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MonQOdpuc

Bce ynomsHyTble B 3TOM JOKyMeHTe Ha3BaHHs MPOAYKTOB, JIOTOTUIIbI, TOPTOBbIe MapKH
Y TOBapHble 3HAKU NPUHA/JIEXAT UX BIIAJeNIblIaM.

ToBapuble 3Haku «MoitOduc», «MyOffice» «Mailion» u «Squadus» npuHamIexKaT
00O «HOBBIE OBJTAYHBIE TEXHOJIOT'MW».

Hu npu kakux o0CTOSITENbCTBaX HeJIb3sl UCTOJIKOBBIBATH JII060e COfep>KUMOe HACTOSIIETrO
JIOKYMeHTa Kak IMpsMoe WIA KOCBeHHOe IpeJloCTaBiieHue JIMIeH3WK WIK IpaBa Ha UCIIOJIb30BaHUe
TOBAapHbIX  3HAKOB, JIOTOTHUIIOB WM 3HAKOB OOCIy>XKMBAaHUS, TPUBEIEHHbIX B  HEM.
JItoboe HeCcaHKIIMOHUPOBAHHOE HCIIOJIb30BAaHWE 3TUX TOBAPHBIX 3HAKOB, JIOTOTUIIOB WJIM 3HAKOB

obcimyxuBaHus 6e3 MMCbMEHHOT0 pa3pelleHysl UX paBoobJiajiaTesisi CTPOro 3alpeleHo.
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HACTOJIBHBIE ITPUJIOKEHUSA
«MoitO¢duc Tekcr»

1.

Oomzee

Jlob6aBiieHa mopjiepykka paboThI TIPUIIOXKEHHUsT Ha YCTPOUCcTBax Mac ¢ mporeccopamu Apple
6e3 Heob6X0IMMOCTH 3alycka B pexxuMe coBMecTuMOCTH (Rosetta).

HNuTrepdeiic

HobaBena komaHza «KoH1ieBasi cCHocka» B KOMaH/IHOe MeHIO U MeHIO «BcraBkay.
JlobGaBieHa BO3MOXHOCTb J06aBUTH JelicTBUe «KoHIleBasi CHOCka» Ha IaHeJb
«H36paHHOEY.

Ha OokoByro mnaHenb pobaBieHbl [MHAMUYeCKHe IIMKTOIPAaMMBbl BEPXHUX W HWKHHUX
KOJIOHTHUTYJIOB.

JlobaBieHbl AMHaMU4YecKrWe OOKOBble IaHeNXd C BO3MOXKHOCTbIO HACTPOWKHM IapaMeTpoB
BEPXHUX U HWKHUX KOJIOHTUTYJIOB U HyMepalluu CTPaHMII.

VY KonoHTUTYJOB 06aBileHa KHonKa «llapameTpel» C BO3MOXXHOCTBIO Ilepexojia K I1aHesn
HaCTPOMK{ KOJIOHTUTYJIOB, HAaCTPOWKMU HyMepallMu CTPaHWUIl, YHaJleHHs KOJIOHTUTYJIOB
Y HyMepalu.

Jlo6aBiieHa KHOIIKa HACTPOMKM I1apaMeTpOB TaOJIMI[bl Ha [TaHeJlb MHCTPYMEHTOB.

HobaBineHo oxHO «CBOHCTBA TabMUIB» C BO3MOXHOCTBIO YCTAHOBUTH IlapaMeTphbl
BbIDaBHUBAHUS U 00TEeKaHUS TeKCTOM.

B mento «BcraBka» nobaBineHo perictBue «Homepa cTpaHuIly, MO3BOJISIOIIEE BbIOPAThH
MeCTO PacCIOJIOKeHHs YCTaHaBIMBAaeMOW HyMepallMW: CBepXy CJlleBa, CBepxXy II0 LIeHTpY,
CBepXy CIlpaBa, CHU3Y CJleBa, CHU3Y II0 LIeHTPYy, CHU3Y CIIpaBa.

B Omoxk  «PemnensupoBaHue» Ha TaHelb  MHCTPYMEHTOB  Jl00aBjleHa  KHOIIKA
«DunbTparys KOMMeHTapreBy.

Jlo6aBneHO OKHO «@PUIbTpP MO pelieH3UPOBAHMIO» C BO3MOXHOCTBIO HACTPOUTH
$UIBTpaNN0 KOMMeHTapHeB.

Hob6aBieHo neicrBue « PuibTpalys KOMMeHTapyeB» B KOMaHHOe MeHIO U MeHIO ObICTPBIX
IIeCTBUM.

JlobaBneHa nBeToBas HWHJIEKCalMsl W3MEHEeHW!M, BHECEHHBIX B TabJMIy B TEKCTOBOM
IOKyMeHTe: Jl00aBjleHVe CTPOKM WM TaOIMIbl — 3elleHbld (QOH, yJajleHrWe CTPOKU WU
TabJIMIBI — KPACHBIN (OH.

B menio «BcraBka» — «®urypa» Ha naHesllb UHCTPYMEHTOB, B KOMaHJIHOe MEHIO U MeHIO
OBICTPBIX IelCTBUI J0OaB/IeH HOBBIM THUI 00BbeKTa «JIMHUs.

Ha nanenb nHCTpyMeHTOB o6aBiieH 0510k «JIMHUSY.

B paspen «JIunus» nobaBneHbl KHONKU popMaTUpoBaHMs: « THUI HaKOHEYHUKOB JIMHUWY,
«KoHtyp», «IlonmoxeHure B TeKCTe», « Y JaauTh JIUHUAIOY.

JlobaBieHa BO3MOXXHOCTb JO0OaBUTh WHCTPYMEHTbI PHUCOBaHWs JIMHMM Ha IIaHeJb
«H36panHOe.

Pabora c mokymeHnTomM

JlobaBneHa 1mojfiepXkka CBOMCTB BepTUKaJIbHOM ¢HUKCAaUKM OOBbeKTa Ha CTpaHUIe,
YCTAHOBJIEHHBIX B CTOPOHHUX pe/IaKTOpax.
ITpu orcyrctBun mpudpt Symbol ma OC Windows u Linux Tenepp aBTOMaTh4yecku
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3aMeHsIeTCsl Ha IIPUPT 110 YMOITYaHUIO.

e Hcmpasnena npo6sema, npu Kotopoit pefaktop «MoiOduc TekcT» 3KCTpeHHO 3aBepiiiall
paboTy mpu BcTaBke B 110Jie BBojia GopMyJl B Hadajle CTPOKY KOMaH bl «\limitsy.

* Hcnpasnena npo6sema, pu KoTopoi peaaktop «MoiOduc TekcT» 3KCTpeHHO 3aBepiiall
paboTy mpu BCTaBKe B Tojie BBoJla GOpMyJ B Hauyaje CTPOKM KOMaHJbl «\abovey,
«a \abovey», «\multicolumny», «\resizebox», «\nolimits», «\normal» u 3Haka «IIpoGemn»
nocJie Hee.

4. Tabaunnl

* JlobaBieHa BO3MOXHOCTb BKJIIOUMTbH ITapaMeTpbl 00TeKaHUsl TabJIUIbl TeKCTOM, UCIONb3Ys
OKHO «CBo¥cTBa TaOIUIILIY.

e Jlob6aBieHa BO3MOXHOCTb IlepeHTH K OKHY «CBOHCTBAa TaOJMIBl» C IOMOMIbIO TaHEeIU
MHCTPYMEHTOB, KOHTEKCTHOT'O MeHI0, KOMaHTHOT'O MeHI0, MeHIO ObICTPBIX AeHCTBHUM.

e JlobaBieHa BO3MOXHOCTb HaCTPOWUTH IIapaMeTpbl OOTeKaHHsl TaOIMIbI TEKCTOM: OTCTYIIBI
CBepxy, CHH3Y, CJIeBa, CIpaBa, [10JI0OXKeHHe B TeKCTe.

e JlobaBieHo orobpaxkeHHWe Tabiul C NapamMeTpaMH OOTeKaHHUsI TEKCTOM, IpPUMeHeHHBIMU
B IPyTOM peJlaKTope.

e JlobaBneHa BO3MOXHOCTb peNaKTHPOBaTh COAEpPXXKHMOe TaOIUll C IpUMeHeHHbIMU
nlapameTpamMu 0OTeKaHHs TEKCTOM.

* Jlob6aBieHa BO3MOXXHOCTb IlepeMelaTbCsl BHYTPY TabIMIIbI C IPUMeHeHHBIMU TapaMeTpaMu
o0TeKkaHMsI TEKCTOM C ITOMOIIbIO CTPEJIOK BBEPX M BHU3.

e JlobaBieHa BO3MOXHOCTb BBIIEJIMTb HECKOJIBKO siYeeK, CTPOK WM CTOJIOIOB B TabuuIiax
C IPUMeHeHHbIMU I1apaMeTpaMy 00TeKaHUsI TeKCTOM.

e JloGaBieHa BO3MOXXHOCTb [100aBUTh WIM YAQJIUTh HECKOJIIbKO CTPOK WM CTOJIOIOB
B TabJIMIIax C IpUMeHeHHBIMU TlapaMeTpaMu 00TeKaHHsI TEKCTOM.

e JlobaBieHa BO3MOXXHOCTb H3MeHUThb (pOpMaTHUpOBaHWe TIPaHUI] Il BCel TabyuIbl WU
JIara3oHa siueek B TabJIMIIAX C IPUMeHeHHbIMU [TapaMeTpaMH 00TeKaHUs! TEKCTOM.

e JloGaBieHa BO3MOXXHOCTb H3MEHUTb pa3Mepbl CTPOK M CTOJIOIIOB C IOMOIIBIO
NepeTsIrMBaHUsl WX TPaHUI] B TaOMUIlAX C TNPUMEHEeHHBIMH IIapaMeTpaMu OOTeKaHHUs
TeKCTOM.

* Jlob6aBieHa BO3MOXHOCTb KOIMPOBAaThb IapamMeTpbl (HOpMaTUPOBAaHUS B sfueiKax Tabiuil
C IPUMeHeHHBIMU I1apaMeTpaMy 00TeKaHUsI TeKCTOM.

e JloGaBieHa BO3MOXXHOCTb WM3MEHHTh pa3Mep TabHIbI C MPUMEHEeHHBIMHM ITapaMeTpaMu
00TeKkaHMsl TEKCTOM C ITIOMOIIIbIO YTJIOBBIX MapKepOB.

* JloKyMeHTHI, cofiepXkaliiie TabIUIIbl B TEKCTe, CO3/IaHHble B CTOPOHHUX peljakKTopax, Terepb
0TOOpaXkaroTCsi KOPPeKTHO.

— Omcymcm6yem npo6epka npaBonucaHus 018 mekcma 6Hympu ¢puaypwbl uau mabauubl ¢ NPUMEHEeHHbIMU
napamempamu 06meKaHusi MeKCmoM.

— Omcymcm6Byem 6o3modicHocms  6cmaBumb  @pueypy 6 mabauuy C npumMeHeHHbIMU hapamempamul
obmeKaHust meKCmoM.

5. durypsl

* JloGaBiieHa BO3MOXXHOCTb BCTaBUTh B IOKYMEHT 00beKT «JIuHus».
e JloGaBieHa BO3MOXXHOCTb BbIOpaTh THII JIMHUW: JIMHUSI, CTPEJIKA, IBOVHAs CTpeJIKa.
* JloGaBiieHa BO3MOXXHOCTh BBIOpATh THIT HAKOHEYHUKOB JIJIi TOUYEK Havajla ¥ KOHIIA JIMHUU:
HAaKOHEYHUK OTCYTCTBYyeT, TpeyroJibHasl CTpejiKa, OTKpbITasi CTpejika, BOTHYTasl CTpeJiKa,
6
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poMOOBUJIHAsI CTPeJIKa, IlTapoobpa3Hasi CTpesika.

)1068BJI€H8 BO3MOXHOCTb U3MEHUTD 1IBET, TOJIIIHWUHY U CTHUJIb JINHUH.

Jlo6aBiieHa BO3MOXKHOCTh HAaCTPOUTD IOJIOKEHHUE JIMHUM B TEKCTe: B TEKCTe, BOKPYT PaMKH,
CBEpXY W CHHU3Y, Mlepej] TeKCTOM, 33 TEKCTOM.

JlobaBieHa BO3MOXXHOCTb U3MEHUTh JIJTUHY, MTOJI0XKeHe U TPAaeKTOPHUIO JIMHUH, TIepeMeCTHB
MapKephbl TOYeK ee Hadala ¥ KOHI[A WM BCIO JIMHUIO.

I'unepcchuiku

HcnpaBnena npobiema, Mpu KOTOPOH peJaKTOp 3KCTPEHHO 3aBepIiaj paboTy MpU OTMeHe
orepanyy 100aBJIeHUS] TUIIEPCCBUIKA Ha TEKCT ¢ obbekToM «M3o6paxkenuey, «Purypan
riocepeyivHe.

KononTuTynsl

JlobaBieHa BO3MOXXHOCTb IIepeWTH K peJJaKTHPOBAHUIO OTIEJIbHO BEpXHUX WJIM HUXKHHUX
KOJIOHTHUTYJIOB.

JlobaBieHa BO3MOXHOCTb HAaCTPOUThH OTCTYII OT BepxXHero Kpasi CTPaHWIIbI JJii BepXHEero
KOJIOHTUTYJIA U OT HKHEro Kpasi CTPAHUIIbI /171l HUXKHEro KOJIOHTUTYJIa.

JlobGaBieHa BO3MOXKHOCTb YCTaHOBUTb OCOOBbIe KOJIOHTUTYJIBI [Ji I1epBOM CTpaHUIIbI
IOKYMeHTa WU pa3zera.

JlobGaBieHa BO3MOXXHOCTh YCTAHOBUThH pa3Hble KOJIOHTUTYJIBI ISl YeTHbIX U HeueTHBIX
CTpaHHUII.

Jlo6aBieHa BO3MOXHOCTb YCTAaHOBUTH CBSI3b KOJIOHTUTYJIA C MIPeIbIIYIIUM Pa3iesioM.
Jlo6aBiieHa BO3MOXHOCTb BCTaBUTh U300pakeHre B I10JIe KOJIOHTUTYJIA.

JlobaBiieHa BO3MOXXHOCTb YCTaHOBUTb HyMepallMIO CTpPaHMII B BepXHEM W HWKHEM
KOJIOHTUTYJIaX OJTHOBPEMEHHO.

JlobaBiieHa BO3MOXHOCTb HAUWHATh HyMepaluio CTPaHUI] C OIIpeJleJIeHHOTI'O JIUCTA.
JlobaBeHa BO3MOXXHOCTb YCTAaHOBUTH HOMEP, C KOTOPOT'0 HAYHeTCsl HyMepallvs CTPaHHUII.
Hcnpapinena npobsiema, Ipyd KOTOPOM OTCYTCTBOBajia BO3MOXKHOCTh IPUMEHUTh CBOWMCTBO
«3a Tekcrom» K o00bekry «M3o06paxenue», «®durypa», «TekcroBoe moey,
PacIiooXXeHHOMY B 00JIaCTH BePXHETo WK HUXKHEro KOJIOHTUTYJIA.

HcripaBnena mpobiema, npu kotoport Ha OC Windows HOMep cTpaHUIIbI, 100aBIeHHBIMA
B sYelKy Tabiuipl B 00JIaCTM BepXHEro WIM HIDKHEIO KOJIOHTHTYJIa B peJjaKTope
Microsoft Word, oTro6paskascs 3a mpeJiejiaMH STYEHKH.

Hywmeparus crpanun y sokymeHnToB B popmate DOCX Tenepr oTobpakaeTcss KOPpeKTHO.

CHocku

JlobGaBieHa BO3MOXXHOCTb BCTaBUThb KOHIIEBYIO CHOCKY C IIOMOIIbIO KOMAaHIHOTO MEHIO,
IIaHeJId UHCTPYMEHTOB, MeHIO OBICTPBIX AeMCTBUM, FOPSYNUX KIIaBHILL

Jlo6aBiieHa BO3MOXHOCTb I00aBUTh TEKCT KOHIIEBOM CHOCKHU.

JlobaBiieHa BO3MOXHOCTb PeJJakTHPOBaTh COJIeP>KUMOe KOHIIeBOW CHOCKH.

JlobaBiieHa BO3MOXKHOCTb YAQJIUTh KOHIIEBYIO CHOCKY B TeKCTe IOKyMeHTa WIH C IIOMOIIbIO
KOHTEKCTHOT'O MEHIO CHOCKH.

ITpu ypanmeHum HOMepa CHOCKUA B TeKCTe JOKYMeHTa YyJaJMUTCS ee TeKCT U OOHOBUTCS
HyMepalys CHOCOK.

Jlo6aBiieHa BO3MOXXHOCTb U3MEHUTh CTUJIb U pOopMaTUPOBaHUe KOHIIEBOM CHOCKH.
JlobaBiieHa BO3MOXHOCTb BCTaBUTh B TEKCT KOHIIEBOM CHOCKU M300pakeHue Uik GopMyiy.
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Jlo6aBiieHa BO3MOXXHOCTb J100aBUTb HECKOJIbKO CHOCOK M KOHIIEBBIX CHOCOK Ha OAWH
¢dbparmMeHT TekcTa.

[Ipy HaBefeHMM Kypcopa Ha HOMepD KOHIIEBOM CHOCKA OTOOpAa3WTCs BCIUIbIBAIOIlee OKHO,
coJiep>kaliiee TeKCT CHOCKU. Eciii cHOcka coliep>KUT 00BeKT U TeKCT, TO BO BCIUIBIBAIOIIEM
OKHe OTOOpa3uTCs TOJNbKO TEeKCT CHOCKM. Eciii CcHOCKa COfepXXUT TOJIbKO OOBEKT,
TO BO BCIUIBIBAIOIIEM OKHe 0TOOpasuTcs npeaynpexaeHre « CHoCka He COJIEPXKUT TeKCT.
Jlo6aBiieHa BO3MOXXHOCTb KOIMPOBAThb WJIM BbIpe3aTh TEKCT CO CHOCKOW WJIM KOHIIEBOM
CHOCKOM; CHOCKa Oy/leT CKOIMpoBaHa WK BbIpe3aHa BMeCTe C TeKCTOM.

JlobaBieHa BO3MOXXHOCTh BCTaBJIAITb CKONMPOBAHHBIA paHee TeKCT CO CHOCKOM
WJTM KOHI[eBOM CHOCKOM; CHOCKA OyJleT BCTaBJIeHa BMeCTe C TeKCTOM.

HcnipaBnena mnpobiemMa, MpU KOTOPOM He OTOOpaXkajluChb H300pakeHHs, J100aBjeHHbIE
B CHOCKY, TIOCJIe COXpaHeHH sl ¥ TIOBTOPHOT'O OTKPBITHS IokyMeHTa B popmare DOCX.
CHocku B pokymeHTax B popmare DOCX, cozmanHbix B pefakTopax Microsoft Word v
LibreOffice, Temeps 0TOOpaxaroTCsi KOPPEKTHO.

— IIpu 6cmabke ckonupoBaHHO20 mekcma co CHockoli 6 06bekm, KOMOHMUMYyA, KOMMeHmapuii, 3amemxy
unu 0baacms MeKCMa CHOCKU MEMKA CHOCKU U ee mekcm He 6ydym Gcmabnenbi.

9. Ilouck u 3aMeHa

Jlo6aByieHa BO3MOXXHOCTb HaBUTAIlMM II0 pe3yJjibTaTaM IIOMCKa C BBIBOJIOM CIIMCKa
KOHTEKCTOB.

Jlo6aBiieHa BO3MOXXHOCTh TEPEKJIIOYaTCs MEX]y pe3ysbTaTaMH IOMCKA, BbIOWpas HY>KHOe
COBIIaZIeHye B CIINCKe KOHTeKCTOB.

Ha nanenb HaBUTaIuuy mo pe3yJsjbTaTaM MOMCKA JJOOAB/IeH CUeTYMK COBIIAJIeHUM.
MakcumaibHOe KOJTMYecTBO CUMBOJIOB B IIOMCKOBOM 3arpoce — 95.

MakcumanbHOEe KOJMYEeCTBO OToOpakaeMbIX COBIHaZeHuWd c koHTekctom — 100.
[Ipu OosbllieM KONMWYECTBE COBMA[IeHWN Ha TaHeJd HaBUTaluu OyleT IIOKa3aHO
npenynpexjaenre «CIUIIKOM MHOIO COBIAZeHUMN», Ilepexof] IO pe3yjbTaTaM IIOMCKa
BO3MOJKEH 10 TIOPSIJIKY C ITOMOIIIbIO CTPeJioyexk.

— Omcymcm6Byem 6o3modcHOCMb HaBuzauuu no pesyabmamam noucka 8 3a20106kax u CHOCKax.

10. Peunen3zupoBaHue

Jlo6aBieHa BO3MOXHOCTb OTBETUTh Ha KOMMEHTAapHiA.

JloGaBieHa BO3MOXHOCTb CKONIMPOBAaTb WIM BbIpe3aTb I[eNIOYKYy KOMMeEHTapHes,
CKONMPOBaB (pparMeHT TeKCTa UM 00BEeKT, K KOTOPOMY OHa OTHOCHUTCSL.

JlobaBeHa BO3MOXKHOCTh YCTAaHOBUTH ITapamMeTpbl GUIIbTPAllMM KOMMEHTapueB 110 UMeHU
MI0JIb30BATeISI.

JHlobaBieHa  BO3MOXHOCTb  COpPOCHTh  YCTaHOBJIEHHble  IlapameTpbl  (UIIbTpaliU
110 KOMMEHTapHSIM.

Jlo6aBieHa BO3MOXHOCTb 3aIlMCBHIBATh W IIPOCMATPUBATh HM3MeHeHHs, BHeCeHHble APYTUM
M0JIb30BaTejieM B TaOJUIly B TEKCTOBOM JIOKyMeHTe: J100aBiieHHe U ynaajieHue TabJuIlbl,
nobaBjieHMe U yJiajieHre CTPOKHU.

JlobaBiieHa BO3MOXHOCTb IIPOCMAaTpYBaTh U3MeHEeHUs, BHeCeHHble B TaOJIMIy B TEKCTOBOM
IOKYMeHTe, CO3[JaHHOM B JIPyTOM peJlaKTope.

Hcnpapnena mnpobiieMa, TpU KOTOPOM Oblla BO3MOXHOCTb COXpPaHUTh KOMMEHTapui
K TeKCTY B BUJIe ITyCTOM CTPOKH.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'MUH», 2013-2023



MonQOdpuc

— Omcymcm6Byem 6o3mozcHocmb omBemums HA AyOUOKOMMEHMApPULi.

— Omcymcm6yem 6o3modzicHocmb Bblbpamb HecKoIbko kommeHmapue uau omBemo6.

— Bo3amodiceH paspulf uenouku koMmmeHmapue u omobpadiceHue ux no omoeabHOCMU Npu OMKPbIMUU
dokymeHma c uenoukoli 6 npedvidyweii, mobunbHoii unu Beb-6epcuu pedakmopa «MoiiOguc Texkcm»
unu 6 dpyeom pedakmope.

— JeticmBue «Ydanums 6ce» npu BkmoueHHoill gunbmpauuu kommenmapue6 ydansem 6ce komMmeHmapuu
u3 dokymeHma.

— Bo3smodicHO HekoppekmHoe omobpadiceHue usmeHeHull 6 mabnuue 6 OokymeHmax, CO30aHHbIX
6 pedakmope LibreOffice.

11. CoBmecTHas pabora
® ,HO6aBJ'IeHa MogAepP>XKa daBTOMdATHUYECKOI'O MCKIIIOYEeHHSI HeaKTHUBHBIX 0JIb30BaTeIemn
M3 CeCCHUH peJdKTUPOBAHMHA.
12.PaboTta B obs1aKke

* HcmpaBnena mpobiema, 0pd KOTOPOM peAakTOp SKCTPeHHO 3aBepuian  paboTty
OpU aBTOpU3allMM B oOJaKke M OTKPLITUM Yepe3 OOJauHbI (aiyoBBI MeHemKep
pacIooXeHusi, B KOTOPOM HAXOJIUTCS SIPJIBIK BeO-CTPAHMUIIBI.

13.T'opsiune k1aBUIIN

e (CTRL(CMD) + ALT(OPT) + D(E) — BcTaBUTb KOHIIEBYIO CHOCKY.

e ALT(OPT) + P — oTKpBITD MTaHeJIb HACTPOUKY HyMepaIluK CTPaHHUII.

e CTRL + BackSpace — ynanuts cumBouibl 10 Kypcopa Ha OC Windows 1 OC Linux.
e CMD(OPT) + Delete — ypanutb cumBodibl 10 Kypcopa Ha OC macOS.

e (CTRL + Delete — yganuts cumBoiibl iociie kypcopa Ha OC Windows u OC Linux.
e CMD(OPT) + FN + Delete — ynanuth cumBosibl mtociie kKypcopa Ha OC macOS.

14. BuicTphle nelicTBus

e Jlo6aBnennl perictBusi «Homep crTpanuiibl cBepxy ciieBa», «Homep cTpaHuIlbl CBepxy
no neHtpy», «Homep crpanunbl cBepxy cmpaBa», «Homep cTpaHuIBI CHU3Y CiieBay,
«Homep cTpanuIlbl CHU3Y 10 1IeHTPY», «HoMep cTpaHUIlbl CHHU3Y CIIpaBay.

15. Server Message Block

* Hcnpasnena npobsnema, npu kotopoi Ha OC Astra Linux HexoppekTHO paboTtasna GyHKIHs
COXpaHeHMsT C JOCTYIIOM II0 TpoTokoily SMB B cereBoil mamke, CMOHTHUPOBAHHOW
c momorsio CIFS.

16. CnpaBka

* (O6HOBIIEHA cIipaBKa 0 paboTe MPUIOXKeHUsl B COOTBETCTBUU C Bepcuen 2.7.
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«MoitO¢uc Tabmauia»
1. OOmzee

JlobaBieHa mojep>kka paboThl MPUIIOXKeHUs Ha ycTpoicTBax Mac ¢ mporieccopamu Apple
6e3 HeoO6X0IMMOCTH 3amycka B pexxuMe coBMecTUMOCTH (Rosetta).

2. Hurepdeiic

B mento «BcraBkay — «®urypa» Ha naHejb MHCTPYMEHTOB, B KOMaH/IHOe MEHIO U MEeHIO
OBICTPBIX AEMCTBUI A00OABIeH HOBBIM TUN 00BeKTa «JIMHUS».

Ha nanenb nHcTpyMeHTOB no6aBiieH 0510k «JIuHus».

B Onok «Jlunusa» pobaBieHbl KHONKU: «TUI HAaKOHEYHUKOB JHUHUMY, «KOHTyp»,
«Ilonoxenue B TekcTey», « Y AAJIUTD JINHUIOY.

JlobaBieHa BO3MOXXHOCTb J00OaBUTh MHCTPYMEHTbl PHUCOBaHHWs JIMHMM Ha IIaHeJb
«HM36panHOe».

B okno «BcraButh cchuiky» aobaBieHo moisie «Ccbulka Ha» C BO3MOXKHOCTBIO BBIOpATh
BapHaHTHI IIyTH, Ha KOTOPbIe MOXHO cocyaThCs: «Beb-cTpanuity» unm «JIncr».

B oxHO «BcraButh CcChUIKy» Ipy BbIOpaHHOM BapuaHTe « CchbUIKa Ha JIMCT» A00aBJIeHo Iojie
«JIucT» co crrMckoM Bcex JIMCTOB KHUTH.

JobaBiena kHotka « OGHOBUTH JaHHBIE» Ha IaHeJlb UHCTPYMEHTOB.

Jobasneno perictBue «OOHOBUTH JaHHBIe» B KOHTEKCTHOE MEHIO, KOMaHAHOe MEHIO,
MeHI0 J100aBjieHUs B U30paHHOe, MeHIO OBICTPBIX JeHCTBUM.

JlobaBiieHa KHOIIKA « Y 1ajuTh yOIMKaThl» Ha M1aHelb UHCTPYMEHTOB.

JlobaBieHo nelcTBre «YIanuTh AyOJIMKATbD» B KOHTEKCTHOe MeHIO, KOMaHJHOe MEHIO,
MeHI0 J100aBjieHUs B U3bpaHHOe, MeHIO OBICTPBIX JeHCTBUM.

HlobaBieHo OKHO «YganeHre IyOJIMKaTOB» C BO3MOXHOCTBIO HACTPOWKU IapaMeTpoB
ynajeHus 1yOIuKaToB JIJIsl AUara3oHa Wi CTOJIOIIOB.

3. Paborta c moKymMeHTOM

JlobGaBieHa BO3MOXKHOCTb CBSI3aThb MCXOAHBIA JIOKYMEHT C BHEIIHUM JOKYMEHTOM,
XPaHAILIMMCS Ha YCTPOUCTBeE.

Jlo6GaBieHa BO3MOXKHOCTb CO3/aTh CCBUIKY Ha KOHKDETHYIO S4eiKy, PpacIiojIOKeHHYIO
BO BHEIIHeM [IOKyMeHTe, KJIMKHYB Ha HeOOXOJUMYIO siuelKy WIM [Ihala3oH sdeek BO
BHeIIIHeM JIOKyMeHTe, HaxOJsCb B PpeX”Me peJaKTUPOBaHHS QOpPMyJbl B HCXOAHOM
IIOKYMEeHTe.

HlobaBiieHO  mpenyIpexxieHWe  IpA  IIONBITKE  CBSI3aTh ~ UCXOAHBIA  JJOKYMEHT
C HeCOXPaHEeHHbIM BHEIIIHUM C BO3MOXXHOCTbIO COXPAaHUTD IOKYMEHT.

HlobaBiieHO nipenynpeXxaeHue IMpH IOMbITKe CBSA3aThb UCXOJHBIM JOKYMEHT C JIOKYMEHTOM,
PacroJioXkeHHbIM B 00JIaYHOM XPaHWIHUILLE.

Jlo6aBiieHa BO3MOXXHOCTb aBTOMAaTHMYeCKHA YyAAIWTh AyOJIWMKAThl JAHHBIX B JUAlla30He
WU CTOJIOIIAX.

HobaBiieHO  mpedympexkieHWe O  HeJOCTaTOYHOCTH  JIaHHBIX B JuWalla3oHe,
eCJIM JI71s1 yiajieHus Ty6iIMKaToB ObUl BbIOpaH HEKOPPEKTHBIN Juala30H.

HlobaBiieHO TmipeAylipeXxaeHWe O HEeBO3MOXHOCTU YIalduTb AyOJIMKaThl JAaHHBIX,
eCJIY BbIOpaHHBINM IMANAa30H COJEPXXUT 00beIMHeHHbIe STYeHKHU.

JHlobaBiieHO TmipeAymnpeXxaeHWe O HEeBO3MOXHOCTU YIalduTb AyOJIMKaThl JaHHBIX,
eCJI1 BbIOpaHHBIM IMANAa30H COJAEP>KUT CTPYIITUPOBAHHbIE CTOJIOIbI UJTA CTPOKH.
JHlobaBiieHO TmipeAyripeXxeHWe O HeBO3MOXHOCTU YIalduTb AYyOJIMKaThl JAaHHBIX,
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ecJId APYTOM MOJIb30BaTellb BHEC M3MeHeHHs B BbIOpaHHbBIN AUAIa30H.

e JloGaBieHo mpefynpex/eHre O HEeBO3MOXHOCTHM YIalIuThb AyO/iMKaThl —JAAHHBIX,
eCJIM BbIOpaHHBIY AUAIIa30H COJIep>KUT (POPMYITy MacCHUBa.

e JloGaBineHo mpenympexieHde O HEeBO3MOXHOCTHM YIalIUTh OyOiMKaThl —JAAHHBIX,
ecJId BbIOpaHHBIM AUANa30H COJIEP>KUT CKPBIThIe CTOJIOIbI MU CTPOKH.

e JloGaBineHo mpefynpeXx/eHWe O HeBO3MOXHOCTHM YIalIWTh OyO/IMKaThl JAAaHHBIX,
ecJId APYTOM MOJIb30BaTeNlb YCTAHOBHWII 3allIUTY JIUCTA.

e JloGaBieHo omnoBeleHye, eciiyd Ay0IrKaTbl He HalJleHbl.

e JlobaBieHo omoBelleHHe 00 YCIEIIHOM yJajleHWHd NyOJIMKaTOB C yKa3aHWeM KOJIM4eCTBa
yIaJieHHbIX TyOIMKATOB U OCTABIIMXCSl YHUKAJIbHBIX 3HAYeHU.

e MHcmpasnena mnpobiema, NpUBOJAMBILNAS K yTeukKe IIaMITH YCTPOMCTBA IIpu pabore
¢ GONBITUMU IOKyMEHTAMHU.

* B pgokymeHTax cO CBOJHBIMU TabiuIlaMM Ipelylpexxaarolide YBeJJOMJIeHUs, CBsI3aHHbIe
C U3MEeHEeHUsIMU UCTOYHMKA JJaHHBIX, Tellepb 0TOOPaXkatoTCsi KOPPEKTHO.

* HcnpaBneHa mnpobnema, mnpu KoTopou pepaktop «MoiOduc Tabiuiia» 3KCTpeHHO
3aBepiajn paboty npu ynanenuu 6osee 10 000 cTpok.

e MHcmpaBnena mnpobnema, npu kotopod penakrop «MonOduc Tabnuia» skCTpeHHO
3aBepiias paboTy Npu yBejinueHuMH pabodeil obmactu nmucra 6osmee yem Ha 5000 cTpok
WJIM CTOJIOIOB U MOCJIeAyIolel OTMeHe Ollepalriui.

* MHcmpaBnena mnpobiiemMa, mnpu Kotopod penakrop »MoiO¢uc Tabnuia» sakCTpeHHO
3aBepIial paboTy TIpH TONbITKE BBECTU TeKCT B JIIOOYIO sUeHKy IIociie yAajieHus
CTWIM30BAaHHOU TaOIIUIIBI.

— OG6HoBneHue OaHHbIX, Obi3blBaeMblx U3 BHewHe20 OOKYMeHMA, npoucxodum moOJbKO ho 3anpocy
nosaw3o6amens.

4. JIucTol

e JloGaBieHa MoJiiep>kka TUIIepCChUIOK Ha paboure JTMCThI TAOJIMYHOTO JJOKyMEHTa.

5. {deiiku

e JloGaBieHa KOppeKTHas Mo/iJlep>Kka 0TOOpaXkeHus ariocTpoda.

* JloKkyMeHT, CO3[aHHbIA B JIpyrOM peAaKTope, COAepXKalllui arnocrpodp B OJHOU
WJIA HEeCKOJIBKUX f4YeliKax, Tellepb OTKPhIBAeTCS KOPPEeKTHO.

e @opMaT sSUerKU I0Cile MCIOJb30BaHUSl anocTpoda IpU pellaKTUPOBAaHUM CO/IepXKUMOI0
sTYeNKY COXPaHsIeTCs 110Cjie IOBTOPHOI'O OTKPBITUS IOKyMeHTa.

* Amnoctpod B Hadaje CTPOKM BBoAa GOpMYJbl U B siueliKke B pexxume peNaKTHPOBaHUs
oTobpakaeTcsi KOPPeKTHO.

* OTKIIIOYEeHO OTOOpakeHWe TpenylnpexjeHus: «Sld4eliku C [aHHBIMU, HAYMHAIOIIMMUCS
C CUMBOJIaMH OJIMHApHOM KaBbIYKH ('), ObUTH 0THOPMATHPOBAHBI KaK TeKcTy.

e JloGaBieHa mnojjiep>kka OTOOPaXKeHHUsl BBIMAAIONIMX CIIMCKOB, CO3/IaHHBIX B CTOPOHHEM
penakrope.

e JloGaBieHa UHIMKAIMS HAIMYMS B siUeliKe BbIMIAAAIOIIero CIKCKa.

e JloGaBieHa BO3MOXXHOCTb HABUTAILMK 110 BBIMAJAIONIEMY CIMCKY C MOMOIIbIO TOPSYUX
KJIQBHIII.

e JloGaBieHo mpeAyIpexxjeHrue 0 HeJOMyCTUMOM 3HAUeHUH, eCIii B STYeiKy C IpUMeHeHHbIM
BBITIA/IAOIIMM CITMCKOM BBeleHO 3HaueHHe, He COOTBETCTBYIOIIee JJOMyCTUMbIM BapHaHTaM,
C BO3MOXXHOCTBIO BBIOPATh M3 JIOMYCTUMBIX BAPUAHTOB.

11
© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'MUH», 2013-2023



MonQOdpuc

Jlo6aBieHo orobpakeHue MOJICKA3KU K siuelike C MPWMEHEHHBIM BBITA/IAIONIMM CITUCKOM,
eCJIM TaKasl MOJICKa3Ka Oblja yCTaHOBJIEHA B CTOPOHHEM pefaKTope.

JlobGaBieHa BO3MOXHOCTb MCIIO/Ib30BaTh (QYHKIMIO aBTO3AIIOJIHEHUsl siueeK [UIs sdeeK
C TIpYMEeHEeHHBIM BbITIA/IAIOIIHMM CITUCKOM.

B 3ameTke B siuelike Teriepb 0TOOpakaeTcsi UMsI 110JIb30BaTeJIsl, OCTaBUBIIIET0 KOMMEHTapHH.
Hcnpasnena mnpobrnema, npu kotopod Ha OC Alt Linux mpy OTKpPBITUM JOKyMeHTa
B ¢opmare XLSX Tekct co mipudptom Cambria B syedikax TabaMI[ OTOOpaXkaics
HEKOPPEeKTHO.

Hcnpaginena npobsema, Ipyu KOTOPO¥ CKPBIThIe CTPOKU U CTOJIOIBI CTAHOBUJIMCH BUAVMBIMU
IIpY IIPUMeHeHUH K UX siueiikaM GyHKIINU «Pa3mep sueiikmny.

— Omcymcm6yem 603M0H4CHOCTMb UBMEHUMb UCMOYHUK OaHHbIX 071 Bbinadarouie2o0 cnucka.

— Omcymcm6Byem 603ModCHOCMb U3MEHUMb HACMPOliku Bbinadaiowe2o cnuckd.

— OmcymcmByem noddepoicka Buinadarouuii cnuckob, 6cmabneHHbix Kak anemeHm ynpabneHus uau ActiveX.
— dopmam mekcma 6 Beinadarouiem cnucke He 3aBucum om ¢gopmama mekcma 6 UCMOUHUKe.

— B 6uinadarouiem cnucke 3HaueHusi omobpasicatomcs 6 mom 6ude, 6 KOmMOpPOM OHU OMObPAdX}CAOMCS
6 ucmouHuke, a 6 saueiike, Ona komopoli Bblbupaemcst 3HaueHue, omobpadceHue BbIOPAHHO20 3HAYEHUs!
6ydem onpedensmbcsa 6 coomb6emcm6buu ¢ gopmamom amoli suetiku.

6. Pdurypsi

Jlob6aBiieHa BO3MO>XKHOCTb BCTaBUTh B JOKYMEHT O0BeKT «JIMHUS».

Jlo6aBiieHa BO3MOXKHOCTD BHIOPATh TUIT JIMHUU: JIMHUS, CTPeJIKa, IBOMHAsI CTPeJIKa.
Jlob6aBiieHa BO3MOXKHOCTb BbIOpPATh TUI HAKOHEYHUKOB JIsl TOYEK Havyaja M KOHIA JIMHUU:
HAaKOHEYHUK OTCYTCTBYyeT, TpeyroJibHasi CTpejiKa, OTKpbITasi CTpejika, BOTHYTasl CTpeJiKa,
poMOOBHU/IHAsI CTPeJIKa, IlTapoobpa3Hasi CTpesika.

Jlob6aBiieHa BO3MOXXHOCTb U3MEHUTb I[BET, TOJIIIUHY U CTWIb JIMHUU.

Jlo6GaBiieHa BO3MOXXHOCTh HACTPOUTD TOJIOXKEHHe JIMHUW B TEKCTe: B TeKCTe, BOKPYT PaMKH,
CBepXy U CHHU3Y, Tlepejl TeKCTOM, 3a TeKCTOM.

Jlob6aBiieHa BO3MOXXHOCTh U3MEHUTD JJIMHY, MTOJIOXKEHWe U TPaeKTOPHIO JIMHUU, TIepeMeCTUB
MapKephbl TOUEK ee Havdala ¥ KOHIIA WX BCIO JIMHUIO.

7. JIlmarpamMmsbl

JlobaBieHa BO3MOXHOCTb KONMpPOBAaTb WIA Bblpe3aTb JAWarpaMMy W3 PpelaKkTopa
«MonOduc Tabnunay» ass BcTaBku ee B Apyryto KHUTY «MoiOduc Tabmmna», perakTopbl
«MonOduc Texcr» nnu «MoiOdduc [TpesenTanusy.

— Ilpu 6cmaBke Oduaepammer 6 Opyeoli pedakmop Ouaepamma Bcmabrsemcs Kak Hepedakmupyemoe
usobpasiceHue.

— Ilpu 6cmabke duazpammul 6 dpyeyro kHuey «MoiiOgpuc Tabauua» daHHble, HaA OCHOBe KOMOpbIX ObLIa
nocmpoeHa duazpamma, He 6ydym dobabnerbl 6 HOBYIO KHURY.

8. T'mnepccruiku

JlobaBieHa BO3MOXXHOCTb BCTaBUThb CCBUIKY Ha JIMCT BHYTPU HOKYMeHTa C IIOMOIIbIO
IIaHeJId UHCTPYMeHTOB, MeHI0 «BcraBka», KOMaHIHOTO MeHIO0, KOHTEKCTHOI'O MEeHIO, MeHI0
ObICTPBIX EMCTBUH, FOPSUYMX KIIABUIIL

Jlo6aBiieHa BO3MOXHOCTD YJJAIUTh CCHIIKY Ha JIUCT.

JlobaBiieHO IpenynpexieHre IIPU IOIbITKe IIepeiTH 0 CChbUIKe, Belyllleld Ha yAajleHHbIN
JIMCT WIW JIMCT B JIPYIrOM JIOKyMeHTe, C BO3MOXXHOCTBIO yJaJMTb WIM pelfaKTUpOBaTh
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CCBUIKY.

* JloGaBieHO mpeaymnpexjeHre MpU TOIbITKe MeperTh MO CChUIKe, BeAyllled Ha CKPBITHIA
JIUCT, C BO3MOXKHOCTBIO OTOOPA3UTh 3TOT JIUCT JIJIsl BCEeX I0JIb30BaTeJei.

* JloGaBieHO mpeaymnpexjieHre NPy TOIbITKe MeperTh MO CChUIKe, BeAyllled Ha CKPBITHINA
JIMCT B JIOKyMEeHTe C YCTaHOBJIEHHOW 3allMTOM CTPYKTYpPbl C BO3MOXXHOCTBIO IeperTH
K HaCTpOMKe MapaMeTpOB 3alUTHI.

* Hcnpapnena npobiiema, npu kotopod Ha OC Windows 1 macOS ajipec TMIEpPCCHUIKA
He OTOOpaxkasjcs TIociie CHMBOJIA «#» B IokyMeHTe ¢opmara XLSX, co3gaHHOM
WM OTpeJlakTHpoBaHHOM B Microsoft Excel.

9. CoBmecTHas pabora
® HO68BJ’I€H8 Inmogaep>xXKa daBTOMdATHUYECKOT'O MCKIIIOYEeHHsI HEeaKTHUBHBIX IoJIb30BaTesnen
M3 CeCCHUH peJdKTUPOBAHMHA.
10.Pa6ora B o01ake

* MHcmpaBnena mnpobsiema, 0pd KOTOPOM peAakTOp SKCTPeHHO 3aBepuian  paboty
IpU aBTOpU3allMM B o0OJake M OTKPLITUM Yepe3 OOJauHbIA (PaiiyIOBBI  MeHemKep
pacIoIoXeHus], B KOTOPOM HAXOJIUTCS SIPJIBIK BeO-CTPAHMUIIBI.

11.T'opsiune k1aBUIIN

* (CTRL + BackSpace — ynanuth cumBosibl 1o Kypcopa Ha OC Windows u OC Linux.

e CMD(OPT) + Delete — ymanutb cumBoJibl 1o Kypcopa Ha OC macOS.

e (CTRL + Delete — yganmuts cumBoiibl ociie kypcopa Ha OC Windows u OC Linux.

e CMD(OPT) + FN + Delete — ynanuts cumBosibl ociie kypcopa Ha OC macOS.

e ALT(OPT) + crpenka BHM3 Ha sueiike, K KOTOPOM IpHMMeHeH BBIIALAIOIIUA CIHUCOK —
OTKPBITh CIIUCOK.

12. MakpoxoMaHabI

* HcmpasneHa omubka, MpU KOTOPOM pellakTOp BMeCTO BbiBojla MHopMaliMyd 06 orubke
IIPYU HEITPABWJILHOM MCIIOJIb30BaHUM MeTO/Ia B MaKpoCe 3KCTPeHHO 3aBepIiiaj pabory.
* Makpoc rneyaTy HeCKOJIbKUX JIMCTOB Telepb UCIIOIHSIETCS KOPPEKTHO.

13. Server Message Block

* Hcmpasnena npobiema, npu kotopoi Ha OC Astra Linux HexoppeKkTHO paboTtasna QyHKIHs
COXpaHeHUsT C JOCTYIIOM IO TIpoTokoimy SMB B cereBoif mamke, CMOHTHMPOBAaHHOW
¢ nomoupto CIFS.

14. CnpaBka

* (OO6HOBJIEHA CcHIpaBKa O paboTe MPUJIOXKeHUsI B COOTBETCTBUM C Bepcueit 2.7.
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«MoitO¢uc Iloura»
IToura

1. YderHrnle 3anucu

* HcmpasneHa npo6ieMa, IPUBOJUBIIAS K OTCYTCTBYIO KHOIKY JJIsl TO/IK/IIOUEHHs K YIeTHON
zamickd  MouOduc B OKHe aBTOpW3alMM TIOCHAe BBbIXOJIA M3 YYEeTHOM 3alltCH.
JlJiss  KOppeKTHOrO IIO/K/IIOYeHUs] K Y4YeTHOM 3alMCH HeoOXOJUMO OUYMCTUTh MalKy
¢ mpoduiieM I0JIb30BaTeJIs U Nepe3anyCTUTh IPUIIOKeHue.

1. Pa6ora c mankamu u ¢aitytamu

e OrTkioyeHa BO3MOXHOCTb CO3[1aTh IIOYTOBYIO TamnkKy @pu paboTe MPWIOKeHHs
B ABTOHOMHOM peXHUMe.

— Omcymcm6yem omobpadiceHue chucka nucem 6 nanke, ecau 6 Ha36aHuu nanku ecmb kKabBbtuku (")
Ha ycmpoticmBax ¢ OC Anem.

2. Coucok nmucem

® chpaBneHa HpO6J’[€M8, HMHOT'ld IIPpUBOIUBIIAA K CKPBITHIO KHOIIKW OT3bIBd COO6H.[€HI/IH.

3. Ilopnmepxxka mognmucH

— HekoppekmHo omobpadicatomcst KHonku 0 popmamupoBaHus mekcma npu nonbimke yoaaums Cmulb
mekcma 6o 6pems pedakmupoBarus nodnucu.

Kanennaps
1. Co3panue coOBITHI

e JloGaBieHa BO3MOXXHOCTb BbIOpPATh OpraHU3aTOpa U3 OCTYIHBIX IPY CO3[IaHWU COOBITHS
B KaJieH/lape, K KOTOPOMY paHee ObLT IIpeJJ0CTaBJIeH JIOCTYII C IIpaBaMH Ha peflakTUPOBaHUe.

— Ilpu co3danuu cobvimus u nocnedyrouiem dobabreHuu Ho6020 yuacmHuka hoje noucka ons dobabneHus
y4acmHukoB 3anoniHssemcss KOHMakmom moJabko umo 006aBneHHo20 yuacmHuka npu honblimke yCmaHo6ku
Kypcopa 6 none «Becb OeHb», «HasBaHue» unu «/Jama».

AnpecHast KHUTa
1. Coucok KOHTaKTOB

* Hcnpaenena npo6siemMa, TPUBOMBIIAS K HEKOPPEKTHOMY OTOOpa’kKeHHIO CITMCKA KOHTAaKTOB
B IJ7100a/IbHOM aJIpeCHOM KHUTe.
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BEB-ITPIOXKEHUSA

AaMuHHCTpUPOBaHUe

1.

HNuTepdeiic

Jlob6aBiieHa mopiep>kka 0TOOpakaeMOTro UMeH!U OPTraHU3alTHH.

JlobGaByieHa BO3MOXKHOCTb Ilepexofia B pasfiesl yIpaB/eHUs IIOYTOBOW CHUCTeMOM
pyu Hanuuuy uHTerpanuu ¢ «MoinOduc ITouray.

O6HoBeH MHTepdelic He3arpy)XeHHbIX B pe3yJibTaTe OMIMOKWA BBOZAA ajjpeca WIA IOTepU
CBSI3W C CeTbI0 CTPaHUI] INPWIOXKeHUs:: JobaBjieHa BO3MOXHOCTb Ilepexojia Hasaf,
1iepe3arpy3Ky CTPAHUIIbI ¥ BBIXOZA U3 IPUJIOXKEHHsl.

Be3onacuocrn

JlobaBiieHa BO3MOXHOCTb BKJIIQUEHMS] Y OTKJIIOUEHHSI aBTOMAaTHYeCKOM OJIOKMPOBKHU
y4eTHbIX 3aliCei MU JJIUTEeJIbHOM OTCYTCTBUM aBTOPU3AIIUM B CUCTEME.

JlobaBiieHa BO3MOXXHOCTb YCTAaHOBUTH IIepHOJI BpEMeHM, I10 WCTeYeHHUIO KOTOPOTO
HEaKTHBHbIE YUeTHbIe 3alTCH OyIyT 3a0JI0KMPOBAHbL: OT 1 10 45 AHel.

Jlo6aBiieHO COOTBETCTBYIOIllee yBeAOMJIEHHe IIPU IIONBbITKE BBECTH HeAOIyCTUMOe
3HaueHHe B I10JIe «CPOK JEHCTBHS TapOJIsh».

Jlo6aBiieHbI BCIUTBIBAIOIME YBEAOMIIEHHS O COBEPIIIEHHBIX JIEUCTBUSX B pasaenie «llapommy.

Hacrpoiiku 3arpy3ku

JlobGaBieHa BO3MOXXHOCTb pa3pelidTh WM 3alpeTUTh 3arpy3Ky U IPOCMOTP JIOKYMEHTOB
C 3JIEKTPOHHOM NOJINHUCHIO B pwioxeHuu «MoOduc JlokymeHTb» 11711 BeO-Opay3epoB.
HWHukanus TOKYMeHTOB C 3JIeKTPOHHOM TOJANUCHIO B paszfienax «llybrmudyHble CChUIKN»
1 «YnaneHHble 0OBEKTB 0TOOpaXkaeTcsl TOJIbKO, eCiId aIMUHUCTPATOP CHUCTeMbl BKIIIOUMII
COOTBETCTBYIOIIYIO0 BO3MOXKHOCTb.

IToin30BaTenu

JlobaBieHa BO3MOXKHOCTh yKa3aTh OCHOBHOW W JOIOJIHUTENbHbIE TejedOHHbIe HOMepa
MI0JIb30BATEJISl U YCTAHOBUTD UX THIL: «JIAYHBINY, «pab0Ounii» UM «He BHIOPAHOY.
JlobGaBieHa BO3MOXHOCTb YyKa3aTb JIONOJHUTENIbHBIM ajpeCc 3JIeKTPOHHOM IIOYThHI
Y YCTAaHOBUTD €ro THII: «JINIHBINY, «paboumi» WU «He BbIOPAaHOY.

Jlob6aBiieHa nojjiep>kka nepe/iayy MpaB BIIaJleHUs JOKYMEeHTaMU C 3JIeKTPOHHOM MOJIITHUCHIO
IIpY y/1aJieHUH T10J1b30BaTeJIsl C llepefiauel IIpaB JpyroMy [10/1b30BaTesll0 OpraHU3aliu.
OOHOBJIeHBI TEKCTbl YyBeIOMJIEHHMM O IOCTHXXeHUM JIMMHUTA KOJIMYecTBa I10JIb30BaTesei
¥ MaKCHMaJbHO JOMyCTUMOI'O MecTa B OpraHU3aIvu.

HaxxaTue Ha mMKTOrpaMMy IOMCKA Tellepb aBTOMAaTH4eCKH IMPUBOJUT K YCTaHOBKe ¢oKyca
B I10JIe BBOZIa IOMCKOBOTO 3aIIpoca.

I'pynnsi

Jlo6aBiieHa BO3MOXHOCTD 337JaTh OTOOpa)kaeMoe UMsI OpraHU3alvu.
HcrpaBnena mnpo6ieMa, MPUBOAMBINAS K OTOOPaKeHHIO HepeyieBaHTHBIX Ppe3yJIbTaToB
TIOMCKA [IPY TIPOKPYTKE CITUCKA Pe3yJIbTaTOB MOWCKA.
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6. IlybosmuHbIe CCHLIKH

e JloGaBieHa BO3MOXXHOCTb OIPaHUYUTh MAaKCUMAJIbHBIA CPOK HeMCTBUSI ITyOIUYHBIX CCHIIOK
IUI OPTaHU3aLIUH.

e JlobaBieHa nosjiep>kka JOKYMEHTOB C 3JIeKTPOHHOU ITOJINIKCHIO.

e JloGaBieHbl COOTBETCTBYIOUIME WHAUKAIMM JOKYMEHTOB C HEeBUAUMON BCTPOEHHOMH
U OTKpeIUIeHHO! 3JIeKTPOHHOM ITOITUCHIO.

e JlobaBieHbI CBeIeHNs O BpeMeHU aKTUBAalluy UHIUBUyaJIbHOU CCBUIKH.

e Hcmpasnena mnpobriema, NpYMBOAMBINGS K IIPOKPYTKe CIIMCKA CCBUIOK HaBepx IOCie
3aKPBITUSA BCIUILIBAIOIIEr0 OKHA B paszjere.

7. OOmue manku

* OrpaHrYeHa BO3MOXHOCTb yYKa3aTb Ha3BaHKe OOIIell Manky JJIMHOM Ooiiee 255 CHMBOJIOB.

8. Ynanenusie 00beKTHI

e JloGaBieHa nojjiep>kka JOKYMEeHTOB C 3JIeKTPOHHOU MO/INKCHIO.

* (OOHOBJIEHBI TUKTOTPAaMMbI GOPMATOB (paliioB.

e JlobaBieHbl COOTBETCTBYIOUIME WHAWKAIMM JOKYMEHTOB C HEeBUAWMON BCTPOEHHOMH
Y OTKPeIUIeHHOM 3JIeKTPOHHOM IIOAIIUCHIO.

* (OO6HoBIeH nHTepdeic (G1aroBbIX KHOIOK.

e HcmpaBneHna mnpo6ieMa, NMPUBOJMBIIAS K HEBO3MOXXHOCTU OTOOpa3uTh MOJIb30BaTesel,
y KOTOPBIX y/iajleHbl TOJIbKO OOIIKe MalKy.

— Omcymcm6Byem aBmomamuueckoe 6occmaHobneHue c6a3aHHbIX JOKYMeHMA C OMKpenaeHHoi nodnucuo
u camoeo aiina anekmpoHHoii nodnucu.
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Yupasiienne no4YTOBOM CUCTEMOMH
1. HnTepdeiic

* JloctynHel cnenyromye pasfensl: [logroBele nomensl, Ilonb3oBaTtenn, ['pynmbl pecypcos,
['pyminbl pacchIoK.

* JlocTynmiHa BO3MOXHOCTh BbIOpAaTh SI3bIK HMHTepdelica: PyCCKUM, aHTJIMHACKUM, UCHAHCKUM,
¢dpaHIly3CcKui, TOPTYTaTbCKUH.

e JlocTynHa BO3MOXHOCTb IIepeiTH B IprjIoXeHre AJIMUHUCTPHUPOBaHUE.

* JlocTynHa BO3MOXXHOCTb BBIUTH U3 CUCTEMBI.

2. IIouToBBIC JOMEHEI

e JlocTymnHa BO3MOXXHOCTb IIPOCMOTPETH CITUCOK IMOYTOBBIX JIOMEHOB OPraHU3al1H.
e JlocTynHa BO3MOXHOCTb 100aBUTh HOBBIM IIOYTOBBIM JIOMEH.

e JlocTymnHa BO3MOXHOCTb PeJJaKTHPOBATh [TOYTOBbIE JOMEHBI.

e JlocTymHa BO3MOXXHOCTb BBIOpATh IMOYTOBBIM JJOMEH M0 YMOTYaHHUIO.

* JlocTynHa BO3MOXXHOCTb YAAJIUTh IIOYTOBBIM JIOMEH.

3. Ilosn3oBaTenn

* JlocTymnHa BO3MOXXHOCTb IIPOCMOTPETH CITMCOK I0JIb30BaTesiel B OpraHu3aliuu.
e JlocTynHa BO3MOXHOCTb I00aBUTh HOBOTO T0OJIb30BaTeJIs.

e JlocTymnHa BO3MOXXHOCTb peJJaKTHPOBATh MOJIb30BaTeIel.

* JlocTynHa BO3MOXXHOCTb YIIPABJISITh IOYTOBOM KBOTOM I0JIb30BaTeNIeH.

* JlocTymnHa BO3MOXXHOCTb YAAJIUTh 110JIb30BaTeJIsl.

— H3meHeHus cBedeHuli o nombzoBameneii, Kpome noneli umeHu u amunuu, He ompascaromes 6 cucmeme
u coomBemcm@yrouiem pasdene npunodiceHus AOmuHucmpupoBaHue.

4. I'pynisl pecypcoB

e JlocTynHa BO3MOXHOCTb IPOCMOTPETh CIIMCOK I'PYIIII PeCypCOB OpraHU3alvu.
¢ JlocTynHa BO3MOXHOCTb 100aBUTh HOBYIO TPYIIITy PeCypCOB.

e JlocTymHa BO3MOXHOCTb JOOABUTh U YIAJIUTh PECYPCHI B I'PyIIIle PeCypCoB.

* JlocTynHa BO3MOXHOCTb U3MEHUTb UMsl I'PYTIIIbI PeCypCoB.

e JlocTynHa BO3MOXHOCTb YJJaIUTh IPYIILy PeCypCOB.

5. I'pynnsl paccbuiok

e JlocTynHa BO3MOXHOCTb IPOCMOTPETh CIIUCOK I'PYIIIT PaCChIIIOK OpraHU3alivy.

¢ JlocTynHa BO3MOXHOCTb 100aBUTh HOBYIO TPYIIITy PaCChUIOK.

e JlocTynHa BO3MOXHOCTb pe/lakTHPOBaTh IPYIITy PacChUIOK.

e JlocTynmHa BO3MOXKHOCTb BKJIIOYMTb WM OTKJIIOYWTh aABTOMAaTHYeCKoe OTKJIOHeHHe
COODI1IeHNH, OTIIPABJIEHHBIX TPYIIIe C BHEIIHUX [I0YTOBBIX afjpecoB.

¢ JlocTynHa BO3MOXHOCTb YJJalIUTh IPYIITY PaCCHUIOK.

6. ABTOpH3aua

® HOCTYHH& BO3MOXHOCTb dBTOPHU3adllX C MCII0JIb30BAHKWEM JIOTWHA U I1apOJId I10JIb30BATeJIsd.

— IIpu nepexode u3 npunosiceHust AOmuHucmpupobaHue Heobxoduma nobmopHas abmopusauus 6 cucmeme.
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JOKyMeHTBI

1. Hntepdeiic

Bo BcruibiBaromiemM oxkHe CBefleHWM O I0JIb30BaTesle Tellepb OTOOpaXkaloTCs BCe AOCTYIIHbIe
CBeJleHUs U3 ero IPOpUIIs.

JlobaBiieHa COOTBETCTBYIOIIAs WHIWKALIMS JJIs TPYII I10JIb30BaTesieil BO BCILIbIBAIOIIEM
OKHe CBeJleHHU! O TI0JIb30BaTeJle.

JlobaBieHa  COOTBETCTBYIOIAs  MHAMKAIMS  JUIsl  HEaKTUMBHBIX  IIOJIb30BaTesled
BO BCIUIBIBAIOII[EM OKHe CBeJleHUH O II0JIb30BaTelle.

HoBble uMeHa ¢aiijioB W TANOK Telepb MIHOBEHHO OTOOpaXkaloTCsi B HHTepdeliice
IIPWIOXKEeHUs Cpa3y MOoCJie OCYIeCTBIIeHHUs OIlepaliuu IeperMeHOBaHUS.

OOHOBIIEHbI TUKTOIPAMMbI KOMaH/T Ha [TaHeJIM UHCTPYMEHTOB U B KOHTEKCTHOM MEHIO.

2. Comcok ¢aiiyioB ¥ Manoxk

JlobaBreHa UHIAMKAIMS TOIITUCAHHBIX 3JIEKTPOHHOM MO/IMUCHIO JOKYMEHTOB.
HcnipaBnena npobsema, MpUBOAMBIINAS K COpOCY BbiJieJieHUsl Manok U $aiioB BO BpeMs
BBITIOJTHEHUS TPYTITIOBBIX OTIepallvii B Marike yPOBHEM BHIIIIE.

— Ilpu 6binonreHuu epynnoBbix onepauuii UHOUKAMOPbl NOONUCAHHLIX  3AEKMPOHHOU Nodnucblo
JdokymMeHMOoB Mo2ym omobpaxdcamuvCs C 3a0epHCKOl.

— /Jlng 3awuuieHHbIX napoieM U hoONUCAHHLIX 31EKMPOHHOL nodnucvlo JokymeHmMoB omobpadicaemcst
MOALKO UHOUKAUUS 3AUUMbl NAPOAEM.

3. ITanku

Hcnpapnena npobrema, NPUBOAMBINAS K OTCYTCTBYIO BbljIeJIeHHSI UMEHH TallKu B OKHe
CO3/IaHUS ¥ TIeperMeHOBaHUS TalKH.

4. O01mue mankun

HpI/I BbI3OBE OKHA4 CO3JddHHA KOIIMHU q)afma Wi IIallIKKU B O6HII/IX Markax Telepb
110 YMOJI9aHHUIO YKa3bIBA€TCY ero TeKyilee pacCIlioJIo’KeHHne.

5. dainsl

JlobaBieHa mojjep)KKa IOJIUCAHHBIX HEBUJUMOM BCTPOEHHOM WM OTKpPeIJIEHHOW
3JIEKTPOHHOM TOJIMUChI0 JIoKyMeHTOB B ¢opmarax DOCX, ODT, XODT, XLSX, ODS,
XODS.

Jlob6aBiieHbl COOTBETCTBYIOIME yBeJoMIIeHUs] 06 0COOeHHOCTSIX paboThl C MOAIHUCAHHBIMU
BJIEKTPOHHOM IOIUCHIO JOKYMEeHTaMU.

— Jlna pedakmupoBanus nodnucanHoz2o HeBudumoili 6cmpoeHHOll uau  OMKpenaeHHol 31eKMpPOHHOL
nodnucwvto dokymeHma Heobxodumo BbtnoaHums komaHdy «Pedakmupobame xonutox». Ilpu smom 6 konuu
dokymeHma damHble 0 nodnucu 6ydym ydaneHsl.

6. Ilouck

OOHOBIIEH TeKCT yBeJOMJIEHHSI 00 OTCYTCTBUM HaWJIeHHbIX GalioB € 3aJaHHBIMU
rapamMeTpaMH TIOMCKa.
OOHOBIIEH TEKCT YBeJAOMJIEHHS O HEBO3MOXXHOCTH OCYIIEeCTBIIEHWsS OIEepalyu IT0MCKa
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C UCIIOJIb30BAHHUEM NOIIOJTHUTENIbHBIX IIdpAMETPOB IIPU OTCYTCTBHUU IIONUCKOBOI'0 3aIIpOCA.

7. 3arpy3ska

JloGaBiieHa TmofjiepKKa TOATMCAHHBIX HEBUJIMMOW BCTPOEHHOW WM OTKPEeIvIEHHON
3JIeKTPOHHOM MOJIKChI0 JIoKyMeHTOB B ¢gopmarax DOCX, ODT, XODT, XLSX, ODS,
XODS.

8. CxkauuBauue

JlobaBieHa mnojjep>KKa IOJMUCAHHBIX HEBUJUMOM BCTPOEHHOM WM OTKpPeIJIEHHOW
AJIEKTPOHHOM TOANMChIO ToKymMeHTOB B ¢opmarax DOCX, ODT, XODT, XLSX, ODS,
XODS.

9. IlpocMOTp AOKYMEHTOB

Jlo6aByieHa BO3MOXXHOCTb TEKCTOBOI'O IIOMCKA II0 COJIepXKMMOMY IIPOCMAaTpHUBaeMoro
TEeKCTOBOI'O JIOKYMEHTA, 3JIEKTPOHHOM TabJIUIIbI WU ITpe3eHTaluH.

JlobGaBieHa BO3MOXXHOCTb IIPOCMOTpPA TOANMCAHHBIX HEBUAUMOW BCTPOEHHOM WU
OTKPeIUIEHHOW 3JIeKTPOHHOW MOANUChi0 JoKyMeHTOB B ¢opmarax DOCX, ODT, XODT,
XLSX, ODS, XODS.

Jlo6aBiieHbl COOTBETCTBYIOIIME MOJICKA3KU K KHOIIKAM HaBUTAIlUK MeX1y daiyiaMu.
HcnpaBnena mnpobiiema, NPUBOAMBIINAS K HEKOPPEKTHOMY OTOOPa)KeHHWIO COJIep)KUMOTO
Tekylleld Bepcud ¢aisia B ¢dopmare XODT, co3maHHON B pe3ysibTaTe BBIIOJHEHUS
OTIepalvy 3arpy3KH C 3aMeHOM.

— Omcymcm6Byem 6o3modzcHocmb mekcmoBo20 noucka no codepacumomy npezenmauuti 6 popmame XODP.

10.Bepcuu

HcnipaBnena npo6siemMa, MHOT/Ia MIPUBOJIMBINAS K CKAYMBAHUIO BepCUM GalyioB, CO3/IaHHBIX
B pe3yJibTaTe BBIIIOJIHEHUS OIlepallvy 3arpy3KH C 3aMeHOM, B HEKOPPeKTHOM ¢opMare.
HcnipaBnena npobiema, NPUBOJMBINAS K HEBO3MOXXHOCTHM OTOOpPa3WTh yBeJOMIIEHUe
O HEBO3MOXHOCTH IpefBapUTEIbHOTO IPOCMOTpPa BEepCHUM 3aIIUIIEHHOTO I1apoJieM
JIOKyMEeHTa.

11. CoOnITHS

Jlob6aBiieHa 3anMCh COOBITHSI aBTOMATUYECKON OJIOKUPOBKH ITYOTMYHON CCHUIKH.

Jlo6aBiieHa BO3MOXKHOCTB TIPOCMOTPa CBeJleHnH 00 yIaJeHHbIX U3 CUCTEMBI TI0JTh30BaTEJISIX.
Hcnpapnena mnpobiemMa, WHOTAA MPUBOIUBINAS K OTOOpaXKeHHWIO YycTapeBiiero ¢oTo
M0JIb30BaTesIs (aBaTapa).

12. O61mmii focTyn

OOHOBIIEHBI TEKCTHI YBEIOMJIEHUH TTPH TIOTIBITKE MPeJOCTaBUTh cebe IOCTYT K 0OBEeKTY.
[lombiTka 3ampoca TpaB OOIEro JOCTyma K SPJbIKYy Ui Tanku Wik ¢aiiia Tenepb
KOPPEKTHO TMPUBOJIUT K OTKPBITHUIO OKHA 3aIpoca JIOCTyTa K UCTOYHUKY 3TOTO SIPJIbIKA.
Hcnpapnena mpobiema, MPUBOIMBINAS K HEKOPPEKTHOMY OTOOpakeHHUI0 UHTepdeiica OKHa
BbIOOpa KOHTAKTOB VISl TIPEIOCTaBIIeHHsT 06IIIero AOCTyIa.
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13.IIy0mnaHbBIE CCHLIKH

e Jlo6aBieHa BO3MOXXHOCTb yKa3aTh JIaTy U BpeMsi OKOHYaHUS CPOKa JIeMCTBHUSI CChLTKU.

* JloGaBieHa TMoOjjiep>KKa YCTAHOBJIEHHOTO aJMHUHHUCTPATOPOM CHUCTEMbl OTpaHUYeHUs
MaKCHUMaJIbHOTO CPOKa JIEMCTBUS CChUIKH.

e [Ipu u3MeHeHMU IpaB JIOCTyIA TOJIb30BaTelisd K aiaMu WM I1alkaM, CO3[aHHbIe 3TUM
MoJIb30BaTesieM IMyOJWYHbIe CCBUIKM JUIsl 3TUX OOBEKTOB Telepb aBTOMATHYECKH
YIAJISIIOTCSL.

e [lapamerp «HOuBHYyabHAs CCHUIKA» TeNepb Ha3biBaeTCsl « OTHOKPATHBIA JOCTYII.

* (OOHOBJIEH COINPOBOJUTENIbHBIM TeKCT TP KOMMPOBAHMM CCBHUIOK C OJHOKpPATHBIM
IOCTYTIOM.

14.1Ilyonuunblie ¢aiinbl ¥ ManKu

® OrkirroueHa Bo3MOXKHOCTb « CKavaThb BCe» B ITYCTBIX IIaIIKdX.
15.IIpoduns
* JloGaBieHsl pefakTupyemble mosist: Opranuzarnusi, JlomkHocTts, ['opon 1 TenedoH.

16. YBegomiienusa

® y,[[aJ'IEHbI CBeleHHud 00 dBTOPCKHX ITPdBdX B IIOYTOBBIX CUCTEMHBIX YBeIOMJICHUSX.

17. CnpaBka

* (O6HOBIIEHA cIipaBKa 0 paboTe MPUWIOXKEeHUsl B COOTBETCTBUU C Bepcuen 2.7.
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«MoiO¢uc Texcr»
1. Hntepdeiic

* [laHenb UHCTPYMEHTOB Tellepb aBTOMAaTUYeCKU U3MeHsieT pa3Mep M COCTaB, B 3aBUCUMOCTHU
OT pa3Mepa OKHa Beb-Opay3epa.

* [Ipu ymeHbIlleHUH pa3Mepa OKHA YaCTb MHCTPYMEHTOB OyJleT CKpbITa.

e JloGaBieHa kKOMaH/a Jijisi BbI30BA BBIMAJAIOIIEr0 MEeHIO CKPLITHIX B pe3ysibTaTe M3MeHeHHs
pasmepa IaHejld UHCTPYMEHTOB [JeVCTBUM.

¢ JloGaBieHbl KHONKY yJaneHus GUTyp U U300pakeHUH Ha I1aHelb UHCTPYMEHTOB.

e (OOHOBJIEH MU3alH CUCTEeMHBIX YBeJIOMJIeHHUH.

— Bo3MmooicHO HekoppekmHoe omobpadiceHue 6Bbinadarouie20 MeHlo CKpblimblx Oeticmbuii 6 oxHax
HeboJblL020 pasmepa.

2. Taoaunel

e Jlo6aBneHo oTobpakeHHe TabOWIl C NPUMEHEHHBIMHM IMapaMeTpaM{d OOTeKaHHUs TeKCTOM,
CO3[IaHHBIX B JIPYTOM peJaKTope.

e JlobaBrneHa BO3MOXXHOCTb peJaKTUPOBAaTh COJIEPXKMMOe TaOiuil C TpUMeHeHHBIMU
rapaMeTpaM# 0OTeKaHHS TEKCTOM.

— OmcymcmByem 6o3modicHoCmb  Bbideiumb  HECKOMbKO SueeK, CMpoK uiu cmoabuo8 6 mabauuax
C NPUMEHEHHbIMU Napamempamu 06meKaHust MeKCImoM.

— Omcymcm@Byem 6o3modcHOCMb hpumeHums gopmamupobaHue k BvideneHHoll obnacmu sueek 6 mabauyax
C NPUMEHEeHHbIMU Napamempamu 06meKaHust MeKCmoM.

— Omcymcm6yem 6o3modscHocmb dobaBumb uau yoaaums HECKONLKO CMpPOK uau cmoabuo6 6 mabauuax
C NPUMEHEHHbIMU Napamempamu 06mMeKaHust MeKCrmomM.

— Omcymcm6Byem 603mModicHOCMb u3mMeHUMs popmamupobarue 2paHuy, Ons Beeti mabauubl unu duandasoHa
siueek 6 mabauuax ¢ npuMeHeHHbIMU hapamempamu obmekaHus mekcmom. HameHeHue popmamupobaqus
2paHul, 603M0CHO uepe3 npuMeHeHue BHeWHUX 2paHuy K kKaxcdoll auelike.

— Omcymcm8yem 603m02CHOCMb U3MEHUMb paA3mepbl CMPOK U cmoabuoB ¢ nomowwto 3axBama neboii
knaBuweii Mblwu u nociedytouje2o nepemsieubanus ux epaqul, 6 mabauyax ¢ npuMeHeHHbIMU hdpamempamu
0bmeKaHust meKCmoM.

— Omcymcm6yem 6o3modcHocmb  konupoB6ams  napamempst  popmamupobarust 6 suelikax mabauy
C NPUMEHEHHbIMU Napamempamu 06meKaHust MeKCImoM.

— Omcymcm6yem 603mMO02CHOCMb U3MEHUMb pa3mep mabaulbl C NDUMEHEHHbIMU Napamempamu obmekaHus
MeKCmMoM C NOMOWBIO yen08bix Mapkepo6b.

— OmcymcmByem 6o3mooicHocmb nepemeuwjamsbcsi 6Hympu mabauubl ¢ NpUMeHeHHbIMU hapamempamul
obmekaHusi mekcmoM ¢ nomowwbio cmpenok 66epx u 6Hu3. Hasicamue cmpenku 66epx nomecmum Kypcop
6 nebulii BepxHuii yeon mabauubl, cmpeaku 6Hu3 — 6 npabwiii HUdXCHULI.

3. N3obpakenus

¢ JloGaBieHa BO3MOXHOCTb IlepeMeliaTh N300paXkeHus! C IIOMOIIbIO0 CTPeJIOK Ha KJIaBUaType.

— Omcymcm6Byem 603M02CHOCMb NEpeMEWdmb U306padiceHust C NOMOUbIO CMPeNoK Ha kaaBuamype medxcdy
cmpaHuyamu 0oKyMeHma.

4. durypsi

e Jlo6aBieHa BO3MOXHOCTb IiepeMeliaTh PUTyphl C IOMOIIbIO CTPeJIOK Ha KJIaBUAType.
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— OmcymcmByem 603modcHOCMb nepemew/ams Pueypbl C hOMOWbIO CmMpenok Ha kaaBuamype medcoy
cmpaHuyamu 0oOKyMeHma.

— Omcymcm6Byem 6o3amodscHocms Bcmabums  Puzypy 6 mabauuy ¢ nNpuMeHEHHbIMU hapamempamul
00meKaHust meKkcmom.

5. I'mmepcchuikn

e Jlo6aBieHa BO3MOXHOCTb IIePeHTH TI0 CChIJIKe, I00aBJIEHHOM K TeKCTY BHYTPU QUTYPHI.
e JlobGaBieHa BO3MOXHOCTb IEpPEHTH M0 CChUIKe, T0OABIEHHOW K TEKCTYy B siueiike TabIIUIThI
C IpUMeHeHHBbIMU TapaMeTpaMy 00TeKaHHsI TEKCTOM.

6. Ilomck u 3aMeHa

— Ilouck no mexkcmy 6Hympu mabauy ¢ npuMeHeHHbIMU napamempamu obmekaHust mekcmom pabomaem
HekoppekmHo. Pesyabmamut noucka 6ydym Bei0eneHs! cepbim 6 dokymeHme, HO He yuumbi6aromes Ha haHeau
noucka.

7. PeuneH3upoBaHue

e JlobaBieHa BO3MOXHOCTb 3allMCHIBAaTh M IPOCMATpPUBaThb W3MEHEHUs, BHeCeHHbIe
B TaOJWIIBI B TEKCTOBOM JIOKyMeHTe: AoOaBjieHWe U yhajeHwe Tabmuil, gobaBiieHue
Y yZiajieHHe CTPOK.

* JloGaBieHa BO3MOXHOCTb IIpOCMAaTpUBaTh B peXHMe pelleH3UPOBaHUSl H3MeHeHUs,
BHECeHHbIe B TAOJIUITbI B TEKCTOBOM JIOKYMEHTe B JIPYTOM peJlakTope.

— Omcymcm6yem 603MOJCHOCMb  YACMUYHO NPUHAMb UAU  OMKAOHUMb — u3MeHeHus (6cmabka
unu yoaneHue cmpok) 6 mabauuax.

8. IlpoBepka mpaBonucaHus

— Omcymcm@6yem npoBepka npaBonucaHus 031 mekcma BHympu mabauubl C NPUMEHEHHbIMU hapamMempamul
obmeKkaHust meKCmom.

9. CnpaBka

e (OOHOBIEHA CITpaBKa 0 paboTe MPWIOXKEHHUS B COOTBETCTBUM C Bepcuen 2.7.

22
© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'MUH», 2013-2023



MonQOdpuc

«MoitO¢uc Tabmauia»
1. Hntepdeiic

* [laHenb MHCTPYMEHTOB Tellepb aBTOMaTU4YeCKH M3MeHsleT pa3Mep U COCTaB, B 3aBUCUMOCTHU
OT pa3Mepa OKHa Beb-Opay3epa.

* [Ipu ymeHbIIeHMM pa3Mepa OKHA 4aCTb UHCTPYMEHTOB OyZieT CKpbITa.

e JlobaBieHa KOMaHZa [JIsl BbI30Ba BBINAZAIOIIEr0 MEHIO CKPBLITBIX B pe3ylbTaTe U3MeHeHUs
pasmepa IaHejld UHCTPYMEHTOB [JeVCTBUM.

e JloGaBieHsl KHOIIKHA yaaJeHus duryp, r300pakeHUH u JarpaMm
Ha I1aHeJIb UHCTPYMEeHTOB.

* (O6HOBJIEH IM3aliH CUCTEMHBIX YBeJIOMJIEHUH.

— BosmooicHO HekoppekmHoe omobpadiceHue 6Bbinadarouwe2o MeHO CKpbimbix OeticmBuii 6 oKkHax
HebobUI020 pasmepa.

2. JIuctol

e Jlpu co3manuu HOBOTO aiyia akTHBHAs OOJIACTh IEPBOTO JIUCTA Telepb COCTOUT
u3 300 ctpok u 26 cToOIO0B.

3. N3o0paxkenus

e Jlob6aBieHa BO3MOXHOCTb IlepeMellaTh U300paXkeH!s C IIOMOUIbIO CTPeJIOK Ha KJIaBHUaType.

— Omcymcm6yem 603MOdCHOCMb hepeMewams U306pafceHuss C NOMOWbBID CMpenok Ha KiaBuamype
Mexncdy aucmamu.

4. Purypsl

e JloGaBiieHa BO3MOXHOCTD IlepeMeliaTh PUIyphI C IOMOIIBIO CTPeJIOK Ha KJIaBHUaType.

— Omcymcm6Byem 6o3modcHOCMb nepemewams @uaypbl C NOMOWbBI0O CmMpelok Ha krabuamype
Medxcdy aucmamu.

5. 3amerku

* B 3ametke B siuelike Terepb 0TOOPaXKaeTCsl UM TIOIb30BaTeisl, OCTAaBUBIIIETO0 KOMMEHTapHH.
e JlobaBieHa mnopjiepkka OTOOpakeHWsI MMeHM II0JIb30BaTeliss B 3aMeTKax, CO3[IaHHBIX
B CTOPOHHHUX peflaKTopax.

6. CnpaBka

* (OO6HOBJIEHA CcHIpaBKa O paboTe MPUJIOXKeHUsI B COOTBETCTBUM C Bepcuei 2.7.
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«MoitO¢duc IIpezenrtarus (Beta)»
1. Hntepdeiic

* [Ipu ymeHbIlleHUH pa3Mepa OKHA YaCThb MHCTPYMEHTOB OYIeT CKpbITa.

e JloGaBieHa kOMaHJa Jijisl BbI30BA BBIMAJAIOIIEr0 MEeHIO CKPLITHIX B pe3ysibTaTe M3MeHeHHs
pa3Mepa MaHe UHCTPYMEHTOB JIeHCTBUH.

* [laHenb UHCTPYMEHTOB Telepb aBTOMAaTHYeCKH U3MeHsleT pa3Mep M COCTaB, B 3aBUCHUMOCTHU
OT pa3Mmepa OkHa BeO-Opaysepa./lobGaBieHbl KHONKUA yAaneHUs GUryp, M300paskeHU
Y TeKCTOBBIX OJIOKOB Ha MaHeJIb MHCTPYMEHTOB.

* B meHio «BcraBka» gobasiieH myHKT « CChUIKay.

* B meHto «Bun» nobapieH myHKT «I'paHUIbI TEKCTOBBIX OJIIOKOB.

* (OOGHOBJIEH NU3alH CUCTEMHbBIX YBeJOMJIEHUH.

— BoamooicHO HekoppekmHoe omobpadiceHue 6Bbinadarowe2o MeHO CKpbimbix OeticmBuii 6 okHax
HebobUI020 pasmepa.

2. Paborta c moKyMeHTOM

® HO6aBHeHa BO3MOXHOCTb CKpPbIBATb WA OTO6pa>KaTI) I'PaHUIBI TEKCTOBLIX OJ10KOB
B peXXruMe peJdKTUPOBdAHUA.

3. H3obpaxkeHust

e Jlob6aBieHa BO3MOXHOCTb IlepeMellaTh U300paXkeH!s C IIOMOUIbIO CTPeJIOK Ha KJIaBHUaType.

— Omcymcm6Byem 603MOH#CHOCMb NEpemMeulams U306paxfceHus ¢ NOMOULLIO CMPeNoK Ha KaaBuamype mexicoy
caatioamu.

4. durypsi

® HO6aBHeHa BO3MOXHOCTH IlepeMeldTb (1)I/IprbI C IIOMOULIbIO CTPEJIOK Ha KJjlaBUATYyPpe.

— Omcymcm6yem 603Mo2CHOCMb nepemewams  @uaypbl C NOMOWBIO CmMpelok Ha krabuamype
Mmedicdy caaiidamu.

5. I'mmepcchinku

e JloGaBieHa BO3MOXHOCTb JI00aBUTh CCBUIKY B JJOKYMEHT C IOMOIIbI0 KOMAH/IHOTO MEHIO,
HaHeJId MHCTPYMeHTOB, MeHIo «BcTaBkay, KOHTEKCTHOTO MeHIO, TOPSYMX KIIaBHIIL.

e JloGaBieHa BO3MOXHOCTh JO0ABUTh CCHUIKY K BblleJIeHHOMY (pparMeHTy TeKCTa UK CIIOBY
BHYTpU SYeMKU Tabmuiibl, GUryphl, M300pakeHUs] WM TEKCTOBOTO OJIOKa, B KOTOPOM
yCTaHOBJIEH KYpCOpP.

* JloGaBieHa BO3MOXXHOCTb CO3J]aTh CCBUIKY B sideiike Tabmuibl, ¢urype, u3obpakeHur
WM TeKCTOBOM OJIOKe.

e JlobaBneHo aBToMarhyeckoe ¢(OpPMATUPOBAaHWE CCHUIOK U 3JIeKTPOHHBIX — aJ[PecoB
KaK TMIepCChUIOK.

* JloGaBieHa BO3MOXHOCTh PeJIaKTUPOBATh TEKCT U aJipeC CChUJIKU C TIOMOIIbI0 KOHTEKCTHOTO
MeHI0, TaHeJIM UHCTPYMEeHTOB, MeHI0 « BcTaBka» WK BCIUIBIBAIOIIETO OKHa.

* JloGaBieHa BO3MOXXHOCTb KONMPOBAThb aJIpeC CCBhUIKU C IOMOIIbI0 KOHTEKCTHOTO MeHIO
WIHM BCIUIBIBAIOIIEr0 OKHA.

* JlobaBieHa BO3MOXHOCTb TIEPEMTH 10 CCbUIKE C IIOMOIIbI0 KOHTEKCTHOTO MEHIO,
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BCIUTBIBAIOIIET0 OKHA WJIM TOPSYMX KJIABHIIL.

e JlobGaBneHO BCIUIBbIBAIOIIEe OKHO C BO3MOXHOCTBIO KOIMPOBAaTh M PeJaKTHPOBATh ajipec
CCBUIKH, a TaKXKe KOMaH/IOH Iepexo/ia 1o CChUTKe.

* [lpu BcTaBKe CCBUIKM B JIOKYMEHT B TIOjie «AJIpec» aBTOMAaTHYECKU HOOABIISETCS ajipec
TUIIePCChUIKY, Haxosiucs B 6ydepe obmeHa.

e [lpu BCTaBKe CCBHUIKUA B BBIFIEJIEHHBIA (pparMeHT TekcTa B moiie «TeKCT» aBTOMaTWYecKd
N00aBIISETCS BBIJIEJIEHHBIA TEKCT.

— Ilpu BbldeneHuu HeCKOMBKUX CCbLIOK onyust pedakmupobBaHus docmynHa moabko 0ast nep6oii CCblku.

— IIpu JdobabneHuu ccoiiku k GBoldeneHHomy ¢ppazmeHmy mekcma, yoce COOepiHcaulemy CCbLIKy
unu ee vacmo: ecau BeideneHue HAYUHAEMCs C CCbLIKU, mO Oydem OmMKpbIMO OKHO pedakmupoBaHus
cywecm8ytoweti CcblaKU, a ecau Bvi0efieHue HaduHaemcs C mekcma — k GvideneHHoMy ppasmeHmy 6ydem
dobabnena HoBas ccblaka.

— Ilpu 6cmabke ccoinku 6 mexcm e2o cBoiicmba popmamupobarust 6yOym oduieHbl.

— Omcymcm6yem 6o3modzcHocms 6cmaBums ccblaky 6 BvideneHHyo epynny guzyp.

6. I'opsiume KIaBUIIIHA

e (CTRL (CMD) + K — co3naTh CCBHUIKY.
e (CTRL (CMD) + JIKM — niepeiiTu 110 CChIJIKE.

7. CopaBka

e (OOHOBIEHA CITpaBKa 0 paboTe MPWIOXKEHHUs B COOTBETCTBUM C Bepcuen 2.7.
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IIoura
1. Hurepdeiic

* (OO6HoBIeH nu3akH pasfena «Hactpoiikuy.

* (OO6HoBJIeHA MUKTOrpamMMa GJaroBoM KHOIMKK OTMETKH BaXKHOCTH MTUChMa.
2. Chomcok nucem

® HO68BJI€H8 BO3MOXHOCTb BBIJEJIATH MeTKaMH IellOYKHM HW  OTAe/IbHble IIMCbhbMa
C BO3MO>XXHOCTBIO OIlpeaejIeHus KaTE’l"OpI/Iﬁ I10JIb30BAaTeJIeM.
° HO6aBHEHa BO3MOXHOCTb M3MEHATb HA3BAHHA U I1BE€Tada METOK B CIIMCKe MEeTOK.

— OmcymcmByem 6Bo3mooicHocmb co3damb HoBble Memku. Cnucok memok coBnadaem co CRUCKOM,
docmynHbiM 6 HACMOABHOTI Bepcuu NPUNOHCEHUS.

— Ilpu usmeneHuu HazBanus unu ubema memku 6 Beb-6epcuu NPUAOHCEHUS U3MEHEHUS HE Ompassimcs
6 HacmoavHoll Bepcuu u Haobopom.

— IIpu 6bl0eneHuu MeMKaMmu nucbMa, KOmopoe omkpwuimo 6 Ho6oli 6kaadke u3 nanku «OmmeueHHblE
nazom», BbideneHHble MemKU y NUCbMA HE COXPAHSIMCSL.

3. Co3zmanue mucem

— IIpu nonbimke Hacmpoums U coxpaHums omnpabky abmoom6ema 6 ykazamHuwiii nepuod, amoombem
noav3oBamensm HadyuHaem gopmupobamscs ¢ MOMeHMa coxpaHeHust aBmoomBemuuka, a He ¢ 3a0aHHO20
noav3o6amenem BpemeHu.

4. Biuoxenus

e JloGaBiena BO3MOKHOCTD MIPUKPEIUISTh K MTUCHEMY BJIOYKeHUS
13 «MoiOd¢uc YactHoe O6mmako» B Buzie paitsios.
* (OOHOBJIEHBI HKOHKU TUTIOB (aityioB BiioxkeHu# 1ij1si dopmaToB XLSM, DOCM, PPTM.

5. Pabora c mankamu u ¢aiyiamu

® I[o6aBneHa BO3MOXHOCTb [JeJIETMPOBATb IIOYTOBBIE IIAIIKKM JPYT'MM  II0JIb30BATEJISIM
B pa3fiejie <<O6LL[I/II>'I AOCTYID» [UI IPOCMOTPAd, OTBeTAd U IIepeChblIKU ITHMCeM B IallKaX.

— Ilpu Hanuuuu docmyna K nanke 0py2o20 noJb3oBamens, ombeuams HA NUCbMA U3 NANKU MOXCHO MOAbKO
om c6oe20 uMeHU.

6. Ilomck

® ,HO6aBJ'I€Ha BO3MOXXHOCTD ITOHCKa ITMCeM I10 [IPUCBOEHHbIM UM METKdM.

7. Ilopnepakka omoBenieHUN

— Omcymcm6Byem 603M0M#CHOCMb COXPAHUMb U3MEHEHUS 6 Hacmpoiikax yéedomaeHuil 0 HOBbIX NUCbMAX,
HanoMuHaHuii o cobbimusx u 3adauax nocae Bvixoda uz yuemHotii 3anucu u homopHoti a6mopusayuu 6o 6cex
6paysepax, kpome bpaysepa Mozilla Firefox.
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Kanennapsb
1. Hntepdeiic

e (OOHOBIIeH OU3aliH OKHA CO30AHUS HOBOI'O COOBLITUS.
e JlobaBneHo oToOpaXkeHHe UKOHKH 3arpy3KH IIPU BHECEHWH M3MeHeHWH B 3allJlaHMpOBaHHOE
CcOObITHE C OOJIBIITMM KOJIMYeCTBOM YYaCTHUKOB.

2. Kanengapu

e Jlo6aBneHo oToOpakeHHe KajleHJapel MOAKII0YeHHbIX YUeTHbIX 3anuceid MonOdwuc.
e JlobaBieHa BO3MOXHOCTb TIEPEKIIIOYaTbCS MeXy KaJeHJapsiIMHU Yy4YeTHBIX —3amucei
MoiiOduc.

3. Co3maHue cCOOBITHH

e JloGaBieHa BO3MOXHOCTb TP CO3[JaHMM COOBITHS BBIOpPAaTh KaleHJapb HOJKIOYeHHOW
YUYEeTHOU 3alUCH.

e JlobGaBnena BO3MO>XHOCTb IIPUKPEIVISTh BJIOXKEeHHsI K IUCbMY
13 «MorOd¢uc YactHoe O6mako» B Buzie paisios.

e JloGaBieHo yBeAOMJIeHMe O IlepeceKaloluXxCs BCTpedyaX B NHMCbMe-TIpUIJIAlIeHUH
Ha COOBbITHe, eciii yKa3aHHOe B IIPUIVIAIIEHUM BpeMs COBIIQ/IaeT C yKe 3aIIaHMPOBaHHBIM
COOBITHEM M OHO He OTKJIOHEeHO.

e JlobGaBieHa BO3MOXHOCTb CO3[laTb COOBITUE W3 BBIOPAaHHOTO MHCbMA C Yy4acTHeM
OTIIpaBUTeJIS U IT0JIyYaTesie.

— Texcm u BrodiceHus nucbma a6momamuyecku He Konupyemcs 6 onucaque cobbimus.

— Ilpu Hanuuuu epynnbl paccwliku 6 cnucke noayuameneil nucema 6ce yuacmHuku 2pynnbsl omobpaszsmcs
moJibko nocie co3daHust cobvimust 6 kaneHoape.

— Ilpu co3zdaHuu cobbimus u3 BibpaHHo20 nucbma u dobabreHuu HO6020 yuacmHuka cobbimus

uepes InanupoBujux yoansomest yHacmHuku cobbimust U3 nUCbMd.

4. Ilowuck

* JlobaBieHa BO3MOXXHOCTh IOMCKA II0 COOBITUSM B OCHOBHOM KajleHJiape IO Ha3BaHUIO
COOBITHS, OMUCAHWIO, HA3BAHWIO W HAJMYMIO BIIOXKEHHH, MeCTy COOBITHS, y4YaCTHUKAM,
¢dnaxky «IloBTOpSTHY, O AaTaM Havasia ¥ 3aBepIleHus] COOBITHSI.

3amauu
1. Co3ganue 3amauu

e JlobaBieHa BO3MOXHOCTb IPUKPEIUISITh BJIOKeHHs1 K nuceMy U3 «MoiOduc YactHoe
O6uakoy» B BUjie (HaitsioB.

— Ilpu co3zdaHuu HoBoz2o cnucka 3adau u nocaedyrouleli nonbimke npedocmaBums docmyn K CNUCKY
2pynnam paccwliok uHozda omobpascaemcs owubka o6 omcymembBuu coeduHeHus ¢ cepbepom u He Bce
nonv3o6amenu ycnewHo noaydarom docmyn K cnucky 3aday
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KoHTakTEI
1. CoMCcoK KOHTAKTOB

e JlobaBieHa BO3MOXHOCTb IIepEHTH K OT[eJIbHOMY JIMYHOMY KOHTAaKTy IIpM HMIIOpTe
B JIMUHbIe KOHTAKThI B aJIpECHOM KHUTe.
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CEPBEPHBIE CUCTEMBI
CucremMa xpaHeHHUs! JaHHBIX

* JloGaBineHa nofijiep>KKa JIOKYMEHTOB C 3JIeKTPOHHOM MOJIITUCHIO.
° YBenuueHa IMPpONU3BOAUTEJIbHOCTb CUCTEMEI.

* HcmpaBnena mpobiieMa, UWHOI/IA I[IPUBOJMBINAS K OIIMOKe YCTAaHOBKUA CHCTEMbI
Ha OC Astra Linux (Opeun).

Cucrema peJakTUPOBAHMS U COBMECTHOI pabdOThI

* YBenuueHa CTaOMIBHOCTh PabOTHI CUCTEMBI.
[TonTBeprxieHa BO3MOXKHOCTb OTHOBpeMeHHOM paboTe B cucteme 20 THICSY IIOJIb30BaTeIew.
Pacmmpen ciimcok ¢pukcupyembix COOBITUI ayauTa Jyist PYHKIUNM BOCCTAaHOBJIEHHUE T1apoJisl.
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MOBWIBHBIE ITPUJIOMEHUA

«MoitO¢uc Iloura» ana OC Android u iOS
1. Oowee

* Jlo6asnena noanepkka Bepcuu OC Android 14.

«MoitO¢uc Iloura» iOS u iPadOS
1. OOmzee

e Jlo6aBneHna nmopjaepxkka Bepcuu iOS 17.
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«MoiO¢uc Joxyments» miasa OC Android
Bepcus 2.6.1
Daily10BBIN MeHeLKep

1. PaboTra c mOKyMeHTOM

* VYiydmieHa IPOM3BOJUTENIBHOCTh INPUIIOXKEHUs! Npy paboTe C JOKyMeHTaMu B ¢dopmare
PDF.

PenakTop TeKCTOBBIX JOKYMEHTOB
1. Paborta c qokymeHTaMu

e JloGaBieHa BO3MOXHOCTb IIepeWTH M3 peXXrMa IIPOCMOTpa B PeXUM peNaKTUPOBaHUS
NOKyMeHTa Ha)kaTheM Ha UKOHKY «KapaHpamm.

— JlocmynHa 6o3modicHocmsb pedakmupoBams dokymeHmbt 6o Bpems noucka 6 pescume npocmompa.

PenakTop Tab/IMYHBIX IOKYMEHTOB
1. Pabora c fokymeHTamMu

e JloGaBieHa BO3MOXHOCTb IIepeWTHM M3 peXrMa IIPOCMOTpa B PEeXUM peNaKTUPOBaHUs
NIOKyMeHTa Ha)kaTheM Ha UKOHKY «KapaHpam.

— JlocmynHa 6o3modicHocmb pedakmupoBamsb dokymeHmbl 60 Bpems noucka 6 pexcume hpocmompad.

PenakTop npe3enTamuii
1. Pabora c foxkymeHTamMu

e JloGaBieHa BO3MOXHOCTb IIepeWTHM M3 peXXrMa IIPOCMOTpa B PeXUM peNaKTUPOBaHUS
IIOKyMeHTa Ha)kaTheM Ha UKOHKY «Kapanpam.

— Jlocmynna 6o3modicHocms pedakmupobams dokymeHmbt 6o Bpems noucka 6 pesxcume npocmompa.

Bepcus 2.6.2
Daily10BBIN MeHeLKep
1. ®opmaTbl TOKYMEHTOB

* JloGaBiieHa BO3MOXXHOCTb OTKPBIBATh U PeJIaKTUPOBATh IOKyMeHTHI B popmaTte RTF.
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Bepcus 2.7.0

Daily10BBIN MeHeIKep

1.

Pabora c nokymeHnTom

e JlobaBieHa BO3MOXHOCTh IIPOCMAaTpUBaTh IOANMCAHHBIE 3JIEKTPOHHOM  IMOMAIMMCHIO
nokymeHTsl B popmarax DOCX, ODT, XODT, XLSX, ODS, XODS.

* JloGaBiieHbl YBeIOMJIEHUsI O HAJIMYKHU 3JIEKTPOHHOM MOAMNMCH B JIOKYMeHTe U BO3MOXKHOCTH
CO371aTh KOIHIO IOKYMEeHTA ISl IaJIbHeUIIero peIakTHpOBaHUSI.

PEHaKTOP TEKCTOBBIX IOKYMEHTOB

1.

PaboTa ¢ TabauiamMu B TeKCTe

® HO68BJ’I€H8 BO3MOXHOCTb OTCJ/Ie)XMBATb KM3MeHeHHs], BHeCeHHble COdBTOPOM B Ta6JII/IIIy
B TeKCTOBOM IOKYMeHTe: JIO68BJIQHI/I€ WJIN yiaJieHrne CTPOK HUIIA T86JII/II_[I)I OeJIMKOM.

® HO68BJ'I€HO OTO6pa)K€HI/Ie Ta6J'II/II_[ C IIpUMeHEeHHbIMH IIapaMeTpaMH 00TeKaHUS TEeKCTOM
" BO3MOXHOCTBb PeldKTUPOBATb UX COOEPXKUMOE.
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«MoiO¢uc JoxymenTs» mis iOS
Bepcus 2.7.0
Daily10BBIN MeHeLKep

1. Oo1mee

* Jlo6aBnena noanepsxkka Bepcuu iOS u iPadOS 17.
* [Ipekpamena noguep:xka Bepcun iOS u iPadOS 14.
* (OO6HOBJIEH cTMCOK COBMecTUMBbIX Bepcuii «MoiOduc YactHoe Obiako»: 2.5, 2.6 1 2.7.

2. Pabota c mokymeHTOM

e JlobaBrneHa BO3MOXHOCTb IIPOCMATpUBAaTh TIOANMCAHHBIE 3JIEKTPOHHOM  TOJITUCHIO
nokymeHTol B popmarax DOCX, ODT, XODT, XLSX, ODS, XODS.

* JloGaBiieHbl YBeIOMJIEHUSI O HAJIMYKHN 3JIEKTPOHHOM MOAMMCH B JIOKYMeHTe ¥ BO3MOXKHOCTH
CO3/1aTh KOMUIO JOKYMEHTa JIJisl JaJIbHEeHIIIero pelakTUpOBaHUSL.

PenakTop TeKCTOBBIX JOKYMEHTOB
1. Pabora c ko1OHTUTYIaMHU

* JloGaBieHo oTobpa)keHHe HOMepa CTPaHUITHI B BUIE QUTYPHI.

e Jlo6aBieHa BO3MOXHOCTb H3MEHUTBH PACIOJIOKEHWe HOMepa CTPAHUIIbl B KOJIOHTHUTYJIE,
ee pa3Mep U o0TeKaHue.

e JlobaBieHa BO3MOXXHOCTb CKONHMPOBATh M BCTAaBUTb HECKOJBKO (UTYp C OIUHAKOBBIM
HOMEpOM CTPaAHHIIBHL.

2. PabOora c TabaunaMu B TeKcre

* JlobGaBneHa BO3MOXXHOCTb OTCJIEXXVBAaTh W3MEHEHUs, BHECEHHble COaBTOPOM B TabJHIly
B TEKCTOBOM JIOKyMeHTe: 00aB/IeHre WM y/IaleHHe CTPOK WM TabJIHIIbI [eJTUKOM.
¢ JlobaBieHo oTobpakeHHe TabJIMI] C IpUMeHeHHbIMY ITapaMeTpaMU 00TeKaHUs TEKCTOM.

— OmcymcmByem 6o3smodicHocms  omcaexcuams dobabreHue uau ydaneHue cmoabuoB 6 mabauue
mekcmoBozo dokymeHma.

— Omcymcm6yem 6Bo3modicHocmb  dobaBumb  uau  ydaiums Cmpoky uau cmoabey 6 mabauuy
C NpUMEHEeHHbIMU napaMempamu obmekaHusi mekcmoM, ompedakmupo6amb UAU  NPUMEHUMb
dopmamupoBaHue k ee cOOEPHCUMOMY, A MAKIHCE U3MEHUMb pasmep Mabauupbl C NOMOWbIO hepemackubaHus
CneyuanbHO20 Mapkepa.

3. Pabora c n3odparkeHUAMH

— IIpu xonupoBanuu usobpadiceHuss ulu mekcma c u3obpadiceHuem ¢ Beb-cmparuubt 6 6ycep obmeHa
u 6cma6ke 6 dokymeHm 603Mod4HceH COOL NPUNONHCEHUS.

PenakTop npesenTamuii

1. PaboTta c u300pakeHUsIMH

— Ilpu xonupoBaHuu u3obpadiceHuss uau mekcma c uszobpadxceHuem c 6eb-cmpanuubl 6 6yep obmeHa
u 6cmabke 6 dokymeHm 6o3modiceH cOOli NPUNONHCEHUS.
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