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IMEPEYEHD COKPAIIIEHWI U OB O3HAYEHUI

B HacTosiieM pyKOBOJCTBe  TIOJIb30BATeNisl  MPHUMEHSIIOT
1 0003HAUYeHUSI:
OC — omneparoHHasi cUCTeMa
[IK — nepcoHa/IbHBIN KOMITBIOTEP
IO — mporpamMmMHOe obecriedeHue

V3 — y4eTHas 3anuch
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1 OBIIIME CBEJEHUSA

1.1 Haznauenmue

«MonOduc JokyMeHTBI» [UIsi MOOWIBHBIX IUIAaTGOpPM — TPUJIOKeHHe [UIsl IPOCMOTpa
Y pelJaKTUPOBaHUs TEKCTOBBIX JIOKyMEHTOB, 3JIeKTPOHHBIX TaOJIUI] ¥ IIpe3eHTanui, mpocMorpa PDF
$aisioB, a TakXke J0CTyna K OOJavHBIM XpaHWIWIAM Ha cMapTdoHax v maHietHeix [IK ¢ OC
Android.

[ToppobHOe omnucaHue QYHKIMOHAIBHBIX BO3MOXHOCTEM IIPUJIOKEHUS IIPUBeNEeHO
B JokyMeHTe «"'MonOduc [lokymeHTB" msi MOOMIBHBIX IuIaTGOpM. DyHKIMOHAIbHbIE

BO3MOXHOCTH».

1.2 Cucremnsblie TpeboBaHusA

[lepedenb TpeOOBaHWM K MPOTPAMMHOMY U allllapaTHOMy OOecriedeHUI0 TIpHBeJleH

B okyMeHTe «"MoitOduc JokymeHTsl" 1151 MOOMIBHBIX IIaTGOpM. CHCTeMHBIE TpeOOBaAHUSD.

1.3 Ilogpep:xuBaemMsle s13bIKU HHTepdelica

[Ipunoxkenue nojyiepxuBaeT ciieyroIye sI3bIku nHTepderca:
— PyCCKUii;

— AQHTJIMMCKUM;

— MCIIAHCKHH;

— dpaHIy3CKuH;

— IOPTYTaJIbCKUH.

Ha ycrporictBax ¢ OC Android 13 v Bhillle eCTb BO3MOXXHOCTb U3MEHUTD SI3bIK ITPUJIOXKEHUS,
He MeHsist Tpu 3ToM s3bIk OC. UYTOOBI U3MEHUTH S3bIK ISl TIPUJIOXKEHUS], BBIIOJIHUTE CJIeyIolire

IelCTBUL:

1. TlepeiimvTe B HACTPOMKM CBOETO YCTPOMCTBA.
2. Bribepute pasznen SI3bIKM NPHIOKEHHIA.

3. BribepuTe HYXHBIH S3bIK.
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1.4 Orpanmyenus

B npunoxennu «MoiiOduc JJokyMeHTbI» 1eHCTBYIOT Cilelytoliyie OrpaHUYeHus:

— MakCUMaJIbHOe KOJIMYeCTBO I10JIb30BaTesiel, OAHOBPEMEHHO OTKPBIBIIMX JIOKyMeHT
B PeXXMe COBMeCTHOro penakthpoBaHus — 15. Ilocnenyromme mosib30BaTesii CMOTYT
OTKPBITB IOKyMEHT TOJIBKO Ha IIPOCMOTP;

— JOKYMEeHTHI O0JIBIIOr0 06beMa MOI'YT OTKPBIBAThCS Me/IJIEHHO;

— KOIMPOBaHUe O0JIbIINX 0OBEMOB TEKCTa MOKET 3aHSTh HEKOTOPOe BpeMs;

— npe3eHTaUM pa3mepoM Hosiee 50 MOaT MOTYT He OTKPBITBCS ISl IPOCMOTPA.

JleHiCTBYIOT Clieflytolife OorpaHuYeHus Ha UMeHa GaljIoB U IMaroK:

— He JIOITYCKaeTCs YIIOTpebieHre UMEHH «...»;

— MMeHa He JIOJDKHBI HAUWHATHCS UM 3aKaHIMBaThCS IPOOeIIoM;

— UMeHa He JIOJKHBI COJIepXKaTh CIIeIICUMBOJIBI (TabyJIsIKsl, TIepexo]] Ha HOBYIO CTPOKY
U T. I1.);

— MMeHa He JIOJDKHbBI COfiepKaThb CUMBOJIBI «/» U «\»;

— MaKCHUMaJlbHasl JIJTiHa UMeHHU daitia — 255 CHMBOJIOB.
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2IIOATI'OTOBKA K PABOTE

2.1 YcraHnoBKa NpWioKeHUsI

Ha ycrpoiictBax ¢ OC Android mobunbHoe npunoxenue «MonOduc JlokyMeHTBI»
JOCTYITHO B CJIEIYIOIIMX Mara3uHax:

— Google Play.

— Galaxy Store.

— Huawei AppGallery.

— V-Appstore.
— Xiaomi GetApps.
— RuStore.
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Yrobsl ycraHoBUTH npunoxeHue «MonOduc JlokymMeHTEI», BBIIOJIHUTE ClleAyIOLue
eV CTBUSL:

1. OTkpoiiTe Mara3vH NpUIOXKeHUH (U3 CIIUCKA BBIIIIE).

2. B mouckoBoi CTpoke BBeIUTe 3aIPOC «MOMOPUCH.

3. B pesynbraTax moucka Beibepute «MortOduc JlokymeHTbI» (cM. PucyHok 1):

& monoduc Q,

4,0 % ¢ Bplwe 4.5 % v abiwe Buifiop penaxymm Hopoe

MorDduc® NoxymedTs: TekeTol, Tabnmuys u daine P
New Cloud Technologies Lud, - Pasora
40 * BIME [E 1 mone

sMoROgme MoyTas 4NA OpradHIaUmwil
New Cloud Technologles Lid. - Pafiora
u 3% 32ME6  [E 10 Teac.+

Pucynok 1 — Bribop npunoxenus «MoinOduc [lokymenTs» B Marasute Google Play

4. HaxxmuTe KHONKY Y cTaHOBHUTH (M. PricyHok 2):

€« Q

O MonOduc® JokymeHTbl: TekcTbl, Tabnuubi 1

New Cloud Technologies Ltd.

4,0 1MnH+

2 TbiC. OT3bIB 83 Mb 3+0 Craynsanun

DOCX ODT PDF

XLSX ODS PPTX
MonOdhume

PEAAKTOPbI

TEKCTOB ; Y ) . SANNIOBOE
& $ XPAHWIMLLE
UTABNNL A\ S 3 NPOCMOTP PDF B OBNAKE
N W NPE3EHTALIMIA

Pucynok 2 — Kuonka ycranoBku npusoxkenusi B Google Play

B pesynbraTe omepanuu MOOWIIBHOe IIpUIIOXKeHHe OyJeT yCTaHOBJIEHO Ha YCTPOMCTBO.

HpJIBIK «HOKYMEHTLI» IMOABUTCA B CIIMCKe YCTAHOBJIEHHBIX HpPIJ'IO)KEHHfI.
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2.2 3amycK mpWIOKeHHS

Jlnst mepBoro 3amycka MobwiibHOro mnpuiiokeHus: «MonOduc [[okyMeHTBD» BBIIIOIHUTE

OJHO U3 CIIeIYIOUX JeUCTBUN:

1. Tlocne ycraHOBKU

(cm. Pucynok 3):

M3 MarasyHa [pUJIOXKeHWUW HaXMUTe KHONKY OTKpPBHITH

e

Q

MonOdouc® OokymeHTbl: TekcTbl, Tabnuubl v dannsl
PDF

New Cloud Technologies Ltd.

nm—

Pucynok 3 — Knornka OTKpPBITH B MarasvHe MMPUJIOXKeHUH

2. Haxxvute Ha spiblK «JloKyMeHTb» Ha paboueM CcTojie WM B CIKUCKe IPUIOXEeHUN

(cm. PucyHok 4):

JOKYMEHTbI

Pucynok 4 — Spnbik Ha pabodeM crose
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[Tpunoxenue «MoitOduc Joxymente» mnst OC Android cuuTaercs paboTOCIOCOOHBIM,
ecJIi II0CJle YCTAaHOBKM M 3allyCKa IIOSBUJICS IIPUBETCTBEHHBIN 3KpaH 0e3 coobuieHWi o cboe B

pabore (cMm. Pucynok 5):

[o6po noxkanosarb
B MoinOduc JokyMeHTbI!

[Ns Mcrnonb30B8aHWA 3TOr0 NPUIOKEHUA HE06X0AWMO NPOYUTaTb M NMPUHATL YCN0BUA
JIULIEH3WOHHOr0 cornatueHua U NMonUuTUKN KoHGUAEHUMaNEHOCTU.

Pucynok 5 — [IpuBeTcTBeHHBIN 3KpaH

Ha INPpUBETCTBEHHOM 3KPdHE O3HdKOMbTECh C .HI/II_[eHBI/IOHHLIM corjamenyuem H Ilonutrkon
KOH(l)I/IJleHI_II/IaHLHOCTI/I. Ecmm BB cormacHbel C YCGI0OBUSAMHA HCIIOJIb30BAHU S HO, M3J102KeHHbIMHA

B JaHHBIX JOKYMEHTAaX, HAXKMHUTE KHOIIKY HpI/IHﬂTB.
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OTtkpoetcs sxpad Ioaxmounthes k 001aky (cM. PucyHok 6):

Vo

MoaKN4UTbCA K 061aKy

MonOduc [JoKyMeHTbI NO3BONRET paboTaTb
¢ hannamu B 06Na4HbIX XPaHUNULLax:

MonOdwuc
Google Drive

Anpexc.uck

®» % ¢ 0O

OneDrive

32 Dropbox

Box

§

Mo3axe

Pucynok 6 — Okpan IlogkaounThcs K 00/1aKy

Ha atom skpaHe ecTb ciieftyroliyie BApUaHThI labHeN el paboThI:

— aBTopwu3aIys B Y3 MouOdwuc s paboThl B 06J1aYHOM XPaHUJIUIIIE;

— [OAKII0YeHHe 00JaYHOI'0 XPAHUIINIIA K3 CITMCKa,

— pabora 6e3 Y3 (uys1 aToro HaxkmuTe KHONKY Ilozxke).
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2.3 ABTopu3anusa B ydyeTHo 3anucu MoitOduc

KopnopatuBHasi Y3 mnpenocraBiiseTcss B Cilydae, ecjid OpraHu3anus Ipuobpesia IpaBo
Ha ucnonb3oBanue [10 «MoitOduc YactHoe Obnako». s momydeHus napameTpoB MOJKIIIOUEHHUS
obpaTuTech K aIMUHUCTPaTOpy cepBepa Mot Oduc.

ABTtopu3zanus B Y3 IOCTyITHA Ha CIeAYIOMKX 3Tanax paboTHI:

— cpasy mocJie 3anycka npuwioxkeHnus Ha skpaHe Ilogkarouurscs k 06J1aKy;

— B IIpo1mecce pa6OTbI, €CJIn Bbl HE dBTOPHU30BAJIMCh Hd 3KpdHE HOIIKJIIO‘IPITI)CH K oﬁnalcy.

HGPEIZTH Hd O3KpdaH dBTOpU3dllMKM MOXHO Hd [IdHEJIM Hd4dBUTI'dlIMW WJIK B pa3feie

Hacrpoiiku.

Yrobbl aBTOpPM30BaThCS B Y3 TMOCie 3amycka IPUJIOXKEHUs], BBIIOJIHUTe CIleAyIolpe
JelCTBUS:

1. Ha »oskpane Ilopkirounmthes k o0saky BboiOepute MoitOduc. OTkpoercss 3KpaH
aBTOPHU3ALlUU.

2. [lpy HeoOXOIMMOCTH TIiepeJlBUHbTE IlepeKiilovareiib YKa3aTh ajJpec cepBepa B
nosoxxernvie @) . TTosBUTCS ycTOe M0JIe: BBEUTE B HETrO ajipec cepBepa.

3. B mone JlormH BBenuTe ajpec KOPIIOPAaTUBHOM 3JIEKTPOHHOM MoYTHI. [lomyckaercs
BBOIUTH afipec 6e3 JomeHa (T. e. 6e3 4acTW MOCJIe CUMBOJA (@), €ClIM YyKa3aH ajpec
cepsepa.

4. B nose Ilaposns BBeivTe naposib OT Y 3.

5. Haxmure knonky Boiiru. OTKpoercs conep>xuMoe pasfiena Mou AOKyMeHTHBI.
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YroObl aBTOpPM30BaThCS B Y3 C IOMOIIBIO TIaHEJIM HaBUTAIlUM, BBIMIOJIHUTE CJeAyIoIre
JelCTBUS:

1. HaxxmuTe KHOTIKY E (cM. Pucynok 7). OTkpoeTcsi maHeslb HaBUT AU H.

JlOKYyMeHTbI

Mma

[ata oTKpbITHA

Pucynox 7 — KHormka nepexojia K nmaHeJjld HaBUTAlIUU

2. Haxwure kHONKy Bo#iTu (cM. Pucynok 8). OTkpoeTcst 3kpaH aBTOpU3aIvu.

I3 i

£ Hactpoiiku

Hanucatb pazpaboTymMkKam

o =

CnpaeoYHbIR UeHTP

e

OLEHWUTb NPUNOXEHWE

Pucynok 8 — Kuornka Boiitn

Jlanee BBITIOIHUTE AEMCTBUS, ONMCAaHHbIe BhIle (11.2-5).
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Yrobbl aBTOpH30BaThCsl B Y3 € moMollpio pasneia HacTpoiku, BHIIOIHUTE CleAylolire
IelCTBUL:

1. HaxmuTe KHOIIKY E OTkpoeTcs maHeJTb HaBUTAI[UH.

2. KocHuTech BKIIaKH 'ﬁ' Hacrpoiiku (cM. Pucynok 9). Otkpoercs pasnen Hacrporiku.

P , MoOdbuc =3

£ Hacrpoiikun

BB Hanucatb paspatoTyMKam
& ..
€@ CnpaBouHblit LeHTp

W  OUEHWTb NPUNOXKEHWE

Pucynok 9 — Bxiagka Hacrpoiiku

3. B Omoxke OOsayHbple XpaHWIMIA HaXMWATe KHoIky JlobaBUTH 001aKo
(cm. Pucynok 10):

QBnadHbie XxpaHunuLwa

Hrpgexkc. ek
& pexc.

myoffice.a smirnov

o No6aeuTe 0Bnaxko

MogrnunTe 06NaYHOE XpaHMnMLW e

Pucynok 10 — Kuornka /lodbaBuTh 001aK0

4. Bribepute GMOﬁO(l)I/IC. OTKpoeTcsi 3KpaH aBTOPU3aIlUH.

Jlasee BBITIOTHUTE IEMCTBUS, ONTMCaHHbIe B 3Tarne 1 (11.2-5).
Ha ycrpoiictBax ¢ OC Android 13 u Bblllle 1ocsie aBTOpU3alliU B Y3 MOSBISIETCSI OKHO

HACTPOWKU yBeJOMJIeHUN. ECii BKJIFOUUTDL yBeIOMIIEHHs, TO OHU OyIyT MOCTyNaTh B CJIEAYIONIAX
CITyJasix:

— BaM IpPeJI0CTaBUJIU JIOCTYI K OOBEKTY (IOKYMEHTY WJIU Talike);

— IIOJIb30BaTe/Ib OTHPABWUJI 3adlIPOC HA JOOCTYII K O6’b€KTy, BJjlafjejibleéM KOTOpPOIr0 BEI

sABJIgeTeCh.

YHpaBJISITb yYBeJOMJIEHUSIMU MO’KHO TdK’Ke B HaCTQOﬁKaX IMPpUJIOXKEHU .
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AnmvunuctpatopoMm «MonOduc YactHoe O65ako» MoxeT OBITh BKJIIOUEHA
IByx$akTopHasi ayTeHTUPUKAIUS (JOMOJHUTENbHAsI aBTOPW3ALUSl C I1OMOIIBIO
OJJHOpPA30BBIX Iapojiei). BBIKIIOYATL 3Ty HACTPOWMKY JAOCTyIla MOXET  TOJIBKO

aJIMUHUCTPATOP.

J17151 reHepanuy MmapoJied MOryT ObITh UCITOJIb30BAHbBI CIIeAYIOINIMe TPUIOKEHHUS:
— dunexc. Kniou.

— Alladin 2FA.
— Google authenticator (v 1p.).

Hacrpoiika 1ByxdakTOpHOU ayTeHTU(PUKAIIMA CO CTOPOHBI IOJIb30BATeJIsl OCYIIEeCTBJISeTCS B
Beb-npusioxkennu «MoriOduc JlokymeHTBI», pekomMmeHayeTcs Aenath 3To Ha IIK (mompobuee cm. B
nokymenTe "MouOduc JlokymeHTsI, BeO-TIpUiioskeHue. PyKoBOICTBO Mob30BaTes").

[Tocne HACTPOMKY BBIIOJIHUTE CIIeIyIOle JeUCTBUS:

1. CrenepupyiiTe 0JJHOPa30BbIH [1APOJIb B OJJHOM U3 IPUJIOXKEHUH, YKa3aHHBIX BHIIIIE.

2. Orxkpoiite npusnoxenue «MonOduc JTokymMeHTbI».

3. BrimosiHUTe MIAry 1o aBTOpU3aliiu, ONUCaHHbIE BhIIIE.

4. BBemuTe creHepyupOBAHHBIN APOJTb.

5. Haxxmute kHoriky Boitru. Eciu Bbl He HacTpowiud JIByX(daKTOPHYIO ayTeHTUHKAIIUIO,

TO IPY BBOJIe JAHHBIX NIOSIBUTCS YBeJIOMJIeHHe 0 He0OXOAUMOCTH 3TOW HAaCTPOMKH.

Ecnmu apMyHMCTpaTOp M3MeHMJ HACTPOMKM 06e30I1acHOrO JOCTyINa, HeobX0AWMO

IIPOM3BECTH HACTPOMKY B BeO-IIPUIIOKeHUH 3aHOBO.
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2.4 Hacrpoiika coBmectumoctH ¢ «MoitO¢uc Yacrrnoe Obaxo»

Heobxomumocts HacTpoiiku coBMmectuMocT c «MoinOduc YactHoe O6mako» MoxeT
BO3HUKHYTH B CJIEYIOIIMX CITy4asixX:

1. Bepcusi «MoitOduc YactHoe O6ako» HOBee, 4eM BepCHsi MOOMJIBHOT'O TPUJIOKEHUSI.
ITO MOXeT IPOM30WTH, eClIH BepcHs obiiaka Oblla OOHOBJIEHA, a ISl TPHUJIOXKEeHUS
He ObIJIO YCTAaHOBJIEHO OOHOBJIEHHE JI0 3TOM JKe BepCHUH.

2. Bepcus MOOMIIBHOTO NIpUJIOXKeHUs HOBee, yeM Bepcusi « MoinOduc YactHoe O6i1ako».

3. Ha ycrpoiictBe nBe Bepcum npuioxeHusi (cm. Pucynok 11). OmHO ycraHOBIiIeHO U3
MarasvHa NpUJIOXKeHUHM (Ha pUCyHKe CjeBa), ApPyroe — C IOMOIIbIO apk-daina (Ha

PUCYHKe CIIPaBa).

LIOKYMEHTE

Pucynok 11 — Pasnble Bepcuu npunoxenus « MotOduc JlokymeHTbD»

B ciyuasix, onvcaHHBIX B 1I.1-2, 1OC/ie 3alycka M aBTOPU3allMd B IIPUJIOXKEHUU IOSBUTCS

yBeJloMJIeHHe 0 HeCOBMeCTUMOCTH Bepcuit (cMm. Pucynok 12):

=" Mom OOKYMEHTbI

HecoBmMecTnmas BEpPCKHA

[ns cospgaHna u pegakTupoBaHua (paiios B obnake
HeobXofWMO CKaJyaTb W YCTaHOBUTb Bepcuto 2.4. [Mepen
YCTaHOBKOW PeKOMEHIYyeTCA YAaNuTb TeKYLLYIO BEPCUIO

MPUIOXKEHNSA.

CKayvaTtb

Pucynok 12 — VBenomieHure 0 HeCOBMECTUMOCTH Bepcui

Yrobbl co3aBaTh U peIaKTUPOBATh JOKYMEeHThl B obOsayHoM xpaHuiuie MoitOduc,
HakMuTe KHONKYy Ckadarhb. [lepen ycTaHoBKOM HeOOXOOUMMO yAQMWTh TeKYIIyl0 BepCHIO

IMPpUJIOXKEHU 4.
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B Opaysepe, ycTaHOBJIEHHOM Ha YCTPOMCTBe II0 YMOJIYaHHIO, OTKPOEeTCSl CTpPaHMIA CaWTa
MoitOduc. 3aTem HaUHETCSI aBTOMaTHYeCKast 3arpy3ka aiia.

Ha ycrpotictBo 6yaet 3arpysxeH daiin BUja:

— myoffice documents android standalone 2.8.0 (XXXXXX) ARM x32.apk.

VYcranoBka apk-gaityia ommcaHa B gokymeHTe «llamsiTka 1o ycTaHOBKE MOOHMIIBHBIX
npuioXkeHu ¢ momoribio APK-daiinay.

B cnyyae, omucaHHoM B 1.3, yIaluTe C YCTPOMCTBA IIPUJIOXKeHHe, KOTOpoe ObLIO

YCTaHOBJIEHO M3 MdI'd3WHA (HpJ'ILIK ITOr'0 IIPUJIO’KEHU S Hd pUCYHKe 12 CJ'IEBa).
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3 ®AVNITOBBIN MEHEIKEP. UHTEP®ENC U OIIMCAHUE OIIEPAIIUIN

[Tpu onucanuu uHTepdeiica U onepanuii B $ailJiIoBOM MeHepKepe UCIIOJIb3YIOTCSI CHUMKHU

akpaHa miaHmeTrHoro [1K. Otnynuus Ha cMapTdoHax IpUBelieHbl OT/IeIbHO.

3.1 UnuTepdeiic paitioBoro MeHemkepa

3.1.1 Oourmii Bug

B ¢aiinoBom MeHemkepe MoOduc cyiiecTByeT qBa BapuaHTa paboThI:
— ¢ Y3 MoiiOduc (kak B 06/1auHOM XpaHUWIHIIIE, TaK U JIOKAJIBHO);

— 6e3 Y3 (ToJIbKO JIOKAJIBLHO).
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Ecnmn y Bac Her V3 win Bbl He aBTOPU30BAaJIMCh, IIPU JIOKAIbHOM paboTe OyneT IOCTylleH
eMHCTBeHHBbIN pasfien — JlokymeHThI. CoJlepKMMOe 3TOr0 pasfieiia OTKpOeTCsl I1oCje 3allycKa
IIPUIIOXKEeHUSI.

B unTtepdetice daisioBoro mMeHemkepa MOXXHO BBIIEJIUTH CIIeAYIOIIMe KHONKA U 06acTu

(cM. PucyHok 13):

JlOoKyMeHTbI

Umn Oara oTKpbITHA

BB  OTKPHITb JOKYMEHT 2

Hoeoe & npunoxeHmm.docx

Buepa, 10:43
310 yeTpoRcTBO

B

OTKPbITEIE

MoknOduc MNpesedTauuna.xodp
310 yeTponeTBo

CerogHs, 11:12

MonOduc Tabnuuya.xods
370 yCTpoACTBO

CerogHa, 11:12

MonOduc Tekcr.xodt
310 yeTpoOACTBO

CerognHs, 11:11

0299

N0

Pucynok 13 — UnTepdeiic dpaitnoBoro menemkepa (pabora 6e3 Y3 MoitOduc)

1. E — OTKPBLITH I1dHeJIb HABUTAITWH.

2. W OTKPI)ITI) OOKYMEHT — OTKDLITb JOKYMEHT, KOTOprﬁ HaXOoOuTCs B IIaMATHU

YCTpOfICTBa WJIK1 B CTOPOHHEM obaYHOM XpaHUJIHIIIE.

3. Pabouas 061acTh — coJiep>KUMoe pasfiesia Wik 1M0JIb30BaTeNIbCKOU MalKH.

4, (?J — CO31aTh HOBBIN JJOKYMEHT.

HWnTepdeiic  PaisioBoro MeHemkepa B JJTAHHOM CJly4ae  BBIIVISIAT  OJMHAKOBO

1 Ha maHmetHbix 11K, v Ha cMapTdoHax.
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Ecmu BBl aBTOpH30Banmuch B Y3, Mmocie 3alycka HPUIIOXKeHUsl OTKPOEeTCS COJIepP>KUMOoe
pasziesia Mou JOKyMeHTBI, KOTOPBIH SIBJISIeTCs 9acThio 061auHoro xpanuiuia MouOduc.
B unTepdeiice daitnoBoro MeHemkepa Ha IiaHIIeTHbIX [IK MoOXHO BbIAEIUTH ciiefyioliye

KOMITOHEeHTHI (cM. PucyHok 14):

Mowu foKyMeHTbI

WUma T WameHen

ApXu1B CerogHs, 11:08 |

9 MonOdwc MNMpesedTaumn. xodp CerogHa, 11:08
se
e
L)
9 MonOdwue Tabnuuya.xods Cerogrs, 11:09 i
13
|=
e MonOdme Teket xodt CeropHs, 11:09
[ ]
Y

o 5 ()

Pucynok 14 — HuTtepdeiic darimoBoro meremkepa (pabota ¢ Y3 MoitOdwuc)

1. ITamenb OBICTPOrO AOCTVIIA.

O6sacTb COPTHPOBKU JIOKYMEHTOB.

[Tanens HaBUraIvu.

Pabouag 06/1aCTE.

SO N

Kunomka Q — CO37aTh HOBBIM JJOKYMEHT/IIANKY WJIN 3arPY3UTh (aiil.
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B untepdeiice ¢arinoBoro MeHemkepa Ha cMapT(OHAX MOXXHO BBIJIENUTH Clelyloliye

KoMIoHeHTHI (cM. Pucynok 15):

Ill
Jo

=  Mou BOKYMEHTbI

Apxue
CerogHa, 11:22 =

MyOffice_Mabile..._User_Guide.pdf
CerogHs, 11:23

MoiOdwuc MpezeHTayma.xodp
s Cerognn, 11:08

9 MoiOdwuc Tabnuua.xods

s2 Cerogna, 11:09 =

e MoiOdwuc TekeT.xodt

CerogHs, 11:58

0

Pucynok 15 — HuTtepderic PaitnnoBoro MmeHemkepa Ha CMapTPoHax

1. ITamenb OBICTPOrO AOCTVIIA.

2. Pabouyasg o6acTh.

3. Knomnka Q — CO03[aTh HOBBIX JIOKYMEHT WJIU I1alKY.
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3.1.2 Ilanens OBICTPOro JOCTyHa

Ecmm y Bac Her Y3 MoitOduc win Bbl He aBTOPU30BaIMCh, HA MaHeIu ObICTPOro JOCTyIa
Gymer oToOpaxarsCs ofHa KHomka — 5. C [OMOLIBI0 Hee OCYIIECTBISIETCS Nepexol Ha aHelb
HaBuranuu. [Tanens GpICTporo focTyna B JaHHOM CiIy4ae BBITJISIIAT OJMHAKOBO M Ha IJIAHIIETHBIX
[TK, 1 Ha cMapTdoHax.

Ecim BBl aBTOpM30BaiMch B Y3, TO Ha MaHeJd OBICTPOrO MAOCTyla OTOOpaXKaroTCs
Cllefiytolyie KHOIIKU:

1. & — oTkpbITh IaHeIb HABHUTAIWHY;

= o
2. — HAWMTH JOKYMEHT WJIH II4IIKV,

3. E (Tompko Ha cMapTdOHAX) — OTKPBITh MEHIO COPTUDOBKHU.

3.1.3 Ilanenr HaBUramuu

Ecmu y Bac Her Y3 MoiiOduc win Bbl He aBTOPU30BAJIMCh, ITOC/E 3allyCKa MPUJIOKEeHUs
naHejb HaBUralMi He oroOpaxaercs. UTo6bl OTKDHITH ee, HAKMHUTe KHONKY [ Ha maHenu
OBICTPOTO AOCTYyTIA.

Ha nanenu HaBuranuu pacrosiokeHbl CjieyroIiye KHOIKY U BkIaku (cM. Pucynok 16):

’3 MoirnOdpuc

* Hactponkn

B Hanucatb pa3paboTymKam
o “

0 CnpaBOYHbIA LEHTP

W OueHMTb NpUnoXeHne

Pucynok 16 — Ilanens HaBuramnuu (padora 6e3 Y3 MoitOduc)

1. BoiTH — OTKPBITh 3KpaH aBTopusanuu B Y3 MonOduc.

2. ﬁ Hacrpo#ku — OTKpBITb HACTPOWKY ITPUIIOKEHUS.

3. ¥ HammcaTh pa3paGoTYHKaM — OTKDHITH GOPMy 0O6DATHOM CBSI3U.

4. @ CrnpaBouHBIH IIeHTP — OTKPbITh CIpAaBOYHBINA I1eHTDP Ha OQUIIMATIBHOM CaunTe
MoitOdwuc.

5. W OueHuMTh NpHIOKEHHe — [OCTAaBUTh ONeHKy B Google Play wm1 Huawei
AppGallery.
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MonOdounc

Ecmm Bu1 dBTOPHU30BAJIUCh B Y3, IoCJie 3allyCKa ITPUJIoKeHHW IlaHellb HaBUT'dlTUU TMOSIBUTCA B

cBepHyTOM Bujie (cM. Pucynok 17):

-1
Sl

o
[—]

Pucynok 17 — Ilanenb HaBUTranMu B CBEpHYTOM BU]le

YTtoObl OTKPBITH ITIaHeJIb HABUTAIIMH, BBIIIOJTHUTE OJHO M3 CIIeAYIOIINX JIeVICTBUM:

1. Haxxmurre kHomnky [ Ha maHesu GbICTPOro JOCTyIA.

2. Haxmure Ha aBaTap (Ha cMapTdoOHax aBaTap He 0ToOpakaeTcs).
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Ha manenu HAdBUTI'dllUM B PpPA3BEPHYTOM BHI€ PACIIOJIOXKEHBI Cllefyrolre KOMIIOHEHTbI

(cm. Pucynok 18):

AC

Anewkcanap CMUpHOB
alexandrsmirnov@mrt.myoffice.ru

& Mow foKkyMeHThl
21 [ocTynHbie MHe
&= 06wue nanku

= OrmeveHHble

© HepasHue

B KopauHa
t: YerponcTeo v obnaka

Hactpoiku
HanucaTtb pazpaboTumkam

CnpaBoYHbIf LIEHTD

» © 8 &

OUEHWTE MPUNOXEHUE

Pucynok 18 — [lanens HaBUTaMK B pa3BepHYTOM BUJIE

1. ABatap @ (Ha cmaptdonax He oTobpaxkaercs). [Io ymomuanuio Ha HeM HU300paXKEHBI
VHUIMAJIBI, BO3MOXXHOCTb 3arpy3WTh CBOM aBaTap /IOCTYIIHA TOJIbKO B Beb-Bepcru
(mopgpobHee cM. B okymeHTe «"MoiOduc lokymeHTs!", Beb-uHTepderic. PykoBoacTtso
[10JIb30BATEJIS).

2. VMg mosnb3oBaTens M afpec 3JIeKTPOHHOM MOYTHI (MM JIOTWH, eClIM Bbl paboTaeTe Ha
cepBepe 6e3 MHTerpanuy C IOYTOBBIM KJIMEHTOM).

3. Knomnka [§J] — OTKpBITb KOMaHy BeIHTH B3 aKKayHTa.

4. Cnucok pasfesioB O0JIaYHOr0 XpaHWJIMINA U pas3fiel YCTPOHCTBO M obJaka
(cm. Tabmnuma 1).

5. Cnmcok BKIIAJIOK, KaK U 1pu pabore 6e3 V3.
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Tabmuna 1 — Pasgenel Ha maHenyu HaBUTaIllUU

Paszmen Omnucanue

% Mou 10KyMeHTbI JloKyMeHTBI U NAallKA B 3TOM pa3jielie He[[OCTYIIHbI JPYTUM I10Jb30BaTesIsIM

B sTom pa3nerie XpaHAaTCd BalllX JIMYHbIe JOKYMEHTHI U IIalIKHU

(ec/m BBI He MPeJIOCTABWIM JIOCTYII K 3TUM 0OBeKTaMm)

s4: HocTymnHble MHe

B srom paspmene oTtoOpaxaroTcss HOKYMEHTBI W IANKH, K KOTOPbIM BaM

IpeJOoCTAaBUJIM NOCTYII APpYyTIHe I10JIb30BaTeJik

& Ob6uue nanku Ecmi cucteMHbI aAMUHUCTpPATOp He CO3[ajl HU OJHOM MamkKu, TO 3TOT

Pazpen ¢ oToenbHOM KBOTOM OIS XPpaHeHHsa 00Imux AOKYyMEHTOB

pa3fgeir He OTOGpEl)KElETCH Ha IMIaHeJIM HaBHUIralli1

[= OT™MeYeHHbBIE

B srom pasgene orobpaxkaroTcs MJOKYMEHTHI W TMANKH, KOTOpble BB

OTMeTWI QIaKKOM

B srom paspene oTobpakaloTCsi JOKyMEHTBI, KOTOpble Bbl OTKpPBIBAJU

» HenaBuue

MOCJIeJHUMU JIJIS1 TPOCMOTPa WM pelakKTUPOBaHUs

B stom pasgene orobpakaroTcs JOKYMEHTHI W TMANKH, KOTOPbHIe BB
§ Kopsuna YIaIWIA U3 XPaHWIAIIA
u

HOKYMeHTbI U IAIIKA XPAHATCA 3[1eChb 6ECCpO‘IHO, IIOK4d BbI He yJaJInTe UxX

M3 3TOI'0 pa3aesa

-] YcrporcTso u ob6iaka COXPaHWIHM Ha YCTPOUCTBE WM A0OAaBWIM U3 MOAKIIOYEHHOTO 00JIaYHOTO

B orom pasmene  oroOpaxarmoTcs ~ JIOKYMEHTBl, KOTOpPble  BBHI

XPpaHWJIMIIa

[Ipumeuanus k Tabnuiie 1:

1.

W13 pasnena JloctynHble MHe 1 Y CTPOMCTBO M 00J1aKka HET BO3MOXXHOCTU IlepeMelaTh
NOKYMEeHTHI U IIaIIKU B IPyTHe pasfielibl U Nanku (B T.4. B paszen Kopsuna).

B pazgene Ob6mume manmku agMuHucTpatop cepBepa MoitOduc dopmupyer BepxHUM
YPOBeHb IallOK U IS KaX[I0M HaszHadaeT BJajiesiblla. Bianenen ympaBisieT JIOCTYIIOM
KO BCeM IalKaM.

MaxkcumanbHOe KOMM4ecTBO NokymMeHTOB B pasfienie HemaBuue — 30. I[lo moctmkenun
3TOT0 KOJIM4YecTBa Oojiee HOBBIE IOKYMeHThl CMEHSIOT CTaphble.

B pasgene VYcrpoiicTBo M o0saka HeT BO3MOXHOCTH OCYIIECTBUTb ITOMCK

110 JOKYMEHTaM U I1dIIKaM.
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3.1.4 Pabouas obsacTn

Pabouass obmacTh pasnesna WM IOJIb30BATENLCKOW IANKK IPeCTaBisieT COOOM CIHMCOK
00BEKTOB — JIOKYMEHTHI M MallKu, KOTOpble XpaHSTCs B 3TOM pasjielie Wid nanke (cMm. Pucynok 19
u 20):

Hosoe 8 I:Ipnnomenuu.docx Buepa, 1043
310 yCTpoACTED
MonOdumc MNMpesenTauma.xodp Gerogia, 1149

3o yeTpoicTBo

MonOdue Tabnuua.xods
310 yCTpoRCTBO

CerogHa, 11:12

MonOdume Tekct.xodt
3o yeTpoicTeo

Cerogua, 11:11

299

Pucynok 19 — Pabouast o6sacts (pabora 6e3 Y3 MoitOduc)

ApDXME CerogHs, 11:08 =
9 MouOduc MNMpesedTaumna . xodp CerogHa, 11:08
MouOouc Tabnuua.xods CerogHs, 11:09 =

Pucynok 20 — Pabouas o6imacts (pabota ¢ Y3 MoitOduc)
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HaHpOTI/IB HMeHH KaKJ0I'0 00BeKTa PacCIIOJIOXKEeHBI CJIeAYIOIIe KHOIIKHU:

1. = — OTKpHBITh aHeNb CBeJIeHU 06 00beKTe;

2. |‘ HIIN I' — OTMETHUTDb (1)Ha)KKOM OOBEeKT WJIM CHSATH OTMETKY (KHOHKI/I HAOCTYITHBI

TOJIbKO TIpU paboTe ¢ Y3 MoiOduc).

B pazmenax dokymeHTBI W YCTPOHCTBO M o0Jlaka pabodas o006jacTh pasfeneHa Ha

ciepiytomye 6JI10Ku:

— Ilocnenuee obHOBeHwe. B 3ToM 0jioke pacrosioXkeH JIOKYMeHT C ONMCAaHWeM HOBOH
BepCUU IIPUJIOKEHUS, eClIM OHO OBbIO TOJIBKO 4YTO YCTaHOBJIEHO WJIA OOHOBJIEHO.
JloKyMeHT NOCTyTIeH i1l peJaKTUPOBAHUS U COXpaHeHHsl.

— HepaBHo oTKpBITHIE. B 53TOM 0O710Ke 0TOOpaXKatoTCsl JOKyMeHThI, KOTOpble ObUIA OTKPBITHI

IMoCIIeJHUMHU IJIsd ITPOCMOTPA UK peJaKTUPOBAHHA.

HJ’ISI Ka’XZI0T'0 NOKYMeHTd B pa3iejiax HOKyMEHTbI n YCTPOﬁCTBO H o0JIaKa OTO6pa)KEIETCH

HWCTOYHUK 3arPpy3KHU — YCTpOﬁCTBO NJIN Ha3BdHHE ITOJKJIIF0OYEeHHOI'0 XpaHWJINIIIA.
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3.2 Jl00aBUTH JOKYMEHT WIH MANKy

3.2.1 Co3naTh HOBBII IOKYMEHT

HoBblll [1OKyMEHT MOXXHO CO371aTh B CJeyIOUMX pasfeniaXx (aioBoro MeHemKepa

(cm. Tabmuma 2):

T86JII/III3 2— BapI/IaHTbI CO3JaHH HOBOI'O IOKYMEHTa

Pacnonoxxenue be3 Y3 MoitOduc C VY3 MoiiOduc

Ha ycrporictBe (jiokanbHo) | pasnent JJoKyMeHTBI paszesn YcrTpoiicTBa U 06J1aka

pasnen Mou JlokymMeHTBI
B obnayHoM xpaHuiuiie - pazgnien JlocTynmHbie MHe

(TOJIBKO BO BJIOXKEHHBIX ITallKaXx)

@ Bo3moxkHOCTB CO3JaTb NOKYMEHT B IIAlIKdX pd3feild HOCTYIIHI)IE MHe MOXeT OBITh

OrpaHr4eHd IIpdBdMH JOCTYIId.

Yrobbl CO3AaTh HOBBIM JOKYMEHT B 0OJAYHOM XpaHWJIMIIE, BBINOJIHUTE CJeAylollre
JerCTBUS:

1. Otkpoiite paznen Mou gokymeHTbI Wiv JloCcTylHBIe MHe, 3aTeM HY>KHYIO MalKy.

2. HaxmMute KHOIKY ,..} OTkpoeTcsi MeHIO CO3[@aHWSI W 3arpy3ku  OOBEKTOB

(cm. Pucynok 21):

e @

Teket Tabnuua

——
Hosas nanka MpeseuTayus

ﬁ 3arpy3uTb dain

Pucynok 21 — MeH10 co31aHUs U 3arpy3KU

3. Boibepute Tin gokymenTa: Texcr, Tabauna, v Ilpesentarus.
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B pe3yJibTaTe OIllepannunu CO3[IaHHBIA TEKCTOBBIU JOKYMEHT OTKpOeTCd B TeKCTOBOM

pedKTope, 3JIEeKTPOHHaA Tabmuila — B peJakTope TabJjuil, IpeseHTagusd — B eJdKTope

[Ipe3eHTallWM.
JIoKyMeHTBI B 00JIaYHOM XPaHUJIMIIE CO3MAal0TCs B clieAytomux ¢popmarax (cMm. Tabmuia 3):

Tabmuna 3 — dopmatsl 001a4HBIX JOKYMEHTOB

Tun nokymeHTa ®opmar
TeKcToBbIN JOKYMEHT XODT
JJieKTpoHHas TabiuIa XODS
[Ipe3enTarus XODP

Co3znath HOBBIM JOKYMEHT Ha YCTPOWCTBE MOXXHO OJIHUM U3 CIIOCOOO0B:
1. Yepes unrepdeiic $paitioBoro MmeHemkepa.

2. C pabouero croja yCTPOUCTBA.

Yrobbl co3maTh JOKyMeHT uepe3 UHTepdeiic ¢allJioBOro MeHekepa, BbIIIOJIHUTE

CIlefyouue JevCTBUS:
1. Ilepetimute B pasmen YcrpoiicrBo u obsaka (wm Jlokymentsi). [Ipu pabore 6e3 V3

MoitOduc pasznen JJoKyMeHTHI OTKPBIT [10 YMOJTYaHUIO.

2. HaxmuTe KHONIKY (+). OTKpoeTcs MeHIO Cco3[1aHus JOKYMeHTOB (cM. PrucyHok 22):

Tekct Tabnuua MpeseHTauns

Pucynok 22 — MeH10 co3aHus IOKYMEHTOB

3. Boibepute Tin gokymenTa: Texcr, Tabauna, v Ilpesenranus.

B pesynbrare omepanuyd CO3MaHHBIA TEeKCTOBBIM JOKYMEHT OTKPOeTCS B TeKCTOBOM

pedaKTope, 3JIeKTPOHHadA T36HI/IH8 — B pefakTope TabJIMII, IpedeHTallid — B DpPeldKTope

[Ipe3eHTalluu.
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Yrobbl CO30aThb NOKYMEHT C pa6oqero CTOJIa, BBITIOJIHUTE CJIeAyrolne e CTBUS:

1. HaxxmuTe Ha SIpJIbIK [IPUJIOXKEHUS U yllep>KHBaKTe J10 MosBJIeHHs MeH!o (cM. PucyHok 23):

e HoBas npesedtad.. =
e Hoeas tabnuua

@ HoBbIn TeKeT

JokyMeHThI

Pucynok 23 — MeH1o co3nanus JOKyMeHTa

2. Bribepute Tum nokymenTta: HoBsrii Tekct, HoBasi Tabsuma, vy HoBasi mpe3eHTanus.

B pe3yJibTaTe OoIllepannun CO3[IaHHBIA TEKCTOBBIU JOKYMEHT OTKpOeTCd B TeKCTOBOM
pedKTope, 3JIEeKTPOHHAaA TaﬁJIPIIIa — B pefakTope TaOJIMII, IpeseHTaud — B DpPeldKTope

[Ipe3eHTallWH.
JlIoKyMeHTBI Ha YCTPOKCTBe CO3/Ial0TCs B cienyromux ¢dopmatax (cM. Tabmwuia 4):

Tabmuia 4 — Popmarsl JIOKATbHBIX JIOKYMEHTOB

Tun nokymeHTa ®opmart
TeKCToBbIN JOKYMEHT DOCX
JJIeKTpoHHas TabiuIa XLSX
[IpesenTanus PPTX
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3.2.2 3arpy3ursb ¢aiiy1 B 00;1a4HOe XpaHITHIILe

@ Omnepanus 3arpy3ky ¢aitia JOCTYITHA TOJILKO B pasfiejiax OOJIayHOr0 XpaHUJIUIIA
MoitOduc.

@ Bo3MokHOCTh 3arpy3ku B 00JIadHOe XpaHUJIHMIIe HEKOTOPBIX THUIIOB GailjioB MOXET

ObITH OrpaHUYeHa afIMUHUCTPAaTOPOM CepBepa.

Yro6s! 3arpy3uTh ¢aiil B 06/1auHOe XpaHWINIIe, BBIIIOJIHUTE ClIefyIOIIye 1edCTBUSL:
1. OtkpoiiTe pa3nen (ManKy) XpaHWIXINA, B KOTOPBIM HY>KHO 3arpy3dTh (aiil.
T~

2. Haxmure kHonky |+ ). OTKpoeTcs MeHIO CO3[aHMs U 3aTPy3KH.

3. Haxxmute kHOIKy 3arpy3uTh ¢aii.
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OTkpoetcst okHO Bri6epure daiin (cM. Pucynox 24):

Beibepute dann

D 370 YCTPOWCTBO
BHY’I pEHHAR NAaMATH

Jpyrve HCTOUHHKM
MpunoMeHUA 1 ApYrue xpaHunuwa

oo
oo

@ JobaeuTe obnako
I'Iu.u.umoueuue oﬁnauunm IpaHdnMa

OTMEHA

Pucynok 24 — OxHo Bri0epure daiin

4. BpibepuTe UCTOYHUK 1S 3arpy3ku (cM. Tabmuna 5):

Tabmuma 5 — BapuaHTsl 3arpy3ku datiia

HUcrounuk Omnucaaue

3 daiinbl U3 BHYTpeHHeW namsiTy ycTpoycrtsa. [Ipu BeiGope artoro
JTO YCTPOUCTBO
IIYHKTa OTKPOeTCSI CUCTeMHOe OKHO: Ha)KMUTe Ha HY>KHBIN ¢aiin

@aitbl U3 NOAKIOYEHHbIX HA  YCTPOWCTBe — IPUJIOXKEHUH
Y XpaHUJIHII]

Jlpyrvie MCTOYHUKU [Ipu BBIOOpE 3TOr0 MyHKTAa OTKPOETCS CIMCOK INPUIOXKEHWH M
XPaHWIMII: BbIOepUTe HCTOYHHK, 3aTeM HaXXMUTe Ha HY)XHBIN

datin

HonkmoyuTh 06JlavyHOe XPaHWIHIIE
JobaBuThb 006/1aKO [Tocne mopkmovYeHHs XpaHWIMINIA Bbl CMOXeTe BbIOpaTh ero B

KadeCTBe MCTOYHHKA
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3.2.3 OTKpPBITH JOKYMEHT U3 IIaMATH YCTPOICTBA WIM XpaHWINIIA

Bbl MoXxeTe OTKPBITb CBOM JOKYMEHT JJjis IMPOCMOTpa M PeaKTHPOBAHMS M3 CJIeAYIOIIHUX
PaCIONIOXKEeHUN:
— W3 BHYTPEeHHe! [MaMATHU YCTPOUCTBA;

— W3 CTOPOHHUX 00JIAYHBIX XPAaHUJIHUII.

B aTomM ciy4ae mokyMeHTHI OYIyT MAOCTYIHBI i JIOKaJIbHOW paboThl B GailjioBOM
MeHeJkepe (B OTJIMYME OT Ollepaliiu 3arpy3ku ¢aiia).

YT0OBI OTKPHITH IOKYMEHT, BHITIOJTHUTE CIIeYIOIIHe IefCTBUS:

1. I[lepetimute B pasnen YcrpoiictBo u obsaka (wiu Jloxkymentsi). [Ipu pabore 6e3 V3

Moi#iOduc paznen JJokyMeHTbI OTKPBIT 10 YMOJTYAHUIO.

2. Haxmute kaonky ™ OTKpBITH JoKyMeHT (CM. PrcyHok 25):

YcTpoicTeo U 06naka

WUmna JMata oTKpbITHA

&
23] OTKPbITb JIOKYMEHT
341
iat
= HoBgoe B npunoxeHun.docx B, 1043
! 3to yerpoicTeo
=
e MoiOdwme Teket.xodt Cerogs, 1548
o 3to yeTpoiicTao &
I:\:‘Iomoqnwu: Mpesentaums xodp Gercmrm, 11:12
= 310 yeTpoiicTso
[ ]
9 MoiOduc Tabnuya.xods Ceropsn, 1112
g SO i
.: 310 ycTpoicTBo

Pucynok 25 — Kuonka OTKpPBITH JOKYMEHT

3. BribepuTe mcrouHuk. BuIOOp MCTOYHMKA OCYIIECTBJISIETCS 110 aHAJIOTUM C 3arPy3KOM

daiina B 061a4HOE XpaHUITHIIIE.

B pesynbrare omepamyu JOKYMEHT OTKpPOeTCS WM B COOTBETCTBYIOIIEM pelaKTope,
WJIM B CPeJICTBe MPOCMOTPA (3aBUCUT OT popMaTa JIOKYMEHTaA).

B ¢aiinoBom MeHemkepe OKyMeHT OyJleT IOCTyIleH B OJHOM U3 CJIelyI0IIMX Pa3lesioB:

— HoxymenTsl (1ipu pabote 6e3 V3 MoutOduc).

— YcrpoiicTBo u obs1aka, 6710k HemaBHO oTKpBITHIE (TTpU paboTe ¢ Y 3).

Y kaxmoro gokymeHTa B paboueid  obOsacth  OylmeT  MOAIHWCAH  HMCTOYHHUK

N06aBJIeHUsI — yYCTPOMCTBO WM Ha3BaHUe 0OJIaYHOr0 XPAHUJIHIIIA.
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3.2.4 Co3maTh manky

@ Omneparys co3maHusl MaKy JAOCTYITHA TOJIBKO B pasfeyiaX OOJIAYHOr0 XpaHWJIMINA
MoitOduc.

@ B03MOXHOCTb CO37aTh BJIOXKEHHYIO IallKy B Iankax pasfena JlocTrymHble MHe

MOXKeT OBITb Or'pdHMY€Hd I[IPdBAMU NOCTYIId.

Y106l CO31aTh NAIKY, BHIIIOJIHKTE CIleflytolliue 1eHCTBUS:
1. HaxxmuTe KHOIIKY * * ). OTKpoeTcs MeHIO CO3[1aHusI U 3arpy3Ku 0OBEKTOB.

2. Haxwmure kHoniky HoBas manka (cMm. Pucynok 26):

e @

Tekct Tabnuua

=
Hoeas nanka MpesexTayun

ﬁ 3arpyauTb pann

Pucynok 26 — Knonka HoBast manka

3. Otkpoetrcs okHo Co3gaTh ManKy: BBeAUTe UM Mmanku. HeobxolMMO y4uUTHIBaTh, YTO HA
r“MeHa $alIoB U IallOK JAeMCTBYIOT HEKOTOpPble OrDaHUYeHusl.

4. Haxwmute kHONKY IIpHHATH.
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3.3 Onepamuu ¢ JOKyMeHTaMH{ U MallKaMH

3.3.1 CBeeHus 0 JOKyMeHTe WIH IaNKe

[Tanens cBemeHuit 06 o0O0beKkTax (IOKyMeHTaX U IalKax) HOCTyIIHA TOJbKO

B paszeniax obyayHoro xpanuwiuima MonOduc.

Yrobbl TOCMOTPETh CBelleHHs], HAKMUTe KHOIKY = PSIOM C 00beKTOM B paboueil obiactu

(cMm. PucyHok 27):

ApxuB CeroaHna, 11:08 |
@é MonOduc MNpeseHTauma.xodp CerogHs, 11:08
@ MonOduc Tabnuua xods CerofHn, 11:09 o
9 MonOdgue Teker.xodt CerofHna, 11:09

Pucynoxk 27 — KHorika nepexojia k IaHe/IM CBefieHUH 00 0ObeKTe
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CnpaBa oT paboueli 0061acTU MOSIBUTCSI TIaHeJIb CO CJIeAYIOIIMMU CBeJleHUsIMU 00 oOBeKTe

(cm. Pucynok 28):

MonOdmc Tekct.xodt
WMameneH Cerogua, 11:0. irnov@mrt. myoffice.ru

Pasmep 30,0 Kb
CospaH CeroaHs, 10:56

Brnageney  alexandr.smi..t.myoffice.ru

Pucynok 28 — [lanens cBepgenuii

— uMs 00BeKTa (Y JOKYMEeHTOB PsiIOM C MeHeM oTobpakaeTcst popmar);
— JlaTa U3MeHeHUsl 00beKTa;

— pa3mep (TOBKO Y IOKYMEHTOB);

— J1aTa Co3/1aHus 0OBEKTa;

— BJIafIeJiel] O0LeKTa.
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B pasnmeie Mou moKyMeHTBI Ha IaHeNlu CBefleHUM pocTtymeH Onoxk OO6miuii moctyn

(cM. Pucynok 29). B neM oTobOpakaeTcst CIUCOK MOJIb30BaTe e, KOTOPhIM Bbl IPEJIOCTABUIIN Te WUJTU

HWHbIe [TPpaBad OOCTYyIId.

OBwmm gocTyn

Enena CMupHOBa
elena.smirn...myoffice.ru

@ Anekcanap CMWpHOB i
alexandr.s...myoffice.ru s

[o6aenTk NoNb3oBaTens

Pepakt

Pucynok 29 — Bbriox O6mxuii moctyn

YToO6Bl 3aKPHITH TTAHEJIb CBeJIEHUH 006 00beKTe, HAXKMHUTE KHOIIKY . B JIeBOM BEpXHEM YTy

(cMm. Pucynok 30):

X < /s B @

MonOdmc Teker.xodt
WameneH CerogHs, 11:0.irnov@mrt. myoffice.ru

Pasmep 30,0 Kb
Cospam Ceropns, 10:56

Bnageney  alexandr.smi..t.myoffice.ru
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3.3.2 KonmupoBaTh JOKYMEHT WIH NaNKy

Ormepanusi KoMUpoBaHUSI OOBEKTAa JIOCTYITHA TOJBKO B Ppaszfiesiax 001auHOro

xpaauuiia MonOdwuc.

KomnupoBath 06 KT MOXKXHO OJTHUM U3 CIeIYIONIMX CIIOCOOO0B:
1. C momoltipio MHCTPYMEHTOB Ha MaHesIu CBefileHUi 00 00beKTe.
2. C noMOIIBI0 KOHTEKCTHOTO MEHIO.

YT0o0mBI KOITMPOBATDb 06’I>EKT, BBIIIOJIHUTE Clleayrouue e CTBUSL:

1. HaxxmuTe KHOIIKY . psfoM C 00beKToM B pabodeil obrnactu. CripaBa NOSIBUTCS IIaHeslb

CBeIleHUH.

2. Haxwmure kHonky d (cm. Pucynok 31):

X < 7 B |@]:

MoiOduc Tekct.xodt
WMamered CerogHs, 11:0 drnov@mrt. myoffice.ru

Pazamep 30,0 Kb
CosznaH CerofHs, 10:56

Bnapeney  alexandr.smi..t.myoffice.ru

Pucynok 31 — Knonka KormmpoBarts

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024 ol



MonOdounc

OTtkpoercs okHo KommpoBaTs B (cM. Pucynok 32):
KonupoeaTtb B

. Mowu AOKYMEHTBI
alexandr.smirnov@mrt.myoffice.ru

«8, [OCTYMHbIE MHE
[ 1 L . -
alexandr.smirnov@mrt.myoffice.ru
&  06ume nankn
-

alexandr.smirnov@mrt.myoffice.ru

OTMeHa

Pucynok 32 — Oxno KonmpoBaTs B

3. BoibepuTe pazgen aJist pa3MellieHust KOTUM 00beKTa.

4. BbI6epI/ITe IMOJIL30BATEJIbCKYIO ITAIIKY (ECHI/I TaKasa eCTb) AJIs1 pa3MelleHus KO 00BeKTa.

TTpy HeOBXOIMMOCTH CO3/IAfiTe TIAMKY C MOMOIILIO KHOKY E#l B IPaBOM BepXHeM YTIIy

(cM. Pucynok 33):

KonupoeaTb B

> MoW goOKYMEeHTbI

ApDXMB

Pucynok 33 — KHormka co3nanus nanku
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5. Haxwmure kHonky KomupoBaTts (cM. Pucynok 34):

KonvpoBatb B
-1 MoOMW BOKYMEHTbI

Apxus

OTMeHNTL | KonupoeaTk

Pucynoxk 34 — Kuonka KonupoBatsh

Omneparyss KONUMPOBAHUS TakXe JOCTYIIHAa B KOHTEKCTHOM MeHIO. YToObl KONMPOBATh
00BEKT, BBIIIOJIHUTE CllefyIolye 1eliCTBUS:
1. Boigenure o6bekT xectrom Long-press (cMm. Ilpunoxenue I'. Mcnonb3yemble >KecTbl).
OTKpoeTcs KOHTEKCTHOE MeHIO.

2. Bribepute komanny KomupoBats B... (cM. Pucynok 35):

MoinOduc TekcT.xodt

lMNogenutbos
lNepenmeHoBaTb

[NepemecTuTe B..

Konupoeats B..

CravaTtb

Yoanute
Pucynok 35 — Komanga KomupoBars B... B KOHTEKCTHOM MEHIO

OTtkpoercs okHO KonmpoBaTsh B: BHIIIOJIHUTE IeUCTBUS, ONIMCAaHHBIE BbIIIe (II. 3-5).
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Ecnu B mporiecce konvupoBaHUs IOKYMeHTa WJIU TalKU BBISICHUIOCH, YTO B IAlKe YyXe eCTh
00BEKT C TaKUM UMeHeM, OYIyT AOCTYIIHBI CelyIolye BapUaHThI:
— OTMeHa — He KOIIMPOBATh OOBEKT.
— CoxpaHuThb 00a — KOMUPOBATh OOBEKT U OCTABUTH B MaIke OOBEKT C TAaKUM Ke UMeHeM.
CkonupoBaHHBIN 00BEKT OyjieT UMeTb HoMep AyOuis uMeHH, HannpuMep HoBbIN JOKyMeHT
2).
— 3aMeHUTH (AKTyalbHO TOJIbKO Uil JJOKYMEHTOB) — KOMHPOBATh JIOKYMEHT U IPU 3TOM

3dMEHUTb UM NOKYMEHT B IIdIIKe.
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3.3.3 IlepemMecTHTH JOKYMEHT WIH NANIKY

@ Omnepanusi mepemellieHHUs OOBEKTAa JIOCTYIIHA TOJIbKO B pasfenaX 00Ja4HOro

xpaauuiia MonOdwuc.

@ BosmoxxHOCTh IepeMeniaTh 0OBEKTBHl M3 IMANOK pasfena JlocTymHble MHe MOXeT

OBITD Or'pPpdHMY€Hd I[IPdBAMU NOCTYIId.

YT1o6Bl IEPEMECTUTD OOBEKT, BHITOJIHUTE CJIEAYIOIIMe e CTBUS:
1. HaxmMuTe KHONKY . PSJIOM C 00beKTOM B paboueil o6mactu. CrpaBa MOSIBUTCS MaHeNb

CBeIleHUH.

2. Haxwmure kaonky &3 (cm. PucyHok 36):

X < 7 (BB @ :

MoiOduc Tekcr.xodt
Wamened Cerogua, 11:0_ irmov@mrt. myoffice.ru

Pasmep 30,0 Kb
CospaH CerogHna, 10:56

Bnapgeney  alexandr.smi..t.myoffice.ru

Pucynok 36 — Kuorika Ilepemecturs
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OTtkpoercs okHO Ilepemectuts B (cM. Prucynok 37):
MepemecTuTb B
Mon goKymeHTb!
ApxuB

MNpoeepnThb

OTMEHWUTE

Pucynok 37 — Oxkno IlepemecTuts B

3. BribepuTe HOBOe pacnonoxeHue o0ObekTa. [Ipy HeoOXoguMOCTM CO31alTe ManKy

C IIOMOIIIBIO KHOITKHX n B IIpaBOM BepXHeM YTI'JIy.

4. Haxwmurte kHonky Ilepemectuts (cM. PucyHok 38):

MepemecTuTb B

MoK DOKYMEHTbI » ApXUB

OTMeHUTE | MepeMecTUTb

Pucynok 38 — Knornka IlepemecTurs
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Omnepanus IepemellleHUs Tak)Ke JOCTyIIHa B KOHTEKCTHOM MeHIO. YTOOBI IlepeMecTUTb
00BEKT, BBIIIOJIHUTE CllefyIollye 1eCTBUS:
1. Boigenute o6bekT xectom Long-press (cMm. Ilpunoxxenue I'. Mcnonb3yemble >KecTbl).
OTKpOeTCcs KOHTEKCTHOE MEHIO.

2. Bribepute komanny Ilepemecturs B... (cM. Pucynok 39):

MoinOduc TekceT.xodt

MNMopenutbesa

MNepenmeHoBaTh

[NepemecTuTb B..

KonupoeaTs B...
CkadaTtb

Ypanute
Pucynok 39 — Komanpa IlepemecTurs B... B KOHTEKCTHOM MEHIO

OTtkpoetcst okHO IlepeMecTHUTH B: BBHITIOJIHUTE JIHCTBUS, OITMCAHHBIE BHIIIe (T1. 3-4).

Ecnu B mporitecce nepemeliieHust IOKyMeHTa WK MalKU BBISICHWIOCH, YTO B IAlKe yXe eCTh

00BEKT C TaKUM UMeHeM, OYIyT AOCTYIIHbBI Celytolllie BapUaHThI:

— OTMeHa — He nepeMeniaTb OOBEKT.

— CoxpaHurb 002 — 1epeMecTUTh OOBEKT U OCTAaBUThH B TMalKe OOBEKT C TaKUM Ke UMEeHeM.
OO6beKT, KOTOpBIH BhI IlepeMecTUTe, OyeT UMeTh HoOMep y0ist uMeHH, Hanipumep HoBbii
TOKyMeHT (2).

— 3aMeHHUTH (aKTyaJIbHO TOJIBKO JUISl JIOKYMEHTOB) — I1epeMeCTUTh JIOKYMEHT U IPU 3TOM

3dMeHUTb UM JOKYMEHT B IIdIIKe.
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3.3.4 IlepenmMeHOBaTh JOKYMEHT WIH MANKy

@ Ormepanusi nepedMeHOBaHUSI OObeKTa JOCTyIHA TOJBKO B pasjeiiax 00Ja4HOro

xpaauuiia MonOdwuc.

@ Bo3moxxHOCTh NeperMeHOBaTh OOBEKT B Markax paszeia J{oCTynmHbIe MHe MOXXeT

OBITD Or'pPpdHMY€Hd I[IPdBAMU NOCTYIId.

YTo6b!I IeperMeHOBaTh 0OBEKT, BHITIOJIHUTE CIIelyIole AeUCTBUS:

1. HaxxmuTe KHONKY . psifioM ¢ 06bekToM B pabodei obsactu. CripaBa MOSIBUTCSI TaHeNb

CBelleHUuM.

2. HaxxmMuTe KHOTIKY Vd (cm. Pucynok 40):

X <|s| B3 @ :

MonOduc Tekcr.xodt

WMamened Cerogua, 11:0 irnov@mrt. myoffice.ru

Paamep 30,0 Kb
CospaH CeroaHa, 10:56

Bnapneney  alexandr.smi..tmyoffice.ru
Pucynok 40 — Kuonka IlepenmenoBaTth

3. OTKpOETCﬂ OKHO HEPEI/IMEHOBHTI:! BBeJuTe HOBOe MMJ. HEO6XOI[I/IMO YYUTBIBATD, YTO Ha
HMMeHa ¢>a17m03 H I1aIIOK HefICTBYIOT HEKOTOpble OrDaHUYeHN .

4. Haxwmute kHONKy IIpHUHATSH.
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Omnepanus nepeMeHOBaHMS TaKXXe JOCTyIIHA B KOHTEKCTHOM MeHI0. YToObI leperMeHOBaTh
00BEKT, BBIIIOJIHUTE CllefyIollye 1eCTBUS:
1. Boigenute o6bekT xectom Long-press (cMm. Ilpunoxxenue I'. Mcnonb3yemble >KecTbl).
OTKpOeTCcs KOHTEKCTHOE MEHIO.

2. Bribepute komanay IlepeumenoBars (cM. PucyHok 41):

MoitOduc TekcT.xodt

Mogenutben

MepenmeHoBaTb

MepemecTuTb B..
KonupoeaTts B...
Ckavatb

Yoanute

Pucynok 41 — Komanpa IleperMeHOBaTBH B KOHTEKCTHOM MEHIO

Jlarnee BBHIIIOJIHUTE JEMCTBHS, ONMMCAHHbIe BhIIe (1. 3-4).
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3.3.5 OTMeTHTH JOKYMEHT WIH Nanky ¢iaxkkom

@ Orneparnus IOCTyITHA TOJIBKO B pa3zieyiax ooavyHoro xpanuiunina MoiOduc.

Y106Bl OTMETHTh OOBEKT (BIaKKOM, HAKMHUTE KHOIKY |™ , 94TOOBI CHSTbH OTMETKY — K
y y

(cm. Pucynok 42):

ADXME CeroaHna, 11:08 |
MonOdme MpezenTauus. xodp CeroaHa, 11:08
MonOdue Tabnuua.xods CerogHs, 11:09 [
MonOdme Teker. xodt CeroauHa, 11:09

Pucynok 42 — Kuonku Ormeruts ¢uiaxkkoM v CHATH 0TMETKY

Bce oTmMedeHHBIE 0OBEKTEI OTO6pa)KaIOTC$I B pasfeiie OTMeueHHBIC.
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3.3.6 Y panuThb JOKyMeHT WIH NanKy

3.3.6.1 Y ganurs j10kaJdbHBIN JOKYMEHT U3 JOKyMEHT

Vianenue JIOKalbHOTO JIOKyMeHTa — YyJajleHue 3TOr0 JIOKyMeHTa M3 CIIMCKa B paboueii
obnactu paszzenia YCTpOMCTBO u obsaka uinu JlokyMeHThI. JlokyMeHT He OyzieT OTOOpaXkaThbCs
B QaitzioBoM MeHepkepe MoiOduc, HO 0Opu 3TOM OCTaHeTCss B MaMITU YCTPOMCTBA
WM B CTOPOHHEM 00JIaYHOM XpaHWIIKIIIE.

Y,HHJII/ITB HOKYMEHT M3 CIITMCKAd MOKHO OJHHUM K3 CJIEAYIOIINUX CITOCO0OB:

1. HaxmuTe KHONIKY = psiIoM C 00beKTOM B pabodeil obmacTy, 3aTeM KHOIIKY Y AaJIMTh U3

crucka (cM. Pucynok 43):

HoBoe 8 npunoxexunn.docx
3o yerpoicteo

=1

Buepa, 10:43

MoinOdwmc Mpezentaums.xodp

5 Cerogua, 11:12
3o yeTpoicTBo

MonOdme Tabnuya.xods

57 Cerogns, 11:7)
3o yeTpodcTBO

Yaanute U3 cnvcka

MonOdwme Tekcer.xodt
3o yeTpodcTBO

299

Cerogpa, 11:11

Pucynok 43 — Kuomnka Y panurs u3 cicka

2. Boipgenute nokyMmeHT xectoM Long press (cm. IIpunoxenue I'. Mcnonb3yemble ecTbl)

Y B MMOSIBUBIIIEMCS OKHe HaOXXMUTe Y IaJIMTh U3 ciucKa (cM. PucyHok 44):

MoitOduc TekeT.xodt

Ynanuts s cnucka

Pucynok 44 — Komana Y qaJuTh U3 CIIMCKa

JIoKyMeHT TponajieT u3 pasziejia Y CTPOMCTBO U 00/1aka Wi JIOKyMeHTHI.
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Ecmn noxymeHT cran HepmocTyneH B (alIoBOM MeHeKepe (Hampumep, ObUl yIajleH
B CTOPOHHEM XpaHUJIMIIe), TO UMl 3TOr0 JIOKyMeHTa OyJieT BbljleieHO OrelHO-cepbIM 1BeToM. [1pu
IIONIBITKE OTKPBITh IOKyMEeHT Ha 3KpaHe MOsSBUTCS IpenynpexaeHue «Paiin 6osbliie He JOCTYIIeH.

Takoi JOKYMEHT MOXHO YIAJINTh U3 CITMCK4d, KdK OITMCAHO BhIIIE.
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3.3.6.2 Y ganurTh JOKyMeHThI U IIAlIKHU U3 00/1a4HOr0 XpaHWININa

Vnanenve o6bekTa M3 00JIAYHOTO XPAaHWIMIA — IlepeMellleHre 3TOro o0beKTa B paszen
Kop3una. Onepanus ynaneHus obbekTa JOCTyIHA TOJBKO B pasfenaX o0Ja4HOr0 XpaHUJIUIIA
MoitOduc.

@ BoamoxxHOCTB ynanenus obbekTa U3 Ianok pasgena JlocTymHble MHe MOXeT ObITh

OrpaHr4Y€eHd I[IPpdBdAMHU JOCTYIId.

Yro6sl nepeMecTUTh 00BeKT B pa3zesl Kop3una, BBITIOTHUTE ClleAyIolye e CTBUSL:
1. HaxmMuTe KHOMKY . PSJIOM C 00beKTOM B paboueil o6mactu. CrpaBa MOSIBUTCS MaHeNb
CBeIleHUH.

2. HaxkmuTe KHOMKY : (e Pucynok 45):

X < 7 B [@f:

MonOpuc TekeT.xodt
WMamened CerogHa, 11:0 irmov@mrt. myoffice.ru

Paamep 30,0 Kb
CospaH CerogHs, 10:56

Bnapeney  alexandr.smi..t.myoffice.ru
Pucynok 45 — Knorka Emre

3. B BhINaiaromiemM crvcke BbibepuTe KoMaHy Y majauThb (CM. PucyHok 46):

X <

CkavaTe
& Ypanute
MonOduc TekeT. A
MameHeH CerofHa, » rwwmmurmrmumyunuesra

Pucynok 46 — Komanma Y ganursh
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ObbexkT mnpomazer u3 pabodeil obymactu. B 3TO ’xe Bpemsi BHM3y O3KpaHa IIOSBUTCS

yBeJloMJIeHHe, C IIOMOIIBI0 KOTOPOTO MOXHO OBICTPO OTMEeHUTH yaaneHue (cM. PrucyHok 47):

+ B
1 hann ypanen.

Pucynok 47 — Knonka OTMeHa

Ecnu BeI He oTMeHUTe yianeHre, 00beKT OyIeT IepeMellieH M3 MCXOJHOTO pacloJIOKeHUs B
pasnen Kop3una.
Onmneparys nepemeliieHus B pasfies1 Kop3uHa Takke 0CTyIIHAa B KOHTEKCTHOM MeHIO. UTOOBI
I1epeMecTUTh OOBEKT, BBIIIOJHUTE CllefyIoliye AeiCTBUSL:
1. Brimenure obwekT xectom Long-press (cm. IIpunoxenue I'. Wcnonb3yeMble >XecCThl).
OTKpoeTcst KOHTEKCTHOE MeHIO.

2. Bribepute komauzay Y mamaurs (cM. PucyHok 48):
MoinOduc TexcT.xodt

MogenuTbeA

MepeumeHosaTh
lNepemMecTuTsb B.
KonupoeaTe B...

Crkauatb

Yoanute

Pucynok 48 — Komanaa Y qaaurh B KOHTEKCTHOM MEHIO

OOBekT mpomazer u3 pabodeir obmactu. B 3TO ke BpeMs BHHM3y O3KpaHa IOSIBUTCS
yBeJloMJIeHe, C TIOMOIIbI0O KOTOPOT'0 MOXHO OBICTPO OTMEHUTH yjaneHue. Eciu Bbl He OTMEHUTe
yaaneHue, o0beKT OyJieT nmepeMeliieH M3 UCXOJJHOTO paciionoxeHus B pa3nen Kop3una.

VYnanenHole 0OBEKTbl BO3MOXXHO BOCCTAaHOBUTb C IIOMOIIBIO ONEepaliuy IepeMelieHus

W3 pasfeiid Kopsnﬂa.
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YroObl HaBCera y/lalnuTh 0OBEKT, BBIIIOJIHUTE CIIelyIoye JeHCTBUS:
1. Otkporite pasnen Kop3una.
2. HaxxmuTe KHOIIKY = psiioM € 0O0bekToM B pabodeii ob6yactv. CripaBa MOSIBUTCS I1aHeINb

CBeleHUH.

3. Haxxmute kHOTIKY @ (cM. PucyHok 49):

X

Hoeas npezeHTauma.xodp
WMameneH 1 gexabps, 2..irnov@mrt. myoffice.ru

Paamep 21,4 Kb
CoapaH 11 anBaps, 2021

Bnageney  alexandr.smi..t.myofficeru

Pucynok 49 — Kuxorika Y ganursb

4. TlosButcs AUAJIOrOBOe OKHO: IOATBepauTe OIlepaliuio KHOIIKOM Y)JaJme. B pe3yJibTaTe

06BbeKT OygeT yianeH 6e3B03BpaTHO.
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Omnepanus ynanenus u3 pasfena Kopsmna Takxke IOCTyIIHa B KOHTEKCTHOM MeHIO. UTOOBI
YAAJIUTh OOBEKT, BBIIIOJIHUTE CIIeyIOlHe IeHCTBUS:
1. Boigenute 00bekT sxectoM Long-press. OTKpoeTcsi KOHTEKCTHOe MeHIO.

2. Boibepute koMaHay Y gaauThb u3 Kop3uHbI (cM. PrucyHok 50):

HoBas npe3eHTauua.xodp

[MepemecTuTb B...

Ypoanute u3 KOP3WHDbI

Pucynok 50 — Komanza Y nanurs u3 KOp3uHbI

3. IlosBUTCA AMAnOroBoe OKHO: MOATBEPIUTe Olepaldio KHONKON Y aaauThb. B pedysbrare

06BeKT OyjieT yianeH 6e3B03BpaTHO.
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3.4 IlonetuThCA JOKYMEHTOM HIH NANKOH

3.4.1 IlongenuThCa CCHLIIKOH

@ Omeparus IOCTYIIHA TOJIBKO B pasfiesiax objadyHoro xpanuiuiia MoitOduc.

HOI[EJII/ITBCSI C JPYI'YMH I10JIb30BaTeIIMU NOKYMEHTOM HJIN MafnKoM BBl MOXeTe, OTIIpABUB
CCBUIKY HAd 3TOT OOBEKT. HpI/I 3TOM OTIIPABKd CCBIJIKM He O3Hd4deT IIpeaoCTaBJ/IeHre [IPdB JOCTyIld:
eCJIi K O6’beKTy Ha JaHHBI MOMEHT HOOCTYyIIa HeT, I10JIb30BaTeIl0 H€O6XOIII/IMO 3dITPOCHUTL ero y BaC
KdK y BJIaJieJibIid.

YToOBI OTIIPAaBUTH CCHIJIKY Ha OOBEKT, BBITIOIHUTE CIIeIyIolHe JeHCTBUS:

1. Haxxmute kHOTIKY = psimoM c o6beKkToM B paboueit obOsacty. CripaBa MOSIBUTCS MaHEeNb

CBeIleHUH.

2. HaxxmuTte KHOIIKY < (cM. Pucynok 51):

X <|~ B B :

MoiOduc TekeT.xodt
WMamened Cerogus, 110 irmov@mrt.myoffice.ru

Paamep 30,0 Kb
CoszgaH CerogHna, 10:56

Bnageney  alexandr.smi..t.myoffice.ru

Pucynok 51 — Kuonka Ilogenurbcsa
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3. B BrinagatonieM MeH!o BeibepuTe koMaHy Ilogenurses ceplinkoi (cM. PucyHok 52):

NogenuTbeA V4 Il :
CChINKOW

MogenuTtecs

Konuewn it

Jdrnov@mrt. myoffice.ru

Pucynok 52 — Komanpa Ilogenurbest CCHLIIKOM

4. OTKpoOeTcst CUCTeMHOe OKHO: BbIOepHUTe ClI0COO OTIPAaBKU CChUIKM HA 00BeKT. OOBEeKT 1Mo
ccbulKe OyJleT I0CTyIleH, TOJIBKO ecili IIojly4aTeslb CCBIJIKM HCIOJIb3yeT Y3 Ha TOM JKe

cepBepe, Ha KOTOPOM HaXOJIUTCSI OOBEKT.

Omnepanus IlogenuTbest TakKe JOCTyITHA B KOHTEKCTHOM MeHIO. YTOObI OTIPaBUTh CCBHUIKY
Ha 00BeKT, BBIIIOJIHKTE CllefyIoliye AelCTBUS:
1. Boigenute o6bekT kectoM Long-press (cMm. Ilpunoxenue I'. Mcnonb3yembie >KecTbl).
OTKpoeTCs KOHTEKCTHOE MEHIO.

2. Bribepute komanay Iogenurses (cm. Pucynok 53):

MoitO¢puc TekcT.xodt

MepenmeHoBaTb
[MepeMecTuTb B...
Konupoeartb B...

CkavaTb

Ypanute

Pucynok 53 — Komanpa Ilogenurbcss B KOHTEKCTHOM MEHIO

3. Bribepute komany IlogeTHTHCA CCHLIIKOM.
OTKpoeTcsi CUCTeMHOe OKHO: BbIOepuTe C1ocob OTIPaBKU CChUIKKA Ha 00BEKT. OOBeKT 1o
CChIJIKe OyNieT AOCTYIIeH, TOJIbKO ecid IMOoJIydaTelb CChUIKK HCIOb3yeT Y3 Ha TOM Xe

cepBepe, Ha KOTOPOM HaXOJUTCS OOBEKT.
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3.4.2 IlopenuTnca Komen

Ormepanusi OCTyIIHA TOJIKO JIJIsl JIOKYMEHTOB B pasfieflaX 00JIAYHOTO XpaHUJIWIIA

MoitOduc.

Yro6bI OTIIPAaBUTH KOIHUIO IOKYMEHTA, BBIIIOJIHUTE CIIefyIolre AefCTBUS:

1. HaxxmuTe KHOIIKY = psiioM ¢ 06bekToM B pabodei obyactu. CripaBa MOSIBUTCS TaHeINb

CBeIleHUH.

2. HaxmuTe KHONIKY <.

3. B BoimagaromiemM MeHio Beibepute koMauay Ilogenurbes kommedt (cM. Pucynok 54). [lns

TAIoK JJaHHAsl KOMaH/a OyIeT BhiJieieHa CepbIiM IIBeTOM, ornepanus OyieT HeIoCTyIHa.

MogennTbcA
CChINKOM

[NogennTbecA
Konuen

7 B B

dt

Jirmnovi@mrt. myoffice.ru

Pucynok 54 — Komanpia Iogenursest Konuei

4. Jlns nokymentoB B ¢opmatax XODT, XODS, u XODP otkpoercss okHo Bnioepure

dopmar: HaXMHTe Ha MOAXOASIMM BapuaHT. [lyis OKyMeHTOB B Jpyrux ¢opmarax

HAYHEeTCs 3dI'Py3Ka KOIIHUH.

5. OTKpoeTcsl CUCTeMHOe OKHO: BblOeprTe cl10CcO6 OTIIPaBKH JIOKyMeHTa.

Omnepanus IlogenuTbest TakXke JOCTyITHA B KOHTEKCTHOM MeHI0. YTOObl OTIPaBUTh CCHUIKY

Ha 00BEKT, BLITIOTHUTE CIIeIyIole e CTBUS:

1. Brimenure obwekT xectom Long-press (cm. IIpunoxenue I'. Wcnonb3yeMble >XecThl).

OTKPOETCH KOHTEeKCTHOe MeHIO.

2. Bribepute komanny Ilogenurscs.

3. Bribepute xomanny Ilomenurbess kommeii. [lajee BBIMOJIHUTE JIeHMCTBUS, ONUCAHHbIE

BhIIIe (1. 4-5).
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3.5 CkagaTh JOKyMeHT Ha YCTPOICTBO

Omneparys JOCTYITHA TOJBKO JUIsS JIOKYMEHTOB B pasfeiiaX OOJIAYHOr0 XpaHWJIMINA
MoitOduc.

B pasHbIx pa3nenax 06;1a4HOr0 XpaHUJIMINA ITOCIe0BATeIbHOCTD IEHCTBUN OTIIMYAeTCS.

YrtobBl CKayaTh JOKYMEHT W3 pa3nenioB Mou mokymentsl, OTrMeuenHsie, i HemaBHue
(MM U3 MaIoOK B 3TUX pa3fieliax), BHITOIHUTE CIIeyIOIre IeHCTBUS:

1. Haxmute kHOTIKY = psimoM C 06beKToM B paboueit obsacty. CripaBa IMOSIBUTCS MaHEeNb

CBelleHUuM.

L]
2. Haxmure KHOIKY 3 .

3. B BrbimagatoiiieM MeHto BbibepuTe komanay Ckauarsk (cM. Pucynok 55):

X
= CravaTtb
& Yonanute
MonOdmc TekeT,
HMameneH Cer OOHA, » roowar e s r i s e s

Pucynok 55 — Komanga CkayaTh

4. Jlns nokymentoB B ¢opmatax XODT, XODS, u XODP otkpoercss okHo Bnioepure

dopmar: HaxkMUTe HA MOAXOSAIIMM BapuaHT (cM. PucyHok 56):

Bbi6epute popmart

£ xoot
B3 oocx
gl oot
PDF

Pucynok 56 — OxHo Bei0epure popmar

Haunercs 3arpyska jokymenTa. CTaTyc 3arpy3ku MOSIBUTCS B CHCTEMHBIX YBeJOMJIEHUSIX Ha
ycTporictBe. JlokyMeHT OyJleT COXpaHeH B IaMSTH YCTPOWMCTBA B IIallKe, YCTaHOBJIEHHOM

IUIsI 3arPY30K.
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Yrobbl ckavyaTh AOKYMEeHT U3 pasfiena JlocTymHble MHe (MM U3 IIallOK B 3TOM pasfielle),
BBITIOJIHUTE CJIeyIoIHe IeHCTBUS:
1. HaxxmuTe KHOIIKY . psfoM C 00beKToM B pabodeil obmactu. CrpaBa IOSIBUTCS IlaHeslb

CBeleHUH.

¥

2. Haxwure kHOIKy = (cM. Pucynok 57):

X -<:|Z|%

MouOduc Tabnuya.xods
WMamereH Cerogua, 11:0.irnovi@mrt.myoffice.ru

Pasmep 10,2 Kb
CoszpaH CerofiHa, 11:08

Bnageney  alexandr.smi..tmyofficeru

Pucynok 57 — Knonka Cka4aTb

3. Hna moxymenTtoB B ¢opmarax XODT, XODS, u XODP ortkpoercs okHO Brioepure

(l)OpMaT! HaXXKMMTE Ha IOAXOISIIHMN BdpPUAHT.

Haunercs 3arpyska gfokymenTta. CTaryc 3arpy3kH MOSIBUTCSI B CUCTEMHBIX YBeOMJIEHHUSX Ha
ycrporicTBe. JlokyMeHT OyJeT coXpaHeH B IIaMsTH YCTpPOMCTBa (B IlalKe, yCTAHOBJIEHHOMN

VIS 3arPy30K).
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Omnepanusa CkadaTh TakKe JOCTyIIHA B KOHTEKCTHOM MeHIO (BO Bcex pasfenax 006auyHOro
xpaHwiniia, kpome Kopsuna). YToOb! ckauaTh JOKYMeHT, BBIIIOJIHUTE CIleAyIOlye 1eHCTBUS:
1. Boigenure noxkymeHT >xectoM Long-press (cMm. [Ipunoxenue I'. HMcnonb3yembie »ecTsr).
OTKpOeTCcs KOHTEKCTHOE MEHIO.

2. Bribepute komanay Ckagars (cM. PrucyHok 58):

MoinOduc TexcT.xodt

MNogenutbes
lMNepenmeHoBaTb
lNepemecTuTb B...
Konwnpoeathb B...

CrauaTtbk

Ypanute

Pucynok 58 — Komanga CkauaTh B KOHTEKCTHOM MEHIO

3. Hnsa moxymenTtoB B ¢opmarax XODT, XODS, u XODP orkpoercs okHOo Brioepure

dopmar: HaXkKMUTe HA TOAXOISAIIMM BapUaHT.

Haunercs 3dI'py3Ka JOKyMeHTa. CTaTyc 3dI'PY3KHU IMOSBUTCA B CHCTEMHBIX YBeJOMJIEHHAX Had
ycTporictBe. JlokyMeHT OyJeT COXpaHeH B TaMATH YCTpoucTBa (B TalkKe, YCTaHOBJIEHHOM

ISl 3aTPY30K).
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3.6 Ilouck mo AOKyMeHTaM M mankam

Ormepanus morMcka 0ObeKTOB JIOCTYITHA TOJIBKO B pa3zzieyiax 00JIaYHOTO XpaHUJIHINA
MoiiOduc. ITouck npu 3TOM OCYIIIECTBIISETCS TOIBKO 10 COJIEP>KMMOMY pasielioB

Momu [loxkymeHTHI 1 JloCTyIIHBIe MHe.

YToObI BBITIOJIHUTH TOMCK 00BEKTA, BBIIOJIHUTE Cllelyolye NerCTBUS:

1. HaxxmuTe kHONKY M8 Ha naHenu 6picTporo gocrymna (cMm. Pucynok 59):

Mou fJoKyMeHTbI

Uma T WameHeH

Apxue Cerogrs, 11:22 =

MyOffice_Mobile_D..2.1_User_Guide.pdf CeronHa, 11:23

9 MonOdue MpesedTaumna.xodp CeropHsa, 11:08
@ MoiOdue Tabnuua xods Cerogpa, 11:00 =

Pucynok 59 — Knonka Ilouck

2. IlosBuTCS MoMckoBas CTPOKa. BBeJrTe 4YaCTb MMeHHU 0o0BbeKTa WM YacThb COIEPXHMOTI 0

nokymenTa (cMm. Pucynok 60):

e TekeT X

Nno UMEHW Mo COAEPXXUMOMY

TekCTOBbIN JOKYMeHT.xodt
CeroaHs, 16:13

Pucynok 60 — ITouck obwvexra

Ecm Ha YCTpOﬁCTBe YCTaHOBJIEHO IIpWJIOXXKeHHWe I I'OJIOCOBOTrO BBO/Md, Ha ITOUCKOBOH

CTpOKe 6y,[[€T AOCTYIIHA KHOIIKd "!-' y YTOOBI BOCIOJIb30BAThCS T'OJIOCOBLIM BBOJIOM, HAXMUTE 3Ty

KHOTIKY U MPOJUKTYUTE TeKCT JJisl TOMCKa.

[Tovck 1O yMOIYAHHIO OCYIIECTBJISETCS 10 WUMeHU OOBbekTa. UTOObI BBITIOJIHUTL ITOUCK
10 COAEepXKUMOMY JIOKYMEHTa, BBIIIOJIHUTE CJIeAyIole 1eACTBUS:

1. BBenuTe yacTh COOEp>XMMOr0 IOKYMeHTa.

2. Haxwmure kHonky Ilomck Ha cucTeMHOM KilaBUaType.
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3. Haxxmure Ha BKJIAIKY «Ilo COEPXXUMOMY», €eCJIM OHAd He OTKPbLIIdCb aBTOMATHUYeCKH.
O6’I)EKTBI, COOTBETCTBYIOIIKE KpUTEpHUSAM IIOUCKa, 6y,IIYT OT06pa)KaTbC$I B CIIMCKe II0[

IIOUCKOBOM CTPOKOM.

YTobOBI OYMCTUTH pe3yJibTaTbl IMOWCKd, HAXXMUTE KHOIIKY )'(, YTOOBI BBIATH U3 pexxuma

IO CKA — KHOIIKY é .
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3.7 CopTHpOBKA JOKyMEHTOB H IAIIOK

Ormepanusi COPTUPOBKU OOBEKTOB JOCTyIIHA TOJBKO B Ppaszieniax 001a4HOoro

xpaauuiia MonOdwuc.

OOBeKTH O YMOJTYAHUIO COPTHUPYIOTCS 1o kpuTepuio Mmsa. Ecmu crpesika HampaBieHa
BBepx (LLLIH), OOBEKTHI PaCIoararTcs B andaBUTHOM TIOPSJIKE, eciy CTPeJIKa HallpaBlieHa BHU3
() — B obpaTHOM nopsiike. YToObI HACTPOUTH COPTUPOBKY OOBEKTOB IO 3TOMY KPUTEpHIO,

Ha)XMUTe Ha 3ar0JI0BOK cTojioa M.
Yrobbl BBIOpATh IPYro KPUTEpPUl COPTHPOBKU, HaXXMUTe Ha 3arojioBOK BTOPOr0 WIIU

TpeTkero croiibia (Hanpumep, Pasmep). OTkpoercst MeHIO COPTUPOBKH (cM. PucyHok 61):

Paamep T

ABTOp

Bnapeney

OTKpLIT MHOW
HMameHeH

CHavyana nanku

Pucynok 61 — MeHt0o cOpTHPOBKM

TPETHIZ CTOJ'I6€I_I COPTHUPOBKH [MOOCTYIIE€H TOJIbBKO B I‘OpHBOHT&J’[bHOﬁ OpHueHTalluunu

YCTPOWCTBa.

O6bekTsl 110 KpUTepusM ABTOp U Buragenern copTupyroTcs B andaBUTHOM IOpSIKe, eCiiv
CTpeJiKa HallpaBjleHa BBepX, U B 00paTHOM IOpsiJiIke — eCJIM CTpeJiKa HallpaBJjleHa BHU3.

O6BexTh 10 KpuTeprio Pa3dmep cOpTUPYIOTCS OT MEHBIIIMX pa3MepoB 0OBEKTOB K OOJIBIINM,
ecyId CTpeJjika HallpaBjieHa BBepxX, U B OOpaTHOM IOpsiike — ecjld CTpejika HalpaBjieHa BHU3.

Pasmep nanok He oToOpaXkaeTcsl.
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O6bekTsl 10 KpuTepusiM OTKPBIT MHOM 1 VI3MeHeH COpTUPYIOTCS OT paHHMX JaT K Gosee
IIO3[JHUM, eCJIM CTpeJika HallpaBjieHa BBepX, U B 00paTHOM IIOpsi/IKe — eCJId HallpaBJjleHa BHU3.

YToObl pacnoyioXUTh BCe MAIKW Iepejl CIUCKOM daijioB, ycTaHOBUTe ¢uiakok CHavana
MAIlKH B MEHIO COPTUPOBKH.

Ecnm BBl paboTaete B (paityioBOM MeHe[>Kepe Ha CMapTdoHe, HAKMUTe KHOIIKY E Ha TaHeJn

osicTporo gocryna (cMm. Pucynok 62):

Mowu fLlOKYyMEHTbI

[Mpe3eHTauus.pptx
CerogHs, 16:06

e TekCcToBbI JOKYMeHT.xodt
CerogHsa, 16:13

Pucynok 62 — Knormka MeHI0 COpTHPOBKHU

OTKpOETCH MEHIO COpPTHUPOBKH. BbI60p KpuTepreB COPTHUPOBKH OCYIIEeCTBJISETCA

dHAJIOTUYHBIM 06pa30M.
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3.8 OO0t OCTYII U COBMECTHOE pPelaKTHPOBaHHe

B wmo6unbHoM npunioxkenun «MorOduc JlokyMeHTB» IIpelyCMOTpPeHa BO3MOXHOCTb
COBMECTHOM pabOThl HECKOJbKUX II0JIb30BaTelied C OO0BeKTaMd (JIOKYMEeHTaMH U IallKaMH).
CoBmecTHast paboTa MOXKET OCYIIECTBJISATHCS TOIBKO MPU aBTopu3aruu B Y3 MorOduc B pasnenax
Y TMarkax 06J1a4Horo XpaHWIrIIa.

[Tog coBmecTHOV paboTol mMoOJpa3yMeBaeTCss IPOCMOTP OOBEKTOB  HECKOIbKUMU
MOJIb30BATEeNISIMU, a TaK’Ke COBMECTHOe pefaKTHpOBaHHe JOKYyMeHTOB. OOIMI JOCTyn K 00beKTaM

MOXXHO OpPraHMU30BdTh Uepe3 I1peJoCTaBJIEHHe IIPpdB AOCTyIId.

3.8.1 O mpaBax gocryma

K o6bekTam MoryT OBbITH ITpeoCTaBjIeHbl Ceytolye MpaBa AOCTyIIa:

— PepakTupoBanue.

— IIpocmorp.

— YupasieHnue.

— Hoctyn 3ampemied. [Ipy mnpenocraBjieHMKM 3TOro IipaBa JOCTylla OOBEKT CTaHeT
HeJIOCTYIIeH TI0/Ib30BaTeMI0 [l MPOCMOTpAa W pelakThupoBaHus. OOBbekT He Oyner

oToOpakaThcs B pasnenax Jlocrymubie MHe v O0IIIHe MAKH.

HpaBa HAOCTYIId Ha IIAIIKy pPACIIPOCTPAHAIOTCA Ha ClleJyroniye OOBEKTHI:
— BCe NOKYMEHTHI B I1dIIKe;
— BCe BJIO’KeHHbIe I1aIllIKH;

— BCe NOKYMEHThI BO BCeX BJIO’KEHHBIX IIallKdX.

Cyr1ecTByeT JiBa BM/Ia IIpaB JIOCTYTIA:

1. IlpsiMble mpaBa — IpaBa, KOTOPbIe MOJIyYaeT MOJIb30BaTeNlb MPU MPeIOCTaBIeHUN eMy
NIOCTyTIa HEIIOCPEeJICTBEHHO K JIOKYMEHTY.

2. VYHacnenoBaHHble IpaBa — IIpaBa JOCTyIla KO BCceM 0OBeKTaM B Ialke, K KOTOPOM
M0JIb30BATENI0 TpefocTaByieH nocTym. [IpaBa nmocTyma k oObeKTaM HacCleayloT MpaBa

JJId T1IaIIKH.
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[IpsiMple mpaBa JIoCTyIla UMeIOT IIPUOPUTET Haj YHAcjaeloBaHHBIMU. Eciu y mosb3oBarens
eCTb IpsIMble IIpaBa JIOCTyIa K JIOKyMeHTY B IIallke, 3TH IIpaBa He M3MEHSTCS, Jlaxe eciu Oynaer
uM3MeHeH JocTyn K nanke. Korza mosb3oBarenp Iojy4yaeT OOCTYIlI K OOBEKTY, 3TOT OOBEKT
nosiBysieTcs B paszienax Jlocrymabie mue 1 O011e nankm.

VY kaxporo odbekTa ecTb aBTOpP U Biafiesnell. ABTOp 0ObeKTa — I10JIb30BaTellb, KOTOPBIN
co31aJl TOT WK MHOM 00BeKT. Biazenelnl o6bekTa — I0JIb30BaTellb, B KBOTE KOTOPOI'O HAaXOAUTCS
00beKT. Biaziener] u mosp3oBaresns € IpaBOM JOCTyIIa Y IpaBJieHHe MOT'yT U3MeHHUTh IpaBa BHYTPU
HanKy 06111ero JOCTyIA Ha JIF0Oble BIOXKeHHbIe MTallKU U IOKYMEeHTHI.

[TogpobHee 0 MOCTYNHOCTU omeparyii ¢ TeMUA WM UHBIMH IIpaBaMu CM. B Tabnumax 6, 7,

u 8.
Tabmuma 6 — IlpaBo goctyna PegakTupoBaHue
Omneparnus [Ipssmoe mpaBo mocTyna YHacnenoBaHHOe IIpaBoO
JIoCTyIa
CosmaTb 00BeKT + +
IIpocMoTpeTh JOKYyMEHT + +
PenmakTrpoBath qOKyMeHT + +
[TomemmThest kKonmewn ¢ailyia WK CChUTKOU | + +
[lepernmeHoBaTh 0OBEKT TOJIBKO aBTOP 0ObeKTa +

[TepemecTuTb 06BEKT - -

OTMeTUTh 00BEKT IIa’KKOM + +
KonmupoBaTb 06bexT + +
CkaudaTb darin + +
OTkazaTbCst OT AOCTYyTIA + -
VY namTh 06bexT TOJIbKO aBTOP 00BeKTa TOJILKO aBTOP 00BbeKTa
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Tabmuna 7 — IlpaBo gocryna IIpocmoTp

Co3nmatb 06bexT -
[IpocmoTpeTs TOKyMeHT +
PenakTrpoBaTh JOKyMeHT -
[TomemuThcs komuel ¢aiina Wiv CCbUIKOU +
[TepermMeHoBaTh 0OBEKT -
[TepemecTuTh 0OBEKT -
OTtMeTUTh 0OBEKT BIa’kKOM +
KompoBaTh 06bexT +
CkadaTb datin +
OTkazaThCs OT OCTYyIIA -
VY namrs 06beKT -
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Tabmuna 8 — IIpaBo gocryna Ynpassienue

Omnepanus [Tpsimoe nipaBo foctyna VYHaciieoBaHHOe 1paBo
Jocryma
Co3znmatb 06bexT + +
[IpocMoTpeTs JOKyMEHT + +
PenakTupoBaTh JOKyMeHT + +
[TonmemThcs komuel ¢aiina WiM CCbUIKOU | + +
[TepeumenoBaTh 00BEKT TOJIKO aBTOp 00BbeKTa +
[TepemecTuTh 0OBEKT - -
OTtMeTUTh 0OBEKT BIa’kKOM + +
KompoBaTh 06bexT + +
CkadaTb datin + +
OTkazaThCs OT OCTYyIIA + -
VY naymTh 06BbeKT TOJILKO aBTOP 00OBbeKTa +
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3.8.2 IIpepocTaBUTH MPaBO IOCTYNA K CBOEMY 00BEKTY

Yrobbl IpeOCTaBUTh [IPYIMM II10/Ib30BATeNIsIM IIPaBO JOCTYNIa K OOBEKTy (JOKyMEeHTY

J50)15¢ HaHKe), BBIIIOJIHUTE ClIeayroiire e CTBUS:

1. HaxxmuTe KHOIIKY = psiioM c¢ 0O6bekToM B pabodeid obsyactv. CripaBa MOSIBUTCS IaHeINb
CBeJIeHUM.

2. B 6moke Ob6mmii mocTyn HaxmuTe KHONKY Jlo6aBuTh mosb3oBaTenass. OTKpOeTcss OKHO
Jo0aBHUTH NMOIb30BaTes.

3. B nose BBearTe UM UM aJipec 371eKTPOHHOM MTOYTHI [10JIb30BaTeJIs.

4. B BblnazaroleM crucke BblbeprTe IpaBo JI0CTyTa Mosb3oBaTess (cM. PucyHok 63):

[Lo6aBuTb nonb3osaTtens

PepaktuposaHue

MpocMmoTp

Ynpasnenue

[octyn 3anpeweH

Pucynok 63 — OxHo JlobaBHTH NOIb30BaTeNs

5. Ycranosure dbnaxxok YBenoMurn o oure. [Tonb3oBaTenn [IOJIYYUT
MMUCbMO-YBeJIoOMJIeHre O TIPe/IoCTaBJIeHUH JOCTyIa Ha YKa3aHHBIN BBIIIIe ajjpec.

6. Haxmute kHONKY /l00aBHTH.

[Tonb3oBaTenb U ero mpaBo MIOCTyma OyOyT oToOpaxkaTbcs B Oioke OOmimii mocTynm

Ha ITaHeId CBeleHUU 00 00LeKTe.
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3.8.3 UaMeHUTH WM YAQIUTH MPABO IOCTyNIa K CBOEMY 00BEKTY

Yrobbl M3MEHUTb IpaBO AOCTyNla K OOBEKTY (OOKYMeHTy WM IIallKe), BBIIIOJIHUTE
cIllefyoiue JevCTBUS:
1. HaxxmuTe KHOIIKY = psiioM c¢ 0O6bekToM B pabodeid obsyactv. CripaBa MOSIBUTCS IaHeINb
CBeJIeHUM.
2. B 6moke O6mxmii ;ocTyn HaXkKMHUTE Ha UM TT0JTb30BATeIsl MJTM TIPaBO JIocTyma. OTKpoeTrcs

MeHI0 BbIOOpa MpaB.

3. BribepuTe mpaBo NOCTYyMa Mmojb3oBaTess (cM. PucyHnok 64):

O6wmn pocTyn

AnekcaHap CMWUPHOB

i Bnageneuy
alexandr.s...myoffice.ru

MpHoBa
PepakTupoBaHue I...myoffice.ru

MpoeMeTR » NonNb3oBaTtens
¥npaenenue

JocTyn 3anpeleH

Ypanutbe npaeo gocrtyna

Pucynok 64 — W3meHeHue 1paB jocTymna

Yrob6bl ymanuTh IpaBO AOCTyNa K OOBEKTYy, BbIOEpUTE B MEHIO MYHKT YaJUTh NPaBo
mocrymna (cM. pucyHok Bbile). [locne ynanenus npaBa fgocryna o0beKT He OyneT oToOpakaThCs y

nosib3oBaresis B pasnenax Jlocrymupie mHe v Obmiue manku.
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3.8.4 3anpocuTh JOCTYII K 00BEKTY

Ecnu BBl OoTKpbIBaeTe Mo CChUIKe OOBEKT (JIOKYMEHT WJIM MalKy), K KOTOPOMYy Yy Bac HeT
mpaBa JIOCTYIla, HAa 3KpaHe TMOSBJIsSETCS CcTpaHuIla JLOCTynl 3ampelieH C yKa3aHHWeM BJIajiefiblla
JAHHOT'O 0OBEeKTa.

YToOB! 3ampoCUTh Y BIIaJieNiblla JOCTYI K 00BeKTy, BBeauTe (MMpu HeoOXOJUMOCTH) TeKCT
COODIIeHMsl 1 HAXKMHTe KHONKY 3anpocuTh AOCTYIL J{ocTyn K 00BeKTy MOSIBUTCS, KOTa Bilafiesier]
MPeIOCTaBUT COOTBETCTBYIOIIee ITPaBo IOCTYIIA.

Ecmu BBI paboTtaeTe Ha cepBepe 6e3 MHTerpanUu C MMOYTOBBIM KJIMEHTOM, TO Ha CTPaHMIIE

JocTyn 3anpenieH KHONKa 3allPOCHTH AOCTYN OyJleT OTCYTCTBOBATb.
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3.8.5 OTka3zarbcs OT AOCTYyNA K 00BEKTY

Yrobbl 0TKA3aThCs OT AOCTYIA K 00BEeKTy (IOKyMeHTY WU Iallke), BBIIOJIHUTE CIlefAyIolye
JeNCTBUSL:

1. Tleperimute B pasnen JlocTynHbie MHe.

2. HaxxMuTe KHOIIKY = psjioM € 00BekToM B pabodei ob6yactu. CripaBa MOSIBUTCSI TTaHeNb

CBeIleHUH.

3. Haxmute kHOnKy #< (cM. PucyHnok 65):

% < B 3 (%

MoiOdmc Tabnuua.xods
Mamened Ceroghn, 11:0.irnov@mrt.myoffice.ru

Paamep 10,2 Kb
CospnaH CeroaHsa, 11:08

Bnageney  alexandr.smi..t.myoffice.ru

Pucynoxk 65 — Knorika OTka3aTbcs OT AOCTYIIA

4. B nuanoroBom okHe HakmuTe KHONKY OTka3zaTbess. OObeKT Oosibllie He OyIeT AOCTyIeH

B paszenax JlocrynHbie MHe 1 O0Iye manku.
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3.8.6 CoBMecTHOe peJakTHpOBaHHe JOKyMeHTa

HpI/I COBMECTHOM pPeJaKTUPOBdAHHWH B NOKYMEHTe OTOﬁpEl)KaIOTCSI BCeé M3MEeHeHH, KOTOphbie

I10JIb30BATeJIM BHOCST B TeKYIIM MOMEHT BPeMeH!.
B TekcToBOM penakTope HaJl TEKCTOM, KOTOPBIA pellaKTUpPyeTCs IPYTHMM II0JIb30BaTeseM,

oToOpaXkaroTcst UMsI U paMUIIMS 3TOTO Tosib3oBaress (cM. PucyHok 66):

TekcT PeueHanpoeaHHe

MOADGHC TexTH 0BECNEYHEAET YIOGHOE W BRICTRCE COALAHME ACKYMENTOR ¢ HCNONLIOBAHKEM WABNOHOB, CTHARK
W CPECTE opH. BAHWA TEXCTA. PYHKLUMK COBMECTHOND PERIKTHPOBAHHA 0BECNEYMBAET IPPEKTHEHYED

COBMECTHYIO PABOTY COTEYAMMKDB.

Pucynok 66 — CoBMecTHOe pelakTHPOBAaHHE B TEKCTOBOM peJlaKTOpe

B penaktope Tabmuiy siueiika, KOTOPYIO pelaKTHUPyeT IPYyroil I0jb30BaTeslb, BbIAENSeTCs

I[BETOM aBaTapa 3Toro mosib3oBatesis. Haj sdelikoit oTobpaxaercs UMst U GaMUIIMS T10JIb30BATEIS

(cm. Pucynok 67):

N Teker  fueiika o :
X0 Thames -— 12 + B I U - A ¢
=E E EE T ¥ 4 =
A B & D E F G
Enena CMUpHOBa

Pucynok 67 — CoBMecTHOe peJlakTHPOBAHUE B PeIaKTOpPe TabJIUI]
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B penakKkTope HpeBeHTaLII/Iﬁ HaJl MeCTOM B NOKYMeHTe, Tle pa60TaeT I10JIb30BATeJIb, TdKXKe

oToOpakaeTcst uMs U GpaMUIIns 3TOrO 1oJib3oBareis (cM. Pucynok 68):

Enexa CMipHoBa
«MoiOdnc Mpesentaumd (Beta)» — peaakTop ANA CO30aHUA, OGOPMIEHNA W
[LEMOHCTPALMM NPE3SHTALMA.

Pucynok 68 — CoBMecTHOe pelakTHPOBAaHHE B PelaKTOpe Mpe3eHTaIui

Ecnu BHI OTKPbUIM JOKYMEHT M He BHOCHJ/IM B Hero M3MeHeHHsd B TedYeHHe TpexX YaCoB
(Hepnoz[ MOXeT MeHATbCA B 3dBHCHUMOCTH OT HACTPOEK Hd CEpBEpE), Ha OKpaHe IIOJABUTCA
AJUajIoroboe OKHO Bam ceanc PeAaKTHPOBAHUA 3dBEPIIECH. YTo0OBI IMPpOOOJIXXHUTb pa60Ty
C JOKYMEHTOM, Ha’)KMUTE KHOIIKY HpOHOJI)KI/ITI) pPeaaKTHpPpOBAHHE.

H3menenus B HOKYMEHTEe dBTOMdTUYeCKHU COXPdHAKOTCA KaXKJIbIM pa3, KOorga y4daCTHUKH

COBMECTHOTI'O peJaKTUPOBAHHW A 3dKPbIBAIOT JJOKYMEHT.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOTHUHW», 2013-2024 86



MonOdounc

4 PEXXMM «TOJIBKO JUISA YTEHUSA »

Pexxum «Tombko M1 uyTeHUs» — peXuM, B KOTOPOM OIpeJieJieHHble BUbl JOKYMEHTOB
OTKPBIBAIOTCS TOJIBKO JIJIs IPOCMOTPA U HEeJJOCTYITHBI /ISl peJaK TUPOBAHUSL.
ITo crenyonye JOKyMeHTh:
— nokymeHThl B popmate PDF;
— IokyMeHTHl B ¢opmare XML, pacrnosoxkeHHble B ob6mauHoM xpaHuiuile MonOdduc
(paznen docrynHbie MHe Ui Mou JOKyMeHTBI);

— HEKOHBepTUPOBAHHbIE JOKYMEHTDI, PACIIOJIOKEeHHbIE B 001aYHOM XPaHUJINIIIEe MOfIO(i)HC;

— noxkyMmeHTHI B popmaTe XODT/XODS/XODP c npaBom nocryna IIpocmotp;
— nokyMeHThl B ¢dopmare DOCX/ODT/XODT wuwmm XLSX/ODS/XODS, conepxaiiuye
QJIeKTPOHHYIO TOMANUCH (IIpU OTKPBITUU JIOKyMeHTa BBl YBUIUTE COOTBETCTBYIOIIlee

yBeJloMJIeHue).
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4.1 lnTepdeiic IOKyMeHTOB
4.1.1 PDF

B wunrtepdeiice PDF nokymenToB (cM. PucyHok 69) MOXXHO BBIIENIUTH ClIeyIOIIHe

KOMIIOHEHTHI:

MyOffice_Mobile_Documents_Android_2.7.0_User_Guide.pdf

X -

TonbKo ANA YTEHWA

© 000 «HOBLIE OBITAYHBIE TEXHOJIOT'HH», 2013-2023 14

MoinOdpuc

1 OBIIHE CBEJIEHHSA

1.1 Haznavenwue

«MoiOdmc JokymeHTei» s MOOWIBHEIX [1ATHOPM — MPHIIOKEHHE [l IpocMoTpa
W pPefIaKTHPOBAHHA TEKCTOBBLIX NOKYMEHTOB, HeKTPOHHLEIX TaGIHIL H Mpe3eHTal i, npocMoTpa
PDF ¢aiinos, a Takxe AocTyna K oblauHbLIM XpaHUIAIIAM Ha cMapTgoHax v nnanwernsix [TK

¢ OC Android.
HO}.HJOEHOE ONHCaHHe (IJ}IHKI.(HDHELII!:H]:IX BOIMOKHOCTER  NPHIOKEHHA  [IPHBEEHO
8 jokymente  «"MoROdme  Jlokymenra” s MobuibHeX  mwiardopm.  DyHKUIHOHANLHEIE

BOSMOKHOCTH.

1.2 Cucremusie TpeboBaHus

Ilepevens TpefioBaHHii K NMPOrpAMMHOMY W anmnapaTHOMY ofecrneveHHIo TpPHBETEH

B gokymetTe «"MoHOdmc JokymenTsl" mis MoBHILHEX T1aTdopm, CHCTEMHBIE TPeBOBAHMS,

1.3 IMopnepmuBaeMple S361KH HHTEpdeiica

[Mpunoxente NOAJEPKHBACT CeIYIONMe A3LIKH HHTepdetica:

~ PYCCKHH;

— AHIJIMHCKHH;

~ WCHAHCKHHA]

- hpaHLYICKHI;

~ MOPTYTANBCKHH,

Ha ycrpoiicteax ¢ OC Android 13 w Brime ecth BO3MOKHOCTE M3MEHWTE SI3BIK
TIPHUIOAKEHHA, He MeHAs npH 3toM s3eik OC., Yrolb H3MEHHTE A3BIK IS NPHIOKEHHS,
BLITIONTHHTE CAEIYIOIIHE TEHCTBHS:

1. Ilepeiimire B HACTPOHKH CBOETO YCTPOHACTBA,

2. BuibepHte painen HA3bIKH OPHIO0KCHHI.

3. BribepuTe HYKHEIH A3BIK.

Pucynok 69 — ITpocmotp PDF

— TaHeJb OBICTPOTO JAOCTYIIA;
— 00J1aCThb YTeHUS,

— 00J1acTh MTPOKPYTKH.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024

88



MonOdounc

YroObl BKIIIOYUTH TEMHYIO TeMy, HaXXMHUTe KHOIIKY @ Ha MaHend OBICTPOTrO [IOCTYIIA,

YTOOBI BEPHYTbLCAI K CBETJION TeMe — KHOIIKY ﬂ Tema B HaCTPOﬁKaX OC He Bimger Ha TEMY,

BBIOPAHHYIO IIPY [IPOCMOTPe AOKYMEHTa.

re

YT10OBI IPOKPYTUTH COZIEP)KUMOe IOKyMeHTa, UCII0JIb3yHTe KHONKY -~ WJIM IlepeMelaiTe

naer 110 3KpaHy. YTobbl BepHYTLCSA K MeCTy, OTKY/la Hadalach IPOKPYTKa, HAXKMHUTe KHOIKY
[Ipu mpokpyTke oTOOpaXkaeTcsl HOMEep TeKyIed CTpaHUIlbl U 00llee KOJWYECTBO CTPAHUIl B
JIOKyMEHTe.

YToOBbI 3aKPBITh JOKYMEHT, HAXKMHTe KHOIIKY P Ha maHenu ObICTPOro AOCTYyIIa.

B Tekymeit BepcuM TpPUJIOXKEHHST HET BO3MOXXHOCTH IIPOCMOTPETb [TOKyMEHT
B dopmate PDF, koropwiii 3ammineH maposieM. IIpd TONbITKe OTKPBITH TaKOW

HOKYMEHT Hd 3KpdHe ITOIBUTCS COOTBETCTBYIOIIee COO6H.[€HI/Ie.
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4.1.2 HexoHBepTHUPOBaHHbIE JOKYMEHTBI

B wuHTepdeiice HEKOHBEPTHPOBAHHBIX JIOKYMEHTOB MOXHO BBIIJIUTh CJIeYIOIIHe
KOMITOHEHTHI:

— MaHesb ObICTPOro A0CTyMa (JIs BCeX TUTIOB JIOKYMEHTOB);

— 0071acTh YTeHU s (Ui BCeX TUIIOB JIOKYMEHTOB);

— BKJIQJIKM JTUCTOB (JIJIs1 3JIEKTPOHHBIX TAOJIHIT);

— MaHeJIb HaBUTAIMU (IS Ipe3eHTaIui).

Ha manenu 6bICTpOro JIOCTYyIla pacIiojioXKeHbl ciefyroiiye KHONkU (cM. Pucynok 70, 71,
u 72):

% w MoiiOduc Tekct.docx

Tonbko ana YTeHus

Pucynok 70 — Ilanens 6bICTpOro 0CTyMa (TEeKCTOBBIM JOKYMEHT)

% % MoinOpuc Tabnuua.xlsx

Tonbko AnA 4TeHA

Pucynoxk 71 — ITanens 6picTporo pocryna (37eKTpoHHas Tabiuia)

% [p MonOduc MNpeseHTauua (Beta).odp

Tonbko AnA YTEeHKUA

Pucynok 72 — Ilanens 6picTporo nocrymna (pe3eHTariusi)

[—

. — 3dKPbITb JOKYMEHT;

. E U — W3MEHUTb BUJI OTOOpaKeHHUs JOKYMEHTa (J:UI?I TEeKCTOBBIX HOKYMEHTOB);

E — 3aMyCTUTb CJIAUJ-1I0Y (/17151 Tpe3eHTalui);

E I

— KOHBEpPTHPOBAaTh JOKyMEeHT BO BHYTpeHHUM dopmar;

. ﬂ — OTKPBITb KOMaH/IHOe MeHI0 (cM. Pucynok 73):

a1

lMNopenutees

CoXpaHUTb B 3arpysKku

MMeyaTs...

Hanucatb paspatoTyukam

CnpaBouHbIM LEHTD

Pucynok 73 — KomanaHoe MeH10 B pexxriMe « TOJIbKO JI7151 YTeHUsD
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4.1.3 TokyMeHTHI C IPaBOM Ha IPOCMOTP U NOJIMCAHHbIE JOKYMEHTbI

B unTepdeiice TakuxX TOKyMEHTOB MOXXHO BBIJIEIUTH CJIeyIOIIe KOMITOHEHTHI:
— MaHeJsb ObICTPOro JA0CTyMa (JIsl BCeX TUTIOB JIOKYMEHTOB);

— obmactb yTeHus (I BCexX THUIIOB JIOKYMEHTOR);

— BKJIQJIKM JTUCTOB (7151 3JIEKTPOHHBIX TAOJIHIT);

— TaHeJIb HaBUTALMU (7151 Tpe3eHTallui).

JlokymenT ¢ mpaBoMm foctyna IIpecmortp (cm. PucyHnok 74, 75, u 76) MoXeT CTaTh AOCTYIIeH

Uil peddKTHUPOBaHMS, TOJIBKO eC/Id I10JIb30BaTellb, ynpaBJ’IHIOHII/II;'I IIpaBaMH, HOPeJOCTABHUT BdM

apyroe npaso (PegakTupoBaHue Wi Y IPaBJIeHHe).

wx  MoiOduc Tekct.xodt

Tonbko ANA YTEHWA

«MoiOdwc TekcT» — yaobHei pegakTop ona paboThl C TEKCTOBBIMKM OOKyMeHTaMmW nwboi
CNOMKHOCTH.

Pucynok 74 — TekcToBbIil TIOKyMeHT c ripaBoM joctyma IIpocMoTtp

x  MoitO¢puc Tabnuua.xods

Tonbko ANA YTEHUA

A B C

MoitOdgunc CTaHRapTHLIN

1 XapaKTepucTUKH MoiiOduc CTaHOapPTHbIH [loMaluHas Bepcus

MpOAYKT ANA KOMMEDUYECKOrD
MCMOMbL30BaHMA

2

i &

5 BECnnaTHelil MPOAYKT ANA 4acTHOro
MCMOMB30BaHUA

Pucynoxk 75 — OnekTpoHHas Tabnuia ¢ npaBom jocryna Ilpocmotp

% MoitOduc MNMpesentayus(Beta).xodp

TonbKo Ana YTeHua

Pucynok 76 — IlpesenTanus c npasom focryma IIpocmotp
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J1J1s1 JOKYMEHTOB C TIPABOM Ha ITPOCMOTP AOCTYIIHBI CJIeIyIoIiye Onepaluu:

— Co3maTh KOIHIO;
— ITogenutobcs;
— OKCIopT;

— IleyaTs.

JloKyMeHTHI, cofiepXkalllie 3JIeKTPOHHYI0 mnoanuch (cMm. PucyHok 77) OTKpbIBaloTCS B

pexxume «Tombko IJId 9YTeHHA» BHE 3dBUCHUMOCTHU OT IIPpdB AJOCTYyIld K JOKYMEHTY.

x  MoiOpuc Tekcr.xodt

TonbKO ANA YTEHWA

JOKYMEHT NOANKMCAH 3NeKTPOHHOW NOANNCEIO

«MoitOduc TekcT» — ynobHelin peaakTop ona paboTel C TEKCTOBLIMK OOKYMeHTaMu nioboi
CNOKHOCTK.

Prucynok 77 — TeKCTOBBIN JOKYMEHT C 3JIEKTPOHHOM ITOAIIHCHIO

YT0o0mBI PedaKTUpPOBAThL NOKYMEHT C BHEKTpOHHOﬁ MIOJIIUCHIO, CO3/IaliTe ero KOMUKD: HAXKMUTE

KHOIIKY COBI[aTI) KOIINI0 B IMAJIOTOBOM OKHe IIPU OTKPbLITUHU JOKYMEHTaA.

[TpoBepka HanM4Ms 3JIEKTPOHHOM MOMMKCH TTPOUCXOIUT TOJIBKO ISl JOKYMEHTOB B
dopmarax DOCX/ODT/XODT unmu XLSX/ODS/XODS.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024

92



MonOdounc

4.2 Pabora c PDF

4.2.1 Onepanuu ¢ AOKyMeHTOM

Hnsa nokymenToB B dpopmate PDF noctynHbl cienyromye onepanuu:
— IlomenuTnc.

— CoXpaHUTh B 3aTPy3KHU.

— IleuaTs.

YTtoObl MMOoae/IMTbCAd NOKYMEHTOM, BBIITOJIHHUTE CilleJyIOoIIre e CTBUS:

1. HaxxmuTe KHOIIKY E Ha IaHesu 6bIcTporo gocryna. OTKpoeTcsi KOMaHJHOe MEeHIO.

2. Bribepute xomanny Ilogenurbes (cM. Pucynok 78):

Mouck

MNogenuTbea

CoxpaHWiThL B 3arpy3sxu

[Meyats..

Hanucate paspafoTymkam

CnpagoYHbIA UEHTP

Pucynok 78 — Komanpa Ilogenurscst

3. OTKpoeTcsl CUCTEMHOe OKHO: BbIOepUTe CI1ocob OTIIpaBKU JOKYMEHTa.
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Yrobbl COXPAHUTDH JOKYMEHT B IIdAMAITHU YCTpOI;'ICTBa, BBITIOJIHUTE CJIeAyrolre e CTBUS:

1. Haxmure KHOIIKY E Ha I1aHeIn 6bICTp01"O JAOCTYyIId. OTKpOETCﬂ KOMadHJHOe MeHIO.

2. Bribepute komanay CoxpaHuTh B 3arpysku (cM. Pucynok 79):

Mouck

Mogenutbes

CoxpaHnTb B 3arpysKu

MeyaTts...

HanucaTb paspabotymkam

CrpaBouYHbIM LEHTP

Pucynok 79 — Komanzaa CoxpaHuTh B 3arpy3ku

Buausy skpaHa nosBUTCS coobmieHne «Paiy coxpaHeH B 3arpy3ku». JlokymeHT Oymner
oTobpaxkaTbcsl B pabodeit obsacty pasnena JlokymMeHTBI, KOTOPBIM OTKPBHIT IO yMoydaHUio. Eciu
Bbl aBTOpu30BaIMCh B Y3 MoiiOduc, To AOKyMeHT OyleT NOCTyleH B pasfesie Y CTPONCTBO
u obs1aka B 6iioke HeraBHO OTKpHITHIE.

Yro0Obl pacnieyaTaTh JJOKYMEHT, BBIIOJIHUTE CJIeAYIOIIMe IedCTBUSL:

1. HaxxmuTe KHOIIKY E Ha IaHesu 6bIcTporo gocrymna. OTKpoeTcsi KOMaHJHOe MeHIO.

2. Bribepute komanmay Iledars (cM. Pucynok 80):

[Mowmck

Mogenutbena

COXpaHWTb B 3arpysxkm

MeyaTts...

HanucaTb paspaboTynkam

CnpaBoYHbIA LEHTD

Pucynok 80 — Komanpa IleuaTs

3. Haxkmute BriOepuTe npuHTep ¥ U BIOEpUTE YCTPOMCTBO U3 CIKCKA.
4. HaxxmMuTe KHONKY *, 4TOObl OTKPBITh paclIMpeHHble I1apaMeTpbl IiedaTd (TIpu
Heo0XO0JMMOCTH).

5. HaxxmuTe KHOIIKY
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4.2.2 Tlonck B JOKyMeHTe

YToOBbI HAUTHU TEKCT B JOKYMeHTe, BBIIIOJIHHUTE Cliegyroniye e CTBUSL:

1. HaxxmuTe KHOIIKY E Ha IaHesu 6bIcTporo gocrymna. OTKpoeTcsi KOMaHJHOe MeHIO.

2. Bribepute komanay Ilouck (cm. PrucyHok 81):

Mouck

MNogenuTbeA

COoXpaHMTE B 3arpysKmM

MevyaThb..

Hanucatb paspaBoTumkam

CnpaBodHbIA UEHTD

Pucynox 81 — Komanpa Ilouck

3. IlosBuTCS MOMCKOBasi CTpPOKa: BBeAuTe 3arpoc. [Torck mpoucxomuT cpasdy mocie BBOjA
[IepBOro CUMBOJIA.

PESYJ'ILTHTBI IIOHCKA BbBIAEJISATCA CepbIM IIBETOM. CDpaFMeHT, Ha KOTOPOM OCTAHOBMIJICAI
IMIPpOCMOTpP Pe3yJIbTdTOB, BBIACIIUTCA XeJITbIM I[IBETOM. CYeTynk B IIOHMCKOBOH CTpOKe 6y21€T

IIOKA3bIBATb 06H1ee YMCJIO COBNAJeHUH.

YroObl BepHYTHCS K IpefbiaylieMy ¢parMeHTy, HA)KMUTe KHOIIKY B IIOMCKOBOW CTpOKe,

YTOOBI TEPeUTH K CIIeIyIOIeMY — KHOIIKY .

Yro6bl OYHUCTUTH Pe3yJIbTaThl IOMCKA, HAKMUTE KHONKY X B IOMCKOBOM CTPOKE, YTOOBI

BBINTH M3 PeXXMMa IIOMCKa — KHOMKY 4 .
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4.2.3 KonupoBaHue TeKCTa

YTo6bI CKOMMMPOBATh TEKCT B IOKYMEHTe, BHITTOJIHUTE CJIeyIOIIHe IeHCTBUS:
1. [Ipumenute k m060My parmMeHTy Tekcra >xecT Long-Press win Double-touch
(cm. [Tpunoxxenme I'. Hcrmombdyembie skectbl). OTKpoeTcss pexxuM BbIOOpa TeKcTa

(cm. Pucynok 82):
& BbiBop TekcTa 0

Bee ynoMsHyThIe B YTOM JOKYMCHTE HATBAHIA NMPOJAYKTOR, JOTOTHIIEL, TOPrOBBIC MAPKH 1
TOBAPHBIE 3HAKH TNIPHHALIEKAT HX BIAIEIbLAM,

TorapHgie IHAKH «MoiiOducy L «MyOfficen NPHHAIEKAT
000 «HOBBIE OBJTAYHBIE TEXHOJOT HH:».

Hu npy Kakux 00CTOATENBCTBAX HEIL3A HCTONKOBBIBATE 000 CONEPAHMOE HACTOAILETO
JIOKYMEHTA KaK MPAMOE WM KOCBEHHOE NPEIOCTARICHNE IMHEHINH W NPABa Ha MCTIONb30BAHME
TOBﬂth.IX AHAKOB, JIOraTHITOB HIH AHAKOB (}G(Hly)KHBﬂHl{ﬂ‘ Ilpﬂﬂe}_leHHhIX B HEM.
Jlioboe HecaHKUMOHHPOBAHHOE HCNOIB30BAHHE ITHX TOBAPHBIX 3HAKOB, JOTOTHIOB HIH 3HAKOB

obcmyRHBaHKA 083 NTHCHMEHHOTO Pa3PEIICHHS HX TIPAR00GIANaTeNs CTPOro 3ampemeHo.

KoCHWTECE M NOTAHMTE Nanbuem, 4Tobbl BoiBpaTh TeKCT

Pucynok 82 — Pexxum BbIOOpa TekcTa

2. KocHuTech ©3KpaHa Y PpacCTSHUTe BblJleJieHHe Ha HeoOXOIUMYI0  BeJTUYHHY

(cm. Pucynok 83):

<  Boibop TekcTa

Bee ynoManyThic B 3TOM JOKYMCHTE HAZBAHHA IIPOIYKTOB, JONOTHIIEL, TOPrOBLIC MAPKH |
TOBAPHBIE 3HAKH NIPHHAUIEKAT HX BIACTBLAM,

Tosapubie 3HAKH «MoitOdmen H «MyOfficen NpHHALTEKAT
000 «HOBBIE OBJIAYHBIE TEXHOJIOTHH».

Hu npu kakux 0OCTOATENLCTBAX HEMb3A HCTONKOBBLIBATE M0DOE CONEPKHMOE HACTOALIETO
JIOKYMEHTA KAK TIPAMOE HIH KOCBEHHOE NPEIOCTARIEHHE IHIEH3HH HIH NPARA HA HCTIONb3OBAHNE
'l'OBaprIX. 3HAKOB, JOroTHIIOB HIIH 3HAKOB OGCJI}")KHBHHH”. IlPHBe,LleHHbIK B HEM.
Jlioboe HeCaHKIMOHHPOBAHHOE HCIONB30BAHHE ITHX TOBApPHBIX 3HAKOB, JOTOTHIOB WIH 3HAKOB

obCmykHBAHUA 083 MICEMEHHOTO Pa3peleH s X MparooGnagaTens CTPOro 3anpemieHo.

Pucynok 83 — Brienenue ¢pparmenTta Tekcra
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3. HaxxmuTe KHOIIKY (cm. Pucynok 84):

<  Bblbop TekcTa

Bee ynoMaHyTHIC B 3TOM JOKYMEHTE HA3BAHMA [POIYKTOB, JIOTOTHIIEL, TOPrOBbIC MAPKH H
TOBAPHDBIE 3HAKH NPHHALISKAT HX BAALSBLAM,

Toraphnie IHAKH «MoiOdmen H «MyOfficen NPHHAANSKAT
000 «HOBBIE OBJIAYHBIE TEXHOJIOTHH».

Hu nmpy kakux o0CTOATENLCTBAX HEML3A HCTONKOBLIBATE MI000E COASPKHMOE HACTOAIIETO
JAOKYMEHTA KaK NPAMOE HiIH KOCBEHHOE NPEJOCTARISHHE IMUESHIHH MW [PaBa Ha HCTIOAB30BAHNE
TO BilpH bIX IHAKOB, JIOrOTHITOB HITH 3HAKOB OGCJI)DKI{BHH HA, IIPH BEEHHBIX B HEM.
Joboe HeCAHKIMOHUPOBAHHOE HCTOMB30BAHHE ITHX TOBAPHBIX 3HAKOB, JOTOTHIOB HIH 3HaKOB

OﬁCﬂy?KHBﬁHI’{S Ge3 NHCEMEHHOTO paspeimeHusd Hx npanooﬁnaﬂaTe:m CTpOro 3anpeimeno.
Pucynok 84 — Kuonku KonupoBars 1 Hasan

Boinenennbiii dparmeHT coxpanutcs: B 0ydep oomena OC, u npousoiiieT aBTOMaTUYeCKUI
BBIXOJI U3 PeXXuMa BbIOOpa TeKCTa.
YToO6BI BHINTH U3 peXXHMa BbIOOpa TeKCTa /10 KOIIMPOBaHUS pparMeHTa, HAXKMUTE KHOIIKY

(cm. Pucynok 84).

B pexxriMe BbIOOpa TeKCTa CyIIeCTBYIOT CJIeAYIOIe OrPAaHUYeHUSI:

1. Ecnmu BwieneHHbIM ¢parMeHT AOCTMTHET Kpas 3KpaHa, aBTOMaTHU4ecKas IPOKPYTKa
B CTOPOHY BBbIJIeJIeHUs] He CpaboTaer.
Het B03MOXXHOCTH U3MEHUTh MACIITab JOKyMeHTa.
Het Bo3MOXXHOCTH KONIMPOBaTh U300pakeHus. Eciii B JokKyMeHTe TOJIbKO U300pakeHus],
IIpUJIOXKeHWe TI03BOJIMT IepedTH B peXUM BbIOOpa TeKCTa, HO IPU 3TOM He Oyer
BO3MOXXHOCTM CKOIIMPOBATh COJlepXXMMoe (M TMpu 3ToM He OyzneT yBeIOMIIeHUS

O HEeBO3MO>XXHOCTH KOHI/IpOBaHI/Iﬂ).

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024 97



MonOdounc

4.3 KouBepranus JOKyMeHTa

Yro6bI pefakTHPOBaTh HEKOHBEPTHPOBAHHBIN JIOKYMEHT, He0OX0IMMO KOHBEPTUPOBATh €ro
BO BHyTpeHHUM dopmat MoitOduc (cM. Tabmnuia 9):

Tabmuma 9 — Koupeptupyembie hpopMaThbi

dopmMmar 10 KOHBepTalu1 BuyTtpennuii popmar
DOC, DOCX, ODT, TXT, RTF XODT
XLS, XLSX, ODS XODS
PPTX, ODP XODP

[Tpu 3TOM TIOKyMeHT OCTaHeTCs B UCXOAHOM ¢opmare, U OyJieT co3/laHa ero peflakTupyemast
konus B popmate XODT/XODS/XODP.

YToObl KOHBEPTUPOBATh IOKYMEHT, BBITIOJHUTE CIJIeYIOIIHUe IefCTBHUS:

1. HaxxmuTte KHONIKY Ha [aHeu ObICTPOro JOCTYIIA.

OTtkpoercs okHO KonBepramus (cMm. PucyHok 85):

KoHBepTauusa

[nA pefakTUPOBaHWA Heo6X0AMMO KOHBEPTUROBATL [OKYMEHT BO
BHYTPeHHWIA hopMmaT

KoHsepTupoBaTh Boerga

OTmeHuTe OK

Pucynok 85 — Oxno KonBepramus

2. Haxxmute kHomky OK. YroObl B JanbHEHINEM MPWIOXEHHWe He 3allpaliiBaio

MOATBepXXIeHne, yCTaHOBHUTe 371ech ke ¢prakok KoHBepTHpOBaTh Beeraa.

B pesynbraTe xoHBepranuu kKomus jgokymMeHTa B ¢opmare XODT/XODS/XODP 6yger

COXpdHeHa B pa3en Mou AOKYMEHTBI 1 OTKPOEeTCHd B COOTBETCTBYIOIIEeM pelaKTOope.

Ecmu Bbl oTkpbiBaeTe mokymeHT B ¢opmate DOC/RTF/XML nokanbHO (pasmen

JJoKyMeHTBI WM YCTPOICTBA H 00J1aKa), BBINOJIHEHWEe KOHBEpPTAalluM He
TIOHAJIOOUTCS: BbI CMOXKETe PeaKTUPOBATh TAKOH JIOKYMEHT M COXpPaHUTh ero B ¢opmare
DOCX.
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5 TEKCTOBBIN PEJAKTOP. MHTEP®ENC U OIIMCAHME OIIEPAITNN

[Ipn onucanuy wHTepdelica U oOmepalvuii B TeKCTOBOM pelakTope B OCHOBHOM

VICIIO/Ib3YIOTCSI CHUMKHU 3KpaHa 1iaHietHoro [1K. Otiauuns Ha cMapTdoHax NprBesieHbl OTIeNIbHO.

5.1 Pexxumb1 npocMoTpa M peJakTHPOBaHHSA

5.1.1 Pexxum nmpocMoTpa

JIOKyMeHT 110 YMOJTYaHUIO OTKPBIBAETCs B peXXuMe IpocMoTpa. Takxke B pexuMe IIPOCMOTpa
OTKPBIBAIOTCSI JIOKyMEHTBl C 3alllMTOM OT W3MeHeHWH, KoTopas Obljla BKJIIOYeHa B HACTOJIbHOM
Bepcun «MoitO¢uc Tekcr». PemakTupoBanue okymeHTa OyzleT HeOCTyIIHO, IIoka He Oyzer
OTKJIIOUeHA 3amuTa (mogpobHee cM. B okyMeHTe «HacronbHoe npunoxenue "MoiiOduc Tekcr".
PykoBojicTBO mTOnb30BaTENS ).

YroObl INepedTH B IOJHO3KPAHHBIM pEXHWM IIPOCMOTPa, KOCHUTECh O3KpaHa; IaHelb

ObIcTpOro moctyma Oyzaer ckpbiTa. JlJjisi TPOKPYTKH COJEPXKUMOTO IOKyMeHTa UCIO/Ib3yHTe KHOIKY
* WJIM TIepeMelraiTe Iajer Mo 3KkpaHy. UToObl BEPHYTHCS K MECTY, OTKyJla Havyajach IMPOKPYTKa,

HAOXMHUTE KHOTIKY © . Yro6bl BHIATH U3 MOJTHO3KPAHHOT'O peXuMa, IMPOKPYTUTE COAep>KHUMoe

JIOKyMeHTa OT KOHIIa K HavaJly.
[TonHOSKpaHHBIA peXHWM [POCMOTPA J[AOCTYIleH B T.4. Mg JIOKyMEeHTOB, KOTOphbIe

OTKPLIBAIOTCA B peXxXrume «TonpKo JJIs1 YTeHUsD».

o "
YroObI mepeiiTy U3 peXXruMa IIPOCMOTPa B PeXXUM pellakKTUPOBAHUS, HAXKMUTE KHOIIKY Ha

IIaHeJIM OBICTPOrO JIOCTVIIA.
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5.1.2 PexxuM pegakTHUpoBaHHA

B pexxviMe pelakTMpOBaHUS JJOCTYTTHBI CJIeAYIOIHE BapUAHThI pabOTHI:
— pabora ¢ TekcToM (BBOJI, yaaneHue, GopMaTupoBaHue);

— BCTaBKa TabJIUI] ¥ M300pakeHuH;

— paboTa c Tabnuiamu U o6bekTaMu (M300pakeHUsIMU U GUTYypaMH);

— BCTaBKa 3JIeMEeHTOB MaKeTa CTPaHUIIbI;

— BCTaBKa CCHIIOK;

— BCTdBKd KOMMEHTApHeEB.

5.1.3 MoOWIBLHBIH BUJI  IOCTPAHUYHBIH IPOCMOTP

Bo Bcex pexxrMax JOCTYIIHBI Clleflylolliye BUbl 0TOOpaXkeHUs JOKyMeHTa:

— INocrpanuyHeIi NpocMoTp. [{oKyMeHT oTOoOpaXkaeTcsi C IOCTPAHUYHOW Pa3MeTKOM B TOM
BU/Jle, B KOTOPOM OH OyJieT HameJaraH.

— MoomnbHbIft  BuA.  JlokymeHT orobpakaercsi 6e3  IOCTpaHUYHOM  pa3MeTKHu

B Q/IAITUPOBAHHOM BH]Ie 0]l 3KPaH MOOUJIBHOT'O YCTPOUCTBA.
YT1o0BI BKITIOUUTH BUJT 0TOOpakeHUs: IlocTpaHMYHBIN IPOCMOTP B peXXrMe IIPOCMOTpa WUITH

PedaKTUPOBaHUS, HAXKMUTE KHOIIKY . UYrobbl BKIIIOYNTH MOOMIBHBIH BH]I, HA’KMHUTE KHOIIKY

E (cm. Pucynok 86):

x  MoitOduc TekcT.xodt

Bce uameHeHWA coxpaHeHbl

Pucynok 86 — KHormka cMeHBI BUia 0TOOpaXkeHUs!

B pexxume «Tosbko 11t yTeHUSD HAKMUTE KHOIIKY WA E

B pexxume penakTUpOBaHUSI HEKOTOpbIe OMepaluu MpU paboTe C TOKYMEHTOM JOCTYIIHbBI
TOJIBKO B BuJle oToOpakeHUs IlocTpaHMYHBIN POCMOTP. JTO ClIeyIOIHe Olepaluun:

— M3MeHeHMe pa3Mepa U300paXkeHus UiIu QUIYPHI;

— HacTporika o0TekaHus TEKCTOM JUIsl N300paXkeHUsl UIU PUTYPHL;

— BCTaBKad CHOCKH,

— BCTaBKa pPAd3pbIBd CTPAHUIIBI UJIHW pPA3/iesid.
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5.2 AuTepdeiic TEKCTOBOro peakTopa

HHuTtepdelic TekCcTOBOro pefakTopa, UcCHojab3yeMoro Ha IutaHmeTHoM I[IK, ormudaercs

oT uHTepderica Ha cMapTdoHe. Paznuuuns npuBeneHbl Jjajee B ONIMCAHUU U Ha PUCYHKaX.

5.2.1 O01mit BU

B pexume TIIpOCMOTpA B HHTep¢Eﬁce MOJKHO BbIJEJIUTh ClleAyroiye KOMIIOHEHTHI

(cMm. Pucynok 87):

MaHens 6eicTporo gocTyna
Boe naMmeHeHWA CoXpaHeHbl

Pabodan obnactb

«MorOdmc Tekct» — yaobHEIA pegakTop ANA paboTel C TEKCTOBLIMK AOKYMeHTaMu nwbon
CNOXHOCTH.

Pucynok 87 — UnTepdeiic TekcToBOro peflakTopa (pexkxuM IpocMoTpa)

— [aHeJb OLICTPOrO JOCTVIA;

— pabouas 00JIaCTh.
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B pexume pelaKTUpPOBdAHUS B HHTep(l)eﬁce TeKCTOBOI'O peddaKToOpda MOXHO BBIJEJIINTDb

cienytole KOMIOHeHTHI (cM. Pucynok 88):

Mauens 6icTporo gocTyna

KoHTekcTHan Bknagxa

«MonOguc Texct» — yaoBHblid pepakTop AnA paboTel C TEKCTOBBIMW AOKYMEHTaMK nioboi
CNOXHOCTH.

Pabo4an obnactb

Pucynok 88 — HHTepdeiic TekcTOBOro pefiakTopa (peXxuM peaKTHpPOBaHUs)

— maHeab OBLICTPOrO JOCTVIA;

— KOHTeKCTHAad BKJIdJKd (ee BHEIIHUM BMJl 3aBUCHT OT BbIﬁpaHHOI‘O COIep>XUMOro

JIOKYMEHTA);

— pabouas 00JaCTh.
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5.2.2 IIanens OBICTpPOro AOCTyIA

B nmanHoM paspnene moJpo6HO ONKMCAHO Ha3HA4YeHMe IaHelIu OBICTPOro JIOCTyIa B peXXuMax
IIPOCMOTPA U peJJaKTHpPOBaHUSI.
B pexxriMe mpocMoTpa IOKyMeHTa Ha MaHeld ObICTPOro AOCTYIIA PACIIONOXeHbl Cllefyioliye

kHonkH (cMm. Pucynok 89):

x  MoiiOguc TekcT.xodt

Bee ameHeH WA coxpaHeHbl

Pucynok 89 — Ilanens 6bicTpOro 0CTyma B peXkXuMe IpocMOTpa

1. — 3aKpPbIThb JJOKYMEHT;

2. E WJH = — U3MEeHUTb BUJI OTOOpakeHUs IOKYMEHTa;
"
3. — TIeperTH B PeXXUM pPeJJaKTUPOBAHUSI JIOKYMEHTa;

4. E — OTKPBITb KOMaH/IHOe MeHI0 (cM. Pucynok 90):

MonOdwuc Tekcr.xodt
Bre nameHeHnna COxXpaHeHbl

Mowmek...

dain >
MeyaTb...

MapameTpbl CTpaHWLLbL...
Homepa cTpaHuLL...
HanucaTb paspaBoTynkam

CrnpaBoyYHbIN LeHTp

OTcnexusathb
ucnpaeneHus

MNpoeepka
NpaBonNMCcaHusA
Cumsonsl
dbopmaTvposaHua

Pucynok 90 — KomanaHoe MeHIO TeKCTOBOTO peflakTopa
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B pexuMe penakTHpOBaHHWs Ha IaHEJHM OBICTPOTO JOCTYIA PACHOJIOXKEHBI CIIeAyIOIHe

kHOnKM (cM. Pucynok 91):

Pucynok 91 — Ilanenb OpICTpOro JI0CTyIIa B peXXUMe pelakTUPOBaHUS

1. — BBIWTHU U3 peXXuMa pe/lakTHPOBaHMUS;
2. E U z — OTMEHUTb WUJIY BepHYTb [10C/Ie[lHee IeliCTBUE;

3. E U — U3MEHUTb BUJ 0TOOpakeHUs IOKYMEeHTa;

4. — OTKPBITb MeHI0 BCTaBku (cM. Pucynok 92):

Tabnuua

W3o6paxeHune

Pa3spbiB cTpaHuLbl

Paspbis pasgena

Homep cTpaHuupsl

KonoHTutynbi

Ornaenexue

CHocka

Cebinka

TeKCTOBbI KOMMeHTapuin

BWSaMmoaee o It HE

AyANOKOMMEHTaPWIA

Pucynok 92 — MeH10 BCTaBKkU

5. E — OTKPBLITb KOMdH/THOE MEeHIO.
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5.2.3 KoHTeKcTHBIe BKIAIKH

C IIOMOIIIbIO KOHTEKCTHBIX BKJIdJIOK OCYHIECTBJIETCHI pa60Ta C COJep’XHMbIM [JOKYMEHTad

(TexcT, 0OBbEKTHI, UCIIPaBJIeHUsl U KOMMeHTapuH). B paboTe ucConb3yoTcs CileAyIolyie BKIAIKU:

— Texcr.

— Tabnura.

— H3obpaxenue.
— ®urypa.

— PernensupoBanue.
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5.2.3.1 Bxiagka «Tekcr»

KonTekcrHas BKJIaJIKa «Texkct» OTOﬁp&)KaETCSI BcCerjia. C ITIOMOIIBIO BKJIaJJKH1

OCYIIEeCTBJIEeTCA dopMaTHpoBaHMe TeKCTAa U BCTABKA TMIEPCCHIIKY B OOKYMEHT.

B 3aBHCHMOCTHM OT OpHEHTAI[M¥ MOOHJIBHOT'O YCTPOMCTBA HA BKJIQJIKE MEHSIeTCSl MOPSJIOK
pacrioyiokeHust KHOMOK (cM. Pucynok 93 u 94):

TekcT Tabnuua

| Ag|~ 2 F|B I A £

[

Ul
=
—
[
¥
i

i
i
)

Pucynok 93 — KonTekcrHas BkiIajika « TekcT» pu roOpu30HTAIbHOM OpUeHTalluu

YCTPOMCTBA

TekcT Tabnuua

1
—|
—F
T

]
l
hnl

Pucynok 94 — KonTekctHas Bkiazika « TekcT» 1py BepTUKaIbHOM OpHUeHTaIluu YCTPONCTBA

Ha cmaprdonax Bkianka « TekcT» pacrnosnoskeHa BHU3Y 3kpaHa (cM. PrucyHnok 95):

Texkct Tabnuua

TE X0 Tahion - 13 +
B I U . A ¢
= = =E E T 11

Pucynok 95 — KonTekcrHas Bki1ajika « TekcT» Ha cMapTdOoHax
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5.2.3.2 Bruragka «Taouuma»

KonTekcrHas Briasika « Tabmuia» (cM. Pucynok 96) oTobpakaercs, eciii Kypcop HaxOJUTCS

BHYTPU TaOJIUIIbI.

TekcT Tabnuua

cHOBADRDE S B

Pucynok 96 — KonTekcrHas Bkiajika « Tabmuiia»

C moMoIIpio BKJIAJKKA OCYIIECTBIIseTCsl popMaTHpOBaHUeE TabIUIIbI, a TaKXKe ee yIaleHue U3
JIOKyMEHTa.

Ha cmaprdonax Bkianka «Tabmuia» pacrosiokeHa BHU3Y 3KpaHa (AaHAJIOTMYHO BKIIAJIKe

«Tekcty).
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5.2.3.3 Bruiagka «300paxkeHnue»

KonTekcrHas Briasika «M3o0pakenue» (cMm. Pucynok 97) otobpakaercs, eciid B JIOKYMeHTe

BBIJIeJIEHO U300pakeHue.

TekcT N3obpaxeHue

i B TekcTe Ig L] t‘l_

Pucynok 97 — KonrekcrHas Bkiazka «H3o6paxenue»

C IMOMOIIBIO BKJIaAKX MOXXHO OCYIIeCTBUTDH CJIeyIolre IEeHCTBUSL:

- BbI6paTI) BAPUAHT 00TeKaHus M300paKeHU ] TeKCTOM;

— 3aMeHUTDb N300pakeHue;

— peadaKTHupoOBaTb 1/1306pa>1<em/1e;

— yIanuTh U300pakeHue.

Ha cmaprdonax Bkiagka «HM3o0paxeHue» pacrosio)keHa BHMU3y OKpaHa (aHAJIOTHYHO

BKJIazKe « Tekcry).
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5.2.3.4 Bxianka «Purypa»

Konrekcrnas Bkiagka «®Purypa» (cM. PucyHok 98) orobpakaercs, eciu B [JOKyMeHTe

BbIJIeJieHa GuUrypa.

Tekct ®urypa

I

B tekcre Q

Pucynok 98 — KonTekcrHas Bki1agka «Purypa»

C IMOMOIIBIO BKJIaAKKX MOXXHO OCYIIeCTBUTDH ClIeyIOoIre JeHCTBUSL:

— BBIOpATh BapUaHT 00TekaHus GUTYDBI TEKCTOM;

— YIIAIUThL QUTYPY.

Ha CMapT(l)OHaX BKJIaJIKa «<I>Hrypa» PacCIioJiIo’)KeHd BHH3Y 3JKpdHd (aHaJIOI‘I/I‘IHO BKJIaJIKe

«Tekcry).

5.2.3.5 Bkianka «PeneH3upoBaHue»

Konrtekcrnas Bkianka «PerensupoBanue» (cm. Pucynok 99) orobpaxaercs, eciu

B IOKYMeHTe eCTb UCIIPABJIeHU NI KOMMEHTAPUH.

Teker PeueHaupoBaHue

OTtobpamaTb UCnpaBneHna v Y A v @ ® =0 =

Pucynok 99 — KonTekcrHas Bki1asika «PerjeH3upoBaHuey

C IMOMOIIBIO BKJIaAKX MOXXHO OCYIIeCTBUTDH CJIeyIolre IEeUCTBUSL:

- BbI6paTb DEXUM 0TOOpaKeHHs I/ICHpaBJIEHI/Iﬁ W KOMMEHTapHesB,

— HACTpPOUTb GUIBLTP 0TOOpaskeHUs UCIIPABJIEHUM U KOMMeHTapyeB;

— [IeperTH K MpeAbIAYIIeMy WIH CliefyIoleMy UCIPaBieHuIo (KOMMeHTapHIo);

— IPDUHATL WKW OTKJIOHWUTDL M CITPABJIEHHU];

— YJAJIUThL BCe KOMMEHTApHH,;

— DeJAaKTHPOBATb TEeKCTOBBIN KOMMEHTapI/Iﬁ (KHOHKa pedaKTUpOBaAHUA 0TO6pEDKEl€‘TCH

Ha BKJIaJIKe [1IpY BbIOOpe KOMMeHTapus);
— yanuTh KOMMeHTapui (KHOIIKAa yjajeHWsi OoToOpakaeTcsi Ha BKJIQJKe IIPU BbIOOpe

KOMMEHTapusi).

Ha cmaprdonax Bknanka «PeneH3npoBaHue» pacnosiokeHa BHM3y 3KpaHa (aHAJIOTHYHO

BKJIaJiKe « TekcTy).
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5.2.4 Pabouas obsacTh
B paboueit obnactu oTobpakaeTcss Bce COfAep)XKHMMoOe JOKyMeHTa (TeKCT, TabuIlbl,
n300paxkeHus, GUTYPHI), a TaKXKe WCIIpaBJIeHUs IPU pelleH3upoBaHuM. [IpokpyTka conep>KuMoro B

paboueil 06JIaCTH OCYIIECTBIISIETCS. C TIOMOIIBI0 KHOMKA  ~ , a TaK)Xe IlepeMellleHreM Iajblia 110

JKpaHy MOOWJIBHOTO yCTpocTBa. UTOObI BEpHYTbCS K MeCTy, OTKyJa Hadajach IPOKPYTKa,

HAKMUTE KHOIIKY .
YTobObl yBEIMUWTh WJIA YMEHBIIUTb MacliTab JAOKyMeHTa, WCHOoJIb3yWhTe >ecT Spread

(cMm. [Tpunoxxenue I'. Ucnionb3yeMble 5KeCThl).
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5.3 Maker noKymeHTa
5.3.1 HacTpours napameTpbl CTPaHHUIIbI

5.3.1.1 BeibpaTs pa3mep dymaru

Yrto6bl BEIOpaTh pa3mep OyMaru Jjis ledaTH, BBIITOJIHUTeE CIeIyIoIiye eHCTBHUS:

1. HaxxmuTe KHOIKY E Ha MaHesu 6bIcTporo gocryna. OTKpoeTcss KOMaHJHOe MeHIO.

2. Bribepute nyHKT IlapameTpsl cTpaHHuIbl... (cM. Pucynok 100):

MonOdme Texker.xodt
Boe nameHerna CoOXpaHeHEl

[MomcK...
dain p

lNevyaTh...

[NapameTpbl CTpaHULBbI...

Homepa cTpanvu...
HanucaTtk paspaboT4nkam

CNpaBoYHbIA LUeHTP

OTcnexuneatb
WCcnpaeneHus

lNpoeepka
npaeonucaHua

Cumeons!
dopmaTuposaHua

Pucynok 100 — ITyukT IlapaMeTpbI CTpaHUIIBI
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OTtkpoercs okHo IlapameTpsl crpanuns! (cM. Pucynok 101):

MapameTpbl cTpaHWLbl
TpumMeHnTs

K atomy paspeny

Pasmep Gymarn

A4 (21x29,7 cm)

¥ akne LWnpom: Opyrue

OTmennTe  OK

Pucynok 101 — Oxkno IlapamMeTps! cTpaHUIBI

3. BribepuTe oOmacTh TpUMeHeHHMs IapaMeTpoB crpaHunbsl: K 3Ttomy paspery
unu Ko BceMy JoKyMeHTY.

4. Kocuutech mapamerpa Pa3mep Oymarm v BbiOeprTe MOIXONMIIMN pa3Mep Oymaru B
CITHCKe.

5. Haxmure knonky OK.
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5.3.1.2 I3MeHHTH OPHEHTANHIO CTPaHHIIbI

JocTyIiHBI Clleiyrolye BUAbl OpUeHTalluu:
1. KuuxkHasi — 1IMprHa CTPAHUIBI MEHbIIIe ee BBICOTHI.

2. AnbboMHasi — BBICOTA CTPAHUITBI MEHBIIIE ee TUPUHBI.

YT0obOBI M3MEHHUTD OpHUEHTalluI0 CTPaHUIIbI, BBIIIOJIHUTE CJIeyIolIue IeUCTBUSL:

1. HaxxmuTe KHOIIKY E Ha MaHeJu ObICTporo AocTtyna. OTKpPoeTcss KOMaHJHOe MeHIO.

2. Bribepute nyHKT ITapameTpsl cTpaHuIbl.... OTKpoeTcs okHO IlapaMeTpsl cTpaHULIBI.

3. BribepuTe oOsacTh TpUMeHeHHUs T[apaMeTpoB crpaHuIbl: K 3Tomy pasnmery
i Ko BceMy JOKyMeHTY.

4. B mapamerpe OpueHTanus BbIOepUTe U3 MAOIOHOB BUJT OPHEHTAIHH.

5. Haxmurte kHOonky OK.
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5.3.1.3 BeiopaTs pa3mep moJieii

[Tonst — mycThle IPOCTPAHCTBA 10 KPasiM CTpaHUIIbl. ECTh BO3MOXXHOCTH BbIOpaTh pa3Mephl
I10J1eM U3 NpeJJI0’KeHHBbIX BAPUAHTOB, a TaK)Ke HACTPOUThb CBOM Pa3Mephl.

Yro6bl BbIOpATh pa3mep 1o0Jiel, BBHIITOJIHUTE CIIeIyIoIIHe IeHCTBUSL:

1. HaxxmuTe KHOIIKY E Ha IaHesM 6bIcTporo gocrymna. OTKpoeTcsi KOMaHJHOe MEeHIO.

2. Bribepute nyHkT IlapaMeTpsl cTpaHunbl.... OTkpoercs okHO IlapaMeTpsl cTpaHUIIBI.

3. BribepuTe oOyacTh TpUMeHeHHs IapaMeTpoB crTpaHunbl: K 3Ttomy pa3spery
i Ko BceMy loKyMeHTY.

4. B mnapamerpe Ilonss BwiGepuTe pasmep monei: OObrunble, Y3kue, IIlupoxue

(cm. Pucynok 102):

MapameTpbl cTpaHULbl
TIpMMENHTL

K aTomy pazgeny

Pasmep Gymaru

Ad (21x29,7 cm)

OpHeHTaun

OTMenuTe OK

Pucynok 102 — Bri6op pasmepa nosei

5. Haxmurte kHOonky OK.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOTHUHW», 2013-2024 114



MonOdounc

YT10OBI HACTPOUTH CBOM pa3Mephl I10JIel, BHIIIOJIHUTe CllefyIoliye 1eCTBUS:

1. OTtkpoiite okHo IlapamMeTpbI CTpaHMITBI.

2. BribepuTe oOsacTh TpHMeHeHHUs T[apaMeTpoB crpaHuibl: K 3Tomy pasnmery
i Ko BceMy TJoKyMeHTY.

3. B mapametpe Ilons Boibepute BapuanT Jpyrue (cMm. Pucynoxk 103):

MapameTpbl CTPaHWLbI
MpumeHnrt

K atomy paspeny

A4 (21x29,7 cm)

¥ akne Lnpaku Apyrue

OtmenuTe  OK

Pucynok 103 — Ilepexon k HacTpoiike pa3mepa IoJiei

4. Otkpoercs okHO HacTpouTs moJisi: oTperympyiTe pa3mep C MOMOIIBI0 HAITPaBJISIFOIINX

MasikoB (cM. Pucynok 104):

< HacTpouTb nons

Otmennte  OK

Pucynok 104 — Okuno HacrpouTts nosns

5. Haxxmure knonky OK. Yto6wl BepHyTbCS B OKHO IlapamMeTpsnl cTpaHMIibl, HOXMHTe

KHOIIKY € B JIeBOM BepXHeM YIJIy.
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5.3.2 BcTaBuTH pa3phIB CTPAHUIIBI WIH pa3jesia

Pa3peiB cTpaHuIlbl — NPUHYAUTENBHBIN I1epeHoC Kypcopa € TeKyllleld CTpaHUIlbl Ha HOBYIO
CJIeAYIOIYI0 CTPaHUILY.

Pa3peiB pasnenna — Hauyaso HOBOrO pasfiejla Ha Cllefyiolled crpaHulle. Pa3pbiB pasnena
orpefiefisieT B IOKyMeHTe TO MeCTO, C KOTOPOI'0 HaYMHAeTCsl TeKCT C ApPyruM ¢opMaTupoBaHuem. B
OJTHOM JIOKyMeHTe pa3Hble pa3fiefibl MOTYT UMeTh WHIMBUAyallbHble ITapaMeTphl: GpopMaTHpoBaHue,

OpUeHTaluI0 CTPAHHUIIbI, MHTEpPBAJIbI U T. .

Omnepanusi BCTaBKU  pa3pblBOB  JIOCTYIIHA TOJILKO B  BHUJIe  OTOOpakeHUs

ITocTpanu4HbBIi IPOCMOTP.
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Y1obObl BCTaBUThb B JIOKYMEHT pa3pbiB CTpaHUIbl (pa3fesia), BBINOJIHUTE CJeayroliye
JIeUCTBUSL:
1. YcranoBuTe Kypcop B TOM MecTe, TTOCJie KOTOPOro HeoOX0/IMMO HauyaTh HOBYIO CTPaHUITY
(paznen).
2. HaxxmuTe kHOTIKY (+) Ha maHeu ObICTPOro JocTyiia. OTKPOeTCcsl MeHIO BCTaBKH.

__J
3. BribepuTe  myHKT = PaspeiB  crpanumbl WM (—| Pa3peiB  pasgena

(cm. Pucynok 105 u 106):

Tabnuua

MaoBpameHne

Paspbie cTpaHnubl

Paspeie pasgena

Homep cTpaHuus

& 1 |JC| &) B

Pucynoxk 105 — IlyukT Pa3psIB cTpaHuIIBI B MEHIO BCTaBKU

Tabnuua

MaoBpaneHne

PaspbliB cTpaHuub!

Paspele pa3gena

& |10 IJC B B

Homep crpaHulus

Pucynok 106 — ITynkT Pa3pbIB pa3fmesa B MeHIO BCTaBKU

CooTBeTCTBYIOIMI 37IeMeHT OyJleT BCTaBjIeH B YKa3aHHOM MecCTe.
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5.3.3 Jlo6aBUTH KOJIOHTHUTYJIBI

KonoHutuTtynel — 0671acTy, pacrosiokeHHble B BepXHel WJIM HUKHeW YacTH JJOKyMeHTa Ha
Ka)XJIOM M3 ero CTpaHull. B KOJIOHTUTYJIBI BKJIOYAeTCsl OIIOJHUTeIbHAas WHQOpMaIus, KoTopas

oToOpaXkaeTcsl Ha KaXkJI0W CTpaHUIle JOKYMEeHTa.

Onepaum{ ,[[O6aBJIEHI/I$I KOJIOHTHUTYJIOB [JOOCTYIIHA TOJIBKO B BHUJIE 0TOOpaKeHUS

IlocTpasnuyHbIi IPOCMOTP.

B KOJOHTUTYIIBI BKJTIOYAETCs ClleAyIoliiee CO/IepKUMOe:
— TEKCT;
— CUIEPCChUIKY;

— TaOJIMIIBL;
— HOMepa CTPaHMUIL.

Yro6bI 106aBUTH KOJIOHTUTYJIBI B IOKYMEHT, BHITIOJIHUTE CJIelyollre JeiCTBUS:

1. Haxxmure KHOIIKY Ha IMaHeIn 6bICTpOI‘O JAOCTYyIIa. OTKpOETCS[ MeHIO BCTaBKH.

2. BpibepuTe IyHKT @ Komnonruryssl (cMm. Pucynok 107):

TabGnwua

MaobpameHne

Paspbie cTpaHuLbl

Paspbie pasgena

Homep ctpaHnubl

KonoHTUTYNbI

Ornaenedune

[ |&]| &1 W0 JC R HH

A51 CHocKa

Pucynok 107 — IlynkT KoIoHTHTYJIBI B MEHIO BCTaBKU
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B noxyMmeHTe nosIBATCS BEpXHUU U HU)XKHUI KOJIOHTUTYI (cM. PucyHok 108):

v e~ Tekct  PeueHsupoBaHue = ©

| o=
>
i

Tr Aa — 14 4+ B I

m
—
|~

1
Tl

Pucynok 108 — KonmoHTHUTYIBI

YToOBbI 3a10JTHUTH KOJIOHTUTYJI, BHITIOIHUTE CIIeAyIOIHe IeHCTBUS:

1. IlpumenuTe K BepxHell WIM HIXKHed dYacTH JokymeHTa ecT Double-touch
(cm. ITpunoxkenue I'. Ucnionbs3yemsle xxectbt). OTKPOETCS KOTIOHTUTY.

2. BBenuTe TeKCT WM MCHOJIb3YyHTE MeHIO BCTaBKU. C MOMOINBI0O MEHIO JIOCTyITHA BCTaBKa

Ta6JII/II_[ Y T'UI1IepPCChIIOK.

YToO6Bl 3aKpHITH OOJIACTH KOJIOHTUTYJIOB, HAaXMHTE KHOIKY E UM KOCHUTeCh paboueii

obracty JokyMeHTa. YTOOBI yAQJIUTh KOJIOHTUTYJI, OTKPOMTE ero U yIajiuTe U3 Hero Coiep>Kumoe.
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5.3.4 HacTpouTh HyMepaIuio CTPaHMIL

5.3.4.1 Jlo6aBUTH HyMepaIuI0 CTPAHMI]

Homep crpanuiibl oTobpaskaeTcss B BepxHeM WJIM HHXKHeM KOJIOHTUTYJe. [lo yMomuanuio
HyMepariys OTKIto4eHa. J106aBUTh HyMepariio MOXKHO OJTHUM U3 CIIeAYIOIUX CII0COOO0B:
1. C nomoIibio MeHIO BCTaBKHU.

2. C noMoIibpio KOMaHIHOT'O MeHIO.

YT0o0mI )IO68BI/ITb HyMepalril C IIOMOIIbIO MEeHIO BCTdBKH, BBIIIOJIHUTe ClIeAyrolire

JelCTBUSL:

1. HaxxmuTe KHOIIKY Ha I1aHesnu 6sIcTporo gocrymna. OTKpoeTcss MeHIO BCTaBKH.
2. Bribepute HYHKT@ Homep crpanmus! (cMm. Pucynok 109):

Tabnuua

MaoBpaxeHune

Pazpble cTpaHuLbl

Paapbie paagena

Homep cTpanuLsl

KonoHTUTYNBI

[ 1| of JC R HH

OrnaeneHue

CHocka

™
U-I—l

G/) Cebinka

E TexkcToBbIA KOMMEHTaPKWI
AYOWOKOMMEHTAPKIA

Pucynok 109 — [IyuktT Homep cTpaHuIbI B MEHIO BCTaBKHU
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OTtkpoercsa okHo Homep crpanmiisl (cM. Pucynok 110):

Homep cTpaHuLbl

MoKasbiBaTb HOMEpa CTPaHHL O

Gopmat Havatb ¢

1,23, .. v 1 A

(] Otobpaxarb Ha NepBoii CTPaHULe

OTMEHA OK

Pucynok 110 — OxHo Homep cTpanuib:

3. HacrpoiTe napamerp ®opmat: BbIOepyTe U3 CIIMCKa BUJ HyMepaluu.

4. Hacrpovite mapamerp Hayares c: BBeguTe 4MCIIO, C KOTOpPOro OyJeT HayMHATbCS
HyMepalus, WIA BOCIOJIb3yTeCch KHONKaMU v~ (YMeHbHINTDH) U ~ (YBeaudurs). [Ipu
OyKBeHHOM HyMepallM{ BBeJluTe MOPsAKOBbIN HOMep OYyKBHI.

5. BoibepuTe u3 111abJ10HOB TOJI0XKeHWe HOMepPa Ha CTpaHUIIe.

6. CaumuTe dpnakok OToOpaxkaTh Ha IEPBO¥ CTPAHHUIIE, eCJTM HOMEep Ha IepBOUM CTpaHUIle
He HY>XeH.

7. Haxmute kHOnKy OK.
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Yrobbl Z[O6aBI/ITI:> HyMepallio C IMOMOIIbKO KOMdHJHOI'O MEHIO, BBIIIOJIHUTE ClIeAyrolue

IelCTBUL:

1. Haxmure KHOIIKY E Ha I1aHeIn 6bICTp01"O JAOCTYyIId. OTKpOETCﬂ KOMadHJHOe MeHIO.

2. Bribepute nynktT Homepa crpanmit... (cM. Pucynok 111):

3. OTKpOETCfI OKHO HOMep CTpaHUIIBI. [[aﬂee BBIIIOJIHUTE IEeMCTBUS, ONKCAaHHbIE BHIIIE B

nepBoM criocobe (1. 3-7).

MonOduc Tekcr.xodt
Bee nameHeHna CoXpaHeHbl

Mounck...

dain >

MeyaTts...

MapaMeTpbl CTpaHULb...

Homepa cTpaHuu...

Hanwucatb paspaboTtymkam

CnpaBoYHbIi LEHTp

OTcnexusath
Wcrnpasneduns

Mposepka
NpaBonUCaHWA

Cumeonsl
thopmatuposanms

Pucynok 111 — [Iynkr Homepa cTrpanuix
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5.3.4.2 Y nanuTh HyMepanuio CTPaHHI]

Yto0Ob! yAAIUTh HyMepalliio CTPAHUII, BBITIOJIHUTE CJIeIyIolye 1eUCTBUS:
1. Otkpoiite okHo Homep cTpaHmMiBI OJHUM U3 CIIOCOOOB, ONMCAHHBIX B pasfee

«J106aBUTh HyMepanuio CTPAHUIL.

2. llepenunbre nepekiouyaTesb Iloka3pIBaTh HOMepa CTpaHMI[  BJIEBO

(cM. Pucynok 112):

HoMep cTpaHuLbl

MNokasbleaTs HOMEPa CTpaHuy D

opmMa Hauartb ¢

OTMenute 0K

Pucynok 112 — Ypanenue Hymepanuu

3. Haxwmure kHonky OK.
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5.3.5 BcTaBuTH orjIaBJIcHHE

Yr1oOBI BCTaBUTH OrjiaBJIeHHe, BBIIIOJIHHUTE ClieJyroniye ﬂeﬁCTBHH:

1. Odopmure 3aronoBku cTuiisMu (3aros1oBok 1, 3arosioBok 2 v 3arooBok 3).

Hanpumep, npumMenuTe CTWIb 3arojioBOK 1 k 3arojioBkaM rJjiaB, CTWIb 3aroJIOBOK 2
K 3aroJIOBKaM pa3/iesioB, CTUJIb 3areJIOBOK 3 K 3aT0JIOBKAaM IOJIPa3/IelioB.

2. YcTaHOBHUTE KypCOp B TOM MecCTe, T'Jie He0OX0JUMO BCTaBUTD OTJIABJIEHHE.

3. Haxmure KHOIIKY Ha ITdaHeJIn 6bICTpOFO AOCTYyIId. OTKpOETCH MEHIO BCTABKH.

4. BribepuTe MyHKT OrnaBienue (cM. PucyHok 113):

Tabnuua
MaobpaxeHne
Paspble cTpaHvub
Paspbis pasgena
Homep cTpaHuLbl

KonoHTuTyne:

OrnasneHue

[ &1 & Al JC R B

>
U-I-_i

CHocka

Cebinka

]y

1)

TekcToBbIA KOMMEHTapKUA

AYONOKOMMEHT apHid

Pucynok 113 — IlynkT OrnaBjieHue B MeHIO BCTaBKU

[Ipu nobaBieHrH HOBBIX 3ar0JIOBKOB OTJIaBJIeHHWEe aBTOMAaTU4YeCKHU OOHOBJISIETCSI.
Yrobbl ¢PopmaTHpOBaTh OrJlaBjieHHWe, KOCHUTECh ero W BOCIOJb3yHTeCh KHOIKAMU

Ha KOHTEeKCTHOM BKJIaJKe «Tekcty. cI)OpMaTI/IPOBaHI/Ie IpUMeHseTCda KO BCeMy Or'JIaBJIeHHIO.
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Y1oOBl IepedTHM K3 OIVIABJIEHUS K 3aroyIoOBKy B JIOKyMeHTe, BBIIIOJIHUTE Cllelyloliye
eV CTBUSL:
1. IlpumenuTe K 3arosioBKy B orjaBjieHHU >xecT Double-touch (cm. Ilpunoxenue I
Hcnonb3yemelie xectbl). OTKPOETCSI KOHTEKCTHOe MeHIO.

2. Bribepute komanay Ilepeiitu (cM. Pucynok 114):

(01115 (41 5 | ; [ MaRE e e e S R A R i g e e e B SV s i S B 2

= =
Hpenmymt [“neoeity | yaAnuTs OrABNEHVE
BozmomxHo o1

Pucynok 114 — Komanpa Ilepeiitu

OTKpoeTcs COOTBeTCTBYIOIIUI pasfell.
YTtoObl YAAJIUTD Or'JlaBJIEHH e, BBIIIOJIHUTE Cliegyroniye )IefICTBHHZ
1. ITpumenure K orsnasieHuo xecT Double-touch. OTkpoeTcst KOHTEKCTHOe MeHIO.

2. Bribepute koMaHy Y qasiuTh orjiaBiaenue (cM. Pucynok 115):

O T RTINS i s s A G e m A R B AR s S A A 5 A A S B s S G S G AR 2
- 7

Hpenmymt  eoeiry, |y.uAJ1HTb OTNABJEHWE |

BozmomxHo o1

Pucynok 115 — Komanjia Y ganuTs orjiaBjieHue

OrnaBnenue OyaeT yanalieHo U3 IOKYMeHTa.
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5.4 Pabora c Texcrom

5.4.1 BBox Texkcra

YT006BI BBECTH TEeKCT, BBIIIOJIHHUTE Cliegyroniye JerCTBUS:

1. YcraHoBuUTe Kypcop B HY>KHOM MeCTe JJOKYMeHTa.

2. Habepute TeKCT Ha CHCTeMHOU KJlaBUaType.

Hap cucremHol ki1aBUaTypo#l MOSIBUTCS CTpOKa IPeJUKTUBHOIO (T.e. Ipe/iCKa3aTeIbHOr0)

BBOJla TeKCTa. YTOOBI BI)I6paTb CJIOBO M3 IpeJIO’)KEHHBbIX BAPUAHTOB, HAXKMHUTE HA HYXXHOE CJIOBO

(cM. Pucynok 116):

TMponykT Ang KoMM

KOMM KOMMeEp4YecKoro

' & Pycckui

KOMMaHuK

7123

Pucynok 116 — BBop Tekcra

[Ipu BBOIE CHMBOJIOB JIBOWHBIX KaBblueK (") MPOMCXOAUT UX 3aMeHa Ha GpaHITy3CKue

(«»). AKTyaJIbHO JIJ11 PyCCKOT'0 ¥ (PPAHITY3CKOTO SI3bIKOB.
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5.4.2 Onepanuu ¢ TEKCTOM

5.4.2.1 BeigesiuTs TeKCT

st dopmaTrpoBaHus Ompe/ieJieHHOT0 gpparMeHTa TeKCTa MK Jijis paboThl ¢ HUM B Gydepe
obMeHa HEOOXOIMMO BBIJIETTUTD 3TOT PparMeHT.
YroO6bI BbIIETUTEL PparMeHT TeKCTa, BBHIITOIIHUTE CJIeIyIoIIye eHCTBHUS:
1. Brimenute moboe cinoBo >xectom Double-touch nnu Long-Press (cm. Ilpunoxenue I
Hcnonb3yembie xectbl). [TosSBSATCS HampaBisitoliye Masiky.

2. Pacrsuure Boifenenue (cMm. Pucynok 117):

BbIPE3ATE KOMNUPOBATE BEIEPATE BECE TEKCTOBbIA KOMMEHTAPUIA :

«MoitOduc TexkcT» — yaoGHbIA pepakTop Ans paboTel € TEKCTOBLIMM AOKyMeHTaMu nwoboi
CNOXHOCTH.

Pucynok 117 — Beizienenue tekcra

Yr1o0BI BBIIEJIUTb BeChb TeKCT, BBIIIOJIHUTEe ClIeAyrolnre ﬂeﬁCTBHH:
1. Boimenure mob6oe cimoBo sxectom Double-touch wnu Long-Press. Wmu: ycraHoBute
KypCop B JTF060M CJIOBe B TEKCTe, 3aTeM KOCHUTECh IMO3UIIUH KypCopa.

2. Bribepute komany Beiopars Bce (cM. Prcynok 118):

BbIPE3AThH KOMWPOBATb BbIEPATE BCE TEKCTOBbIA KOMMEHTAPUIA :

«MoROdwuc Tekcr» — yoobOHbld pepakTop onsa paboTel C TEKCTOBRIMKM JOKyMeHTamu moboil
CROKHOCTH.

Pucynok 118 — Komania BeiopaTs Bce

YTo0bmI BBIJIEJINTh TEKCT B SYEMKe Ta6JII/II_II)I, KOCHHUTECHh Hy>KHOI‘/’I STYEeMKW W BBIIIOJIHUTE

JefiCTBUS, OIIMCAHHbIC BLIIIE.
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5.4.2.2 Beipe3aTh TeKCT

KOMaH}Ia BprQSaTb IMO3BOJIFET YAAJINTh BhIAEJIEHHOE COAepXKUMOe U3 NOKYMeHTad, IIPpHU 3TOM
coxpaHuB ero B 0ydepe oomena OC. UToObI BeIpe3aTh TEKCT, BLITIOJIHUTE CJIeIyIolye JeUCTBUS:
1. Bouienure Tekct. OTKpoeTcss KOHTEKCTHOE MEeHIO.

2. Bribepute komanay Beipe3daTs (cMm. Pucynok 119):

BEIPE3ATB KOMUPOBATb BbIEPATE BCE TEKCTOBbIA KOMMEHTAPWH :

«MoiOduc Tekcr» — yoobHbiA pegakTop Ana paboThl C TEKCTOBLIMM JOKyMeHTamu nwboi
CROMKHOCTK.

Pucynok 119 — Komanya Beipesats

BriziennenHbiii dparmMeHT OyzeT coxpaHeH B Oydepe oOMeHa U [IOCTyIeH Uil JalbHeHIen

BCTABKH.
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5.4.2.3 KormupoBaTh TeKCT

Komanga KonmupoBaTthb 1103B0osIsIeT COXpPaHUTh BhIJIeJIeHHOe cojiep>kuMoe B Oydepe oOMeHa
OC, npu 3TOM OCTaBMB ero B JIOKyMeHTe. YTOObl CKONMPOBATHb TEKCT, BBINOJHHUTE CIleAyIOlye
JIeCTBUSL:

1. Brutenure Tekct. OTKpoeTcss KOHTEKCTHOE MEHIO.

2. Bribepute komanny Komuposats (cM. Prucynok 120):

BEIPE3ATB KOMAPOBATb BbIEPATE BCE TEKCTOBbIA KOMMEHTAPKWIA :

«MonOduc Texcr» — yaobHblM pepgakTop ans paboTel C TeKCTOBBIMKM OOoKyMeHTaMu noboi
CAOXHOCTH.

Pucynoxk 120 — Komanyia KonupoBarsh

BoiienienHbiii dparmMeHT OyzieT coxpaHeH B Oydepe oOMeHa U JIOCTYIMeEH Uil JaTbHEHIen

BCTAaBKH.
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5.4.2.4 BcTraBUTE TeKCT

BcraBUTh TEKCT MOXKHO OJTHUM K3 CJIeIyIOIIMX CIIOCOOOB!

— C 3aMeHOM BBIJIEJIeHHOT'O TeKCTa Ha cojiepxkumoe 0ydepa oomena OC;

— 6e3 3aMeHbI BbIJ€JIEHHOI'O TeKCTa.

YTobOBI BCTaBUTH TEKCT C 3aMeHOM, BBIIIOJTHUTE dreayroume e CTBUS:

1. Boigenure Tekcr, KOTOprfI HY>XKHO 3dMEHHUTb. OTKpOGTCﬂ KOHTEeKCTHOe MeHIO.

2. Bribepute komanay BeraButh (cM. Pucynok 121):

BLIPE3ATb KOMWFOBATb BCTABUTb BLIEPATE BCE TEKCTOBbIA KOMMEHTAPWIA

«MoiOduc Tekct» — yaobHbIA pepakTop Ang paboTel C TEKCTOBLIMWM LOKYMeHTaMmu nwboi
CNOXHOCTH.

Pucynok 121 — Komanja BcraBurh

YT100BI BCTAaBUTH TEKCT 6e3 3aMeHbl, BBIIIOJIHUTE CllefyIole 1efCTBUS:
1. YcraHoBuTe Kypcop B MecTe 1Jisl BCTaBKHU.
2. Kocnaurech no3unuu kypcopa. OTKpoeTcsi KOHTeKCTHOe MeHIO.

3. Bribepute komanay BeraBuTh (kak Ha pucyHke 121).
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5.4.2.5 Y najimrhb TeKcr

YT0o0mBI YAAJIINTh W3 TEeKCTa OAWH WM HEeCKOJIbKO CHMBOJIOB, BBIIIOJIHUTE ClIedyroline

JeVICTBUS:
1. YcranoBuTe Kypcop mocjie CUMBOJIA, KOTOPbIM HY>KHO YIAIUTh.

2. Ynanvte CMMBOJIBI [TOCJIeJIOBaTeNIbHBIM HaXkaTreM KiaBuilii Backspace Ha kiaBuarype.

Yrobbl YAAJIUTh (l)paI‘MEHT TeKCTa, BbIIIOJIHUTE Cliegyroniye e CTBUS:

1. Boigenure ¢pparMeHT TeKCTa.

2. Haxwmure knaBuiry Backspace Ha kjaBuaType.
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5.4.3 ®opMaTUpoBaHHe TEKCTa

5.4.3.1 IIpuMeHeHue CTWIA K TEKCTY

Ctunb — Habop mnapameTpoB ¢opmMaTHpOBaHUsl (HAayepTaHWe | pa3Mmep IMpUTa,
BBIDABHUBAaHWE WM OTCTYNbl, W T.Ji.). Jligs odopmMieHHs] OCHOBHOTO TeKCTa IO yMOJTYaHHIO
WCIOJTB3YeTCsl CTHIIb OOBIYHBIH.

YT1o6Bl TPUMEHUTDb CTUJTb K TEKCTY, BBITIOJIHUTE CIJIIYIOIINe IeHCTBUS:

1. BBIJIGJ'II/ITE TeKCT WJIN YCTAHOBUTE KYPCOP B HY>KHOM MecCTe.

2. Haxmure kHONKy | T Ha KOHTeKCTHOM BKIaake «Tekcr» (cM. PucyHok 122):

Tr|Aa — w + B I U - A £

IT = =

Pucynok 122 — Knomnka Beibopa cTUIsI TeKCTa

3. OTkpoeTcs CIIUCOK CTUJIe: HAXXKMUTe Ha MOOXOSAIIMHN BapyuaHT (cM. PrucyHok 123):

OOBIYHBIA
3aromnoBok 1
3arojioBok 2
3arosyioBoK 3
3aronoBok 4

3aronoBok 5

HaspaHue noKyMeHTa
[Mopzaronopok
KONOHTHTY!

CHocka

Pucynok 123 — Cnucok crusnei
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5.4.3.2 Hacrpoiiku mpudrta
5.4.3.2.1 N3menurs mipuT
YT0o06B! M3MEHUTh MIPUQT, BBIIIOJIHUATE CIleflytolle 1eHCTBUS:

1. BoigenuTe TeKCT WK YCTaHOBUTE KypPCOP B HY>KHOM MecTe.

2. HaxkmuTte kHOTIKY Aa Ha KOHTeKCTHOM BkiIafike « Tekct» (cM. Pucynok 124):

TrlAal|l — 14 4+ B T

IC
>
e

"l

—

el
T
|

Pucynok 124 — Kuonka Beibopa mpudTa

Ecnmu BeI paboTaeTe B TeKCTOBOM pellakTope Ha cMapTdoHe, HAXXMHUTe KHOMKY XO Tahion
(cM. Pucynok 125):

Tekct Tabnuua

Tr X0 Tahion — 13
B I U A £
=== e
= ~= ]| i= =0 @)

Pucynok 125 — Knomnka Bbi6opa mpudra Ha cMapTdoHax
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3. OTkpoercs CHMCOK MIPU(PTOB, TeKylIMH MPUPT BbAeNeH IBeToM. Haxwmure
Ha noAXosImyi BapuaHT (cM. PucyHok 126):
X0 Oriel
X0 Oriel Condensed

X0 Caliburn

C
s}
=
H
w
i

X O Thames
X0 Tahion
Cormorant
PT Astra Sans
PT Astra Serif
PT Sans

PT Serif

Pucynok 126 — Cnucok mipudToB
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5.4.3.2.2 VIameHuTH pa3mep TeKCTa

Pa3mep Tekcra n3mepsiercs B TUIIOrpadCcKUX NyHKTax (IT). YToOb N3MEHUTh pa3Mep TeKCTa,
BBITIOJTHUTE CJIeIyIOIHe IeHCTBUS:
1. BeiienvTe TeKCT WA yCTaHOBUTE KYpCOP B HYXKHOM MecCTe.

2. HaxxmuTe Ha TeKymui pa3Mep Ha KOHTEKCTHOM Bkiazike « Tekct» (cM. Pucynok 127):

IC
>
L4

Tr Aa — |14 |+ B T

1 = -=

Pucynok 127 — Knomnka Beibopa pa3mepa TekcTa

3. B BhImIaparoiemM cnvcke BoIGepuTe MOAXOASIINNA pa3Mep.

YToObI yMEHBIIUTh UM YBEIUYUTH Pa3Mep Ha 1 0T, HAXXMUTe KHONKY — (Y MeHBIINUTH) WK

~+ (YBesmmuuts) Ha BKiasike « Tekcr» (cM. PucyHok 128):

Tr Aa|—|w|+|B I U - A £

11 &= -E

O — 2 — (";)

Pucynok 128 — KHonku yMeHbIlIeHHS U yBeJIM4YeHHUsl pa3Mepa TeKCTa
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5.4.3.2.3 IlpuMeHHUTH HAUEPTAHHUE K TEKCTY

YToOb! MPUMEHUTb HauepTaHue K TeKCTY, BBIIIOJIHUTE CJIelyIolue JeMCTBUS:
1. BbimenuTe TeKCT WIK YCTaHOBUTE KYpCOP B HY>KHOM MecCTe.

2. Haxmute  ogHy U3  CJeAyIONMX  KHONOK  HA  KOHTEKCTHOM  BKJIAJKe

«Tekcr» (cM. Pucynok 129 u Tabmuma 10):

TrAa—14+Bfg...Aﬁ>

[1 = -E

Pucynok 129 — Kuonku Bbibopa HauepTaHus

Tabnuna 10 — Knonky Beibopa HauepTaHUsI

Onepanus Knonka

[IpuMeHHUTD K TEKCTY MOJIy>XKHUPHOe HauepTaHue

[IprMeHUTE K TEKCTy KypCUBHOE HayepTaHUe

IC|=| @

[TomuepKHYTH TEKCT
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5.4.3.2.4 N3MeHHUTH BHJ] TEeKCTa

YToObl U3MEHUTH BUJI TEKCTA, BHIMIOJIHUTE CJIeYIOIIUe IeUCTBUS:
1. BbimenuTe TeKCT WIK YCTaHOBUTE KYpCOP B HY>KHOM MecCTe.

2. HaxxMuTe KHOIIKY ==+ Ha KOHTeKCTHOM BKJIazKe « Tekct» (cMm. Pucynok 130):

Tr Aa — 14 4+ B I

IC
B2
ke

IT = -2

Pucynok 130 — Knonka bossme

3. B Bemmagaromiem cnucke (cM. Pucynok 131) Beibepute Bup Tekcra (cm. Tabmuma 11):

=
[]

}(2

X2

AB

AB

=

Pucynok 131 — Bribop Buza Tekcra

Tabnumna 11 — KHomnku usMeHeHus BUa TeKCTa

Omnepanus Knonka
3a4epKHyThb TEKCT -
OdopMUTH TEKCT B BHJE TIOACTPOYHBIX 3HAKOB Xz
OdOpMHTH TEKCT B BUJIe HAJICTPOYHBIX 3HAKOB X2
H3MeHUTD perucTp TekCTa Ha MPOIHUCHBIe AB
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5.4.3.2.5 VIameHUTH MeKCHMBOJIBHBIA HHTEPBaJ

MeXCUMBOJIBHBIM UHTEepBajl — PACCTOSIHAE MeXy CUMBOJaMH B Tekcre. [lo ymoiyanuto
HCIIOJIb3YeTCsl OOBIYHBIN MHTepBall. YTOObI M3MEHUTh WHTEepPBaJl, BHITIOJIHUTE CJIeTyIoIye 1eUCTBUS:
1. BrienuTe TEKCT WK YCTAaHOBUTE KypPCOP B HY>KHOM MecCTe.

2. HaxxMuTe KHOIIKY ==« Ha KOHTEKCTHOM BKJaKe « Texcry.

3. B BhIIafiaromeM CruvcKe HaKMUTe KHOIIKY "E,"_;E (cm. Pucynok 132):
=
1

X’Z
X2

AB

AB

Ll

Pucynok 132 — Knonka Beibopa Me>KCHMBOJIBHOTO MHTEpBaa
4. Boibepute Tin uHTepBaia (cM. Tabmumna 12):

Tabnuna 12 — KHonky BbIOOpa MEXXCUMBOJIBHOT'O MHTEPBaJia

Tun nHTepBana Knomnka

VIII0THEeHHBI UHTepBaj

OOBIYHBIN UHTEPBAJ

PaspexxenHbIl HHTEPBAT

1215 1%
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5.4.3.2.6 N3MeHHTDH LIBET TEKCTa

[lo ymon4aHuio TeKCT uUMeeT 4YepHbIM IBeT. UTOObI M3MEHUTh IBET TEeKCTa, BHITIOJHUTE
CIIeJIyIoIMe IeUCTBUSL:

1. BoigenuTe TeKCT WX YCTaHOBUTE KypCOP B HY>KHOM MecTe.

2. HaxxmuTte KHONIKY ﬁ Ha KOHTeKCTHOM BKJazke «Tekcr» (cMm. PucyHok 133):

v | A | — 1 4+ | B I B2

IC

= = o 1
1 & =E = =
Pucynok 133 — KHonka n3meHeHus 11BeTa TeKCTa

3. OTKpoeTcsi OKHO MaJUTPhI: HAXKMHUTe Ha HYXXHBIN 11BeT (cM. PucyHok 134):

[
IIIIIIIII

Pucynok 134 — Bp160p 11Bera Tekcra

BoibpanHbili 11BeT OynieT OTMeueH Ha MaldTpe Tajodykod. B BepxHell dYacTh MamuTphbl
0TOOpaXkaroTCs MOC/IeJJHYe UCITOIb30BAHHbIe I[BeTa.
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5.4.3.2.7 BpIgejuTsh TEKCT IBETOM

[Ipu paboTe HaJl JOKYMEHTOM OT/HelibHble pparMeHThl TeKCTa MOXKHO BBIJIEJISITh Pa3TuIHbIMU
I[BeTaMu, 4TOOBI CllelaTh UX 3aMeTHee Ha (GOHe OCTAJIbHOTO COJIEPXKMMOI0 JIOKyMeHTa. UToObI
BBIJIJIUTH TEKCT IIBETOM, BBIIIOJIHUTE CJIefyIollue 1edCTBUS:

1. BeiienvTe TeKCT WA yCTaHOBUTE KYpCOP B HY)KHOM MecCTe.

2. HaxmuTe KHONIKY £ Ha KOHTEKCTHOI BKJIasike «Texcr» (cMm. PucyHok 135):

Tr Aa — u + | B I U - A|#

1 & ==
Pucynok 135 — KHonka u3aMeHeHus 11BeTa BbIeJIeHUS

3. OTKpoeTcsi OKHO MaUTPhl: HAXMUTE Ha HYXXHBIH 1BeT (cM. Pucynok 136):

HeT aanuekn

Eu sl
EEE B

Pucynok 136 — Bribop 118eTa BbijiesieHUst

BriOpanHubiii 11BeT OyieT OTMeueH Ha HaJuTpe TajJlouKor. B BepxHell 4acTH OKHA MaJIATPbI
0TOOpaXKaroTCs MOCIIeJHHEe UCII0JIb30BaHHbIE I[BETa.

YToObl OTMEHUTD BhIJIEJIEHUE IIBETOM, BBITIOJIHUTE CJIeYIOIIHe IeMCTBHUS:

1. BreigenuTe Texcr.

2. HaxmuTe KHOIIKY & Ha BkJaaKe « TekcTy.

3. B okne mamutpel HaxkmuTe KHOIKY Het 3amuBkH (cM. PrucyHok 136).
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5.4.3.3 Hacrpoiiku a63ama

5.4.3.3.1 Hacrpouts ropu3oHTaJIbLHOe BbIpaBHUBaHHe

YToObI BEIDOBHSTH TEKCT, BBIIIOJIHUTE Cleytollre NeiCTBUS:
1. BoimenuTe TekcT (d9eiky B TaOIUIE) WIIM YCTAHOBUTE KYPCOP B HY>KHOM MecCTe.

2. HaxxMuTe KHOIIKY = Ha KOHTeKCTHOU BkiIazike « Tekct» (cMm. Pucynok 137):

Tr Aa — 14 + B I U - A ¢

I}
—
5
I

Pucynok 137 — KHonka u3aMeHeHus THI1a BBIDABHUBAHUS

3. B Brimmamaromem cnoucke (cMm. PucynHok 138) BbiOepuTe THII  BbIpaBHUBAHUS
(cm. Tabmnura 13):

Pucynok 138 — Bpi6op THIIa BHIDaBHUBAHUS

Tabmuma 13 — KHomnky ropu3oHTaIbHOTO BEIpABHUBAHUS

Omnepanus Knormnka

BprOBHSITb coepxumoe II0 JIeBOMY Kpdilo CTpdHHIIBI

WK TI0 JIeBOU rpaHulle s4erku (B TabuMIIe)

BprOBHSITb coep’KruMoe II0 HeHTPY CTPaHHIbI WA II0

LIEHTPY d4erKu

BBIpOBHATE cofiepkuMoOe 10 IPaBOMY Kpalo CTPaHHUIIBI

WY 110 IIpaBOM rpaHulie S4YerKu

BrIpoBHATE coflepkUMoe 110 IIWPYHe CTPAaHUIBI WK 110

HIUPUHEe 4eUKU
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Ecmu BBl paboTaeTe B TeKCTOBOM peJlakTOope Ha CMapTdoHe, HAXMHUTe OJIHY M3 KHOIIOK
Ha Briagke «Tekcr» (cMm. Pucynok 139):

Tekct Taénuua

Tr X0 Tahion e | R
B I U - A %
E EE F|T|IT
«£ E M| | @

Pucynok 139 — KHonku BbIpaBHMBaHUS Ha CMapTdOHAX
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5.4.3.3.2 Hacrpourh BepTHKaJIbHOe BBIPAaBHUBAaHHE B TabJIHIe

KHonky BepTUKanbHOrO BbIPDABHHUBAHUS JOCTYIHBI, TOJIBKO eCJid  KYpPCoOp

YCTAHOBJIEH B sfueiiKe TabIUIIbI.

YToObI BEIPOBHSTH COJIEP>KMMOe TabJIMIIbI [0 BEPTUKAJIH, BBIIIOJIHUTE Clelytollre JeiCTBUSL:
1. BoigenuTe TeKCT B siuelike WK HYXKHbIE STYEHKHU.

2. HaxxmuTe KHOIKY T Ha KOHTeKCTHOM Bkiaake «Tekcr» (cM. Pucynok 140):

Tr Aa — 14 + B I U - A ¢

[
—|
=
N
Il
1
Il

Pucynok 140 — KHormka n3MeHeHUs TUIIa BBIpaBHUBAHUS

3. B Bomapatomem crnucke (cM. Pucynok 141) BbibepuTe THUN  BBIpaBHHUBAHMS
(cm. Tabmuma 14):

Pucynok 141 — Boi6op Tuna BblpaBHUBAHUS

Tabnuna 14 — KHonky BepTUKaNIbHOTO BbIpaBHUBAHUS

Omneparnus Knonka

BblpoBHSTE conepxuMoe TIO BepxXHeH TIpaHHUIe

STYeUKU

BBIpOBHATE COZlep>XMMOe IO LIEHTPY SYEeHKU

| [ =]«

BreIpoBHATE copepxumoe II0 HUXXHEH TI'paHuUlle

STYeUKU
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5.4.3.3.3 M3MeHUTH MeKCTPOYHBIN HHTEPBaAJI

MexCcTpo4YHBI WHTEepBajl — pacCTOsSIHUe MeXxOy cTpokamu ab3ana. Ilo ymonmyanuio s
BCero TeKCTa yCTaHOBJIeH WHTepBal 1.

Y106l U3MEHUTH MEKCTPOUYHBIN UHTEpPBaJl, BHIITOJIHUTE CJIeIyIoIIye JIeHCTBUSL:

1. BoigenuTe TeKCT WK YCTaHOBUTE KypPCOP B HY>KHOM MecTe.

2. HaxmuTe KHOIIKY 17 Ha xoHTekcTHOI Bkaske « TekcT» (cm. Pucynok 142):

Tr Aa — 14 + B T

I

A ©

IT| = -2

Pucynok 142 — KHonka u3amMeHeHUs MEXXCTPOYHOTO MHTEPBaJIa

3. B BhINajaroIiemM crvcke BeIGepUTe MOAXOASIIHEN BapuaHT (cM. PucyHok 143):

e+

Pucynok 143 — Bp160p MeXXCTpOYHOTO MHTEpBaa
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[TomuMo BbIOOpa BapraHTOB M3 CIIMCKA, JOCTYIIHA BO3MOXXHOCTb HACTPOMKUA COOCTBEHHOI'O
VHTepBasa. [ljist HaCTPOMKM BBIIIOJIHUTE CJIelyIoNHe IeHCTBUS:

1. HaxMuTe KHOIIKY _I_ B KOHI[e criicKa (cM. PucyHok 143).

2. Otkpoercs okHO Hacrpoiiku: BbIOepuTe MOAXONAAIMK BapuaHT (cM. PucyHok 144

u Tabmuma 15):

HacTpoWku

@ MHOKWTEND
O TouwHo W 1.00 ~
O MAHKMY M
OtmeHa ToToBO
Pucynok 144 — OkHO HacTpoek MeXCTPOYHOTO MHTepBaja

Tabmuna 15 — HacTpoiiku MexXcTpoYyHOTro UHTepBaja

Tun uHTepBama Onucanue

HHTepBan, KOTOpPBIA  yBeIWYMBaeTCS WA  yMEHbIIAeTCs
MuoxwuTens Ha yCTaHOBJIEHHOe 3HayeHue

3HadeHue 1o ymondanuo — 1.00

@PUKCUPOBAHHBI WHTepBaJl MeX]y BCeMH CTpokaMu ab3aila,
Touno 3ajlaeTcsl B MyHKTax (IIT)

3HavyeHHe M0 yMOT4aHUI0 — 12 It

MuHMMaIbHO JOMYCTUMBIN UHTEpBal, 3afjaeTcsl B MyHKTax (IIT)
MuHuUMYyM

3HavyeHHe M0 YMOJTYaHUI0 — 12 1T

3. BBenmuTe 3HaueHHe MHTepBaJla BDYYHYIO MJIM UCIIOIb3yUTe KHONKU *~ (YMeHBIINTH) U
~ (YBeIH4uTh).

4. Haxwmurte kHONKYy I"'oTOBO.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'MW», 2013-2024 145



MonOdounc

5.4.3.3.4 YMeHBIIUTH WIN YBEJIUYUTH OTCTYII

YroObI HACTPOUTH OTCTYIIBI ab3al(a, BBIIOJIHUTE Cllelytolye NeiCTBUS:
1. BrienuTe TEKCT WK YCTAaHOBUTE KYpPCOP B HY>KHOM MecCTe.

2. Haxxmute kHonky +«= (YMeHbIIUTH) WM —~= (YBeJIHYHUTh) Ha KOHTEKCTHOM BKJIAJIKe

«Tekct» (cM. Pucynok 145):

Tr|/Aa| — 12 +|B I U = |A £

L
—
7
Il
1
lul

Pucynok 145 — KHonku yBenMueHHs M YMeHbIIIeHUs ab3allHOr'0 OTCTYTIa

OTcTyn yBenuuMBaeTCsl UM, COOTBETCTBEHHO, yMeHbIllaeTcs Ha 1,25 cm.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOTHUHW», 2013-2024 146



MonOdounc

5.4.3.3.5 HacTrpouTh HHTepBa/Ibl H OTCTYIIbI

YTtoObl HACTPOUTDL TOYHbIE MHTEPBAJIbl U OTCTYIIbI, BBIIIOJIHHUTE CIIeJyIOIIre HEﬁCTBHH:

1. BrienuTe TEKCT WK YCTAaHOBUTE KYpPCOP B HY>KHOM MecCTe.

2. HaxxmuTe KHOIIKY .

Tr Aa — 14 + B I U - A ¢

Pucynok 146 — KHomka HacTpoiiky mapaMeTpoB ab3aria

OTtkpoetcs okHo HacTpoiiku a63ama (cM. Pucynok 147):

HacTtpoitku ab3aua

Mepean cTpoKa v 0,00 cm A
Cneea v 0,00 cm A
Cnpaea v 0,00 cm A~
no v  000cm A
Mocne v 0,00 cm A~

Pucynok 147 — Oxno Hacrpoiiku a63ama
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J171s1 HaCTpPOMKH JIOCTYITHBI ClefyroIue napamerpsl (cM. Tabmuia 16):

Tabmuna 16 — Hacrporiku ab3ana

[Tapametp

Omnucanue

[IepBas cTpoka

PaccrostHue oT 7ieBoro mojsl JIOKyMeHTa JI0 IIepBOH

CTPOKH B ab3alie C y4eToM OTCTYyIIa CjIeBa

CrneBa Paccrosinue oT s1eBoro mosist JOKyMeHTa 0 ab3aria
CrpaBa Paccrosiue oT nmpaBoro moss [oKyMeHTa 7o ab3aiia
Ho PaccrosiHue oT nipenpiyiero absamna

[Tocne PaccrosiHue 1o cnenyromero absama

3. KocHuTech Tekylero 3HaueHWs] ¥ IPOKPYTUTE [0 HYXXHOI'O, 3aTeM HaKMUTe KHOIIKY

Ipunsare. Uiu ucnonb3yiite KHONKA v (YMeHBIINTD) U ~ (Y BeJIMYHUTH).

4. KocHuTech mrob60ro Mecra 3a npesiesiaMu okHa Hacrpoiiku a63ama.
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5.4.3.4 OTobpa:kenue cuMB0J10B ¢opMaTHPOBAHUS

CHMBOJIBI (bOpMaTI/IPOBaHI/ISI — CHMBOJIBI, KOTOpPBI€ HCIIOJIB3YIOTCA JId OpraHW3dllvuK

COJIeP>KMMOT'0 JOKYMEeHTa, HO He 0TOOpaXkatoTcs IpH nedaTu. CHMBOJIBI, KOTOpPble 0TOOpaXkatoTcs B

TEKCTOBOM peJlaKTope, MpeJiCTaBJieHbl B Tabmuiie 17.

Tabmuna 17 — CumBosbl opMaTUPOBaHUS

CuMBOII

3HaueHue

[Ipoben Mmexy ciioBamMu

q Komnern ab3arma
¢ PaspriB cTpoku
= Pa3peiB cTpanuIb
= Pa3priB pasnena

3akimaaka

CumBon 3akiaaka orobpakaeTcss B Cilydae, ecid OHa Oblla JobaBiieHa

B HacTosbHOM Bepcun MoiOduc TekcT (v B CTOPOHHUX pelJlaKTOpax).
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Ytobbl BKIIIOYUTH OTOﬁpH)KEHI/Ie CHMMBOJIOB Cl)OpMaTI/IpOBaHI/IFI, BBIIIOJIHUTE ClleAyroume

IelCTBUL:

1. HaxxmuTe KHOIIKY E Ha naHesu 6bIcTporo gocrymna. OTKpoeTcsi KOMaHJHOe MeHIO.

2. YcranoBure ¢pnakok CumMBosIbI popmaTupoBanus (cM. Pucynok 148):

OTkittoueHre OTOOpaXkeHUsI CUMBOJIOB (OpPMaTHUPOBAHMSI OCYIIECTBIISIETCS B aHAJIOTUYHOM

MOPSIITKe.

MonOduc Teker.xodt
Boe nameHeHnn COXpaHEHEI

MNomck...

taitn p

MeyaTk...

MapaMeTpbl CTpaH4uUbl...

Homepa cTpaHuu...

HanucaTte paspaboTyukam

CrpaBoYHbIN UEHTP

OTcnexueatb
UCnpagneduns

lNpoBepka
nNpaBonUCcaHusa

Cumeonsl
thopMaTUpoBaHUA

Pucynok 148 — ®naxxox CuMBoJIBI popMaTHPOBAHUS
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5.4.3.5 Cimucku

5.4.3.5.1 Co3gars cnucox

Co3znaTh CIMCOK MOXKHO OJTHUM U3 CIIeAYIOMUX CITI0COOO0B:

1. Beemute «1.» u HaxkmuTe kiiaBuinry IIpoben Ha cucreMHON KjlaBHAType, YTOOBI HA4aTh

HYMepOBaHHbIﬁ cnucok. YTo6nl HAYaTh MapKHpOBaHHbeI CIIMCOK, BBeauTe «-» HUJIN «*» u

HaxMuTe ki1aBuiy IIpooe.

2. OrdopmaTupy¥iTe TOTOBBIM TEKCT KaK CIIMCOK.

Yrobbl 0THOpMaTPOBATh TEKCT KaK CIIMCOK, BHIIIOJIHUTE Clleflylolire AeiCTBUS:

1. BoimenuTte pparmMeHT TEKCTa.
2. BoibepuTe BUJ CIOMCKAa: HaXMHTe KHONKY :— (MApKUDOBAaHHBIA) WK

(HyMepOBaHHBIN) Ha KOHTEKCTHOM BkIagke « Tekct» (cM. Pucynok 149):

Tr Aa — 14 + B I U - A ¢

o

Pucynok 149 — Knormku co3ganus cimcka

3. B oTkpbiBIIEMCS OKHe BbIOepUTe CTWIIb cliicka (cM. Pucynok 150):

- [« » 0 11
Her os > : Her 12 b B

Pucynok 150 — Bribop cTuis crivcka
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YTob6bI CKOMMUPOBATH IOTOBBIM CIIMCOK C MOCJIEyIOIell BCTaBKOM, BBHIIOJIHUTE CJIeAyIollre
IelCTBUL:

1. BxmounTe oTOOpaXkeHMe CUMBOJIOB pOpMaTHpOBaHUI.

2. BeimenuTe ciMCOK C Havasa, a He C KOHIIA.
3. CkomupymTe BCe 3JIeMeHThI CITUCKa, BKJTI0Yas TOCIeTHUuN CUMBOIT popmaTupoBanus (7).

4. BcraBbTe CITHCOK B JIOKYMEHT.

5.4.3.5.2 IlpomomkuTh HyMepanuio CIHCcKa

CrHucok 1epBoro ypoBHsI MOXeT HacJieIoBaTh HyMepalluio MpeAbIayIero CIucKa.

Yro6bI MPOAOIKATL HyMepaIyio, BHITIOIHUTE CJIeyollre el CTBUS:

1. Brinenure anement crivcka sxectoM Double-touch (cm. IIpunoxenue I'. Mcnonb3yemblie
>kecThbl). OTKpOeTcst KOHTeKCTHOe MEeHIO.

2. Bribepute komanay IlpomomkuTs Hymepaluio.

HyMepauH;{ B CIIMCKe IIPpOJOJIKUTCH, IIpX S5TOM BCe YPOBHHU HU3MEHSeMOI'O CIIMCKA

YHadJIEeAYKT CTUJIb crmc1<a—o6pa3ua.

5.4.3.5.3 Vi3MeHUTH ypOBeHb BJIOKEHHOCTH CIIMCKa

YroObl H3MEHUTh YpPOBEHb BJIOXKEHHOCTU OJJIeMeHTa CITMCKA, BBIMOJHUTE CJeAylolre
JeVCTBUS:
1. YcraHnoBuTe Kypcop B 3JIeMeHTe CITMCKA WJIY BhIJeJIMTe HECKOJIbKO 3JIeMeHTOB CIIHMCKa.

2. Haxxmute kHOTKy «= (YMeHbIINTB) Wik —= (YBeJIHYUTh) Ha KOHTEKCTHON BKJIAJIKe

«Texkcry.

V BbIJleJIeHHBIX 3JIeMeHTOB M3MEeHUTCS TUIT MapKepa/HyMepaiusl.
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5.4.3.5.4 IlpeoOpa3oBaTh CIHCOK B TEKCT

Yrto0bl 11peobpa3oBaTh CIIMCOK B TEKCT, BBITIOJIHUTE CJIeAYIOIIre e CTBUSL:

1. BrienuTe a7ieMeHTHI CITMCKa, JIJIS1 KOTOPBIX HEOOXO0JIMMO OTMEHUTh GopMaTUpOBaHUe.

2. BribepuTe BHUJ TEKYILIEro CIMCKA: HAKMUTE KHONKY &=

(HyMepOBaHHBIM) HAa KOHTEKCTHOM BkiIajiKe « TekcTy.

3. B orkpsiBiiemcs okHe HaxkmuTe kHOKY Het (cm. Pucynok 151):

(MapKHMpOBaHHbBIM) WJIH

Her

° © ]
H o » o
2 o » .
e T - - >
© ]
¢ o= > v
> o > u
> 0 <> L]
L] - v >
> - > v I

2)

Pucynok 151 — Knonka Her
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5.4.4 I'unepcchLIKU
5.4.4.1 BcTraBUTH rHIIePCCHLIKY

5.4.4.1.1 BBecTu runepccblIKy

YT0oO6B! BBECTH I'MIIEPCCHIIIKY, BBIIIOJIHUTE CIle/lyollye JIeHCTBUSI:
1. YcraHoBute Kypcop B HYy>KHOM MecTe.
2. Benute URL (ampec pecypca B cern Huteprer). URL crnenyer BBOOUTH BMecTe

c mpoTokoJioM (Hanpumep, https:/myoffice.ru).

3. Haxmurte knaBuury Enter unu IIpoben Ha cucreMHOM kiaBuarype. TekCT CCbUIKU

OKpaCHTCS B CHHUH I1BeT U OyJieT IOJ4epKHYT.

5.4.4.1.2 Ilpeo0pa3oBaTh TEKCT B THIIEPCCHLIKY

[Tpeo6pazoBaTh TEKCT B TUIIEPCCHIIKY MOXHO OJJHUM U3 CJIEAYIONIUX CII0CODOOB:
1. C noMoIibio MeHIO BCTaBKHU.
2. C noMoIibio KOHTeKCTHOM BKJIAOKU «TekcTy.

3. C moMoIp KOHTeKCTHOTO MEHIO.

Yto6b!I 1peobpa3oBaTh TEKCT B CCUIKY C IIOMOIIBIO MEHIO BCTAaBKH, BBIIIOJIHUTE CJIeAyIOIIre
IelCTBU:
1. YcranoBuTe Kypcop B Hy>KHOM MeCTe WU BbIJeJIUTe TeKCT AJisl Oyqyllel CChUIKH.

2. Haxmure KHOIIKY Ha I[MaHeJIn 6I)ICTpOI‘O JAOCTYyIIa. OTKpOETCH MeHIO BCTAaBKH.

3. BribepuTe myHKT ¢7? Ccplika (cM. Pucynoxk 152):

MaoBpaweHne

Paspbie cTpadnuel

Paspeie paagena

Homep cTpaHnuet

KonoHTuTyNeB!

OrnasneHune

M @ & 1 T &

>
m--l

CHocka

é) Cecbinka

Pucynok 152 — Ilyukr Cchbliika B MEHIO BCTaBKU

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOTHUHW», 2013-2024 154


https://myoffice.ru

MonOdounc

OTtkpoetcst okHO BeraBka cebliku (cM. Pucynok 153):

BcTaBKa CCbI/IKK

TekeT

Cant MoOduc

Ccbinka

hﬁps:flmyofﬂce_rq %

OTMeHUTe  [pUMeHUTb

Pucynok 153 — OxHo BcTraBka cCchbliIKH

4. B mone Tekcrt BBeuTe TEKCT, KOTOPBIN OyneT orobpaxarbcsi B JokyMeHTe BMecto URL
ccbUIKM. Ecnu BBl BbIAEIMIIN TEKCT Ui Ipeobpa3oBaHus ero B CCbUIKY (cM. 1I.1), To mose
TekcT yxe OyJieT 3ar10THEHO.

5. B mone Cceinka BBemute URL (agpec pecypca B cern HHTepHeT) miam anpec
3JIEKTPOHHOM I1OYTHI.

6. Haxmure xHonky IIpumenuts. Eciu Bbel paboTaeTe B TEKCTOBOM peljaKTope

Ha CMapT(lJOHe, Ha’XMHTE KHOIIKY TI'oTroBo.

TeKcT cChIJIKA OKpacUTCS B CHHUM LIBET U Oy/leT OT4epKHYT.
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Yrobbl mpeobpa3oBaTh TEKCT B CCHUIKY C IOMOIbI0 KOHTEKCTHOM BKJIQJIKW, BBITIOJIHUTE
clenyolye qerCcTBUS:
1. YcranoBuTe Kypcop B Hy»KHOM MeCTe WU BbIJEIUTe TeKCT /Jist Oyy1lel CChUIKH.

2. HaxmuTe KHONKY ¢£? Ha Bkiagke « Tekcr» (cm. Pucynok 154):

Tr Aa — 12 + B I U .. A ¢

"l
—

Pucynoxk 154 — KHomka BCTaBKU CChUIKU

OTkpoetcs okHO BecTaBKa CCBIJIKH: [jajiee BHIIIOJIHUTE IeUCTBUS, ONIMUCaHHbIe B 1-M criocobe
(1. 4-6).

Yr1obbl mpeoOpa3oBaTh TEKCT B CCHUIKY C IIOMOIIbI0 KOHTEKCTHOT'O MEHIO, BBINIOJIHUTE
clenyolye qerCTBUS:

1. YcranoBuTe Kypcop B HY>KHOM MeCTe WJIM BblJIeJIUTe TeKCT Jijisi Oyayiieid cchuiku. Ecmu

BbI YCTAHOBHJIM KYPCOP, KOCHUTECH ero IOo3ulinuu, YTOOBI OTKPBITb KOHTEKCTHOe MEeHIO.

2. HaxmuTe KHOIIKY & .

3. Bribepute komanny BeraButhb cebliky (cM. Pucynok 155):

BcTaBuTb CCbINKY

«MoitOduc Texkcr» — ynobHbi pegakTop ana paboTol € TEKCTOBBIMM LQOKYMEH rarmm simswwn
CNOXKHOCTH.

Pucynok 155 — Komanyia BcraBuTh CCBLIKY

OTkpoetcs okHO BcTaBKa CcChIIKHM: [ajiee BHIIIOJIHUTE el CTBUS, ONMCaHHble B 1-M criocobe
(1. 4-6).
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5.4.4.2 OTKPBITH rHIIEPCCHLIKY

YTtoObl OTKPBITb T'MIIepPCCBIJIKY, BBITIOJIHUTE ClIeAyIolre JEeHCTBUSL:

1. YcranoBure kypcop B ccbiike. OTKpoeTcss KOHTeKCTHOe MeHIO.

2. HaxmuTe KHONIKY : (cMm. Pucynok 156):

3. OTkpoeTcss MeHIO JIeHCTBHUM CO CChUIKOH: BbIOepuTe KOMaHIy OTKPBITH CCBLIKY

EbIBEPATE BCE TEKCTOBBIA KOMMEHTAPKIA AYOMOKOMMEHTAPHIA

CaifiT M%“{OQMC

Pucynok 156 — Knonka bosabmie

(cm. Pucynok 157):

MakpoKOMaHbl U HAACTPOWKKM: NOMOTatoT 3BTOMaTU3I
COBMECTMMOCTE C annapaTtHbiMW KoMnnekcamu: pat
«3nbbpyc» n «Baitkan».

YHUKaneHele GyYHKUAW: ayaUOKOMMEHTApWMU, 3allWTi
OTOT U3MEHEHWIA, pacluMpeHHeli Bydep obMeHa n apy

Caint M o.ﬁ Odwic /

Anpec, ykazaHHBIM B TUTIEPCCHIJIKE, OTKPOETCS B Opay3epe, KOTOpbId ucnonb3yercs B OC 1o

YMOJ/THYAHHUIO.

OTKPbITh CCBIKY

HNameHuTs CChINKY

Yaanutb cCbinky

Pucynok 157 — Komanga OTKpPBITH CCBLIKY

5.4.4.3 3MeHUTDb runepcChLIKY

YToOBI U3MEHUTD TUIIEepCChUIKY, BBIIIOJIHUTE ClleJyromiye JeUCTBUS:

1. Ycranosure KYyPpCOp B CCBbLJIKe. OTKpOGTCﬂ KOHTEeKCTHOe MEHIO.

®
2. HaxwmuTe kHONKY ¢ . OTKpPOEeTCSl MEeHIO JIeCTBUM CO CCBIJIKOHM.

3. Bribepute komanay U3meHuTH cchLIKY (cM. Pucynok 158):

MakpokoMaHabl U HAACTPOMKK: NOMOTaKT aBTOMAaTK3
CoBMECTMMOCTb C annapaTHbiMKM KoMnnekcamu: pat
«3nbbpycy» u «baikan».

YHUKaneHble GYHKUMW: ayaMOKOMMEHTapWKW, 3allMTi
OTOT M3MEHEHWIA, pacliMpeHHblid Bydep obmMeHa u apy

Caiit MoiOduc /
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MN3MeHUTb CebINKy

¥YoanuTb cCbinky
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4. Otkpoercst OKHO V3MeHUTBH CCBLIKY: BHeCHTe B HeM HeOOXOJMMble H3MeHeHUs
(aHATIOrMYHO MOPS/IKY NeUCTBUN NpY 0OaBJIEHUH TUIIEPCCHIIIKH).
5. Haxmure xHonky Ilpumenmth. Eciu Bbl paboTaeTe B TeKCTOBOM pelakTope

Ha cMapTdoHe, HaxkMuTe KHOIKY ['oToBO.
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5.4.4.4 Y nanuTth runepcchliIKy

YToObl yAQIUTh TUIIEPCCHIIKY, BHIIOHUTE CJIeYIOIIHe IeUCTBUS:

1. YcranoBure kypcop B ccbiike. OTKpoeTcss KOHTeKCTHOe MeHIO.

[ ]
2. HaxwmuTe kHONIKY & . OTKpOeTCSsl MeHIO JIeCTBUM CO CCBIJIKOHM.

3. Bribepute koMaHny Y JaauTh cCbLIKY (cM. Prucynok 159):

MakpoKOMaHbl U HaACTPOWKKY: NMOMOTaloT 3BTOMaTU3I
CoBMECTMMOCTE C annapatHeiMu Komnnekcamu: paf  OTKPbITb CCbIAKY
«3nbbpycs U «Baitkans.

YHuKaneHele GYHKUMW: ayAWOKOMMEHTApWMM, 3alUWT:
OTOT U3MEHEHWIA, pacluvpeHHbli Gydep obMeHa n apy

Caiit Mo#iOduc /' YAanutb CCbINKy

HNameHuTs CChINKY

Pucynok 159 — Komanna ¥ 7aauTh CCBLIKY

Ccolnika mpeo6pa3yeTcsi B OOBIYHBIN TEKCT.
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5.4.5 CHOCKHM

CHocka — crmpaBOYHasi WM TOSICHUTeNbHAss WH$OpMaIMs K CJIOBY WM ab3aly TeKcra

(cm. Pucynok 160):

[Tocne atoro npeaIoxeHHsl CTOMT 3HaK fTHO(:KHI

13a HOMepOoM CHOCKH cllefiyeT TeKCT CHOCKH

Pucynoxk 160 — CHocka

CHOCKa COCTOUT U3 CJIeAYIOIHX 3JIEMEeHTOB.
1. CuMBOJI CHOCKH, KOTOprfI paciiojiaraeTcda HelroCcpeJCTBEHHO I10CJie CJIOBd HUJIN abzama, K

KOTOPOMY OTHOCHTCSI CHOCKaA.

2. HOMep U TeKCT CHOCKH, KOTOpbIe pdacliojlaraloTCad Had HHXHHM KOJIOHTHUTYJIOM

11071 TOPU30HTAILHON YepTOM, CIe[IyIOIel I10Cjie OCHOBHOI'O TEKCTaA.
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5.4.5.1 BcraBuThb CHOCKY

@ Omnepanyis BCTaBKM CHOCKH JIOCTYIIHA TOJIbKO B BUjie oTobpakenus IlocTrpaHnmraHbIi

MPOCMOTP.

YroObI BCTaBUTb CHOCKY, BBIIIOJIHUTE CJIeAYIOIHe 1eACTBUS:
1. YcraHoBUTE KYypCcOp B HY>KHOM MecCTe.

2. Haxmure KHOIIKY Ha ITdHeJIn 6I)ICTpOFO AOCTYyIId. OTKPOETCH MEHIO BCTABKH.

3. BribepuTe myHKT AB' Crocka (cm. Pucynok 161):

Tabnuua

Nzo6paxeHue

Pa3apbiB cTpaHuLbl

Paspbis pazaena

Homep cTpanuubl

KonoHTuTynbI

OrnaBneHue

[ €1 &1 10 IJC R B

>
Ul

CHocka

Ceblinka

®

TeKcTOBbIA KOMMEHTapuiA

AyAUOKOMMEHTapUiA

Pucynok 161 — ITynkt CHoCKa B MeHIO BCTaBKHU

[0

4. B YKa3aHHOM MecCTe IIOABUTCA HOMep CHOCKHU B BHJIe HAICTPOYHOI'O 3HdKAd, 4 HaJl HUXKHUM

KOJIOHTUTYJIOM — I'OPU30HTAJIbHAS JINHU . BBEI[I/ITE o[ Her TeKCT CHOCKH.

Ecnmu nepen BcTaBKOW JJOKYMEHT He cojiepKal APYTMX CHOCOK, TO HOBOM CHOCKe Oyner
nprucBoed HoMmep 1. Eciu B lokyMeHTe yke ObLJIM CHOCKM, TO HOBOM CHOCKe OyJileT MpPHCBOeH
[MOPAIKOBBIN HOMeEP.

Yrobbl mepedTH K CHOCKe, KOCHUTeCh ee HoMepa B Tekcre. Kypcop aBTomatuuecku
IIepeMeCTUTCS K TeCTy CHOCKHU.

PenmaktTupoBanvne ¥ ¢gopMaTUpOBaHWE  CHOCKHU OCYILeCTBJISIETC ~ aHAJIOTMYHO

peiaKTUPOBAHUIO U Cl)OpMaTI/IpOBaHI/IIO OCHOBHOI'O TeKCTa JOKYMEHTaA.
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B TeKYLHEﬁ BepCHUHU ITPUJIOKEeHU S NOCTYIIeH ITPOCMOTP U pelldKTUPOBAHHE KOHIIEBBIX CHOCOK,
HOﬁaBHEHHbIX B CTOPOHHHUX peJaKTOpax. Pe,[[aKTI/IpOBaHI/Ie, d TaK’Xe yJaJieHrMe KOHIIeBbIX CHOCOK H3

JOKYMeHTa OCYIIECTBJIIETCH TaKXXe KaK U JJId OOBIYHBIX CHOCOK.

@ B nokymenTe moryT He 0TOOpa)kaThCsi HEKOTOpbLIE KOHIIEBBIe CHOCKH, CO3IaHHBIE

B TeKCTOBBIX pefakTopax MS Office u Libre Office.

il'i Het BO3MOXHOCTH HEPEﬁTH K KOHIIeBOM CHOCKEe B AOKYMeHTe I10 HAXXAdaTHUI0 Ha ee

HOMep B TeKCTe.

5.4.5.2 Y panuTh CHOCKY

YToOb! yAAIUTh CHOCKY, BBITIOJIHUTE CJIeTyIole AeUCTBUS:
1. Brimenute miob6oe ciioBo B TekcTe CHOCKH >kectoM Double-touch wimm Long-Press
(cm. [Tpunoxenue I'. Ucnionb3yemble sxectsl). OTKpOETCSI KOHTEKCTHOE MeHIO.

2. Bribepute koMaHly Y JaJauTh CHOCKY (cM. PucyHnok 162):

BbIPE3ATb KOMWPOBATb BCTABUTE BBIBPATbE BECE | YO ANUT b CHOCKY

ag HOMEPOM clleflyeT TEKCT CHOCKH

Pucynok 162 — Komanja Y gaauTh CHOCKY
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5.4.6 Ilouck u 3amMeHa

5.4.6.1 HaitTu Tekcr

YroObl HANTH TEKCT B JOKYMEHTe, BBIIIOJIHUTe Clelytolre NeiCTBUS:

1. HaxxmuTe KHOIKY E Ha IaHesu 6bIcTporo gocryna. OTKpoeTcsi KOMaHJHOe MEeHIO.

2. Bribepute komanay Ilouck... (cM. Pucynok 163):

MonOduc Teker . xodt

Bce MameHEHNA COXpaHERk!

[Nowek..

dain >
[MeyaThb...

[NapameTpbl CTpaHWLbI...
Homepa cTpaHuU...
HanucaTb paspaboTuukam

CnpaBo4YHbIA LUEHTP

OTcnexueaTh
WCNpaBneHns

[poBepka
npaeonMcaHma
CumMmBonbl
thopmMaTUpoBaHKA

Pucynok 163 — Komanja Ilouck...

3. TlosiBUTCA MOMCKOBasi CTPOKA: BBeJMTe B Hel 3ampoc. [lorMck mpoucxoauT cpasdy mocie

BBO/Id I1epBOro CMMBOJId.
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PESYJ'ILTHTBI IIOHWCKA BbBIAEJIATCA CepbIM IIBETOM. CDpaFMeHT, Ha KOTOPOM OCTAHOBMIJICA

MIPOCMOTP Pe3yJIbTaTOB, BLIAEIUTCS XKeIThIM I1BeToM (cM. PucyHok 164):

€ pena ~A v

«MoinOduc TekcT» — yaobHbIA pepgakTop Ans paboTel C TEKCTOBLIMW AOKYMEHTaMWu noboi
CNOXHOCTK.

» EQMHOE  9AOpo  pefakTWpoBaHus:  oAMHakoeas  paBoTa  dyHKUMiA  Ha noBoi
nopdepxwveaeMon nnatgopme u OC.

» Moamepkka Gonblworo 4vcna GOPMaTOB: MOXHO OTKPLIBaTe W PEAAKTUPOBaTh Hainsl
NoNyNspHeix GOPMaTos, B TOM YUCe yCTapeswme.

» COBMECTHO® PEAAKTMPOBaHWE: OHNalH-PeaaKTVPOBaHWe AOKYMEHTOB W3 JIGOW TOHKM
MUpa.

Pucynoxk 164 — Pe3ynbrarhl moucka

HJISI nepemelnieHUsd 110 pe3yjibTdTaM ITOMCKAd HAXKXKMHUTE KHOIIKY (HPEHI)IIIyIIIEE) NN

(Cnenmyromee) B TOMCKOBOU CTPOKe.
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Yrobbl HACTPOUTL IapaMeTPhI IIONCKd, BbIIIOJIHUTE Clleyronye e CTBUSL:

- ~
1. HaxmuTe KHONKY @ B MOMCKOBOM CTpoKe. OTKpOETCS OKHO HACTpPOEeK, pa3sfielleHHOe

Ha Oioku Ilapamerpsl noucka u Pexxum nmoucka (cm. Pucynok 165):

O

bes yyeTa KONOHTUTYNOB

O

C yyeToM perucrpa

D Tonbko cnosa Lennkom

®

Haiitu

O

HaiTu 1 3aMeHuTL

HaiiTn u 3ameHuTb BCE

O

roToBoO

Pucynok 165 — OxHO nnapamMeTpoB U peXXMMOB I10MCKa

OnucaHue napamMeTpoB MOUCKA cM. B Tabmuile 18.

Tabmuma 18 — [lapameTrpsl moucka

[Tapametp Onucanue

[Touck TpOUCXOUT TOJBKO B Tpefesiax pabodel obacTu
be3 ydeTa KOJIOHTUTYJIOB
6e3 y4eTa KOJIOHTUTYJIOB

IIpu nmoucke y4uThIBaeTCsl perucTp OYKB (IPOIMUCHBIE WIH
C yuerom peructpa
CTPOYHBIE)

[Touck IMPOUCXOAUT TOJIbKO TII0O CJIOBaM, BBeJeHHbIM
Tombko clloBa HeJIMKOM IeJIMKOM. HpI/I BBOJle YdCTH CJIOBA OHO He IIOIBUTCHA

B pe3yJbTaTax MOUCKa

2. YcraHoBuTe GIaKOK HAMPOTUB MOAXOMSIIEro mapaMerpa. MoXHO BbIOpaThb HECKOJIBKO
IapaMeTpoB UJIU BCe.

3. Haxwmure xkHOnKy I'oTOBO.
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5.4.6.2 HailTu TeKCT ¥ 3aMeHuTh

YToOBbI HAUTHU TEKCT B JOKyYMeHTe U 3dMEeHUTDh ero JpyrumM TeKCTOM, BBIIIOJIHUTEe Clleayroire

JeVICTBUS:
1. HaxxmuTte KHOIIKY E Ha Ma”enu 6bicTporo Aocryna. OTKpoeTcs KOMaH/IHOe MEeHIO.

2. Boibepute komanay Ilouck....IlosBrTcs morckoBas CTpoka.
L ]
3. Haxxmute kHonky i. OTKpoeTcss OKHO HAacCTpoOeK, pasfeneHHoe Ha Osoku Ilapamerpsl

noucka 1 Pexxum momcka.
Onucanuve peXXMOB MMOKMCKa CM. B Tabsue 19.

Tabnuma 19 — Pexumsbl rmorcka

Pexxum noucka Omnucaaue

. OOBIYHBIA TIOWCK 1O JOKyMEHTY, PEeXHM YCTaHOBJIEH
Hanitu
M0 YMOJTIaHUIO

ITouck 10 OOKyYyMEeHTY M 3aMeHa IIepBOTIo HalIeHHOT'O

Haittu u 3aMeHUTH
¢dparmenTa

[Touck 1o OOKyMEeHTy H 3dMeHd BCeX HaUeHHbIX

Haiitu 1 3amMmeHuTh BCe
¢dparmeHTOB

4. YcranoBuTe QriaXkoK HAIPOTUB Noaxojsiero pexvma: Haiitu u 3amenurs ninu Haiiru
U 3aMeHHTD Bce.
Haxmute kHonky I'oToBo.

6. B none HaiiTu... BBeJjJuTe MOUCKOBBIN 3allpoC, a B I0jie 3aMeHHUTbh... BBeJJUTe TEeKCT,

KOTOPBIM HY>KHO 3aMeHUTb pe3yJibTaT oucka (cM. PrucyHok 166):

— |—|:_f;,31:‘,-1 SaMEHUTL E

Pucynok 166 — [Tons Haiitu v 3ameHuTH

7. HaxmuTe KHONIKY 3aMeHUTH WM 3aMeHUTH Bce (cM. PucyHok 167):

~
o raéniyd 3AMEHUTB | .

Pucynok 167 — Knonka 3aMeHUTH

CDpaI‘MEHT, KOTOprI;'I OBLI BhbIJIeJIeH KeJITbIM IIBeTOM, 6y,I[ET 3dMeHeH.
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5.4.7 IIpoBepka npaBonMcaHusa

B TekcToBOM penakTope IIpelyCMOTpeHa aBTOMaTH4ecKas I1pOBepKa

opdorpadpuu

Had PyCCKOM H AHTJIMMCKOM s3bIKaX. YTOOBI BKJIIOYUTH ITPOBEPKY IIPpABOIIKMCAaHK4, BbLIIIOJIHHUTE

cIlefyouue JevCTBUS:

1. HaxxmuTe KHOIIKY E Ha naHesM 6sIcTporo gocrymna. OTKpoeTcst KOMaHJJHOe MEeHIO.

2. YcranoBure ¢puaxok IIpoBepka npaBomucanus (cM. Pucynok 168):

MonOdwue Tekct.xodt

Bre MaMeHeEHHs coxXpaHertl

MNowneck ..

dann >

Meyatob...

[NapameTpbl CTpaHULbI...

Homepa cTpaHuL...

HanucaTk pa3paboTynkam

CrnpaBoYHbIA LEHTP

OTcnexueatb
ncnpasneHns

[poeepka
npaeonucaHms

CvmMBONDI
thopMaTUpoBaHUA

Pucynok 168 — ®naxkok IIpoBepka nmpaBonmcaHust
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Obnapy>xeHHble B TeKcTe opdorpapuieckrie OUIMOKM IIOJYEPKUBAIOTCS KPAaCHOM JIMHUEHN.
Y1oOBl NOCMOTpPETh BapUaHTHl 3aMeHbl CJIOBA C OMIMOKOM, HaXXMUTe Ha 3TO cjioBo. CJ0BO
aBTOMAaTU4eCKU BBIJIEJIUTCS U MOSIBUTCS CIIMCOK BAPMAHTOB IIPABUJIBHOTO HAIIMCAHUS: HAKMUTE Ha

MOAXOSIIMM BapyuaHT Jijist ucripaBiienus (cM. Pucynok 169):

EnuHOe aApo pEAaKTUPOBAHWMA: OfWHAKOBAA paboTa dyHKUWMEA Ha moboR I
nnatgopme u OC. . ;{ .
Mopaepxka Bonbworo yucna GoOpMaToOB: MOXHO OTKPbIBG=—ssssumendBoz _hoginp)|
nNonynapHeix GOPMAaTOB, B TOM YMCAE YCTapeBLLKe.
CoBMecTHoe peflakTUpOBaHWe: OHNANH-PEAAKTMPOBAHME [
Mupa. 2
» KpoccnnardopMentocTe: pabotaet & pe6-Gpayaepax, va NK|  NOAASPRUBAEMOM
ARanTMEHOCTE: OOWHAKOBOE OTODDaXEHWE OOKYMEHTOR H ueT
OPMIMHANLHLIX BCTROEHHLIX WPKBTOS W a0anTaluuM K pasMe||  NOAEPTMBaEMON
CoemectuMocTe € OC: pafoTaeT C OTEUYECTBEHHBIMK M 33 MUK
CUCTEMaMU. LofepwuBaeMon
MakpokoMaHabl W HaACTPORKK: NOMOraloT asToOMaTU3vpoBaT
CoBMECTMMOCTb C annapaTHbiMM KoMNnekcamu: paboTaeT Ha poccuidckux nnaTdopMax
«3Inbbpyc» v «Baitkan».

YHukaneHbie ©yHKUWM: AyOMOKOMMEHTAPWKM, 3alMTa BCEro AOKyMeHTa Wnw dparMeHTa
0T M3MEHEHWIA, paclMperHbli Bydep obmeHa u opyrue.

ofepuBaemMoin

Prcynok 169 — BapuaHTsl IpaBUJIBHOTO HAalIMCAHUS

Yrobbl OTKIIIOUMTHL IPOBEPKY IIPAaBONMCAHMS, OTKPOMTE KOMaHJHOe MEeHI0 U CHUMHTE

¢dnaxok IIpoBepka nmpaBomicaHus.
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5.5 Pa0ora ¢ TabiaumamMu

Tabmurel, obTekaeMble TEKCTOM, OTOOpaXkaroTCsl Kak GUrypsbl. JIjis Takux TabIUIL

NOCTYTIHBI Te e OIepalivu, 4To U st QUTyp.

5.5.1 DieMeHTHI TA0IULIBI

[Tpu onmcanuu paboThl C TabIMIIAMU B TEKCTOBOM peaKTOpe UCIIOJIb3YIOTCS Clelyloliye

noHsitus (cM. Tabmauma 20):

Tabmuia 20 — DneMeHTHI TAOIULIBL

DJIeMeHT Omnucauue

'opusoHTaNBHBIN psif B Tabymile, KOTOPbI 0603HAaYaeTCs
Crpoka
Homepowm (1,2,3...)

Cront BeprukanbHast koloHKa B Tabmile, koTopasi o603HadaeTcs
Tosber
3arosiokoM (A, B, C)

. [TepBu4HBIN 37IEMEHT, KOTOPBIA COJIEP>KUT JTaHHbIE
Sugerika

O6pa3yeTcs Ha IlepeceyeHUH CTPOKU U CTOJIOIA

[IpsmoyrombHas 0671aCcTh U3 HECKOJIBKUX CMEXXHBIX sS'ueeK
Juamna3oH siueex Jlnamna3oH MOXeT COCTOSTh W3 OJHOM WIM HEeCKOJIbKHX

siueeK, CTPOK WM CTOJIOIIOB
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5.5.2 BcraBuTh TabIHIy

BcraBuTh TabMUITy MOKHO OHUM U3 CIIEAYIONMX CII0COOOB!
— BCTaBUTh IIyCTYIO TabIuILy;

— npeobpa3oBaTh GparMeHT TeKCTa B TaOJIUITY.

YtobOBI BCTaBUTH IMMyCTy1o Ta6n1/1uy, BBIIIOJIHUTE Cllefyroiue e CTBUSL:

1. YcranoBuTe Kypcop B Hy>KHOM MecCTe JJOKyMeHTa.

2. HaxxmuTe KHOIIKY Ha MaHeau ObIcTporo Aoctymna. OTKpoeTcs MeHIO BCTaBKH.

3. BribepuTe myHKT @ Tabauma (cm. Pucynok 170):

Tabnuua

MaoBpameHne

Paapble cTpaHuub!

Pazpble pasgena

& 1l IC R |

Homep cTpaHuub

Pucynok 170 — IIyukT Tabsmia B MeHIO BCTaBKU

4. OTtkpoercst okHo Tabsuma: BbibeprTe KOIMYECTBO CTPOK IepevCThIBAHHEM 3HAYeHWH

BBEpX/BHMU3,  KOJIMYECTBO  CTOJIOIIOB —  TepejiMCTbIBaHHWEM  BJIEBO/BIIPaBO

(cm. Pucynok 171):

Tabnuua

BCTABUTb

Pucynok 171 — Bpi6op kosmM4uecTBa CTPOK U CTOJIOIIOB

5. Haxxmure kHonky BeraBursh (cM. PucyHok 171).
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B nokymenTe mosiBUTCS mycTasi TaOiMIla C BbIOpaHHBIM KOJIMYECTBOM CTPOK U CTOJIOIIOB.
Tabnuia 3aHuMaeT BCIO HIMPUHY CTPAHUIIBI MEXAY IOJISIMH, BCe CTOJIOIbI MMEIOT OJUHAKOBYIO
IIMPUHY, @ CTPOKU — OJIMHAKOBYIO BBICOTY.

Yrto0bl 1peobpa3oBaTh PpparMeHT TeKCTa B TaOJIMITY, BBITIOJIHUTE CJIeTyIoIye JeUCTBUS:

1. Brimenure Tekcr.

2. BrimonmHuTe nerCcTBYS, OIMMMCAaHHbBIe BHIMIe (I1. 2-5).

B nokymenTe mosBUTCS TabauIa ¢ BEIOPAaHHBIM KOJIMYECTBOM CTPOK M CTOJOMOB. Kaxkabii
abzal] MCXOJIHOT'O TeKCTa 3allOJIHUT OTJelbHYI0 sdeiiky. Tabmuiia 3amonHUTCS ab3amamu ciieBa

HallpaBO, CBepPXYy BHU3.

5.5.3 BBecTu 1aHHbIE B SI9EHKY

Yrobbl BBeCTM MAaHHbBle B sUelKy (pelakTUpOBaTh JaHHbIE) BBINOJIHUTE CIleAyIOlHe
JelCTBUS:
1. YcranoBute kypcop B s4eiiky >xecroM Double-touch (cm. Ilpunoxenune T
Hcnionb3yemble >keCThl).

2. HabepuTte TekCT Ha CHCTEeMHOU KJlaBUATYpe.

[Tpu BBOJle MAaHHBIX HIMPHHA SUEHKU He U3MEeHUTCS: JIaHHble IepeHecyTCs Ha CJIeIyIOMIyIo

CTPOKY, IIPX 3TOM yBEJIMIUTCS BbICOTA STMEMKU U BCEM CTPOKH.

@ B tabmuiax, o6TekaeMbIX TEKCTOM, HET BO3MOXXHOCTH PeIaKTUPOBATh COAEpP>KHUMOe

sg9eeK.
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5.5.4 BeImeauTs AUana3oH s4eex

B Tabnmunax, o6TekaeMbIX TEKCTOM, HET BO3MOXXHOCTHU BBIIETIUTH SUEHKY, CTPOKY

WJIN CTOJI0eII.

YTo0bmI BLIJEJIUTDb JWAIId30H g4eeK, BLIIIOJIHHUTE ClleYyIolie JEerCTBUS:

1. KocHuTech nepBo# siueliku OyyIiero auarna3oHa. [1osSBSITCs HampaBJstoIpe MasKH.

2. PactaHute BbifleieHde B HY)XXHOM HalpaBJieHWH (IO TociefHed sYedKH uana3oHa).

BrizienenHble si9eMKU OKpacSTCs B CBeTIIO-roiry6oit 1iBet (cM. PucyHok 172):

c

b=

MoitOduc CTaHaapTHBIN
KApaKTepUCTMKK MoinOduc CTaHAAPTHBIA
HomalwHaa sepcus

MponoykT ans
2 KOMMEpPUECKoro + + -

WCNONb30BaHNA @
BecnnaTHeiit NpogykT ana .
YaCTHOro MCNonb3oBaHua Y

4 NnueH3mua Ha ycTpoicTBO +
9 | JlueH3ws Ha nonb3oBaTens =t -
6 ABTOMaTW3MPOBAHHOE . +

oBHoBneHue
PacluMpeHHaa TEXHWYECKaA
nofaepxka

Pucynok 172 — Beizienienue siaeiiku U M3MeHeHUe JIMana3oHa

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOTHUHW», 2013-2024

172



MonOdounc

Yrobbl BbBIIEJIUTb BCIO CTPOKY WJIA CTOJI6€L[ Ta6J'II/II_IbI, HAXXMHUTE Hd HOMep WUJIK 3dI'0JIOBOK

aneMeHTa. BoifienieHHbIe CTPOKU (CTOJOIIBI) OKPACITCS B CBeTJI0-Toiyoou 1Bet (cM. Pucynok 173):

| B | =

MoOduc CTaHAapTHBIR

S

XapaKkTepuCTHKM MoitOduc CTangapTHBINH
HoMalwnas sepcun

MpogykT Ans
2 KOMMEpPYeCKoro + -
MCNONb30BaAHNA

3 becnnaTHblit NPOAYKT Ans
YaCTHOro MCNofib30BaHKUA
JIMeH3na Ha yCTpoORCTBO + +

&
4
+

5 | INuueH3MA Ha Nonb3oBaTens + -
6 ABTOMaTW3MpPOBaHHOE +
obHoBnEHME
PaclimpeHHan TeXHWYeCkan
nogaepxka

Pucynok 173 — Brizienenue cronbna meimkom

YT1oOBl BBIIEJIUTH HECKOJIBKO CTPOK WJIA CTOJIOIIOB, PACTSHWTe HAIpaB/SIOlIMe MasKy
B HY>KHOM HallpaBJIEeHNUH.

YToObI BBIIETIUTH BCIO TabIMITY, HAXKMUTE B JIeBOM BepxHeM yrity (cM. PucyHok 174):

&

MoiOduc CTaHRapTHLIR
XapakTepucTukK MoitOduc CTaHRAPTHBIN
JoMaliHas Bepcus
MNpoaykT ana
2 KOMMepyYecKoro + -
MCNONb3IOBAHWUS
3 BecnnaTHelit NpogyKT Ans o - ® +
YaCTHOrD UCMOJb30BaHUA
4 Nuuexsus Ha ycTponcTBo +
5 | NMueH3usa Ha nonb3osaTens + -
6 ABTOMaTH3MPOBAHHOE _ +
obHoeneHKe
PaclunpeHHan TEXHUYECKas
NoAAEpHKa L &

Pucynok 174 — KHonka BbliesieHHs! TabIUIThI

YT0bOBI OTMEHHTD BhbIJle/IeHre 3JIeMeHTOB TaﬁJII/IIII)I, HaXXMUTe Ha JI1000e MecTo B JOKyMeEHTe.
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5.5.5 ®opmaTupoBaHue TAOIHUIBI

K Tabmuiam, obTekaeMbIM TeKCTOM, HET BO3MOXXHOCTH IPUMEHHUTh KaKoe-TM00

dopmaTrpoBaHue.

5.5.5.1 3aMeHuTh IBeT 3aJIUBKH A4YeeK

[To ymomuaHuio y sdeek HeT 3aJMBKUA. YTOOBI M3MEHUTb IBeT 3aJMBKH, BBIIIOJIHUTE
CIIeIyIoIue NeCTBUSL:
1. YcranoBuTe Kypcop B /M€Ky WM BbIIENIATE STYeHKY (Auanas3oH).

2. HaxmuTte KHOIIKY ©  Ha KOHTEeKCTHOM BKJazKe «Tabmuma» (cm. Pucynok 175):

TekcT Tabnuua

£ |H o E=sA

Pucynoxk 175 — KHonka 3ayiuBKH siueek

3. OTKpoeTcsl OKHO NTAJIMTPBI: HAXXMUTE Ha HYXXHBIH 1BeT (cM. Pucynok 176):

HeT 3annexn

H B8R 8

||I||ﬁ|i||

Pucynok 176 — Bribop 11BeTa 3aJIMBKYU ST9eUKH

YToObI yOAMUTh 3a/IUBKY sS9eeK, BBIIIOJIHUTE CJIefyIolue 1edCTBUS:

1. BBIJIEJ'II/ITE‘ QHEﬁKy WJIK JUAIlla30H sg49eeK.

e

2. HaxmuTte KHOIIKY Ha BKJIaJKe « Tabiuriay.

3. OTKpoeTcsi OKHO MaNUTphl: HaXkMUTe kHONKY Her 3amuBku (cM. Pucynok 176).
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5.5.5.2 VI3MeHUTH rpaHUIIbI TUeeK

[Tocne BcTaBKkM TaO/IUITEI B Hel 110 yMOJTYaHUIO OTOOPaXKalOTCsl BCe IPaHUIIBI sideek. YToOb
M3MEeHUTb [1apaMeTpbl T'PaHUI], BHIIIOIHUTe CJlefAyIOolre AelCTBUSL:

1. BbienuTe HY>KHBIN JTMaa30H sSYeek.

2. HaxmuTe KHOIIKY E Ha KOHTeKCTHOU BkiIazike « Tabmuna» (cMm. Pucynok 177):

Teketr  Tabnuua (+]

£ | H EE =T R

Pucynok 177 — KHorka HaCTpOWKY I'paHUII

OTKpoeTcst OKHO HAaCTPOUMKH, pa3fielieHHoe Ha TpH Oiioka (cMm. PucyHnok 178):

HipaH

el A

S Z HeT rpaHny

8 BN

@ bonblie oTTeHKOB W

Pucynok 178 — OxHO HaCcTpOMKHU TapaMeTpOB T'PaHMUI]

3. B nepBom 6i10ke BribepuTe, Kakre rpaHUIIbI HE0OOX0IUMO OTOOpaXkaTh (BCe, BHYTPeHHHUe,
BHeIIIHUe, JieBas, IipaBasi, U T. 11.).
4. Bo BTOpOM 0J10Ke BBIOEpUTE BU/I TPAHUIl (TOHKAs, OObIYHAS, XKUPHAS JIMHUS U T. [1.).

5. B Tperbem Oiioke BbIOeprTe MBeT rpaHUIl. YTOOBI OTKPHITH BCIO MaJUTPy IIBETOB,

HaxMuTe KHOTIKY @ Boubie orrenkos ~ (cm. Pucynok 178).

YToOb! yAamUTh 3a/laHHbIE TapaMeTPhl TPAHUI], BBITIOJTHUTE CIIeAYIOIIre IeACTBHUS:

1. BrienuTe HyXHBIN qUAIa30H siYeekK.
2. HaxmuTe KHOIIKY E Ha KOHTeKCTHOU BKJIagke « Tabmuiiay.
3. B oTkpeiBIIEMCSI OKHE BbIOEpUTE, KaKHhe TPAaHUIlbl HEOOXOJIUMO YIAJIUTh, WIM HAXXMHUTE

xuonky |7 Her rpanmm (cm. Pucynok 178).
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5.5.5.3 O0beqMHUTE AYCHKH

O6bequHUTD TYEMKU MOXKHO OJJHUM U3 CJIe[lyI0IIKX CII0COOO0B:
1. C nomotipio KOHTEKCTHOM BKJIaJIKU « Tabnnimay.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.

Yro6bl 0OBEIUHUTD STYEMKU C MOMOIIBI0 KOHTEKCTHOW BKJIQJIKUM, BBIIIOJIHUTE CJIeAyIollre
IelCTBUL:

1. BbI)IeJII/ITe HY)I(Hbel JHalla30H sg49eeK.

2. HaxxmuTe KHOIIKY Q Ha BKJIajike « Tabmura» (cM. Pucynok 179):

v

TekcT Tabnuua

c HBEBEHA S B @

Pucynok 179 — KHonka o6beiriHeHUSI sTaeeK

BriiesieHHbIN qUana30H CTaHeT OJIHOM S'YeMKOM, B KOTOPOM COXPAHSITCS JaHHBIE (a Takke

dopmMaTrpoBaHUe) TOJILKO U3 BepXHel JIeBOM sTYeMKU TTpeXKHero Jiharna3oHa.
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Yrobbl O6’be,I[I/IHI/ITb STYEMKU C TIOMOIIBIO KOHTEKCTHOT'O MEHIO, BBIIIOJIHUTE dlegyroume

IelCTBUL:

1. BoimenuTte HyXHBIN UaIa30H siueeK.

2. KocHuTech BbiZieieHHOTO Juaria3oHa. OTKpoeTcs KOHTEKCTHOe MeHIO.

3. HaxkmuTe KHONIKY & U BbibepuTe koMaHy OobequHuTh sueiku (cM. Pucynok 180):

BoijienieHHbIN Mania30H CTaHET OJIHOW SYeMKOW, B KOTOPOM COXPAHSTCS JlaHHbIe (a TakKKe

A
A

XapakTepucTUku

MoiOduc CtaHgapTr

[MpoaykT ans
KOMMep4ecKoro
MCNONb30BaHMA

+

BecrnnatHbIf NpoaykT ans
YACTHOID MCNOSb30BaHUA

£

JlnLeH3ws Ha yCTpoiicTED

JueH3na Ha
nonsL3oBarTens

ABTOMaTH3UPOBAHHOE
ofHoBNEHKE

PacimpenHan
TEXHWYECKAA MOANEDKKS

QUUCTUTBL

Berasuth CTPOKMW Bbllue

Bcraeute CTPOKW HHXKE

Beraeute cTonbew cnesa

BcrasuTb CTOJ"IﬁELL cnpaea

YAanutb cTPOKK

Ypanutb ctonbey

Yaanute Tabnuuy

O6bedUHUTE AYEeNKK

Pucynok 180 — Komanyia O0beMHUTH TUeHKH

dopmaTrpoBaHHe) TOJIbKO U3 BepXHEH JIeBOU sTeHKH MpeXXHero Jharna3oHa.
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5.5.5.4 PazpequHUTE AYCHKH

Omneparus pa3beIMHEHUs IOCTYITHA TOJIbKO il paHee 00heTMHeHHBIX ST9eekK.
PazbelMHUTD TYeHKH MOXKHO OJTHUM U3 CJIEYIOIIHUX CIIOCOOO0B:
1. C moMoIp0 KOHTeKCTHOM BKIIagky « Tabmumay.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MEeHIO.

YToObl pa3beAMHUTD STYEUKU C MOMOIIBI0 KOHTEKCTHON BKJIQAKU, BBITIOJHUTE CIIeAYIOIHe
IOenCTBUSL:

1. BrinenuTe siaeiiky, KOTOpas SIBJISIETCS pe3yJIbTaToM 0ObeIMHEeHUSI.

2. HaxmuTe KHOIIKY @ Ha BriIaJike «Tabmuma» (cM. Pucynok 181):

TekcT Tabnuua

cBEBED @m N

Pucynok 181 — KHonka pazpefuHeHUSs sTdeeK

Sldeiika pa3mesUTCS Ha TO KOJIMYECTBO s9eeK, KOTopoe ObUIO 10 oObenuHeHUs. JlaHHBIE

13 00beIMHEHHOW S'YeWKH COXPaHSTCS B BepxHed JIeBOW sideiike BOCCTAHOBJIEHHOI'O JIMala30Ha,
OCTaJIbHbIe ST9eUKH OYyT MyCTHIMHU.
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Yrobbl pPa3beIUHUTDb STYEUKU C IIOMOIIBI0 KOHTEKCTHOI'O MEHIO, BBIIIOJIHUTE dlegyroume

IelCTBUL:

1. Boigenure siueliky, KOTOpas SIBJIsSIeTCSl pe3yJIbTaToM 00beluHeHUs.

2. KocnHurtecsk 3T0i sueriku. OTKpoeTcss KOHTeKCTHOe MeHIO.

3. HaxkmuTe KHONIKY ¢ U BblOepuTe KoMaHy Paspequnuth sueiiku (cM. PucyHok 182):

Slgyeiika pa3menwTCs HA TO KOJIMYECTBO s9eeK, KOTopoe Obuio A0 obbenuHeHwus. JlaHHBIE

u3 O6’I>€,[[PIH€HHOI>1 STYEHKH COXPdHATCA B BerHefI JIEBOM STYerKe BOCCTAHOBJIEHHOI'O JMalla30Ha,

A
A

B

XapaKTepucTUKn

MoOduc CTaHaapTr

MpoaykT ana
KOMMep4ecKoro
MCNONbL30BaHMA

FD

BecnnaTtHsIFf NpoayKT Ans
YACTHOTO UCMONL3OBAHUS

JINueH3MA Ha YCTPOHCTBO

JlvueH3na Ha
nonk3oBarens

ABTOMaTM3MPOBaHHOE
obHoBNEHWe

PacwmpeHHas
TEXHUYECKas NOANEePKKA

OCTaJIbHbIe STYeHKU OYyT IMYCThIMHU.

Ouuctute

No6aBuUTb CCbINKY

BcTaBuTb CTPOKHM Bbille

BcraButb CTPOKK HKe

Bcrasuts cTonbel cnesa

BcraeuTb cronéeu crpasa

Yaanutb cTpoku

Yaanutb cronbey

Yaanutob Tabnuuy

PasbegMHUTb AYENKKU

Pucynok 182 — Komanjia PazbequHUTD si9eiKu
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5.5.5.5 BcTaBUTH CTPOKH WIHN CTOIOIBI

BcraBUTh CTPOKH MJTH CTOJIOITBI MOXKHO OTHUM M3 CJIEAYIONIUX CIIOCOOOB:
1. C moMoIIpi0 KOHTeKCTHOM BKJIagky « Tabmuray.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.

3. C momolIipio KHOIKH 3a 00JIaCThI0 HyMepaIiy CTPOK MJIM 3ar0JIOBKOB CTOJIOIIOB.

YToObl BCTaBUTb CTPOKU WJIM CTOJIOIBI C TIOMOINBIO KOHTEKCTHOW BKJIAJIKH, BBITTOTHUTE
CIIeJIyIolue IeUCTBUSL:
1. BuienuTe CTPOKM WITK CTOJOIIBI, PSIJIOM C KOTOPBIMU OYyIyT HOBbIE 3JIeMEeHThI.

2. HaxxmMute ofHy W3 ClleylONMX KHOMOK Ha Bkjaake «Tabmuma» (cm. Pucynok 183
u Tabmua 21):

TekcTt Tabnuua

£ H |EIWE|[I38

Prcynok 183 — KHonku BCcTaBKM CTPOK U CTOJIOIOB

Tabmuna 21 — KHonky BcTaBKY CTPOK U CTOJIOIIOB

Onepanus Knonka

BcraBuTh HOBBIH CTOJIORIL CJIeBa OT BBIAEIeHHOT'0

BcraBuTth HOBBIH CTOJIOEI] CIIpaBa OT BbIJIEJIEHHOT'O

BcraBuTh HOBYIO CTPOKY HUXKe BbIJIeIeHHOW

BB & &

BcraBuTh HOBYIO CTPOKY BBIIlIe Bbl/IeJIeHHON

B Tabnuny Oyner BCTaBjeHO CTOJIBKO CTPOK MJIM CTOJIOIIOB, CKOJIBKO OBLIO BbIAeNieHO (II.1).
Hamprimep, eciid Bbl BBIIQIUIA TPH CTPOKU M HAXKAIW fml, MOJ BbIJIEJICHHBIMH CTPOKaMH Oyer

BCTaBJIEHO TPU CTPOKH.
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YT10OBl BCTaBUTh CTPOKM WJIA CTOJOLBI C IIOMOIIBIO KOHTEKCTHOI'O MeHIO, BBIIIOJIHUTE
clenyolye qerCcTBUS:
1. BolgenuTe CTPOKHY WM CTOJIOIBL, PSZIOM C KOTOPBIMU Oy/1yT HOBBIE 3JIeMeHTHI.

2. KocHuTech BbiZieieHHOTO Juaria3oHa. OTKpoeTcs KOHTEKCTHOe MeHIO.

3. HaxxmuTte KHOIIKY ‘u BbIOEpHUTe HY)KHYIO KOMaH[y (cM. PucyHok 184):

OYHCTUTB

BcTaBuTh CTPOKM BbilLe

A

= — BCTaBWTb CTPOKK HIKe
XapakTepucT1Km MoinOdmc CrangapTr

MpomyKT ans = BcraeuTb cTon6eu cnesa
2 KOMMEpUecKora
MCMONb30BaHNA @ BcraBuTb cTonGey cnpasa

BecnaaTHbIA NpoaykT ans -
YACTHOrO UCMOML30BaHUA

4 | JIuueH3ua Ha ycTpoicTea + YAanuTh cTpokm
5 JMueH3ma Ha +
nonkL3oBartens
Ypanutb cronbey
6 ABTOMATU3UPOBAHHOE &
obHoBNeHne
PacwwpeHHan +

TEXHUYECKAn NOANEPXKKa YpanuTe Taénuuy

O6BLEAMHUTE AYENKIN

Pucynok 184 — KomaH/1bl BCTaBKU CTPOK U CTOJIOIOB B KOHTEKCTHOM MEHIO

B Tabnuiy Oyner BCTaBjeHO CTOJIBKO CTPOK WJIM CTOJIOIIOB, CKOJIBKO ObLIO BbIesieHO (II.1).
Hampumep, ecnu Bbl BbIAETWIM TPU CTPOKU U BbIOpaii KOMaHNly BcTaBHTBH CTPOKHM HIDKe, I10]1
BbIJIeJIEHHBIMY CTPOKaMHU OyJieT BCTaBJIeHO TPU CTPOKH.

Yto0Obl OBICTPO BCTAaBUTH OAHY CTPOKY WJIM CTOJI0Oell, HaKMUTe KHOIIKY 3a 00J1aCThIO

HyMepaliy WX 3aroyioBKoB (cM. Prucynok 185):

B {84

b3

MoiQOduc CTaHRapTHLIK

XapaKkTepUCTUKM MoinOduc CtaHaapTHBIA
Nomaunas Bepcva

MpogykT anga

2 KOMMEepYecKoro + -
MCNONL30BaHUA
3 becnnaTHeIM NPOAYKT Ans ® - &
4YacTHOro WCMoNb30BaHnA

4 JlnueHsmMa Ha yCTponCTBO +

5 | NuueHsna Ha nonesosaTens + -
6 ABTOMaTHU3MPOBaHHOE _ "

ofHoBneHue

PaclunpeHHas TEXHMYECKARA
NoAnepXKa

Pucynok 185 — Knonku no6aBiieHust CTPOKU U CTOJIONA

OI[I/IH COOTBETCTBYIOLHI/II;’I JJIeEMEeHT 6yneT BCTaBJIEH B TaGJ’II/II_[y B Ka4eCTBe I10Cj1egHero.
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5.5.5.6 3aMeHuTH pa3mMep CTPOKH HJIH CTOJI0IA

YToObl U3MEHUTH pa3Mep CTPOKU UJIM CTOJIONA, BBHITIOJIHUTE CIeAyIoIIre e CTBUSL:

1. BoigenuTe CTpoKy Wiv cTosibel.

2. llotsHuTe rpaHuny B o00JacTH HyMepalid CTPOK MM 3arojIOBKOB  CTOJIOI[OB

(cM. Pucynok 186):

A <+ B C
~ = MoinOduc CTaHRAPTHEIN
XapakTepucTuKK MoinOduc CtaHgapTHBIA
HomawHas eepcua
® MNpogyxT gna
2 KOMMEpYecKoro + -
f MCNONL30B3HKUA &
Y BecnnaTHei NpogykT ana
= 4aCTHOrO WCMoNs30BaHWA
4 NuueH3na Ha yCTpoRCcTBO + +
5 | NMuueH3Ka Ha Nnonb3oBaTens + -
- ABTOMaTW3WPOBaHHOE
6 5 +
obHoBREHKME
PacwmpeHHana TexHW4eckan &
nogaepxKa

HpI/I YMeHBbIIIeHHWHU BbICOTBI CTPOKH 6y,[[(3T YUUTHIBATBCA COIOEPXUMOe d4YeeK: BbICOTa

Pucynok 186 — M3meHeHue MYpPUHBI CTPOKU U CTOJIONA

YMEHBIIUTCS TaK, YTOOBI 0TOOPaXKaoCh BCe COIEeP>KUMOe.

Yrobbl CO3AaTh B OHOM CTPOKe WM CTO/OIe sSYeKU pa3HbIX pa3MepoB, UCIOJIb3YWUTe

orepanuio 00beIMHEHUS STYeeK.
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5.5.5.7 YpanuThb CTPOKH WIN CTOJIOIbI

VY IanuTh CTPOKY WM CTOJIOITBI MOXHO OTHUM M3 CJIEAYIOIIUX CII0COOOB:
1. C moMoIIpi0 KOHTeKCTHOM BKJIagky « Tabmuray.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.

YtoObl yAQIUTh CTPOKU WA CTOJIOIBI C TOMOIIBI0 KOHTEKCTHOM BKJIAJIKH, BBITTOJTHUTE
CIIe[IyIoIe IeUCTBUSL:

1. BolgenuTe CTPOKY WJTU CTOJIOIIBI.

2. Haxwvure kuonky [ (Yaamure cronbem) wiu KHOIKY =% (YpamuThe CTpPOKY) Ha

BKJIanKe «Tabmumay (cm. Pucynok 187):

Teket Tabnuua

‘@ -BoooWsm

Pucynok 187 — Kuonku ynaneHust CTPOK U CTOJIOIIOB
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Yrobbl YAAJIUTh CTPOKU WA CTOJ'I6I_IBI C IMOMOIIBbKO KOHTEKCTHOI'O MEHIO, BBIIIOJIHUTEe

clenyolye qerCcTBUS:

1. BuienuTte CTPOKM WITH CTOJOIIBI.

2. KocHuTech BbiZieieHHOTO Juaria3oHa. OTKpoeTcs KOHTEKCTHOe MeHIO.

3. HaxxmuTte KHOIIKY ‘u BbIOEpUTe HY)XXHYI0 kKOoMaHly (cM. PucyHok 188):

A

XapaKkTepucTUKK

MoiOduc CTanaapTr

MpogykT ans
2 KOMMep4YeCcKoro
WCNoNL30BaHWA

+

BecnnaTtHeIA NPoayKT ans
YACTHOIO MCMOML30BaHNA

4 | JInUeH3us Ha YCTPOWCTBO

JIMUeH3Ms Ha
nonb30BaTens

ABTOMaTU3WPOBaHHOE
obHOBNEHNE

O4ymncTuTb

Bcragutb ¢ TPOKH BblWeE

Becraeure ¢ TPOKHW HWXe

BeraewTs cronfey cnesa

BcraeuTb cronbey cnpasa

Yaanutb CTPOKK

Yaanute cronéel

PaclwmpeHHan
TEXHMYECKAs MOMALEPXKS

Yoanute Taénuuy

O6beanHITL AYEHKK

Pucynoxk 188 — KomaHn/ibl ynaneHust CTPOK U CTOJIOIIOB B KOHTEKCTHOM MeHIO

[Tpu ypaneHuy CTpoK WM CTOJIOIOB BCe S[MEMKHU 3TUX 3JIeMeHTOB YAAJSTCS BMeCcTe C MX

COJIeP>KAMBIM.
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5.5.6 Y manutp Tabmuiry

VnanuTh TabIUIy MOXKHO OJTHUM U3 CJIeTyIOIIUX CIIOCOOOB!
1. C moMoIIpi0 KOHTeKCTHOM BKJIagky « Tabmuray.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.

Yrobbl ymanuTh TAOIMUIly C IOMOIIbI0 KOHTEKCTHOW BKJIQAKW, BBIIOJHUTE CJeAylollre
JIeUCTBUSL:
1. Brimenure o060t 351eMeHT TabIMIBI UITA BCIO TAOJIUITY.

2. HaxxmMuTe KHOTIKY Ha Bkianke « Tabmuma» (cm. Pucynok 189):

Tekct Tabnuua

£ H Egam iy =

Pucynok 189 — Knomnka ynanenus Tabiuiisl

Yrobbl yAamuTh TAOIUIy C TIOMOIIBbIO KOHTEKCTHOI'O MEHIO, BBINOJHUTE CJleAyIolpe
JelCTBUS:
1. Brimenute 10001 351eMeHT TaOIUIIBI UITKA BCIO TAOIUILY.

2. Kocuurech BbIJIeJIEeHHOI'O 3JIeMeHTa UJIN Ta6JII/II_[bI. OTKpOETCﬂ KOHTEeKCTHOe MEeHIO.

3. HaxxmuTe KHONIKY ‘u BbIOEpUTe KoMaH/ly Y JaiuTh Tadbauny (cM. Pucynok 190):

Oumncturs

BcraButb CTPOKMW Bbllwe

2 = BcTaBuTb CTPOKKM HMXKeE o

1 XapakTepucTMKn MoiOdmc CTaHpapTr

MpoaykT ana T Bcraeute cronbel cnesa
2 KOMMepUecKoro

MCMOJIL30BaHNsA ® BcraBuTb cTonbey cnpasa
3 BecnnaTtHeiid NpoaykT ana 2

YACTHOIO WCMONL30BaHUA

4 | NMWueH3na Ha ycTpolicTeo + YAaanuTh cTPoK
5 JnueH3ua Ha +

nonL3084TeNA Ynanutb ctonbey

ABTOMATHU3WPOBAHHOE -

obHoBNeHWe

7 PaclunpeHHas + z
TEXHWYECKas NOAAEPKKA Yaanute Tabnuuy

06 befMHUTL AYEHKK

Pucynok 190 — Komanna Y panurs Tabsauiy

Yro6b! yaanuTh TabNUIly, 00TeKaeMyto TeKCTOM, BBIIIOJIHUTE CIIelyIolyie eUCTBUS:
1. Bripenure Tabnuiy.

2. Haxwmure kHonky (3 Ha Briagake « PUrypay.
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5.6 Pabora c o0beKTaMu
5.6.1 N3obpaxenns

5.6.1.1 BcraBuTh nzoopaxenue

B TeKCTOBBIH JIOKyMEHT MOXHO BCTaBUTD CJIEYIOIIHE H300pakeHuUsT:
— U300pakeHus], paHee CKONTMPOBAHHBIE U3 JIDYTOr0 MCTOYHUKA (PeIaKTopa, MPUJIOXKEeHHUS,
bpaysepa u 1p.);

— “300pakeHus U3 TaMsITH YCTPOWCTBA.

[TonnepxxuBatoTcs cienytorye GopmMaTbl U300pakKeHU:
- BMP;

- JPG;

- GIF;

- JPEG;

- PNG.
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YT100BI BCTaBUTH N300pa’keHNe U3 ITaMITH YCTPOMCTBA, BBIIIOJIHUTE Cleylolye el CTBUS:
1. YcranoBuTe Kypcop B Hy>KHOM MecCTe JJOKyMeHTa.

2. HaxwuTe kHONKY (+) Ha ma”enu OpIcTporo focryna. OTKpoeTcst MeHIO BCTaBKHU.

3. BribepuTe myHKT @ M3obpaxkenue (cM. Prucynok 191):

Tabnuua

MaobpaxeHne

Paspble cTpaHuus

Paspbie paagena

Homep cTpaHuus

KonoHTuTynet

OrnasneHune

[ @1 & 10 JC (| B

b
U-I_i

CHocka

Cecbinka

E’ TekcTOBbIN KOMMEHTapKia
AYONOKOMMEHTapKUA

Pucynoxk 191 — IlyukTt W300paxeHnne B MeHIO BCTaBKH

D

4. B ¢ailioBoM MeHekepe yCTPOKCTBA BbibepuTe n300paXkeHNe, HaXkaB Ha Hero.

H3obpaxenue OyneT pa3MellleHO B IleHTpe CTpaHUIIbI, IIPU 3TOM IO yMOJIYaHUIO Oyner

BBIOpaH_criocob obrekanus B Tekcre.
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5.6.1.2 PenakTHpoBaTh H300pa:keHue

5.6.1.2.1 IlepeiiTi B pe:xuM pelakTUPOBAaHUS U300pazKeHMi

B pexwume peakTHpOBaHUs U300paXkKeHU s IOCTYITHBI CIIETyOIIHe IeHCTBUS:
— obpe3aTh n3006pakeHue;
— MOBEepHYTh U300pakeHue;

— U3MEHUTh MacIllTab n3obpakeHusl.

[TepeiiTi B peXkvM pelakTUPOBAHUS MOXKHO OJTHUM U3 CJIEAYIONUX CITIOCOOOB:
1. C momoIibio KOHTEKCTHOU BKIaJIKU «M300parkeHuey.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MEHIO.

YToObl TepelTH B peXXUM peJJaKTUPOBAHUSI C TIOMOIIbI0 KOHTEKCTHOM BKJIQJIKU, BBITIOJTHUTE
CIIeJIyIolue IeUCTBUSL:

1. KocHuTech n3obpakeHusi, 4TOOBI BBIJIEJTUTD €T0.

2. HaxmuTte KHONIKY t‘r Ha BkiIazke «M3o6paxenue» (cMm. Pucynok 192):

TekcT M3obpaxeHue

O- B rTekcre El &l O

Pucynoxk 192 — Kuomnka peakTpoBaHUs ©300paXkeHUsI

OTkpoercst pexxuM pefakTupoBanust (cM. Pucynok 193):

X PepakTupoBaTth

11 34 OPUTMHAT 32 16:9
°

o

Pucynok 193 — Pexxum peakTHpOBaHUsI M300paskeHUsT
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YToObI TTepeiiTi B pPeXXUM pelaKTUPOBAHUS C MOMOIIBI0 KOHTEKCTHOTO MEHIO, BBITIOTHUTE
CIIe[IyIoIue IeUCTBUSL:

1. KocHuTech n3obpakeHusi, 4TOObI BBIJIETTUTD €T0.

2. IloBTOpHO KOCHUTECH U300pakeHHs. OTKPOETCsI KOHTEKCTHOe MEeHIO.

3. Bribepute komanay PemakTupoBars (cM. Prucynok 194):

BBIPE3ATH KOIMWPOBATE BCTABWUTb YOAANUTb PEOAKTUPOBATH |

Pucynoxk 194 — Komanya PemakTupoBarhb

OTKpOETCH pexuMm pedKTUPOBAHNA.
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5.6.1.2.2 O6pe3aTh n3006paxenue

YrtobObl 00pe3aTh n300pakeHue, BBITIOJIHUTE Clie/lyIolire JeHCTBUS:

1. IlepelimMTe B peXXxuM pelaKTUPOBAHUS U300pakeHU sl

2. Haxmute kHOnKy 2 .

3. BribepuTe pazmep nzobpakeHust U3 IpelyCTaHOBJIEHHbIX BapruaHTOB (cM. Pucynok 195):

X  PepaktupoBaTb v

| 1 34 OPHIMHAN 32 16:9 |
0

o

OBpesats

Pucynok 195 — Knonka Obpe3aTs 1 BapuaHThI pa3dMepa U300pakeHust

YToObl BEPHYTh UCXOAHBIN pa3mep n3obpakeHus, HOKMUTe KHONKY OpHruHa.

Yrobbl COXpaHUTh U3MEHEeHUs, HAKMUTEe KHOIKY B IIPAaBOM BepxXHeM YTJly; JJIsl BbIXOJa

6e3 coxpaHeHM sl U3BMEHEeHUN — KHOIIKY .
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5.6.1.2.3 ITloBepHyTH H300paxkeHue

YT0o0mBI IMTOBEpPHYTb I/1306pa)KEHI/Ie, BBIIIOJIHUTE ClIeAyroiire JIEeHUCTBUS:

1. IlepelimMTe B peXXxuM pelaKTUPOBAHUS U300pakeHU sl

2. Haxmmure kuHonky .
3. Hacrpoiite yros noBopora, nepeiBurasi Hoyi3yHok 1o 1kaie (cM. PucyHok 196). Yrobbt

MOBepHYTh H300pakeHre Ha 90 rpafycoB MO YaCOBOM CTpeJiKe, HAKMUTE KHOIKY e

X PepakTupoeaTb

0,0
“3 iIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII'IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIE €

Pucynok 196 — Kuonka IloBepHyTH U I11kana HaCTPOMKHU IIOBOPOTA

Yro06B! BepHYTb U300pa’keHHe K UCXOHOMY BUJly, HOKMHUTe KHOIKY () Ha ILIKaJle.

Yrobbl COXpaHUTh U3MEHEeHUs, HAKMUTEe KHOIKY B IIPAaBOM BepXHeM YTJIy; AJis BbIXOJa

6e3 coxpaHeHM sl U3BMEHEeHUN — KHOIIKY .
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5.6.1.2.4 MacmrabupoBarh H300paxkeHue

YT0o0mBI YBEJIMYNUTH WK YMEHbIINTb H306pa>1<eHHe, BBITIOJIHUTE CJieayromune IeCTBUSL:

1. IlepelimMTe B peXXxuM pelaKTUPOBAHUS U300pakeHU sl

M=
2. Haxmute KHOTKY ([, .

3. OtperynupyiTe MaciiTab, mepeiBUrasi oJja3yHOK 110 mkase (cM. Pucynok 197):

X PepakTupoBaTh v

— 206z ———»
L

=
i
Macurasuposars

Pucynok 197 — Knonka MacmrTadbupoBarsh U 111Kajia peryjaupoBKU

YroObl COXpAaHUTh U3MEeHeHUsl, HAXMUTe KHOIIKY V4 B IIPaBOM BepxXHeM YTJly; JJIsl BbIXOJa

6e3 coxpaHeHM sl U3BMEHEHUU — KHOIIKY .
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5.6.1.3 3amenuTH H300paxkeHue

YToOBI 3aMEHUTD OJHO H306pa>1<eHHe Ha ApyTroe, BBIIIOJIHUTEe ClIeAyroline JIEeUCTBUSL:

1. KocHuTech n3obpakeHusi, 4TOOBI BBIJIETTUTD €T0.

2. HaxmuTe KHOIKY (,[] Ha KOHTeKCTHOM Bkianke «H3o6pakenue» (cM. Pucynok 198):

TekcT N3obpaxeHue

O_ B Tekcre @ LED t‘l_

Pucynok 198 — KHonka 3amMeHbI n300pakeHUst

3. B ¢aiinoBoM MeHemKepe yCTpoOCTBa BbiOepuTe U300pakeHre, HaXkaB Ha Hero.

5.6.1.4 Y nanutp u3o0paxkeHue

Vnanute nzobpakeHre MOXXHO OJJHUM U3 CJIeTyIOIIMX CIIOCOOOB:
1. C nmomMomibo KOHTeKCTHOM BKJIaAkK «M300pakenue».
2. C nomol1pio KOHTEKCTHOT'O MEHIO.

3. C momolipio cucTeMHOM KJlaBUaTyphl (ki1aBuiia Delete i Backspace).

Yrobbl yAaIUTh U300paXkeHHe C TOMOIIbI0 KOHTeKCTHOM BKJIAJIKU, BBIIIOJIHUTE CIIeAYIOIHe

JelCTBUS:

1. Kocnurech n3obpakeHus1, 4TOObI BbIIETIUTD €r0.

2. HaxmMuTe KHOTIKY IQ Ha BkiIanike «M3o6paxkenue» (cm. Prucynox 199):

TekcT N3obpaxeHue

O_ B Tekcre @ LED t‘l_

Pucynok 199 — Knonka ynanenus uzobpaxeHust
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Yrob6b! yanuTh M300pakeHWe C MOMOIIbI0 KOHTEeKCTHOTO MEHIO, BBINIOJIHUTE CJeAylollre
JerCcTBUS:

1. KocHurech n3obpakeHusi, YTOObI BBIJIEJTUTD €T0.

2. IloBTOpHO KOCHUTECH U300pakeHHs. OTKPOETCsI KOHTEKCTHOe MEeHIO.

3. Bribepute komanny Y ganurs (cM. Pucynok 200):

BBIPE3ATbH KOMNUPOBATE BCTABUTb YOANUTb PEAAKTUPOBATDE

Pucynok 200 — Komanpa Y maaursb
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5.6.2 duryps1

5.6.2.1 BcraButsb ¢urypy

B Teky1eli Bepcuu NpUJIOXKeHUs HET BO3MOXKHOCTU BbIOpaTh W BCTAaBUTb GUIYPY
yepe3 MEHIO BCTaBKU. BcrTaBUTh QUIYpy MOXHO, CKOIIMPOBAaB ee W3 APYTUX

HOKYMEHTOB.

YroObl BCTaBUTH GUTYPY, BBIIIOJIHUTE CllefyIolye 1elCTBUS:
1. YcranoBuTe Kypcop B Hy>KHOM MeCTe JJOKyMeHTa.
2. Kocnaurech no3unuu kypcopa. OTKpoeTcsi KOHTEKCTHOe MEeHIO.

3. Bribepute komaHny BeraBuTh.

5.6.2.2 Y panmuts purypy

Ynanuts GUIrypy MOXXHO OJJHUM M3 CJIeIyIOIIMX CIOCOOO0B:
1. C momoupo KOHTEKCTHOM BKJIaIKU «PUrypay.
2. C mmoMomipio KOHTeKCTHOT'O MeHIO.

3. C momolipio cucTeMHOM KJlaBUaTyphl (ki1aBuiia Delete i Backspace).

Yrobbl ynanuTh GUIypy C IIOMOIIBIO KOHTEKCTHOM BKJIQ[IKH, BBIIIOJIHUTE Cllefyloliye
JelCTBUS:
1. KocHurech pUrypel, 4T0OBI BBIIEIUTSD €€.

2. Haxwmure kHonky {3 Ha Briazike «®Purypay (cm. Pucynok 201):

TekcT durypa

i B texkcre Q

Pucynok 201 — KHonka ynanenus Gpurypsl
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Yrobbl yaamuTh GUIYPYy C IIOMOLIbIO KOHTEKCTHOI'O MEHIO, BBIINOJIHWATE CllefyIolye
JIeUCTBUSL:

1. KocHurech GUIypel, YTOOBI BHIIEIUTD €e.

2. IloBTOpHO KOCHUTECH PUTYPHI. OTKPOETCS KOHTEKCTHOE MEHIO.

3. Bribepute komany Y ganaurs (cM. Pucynok 202):

BbIPE3ATbH KONWUPOBATb BCTABUTb YOANUTb

Pucynok 202 — Komanpa Y ganurtb
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5.6.3 Bydep odomena st n3odpazkenuii u puryp

YroObbI BbIpe3aTh 00beKT (M300pakeHHe WK GUTYPY), BBHIIIOIHUTE CIIefAyIOHe 1eHCTBUS:

1. KocHuTech 06beKTa, YTOOBI BHIJIEJIUTD €r0.
2. IloBTOpHO KOCHUTECH 0OBEKTa. OTKPOETCSI KOHTEKCTHOE MEHIO.

3. Bribepute komanay Beipe3daTs (cM. Pucynok 203 u 204):

BBIPE3ATb KOMWPOBATb BCTABWUTb YOANMUT b PEOAKTUPOBATDL

Pucynok 203 — Komanyia Beipesats (M300pakeHue)

BBIPE3ATD KOMWMPOBATb BCTABUTb YOANUTb

Pucynok 204 — Komanjnia Beipesarts (purypy)
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Yto06b! CKOMTMPOBATh OOBEKT, BHIIIOJIHUTE CJIeIyIOlHe AeUCTBUS:
1. Kocaurtecrh 00BbeKkTa, 4TOObI BBIAEIUTD ero.
2. IloBTOpHO KOCHUTECH OOBEeKTa. OTKPOETCS KOHTEKCTHOE MEHIO.

3. Bribepute komany Komuposats (cM. Pucynok 205 u 206):

BEIPE3ATE KOMWFOBATb BCTABUTb YOANUT b PEAAKTUPOBATbL

Pucynok 205 — Komanyia KonupoBars (M300pakeHue)

BBIPE3ATb KOMHUPOBATb BCTABWUTb YOANUTb

Pucynox 206 — Komanna KonupoBats (durypy)

Yro6bl BHIIENIUTh OOBEKT C O0OTekaHHeM =ZE 3a TEeKCTOM, KOCHUTeChb 3TOro O6beKTa

Y HOKMUTE KHOIIKY @
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5.6.4 Pacnionno:xenue n3o0paxkeHuii 1 puUryp B JoKymMeHTe

5.6.4.1 HacTpouTh 00TekaHue TEKCTOM /11 M300pakeHHs WIN QUTYPBI

@ Omeparuis IOCTYIIHA TOJIBKO B Buile oToOpakeHus IlocTpaHMYHBINH POCMOTP.

[Ipu BcTaBke wn300pakeHMH UM paboTe c ¢uUrypamu 1Mo yMOJ4YaHHIO BbIOpaH CI1oCcoO
obrekanus B Tekcre.
Yro6bI HACTPOUTH OOTeKaHUe TEeKCTOM JJisi 00heKTa, BBIOTHUTE CJIeAYIOIHe IeHCTBUS:
1. KocHurech 06beKTa, 4TOOBI BBIAETUTSD €ro.
2. Haxxmute kHOnky ©— B Tekcre Ha KOHTeKCTHOW BkJanke «H3obpaxkenue»
nin «Purypay» (cMm. Pucynok 207 u 208). Bug KHONKMA 3aBUCUT OT TeKylero crocoba

obTexkaHu4.

TekcT M3obpaxeHue

O- B Tekcre g LE] t‘l_

Pucynox 207 — Bribop criocoba o6TekaHus (11t M300pakeHUsT)

TekcT durypa

i B Tekcre Q

Pucynok 208 — Bribop criocoba o6Tekanust (yist purypsl)
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3. B BbimajaroiieM cnrcke Boibepute ciocod obTekanus TekctoM (cMm. Tabmuia 22):

Tabmuna 22 — Criocobul 00TekaHus TeKCTOM

Cmocob obTexkaHus

Omnucanue

[=

B texcre

CTaHIlapTHOE pacIioJjioXxeHnne obbekra MeXxnay [AByMd

a63&I.[aMI/I TeKCTa

110 Kpasim

ObTexaHue TEKCTOM I10 KOHTYPY 0ObeKTa

O Caepxy u cHU3Y

OOTekaHne TEKCTOM IO BepxXHell M HWXKHeH TIpaHuIle

00BeKTa

=E [lepes TEKCTOM

Pacnonoskenne o6bekra repea TeKCTOM B BHe BepXHero

CJIoA

=E 3a TekcToM

Pacnonoskenne o6beKTa 3a TEKCTOM B BHJ1e HUKHEero CJiosa
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Yro6el BHIJENIUTh OOBEKT C OOTeKaHWeM ZE 3a TeKCTOM, KOCHUTeCh 3TOro OOBeKTa

Y HOXMUTE KHOIIKY @ (cMm. Pucynok 209 u 210):

Pucynoxk 209 — KHonka BrizienieHHs1 U300pakeHu st

Pucynok 210 — Knonka Bbifiesienust Gurypbl

O0ObekTbl C 0O0TekaHueM i B Texcre MOXHO BBLIDOBHATHL 10 TOPU30HTAIU C IIOMOIIBIO

KHOIIOK Ha KOHTeKCTHOW BKjanke «Tekcr». Eciu 0OBeKT He OT/eslleH OT TeKCTa ab3alfHbIMU
OTCTYIIaMH, TO BbIOPAaHHBIM TUII BbIpaBHUBAHUS Oy/leT IPUMeHeH U K TeKCTY, KOTOPbIM HaxOAuTCs
B OIHOM ab3alie ¢ 0OBeKTOM.

[ToBepHyTBIe U300paXkeHNs], BCTaBJIeHHbIe C 06TekaHueM D B Tekcre, oTobpakatorcs 6e3

MTOBOPOTA.
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5.6.4.2 IlepemecTuTh H300pakenue win purypy

Yrobbl mepemMecTUTh OOBEKT (M300pakeHUe UM GUTYPY), BBHINIOJIHUTE CJeAylolre

JeCTBUSL:
1. KocHuTech 06beKTa, YTOOBI BHIIEJIUTH €r0.
2. IlpumenuTte k 00bekTy xecT Long-Press (cm. [Ipunoxenue I'. MUcrionb3yembie KeCThI).

3. IleperamuTe 0OBEKT HA HY>KHOE MeCTO B JIOKYMeHTe.

Yrobel BHIJEIUTL OOBEKT C OOTekaHMeM =ZE 3a TeKCTOM, KOCHHUTeCh 3TOro OOLeKTa

Y Ha)KMHUTe KHOIIKY @
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5.6.4.3 VI3amenuTs pazmep uzobpaxeHus wiu Gurypsl

@ Omneparius IOCTYIIHA TOJIBKO B Bujle oToOpakeHus IlocTpaHMYHBINH POCMOTP.

@ Her BO3MO>XXHOCTH U3MEHUTH pa3Mep IIOBEPHYTOI0 N300pakeHHUsl.

YT0OBI U3MEHHUTH pa3mep I/IBO6pa)KEHI/I$I NN (I)I/Il‘ypbl, BBIIIOJIHUTeE ClIeAyroiire JeHCTBUSL:

1. Kocuutech 00bekTa, 4YTOOBI BbIJIeTUTh ero. lIlosBSTcs HampaBisiolyde Masku

(cm. Pucynok 211 u 212):

e,

Pucynok 212 — HW3menenue pasmepa pUrypsl

2. OTperynupyiTe BBICOTY C IIOMOIIBIO BEPXHEro ¥ HWXKHero (IeHTpaJIbHOI'0) MasiKa.
3. OTperynupyiTe LIMPUHY C IIOMOIIBIO IIPABOTO U JIEBOT'O (I]eHTPaJIbHOI'0) MasiKa.
4. JIns TpPONOPITMOHAIBHOTO HM3MEHEeHMS! BBICOTHl U IIMPHUHBI HCIONB3yHTe HUIKHUE

1 BepxHHe (YIJIOBbIE) MasiKH.

Yrobel BHIJEIUTh OOBEKT C OOTeKaHWeM =ZE 3a TeKCTOM, KOCHUTeCh 3TOro OOBeKTa

Y HOKMUTE KHOIIKY @
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5.7 PenieH3upoBaHue JOKyMeHTa
5.7.1 UcnpaBiieHusi

5.7.1.1 OTcnexuBaTh HCHPAaBJIEHUS

HpI/I COBMECTHOM pa60Te HaZl JOKYMEHTOM BKJIIOUYWUTb WJIIKA OTKJ/IIOYUTL 34dllHMChb

I/ICHpaBJIEHI/Iﬁ MOT'YT TOJIBKO aBTOp U BJjlajiejiel] JOKYMeHTad.

YToOBI BKIIIOUUTD 3aIIMCh HCHpaBHEHHﬁ, BBITIOJIHUTE CJIefyroume e CTBUS:

1. Haxmure KHOIIKY E Ha I1aHeIn 6bICTp01"O JAOCTYyIId. OTKpOETCﬂ KOMadHJHOe MeHIO.

2. VYcranoBure ¢uaxkok OTciexuBarh ucnpapiaenus (cM. Pucynok 213):

Mownck...

®ann >

Meuars...

HacTpouku cTpaHuubl...

Homepa cTpaHuy...

HanucaTtb paspaboTynkam

CnpaBoOYHbIN LEHTP

OTtcnexwuBartb
ucnpasneHus

MNpoBepka
npasonucaHua

CumBonbl
dhopmaTupoBaHuAa

Pucynok 213 — ®naxkok OTcnexuBaTh HCIPaBJICHUS

[Tpy penmakTMpoBaHUMK HOKYMeHTa B O0JIaCTM KOHTEKCTHBIX BKJIQJIOK IMOSIBUTCS BKJIAJIKa
«Peren3upoBanuey». B fokymenTe 6yayT oToOpaXkaThCsl BCe BHECEHHbIe N3MeHeHUsl.

3arnuch I/ICHpaBJ'IeHI/Iﬁ COXPAHUTCH, €CJIK BbI 3dKpoeTe NOKYMEeHT U OTKpOeTe ero CHOBAd.
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5.7.1.2 IIpocMoTpeTs UCHIpaBIeHHS

Yrobbl TOCMOTPeTh BCe UCIPaBJIeHUs B JIOKyMeHTe, IepeluTe Ha KOHTeKCTHYIO BKJIQAKY
«PernensrpoBanue». OTKpoeTcsl MaHelb pelleH3WpOBaHWs C UCHPaBJIeHUSIMU. B kaXIoM M3 HUX

yKa3aHa CyTh HUCIpaBJieHus (Harpumep, Y majieno v Jlod6aBiieHo) u ero tekcrt (cM. Pucynok 214):

Ctpannua 1

Anekcaugp CMm.. Cerogus, 17:26
Otdopmarupoeado ‘nnatdopme”

Anexcangp Cm... CerogHna, 17:27
Beraeneno 'OC"

1

Anexcangp Cm... Ceroguna, 17:26
YoaneHo ‘MoMHO"

Pucynok 214 — Ilanesnb perjeH3MpOBaHUS

Ecnmu Tekcr ucnpaBiieHUsl MMeeT 3HAUUTENIbHBIA 00BbeM, TO Ha IaHeNU peljeH3UpPOBaHUS
oToOpaXkaeTcsi TOJIBKO YacTh TeKCTa. UTOObl MOCMOTpPeTh IOJHBIM TEeKCT, HaXXMHUTe KHOIIKY

Pa3BepnyTs (cM. Pucynok 215):

@ Anexkcangp .. CerogHsa, 15:32

Yoanedo MaKpokomaHabl

M HEACTPORKN: NOMOr 3T
aBTOMATH3NPOBATL TUNOBLIE
onepauni. CoBMECTMMOCTD

C annapaTHbIMKY KOMINEKCAMK: ...

© ®

Pucynok 215 — Knomnka Pa3BepHyTh

Yrobbl BEpHYTH MCIIPaBJIieHHe K COKPALlleHHOMY BUly, HAXKMHTe KHONIKY CBepHyTb.
YroObI epeiTH K UCIIPaBJIEHUIO B JIOKyMeHTe, KOCHUTEeCh ero Ha IaHeJld pelleH3MPOBaHUsl.

HpI/IJ'IO)KEHI/Ie I[IepeHalipaBUT K MeCTYy, r'ie OBITIO BBIIIOJTHEHO 3TO HCIIpaBJieHHe.

@ Omnepannu fo0aBiieHUsI U yJaleHus CTOJIOIOB B TaO/iMIle He OTOOpaXkaloTcs Ha

ITaHeJIk pelieH3ruPOBaHu .
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5.7.1.3 VI3MeHUTH pe:KuM 0TOOpaXkeHUs HCIIPaBJIeHUH

[Io ymomuanuio B JOKyMeHTe OToOpaXkaioTcsi Bce wucmpaBiieHus. Ilpu HeobxoaumocTu
peXXUM OTOOpaXKeHUsSI HWCIPABIEHUM MOXHO HW3MEeHUTb. /[lJis 3TOro BBINOJIHUTE CJIeTyIOIIe
JelCTBUSL:

1. Pa3Bepnute BBINIAAIONTNA CITMICOK Ha KOHTEeKCTHOU BKJIaKe

«PenenzupoBanue» (cMm. PucyHok 216):

Tekcr PeueHaupoBaHue

Pucynoxk 216 — Bribop pexxriMa oToOpaXkeHUsI UCITPABJIEHU I

2. Bribepute pexxum (cM. Tabnuma 23).

Tabmuna 23 — Pexumbl oToOpaXkeHUs MCIIpaBIeHUN

Pexxum Omnucanue

B noxymeHTe oTobpakaloTcs Bce BHECEHHbIe U3MeHeHHs
OTobpakaTh UCIIPABIIEHUS Bce HeobpaboTaHHBble UCHpaBieHUs  OTOOpPaKArOTCS

Ha IaHeJIM pelleH3nPOBaAHHA

B nokymeHnTte oToOpakaloTCs TOJIbKO 00paboTaHHBIE
5 WCTIPaBJIeHUs

HcxomHblél JOKYMEHT
[MTanesnn pereH3upOoBaHUs He oTobpaxaercs,

peAakKTUupOoBaHKUE JOKyMeHTad HeJOCTYIIHO
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5.7.1.4 IIpyHATH WK OTKJIOHUTH UCIIPAaBJIeHUS

O6paboTath (IPUHSTH UK OTKJIOHUTD) U3MEHEHHsI MOTYT TOJIbKO aBTOP M BJIafieier]

AOKYMEHTd.

Yrtobbl 06paboTaTh OAHO KCIIpaBJieHKe, BLITIOIIHUTE Clielyloliye NeCTBUSL:
1. [lepeitnuTe Ha KOHTEKCTHYIO BKJIaAky «PerensupoBanue». OTKpoercs maHelb
peleH3MpOBaHUSI.

2. KocHuTech ucrpapiieHUS.

3. HaxxmMute  KHOIKY @ (IIpunare) wim @ (OTKyIOHMTB) HA  BKJIAJKe

«PerntensupoBanue» (cM. Pucynox 217) wid Ha TaHeNMW  pelleH3UPOBaAHUS

(cM. Pucynok 218):

=

SR e TekeT PeueHanpoBaHue A -+ ]

OTobBpamaTb UCNPaBAeHnA ~ Y A v ® =@

Pucynoxk 217 — Kuonku IIpuaaTs 1 OTKIOHHTH Ha KOHTEKCTHOW BKJIAJIKe

Ctpauuua 1

@ AnekcaHgp Cmu.. Cerogs, 11:55

YoaneHo "OyHkumm

© ®

Pucynok 218 — Kunonku IlpunsaTs 1 OTKIOHUTH Ha TIaHeX pelleH3uPOBaHUS

Yrob6bl 06paboTaTh BCe UCIpaB/IeHUsl B JOKyMeHTe, HAXKMUTE KHOTIKY E@ (IIpunaTts Bce)

WA E@ (OTxoHUTH Bee) Ha Briazike «PeniensupoBanuey (cm. Pucynok 219):

TeKeT PeueHsuMpoBaHKe

OtobpamaTth ucnpaenedma v A v @ ® @ =@

Pucynoxk 219 — Kuonku IlpunaTts Bce 1 OTKI0OHUTH Bce
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5.7.2 KomMeHTapuu

[Tpu paboTte Haj TOKyMeHTOM (B T.4. COBMECTHOM) [10JIb30BaTeIM MOT'YT U3JlaraTb CBOU UJier

" 3aMevYaHHd B BUJle KOMMeHTapueB.

5.7.2.1 100aBUTH TeKCTOBBIH KOMMeHTapHHi

Jl06aBUTH TEKCTOBBIN KOMMEHTapU MOXXHO OJIHUM U3 CJIEAYIONUX CII0COO0B:
1. C noMoIbio MeHIO BCTaBKHU.

2. C noMoIpbio KOHTeKCTHOTO MEHIO.

Yrobbl 100aBUTH KOMMEHTApHUK C TOMOIIBI0O MEHIO BCTABKH, BBITIOJHUTE CJeAyIOIIre
JelCTBUS:
1. YcranoBuTe Kypcop B HYXXHOM MeCTe WJIA BbIJIeJIUTe TeKCT, KOTOPbIA Heob6X0IWMO

MTPOKOMMEHTHUPOBATb.
2. HaxxmuTte KHOTIKY Ha Ma”enu obicTporo aoctyna. OTKpoeTcs MEHIO BCTaBKU.

3. BwibepuTe myHKT E] TexcroBpIil KOMMeHTapui (cM. Prucynok 220):

TaGnuua
WaoBpamerne
Pa3pbik cTpaHnubl
Paspbis pasgena
Homep cTpaHuubl
KonoHTnTyne

OrnasneHune

[ €1 &1 = IJC R B

>
U-I-_l

CHocka

Cebinka

TekCcTOBbIA KOMMEHTapWIA

[ERRTIIRSS

AYOMOKOMMEHT apnia
Pucynoxk 220 — [IynkT TekcToBbIii KOMMeHTapHii B MEHIO BCTaBKU

4. B OTKpBIBIIEMCS] OKHE BBeJJUTe TeKCT KOMMEeHTapHsl.
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5. Haxmure xaonky Coxpanurs (cM. Prucynok 221):

@ AnekcaHop CMHPHOB
Heo6xoguMMo NepedyrcnvThb NpermMyLLecTEa.

OTMeHa | CoxpaHuTb

Pucynok 221 — Kxonka CoxpaHursb

KommeHTapuii mosBUTCS Ha MTaHeIH pelleH3UpOBaHUsI.
Yro6B! 106aBUTH KOMMEHTApUH C IIOMOIIBI0 KOHTEKCTHOI'O MEHIO, BBIIIOJIHUTE Clleflyloliye
JelCTBUSL:
1. ITpumenute xect Double-touch (cm. Ilpunoxenue I'. Ucnonb3dyemble >kecTbl) K MeCTy
BCTaBKM KOMMeHTapus. OTKpOeTcsi KOHTeKCTHOe MeHIO.

2. Bribepute komanay TekcroBbiii koMmMeHTapmii (cM. PucyHok 222):

BEIPE3ATE KOMWPOBATb 3CTABUThL BBIEPATH BCE | TEKCTOBbIA KOMMEHTAPMIA | :

«MoinOcuc Tekc» — ymobHbli peaakTop Ons paboTel C TEKCTOBLIMW JOKYMeHTamu nioboi
CNOXHOCTH.

Pucynok 222 — Komanjna TekcToBbIii KOMMeHTapHit

Jlarnee BBIIIOJIHUTE JEMCTBUS, OIMMCAHHbIe BhIIe (11. 4-5).
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5.7.2.2 3ancaTh ayIHOKOMMEHTapPHH

3anucaTth ayJIMOKOMMeHTapui MOXKHO OFJHUM U3 CJIEJTYIOIUX CIIOCOOOB:
1. C noMoIpo MeHI0 BCTABKHU.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.

Yrobbl 3ammcaTh KOMMEHTapuil C IIOMOIIBI0O MEHIO BCTAaBKM, BBINIOJHUTE CJeAyIollre
IelCTBUL:
1. YcranoBuTe Kypcop B HYXXHOM MeCTe WJIM BbIJIeJIMTE TEKCT, KOTOPbIA BBl XOTHUTE

IIPOKOMMEHTHPOBATD.

2. Haxmure KHOIIKY Ha ITaHeJIn 6bICTpOFO HAOCTyIId. OTKpOGTCH MeHIO BCTAdBKH.

3. BbibepuTe IyHKT AynuoxommenTapmii (cM. PucyHok 223):
Tabnuua

WMaobpameHue

Paapble cTpaHuub

Pazapbis paspena

Homep cTpaHiLb

KonoHtutynei

Ornaeneque

[ @1 & 10 JC R B

-

CHocka

>
gl

Cceinka

TekcToBbIA KOMMEHTap A

AYOUMOKOMMEHTAPKWIA

BRSS!

Pucynok 223 — [1yHKT AyAnOKOMMEHTapHIi B MEHIO BCTaBKHU
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4. TlosiBUTCS IUAIOTOBOE OKHO: IIPeJJOCTaBbTe B HEM IPUJIOXKEHUIO JOCTYI K MUKPOGOHY
YCTPOWCTBA.
5. HayHercs 3amMch KOMMeHTapus: IPOJUKTYyHTe KOMMeHTapUuil B MUKPO(QOH yCTPOMCTBA

(cm. Pucynok 224):

OTMeHUTL 00:25/2:00 Oob6aeuTb

Maysa

Pucynoxk 224 — 3anuch ayJuoKOMMeHTapus

Yrobbl MNPpUOCTAHOBUTD 3aIIUCh, HA’KMHUTE KHOIIKY Haysa.

Yro6bI BO30OHOBUTH 3alIUCh, HAXMUTe KHONKY IIpomosnkuTs (cM. PucyHnok 225):

OTMEeHUTb NobaeuThb
| 4 X
&
MNpoponKuTe

Pucynok 225 — Kuonka IIpogomxurs

Yro6bI IpOCITyIIaTh 3aIMCAHHBIN KOMMeHTapui nepe]] fobaBjieHreM B IOKYMEeHT, HOKMUTe
KHONKY » . YUTOOBI y[aluThb 3allMCaHHBIA KOMMEHTapW#, HaOXMHUTE KHOIKY X H IIOATBEpaUTe
yZajieHue B JUAJIOTOBOM OKHe.

6. Haxxmute kHomky Jlo6aBHTB. 3anuvcaHHBIA ayAMOKOMMEHTAapUi IMOSBUTCS Ha IaHeIH

pereH3upOBaHUsI.
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YT1o6bI 3anIMCaTh KOMMEHTApUU C MOMOIIbI0 KOHTEKCTHOTO MEHIO, BBIIIOJIHUTE CJIeAyIollre
JIeUCTBUSL:
1. [Ipumenurte xect Double-touch (cm. [Ipunoxenue I'. Mcnonb3dyembie ecTbl) K MeCTy
BCTaBKU KoMMeHTapusi. OTKpOeTCs KOHTEKCTHOe MeHIO.

2. Bribepute komany Ayamoxommentapuii (cM. Prucynok 226):

BCTABWUTb BbLIEPATE BCE TEKCTOBbIN KOMMEHTAPUIA | AYOWOKOMMEHTAPHIA |

«MoitOduc TekcT» — yaobHeI pegakTop And paboTel C TEKCTOBLIMM JOKYMeHTaMu mroboi
CNOXHOCTH.

Pucynok 226 — Komanyia AynnokoMMeHTapui

Jlasiee BHITIOJIHUTE JIEMUCTBUYS, OMMMCAHHBIE BHIIIe (1. 4-6).
Yro0Obl 3amucaTh ayJUOKOMMEHTAapHUi K orpefielleHHOMY ¢parMeHTy TeKCTa, BBITIOJHUTE
CJlefiyrolye e CTBUSL:

1. BoigenuTe TeKCT, K KOTOPOMY HY>KeH KoMMeHTapuil. OTKpoeTcsi KOHTeKCTHOe MEeHIO.

2. HaxmuTe KHOTIKY P u BbIOeprTe KoMaHy AyamokoMmmeHnTapuii (cM. Pucynok 227):

AYAMOKOMMEHTAPKUKA

«MoiOduc Texkcr» — yoobHbIA pepakTop ang paboTts

Becraeutb CCbINKY
CNOXHOCTH.

Pucynok 227 — Komanyia AynnoKoMMeHTapui

Jlasiee BHITIOJIHUTE JIEMUCTBUYS, OMMMCAHHBIE BHIIIe (1. 4-6).
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5.7.2.3 PenakTHpoBaTh TeKCTOBBIH KOMMEHTapUi

YTo0Obl OTPeIaKTUPOBATh TEKCTOBBIM KOMMEHTAPUH, BLITIOJIHUTE CJIeTyIolye JeUCTBUS:
1. IlepeiiinTe Ha KOHTEKCTHyIO0 BKJIanKy «PerensupoBanue». OTKpoercs IaHeNlb

pelleH3UpOBaHusl.
2. Kocnurecp koMMeHTapus. KHonka @ (ITpUHSATE) CMEHUTCS Ha KHOTKY # .

3. Haxxmure oty kHONKY (cM. Pucynok 228):

vV = TekcT  PeueH3WpoBaHue = @

Otobpamatb UcnpaBnedna * A ~ PV 0 =@ =® ™

Pucynok 228 — KHonka pelakTHpOBaHUSI KOMMeHTapUsl

4. B OTKPBIBIIEMCSI OKHe BHeCHUTe n3MeHeHUs B TEKCT KOMMeHTdpus.

5. Haxmure kHOIKy COXpaHHUTD.
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5.7.2.4 TIpociaymaTh ayAHOKOMMEHTapPHI

YTo0bI pOCTyIIaTh Ay AMOKOMMEHTAPUI, BBITIOJIHUTE CJIelyIole JeMCTBUS:

1. IlepeiiinTe Ha KOHTEKCTHyIO0 BKJIanKy «PerensupoBanue». OTKpoercs IaHeNlb
pelleH3MpOBaHu4.

2. Kocuutech kommenTapus (cM. Pucynok 229):

Crpanuya 1

!E Anexcangp CaupHos, 21 axe 2020
il AyauoxomMmenTapui

Enexa CmupHosa, Cerogmn, 18:02

EC
3 =g

Pucynok 229 — AynuokoMMeHTapui Ha [TaHeNu pelleH3MpPOBaHus

3. HaxxmuTe KHOTIKY ’ (cm. Pucynok 230):

Crpannua 1

@ Anekcaupp CmupHos, 31 aue 2020

>

u]

Pucynok 230 — KHonka npociynivBaHus ayJJuOKOMMeHTapusl

Haunercs BocripousBenieHve 3anucu. UToObl IPUOCTAaHOBUTH BOCIIpOU3BeJleHUe, HaXKMUTe

kronky |l , 9To6bl BO306HOBUTE — KHOIKY .
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5.7.2.5 Y panuth KoMMeHTapHii

YToOb! yAAIUTh KOMMEHTapUH, BBIIOJIHUTE CJIeYIOIIre IeHCTBUSL:
1. IlepeiimuTe Ha KOHTEKCTHYIO BKJIAAKY «PereH3upoBaHue.

2. KocHuTech KOMMeHTapHs Ha ITaHeJIu perieH3upPOoBaHusl.
3. Haxwmure kHonky [ (Yaanurs omuH) Wi KHOIKY [(x) (YAQIHTH BCe) Ha BKIIAJKe

«PenensupoBanue» (cm. PucyHok 231):

v = TekcT  PeueH3anpoBaHue = @ ¢

OTobpaxaTb ucnpaenenma ¥ [ ~ v oo Ol = =@ |®

Pucynok 231 — Kuonku ynaneHus KOMMeHTapueB

AynuokoMMeHTapui Takke MOXHO YJalIWTh HAa [aHeNu pelleH3upoBaHus. [ljist 3Toro

BBITTOJTHUTE CJIeAAYIOIHe IeHCTBUS:
1. IlepeiinuTe Ha BKIIaJKY «PelleH3npoBaHue.

2. Kocuurech KOMMEHTAapH4 Hda [IaHeJIM pelleH3MPOBaHN .

3. HaxxmuTe KHOIIKY '|f|' (cM. Pucynok 232):

Crpannua 1

® Anekcavap CmupHoB, 31 Ane 2020

>

Pucynok 232 — KHonka ynaneHus ayJuOKOMMeHTapys
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5.7.3 ®uabTp UCHpaBJIeHNI H KOMMeHTapHeB

HpI/I H€06XOIII/IMOCTI/I MOXHO HACTPOHTH OTO6p8)K€HI/Ie I/ICHpaBIIEHI/IfI N KOMMEHTapHeB
Ha IMaHeJId pelleH3rnPOBaHHS. HJIH 3TOI'0 BBIIIOJIHUTE ClIeyIolire e CTBUSL:

1. HaxvuTe KHONKY )/ Ha KOHTEKCTHOM BKJajke «Perensuposanue» (cM. Pucynok 233):

v = Tekct  PeleH3aupoBaHue = ©

Oto6paxatbucnpaenenma v |V | A~ v @ ® =© =0 ®

Pucynoxk 233 — Kuonka ¢unbTpa ucnpanieHui

2. Ilo ymon4aHuio BBIOpaHbI BCe MYHKTbl UIbTpa. YCTaHOBUTe GIAXKU HAMPOTUB

HY>KHBIX TyHKTOB (cM. PrcyHok 234):

WUcnpasnenus
TeKCTOBble KOMMEHTapum

AyAMOKOMMEHTapuu

Pucynok 234 — Br160p mpaBok it GUIIbTpa

Ecnu BbI cHEMeTe rakoK XOTS ObI C OJIHOTO ITyHKTa, KHONKa (GUIbTpa NMPUMeT BUA Y .
Ecm BBl cHMMeTe Bce ¢uaXKM, TO Ha IIaHelIM peleH3UpOBaHMUS MOsBUTCS Hagnuch «Her

pe3yJIbTaToB (pUIIbTPALIUN.
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5.7.4 IlepemenieHue 1o UCNIPaBJIeHNUSM U KOMMeHTapHUsIM

Yrobbl 1TOCMOTpPeTb BCe UCIpaBjeHUs UM KOMMEHTapyuM, HaXXKMUTe KHOIKYy A\

(Ilpenpimymiee)  wiu KHOIIKY v (Cnenyromee)  Ha KOHTEKCTHOU BKJIAJIKe

«PernensupoBanue» (cM. PucyHok 235):

TekcT PeueHaupoBaHue

OTto6paxaTbucnpasnenma + Y | A~ v | @ ® =0 =0 [®

Pucynok 235 — KHonku nepemeliieHus 110 UCIIPaBJIeHUSIM U KOMMeHTapHUsIM

HGPEMQIIIEHI/IG Mexny I/ICHpaBJIEHI/IHMI/I/KOMMeHTapI/ISIMI/I BHYTPU OOKYMEHTad HUKJIN4YeCKoe:

10 JIOCTM>XKeHUM IOCJIefJHero MCIIpaBJieHUs WM KOMMeHTapHusl Kypcop IepeMecTHTCSl K IIepBOMY
WCIIpaBJIeHUIO WJIK KOMMEHTAapHUIO.
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5.8 CoxpaneHue nu3MeHeHHUI U 3aBepIeHHe PadoThI

YT0o0mBI COXPAHHUTH N3MEHEHHA 1 3dKPBITh IOKYMEHT, BBIIIOJIHUTE ClIeyIolire e CTBUSL:

1. HaxxmuTe kHOTIKY ¥4 Ha maHesu 6picTporo jocrymna (cM. PucyHnok 236):

Pucynok 236 — KHomka BbIxojla U3 pexxuMa peJJakTHPOBaHUsI

2. HaxxmuTe kHOTIKY P4 Ha naHenu OpicTporo aocrymna (cMm. Pucynok 237):

x  MoiOgpuc Tekcr.xodt

Bce MameHeHWA coxpaHeHs!

Pucynok 237 — Knonka 3akpbITh JOKYMEHT

Honpoﬁnee O BAPpHdHTAX COXpdHEHH JOKYMEHTa, a4 TdKXKe OllepalluiaX C HUM CM. B pa3feiie

«OHOTHIIHBIE OTIepally B PeflakTopax JIOKyMeHTOB.
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6 PEJIAKTOP TABJIMII. THTEP®ENC ¥ OIIMCAHUE OIIEPAIIAIA

[Tpu onucanum nHTepdelica U ollepalluii B pelakTope TaOIUI] B OCHOBHOM MCIIOJIb3yIOTCS

CHUMKH 3KpaHa 1ianuetHoro [IK. Otinnuns Ha cMapTdoHax NprBefieHbl OTeNIbHO.

6.1 PeskxuMbI npocMoTpa U pefaKTUPOBaHHUS

HOKYMQHT 10 YMOJ/IYdHUIO OTKPBIBAETCS B peXruMe IIpoCMOTpPa. Yrto0OBI HepeﬁTH M3 pexXruma

o
IIPOCMOTpPA B PEXXKHM pelaKTUPOBAHUS, HAKMUTE KHOIIKY Ha [aHeJu ObICTPOro AOCTYIIA.

B pexxviMe peflakTUpOBAHUS JOCTYIIHBI CJIeAYIOIe BapUaHThl paboThI:
— pabora ¢ TekcToM (BBOJI, yaaneHue, GopMaTUpOBaHUe);

— ¢opmaTHpoBaHUe TabIUIIbL;

— BCTaBKa JjMarpamMm U u300pa>KeHUH;

— BCTaBKa QyHKIIUN;

— nobaBlieHUe JIMCTOB;

— BCTaBKa CCBIJIOK.
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6.2 OcHOBHBIC IIOHATHA

[Ipu omnumcanum paboOTbI B pelakTope TAOJMUI] MCHONB3YIOTCS CIJIeAYIOIe TOHSTHUS

(cm. Tabnura 24):

Tabmuna 24 — OcCHOBHEBIE ITOHATUSI

IMougarue

Onucanue

Pazpgen moxymeHTa ¢ TabmuuHOM cTpykTypou. Kaxmbii

Jluct JIMCT UMeeT YHUKAJbHOEe UMs, KOTOopoe oToOpakaeTcs Ha
COOTBETCTBYIOILLIEN eMy BKJIAZKe
'opusoHTanbHBIN psif B Tabimile, KOTOPbIM 0603HaYaeTCs
Crpoka
Homepowm (1,2,3...)
BeprukasnbpHasi KoJI0HKa B Tabiuile, koTopast o003HadaeTcs
Cronbern
3arosioBkoM (A, B, C)
. [lepBHYHBIN 31IeMeHT, KOTOPBIA COJIePXKUT JTAHHbIE
S4erika

O6pa3yeTcs Ha IepecedeHUy CTPOKU U CTOJIOIA

JuamnasoH siueek

HpﬂMOYFOHbHHSI 006JIaCTh 13 HECKOJIbKUX CMEeXKHBIX STUeeK
HHaHaBOH MOXEeT COCTOSITb K3 OJHOM WM HECKOJIbKHUX

siueeK, CTPOK WM CTOJIOIIOB

Bpra)KEHI/Ie B siUelike, KOTOpO€e HaYHWHAeTCsd CO 3HAdKd «=»

dopmyia ®opmyel MOTYT cofiepkaTh GQyHKIMH, 3HAUeHHUs, ajgpeca

syeeK, UMeHa U ollepaTophl 1eHCTBUN

[IpenycranoBnenHas ¢popmyna «MoitOduc Tabmmra» (cM.
DyHKIUS

[Ipunoxenue b. [lepeuens GpyHKIINN U UX OMKUCAHUE)

[TapameTpsl YHKIMM, HaJ KOTOPBIMU IPOBOJSTCS
AprymeHT

BBIYMCIIEHUS

HaHHble, HaA KOTOPBIMH IPOBOJSTCS  BBIYUCIIEHUS:
Omnepanp

KOHCTAHTBI, CChUIKY, PyHKINU

[locTtossHHass BeqM4yuHA (YMCIIO, JaTa, TEKCT), KOTOpas
Koncranra

MPUCYTCTBYEeT HEelOCpeICTBEHHO B popMyJie

Vka3plBaeT sUeKy WIM JWana3oH s9eeK, M3 KOTOPBIX
Ccpuika .

¢dopMyia ony4daeT JaHHbIE AJ1s1 BEIYUCIEHUHA

HelicTBre, KOTOpbIe BBIMOJHSAETCS Haj ONepaHAaMy MpHU
Omneparop

BBEIYHMCIJIEHUAX
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6.3 UnTepdeiic pegakropa Tabsmig

Hnrtepdeiic pemakTopa Tabmui, wWcnoiabdyeMoro Ha IaHmietHoMm [IK, ornmnyaercs

oT uHTepderica Ha cMapTdoHe. Paznuuuns npuBeneHbl Jjajee B ONIMCAHUU U Ha PUCYHKaX.

6.3.1 O0mymit Bux

B pexume TIIpOCMOTpA B HHTep¢Eﬁce MOJKHO BbIJEJIUTh ClleAyroiye KOMIIOHEHTHI

(cm. Pucynok 238):

X Moi#Oduc Tabnuua.xods NaHenk 6bicTporo gocTyna ra :
Bre nameHeHun CcoXpaHeHbl

A B c D E

MoilOgne CTaHRAPTHBIH

1 XapakTepHETHKN MoiiOguc CTaHAapTHBIH OoMaWHAR BepcHA

MpogyKT ANA KOMMEPYECKoro
HWCNONL30B3HWUA

+

3 BeCnnaTHbid NPoAykT ANA YacTHoro £
HCNONbL30B83HWA

NTHUEHIUA HA YCTPORCTBO

5 TNULEHINA Ha NONb30BATENA +
6 ABTOMaTUIWpOBaHHOE OBHOBNEHWE - +
7 PaCcWMpeHHan TEXHWYECKAA NOAREPHKS +

PabBouan obnacTb

m nuet2 Nwet3 Nuet4 Nwets N1eT6 Brnagku nucToB

Pucynoxk 238 — WnTepderic penakropa Tabiul (peXkxuM IpocMoTpa)

— [aHeJb OLICTPOrO JOCTVIA;

— pabouas 00JIaCTh;

— BKJIdJIKH JIMCTOB.
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B pexxuime pefakTpoBaHUS B MHTepdelice pelakTopa TabIUIl MOXKHO BBIIEJIMTH Cllelyloliye

KOMITIOHeHTHI (cM. Pucynok 239):

[NaHens BeiCTpOro gocTtyna

TekcTt Auenka

X0 Thames - 12 4+ B i U ﬁ &
[ - i —] = =] + =
= = = = T 5 = T
KoHTekcTHaA BKNagka
A B c i S A |

1 $ Xapawmepicmiis “ MafiOgue Cramaapruwi Mnggf:;ﬁmuﬁ
2 Mpoagyxr ana xosvepweckoro NCROTLIGEAHES -
- Becnasmauit npoayxT Ana wacTeoro
“g m:ﬂ::.‘!nhwul &
4 TMnugsmes =3 yerpodicTso 3 52
5‘ .'|||un|:|||l i NORIIRATETE + +
6 ArroraTioMposaMMDe OGHoBTENRE . -
f. PICI.ISIIDIHH’JI TELHIWECKAA MOSIEpKEY - - Paﬁal.laﬂ oﬁna“h
9
fx  XapakrepucThky CTpoKa Gopaiyn

m Nuet?2 MeT3 Mct4 BKknagKn NMCTOB ¥

Pucynok 239 — HUnTepderic penakropa Tabmui (peXXuM pelakTUPOBaHUS)

— [aHeJb OLICTPOrO JOCTVIA;

— KOHTEeKCTHAd BKJIdJKad (ee BHEIIHUM BUJl 3aBUCHUT OT BbIﬁpaHHOI‘O COIepXXrUMOro

JIOKYMEHTA);

— pabouas 00JIacTh;

— cTpoka Gopmyi;

— BKJIQJIKH JIMCTOB.
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6.3.2 ITanens 6BICTPOro JOCTyIIA

B nmanHoM paspnene moJpo6HO ONKMCAHO Ha3HA4YeHMe IaHelIu OBICTPOro JIOCTyIa B peXXuMax
IIPOCMOTPA U peJJaKTHpPOBaHUSI.
B pexxriMe mpocMoTpa IOKyMeHTa Ha MaHeld ObICTPOro AOCTYIIA PACIIONOXeHbl Cllefyioliye

KHOKH (cM. Pucynok 240):

x  MoirOduc Tabnuua.xods

Bce uameHeHWA coxpaHeHbl

Pucynoxk 240 — Ilanesb ObICTPOTO JOCTYIIA B peXXUMe IPOCMOTpa
1. — 3aKpPbITh JOKYMEHT;
2. — IepeiTH B PeXXUM peJJaKTHPOBaHUsI JJOKYMEHTa;
3. E — OTKPBITh KOMaHJIHOe MeHI0 (cM. PucyHok 241):

MonOdgue Tabnuua.xods

Be WaMeHeHWA coxpaHedkl

Mouck...

dain >
Meyats...

Hanucatb paspaBoTynkam

CrnpaBoYHbIN LUEHTP

Pucynoxk 241 — KomaniHOe MeHIO B peflakTope TabJIuIl
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B pexuMe penakTHpOBaHHWs Ha IaHEJHM OBICTPOTO JOCTYIA PACHOJIOXKEHBI CIIeAyIOIHe

KkHOMKHU (cM. PucyHnok 242):
v e TekcT Aueiika +]
Pucynok 242 — Ilanenb 6bICTpOro AOCTyIIA B peXXUMe peJJakTUPOBaHU S
1. — BBIITH M3 peXXUMa pelakTUPOBaHUS;

2. E u z — OTMEHUTH UJIK BEPHYTH I1OCIIeJHee IeHCTBUE;

3. — OTKPBITh MeHI0 BCTaBkH (cM. PrucyHok 243):

m Juarpamma

W3obpamenne

A
é_) Ccrinka

JCX DyHKUKA

Pucynoxk 243 — MeHto BCTaBKU

4, E — OTKPBITb KOMaH/IHOE MeHIO.
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6.3.3 KoHTeKCcTHBIe BKJIAJKH

C moMoIipio KOHTEKCTHBIX BKJIAJIOK OCYIIECTBIISIeTCsl paboTa C CO/IepXKUMBbIM JIOKyMeHTa. B
paboTe UCIOJB3YIOTCS CIeIyIolIre BKIIAIKU:

— Texcr.

— Hgeiika.

— JInarpamma.

— H3obpaxenue.

— @urypa.
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6.3.3.1 Bxinagka «Texcr»
[IOMOIILI0  BKJIAOKU

Konrekcrnass Briagka «Tekct» oTobpaxkaercs Bcerma. C

ocy11ecTBJisieTcst GopMaTUPOBAHUeE TeKCTa.
B zaBucHMOCTM OT OpUeHTallud MOOMJIBHOTO YCTPOMCTBA Ha BKJIAQJIKe MeHSeTcs

pacrioyio)keHre KHONOK (cM. PucyHok 244 u 245):

A g !

X0 Thames — 12 =+ B I U L (e =

Pucynok 244 — KonTekcTHast Bkiiagka « TekcT» Ipy ropu30HTaIbHOM OpUeHTalluU

YCTpPOMCTBA
v P ~ TekcTt Huerika Q
= 12 + B I u g i 0

X0 Thames
T & 1|z

Pucynok 245 — KonTekcTHast Bki1agka « TekcT» Ipyu BepTUKaIbHOM OpUeHTalluH
YCTpPOMCTBA

«TekcT» pacIitoJioKeHda BHU3Y SKpaHa

Ha cmaprdpoHax KOHTEKCTHass BKJIaJKa
(cm. PucyHnok 246):

7 PEICIIIHPEHHEIH TeXHUYeCKad IMoaJepxxKa

fx
TexkcT fueika
X0 Thames — e
B I U A &
I =

Ll
i
lihl
"l

Pucynoxk 246 — KonTekcrHas Bkiianka « Tekct» Ha cMapTdoHax
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6.3.3.2 Bxiagka «fIdeitka»

KonTekcrHas Bkjaaka «Sldeiika» orobpaxkaercss Bcerga. C IMOMOIIbIO BKJIAAKA MOXHO
OCYIIIeCTBUTD CJie[lyoIIye JeHCTBUSL:

— HAaCTPOUTb HopMaT suerku U 0ToOpakeHHe 3HAKOB ITOCTIe 3allSITOM;

— 0TdOpPMaTUPOBATE TAOIUITY;

— OTCOPTHUPOBAThL U OTGUILTPOBATEL JAHHLIe B TaOIULIe.

B 3aBucumoctu oOT OpueHTalnu"u MOOHJIEHOTO YCTpOﬁCTBa Ha BKJ/IaJJKeé MeHseTCsa

pacrojioXkeHre KHOMOoK (cM. PucyHnok 247 u 248):

TekcT Huenka

B % OB ° H Yy g amBE S

Pucynok 247 — KonTekcTHast BkiIazka «Sueiika» 1pu rOpU30HTalIbHOM OpHeHTaluu

YCTPOMCTBA

TekcT Huerka

B2 % O6LLmMR

£ H vy EHS® H S

Pucynok 248 — KonTekcTHast BKiIazka «Sueiika Mpu BepTUKAIbHOW OpUeHTallu|

YCTPOUCTBA

Ha cmaptdonax koHTekcTHas BKjajika «Sldeiika» pacrosio)keHa BHU3Y 3KpaHa (aHAJIOTHUYHO

BKJIafIKe « TekcT).
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6.3.3.3 Bxianka «/Imarpammar»

Konrekcrnas Bkiagka «Jluarpamma» (cM. PucyHok 249) oTtobGpakaeTcs, eciiv B IOKyMeHTe

BbIJJeJ/IeHa JuarpamMma.

Nunarpamma Q :

ol [ = B @ b

Pucynoxk 249 — KonTekcrHas BkiIaaka «Jluarpammar»

C IMOMOIIBIO BKJIAAKHW MOKHO BCTABUTL AMAI'DAMMY OIIpelejIeHHOI'o0 THWIla WK YIJAJIWTb

JYarpamMmmy.
Ha cmaprdonax KOHTeKCTHass BKJIaAkKa «J/lnarpamMma» pacrosio)keHa BHHM3Yy 3KpaHa

(ananoruynHo BkJagke « Tekcry).
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6.3.3.4 Bruranka «3o00paxenue»

Konrekcrnass Bkiaaka «W3obpaxenue» (cm. Pucynok 250) orobpaxaercs, eciu

B JIOKyMeHTe BblJleJieHO u300pakeHue.

v e N3obpaxeHue (+]

B @ T
Pucynok 250 — KonTtekcrHas Bkiiagka «M3obpakenue»
C nmomo1pio BKJIaJKA MOXHO OCYIIECTBUTD CJlelyIolIye JeHCTBUSL:

— 3aMeHUTb U300pakeHue;

— peaaKTHupoBaTb I/1306pa)KeHI/Ie;

— YAAJIIUTb H306pa>1<eHHe.

Ha cmaprdonax koHTekcTHasi Bkjajaka «M3o6pakeHue» pacrojio)keHa BHHU3Y 3KpaHa

(aHamornyHo BrIIafiKe « TekcTy).
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6.3.3.5 Bxinanka «®urypa»

KonTekcrnas Briiagka «®Purypa» (cM. PucyHok 251) oroOpakaeTcsi, eciu B JIOKYMeHTe

BbIJIeJieHa GuUrypa.

v N durypa [+

Q

Pucynok 251 — KonTekcrHas Bkiiagka «durypa»

C IIOMOIIBIO BKJIAJAKHW MOXXHO YAd/IMTb durypy.

Ha CMapTCl)OHaX KOHTEeKCTHasl BKJIaJKa «tbnrypa» pacIiiojio’)keHa BHU3Y 3KPaHa (aHaJIOFI/I‘{HO

BKJIaJiKe « TekcTy).

6.3.4 Pa6ouas odsacTn

Pabouas obmacts MCcTa COCTOMT U3 CTPOK U CTOJIONOB. B paboueii obnactu oTobpaxkaercs
BCe COZIep’KMMOe JJOKyMeHTa:

— JTAaHHBIe B sTYefKaX TabJIUIIb;

— JIMarpaMMhl;

— U300pakeHus;

— QUrypHI.
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6.4 JIncTel KHUTH

6.4.1 IobaBUTH JIHUCT

Yro6bI 106aBUTH HOBBI JIMCT, BBIIIOJIHUTE Cleylollre NeiCTBUS:

1. Kocautech mobou suediku B pabodeid o6iacTH, 4YTOObI TepeHTH B PEXUM
PeIaKTUPOBAHUSI.

2. HaxmuTe KHOIIKY == B 06JIaCTH BKJIAZIOK JIMCTOB (cM. PucyHok 252):
fx
A5
Pucynok 252 — Knonka f1o6aBienus aucra

Ha cmaprdoHax Bk/Iafgky JIMCTOB CKPBITHL. UTOOBI ITOKa3aTh BKJIAJKH, HAKMUTE KHOIKY
(cm. Pucynok 253):

fx

77 TekcT fyenka

Pucynok 253 — KHonka oTobpakeHus JIMCTOB

YToOBI OTKPBITH JIMCT, KOCHUTECh HY>KHOW BKJIQ/IKH JIUCTA.
[Tpy nepexiIro4eHUM MeX[y JMCTaMU IpUJIOXKeHHe 3allOMHHaeT 06jacTb, B KOTOPOW BBI

paboTanu: mpu BO3BpaTe K JIUCTy HAa 3KpaHe cpa3dy orTobpasuTcsi 3Ta obmactb. Ilpu 3akpbiThu

JIOKYMeHTa COXPAaHUTCS 06J1aCTh TOJIBKO MTOCJIeHEro JINCTA, C KOTOPBIM Bbl pabOTaIu.
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6.4.2 IlepenMmeHOBaTH JIUCT

ITo ymosryanuo iucram nnpucBavBaercs UM B popmare JIncr<nomep jaucra>.
YroObI HeperMeHOBaTh JIUCT, BBIIIOJHUTE CIIeiyIOHe IeHCTBUS:
1. KocauTech Bkaaku aucra. OTKpoeTcss KOHTEKCTHOe MEeHIO.

2. Bribepute komanay IlepenmenoBats (cM. PucyHok 254):

[NepenmeHoBaTh
Oy6nupoeaTe
CKpbiTb

MokasaTb BCE NUCTbI

Ynanute

m Nwer2 Fwner3 Tner4 Nueth Nucth G

Pucynok 254 — Komanja IlepenmenoBaThb

3. B oTkpbIBIIIEMCS OKHE BBEIUTE HOBOE UMSI JIUCTA.

4. Haxwmurte kHomnky OK.

JlefCcTBYIOT Cllefytolye OrpaHUYeH sl Ha UMeHa JIUCTOB:

— KOJIMYeCTBO CUMBOJIOB B uMeHH oT 1 mo 31;

— UM He JIOJDKHO COIEPXKATh CUMBOJIBL: «:», «\W», «/», «?», «*», «[», «]»;
— HUMsI He JIOJDKHO COJiepKaTh «'» B Hadajie WK KOHIIE;

— M4 He JOJIZKHO I[Y6J'II/IpOBaTI) HUMJ CylIeCTByromero JIMCTda.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'MW», 2013-2024 232



MonOdounc

6.4.3 CKpBITH JINCT

YToOBI CKPBITH JINCT B KHUTE, BBIIIOJIHUTE Clelytollye NeiCTBUSL:
1. Kocuurech Bkiiagku jaucra. OTKpoeTcsi KOHTEeKCTHOe MeHI0.

2. Bribepute komany CKpbBITH (CM. PucyHok 255):

MNepenmeHoBaTb

AyénupoeaTb

MNokaszaTk BCE NWUCTbI

Yoanute

m Ter2 Sner3 Nuer4 Ners Nuerh +

Pucynok 255 — Komanyia CkpsITh

BKJIaJIKa 9TOI'0 JIMCTa 6y,HET CKPbITaA.

Yto06b1 0TOOPA3UTh BCE CKPBITHIE JTMCThI KHUTH, BBITIOJTHUTE CJIeAYIOIIHe IeCTBHUS:
1. KocHuTech akTMBHOM BKJIaJIKU JMCTa. OTKPOETCS KOHTEKCTHOEe MEHIO.

2. Bribepute komanny Iloka3aTs Bce ucThI (cM. PrucyHok 256):

MepenmeroBaTth
Ny6nupoeaThb

CkpbITh

| [NokasaTb BCe NUCTbI |

Yoanutb

m fwer2 Fner3 Nuet4 Hneth Nueth s

Pucynok 256 — Komanya Iloka3aTh Bce JIMCTHI

@ B Texymieii Bepcur NpUIIOXKeHUsI HeT BO3MOXXHOCTH I10Ka3aTb KOHKPETHBIM CKPBITBIN

JINCT.
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6.4.4 KonmupoBars jiucT

JIrobo¥ JMCT MOXHO CKONKMPOBaTb U BCTaBUTb €ro KOIHIO CO BCEM COJIeP>KHMBIM.
B nipumnoxennu ata orneparys BbIIIOIHSETCS C IIOMOIIBI0 KOMaH bl Jly6upoBarh.

YT0oO6BI CKONMMPOBATH JIUCT, BLIIIOJIHUTE CIIeyIOlHe TelCTBUS:

1. Kocuurecs Bkiagku aucra. OTKpoeTcs KOHTeKCTHOe MeHIO.

2. Bribepute komanay Jdyo6ampoBats (cMm. PucyHok 257):

MepenmeHoBaTb

AyénupoeaTb

CKpbITh
MokasaTb BCe NUCTbI

Yoanute

m Ter2 Sner3 Nuer4 Ners Nuerh +

Pucynok 257 — Komanja Jlyb6smmpoBatsb

Komnus mucra 6yaer BcTaBiieHa 1MoCjie UCXOIHOTO JIUCTA.

6.4.5 Y manurhe jgucr

YToObI YOATUTD JIUCT, BHITTOJIHUTE CIIEAYIOIIHe IeHCTBUS:
1. Kocuutech Bkiaaku mucra. OTKpoeTcss KOHTEeKCTHOe MEeHIO.

2. Bribepute komanay Y gamuTsb (cM. Pucynok 258):

MNepenmeHoBaTb
AyénupoeaTb
CKpbITb

MokasaTb BCE NUCTHI

Ter2 Sner3 Nuer4 Ners Nueth +

Pucynok 258 — Komanpa Y nanurs
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6.5 Pabora c TekcTroM B Ta0/mne

6.5.1 BBox Texcra

YroObl BBECTH TEKCT, BBIITOJIHUTE CJIeIyIOIIHe IeHCTBUSL:
1. KocHuTech HY>KHOM STYEHKH.
2. YcTaHOBHUTE Kypcop B CTpoke GOpMyJI.

3. HabepuTe TekCT Ha CHCTEeMHOU KJlaBUATYpe.

Han cucremHol ki1aBuUaTypoil MOSIBUTCS CTpOKa MPeJUKTUBHOIO (T.e. Ipe/iCKa3aTeIbHOr0)

BBOJla TeKCTa. YTOOBI BbI6paTb CJIOBO M3 IpeajioXXeHHbIX BAPHAHTOB, HAXXMKWTE Ha HY>KHOe CJIOBO

(cm. Pucynok 259):

fx  TIpomykT 415 KomM

> KOMM KOMMepP4YeCcKOoro

2123 ' @ Pycckuit

Pucynok 259 — BBop Tekcra

4. HaxxmMuTe KHOTIKY .

KOMMEHTapuu

7123

Jns mecATUYHBIX Jpo0el B KaueCTBe pasfesinuTeliss HeoOX0AUMO HCII0JIb30BaTh 3allSTYIO

(manpumep 0,5).

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'MW», 2013-2024

235



MonOdounc

6.5.2 Onepanuu ¢ TeKCTOM

6.5.2.1 Bripe3aTs copepxkuMoe

Komana Beipe3aTs 03BOJISET YIAIUTD BhIZIEJIEHHOE COJEPXKUMOe U3 JIOKYMEeHTa, TTPU 3TOM
coxpaHuB ero B 0ydepe oomena OC.

Yro6bI BbIpe3aTh COIepKUMOe ST9elKH, BHITTOJTHUTE CIIeAYIOIHe IeHCTBUS:

1. Boigenure siuediKy WK AUAMa30H SYEeK.

2. KocHuTech BbIJIeIeHHOM si9eiiku (uarna3oHa). OTKpoeTcss KOHTeKCTHOe MEeHIO.

3. Bribepute komanny Beipesars (cM. Pucynok 260):

C
BLIPE3ATDL KOMWUPOBATDL BCTABWUTL BLIEPATL BCE :

MonOdc CTaHgapTHLIRA
HomaiHaa Bepcua

ETHPG,EI,}"KT A8 KOMMepPYeCcKoro HCNONMbL30BaHHA L + £l

BecnnaTHel MpoAVET 4R HacTHOMD

3 = +
HCMO1b30BaHHS

4 JIMLeH2HA Ha YCTPOHCTEO

3 JIuueHINA Ha NONbL30BATENA + +

Pucynoxk 260 — Komanyia Beipe3ats

BriennenHoe comiepskumoe OyjieT coxpaHeHo B 6ydepe oOMeHa W IOCTYITHO JIsl JaTbHEeHITen

BCTAaBKH.
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6.5.2.2 KompoBaTh coepkuMoe

Komanga KonmupoBaTthb 1103B0osIsIeT COXpPaHUTh BhIJIeJIeHHOe cojiep>kuMoe B Oydepe oOMeHa
OC, npu 3TOM OCTaBUB ero B JoKyMeHTe. UTOObI CKONMMPOBATH COJIEPKUMOE STUeMKHU, BBITIOJTHUTE
cIlefyouue JevCTBUS:

1. Bolnenure suelKy WA IAAIIa30H STYEeEK.

2. KocHuTech BbijieJieHHOM siueiku (inarna3oHa). OTKpoeTcsi KOHTEKCTHOe MeHIO.

3. Bribepute komanny KomupoBats (cM. Prucynok 261):
C

BEIPE3ATE KOMWPOBATL BCTABWTE BEIEPATE BCE = = =
MofOdmic CTasnapTHbIA
g JoMalHga BepcHs

zTanﬂ,}"KT A8 KOMMEPHYeCKOTO HCNONME30B2HHWA L +

BecnnaTHEIA NpooVET A0A YaCTHOrD

3
HCNONB20BaHHA

4 JIHUeHZHA Ha VCTPOHCTEO

3 JIMUEH3MA Ha NOTL30BATENA

Pucynok 261 — Komanja KomipoBaTh

BriniennenHoe cosiep>kuimoe OyJieT coxpaHeHO B Oydepe oOMeHa U IOCTYIIHO Jyisl JabHeH e

BCTABKH.
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6.5.2.3 BcTaBuTH conep:xumoe

BcraButhk copepxxumoe (TekcT, H300pakeHHe, GUIYPY) MOXKHO OJHHMM H3 CJelyIOIIHX
C10Cco60B:
— C 3aMeHOM BBIJIEJIeHHOT'O COIEPXKMMOT0 Ha cojiepxkumoe O0ydepa oomena OC;

— 6e3 3aMeHBI BBIJIEJIEHHOTO COJIEP’KUMOTO.

YToOBI BCTAaBUTH COICPXKMMOE C 3aMeHOM, BBITIOJIHUTE CJIeyIOIIHe IefCTBUS:
1. Boimenure siueiiky WM IMara3oH sueek.
2. KocHuTech BbIJIeIeHHOM si9eiiku (fuara3oHa). OTKpoeTcss KOHTEKCTHOe MEeHIO.

3. Bribepute komanny BeraButsb (cM. PrucyHok 262):

C

J

BEIPE3ATB KOMWUPOBATB BCTABWUTb BEIEPATE BCE :

MoiiOdic CTaHgapTHEIA
HoMaluHgs BepcHs

2 TI'E POAYET 418 KOMMEPHYECKOTD HCNOME30BaHHA L +

BecnnaTHEIA NpOOYKT A8 4acTHOID
HEMOMBIOEAHHA

I

ITHMUeHEHA Ha YCTPOiCTEO

< JIMUEH3MA Ha NONL30BATENA + +

Pucynok 262 — Komanjia BcraBurh

YT100BI BCTAaBUTH COZIEPKMUMOe 0e3 3aMeHbl, BBIIIOJIHUTE CIIelyIolye IeHCTBUS:
1. KocHurecs srueliku, B KOTOPYIO HEOOXOAMMO BCTaBUTh CO/IEP>KUMOe.

2. B ctpoke ¢popMyIl yCTaHOBUTe KYPCOP B MeCTe IJisl BCTaBKHU.

3. KocHuTech mos3unuu kypcopa. OTKpoeTcst KOHTEKCTHOe MEeHIO.

4. BribepuTte koMaHy BcTaBHTS.
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6.5.2.4 Y nanuTh copepixumoe

YToObl OYMCTUTH COJIEPXKUMOe sYeMKH ([uaria3oHa sdeek), BBIMIOJHUTE CJeAylolre
e CTBUSL:
1. BblnenuTte HY>KHYIO STYEHMKY WJITA TAATIa30H.

2. KocHuTech BbIZIEIEeHHOM ST9eMKH Wik Auarna3oHa. OTKpoeTcss KOHTEKCTHOe MEeHIO.

3. HaxmuTe KHOIIKY « .

4. Bribepute komanny Oumcrurs (cM. Prucynok 263):

OunCTUTL

3anonNH1TL

BeraBuTth CCbINKY

BcTaBuTh CTPOKY Bbille

BeraBuTh CTPOKY HUXKE

Berasute cronbel cneea

Bcrasute cronbeu cnpaBsa

YoanuTb CTpoky

Yaanutb ctondey,

Pucynok 263 — Komanja O4yucturhb
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6.5.3 ®opmaTHpoBaHHe TeKCTa
6.5.3.1 Hacrpoiiku mpudra

6.5.3.1.1 Nsmenuts mpudt

Yro6bl U3MEHUTD MIPUQT, BHIIIOJHUTE CJIeAYIolIre IefCTBUS:

1. BBIQ!EJ'[I/ITE HHEﬁKY WJIN JHUAIIa30H d49eeK.

2. HaxxmuTe KHOMKY X0 Thames Ha KOHTEKCTHOU BKJafke « Tekct» (cM. PucyHok 264):

X0 Thames — 32 | B I U i £
= B = = T ¢ 4 |=

Pucynok 264 — Kuonka Beibopa mpudTa

3. OTkpoercs cnucok MpUGTOB, TeKyuMd MpUPT BbiAeleH IBeToM. Haxwmure

Ha MOJXOJAIMK BapuaHT (cM. Pucynok 265):

X0 Oriel
%0 Oriel Condensed

X0 Caliburn

X0 Thames
X0 Tahion
Cormorant
PT Astra Sans
PT Astra Serif
PT Sans

PT Serif

Pucynok 265 — Cnucok mpudToB
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6.5.3.1.2 N3MeHuTs pasMep TeKCTa

Pa3mep Tekcra n3mepsiercs B TUIIOrpadCcKUX NyHKTax (IT). YToOb N3MEHUTh pa3Mep TeKCTa,

BBITIOJTHUTE CJIeIyIoIue JerHCTBHUS:

1. Bolmenure suelKy WJIA IAANIa30H sSYEeK.
2. HaxxmuTe Ha TeKymui pa3Mep Ha KOHTEKCTHOM Bkiazike « Tekct» (cM. PrucyHok 266):

A ©

_|_
w
—
IcC

X0 Thames 12

ULl
1
lill
dll
—

Pucynok 266 — Knorka BeIOOpa pa3mepa TeKcTa

3. B BbImaparoiemM cnvicke BbibepuTe MOAXOASIINNA pa3Mep.

YT10OBI yMEHBIINTD MUJIU YBEJIMUUTh pa3Mep Ha 1 0T, HakMuTe KHONIKY — (Y MeHBIINTB) UiU

~+ (YBesmmuurs) Ha Brilazike « Tekcm» (cMm. PucyHok 267).

i
W
—
Ic
>
kst

X0 Thames 12

I
i
il
]
—

Pucynoxk 267 — KHonku yMeHbIIIeHUS U yBeJIM4eHUs pa3Mepa TeKCTa
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6.5.3.1.3 IIpumeHHTH HaYepTaHMeE K TEKCTY

YToOb! MPUMEHUTb HauepTaHue K TeKCTY, BBIIIOJIHUTE CJIelyIolue JeMCTBUS:

1. Bouienure si9eiKy WIIM UAIla30H sSYeekK.

2. HaxxmMuTe oHYy M3 KHOIOK Ha KOHTeKCTHOM BkJagke «Tekct» (cMm. Pucynok 268

u Tabmuia 25):
X0 Thames - 12 +|B I U A £
B = = = T = &5
Prcynok 268 — Kuonku Bbi60pa HauepTaHus
Tabnuna 25 — Knomnky Beibopa HauepTaHUsI
Omnepanus Kuonka

[IprMeHUTD K TEeKCTy MOJIy>KUPHOE HauyepTaHue

[IprMeHUTD K TEKCTy KypCUBHOE HauyepTaHUe

HOI[‘-IepKHy'TI) TeKCT

IcC| =~
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6.5.3.1.4 N3MeHuTs BUJ TeKCTa

YT0OBI N3MEHUTH BHU]I TEKCTA4, BBIITOJIHHUTE ClleJyIolire JIEeUCTBUS:

1. Bolnenure suerKy WA IAAINIa30H STYEeK.

2. HaxxMuTe KHOIIKY ==+ Ha KOHTEKCTHOM BKJIazKe « Tekct» (cMm. Pucynok 269):

X0 Thames

|
i
2

+

IC

A

£

Pucynok 269 — Kuonka bosbmie

3. B Boimapatoiem cnucke (cM. Pucynok 270) Beibepute Bup Tekcra (cM. Tabmuia 26):

2
[

XZ

X2

AB

AB

]

Pucynoxk 270 — Bribop Buza Tekcra

Tabmuia 26 — KHonku nuaMeHeHusa BUa TeKCTa

Omnepanus Kronka
3a4epKHYTh TEKCT -
OQOopMHUTD TEKCT B BUIIe TI0JICTPOYHBIX 3HAKOB X2
OQOpMHUTD TEKCT B BUIIe HAJICTPOYHBIX 3HAKOB X2
U3MEHUTDb PerucTp TeKCTa Ha NMPOIMCHBIE AB
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6.5.3.1.5 N3MeHUTH MeKCHUMBOJILHBII HHTEPBAJI

MeXCUMBOJIBHBIM UHTEepBajl — PACCTOSIHAE MeXy CUMBOJaMH B Tekcre. [lo ymoiyanuto
HCIIOJIb3YeTCsl OOBIYHBIN MHTepBall. YTOObI M3MEHUTh WHTEepPBaJl, BHITIOJIHUTE CJIeTyIoIye 1eUCTBUS:

1. Bolmenure suelKy WJIA IAANIa30H sSYEeK.

2. HaxxMuTe KHOIIKY ==« Ha KOHTEKCTHOM BKJaKe « Texcry.

3. B BhIIafiaromeM CruvcKe HaKMUTe KHOIIKY "E,"_;E (cm. Pucynok 271):

Pucynok 271 — KHonka Beibopa Me>KCHMBOJIBHOTO MHTEpBaa

=
1

XZ

X2

AB

AB

Ll

4. Bribepute Tin uHTepBaia (cM. Tabnumna 27):

Tabnuna 27 — KHonky BbIOOpa MEXXCUMBOJIBHOI'O MHTEPBaJia

Tun uHTepBaina

Kuomnka

VIII0THEeHHBI UHTepBaj

OOBIYHBIN UHTEPBAJ

PaspexxenHbIl HHTEPBAT

1215 1%
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6.5.3.1.6 N3MeHuTh 1IBEeT TeKcra

[lo ymon4aHuio TeKCT uUMeeT 4YepHbIM IBeT. UTOObI M3MEHUTh IBET TEeKCTa, BHITIOJHUTE
CIIeJIyIoIMe IeUCTBUSL:
1. Bolmenure suelKy WJIA IAANIa30H sSYEeK.

2. HaxxmuTte KHONIKY ﬁ Ha KOHTeKCTHOM BKJazke «Tekcr» (cMm. PucyHok 272):

X0 Thames —_ 12 -+ B I U i %
= g == 7 & 1|5

Pucynok 272 — KHonka n3meHeHus 1BeTa TeKCTa

3. OTKpoeTcs OKHO MaJIUTPhI: HAXKMUTE HA HYXHbIU 11BeT (cM. Pucynok 273):

l
IIIIIIIII

Pucynoxk 273 — BrIbop 11BeTa TekcTa

TeKYIIII/Iﬁ IBET OTMe4YeH Ha IIaJInTpe T ajmoukou. B BerHeﬁ YdCTH NaJIUTPBI OT06pa)KaIOTCSI

IIocieJHHre MUCII0JIb30BAHHBIE IIBEeTd.
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6.5.3.1.7 BrIigeauTs TeKCT IBETOM

[Ipu paboTe HaJl JOKYMEHTOM OT/HelibHble pparMeHThl TeKCTa MOXKHO BBIJIEJISITh Pa3TuIHbIMU
IBETaMH, YTOOBI CJleJlaTh UX 3aMeTHee Ha GOHe OCTAIbHOT'O COAEP>KUMOr0 JIOKYMEeHTa.
YToOBI BBIJIETTUTH TEKCT IIBETOM, BHITIOJTHUTE CJIeIyIolre e CTBUS:

1. Bruienure si9eiiKy WM JUAIa30H sSYeeK.

2. HaxmuTe KHONIKY £ Ha KOHTEKCTHOI BkuIazke «Texkct» (cMm. Pucynok 274):

Tr Aa — u + | B I U - A|#

1 & ==
Pucynok 274 — KHormka n3MeHeHUs IIBeTa BhIJeJIeHUS

3. OTKpoeTcsi OKHO MaUTPhl: HAXMUTE Ha HYXXHBIH 1BeT (cM. Pucynok 275):

HeT aanuekn

5u sl
EEE B

Pucynok 275 — Bribop 11BeTa BbijiesieHUst

TEKYH_II/Iﬁ [BET BbIJieJIeHHWA OTMEYeH Ha IIaJIuTpe rajioukoi. B BerHeI)'I YdCTHU OKHa HAJIUTPBI
OTO6pa)KaPOTCSI IIocineJHKre UCII0JIb30BAHHbBIE IIBeTAd.
YToOBI OTMEHHUTH BbIIeJieHre [IBEeTOM, BBIIIOJIHHUTE ClleJyIolire JEeHCTBUS:

1. Boimenure siuerKy WA TAANIa30H SYEeK.
2. HaxmuTe KHOIIKY & Ha BKJanke «Tekcry.

3. OTKpoeTcs OKHO MaMUTPhl: HaxkmuTe KHOMKY Het 3amuBkM (cM. PrucyHok 275).
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6.5.3.2 BerpaBHHBaHMe TEKCTa

6.5.3.2.1 HacTpouts ropuzoHTa/IbHOE BEIPAaBHUBAaHHe

YToOBI BLIDOBHSITH TEKCT 110 TOPHU30HTAJIU, BBITIOJIHUTE CJIeIyIOIHe JeHCTBUS:
1. Bolnenure suelKy WA IAAIIa30H STYEeEK.

2. HaxxMuTe OJHY M3 KHOIIOK Ha KOHTeKCTHOM Bkjagke «Tekcr» (cm. Pucynok 276

u Tabmuma 28):
X0 Thames — 12 -+ B I Q i &
= = =E E|T + L =

Pucynok 276 — KHonku u3MeHeHHUs TUIIA BbIpABHUBAHUS

Tabnuna 28 — KHONKY rOpU30HTAJIbHOTO BEIPABHMBAHMS

Omnepanus Knonka

BprOBHSITb coep’xrumoe 110 JIeBOMY KpdlO CTpaHHUIbI WA

T0 JIeBOM TpaHUIle siuelku (B Tabmmiie)

BrIpoBHATE conep:kvMoe 10 I[eHTPY CTpaHUIBl WIM IO

LeHTPY d4erKu

BripoBHATE copfepxyMoe 110 TIPaBOMY Kpalo CTPaHUIIBI

WJIM 110 NIPaBOY IpaHulle S4erKu

BI)IpOBHHTb cogep’kumoe II0 MMHUpPHWHe CTPaHWIbl WK I10

LHIUPUHE SYEUKU
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Ecmm YCTpOﬁCTBO HaXoguTCsd B I‘OpPI30HT8JIbHOI>i OpHeHTallur, HAXMHUTe KHOIIKY

(cM. PucyHnok 277) v B BbITIa[iatolieM CIIUCKe BbibepuTe TUIT BbIpaBHUBaHUs (cM. PucyHok 278):

X0 Thames - 12 4+ B u - A S?% =

Pucynok 277 — KHomka n3aMeHeHUs THIIa BHIDABHUBAHUS

—

Pucynoxk 278 — Bribop TuIla BeIpaBHUBaHUS

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024

248



MonOdounc

6.5.3.2.2 HacTpouTts BepTHKaJIbHOEe BHIDABHHBAaHHE

YToObI BLIPOBHSATH TEKCT 110 BEPTHUKAIU, BBIIIOJHUTE CllefyIole 1eCTBUS:
1. Bouienure si9eiKy WIIM UAIla30H sSYeekK.

2. HaxxmMuTe oHYy W3 KHOIOK Ha KOHTeKCTHOM BkJanke «Tekct» (cm. Pucynok 279

u Tabmuia 29):
X0 Thames — 12 -+ B I U i £
= E =E E|T + 1| =

Pucynok 279 — KHonku u3MeHeHUs TUTIA BHIpaBHUBaHUS

Tabmurma 29 — KHonky BepTUKaIbHOT'O BHIPABHUBAHUS

Omneparus Knomnka

BelpoBHATE comepxumoe 10 BepxHe# | T

rpaHUlle SYerKu

BBIpOBHATE  comepxuMoe 10 LIeHTPY %

ST9YeMKU

BoipoBHATE comepxuMoe II0 HUXKHeH J

TrpaHulle sSYerKu

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024 249



MonOdounc

Ecnmu ycTpoiCTBO HAaxOAWMTCS B TOPM30HTANbHOM OpHEHTAllUM, HaXXMUTe KHONKY T
(cM. Pucynok 280) 1 B BbINajamoIleM CIIMCKe BbIOepuTe THIT BbIpaBHUBaHMs (cM. Pucynok 281).

Tako# ke MOPSIOK IEWCTBUM U HA CMapTQOHaX.

TekcTt Hueika

X0 Thames — 12 4| B I u - i Y T

Tl =

Pucynok 280 — KHonka n3meHeHusl TUIIa BbIPABHYBaHUS

Pucynok 281 — Bribop TuIla BelpaBHUBaHUS

6.5.3.3 Ilepenoc Tekcra B siueiike

ITo ymomuaHuUIO TeKCT B siueiiKe pacrojiaraeTcss B OAHY CTpoky. Eciu sueiika copepxuT
OoubIION (pparMeHT TEKCTa, TO ero MOXKHO IIepeHeCTH 110 CJIOBaM.

YroObI HACTPOUTH ITIepeHOC TEeKCTa, BHIIIOJIHUTE Clleylolye JelCTBUSL:

1. Beimenure s9eliKy WM Uana3oH sueek.

2. HaxmuTe KHOIIKY — Ha KOHTeKCTHOH Bkiaake « Texcr» (cM. Pucynoxk 282):

|
X
a4

X0 Thames B £ u - A %

T % 4 =

Pucynok 282 — Knomka nepeHoca TekcTa

Tekct Pa3MeCTUTCS Hd HEeCKOJIbBKHX CTPOKax, IIpU 3TOM 6y,ueT YUUTBIBATBCA MIMPUHA

cTosI01a; IPY M3MeHeHUH IIMPHUHBI CTOJIOIA c10Ba OyyT IlepeHeceHs! 10 IPYyTroMy.
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6.5.4 ABTO3aI10/IHCHHE SUYeeK JAHHBEIMHU

ABTO3anoHeHHe sS4YeeK B peaaKkTope T86JII/III — AaBTOMAaTHUYeCKMU BBO/ Ceprur HaHHbIX

B HEKOTOPBIU JUAMA30H sUeeK.

6.5.4.1 3anmoHUTH OIMHAKOBELIMHU JAaHHBIMHA

YToOBI 3aI10JIHUTD SYEMKY OIMHAKOBLIMU JJAHHBIMHU, BBIIIOJIHUTE ClIeAyIOle el CTBUS:
1. KocHurecsh siueliku, B KOTOPOH yKe eCTb oOpasell JyIsl 3all0THeH Ul

2. KocHurech S9eriku IIOBTOPHO. OTKpOETCH KOHTEeKCTHOe MeHIO.

3. HaxkmuTe KHONIKY « U BblbepuTe KOMaHly 3amoHHUTH (cM. PrcyHok 283):

OYncTUTL

3anonHuTb

BcTaBuTe CCbINKY

Pucynok 283 — Komanyia 3anosHuTh

4. TlosBsTcs HaIllpaBJIAIOIKe MdsSKN dBTO3dIIOJTHEHUWS. Pactanurte ux 1o ANdIId30HY d4eeK,

KOTOPBIN He0OX0uMO 3aroaHuTh (cM. PucyHnok 284):

v e o~ TekcT Aueiika
X0 Thames — 3% | B F U i g = % =
A B C D E F: G
1 XapaKTepHCTHKH MoitOdmc CranpapTHelit rl MQES::;&?:E:?;{H"
¥ PacimpeHHas TEXHHYECKaS NOAACPAKa aa
3 PaboTa c gokymenTamn B opmate CSV bt} e
4 PaboTa C JOKYMEHTOM, 3alIHIIEHHEIM M3poneM na
H CpaBHeHHe J0KyMEHTOB na
6 Mogaepskxka Hagcrpoex ma

7  PabBoTa B KopnopaThBHOM oGnake MoiOduc aa

w

PeueHanpoBaHHe QoKYMeHTa aa

Pucynoxk 284 — BrijienieHue yarna3oHa si9eek IS aBTO3aIl0JTHeHU ST
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BriienenHblii 1Uana3oH 3ar0IHATCS OAUHAKOBBIMU JTaHHBIMU (cM. Prcynok 285):

v e Teker Hueika

X0 Thames - 12 + B I U .. A

A B

c

&

MoitOduc CTaHaapTHEIA
JoMallHAR BepCHa

+|«

HeT

HET

HeT

HeT

HeT

HeT

HEeT

HET

1 XapakTepHCTHKH MonOd¢unc CTaHnapTHLIR
2 PacimpeHHas TeXHW4ecKas MoaepkKa nAa

3 PaboTa ¢ JoKyMeHTaMHu B popmaTte CSV na

4 Pa0oTa c JOKYMeHTOM, 3alllHILeHHEIM MaposieM na

5 CpaBHeHMe JOKYMEHTOR na

6 Monnep:xka Hanctpoek na

/  PafoTa B xoprnopaTHBHOM 00naKe MoAOduc na

8 PeleH31pOBaHKe JOKYMEeHTa na

9

10

Pucynoxk 285 — 3anosHeHHbBIN [Uana3oH
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6.5.4.2 3anonHuTh 110 popmyie

Ecnu B sidelike ecTh pe3ynbTaT BhIYMCIEHUM 10 dopMysie, TO Ceylolye STYeKu B TOU Ke
CTPOKe WJIM CTOJIOIle MOXHO 3allOJIHUTh JJaHHBIMH, BBIYMCIIEHHBIMU 110 3ToW ¢dopmyre. IIpu sTom
3HaYeHUs aBTOMAaTUYeCKU I1epecuuTaloTCs, ecyid JaHHbIe B sueliKaxX-apryMeHTax U3MeHSITCS.

YToOBbI 3aOTHUTD STYeUKH BBIYMCIEHUSIMU 110 popMyiie, BHITTOIIHUTE CIIeIyIOIIHe JIeHCTBUS:

1. KochHuTech sueiiku ¢ popmysion. Sdelika BbIIeTUTCSL.

2. KocnHutecs seriku ¢ popMyIioi TOBTOPHO. OTKpOeTCss KOHTEKCTHOE MEeHIO.

[
HaxxmuTe KHONKY ¢ ¥ BbIOEpHUTe KOMaHly 3ao0JIHUTh.

4. TlosBsiTcs HaIlpaBJIAIOIIKMe MdsKW aBTO3dIllOJIHEeHH . PactsuuTte ux mo AOWdlla30HYy fd4eeK,

KOTOPBIM HEOOXOAMMO 3arTOJIHUTh.

BoijleleHHbI  Mana30H  3alOJIHUTCS ~ BBIUMCIEHUsSMH 10 obpasily  popMyJibl

(cm. Pucynok 286):

v e TekcT fueiika
X0 Thames — 12 + B I 9] & & = 1 =
A B C D E e G

1 KoandecTBo [MeHa 3a eqHHHLLY CTOHMOCTE

2 Kapanpaiu 2 10 20

3 Pyuka 5 20 100

4 JuHelka 1 15 1

5

Pucynoxk 286 — 3anosiHeHHBIN [Mana3oH
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6.5.4.3 3an0JIHUTH IPOTrHO3UPYEMOH MOCIEJOBATEIHLHOCTHIO

YroObl 3alOIHUTH  SMMEMKU  IPOTHO3UPYEeMOM  IOCIIefIOBATeIbHOCTBIO,  BBIIIOJIHUTE
cJlefiyrolye el CTBUSL:
1. Boimenure nuama3zoH sdeek (MUHUMYM JIBe SYEWKH), TMPeJBAPUTENIbHO 3arojTHeHHbIN
obpasiom nocienoBareyibHOCTH (HaripuMep, IloHemenbHuk, BTOpHHK).

2. Kocaurecn JHdaIld30HAd. OTKPOETCH KOHTEKCTHOe MeHIO.

[ ]
3. HaxxmuTe KHOIIKY « ¥ BbIOeprTe KOMaHAy 3all0JTHHTh.

4. TlosBsTCs HaIllpaBJIAIOIKMe MdSdKHW daBTO3allIOJTHEHHU . PactsuuTte ux mo AWdlla30HYy fd4eeK,

KOTOPBIM HEOOXOAUMO 3arOJIHUTh.

BrizienenHbIN nana3oH OynieT 3amojiHeH IPOJIOJDKeHHeM 3aJJaHHOW I10CJIe[0BaTeIbHOCTU
(cm. Pucynok 287):
A B £

1 @ JeHb HeleJIH KoHnaecTBo 3aABOK
2 [MoHeenbHUK

3 BTOpHHK
Cpena
YeTBepr
[TATHHIA

CvybooTa
&

¥y

o

Pucynok 287 — 3anonHeHHBIN [Mana3oH
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6.5.4.4 3anoyIHUTH JAaHHBIMU apU(MeTHIeCKOH NPOrpeccuu

fyelikM MOXXHO 3allOJIHUTh JAHHBIMM apUPMETUUYeCKOM IPOrPecCuu: K KaKIOMY
CJIeTyIoIeMy 3HauYeHUIO TTpUOaBIIsIeTCs pasHUIla Mexay JAByMs npenbiayimmu. Hanpumep: 1, 2, 3,
4...
YToOBbI 3aOTHUTD STYeWKH JaHHBIMU apri(pMeTHIecKou porpeccuu, BHIIOIHUTE ClIeAyIolpe
JelCTBUS:
1. Boimenure nuamna3zoH sdeek (MUHUMYM JBe SUEWKH), NPeJBAPUTENIbHO 3allOjIHeHHBbIN
obpasiioM nporpeccuu (Hanpumep, 1,2).

2. Kocuurech Jralia30Ha. OTKpOGTCH KOHTEeKCTHOe MeHIO.

3. HaxxmuTe KHONIKY « U BblOepuTe KOMaH/ly 3aIllOJIHHUTb.
4. TlosBSITCS HaNpaBIISIOIMIME MasK{ aBTO3AMOJMHEHMs. PacTsHUTe MX 1O AManasoHy sYeex,

KOTOprfI H806XO,I[I/IMO 3dIIOJIHUTD.

Brimenennpit auamnasoH 6y11€T 3dII0JIHEeH IIpOoJOoJIKeHHneM 3aJlaHHOM I10CJIel0BaTeIbHOCTU

(cm. Pucynok 288):

@

s

= L
o B e

5.

Pucynoxk 288 — 3anonHeHHBIN [Mana3oH
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6.5.4.5 3an0JIHUTH TAHHBIMH IreOMeTPHYECKOH IPOrpeccHu

SyelikM MOXKHO 3allOJIHUTh JTaHHBIMHA T'eOMeTpuuYeckor mnporpeccuu. IIpu Takom Bupge
MIPOTPeCCHH KaXJioe Clefyiollee 3HAUeHHWe YMHOXKAeTCs Ha 3aJaHHBbIA 3HaMeHaTeslb MPOrPeCcCHH.
Hampuwmep, 0,25; 0,5; 1; 2...

YToO6BI 3aTIOJTHUTD STYEUKHU TAHHBIMU IeOMETPUYeCKON TIPOTPECCHUHU, BHITIOJHUTE CIIeAyIOIIre

JelCTBUS:
1. Boimenure nuamna3zoH seek (MUHUMYM TPU sfYeHKH), MpeABApUTEIbHO 3allOjIHeHHBbIN

obpasiioM nporpeccuu (Hanpumep, 0,25; 0,5; 1).

2. Kocuurech Jralia30Ha. OTKpOGTCH KOHTEeKCTHOe MeHIO.

3. HaxxmuTe KHONIKY « U BblOepuTe KOMaH/ly 3aIllOJIHHUTb.
4. TlosBSITCS HaNpaBIISIOIMIME MasK{ aBTO3AMOJMHEHMs. PacTsHUTe MX 1O AManasoHy sYeex,

KOTOprfI HEO6XO,I[I/IMO 3dIIOJIHUTD.

Brimenennpit auamnasoH 6y)1eT 3dII0JIHEeH IIpOoJOoJIKeHHneM 3aJlaHHOM I10CJIel0BaTeIbHOCTU

(cm. Pucynok 289):

LNz s = L
[ —_—
U o2 N

o

oo

Pucynok 289 — 3anonHeHHbIN quaia3oH
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6.5.5 I'mnepcchLIkn
6.5.5.1 BcTaBUTH runepcCchLIKy

6.5.5.1.1 BBecTH rumepcchLIKy

YT0oO6B! BBECTH I'MIIEPCCHIIIKY, BBIIIOJIHUTE CIle/lyollye JIeHCTBUSI:
1. KocHurecs siueliku, B KOTOPYIO HY>KHO JO0aBUTh CCHUIKY.
2. B crpoke ¢popmyi BBequte URL (agpec pecypca B cetu HTepHeT).

3. Haxxmute KHOIIKY . TeKcT cchlJIKM OKpacuTCsl B CUHUU 1IBeT U Oy/ieT IOIYepKHYT.

6.5.5.1.2 IIpeobpa3oBaTh TEKCT B THIEPCCHIIIKY

[Ipeobpa3oBaTh TEKCT B TUIEPCCHIIKY MOXKHO OJHUM U3 CJIEIYIOIMX CIIOCOOOB:
1. C noMoIbio MeHIO BCTAaBKHU.

2. C noMoIpo KOHTeKCTHOTO MEHIO.

YTto0ObI npeo6pasoBaTb TEeKCT B CCbUIKY C ITIOMOLIbIO MEHIO BCTABKH, BBIIIOJIHUTE CIIeAYIOIIHe

IelCTBU:

1. KocHuTech HYy>KHOU STUEHKH.

2. HaxxmuTe KHOIIKY Ha MaHeu 6bicTporo aoctymna. OTKpoeTcs MeHIO BCTaBKH.

3. Boibepute nmyHkT (7’ Ccpunka (cMm. Pucyrok 290):

||][|[| Jdurarpamma
@ WMaobpameHne

(2) Cebinka

JCX DyHKUMA

Pucynok 290 — ITyukT CchliIka B MEHIO BCTaBKHU
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OTtkpoercst okHO BeraBka cebliku (cMm. Pucynok 291):

BcTaBka ccbiiKu

Tekct

Cant MonOduc

Ceblnka

myoffice.ru b4

OTMeHuTb  [pUMeEHUTb

Pucynok 291 — Okno BcraBka cChLIIKH

4. B none TekcT BBeMTe TEKCT, KOTOPBIA OyJeT 0ToOpakaThCs B IoKyMeHTe BMecTo URL
ccoikd. Ecnu Bbl BbIAENTUIM sSUedKy ISl peoOpa3oBaHusl ee COAEepXXUMOIr0 B CCBUIKY
(cMm. 1.1), To mose TekcT yxe OGyner 3amoJIHEHO.

5. B mone Ccohinka BBemute URL (ampec pecypca B ceru HHTepHeT) miam anpec
3JIeKTPOHHOM MOYTHI.

6. Haxxmute kHonky Ilpumenuts. Eciu Bl paboTaeTe B pefjakTope Tabyvil Ha cMapTdoHe,

HaXxMuTe KHOIIKY I'oToBo.

TekcT cchlIku OKPACHUTCA B CHUHMMU IIBET U 6y,[[8T ITOAYEPKHYT.
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YT1oOBl BCTaBUTh CCHUIKY C IIOMOIIBIO KOHTEKCTHOI'O MeHIO, BBINOJIHUTE Clelylolye
eV CTBUSL:
1. KocHuTech Hy>KHOU STUEHKHU.

2. IloBTOpHO KOCHUTECH sTyeriku. OTKPOeTCs KOHTEeKCTHOe MEeHIO.

3. HaxxmuTe KHONIKY & U BbibepuTe koMaHy BcraBHTh cebLiIKy (cM. Prucynoxk 292):

OYMCTUTL

JanonHuTb

BcraeuThb CCBINKY

Pucynok 292 — Komanya BecraBuTh CCBLIKY

OTkpoetcsi okHO BecTaBKa CCBLJIKHU: JJajiee BLITIOJIHUTE IGUCTBUS, ONUCaHHbIe B 1-M criocobe
(11. 4-6).
Yrobbl mpeobpa3oBaTh ¢parMeHT TeKCTa M3 SYeMKU B CCHUIKY, BBIMIOJIHUTE CJeAylolire
JerCTBUS:
1. KocHuTech siueliky, B KOTOPOK HAaXOJIUTCS HYKHbIU pparMeHT.
2. Brimenute moboe cioBo xectoM Double-touch nimu Long-Press (cm. Ilpunoxenue I
Hcnonb3yembie xecthl). [TosBSTCS HarnpapJisitoliye Masiky.

3. PacrauwuTte BhbIle/IeHue. [TosIBUTCSI KOHTEKCTHOE MEHIO.

4. HaxxmMuTe KHOTIKY - BbIOEprTe kKoMaHly BecTraBuTH cehLIKY (cM. Pucynok 293):

Becraeuthb CCbINKY

fx  Cair MonOduc
@ & '

Pucynok 293 — Komanyia BcraBuTh CCBLIKY

OTkpoetcs okHO BecTaBKa CcCHIIKHM: [ajiee BHIIIOJIHUTE el CTBUS, ONMCaHHble B 1-M criocobe
(1. 4-6).
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6.5.5.2 OTKpPHITH THIIEPCCHLIKY

YToOBI OTKPBITH FMIIEPCCHIIKY, BBIIIOJIHUTE Cleylolire el CTBUS:
1. KocHurecs srueiiku, B KOTOPOW HaXOJIUTCS CChIJIKA.
2. IloBTOpHO KOCHUTECH sTUeHKU. OTKPOETCsI KOHTEKCTHOe MEeHIO.

3. Bribepute koMaH1y OTKPBITH CCBLIKY (CM. PucyHok 294):

BbIPE3ATE KOMWPOBATL BCTABWUTE BbIBPATE BCE | OTKPbITh CCBINKY

e

1 E*Cam MoiiOdic ‘

13

Pucynoxk 294 — Komanya OTKpBITH CCBLIKY

Anipec, ykazaHHBIN B TUIIEPCChIIIKe, OTKpPOeTcs B bpay3epe, KOoTopbli ucnosnbsyercs B OC 1o
YMOJTYaHHUIO.
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6.5.5.3 I3aMeHUTH rUnepcchLIKY

YToObI U3MEHUTH TUIEPCCHITIKY, BHIIOIHUTE CIIeAYIOIIre IeHCTBUSL:
1. KocHuTech siueiiku, B KOTOPOM HaXOIUTCS CChIJIKA.

2. IloBTOpHO KOCHUTECH sTUeHKU. OTKPOETCsI KOHTEKCTHOe MEeHIO.

3. HaxxmuTe KHONIKY S u BbIOepUTe kKoMaH/ly M3MeHHTB cChLIKY (cM. PrcyHok 295):

v e ~

MaMeHUTb CCbINKy

XOTh  Ynanutb cebiaky
A
1 XapaKTepHCTHRH OuneTuts

2 ﬂpo::[)’)('r ANA KOMMEPHEeCKOro HCNOIb30BaHHA

3 BecnnaTHeli MpooyKT 408 4acTHOTO 3anonHurs

HCIONBE30EaHHSA
4 Jlnuenann Ka ycrpoiictao BcTaBuTh CTPOKY Bbille
3 Juienzus Ha NonL30BaTENS
s BcTtaBuTh CTPOKY HMXe
6 ABTOMaTHIMpOBaHHOE ODHOBNEHHE
7 Pacmnpem—(an TEXHUYECKAA MoAdep:KKa BecraBuTtb CTOHGELI, chneea
8

Beraeuts cTonbey cnpaea

9 Caiir MoitOdnc

10
11 Ypanute cTpoky
12
13

) Ypanutb ctonéew

Pucynok 295 — Komanya 3MeHHTH CCBLIKY

4. Otkpoercss okHO VI3MeHHUTH CCBUIKY: BHeCUTe B HeM HeOoOXOJHWMble W3MeHEeHUs
(aHaJIOrMYHO MOPSIIIKY JeHUCTBUHM MPU JI00aBJIeEHUU TUIEPCCHLIKH).

5. Haxwmure kHotiky IIpuMeHHUTS.
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6.5.5.4 Y 1anuTh runepcchbLIKy

YT0o0mBI YAAJIUTh T'MIIEPCCBIIKY, BBIIIOJIHHUTE ClIeJyIoIIre e CTBUS:

1. KocHuTech siueiiku, B KOTOPOM HaXOIUTCS CChIJIKA.

2. IloBTOpHO KOCHUTECH sTUeHKU. OTKPOETCsI KOHTEKCTHOe MEeHIO.

3. HaxxmuTe KHONIKY S u BbIOEepUTe KOMaHly Y JaIMTh CCBLIKY (CM. PucyHok 296):

HNameHuTb cobinky

X0 Th

Yoanute cobinky

A
1 XapakTepHCTHEH

2 IlpoayxT 4ns KOMMEPYECKOTo HCMONLI0BaHHA

3 BecrinaTHbIi NPogyKT AMd 4acTHOro
MCMONB30BaHHA

4 Juuenzusa Ha ycrpolicTeo

5 JTnuensis Ha none3oBaTens

6 ApTomMaTHapoBaHHoe o0HOBNEHHE

Pacium PEeHHaA TEXHHYECKAA NO4OEDXKKa

9 T Caiir MoiOduc l

10
11
12
13
14

OumncTUTh

3anonHuTe

BcTaBuTb CTPOKY Bbile

BcTtaBuTh CTPOKY HUXe

Beraeuts cTonbel cnesa

BcraswTb cTon6el crnpasa

YAaniTb CTPOKY

Ypanute cronéey

Pucynok 296 — KomMaHnia Y 1aIuTh CCBLIKY

Ccolika mpeo6pasyeTcsi B OObIYHbBIN TEKCT.
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6.5.6 ITonck u 3aMeHa
6.5.6.1 Haiitu Texkcrt

YroObl HANTH TEKCT B JOKYMEHTe, BBIIIOJIHUTe Clelytolre NeiCTBUS:

1. HaxxmuTe KHOIIKY B Ha naHesM 6sIcTporo gocrymna. OTKpoeTcst KOMaHJJHOe MeHIO.

2. Bribepute komanay Ilouck...(cMm. Pucynok 297):

MouOdme Tabnuua.xods

Bce nameHernna COXPEHEHEI

MNouck...

dann >
Meyartb...
HanucaTe paspafoTymkam
CnpaBoYHbIN LeHTp

Pucynok 297 — Komanna Ilouck...

3. IlosiBUTCS MOMCKOBasi CTPOKA: BBeAUTEe B Hel 3ampoc. [loMck mpoucxoauT cpa3y mocie

BBO/Ia I1€pBOI'0 CUMBOJIA.
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PESYJ'ILTaTbI IIOHWCKA BbBIAEJIATCA CepbIM IIBETOM. CDpaFMeHT, Ha KOTOPOM OCTAHOBMIJICA

MIPOCMOTP Pe3yJIbTaTOB, BbIJIEJIUTCS >KeIThIM I1BeToM (cM. PucyHnok 298):

& nomb
A B
XapaKkTepUCTHKH MoiiOdwc CraHgapTHBIR
2 | TlpoaykT Ans KOMMEP YECKOTO HCNONL30BAHHS *

Becnnarheri NPpoAYKT 4714 4aCTHOro
HCHAOAB30BdHHA

JlMueHaua Ha yeTpoiicTeo

2 Juueuang Ha nonezonaTend B
6 ApToMaTHzHpoBaHHOe 0BHOBNEHHE 3
7 Paciumpennan TexHuueckas Mogiepxka +

Pucynoxk 298 — Pesynbrarhl moncka

Jl1s epeMellieHMsl 110 pe3yJsibTaTaM IOMCKa HaxkmuTe KHONKYy - (IIpembimymiee) mimu

(Cnenmyromee) B TOMCKOBOM CTPOKe.
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YT0o0mBI HACTPOUTL IapaMeTPhI IIONCKd, BbIIIOJIHUTE Clleyronye e CTBUSL:

- ~
1. HaxmuTe KHONKY @ B MOMCKOBOM CTpoKe. OTKpOETCS OKHO HACTpPOEeK, pa3sfielleHHOe

Ha Oioku Ilapamerpsl noucka u Pexxum moucka (cm. Pucynok 299):

O

o
L

TonsKo Ha AKTHRHOM NHCTE

C yuetom perucTpa

TonsKo CAOBA UENHKOM

Haiti

HaiTi W 2aMeHHTL

HaiTi W 2aMeHHTL BCE

Pucynok 299 — OkHO nnapamMeTpoB U PeXMMOB IIOMCKa

Onucanuve mapaMeTpoB MoMcKa cM. B Tabmuiie 30.

Tabmuna 30 — IlapameTpsl moncka

[TapameTp

Omnucauue

Tonbko Ha aKTUBHOM JIHCTE

ITouck MMPpOUCXOOUT TOJIBKO B IIpe/iejlaX dKTUBHOTO JIMCTA

C yueToM peructpa

[Ipu moucke yuuTtsiBaeTcsi peructp OykB (IPOTHMCHBIE WA

CTPOYHBIE)

Tomnbko clioBa HeJIMKOM

ITouck IMPpOUCXOOUT TOJIbKO IIO CJIOBAM, BBeIeHHbIM
OeJIMKOM. HpI/I BBOJle YdCTH CJIOBA OHO He IIOABHUTCA

B pe3yJibTaTdX ITOHCKa

2. YcraHoBuTe (Uia’)kKOK HAIPOTUB

I1apaMeTpoB HUJIX BCe.

3. Haxmure kHOnKy I'oTOBO.

IMOAXOJMAIIEro IapaMeTpa. MoskHO BbI6paTb HeCKOJIBKO
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6.5.6.2 HaiiTi TeKCT ¥ 3aMeHUTh

YToOBbI HAUTHU TEKCT B JOKyYMeHTe U 3dMEeHUTDh ero JpyrumM TeKCTOM, BBIIIOJIHUTEe Clleayroire

JeVICTBUS:
1. HaxxmuTte KHOIIKY E Ha Ma”enu 6bicTporo Aocryna. OTKpoeTcs KOMaH/IHOe MEeHIO.

2. Boibepute komanay Ilouck....IlosBrTcs morckoBas CTpoka.
L ]
3. Haxxmute kHonky i. OTKpoeTcss OKHO HAacCTpoOeK, pasfeneHHoe Ha Osoku Ilapamerpsl

noucka 1 Pexxum momcka.
Onucanuve peXXMOB MMOKMCKa CM. B Tabsute 31.

Tabnuma 31 — Pexumbl mmoucka

Pexxum noucka Omnucaaue

. OOBIYHBIA TIOWCK 1O JOKyMEHTY, PEeXHM YCTaHOBJIEH
Hanitu
M0 YMOJTIaHUIO

ITouck 10 OOKyYyMEeHTY M 3aMeHa IIepBOTIo HalIeHHOT'O

Haittu u 3aMeHUTH
¢dparmenTa

[Touck 1o OOKyMEeHTy H 3dMeHd BCeX HaUeHHbIX

Haiitu 1 3amMmeHuTh BCe
¢dparmeHTOB

4. YcranoBuTe QriaXkoK HAIPOTUB Noaxojsiero pexvma: Haiitu u 3amenurs ninu Haiiru
U 3aMeHHTD Bce.
Haxmute kHonky I'oToBo.

6. B none HaiiTu... BBeJjJuTe MOUCKOBBIN 3allpoC, a B I0jie 3aMeHHUTbh... BBeJJUTe TEeKCT,

KOTOPBIM HY>KHO 3aMeHUTb pe3yJibTaT moucka (cM. Pucynok 300):

— |—|:_f;,31:‘,-1 SaMEHUTL E

Pucynok 300 — [Tons Haiitu v 3ameHNTH

7. HaxmuTe KHONIKY 3aMeHUTH WM 3aMeHHUTH Bce (cM. PucyHok 301):

~
o raéniyd 3AMEHUTB | .

Pucynok 301 — Knonka 3aMeHUTH

CDpaI‘MEHT, KOTOprI;'I OBLI BhbIJIeJIeH KeJITbIM IIBeTOM, 6y,I[ET 3dMeHeH.
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6.5.7 CopTupoBKa u QpUILTpAIus

YT0o0mBI OTCOPTHUPOBATDH UJIN OTCl)I/IJIprOBaTI) IOdHHBbIEe, BBIIIOJIHUTE Cliegyromniye e CTBUSL:

1. BrigenuTe guamnasoH siueex. HeOGXOI[I/IMO YYUTBIBATDL, YTO JUAIId30H HE MOXeT COCTOATHb

U3 OTHOU CTPOKHU.

2. HaxmuTe kHOMKY )f Ha KOHTEKCTHOM BKazike «Sdeiika» (cM. Pucynok 302):

TexcT Hueilka

2 % Q6L KA

€ i VEHE S B H =

Pucynoxk 302 — Knonka ¢uinbsTpa 1 COpPTUPOBKHU

3. B BeinagatonieM MeH!o Beibepute yHKT Co3gath ¢uiabTp (cM. Pucynok 303):

& HE|y W=

Cosnatb hunstp
A B F G

7
Hens Hemen  KommrgecTso 3asBok 15

[NonegensHnk 150
Brophuk 172
137
90
95

et ER=aF %2 =8 LA EY O R

Pucynok 303 — ITynkt Co3gaTh puiabTp

4. HaxxmuTe KHOMIKY ¥ B BepXHeW sideiike BBIJIEIEHHOTO Juamnal3oHa (cM. Pucynok 304):

B, B

1 Jeur vHemern  KommrgecTBo 2asBok
p [ToHenensHME 150
3 Bropuux 172
4 Cpena 137
3 YeTeepr 90
6 [NgTHMUIA 95
4

Pucynok 304 — KHonka BbI30Ba 1apaMeTpOB COPTUPOBKU U GUIIBTPALIUU

@ BepxHss s4elika He yyacTByeT B Ipoljecce (pUIbTPalli U COPTUPOBKH.
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OTtkpoercs okHo CopTHpoBKa u ¢punbrpanusa (cMm. Pucynok 305):

< CopTuposka u dmnm’pauun
‘;J. Mo BospacTanuo %l Mo y6biBaHui0

BbiBpaTs BCe

BropHnk

MNarHuua

Cpena

Yeteepr

loTOBO

Pucynok 305 — Oxuno CopTHpoBKa 1 QUIbTpaIus

A z
5. BuibepuTe Tun coptuposku: ¢ (Ilo Bospacranmio) uny + (ITo y6bIBaHmIo).
6. YcranoBute naXXK HANPOTHUB J@HHBIX JJIi  OTOOpakeHUsT HUX B  pe3yJibTaTaxX

dunbpTpanyy.
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YTo6bI CHSITH GUIBTP, BBIIIOJIHUTE CJIelyIolue AeCTBUS:

1. Brimenure auanasoH sueek ¢ GUIIBTPOM.

2. HaxmuTe kHONKY )f Ha KOHTEKCTHOM BKJIafike «SI4yeiikay.

3. B Beimazaroniem MeHto Beibepute yHKT W CHathb ¢mibTp (cM. Pucynok 306):

YT100OBI 0GHOBUTH pe3yJIbTaThl (GUIIbTPAIlX, BBIIIOJIHUTE CllefyIolye 1elCTBUS:

¢ H B

A B
Henn venenn Kommraecrso sasBok
[loHegensHHE « 150
Bropruk 172
Cpena 137
Yereepr 90

[aTerua 95

2 RN LR P i

| Y CHATL buneTp | |

'VG 06HOBUTH

=

F

Pucynoxk 306 — Ilyukt CHaATH QMIBTP

1. BoigenuTe nuamnasoH sdeek, K KOTOpOMY IIpuMeHeH GUibTp.

2. HaxmuTe kHOnKy Y/ Ha BKIaznke «Sueiikay.

3. B BbImajaroiemM MeHio BbIOepHTe MTyHKT E OobnoBuTH (cM. Pucynok 307):

LMD

J3ChEUNE P

.QEHE

A B

Komrdectso saaBok

Jens Hememmt

[NoHegenbHHE « 150
Bropuuk 172
Cpena 137
HeTeepr 90
[IaTeua 95

Y CHATb hunbTp

| Y_-; O6HOBWTL |

| B ==

|

Pucynok 307 — [lynkt O0HOBHTH
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6.6 ®opMaTupoBaHue TaOIHIIHI

6.6.1 Beigeiurtn auana3oH sueex

YToOBI BHIJIETTUTD JUAIAa30H STUeeK, BHITIOJIHUTE CIIeyIoIye JeUCTBUS:
1. KocHuTech nepBo# siueliku OyayIiero nuarazoHa. [1osSBSITCs HampaBJstoIpe MasKy.
2. PactaHute BbifleieHde B HY)XXHOM HalpaBJieHWH (IO TociefHed sYedKH uana3oHa).

BrizienenHble si9eiKU OKpacsTCs B CBeTIIO-roiry6oit 1iBet (cM. PucyHok 308):

A B c D E
1 ¢ X apaKTe pHCTHEH MoiOdguc CTasaapTHeIR MoOdite CrarrmimHes:
e sl : P [MoMalIHAS BepcHa
2 7 TlpoaykT Ans KOMMEPYECKOTO HCM0/Ib30BaHHA +
P BecnnaTHslil NpoayKT AMA YACTHOTO -
=] HCTTONBI0BAHHS
4 Iuugnang Ha ycTpoficTeo \‘ + +
v
5 JINUeH3NA Ha MoMB30BATENA ¥
6 ABTOMATHIHPOBAHHOE OOHOBTEHHE - #
7 PacumpenHas TexHHYECKad MOLIEDHKA +:

Pucynox 308 — Brizienenue stuelikv U U3MeHeHHe Auara3oHa

YTo0Ob! BBIJIEIUTD BCIO CTPOKY (CcTOsbelr) TaOiMIbl, HAXKMUTE Ha HOMep CTPOKHU (3aroJIOBOK

cTosiba). BeiiesieHHbIe CTPOKU U CTOJIOIBI OKPACSTCS B CBeTI0-Toiyoou 1Bet (cM. Pucynok 309):

A B | C | o
MorUguc CtangapTHeiit
. g I
XapakTepucTHKH MoitOduc CranpaprHbii ® 2
Jomaluxan eepcus

2 IlpoaykT Ana KOMMEpPYECKOro HCMOIb30BaHHA +
3 BecrnnarHeiii NpoayKT 41 YaCTHOrO -

HCMOMB30BaHNHA
4 Jlnuersua 1a yerpoiicreo + +
=
= JTnueHzHa Ha Nonb3oBaTENSA + &
5] ABToMaTH3HpOBaHHOE ODHOBIEHHE - Az
7 PaclunpenHas TexHH4eCcKas NogaepxKa + ® -
8 i3
o]
J
10

Pucynok 309 — Beiziennenue crosnbiia nejimkom

YToObl BBIAEIUTH HECKOJIbKO CTPOK (CTOJIOIOB), pacTSHUTe BbIieJieHWe B HYXXHOM

HallpaBJIEHUHU.
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YT10OBI BBIJIENIUTH BCIO aKTUBHYIO OOJIACTh JINCTA, BHIIIOJIHUTE Clelyolye NefCTBUS:
1. Boigenure mobyto SUeliKy WM JUana3oH sueek.
2. KocHuTech BbIJIeIeHHOM si9eiiku (fuara3oHa). OTKpoeTcss KOHTeKCTHOe MEeHIO.

3. Bribepute komany Beiopars Bce (cM. Prucynok 310):

C

*

BbIPE3ATE KOMWUPOBATE BCTABMTE BBIEPATE BCE

MofOdic CTaHZapTHBIA
JoMalH#A BEpCHA

ETanﬂ,}"KT 4148 KOMMep4YeCKOoro HCNoNs30BaHHuA L + 3

- BecnnaTHei MpoAVET 418 HacTHOrD 4
i -

HCMO B30BAHKA
4 JTMUeHzHA Ha YCTPOHCTED
3 JIMUEH3HA Ha NONL30BATENA + +

Pucynok 310 — Komanyia BeiopaTts Bce

B pesynbrare omepanuu OyAyT BblfelieHbl BCe CTPOKM U CTOJIOIBI B aKTUBHOW 00/acTH

JIMCT4, a4 TaKXe OTKPOeTCA KOHTeKCTHOe MeHIO.

YToOBI OTMEHUTH BBIJIEJIEHUE 3JIEMEeHTOB TabJIUIIbl, HAXKMUTE Ha JIto60oe MecTo B JIOKYMeHTe.
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6.6.2 I3MeHHTE LIBeT 3/IMBKHU SYeeK

[Io yMomuanuio y siueek HeT 3aIMBKU. UTOOBI M3MEHUTDH 1IBET 3aJIMBKU SUeeK, BBITIOJIHUTE
CIIeJIyIoIMe IeUCTBUSL:

1. Boimenure siuelKy WA TAANIa30H STYEeK.

2. HaxxmuTe KHONIKY “© Ha KOHTEKCTHO# BKyIajiKe «Sdeiikay (cm. Pucynok 311):

TekcT Huyeiika

2 % OBLWmI

£ | H vy B0 & B H =

Pucynok 311 — KHormka 3a/IUBKY sTdeex

3. OTKpoeTcst OKHO MaJIUTPhI: HAXKMHUTE HA HYXXHBIN 11BeT (cM. PucyHnok 312):

HeT 3anmexn

B
||II|I|I||

Pucynok 312 — Bri6op 11BeTa 3a/IMBKU STYEHKU

YT0o0mBI YAAJIUTB 3dJIMBKY A49€eK, BhIIIOJIHUTEe CJIeayroune e CTBUSL:

1. Boimenure siueiiky WK TMara3oH sueek.
2. HaxkmMuTe KHOTIKY © Ha BKIagke «slueiikay.

3. OTKpoeTcsl OKHO NanUTphl: HaxkmuTe kHONKYy Her 3amuBku (cM. PrucyHnok 312).
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6.6.3 VIaMeHUTH rpaHUIIbI TUeeK

ITo YMOJTYaHHIO I'PAHUIIBI d9€eeK B Ta6m/me He OTOﬁp&)KElIOTCSI. YT00OBI N3MEHUTD IapaMeTphbI
r'paHUII, BBITIOJIHUTE Ciieayroniye e CTBUS:

1. BbienuTe HY>KHBIN JTMaa30H sSYeek.

2. Haxwmure xkaonky HH Ha konTekcrroit Brmaake «Tueiika» (cm. Pucynok 313):

Huenka

2 % OBLWmI

£ |H vy B H S S

Pucynok 313 — KHomka HaCTpONKY I'paHUIl

OTKpoeTcst OKHO HACTPOUMKH, pa3zieJieHHOe Ha TpH 6i1oka (cM. PucyHok 314):

== Z HeT rpaHiy
==
R SN
—_—
@ Gonblie OTTEHKOB W

Pucynok 314 — OkxHO HACTPOWKM ITapaMeTpPOB rPaHUIL

3. B nepBom 0iioke BribepuTe, Kakre rpaHUIIBI HEOOXOJIMMO OTOOpPaXKaTh (BCe, BHyTPeHHHUe,
BHeIIHUe, JieBas, IipaBasl, U T. 11.).
4. Bo BTOpOM 0J10Ke BHIOEpUTE BU/I TPAHUIL (TOHKAs, OOBIYHAS, KUPHAS JIMHUS U T. [1.).

5. B Tperbem Oiioke BbIOepHTe IBeT TrpaHUIl. YTOOBI OTKPLITH BCIO MaJUTPy IIBETOB,

Ha)XXMHUTe KHOIIKY @ Boabie oTTeHKOB v (cm. Pucynok 314).

Yro6bl yoanuTh 3alaHHbIe TapaMeTpbl TPAHUI], BBIITOJIHUTE CJIeIyIOIIre eHCTBUSL:

1. BrienuTe HyXHBIN JUAIa30H siueekK.
2. HaxxmuTe KHOIIKY FH ua xourexcrroit Brnagke «Iueiikay.
3. B oTkpeiBIIEMCSI OKHE BBIOEpUTE, KaKHWe TPAaHUIlbl HEOOXOIUMO YIAIUTh, WIM HAXXMHUTE

kuonky [Z] Her rpanmm (cM. Pucynok 314).
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6.6.4 O0BeqMHHUTE TYCHKH

O6bequHUTD TYEMKU MOXKHO OJJHUM U3 CJIe[lyI0IIKX CII0COOO0B:
1. C momotipio KOHTEKCTHOM BKJIAJIKU «Sdelikay.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.
YToObl 0OBEIUHUTD SYEUKH C MOMOIIBI0 KOHTEKCTHOW BKJIAJIKU, BBIMOJHUTE CIIEAYIOIHe
e CTBUSL:

1. BoigenuTe HY>KHBIU JUaNa30H sSYeeK.

2. HaxmuTe KHOMKY [—| Ha BKnazke «Sueiika» (cM. Pucynok 315):

Tekct Hyenka

2 % Yucnosoi 0+ 0-

cHEB VY EHS® NS

Pucynok 315 — KHonka o0beiiHEHUSI sT9eek

BriiesieHHbIN qUana3oH CTaHeT OJIHOM S'YeMKOM, B KOTOPOM COXPAHSITCS JaHHBIE (a Takke

Cl)OpMaTI/IpOBaHI/IE) TOJIBKO U3 BerHEﬁ JIEBOU STYEHKHU IIpeXHero Auaiia3oHa.
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Yrobbl 0O6BEAUHUTHL STYEHKH C IOMOIIBI0 KOHTEKCTHOI'O MEHIO, BBIMOJIHUTE CJeAylollre
IelCTBUL:
1. BoimenuTte HyXHBIN UaIa30H siueeK.

2. KocHuTech BbiZieieHHOTO Juaria3oHa. OTKpoeTcs KOHTEKCTHOe MeHIO.

3. HaxkmuTe KHONIKY & U BbibepuTe koMaHy O0bequHUTH sueikH (cM. PucyHok 316):

v A Teker OuncTuTs

02 % kcnoHeHumans. O+ 0- < E E

3anonHnTe
A B D =

1 XapakTepHCTHKH Moi1tOduc CTaHnapTHENT BcrasuTh cTonbusl cnesa

2 TpomyKT 218 KOMMEDHECKOrO HCMONE30BAHNA +

Bcrasute cTonBUbl cnpasa

3 BecnniaThEii NPoAYKT 418 4acTHOrO
HCTIONE30B3HIA

4 Jleensna Ka yeTpoiicTeo + Ypanutb ctonbup!

5 Tlunenzns Ha nonesosatens +

6 AsromaTHanpoBaHHoe oGHOBNEHHE - CKpbITE

7 Pacumpenas Texseckas noagepxia + b

® [
10 o

Pucynok 316 — Komanna O0beMHUTS sT9eiiku

Mokasate

BoijlenieHHbIM Mana30H CTaHeT OJIHOW SYeMKOW, B KOTOPOM COXPAHSTCS JlaHHbIe (a TakKe

q)OpMaTI/IpOBaHI/Ie) TOJIBKO U3 BerHEﬁ JIEBOH STYEHKHU IpeXXHero ayvaiia3oHa.

[Ipu pabore c TabmuIaMu, K KOTOPHIM TPUMEHEeH TaOJIMYHBIA CTHJIb, OTepaIus

00beIMHEeHus ST9eeK HeJJOCTYITHA.
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6.6.5 PazpeqMHHUTE S9eHKH

Omnepanus pazbeJMHeHusl JOCTYITHA TOJIbKO /Jisk paHee 00beIMHEHHbBIX sSTYeek.
PazbequHUTD STUeiKY MOXKHO OJTHUM U3 CJIeAYIOIIUX CII0COOOB:
1. C moMomipi0 KOHTeKCTHOM BKIIAAKU «Sldeiikay.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MEeHIO.

YToObl pa3beIUHUTD STYEHMKU C TOMOIIBI0O KOHTEKCTHOM BKJIAJKU, BBHIMIOJHUTE CJeAyIollre
eiCTBUL:

1. Boigenure sueliky, KOTopasi sIBJISIeTCSl pe3yJibTaToM 0ObeIiHeHUsl.

2. HaxmuTe KHOIIKY @ Ha BKJIaJiKe «f4deiika» (cM. Pucynok 317):

Tekert Auerka

=2 % Yucnosoil 0% 0=

cHEBY BHAS B B =

Pucynok 317 — KHonka pazpeJuHeHUS sTdeeK

Sldeiika pa3mesUTCS Ha TO KOJMYECTBO s9eeK, KOoTopoe ObUIO A0 oObenuHeHUs. JlaHHBIE

13 00beIMHEHHOW SYeWKH COXPaHSTCS B BepxHed JIeBOW sdeiike BOCCTAHOBJIEHHOI'O JIMala30Ha,
OCTaJIbHbIe ST9eUKH OYyT MyCTHIMHU.
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YToObl pa3beJMHUTH STUEWKHA C IIOMOIIBI0 KOHTEKCTHOTO MeHIO, BBIMOJIHUTE CJeAylollre
IelCTBUL:
1. Brimenure siueiiky, KOTOpas SIBJISIETCS pe3yJIbTaTOM OOBeIMHEHUSI.

2. KocnHuTtecs BbljlesieHHOU stueriku. OTKpPOeTCs KOHTeKCTHOe MEeHIO.

3. HaxkmuTe KHONIKY ¢ U BblOepuTe KoMaHy Pa3bequnuth sueiiku (cM. PucyHok 318):

O4ucTUTL

3ano/H1Tb

BcTaBuTh cobinky

BcTaBuTh CTPOKM Bhille

BcTaBuTh CTPOKMW HUXE

BcraeuTe cTronbey cnesa

BeraeuTth cronbey cnpasa

Yoanutb CTPOKM

Yaanute ctonbel

PasbefrHUTL AYENKK

Pucynok 318 — Komanyia PazpequHUTS si9eiKu

Syelika pa3menuTcs Ha TO KOJIMYECTBO siueeK, KOTopoe Obulo 10 obwenvHeHus. JlaHHBIe
13 00beIMHEeHHOM SUeMKU COXPAHSTCS B BepxHeH JIeBOM suelike BOCCTAHOBJIEHHOT'O /IMAIla30Ha,

oCTajbHble TYeWKU OYIyT MyCTHIMHU.

ii [Tpu pabore c Tabnuiamu, K KOTOPbIM IIpUMeHeH TaOJIWYHBIA CTHIb, OIepanus

pa3beIlMHeHNrd d9eeK HeJOCTYyITHaA.
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6.6.6 BcTaBUTH CTPOKH HJIH CTOJIOIHI

BcraBUTh CTPOKH MJTH CTOJIOITBI MOXKHO OTHUM M3 CJIEAYIONIUX CIIOCOOOB:
1. C moMouipi0 KOHTEeKCTHOM BKJIAAKU «Sldefikay.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.

YToObl BCTaBUTH CTPOKW WJIM CTOJIOIBI C IOMOIbI0 KOHTEKCTHOM BKJIQJIKW, BBINIOJHUTE
CIIe[IyIoIe IeUCTBUSL:
1. BuimenuTte CTpOKM WK CTOJOIIBI, PSIJIOM C KOTOPLIMU OYyJ1yT HOBbIE 3JIeMeHThI.

2. HaxxmMute ofHy M3 CleylOlMX KHOIMOK Ha BkIagke «Sueiika» (cMm. Pucynok 319
u Tabmuma 32):

TekcT Huyerka

G2 % O6Wwmin

£ H v RS BB S

Pucynok 319 — KHonku BcTaBKU CTPOK U CTOJIOIIOB

Tabmuia 32 — KHoOIKY BCTaBKY CTPOK U CTOJIOIIOB

Omnepanus Knonka

BcraBuTh HOBBIH CTOJ'[6€I_I CJieBa OT BbIeJIEHHOI'O

BcraBuTth HOBBIN CTOJIOEI] CIIpaBa OT BbIJIeJIEHHOT'O

BcTaBuTh HOBYIO CTPOKY HUKe BblJIeIeHHOW

BB & 3

BcraBuTh HOBYIO CTPOKY BBIIlIe Bbl/IelIeHHON

B Tabnuity OyzieT BCTaBJIeHO CTOJIBKO CTPOK WJIM CTOJIOIIOB, CKOJIBKO ObIIO BbiAenieHo (11.1).
Harnprimep, eciid BbI BBIIQIHIA TPH CTPOKH M HAXKAIM fgl, TOJ] BBIJIEJIGHHBIMH CTPOKaMH Oyer

BCTaBJIEHO TPU CTPOKH.
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YT10OBl BCTaBUTh CTPOKM WJIA CTOJOLBI C IIOMOIIBIO KOHTEKCTHOI'O MeHIO, BBIIIOJIHUTE
CIIe[IyIoIue IeUCTBUSL:
1. BolgenuTe CTPOKHY WM CTOJIOIBL, PSZIOM C KOTOPBIMU Oy/1yT HOBBIE 3JIeMeHTHI.

2. KocHuTech BbiZieieHHOTO Juaria3oHa. OTKpoeTcs KOHTEKCTHOe MeHIO.

3. HaxxmuTte KHOIIKY ‘u BbIOEpUTe HYXXHYI0 koMaHy (cM. Pucynok 320):

O4ymncTUTL

3anonHnTb

BcrasuThb CCbINKY

BcTaBUTh CTPOKY Bbllle

BCTaBWTE CTPOKY HWKe

BcraBuTe cTonGel cneea

BcraBuTe cTonBew cnpasa

Ynanutb cTpoky

Ynanute cronéey

Pucynok 320 — KoMaH/ibl BCTaBKM CTPOK U CTOJIOIIOB B KOHTEKCTHOM MEHIO

B Tabnuny Oyner BCTaBjeHO CTOJIBKO CTPOK WJIM CTOJIOIIOB, CKOJIBKO OBLIO BbIAeNieHO (II.1).
Hanpumep, eciivi Bbl BBIAEIWIA TPU CTPOKK U BbIOpaiM koMaHAy BcTraBUTH CTpPOKHM HMKe, IO

BbIJIeJIeHHBIMY CTPOKaMHU OyJieT BCTaBJIeHO TPU CTPOKH.
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6.6.7 aMeHHuTH pazMep CTPOKH WIH CTOJIOIA

YToObl U3MEHUTH pa3Mep CTPOKU UJIH CTOJIOIA, BBHIOJHUTE CIeAYIOIIre IeACTBUSL:

1. BoigenuTe CTpoKy Wiv cTosibel.

2. llotsHuTe rpaHuny B o00JacTH HyMepalid CTPOK MM 3arojIOBKOB  CTOJIOI[OB

(cM. Pucynok 321):

A o—»ﬂ B

XapakTepHCTHKH MofOdinc CrangapTHeil

[MpoaykT ons KoMMepyecKoro
HCMONE30BaHNHA

+

P2

BecnnatHeiii npogykT ans
YaCTHOTO HCMOMB30BAHMA

4 Jluuenzna Ha yerpoiicTeo
5 Jliuexsns Ha none3oBaTENA %
6 ABTOMaTHIMPOBAaHHOE OOHOBNEHH: -

Pacuwmpennas Texsuteckas
NMOAOEDAKES

7

10

=

O O TR IR

.

o

|
=

C D

MoitOduc CranaapTHeii
Lomaunas sepcus

Pucynok 321 — V3ameHeHnue mypuHbI CTOIOA

HpI/I YMEHBbIIIEHHWHU BBICOTBI CTPOKH 6y21€T YUUTBIBATBCA COOEpPXUMOe d4YeeK: BbICOTa

YMEHBIIIMTCS TaK, YTOOBI 0TOOPaXKaoch Bce COAepXXUMOe.

Yrobbl CO3AaTh B OIHOM CTPOKe WJIM CTOJOIle SYeKU pa3HbIX pa3MepoB, UCIOJIb3YWUTe

orepanuio O0beIMHEHUS STIeeK.
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6.6.8 CKpBITH CTPOKH WIH CTOJIOLBI

YT0o0mBI CKPBITh CTPOKH HUJIN CTOJI6HI:I, BBIIIOJIHUTE ClIeAyroue e CTBUSL:

1. BolgenuTe CTPOKY WM CTOJIOIBI, KOTOPBIE HYXHO CKPBITb.

2. KocHuTech BbIJIeIeHHBIX 3JIeMeHTOB TabmuIbl. OTKpPOeTCss KOHTEKCTHOe MEeHIO.

3. HaxxmuTe KHONIKY S u BbIOepUTe kKoMaH/ly CKpBITBh (CM. PucyHok 322):

WCNONb30BaHWUA

3 becnnatHeli NpoaykKT ana 4acTtHoro
WCMNONL30BaHWA

JIMLEH3WA Ha YCTPOMCTBO

5 JlnueH3us Ha none3o0Bartens +
6 ABTOMaTU3UpOBAaHHOE 0GHOBNEHKWE =
7 PaclumpeHHas TeXHUUECKaa NoaAepXKKa A

k2 % O6wmin
1 2
1 XapakTepucTvKM MoiiOduc CtaHaapTHbIA
2 MpoayKT ANA KOMMEPYECKOro -

TekcT

cHE Y BH !

HAueiika

3 4

MoiOduc CTaHRapTHBIN
[AoMaluHAA Bepcus

O4MCTUTD

3anonuuTo

BcraeuTb cTonbel cnesa

BerasuTs cronbew cnpasa

Yaanute ctonbey

CKpbITE

OB BLEANHNTL A4erKn

Pucynok 322 — Komanjia CKpsITh

CkpbITble CTPOKM (CTOJIOIBI) OTMeTSTCS B 3arojioBke (cM. PucyHok 323) u He OyayT

BBIBOOUTHCA Ha I1e4aThb.

A
1 XapakTepHCTHEH
2  IlpopykT nns KOMMepUECKOTo HCNONLIOBAHHA

3 BecnnaTHeii NpoOVKT ANA YacTHOTO
HCMONLI0BAHHA

4 Jluuenzaua 1a yorpoiicTeo

3 JIMueH31A HA NONB30BATENA

6 AsTomaTHaMpOBaHHOE OOHORTEHHE
7 Paciumpensas TexHHHecKan NOAIEDKKA

B

HE

MofOdwuc CTanoapTHEIR

Pucynoxk 323 — CkpbITble CTONOIIBI
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YTo0bI 110Ka3aTh paHee CKPbIThle CTPOKU WJIA CTOJIOIbI, BBITIOJIHUTE CJIeYIOIIHe TeUCTBUS:
1. Boigenure menukoMm jABe CTPOKU (CTOJOIIA), MEXIy KOTOPBIMA HAXOJUTCS CKPBITHIN

JJIEMEeHT.

2. Kocuurech BbIJIeJIeHHbIX 3JIeMeHTOB Ta6JII/II_[bI. OTKpOQTCH KOHTEeKCTHOe MEHIO.

3. HaxxmuTte KHOIIKY u BbIOepuTe koMaHy ITokazars (cM. PucyHok 324):

v i = Teker OUMCTHTB

L2 % SkcnoweHumans. O+ 0- @ Eﬂ E

3anonHuTe
A B D E
1 XapaKTepHCTHEN MoiiOduc CTaHpapTHEIHA BeTaBuTh CTONBULI Creaa
2 TlpoayxT 474 KOMMEPHECKOTO HCMOMb30BAHHA +
BcraeuTb cTonbubl cnpaea
3 BecnnaTHuiil MPoayKT An4 4acTHOTO
HCMOM530BaHHA
4 Jluuenzma Ha ycrpoiicTeo + Yaanute cTonbubl
3 JlHueHzHa Ha NoNb30BaTeNs +
6 ABTOMaTH3MpOBaHHOE OBHOBNEHHE - CkpbiTh
7 Pacumpensas TexHuYecKas Nogaepxka +
& & Mokasatb
8
2]
10 =
1 OB bEANHUTE AYENKN
12

Pucynok 324 — Komanja Ilokasath
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6.6.9 Y 1anuThb CTPOKH WIHN CTOIOIBI

VY IanuTh CTPOKY WM CTOJIOITBI MOXHO OTHUM M3 CJIEAYIOIIUX CII0COOOB:
1. C moMouipi0 KOHTEeKCTHOM BKJIAAKU «Sldefikay.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.

Yro06bl yHaIuTh CTPOKM WM CTOJIOIBI C IMOMOIIBIO KOHTEKCTHOW BKJIQJIKH, BBITIOJHUTE
CIIe[IyIoIe IeUCTBUSL:

1. Boienvre CTPOKH WA CTOJIOIIBI.

2. Haxvure kHonky [B] (YmamuTh crom6em) MM KHOIKY =4 (YpamuTh CTPOKY)

Ha BrJIagKe «Sdeiika» (cM. Pucynok 325):

TekeT Hueilka

G2 % O 6L Wit

& H vy B H S B S

Pucynoxk 325 — Kuonku ynaneHus CTPOK U CTOJIOIIOB
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YT1oOBl yHAMUTh CTPOKA WA CTOJIONBI C IIOMOINBIO KOHTEKCTHOTO MEHIO, BBIIIOJIHUTE
CIIe[IyIoIue IeUCTBUSL:
1. BolgenuTe CTPOKY WJU CTOJIOIIBI.

2. KocHuTech BbIJIeIeHHBIX 3JIeMeHTOB TabuIbl. OTKPOeTCss KOHTEKCTHOe MEeHIO.

3. HaxxmuTte KHOIIKY u BbIOEprTe HY>XHYIO0 KOMaH[y (cM. PucyHok 326):

OYncTUTL

3anonHuTb

BctraBuThb CObINKy

BCTaBWTh CTPOKY Bbllle

BctaBuTe CTPOKY HMXe

BcerasuTe cTonbey cnesa

Beraeute cronbel crpaga

Ypoanuth CTPOKY

Yoanute ctonéey

Pucynok 326 — KomaHjibl yjiasieHHs CTPOK U CTOJIOIOB B KOHTEKCTHOM MEHIO

W3 nokymeHnTa OynyT ynaneHbl BCe sTMEHMKU BbIJIeJIeHHBIX CTPOK WJIM CTOJIOIIOB BMeCTe C UX

COJIEPXXWMBIM.
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6.7 PaboTa c BEIYHCIICHUAMH
6.7.1 ®opmaTsl JaHHBIX

6.7.1.1 O ¢popmarax JaHHBIX

dopmaTbl HYXXHBI [Jis TPAaBAJIbHOM WHTepIpeTaluy JaHHBIX MPU KaKUX-JIKMOO omepanusx,
HaIpyuMep, MPU BHIYUCIIEHUSX B GOpMYyJIax.

B penakTope Tabmui vcnosnb3ytotcs cieaytoire popmatsl (cM. Tabnuia 33):

Tabmurma 33 — PopmaThl JaHHBIX

dopmat Omnucanue

VHuBepcanbHbI popMaT, KOTOPBLIM NPHUCBAMBAETCS BCeM
O6mmit syeikaM M0 YMOJMaHUIO B MOMEHT CO3JlaHus JMcTa. MoxeT

HCIIOJIb30BATHCA BO BCeX (bOpMy'J'IaX 141 CIDYHKHI/IHX

dopmar wucnonb3yercss i Ipe[CcTaBlIeHUs] 4YuCesl Kak
nporieHToB. IIpyu mpuMeHennu dopmaTa BBeJleHHOe YHCIIO
[IpoueHTHBIH yMmHOXaeTcs Ha 100, wu mosydeHHoe ~ 3HayeHHe
oToOpaxaeTcs B siueriKke CO 3HAKOM «%o»

HcxonHoe 3HaueHne oToOpakaeTcsi B CTpoke GopMyil

YucnoBoit OcHoBHOM ¢popMaT A1 BbIBOJIa YUCET
B dopmare TekcToBBII BBe/IeHHbIe JlaHHbIE
TekcTOBBIM He 11pe00OPa30BLIBAIOTCS M OJMHAKOBO  OTOOpaXkaroTcs

B siYeiike U CTPOKe popMyn

HCHOJ’II)CSYETCFI JIJI1 JeHeXXHbIX 3HAaYeHUH U 110 YMOJI9aHHUIO
HGHEX(HbIﬁ JOIIOJIHAEeT qHuCJia CHUMBOJIOM BaJIIOTHI, KOTOpasd

cooTBeTcTBYeT HacTporkam OC

HCHOJ’H)SYETCS[ IJI1 9rceJi, UCIIOJIb3yeMbIX B 6y'X1"aJ'lTepCKI/IX
DUHaHCOBBIN OOKyYMeHTaX U 110 YMOJ/JIMdHHUIO JOIIOJIHAET YKMCJlda CMMBOJIOM

BaJIOTHI, KOTOPasi COOTBeTCTBYyeT HacTpoiikaMm OC

ABTOMAaTHYeCKH IPpHUCBaMNBAETCA sd4yerke, eCcid B Hee

JlaTa
BBOJMUTCS YUCJIO B BUJle JAThl
B ABTOMATHYeCKHd TIIpUCBauBaeTCsl sdeiike, ecid B Hee
pemst
BBOJMTCS YUCJIO B BHJle BpeMeHH!
Hcnonb3yeTcst 1yl npeAcTaBieHUs] POOHBIX YucesI B BUIe
HpoOHbIit

OOBIKHOBEHHBIX JIpo0eii: ApoOHAas 4acTh YMC/A 3aMeHSeTCs
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dopmar Onwucanue

Ha YHCJIMTeJIb U 3HaMeHaTeJlb

HUcnome3yeTcss it mpeficTaBieHus OOJBIINX YHWCET B
KOpPOTKOHW dopMe: 4acTh BBEJIEHHOTO YHCJA 3aMeHseTCsl Ha
OKCIIOHeHITUAIbHbIN E+n, rae E obo3Havaer IKCIIOHEeHIMAJIbHOe
TpeJiCTaBlieHe — YMHOXeHHe MpeJIecTBYNero Yrucia Ha

10 B cTenmenu n

[Tpumevanus k Tabmuiie 33:

1. B ¢opmate Obmmii mpocTele U JApoOHBbIe YKMCJIA I1epeBOASTCS B 3KCIIOHEHIIMAIbHYIO
¢dopMy, nepeBOA INPOUCXOOMT IIOC/e BBOAA 4YMCIA B suedKy. Jlyis ApoOGHBIX uucen
B dopmaTe OOIIMIA He3HAYAIIME HYJIA B APOOHOM 9acTU He OTOOPaKaroTCSl.

2. ®opmat JleHemKHBII aBTOMAaTHYECKU [IPUCBAUBALTCS sTUeHKe, eCiv PU BBOJIE JAaHHBIX IOCIIe
YHCJIa YKa3bIBae€TCsl CUMBOJI WM KOJ| BaJIIOTHI (Harpumep, pyo., TpH., $). Ecin sueiika umeer
¢dopmat TekcToBBIN, TO PopMaT He MEHSETCSL.

3. Ilpu BBOne umcen B ¢popmate PuHaHCcoBbIH 0 (HOJIB) aBTOMAaTHYeCKU 3aMeHsIeTCsl Ha -
(neduc), a oTprnaTesbHbIe YMCIIA 3aKJII0YAIOTCS B KPYTJIble CKOOKU.

4. Bcem nanabIM B ¢popmarax Jlara u Bpems cootBercTByeT ncxogHoe ynciio. McxoqHeiM
YKCIIOM /JIS1 AAaHHBIX B ¢popmMarte JlaTa Bcerza sIByISeTCs Lejloe YUCII0, UCXOJHBIM YU CIIOM
U1 JaHHBIX B ¢dopmare Bpemsi — umcno u3 uHTepBana ot 0,0 mo 0,999988426. YtooOn!
YBUJIETb 3TO YUCIIO, BbIOepuTe popmaT Uuci0BoIi.

5. Ecnu siuelike MprcBOoeH DKCHOHEHIUAIBHBIH GOpMaT, TO YUCIIO B sUeliKe 0TOOpaXkaeTcst
B OKCIOHEHIIMAJIbHOM IIpeiCTaBJIeHUH He3aBUCUMO OT TOro, KaKoe KOJINYecTBO
CHMBOJIOB OHO cofepuT. [Ipy 3TOM uwWciIa, KOTOpbIe cofepXkaT a0 15 CUMBOJIOB
BK/IIOUMTEJILHO, B peXHMe PpellakTHUPOBaHUSI U B CTPOKe (OpMyJ OTOOpaXkaloTcsl B
HCXO/IHOM BHJIe.

6. Ilannble B popmaTe TekcTOBBIN He YUUTHIBAIOTCS B IIPOIlecCe BHIYMCIIEHUH, AaXe eCiu
BHYTPH SIUEHMKHU HaXOJUTCS YACIIO. JTOT Popmar Iojie3eH, Korja TpebyeTcss UCKII0IUThb

HEKOTOphbIe Y1 CJjld U3 MdCCHBd dpT'YMEHTOB.
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6.7.1.2 Briopars ¢popmat

Yrobbl BbiOpaTh dopMaT stueek [leHexkHbIdi iy IIpomeHTHBIN, BBINOJIHUTE CIleAyIOLMe
JeNCTBUSL:
1. Boimenure siuelKy WA TAANIa30H STYEeK.

2. HaxxmMuTe KHONIKY ([JeHe:kHBINM) WU KHOIKY % (IIponeHTHBIN) HA KOHTEKCTHOM

BKJIaKe «Suelika» (cM. Pucynok 327):

TekcT Aueika

G2 % O6wmi

e H vy B HSB B =

Pucynok 327 — Knonku Bribopa dpopmMaToB
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Yr1ob6bl BEIOpaTh Ipyroi GopmMaT U3 CIIUCKA, BBHIIIOJHUTE CIIeAYIOIIre 1efCTBHUSL:

1. BBIHEJII/ITG SI“IEI‘/JIKY WK JUAIllda30H s49eeK.

2. Haxxmute kHomky OOmmii (Ha3BaHWe HA KHOIKE 3aBUCUT OT TeKylero d¢opmara).

OTkpoeTcs MeHIO BbIOOpa U HacTpoek popmara (cM. Pucynok 328):

" OBLmMin 101212
Yucnosoh 101212
LOeHemHblin 1012128
DuHaHcoBBIR 1012128
Oata 08.10.1902
Bpemsa 2:52:48

[Nata v Bpemsa 08101902 2:52

[MpOUEHT HbI 101212,00%
OpoBHbIW 10121/8
OKCNoHeHUManbHblin - 1,01E+03
TexkcToBbIA 101212
HacTpoikun

Pucynok 328 — Mento BbibOpa 1 HacTpoek dopMara

3. Kocnureco Hy>XHOT0 opMaTa B CITUCKe.
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6.7.1.3 Hacrpouth napamerps! ¢popmara

Yto0Obl HACTPOUTH TapaMeTpbl hpopMaTa sTerKH, BBITIOJHUTE ClIeAyIolIre e CTBUSL:

1. HaxxmuTe KHONKY C Tekyumm c¢opmaTtoM (Hanpumep, UmciaoBoit). OTKpoeTcsi MeHIO

BBIOOpa U HAacTpoek dpopMara.

2. Bribepute nynkT Hacrtpoiiku. OTKpoeTrcss OKHO HacTpouku ¢opmara. Ilapamerpbl

ISl HACTPOMKH 3aBUCST OT BbIOpaHHOTO dopmara (CM. TabauIbl 34-39):

Tabmuna 34 — Ilapamerp HacTpoiiku popmaToB IIponeHTHBINH 1 DKCIIOHEHIIMAILHBIH

[TapameTp

JlelicTBUS 110 HACTPOUKe

Yucno JeCATUYHbIX 3HAKOB

OTperyympy#Te 9UCII0 3HAKOB C TIOMOIIIBIO KHOTIOK

— (YMenbmuTh) U + (YBeIMYHTB)

Tabmuma 35 — [lapameTrpsl HacTpoiiku popmata UuncioBoit

[Tapametp

JlericTBYS 110 HACTPOKKe

Pazpenars rpynmnsl pa3psnos

VYcraHoBUTe ¢JaXkok HAPOTHB NapameTpa, YTOOBI pa3fesvTh
paspsiapl B 4Mciax rnpobenom

Hampumep, uucno 123456,00 6ymer otobpaxkaTbcs kak 123
456,00

Yuco JeCATHUYHBIX 3HAKOB

Otperympy#iTe 4UCJIO 3HAKOB C TIOMOIIBIO KHOIIOK

— (YMensmuTh) U + (YBeMIHTBD)

OTpI/II_IaTETH:-HI:-Ie YHCIla

Kocuurecs MOIXOASIIero Npe/iCTaBJIeHUs qucen

13 1IpeJyIoKeHHBIX BAPHUAHTOB

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'MW», 2013-2024

289



MonOdounc

Tabnuna 36 — Ilapamerpsl HacTporiku ¢popmara JleHeKHbIH

[TapameTtp

JlelicTBUSI 110 HACTpOWKe

O6o3HaueHue

Kocuautech Tekyiiero o603Ha4eHus BaFOTHI ¥ B OTKPBIBITEMCS
CITMCKe BbIOepUTe MOAXOISIINN BapUaHT

HOJI)Iep)KI/IBHEMBIG BaJIIOTHI IIepedurC/ieHbl B IIDHUJIOKeHW B

Yucno JeCATHUYHbIX 3HAKOB

OTperyimpy#Te 9UCIIO 3HAKOB C IOMOIIBIO KHOIIOK

— (YMenbmuTh) U + (YBeIMYHTB)

OTpurnarenbHble 9rcCiIa

Kocaurech rnmoaxogdamiero ImpeacTaB/IeHHs qucel

U3 IpeJyIO’)KeHHbIX BAPHWAHTOB

Tabmuna 37 — Ilapamerpsl HacTpoliku ¢popmaTa PUHAHCOBBIH

[Tapametp

JleicTBUsI 110 HACTpOWKe

O6o3HaueHue

Kocuautech Tekyiero o603Ha4eHus BaFOTHI M B OTKPBIBITEMCS
CITMCKe BhIOepUTe MOIXOISIINN BapUaHT

HOJI)Iep)KI/IBHEMBIG BaJIIOTHI IIepedYurC/ieHbl B IIDHUJIOKeHHW B

Yucno JeCATHUYHBbIX 3HAKOB

OTperyimpy#Te 9UCIIO 3HAKOB C IOMOIIBIO KHOIIOK

— (YMenbmuTh) U + (YBeIMYHTB)

Tabmuna 38 — [lapamerp HacTporiku ¢popmaToB lata u Bpems

[Tapametp

JlericTBYS 110 HACTPOMKe

Hata/Bpems

Kocautech Tekyriero rpeficTaBiieHUs [JaTb/BpeMEHU U B

OTKPBIBIIIEMCsI CIIMCKe BbIOepUTe MOAXOASAIAN BapUaHT
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Tabmuna 39 — Ilapametp HacTpoiiku ¢popmara JIpooHsbIi

[TapameTtp JlelicTBUSI 110 HACTpOWKe

T Kocnutech Tekyiero mpejictaBieHuss APOOHOM YacTU YUCTA U
7001
B OTKPBIBIIEMCSI CITUCKe BLIOEPUTE MOIXOISIINN BapUaHT

3. Haxxmute kHonky OK. OxHo HacTpoiiku ¢popmara 3aKpoeTcsl.
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6.7.1.4 I3MeHHUTE YHCII0 NeCATHYHBIX 3HAKOB

B uuncnax, BbIpaXkeHHBIX B BHUJE JIECITUYHOU JIpOOU, MOXHO YBEIWYUTb WA YMEHbIIUTD
YHCJIO 3HAKOB TOCJIe 3aMsTo. JTO aKTyallbHO JIsl CJIeAyIomKX GOpMaToB:

— IIPOLIEHTHBIN;

— YHCJIIOBOMH;

— JIeHEeXXHBbIH;

— (UHAHCOBBIN;

— DKCIOHEeHIIUaJIbHBIU.

Yro6bl M3MEHWTh YMCIO 3HAKOB, HaXMuTe KHONKy [(J+ (YBemmumrs) wm |-

(YMeHBIINTB) HAa KOHTEKCTHOM BKJIazike « S uelika» (cM. PucyHok 329):

TekcT Aueiika

wd % $HHaHCOBb|P| .0+ .0_

cHEBVYBHO®BR H =

Pucynok 329 — KnHonku u3MeHeHUs YyMciia IeCITUYHbIX 3HAKOB

H3mMeHUTDH YMCIIO JEeCITUYHBIX 3HAKOB MOXKHO TaK>Ke B HACTPOMKAX dopmara.
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6.7.2 ®opmynbl U QYHKIH

6.7.2.1 IlpaBuna BBoga popmya

B penaxTope TabiuI 1eMCTBYIOT CllefyIoliye IIpaBuiIa BBoJa GopMy:

1. ®opmysa Bceryia Ha4WHAETCs CO 3HaKa paBeHCTBa «=». Ilocie 3Haka paBeHCTBa MOTYT
cilefioBaTh GyHKIIMU, KOHCTAHTHI, aipeca siueek, OlepaTopsl JedCTBUM U .

2. Bce oTkpbIBarolye 1 3aKpbIBAOIIMe CKOOKYU JOJDKHBI OBITh COTJIAaCOBAHBI.

3. JlomkHBI OBITE yKa3aHbl 00s3aTesIbHble apIyMeHThl GYyHKIIUH.

4. KoHCTaHTHI He JIOJDKHBI COfIepKaTh CUMBOJ «S».

Bo Bpems penaktupoBaHusi GopMysibl UMeHOBaHHbIE AMAla30Hbl, CO3JaHHbIe B CTOPOHHUX
MIPUJIOXKEHUSIX, BBIJIEJISIIOTCS I[BETOM B sT9eKax TaOJIUIIbI.
Ecnmu BBectu B dopmysie 6yKkBeHHO-IIUPPOBYIO CCHIJIKY HA MMEHOBAHHBIA JIMANa30H, OHA

dBTOMdATHYe€CKH 3dMEeHHTCA Ha UMs J1dlld30HAd.
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6.7.2.2 OnepaTopsl BHIYHCIEHHH U IPHOPHUTET

6.7.2.2.1 Tumnsl onepaTopoB

B penakTope TabuIl HCIIOIB3YIOTCS CIIEAYIOIIe OTlepaTophI:
— apudMeTHIecKre orepaTophl;

— OIlepaTophbl CPaBHEHUS;

— TEKCTOBBIN OIleparop;

— OIepaTopbl CChUIOK.

Apudmernyeckre omeparopbl (cM. Tabmuma 40) onpeneNnsioT orepanyuyu HaJl YHUCIOBLIMU
dopmaTamMu JaHHBIX, a TakXKe Hajl ¢opmaTamu laTa 1 Bpems. Eciu aprymMeHT uMeeT HEUMCIIOBOU

¢dopmar, B pedyibTaTe Ollepaliiy BbIBOAUTCS ommbka #3HAY!.

Tabmuma 40 — ApudmeTrrdeckre orepaTopsl

3Hak orepaTopa 3HaveHHe

+ Crnosxenne (=6+7)

Berauranue (=B12-B3)
OTtpunanue (-45)

* YMmHuoxenue (=86%*34)

/ Henenue (=36/3)

BosBenenue B cTenens (=D8"2)

% Boruucnenue gomu B nponenrtax (76%)
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Omnepatopsl cpaBHeHus (cM. Tabmuiia 41) TPUMEHSIOTCS [IIsl CPaBHEHUS! JBYX 3HAYEHUH.

CpaBHI/IBaTb MO>KHO JIIOObIe THUIIBI JAdHHBIX: YHCJId, JaThl, CTPOKHX CUMBOJIOB.

PesynbraT ornepanuu cpaBHeHUsI — OJHO U3 JIOTUYEeCKUX 3HAYeHUM:

1. MCTUHA — 3anucanHOe Bblpa)keHHe BEPHO.

2. JIOKb — 3anrcaHHOe BbIpa’keHue HeBepHO.

Tabnuna 41 — OnepaTopsl CpaBHeHUS

3Hak orepaTropa 3HavyeHue

PaBuo (=6=6)

bompmie (=9>17)

Mewnsime (=A2<C3)

Bombiie wim paBHo (=0>=6)

Meunbine wm paBHO (=P12<=7)

<>

He paBno (=3<>4)

TekctoBbiii omeparop (cM. Tabmurna 42) wucnomb3yercs ansi OOBeUHEHHUS JaHHBIX

N3 TEeKCTOBLIX dA49eeK B OJHY CTPOKY.

Tabmuna 42 — TekcToBBIN orepaTop

3Hak oreparopa

3HaueHue

CoenuHseT CTPOKM U3 JIByX UM 0Oojlee s9eeK B HelpepbIBHYIO
MOCJIe/IOBAaTeIbHOCTb CUMBOJIOB.

[Ipumep: dueiiku: A2 (Moi) u A3 (Odwuc)

®opmyma: =A2&A3

PesynbraT: MoitOduc
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Omnepatops! ccbiiok (cM. Tabmura 43) UCTONMB3YIOTCS IJIs OMUCAHUS CCHIJIOK HA AMara30Hbl

sgqeek. M0KHO CChUIATHCSA KaK Ha TYEHKH TeKyIero JIMCTa, TdK 1 Ha STYEM KM APYT'uXx JINCTOB.

Tabmuna 43 — OrnepaTopbl CCHIIOK

3HaK oreparopa

3HaueHue

CraBuTcs Mexxay NepBoi U nocyieJHel siueiikor quamnasoHa (B1:D7)

'umsamcTa'!

dopMarT A1 CChUIKY Ha JTUana3oH sueek ¢ apyroro micta (Jluctl''B1:D7)
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6.7.2.2.2 Tlopsanok BbINOJIHEHUS AeiCTBHIL B popMyJie

Ecm B ¢opmyre uCIIONb30BaHO HECKOIBKO pa3HBIX OIlepaTOpOB, IOPS/IOK AeWCTBUI
olpefiesisieTcs Mo CJIeAyIOLUM IIpaBUjIaM:
1. IlepBbIMM BBINOJHSIOTCS ONEpallMM B KPYIVIbIX CKOoOkax. BHyTpu ckobok omnepanuu
BBINIOJTHSIIOTCS. B COOTBETCTBUU C IPUOPUTETOM OIlepaTopa.
Ecnu BHYTpH ck0bOOK ecTb BiIOXKeHHble CKOOKH, olepalii B HUX BBIMOJIHSIOTCS B I1EPBYIO
ouepeb.
2. Onepanuu 3a IpefiejlaMd CKOOOK BBINIOJHSIIOTCS B COOTBETCTBUM C IIPUOPUTETOM
olepaTopa.

3. Omnepanuu ¢ OIMHAKOBBIM IIPUOPUTETOM BBITIOJIHSIIOTCS CJIeBa HAIPaBo.
[TpuopuTeThl OriepaTopoB CM. B Tabiulle 44.

Tabnumna 44 — IlpuopuTeTsl OllepaTopoB

[Ipuopurer Omneparop
1 Omnepatop o0benuHenus (3)
2 [TpoGen
3 Boraucnenue gonu B niporeHTax (%)

Vuapusiit mtoc (+)
4 VYHapHbIN MUHYC (-)

VYHapHbIl 1Tpoben

5 BosBenenue B crerensb ()

Ymuoxenue (¥)

6
Henenue (/)

- Cnoxenwue (+)
Boeruuranue (-)

8 TekcToBbIi onepatop (&)
Omnepatopbl CpaBHEHUS:
PaBHo (=)

9 Bonbiie (>)
Mesnpiite (<)

Bonbiie unu paBHo (>=)

MeHbllle WM paBHO (<=)
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He paBHO <>
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6.7.2.3 BcraButh pyHKIHIO

BcraButh PpyHKITUIO MOXKHO OHUM U3 CJIETYIOIUX CIIOCOOOB:
1. C nmomolibio MeHIO BCTaBKH.

2. C moMmoIIpio CTPOKU GOpMYyII.

YtobOBI BCTaBUTH (IDYHKL[I/IIO C IIOMOIIbIO MEHIO, BBITIOJIHUTE CJIeAYIoIInue e CTBUS:

1. KocHuTech Hy>KHOU STUEHKHU.

2. HaxxmuTte KHOTIKY Ha MmaHeau ObIcTporo Aoctyna. OTKpoeTcs MeHIO BCTaBKH.

3. BbibepuTe IyHKT JC X ®ynximusa (cm. Pucynok 330):

||][|_|] Ounarpamma

ﬁ?/" WMaoBpareHne

(2) Ccbinka

ch DYHKUMA

Pucynok 330 — IlyHkT ®yHKIUS B MEHIO BCTaBKU
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OTtkpoercs okHO BecraButh QyHkmmio (cM. Pucynok 331):

< BcTaBuTb QYHKLMIO Q

HegagHue

ABS

Kateropuun

Bee

Basbl faHHbIX
Hata v Bpems
WHxeHepHble
PuHaHcoBble
WHdopmaumoHHbie
Joruyeckue
CeblAKM W MaccHBbl
MaTtemaTuyeckue
CraTMcTUYecKue

TekcroBbie

Pucynok 331 — OkHo BcraBuTh QpyHKIHIO

4. BrpibepuTe HY>XHYIO KaTeropHIo, a 3aTeM QYHKITUIO B CIIKCKe.
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Yrobbl 1MOCMOTpeTh OmnucaHue (QYHKIUM, HAKXMUTe KHONKY - (cM. Pucynok 332).

Omnucanue nosBUTCS B IIPaBOM 4acTH 3kpaHa (cM. Prucynok 333):

S MaTtemaTuyeckue
fx LOG1O
fx SEC

fx SECH

@ @ @ ¢ °

fx SINH

Pucynok 332 — Knonka mpocMoTpa onucanust GyHKITAU

< MaTemaTuyeckne

SEC

Onucadune
BGSBpﬂI.L[BET CexkaHc yrna, sajaHHoro B

panuaHax.

Mpumep
SEC(MM())

CuHTakcue

SEC(yron)

yron
Yron B pagwaHax, [j1s KoToporo Heo6xoaumo

BbIYUCNHUTE CEKAHC

BeTaButh

Pucynok 333 — Omnucanuve GyHKINU

Ecmu dynkums nogxonur, HaxkMuTe KHONKY BcTraBHTBh, 94TOOBI He BO3BPAIIATHCS K CIIUCKY

byHKIUH.
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YT10o6BI TOCMOTpETH NpaBUJjla BbIOOpa apryMeHTa, HOXKMUTe KHONKY A (cM. PucyHok 334),

oTtkpoetcst uHbopMarnus o yHkiuu (cMm. Pucynok 335):

MNPOM3BEL (mHoxmTensT; [MHoMuTENLZ; Jj

fx  =TTPOU3BE](B2

Pucynok 334 — Kuomka nmpocMoTpa onucadus GyHKITAU

NPOM3BEN (MHowuTenb T [MHokUTENLZ, ]} ~»

BDSBPELLLEE‘T npoKzeefjeHde YACen.

MHOMUTENLT
[epBOE YACNO UK MaNa3oH ANA BbIMUCTIEHWA
NpoM3BEaEHUS.

[mHommTens2; .|
[ononHuTensHbIE MHOKUTENN.

fx  =ITPOU3BE[(

Pucynok 335 — Mudopmanus o pyHKIIUN

5. BBenuTe apryMeHTHl QyHKIUH.
6. HaxxmuTte KHOTIKY .

Yro6bI BCTaBUTH GYHKIIUIO C IIOMOIIBIO CTPOKU POPMYJI, BBIIIOJIHUTE CJIeAyIOlHe IedCTBUS:

1. KocHuTech HY>KHOU STYEHKH.
2. YcTaHOBUTE KypCcop B CTPOKe GOpMyII.
3. BBenuTe 3HaK «=» U HAUYHUTE BBOAUTH Ha3BaHUe QyHKIIUU.

4. Bribepute GyHKIMIO U3 Mpe/laraeMbIX BapuaHToB (cM. PucyHok 336):

NPOM3BEL MPOMEXYTOYHBIEMTOIM MPOMNWUCH MPOMHAY FIPOCMOTP
fx =Ipd

Pucynok 336 — BBop ¢yHk1uy 1 BeIOOp M3 ITOACKA30K
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YTOoObI OTKPBHITH BEChb CITUCOK (PYyHKITHH, HAOKMHUTE KHOIMKY * cjeBa OT CTPOKH GopMyI

(cMm. Pucynok 337):

fx

m Muer?2 Iuer3 Nuer4 +

Pucynok 337 — KHonka Beibopa GyHKIMU

OTKpOETCﬂ okHO BcraBUTH (l)yHKIII/l]O Hanee BBIIIOJIHUATE JIeMCTBUS, OIIMCAHHBIE BHIIIE B II.
4-6.

[lepeuens Bcex PyHKIIMI U WX ONMCAHUe IPUBEJIEHO B IIPUJI0KeHUU b.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024

303



MonOdounc

6.7.3 CCchLIIKM HAa SYCHKH U THANIa30HbI

6.7.3.1 O THIIax CCLLJIOK

Cchlka YKa3bIBdeT aapec SYeMKW WM JWalla30Ha sS4eek Ha JIMCTe U COO6H_[a€T, rae

HaXOIATCSA HeoOXOoIUMBIe I BLIYUCIICHUN 3HaYeHWs WU JaHHbIe.

CymectByeT Tpu THA cChiok (cM. Tabmuia 45):

Tabmuna 45 — Tursl cCbUIOK

Twun cceuiku

Omnucauue

OTHOCUTeJIbHAS

Ccbuika, KOoTOopasi ~ MeHsSeTcsi TIpU  KONMMPOBAaHWHU
WM aBTO3aTOJIHEHUW. B KaXmod CTpoke WM CTOJIOIIE,
JIUISI KOTOPBIX ~ CKOMMPOBAaHA  HavajbHas  Qopmyia,
YUYUTBHIBAIOTCS HOBLIE JIAaHHBIE.

[To yMomuaHH1io BCe CCHUIKA B peflakTope MPUHAMAIOT BU/T

OTHOCHTEeJIbHbIX

AbcosmoTHas

Ccpulka, KoTOpasi He MeHseTCs IpY KOIMPOBAaHWU WU
aBTO3allOJIHEHUH. YUUTHIBAIOTCS TOJIKO Te JIaHHBIe
B siYeiikaxX, Ha KOTOpble cchulaeTcs: GopMyIia.

Taxue CCBUIKU UCIIOJIb3YIOTCS B dopmynax
C TIOCTOSIHHBIMU BeJIMYMHAMU (HampuMep, TIPOIEHTHON

CTaBKOI)

CMerragHas

CcbUika, KOTOpasi CoOAep>XUT MO0 abCOMOTHBIN cTosbel U
OTHOCHUTEJIbHYI0 CTPOKY, JIMOO abCOJIOTHYIO CTpPOKY
Y OTHOCHUTEJbHBIA cToj0en. Hampumep, B ccbuike BS$5,
DS$12 He meHsieTcsi HOMepP CTPOKH, HO MOJKET MEHSIThCS

3aroJIOBOK CTOJIOIIA
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6.7.3.2 Ccorliaku B ctiuie Al

B crune Al azipec staeiiku cOCTOMT U3 OYKBEHHOTO 3arojIoBKa CTOJI0IA M YMCIIOBOIO HOMepa
crpoku. Hanmpumep: Al, C12, G37 u t.n. Ctunb orobpaxkenus cceiiok Al (cm. Tabnwmia 46)

HCIIOJIb3YEeTCA B IIPUJIOXKeHHH 110 YMOJI9YdHHUIO.

Tabmuna 46 — AOCOIIOTHBIE U OTHOCUTEJIbHBIE CChUIKU B cTujie Al

Tun ccoumku OTobOpaxkeHHe CChUIKU

OTHocuTenbHas Al

$AS1 — cronberm W CTpOKa He W3MEHSIOTCS TIPH
Ab6comorHas

KOTIMPOBaHUU

$A1 — crosnber He U3MEHSIETCsl TPU KOMTUPOBAaHUHU
CwmeraHHast

AS$1 — cTpoka He U3MeHsIeTCs TIPY KOTIMPOBaHUU

[Ipu co3maHuuM 3J1eKTPOHHOW Tabauibl JUCTBI cojiepkaT 20 ctpok u 10 cronbios
C TIOCTIeIoBaTelbHOM HyMepalued CTPOK W 3arojioBKOB CToJIONOB. Ilpu BcTaBke B Tabnuiy
CTOJIOITOB HOBBIE 3JIeMeHTHI [10JTy4aT MMeHa, cocTaBiieHHbIe u3 AByX OykB: AA, AB, AC, 3atem BA,
BB, BC u rt1.n. Ecmu [ByxOyKkBeHHble COYeTaHMSI 3aKOHYATCs, CTOJOIAM IIPUCBOSITCS

TpexOyKBeHHbIe 3ar0JIOBKH.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'MW», 2013-2024 305



MonOdounc

6.7.3.3 Ccrraku B ctiwiie R1C1

B ctune R1C1 u cronbibl, u cTpoku ob6o3HauaroTcsi unciamu (cm. Tabmuma 47). [lpu

WCIIOJIb30BAHUU 3TOTO CTWJIS ajipec si9eiku ob03HaudaeTcst OykBoMl R, 3a koTOpo# ciemyeT HOMep

cTpoku, u 6ykBou C, 3a KOTOpoH ciiefyer Homep cTojibma. Hampumep, anpec saeiiku D5 B ctuite

R1C1 — R5CA4.

Tabmuna 47 — AOCOMIOTHBIE U OTHOCUTEIBbHBIEe CChUIKUA B cTuiie R1C1

Tun cceinku

OTobOpaxkeHHe CChIIKU

OTHOCUTe IbHASA

RC — oTHOCHTeIbHAS CCHUIKA HA TEKYIIYIO STUerKy

R[-2] — oTHocuTenbHAasi CCbUIKA HAa  CTPOKY,
PacIoJIoXKeHHYI0 Ha 2 CTPOKH BBIIIIe TEeKYIIeH

C[3] — oTHOcHTeNnbHAas CChbIIKA HA  CTOJOeII,

paCHOJ'IO)KEHHblﬁ Ha 3 CTOH6LIEI I[IpaBee TeKylero

AbcosmroTHas

R3C2 —  abcomoTHass CChUIKA Ha  s4eiKy,
pacrosioXkeHHY0 Ha IepecedeHUH CTPOKH 3 U CToJIbna 2
R3 — abcosoTHas cchlika Ha CTPOKY 3

C2 — abcoJoTHas CChUIKA Ha cToJberr 2

CMerragHas

RC5 — cchuika Ha sT9eiKy, PacloJioXXeHHYIO B TeKyIen
CTpOKe, B cTOJbIIE 5

RC[-5] —  ~ccpuka Ha sYelKy, paCIOJIOXEeHHYIO
B TeKyIllel CTpOKe Ha 5 CTOJIOIOB JieBee TeKyllel sT9eiku
R3C[2] — cchuika Ha s4yeiiKy, pacloJyioXXeHHYIO0 B CTPOKe
3 Ha 71Ba CTOJIOIA ITpaBee TeKylllel suerlku

R[3]C[-2] — ccpuika Ha s4elKy, pacHoJoXKeHHYI0 Ha 3
CTPOKHU HIDKe U 2 CTOJIOIIA JieBee TeKyllel sTueiku
R[-3]C[2] — cchulka Ha s4elKy, pacHojoXXeHHyI Ha 3

CTPOKM BhblIllle ¥ 2 cTOJOIIa IpaBee TeKyllel ssueiku

YToOBbI BKIIIOUNUTH CTUJIb 0TOOpaXkeHUs CChbIOK R1C1, BbIOMHUTE Cllefytoliye 1efCTBHUS:

1. Ilepeiinute B aiinoBriii MeHemxep MonOduc.

2. KocHuTech BKJIAJIKU ﬂ Hacrpoiiku Ha mnadenu Hapuranuu. OTKpoercs 3KpaH

Hacrpoiixu.

3. B ©Onoke TabiauuHelii pemakTop YycTaHOBUTe UIQXXOK HANPOTHB Ilapamerpa

Hcnoanb3zoBats R1C1 ceplinkn.
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Ecmn Ha momeHT nepexmodeHus: ctuist ¢ Al ma R1C1 B Tabmunme 6bumM abcomoTHBIE

CCBIJIKHM, OHU OCTaHYTCA a0COTIOTHBIMU.

6.7.3.4 Cchpliika Ha auana3oH

Ccpuika Ha quanaszoH GopMHUpYeTCs IO ABYM ero yIJIOBBIM suelKaM: HadaJbHON SYelKON
SBJISIETCS JIeBbIM BePXHUU YroJl AUalla30Ha, 8 KOHeYHOM — IIpaBbIid HUKHUU YOIl

HavanpHas M KOHeuHas sdelika pasfesiioTcs omepatopoM  «». Hampumep: B4:D6
(cm. paspgen «TuIbl 0IepaTopoBy).

Ecmu BwiOpan crtwiib oTobpakeHust ccbiiok R1C1, To B HEKOTOpPHIX CIIydasx MOXKHO
He yKasblBaTh OllepaTop [JuamnasoHa «». Tak, g IOJyYeHUs CCBUIKA Ha JMAala3oH BCeX s49eeK
OJJHOM CTPOKM MOXXHO yKa3aTb TOJIBKO CCBIJIKY Ha 3Ty CTpoKy. Hanpumep, cceinka R1 ykasbiBaer Ha

JHWAIlId30H BCeX sg4eeK HepBOﬁ CTPOKH.
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6.8 Pabora c o0bexTamu
6.8.1 ImarpamMmmsbI1

6.8.1.1 Tunsl fuarpamMm

B siexTpoHHYI0 TabIUIly MOXXHO BCTaBUTD CJIeyIOlIye TUIbI AuarpamMm (cM. Tabmuia 48):

Tabmuma 48 — Tunsl fuarpamMm

Tun

Omnucauue

[l Tucrorpamma
1] C IpyIIUPOBKOM;

=
- I'—' C HAKOIIJIeHHeM;

l -
— |55 HOPMHPOBAaHHAs C HAKOIJIeHHeM

BH3yaanoe CpaBHeHHe 3HAa4YeHHM I10 HEeCKOJIbKUM

KaTeropuiam

|£ JIuneitgyaTas

- Ec IPYyIIUPOBKOM;

— [=2C HaKOIIJIeHUEeM;

.
- |2 HOPMHPOBAHHAA C HAKOILJIEHHEM

BHSyaJ'[bHOQ CpaBHeHHe 3HAYEeHUM I10 HeCKOJIbKUM

KaTeropusam

|4 T'padux

A
- Ii CTaHIapTHHIN;
— |¥ ¢ nakomenuem;

— |~ HopmupoBanHbIit ¢ HakomIeHKEM;
e MapKepaMy;
£ :
- C HaKOIUIeHWEeM U MapKepaMu;
]
_ =

Y MapKepamMH

HOpMHpOBaHHbIﬁ C HaKoOIIJleHrheM

OTOﬁpa)KeHI/Ie JIVHAMUKA UW3MeHeHUs 3HaYeHUH

C TedeHreM BpeMeHH WUJIM 110 KaTeropuiam

|& C ob6macTavu
[ia
- CTaHgapTHasi;

il
- EC HaKOIlJIeHHeM;

A
- |= HOPMHPOBAHHAA C HAKOILJIEHHEM

OTtobpakeHre AWHAMUWKUA H3MEHeHUs 3HaueHui

C TedeHreM BpeMeHH WUJIM 110 KaTeropuiam

@ Kpyrosas

OTobpakeHre MPOMOPIUMA, KOT/a BCe 3HAYEHUS B

cymme narot 100%
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6.8.1.2 BcraBuTh AarpaMmmy

YTtoObI BCTaBUTD AxarpaMmy, BBIIIOJIHUTE ClieyIolire HEﬁCTBHH:

1. BI)II[eJII/ITe JWalla30H d49eeK C OJdHHBIMH, Hd OCHOBAHHH KOTOPbLIX HYKHO ITIOCTPOHUTDH

oyarpammy.

2. HaxwmuTe kHOUKY [+] Ha maHeu 6bIcTporo Aoctymna. OTKpoeTcst MeHIO0 BCTaBKHU.

3. Buibepute nynxr 1l iuarpamma (cm. Pucysok 338):

]
| e |

Ourarpamma

A

2

fx

Q

MaobpameHne

Cecbinka

DYHKLUMA

Pucynok 338 — IlynkT Jlmarpamma B MeHIO BCTaBKU

4. OTKpOETCﬂ OKHO BbI60pa AUAarpaMMbl: HAXKMUTeE Hd HYDKHbIﬁ TUII IUdI'PAMMBbI.

Jrarpamma nosiBUTCSI B pabodeit 061acTy 371eKTPOHHOM Tabmuiiel (cM. Pucynok 339):

Wi & B Q@
A B C D E F G

1 Toeap Komraectso Ilena 2a egmanmy Cronmocte
2 Kapangaw 2 10 20
] Pyuka 5 20 100
4 Jluneiixa 1 15 15
5
6
Z & @ B
8
12 &
13
14 & @
15
16
|7 ® Kaparaaw Pyuxa
18 W Nunedika
19
20

@ @ &

Pucynok 339 — Jluarpamma
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6.8.1.3 IameHUTH qUarpaMmy

Yto0Obl M3MEHUTh JUarpaMmy, BHECUTE W3MeHeHUs B siueKax C JIAHHBIMHU, Ha OCHOBAHUU
KOTOpbIX Obljla TOCTpoeHa mauarpamma. ['paduueckoe wu3o0pakeHHWe JUarpaMMbl WU3MEHUTCS

dBTOMATHYeCKH.

6.8.1.4 IlepemecTuTh TMAarpaMmy

YT1o0OBl IepeMecTUTh JuarpamMmy, BulenuTe ee jxecTroM Long-press (cMm. Ilpunoxenue I

HCHOHBByeMbIe )KECTBI) U IepeTaliiTe Ha Hy>XHOe MeCTO B JOKyYMEeHTe.

6.8.1.5 MsMenuTs pasmep AuarpaMmal
YT10o6B! M3MEHUTh pa3Mep JuarpaMMbl, BHIIIOJIHUTE Clleflyloliye JIeHCTBUS:

1. KocHutech pauarpamMmbl, 4YTOObI BbIJENUTH ee. [losBATCS HaIpaBsIONMEe Masku

(cm. Pucynok 340):

. 3

@

@ »

@®

® Kapanzaw Pyuka
JuHekKka
® @® @

3 - A

Pucynok 340 — M3meHeHue pa3mepa IMarpaMMbl

2. OTperynvpyiTe BBICOTY C TIOMOIIbIO BEPXHEr0 ¥ HUXKHero (I[eHTpaIbHOI'0) MasiKa.
3. OTperynvpyiTe HIMPUHY C MTOMOIIbIO IIPABOTO U JIeBOT'O (IIeHTPAIbHOT0) MasiKa.
4. Jlns TpOmOpPIMOHANIBHOTO W3MEeHEeHUWsl BBICOTbI YW IIMPUHBI HCIOJIb3YWTe HIXKHUE

Y BepxHue (YIJIOBblE) MasKU.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOTHUHW», 2013-2024

310



MonOdounc

6.8.1.6 Ynanurs quarpamMmy

YTo6bI yOamuTh AUArpaMmy, BHITIOJIHUTE CIIeyIOIIe TeHCTBUS:
1. KocHuTech auarpamMmbl, YTOOBI BHIIEJIATD €e.

2. HaxkmuTe KHOTIKY |I_|b Ha KOHTEeKCTHOH BKJIafike «/luarpammay (cm. Pucynok 341):

£ & B @ | b

Pucynok 341 — KHxorika yaneHust quarpaMMel
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6.8.2 U3o0paxkenus

6.8.2.1 BcraBuTh H300pa:keHue

B s1exTpoHHYI0 TabIMIly MOXKHO BCTaBUTD CJIeyIOIIre U300paXkeHUsI:

— “300pakeHus, paHee CKOIMMPOBAHHbIE U3 JIPYroro MCTOYHMKA (pellakTopa, MpUIoXKeHus,
bpaysepa u 1p.);

— M300paKeHus U3 MaMATH YCTPOMCTBA.

[TonnepxuBatorcs cienytoiye GopMaThl H300paskeHUH:
- BMP;

- JPG;

- GIF;

- JPEG;

- PNG.

Yro6bI BCTaBUTH M300pakeHHe U3 TIaMSITH YCTPOMCTBA, BBIITOJIHUTE CIIeIyIOIHe IeHCTBUS:
1. KocHuTech siueliky B HY>KHOM 00JIaCTH JIMCTA.

2. Haxmure KHOIIKY Ha ITaHeJIn 6bICTpOl"O AOCTYyIId. OTKPOETCH MEHIO BCTABKH.

3. BwibepuTe myHKT @ Mzoopakenue (cM. PucyHok 342):

Ouarpamma

=
=l
=

,?/\ WMaobpamenue

;—) Cebinka

Q

Jc)( DYHKLUMA
Pucynoxk 342 — IlyukTt W300paxeHne B MEHIO BCTaBKHU

4. B daitnioBoM MeHekepe YCTPOKCTBa BbibepuTe n300pakeHre, HakaB Ha Hero.

YToOBI BCTAaBUTH paHee CKOIMMMPOBAHHOe n306pakeHure, BBITTOJTHUTE CIIeAYIOIIUe IeHCTBHUS:
1. Kocuurecnh 110001 g4eiiku B 00/1aCTH JIMCTA.
2. KocHuTech sueliku moBTOPHO. OTKPOETCss KOHTEKCTHOe MEeHIO.

3. Bribepute komauy BeraBurh. M300pakeHure MOSBUTCS B JIEBOM BepxHeM yIUTy pabouei

obyacTH, Tpu HeOOXOAMMOCTH IEPEMECTHUTE ero.
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6.8.2.2 IlepemecTuTh H300paxkeHue

Yrobbl nepeMecTUTh M300paxkeHune, BeifiennTe ero xecroM Long-Press (cm. [Ipunoxenue I'
Hcnone3yeMsle xeCTel) U IlepeTallidTe Ha HY>KHOE MeCTO B JIOKyMeHTe.

6.8.2.3 Bripe3aTh Wi KONMUPOBATh H300paXkeHne

YT0o0mBI BbIPE3dThb I/1306pa)KEHI/Ie, BBITIOJIHUTE CJiefyroume e CTBUS:

1. Brigenure uzobpaxenue xectoM Double-touch (cm. I[Ipunoxenue I'. Hcnonbzyembie
>kecThl). OTKpOeTcst KOHTEKCTHOe MEeHIO.

2. Bribepute komaHay Beipe3aTs (cM. PucyHok 343):

BbIPE3ATH KOMWPOBATb BCTABUTH

YOANUTb PEOAKTUPOBATH

Pucynok 343 — Komanjyia BeipesaTs

Yto06b! KOMTMPOBATH M300pa’keHHe, BHITIOHUTE CIeAyIOIIre JIeH CTBUS:

1. Brimenute nzobpakenue sxectom Double-touch. OTkpoeTcs KOHTEKCTHOE MEHTO.

2. Bribepute komanny KommpoBats (cM. PucyHok 344):

BbIPE3ATE KOIMWPOBATb BECTABWUTE YOANUT b

PEOAKTUPOBATH

Pucynok 344 — Komanyna KonmmpoBaTs
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6.8.2.4 N3ameHuTh pa3smep H300pakeHuUst

YToOBI U3MEHUTH pa3mep I/1306pa>KEHI/I$I, BBIIIOJIHUTE ClIeAyrouie e CTBUSL:

1. KocHuTtech u3o0pakeHUsi, 4TOObI BbIJIEIUTh ero. [losBsSTcS HampaBisione Masku

(cm. Pucynok 345):

Pucynok 345 — HM3meHeHue pa3mepa W300pakeHHUsI

2. OTperynupyiTe BBICOTY C IIOMOIIbIO BepXHEro U HUKHero (IIeHTPaIbHOT0) MasiKa.
3. OTperynupyiTe HIMPUHY C ITOMOIIbIO IIPABOTO U JIEBOTO (I[eHTPaIbHOT0) MasiKa.
4. ]JIns TIPOMOPITMOHAIILHOTO W3MEHEeHWsS] BBICOTHl W IIMPHUHBI KCIOJB3YyHTe HUKHUE

Y BepxHue (YIJIOBbIE) MasIKHU.
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6.8.2.5 PegakTupoBaTh H3o0paxkeHue

6.8.2.5.1 IlepeiiTu B pe:xuM pefaKTHPOBAHHUS H300parKeHUH

B pexxviMe peflakTHpOBaHUS M300paXkeHMsl IOCTYIIHbI Clleflyollye el CTBUSL:

— obpe3ath n306pakeHue;
— MOBEepHYTh U300pakeHue;

— U3MEHUTh MacIllTab n3obpakeHusl.

[TepeiiTi B peXkvM pelakTUPOBAHUS MOXKHO OJTHUM U3 CJIEAYIONUX CITIOCOOOB:
1. C momoIibio KOHTEKCTHOU BKIaJIKU «M300parkeHuey.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MEHIO.

YToObl TepelTH B peXXUM peJJaKTUPOBAHUSI C TIOMOIIbI0 KOHTEKCTHOM BKJIQJIKU, BBITIOJTHUTE
CIIeJIyIolue IeUCTBUSL:

1. KocHuTech n3obpakeHusi, 4TOOBI BBIJIEJTUTD €T0.

2. HaxmuTte KHONIKY t‘r Ha BKJIaJike «M300paxenuey» (cMm. PucyHnok 346):

N3obpaxeHune

B ®@|C

Pucynok 346 — KHonka pejakTUpOBaHU s M300pakeHUst

OTkpoetcs pexxuM peflakTHpoBaHus (cM. PucyHok 347):

X PepakTupoBath v

11 34 OPUMUHAN 32 169
.

Pucynok 347 — PexxuM peffak THpOBaHU s M300pakeHU st
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YToObI TTepeiiTi B pPeXXUM pelaKTUPOBAHUS C MOMOIIBI0 KOHTEKCTHOTO MEHIO, BBITIOTHUTE
CIIe[IyIoIue IeUCTBUSL:

1. KocHurech n3obpakeHusi, YTOObI BBIJIEJTUTD €T0.

2. IloBTOpHO KOCHUTECH U300pakeHHs. OTKPOETCsI KOHTEKCTHOe MEeHIO.

3. Bribepute komanay PemakTupoBars (cM. PrucyHok 348):

BBIPE3ATE KOMWPOBATb BCTABUTb YOANUTb PEOAKTUPOBATbL

Pucynoxk 348 — Komanyia PemakTupoBarsb

OTKpoeTcst pexxuM peJJlaKTHPOBaHUSI.
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6.8.2.5.2 Oope3ars u3odopakeHue

YrtobObl 00pe3aTh n300pakeHue, BBITIOJIHUTE Clie/lyIolire JeHCTBUS:

1. IlepelimMTe B peXXxuM pelaKTUPOBAHUS U300pakeHU sl

2. Haxmute kHOnKy 2 .

3. BribepuTe pa3Mep u3o0bpaXkeHus U3 MpeIyCTaHOBJIEHHBIX BapuaHTOB (cM. PucyHok 349):

r

X PefakTupoBath

v

| 11 34 OPUTMHAN 32 169 |
°

Pucynok 349 — Knonka Obpe3aTs 1 BapuaHThI pa3dMepa U300pakeHust

YToOb! BEPHYTh UCXOAHBIM pa3mep n3obpakeHus, HOKMUTe KHONIKY OpHruHa.

Yrobbl COXpaHUTh U3MEHeHUs, HAKMUTE KHOIKY B IIPAaBOM BepxXHeM YTIIy; JJIsl BbIXOJa
6e3 coxpaHeHUsI U3MEHEeHUN — KHOIIKY .
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6.8.2.5.3 IloBepHYTH H300pa:KeHHe

YT0o0mBI IMTOBEpPHYTb H306pa>1<eHHe, BBIIIOJIHUTE ClIeAyroiire JIEeHUCTBUS:

1. IlepelimMTe B peXXxuM pelaKTUPOBAHUS U300pakeHU sl

2. Haxmmure kuHonky .
3. Hacrpoiite yrosn noBopora, nepeBurasi Hoyi3yHok 1o 1kaie (cM. PucyHnok 350). YTobb1

MOBepHYTh H300pakeHre Ha 90 rpafycoB MO YaCOBOM CTpeJiKe, HAKMUTE KHOIKY o

X PepaktupoBaTb

| S -00°

Pucynoxk 350 — Kuonka IloBepHyTH U I11kana HaCTPOMKHM IIOBOPOTA

Yro06B! BepHYTb U300pa’keHHe K UCXOHOMY BUJly, HOKMHUTe KHOIKY () Ha ILIKaJle.

Yrobbl COXpaHUTh U3MEHEeHUs, HAKMUTEe KHOIKY B IIPAaBOM BepXHeM YTJIy; AJis BbIXOJa

6e3 coxpaHeHM sl U3BMEHEeHUN — KHOIIKY .
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6.8.2.5.4 MacmTadbupoBaTh H300pakeHHe

YT0o0mBI YBEJIMYNUTH WK YMEHbIINTb H306pa>1<eHHe, BBITIOJIHUTE CJieayromune IeCTBUSL:

1. IlepelimMTe B peXXxuM pelaKTUPOBAHUS U300pakeHU sl

M=
2. Haxmute KHOTKY ([, .

3. OTtperynupyiTe MaciiTab, mepeiBUrasi oJja3yHOK 110 mkase (cM. Pucynok 351):

X  PepaktupoBaTb

——198% ———p
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIlIIi

e
=

Macuwra GuposaTe

Pucynoxk 351 — Kunonka MacmiTadupoBars U 11Kana peryjiupoBKy

Yrobbl COXpaHUTh U3MEHeHUs, HAKMUTE KHOIKY B IIPAaBOM BepxXHeM YTIIy; JJIsl BbIXOJa
6e3 coxpaHeHUsI U3MEHEeHUN — KHOIIKY .
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6.8.2.6 3ameHuTH H300paKeHHe

YToOBI 3aMEHUTD OJHO H306pa>1<eHHe Ha ApyTroe, BBIIIOJIHUTEe ClIeAyroline JIEeUCTBUSL:

1. KocHuTech n3obpakeHusi, 4TOOBI BBIJIETTUTD €T0.

2. HaxmuTe KHOIKY [,[] Ha KOHTeKCTHOM Bkianke «M3o6pakenue» (cM. Pucynok 352):

M3obpaxeHue

Bl |a| &

Pucynoxk 352 — KHonka 3amMeHbI M300pakeHUsI

3. B ¢arinoBoM MeHempKepe yCTPOMCTBA BhIOepuTe U300paskeHre, HaXkaB Ha Hero.

6.8.2.7 Y panurs nzobdpazkenue

VY nanuth nzobpakeHrue MOXKHO OIJHUM U3 CJIETYIOIUX CIIOCOOOB:
1. C momoIpio KOHTEKCTHOU BKIIAJIKU «M300parkeHuey.

2. C IIOMOLIBI0 KOHTEeKCTHOI'O MEeHIO.

Yro0b! yIamuTh U300paXkeHre C TTOMOIIbI0 KOHTEKCTHOM BKJIQJIKM, BBITIOJIHUTE CJIeAyIolre
IeNCTBUSL:

1. KocHuTech n3obpakeHus1, YTOOBI BBIJIETTUTD €T0.

2. HaxmuTe KHONIKY IQ Ha BkiIasike «M3o6paxenue» (cM. Prucynok 353):

M3obpaxeHune

Bllva O

Pucynok 353 — KHormka ynaieHus u300pakeHust
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Yrob6b! yanuTh M300pakeHWe C MOMOIIbI0 KOHTEeKCTHOTO MEHIO, BBINIOJIHUTE CJeAylollre
JerCcTBUS:

1. KocHurech n3obpakeHusi, YTOObI BBIJIEJTUTD €T0.

2. IloBTOpHO KOCHUTECH U300pakeHHs. OTKPOETCsI KOHTEKCTHOe MEeHIO.

3. Bribepute komaHay Y gaauTh (cM. PucyHnok 354):

BbIPE3ATE KOMWFPOBATE BCTABUTE YOANUT b PEOAKTUPOBATE

Pucynok 354 — Komanna Y qaaurb
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6.8.3 ®urypsl

6.8.3.1 BcraButh purypy

B TeKYHlEﬁ BEPCHUHU IIPHUIJIOXKEHUA HET BO3MOXKXHOCTH BbI6paTb N BCTABHUTDH Cl)I/Il"ypy

depe3 MEHIO BCTdBKH. BcraBuTth Cl)I/II‘ypy MO’KHO, CKOIIMpOBAB ee U3 Ipyrux
HOKYMEHTOB.

YT1o6B! BCTaBUTh GPUTYPY, BBIIIOJIHUTE CIIe/TyoIiye 1eHCTBUSI:
1. KocHurecs siueriky, B 00J1aCT¥ KOTOPOM HY>KHO BCTaBUTh PUTYPY.
2. IloBTOpHO KOCHUTECH sTYerKU. OTKPOeTCs] KOHTEKCTHOe MEeHIO.

3. Bribepute komaHny BeraBuTh.

durypa npu BcTaBKe 3aiiMeT HECKOJIbKO sS9eeK B 3aBUCUMOCTHU OT ee pa3Mepa.
6.8.3.2 IlepemecTuts QUrypy

Yrobnl mepemectuTh GUTYpy, BblenuTe ee >xectoM Long-press (cMm. [Ipunoxenue I

HCHOJII:BYGMI)IQ )KECTI)I) U IepeTaniyTe Ha Hy>XHOe MeCTO B JOKyMeHTe.
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6.8.3.3 Bripe3aTh wiu KonmupoBaTh Gurypy

Yrto6bI BbIpe3aTb GUTYPY, BBHITIOIHUTE CIIAYIONIHe IeHCTBUS:
1. Brinenute ¢urypy skecrom Double-touch (cm. IIpunoxenue I'. Mcnonb3yembie >KeCThI).
OTKpoeTCs KOHTEKCTHOE MEHIO.

2. Broibepute komanay Beipe3sars (cM. Prcynok 355):

A BbIPE3ATb KOMHUPOBATb BCTABWUTb YO ANNUT b Iz G

ME=]ENEE A EIERI S

Pucynok 355 — Komanna Beipesats

Yrobbl KOMpPOBaTh GUTYPY, BHIIIOJIHUTE Clleyloliye AelCTBUSL:
1. Beigenure ¢urypy >xectom Double-touch. OTkpoercst KOHTEKCTHOe MeHIO.

2. Bribepute komanny KomupoBaTts (cM. PucyHok 356):

A BEIPE3ATE KOMWPOBATb BCTABHUTE YOANWUT b F G

O~ o bW -

Pucynok 356 — Komanyia KonupoBarsh
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6.8.3.4 NUamenuts pasmep purypsl

YToOBI U3MEHUTH pa3mep Cl)I/IprbI, BBIIIOJIHUTE Clieayrounre e CTBUS:

1. Kocautech ¢urypel, uToObl BBIJIETUTH ee. [losBATCA HaMpaBIsIONIMe  Masku

(cM. Pucynok 357):

Pucynok 357 — M3menenue pasmepa pUrypel

2. OTperynupyiTe BBICOTY C IIOMOIIBIO BEPXHEr0 ¥ HWXKHero (IleHTpaJIbHOI'0) MasiKa.
3. OTperynupyiTe IMPUHY C IIOMOIIBIO IIPABOTO U JIEBOT'0 (I]eHTPaJIbHOI'0) MasKa.
4. JIns TpONOPIIMOHAIBHOTO M3MEeHeHMsS! BBICOTHl U IIMPHUHBI UCIONb3YHTe HUKHUE

Y BepxHue (YIJIOBble) MasiKU.
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6.8.3.5 Ynanurs ¢purypy

Yaanutb GUrypy Mo>KHO OJTHUM U3 CJIeIyIOIIMX CIIOCOOO0B:
1. C nmomol1ibio KOHTEKCTHOM BKIIAJIKU «DPUTYpay.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.

Yrobbl ymanuth (GUIypy C IOMOIIBIO KOHTEKCTHOW BKJIA[KH, BBINIOJIHUTE CIleAyIoLue
eV CTBUSL:
1. KocHurech Gpurypel, 4To66! BHIIEINTD €e.

2. Haxwmure kHonky (3 Ha Briaake «Purypa» (cm. Pucyrok 358):

v durypa

A BBIPE3ATb KOMWPOBATb ECTABUTL YOANUTb F G

PE=]ENENs b ECOERIE

Pucynok 358 — Ynanenue ¢urypol

Yrobbl ynamuTe GUIYPYy C IIOMOIIBIO KOHTEKCTHOTO MEHIO, BBIIOJIHUTE Clleflyloliye
IelCTBU:

1. KocHurech GpUrypsl, 4To66! BBIIEIUTSH €e.

2. IloBTOpHO KOCHUTECH PUTYPBI. OTKPOETCs KOHTEKCTHOE MEeHIO.

3. Bribepute komanay Y pamuTh (cM. PucyHok 358).
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6.9 CoxpaneHnue u3MeHeHHI U 3aBepIlIeHre padboThI

YT0o0mBI COXPAHHUTH N3MEHEHHA 1 3dKPBITh IOKYMEHT, BBIIIOJIHUTE ClIeyIolire e CTBUSL:

1. HaxxmuTe KHONIKY R4 Ha maHesu O6bicTporo gocrymna (cMm. Pucynok 359):

v e ~ TekcT Aueika (+]

Pucynoxk 359 — KHonka BeIXo/1a U3 pesxvMa pelakTHPOBaHHU S

2. HaxmuTe KHONKY .4 Ha maHesny OpicTporo pocryna (cMm. Pucynok 360):

% MoinOduc Tabnuua.xods

Bee MameHeHWa coxpaHeHbl

Pucynok 360 — KHonka 3aKpbITh JOKYMeHT

[Tompo6Hee 0 BapuaHTaX COXpPAHEHUS JIOKyMEHTa, a TaKXe OMepalysx C HUM CM. B pasfesie

«OI[HOTI/IHHBIG onepanv B peJdKTOPaX JOKYMEHTOB).
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7 PEJTAKTOP IIPE3EHTAIINN. UHTEP®ENC U OIIMICAHUE OIEPAIIUN

[Ipn onncanum u“HTepdelica W OIepalvil B pefdakTope IIpe3eHTallUd B OCHOBHOM

VICIIO/Ib3YIOTCSI CHUMKHU 3KpaHa 1iaHietHoro [1K. Otiauuns Ha cMapTdoHax NprBesieHbl OTIeNIbHO.

7.1 PexxuMbl IpocMoOTpa U peJakTHPOBaHMS

HOKYMQHT 10 YMOJ/IYdHUIO OTKPBIBAETCS B peXruMe IIpoCMOTpPa. Yrto0OBI HepeﬁTH M3 pexXruma

A
IMPpOCMOTPAa B PEXUM pPEeAdKTHUPOBAHUS IIPpe3€HTAIIUU, HA’)KMUTE KHOIIKY Ha IaHeJIX OBLICTPOrO

AOCTYIId.
B pexxuMe peJaKTUPOBaHU S JOCTYIIHBI CJIeAyIolIHe BapUdHTbL pa6OTbIZ

— pabora ¢ TekctoM (BBOJI, yaaneHue, GopMaTupoBaHue);
— BCTaBKa U ¢popMaTHpOBaHUe TabIuII;
— BCTaBKa M300paxkeHUH U GUTYP;

— nobaBJieHue CJIafgoB.
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7.2 UnTepdeiic peqakTopa npeseHTanuii

Hntepdeiic permakTopa npe3eHTallWi, ucIonb3dyeMoro Ha IuiaHuerHoM [IK, ornudaercs

oT uHTepderica Ha cMapTdoHe. Paznuuuns npuBeneHbl Jjajee B ONIMCAHUU U Ha PUCYHKaX.

7.2.1 Ooumit BUz

B pexume TIIpOCMOTpA B HHTepCIDEI;’ICG MOJKHO BbIJEJIUTh ClleAyroiye KOMIIOHEHTHI

(cm. Pucynok 361):

%  MoitOduc MNpesentayuna (Beta).xodp

Boe MImeNennA CoXpaHens!

Maxens 6eicTporo gocryna

«MofOpuc Mpasentauwa (Bata)s — pefakTop ANA COIRIHA, CHOPMNEHUA 1K
AEMONCTRAUMM NPEICHTIUMEA.

PabBouas obnacTs

NaHenL HaBUrauuun

)

Pucynok 361 — HMuTtepdetic pegakTopa rpe3eHTaryii (peXkuM IpocMoTpa)

— IIaHeIb OBLICTPOrO JOCTVIA;

— pabouas 00JIacTh;

— IIaHeJIb HAaBUTallHuH.
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B pexuMe peaakKTUpOBdAHUSA B HHTep(pEﬁCE MOKHO BBIAEJIUTb Clieayromne KOMIIOHEHTbI

(cm. Pucynok 362):

Mauens GeicTporo goctyna

L)
)

X0 Tahion - 12 + B I i

"l
*
—
| -
1
i
!
il

il
(11}
iii

KoHTekcTHanA BKnapka @

Pabouan obnacTte

wMoiOidme MpeserTayus (Betals — pemasTop QMR CORMAHMA, OHOPMNEHAA W
BEMOHCTDALMA NpE3eHTALIA,

MNaHens HABUrawmum

— ——
- —— * o

Pucynok 362 — MnTepdelic pemakTopa mpeseHTaui (pexxuM peJakTHPOBaHMSL)

— IlaHeJIb OBICTPOrO AOCTYIIA;
(ee BHeEIIHUM BHJI 3aBHCUT OT BBIOPAHHOTO COJIEPXKUMOTO

— KOHTEeKCTHadA BKJIdJAKd

JIOKyMEHTA);

— pabouas 00JIaCTh;

— IIaHeJIb HABUTdIIHH.
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7.2.2 Tlanens OBICTPOro HocTyNa

B nanHOM pazzesne moipo6HO ONMMCAHO Ha3HAYeHHe IMaHeM ObICTPOro JIOCTYyIa B PeXXUMax
IIPOCMOTPA U peJJaKTHpPOBaHUSI.
B pexume mnpocmoTpa IMpe3eHTAllMM Ha I[1aHeld OBICTPOrO [IOCTyIlAa PacIoJIOXKeHbl

crenyroniye KHONKU (cM. Prucynok 363):

x  MoiOduc MNpesenTauus (Beta).xodp O /7 :
Bee nameHeHna coxpaHeHbl g

Pucynoxk 363 — Ilanesb ObICTPOrO JOCTYIIA B peXkuMe IIPOCMOoTpa

1. — 3aKPbITh MTPe3eHTaIHIO.
2. [»] — sanycruts cnaiin-moy.
3. P — nepeiiTu B peXxuM peJJakTUPOBAaHKA JJOKYMEHTa.

4. E — OTKPBITb KOMaHHOe MeHI0 (cM. PucyHok 364):

MouOdmuc Mp...a (Beta).xodp

Broe nameHer s COXpaEHEeHbI

dann b
MNeyatb...

HanucaTk paspaboTyvMkam
CnpaBo4HbIM LEHTP

Pucynok 364 — KomaH/IHOe MeHIO B peJlakTope Mpe3eHTaIui
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B pexuMe penakTHpOBaHHWs Ha IaHEJHM OBICTPOTO JOCTYIA PACHOJIOXKEHBI CIIeAyIOIHe

kHONKM (cM. Pucynok 365):
v TekcT o Q :
Pucynoxk 365 — IlaHesb ObICTPOTO AOCTYIIA B peXXUMe peIaKTUPOBAHUS

1. — COXpPaHUTb U3MeHeHUs B TOKyMeHTe.

2. = u z — OTMEHUTb WM BEPHYTh MOCTIe[IHee IeWCTBHe.
3. E — 3aMyCTUTb CJIAUJ-1I0Y.

4. — OTKPBITh MeHI0 BCTaBkH (cM. PucyHok 366):

| B
TekcToBOeR NoMe

6‘ Durypa

,3/\ M3oBpameHne

Tabnuua

{2_) Cebinka

Pucynok 366 — MeH1o BcTaBkU

5. E — OTKPBLITb KOMdH/THOE MEeHIO.
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7.2.3 KoHTeKCTHBIe BKJIAJKH

C IIOMOIIIbIO KOHTEKCTHBIX BKJIdJIOK OCYHIECTBJIETCHI pa60Ta C COHOep’XHUMbIM OOKYMEHTa
(TexcT, 00beKTHI). B paboTe MCnob3yI0TCs ClieAyIoyie BKIAIKHU

— Texkcr.

— Tabnura.

— Coarig.

— ®urypa.
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7.2.3.1 Bkiaaaka «Texkcr»

KonTekcrHas BKJIaJIKa «Texkct» OTOﬁp&)KaETCSI BcCerjia. C ITIOMOIIBIO BKJIaJJKH1

OCYIIEeCTBJIEeTCA dopMaTHpoBaHMe TeKCTAa U BCTABKA TMIEPCCHIIKY B OOKYMEHT.
B

3aBUCUMOCTA OT OpHEHTAl[Md MOOWJILHOTO YCTPOMCTBA Ha BKJIAJIKE MEHSeTCS
pacriojio>keHre KHOMOK (cM. Pucynok 367 u 368):

v [ o8 —~

TekcT [~ I +]

XO Tahion — 12 + B I U « A £ = T I &

1
il
m

%

Pucynok 367 — KonTekcrHas Bkilagka « TekcT» IIpy rOPU30HTAJIBHOM OpHeHTalluu

YCTPOMCTBA

X0 Tahion - 12 + B I - A ¢ @

I
i
il
"Ml
-
ey
|_.

i
|{|I

Pucynok 368 — KonTtekcTHas BKIagka « TekcT» 1py BepTUKaIbHOW OpHUeHTalluu

YCTPOMCTBAa

Ha cmaprdonax Bknanka «Tekcr» pacrnosnoxxeHa BHU3Y 3kpaHa (cM. Prucynok 369):

TekcT
XOTahion_— B A
B I - | A £|@
= = == 7 + L

—
1=
1
111}
il
hul

Pucynok 369 — KonrekcrHas Bkiagka « Tekcr» Ha cMapTdoHax
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7.2.3.2 Brilagka «Ta0uma»

KonTekcrHas Briiasika « Tabmuma» (cM. Pucynok 370) oTobpakaeTcst B CJIeyIOIIUX CITydasix:
— KypCOp HaXOJIUTCSI BHYTPH TaOJIHIHI;

— BblJleJieHa BCd Tab/IuIla UK OTHOe/IbHbIe SYeHKH.

g - i TekcTt Tabnwuua o o :

&8 Y cHEBHDS 53}

Pucynoxk 370 — KonTekcrHas Bkiianka « Tabmuiay

C momoltiibio BKJIAJIKK MOXHO OCYIIIECTBUThH CJIeIyIOIINe JIeHCTBUS:

- BbI6paTb BdAPUAHT PACITIOJIOKEeHHW A TaOIUIIBI Ha clanpe;

— dopmaTupoBaTh TabmUIy;

— yJanuTh Tabnumy.

Ha cmaprdonax Bkianka «Tabmuia» pacrosiokeHa BHU3Y 3KpaHa (AHAJIOTMYHO BKIIAQJIKe
«Tekcty).

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024 334



MonOdounc

7.2.3.3 Bxiiagka «Caim»

Konrekcrhnas Brimanka «Cnaiiny (cMm. Pucynok 371) orobpakaercs, eciv B Ipe3eHTallMU

BbIJIeJIeH CJIau/.

v e Cnaiig o o :
€\o 0
Pucynok 371 — KonTtekcrHas Briiagka « Cnaiimy

C IMOMOIIIBIO BKJIAIKX MOXXHO OCYIIeCTBUTDL CJIeAYIoIIre IeHCTBUSL:

— U3MEHUTD I1a0JI0H CIaiaa;

— U3MEHUTD 3aJIMBKY CJIAMa;

— IyOJIMpOBATDH CIAMI;
— VIAJIUTh CJIauf,.

Ha CMapT(l)OHaX KOHTEeKCTHas BKJIaJKad «CJ'[afII[» PacCIioJIo’)KeHd BHU3Y 3KPdHd (aHaJIOI‘I/I‘IHO

BKJIazIKe « Tekcry).

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024

335



MonOdounc

7.2.3.4 Bxinanka «Purypa»

Konrekcrnas Bkianka «®urypa» (cM. PucyHok 372) orobpakaercs, eciii B JIOKyMeHTe

BBbIJIeJIeH KaKOM-IM00 06BeKT (TEKCTOBOe ToJie, u3obpaxkeHue, GUrypa).

VA Tekct  ®urypa g © :
S 8PP L E
Pucynok 372 — KoHTekcTHas BKiIajika « Purypa»

C moMoIIpI0 BKJIAJKHA MOXHO OCYITIECTBUTD CJIeIyIolye e CTBUS:

— BbIOpATh BapUaHT PACIIOJIOXKeHUs 00beKTa Ha Cllan/ie;

— HU3MEeHUTH 3dJIMBKY O6'b€KTa;

— WU3MEHUTb KOHTYD O6’B€KT8;

— YIAJIUTh OOBEKT.

Ha cmaprdonax Brilagka «®Purypa» pacrnosio)keHa BHHU3Y 3KpaHa (QHAJIOTMYHO BKIIAJIKe

«Tekcty).
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7.2.4 IlaHens HaBUranMM

Ha nmanenu HaBuranuu oTobpaXkaloTCs MUHHMATIOPHI CJIAMIOB C UX HyMepalued, a Takxke

KHOIIKAa JJ00aBJIeHUs] HOBOI'O CJlanjia (TONBbKO B pexvMe pelaKTUPOBAHUST). AKTHUBHBIA CJIaW]l
BBIJIeJIEH PAMKOM.

B 3aBHCUMOCTH OT OpUEeHTAlluM yCTPOMCTBA aHeJlb HAaBUTAllUM MeHseT CBOe PaCIIOJIoXKeHne
Ha JKpaHe: [IPU F'OpU30HTAJILHOW OPUEHTAIlWM I[1aHeJlb PAclojioXKeHa B JIeBOM 4YaCTHU 3KpaHa, IIpU

BEepTUKAJIbHOM — B HIDKHel Jactu (cMm. PucyHok 373 u 374):

Pucynok 373 — IlaHesib HaBUranuu 1py ropu30HTaIbHOM OpPUeHTalluu yCTPOMCTBA

Pucynok 374 — IlaHenb HaBUTALIMKM TIPU BePTUKAJIBHOM OpUEHTAIlMK yCTPOMCTBA
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7.2.5 Pabouas o0/1acTn

B paboueit obsactu oTobpakaeTcst BCce Cofiep>KuMoe ciiaiia (TeKCT, Tabnuilbl, n3obpaxkeHusl,

duUrypsi).
YToOB! YBEJTMYUTD UM YMEHBIIIUTh MacITab pabodei 00J1acTH, UCTONMB3YUTe ecT Spread
(cm. ITpunoxenue I'. MUcionb3yemble )KeCThI).

[Ipu ymaneHur BcexX CIaiIoB U3 Mpe3eHTAllMM B pabodedd 00J1aCTU OTOOpa’kaeTcsi TOJIbKO

kHornka JlodaBuTh ciaiy (cM. Pucynok 375):

HeT cnailgoe anA oToGpameHHa

Pucynoxk 375 — Pabouas obnacTe 6e3 ciaijoB
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7.3 Ciangel

7.3.1 lobaBUTH Ciaiis

Jlo6aBUTH C1aii/1 B Tpe3eHTaIl[MI0 MOXHO OJIHUM U3 CJIeAYIONMX CI10CODO0B:
1. C momotiipio IaHeau HaBUTALIUH.

2. C noMoIIbio MeHIO BCTaBKHU.

YT0o0mBI )106aBI/ITI) CJIakJ C IOMOILBIO IIaHeJIM HaBUTAllUU, BBIIIOJIHUTE cleayroume JeMCTBUS:

1. KocHuTech Ha maHe/ld HaBUTAIIMU CJIai/1a, TOCe KOTOPOTO HY>KHO JI00aBUTh HOBBIH.

2. HaxmuTe KHOIIKY Ha MaHesu HaBuranuu (cMm. Pucynok 376):

= == PaBata € GHrypaHm

Pucynok 376 — KnHomka mo6aBieHus ciaiga

HoBuiit CJIal/ ITIOSIBUTCS Ha IIaHeJIM HaBUTallUU, HyMepalnusa CJIalJ0B OOHOBUTCHL.

Yro6bI 106aBUTH CJIai] C TOMOIIBIO MEHIO BCTABKH, BBHIITOJIHUTE CJIeIyIOIINe IeHCTBUS:

1. KocHuTech Ha naHesy HaBUTAIIUU CJIal[ia, TOCIIe KOTOPOT'O HY)KHO 106aBUTh HOBBIM.
2. HaxmuTe KHONIKY Ha IaHesM 6bIcTporo gocryna. OTKpoeTcs: MeHIO0 BCTaBKH.

3. BwibepuTe myHKT Cuaiin (cm. Pucynok 377):

TekcToBOE NONE

@ Durypa

‘,?/\ MaobpaskeHne

Tabnuua

(/;) Cebinka

Pucynok 377 — IlyukT Cuaiix B MEHIO BCTaBKU
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OTtkpoercs okHo HoBbiit cnatig (cM. Pucynok 378):

|:| | |

_— — —1
3aronceok

H NCA3aronoBoK

B =

3aronceck 1 B8
cTorGya

THTYNBHBIA CRakn 3aronoBoK K TRKCT

Tonbko 3aronoEoK MycToW cnang

Pucynok 378 — OkHo BbIOOpa 111a6710Ha Crania

4. Bpibepute mOAXOASNIME IMAOJIOH Clakja, HakaB Ha Hero. HOBBIM ciaij] MOSBUTCS

Ha MaHeJIM HaBUTAlluH, HyMepalys CJ1ai/I0B 06HOBUTCSL.
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7.3.2 I3aMeHuTH H1a0JI0H CiIaiga

YT00OBI M3MEHHUTD IIA0JIOH CJIalga, BBIIIOJIHUATE caireayroiue IeCTBUSL:

1. KocuuTtecs ciaina Ha I1aHejIu HaBUTaI[UU.

2. HaxxmuTe KHOIIKY Ha KOHTeKCTHOU BkiIasike « Ciauay (cMm. Pucynok 379):
v i Cnang o Qo :
© . O
Pucynok 379 — Knomka uameHeHwus 11abioHa ciiaija
3.

OTkpoeTcst OKHO BbIOOpA 11abI0Ha: HAXKMHUTE Ha TMTOAXOASIIAN BapHUaAHT.
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7.3.3 I3MeHUTH 3a/IMBKY CJ1aiifia

ITo YMOJTYaHHUIO Y cllalia HeT 3aJIMBKU. YT006BI N3MEHUTD [IBET 3aJIMBKHU CJIak]ia, BHIIIOJIHUTE

CIIeJIyIoIMe IeUCTBUSL:

1. KocHuTech Ha aHe/Id HaBUTAIIMKU HY>KHOTO Claija.
&

2. HaxxmuTe KHONIKY

Cnainp

B(®|T0 O

Pucynok 380 — Kuonka 3anuBKY craiiia

3. OTKpoeTcsi OKHO MaMTPhl: HAXXMUTE Ha HYXXHBIH 1BeT (cM. Pucynok 381):

CopocuTe 3anMeKy cnanga

vl EEENEEE

[ BuiBpate naobpamenne

Pucynoxk 381 — Bribop 11BeTa 3anuBKu cnanjia

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024

Ha KOHTeKCTHOU BkiIazike «Craigy (cMm. Pucynoxk 380):

342



MonOdounc

Yrobbl 331aThb WM W3MEHUTh 3aJIMBKy B BUJle HU300pakeHUs], BBINOJIHUTE CJeAylollre
IelCTBUL:

1. KocHuTech Ha aHe/id HaBUTAIIMU HY>XKHOTO Cllaija.

©  Ha KOHTEeKCTHOH Bkianake «Craigy.

2. HaxmuTe KHOIIKY
3. OTKpOeTCs OKHO MAJUTPhI: HAKMUTE KHOTIKY |.a] BoIOpaTh H300paskenue v 3aMeHUTD
H300pakeHue.

4. B daiiyioBOM MeHe I kepe YCTPOKCTBa BeIbepuTe n300pakeHHe, HajkaB Ha Hero.

Yrobbl YAAJIUTD 3dJIMBKY ClIakja, BBIIIOJIHUATE direayroime e CTBUS:

1. Kocuutech Ha mmaHesy HaBUTAIUU CJ1afifa C 3aIMBKOH.

~

2. HaxkmuTe KHOTIKY Ha KOHTeKCTHOH Bkjanke «Ciaimy.

3. OTKpOGTCfI OKHO IMaJIMTPbI: HA’)KMHUTE KHOIIKY CﬁpOCI/ITIx 3AJINBKY ciaaunaa.
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7.3.4 VIaMeHUTD NOPSIOK CJIANA0B

YroObI U3MEHUTD NOPSAOK CJIANA0B B IIpe3eHTalluH, BBIIIOJIHUTE CJIe/lyIoliye JeHCTBUSL:
1. KocHuTech Ha maHesId HaBUTaIlMU CJIaiiia, KOTOPBIM HY>KHO I1epeMeCcTHUTh.

2. KocHwuTecs cnaiiia moBTopHo. OTKpOeTCcs KOHTeKCTHOe MeHIo (cM. PrucyHok 382):

BBIPE3ATH KOMMUPOBATb BCTABUTE AYBENUPOBATb YOANUT b :

Y @

Pucynoxk 382 — KonTekcTHOe MeHIO

3. HaxxmuTe kHOIIKY tu BbIOEpuTe moaxoAsiyto koManay (cMm. Pucynok 383):

HEDEMECTHTb B Ha4vyano

MepemecTuTb BNEBO

MNepemecTuTb BNpaso

if
it

PaBata c gurymi

MepeMecTUTb B KOHEL,

3

I

Pucynok 383 — Komanbl BbIOOpa pacnosioxeHus cianja
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[Tpy rOpU30HTAILHOM OpHeHTalluM YCTPOMCTBA KOHTEKCTHOe MEHIO COJIepXKUT Cllelyroliye

koMaH/bl (cM. Prucynoxk 384):

XapakTt

MepemecTuTb B HA4ano

MepemecTuThb Bbile

MepemMecTuTh HUxe

MepemMecTuTh B KOHel

NueHsua Ha

ABTOMaTH:
ofiHo

PacwmperHa:
noq

Pucynok 384 — KomaHn/ibl BEIOOPA pacIioIoXeHus Cliaia
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7.3.5 KonupoBars ciaip

JIroboii criaig MOXHO CKOIUPOBAaTh M BCTAaBUTb €ro KOMHIO CO BCEM COJIeP>KUMBIM.
B nipusoxxeHuu 3Ta orepariys BBITTOIHSIETCS C ITOMOIIBI0 KoMaH Ikl Jly0impoBars.

CkonupoBaTh CIal]] MOXKHO OJTHUM U3 CJIeYIOIMUX CII0COOO0B:

1. C moMouipr0 KOHTEeKCTHOM BKJIagku « Crmanmy.

2. C nmoMolpbio KOHTeKCTHOIO MEeHIO.

YT0o0mBI CKOITMPOBATb CJIal C IIOMOIIBID KOHTEKCTHOM BKJIAIKU, BBIIIOJIHUTE cileayroume

e CTBUS:
1. KocHuTech Ha aHeNId HaBUTAITUU CJIak/1a, KOTOPBIA HY>KHO CKOITMPOBATh.

2. HaxxmuTe kHONKY [F) Ha BkiIagke «Craiia» (cM. Pucynok 385):

B ©|O|0

Pucynok 385 — Knomnka nybimvpoBanus ciiaiia

YT0o0mBI CKOITMPOBATH ClIalj C IIOMOIIbID KOHTEKCTHOI'O MEHIO, BBIIIOJIHUTE dlegyroume

IelCTBUL:

1. KocHuTech Ha maHe/ld HABUTAITUU CJIaka, KOTOPBIM HY>KHO CKOITUPOBATh.
2. KocHuTecsk cinaiijia moBTopHO. OTKPOETCS KOHTEKCTHOE MEHIO0.

3. Bribepute komanay JdyomupoBars (cM. PucyHnok 386):

BLIPE3ATb KOMWPOBATbE BCTABUTb AYBNUPOBATb YOANUT b :

—— e — Pabata ¢ durypani

) ¢

Pucynok 386 — Komanja [lyosmpoBars

Komug craiiga 6YJIeT pa3MeliieHa 1mocjie uCX0JHOT 0 cllanpga.
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7.3.6 Beipe3aTh, KOMUPOBATh, BCTABUTH CJIAM]

YToObl BbIpe3aTh WM KOMHUPOBATDH CJak]l, BBIIIOJIHUTE CJIelyIolue JeMCTBUS:
1. KocuuTtecs ciaina Ha I1aHejIu HaBUTaI[UU.
2. KocHwuTecs cnaiiia moBTopHO. OTKPOETCS KOHTEKCTHOE MEHIO.

3. Bribepute komanmy BeipedaTs v KomupoBars (cM. Prucynok 387):

| BbIPE3ATL KOMWPOBATBL | BCTABHUTE AYBNMPOBATb YOANMHUT b

_— Pabata ¢ duryaani
: *

Pucynoxk 387 — Komaunpsl Beipesats 1 KonmupoBaTsh

Craiin 6yzet coxpaHeH B Oydepe oomMeHa.

Yto0Obl BCTaBUTH cJlai] M3 Oydepa oOMeHa, BBITIOIHUTE CllelyIole JerCTBUS:
1. KocHuTech Ha maHe/d HaBUTAIIMM CJIaii/ia, TOCe KOTOPOTo Hy>KHA BCTaBKa.
2. KocHwuTecs cnaiiia moBTopHO. OTKPOETCs KOHTEKCTHOE MEHIO.

3. Bribepute komanny BeraBurb (cM. PrucyHok 388):

BbIPE3ATL KOMWPOBATBE BCTABHUTE AYBNMPOBATb YOANMHUT b

= (o Pabava ¢ GurynHn

*

Pucynok 388 — Komanya BcraBurth
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7.3.7 Y nanuThs ciaaig

VanuTh caia MOKHO OJTHUM U3 CIIeYIONIUX CITIOCOOOB!
1. C moMomipi0 KOHTeKCTHOM BKIagku « Crmaimgy.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.

Yrobbl yAamuTh Cai C IOMOIIBI0 KOHTEKCTHOW BKJIA[KU, BBINOJHUTE CJeAylollre
IelCTBUL:
1. KocHuTech Ha aHeyid HaBUTAIUU CJIak]1a, KOTOPBIA HY>KHO YU Th.

2. HaxwmuTe kHOnKy [] Ha Bkiiaake «Craiiay (cM. Pucynok 389):

(= o = Wl

Pucynok 389 — KHonka ynanenus cianja

Craiiz 6yzieT yjaneH u3 npe3eHTalyH.

YTo6bI yOAMUTh CJIAN]] C TOMOIIBI0 KOHTEKCTHOT'O MEHI0, BBITIOJTHUTE CJIeAYIOIHe IeHCTBUS:
1. KocHuTech Ha maHe/ld HaBUTAITMU CJIai/ia, KOTOPBIM HY>KHO YIaJIUTh.

2. KocHuTecsk cinaiijia moBTopHO. OTKPOETCS KOHTEKCTHOE MEHIO.

3. Bribepute komanny Y ganaurs (cM. Pucynok 390):

BbIPE3ATL KOMWPOBATBE BCTABHUTE AYBNMPOBATb YOANHUT b :

—_— e e Pabata ¢ SarypaHi

Tl AECE Tpwrtn g (Bt ~ BT S8 A, Ptt]
Friy Sy v __----_ =

Pucynok 390 — Komanpa Y maaursb

Cnaiin Oynmer ypaaimeH W3 Tpe3eHTanuu. [Ipy ymaneHWM Bcex CaMIIOB U3 TMpe3eHTalluH

B paboueii o6sacTu O6yeT 0ToOpaXkaThCsl TOJIbKO KHOMKA J00aBUTH CiIaii.
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7.3.8 Cnaiip-moy

Yrobbl 3amyCTUTh CIIANA-IIOY, HAXMHUTE KHOIIKY E Ha MaHeJd OBICTPOrO JIOCTYyIIA

(cMm. Pucynok 391):

Pucynok 391 — Knomnka 3anycka ciaig-1oy

[TosiBaTCS Maneny ynpasieHus npocMoTpoM (cM. Prucynok 392):

< 0:00:00 )

«MorOd¢uc MpeseHTaums (Beta)» — pefaktop ANs co3faHus, 0popMaEHNS U
[EMOHCTpaLMK Npe3eHTauui.

Pucynok 392 — Crnaiia-moy

Ha naHensix ynpaBiieHUs paciosio>KeHbl CllefAyIolye 3J1eMeHThI:
. Knomnka €~ — 3aBepImTh 1oKa3 Mpe3eHTaIHH.

. Taiimep — obI1iee Bpemsi TpoCMOTpa ITpe3eHTalu .

1

2

3. Kuomka — 3aIlyCTUTH [IPe3eHTaIMI0 C HavaJla.

4. Kuonku . U . — IepeKTI0YaThCs MeXy ClallaMHu.
5

. Homep ciaiia 1 ob11iee KoJIM4yecTBO CIAUI0B B Ipe3eHTaI|u.

YToObI CKPBITH IIAHEJIW, KOCHUTECH JIF060ro MecTa Ha ciiaijie. JIncrarh ciiaiiipl Tak)Ke MOXKHO
xkectoM Swipe (cMm. [Ipunoxenue I'. Hcronb3yemble >xecThbl) clipaBa HajleBO (fyisl mepexojia K

CllefiylollleMy CJIal]ly) ¥ cjieBa HAIpaBo (JUIs llepexo/ia K NpeAblayleMy CJIany).
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7.4 Pabora c TekcroMm
7.4.1 TexcroBoe moJie

7.4.1.1 BcraBuTh TeKCTOBOeE 101

Cﬂaﬁﬂbl COepXKAaT KaK MUHHMMYM OJJHO TeKCTOBOE II0JIe.

YT1o6B! 106ABUTH Ha CJIAii/l HOBOe TEeKCTOBOe I10J1e, BBIIIOJIHUTE ClIeAyIoliye e CTBUSL:
1. HaxxmuTe KHOIIKY Ha IaHesu 6bIcTporo gocryna. OTKpoeTcs: MeHIO BCTaBKH.

2. BribepuTe myHKT TexcroBoe moJie (cM. PrucyHok 393):

‘ Cnainn

TekcroBoe none

Durypa

MaobpaxmeHne

Tabnuua

Cebinka

S H R O |H

Pucynok 393 — IlyukT TexcroBoe mosie B MEHIO BCTaBKU

TekcroBoe mose GyeT pa3melneHo B IeHTpe Cllaija.
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7.4.1.2 YnanurTe TeKCTOBOe I10JIe

VnanuTth TEKCTOBOE M0JIe MOXKHO OIHUM U3 CIeYIONMX CII0COO0B:
1. C nmomol1ibio KOHTEKCTHOM BKIIAJIKU «DPUTYpay.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.

YT0o0mBI YAAJIUThL T110Jie C IIOMOMIIBIO KOHTEKCTHOW BKJIQJIKH, BBIIIOJIHUTE dlegyroume

IelCTBUL:

1. KocHHuTeCh TEKCTOBOTO I10J14, YTOOBI BBIJEJIMTD ero.

2. HaxmuTe KHOIIKY Ha BKJIasike «Durypa» (cMm. PucyHnok 394):

TeKkcT Ddurypa

L . AR

Pucynok 394 — KHonka ynanenus oo6bekTa

YT0o0mBI YAQJIUTG I10JIe C TIOMOIIIbIO KOHTEKCTHOT'O MEHIO, BBITIOJIHUTE CJIeAYyIoIne IeHCTBUSL:
1. KocHuTech TekCTOBOIo I10J14, YTOOBI BBIJEJIMTD ero.
2. HOBTOpHO KOCHHUTEeCH I10JI4. OTKpOQTCSI KOHTEeKCTHOe MeHIO.

3. Bribepute koMmanny Y ganurs (cM. PucyHok 395):

Ha nepenHui nnad
MepemecTuTh BNepeq

® MepemecTUTb Hasag

«MoitOduc MNMpezeHTauus (Beta)» — pepal .
0dOpMASHMSA 1 AEMOHCTPaLIMK pg3enTau G Sl

Ypanute

Pucynok 395 — Komanpa Y maaurb
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7.4.2 BBog Tekcra

TekcT MOXXHO BBECTH B TEKCTOBOe TT0JIe, a Takke Ha GoHe N300pakeHM st MU GUTYPHI.
Yr1o06BI BBeCcTU TEeKCT, BBIIIOJIHHUTE Clieyroniye HeﬁCTBHH:
1. [Ipumenute >xect Double-touch (cm. Ilpunoxenme I'. HWcnonb3yembie >KeCThl)

K TeKCTOBOMY TOJTIO (M306pakeHuto uim ¢urype). Kypcop 6yner ycraHoB/IeH B 0ObeKTe.

2. Habepute TeKCT Ha CHCTeMHOU KJlaBUaType.

Hap cucremHol ki1aBUaTypo#l MOSIBUTCS CTpOKa IPeJUKTUBHOIO (T.e. Ipe/iCKa3aTeIbHOr0)

BBO/Ia TeKCTa. LITOGI)I BI)I6paTb CJIOBO M3 IpeJIO’)KEHHBbIX BAPUAHTOB, HAXKMHUTE HA HYXXHOE CJIOBO
(cM. Pucynok 396):

«MoiOdwuc MNpeseHTaumns (Beta)» — pepaktop ans cd

b co cozfaHus Co06LIEeHNs L

2123 1 & Pycciuit (D) x 2123

Pucynok 396 — BBop Tekcra

[Ipy BBOAE CHMBOJIOB IBOWHBIX KaBblueK (") MPOMCXOAUT UX 3aMeHa Ha $paHIly3CKue

(«»). AKTyanbHO IJisl pyCCKOTO U (PpaHIly3CKOTO SI3bIKOB.
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7.4.3 Onepanyi C TEKCTOM

7.4.3.1 Beigeaurts TexkcT

st dopmaTrpoBaHus Ompe/ieJieHHOT0 gpparMeHTa TeKCTa MK Jijis paboThl ¢ HUM B Gydepe
obMeHa HEOOXO/IMMO BBIJIEJTUTH 3TOT PparMeHT.
YToOb!I BBIIETUTH PparMeHT TeKCTa, BBIIIOJIHUTE CIIeAyoIIye 1efCTBUSL:
1. ITpumenute xect Double-touch (cm. Ilpunoxenme I'. HWcnomb3yemble —kecTbl)
K TekcToBoMYy moiit0. Kypcop byzner yctaHOBJIeH B TeKCTOBOM I10JIe.
2. Boimenute mo6oe cioBo kectoM Double-touch win  Long-Press. IlosBsrcs
HaIpaBJISIONHEe MasKH.

3. Pacrsuute Boifenenue (cM. Pucynok 397):

BEBIPE3ATE KONWFOBATb BCTABUTE

R R L A T L e e T RN EL S LT L pugdKTOD ONA CO30aHKA,
0hOPMNEHNA W NEMOHCTPALWKM NPE3EHTALMA.

Pucynok 397 — Brizenenue tekcra
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7.4.3.2 Beipe3aTh TeKCT

Komana Beipe3aTs 103BOJISIeT YIAIUTh BBIJIEIEHHOE COJIEPXKUMOe U3 TOKYMEeHTa, IPU 3TOM
coxpaHuB ero B 0ydepe obMena OC. UToObl BbIpe3aTh TEKCT, BBITIOJIHUTE CJIeIyIolue JeMCTBUS:
1. [Ipumenute >xect Double-touch (cm. Ilpunoxenme I'. HWcnonb3yembie >KeCThl)
K TeKCTOBOMY MoJito. Kypcop OyieT ycTaHOBJIeH B TeKCTOBOM ITOJIe.
2. Boinenute TekcT. OTKpOeTCs KOHTEKCTHOe MeHIO0.

3. Bribepute komanny Beipe3aTts (cMm. Pucynok 398):

BLIPE3ATH KOMWPOBATb BCTABUTHL

R o e oy posd@KTOP S CO3AaHNE,
O(MOPMIEHNA M JEMOHCTPALUWK NPE3EHTALMIA.

Pucynok 398 — Komanyia Beipesats

Yrto0bl BeIpe3aTh 06BEKT (TEKCTOBOe 1oJie, u3obpaxkeHue, GUTYPY), BBIIOJIHUTE CeAyIolre

JeVCTBUS:
1. Kocuurech 00BeKTa, 4TOOBI BHIIEIUTE ero.

2. IloBTOpHO KOCHUTECH 0OBEKTa. OTKPOETCS KOHTEKCTHOE MEHIO.

3. Bribepute komaHny Beipe3aTs.
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7.4.3.3 KomupoBaTh TeKCT

Komanga KonmupoBaTthb 1103B0osIsIeT COXpPaHUTh BhIJIeJIeHHOe cojiep>kuMoe B Oydepe oOMeHa

OC, npu 3TOM OCTaBMB ero B JIOKyMeHTe. YTOObl CKONMPOBATHb TEKCT, BBINOJHHUTE CIleAyIOlye

JelCTBUSL:

1. I[Ipumenute >xect Double-touch (cm. Ilpunoxenme I'. HWcnomnb3yembie >KeCThl)

K TeKCTOBOMY MoJito. Kypcop OylieT ycTaHOBJIeH B TEKCTOBOM ITOJIe.
2. Broinenute TekcT. OTKpOeTCss KOHTEKCTHOe MeHIO0.

3. Bribepute komanny KomupoBats (cM. Pucynok 399):

g oo anen yciage o @KTOPD 18 CO30aHNA,
0hOPMAEHWA W IEMOHCTPALWK NPE3EHTALMNA.

BLIPE3ATE KOMWPOBATb BCTABUTbL

Pucynok 399 — Komanna KonupoBatsh

Yrobbl ckomMpoBaThb OOBEKT (TeKCTOBOe Ii0jie, U300pakeHue, GUTYPY),
CIlefyouue JevCTBUS:
1. Kocaurech 00BeKTa, YTOOBI BHIIEIUTE ero.

2. TloBTOpHO KOCHUTECH 06BeKkTa. OTKPOEeTCss KOHTEKCTHOe MeHIO.

3. Bribepute komanny KomupoBars.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'MW», 2013-2024

BBIIIOJIHUTE

355



MonOdounc

7.4.3.4 BcraBUTE TeKCT

BcTraBuTh TEKCT MOXKHO OJJTHUM U3 CIIeYIONMX CII0COOOB:
— C 3aMeHOM BBIJIeJIeHHOTO COJIepXKMMOT0 Ha cofiepxkumoe 6ydepa obmena OC;

— 6e3 3aMeHbI BBIIEJIEHHOT'O COJIEPXXHUMOT 0.

YT10OBI BCTAaBUTH TEKCT C 3aMeHOMH, BBIIIOJIHUTE Clle[lytollye NeiCTBUSL:

1. ITpumenute >xect Double-touch (cm. Ilpunoxenme I'. HWcnombdyemble kecTbl)
K TeKCTOBOMY moitto. Kypcop OynieT ycraHOBJIeH B TeKCTOBOM IIOJIe.

2. Boigenute TekcT. OTKpOETCS KOHTEKCTHOe MeHIO.

3. Bribepute komanay BeraBurh (cM. Pucynok 400):

BLIPE3ATE KOMWPOBATb BCTABUTL

gL Lo agen yociage pog@KTOD 119 CO30aHNA,
OhOPMAEHWA W IEMOHCTPALUWK NPE3EHTALMA.

Pucynoxk 400 — Komanya BecraBurth

YTo6B! BCTABUTh TEKCT Oe3 3aMeHbl, BBIIIOJIHUTe CIIeAyIoliye AedCTBUSL:
1. ITpumenwure >xect Double-touch x TexcToBoMy mosto.

2. YcraHoBuTe KypCcop B MecCTe i BCTABKH W KOCHHUTECb ITO3HWIIMH KYpPCOpAd. OTKpOETCfI

KOHTeKCTHOe MeHIO.

3. Bribepute komaHay BeraBuTh.

Yro06bl BCTaBUTh Ha Cllaiif] 00BeKT (TeKCTOBOe mose, n3obpaxeHue, GUTypy), BHIIIOJIHUTE
clenyolye qerCcTBU:
1. HUcnons3yiite xect Double-touch B mobom mecre cnairipga. OTKpoeTcsi KOHTEKCTHOe
MEHIO.

2. Boibepute komanny BceraBurh. OOBekT OyleT pasMmellleH B IleHTpe CJlaija,

npu HeO6XOI[I/IMOCTI/I rnepemMecTuTe ero.
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7.4.4 ®opmaTHpoBaHHe TEKCTa
7.4.4.1 Hacrpoiiku mpudTra

7.4.4.1.1 N3menuts mpudt

Yro6bl U3MEHUTD MIPUQT, BHIIIOJHUTE CJIeAYIolIre IefCTBUS:

1. BBI,I[EJ'II/ITE TeKCT WJIN YCTAHOBUTE KYPCOP B HY’>KHOM MecCTe.

2. HaxxmuTe KHONIKY

X0 Tahion

3. OTtkpoetcs

i
Il
il

X0 Tahion

L

—
| =4
fi
||J|'||
[}

&

Pucynoxk 401 — Kuonka Bribopa mipudra

CIIUCOK  IIPUDTOB,

Ha MOAXOAMKM BapuaHT (cM. PucyHok 402):

XO Criel

X0 Oriel Condensed

X0 Caliburn

X O Thames

X0 Tahion

LaoTrmorant

PT Astra Sans

PT Astra Serif

PT Sans

PT Serif

Pucynok 402 — Cnucok mpudToB
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7.4.4.1.2 N3aMeHUTH pasmep TeKCTa

Pa3mep Tekcra n3mepsiercs B TUIIOrpadCcKUX NyHKTax (IT). YToOb N3MEHUTh pa3Mep TeKCTa,

BBIIIOJIHUTE CIIeAYIOIe JeVCTBUSL:
1. BoigenuTe TeKCT WX YCTaHOBUTE KypCOP B HY>KHOM MecTe.
2. HaxkmuTe Ha TeKYIIMMA pasMep Ha KOHTEKCTHOM BKJIajike « Tekc» (cM. PucyHok 403):

X0 Tahion — 12 -} B I o i £ l.’.‘?

T I = =

i
lilil
I
il

Pucynoxk 403 — Kuonka Beibopa pa3mepa TekcTa

3. B BbImajaroiemM cnvcke BbibepuTe MOAXOASIINNA pa3Mep.

YT0oOB! yMEHBIIUTD UK YBEJIMUUTh pa3Mep Ha 1 NT, HakMuUTe KHONIKY — (Y MeHBUIUTB) WA

~+ (YBesmmuuts) Ha BKiajike « Tekct» (cM. Pucynok 404):

Ars?(_g)

by

X0 Tahion = 12 - B

- —_— 5 — 1 -

=4

T L €

il
il
il
il

Pucynok 404 — KHonKu yMeHbIIIeHUsI U YBeJIMYeHUs pa3Mepa TeKCTa
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7.4.4.1.3 IIpuMeHUTH HaYepTaHHe K TEKCTY

YroObl NPUMEHUTh HauepTaHUe K TeKCTY, BBIIIOJIHUTe CJIe/lyIolye 1eHCTBUS:
1. BoigenuTe TeKCT WK yCTaHOBUTE KypCOP B HY>KHOM MecTe.
2. Haxmute  ogHy U3  CJeAyIONMX  KHONOK  HA  KOHTEKCTHOM  BKJIAJKe

«Tekct» (cM. Pucynok 405 u Tabnmuma 49):

X0 Tahion - 12 + |B I | A £ @2

T II = = = =

—

Pucynoxk 405 — Kuonku BbIOOpa HayepTaHUs

Tabmuna 49 — KHornky BeibOpa HauepTaHUs

Omnepanus Knormnka

HpI/IMEHI/ITb K TeKCTY IIOJIy’>KUPHOe HadepTaHue

[TpyMeHUTD K TEKCTYy KypCUBHOEe HauepTaHKe

IcC|= | @

[ToiuepKHYTH TEKCT
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7.4.4.1.4 N3MeHuTh BUJ TeKCTa

YToObl U3MEHUTH BUJI TEKCTA, BHIMIOJIHUTE CJIeYIOIIUe IeUCTBUS:
1. BbimenuTe TeKCT WIK YCTaHOBUTE KYpCOP B HY>KHOM MecCTe.

2. HakmMHTe KHOTIKY ==» Ha KOHTEKCTHOM BKJIaKe « Tekct» (cM. Pucynok 406):

X0 Tahion = 12 - B I i 4 é)

Ul
[t
lihl
]
—|

Pucynok 406 — Kunonka Bosbiie

3. B Beimagatorem crivcke (cM. Pucynok 407) Beibepute Bup Tekcta (cm. Tabmuria 50):

71 iy
e

XZ

Xz

AB

AB

o

Pucynok 407 — Bribop Bua Tekcra

Tabmuna 50 — Kuomnku n3MeHeHUs BUa TeKCTa

Omneparnus Knomnka
3a4epKHYTh TEKCT -
OdopmMuUTh TEKCT B BUJle MOJICTPOYHBIX 3HAKOB Xz
OdopMuUTh TEKCT B BUJle HAJICTPOYHBIX 3HAKOB X2
H3MeHUTD perucTp TekcTa Ha IPOIMCHBIe AB
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7.4.4.1.5 VIaMeHUTH MeKCUMBOJIbHBIN HHTEPBaJI

MeXCUMBOJIBHBIM UHTEepBajl — PACCTOSIHAE MeXy CUMBOJaMH B Tekcre. [lo ymoiyanuto
HCIIOJIb3YeTCsl OOBIYHBIN MHTepBall. YTOObI M3MEHUTh WHTEepPBaJl, BHITIOJIHUTE CJIeTyIoIye 1eUCTBUS:
1. BrienuTe TEKCT WK YCTAaHOBUTE KypPCOP B HY>KHOM MecCTe.

2. HaxxMuTe KHOIIKY ==« Ha KOHTEKCTHOM BKJaKe « Texcry.

3. B BhIIafiaromeM CruvcKe HaKMUTe KHOIIKY "E,"_;E (cm. Pucynok 408):
=
XZ
X2

AB

AB

L

Pucynoxk 408 — Kuonka Beibopa Me>KCHMBOJILHOTO MHTEpBaa

4. Bribepute Tun uHTepBana (cM. Tabmuma 51).

Tabnuna 51 — KHorku Bei60opa MeXXCUMBOJIBHOTO UHTEpBaJla

Tun uHTepBaa Knonka

VY IJIOTHEeHHBIM UHTEepBa

OOBIYHBIN UHTEpPBAI

Pazpe)keHHBIN UHTepBa

1215 1%
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7.4.4.1.6 N3MeHHMTH IIBEeT TeKCTa

ITo YMOJI9aHHUIO TEKCT HUMeeT ‘{eprIfI oBeT. YT00OBI M3MEHUTH OBET TeKCTad, BBIIIOJIHHUTEe

CIIeJIyIoIMe IeUCTBUSL:
1. BrienuTe TEKCT WK YCTAaHOBUTE KypPCOP B HY>KHOM MecCTe.

2. HaxxmuTte KHONIKY ﬁ Ha KOHTeKCTHOH Bkiiazike «Tekcr» (cMm. Pucynok 409):

X0 Tahion — 12 - B

|
il
el
—|
i
-
t
Il
!
Il

Pucynok 409 — Knorka n3MeHeHus I1BeTa TeKCTa

3. OTKpoeTcsi OKHO MaJUTPhI: HAXKMHUTe Ha HYXXHBIN 11BeT (cM. PucyHok 410):

--I -
. .. L I...

s

Pucynok 410 — Br160op 11Bera Tekcra

Tekymuii IBeT OTMeueH Ha MaJUTpe Tajloukoi. B BepxHel 4acTW MajauTpbl OTOOPAXKarOTCs

IIociaeJHHre HUCII0JIb30BAHHbBIE IIBeTa.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024

362



MonOdounc

7.4.4.1.7 BoImeauTh TEKCT BeTOM

[Ipu paboTe HaJl JOKYMEHTOM OT/HelibHble pparMeHThl TeKCTa MOXKHO BBIJIEJISITh Pa3TuIHbIMU
I[BeTaMu, 4TOOBI CllelaTh UX 3aMeTHee Ha (GOHe OCTAJIbHOTO COJIEPXKMMOI0 JIOKyMeHTa. UToObI

BBIJIEJTUTH TEKCT IIBETOM, BLITIOJTHUTE CJIeIyIolre e CTBUSI:

1. BeiienvTe TeKCT WA yCTaHOBUTE KYpCOP B HY)KHOM MecCTe.

2. HaxmuTe KHONIKY £ Ha KOHTEKCTHOI Bkutazke «Texkct» (cm. Pucynok 411):

2] &

X0 Tahion - 12 + B I - A

Ll
il
il
"l
—|
—
|...
I
|IJI'I|

Pucynok 411 — KHormka n3MeHeHUs IIBeTa BhIJEJIEHUS

3. OTKpoeTcsi OKHO MAJIUTPhI: HAXKMHUTE Ha HYXKHBIN 1IBeT (CM. PucyHok 412):

HeTt zannekH

s snlim
alls =

PucyHok 412 — Br160p 11BeTa BbIJIeIeHUS

Tekymmuii BeT BblieJieHHs OTMedYeH Ha MaJIuTpe rajlouykoi. B BepxHel 4acTy OKHA MaTUuTPhl

OTO6pa)KaI-OTC$I I1ociaeJHKre NCII0JIb30BAHHbBIE IIBeTa.

YTo6Bl OTMEHUTH BbI/IeJIEHHe [IBETOM, BBIIIOJIHUTE CJIeYIOIIHe 1efCTBHUS:
1. BrimenuTe Texcr.
2. HaxmuTe KHOTIKY & Ha BKJIanKe «Tekcry.

3. B okze namutpel HaxkmuTe KHONKY Her 3amuBku (cMm. PrucyHok 412).
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7.4.4.2 Hacrpoiiku ab3ama

7.4.4.2.1 HacTpouTh ropu3oHTa/JIbHOEe BEIPAaBHUBAaHHe

YToObI BEIDOBHSTH TEKCT, BBIIIOJIHUTE Cleytollre NeiCTBUS:

1. BoimenuTe TekcT (d9eiky B TaOIUIE) WIIM YCTAHOBUTE KYPCOP B HY>KHOM MecCTe.

2. HaxmuTe ofHYy K3 KHOMOK HAa KOHTeKCTHOM Bkiagke «Texkct» (cm. Pucynok 413

u Tabmuma 52):

X0 Tahion — 12 4+ B I i & &

i
il
il
i
—|
i
il
i

|

|

|

Pucynok 413 — KHonku u3mMeHeHHs TUIIA BBIDAaBHUBAHUS

Tabmuna 52 — KHoIKY ropru30HTaIbHOIO BEIpABHUBAHUS

Omnepanus Kuomnka

BBIpOBHATH COfiepkuMoOe TIO JieBOM TpaHuile OOBEeKTa

WJIN ST9eKHU Ta6JII/II_II)I

BeIpoBHATE  comepxuMoe IO IIeHTPYy  OOBeKTa

WU TYeUKU TaOJIUIILI

BBIDOBHATH COJlepKUMOe MO TpaBoi rpaHuile OOBEKTa

WM TYeUKU TaOIUIIbI

BBIpOBHATH  cofepkuMoe T0  IUpUHE  OOBEeKTa

WU TYeUKU TaOJIUIIELI
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Ecmm YCTPOﬁCTBO HaXomguTCsd B I‘OpHBOHTElJ'[bHOFI OpHUeHTallur, HAXMHUTe KHOIIKY

(cm. PucyHok 414) u B BbITIafaroIeM CITMCKe BbIOepUTe THUIT BRIpaBHUBaHMUS (CM. PrcyHok 415):

e TekeT o o :

= = E|&

XO Tahion - 12 + B I U - A ’97 17 = =

Pucynok 414 — KHormka n3MeHeHUs TUIIa BbIpABHUBAHUS

Pucynok 415 — Bp16op Tuna BblpaBHUBaHUS
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7.4.4.2.2 HacTtpouTth BepTHKAJIbHOE BHIPAaBHHBAaHHE

YToOB! BLIPOBHSITH TEKCT 110 BEepTUKAJIM, BBITIOJHUTE CJIeAyIolire JIeH CTBUSL:

1. BoienuTe TekcT (d4eiku B TaOIUIE) WM YCTAHOBUTE KYPCOP B HY>KHOM MecTe.

2. HaxxmuTe KHONKY T Ha KOHTeKCTHOM Bkiaake «Tekcr» (cM. Pucynok 416):

X0 Tahion — 12

—

T

]

il
il
il

--

1T =

B [

||J|'|[

- — 1 — o —
- —_— 5 — 9, -

- — B or— - —

Pucynok 416 — KHorka n3MeHeHUs TUIIa BBIpaBHUBAHUS

3. B Beimamaromem choucke (CM.

(cm. Tabmnuia 53).

Pucynok 417) BbiOepuTe THI BbIpaBHUBaAHUS

Pucynok 417 — Bpi6op Tuna BblpaBHUBaHUS

Tabnuna 53 — KHoIKY BepTUKaJIbHOTO BbIpaBHUBAHUS

00beKTa UK TYeHKU TabIuIb

Omneparnust Kuonka
BprOBHHTI: cozepxmumoe 110 BerHefI rpaHune T
00BeKTa WK STYeUKH TAOIUITbI
BeIpoBHATE comepxuMoe 10 IeHTPy OOBeKTa %
WJIN STYeUKU TaOIUIIbI
BruipoBHATE collepkuMoe [0 HUWXKHEW TI'paHULIe i
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Ecnm BBl paboTaeTe B peilakTope Ipe3eHTAllMM HAa cMapTdoHe, HAXXMUTE OJIHY M3 KHOIIOK Ha
KOHTeKCTHOM BKJIafike « Tekct» (cMm. PucyHok 418):

TekeT
X0 Tahion - 12 +
B I = |& 5| &

il
i
=

|«
|~

Ir

t

]
!

Il
il

Pucynok 418 — Kuonku BbIpaBHMBaHUS Ha cMapTdOHAX
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7.4.4.2.3 VI3MeHUTH MEKCTPOYHBIH HHTEPBaJI

MexCcTpo4YHBI WHTEepBajl — pacCTOsSIHUe MeXxOy cTpokamu ab3ana. Ilo ymonmyanuio s

BCero TeKCTa yCTaHOBJIeH WHTepBal 1.
YT0OB! M3MEHUTh MEXXCTPOUYHBIN UHTEpPBaJl, BBIIIOJIHUTE CIleflylolle JeHCTBUS:

1. BoigenuTe TeKCT WK YCTaHOBUTE KypPCOP B HY>KHOM MecTe.

2. HaxmuTe KHOIIKY 17 Ha xoHTekcTHOI Bkaske « TekcT» (cm. Pucynok 419):

An‘:?cg:r

by

X0 Tahion = 12 -+ B
il [

Pucynok 419 — Kuonka n3meHeHus MEXXCTPOYHOTO UHTEPBaIa

o —
-
o —

il
il
"Il
11

I
T
Il
1
Ll
il

3. B BhIIIaldloieM CIIMCKe K3 IIPeIJIO’)KEHHBbIX BdPHUAHTOB BbI6epI/ITe THUIT WHTEPBAJId

(cm. Pucynok 420):

=
(4]

—
w]

¢+

Pucynok 420 — Bp160p Me>XCTpOYHOTO MHTEepBaa
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[TomuMo BbIOOpa BapraHTOB M3 CIIMCKA, JOCTYIIHA BO3MOXXHOCTb HACTPOMKUA COOCTBEHHOI'O
VHTepBasa. [ljist HaCTPOMKM BBIIIOJIHUTE CJIelyIoNHe IeHCTBUS:

1. HaxMuTe KHOIIKY _I_ B KOHI[e criicka (cM. PucyHok 420).

2. Otkpoercs okHO Hacrpoiiku: ycraHoBuTe  (QIaXOK  HAIpPOTUB  WHTepBaia

(cm. Pucynok 421 u Tabmuna 54):

HacTpouku

@ MHOMWTEND
O TouHD W 1.00 ~
O MUHMY M

OtmeHa [oToBO

Pucynoxk 421 — OxHO HacTpoeKk MeXXCTPOYHOT0 UHTepBaa

Tabmuma 54 — HacTpoiiku MeXCTPOYHOT0 MHTepBaja

Tun naTepBana Onucanue

HHTepBaJI, KOTOprfI YBeJIM9ruBaAeTCs U1 YMeEHBbIAeTCA
MHOXHUTeIb Ha YCTAdHOBJIEHHOEe 3Ha4YeHue

3nauenue 1o ymondanuio — 1.00

DUKCUPOBAaHHBIM HMHTepBaJl MeXJy BCeMH CTpoKaMu ab3ala,
Touno 3a71aeTcs B MyHKTax (I1T)

3HavyeHHe M0 YMOTYaHUI0 — 12 1T

MuHMManbHO NOIYCTUMBIM UHTEPBAl, 3a7iaeTcsl B ITyHKTax (IIT)
MunuMyM

3HaueHMe 10 yMoJlYaHu0 — 12 0T

3. BBenuTe 3HaueHMe WHTePBaja BDYYHYIO WUJIH MCIOJIL3yHTe KHOMKUA % (YMEHBIINTh) U
~ (YBeIH4UTB).

4. Haxwmurte kHOTIKY ["'0TOBO.
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7.4.4.2.4 YMeHBIIUTH WIHN YBEJIHIUTH OTCTYII

YroObI HACTPOUTH OTCTYIIBI ab3al(a, BBIIOJIHUTE Cllelytolye NeiCTBUS:
1. BrienuTe TEKCT WK YCTAaHOBUTE KYpPCOP B HY>KHOM MecCTe.

2. Haxxmute kHonky +«= (YMeHbIIUTH) WM —~= (YBeJIHYHUTh) Ha KOHTEKCTHOM BKJIAJIKe

«Tekct» (cM. Pucynok 422):

& @

by

=

X0 Tahion — 12 -} B

i
il
I
—|
]

p— ; J— .-

-

Il
1
Il
il

Pucynok 422 — Kuonku yBeyivueHUs ¥ yMeHbllleHHs ab3allHOT'0 OTCTYIIA

OTtcTyn yBenuuMBaeTCsl UM, COOTBETCTBEHHO, yMeHblIlaeTcs Ha 1,25 cm.
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7.4.4.2.5 HacTpourh HHTEpPBaJIbI H OTCTYIbI

YTtoObl HACTPOUTDL TOYHbIE MHTEPBAJIbl U OTCTYIIbI, BBIIIOJIHHUTE CIIeJyIOIIre HEﬁCTBHH:

1. BrienuTe TEKCT WK YCTAaHOBUTE KYpPCOP B HY>KHOM MecCTe.

o | @

|-.._l

X0 Tahion — 12 + B

=

i
il
I
||+|[
Ml

- —_— 5 — 1, -—
— — —

T |11 <R

PucyHok 423 — KHomka HaCTpOWKHY mapaMeTpoB ab3aria

OTtkpoetcs okHo HacTpoiiku a63ama (cM. Pucynok 424):

HacTponku a63aua

[NepBan cTpoka b4 1,25 cM A
Cnega v 1.25cm A
Cnpaea b4 0,00 cm A
Mo W 0,26 cm ~
[Nocne W 0,00 cm ~

Pucynok 424 — Oxuo Hacrpoiiku a63ana
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J171s1 HaCTpPOMKH JIOCTYITHBI ClefyroIue mapamMerpsl (cM. Tabmwuia 55):

Tabmuna 55 — Hacrporiku ab3ana

[Tapametp Onucanue

PaccrosHue or jileBoro mosisi OKyMeHTa IO I1epBOM
[IepBas cTpoka
CTPOKH B ab3alie C y4eToM OTCTYIIa CjieBa

CrneBa Paccrosinue oT s1eBoro mosist JOKyMeHTa 0 ab3aria
CrpaBa Paccrosiue oT nmpaBoro moss [oKyMeHTa 7o ab3aiia
Ho PaccrosiHue oT nipenpiyiero absamna

[Tocne PaccrosiHue 1o cnenyromero absama

3. KocHuTeCh TekyIero 3Ha4eHus ¥ IIPOKPYTUTE JI0 HY)KHOT'O, UK MCIOJIb3yUTe KHOMKU
(YMeHbminTh) U ~ (Y BeJIHYHTD).

4. KocHuTech mrob60ro Mecra 3a npesiesiaMu okHa Hacrpoiiku a63ama.
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7.4.4.3 Criuckn
7.4.4.3.1 Co31aTh CIIUCOK

OneMeHTHl cHKcKa GOPMHUPYIOTCS B 3aBHUCHMOCTH OT TOTO, KakKoe COfiepXkhuMoe ObLIo

BbIJIeJIeHO 7151 pOpMaTHPOBAHUSL.
— eCJI KypCcop HaxOJUTCS B KaKOM-JIMO0 MecTe ab3a1ia, TO 3JIeMeHTOM CITHCKa CTaHeT TOJIbKO

TOT ab3all, B KOTOPOM HaXOJUTCSI KypCop;
— eCJIY BblJIeJIeHbl CTPOKH, 3JIeMeHTaMM CIIMCKA CTaHYT BCe BblJleJIeHHbIe CTPOKHU;

— eCJIA BBHIJIeJIEHO TeKCTOBOe Mojie, TO BCce ab3allbl B BHIAEIEHHOM II0JIe CTaHyYT 3JIeMeHTaMHu

CIIMCKa.

YTto0ObI OTCl)OpMaTI/IpOBaTb TeKCT KdK CITMCOK, BBITIOJIHUTE CJIeAYyIoIne JerCTBUS:

1. BoimenuTte pparmMeHT TeKCTa.

- — o l. — 9
2. BribepuTe BHJ| CIIMCKA: HOKMHMTE KHOIKY *— (MapKMPOBAaHHbBIH), : — (HyMepOBAHHBLIN)

UM = (CMelllaHHBIN) Ha KOHTeKCTHOH BKJajike « Tekct» (cM. PucyHok 425):

A 9| e

|-.|_.

X0 Tahion = 12 + B
G ]l &

Pucynok 425 — KHonku co3maHus CITUCKa

-
a
|

i
Il
Il
Il
il
il
i

3. B OTKpBIBIIIEMCS] OKHE BhIOEpHUTe CTHIIB CliicKa (cM. PucyHok 426):

bes mapkepos bes mapkepos

_ . 1
T
g

. a 1)
v - 2

Pucynoxk 426 — Bribop cTums crincka
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7.4.4.3.2 Tlpeobpa3oBaTh CICOK B TEKCT

Yrto0bl 11peobpa3oBaTh CIIMCOK B TEKCT, BBITIOJIHUTE CJIeAYIOIIre e CTBUSL:
1. BrienuTe a7ieMeHTHI CITMCKa, JIJIS1 KOTOPBIX HEOOXO0JIMMO OTMEHUTh GopMaTUpOBaHUe.

— 1.— e =
2. BbIGepI/ITe BUJ TEKyHIero CIIMCKd: HAXKMUTE KHOIIKY p— g-:, WK . — Hd KOHTEKCTHOH

BKJIanke « TekcTy.

3. B oTkpeiBIIEMCS OKHE HaXXMHUTe KHOTIKY Be3 MapkepoB (cM. Pucynok 427):

be3s mMapkepos

[ ]

Pucynok 427 — Kuonka be3 mapkepoB
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7.4.5 I'unepccpLiIKu
7.4.5.1 BcTaBUTH rUNepCcChLIKY

7.4.5.1.1 BBecTu runepcchlIKy

YT0oO6B! BBECTH I'MIIEPCCHIIIKY, BBIIIOJIHUTE CIle/lyollye JIeHCTBUSI:

1. YcraHoBuTe Kypcop B TOM MeCTe TeKCTOBOI'O I0JIsl, IZle HY>KHO JJ00aBUTh CCBIIKY.

2. Beenute URL (appec pecypca B cetu MlHTEepHeT).

3. Haxxmute kmaBumy Enter wnu IIpoGen Ha cucreMHOM KilaBHarype. TeKCT CCBUIKU

OKpaCUTCS B CHHUH I1BeT U OyJieT I0J4epKHYT.

7.4.5.1.2 TIpeoOpa3oBaThb TEKCT B IHIEPCCHLIKY

[Tpeo6pa3oBaTh TEKCT B TUIIEPCCHUIKY MOXHO OJHUM U3 CJIEAYIONIUX CII0CODOOB:
1. C noMoIibio MeHIO BCTaBKHU.
2. C noMoIibio KOHTeKCTHOM BKJIAOKU «TekcTy.

3. C noMoIIpbi0 KOHTeKCTHOTO MEHIO.

Yrto0bI 1Tpeobpa3oBaTh TEKCT B CCHUIKY C TTOMOIIBIO MEHIO BCTABKHU, BBITIOJIHUTE CIIEAYIOIIHe
JelCTBUS:

1. YcraHoBuTe Kypcop B HY>KHOM MeCTe WIH BbIJeJIUTe TeKCT JyIst OyayIiei CChIIKU.
2. HaxmuTe KHONIKY Ha IaHesM 6bIcTporo gocryna. OTKpoeTcs: MeHIO0 BCTaBKH.

3. Bribepure nynkt (7’ Cchlaka (cM. PucyHok 428):
‘ Cnaiig

TekcrToBOE None
(j\ ourypa

,?/‘- MaoBpameHne

TaGnuua

é) Cebinka

Pucynok 428 — IlynkTt CchlIka B MEHIO BCTaBKU
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OTkpoetcs okHO BeraBka cepuiku (cM. Prucynok 429):

BcTaBKa CCbIKK

Teket
Cant MonOduc

Ccbinka

hnps:f;’myofﬂce_rd X

OTMeHuTe  [MpuMeHUTH

Pucynok 429 — Oxno BcraBka ccbLiIKu

4. B none TekcT BBenuTe TEKCT, KOTOPBIM OyJieT oToOpaxaTbcs B JokymeHTe BMecTo URL
cchikd. Eciu BbI BBIIEUIIM TEKCT Jisl TpeoOpa3oBaHUs ero B CChUIKY (cM. 1m.1), To mose
TexkcT y>xe OyzeT 3all0/IHEHO.

5. B mone Cchinka BBemure URL (ampec pecypca B cetu HHTepHeT) uiam  anpec
3JIEKTPOHHOM IOYTHI.

6. Haxmute kHomnky IIpumenutrs. Eciu Bbl paboTaere B pefakTope IIpe3eHTallui

Ha cMapTdoHe, HaxkmMuTe KHOIKY I'oToBO.

TexcT cchlnku OKpAdCHUTCH B CUHUU LIBET U 6y,HET IMOAYEPKHYT.
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Yrobbl Hp806p330BaTb TEKCT B CCBUIKY C IIOMOIIbIO KOHTEKCTHOM BKJIQAKH, BBIIIOJIHUTE

clenyolye qerCcTBUS:
1. YcranoBuTe Kypcop B Hy»KHOM MeCTe WU BbIJEIUTe TeKCT /Jist Oyy1lel CChUIKH.

2. HaxmuTe KHONKY ¢ Ha Bkiagke « Texcr» (cm. Pucynok 430):

|
o
+
o
~
>
ke
D

Ul
i
il
i
=
=
il
Ilhl

Pucynok 430 — KHomka BCTaBKU CCHUIKU

OTKpOETCﬂ OKHO BcTaBKa CCBIIIKH: Jlajiee BHIIOJIHUTE JeHCTBUS, OIIMCaHHbIE B 1-M crmocobe

(11. 4-6).
qTOﬁbI Hp806p830BaTb TEKCT B CCBbUIKY C IIOMOHOIbIO KOHTEKCTHOI'O MEHIO, BbIIIOJIHUTE

Clenyolye JerCTBUS:
1. YcraHoBuTe Kypcop B HY>KHOM MeCTe WJIH BbIJIeJIUTe TeKCT Jijis Oyayiend cchuiku. Ecmu

BbI YCTAHOBHJIM KYPCOP, KOCHUTECH ero IIO3UllrH, YTOOBI OTKPBLITb KOHTEKCTHOe MEeHIO.

2. HaxxmMuTe KHOIIKY ¢ .

3. Bribepute komanay BeraButh cebLky (cM. Prucynok 431):

Bcraeutb CChINKY

«MoiOduc MpeseHTauus (Betal» —ped. - o oy o
MOHCTPaUMK NPE3EHTALMA,

Pucynok 431 — Komanya BecraBuTh CCBLIKY

OTKPOQTCH OKHO BcTaBKa CCBIJIKH: Jlajiee BHIIIOJIHUTE JeHMCTBHS, OIIMCAaHHbIE B 1-M crmocobe

(11. 4-6).
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7.4.5.2 OTKpBITH THIIEPCCHLIIKY

YToOBI OTKPBITH FMIIEPCCHIIKY, BBIIIOJIHUTE Cleylolire el CTBUS:
1. YcranoBure kypcop B ccbiike. OTKpoeTcss KOHTeKCTHOe MeHIO.

2. Bribepute koMaHay OTKPBITH CCBUIKY (CM. PucyHok 432):

OTKPBITb CCBINIKY :

MonHLIA cnucok oM. Ha caiTe MorOduc
KADAKTEPHCTHEK
MpoaykT onAa
KOMMEDUYECKOTD

HMCNoNLE30EaHWA

Pucynok 432 — Komania OTKPBITH CCBLIKY

Anpec, ykazaHHBIM B TUTIEPCCHIJIKE, OTKPOETCS B Opay3epe, KOTOpbId ucnonb3yercs B OC 1o
YMOJTYaHHIO.

7.4.5.3 3MeHUTH r'unepCcchLiIKy
YToObI U3MEHUTH TUIIEPCCHUIKY, BBIIIOJIHUTE ClIeAyIolye 1edCTBUS:
1. YcranoBure kypcop B ccbiike. OTKpoeTcss KOHTeKCTHOe MeHIO.

[ ]
2. HaxwmuTe kHOTIKY s . OTKpOEeTCSl MeHIO JIeCTBUM CO CCBIJIKOM.

3. Bribepute komanay U3mMeHHTH cchLIKY (cM. PucyHok 433):

| HNameHuT CChINKY |

Yoanute CCbINKY

MonHbIin cnucok cM. Ha caite MoOdmc

MoiOdmc
MokOdme CTaHpQapTHBIIA
X3PAKTEPHCTIRA CTaHgapTHBI# JAoMaluHas

BEDCUA

Pucynok 433 — Komanyia i3MeHUTH CCBLIKY

4, OTKpOQTCﬂ okHO HM3MeHuTh CCBLIIKY. BHeCHUTe B HeM HEO6XO,HI/IMI)I€ HN3MeHeHHus

(QaHATIOTUYHO MOPSZIKY NeNCTBUM NPU J0OABJIEHUN TUTIEPCCHUTKH).

5. Haxmure kHONKYy IIpUMeHHUTS.
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7.4.5.4 Y 1aiuTh runepcchLiIKy

YToObl yAQIUTh TUIIEPCCHIIKY, BHIIOHUTE CJIeYIOIIHe IeUCTBUS:

1. YcranoBure kypcop B ccbiike. OTKpoeTcss KOHTeKCTHOe MeHIO.

[ ]
2. HaxwmuTe kHONIKY & . OTKpOeTCSsl MeHIO JIeCTBUM CO CCBIJIKOHM.

3. Boibepute komMaHy Y AanuTh CChLIKY (cM. PrcyHok 434):

HNameHuT CChINKY

| Yoanute CCbINKY

MonHeiiA cnncok oM. Ha caite MolOdimc

MoiOdmc
MokOdme CTaHpQapTHBIIA
X3PAKTEPHCTIRA CTaHgapTHBI# JAoMaluHas

BEDCUA

Pucynok 434 — Komanna Y ganuTh CChLIKY

Ccolnika nmpeobpasyeTcs B OObIYHBIA TEKCT.
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7.5 Pabora c o0BexkTamu

B penakTope npe3eHTariyiii 06beKTaMu SIBJISIFOTCSI:
— TeKCTOBbIe TI0JIS;
— TaOIMITH;

— u3o0pakeHus;

— QUrypsl.

7.5.1 Taomauus!

7.5.1.1 D1emMeHTHI TA0IHIIBI

[Tpy omnucanuu paboThl ¢ TabMMIIaMA B pefakTope Ipe3eHTallui MCIOJIb3YIOTCS Te Xe

IOHATH A, YTO U B TeKCTOBOM peadKTOope.
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7.5.1.2 BcraBuTh TadIHIYy

YTtoObI BCTaBUTD Ta6JII/ILIy, BBIIIOJIHUTE Clleayromue HQfICTBPIS[:

1. HaxmuTe kHonKy [+] Ha maHesnu 6bicTporo gocryna. OTKpoeTcss MeHIO0 BCTaBKH.

2. Boibepure nyakt fTabmuma (cMm. Pucysok 435):

TekcToBoe None

@ Durypa

,E'/\ WMaobpameHne

TaBnwua

(2) Cebinka

Pucynok 435 — IlyukT Tab6suma B MEHIO BCTaBKU

3. Otkpoercs okHO Tabauma: BbIOeprTe KOJIMYECTBO CTPOK IepeMCTbiBaHWEM 3HadyeHUi
BBEDX/BHU3,  KOJIMYeCTBO  CTOJOIOB  —  IepellMCTbIBAHMEM  BJIeBO/BIIPaBO

(cm. PucyHnok 436):

Tabnuua

BCTABUTE

Pucynok 436 — BwIGop KonM4ecTBa CTPOK U CTOJIOIIOB

4. Haxwmute kHONIKy BeTaBuTh (CM. PrcyHOK 436).
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B nokymeHTe nosiBUTCs mycTasi Tabiuiia ¢ BbIOpaHHBIM KOJIMUeCTBOM CTPOK U CTosib10oB. Bee
CTOJIOIBI UMEIOT OMHAKOBYIO IIIMPUHY, @ CTPOKU — OJIMHAKOBYIO BBICOTY.

Bce mocnenyromye Tabnuibl, KOTOpble Bbl OyjleTe BCTaBJISATh HAa 3TOM Cjaipe, OynoyT
pa3MelnaThbCs MoBepx MpeabIAyIe Tabauibl. YToObl epeMecTUTh TaOIUITY, BBIJIEJIUTE ee KeCTOM
Long-press (cMm. IIpunoxenue I'. Mcmonb3yemble ecTbl) W IepeTalUuTe Ha HY)XHOE MeCTO B

HAOKYMeHTe.

7.5.1.3 BBecTu 1aHHbIe B TUEHKY

Y1oObl BBeCTH JlaHHble B sUeWKy (peIakTHpPOBATh HaHHbIE), BBINOJHUTE CJeAyIollre
JIeUCTBUSL:
1. YcranoBuTe Kypcop B Si9eMKY: KOCHUTECH TaOIUIIbI, 3aTeM HYKHOU SYEHKH.

2. HabepuTe TeKCT Ha CHCTeMHOU KJIaBHAType.

[Ipu BBOJle MaHHBIX HIMPHHA SUYEHKH He U3MEHUTCS: JIaHHble IlepeHecyTCsl Ha CJIelyIoIIyIo
CTPOKY, IIPY 3TOM YBEJIMYUTCS BbICOTA SSYEHKU U BCel CTPOKU.

Yro6bl yoanuTh U3 sT9elKH HeCKOJIbKO CUMBOJIOB, BBITIOJIHUTE CIIeAyIOIHe 1eHCTBUS:

1. YcranoBuTe Kypcop B sSlUelKy: KOCHUTeCh TaOIUIIbI, 3aTeM HY>KHOU SYelKHU.

2. YnanvTte cMMBOJIBL: HAXXMUTe kiiaBuilly Backspace Ha kiaBuarype.
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Ytobbl OYHCTUTH coiepxxumoe STYEMKU (I[I/IaHaSOHa H‘IEEK), BBIINIOJIHUTE Clleayromue

IelCTBUL:

1. Kocuutech Tabnuiibl.

2. BblenuTe HYXXKHYIO S9elKy WK Juana3oH. OTKpoeTcs KOHTeKCTHOe MeHIO.

[ ]
3. Haxxmute kHOTIKy ¢ (eciiv BbiJleJieHa OJfHA sUeliKa, CHavajla KOCHUTeCh HAIlPaBJISIOIIEero

[ ]
Masika, 3aTeM HaXKMHUTE KHOIIKY 2 ).

4. Bribepute komanny Oumcrurs (cM. Prucynok 437):

-2

XapaKTepuCTHKA

MpoAYKT ANS KoMMEpUYeCcKore

HCNONE30B3HWA

BECNNaTHBIA NpOOYKT Ans
“acTHOrQ UCNoNbL30BaHNA

JMLEeH2Ng Ha yCTpoicTao

JluueH3na Ha Nonb30BaTens

ABTOMATHIWPOB3HHOE
06HOBNEHHE

PacluMpeHHAR TEXHMYSCKaRA
noLfepHKa

B

MoROpuc
CTaHgapTHBIR

O4yMcTUTL

BcTaBuTh CTPOKK Bbile
BcTaBuTb CTPOKKU HUMXE
Bcrasute cronbey cnesa

Beraeute cronbey crnpasa

YoanuTb CTPOKM

YaanuTb cTronGew

Yaanute Tadnuuy

O6begMHUTL AYEnKK

Pucynok 437 — Komanyia Ouncrurb
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7.5.1.4 Beigeaurs 3j1eMeHThI Ta0IHIbI

YToOb! BBIJIESIUTD AUAIA30H sfUeeK, BBITIOJIHUTE CIIeTyIolye JeMCTBUS:

1. KocHuTech Tabmuibl, 3aTeM TIepBOM sUeKd Oyayiiero Auamna3oHa. llosBsrcs
HaIlpaBJISIOe MasKU.

2. PactsaHuTe BbiJleieHde B HY)XXHOM HampaBJieHHWH (IO TociefHed sUelKH Juana3oHa).

Brinenennble sueliku OyoyT UMeTh roityoyio paMky (cMm. PucyHok 438):

A B C +
5 MorOguc
XADAKTEDHCTHEM thg‘r&:g:Elﬂblﬁ CTaH@apTHBIA

OOMBWHAA BEpCUA

o MpoAYKT ANA KDMMEQYECKoro A =
= WCMONL30BEHUA
A BecnnatHeld NpoaykT ans _ 3
= HACTHOMD MCNONB30BAHMA
JIMUEH3MS Ha YCTPORCTED

4 C YCTp -+ ¥
e JI¥ueH3MA Ha NoAL30BaTENA -+ i
6 ABTOMATH3IMPOBAHHOE o +

DEHOENEHWE
PaCliMpEHHAR TEXHMYSCKAA + =
/ NOLAEPHIE

Pucynok 438 — Brizenenue sueiiku U UaMeHeHHe uara3oHa

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOTHUHW», 2013-2024 384



MonOdounc

Yrobbl BBIIEJIUTb BCIO CTPOKY HUJIN CTOJI6€I_I, BBITIOJIHUTE CJiefyroume e CTBUS:

1. Kocuurech Tabauibl.

2. HaxxmuTe Ha HOMep CTPOKM WJIM 3arojIOBOK cTosOIa. BeijlenieHHbIe CTPOKM U CTOJIOIBI

OymyT umeTth ronyoyro pamMky (cMm. PucyHnok 439):

Mo dHC
HApaKTepPMCTHEM CTaHAAPTHBIG
" MpoayKT AnS KOMME[HECKOrD +
- MCMONb30B3HNUA
4 BecnnatHulit NpoaykT ana =
El HACTHOrO WCNONL30BaHWS
4 JIMUEHINA Ha yeTpoRcTEo F
5 TNMUEH3KMA Ha NoNE30BaTENA S
6 AETOMATH3IMPOBAHHOE 30
DEHOBNEHHE
- PacluMpeHHas TeXHHYECKaR +
4 noagepxKa

MorC e
CTaHpapTHBIA
[OMBIIHAA BEpCUA

Pucynok 439 — Brinenenue crosnbiia meimkom

Yrobbl BBIIEJINTb HECKOJIbKO CTPOK HWJINK CTOJI6I_IOB, pacCTaHuTe BbleJIeHue

HallpaBJIEHUH.
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YToOBbI BHIIETIUTD BCIO TabIMUIy, HAKMUTE D] B JIeBOM BepxHeM yrity (cM. Pucynok 440):

e

o i

o

Pui

I

Pucynok 440 — KHomka BbIfieJIeHHs TabIHITbI

YToObI OTMEHHUTD BblJlejIeHne 3JIeMeHTOB TaGJ'II/II_IbI, Ha)XMHUTe Ha JIIo00e MecTo B JOKyMeHTe.
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7.5.1.5 ®opmaTupoBaHue TabIHUIIEI

7.5.1.5.1 N3MeHHUTH LBeT 3A/IUBKH I4YeeK

[To ymonyaHuio y sigeek TabiWIBI HeT 3aJUMBKH. UTOOBI M3MEHUTH IBET 3aJlMBKU SYEeK,
BBITIOJTHUTE CJIeAYIOIHe IeHCTBUS:
1. Kocuutech TabIUILI.

2. Kocuurech HY)KHOI\/’I STYEUKU UJIA BbIAEJIUTE JUAla30H s4eeK.

e

3. Haxkmute KHOMKY Ha KOHTeKCTHOU BkJajike « Tabmura» (cM. PucyHok 441):

Tekct Tabnuua

& 8 Y HE BHADD i3

Pucynok 441 — KHomka 3a/IMBKY si9eek
4. OTKpOeTCS OKHO MaJIMTPhI: HAXKMUTEe Ha HY>KHBIN IBeT (cM. PucyHok 442):

HeT 3anueku

i EETPEes

[l BoiBpate naoBpameHue
PucyHok 442 — BrI60p 11BeTa 3aJTUBKU STYEHKU

Yrobbl 3amaTh WIM M3MEHWUTb 3aJIMBKy B BHe H300paXKeHUs, BBIIIOJIHUTE CJIeAyIolpe
JelCTBUS:
1. KocHutech Tabmuibl.

. Kocaurecob HY)KHOP’I STYEMKU UJIA BbIAEJIUTE JUAMa30H s4eeK.

© Ha BKJIanKe « Tabmumay.

2

3. Haxmure KHOMIKY

4. OTKpoeTCsl OKHO IMaJMTPhl: HAXMHTe KHONKY BpIOpaTh mM300paxkeHue 1 3aMeHHTH
n3o0paxkenue (cM. PucyHok 442).

5. B ¢aitioBoMm MeHeKepe yCTpoCTBA BbibepuTe M300paskeHre, HaXkaB Ha HeToO.

Ecnu BbifienieH nuana3oH sideek, TO BbiOpaHHOe n3obpakeHre OyieT BCTABJIEHO B KaXKAYIO

SJ4eiKy 3TOr'0 AuanasoHa.
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YToObI yIAIUTD 3aJIUBKY sST9€eK, BBIIOJHUTE CIIeyIOIIue 1elCTBHUSL:
1. Kocuurech TabIUIbI.

2. KocHuTech HY>KHOM STUEMKU UM BbIJIeJIUTE I1ala30H sYeek.
3. HaxxmuTte KHOIIKY © Ha BKiIagke « Tabmuiiay.

4. OTKpoeTcst OKHO MaIUTPhl: HaxkmuTe KHONKY Het 3amuBku (cM. PucyHok 442).
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7.5.1.5.2 N3MeHHNTH rpaHUIb] SYeeK

[To yMoyaHuI0 rpaHUITHI sTYeeK B TabiuIle He oToOpaXkaroTcsl. YToObI M3MEHUTh TTapaMeTphl
T'DaHMUI], BBITIOJIHUTE CJIeyoIIre NeCTBUS:
1. Kocuurech Tabnuibl.

2. KocHuTech HY>KHOM sTUeHKU WU BbIIeJIUTE TMAIa30H sS4eekK.

3. Haxmure kHonky FH Ha konTekcTHOI Btazke «Tabmunay (cm. Pucynok 443):

v N Tekct  Tabnuua o o :

&8 P ELHEBHISD 55}

Pucynok 443 — KHonka HacCTpOWKY I'PaHUI]

OTkpoeTcst OKHO HACTPOUMKH, pa3zielieHHOe Ha TpU 6i1oka (cM. PucyHok 444):

E Het rpaHu

Il SPE

@ bonble OTTEHKOB v

Pucynok 444 — OxHO HACTPONKM ITapaMeTpPOB I'PaHUIL

4. B nepBoM 6ii0Ke BbIOeprTe, Kakve rpaHuIlbl Heo6X0MMO 0ToOpaxarth (Bce, BHYTpeHHUe,
BHeIIIHUe, JieBas, 1paBas, U T. II.).
5. Bo BTOpOM 6510Ke BbiOepuTe BU rpaHul] (TOHKasi, OObIYHAS, )KUPHAsI IMHUS U T. [I.).

6. B Tperbem Oisioke BbiOepuTe IBeT TpaHMIl. UTOOBI OTKPHITH BCIO MAJIUTPy I[BETOB,

HaxMuTe KHONKy @ Boabine orTenkoB v (cm. Pucynok 444).
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YTo6bI yIaUTh 33JJaHHbIe [TapaMeTpbl I'PaHUIl, BBIIIOJIHUTE CJleiyIolire JeiCTBUS:

1. Kocuurech Tabauibl.

2. KocHuTech HY>KHOM STUEMKU UM BbIJIeJIUTE I1ala30H sYeek.

3. Haxmure KHOMKY Ea Ha BKJIaIKe « Tabmumay.

4. B oTkpbIBIIEMCSI OKHe BbIOEpUTe, KaKve TPaHUIlbl HeOOXOIUMO yIAIUTh, WA HAKMHUTE

kuonky |71 Her rpanun (cM. Pucynok 444).
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7.5.1.5.3 O0BeguHUTE TYeHKH

O6bequHUTD TYEMKU MOXKHO OJJHUM U3 CJIe[lyI0IIKX CII0COOO0B:
1. C nomotipio KOHTEKCTHOM BKJIaJIKU « Tabnnimay.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.

Yro6bl 0OBEIUHUTD STYEMKU C MOMOIIBI0 KOHTEKCTHOW BKJIQJIKUM, BBIIIOJIHUTE CJIeAyIollre
IelCTBUL:

1. Kocuurech Ta6JII/IIIbI W BbIJEIINTe HY)I(HbeI JUalla30H fgJ4eeK.

2. HaxxmuTe KHOIIKY Q Ha BkJIajike « Tabmumna» (cm. PucyHok 445):

TekcTt Tabnuua

& 8 P ¢ c HEBEEBHD S £53)

Pucynok 445 — KHomnka oObeiMHEHUS ST9eek

BoijierieHHbIN Mania30H CTaHET OJIHOW SYeMKOW, B KOTOPOM COXPAHSATCS JlaHHbIe (a TakKKe

dopmaTrpoBaHe) TOJIbKO U3 BepXHeH JIeBOU sTYerKH MpeXkHero JIrarna3oHa.
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Y1o0OBl OOBEIMHUTDL STEMKHW C IIOMOUIbI0 KOHTEKCTHOI'O MEHIO, BBINIOJIHUTe Clelyloliye
eV CTBUSL:
1. KocHuTtech TabnUIbl U BBIJIEIUTEe HY)XXHBIM Juana3zoH sdeek. OTKpoeTcs KOHTEKCTHOe

MEeHIO.

2. HaxxmwuTe KHOTIKY ¢ ¥ BbiOepuTe koMaHAy O0bequHUTH ssueiiku (cM. PrucyHok 446):

A B c e
MoiOdrc
HADAKTEDUCTHEM CTaHAapTHBIi 7

MpogyKT ONA KOMMEPHECKOTD =
= MCMOMBI0BAHNA BcTaeuTh CTPOKM Bbille
P BeCnnaTHeli NpogyKT ans
3 43CTHOrD MCAONL30BAHNA = BcTasuTh CTPOKM HKE
4 Tuexzns Ha yeTpoicTeo + Becraeutb cronbey cnesa
5 JIMUEH3MA H3 NONE3083TENA + BecrasuTb CTO.r‘IﬁE‘LI, cnpaea
e ABTOME!TMBMDOBEIHHOE £
H o6HoENEHIE YaanuTh CTPOKK

PaCLIMDEHHaH TEXHWYECKaA +

NOLAEpKKE Ypanutb ctonéey

Ypanute Taénuuy

06begMHUTL AYERKK

Pucynok 446 — Komanyia O0beIMHUTD sT9eiiku

BoiiesieHHbIN qUana3oH CTaHeT OJIHOM SYeMKOM, B KOTOPOM COXPAHSITCS JaHHBIE (a Takke

q)OpMaTI/IpOBaHI/Ie) TOJIBKO U3 BerHeﬁ JIEBOU STYEHKH IMpeXXHero Axaiia3oHa.
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7.5.1.5.4 Pa3nequHUTH SYeHKH

Omneparus pa3beIMHEHUs IOCTYITHA TOJIbKO il paHee 00heTMHeHHBIX ST9eekK.
PazbelMHUTD TYeHKH MOXKHO OJTHUM U3 CJIEYIOIIHUX CIIOCOOO0B:
1. C moMoIp0 KOHTeKCTHOM BKIIagky « Tabmumay.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MEeHIO.

YT0o0mBI Pa3beINHUTD STYEMKM C IIOMOIIbIO KOHTEKCTHOM BKJIAJIKM, BBIIIOJIHUTE cdlegyroume

eiCTBUL:

1. KocHuTech TabmUIIbl U BBIJENIUTE STYeHKY, KOTopasi SIBJISIETCS pe3y/IbTaToM 00beIMHeHU .

2. KocHuTech HalpaBJISIOIIEero Masika BbIJIeJIeHHUS.

3. HaxxmuTte KHONKY [ na Brmazke «TaGmima» (cm. Pucynok 447):

TekcT Tabnuua

cHEEBHD B E S AR

Pucynok 447 — KHonka pa3beiiHeHHUs sS9eex

Sldyeiika pa3menMTCs HA TO KOJIMYECTBO s9eeK, KOTopoe Obuio A0 obbenwHeHwWs. JlaHHBIE
13 00be[IMHEHHOW S[YeMKH COXPAHSTCS B BepxHel JIeBOM sidelike BOCCTAHOBJIEHHOI'O JIMAIla30Ha,

OCTaJIbHble ST9eUKU OyyT IyCTBIMHU.
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Yrobbl pPa3beIUHUTDb STYEUKU C IIOMOIIBI0 KOHTEKCTHOI'O MEHIO, BBIIIOJIHUTE dlegyroume

IelCTBUL:

1. KocHuTech TabmuIibl U BBIAENIUTE STYeHKY, KOTopasi SIBJISIeTCS] pe3y/IbTaToM 00beIMHeHU .

2. KocHuTech HarpaBJisitoliero Masika BoijiesieHHs. OTKpoeTcsi KOHTEKCTHOe MEeHIO.

3. HaxxmwuTe KHOTIKY ¢ ¥ BbIOepuTe KoMaHy PazpequHuTh ssueiiku (cM. PucyHok 448):

A
XapaKTepuCTUKK
-, PORYKT A5 KOMMEpHECKOTO

% HCNONb30BaHUA

., BecnnatHbli NpoaykT AnA
< | YaCcTHOTO MCNOMB30BaHUA

p JIMLEH3MA Ha YCTPOMCTEO
TMLUEH3MA Ha NONL30BATENS

ABTOMATH3MPOBaHHOE
0BHOBMEHKME

_ PaciuMpeHHas TexHMYeckas
’ NoAnepXKa

MonOdmc
CTaHOAPTHEIN

+

OYKnCTUTB

Bcraeutb CTPOKHW Bbllwe

BectaBuTh CTPOKM HMXeE

BeraswTb cTonGew cneea

BeraewTe cTonGey cnpaesa

YpoanuTb CTPOKKM

YoanuTb ctonbew,

Yoanute Tabnuuy

| PazbequHNTb A4YEKN

Pucynok 448 — Komanyia PazsequHuTh sTueiiku

Slgyeiika pa3menMTCs HA TO KOJIMYECTBO s9eeK, KOTopoe Obuio A0 obbenuHeHwus. JlaHHBIe

u3 O6’I>€,[[PIH€HHOI>1 STYEHKH COXPdHATCA B BerHefI JIEBOM STYerKe BOCCTAHOBJIEHHOI'O JMalla30Ha,

OCTaJIbHbIe STYeHKU OYyT IMYCThIMHU.
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7.5.1.5.5 BcTaBHUTH CTPOKH U CTOIOIBI

BcTaBUTh CTPOKH M CTOJIOITBI MOXKHO OJJHUM M3 CJIeYIOIIHMX CITIOCOOO0B:
1. C moMoIIpi0 KOHTeKCTHOM BKJIagky « Tabmuray.
2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.

3. C momolIibio KHOIKH 3a 00JIaCThI0 HyMepalliy CTPOK/3ar0JI0OBKOB CTOJIOIIOB.

YroObl BCTaBUTh CTPOKH U CTOJIOIBI C TIOMOIIBI0 KOHTEKCTHOW BKJIQAKU, BBITTOJTHUTE
CIIeJIyIolue IeUCTBUSL:

1. KocHurech TabIHIIL.

2. BoimenuTe CTPOKHM WITH CTOJOIIBI, PSIJIOM C KOTOPBIMU OYy/TyT HOBbIE 3JIEeMEeHTHI.

3. HaxmuTe onmHy #3 ClemyoIIMX KHOMOK Ha Bkiagke «Tabmuma» (cMm. Pucynok 449
u Tabmmia 56):

U " TekcT Ta6bnuua oD © :

cHBEBHSD B ES B

Pucynok 449 — KHomnku BCTaBKY CTPOK U CTOJIOIIOB

Tabmuna 56 — KHomnky BCTaBKU CTPOK U CTOJIOIIOB

Omnepanus Knonka

BcraBuTh HOBBIH CTOJIORIL CJIeBa OT BBIAEIeHHOT'0

BcraBuTth HOBBIH CTOJIOEI] CIIpaBa OT BbIJIEJIEHHOT'O

BcraBuTh HOBYIO CTPOKY HUXKe BbIJIeIeHHOW

BB & &

BcraBuTh HOBYIO CTPOKY BBIIlIe Bbl/IelIeHHON

B Tabnuny Oyner BCTaBjeHO CTOJIBKO CTPOK WJIM CTOJIDOIIOB, CKOJIBKO OBLIO BbIAeNieHO (II.1).
Hamprimep, eciid Bbl BBIIQIUIA TPH CTPOKU M HAXKAIW fml, MOJ BbIJIEJICHHBIMH CTPOKaMH Oyer

BCTaBJIEHO TPU CTPOKH.
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Y1oObl BCTaBUTH CTPOKKM W CTOJOIBI C IIOMOIIBIO KOHTEKCTHOTO MeHIO, BBINIOJIHUTE
clenyolye qerCcTBUS:
1. Kocuutech Tabnuiibl.
2. BovimenuTe CTPOKM UJTK CTOJOIBI, PSJIOM C KOTOPBLIMU OYyJlyT HOBBIe 3jieMeHThI. [losBUTCS
KOHTEKCTHOe MeHIO,

3. Haxmure KHOIIKY (ECJ'II/I BbIJIeJIeHa OJiHa S4YeMKa, CHadajla KOCHHUTeCh MasKa

L]
BbII€JIeHNS, 3dTeM Ha’)KMUTe KHOIIKY H )

4. Bribepute moaxopsiyio koMauay (cm. Pucynok 450):

MoOduc

XapaKTeprCTHKA CTaHAAPTHBIA

QyueTuTh

MpoayKT ANS KOMMEPHeCcKors +
MCNONL30B83HUA Becraeuts CTPOKH Bbille

BecnnaTHblR NpOAYKT AN 5 .
HACTHOMO WCAONE30BAHKA BcTaBuTb CTPOKM HUXKe

Tiuenzns Ha ycTpoicTeo + Beraeutb cronbel cnesa

c JIMueH3uA Ha NoNL30BATENA + Beraeutb cTonBel cnpasa
ABTOMATUIMPOBAHHOE i
0BHOBNEHHE Ypanute cTpoku
PacluMpeHHan TexHMYeCkan 5
NOAIEMKKE Ynanutb ctonbey
+

Yganute Tabnuuy

06befMHUTD AYEHKH

Pucynoxk 450 — KomaH/ibl BCTaBKHM CTPOK U CTOJIOIIOB B KOHTEKCTHOM MEHIO

B Tabnuny Oyner BCTaBjeHO CTOJIBKO CTPOK WJIM CTOJIOIIOB, CKOJIBKO OBLIO BbIAesieHO (II.1).
Hanpumep, eciivi Bbl BBIAEIWIA TPU CTPOKM U BbIOpaaM koMaHAy BcTraBUTH CTpOKHM HMKe, IO

BbIJIeJIeHHBIMY CTPOKaMHU OyJieT BCTaBJIeHO TPU CTPOKH.
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Y106l OBICTPO BCTABUTH OJIHY CTPOKY WJIM CTOJIOEIl, BBIIIOJHUTE CJlelyIollire e CTBUSL:
1. Kocuurech TabIUIbI.

2. Haxmute kHOTIKY -+ 33 06GJIaCTHIO HyMepalvH WK 3arojioBKOB (cM. PrucyHok 451):

A B C @

MoiOduc
CTaHAapTHBIA
[loMaLWHAA BepCua

MoAOduc

X3DAKTEPHUCTHRN CTangapTHbIi

MpoAYKT ONA KOMMEPYECKOTD +
MCMONE30B3HUA

]

BecnnaTtHelid NpoayKT ans
HECTHOMO MCNONbL30BaHUS

W

JIWUEHZMA Ha YeTpoRcTa0 -+ +

5 JIMUEH3MA H3 NONE30B3TENA +

ABTOMATHIN POBaHHOE
0GHOBNEHKE

pBCLIJNDE HHaA TeXHU4ECKan +
noaaepxkka

Pucynok 451 — KHonku 1o6aBjieHHs CTPOKY U CTOJIOIA

Omun COOTBETCTBYIOHII/Iﬁ 3JIEMEHT 6y11€T BCTaBJIEH B THGJII/IIIY B Ka4eCTBe I10CjiegHero.
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7.5.1.5.6 M3MeHUTH pa3Mep CTPOKH WIH CTOJIOIA

YToObl U3MEHUTH pa3Mep CTPOKU UJIH CTOJIOIA, BBHIOJHUTE CIeAYIOIIre IeACTBUSL:

1. Kocuurech Tabnuibl.

2. BeimenuTe CTPOKY WK CTOJIOeII.

3. IloTssHuTe TpaHuIly B 00JIaCTM HyMepallMd CTPOK WJIM 3arojIOBKOB  CTOJIOIIOB

(cm. Pucynok 452):

A <P B ( +
5 MoROduc
MouOdguc X
XapaKkTepUCTHKA e Aq;p'nlbli'l CTaHpapTHEIA
[OMBLHAA BepCua
A
|
b4 MpoayKT 4NA KoMMepYecKoro + o
< WCMONE30B3HUA
N BecnnatHslil NpooyKT onA o +
2 HACTHOMD MCNONEI0BAHUS
TWUEHINA HE YCTDORCTEO
4 VTP e +
5 JIMUEH3MA H3 NONL30BATENR e o
#._ ABTOMaTH3WPOBAHHOE +
(9] =5
O0GHOBNEHHE
- PaCluMpeHHaR TEXHWHECKSA + =
s NoAoepKKa

Pucynok 452 — V3MeHeHMe HIMPUHBI CTPOKU U CTOJIONA

[Ipy yMeHbIIEHUU BBICOTBI CTPOKK OyIeT YUYUTHIBATbCS COJEPXKHUMOe siueeK: BBICOTa
YMEHBIIUTCS TaK, YTOOBI 0TOOPaXKaoCh BCe COAep>KUMOe.
Yrobbl CO3AaTh B OHOM CTPOKe WM CTO/OIe sSYeKU pa3HbIX pa3MepoB, UCIOJIb3YWUTe

orepanuio 00beIMHEHUS STYeeK.
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7.5.1.5.7 Ypanursb CTPOKH H CTOJIOLBI

VY IanuTh CTPOKH M CTOJIOIBI MOXKHO OJJHUM U3 CJIeyIOIIHUX CIIOCOOO0B:
1. C moMoIIpi0 KOHTeKCTHOM BKJIagky « Tabmuray.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.

YtoObl yAQIUTh CTPOKU WA CTOJIOIBI C TOMOIIBI0 KOHTEKCTHOM BKJIAJIKH, BBITTOJTHUTE
CIIe[IyIoIe IeUCTBUSL:

1. Kocuurech Tabnuibl.

2. BovimenuTe CTPOKUM WJTH CTOJIOIIBI.

3. Haxvure kuonky [l (Ymamure cromem) miM KHOIKY =% (YpamuTh CTPOKY)

Ha BkyIasike « Tabmuma» (cm. PucyHok 453):

v i A TekcT Tabnuua oD Qo :

cBHEBHSBD E =3 E

Pucynok 453 — KHonku yaseHus CTPOK M CTOJIOIOB
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Y1obbl yIaMUTh CTPOKA K CTOJIOIBI C IIOMOIIBIO KOHTEKCTHOTO MeHIO, BBIIIOJIHUTE
clenyolye qerCcTBUS:

1. KocHuTech TabIHIILI.

2. BopienuTe CTPOKU WM CTONOIBI, STYeMKYy WIIK JUana3oH sdeek. [1osSBUTCS KOHTEKCTHOe

MEeHIO.

[ ]
3. Haxxmute KHONKy ¢ (ecnu BblJlelieHa OfiHA siYeiiKa, CHayajlla KOCHUTeCh Masika

L]
BbII€JIeHNS, 3dTeM Ha’)KMUTe KHOIIKY H )

4. Bribepute moaxopsinyio koMaHay (cMm. Pucynok 454):

A B c +
MoiOduc
X2paKTEPHCTHKM -
pETER EIAHARTHER OYyueTUTL

MNpogyKT ONA KOMMEPHECKOTD =
< MCNONE30BaHNA BcTaBuTb CTPOKM BbiWe
& BecnnatHslil NpoaykT ans
3 4BCTHOTO WCMOMNL30BAHMS = BCcTaBuTb CTPOKM HMKeE
4 JLenz1s Ha yCTpoRCcTE0 + BcraeuTb cronbely cnesa
5 JTMueH3uA Ha NoNbL30BaTens + BcTtaBuTb CTO.HGELL Cnpaea
- ABTOMATH3NPOBAHHOE 4
i 0BHOBNEKKE Yaanates cTpoku

PACLUMDEHHES TEXHUYECKER A

NOLAEPHKK Ypanuts cronbey

Yoanute Taénuuy

O6bEANMHWTL AYERKKW

Pucynoxk 454 — KomaH/ibl ynaneHus CTPOK U CTOJIOIIOB B KOHTEKCTHOM MEHIO

HpI/I yAadajleHUnH CTPOK WJIN CTOJ'I6I_IOB BCe STYEMKH 3TUX 3JIeMEeHTOB YAAJIATCA BMeCTe C UX

COJIEP>KUMBIM.
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7.5.1.6 Y ganursp Tadauixy

VnanuTh TabIUIy MOXKHO OJTHUM U3 CJIeTyIOIIUX CIIOCOOOB!
1. C moMoIIpi0 KOHTeKCTHOM BKJIagky « Tabmuray.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.

Yrobbl ymanuTh TAOIMUIly C IOMOIIbI0 KOHTEKCTHOW BKJIQAKW, BBIIOJHUTE CJeAylollre
IelCTBUL:

1. Kocuutech Tabnuibl.
2. Boimenute nr0060¥ 351eMeHT TaOIUITBI UK BCIO TaOJHITY.

3. HaxxmuTte KHOIIKY ﬂ]]. Ha BKJIasike « Tabmunay» (cMm. PucyHok 455):

Tekct Tabnuua

cHEBEEBEHADD N 3 H

Pucynok 455 — KHorika yanenust Tabnuibt
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Yrobbl YAAJIUTh Ta6m/1uy C TIOMOIIbIO KOHTEKCTHOT'O MEHIO, BBIIIOJIHUTE Cllefyroiue

IelCTBUL:

1. Kocuutech Tabnuiibl.

2. BoimenuTe 0060 351eMeHT TaOIUITBI UK BCIO TaOiuIy. [1oSIBUTCSI KOHTEKCTHOE MEHIO.

[ ]
3. Haxmute kHOMKY ¢ (eciM BbIjIeJieHA OJfHA sYeiKa,

[ ]
BBIJIeJIEHHS], 3aTeM HaKMUTE KHOIIKY ¢ ).

4. Bribepute komMaHy Y manuTh Tadaumy (cM. PucyHok 456):

b

HaApaKTEDUCTHKM

B

MoiOdrc

CTaHgapTHBIA
TMpoayKT AN KOMMEDHECKOTD +
WCNONB30B3HMA
BecnnatHeld NpoaykT ans s
YaCTHOTO WCNONE3I0BaHNA
4 JIMUEHINA Ha YCTROHCTRO +
5 JIMUEH3MA H3 NONL30B3TERA G
- ABTOMaTH3NDOBaHHOR =
& 0BHOBNEHIE
PaClUNDEHHAR TEXHMHECKEA g
TIOAOEPKKE
o

O4ymncTuTb

BctaButb CTPOKMW Bbille

BertaButh CTPOKHW HHXe

BcTaeuth ctonéew cnega

BecTaeuTh ctondey cripaea

Ypanute cTpoku

Yaanute ctontel

Yoanute Tasnuuy

O6bEAMHUTE AYEHKN

Pucynok 456 — Komanna Y gaaurs Tabmiy
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7.5.2 N3o0paxkenus

7.5.2.1 BcraBuTh H300paxkeHme

B nipesenTaIyio MOXHO BCTaBUTh CJleAyIOlHe N300paskeHUsI:

— “300pakeHus, paHee CKOIMMPOBAHHbIE U3 JIPYroro MCTOYHMKA (pellakTopa, MpUIoXKeHus,
bpaysepa u 1p.);

— M300paKeHus U3 MaMATH YCTPOMCTBA.

[TonnepxuBatorcs cienytoiye GopMaThl H300paskeHUH:
- BMP;

- JPG;

- GIF;

- JPEG;

- PNG.

Yro6bI BCTaBUTH M300pakeHHe U3 TIaMSITH YCTPOMCTBA, BBIITOJIHUTE CIIeIyIOIHe IeHCTBUS:

1. HaxxmuTe KHOTIKY (+] Ha maHenu 6bIcTporo goctymna. OTKpoeTcss MeHIO BCTaBKH.

2. Bribepute nyHkT || Mzobpaenue (cM. Pucynok 457):

TekctoBoe None

(jl Durypa

/'-?/\ MaoBpaxeHme

Tabnuua

é) Cebinka

Pucynok 457 — Ilyukt W300paxeHne B MeHIO BCTaBKHU

3. B ¢aiinmoBoM MeHemkepe YCTpOMCTBa BblOepUTe H300paKeHHe, HaXKaB Ha Hero.

H300paxkeHue OyneT pa3MellieHO 10 [eHTPY Claija.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOTHUHW», 2013-2024 403



MonOdounc

7.5.2.2 Y qanurth u3o0paxkeHue

VnanuTe n3obpakeHre MOXKHO OJJHUM U3 CIIelyIOIIMX CII0CODO0B:
1. C nomotipio KOHTEKCTHOM BKJIAIKU «PUTypay.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.

YT0o0mBI YAAJIUTh HBOﬁpH)KEHI/Ie C IOMOIIIbI0) KOHTEKCTHOM BKJIAJIKH, BBIIIOJIHHUTE dlegyroume

IelCTBUL:

1. KocHurech nzobpakeHusl, YTOObI BBIIAEIUTD ero.

2. HaxmuTe KHOIIKY Ha BKJIaJiKe «PuUrypay.

YTo0bmI YHAAIIUTb I/I306pa)KEHI/Ie C IIOMOHIbIO KOHTEKCTHOI'O MeHIO, BBLIIIOJIHHUTE ClIeAyIolire

JelCTBUS:
1. KocHutech n3obpakeHusl, 4TOObI BHIAEIUTD €ro.
2. TloBTOpHO KOCHUTECH M300pakeHUs. OTKPOETCs KOHTEKCTHOe MeHIO.

3. Bribepute komanay Y gamuts (cM. Pucynok 458):

Ha nepepgHuia nnaH

MepemecTHTb BNepen
MNepeMecTuTh Ha3an

Ha sagHuin nnaux

Pucynoxk 458 — Komannia Y qaaurhb
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7.5.3 ®urypsl

7.5.3.1 BcraButs purypy

Yro6bl BCTaBUTH GUTYPY B JOKYMEHT, BBITIOJIHUTE Cleflytollre NeiCTBUSE:

1. HaxxmuTe kHOTIKY (+] Ha maHenu 6bICcTpOTo Aoctymna. OTKpoeTcss MeHIO BCTaBKH.

2. BribepuTe myHKT O durypa (cM. Pucynok 459):

‘ Cnain

TekcToBoe none

Durypa

MaobpaxeHne

Tabnuua

® B B|O| H

Cebinka

Pucynok 459 — [lyHkT ®urypa B MeHIO BCTaBKU

OTkpoercst okHO BeraButh purypy (cMm. Pucynok 460):

BcTaBuTb durypy

OCHOBHbIE

e A A Y
[ ek [J o &
i %

Crobku

CTpenku
O 0dbPAED

2O

Pucynok 460 — OxHo BcraButh purypy

3. BribepuTe momxonsamuii TN GUTYphl, HakaB Ha Hero. Purypa Oyner pas3melieHa

10 LIeHTPY CJIaija.
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7.5.3.2 Y ganuth purypy

Yaanutb GUrypy Mo>KHO OJTHUM U3 CJIeIyIOIIMX CIIOCOOO0B:
1. C nmomol1ibio KOHTEKCTHOM BKIIAJIKU «DPUTYpay.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.

YT0o0mBI YAAJIUTDb (l)I/Ipry C IIOMONIbI0 KOHTEKCTHOM BKJIQAKH, BBIIIOJIHUTE dlegyroume

IelCTBUL:

1. KocHurech GUIypel, YTOOBI BBIIENIUTD €e.

2. HaxmuTe KHOIIKY Ha BKJIafiKe « Purypay.

Yrobbl ymanmuTh GUIYPYy C IIOMOIIbIO KOHTEKCTHOI'O MEHIO, BBIIOJIHUTE CJleAyIolue

JelCTBUS:
1. KocHutech Gpurypsl, 4To0bI BBIAEIIUTS €e.
2. IloBTOpHO KOCHUTECH PUTYPBI. OTKPOETCs KOHTEKCTHOE MEHIO.

3. Bribepute komanay Y gamuts (cM. Pucynok 461):

Ha nepenHWia nnax

P [NepemecTuTb BNepeq

MepemecTuTb Haszan

@ HasagHuhnnax

Yoanute

Pucynoxk 461 — Komanna Y ganurb
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7.5.4 1IBet 3anuBKH QUTypPHI, TEKCTOBOIO IOJISI WIM U300paxkeHNs

YroObl M3MEHWUTH IBET 3aJIMBKU QPUIYypBl (@ TakXe TeKCTOBOIO IIOJsl, H300pakeHUs),
BBIIIOJIHUTE CJIeflyollue IeHCTBUSI:

1. Brimenute ¢urypy (TekcroBoe mose, uzobpaxenue).

2. HaxxmuTe KHONIKY e

TekcT durypa

I G Y A o

Ha KOHTeKCTHOH BkJIasike «Purypay» (cMm. Pucynok 462):

Pucynok 462 — Kxorika 3amuBku GpUrypsl

3. B okne manmutpel BeiOepuTe 11BeT (cM. PucyHok 463):

HeT sanuBkn

H 0% ' EEE.

BribpaTe M3obpameHue

Pucynok 463 — Bp160p 3amuBku PpUryphI
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Yrobbl 331aThb WM W3MEHUTh 3aJIMBKy B BUJle HU300pakeHUs], BBINOJIHUTE CJeAylollre
IelCTBUL:

1. Boigenure ¢purypy (TekcroBoe 1ose, u3o00paxkeHue).

2. HaxmuTe KHOIIKY @

Ha BkJazike «Purypay.
3. B OKHe MamMTphl HAKMHUTE KHONKY |.| BbIGparh H300paskeHme wWid 3aMeHHTb
m3oopakenue (cM. PrucyHok 463).

4. B daiiyioBOM MeHe I kepe YCTPOKCTBa BeIbepuTe n300pakeHHe, HajkaB Ha Hero.

Yrobbl YAAJIUTB 3dJIMBKY, BBIIIOJIHUTE ClIefyloliue e CTBUSL:

1. Boigenure ¢urypy (TekcroBoe 1ose, u3o00paxkeHue).

~

2. HaxmuTe KHOIIKY Ha BKJIaJiKe «PuUrypay.

3. B okne mamutpel HaxkMuTe KHONKY Het 3amuBku (cMm. PrucyHok 463).
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7.5.5 KoHTyp Qurypsl, TeKCTOBOro oJis WiIH H300pakeHHs

Yto06bl M3MEeHUTh KOHTYpP PUTYPHI (a TakXKe TEeKCTOBOTO IOJIs, U300paXkeHusl), BBITIOJIHUTE
CIIeJIyIoIMe IeUCTBUSL:

1. Brimenute ¢urypy (TekcroBoe mose, uzobpaxenue).

2. HaxxmuTe KHOIIKY ~° Ha KOHTeKCTHOU BKJafike «Purypa» (cM. Pucynok 464):

TekcT durypa

& 8L ¢ LEN

Pucynok 464 — KHonka HacTpoliku KOHTYpa GUTyphI

OTKpoeTcst OKHO HAaCTPOWKY ITapaMeTpoB KOHTYypa (cM. PrucyHok 465):

HeT koHTypa

H BE ' EEE.

I -
TonwmHa AMHKUK v 025pt A

Pucynoxk 465 — OKHO HAaCTPOMKH TapaMeTpPOB KOHTYpa

3. B nepBom 6i10ke BeibepuTe Ha MaKUTpe IIBET KOHTYPaA.
4. Bo BTOpOM 0OJIOKe OTperyaupyWTe TOJIIMHY JIMHUM KOHTypa C MOMOIIBIO KHOMOK
(YMmenbmintsb) U ~ (YBeJIMYHUTD).

5. B Tperbem 6i10Kke BeiOGepuTe THIT IMHUH (CIJIOIIHAS, TTPEPHIBUCTAS U T. J1.).

YTo6B! yIaNUTh KOHTYP, BBIIIOJHUTE CIeyIolHe JeCTBUS:
1. Beigenure ¢urypy (TekcroBoe 1oe, u3o6paxkxeHue).

2. Haxxmute kHOIIKY Ha BkJIajike «Purypa». OTKpoeTcsi OKHO HAaCTPOWKH TapaMeTpoB

KOHTYpa.
3. Haxmure kaonky Her konTypa (cM. Pucynok 465).
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7.5.6 Pacriosioxenue 00beKTOB Ha ciaime

7.5.6.1 IlepemecTHTH 00BEKT

YrobbI epeMecTUTh OOBEKT, BBIITOJIHUTE CIIeIyIOIIHe JIeHCTBUSL:
1. Brimenute 06bekT sxectom Long-Press (cm. [Ipunoskenue I'. Uconb3yemble 5kecThr).

2. IleperamuTe 0OBEKT HA HY>KHOE MeCTO B JIOKYMeHTe.

7.5.6.2 IameHuTh pa3mep 00beKTa

YTo06bl U3MEHUTH pa3Mep 0OBEKTa, BHIIOJIHUTE CIIeYIOIIe IeUCTBUS:
1. Kocuutech 00bekTa, 4YTOOBI BbIJIeTUTh ero. lIlosBSTcs HampaBisiolyde Masku
(cm. PucyHnok 466 u 467):

4 A B G -+
= MoiOduc
MoOduc =
XapaKTepHCTHRY CTaHAapTHBII ns;;:ﬂ:ﬂ;;:ﬂ
y MponyKkT ANA KOMMEpHEeCKoro SE =
2 HCMONE30B3HWA
- BecnnatHeli NPOAYKT AN = +

2 HACTHOTO WCMONB3CBAHNE
4 TUEeHzMS Ha yoTpoicTED i i
5 JIMUEH3KA H3 NONE30BATENA -+
ABTOMBTMBMDOBBHHOE
OBHOBNEHKE

PBCLIJHDEHHEH TeXHU4YeCKan +
NOAOEPKKA

®
; : -

Pucynok 467 — W3meHeHue pa3mepa TaOIUIIBI

~J
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2. OtperynupyiTe BBICOTY C IIOMOIIbIO BepXHEro M HUXKHero (IeHTpaJbHOI0) Masika. Jliis
TAOJIMI] UCIIOJIb3YEeTCsl TOJIbKO HUXKHUM IIeHTPaIbHBIN MasiK.

3. OTperynupyiTe HMIMPUHY C MOMOIIBIO MPAaBOr0 U JIeBOr0 (IeHTPaJbHOro) Masika. Jliis
TabJINI UCIIOJIB3yeTCsl TOJIbKO MPaBbli IeHTPaIbHbIA MasiK.

4. JIns TIPONOPITMOHAILHOTO WM3MEHEeHHS! BBICOTHl W IIMPHUHBI KCIOJNB3YHTe HIKHUE

Y BepxHue (yryioBble) Masiky. J1Jist TabIIuI] MCIIOIb3YeTCs TOJIbKO HUXKHUM YTJIOBOM MasIK.
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7.5.6.3 HacTpouTh NopsI0K HAI0KeHUsI 00HeKTOB

HacTtpouTb nopsfok HamokeHUsI 00beKTOB MOXKHO OJTHUM U3 CJIeYIOIIUX CITIOCOOOB!
1. C nmomol1ibio KOHTEKCTHOM BKIIAJIKU «Purypa» uinu « Tabmuray.

2. C IIOMOIIBI0 KOHTEeKCTHOI'O MeHIO.

YroObl BHIOpAaTh TUI HAJOXEHUS C TOMOIIbI0 KOHTEKCTHOW BKJIALKUA, BBITTOTHUTE
CIIe[IyIoIe IeUCTBUSL:
1. Kocuutech obBexTa.
2. HaxkmuTe oIHYy M3 KHOIMOK Ha BKIaake «Purypa» wmm «Tabmuma» (cM. Pucynku 468, 469
u Tabmwmma 57):

TekcT durypa

G Ao

Pucynok 468 — KHonku n3aMeHeHUsI HAaJIOXKeHUsI 0OBEKTOB

v e i Tekct Tabnuua

I * Rl HEBHD® 53}

Pucynoxk 469 — KHonku uaMeHeHUs HaJIOXKeHHU s TabITUITbI

Tabmuia 57 — Tunsl HamoXeHus 00LeKTOB

Omnepanus Kronka

[TomecTUTh 00BeKT BHIIIIE BCex -

OCTaJIbHBIX
[ToMecTHUTh OOBEKT HA YPOBEHD BHIIIIe L
[TomecTuTh OOBEKT HA YPOBEHDb HUXKE W

ITomecTuTn 00BEeKT HUXe BCex | I

OCTaJIBHBIX
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Yro06bl BBIOpATh THIT HaJOXEHUS 00BbeKTa C IOMOIIbI0 KOHTEKCTHOTO MEHIO, BBINIOJIHUTE
CIIe[IyIoIue IeUCTBUSL:
1. Kocuurech oOBexTa.

2. IloBTOpHO KOCHUTECH OOBEeKTa. OTKPOETCS KOHTEKCTHOE MEHIO.

L] [ ]
3. HaxkmuTe KHONKY ¢ (TabiuIly BblAeNUTe [eJIUKOM, 3aTeM HaXKMUTe ¢ ).

4. BribepuTe momxopsinyto komaHay (cM. Pucynok 470):

Ha nepegHuia nnax

@ lNepemecTuTb BNepen

MNepemecTuTe Hasag

@ | Ha zagHui nnax

Yoanute

Pucynok 470 — Bo16op Tuna HanoxxeHus: 00beKTa
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7.6 CoxpaHeHue H3MeHeHUI U 3aBepIIeHHe padoThl

YT0o0mBI COXPAHHUTH N3MEHEHHA 1 3dKPBITh IOKYMEHT, BBIIIOJIHUTE ClIeyIolire e CTBUSL:

1. Haxxmure kHOTIKY RV Ha maHenu GbicTporo gocryna (cMm. Pucynok 471):

TekcT o © :

Pucynok 471 — KHomka BbIX0/la M3 peXKUMa peJJak THPOBaHUSI

2. HaxkmuTe KHOTIKY [B:4 Ha IMaHeJI ObICTpPOro Joctyna (cM. PucyHnok 472):

x  MoitOduc MNpesenTauus (Beta).xodp

Boe ameHeHWA coxpaHeHbl

Pucynoxk 472 — KHonka 3aKpbITh IOKYMeHT

[TonpobHee 0 BapuaHTaX COXpaHEHUs JIOKyMEHTa, a TaKXKe OIMepalydsx C HUM CM. B pasfesie
«OTHOTUITHBIE OTIepallvH B PeJaKTOPax JOKYMEHTOBY.
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8 OJHOTHUIIHBIE OIIEPAIIMM B PEJAKTOPAX NTOKYMEHTOB

OnHOTHUIIHBIE Ollepalluy — OIlepalliy C JOKYMeHTOM, KOTOpble BBIMOJIHSIOTCS 10 OJTHOMY U
TOMY >Ke TPUHIMIY BO BCeX peJlakTopax JOKyMeHTOB. B maHHOM paspenie OyayT oOINMcCaHbI
CJleftyrolpe ornepamnuu:

— CO3/1aHMe JJOKyMeHTa 13 11abJIoHa;

— CO3/1aHMe KOTINU JOKYMEHTa;

— OTIPaBKa KOIUU JIOKYMEHTa;

— 3KCIIOPT JIOKYMeHTa;

— 1e4aTh JOKyMeHTa;

— COXpaHeHHe NOKYMeHTa.
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8.1 Co3gaTh MOKyMeHT U3 m1ad10Ha

[[TabmoH — 23TO KOMMS OTKPBITOIO JOKyMeHTa C COXpaHeHHBIM (opMaTUpPOBaHUEM.
[1Ta6soHbBI yI06HO UCTIOB30BATh TPU CO3[IAHUN OHOTUITHBIX JJOKYMEHTOB (3asiBJIEHUH, ITPUKA30B U
T. 1.). [ITab;0H MOXXHO CO3/1aTh B HACTOJIBHOM WJIM Beb-BepcuM penakTopoB «MouOduc Tekcry,
«MoiiO¢uc Tabmuray, «MortOdwuc [1pesenTamus.

Yrto6bI CO3MaTh JOKYMEHT M3 MTOATOTOBJIEHHOT O 11abJI0OHa, HAXKMUTE Ha 11abIoH (IOKyMeHT B
dopmare XOTT, XOTS, wmu XOTP) B paboueit obsactu ¢aitioBoro MeHemxepa. B pesysnbraTe
otkpoetcs nokymeHT B popmate XODT, XODS, nnu XODP ¢ Takum ke uMeHeM, Kak y MabioHa U

ero MCXOJHbIM (l)OpMaTI/IpOBaHI/IeM.

8.2 Co3paTh xonuio fOKyMeHTa

Onepaum{ AOCTYIIHA TOJIBKO IS HOOKYMEHTOB, PACIIOJIOKEHHbIX B Ppa3feildX

obrauHoro xpanuiuia MouOdduc.

Yrto6bI CO3MaTh KOMUIO IOKYMEHTA, BBIIOJIHUTE CJIeAYIOle 1eACTBUS:
1. HaxxmuTte KHOIKY E (E, E ) Ha maHesu ObICTpOro joctyra. OTKpoeTcss KOMaHAHOe MeHIO.

2. Bribepute menio dPaii.

3. Bribepute komanay Co3garh komuio (cM. PrucyHok 473):

<  dann

rD Co3paTh KOMWIO...

K: MogenuTbca Konven

r_f‘. JKCNopT...

Pucynok 473 — Komanya Co3maTh KOIuio

4. B okne KonmpoBats BeibepuTe Manky Jijisi pa3MelleHust KoMUY 00beKTa.
5. B more a5 BBoAa U3MeHUTe UMS KOITUM JIOKYMeHTa (IIph HeoOX0JMMOCTH).

6. HaxmuTte kHOIKY COXpaHUTB.
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8.3 IlomenmuThbCs KomMel JOKyMeHTa

YTo6bI MOJIEMUTHCS KOTTHel JOKYMeHTa, BBITIOJIHUTE CIIeIyIOIIHe IeHCTBUS:
1. HaxxmuTe KHOTIKY E (ﬂ, ﬂ ) Ha maHeJu ObICcTporo Joctyra. OTKpoeTcss KOMaHHOe MeHIO.
2. Bribepute MeHio daii.

3. Bribepute komanay Ilomenurbesa komnmeit (cM. Pucynok 474):

< Gdaun

rD Co3paTh KOMWID...

<. [logennTbcs Konuen

X  3kecnopr..

Pucynok 474 — Komanna Ilogenurscsa konuei

4. Otkpoercs okHO Bbidepure ¢popmar: HaOXXMHUTE Ha MOAXOAINIMA BapHUAHT. JTOT MYHKT

aKTyaJleH TOJIbKO JIJISl JIOKYMEHTOB, PAaCIOJIOXKeHHBIX B paszesiaXx 00J1agyHOro0 XpaHWIUIIA
MoitOdwuc.

5. OTKpOQTCﬂ CHCTeMHOe OKHO: BbI6epI/ITe crocob OTIIPABKU JOKYMEHTd.
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8.4 DxcnopTUpoBaTh IOKYMEHT

YToOBI 3KCIOPTUPOBATh JIOKYMEHT, BLITIOJIHUTE CJIeJTyIolue AeMCTBUS:

1. HaxxmuTe KHOTIKY E (ﬂ, ﬂ ) Ha maHeJu ObICcTporo Joctyra. OTKpoeTcss KOMaHHOe MeHIO.

2. Bribepute MeHio daii.

3. Bribepute koMaHay IkcnoptT (cM. Pucynok 475):

< aun

r|:| Co30aTh KOMWHD...

«<. [logenuTbca Konuen

[2  3kcnopr..

Pucynok 475 — Komanna Oxcnopt

4. Otkpoetcs okHO Bribepure ¢popmar: HaXKMHTe HA TTOJIXOJISIINAN BapUaHT.
5. B okHe DkcnopT BhIOEpUTE PACIIoioXKeHue /Jisl pa3MellleH sl KoUK 00beKTa.

6. B moste myist BBosIa M1BMEeHUTE UMs SKCIIOPTHPYEMOTO JJIOKyMeHTa (Tph HeoOX0IMMOCTH).

7. Haxmute kHONIKy COXpaHHUTh.
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8.5 Pacmeuararth JOKyMeHT

Yrobbl pacrieyaTaTb TEKCTOBBIM [IOKyMEHT WM IIpPe3eHTallUl0, BBIIIOJIHUTE ClleAyIolye

JeVICTBUS:

1. HaxxmuTe KHOIKY E W ﬂ Ha naHesu 6bicTporo Aoctyna. OTKpoeTcss KOMaHJHOe MEeHIO.

2. Bribepute komannay Ilegars... (cM. Pucynok 476):

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOTHUHW», 2013-2024

. Haxmurte

MonQOdme Teker.xodt

Bre nameHerns COXpaHeHbl

MNomeK...

dann ?

MNeyaTb...

MNapameTpbl CTpaHWUBbI...

Homepa cTpaHunu...

Hanucatb paspabotymkam

CrnpaBoYHbIN LUEHTP

OtcnexuvsaTb
uernpaeneHus

[Npoeepka
npasonMcaHnus

CumBsonsl
thopmatupoBaHmus

Pucynok 476 — Komanpa IleuaTts

HaxmuTe Bpioepure npunTep ¥ 1 BeibepuTe yCTPOUCTBO U3 criMcKa. Eciu Heobxoaumo

coxpaHUTb JOKyMeHT B ¢popmate PDF, Bribepute Coxpanurs kak PDF.

KHOIIKY

(ipy1 HEOOXOJIMMOCTH).

. Haxxmute kHODIKY

o

YTOOLI

OTKPBITb

paclpeHHbIe

IlapaMeTpbl

I1e4aTu
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Yrobbl paciiedaTaTb 3JIEKTPOHHYIO TaﬁJ'II/IL[y, BBITIOJIHUTE CJIefyrolre e CTBUS:

1.

Haxmure kKHOIIKY E Ha maHesu O6bIcTporo Aoctyna. OTKpoeTcsi KOMaHJHOe MEeHIO.

2. Bribepute komanny Ileyars....

3. B okne HaCTPOﬁKI/I ne4aTtu yCTaHOBUTE ITpeABdPUTEJIbHbIE I1dPpAMETPhI: obnacTb I1e4aTi,

MOPSIZIOK CTPaHUI], OTOOPa’KeHUe CeTKH.

Haxxmure kHonky Ileuars.

5. HaxxmuTte Bpi0epute npuHTep ¥ 1 BIOepHTe YCTPOMCTBO M3 CIUCKA. Eciu Heo6xoamumo

coxpaHUTh JOKyMeHT B ¢popmaTe PDF, Bribepute Coxpanurs kak PDF.
Haxmure KHONKy v, 9YTOOBl OTKPBITh paCHIMpeHHble TapaMeTpbl  IedaTd
(Mpu HEOOXOIUMOCTH).

Haxmure kHONIKY
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8.6 CoxpaHUTH IOKYMEHT

8.6.1 ABTOoMaTHUYecKoe cOXpaHeHHe U3MeHeHUI

[Ipy pabore c J[oKkyMeHTOM B ob6jauHoM xpaHuiuile MoiOduc nTpoucXoauT
AaBTOMAaTHYeCKOe COXpaHeHWe Bcex wu3MeHeHui. [Ipu pabore C JIOKAJBHBIM JOKYMEHTOM
(coxpaHEHHBIM WJIM CO3JJAHHBIM Ha YCTPOWCTBE) U3MEHEHHS] COXPAHSIOTCS KaXKAyI0 MHUHYTY TOCTe
OTKPBITHS JIOKyMEHTa.

ABTOMaTHUecKoe COXpPaHeHHe TdKXXe ITPOUCXOOUT B CJIEAYIOIINX CIIyYddax:

1epexo/]i IPUJIoXKeH!s B GOHOBBIM PeXxuM;

OCTAaHOBKa ITPpUJIOXKEHHU S I10JIb30BaTesieM;

BBIKJIIOUEeHHe YCTPOMCTBA M3-3a HU3KOT0 3apsijia barapey;

BBIKJIIOUEHHe YCTPOMCTBA KHOIIKOW BKJIOUEHUSI/BBIKJIFOUEHHSI.

Ecnn B npornecce paboThl HAaCTyNwWiI Cilydall U3 TeX, YTO OIMCAHBI BbIlIe, IPA [TIOBTOPHOM
OTKPBITHH JIOKyMeHTa Ha 3KpaHe BBIBOJIUTCS JUAJIOr0BOe OKHO C BO3MOXXHOCTBIO BOCCTaHOBJIEHMSI
nokyMmeHTa. Haxkmute B HeM kHONIKy BoccraHoBHTB.

OxHO mOsBJsieTCsl TakXe IPU Ha)XXKaTUM KHOIKU ), ecm JOKYMeHT He ObIJI JJ0O 3TOTO
coxpaHeH. Ecnu BoccraHOBJIeHMe JOKYMeHTa C BHeCeHHBIMU M3MeHeHUsIMU He TpeOyeTcsl, HAKMUTe

kHONKY IIpomycTHTS.
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8.6.2 CoxpaHuTh JOKyMEHT NPH NOTepe COeTHHEeHHUS

Ecnmu npu penakTUpoBaHWM JOKyMeHTa IIpepbiBaeTcsi COeIMHEeHWe C CepBepoM, eCTb
BO3MOXXHOCTb COXPAHHUTDb JIOKAJIbHYIO KOMHUIO 3TOr0 JIOKYMeHTa. JluajoroBoe OKHO COXpaHEHUs
TIOSIBJISIETCSL TIPY HAXKATUU KHOIIKU , m).

Yrto6bI CO3MATh JTOKAJIbHYIO KOMHUIO JIOKYMEHTa, BBIIOJIHUTE CJIeAyIolue 1edCTBUS:

1. HaxxmuTe B guanoroBoM okHe KHOINKY Co3gaTh KOIHUIO.

2. Otkpoetcs okHO Co3AaTh KONMIO: BBeJUTe B HEM UMs JIOKyMeHTa. [Io ymMonyanuio ums

Komuu Jybaupyer WMs HCXOJHOTO JIOKYMEHTa, Paclojio)KeHHOTo B 00Ja4HOM
XPaHUJIHUIIIE.

3. Haxxmute kHOTIKy COXpPaHHUTB.

Eciu ytokaibHyI0 KOIHIO JIOKyMeHTa CO3/1aBaTh He HY)KHO, HAKMUTE KHOIKY 3aKpBITH 0e3
COXPaHeHHsI.

JlokasnbHast Kous JOKyMeHTa MOSIBUTCS B pa3jielie Y CTPOMCTBO U 00JIaKa.
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8.6.3 CoxpaHuTh JOKyMEHT Ha yCTPOICTBe

JlokyMeHTbI, J00aBIeHHbIE U3 TTaMSITH YCTPOMCTBA OTOOPAXKAIOTCS B CJIETYIONMX pasfieax:
1. Paznen YcrporicTBo u obsiaka (mpu pabote ¢ Y3 MoiOduc).

2. Paznen Hoxymenrtsl (ipu pabote 6e3 V3 MouOduc).

YToOBI COXpAaHUTH IOKYMEHT, BBIIIOJIHUTE CJIeyIOIIHe 1eUCTBHUS:
1. HaxxmuTte KHOTIKY E (B, ﬂ ) Ha maHeJu ObICTporo fgoctyra. OTKpoeTcss KoOMaHAHOe MeHIO.
2. Bribepute meno dPaiin.

3. BoibepuTe moaxopsiiyto koMmanay (cM. Pucynok 477 v Tabnuna 58):

&  daun

B CoxpaHuTb

|_B CoxpaHuTb Kak...

<% MoaenuTben Konuen
[3 9kcnopr...

Pucynok 477 — Komanabl Coxpanuth 1 CoOXpaHHUTH KaK...

Tabmuma 58 — BapuaHThl coxpaHeHUs IOKYMeHTa

Komanna Onucanue

COXpaHI/ITb HU3menenus B AOKYMeHTe CPd3y COXPAHAIOTCA

HUsmenenuss B pAokymeHTe coxpaHstoTcs. llpu artom
MO>XHO yKa3aTb HOBOe UMsI JOKyMeHTa, BbIOpaTh ¢dopMaTt
JUISl COXpaHEeHWs, M BbIOpaThb PpacIoJiO)KeHHue JTOro
CoxpaHUTb Kak .
JokyMeHTa. PacrionosxeHure Mo>kHO BbIOpaTh B (aityioBoM
MeHe/pKepe YCTpPOMCTBa WM B OOJAaYHOM XpaHUJIMIIE

(MouOduc unu B MOAKITIOYEHHOM XPaHUITHIIIE)

HpI/IMe‘IaHI/Ie K TaGJ'II/II_IEI €C/IM HY?>KHO COXPdHUTDH HOBBIM OOKYMEHT, WJIM HNOKYMEHT OBLT

OTKPBIT U3 CTOPOHHHX HpHHOX(EHHﬁ, BbI6epI/ITe KOMaHOy COXPHHI/ITI) KadK.
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COXpaHHTh JOKYMEHT MOXHO TAaKKe C IIOMOIIbI0 KHONKH (1. KHomka orobpaskaercs

Ha MaHeJu OBICTPOTo AOCTYIIa WK B KOMaHIHOM MeHIo (cM. Pucynok 478 u 479):

MouOdwmc...ker.xodt =

HecoxpaHerHbIe M3MEHEHIA

lNownck...

®ainn >
MNeyatwb...

MapameTpbl CTPaHMULBbI...
Homepa cTpaHuu,..
HanucaTb paspafoTymkam

CnpaBo4dHbIA UEHTP

OTcnexmsaTb
ncnpaeneHus

Mpoeepka
npasonucaHus

CuMBONbI
thopMaTUpoBaHua

Pucynok 478 — KHonka coxpaHeHus

%  MoiOduc Tekct.docx

HecoxpaHeHHbIe U3MeHeHWA

Pucynok 479 — KHonka coxpaHeHus Ha [TaHeIM ObICTPOro I0CTyTa

KHomnka mosiBUTCS Ha HaHeIn 6bICTpOI‘O AOCTYyII4d, eCJI1 Bbl BHeCceTe U3MeHeHHs B IOKYMEHT,
a 3aTeM BBIMIETE U3 pexruma pendKTUpPOBAHNA. B KOMAdHJIHOM MeHIO KHOIIKd OTO6pa)KEIETC$I U B

pexxume IIpoCMOTp4a, U B peXXuMe pelaKTUPOBAHH .
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9 HACTPOUKU ITPUIOKEHUS
9.1 IloaxIr0UUTH 00/IaYHOE XPAHILTHIIe

9.1.1 Google Drive

Yrobbl noakiounTh XpaHumiuiie Google Drive, BbITTONHUTE CIleyIOIIHe IeHCTBUS:

1. Kocautecr BxIagKu ﬂ Hacrpoiiku Ha pasenu HaBuranuu. OTKpoercss 3KpaH

Hacrporiku.
2. B Omoke OOsayHble XpaHWIHINA HAXMHUTe

(cm. Pucynok 480):

kHonKy  Jlo6aBHUTH

MpepocTaBnATL CTATUCTUKY MCNONb30BaHUA

MpepocTaBnaTb 0TYETHI 0 CEOAX

Wb opmMauma, KOTOPYHo Mbl coBUpaem

MonOdmc B couceTax

u BKoHTakTe

<@ Telegram

Q6nayHble xpaHunULa

0 JoBaeuTe 06nako

MoaxnkunTs 06NaduHoe XpaHunnLLe

Hanucate paapaboTumkam

BbICTpbIMA OT3bIB
MoTpAcuTe ycTPOACTBO, 4T0Bk! NepeiTi K akpaHy o6paTHoii cBRan.

Pucynok 480 — Knonka /lo6aBuTH 00/1aK0

3. Ha skpane JlobaButsh 00;1ak0 Boibepute Google Drive.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024

o0J1aKo0

425



MonOdounc

4. B oxwne 3anpoca Ha fjoctyn kK Y3 Google HaxkmuTe kHONKY Xopomro (cM. PucyHok 481):

v PaspewuTe «MoROduc [loKyMeHTbI» AocTyn K X
akkayHTy Google

Patorta ¢ darnamu B xpannnue Google Drive

CYQET BO3AMOXHA, TONBKD BCNK Bhl NPpEQOCTABMTE

IANPOWEHHDIE PAIDELWEHWA

Xopowo

Pucynoxk 481 — 3anpoc nocrymna k Google

5. Ecimm BBl paHee yxe aBTOpM30BaIMCh B Y3, B OTKpBIBIIEMCs OKHe BblOepuTe 3Ty V3.
Ecm na ycrpoiictBe Her Y3 Google, HaxmuTe KHOMKY Jl00AaBUTH aKKayHT

(cm. Pucynok 482):

0

BbibepuTe akkayHT

ANna paboTbl C NpUNoXKeHneM "JoKyMeHTbl”

’-‘.—.

. o ———

2+ [do6aBuTb akkayHT

Y106bI Bbl MOrIM NPOAO/IKUTL, Mbl NepeaaauM Balle MS,
aapec aNeKTPOHHOM NOYTbI M GOTO NPODUNA NPUNOKEHUIO
"NokymenTbl". Mpexae 4eM UcnonNb30BaTh ero, 03HaKOMbTECH
C 3TUMU JOKYMEHTaMK: NONUTMKA KOHOUACHUMANBHOCTU U
yCnosusa UCNONb30OBAHUA.

Pucynok 482 — Kxonka J[06aBHTH aKKayHT

6. 3anosHute nose Tenedon wim aapec 3J1. MOYTHI U HAXKMHKTe KHOIIKY Jlanee.

7. 3anonuute nosie BBenuTe maposib 1 HaXXMUTe KHOMIKY [lasiee.
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8. B INpUBETCTBEHHOM OKHE€ O3HdKOMBTECH C YCJIOBUSAMU HUCIIOJIb30BAHUS CEPBUCA Google n

HaxkmuTe KHONKY IIpuaumaro (cM. Pucynok 483):

Google

Hobpo noxanosaTb!
@ .o -y

Haxumas "TipuHuMaro®, Bbl cornawaerech ¢ YCNoBMAMM UCNONb30OBaHUA, B
KOTOpbIX NpeacTasneHa noapobHas nHhopmauus o paborte ¢ cepeucammn Google.

Bbl Takxxe npuHMMaeTe Ycnoeua ucnonbsosaHuna Google Play, utoGbl BKNIOYKMTD
pPeKOMEHAAUMM U yNpaBNeHue NPUNOKEHUAMM.

CeepieHua o Tom, Kak Google o6pabaTeiBaeT Balu AaHHbIe, MOXHO HAWTH B
Monutuke KoHpuaeHymansHocTH. YTo6bl NPOBEPUTL HACTPOWKK
KOHGUMACHUMANbHOCTM AN M3MEHUTL NapaMeTpbl ACCTyNa, NepeiauTe Ha
CTpaHuuy account.google.com.

Pucynok 483 — Vcnosus ucrnionb3oBanus Google
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9. B OTKPBIBHIEMCS OKHE€ YCTdHOBHTE (bﬂa}KKI/I HAIIPpOTHUB IIpdB, KOTOpbIE HEO6XOI[I/IMO

MpeIoCTaBUTh NpHiIokeHuto (cM. PucyHok 484):

& Boigute B akkayHT Google

Q

MNpunoxenuto "MyOffice Documents”
HY>KHbI NpaBa JO0CTyna K BaleMy akkayHTYy
Google

.

BbibepuTe, kakume npaea focTyna Bbl XOTUTE NpeQoOCTaBUTbL
npunoxeHuio "MyOffice Documents”

; V( TaHOBKa CBH3W C BAWWMMK JTNYHBIMW flaHHBIMK B L-;l‘,ﬂlt_; e B
ﬂ[l(ﬁ( MOTP BalWX NMUYHbLIX A@HHDbBIX, B TOM YWuCne
. ' 7
®  o6WenocTYNHLIX
® [MpoCcMOTP OCHOBHOIO agpeca 3NeKTPOHHOA NOYTLI Ballero U
> aKkKKayuTa (':‘)(!(I e
L MpocmaoTp, co3panue, nameHeHne U yaanexune scex gainoe
Ha Google ucke MogpobHee...
L MpocMoTp, co3aaHue U yaaneHre MHGOpMaLKMK O CBONX

napametpax Ha Bawem Google [lucke Mogpobuee...

MpocMoTp, Co3aaHue, M3MEHEHWE K YAANEHWUE TONBKO Tex
L ¢ainoe Ha Google [lucke, KOTOpble Bbl MCNONb3yeTe C ATUM
npunoxeHuem MNMogpobHee...

MpocMoTp, cosfaHue, UaMeHeHWe K yaanenue scex dainos
Ha Google [lucke Mogpobuee...

Pucynok 484 — IlpenocraBienue mmpaB I0CTyna
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10. Haxxmurte kaonky Ilpomomxurs (cM. PucyHnok 485):

Y6eputech B HapgexHocTu cepeuca "MyOffice Documents”

3TOT canT MK NPUIOXKEHME CMOXET NONYYMTb ACCTYN K
KOHOUAeHUMaNbHOW MHDOpMaUUK. OCMOTPETL UNKU YAANUTDL
NPUNOXXEHUA U CANUTLI C AOCTYNOM K BalLleMy aKKayHTY MOXHO Ha
cTtpaumue AkkayHT Google.

Noapo6Hee o TOM,
Kak Google nomoraeTt 6e30nacHO AeNNTbCA AaHHbIMM...

03HaKoOMbTECh C NONUTUKOH KOHPUAECHLMANBHOCTH K
ycnoeusamu ucnons3soeauua npunoxenus "MyOffice Documents”.

OrmeHa Mpogonxute

Pucynok 485 — Kuonka Ilpomomxurs

11.B otkpsiBIIeMCS OKHe BBeIUTe Ha3BaHWe XPAaHWIMIIA, KOTOpoe OyJieT OToOpakaThCs
B IIPUJIO’KEHU M.

12.Haxxmute kHomiky I'oToBo.

XpaHunuiie nosBUTCs B Oiioke O0OsiauHble XpaHWIMINA. XpaHsIIHMecss B HeM JOKYMeHTbI
OyIyT IOCTYNHBI Ul IPOCMOTPa B paboyel 0OJIaCTH, a TakXKe 3arDy3KHM B OOJIauHOe XpaHUJIMILE
MoiOduc.
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9.1.2 «Supexc.J{uck»

YT0o0mBI IMMOAKJIIOYUTDb XpaHUJIUIIIE «HHIIQKC HI/ICK», BBITIOJIHUTE CJieayromune e CTBUS:

1. KocHurech BKJafKu 'ﬂ' Hacrpoiiku Ha pnasenu Hauranmu. OTKpoeTcs 3KpaH

Hacrpoiixu.
2. B 6noke Obs1auHbIe XpaHWIHINA HAXMUTe KHOTIKY Jlo0aBHTH 00J1aKo.
3. Ha skpane Jlo6aButh 00/1aKk0 BoiOepuTe Aumexc. [Auck. OTKpoeTcs 5KpaH aBTOPU3aIHH.
4. Bribepute moaxonsmmi criocob aBTopuzanuu: Ilodura (3ateM 3armoiHUTE 1ojie JloruH
wi email) uu Tenedon (BBeguTe B mosie HoMep TefieboHa, TPUBSI3aHHBIN K Y 3).
5. Haxmure kHOnKYy BoiiTh.
6. B oTkpbiBIIEMCS OKHe 3aroHuTe ojie BBeguTe maposb 1 HaxkmMuTe KHONIKY BoiiTH.

7. B okHe 3ampoca Ha JIOCTyI HaxxmuTe KHONKY Pazpemuts (cM. Pucynok 486):

<  [o6aeutb obnako

Anpekc OAuth

myoffice.a.smirnov BbibpaTb Apyroit akkayHT

MNpunoxeHune MyOffice® Documents for Android 3anpawmusaet ‘
[OCTYN K BalLMM JaHHbIM Ha AHaekce

fAinpexc.[inck REST API
3anucob B no6om MecTe Ha [ucke
Y1eHue Bcero [ucka
DocTtyn k undopmayum o ucke
JocTyn K nanke NpUNoxeHus Ha Jucke

Pazpewwutb 3anpetutb
| S S

Pucynoxk 486 — IlpenocraBienue gocTyra

8. B OTKPBIBHIEMCS OKHEe BBeJlUTe Hd3BdHHWE XPdHWJIHId, KOTOpoe 6YII€‘T OTO6pa)KaTbCH
B IIPHUJIO’KEHUHU.

9. Haxwmure kHONKYy I'oTOBO.

Xpanunuiie nossBUTCS B Oiioke ObJiauHble XpaHWININA. X paHSIIMecs B HEM JIOKyMeHTbI
OyoyT IOCTYHIHBI JUIsl IPOCMOTpPA B paboyed 0O/IACTH, a TakKXKe 3arpy3Kd B OOJIaYHOe XPaHWIMIIEe
MoiOdmuc.
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9.1.3 OneDrive

Yro0b! oaKIII0UUTh XpaHuiuile OneDrive, BBIOTHUTE CleyOIIUe IeHCTBHUS:

1.

N o N

8.

Kocuurecs Bxianku 'ﬂ' Hacrpoiiku Ha pnasenu Hauranmu. OTKpoeTcs 3KpaH

Hacrpoiixu.

B 65oke Obs1ayHbIe XpaHIWINIIA HAXKMUTe KHOTIKY Jlo0aBHTH 00/1aKO0.

Ha skpane Jlo6aBurs 06/1ax0 Boioeprute OneDrive. OTKpoeTcsi 3KpaH aBTOPU3aIlUH.
3aroHuTe mojie JJIeKTPOHHAas 1oy4Ta, TejxedoH wiu Skype.

Haxmure kHonKy [Hasee.

3anosinuTe nosie Ilaposs 1 HaxkmMuTe KHONIKY Bxon,

B oxkne 3anpoca Ha noctyn HaxkmuTte kHoTKy Ja (cm. PucyHok 487):

€&  [obaeutb obnako

BY Microsoft

al.smirmov1@outiook.com

[aTb NPUNOXEHUIO AOCTYN

K BallUM AaHHbIM?
CeeneHuA o NPHACKEHHH

MyOffice Documents HeoSxoAMMO Balle paZpewWeHHe Ha
cneaylowme AeicTBHA:

BN nNonmbii AocTyn Ko Boem bainam, K KOTOPbIM
s ¥ Bac ecTe gocTyn
MyOffice Documents CMOMET YHTaTE,
co3fasaTh, MIMEHATL W YAANATL BCe dhainbl
OneDrive, K KOTOPBIM ¥ BAC €CTE AOCTYN,

TIpHHIMER 3TH PAIPELIEHHRA, Bl NOIBONRETE ITOMY NPHNOMEHHID
WCNONB3ICEATE BAWW JAHHBE B COOTBETCTEHN C YCNOBMAMK
WCNONBICEAHWA W FBRBNEHWEM O KOHDRASHUMANEHOCTH, Bbl MOoXeTe
WIMEHHTE 3TH paspeweHna agece: hitps:;/microsoft.comy/consent

MosasaTe CReReHNA
= “

Pucynok 487 — IlpenocraBienue mpaB JOCTyIia

B oTkpobiBIIEMcS OKHe BBe[UTe Ha3BaHWe XPAHUJIMING, KOTOpoe OyneT oToOpa)kaThCs

B IIPHUJIO’KEHUHU.

9. Haxwmure kHONKY I'oTOBO.

Xpanwnuiie mosBUTCS B 6i0ke ObJsiayHble XpaHWIHINA. XPAHSIIHECS B HEM JIOKYMEHTbI

OyayT OOCTYNHBI Jjisi TpocMoTpa B pabouei 06JIacTH, a TakXKe 3arpy3Kd B OOJIayHOe XPaHWIIUIIE
Mo Oduc.
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9.1.4 Dropbox

YT0o0mBI IMMOAKJIIOYUTDb XpaHUJIUIIIE DI‘OpbOX, BBITIOJIHUTE Cieayroune e CTBUS:

1. KocHurech BKJafKu ﬁ Hacrpoiiku Ha pnasenu Hauranmu. OTKpoeTcs 3KpaH

Hacrpoiixu.

B 65oke Obs1ayHbIe XpaHIWINIIA HAXKMUTe KHOTIKY Jlo0aBHTH 00/1aKO0.

Ha skpane Jlo6aButh 00/1aK0 BoibepruTe Dropbox. OTkpoeTcst 3kpaH aBTOPU3aAIIUH.
3amosiHuTe TI0JIS Afipec 3y1eKTpoHHOM mouThI U Ilaposs.

Haxxmute kHONIKY BoiTn.

SR

BBenuTe agpec O/IeKTPOHHOM TOYTHI K 1apojib B COOTBETCTBYIOIME  IIOJIs
WJIM aBTOpU3yHTech Yepe3 Google (npu Hammuuu Y3 Google).

7. B okHe 3ampoca Ha JIOCTyI HaxxmuTe KHONKY Pazpemurs (cM. Pucynok 488):

<  [o6aBuTb 06nako

33 BbliiTn

MyOffice® Documents for Android xoueT nonyunTs gocTyn K paitnam u nankam B Balem
Dropbox. Moapo6Hee

Pucynok 488 — IIpenocraBienue mmpaB I0CTyTa

8. B oTkpbiBIIEMCS OKHe BBeWTe Ha3BaHWe XPaHWIUINE, KOTOpoe OyIeT OToOpakaTbCs
B IIPUJIOXKEHUH.

9. Haxmure kHomiky I'oToBo.

XpaHunuiie nosBUTcs B Oiioke O0siauHble XpaHWIHMINA. XpaHsIIHecss B HeM JOKYMeHTbI
OynyT JOCTYNHBI [yl IPOCMOTPa B paboyel 00JIaCcTH, a TakXKe 3arDy3KH B 0OJlauHOe XpaHUJIMILe
MoiiOduc.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024 432



MonOdounc

9.1.5 Box

YT0o0mBI IMMOAKJIIOYUTDb XpaHUJIUIIIE BOX, BBIIIOJIHUTE ClIeAyroiire JIEeHUCTBUS:

1. KocHurech BKJafKu 'ﬂ' Hacrpoiiku Ha pnasenu Hauranmu. OTKpoeTcs 3KpaH

Hacrpoiixu.

B 65oke Obs1ayHbIe XpaHIWINIIA HAXKMUTe KHOTIKY Jlo0aBHTH 00/1aKO0.

Ha skpane Jlo6aButh 00/1aKk0 BbiOeprTe Box. OTKpoeTcs 3KpaH aBTOPU3aI[UH.
3amosiHuTe TI0JIS Afipec 3y1eKTpoHHOM mouThI U Ilaposs.

HaxxmuTte kHOIIKy ABTOpH30BaTh.

SR

B oxHe 3ampoca Ha noctyn HaxkmuTe kHOnky Grant access to Box (IIpemocraBurh

nocryn k Box, cM. Pucynok 489):

& Job6asutb obnako

With access to your
myoffice.a.smirnov@yandex.ru Box account,
MyOffice Documents can:

+ Read and write all files and folders stored in
Box

Grant access to Box

Granting access will redirect to
myoffice://token

Deny access to Box

Pucynok 489 — IlpenocraBienue mmpaB I0CTyna

7. B OTKpbIBIIIEMCSI OKHe BBeJUTe Ha3BaHWe XpaHWJIMIIA, KOTopoe OyAeT OTOOpaXKaThCs
B IIPUJIO’KEHUH.

8. Haxmwure xkHomnky I'oToBo.

XpaHI/IJ'II/IIJ_[e MoSBUTCA B Oioke OQ0O1auHbIe XpaHWIAIia. XpaHHH_II/IECH B HeM JOKYMEHTbL

OyIyT IOCTYNHBI [yl IPOCMOTPa B paboyel 0OJIaCTH, a TaKXKe 3arDy3KHM B OOJIauHOe XpaHUJIMILe
MoiOduc.
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9.1.6 OTxIr0YuTH 00JIaYHOE XPaHHIITHIILe

YT00OBI OTKIIIOYUTE 00JIaYHOE XpaHUJIMIIE, BBIIIOJIHUTEe ClIeAyIolire JIEeUCTBUSL:

1. KocHurech BKJafKu 'ﬂ' Hacrpoiiku Ha pnasenu Hauranmu. OTKpoeTcs 3KpaH

Hacrpoiixu.

-
2. B 6noke Obs1auHbIe XpaHWIMINA HAKMUATE KHOIIKY 3 HAlIPOTHB Ha3BaHMS XPAaHUJIUIIIA.

3. Bribepute komanay Y gamutsb (cM. Pucynok 490):

NpenocTaBNATE CTATUCTUKY MCMONb30BaHUA
MpenocTaBnATh OTUEThI 0 CEOAX
WHpopmauma, KOTOPYIO Mbl cobupaem

MoiOdue B couceTax

u BKowTakTe
<@ Telegram

06nayHbie XpaHunuuLa

& Angexc. [uck

myaoffice.a.smirnov [MepeumeHoBaTh

) [JoGaeuTb ofnako Yaanute
HUHKI]KJ‘\MH:\ ofnauHoe XpaHunuwe

Pucynoxk 490 — Komanna Y ganurh
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9.2 KonBepTranus J0KyMeHTOB Bo BHyTpeHHHii ¢popmat MoitOduc
9.2 KoHBepraiusi JOKyMeHTOB BO BHyTpeHHuii ¢popmar MoitOduc

HEKOHBepTI/IpOBaHHbIe OOKYMEHTHI, pacCIIOJIOKeHHbIe B 00aYHOM XpaHUJIUIIe AOOCTYITHbI
TOJIBKO [iJId IIPpOCMOTPAa W HeNOCTYIIHbl [Ojid PpeddKTHUPOBAHHUA. YT0o0mBI PedakKTUpOBAdTb TaKOU

JIOKYyMEeHT, He0OXOAMMO KOHBEPTUPOBATh ero BO BHyTpeHHUN ¢opmaT MonOduc.

YTob6BI HeE KOHBEepTUPOBATb AJOKYMEHT IIprU IIPpOCMOTpe KaXKIbIH pa3, MOXHO HACTPOHUTb
dBTOMATHUYECKYIO KOHBEpPTAllUIO IIpU 3arpy3Kke TdKOBBLIX B obnayHoe XpaHUJIHIIIEe MOfIOCl)PIC

,HJIH 3TOI'0 BBIIIOJIHUTE ClIeyIolire e CTBUSL:

1. Kocuurech BKJIaJIKH ﬁ HaCTPOﬁIm Ha IIdaHeJIM HdBUIdIIWH. OTKpOGTCH SKpaH

Hacrpoiixu.
2. B omnoke KoHBepramusi AOKYMEHTOB YCTAaHOBUTe (UIaKOK HANpOTUB TapaMeTpa
KouBeprupoBars mpu 3arpyske (cM. Pucynok 491). Bce mokymeHThl GymyT cpasy

3arpy»aTbCcsi BO BHyTpeHHeM ¢opmare.

KoHeepTauKa JOKYMEHTOR

KoHeepTUpOoBaTh NpH 3arpyake
Beer Aa KOHBepTUpoBaTh NOAAEDAKMBaEMBIE THUMNbBI AOKYMEHTOB

TabnuyHbIM pedakTop

Mcnonbsosate R1C1 cobinku O
YeenoMneHna

Mpegocrasned goctyn
3anpoluen gocTyn

Pucynoxk 491 — Ilapamerp KonBepTHpOBaTHh 1IpH 3arpyske
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9.3 YBegomiieHust

[TpunoxeHrue MoOXeT OTIPaBJISATh YBEJOMJIEHHs O 3allpocax JOCTyma K daiiyiaM, a Takxe
O TpPeJIoCTaBJIeHUM A0CTyNa (aKTyallbHO TOJIBKO pU paboTte ¢ Y3 MoiOduc).

YToOB! BKIIIOUUTH YBEIOMJIEHH S, BHITIOJIHUTE CJIeTyIOIHe JeUCTBUS:

1. Kocautecr BxIagxu ﬁ Hacrpoiiku Ha padHenu HaBuranuu. OTKpoercss 3KpaH

Hacrpoiiku.
2. B 6noke YBemomiieHHsi yCTaHOBUTe (PaXKW HAMPOTUB MOJAXOJSIIMX ITapaMeTpPOB

(cm. Pucynok 492):

& Hacrpoiiku
KoHsepTauws JOKYMEHTOB
KoHBepTWpoBaTh NpM 3arpyske
BCI-_’[,D,EJ KOHEEPTUPOBATE NOOAEPHMBAEMEIE TUNEI AOKYMEHTORE
TabnMuHBIM pegakTop
Wenonszoeats R1C1 cobinkm O
y;:iE,LlU-\".J'lf'f"H"l}l
Mpepoctasned gocTyn
Janpoluen 4ocTyn

Pucynok 492 — Hacrpoiika yBefoMIIeHUH

Ha ycrpoiictBax ¢ OC Android 12 u HuXe yBe#OMJIeHHs aBTOMaTU4eCKH BKJIIOYAIOTCS

I1OoCJie aBTOpPU3allHH.
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9.4 ObparHasi CBA3b

B npunoxxennu npegycMoTpeHo J1Ba BUia 06paTHOW CBSI3U:
— OTIpaBKa MKUCbMa pa3paboTyrKaM (TOJIbKO IPU HaIMUKU MOJIKIII0UeHus K ceTu HTepHeT);

— daBTOMaTH4eCKad OTIIpaBKd OTYETOB O cOosIX U JdaHHBIX O pa60Te IMPpUJIO’KEeHHU .

[Tepeiitu k popMe 0OpATHOM CBSI3U MOXKHO OJIHUM M3 CII0COOOB:

1. Kocuurecs Bxinanky ¥ HammcaTs pa3paboTunkaM Ha IaHe d HaBUTallUH.

2. Ilpu pabore C JTOKYMEHTOM B pelaKTOpe HaKMHUTe ﬂ ( ﬂ E ) Ha MmaHenu OBICTPOTO
JOCTYTIa; B KOMAaHHOM MeHI0 BbibepuTe nyHKT Hamumcars pa3padoTynkam.
3. I[Ipocto BcTpsixHUTE YCTpOMCTBO (3TOT criocob pabortaer, ecii Ha 3kpaHe Hacrpoiiku

ycTaHOBJIeH ¢riaXkoK BBICTPHBIi 0T3BIB).

OTtkpoercs dpopma Hammmcarsb pazpaboruuraM (cM. PucyHok 493):

& Hanucatb pa3paboTunkam Hanee

OTYET 0 paboTe NPUNOXKEHURA ®
VHbopMaLma o6 ycTpoicTse ®
CHMMOK 3KpaHa .
KOCHUTECH CHUMK &, 4TGB! BbIZIENIUTH WU CKPbITh HH¢0DM3LIWO

Al Xo4y nony4aTb UHHOPMALMOHHYHO PAcChiNKy W NPUINAaLIEHUA K YYacTuUIo B onpocax

Y6eauTecs, 4To nepeaaBaeMan BaMv MHHOPMaELIMA He COAEPXUT NEPCOHANbHbIX AAHHbLIX U HE ABNAETCA
KOHUAeHUMansHol. Bee npeaocTasieHHble CBeAeHNA 6yayT 06patoTaHbl B COOTBETCTBUM C YCIIOBUAMM MoNUTUKK
KOHDWACHUMANEHOCTH U JTMLEH3MOHHOTO cornalueHns. ECn y Bac ecTb BONPOCHI N0 paboTe NPUNOXKEHUS, NoceTuTe
CnpasoYHbIN LEHTP

Pucynoxk 493 — ®dopma obpaTHOM CBSI3U
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YT10o6bI OTIPABUTH COOOITIEHNE, BBITIOJHUTE CJIeyIolIre 1efCTBUS:

1. B TexcTroBOM 1oJie ONUIIMTe MPoOieMy WilK MpeJjioXKeHue.

2. Ilepexiouarenu Otuer 0 pabore mnpmwioxkeHnuss 1 Wudopmamuss 00 ycrporicTBe
10 YMOJTYaHUIO aKTUBHBI ® . Eow Bul He [JIaHUpYeTe OTIPABJISTh 3Ty UHGOPMAIIUIO,
nepe/IBUHBTE TIePeKITI0YaTeNld BJIeBO.

3. VYcranoBute ¢naxkok (Mpu He0oOXOJWMOCTHA) HAMPOTHUB COTJIAaCHMS Ha TMOJydeHue
MHPOPMAIIMOHHOM pacChlJIKU U Ha y4acTHe B OIIPOCax.

4. Haxmute kHOMKY Jlajiee B IpaBOM BepXHeM YTIIy.

YToObI BKIIIOUHUTH OTIIPABKY OTYETOB O COOSIX U JJaHHBIX O paboTe MpUJIOKeHUs], BBITIOJTHUTE
Clenyolye JerCTBUS:

1. Kocaurecn BKJIdAKH '& HaCTPOﬁlm Ha IIdaHejld HdBHWI'dIIHWH. OTKpOETCH 9KPdaH

Hacrpoiiku.
2. B 6noke VYayumatre MoiiOduc J[lokyMeHTBI ycTaHOBUTe (JIaXXKU HAIlpOTUB

MOAXO/IAIIMX TTapaMeTpoB (cM. PucyHok 494):

[¢ |
|4 ]

MpenocTaenATh CTAaTUCTURY MCNONL30BAHMA

L

MNpegocTasnATL OTHYETHI 0 COOAX

WHdopmauma, KOTOPYH Mbl coBUpaem

Pucynok 494 — BxitoueHre nepefjauu IaHHBIX O paboTe MPUII0KeHH s

Yrobbl TPOCMOTPETh JITaHHbIe, KOTOPble UCIIOIb3YIOTCS AJIi OTYeTOB, HAXMHUTE Ha CChUIKY

Kakyro undpopmanuio Mb1 cobupaem.
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IMPUJIOAKEHUE A

dopmarsl PpaitioB

[Tpunoxxenue Onmneparus Pa6ora B ob6naxe JlokanpHO
(npu HAMMUMU (6e3 moaxIrOUEHUS K
MOJIKJIIOUEeHU S K CeTH) CeTH)
DaloBRIN MEHEKeP [IpocmoTp XODT, XOTT, DOCX, | XODT, XOTT, DOCX,
DOC, DOT, ODT, RTF, | DOC, DOT, ODT, TXT,
TXT, XML XML
XODS, XOTS, XLSX, | XODS, XOTS, XLSX,
XLS, XLT, ODS XLS, XLT, ODS
XODP, PPTX, PPT, XODP, PPTX, ODP
POT, PPS, ODP PDF
PDF, BMP, JPG, GIF,
JPEG, PNG
TexcToBBIM pelakToOp Co3znmanve HOBOTO XODT DOCX
JIOKyMeHTa
Hmmopr XODT, XOTT, DOCX, | XODT, XOTT, DOCX,
DOC, DOT, ODT, RTF, | DOC, DOT, ODT, TXT,
TXT, XML XML
CoxpaHeHnue XODT XODT, DOCX, ODT
OKCHIOpT XODT, DOCX, ODT, XODT, DOCX, ODT
PDF
PenaxTop Tabmi CospmaHue HOBOTO X0ODS XLSX
JIOKyMeHTa
Wmnoprt XODS, XOTS, XLSX, | XODS, XOTS, XLSX,
XLS, XLT, ODS XLS, XLT, ODS
Coxpanenue X0ODS XO0DS, XLSX, ODS
OKCHOpT XODS, XLSX, ODS, XO0ODS, XLSX, ODS
PDF
Penakrop npesenTanuii Co3zmaHue HOBOTO XODP PPTX
JIOKyMeHTa
Hmmopr XODP, PPTX, PPT, XODP, PPTX, ODP
POT, PPS, ODP
CoxpaHeHnue XODP XODP, PPTX, ODP
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PDF

[Tpunoxenue Omnepanus Pabora B obnake JlokanbHO
(py HaNIUYUU (be3 moakIIOYeHUS K
TIOJIKJTFOYEHHMS K CeTH) CeTHn)
JKcropT XODP, PPTX, ODP, XODP, PPTX, ODP

HoxymeHTsl B dopmare XML foCTynHBI [UIsl peJaKTUPOBAaHMs [P UMIIOpPTe B paszell

JMoxymeHTBI UM Y cTpoiicTBa M obnaka. [locie pegakTupoBaHus Takve JOKYMEHTHI

MOkHO coxpaHuTh B ¢opmaTte DOCX. Ecnu BbI 3akpoere ¢aityi 6e3 BHeCeHUs] U3MEeHeHUM, OH

octaHeTcs B ucxogHom ¢popmare (XML).

HeKOTOpI)Ie OOKYMEHTBbI OTKPBIBAIOTCA B peXunume Tonbpko Jid YdTeHuda U1 Id

pPedaKTupOBaHUA HUX HEO6XO)II/IMO KOHBEpTUPOBATL BO

[Tonpob6uee cm. B pa3nene «KoHBepTaius JOKyMeHTa.
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INPUJIOAKEHUE b

Ilepeyens ¢pyHKIMIT U MX OITUCAHUE

DyHKIIUS

Omnucauue

dynxuuu ona pabomot ¢ 6azamu OaHHBIX

BACYMM(6a3a_jaHHBIX; 1oJie;

B TabmuHOM MaccuBe BBIYMCIIET CYMMY 3HaueHMH,

KpUTepHUK) KOTOpPBIe OTBeYaloT 3alaHHbIM Y CJIOBUSIM
Dynkuuu damot u 6pemenu
r'OJi(nara) BosBpartmaet roji, COOTBETCTBYIOIINI 3aJJaHHOU JaTe

IOATA(ron; MecsIr; 1eHb)

[Tpeo6pa3yer 3amaHHble 3HAYeHHs TO/ia, MeCslla U JTHS B
JaTy

[Tpeobpa3yer maTy, Tpe/iCTaBleHHYI0 TEKCTOM, B ee
IOATA3HAY(cTpoka maThl) Peobpasyer Aary, THpen y ’
— YHUCJIOBOE 3HAYEHHe
BosBpaiiaer 4yMclIOBOe  3HAYeHWe  JaThl, KOTOpas

JATAMEC (naTa_Havaja; MeCsIlbl)

HACTyIldaeT Yepe3 3dJdHHOe KOJIMYeCTBO MecCdleB II0Cjie
3aJaHHOM J1aThl WK 0 Hee

JOEHDb(naTa)

BosBpaiaeT meHb, COOTBETCTBYIOIIMM 3a/IaHHOM JlaTe B
yuciioBoM ¢popmare

KOHMECAIIA (naTa Havaja; MecsITbl)

BosBpamaer pgary mociiegHero IHS Mecsa, KOTOPBIA
HACTyIMaeT 4Yepe3 3aJlaHHOE KOJMYECTBO MeCSAIEeB IOCe
HavaJLHOM JaThl MO0 4O Hee

Bo3sBpaiiaeTr mMecsil, COOTBeTCTBYIOIIUM 3aJJaHHOMN JlaTe B

MECT (nata) 4uCcI0BOM popmaTte
MUHYThI(spems) BosBpaiaer KoJMYeCTBO MHUHYT, COOTBETCTBYIOIIee
3aJITaHHOMY BpeMeHH!
Bosspamaer Homep Hemem 1o crarmapty I1SO (ot 1 mo
HOMHEJIEJIN.ISO(naTa) 54)
I 33JaHHOU JaThl
BosBpaiaer JaTy CerogHAIIHErO0 JHS B YHUCIOBOM
CETr'OJJHSI() qaop»faf; flaty A A
TIATA(Q BosBpamaer Tekymymo J1aTty ¥ BpeMsi B YUCJIOBOM
dopmare
YAC(spems) Bo3sBpamaeT koM4ecTBO 4acoB, COOTBETCTBYIOIee

3dIdHHOMY BpeMeHHU

Hnocenepnoie ynkuuu
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DyHKIUS

Onucanue

KOMIUIEKCH (neticTBuTeNbHas 4acTh;
MHUMas_49acTh; [cybdukc])

BosBpartiaer KOMIIJIEKCHOE 4HCJIO
JeMCTBUTeIbHOM U MHMMOM YacTeu

Ha OCHOBe

MHUM.ABS(koMIUIEKCHOE _9HCIIO0)

BOSBpaHIBET abCcooTHOe 3HaYeHHe KOMILJIEKCHOTO YHCIa

dunancoboie Pynkuuu

BCJl(cymMa_JieHeXXHBIX ITOTOKOB;
[mpubymsuTesbHAsE cTaBKa])

Brraucisger
WHBECTUIIAA
HAa OCHOBe Cepuy MOTOKOB JIEHEXHBIX CPeJICTB

BHYTPEHHIOIO CTaBKy JOXOIOHOCTHU

OJATAKYITIOHIO (pacuer;
JlaTa_IoralieHus;
[cmoco6 mopacuera gHei])

YaCTOTa;

B03BpamaeT YHCJIOBOE 3Ha4YeHHe JAaThI, KOTOpoe
COOTBETCTBYeT J[JaTe MOCJeJHel BBIILJIATHI II0 KYyIIOHY,
HpOI/IBBOZ[HMOﬁ o0 O4aThl pacdeTa

IIJIT(cTaBka; KOJIMYCTBO _TIAaTexXel;
TeKyIllasi CTOUMOCTb;

[bymyiiasi cTOUMOCTB],
[xkoHer wmr Havasno])

Brruncisier cyMMy epyOJU4YeCcKOro IyiaTexa
[0 AHHYWUTeTy Ha OCHOBe II0TOKA IUIaTe)Xed OJMHAKOBOIO
pasMepa ¥ GUKCUPOBAHHOM MPOIIEHTHOMN CTaBKU

IIC(craBka; KOJIMYECTBO_IIEPHUOJOB;
BBIIUIATA_3a_IIepUof;

[bymyiiasi cTOUMOCTB];
[koHen mmy Havano])

BbruncisieT CTOUMOCTb MHBECTUIIMK HAa TeKyL[UA MOMEHT
Ha OCHOBe IepUOJIMYeCcKUX IUlaTexedl U UKCHPOBAHHOU
IPOLIEHTHOM CTaBKU

PYBJIb.JJEC (necatuanasi_npo0b;
3HAMeHaTeJIb)

[Ipeobpasyer 1eHy, mpeJiCTaBJIeHHYIO B BUJie 1PO0OH,
B IIeHY, BbIpAXXeHHYIO JeCATUYHbLIM YUCJIOM

PYBJIb.IPOBb(necatudaHoe 4uCIo;
3HaMeHaTeJb)

[Ipeobpa3yer 1eHy, MpeACTaBIeHHYIO J1eCSITUIHBIM
YHCJIOM, B IIeHY, BHIPQXKeHHYIO IeCATUIHOU IPOOBI0

YIIC(cTaBka_JAMUCKOHTHUPOBAHMUSI;
JleHeXXHBIH TI0TOK] ;
[menexHbIN TOTOKZ; ...])

Brrunciser YUCTYIO TeKyllyIO CTOMMOCTb BK/IdJdd C
Y49€eTOM CTaBKU JUCKOHTHUPOBAHUSA MW NEHEeXHbIX INOTOKOB
I10 BKRJIAAy (BbIHJ'[aTbI u HOCTYHJ'IeHI/Iﬂ)

Hngopmauuonmsie gynkuuu

Bosspamaer HWCTHUHA, ecmu 3amaHHoe 3HaueHHe
EJIOT WY (snatenne) HBJISIEF')FCLSLII JIOTUYeCKUM !

Bospamtaer UCTHUHA, ecmu mnpoBepsieMoe 3HaueHHe
EH]I(3naucnme) conepxut omunbky #H/JI
EHEYET (3HaucHye) Bosppamaer HWCTHUHA, ecmu 3amaHHoe 3HaueHUe

SIBJISIETCS] HeYeTHBIM YHCJIOM

[IpoBepsier, comepXuT JM apryMeHT Jio0oe 3HaueHUe
EOII(3Havenve) omnbku, kpome #H/J|
EOIIMBKA (s5auenme) OBI(I)I:E%);;I;IaET HUCTHUHA, ecmm 3HaueHHe  SIBJSIETCS
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DyHKIUS Onucanue

Bosspamaer moruueckoe 3Hauenme WMCTHUHA, ecmm
EITYCTO (3Hauenwue) pati .

3a/laHHAs sST9eiiKa MyCcTas
ECCBIJIKA (3Hauenue) [IpoBepsieT, sSBsSIeTCS JIM 3HaUeHHE CChIIKOU Ha ST9erKy
ETEKCT (3HaueHue) IIpoBepsiet, sBNIIeTCS 1 3HAUYeHHEe TeKCTOM

Bosppamaer HWCTHUHA, ecmu 3amaHHoe 3HaueHHe
EYETH (3HaueHue) pail A

SIBIISIETCS] YeTHBIM YHCIIOM
EYNCJIO(3HaueHue) [IpoBepsieT, sBsSeTCS JIM 3HaUYeHUEe YHUCIIOM

Bosgpaiaer nHdOpMaIIuIo, OTHOCSIYIOCS K

NMH®POPM(Tun_ undopmanum)

OTepalliOHHOM cucTeMe u UWHPOPMAIIMOHHOM cpejie
II0JIb30BaTe

HJI0)

BosBpamaer omubky «3HaueHue oTcyTCcTBYeT», #H/I

STYEWKA (Tyn_cBeJieHHit; [cchUkal)

BosBpamiaer 3ampammBaeMble CBeJleHHSI O 3aJaHHON

s9euke

Jlozuueckue ynxuuu

ECJIM (lorudeckoe BbIpaXKeHHE;
3HaYeHUe ecJli_WCTHUHA;
[3HaUeHMe ecym_Ji0XKb])

BOSBpaIHBET Pa3Hble 3HaYeHHUsd B 3dBUCHMOCTHU OT TOTO,
CO6J'IIOJIa€TC9[ JIM 3a1aHHOE JIOTU4eCKoe yCJioBHe

ECJINOIIMBKA (3HaueHue;
[3Hauenune ecym_omubKal)

BOSBpaHlaET Pa3Hble 3HAaYeHHUsa B 3dBUCHMOCTHU OT TOTIO,
SIBJIIETCA JIM 3aJJdHHOe 3Ha4YeHHe OIIMOOYHLIM MM HEeT

ECH/I(3HaueHue; 3HAaUeHUe ecJi_HJI)

BosBpainaer 3HaueHue BTOpOTO apryMeHTa, eCJy MepBbIi
apryMeHT COIepXUT 3HaueHue omubku #H/II. B
IIPOTHUBHOM CJlydae — 3HaYeHHe I1epBOTr0o apryMeHTa

N (noruueckoe BbIpakeHuel;
[oruyeckoe BbipaxkeHue?Z; ...J)

Bosspamiaer 3nauenne MCTUHA, ecmu Bce 3amaHHBIe
apryMeHThl SIBISIOTCS Jiormdecku BepHbiMH, v JIOZKD,
eclM  KakoW-Mbo  apryMeHT  SIBJISIeTCS  JIOTHUeCKU
HeBepHbIM

NJIN (moruyeckoe BbipaxkeHuel;
[oruyeckoe BbipaxeHue?Z; ...J)

Bosspamtaer UICTHUHA, ecimu kakue-mi00 U3 3aJaHHBIX
apryMeHTOB SIBJSIIOTCS Jiorudyecku BepHbiMU, Wn JIOKD,
eclM BCe 3aJJaHHble apryMeHThl SBILIIOTCS JIOTHYeCKU

HEBEepPHBLIMU
NCTHUHA() Bossparmaer noruueckoe 3nauenue UCTHUHA
JIOHDb() Bosspamaer noruueckoe 3navenue JIOKb
INEPEKJIFOY(Beipakenue;  3Havuenuel;| CpaBHMBaeT CIHMCOK  BBIpAaXeHWH ¥ BO3BpaliaeT

pe3yJsibTaTl; [3HaueHuweZ; pe3ynbraTl; ...J;
[mo ymomganmio])

pe3yJibTar, COOTBETCTBYIOHH/Iﬁ IIepBoMYy COBIlaJaromemy
BbIpa’>XeHHI0
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dynxuuu ccouiku u noucka

AJIPEC(cTpoka; cronberr;
[cToco6 abCOMOTHBIN _OTHOCUTEIILHBIN;
[cTunmb_ccwinok_al]; [ymcT])

BosBpamaer agpec s4eiiku B Tabimile Ha OCHOBe
3a/JaHHBIX 3HAYEeHWH CTPOKU U CTOJIOIA

BITP(wm04_OKWCKa; Jana3oH;
WHJIeKC CTOoJ0Iia; [TUIl CcoINoCTaBjeHus|)

KiIIr04a B IIepBOM CTOJIOIIe
COOTBeTCTBYMOIIlee eMy

OCYH.IQCTBJ'[?IET IIOHCK
AWalld30Hd W  BO3BpallldeT
3Ha4YeHue B IpyromM CTOJIOIIe

BBIBOP(uHpnekc; Beibopl; [BeiOOPZ; ...])

BOSBpaHlEIET 3Ha4YeHHe H3 CIIMCKa Ha OCHOBe 3daJdHHOTIO
HHJeKCa

T'UITEPCCBUIKA (url; [TekcT cchbUIku])

CospmaeT TUIepCcChUIKY B siuerike

I'TIP(wito4_TMOWCKA; JUAMa30H; WHIEKC;

[Tun_comocTaBneHus|)

OcymiecTBisieT IOUCK KIIOYa B IIepBOX CTPOKe Auala3oHa
¥ BO3BpalllaeT 3Ha4YeHWe 3aJaHHOU SYerKU B HaWIeHHOM
cToJbIe

JOBCCbBL/I(cchinka Ha siueiiky B dopme
_cTtpoky; [dopmaT_Al])

Bo3sBpamiaer cojepxumoe CChUIKH, 3alaHHOM HOMepoM
STYeMKU WU TEKCTOBOW CTPOKOM

MNHIAEKC (ccoutka; [cTpoka]; [cTonberr])

Bossparmaer comepxxuMoe sT9eiku, KOTopast HAXOUTCS Ha
repeceveHUH 3aJJaHHBIX CTPOKH U CTOJIOMA

OBJIACTH (cchinka)

BosBpamiaer kommdecTBo 06s1acTell B CCBUIKE HA SYEHKY
WM [uana3oHe syeek. O6macTh — 3T0 HabOp CMeEXHBIX
siYeeK WM OTJeJIbHasl sTIeiiKa

B zamanHoM mmamnazoHe OCylIeCTB/IeT IIOMCK JJIeMeHTd

IIOMCKIIO3(xm0ou_IOUCKA; [IMAIMA30H; |10 BBHIOPAHHOMY THUMY TNOWCKa. PYHKIMS BO3BpaIaeT
[Tun_mowuckal) VHJIeKC 37ieMeHTa (HOMep TO3HWIMH, KOTOPYIO 3aHUMaeT
aJleMeHT B MacCHBe), a He caM 3JIeMeHT
ITPOCMOTP (wito4_1moucka; OcymiecTBisieT TOWCK KJI0Ya B OJIHOW CTPOKE WU
JIaTa30H_IOMCKa; KOJIOHKe U BO3BpalllaeT 3HaUeHHe sS4elky, HaxXxomsieics B
[nmamason_ pesynbraTal) COOTBeTCTBYIOIIeH IO3ULIMH IPYyTON CTPOKU MJIM KOJIOHKU
ITPOCMOTP (wito4_1moucka; Ocy1miecTBsieT MOXCK KTF0Ya B CTPOKAaX WM KOJIOHKAX U
MaccHB_pe3yJbTaTa_ IOMCKA) BO3BpalllaeT  3HadeHWe  sYelKW, HaxoAslledcs B
COOTBeTCTBYIOILIeH MO3UIMU TeX ke CTPOK WIM CTOJIOIOB.
Jlnst moucka Kmoda B OJHOM CTpPOKe WIM KOJIOHKe
HeoOXOAMMO 3afaThb 3HayeHWe TpeTbero apryMeHTa
«/IMaNa3oH_pe3yJbTaTay
CMENI(ccbuika Ha_s9eKy; Bo3sBpaiiaeT cchiiky Ha S4eiKy WIM AWala3oH sdyeexk,
CMellleHHble CTPOKY; KOTOpble CMellleHbl OTHOCHUTEeJIbHO MCXOIHOW CCBUIKM Ha
CMellleHHble CTOJIOIBL; [BBICOTA]; | 3a/laHHOE KOJIMYECTBO CTPOK U CTOJIOIOB

[mupunal)

CTOJIBEII([cchiika Ha suedky|)

BosBpaiiaeT HoMep cTo1611a 3aJaHHOM sTYeKU
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CTPOKA (([cchuika_Ha_siueiiky])

BosBpaiijaeT HoMep CTpPOKHY 3aJJaHHOU STYeUKU

YU CJICTOJIB(guamna3oH)

BosBpamaeT KOJIM9eCTBO CTOJ'I6HOB B 3dIdHHOM MdCCHBe
WM Jralla30He

YCTPOK(quamason)

BOSBpaH_IEIET KOJIN9eCTBO CTPOK B 3aldHHOM MdCCHBe HJI1
JAxvalia3oHe

Mamemamuueckue u mpuzonomempu4eckue gyHkuuu

ABS(3Hauenue) Bo3sspaiijaet abcomoTHOe 3HaUYeHUe YUCia
ACQOS(3Hauenue) Bo3sBpaiiiaet apkkoCcHUHYyC YMCiia, 3aJJaHHOTO B pajiaHax
ACOSH (3HaueHue) Bo3Bpaiiaer rurep6osmieckrit apKKOCHHYC YMCIIa
ACOT(snauenme) Bbruncisier apKKOTAHIeHC 4YMCJIa M BO3BpalljaeT yroj B
panuaHax B uHTepBaje ot 0 (Hyss) 1o o
ASIN(3HaueHue) BosBpaiijaeT apkcuHyC 4MCiIa, 33/IJaHHOTO B pajiiaHax
ATAN(3HaueHwue) BosBpaiijaeT apkraHreHc 4ucia, 3aJJaHHOTO B paJitaHax
Bouraucrnsier yronm mMexny OChl0 X M OTPe3KOM W3 TOYKU
ATAN2(x: y) Havaysa koopauHat (0, 0) mo TOukM, KOTOpash 3ajaHa
»Y Mapo¥ KOOp/IHAT
(X, y). Yrou onipefiesisieTcsl B pailaHax
ATANH((3HaueHue) BosspaiiaeT runep6oydyecKkuii apKkTaHTeHC YUCia
Bobramcnger runepbosMdeckuil  KOCHMHYC HaTypaJbHOTO
COSH (3Hauenmue) N p Y M
COTH(yron) Bo3sspaiiaet runep6oiryeckuit KOTaHTeHC YTJa
CSC(yrom) Bo3sspaiijaeT kocekaHc yria, 3aJJaHHOTO B pajitaHax
BosBpamiaer ruriep6omieckdi KOCeKaHC YIJIa, 3aJJAHHOTO
CSCH(yrom) B PATHAHAK
Boss T 91 5 ~2.71 BO3BeIeHHOe B
EXP(crenenn) CTo;ﬂg;;uae crmo Jtinepa (e 718), BO3BemeHHOE
BosB T JIoTapupM UM I HOBaHU -2.71
LN(sHauenme) O3Bpariaet Jjorapud CJla 0 OCHOBaHHIO e (—2.718),

KOTOprﬁ HA3bIBAETCA HATYPaJIbHbIM J'IOFapI/ICl)MOM

LOG(3Hauenue; [ocHOBaHHE])

BOSBpaH_IEIET J'IOFapI/I(l)M 9qHUCJId 110 3aIdHHOMY OCHOBAHHIO

LOG10(3Hauenue)

Bosspaiiaet norapudm uyurcia mo ocHoanuio 10

SEC(yron)

BOSBpaH_IaET CeKaHC yTJjla, 3dJdHHOT'O B PaJIludaHaX
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SECH (yromn) Bosspamaer runep6osmmaeckuii cekaHC yria
SINH (3HaueHue) Borancnsier runep6omddeckuii CUHYC YUCIA
TANH (3HaueHue) Bosspamaer runep6omyecKuii TaHTeHC YHUCIIa
BosBpaimaer arperaTHbi pe3yJbTaT /Jisi MHOXeCTBa
3HaueHud. Pyuxmuss ATPEI'AT umeer nBa ¢opwmara:
ATPET'AT (HoMep (yHKINY; | CCBUIKA U MACCUB.

IPOITyCK 3HAYeHHs;

ccoiikal wmmM MaccuB; [cepikaZ um k;

dopMarT CChUIKU: BBINOJHSET 3alaHHy10 GyHkiuio ¢ 1 nwm
OoJlee 3HaUEHUSIMY WM MaCCUBaMU 3HaUeHHUH.

=D

dopmaM MaccHBa: BBINOJHSAET 3aJaHHYI0 (QYHKIWAIO C
MacCHUBOM 3Ha4eHUH.

T'PAITYChI(yron) [Ipeobpa3syeT 3HayeHWe yTia, 3aJJaHHOTO B pajiuaHax, B
3HaYeHue B rpajlycax

JOBPAKTP(3HaueHue) Bosspaiiaer nBoitHoM dakropuai yucia

KOPEHDb(3Hauenmue) Bo3sspaiiiaeT kBagpaTHbBIN KOPEHb MOJIOXUTEIHHOTO YUCTIA
Bosspamaer KBa/IpaTHBIN KOpeHb u3 JUCIa

KOPEHDBIIN (3Hauenue) «mmy  (3,14159265358979), yMHOXeHHOro Ha Jpyroe

YHCJIO

OKPYT'JI(3HaueHue; pa3psbl)

OkpyTriseT 9MCI0O A0 33aJIaHHOTO KOJIMYeCTBa JeCATUIHBIX
pa3psaoB B COOTBETCTBUU CO CTaHJAPTHBHIMU IpPaBUJIAMU
OKpYTJIeHUs

OKPYT'JIBBEPX (3HaueHue; pa3psibl) Oxpyrnser — umcio B Gombmiyio  CTOPOHY 10
oIlpeJielleHHOTO KOJIMYecTBa AeCSATUYHBIX Pa3psiioB
Oxpyrisier  4MCIO B MeHbIIYIO  CTOPOHY [0

OKPYTI'JIBHM3(3HaueHue; pa3psbl)

OIIpeJej/IeHHOI'0 KOJIMYeCTBa JeCATUYIHBIX pa3pia10B

()

BOSBpaHIaET 3Ha4eHHe 49uCjla «IInh», OKpPYyIJIeHHOe [0 14
3HAKOB IOCJIe 3alsaTOU

ITPOMU3BE/I(MHOXUTeNb1 ; [MHOXUTEBZ;
)

B03Bpa1uaeT IIpou3BeJieHre 9ucell

IMPOMEXYTOYHBIE.UTOI'U(Homep
¢ynkimy; quanasoHl; [Auanazon2; ...J)

BosBpamaer  3HaueHWe — IPOMEXYTOYHOTO uTOoTa
BEePTUKAJILHOTO [lMalla30Ha SYeek C MOMOIIbI0 3aJJaHHOU
¢dyHKIMY pacueTa

CJIYHC()

BosBpamaeT ciydaiiHoe IecATUIHOE YUCJIO B UHTEpBaJe
or0 o1

CTEIIEHb(ocHoBaHMe; CTeNeHb)

BOSBpElHIaET YHCJIO, BO3BeleHHOe B CTelleHb

CYMM(3Hauenwue 1; [3Hauenue 2; ...])

BosBpamaer cymMy psizia 4nces1 W/ siaeex
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CYMMEC/JIU (mnamnasoH;
[mnamazoH_cioskeHus])

KpUTEepUi;

B03BpamaeT CyMMY 3HAaYEeHUM JIMalla30Ha,
OTBEYAI0T 3dJdHHOMY YCJIOBHIO

KOTOpkbIE

CYMMECJINMH (inamna3oH_CJI0>KeHus;
KpUTepyy_jJuana3oHal; KpuTepuiil;
[kpuTepur pmamna3zoHaZ; KpuTepuiZ; ...])

BOSBpaHIaET CyMMYy 3HAYeHWM Aualla3oHa,
KOTOpbIe OTBE€Ydl0T MHOXXeCTBY 3d/ldHHBIX YCJ'IOBI/If/'I

CYMMKB (3Hauenue 1; [3Hauenwue 2; ...])

BOSBpaHlEIET CYMMY KBA[IpdTOB ps/id 9HCeJI

CYMMIIPOU3B(maccuBl;
[MaccuB2; ...])

Brraucnser CyMMYy HpOI/ISBEI[EHI/Iﬁ COOTBETCTBYIOIIUX
3HAaYeHWH B MaCCHBaX WM Jyala3oHax

IHEJIOE(3Hauenue)

OprrJISIeT YHUCJIO OO0 O/KanIero MeHbIIero Iejioro

YACTHOE(nemimoe; nemTenb)

BosBpamaer pesynbTaT JeieHHsT OJHOTO YMCIA Ha
Ipyroe, 6e3 ocTaTka

Cmamucmuyeckue @yHKuuu

F.PACII(x; cTeneHd CBoboJbIl ;
cTeneH:d CBOOOJIBIZ; UHTETPaJTbHBIN)

Beraucnsger JIEBOCTOPOHHIOIO BEpPOSATHOCTb F-
pacmpenernienus: (cTemeHb pa3bpoca) s ABYX HabOpOB
JIAHHBIX [IPY 33JIaHHOM 3HAa4YeHUU X

F.PACILIIX(x;
cTteneHu CBo6OOIBIZ)

cTeneHd CBoOOJbIl ;

Boraucrsier IIPaBOCTOPOHHIOIO BEpPOSTHOCTh F-
pacmpenesnienus: (CTereHb pa3dpoca) il ABYX MHOXECTB
JIAHHBIX MPY 33JTAaHHOM BBOJIHOM 3HAYEHUH X

JUCII(3nauenuel; [3Hauenue?; ...])

Brrunciser OHUCIIEpCHIO Ha OCHOBe BbI60pKI/I

HUCIIA(3Hauenuel ; [3Hauenue?; ...])

Brraucinser JUCIIepCHuro Ha BbI60pKI/I,

YCTaHaBJ/IMBas i1 TEKCTA 3HAYEHHe 0

OCHOBe

JOUCIIPA (3Hauenuel; [3HaueHue?; ...])

Brrauncnser OUCIIepCHIO0 OJId reHepaanoﬁ COBOKYITHOCTH.
TexcToBble U JIOTHYECKHE 3HAYEHHS YYUTBIBAIOTCS IIpU
BbIYHMCJIEeHUH

JIMHEWH (13BecTHble JaHHbBIE ;
[M3BecTHBIe naHHBIE X|; [BBIYMCIUTHL b];

Brraucnser pa3mMaHblie IIapaMeTphl JIMHEWHOTO TpeHaa
IIPpH IIOMOIINX MEeTOJd HAMMEHbIINX KBAJPaTOB

[cTaTucTHKA])

Bosppamjaer Haubosblilee  YKUCJIOBOE  3HAdYeHHWE  BO
MAKCA (3nauenuel ; [sHauenue2; ...]) parl

MHO>KeCTBe JaHHbIX

Bo3Bpamiaer HauMeHblllee YHCJIOBOe 3HaueHUE BO

MMWH (3Hauenuel ; [3Hauenue?; ...])

MHOXXeCTBe JdaHHBIX

HAWBO/JIBIIWM (nanubIe; 1)

PacrnionaraeTt 3ajjaHHOe MHOKeCTBO IMPPOBBIX JAHHBIX B
nopsiike yOBbIBAHUWSI M BO3BpalllaeT 3HaUYeHHe HAa OCHOBe
ero OTHOCUTEJIbHOM MO3UIIMU CpeJld MHOXeCTBAa JJAHHBIX

HAVMEHBIINH (nanHbIe; n)

BosBpaiijaetr «n»-oe HauvMeHbIllee YHUCIO B MHOXeCTBe
IaHHBIX
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Bosspamaer 3HaYeHHe dyHKIMN HOPMaJIbHOTO
HOPM.PACII(x; cpefiHee; | pacpeJiesieHust (wm yHkuMMn HOPMAJIbHOTO
CTaHJapTHOEe OTKJIOHEHWe; MHTeTpaJIbHOTO pacrpejie/ieHus) 71 3aJlaHHOTO 3HAa4YeHUs
WHTeTpaJIbHbIH) X, a TakXke CpeJlHeET0 3HAYEHHWd U CTaHIAPTHOTO
OTKJIOHEHUS
Pacnonaraet 4ucioBble 3HaYeHUS B MOPSIKe BO3pacTaHUSL
WM yOBIBAaHUS W ONpefessieT TIO3UIUI0  3aJJaHHOTO
PAHI .PB(3HaueHue; JIaHHbIe; y PEA 1t A

[mo_Bo3pacranmio])

3HaueHWss B Habope maHHBIX. B cilydae oOHapykeHUs
OJIMHAKOBBIX 3HAYEHUM BO3BpalllaeTCs IIO3UIUSA [epBOTO
HaWuJgeHHOTI0

CP3HAY(3nauenuel; [3Hauenue?; ...])

BOSBpaHlaET cpenHee apI/ICl)METI/I‘{eCKOE BO MHOXKeCTBe
JdHHbBIX, HE YUYUTbIBAA TEKCTOBbIe 3HAYeHHI

CTAHJOTKJIOH.B(3Hauenuel;
[3HaueHue?; ...])

BOSBpaLHaET Ha  OCHOBe

BBIOODKU

CTaHOdpPTHOE OTKJIOHeHHe

CYET(3Hauenuel; [3HaueHue?; ...])

BosBpaiaeT komM4yecTBO YUCIOBBIX 3HaYeHUH B 3a/IaHHOM
Habope TaHHBIX

CUYETECJIA (quamna3oH; KpUTepuil)

BosBpamaer koymuecTBO syeeK, 3HAYEHUS KOTOPBIX
COOTBETCTBYIOT 3a/IaHHOMY KPUTEpHIO

CUYETECJ/IMMH (xpuTepuu_JuamnazoHal;
KpuTepuil; [(kpuTepumn_nnamnazoHaZ;
KpuTepuiiZ; ...])

B03Bpa111aeT KO/IM9eCTBO d4YeeK, 3Ha4YeHUsd KOTOPLIX
COOTBETCTBYIOT 3aJdHHbIM KpUTEpUAM

CUYET3(3uauenuel ; [3Hauenue?; ...])

Bo3sBpaiaer KoMMUYeCTBO s4eeK, COAEep)Kal[ux JaHHbIe
Jr000ro THUIA

CUUTATBITYCTOTbI(nuanazon)

BosBpaiaer KoOIMYeCTBO MyCTHIX SYeeKk B 3aJJaHHOM
JIMarasoHe

PUIIEP (3HaueHue)

BOSBpaHIBET Hp€O6p830BaHI/Ie CDI/IIHepa L 3aJdHHOT'O
9HrCJIIa

TexcmoBvie ynxuuu

ASC(cTpoka)

[Ipeocbpasyer TekcT U3 OBYXOAaMTOBOW KOIOWPOBKU B
ogHoOaWTOBylo. B TabmuuHoMm penmakTope  QyHKIIHUS
WICII0JIb3YeTCsl 1S obecrieyeHus obpaTHOU
COBMECTHUMOCTH C NOKyMeHTaMH, COIepXalllUMU TeKCT B
IIByX6alTOBOM KOJITUPOBKe

DBCS(cTpoxka)

[Ipeobpasyet Tekct u3 ASCII B DBCS u nao6opot. B
TabJMYHOM pefakTope (QYHKIUS HUCIOJb3yeTCs s
obecrieyeHus1 06PaTHONM COBMECTUMOCTH C JIOKYMeHTaMH,
conepxamumu TekcT B ASCII i DBCS dopmarax

JIS(cTpoxka)

[Ipeobpasyet Tekct u3 ASCII B DBCS u nao6opot. B
TaOJMYHOM peJakTope (QYHKIMS UCHOJNb3YeTcs i
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obecredenus: 00paTHOM COBMECTUMOCTH C JIOKyMeHTaMH,
conepxamumu TekcT B ASCII i DBCS dopmarax
CormacHo Tabmie KOHMKOma, Bo3BpaliaeT 4MCIIOBOM KO
UNICODE(cTpoxka) I f1a, patll a
MepBOTO CUMBOJIA B 33JIaHHOW CTPOKe
BosBpaiaer 1yMHy TeKCTOBOM CTPOKM U3 pacuera 1 6aiT
IJTUHB(Tekcr) pallast AMHy p p
Ha KaXkAbIA CUMBOJI
IJICTP(TekcT) BosBpaiiaeT qymHy 3aJaHHOM CTPOKHU
BosBpamaer uuciioBoe 3Hauenue FOHMKo/1a Ko/l 1epBOTO
KOJICUMB(cTpoxka) pail E . fla KOAL Tep
CHMBOJIA B 3a7JaHHOW TEKCTOBOM CTpOKe
BosBpaimmaer mnepBblii CHUMBOJI WM HECKOJIbKO I1€PBBIX
JIEBB(cTpoka; [konmyecTBO 6alToR]) CUMBOJIOB TEKCTOBOM CTPOKM Ha OCHOBe 33/IaHHOTO YHCJIa
0alToB
JIEBCUMB(cTpoxa; Bo3sspariaeT nmoacTpoxy ¢ Hadana 3aJJaHHOM CTPOKHU
[komMuecTBO CUMBOJIOB])
HAWTU(MCKOMBIN_TEKCT; BosBpamaer no3unuio IepBOTO IOSIBJIEHHUS HUCKOMOU
TEeKCT JJIsl_TIOUCKa; CTPOKU B TEKCTe, YUUTHIBAsI PETUCTP
[HauanbHAsS TTO3UIMS])
HAUWUTHUB(MCKOMBIN TEKCT; BosBpaiijaeT HaudanbHYIO MO3UIMI0 WCKOMOW CTPOKHA B
TEeKCT JJIl_TIOUCKa; TEeKCTe, CYMTAsl YJIBOeHHbIe OYKBBI ABYMS CUMBOJIAMU
[HauanbHAS TTO3UIMS])
INTEYCUMB(TekcT) VY nanser U3 TekcTa Bce HelledaTaeMble 3HAKU
IIOACTABHUTD(TekcT i TMOUCKA; 3aMeHsIeT 3aJJaHHBINA TEKCT B CTPOKe Ha JIpyTou
VICKOMBIW TeKCT; TeKCT JI_3aMeHbl;
[komruecTBO citydaeB])
ITIONCK(UCKOMBIN TEeKCT; BosBpaiijaeT HavajbHYIO MO3UIMI0 UCKOMOUW CTPOKH B
TEeKCT JIJIsi_TOWCKA; [Hadamo]) TeKCTe
ITONCKB(MCKOMBI_TEKCT; BosBpaiijaeT HavaibHYIO TMO3UIMI0 UCKOMOM CTPOKH B
TeKCT J|JIsl_TIOUCKa; TeKCTe, CUMTasl y/IBOeHHble OYKBBI IBYMSI CUMBOJIAMH
[HauanbHas mO3UIIKA])
BosBpamaer mociegHUH < CHUMBOJ WM HECKOJIBKO
ITPABB(cTpoka; [komuuecTBO 0aiToB]) |MOC/TeqHHUX CHUMBOJIOB TEKCTOBOM CTPOKM Ha OCHOBe
3a[JaHHOTO YKcia 6aiToB
ITPABCHUMB(cTpoka; Bo3sspaiiaeT mogcTpoKy € KOHIIA 3aJTaHHON CTPOKU
[komMuecTBO CUMBOJIOB])
W3MeHseT perucTp TekcTa B 3aJJaHHOW TEKCTOBOW CTPOKe
ITPOIIMCH (rexcr) p p A p
Ha BepXHUH
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DyHKIUS

Onucanue

ITPOITHAY(TeKCT 11 CMeHBbI perucTpa
)

BosBpamaer CTpoky, B KOTOPOM KaX{oe CJIOBO
HAYMHAETCS C IPOIKMCHON OYKBBI

IICTP(cTpoka; HavaJso;
JUIMHA_W3BJIeYeHHOTO CerMeHTa)

BosBpaiijaeT ¢pparMeHT TeKCTOBOM CTPOKHU

IICTPB(cTpoka; Hayajo;
JJIMHA_W3BJIeYeHHOTO CerMeHTa)

BOSBpaH_IEIET CerMeHT CTpOKM Ha OCHOBe 3d4/1dHHOI'O
KoJiM4ecTBa 6alTOB

CHITPOBE/JIBI(TexcT)

VY nansiet HpO6EJ'IBI B Ha4adJle 1 B KOHIIe CTPOKHA

COBIIA]I(cTpokal; cTpokaZ2)

CpaBauBaet aBe ctpoku u Bo3Bpamiaer UCTHUHA, ecmu
OHU OJINHAKOBbIE

CTPOYH (rexcr)

H3sMeHsieT perucTp TeKCTa B 3aJJaHHOM TEKCTOBOM CTpOKe
Ha HUKHUN

CIEIINTb(ctpokal; [cTpokaZ; ...])

O0BbeauHsIeT HeCKOJIBKO CTPOK B OJIHY

TEKCT(3uauenue; popmar)

[TpeobpasyeT 4uCIIO B TEKCT B COOTBETCTBUH C 3aJJaHHBIM
¢popmaTom
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INMPWIONEHNE B

Crucok noagepKuBaeMbIX BaJlOT

HasBanue BamoThI Koz BamroTel
Hupxam OAD AED
Ad¢ranckuii adpranp AFN
AnbaHckuii ek ALL
ApmsHckuii ipam AMD
Hunepnanackuii aHTUIbCKUN TYJIbIeH ANG
AHrosbCcKas KBaH3a AOA
ApreHTHHCKOE T1eco ARS
ABcTpaymiickuii 1osutap AUD
ApybaHckuii propuH AWG
A3zepbaiii>kaHCKUM MaHaT AZN

KousepTupyemas Mapka (Bocuus u I'eprierosuna) | BAM

bapb6amocckuit nommap BBD
banrnagemnickas Taka BDT
Bonrapckuii e BGN
baxpeitHckuit quHap BHD
Bypynnuiickuii ppaHk BIF

Bepmynckuit mosap BMD
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HasBanue BamtoTsl Kop BamoTs!
BpyHnetickuii nosap BND
BosmiBuazo BOB
bpasunbckuii pean BRL
Baramckuit nosuiap BSD
Hrymrrpym BTN
BorcBaHckas myna BwWP
bBenopycckuit py6sb BYR
bemsckuit mosiap BZD
Kananckwii monmap CAD
Konromnesckuii dppank CDF
[IIBerinapckuii ppaHk CHF
Yumiickoe neco CLP
Kuraiickuii 10aHb CNY
Komymbuiickoe neco COP
Kocrapukanckuii kosioH CRC
Ky6uHckoe KoHBepTHpyeMoOe 11eco cuc
Ky6wunckoe neco CUP
Ackyno Kabo-Bepne CVE
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Ha3zsanue BaimroThI

Koz BamroThl

Yemickasi KpoHa CZK
®pank [xubytu DIJF
JHartckas kpoHa DKK
JloMHHHKAHCKO® I1eco DOP
AJpxupckuil 1uHap DZD
Erunerckuii yHT EGP
Haxkda ERN
Iouornickuii 6BIp ETB
Espo EUR
Hommap ®umxu FID
OYHT CTEpMHTOB GBP
Jlapu GEL
I'epHcuiickuit GyHT GGP
I'aHCckui cegu GHS
I'ubpanrapckuit GyHT GIP
I'ambutickuit nanacu GMD
I'Bunelickuii ppaHk GNF
I'BaTemMasbCKuii KeTcallb GTQ
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HasBanue BamtoTsl Kop BamoTs!
latianckuit mosuiap GYD
["'oHKOHTCKUM T0JIIap HKD
l'onpypacckas nemnupa HNL
XopBaTckasi KyHa HRK
lautsHCKUN TYPLO HTG
Benrepckuit GopuHT HUF
HWHnounesutickas pynus IDR
Hlexens ILS
®yHT ocTpoBa ManH IMP
Wnnuiickas pynus INR
Wpakckuii nuHap IQD
Wpanckuit puan IRR
Hcnannckas kpoHa ISK
Jxepcuiickuit GyHT JEP
Smatickuit fosap JMD
Hoppanckuit nuHap JOD
Snonckas feHa JPY
Kenuiickuii MWUMHT KES
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HasBanue BamtoTsl Kop BamoTs!
Kupruzckuit com KGS
Kamb6omxuiickuii prestb KHR
Komopckwit ppank KMF
CeBepo-koperickasi BOHa KPW
OxHo-KOpetickast BoHa KRW
KyBeiirckuii nuHap KWD
Hosumap KaiimanoBeix OCTpoBOB KYD
Tenre KZT
Jlaocckuit kun LAK
JIuBaHckuii GyHT LBP
[IIpu-naHkuiickas pynus LKR
JIubepwuiickuit mosuiap LRD
Jlotu Jlecoto u paug FKOAP LSL
JluBuiickuit fuHAp LYD
MapokkaHCKU TUpXam MAD
MosnnaBckuii et MDL
Manaracuiickuii apuapu MGA
MakenoHCKUN TUHAP MKD
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Ha3zsanue BaimroThI

Koz BamroThl

MpbsHMaHCKUN KbST MMK
MOHTOBCKUN TYTPUK MNT
ITaTaka Makao MOP
MaBpuTtaHcKas yrus MRO
Magpukwuiickasl pynust MUR
MasbauBckas pydust MVR
MarnaBuiickast kBada MWK
MexkcuKaHCKUH IIeco MXN
ManasuicKkuii pUHITUT MYR
Mo3aMOuKCKUil MeTHKal MZN
Hommap Hamubum NAD
Hurepuiickas Hatipa NGN
Hukaparyanckas kopgo6a NIO
Hopgsexckast kpoHa NOK
Henanbckas pymnus NPR
HoBo3zenmanackuii foswiap NZD
OmaHckuii puat OMR
[Tanamckuii 6amp60a PAB
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HasBanue BamtoTsl Kop BamoTs!
[lepyanckuii cosb PEN
Kuna PGK
QUWIMIIUHCKOE T1eco PHP
[TakucTanckas pymnust PKR
[Tonbckuii 3M0THIN PLN
[TaparBatickuil ryapanu PYG
Karapckutt puan QAR
PyMmbiHckumit neit RON
Cep6ckuii quHap RSD
Poccutiickuit py6bin RUB
®pank Pyannb RWF
CaynoBckuii pysit SAR
Hommap ConomoHoBbIX OCTPOBOB SBD
Ceiliienbckasi pymnus SCR
Cynanckuit GyHT SDG
[IBeckas kpoHa SEK
CuHramypckuii 10Ju1ap SGD
®yaT Caroit Enenpr SHP
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HasBanue BamtoTsl Kop BamoTs!

Jleone SLL
Comammickui MWUIMHT SOS
Cebopra JyumKUHO SPL
CypuHaMCKuii 1ouiap SRD
Hobpa STD
CanpBajIopCKui KOJIOH SvC
Cupuiickuit GyHT SYP
JIunanrenu u paug FKOAP SZL
Taunanackuit 6aT THB
Taxukckuii COMOHU TIS
TypxmeHckuii MaHaT TMT
Tynucckuit nuHap TND
[Taanra TOP
Typenxas mipa TRY
Homnmap Tpununana u Tobaro TTD
Hosmap TyBany TVD
HoBpblll TaliBaHbCKMM [0JUIap TWD
TaH3aHWVCKAN NTWUIAHT TZS
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HasBanue BamtoTsl Kop BamoTs!
YKpauHCKast [pUBHA UAH
YraHauickuil MWUTMHT UGX
Hommap CIITA USD
Y pyrsatickoe meco UuYU
V36ekckuii cym UzZs
Benecyanbckuit 60ymBap VEF
BreTHaMCKuii JOHT VND
BanyaTckuit BaTy vuv
CamoaHckas Tana WST
[enTpanbHo-adpukaHCKuii GpaHK XAF
BocToyHo-kapubckuii momiap XCD
Me>xnyHapo/IHbIN BaIOTHBIM GOHI XDR
3armnajiHo-appuKaHCKui bpaHK XOF
TuxookeaHckuii ppaHk XPF
Memenckuit puan YER
Jlotu Jlecoto u paug FOAP ZAR
3ambuiickas kBaua ZMW
ZWD

3umM6babBUNCKUI ToUTIap
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INMPUJIOAKEHUE I

Hcnonb3yemsle 2xeCThI

H3o6paxenue >xecta

HazBsanue xecra

Ucnonuenue

k

W

{
/’—\

Kacanwue (Touch)

OpmHOKpaTHOe TPUKOCHOBEHHe
K OKpaHy B HY’KHOHM TOYKe 3KpaHa
(aHasIOT OTHOKPATHOTO HAXKATHS JIEBOU

KJIABUIITH MBIIIIK)

A
R’\d '\’“r\\l

{

A

N

JIBoMHOe KacaHue
(Double-touch)

JIByKkpaTHOe MPUKOCHOBEHHe
K DKpaHy B HY’KHOM TOYKe 3KpaHa
(aHasor IBYKPAaTHOTO HaXXaTHsl JIEBOM

KJIABUIITH MBIIIIH)

\
(\
o,

[IponmomkuTelbHOE HaXkKaTHUe
(Long-press)

HaxaTue u yepxxaHue naibia
B TedyeHNe HeCKOJIbKUAX CeKyH] B

HY>KHOU TOYKe 3KpaHa

CMmaxwuBanue (Swipe)

HQPEMQIHEHI/IG IlaJIbIid 110 3KPAHY

B COOTBETCTBYIOLHEﬁ objacTu B
HY’>KHOM HaIIpaBJIEHUH (I/ICHOJ'IBSYETCH
IJII 11epejIMCTbIBAHUS CTPAHHUIT,
IIPOKPYTKHU T€KCTAd BHU3 U BBePX U

T.1.)

2,

N
- @-)

PasBenenue nanbiies (Spread)

OpmHOBpEeMeHHOe pa3BejieHHe
(mnst yBesmmueHus MaciiTaba)
WY CBeJleHHe (111 yMeHbIIeHHUsI

Macirtaba) IByX MajiblleB 110 3KpaHy
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