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Bce ynoMsHyTbIe B 3TOM JIOKyMeHTe Ha3BaHUS MTPOAYKTOB, JIOTOTHUIIBI, TOPTOBbIE MapKH U
TOBApHbBIE 3HAKW MTPUHAIIeXAT UX BIIa/ieJbIlaM.

Tosapuble 3Haku «MoitOducy u «MyOffice» npunamiexxatr OO0 «HOBbBIE OBJIAYHBIE
TEXHOJIOTHW».

Hu mipu kakuX 0OCTOSITeNTbCTBAX HeJb3sl UCTOJIKOBLIBATH JIFO00E COMIepKUMOe HACTOSIIEro
JOKYMEHTa Kak MpsSMoe WIIM KOCBEHHOe Tpe/IoCTaBJIeHre JIMIeH3WH WM TTpaBa Ha HCIIOJIb30BaHUE
TOBApPHBIX 3HAKOB, JIOTOTUIIOB WM 3HAKOB OOCTYyXXMBaHUS, TPUBEJEHHLIX B HeM. JIioboe
HEeCAHKIIMOHHWPOBAHHOE HCIIOJIb30BAHME OJTHX TOBAPHLIX 3HAKOB, JIOTOTHUIIOB WJIIM 3HAKOB

O6CJ'IY)KI/IBEIHI/IH 0e3 TMCbMEeHHOT'0 pa3pelieHnusa nx HpaBOO6HaI[aTeJ'I$I CTPOI'0O 3dllpenieHo.
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1 <MOUOPUC TEKCT»

1.1 UnTepdeiic

H3menenus B uHTepdeiice NpuiioKeHUs:

— [Ipu pabore c ¢urypoit Ha naHeiau UHCTPYMEHTOB, B KOMaHJHOM MeHIO, B KOHTEeKCTHOM MeHIO
paspellieHbl yIPaBJISIIOIIMe 3/1eMeHThl U KOMaH/[Ibl, CBs3aHHble C M3MeHeHMeM I[BeTa 3aJIMBKH,
HaCTPOMKM I'PaHUIl, U3MeHeHUs Pa3MepoB QUI'YPHI.

— ITpu pabore ¢ ¢urypoii Ha naHeaIu UHCTPYMEHTOB, B KOMaHIHOM MeHIO, B KOHTEKCTHOM MeHIO
paspellieHb! YIIpaBJISIOIIe 3JIleMeHThbl U KOMaH/Ibl, OTHOCSIIMeCs K paboTe C TeKCTOM.

— Ha naHenu WMHCTpyMeHTOB NOSIBUJIaCh KHOIIKA Il aBTOMaTHMYeCKOro H3MeHeHMs pa3MepoB
burypel 1oJl TEeKCTOBOe COJIepXKUMOe.

— Ha naHenu WHCTpYMEHTOB M B KOHTEKCTHOM MeHIO TaOiumbl AoOaBjieHa KHOIIKA JUIs
yIIpaBJIeHUs] CBOMCTBAMU TaOJIUITBI.

— Ha BbiBUraromeics: naHeiayd CBOMCTB TabiuImbl JoOaBleHbl WHCTPYMEHTHl Ul HACTPOMKU
00TeKaH!s TeKCTOM TaOJIUIIBI.

— M3menuioch oTobpaskeHue Kypcopa Ipu paboTe ¢ purypamu.
1.2 PaboTa ¢ JokymeHTOM

HoBrlie BO3MOKHOCTH:
— OGHOBJIEH BUJI Kypcopa B 3aBUCUMOCTH OT 06beKTa, HaJl KOTOPhIM OH HaxoauTcs. Mcnosnbiyercs
TPU BHJIa KypCopa:
®" [10 YMOJIYAHUIO, IPU OTCYTCTBUU O0OBEKTa M0 KypCOpPOM;
" TeKCTOBBIW, IPH NIePeKII0UeHUH B PEKHUM pPelaKTUPOBAHUS TEKCTa;

" KypCcop IIpY HaBeJleHUU Ha GUTYpPYy U IIPU l1epeTacCKUBaHUU PUTYPBI.

1.3 Taouuel

HoBrbIe B03MOMKHOCTH:

— JJobaBiieHa BO3MOXKHOCTb OOTeKaHHMs TeKCTOM Tabmuilbl. OOTekaeMbld TeKCT HaXOIMTCS Ha
3dIdHHOM paCCTOSIHI/II/I oT FpaHI/IL[ Ta6JII/IIII)I.

— B npaByto naHenb 100aByieH AUAJIOT JIsi HACTPOMKM O0TeKaHWs TeKCTOM TabJIuil.

— B xomaniHOe MeHIo fobaBjieHa KHOTIKA IS YIIpaBJieHHs CBOMCTBAMH TaOJUIIbI.

— B xonTeKcTHOE MEHIO }1068BJI€HE:1 KOMaH/Jia Jid YIIpaBJIEHU A CBOMCTBaMHM Ta6J'II/IIIbI.

Orpanuyenus:

— He peanuzoBana nopjjiep:kka Tabui] ¢ o6TekaHWeM B KOJIOHTUTYJIaX.

(@)
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— HpI/I BKJIFOYCHUU/BBIK/IIOUYCHUU pexxuma «BxirounTh 00TeKaHue TeKCTOM)» 3HauveHUs I[IoJIeH
OTCTYIIOB TEPSIFOTCSL.

— He peanv3oBaH BBOJ| YUCJIOBBIX TIOJIEH 110 MacKe.

— UkoHka c mpeaynpexxeHrueM 0 TOM, 9YTO Tab/iuila He TIOMEeCTUTCS Ha CTpaHUIlYy, He paboTaeT B
citydae o0TekaeMon TabIUITbI.

— He peanmmzoBaH BBIOOp CTPOK U sideeK BHYTPU TaOJUIIBI C OOTeKaHWEM, HeJb3sl BBIIEJSTh

TaGJ'II/II_[y BMeCTe C IpyIruMu 00BeKTaMH.

1.4 ®urypsr

HoBbie Bo3MOXKHOCTH:

— JlobaBsieHa BO3MO>KHOCTb 33JJaBaTh GOpMaTUPOBaHUe 1 pa3Mmep GUTYp U TeKCTOBBIX OJIOKOB.

— JlobaBiieHa BO3MO>XKHOCTb 33]]aBaTh IIBET 3aIMBKU QUTYPHI.

— JlobaBjieHa BO3MO>KHOCTb HACTPOWKY I'PaHUI] GUTYDHI: IBET, TONUHA, TUII JINHUH.

— JlobaBiieHa BO3MO>XKHOCTb U3MeHeHUsl pa3MepoB UTYPHI.

— Jlo6aBneHa BO3MOXHOCTb peJaKTUPOBaHUs TeKkcTa BHyTpu ¢uryp. [Ipu pabore c ¢urypou
yIpaBJSIIOIIMe 3JIeMeHThl JUIsl pedakTHpPOBaHMUs TeKCTa OCTAaloTCsl akTUBHBIMU. Ecin ¢okyc
YCTaHOBJIeH Ha ¢urype, M0JIb30BaTeNIb MMeeT BO3MOXKHOCTh HaOMpPaTh TEKCT.

— Jlnst paboThl € TeKCTOM GUTYPBI OOHOBJIEHBI TYJI0AP, OKHO BCTaBKHU, a TaKXe KOHTEKCTHOe MEeHI0.

— JlobaBjieHa BO3MO>XKHOCTb aBTOMaTU4eCKOT'0 U3MeHeHHsI BbICOThI GUT'YPHI I10]] TEKCT.

Orpannyenust:
— Mi3mMeHeHMe BBICOTHI GUTYPHI TT0]] TEKCT KOPPEKTHO paboTaeT TOJIBKO B MPSIMOYTOJTbHUKAX.

— HM3MeHeHue BbICOTHI GUTYPHI MO TEKCT He paboTaeT Jijisi TPYIIOBBIX GUTYP.
1.5 ITonck u 3aMeHa

HoBbie B0O3MO0XKHOCTH:
— B pexxuime mpocMoTpa JIOKyMeHTa 110 yMOJIYaHUI0 BKJIIOUeHa BO3MOXKHOCTD ITOMCKa.
OrpanuyeHusi:

— Ecimu xonnuecTtBo pe3ynbraToB noucka bosnsiie 100, orobpaxkaercs Tekct «Pesymnpratr: 100+».
1.6 OkcmopT

HoBrle Bo3MOKHOCTH:
— JlobaBsieHa BO3MO>XXHOCTb CkaurBaHus ¢aiia B popmare XO B pexxuMe IIPOCMOTpa.

— JlobaBieHa BO3MOXHOCTD CKauMBaHUs ¢aitia B popMate XO B pexxrMe peJlakTUPOBaHUS.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT W », 2013-2024 6



MonOdumc

— Jlo6aBieHa BO3MOXKHOCTb coxpaHeHUst ¢aitia (Save As) B popmat XO.

1.7 CnpaBka

O6HoOBIIeHa cripaBKa 0 paboTe MPUJIOXKEHUSI B COOTBETCTBUM C Bepcuen 2.8.
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2 «<MONOPUC TABJIULIA»

2.1 UnTepdeiic

H3menenus B uHTepdeiice NpuiioKeHUs:

— [Ipu pabore c ¢urypoit Ha naHeiau UHCTPYMEHTOB, B KOMaHJHOM MeHIO, B KOHTEeKCTHOM MeHIO
paspellieHbl yIPaBJISIIOIIMe 3/1eMeHThl U KOMaH/[Ibl, CBs3aHHble C M3MeHeHMeM I[BeTa 3aJIMBKH,
HaCTPOMKM I'PaHUIl, U3MeHeHUs Pa3MepoB QUI'YPHI.

— ITpu pabore ¢ ¢urypoii Ha naHeaIu UHCTPYMEHTOB, B KOMaHIHOM MeHIO, B KOHTEKCTHOM MeHIO
paspellieHb! YIIpaBJISIOIIe 3JIleMeHThbl U KOMaH/Ibl, OTHOCSIIMeCs K paboTe C TeKCTOM.

— Ha naHenu WMHCTpyMeHTOB NOSIBUJIaCh KHOIIKA Il aBTOMaTHMYeCKOro H3MeHeHMs pa3MepoB
burypel 1oJl TEeKCTOBOe COJIepXKUMOe.

— U3menwuicsa nuanor popMHUpOBaHUS CCHUIOK, J100aBjleHa BO3MOXKHOCTb YCTaHOBUTBH CCBIJIKY Ha

JIUCT TaOIUIIL.
2.2 Purypsl

HoBbie BO3MOXKHOCTH:

— JlobaBjieHa BO3MO>KHOCTb 33JJaBaTh GOpPMaTUPOBaHUe U pa3mep GUTYpP U TeKCTOBBIX OJIOKOB.

— JlobaBiieHa BO3MOXKHOCTb 33]JaBaTh IIBET 3aIMBKU QUTYPHI.

— JlobaBsieHa BO3MO>XXHOCTb HACTPOWKY I'PaHUI] GUTYPHI: LIBET, TONIMHA, TUII JINHUH.

— Jlo6aBieHa BO3MOXKHOCTb U3MEeHEeHHsI pa3MepoB GUTYPHI.

— Jo6aBieHa BO3MOXHOCTb peJaKTUpPOBaHUs TekcTa BHyTpu ¢uryp. [Ipu pabore c durypou
yIpaBJSIOIIMe 3JIeMeHThl JUIsl pedakTHPOBaHMUs TeKCTa OCTAaloTCs akTUBHBIMU. Ecin ¢okyc
YCTaHOBJIeH Ha ¢uUrype, M0JIb30BATENIb UMeeT BO3MOXKHOCTh HaOMPaTh TEKCT.

— Jlnst paboThl € TekCTOM GUI'YpHl OOHOBJIEHBI TyJI0ap, OKHO BCTaBKH, a TakXe KOHTeKCTHOe MEeHIO.

— JlobaBjieHa BO3MO>KHOCTh aBTOMaTHU4eCKOT0 U3MeHeHHsI BbICOThI GUT'YPHI I10]] TEKCT.

Orpannyenmust:

— HM3MeHeHue BBICOTHI GUTYPBI IO/ TEKCT KOPPEKTHO paboTaeT TOIbKO B MPSIMOYTOJIbHUKAX.

— WameHeHue BbICOTHI QUI'YPHI 1107 TEKCT He paboTaeT /jisi TPyIIIOBBIX PUTYP.

— He BugeHn kypcop KoJjiaboparopa BHYTpHM GUIypbl, BbiOpaHHas KoJulabopaTopoM 06J1acThb
OTPHCOBBIBAETCS, KaK BbIOOP TeKyIero IoJib30BaTes.

— Orpanunyenus B pelakTUPOBAaHUM TMII€PCCHUIOK BHYTpY QUTYP.

— He paboTaet nouck 1o TeKCcTy B purypax.

— [Ipy nHamuuuu O6ombIIOrO KOJIMYecTBa TIpaduky Ha JMCTe OyneT OLIyLaTbCs Ipocagka

IMIPpOXU3BOANTEJIbHOCTH.
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— OTK/II04YeHO peJJakTHpOBaHKe TeKCTa BHYTPU I1IOBEpPHYTHIX QUTYP.
— JlJ1s1 MOKyMEHTOB B peXXMMe IIPOCMOTpa BblJleleHre TeKCTa BHYTPU GUIYp Ha JIaHHBIA MOMEHT

He paboTaer.

2.3 CcpLIku

HoBbIie BO3MOKHOCTH:
— INobGaBneHa mofiep;kKa TUMEePCChIJIOK Ha JIMCTHI TabIUYHOTO JOKyMeHTa. [Ipy co3maHuu cChUKA

I10JIb30BAaTeJIb UMeeT BO3MOXXHOCTD BbI6paTb JIMCT TeKyuiero 10KyMeHTd.

Orpanuyenus:
— Her coob1iienyst 0 HeBO3MOXXHOCTH T1epexofa 10 CChIJIKe Ha CKPBITHIM JIUCT.
— I1pu co3paHny CCBIJIKK Ha JIMCT MOXKHO MCIIOJIb30BaTh TOJIBKO BhINAfaONMi ciircok. Her BBoza

TeKCTa U [IOUCKA 10 UMEHHU.
2.4 ITouck u 3aMeHa

HoBrple BO3MO0XKHOCTH:

— B pexxume mpocmoTpa JJOKyMeHTa [0 YMOJTYaHHIO BKJTFOUeHA BO3MOXKHOCTb ITOMCKa.
Orpannyenmusi:

— Ecmu B sdelike TabIUITBI HECKOJIBKO Pe3y/IbTaTOB TTOMCKA, TO OHU OYAYT CUUTATHCS KaK OJIHH.

— Ecnmu xonnuecTtBo pe3ynbraToB noucka bosbiiie 100, orobpakaercs TekcT «Pesymbrar: 100+».
2.5 IkcnopT

HoBrlie BO3MOKHOCTH:
— JloGaBieHa BO3MOXKHOCTb CKauMBaHUs ¢aitia B popmare XO B pexkuMe MPOCMOTpa.
— JlobaBjieHa BO3MOXXHOCTb ckaurBaHus ¢aitia B popmare X O B pexxrMe peJlakKTHPOBaHUSI.

— JlobaBiieHa BO3MOXXHOCTh coxpaHeHus ¢aiina (Save As) B popmat XO.
2.6 CnpaBka

O6HOoBJIEHa cripaBKa 0 paboTe MPUJIOXKEHWsI B COOTBETCTBUM C Bepcueit 2.8.
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3 «<MOHOPUC ITPE3EHTAIIVSA»

3.1 UnTepdeiic

H3menenus B uHTepdeiice NpuiioKeHUs:

— U3menunock otobpakeHue Kypcopa pu pabote ¢ GpuUrypamu.

3.2 Pabora c 1o0KyMeHTOM

HoBrle BO3MOXKHOCTH:

— OOHOBNEH BUJ KypCOpd B 3dBUCHUMOCTH OT O6’B€KTa, Hal KOTOPBIM OH HAXOIUWUTCA. HCHOJ’IBByeTCH

TPH BHJIAa KypCopa:
" [10 YMOJIYAHUIO, IPU OTCYTCTBUU 0OBEKTA MO KypCOpPOM;
" TeKCTOBBIW, ITPU NIEPEKTIIOUeHUH B PEXKUM PelaKTUPOBAHUS TEKCTa;

® KypCOp IIpH HaBe[leHUH Ha QUI'YPY U IIpY [lepeTaCKuBaHUU QUTYPHI.

3.3 OkcnopT

HoBrbIe B03MOMKHOCTH:

— JloGaBieHa BO3MOXKHOCTb CKauMBaHUs ¢aitia B popmare XO B pexkuMe MPOCMOTpa.

— JlobaBjieHa BO3MOXXHOCTb ckaurBaHus ¢aitia B popmare XO B pexxrMe peJlakKTHPOBaHUSI.

— JTo6aBieHa BO3MOXKHOCTb coxpaHeHuUst ¢aita (Save As) B popmat XO.
3.4 CnpaBka

O6HoOBJIeHa cripaBKa 0 paboTe MPUIOXKEHUsI B COOTBETCTBUM C Bepcuen 2.8.
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