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MonQOdpuc

Bce yrnomsHyTble B 3TOM JOKyMeHTe Ha3BaHHUsl MPOAYKTOB, JIOTOTHIIBI, TOPTrOBble MapKu
Y TOBapHble 3HAKU IPUHA/JIeXAT UX BIIAJeNIbIIaM.

ToBapuble 3Haku «MoitOduc», «MyOffice» «Mailion» u «Squadus» npuHamIexkaT
00O «HOBBIE OBJTAYHBIE TEXHOJIOT'MW».

Hu npu kakux o0CTOSITENbCTBaX HeJIb3s UCTOJIKOBBIBATH JIF0O60e COfep>KUMOe HACTOSIIETr0
JIOKYMeHTa Kak IMpsMoe WIA KOCBeHHOe IpeJl0CTaBlieHue JIMIeH3WH WIK IIpaBa Ha UCIIOJIb30BaHUe
TOBAapHBIX 3HAKOB, JIOTOTHUIIOB WM 3HAKOB OOCIy>)XMBAaHUS, TPUBEIEHHbIX B  HEM.
JItoboe HeCcaHKIIMOHUPOBAHHOE HCIIOJIb30BaHWE 3TUX TOBAPHBIX 3HAKOB, JIOTOTUIIOB WJIM 3HAKOB

obcimyxuBaHus 6e3 MMCbMEHHOT'0 pa3pelleHys] UX IpaBoobJiajiaTesnsi CTPOro 3alpeleHo.
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BEB-ITPJIOKEHUA

AaMuHHCTpUPOBaHUe

1.

HNuTepdeiic

JlobaBiieHa mopiepkka 0TOOpakaeMOro UMeHU OPTraHU3alT|H.

JlobGaBiieHa BO3MOXKHOCTb Ilepexofla B pasfiesl yIpaB/leHUs IIOYTOBOM CHUCTeMOM
IIpU Hanuuuy uHTerpanuu ¢ «MoinOduc IToutay.

O6HoBeH HMHTepdeiic He3arpyXeHHbIX B pe3yJibTaTe OMIMOKYA BBOZAA ajjpeca WIA IOTepU
CBSI3W C CeTbIO CTPaHUI] IIPWIOXKeHUs: MA00aBjieHa BO3MOXKHOCTb Ilepexojia Haszaf,
niepe3arpys3Ky CTPaHHUIIbI U BBIXOZA U3 IPUIIOXKEHUSI.

Be3onacuocrn

Jlo6aBiieHa BO3MOXHOCTh BKJIIOUEHUS! W OTKJIIOUEHUS] aBTOMATHYeCKOM OJIOKMPOBKHU
y4eTHbIX 3alliCcei MPH JJIUTEeIbHOM OTCYTCTBUU aBTOPU3AIIUU B CUCTEME.

JlobaBiieHa BO3MOXXHOCTb YCTaHOBUTH IIepHOJI BpEMeHH, I10 MCTEYeHUI0 KOTOPOTO
HeaKTHBHbIE YUeTHbIe 3alTCH OyIyT 3a0JI0KMPOBAHLL: OT 1 10 45 AHel.

Jlo6aBjieHO COOTBETCTBYIOIllee YyBeAOMJIEHWe IIPU IIONBbITKE BBEeCTH HeAOIyCTUMOe
3HaueHHe B 110JIe «CPOK JAEHCTBHS ITapoJIsh».

Jlo6aBiieHbI BCILTBIBAIONIME YBEAOMIIEHUS O COBEPIIIEHHBIX JIEUCTBUSX B pasaesie «llapommy.

Hacrpoiiku 3arpy3ku

Jlo6aBieHa BO3MOXHOCTb pa3pelidTh WM 3alpeTUTh 3arpy3Ky U IPOCMOTP JIOKyMEHTOB
C 3JIEKTPOHHOM NOJIHUCHIO B pwioxeHuu «MoOduc JlokymeHTb» 1171 BeO-Opay3epoB.
WHykanus TOKYMeHTOB C 3JIeKTPOHHOM MOJNUCHIO B pasfenax «llybimudHble CChUIKN»
U «YnaneHHble 06BEKTb) 0TOOpaXkaeTcsl TOJIbKO, eCiid aIMUHUCTPATOP CUCTeMbl BKIIIOUMII
COOTBETCTBYIOIIYIO0 BO3MOXKHOCTb.

IToin30BaTenu

JlobaBieHa BO3MOXKHOCThH yKa3aTh OCHOBHOW W JOIOJIHUATEbHbIE TejedOHHbIe HOMepa
MI0JIb30BATEJSl U YCTAHOBUTD UX THIL: «JIAYHBINY, «pab0unii» UM «He BIOPAHOY.
JlobGaBieHa BO3MOXHOCTb YyKa3aTb JIONOJHUTENIbHBIM ajpec 3JIeKTPOHHOW IOYTHI
Y YCTAHOBUTD ero THII: «JINIHBINY, «pabouui» WU «He BbIOPAaHOY.

JlobaBiieHa nojjiep kka nepeiauy MpaB BIIJleHUs JOKYMEHTaMU C 3JIeKTPOHHOM TOJIIHUCHI0
IIpY y/1aJieHUH T10J1b30BaTeJisl C llepefiaueli IIpaB JpyroMy [10/1b30BaTesll0 OpraHU3aliy.
OOHOBJIEHBI TEKCThl YBeJOMJIEHMH O IOCTHXKeHUM JIMMUTA KOJIMYecTBa I10JIb30BaTesiei
¥ MaKCHMaJbHO JAOMyCTUMOI'O MecTa B OpraHM3aIvu.

HaxxaTue Ha mMKTOrpaMMy IOMCKA Tellepb aBTOMaTH4eCKH IMPUBOJUT K YCTAaHOBKe oKyca
B I10JIe BBOZIA IOMCKOBOTO 3aIpoca.

5. I'pynnsl

Jlo6aBiieHa BO3MOXHOCTb 337JlaTh OTOOpa)kaeMoe UMsI OpraHU3alvu.
HcrpaBnena mnpobieMa, NPUBOAMBINAGS K OTOOpaXeHHIO HepesieBaHTHBIX Ppe3yJIbTaToB
TIOMCKa ITPY IIPOKPYTKE CITUCKA Pe3yJIbTaTOB ITOMCKA.
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6. IlybsmuHbIe CCHLIKH

e JlobGaBieHa BO3MOXHOCTb OTPAHUYUTh MAaKCUMAaJIbHBIM CPOK JIeHMCTBUS IyOIUYHBIX CChUIOK
IUI OPTaHU3aLUH.

e JlobaBineHa nopjiep>kka JJOKyMEHTOB C 3JIEKTPOHHOM ITOATIMCHIO.

e JlobGaBneHbl COOTBETCTBYIOLME WHIUKAllMM JIOKYMEHTOB C HEBUJUMOW BCTPOEHHOU
Y OTKpeIUIeHHO! 3JIeKTPOHHOM ITOITUCHIO.

e JlobaBieHEbl CBefleHHs O BpeMeHH aKTUBallMA UHAUBUYaIbHON CCBIIKY.

e HcmnpaBnena mnpobnema, NpHBOAMBINAS K IIPOKPYTKe CIIMUCKA CCBUIOK HaBepxX IIOCie
3aKPBITUS BCIUILIBAIOIIEr0 OKHA B pa3zjere.

7. OOmue manku

e (OrpaHuyeHa BO3MOXHOCTb yKa3aTh Ha3BaHUe 00IIel Manku JJIMHOM 60siee 255 CUMBOJIOB.

8. Ynanennsie 00beKTHI

e JlobGaBieHa nopjiep>kka JIOKyMEeHTOB C 3JIeKTPOHHOM IOAMCHIO.

e (OOHOBIIEHBbI MUKTOTPaMMBbl GOpMaTOB baAMIIOB.

e JlobGaBieHbl COOTBETCTBYIOLME WHIUKALlMM JIOKYMEHTOB C HEBUJUMOW BCTPOEHHOU
Y OTKPeIUIeHHOM 3JIeKTPOHHOM ITOAIUCHIO.

e (OO0OHOBeH uHTepdeic PIaroBbIX KHOIOK.

e MHcmpaBnena mnpobiema, NpPUBOAMBINAS K HEBO3MOXXHOCTH OTOOpasWTh IMOJIb30BaTesei,
Yy KOTOPBIX y/aJIeHbl TOJIbKO ODIIIKe MarKH.

— Omcymcm6yem a6momamuueckoe 6occmaHobneHue c6s3aHHbIX JOKYMeHMAa ¢ OmKpenjeHHOi nodnucuo
u camozo gatina anekmpoHHOU noonucu.
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JOKyMeHTbI

1. NnTepdeiic

Bo BcruibiBaroiiemM okHe CBefleHWM O II0JIb30BaTesle Tellepb OTOOpaXkaroTCsl BCe AOCTYIIHbIe
CBeJleHUs U3 ero IpPOQUIIs.

JlobGaBiieHa COOTBETCTBYIOIIAs WHJWKAIMS JJis TPYII I10JIb30BaTesiell BO BCILIbIBAIOIIEM
OKHe CBeJleHHU! O TI0JIb30BaTeie.

JlobaBieHa  COOTBETCTBYIOIIAs  MHAMWKAIMS Ul HEAaKTUBHBIX  I10JIb30BaTelled
BO BCIUIBIBAIOII[EM OKHe CBeJleHUH O II0JIb30BaTelle.

HoBble uMeHa ¢aiijioB M TANOK Telepb MIHOBEHHO OTOOpaXkaloTCs B HHTepdelice
IIPWIOXKEeHUs Cpa3y MOoCJie OCYIeCTBIIeHHs OIlepaliii lepeuMeHOBaHUsI.

OOHOBIIEHBI TUKTOIPAMMbBI KOMaH/I Ha MTaHeJId UHCTPYMEHTOB U B KOHTEKCTHOM MEHIO.

2. Comcok ¢aiyioB ¥ Manoxk

JlobaBeHa UHIAUKAIMS TOITUCAHHBIX 3JIEKTPOHHOM MOIMUCHIO IOKYMEHTOB.
HcnipaBnena npobiema, MpUBOAMBINGS K COPOCY BbIJieJieHUs MarnokK U $aijioB BO BpeMst
BBITIOJTHEHUS TPYTITIOBBIX OTIepallvii B Marike ypOBHEM BHIIIIE.

— IIpu 6binonreHuu epynnoBeix onepauuii UHOUKAMOPbl NOONUCAHHLIX  3AEKMPOHHOU NoJNnuUCbo
dokymMeHMOoB Mo2ym omobpaxdcamsCs C 3a0epHCKOil.

— /Jlng 3awuuieHHbIX napoieM U hoONUCAHHBIX MEKMPOHHOL nodnucvlo JokymeHmMOB omobpadicaemcst
MOJILKO UHOUKAUUSA 3aWUMbl NAPONEM.

3. ITanku

Hcnpapnena npobrema, NPUBOAMBINAS K OTCYTCTBYIO BblfIeJIeHHSI UMEHH TallKu B OKHe
CO3/IaHUS ¥ TIeperMeHOBaHUS TalKu.

4. O01muMe manku

HpI/I BbI3OBE€ OKHAd CO3JddHHS KOIIMHU q)afma WK IIallIKKU B O6HII/IX Marnkax Telepb
110 YMOJI9aHHIO YKa3bIBA€TCY ero TeKyilee pacCIlioJIo’KeHHne.

5. dainsl

JlobGaBieHa mnojjep)KKa IOJIMCAHHBIX HEBUIUMOW BCTPOEHHOW WIW OTKpeIIEHHON
3JIEKTPOHHOM TMOJIMUChIO JIoKyMeHTOB B ¢opmarax DOCX, ODT, XODT, XLSX, ODS,
XODS.

Jlo6aBiieHbl COOTBETCTBYIOIIME yBeJOMJIeHUs 06 0COOEHHOCTSIX paboThl C MOAIMCAHHBIMU
BJIEKTPOHHOU IOJIYCHIO TOKYMEeHTaMHU.

— Jna pedakmupoBanus nodnucanHozo HeBudumoii 6cmpoeHHOll uau  OMKpenaeHHol 31eKMpPOHHOL
nodnucweto dokymeHma Heobxodumo BbinoaHums komaHdy «PedakmupoBame konuto». Ilpu smom 6 konuu
dokymeHma OamHble 0 nodnucu 6ydym ydaneHsl.

6. Ilouck

OOHOBIIEH TeKCT yBeJOMJIeHHS 00 OTCyTCTBHM HaWJleHHbIX GalIoB C  3a/IaHHBIMU
rapamMeTpamMH TTOMCKa.

OOHOBIIEH TEKCT YBEeJAOMJIEHHS O HEBO3MOXXHOCTH OCYIIEeCTBJIIEHHsS OIeparyu ITOMCKa
C UCIIOJIb30BaHUeM JIOTIOTHUTEJIbHBIX TTapaMeTPOB IIPU OTCYTCTBUU IOMCKOBOT'O 3apoca.
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7. 3arpyska

JlobaBieHa mnojjep)KKa IOJIUCAHHBIX HEBUIUMOW BCTPOEHHOW WIM OTKPeIIEHHON
3JIEKTPOHHOM TOJIMUChIO JIOKyMeHTOB B ¢opmarax DOCX, ODT, XODT, XLSX, ODS,
XODS.

8. CxkauuBaunue

JlobaBiieHa TmofJiepXKKa TOANMCAHHBIX HEBUJIMMOW BCTPOEHHOW WJIM OTKPEeIUIEHHON
3JIEKTPOHHOM TOJIIKChI0 JIoKyMeHTOB B ¢dopmarax DOCX, ODT, XODT, XLSX, ODS,
XODS.

9. IIpocMoOTp HOKyMeHTOB

JlobGaBieHa BO3MOXXHOCTb TEKCTOBOTO TIIOMCKAa IIO COJIEPKUMOMY ITPOCMaTpUBaeMOoro
TEeKCTOBOT'O JIOKYMEHTA, 3JIeKTPOHHOM TabJIMIIbI WIH Tpe3eHTaluH.

Jlob6aBiieHa BO3MOXKHOCTb IIPOCMOTpa TOJIMCAHHBIX HEBUJIUMOW BCTPOEHHOM WU
OTKPeIUIEHHOW 3JIeKTPOHHOM MOJIMUChI0 JIokyMeHTOB B ¢opmatax DOCX, ODT, XODT,
XLSX, ODS, XODS.

Jlo6aBiieHbl COOTBETCTBYIOIIME MOJICKA3KU K KHOIIKAM HaBUTAIlMU Mexy daiiyiaMu.
HcnipaBnena npobsiemMa, NMPUBOAMBINAS K HEKOPPEKTHOMY OTOOpPaKEHHIO COIEepP>KUMOr0
Tekyield Bepcuud ¢aiia B dopmare XODT, co3maHHONM B pe3ysibTaTe BBITTOJTHEHUS
oTiepaliiu 3arpy3Ky C 3aMeHOM.

— Omcymcm6yem 6o3modzcHocmb mekcmoBo20 noucka no codepxcumomy npezeHmauuti 6 gpopmame XODP.

10. Bepcuu

HcnpapneHa mpobiiemMa, MHOT/Ia TIPUBOAMBINAS. K CKAUMBAHUIO Bepcuil GaiyioB, CO3/IaHHBIX
B pe3yJibTaTe BBIIIOJIHEeHHS Ollepaliiy 3arpy3Ky C 3aMeHOU, B HeKOPPeKTHOM ¢opmare.
Hcnpapnena npobiema, NpUBOJAMBILIAS K HEBO3MOXKHOCTH OTOOpasuTh YBeJOMJIeHHe
O HeBO3MOXHOCTU IpeIBAPUTEIbHOTO IPOCMOTPA BEPCHH  3alllMIIeHHOTO I1apojieM
IOKYMeHTa.

11. CoObITHS

JlobaBiieHa 3anuch COOBITUS aBTOMaTU4eCKOW OJIOKMPOBKH ITyOJIMYHON CCBHIIKU.

Jlo6aBiieHa BO3MOXKHOCTB IIPOCMOTPA CBeJieHnH 00 yAaJIeHHbIX U3 CUCTEMBI TI0Th30BaTEJISIX.
HcnpaBneHa mnpobsiema, HWHOTJa NPHUBOJMBIIAs K OTOOpaXkeHHIO YycTapeBIero ¢oTo
10JIb30BaTesIs (aBaTapa).

12. O6muii foctyn

OOHOBIIEHBI TEKCTHI YBeIOMJIEHHH TIPU TOTBITKE MPeOCTaBUThb cebe I0CTYN K OOBEeKTY.
[TonpiTka 3ampoca mpaB oOIEro JOCTyma K SIPJIbIKY JUIs TMankd wWin aiia Ternepb
KOPPEeKTHO MPHBOAUT K OTKPBITHIO OKHA 3aIIpoca JIOCTYIIa K UCTOYHUKY 3TOTO SIpJIbIKa.
HcnpapineHa npobiema, MPUBOIMBINAS K HEKOPPEKTHOMY OTOoOpaXkeHUIO WHTepdeiica OKHa
BbIOOpA KOHTAKTOB JIJIs1 ITPe/IOCTaBJIeHHs 0011Iero I0CTyTa.
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13.IIy0in4HbBIEe CCBLUIKH

e JlobGaBieHa BO3MOXHOCTb yKa3aTh AATy U BpeMsl OKOHUAHUS CPOKA JeMCTBUSI CCbUIKU.

e JlobGaBneHa MOJJEpXXKKA YCTAHOBJIEHHOTO aIMHHUCTPATOPOM CHUCTeMbl OTpaHWYeHHs
MaKCHUMAJIbHOTO CPOKa JIeWCTBHS CChLTKU.

e [lpu usMeHeHUM IIpaB JIOCTyIla IOJIb30BaTess K (aiaMu WM I1alkaM, CO3[aHHble 3TUM
1oJIb30BaTesieM IyOJMYHbIe CCBUIKM JUIsl 3TUX OOBEKTOB Tellepb aBTOMAaTU4YeCKU
yIAJISIOTCS.

o [lapamertp «MHauBUIyaNbHas CChIIKA» Tellepb Ha3biBaeTCsl « OJTHOKPATHBIN JTIOCTYID).

e (OOHOBJIEH CONPOBOJWTENIbHBI TeKCT IIpM KONMPOBAaHUM CCBUIOK C OJHOKpPAaTHBIM
IOCTYTIOM.

14.Ilyosmuunsbie ¢paiyibl U MATKH

e OrxiroueHa Bo3MOXKHOCTb « CKadaTh BCe» B IIYCTBIX IIdIIKdX.

15.IIpoduns

e JlobaBnenre! pefaktupyemsble nosst: Opraausanus, lomwxHocTs, 'opon u Tenedon.

16. YBegoMmiienus

L4 y[[aﬂeHbI CBeJleHHs 00 dBTOPCKHX ITIPdBAX B IIOYTOBBIX CUCTEMHLIX YBeIOMJ/IEHUAX.

17.CnpaBka

e (OHOBIEHa cIipaBKa 0 paboTe MPUJIOXKEHHUsI B COOTBETCTBUU C Bepcren 2.7.
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«MoitO¢uc Texcr»
1. NnTepdeiic

e [laHenb MHCTPYMEHTOB Tellepb aBTOMaTUYeCKU M3MeHseT pa3Mep U COCTaB, B 3aBUCUMOCTH
OT pa3Mepa OKHa Beb-Opay3epa.

e [lpu ymeHbllleHUM pa3Mepa OKHA 9aCTb MHCTPYMEHTOB OyJieT CKpbITa.

e JlobGaBneHa KOMaHia /ijisi BbI30BA BBINAAIOIIET0 MEHIO CKPBITHIX B pe3ysibTaTe W3MeHeHHs
pasmepa IaHejld UHCTPYMEHTOB [JelCTBUM.

e JlobGaBieHbl KHOIIKY yiajieHUst pUryp v n3obpakeHHW Ha aHeJlb MHCTPYMEHTOB.

e (OOHOBIIEH TM3aliH CUCTEeMHBIX yYBeOMJIEHHUH.

— Bo3MmOooicHO HekoppekmHoe omobpadiceHue 6Bbinadarouie20 MeHlo CKpbimbix Oelicmbuili 6 oxHax
HeboJblL020 pasmepa.

2. Taoaunel

e JloGaBneHo oTobOpakeHWe TaOJIMIl C IMPUMEHEeHHBLIMH TlapaMeTpaMU OOTEeKaHUsI TEeKCTOM,
CO3[IaHHBIX B JIPYTOM peJaKTope.

e JloGaBneHa BO3MOXHOCTb PpeJaKTUPOBATh COMEPXKUMOe Tablull C TpPUMeHEeHHBIMU
rapaMeTpaM# 0OTeKaHHS TEKCTOM.

— Omcymcm6yem 6o3modicHoCmb  Bbidenumb  HECKOMbKO Sueek, CMpoK uau cmoabuo8 6 mabauuax
C NPUMEHEHHbIMU Napamempamu 06meKaHust MeKCImoM.

— Omcymcm@6yem 6o3modcHOCMb hpumeHums opmamupobarue k BvideneHHoll obnacmu sueek 6 mabauyax
C NPUMEHEeHHbIMU Napamempamu 06meKaHust MeKCmoM.

— Omcymcm6yem 6o3modxcHocmb dobabumsb uau yoaaums HECKONLKO CMpPOK uau cmoabuo6 6 mabauuax
C NPUMEHEHHbIMU Napamempamu 06meKaHust MeKCmomM.

— Omcymcm6Byem 603mModicHOCMb u3mMeHUMs popmamupobarue 2paHuy, Ons Beeti mabauubl unu duandasoHa
siueek 6 mabauuax ¢ npuMeHeHHbIMU hapamempamu obmekaHus mekcmom. HameneHue popmamupobarus
2paHul, 603M0HCHO uepe3 npuMeHeHue BHEWHUX 2paHuy K kKaxcdoll auelike.

— OmcymcmByem 603m021CcHOCMb U3MEHUMb paA3mepbl CMpPOK U cmoabyoB ¢ nomowpio 3axBama neboli
knaBuweii Mvlwu u nociedyrouie2o nepemseubanust ux epaquy, 6 mabauyax ¢ npuMeHeHHbIMU hdpamempamu
0bmeKaHust meKCmoM.

— Omcymcm6yem 6o3modicHocmb  konupoB6ams napamempst  popmamupobarust 6 suelikax mabauy
C NPUMEHEeHHbIMU Napamempamu 06meKkaHusl MeKCImoM.

— Omcymcm6yem 603MO02CHOCMb U3MEHUMb pa3mep mabaulbl C NPUMEHEHHbIMU Napamempamu obmekaHus
MeKCmMoM C NOMOWBIO yen08bix Mapkepob.

— OmcymcmByem 6o3mooicHocmb nepemeujambcsl 6Hympu mabauubl ¢ NpUMeHeHHbIMU hapamempamul
obmekaHusi mekcmoM ¢ nomowwio cmpenok 66epx u 6Hu3. Hasicamue cmpenku 66epx nomecmum Kypcop
6 nebulii BepxHuii yeon mabauubl, cmpeaku 6Hu3 — 6 npabwiii HUdXCHULI.

3. N3obpakenus

e JlobGaByieHa BO3MOXHOCTh TlepeMeIaTh U306paskeH sl C TIOMOIIBIO CTPEJIOK Ha KIIaBHAType.

— Omcymcm6Byem 603M04CHOCMb NEpeMEWAMb U30OPadiCceHUst C NOMOULbIO CMPeNoK Ha kaaBuamype medxcdy
cmpaHuyamu 0oKyMeHma.

4. durypsi

e JlobGaBieHa BO3MOXHOCTD IlepeMeliaTh GUTYPhI C IIOMOIIBIO0 CTPEJIOK Ha KJIaBUaType.
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— Omcymcm8Byem 603modcHOCMb nepemew/ams ueypbl ¢ hOMOWbIO Cmpenok Ha kaaBuamype medcoy
cmpaHuyamu 0oKyMeHma.

— Omcymcm6Byem 6o3amodscHocms Bcmabums  @ueypy 6 mabauuy ¢ nNpuMeHEHHbIMU hapamempamul
00meKaHust meKCcmoM.

5. I'mmepcchuIkHn

e JlobaBieHa BO3MOXHOCTb MIEPEUTH 0 CChUIKe, J00aBIeHHOM K TeKCTY BHYTPU QUTYPHIL.
e JlobGaBieHa BO3MOXHOCTh TepeNTH TI0 CChUIKe, T0OaBIEHHOM K TeKCTy B sdeiike TabIIUITbI
C IpUMeHEeHHBbIMM TapaMeTpaMu 00TeKaHHUsI TEKCTOM.

6. Ilomck u 3aMeHa

— Ilouck no mexkcmy 6Hympu mabauy ¢ npuMeHeHHbIMU napamempamu obmekaHust mekcmom pabomaem
HekoppekmHo. Pesyabmamu! noucka 6ydym BetdeneHs! cepbiM 6 dokymeHme, HO He yuumbl6aromces Ha haHeau
noucka.

7. PeuneH3zupoBaHue

e JlobaBieHa BO3MOXXHOCTb 3allMChIBaTh W TMPOCMATpPUBAaTh H3MEHEeHHs, BHECEeHHbIe
B TabmMIbl B TEKCTOBOM JIOKyMeHTe: no0aBiieHWe W yjajeHue TabmuIl, JpobaBieHue
Y yZiaJieHHe CTPOK.

e JlobaBieHa BO3MOXHOCTb IIPOCMAaTpPUBaTh B PpeXWMe pelleH3UpPOBaHUsl W3MeHEeHUs,
BHECeHHbIe B TaOJIUITbI B TEKCTOBOM JIOKYMEHTe B JIPYTOM peJlakTope.

— OmcymcmByem 603MOCHOCMb  YACMUYHO NPUHAMb  UAU  OMKAOHUMb  u3MeHeHus (6cmaBka
unu yoaneHue cmpok) 6 mabauuax.

8. IlpoBepka mpaBonucaHHs

— Omcymcm@6yem npo6Bepka npabonucaHus 038 mekcma BHympu mabauubl C NPUMEHEHHbIMU NAPAMEMPAMU
obmeKkaHust meKCmom.

9. CnpaBka

e (OHOBIeHa cIipaBKa 0 paboTe MTPUIIOXKEHHUsI B COOTBETCTBUU C Bepcren 2.7.
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«MoitO¢uc Tabauma»
1. NnTepdeiic

e [laHenb MHCTPYMEHTOB Tellepb aBTOMaTU4YeCKU U3MeHsieT pa3Mep M COCTaB, B 3aBUCHUMOCTH
OT pa3Mepa OKHa Beb-Opay3epa.

e [Ipu ymMeHbIlleHUM pa3aMepa OKHA 4aCTb UHCTPYMeHTOB OyJleT CKpHBITa.

e JlobaBneHa KOMaHJa /JIsl BbI30Ba BBINAJAIOIIEr0 MEHIO CKPBITBIX B pe3ysbTaTe U3MeHeHUs
pasmepa IaHejld UHCTPYMEHTOB [JelCTBUM.

e JlobGaBieHsl KHOIIKHA yaaJeHus duryp, r300pakeHUH U JMarpaMm
Ha I1aHeJIb UHCTPYMEeHTOB.

e (OOHOBIIEH AU3aliH CUCTEMHBIX yBeIOMIIeHUH.

— BoamooicHO HekoppekmHoe omobpadiceHue 6Bbinadarouwe2o MeHO CKpbimbix OeticmBuii 6 okHax
HebobUI020 pasmepa.

2. JIuctol

e Ilpu cosmanum HOBOro aijla aKkTHUBHAs 06JacTb TIEpBOTO JIUCTA Telepb COCTOUT
u3 300 ctpok u 26 cToOIO0B.

3. N3o0paxkeHus

e Jlo6GaBeHa BO3MOXXHOCTb IlepeMeliaTh H300paskeHusI C TIOMOIIBIO CTPeJIOK Ha KJlaBHaType.

— Omcymcm6yem 603MOdCHOCMb hepeMewams U306pafceHuss C NOMOWbBI0 CMpenok Ha KiaBuamype
MexcOy aucmamu.

4. Purypsl

e JlobGaBieHa BO3MOXHOCTb IlepeMelaTb PUTYPHI C IOMOIIBIO CTPeJIOK Ha KJIaBUaType.

— Omcymcm6yem 6o3modcHOCMb nepemewams @uaypbl C NOMOWbBI0O Cmpelok Ha krabuamype
Mexcdy aucmamu.

5. 3amerku

e B 3ameTke B siueiike Terepb 0ToOpaXkaeTcs: UM TIOJIb30BaTeIsl, OCTABUBIIIET'O0 KOMMEHTapUH.
e JlobGaBneHa mojjepXKa OTOOpaXkeHUs] MMEeHM II0JIb30BaTessli B 3aMeTKaX, CO3/IaHHBIX
B CTOPOHHUX peJlaKTOpax.

6. CnopaBka

e (OHOBIIeHa cripaBKa O paboTe MPUJIOXKEHHsI B COOTBETCTBUU C Bepcuei 2.7.
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«MoitO¢duc IIpezentarnus (Beta)»
1. NnTepdeiic

e [lpu ymeHbIlleHUMM pa3Mepa OKHA 9aCTb MHCTPYMEHTOB Oy/ieT CKpbITa.

e JlobGaBneHa KOMaHia /iJisi BbI30Ba BBINAAIONIET0 MEHIO CKPBITHIX B pe3ysibTaTe W3MeHeHHs
pasMepa aHeI UHCTPYMEHTOB JIeHCTBUH.

e [laHenb MHCTPYMEHTOB Telepb aBTOMATUYeCKU U3MeHsieT pa3Mep M COCTaB, B 3aBUCHMOCTU
OT pa3Mmepa OkHa Be0O-Opaysepa./lobOaBieHbl KHONKU yhaneHus: GuUryp, M300pakeHUH
¥ TeKCTOBBIX OJIOKOB Ha TaHeJIb MHCTPYMEHTOB.

e B meHmo «BcraBka» no6aBieH myHKT « CChUITKay.

e B menmo «Bua» nobaineH nyHKT «['paHUIIBI TEKCTOBBIX OJIOKOBY.

e (OHOBIIEH IM3aiiH CUCTEMHBIX yYBeJOMJIEHHUH.

— Bo3mooicHO HekoppekmHoe omobpadiceHue 6Bbinadarouiezo MeHO CKpbimbix OeticmBuli 6 okHax
HebobUI020 pasmepa.

2. PaboTta c moKyMeHTOM

L4 ,HO6E[BJ'I€H8 BO3MOXHOCTb CKpPbIBATb WA OTO6pa>KaTb I'PaHUIBI TEKCTOBLIX 0J10KOB
B peXXruMe peJldKTUPOBAHUA.

3. H3obpazkeHust

e JlobGaBiieHa BO3MOXKHOCTb IlepeMelaTh U300paskeHHsl C IIOMOIIBIO CTPeJIOK Ha KJlaBUaType.

— Omcymcm6yem 603MOH4CHOCMb NEpemMeulams U306paxfceHus ¢ NOMOULIO CMPeNoK Ha KaaBuamype mexicoy
caatioamu.

4. durypsi

L4 HO68BJ’I€H8 BO3MOXXHOCTD IIepeMellldTb (1)I/Il"ypbl C IIOMOOIbIO CTPEJIOK Ha KjlaBUAType.

— Omcymcm6yem 603ModcHOCMb  nepemewams @ueypbl C NOMOWBIO Cmpelok Ha krabuamype
Mmedcdy caaiioamu.

5. I'mnepccoliku

e JlobGaBiieHa BO3MOXKHOCTH JJOOABUTH CCHUIKY B JJOKYMEHT C TIOMOIIbI0 KOMAaHHOTO MEHIO,
TaHeJIM MHCTPYMEHTOB, MeHI0 «BcTaBka», KOHTEKCTHOTO MEHIO, TOPSYUX KIIaBHIIL.

e JlobGaBieHa BO3MOXKHOCTh JOOABUTDH CCHUIKY K BBIZIEJIEHHOMY GparMeHTy TeKCTa WK CJIOBY
BHYTpU STYeMKU Tabmuilbl, GUTyphl, M300pakeHUs WM TEKCTOBOTO OJIOKA, B KOTOPOM
yCTaHOBJIEH KYpCOpP.

e JlobGaBneHa BO3MOXHOCTb CO3[IaTh CCHUIKY B sidelike TaOMuUIbl, Gurype, muzobpakeHUU
WJIN TeKCTOBOM OJIOKe.

e JloGaBneHo aBTOMaTU4YecKoe (opMaTUpOBaHWE CCHUIOK ¢ 3JIeKTPOHHBIX — aJ[PecoB
KaK THUIEePCCHUIOK.

e JlobGaBieHa BO3MOXXHOCTh PEAKTUPOBATh TEKCT U aJIpeC CChUIKU C TIOMOIIbIO KOHTEKCTHOTO
MeHIO, IIaHeJIn I/IHCTPYMQHTOB, MeHIO ((BCTaBKa» WJIN BCIIBIBAKOIIIEro OKHaA.

e JlobGaBieHa BO3MOXHOCTb KOIHPOBATh aJIpeC CCHUIKK C IOMOIIBI0 KOHTEKCTHOTO MEHIO
WJIA BCILJIbIBAKOIIIEro OKHa.

e JloGaBieHa BO3MOXKHOCTh II€PEMTH 1O CChUIKE C IIOMOIIBI0 KOHTEKCTHOTO MeEHIO,
BCIIJIBIBAKOIIIEr0 OKHA WA FOpSI‘H/IX KJIaBHMIII.
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e JlobGaBiieHO BCILIBIBAIOIIlEE OKHO C BO3MOXKHOCTBIO KONHPOBATh W PEIAKTUPOBATh aJIpec
CCBUIKH, a TaK)Ke KOMaH/IOW TiepexoJia 0 CChIIKe.

e [lpu BcTaBKe CCBHUIKM B JIOKYMEHT B IOJie «AJpec» aBTOMAaTHYeCKU T0OABIISETCS anpec
TMITEePCChUTKY, HaXOIuics B 6ydepe obMeHa.

e [lpu BcTaBKe CCBHUIKM B BbIJIeJIeHHBbIM (parMeHT TeKCTa B mojie « TeKcT» aBTOMaTHYeCKH
nobaBiisgeTcs BbIZeJIeHHBIH TeKCT.

— IIpu BbldeneHuu HECKOMLKUX CCbIIOK onyust pedakmupobaHus 0oCmynHa moavbko 075 nepBoii CCbiaKu.

— Ilpu JobabneHuu ccobiiku K Bbl0eieHHOMY PpasMeHmy meKkcma, yice codepicauiemy CCbUIKY
unu ee uyacme: ecau BvldeneHue HAUUHAEMCs C CCbLIKU, mo 6ydem omKpwbImo OKHO pedakmupoBaHus
cywecm@yowell ccbliku, a ecau BbideneHue HauuHaemcs ¢ mekcma — K BoldeneHHomy @ppaemenmy 6ydem
dobabnena HoBas cculaka.

— Ilpu 6cmaBke ccoiiku 6 mexkcm e2o cBoiicmba popmamupobarust 6y0ym oduuieHbl.

— Omcymcm6yem 6o3modicHocmb 6cmabums ccblaky 6 GuidenerHyro 2pynny guzyp.

6. I'opsume k1aBUIIN

e CTRL (CMD) + K — co3natb CChUIKY .
e (CTRL (CMD) + JIKM — nepeiiTu 10 CChIJIIKe.

7. CmopaBka

e (OHOBIEHa clipaBKa 0 paboTe MPUJIOXKEHHsI B COOTBETCTBUU C Bepcren 2.7.
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CEPBEPHBIE CUCTEMBI
CucremMa xpaHeHUs1 JaHHBIX

e JlobaBieHa nopjiepkka JOKyMEHTOB C 3JIEKTPOHHOM TTOJITUCHIO.
e VYBenuueHa IMIPpONU3BOAUTEJIbHOCTb CUCTEMBI.

e MHcmpaBnena mpoGiiemMa, WUHOTAA T[PUBOJMBINAS K OIIMOKe YCTAaHOBKU CHCTEMBI
Ha OC Astra Linux (Opeun).

Cucrema peJakTHpPOBaHMS ¥ COBMEeCTHOM padoOThI

e YBenu4eHa CTabUIILHOCTb PabOTHI CUCTEMBI.
e [loxarBepxneHa BO3BMOXXHOCTh OJJTHOBpeMeHHOUM paboTe B cucteme 20 THICSY MOJIb30BaTeNeH.
e PaciupeH crimcok GUKCHPyeMbIX COOBITUM ayInTa J1Jisi GYHKIHM BOCCTAHOBIIEHKE TIapOJIsl.
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MOBWJ/IBHBIE ITPUJIOKEHNUSA
«MoitO¢uc Joxkyments» aiasa OC Android
Bepcus 2.6.1

PaiioBbIi MeHeIKep

1. Pabora c JokxymeHTOM

e VYiyumieHa TPOM3BOJIUTENBHOCTh  TPWIOXKEHHWs Tpu  pabore C  JOKyYMeHTaMH
B ¢popmare PDF.

PenakTop TeKCTOBBIX IOKYMEHTOB
1. Pa6ora c joxkymeHTaMu

e JlobGaBieHa BO3MOXHOCTb IEPeMTH W3 peXrMa IMPOCMOTpa B PeXUM pelaKTHPOBAaHUS
JIOKyMeHTa Ha)kaTeM Ha UKOHKY «Kapanpaariny.

— JlocmynHa 6o3modicHocmsb pedakmupobamsb dokymeHmbl 6o Bpems noucka 6 pesicume npocmompd.

PenakTop Tab/IMYHBIX JOKYMEHTOB
1. Pabora c qoKkymeHTaMHu

e JloGaBieHa BO3MOXHOCTb IIepeMTH M3 peXXrMa IPOCMOTpa B PEeXUM pe/lakKTHPOBaHUS
JIOKyYMeHTa Ha)kaTveM Ha UKOHKY «Kapanpjary.

— JocmynHa 6o3modcHocmb pedakmupobams dokymeHmbl 60 6pems noucka 6 pexcume npocmompa.

PenakTop npesenTanui
1. PaboTra c qoKymMmeHTaMHu

e JloGaBieHa BO3MOXHOCTb IIepeMTH M3 peXXrMa IPOCMOTpa B PEXUM pe/lakKTHPOBaHUS
JOKyYMeHTa Ha)kaTyeM Ha UKOHKY «Kapanpgary.

— Jlocmynta 6o3modicHocmsb pedakmupobams dokymeHmbt 6o Bpems noucka 6 pesicume npocmompd.

Bepcus 2.6.2
Daily10BBIN MeHeIKep

1. dopmaThbl JOKYyMEHTOB

e Jlo6GaBiieHa BO3MOXXHOCTb OTKPBIBAaTh M peJJaKTUPOBATh NOKyMeHThI B popmarte RTF.
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Bepcus 2.7.0

Daily10BBIN MeHeIKep

1.

Pabora c mokymeHnTom

e JlobaBieHa BO3MOXHOCTb IPOCMATPHUBATh IOAIHCAHHBIE JJIEKTPOHHOW  IOIIHCHIO
nokymeHTsl B popmarax DOCX, ODT, XODT, XLSX, ODS, XODS.

e JloGaBieHbl yBeJOMJIEHHS O HAJIMUYUU 3JIEKTPOHHOM MOANMCH B JOKYMEeHTe W BO3MOXXHOCTU
CO371aTh KOIHIO IOKYMEHTA ISl IaJIbHeHIero peilakTMpOBaHUsI.

Penalc'rop TEKCTOBBIX IOKYMEHTOB

1.

PaboTa ¢ TabiauiamMu B TeKCTe

L4 HO6aBﬂeHa BO3MOXHOCTb OTCJIe)XMBATb KWM3MeHeHNs], BHeCeHHble COdBTOPOM B Ta6JII/IIIy
B TeKCTOBOM JIOKYMeHTe: J;[O68BJI€HI/I€ WJIN yiaJieHre CTPOK WA T86JII/II_[I)I OeJIMKOM.

L4 HO6aBJ'IeHO OTO6pa)KEHI/Ie Ta6J'II/II_[ C IIpUMeHEeHHbIMHU IlapaMeTpaMH 00TeKaHUsI TEeKCTOM
" BO3MOXXHOCTBb PeJdKTUPOBATb UX COHEPXKUMOE.
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«MoiO¢uc JoxymenTs» mis iOS
Bepcus 2.7.0
Daily10BBIN MeHeLKep

1. Oo1mee

e Jlo6aBneHna noanepxkka Bepcuu iOS u iPadOS 17.
e [lpekpamena noanepsxka Bepcur i0S u iPadOS 14.
e (OHOBIIEH CIMCOK coBMeCTUMbIX Bepcult «MouOduc YactHoe Obmako»: 2.5, 2.6 u 2.7.

2. Pabotra c mokymeHTOM

e JloGaBmeHa BO3MOXHOCTb IIPOCMAaTpWBaTh IOANKCAHHbIE 3JIeKTPOHHOW MOJIMCHIO
nokyMmeHTHI B popmarax DOCX, ODT, XODT, XLSX, ODS, XODS.

e JlobGaBiieHb! yBeJJOMJIEHUSI O HAJIMYMU 3JIeKTPOHHOMW MOAIMCU B JOKYMeHTe U BO3MOXKHOCTU
CO3/1aTh KOIIUIO IOKyMeHTa JIs JaJIbHeHIlero pelakTHpPOBaHUsL.

PenakTop TeKCTOBBIX JOKYMEHTOB
1. Pabora c koIOHTUTYJIaMHU

e JloGaBneHo oToOpakeHHe HOMepa CTPaHUIIbI B BUJle GUTYPHI.

e JloGaBieHa BO3MOXKHOCTb W3MEHHUTH PACIIOJIOKEHHe HOMepa CTPAHUIIBI B KOJIOHTHTYJIE,
ee pa3Mep U o0TeKaHue.

e JlobGaBieHa BO3MOXHOCTb CKOIHPOBAaTh M BCTaBUTh HECKOIBKO (PUTYp C OIUHAKOBBIM
HOMEpOM CTPAHMIIBI.

2. Pa0Oora c TabaunaMu B Tekcre

e JlobaBreHa BO3MOXHOCTb OTCJIEXXMBAaTh W3MEHEHHs, BHECeHHble COAaBTOPOM B TabmuIly
B TEKCTOBOM JIOKyMeHTe: 106aB/IeHre WU y/IaleHHe CTPOK WK TabJIHIIbI [eJTUKOM.
e JlobaBneHo oToOpaXkeHHe TabIUIl C IPUMeHeHHBIMU [TapaMeTpaMu O0TeKaHUs! TeKCTOM.

— OmcymcmByem 6o3modicHocmb  omcaexcubams dobabBneHue uau ydaneHue cmoabuoB 6 mabauue
mekcmoBozo dokymeHma.

— Omcymcm6yem 6Bo3modicHocmb  dobaBumb  uau  ydaiums Cmpoky uau cmoabey 6 mabauuy
C NpUMEHEeHHbIMU napaMempamu obmekaHusi mekcmoM, ompedakmupo6amb UAU  NPUMEHUMb
¢opmamupobBarue K ee coOO0epHCUMOMY, A MAKIHCE USMEHUMb PA3MEP MAbIUUbI C NOMOWBIO NepemAackubaHus
cneuuanbHo20 Mapkepa.

3. Paborta c n3od0parkeHUAIMH

— IIpu xonupoBanuu usobpadiceHus ulu mekcma c u3obpadiceHuem c Beb-cmparuubt 6 6ydhep obmeHa
u 6cma6ke 6 dokymeHm 603M04HCcEH COOL NPUNONHCEHUS.

PenakTop npesenranui

4. Pabora c n3o0pakeHUAMHU

— Ilpu xonupoBaHuu u3obpadiceHuss uau mekcma c uzobpadiceHuem c Beb-cmpanuubl 6 6ygep obmeHa
u 6cmabke 6 dokymeHm 603modtceH COOL NPUNOXCEHUS.
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