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1 ObIIAA NH® OPMAIIUA

CepBep COBMECTHOTO pe/laKTUPOBAHMUSI — UHTerpupyemasi CepBepHasi CHUCTeMa W
KJIMeHTCKUe BeO-TIpUJIOXKeHUsT AJIsi IPOCMOTpPa M COBMECTHOTO peJaKTUPOBaHHUS TeKCTOBBIX

AOKYMEHTOB, 3JIEKTPOHHbIX Ta6JII/II_I u HPEBEHTHHI/If/i B ITPUKJIAAHBIX HUT-cucremax.

[Tepeuenb TpeboBaHMM K NPOrpaMMHOMY U alllapaTHOMY o0ecliedyeHUIO IIpUBeieH B

nokymeHnTe «MonOduc Komnnekc cpencts pazpadotku (SDK). PykoBoacTBo mporpaMmMuctay.
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2 PEJAKTOP TEKCTA

2.1 Oob1ee

2.1.1 SI3pIKkOBas mojIepIKKa
[Topnep>xviBaeMble BO3MO>KHOCTH:

— JIOKaJIM3alli Ha PYCCKOM, aHTJIMMCKOM, (GpaHITy3CKOM, HCIAHCKOM, IMOPTYTajbCKOM,
HEMeI[KOM, UTaJIbHCKOM, 0eJI0pPyCCKOM, Ka3aXCKOM, apMSIHCKOM, KUPTHU3CKOM, TaTapCKOM
1 OAIKUPCKOM SI3bIKaX;

— ajanTanus sSApa pefakTopa IUis  UCIOJMb30BAHUS HA PYCCKOM, aHTJIMHACKOM U

(ppaHITy3CKOM SI3bIKaX.
2.1.2 ®opmaThl JOKYyMEHTOB

I1 ofgiepXXruBaeMbie BO3MOKHOCTHU:

— OTKpbITHEe U TnpocMoTp ¢aiyioB B ¢popmarax XODT, XOTT, DOCX, DOCM, DOTX,
DOTM, DOC, DOT, ODT, OTT, RTF, TXT, PDF;

— coxpaHenue ¢ainos B popmarax DOCX, ODT;

— akcnopT ¢aitnioB B popmatel DOCX, ODT, PDF u gy6nmupoBanue B ucxomHoM ¢popmare;

— BbIOOp dopMaTa JOKYMeHTa U ero coXpaHeHue JIOKAJIbHO Ha YCTPOMCTBO.

2.1.3 Pabora c JOKyMeHTOM

HOI[I[ep)KI/IBaeMbIe BO3MOXXHOCTH.

— CO3/1aHMe HOBOT'O TeKCTOBOT'O U TAOJIMYHOTO JOKYMEHTa;
— oT4eT 00 olmMbKe COXpaHeHUs JOKYMeHTa;

— 3anmTa pparMeHTa JOKyMeHTa OT N3MeHeHUH;

— OTKJIIOUeHMe 3alUThl pparMeHTa JJOKyMeHTa.

2.2 IloaroroBKa IOKyYMeHTa

2.2.1 Ilognepxka cTuiieii JOKyMeHTa

HOIIIIep)KI/IBBEMI)Ie BO3MOXXHOCTH:

— nopJiep>kka pUKCHPOBAHHOTO Habopa MpeayCTaHOBJIeHHBIX CTUIIeH.
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2.2.2 HacTpoiKu CTpaHHIIbI
[Topnep>xvBaeMbie BO3MOXKHOCTH:

— BBIOOp dopMaTa CTPAaHUITHI;

— BBIOOP OpHEHTAIIMU CTPAHUITbI: TOPU30OHTAIbHAS U BePTUKAJIbHAS;

— U3MeHeHMe pa3Mepa MoJieu;

— oToOpakeHHe U CKPBITHE JINHEHKHU;

— dopmatel crpanunsi: AO, Al, A2, A3, A4, A5, A6, B4, B5, Letter, Legal, Executive,
Folio;

— BCTaBKa pa3pbiBa CTPAHMITHI;

— BCTaBKa pa3pblBa pasfera;

— HACTpOMKa CTPAHMIIBI JIsI TEKYIIETro pasfiesia JOKyMeHTa;

— yCTaHOBKa M HaCTPOMKa 3epKaJIbHBIX I10JIeH.
2.2.3 Hymepanus cTpaHHIY

HOIIIIep)KI/IBBEMI)Ie BO3MOXXHOCTH:

— BCTaBKa HyMepalluM CTPaHUI] B peXuMe pelaKTUPOBAHUS KOJIOHTUTYJIOB, U3
KOMaHJJHOT O MeHI0 «BcTraBka» U IIpaBoOM IlaHeNy;

— BbIOOp dpopMaTa HOMepa, ero MOJIKeHUS U BbIpAaBHUBAHUS;

— 3aJlaHue HyMepalliy CTPAHUI] C YKa3aHHOTO HOMepa;

— HyMepaIus CO BTOPOU CTPaHUIIBI.
2.2.4 PaboTa ¢ KOJIOHTHTYJIaMHU

HO}:[,I[Ep)KI/IBaeMI)Ie BO3MOXHOCTH:

— BCTdBKd U peJaKTUPOBaHWE BEPXHUX U HUKHUX KOJIOHTUTYJIOB;

— KOIIMPOBaHHWe U BCTaBKa TeKCTa ITPXU pelaKTUPOBAHHWH KOJIOHTUTYIJIA.

2.2.5 Hacrpoiika MeXJyCTPOYHOr0 HHTepBaja
[Tonmep>xriBaeMble BO3MOXKHOCTH:

— YCTaHOBKa MeXyCTPOYHOI'O MHTepBasa: OIMHAapHbIN, «1,15», IOIyTOPHBIH, IBOWHON;
— YCTaHOBKA IIPOM3BOJIBHOI'O 3HAYEHHSI MeX/TyCTPOYHOI'0 UHTepBaJa;
— M3MEeHeHHe CBOMCTB pasMepa MeXOYCTPOYHOIO HHTepBajla: TOYHO, MHUHHUMYM

1 MHOXHTeEJIb.
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2.2.6 HIpu¢ eI

I1 ofgepXXruBaeMbie BO3MOXKHOCTHU:

— nojnepxkka mpudroB XO Fonts: XO Caliburn, XO Courser, XO Thames, XO Tahion,
X O Oriel, XO Oriel Condensed;

— oTobpaxenue 1prudToB Monotype C MOMOIIBIO UX METPUYECKHX aHAJIOTOB;

— noanepkka mpudtoB Cormorant, PT Astra Sans, PT Astra Serif, PT Sans, PT Serif, Noto
Sans;

— BbIOOp mipudTa, pazmepa mpudTa U HaUepTaHUS: MTOTY>KUPHbBIM, KYPCUB, MTOTYEPKHYTHIH,
3a4epKHYTHIN, IOACTPOYHBIN, HAJICTPOYHBIH;

— BBIOOp pa3mepa mpudrta: 8, 9, 10, 11, 12, 14, 16, 18, 20, 24, 30, 36, 48, 60, 72 u 96;

— U3MeHeHWe WHTepBajla MeXJJy 3HakaMHd B Tpex BapuhaHTax (GOpMaTUPOBAHUS:
pa3pe>KeHHbIH, YIVIOTHEeHHBIN U OOBIYHBIN;

- (bOpMaTI/IpOBaHI/Ie TekcTa B cTuiie «Bce IIPpOITKCHBIe».

2.2.7 Ilonpep:xxuBaeMbie CHMBOJIbI
[Tonmep>xriBaeMble BO3MOXKHOCTH:

— IIOKa3 Helled4aTHbIX CMMBOIJIOB;
— Imoaaep>XKa CUMBOJIOB Pa3pbiBd CTPAHHUIIBI U I'PAHUIIBI CeKIIUU B pexume OTO6pa)KeHI/ISI

Helled4aTHbIX CMMBOJIOB.

2.2.8 ®opmaTHpoBaHue COJePKHUMOI0
HOIIIIep)KI/IBHEMBIQ BO3MOXXHOCTH:

— KOIMPOBAHUE U BCTaBKa OTPOPMATHPOBAHHOI'O TeKCTa BHYTPU OJJHOTO JOKYMEHTa WJIH
13 0JfHOTO (paityia B IpyToK;

— BCTaBKa TeKCTa C coXxpaHeHrWeM GOpMaTUPOBAHUS B KOJIOHTUTYJIbI M TabJIUIIbI;

— dopMaTHpoBaHue COIEPKUMOTO sTUeeK WK Arara3oHa siueek;

— W3MeHeHHe I1BeTd TeKCTa,

— M3MeHeHMe I1BeTa BblfieJIeHH sl TeKCTa;

— KONIMPOBaHMeE U BCTaBKa GOPMaTHPOBAHHOI'O TEKCTA, CIIMCKOB, TAOIMI], KAPTUHOK MEXIY
IMPpUJIO’KEHHUAMHU

— BO3MO>XHOCTb OYMCTHUTD Cl)OpMaTI/IpOBaHI/Ie TeKCTa,
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— dBTOMATHU4YeCKasl 3aMeHada CHUMBOJId HBOﬁHbIX KaBbl4eK Ha CUMBOJI CI)paHHyISCKI/IX KaBbI4YeK
IUISE PYCCKOTO M (paHITy3CKOTO SI3LIKOB TOPH30HTAJbHOE BBIPABHHUBAHHE TEKCTa II0
JIeBOMY Kparo, M0 MeHTPY, 10 MPaBOMY Kpalo U IO MIMpPUHe TIelKH;

— yBeJMYeHHe/YMeHbIIIeHre OTCTYIIOB; HaCTpoiKa ab3ara (rmepBasi CTPOKa, OTCTYN CJIeBa,
OTCTYII CIIPaBa, UHTEPBAJI JI0, UHTEPBAJI IIOCIIe);

— BCTaBKa paHee CKONMHPOBAHHBIX HAHHBIX 0e3 CBOHCTB ¢dopMaTHUPOBAaHHSI B Opay3epax
Safari 1 Ha 6a3e Chromium;

— BBINIOJTHEHWe TOC/Ie[JHeN Orepalii WK Ollepalyio 10 YMOJIYaHUI0 MpPH HaXkaTUU Ha
HI/IKTOFpaMMy CIIEIIYIOH_[I/IX KOMaAH/I Ha IIaHeJIn I/IHCTPYMEHTOB: «HBET TeKCTa», «HBET
BBIJIEJIEHH S TeKCTa», « BcTaBUTB CTOIOeIl UITH CTPOKY», « Y TATUTh CTOJIOEI] UITH CTPOKYY,
«I'panunely, «l[BeT 3amuBku», «MapKUpoOBaHHBIN CIIUCOKY», « HyMepoBaHHBIN CITHUCOKY;

— BCTaBKa TeKYIIed JaThl WM BpeMeHH, UCIIONIb3ys KOMaHAHOe MeHIO, pasfesl OOKOBOMH

naHesnu «BcTaBka» UM COOTBETCTBYIOIIYIO KOMAHTy TOPSIUX KJIABUIIL
2.2.9 ®opmar no odpasiy
[Topnep>xrBaeMbie BO3MOXKHOCTH:
— ¢popmaTHpoBaHuUe 1o 006pasiy;
— ¢popmaTHpoBaHUe O 06pa3my s ab3aria.
2.2.10 PaboTa co cmuckamMu
[Topnep>xvBaeMble BO3MOXKHOCTH:

— oTOOpaXkeHUe U Co3[laHre HyMepOBAaHHBIX U MAPKUPOBAHHBIX CIHCKOB;

— MOJiep>KKa HyMepOBaHHbIX CIIMCKOB B ¢popMate «1.1.1»;

CO3[laHH e MAaPKHPOBAHHLIX CIIMCKOB THUIIA «—»;

npoaoJrKeHue CIIMCKA IIPU BBOJie B Ha4dJIe CTPOKHU CJieAyromero 1o IIopAaAAaKy 3HA49eHUsd;

obbeiMHEeHWe IBYX CIIMCKOB B pa3HbIX MeCTax JIOKYMeHTa ISl MPOAOJDKeHUsI BTOPBIM
CIIMCKOM HyMepaIliy 11epBoro;
— CO3/1aHMe HYMePOBAHHBIX CIIMCKOB C KUPUJUTMYeCKUMH CUMBOJIAaMU TIPU HCIIOJIb30BaHUHU

MIPUJIOXKeHU sl Ha PyCCKoM si3bike: 1)a)i) u a)1)i).

2.2.11 Pab6oTa Cco CChLIIKAaMHU H THIIePCChLIKaMH
[Topnep>xviBaeMble BO3MO>XKHOCTH:

— BCTaBKad U peJaKTUPOBdHHE I'MIIePCCBIJIOK;

— BCTABKa CCBIJIKM B BbIJIEJIEHHBIU TEKCT;
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— KOIIMPOBAHUE CChUIKU Ha IOKYMEHT;

— KOIMPOBAHMeE aJIpeca CChIJIKUA B pexxuMe IPOCMOTpa IOKYMeHTa;

— oTOOpaXkeHHe IOJCKAa3KU C aJlpeCcoOM T'MIIepCChUIKY IIPU HaBelleHMH KypCcopa MBIIIKK Ha
CCBIJIKY;

— aBTOMaTH4eckoe GoOpMaTUPOBAHME CCHUIOK U 3JIEKTPOHHBIX aJIpeCOB KaK T'MITePCChIIOK;

— [IPOCMOTP U I1epexo/i 10 IlepeKpeCcTHhIM CChUIKaM, paHee 1006aB/IeHHbIM B JOKYMEHT;

— HaBUTAIMU 10 TepeKpPeCcTHbIM CChIJIKaM Ha TabJIUITbl, N300paXkeHus U GOPMYJIbI;

— BO3MOXXHOCTb KOIIMPOBATh aJJpecC CChIJIKU, UCII0JIb3Ysl KOHTEKCTHOE MeHIO;

— BCTaBKa [lepeKpecTHBIX CChUIOK;

— BCIUIBIBAIOIIIEE OKHO C BO3MOXHOCTBIO KOINHMPOBATh, PEIAKTUPOBATb U YHAIUTH afipec
CCBIJIKY, a TaKke KOMaH/JI0OM Iepexo/jia 110 CChIJIKe;

— BO3MOXXHOCTb IIEPeiTH I10 CChIJIKe, 00aBJIeHHOU K TeKCTy BHYTpU GUTYPHI;

— BO3MOXXHOCTb TE€PeMTH IO CChbUIKe, J00aBJIEHHOM K TEeKCTy B sdeiike TabIMUIBI C

NpYMeHeHHbIMU TapaMeTpaMy 00TeKaHUsI TEKCTOM.
2.2.12 Pabora co cHOCKaMH
[TonnepxuBaemMbie BO3MOXKHOCTH

— MOJJIep>KKa MOCTPAHUYHBIX CHOCOK;
— oTobpakeHHe KOHI[eBBIX CHOCOK;
— co3llaHue, peflakTHpOBaHue, GopMaTHPOBAHUE U ylaJieHhe MOCTPAaHUYHBIX CHOCOK;

— Itepexo] OT MdpKepd CHOCKH K ee TeKCTY.

2.2.13 Pab6oTa c nu300pazkeHUIMH
[TonnepsxvBaeMble BOBMOXKHOCTH:

— otobpaxkeHue uzobpaxenunt B popmatax JPEG, JPG, PNG, GIF, SVG, WEBP, BMP;

— oTobpaxkeHre U300pakeHU B UMIIOPTHUPOBAHHBIX IOKYMEHTaX;

— BcTaBKa u3obpaxenuit B ¢popmarax JPEG, JPG, PNG, GIF, SVG, WEBP, TIFF, EMF,
WMF, BMP;

— M3MeHeHMe pa3Mepa U300pakeHUH B TeKCTe C Ui 6e3 coXxpaHeHUs IIPOIIOPIUH;

— M3MeHeHMe PacloIoKeHUsI U300paKeHU I B TeKCTe;

— obTexaHue U300paKeHU: B TEKCTe, BOKPYT PaMKH, CBepXy U CHU3Y, 33 TeKCTOM U Iiepe[
TEKCTOM;

— IepeMellleHHe M300pakeHUH B TeKCTe C IIOMOIIIBIO JIeBOU KJIABUIIM MBIIIIH;

— oTobpakeHHe Mporpecca 3arpy3Ku U BCTAaBKU M300paKeHUsI Ha HAXKHEH NaHesu;
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— OTMeHa 3arpy3Ku U300paKeHuUs;

— oTOOpaXkeHHe pa3BepHYTHIX MOJI YTIIOM U300paKeHUH;

— XpaHeHHe CKOIMMMPOBAHHOTO U300pakeHUs1 B cucteMHOM Oydepe oOMeHa [ijisi BCTaBKU B
Ipyrue IpUIoXeHus;

— aBTOMaTH4ecKoe yMeHbIlleHHe MaciiTaba u300pakeHUs] IPU BCTaBKe, pa3Mep KOTOPOTO
IIpeBbIIIaeT I'PaHUIIbl BUAUMOM 06J1aCTU IOKYMeHTa;

— IepeMellleHHe M300pakeHUsI C TOMOIIbIO CTPEJIOK Ha KJIaBUATYype.

2.2.14 Pa6oTa c purypamu
[TonnepxviBaeMble BOBMOXXHOCTH:

— nojjiep>kka GUryp B IOKyMeHTaXx;

— BO3MOXXHOCTb BBIJIEJIUTh, KOIIMPOBATh, BEIPE3aTh, BCTABUTh QUTYPY;

— U3MeHeHMe [IBeTa 3aIMBKU QUTYPHI;

— HACTpOMKa rpaHul] pUrypsl (1IBeT, TONIIUHA, TAT JTUHUN);

— U3MeHeHMe pa3Mepa U MPONOPIUUA GUTYPHI;

— U3MeHeHMe PacIloIOXKeHUs B IOKYMEHTe;

— ynasieHue QUrypHI;

— BBIOOp CBOMCTBA 00TEKaHUs TeKCTa sl PUTYPHI;

— oToOpakeHHe MTOBEPHYTHIX GUTYD;

— BbIJIeJIeHUe U TlepeMellleHre TTOBepHYThIX PUryp;

— BBIOOp CBOMCTBA 00TEKAHUS TEKCTOM IIOBEPHYTOU QUIYPHI;

— BCTaBKa PUTYp: MPSIMOYTOJIbHUK, 3JUTUIIC, TPEYTOJIbHUK, POMO, 3arHYTHIA YTOJ, 3Be3/a,
cepfilie, CKOOKH, CTPeJIKU U BIHOCKH;

— nepeMellleHre GUTYPHI C TIOMOIIBIO CTPEJIOK Ha KJIaBUaType.

2.2.15 Pabora c Ta0/mMIaMu B TeKcre
[Topnep>xvBaeMbie BO3MOXKHOCTH:

— BCTaBKa U y/ajieHue TabJIuIibl;

— BBIOOp pa3Mepa TAOJIUIIBI IIPH BCTABKE;

— BCTaBKa CTPOK M CTOJIOIIOB: CJIeBa, CIipaBa, CBEPXY U CHU3Y OT BbIJIeJIeHUS;

— yZajieHue OJJHOU WJIX HeCKOJIbKUX CTPOK WJIK CTOJIOIIOB;

— dopMaTHpoBaHUe TPAHUIIBI SIEUKU WITK [Halla30Ha SYeeK:

— BCe TPAHMIIbl, HET TpaHUIll, TOJICTble BHEIHWe TpaHUIlbl, BHyYTPeHHUE TPaHMIIHI,

BHYTPeHHA T'OpPHW30HTA/IbHAA JIMHWA, BHYTPEHHsd BepPTHKa/IbHada JIMHKA, BOCXOOMAIldsd
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JIMaroHasib, JieBasl T'PaHUIA, BepXHsS TpaHUIlA, IpaBas TPaHUIA, HUXHSS T'DAHUIIA,
HUCXOSIIAs JUaroHaib;

— WU3MEeHeHMe TUIla JIMHUM: TOHKas JIMHUS, OObIYHas JIMHUS, TOJICTasl JIMHUS, MyHKTHUPHAs
JINHWS, IITPUXIYHKTUPHAS JIMHWS, IITPUXOBAas JIMHUS, JBOWHAS JIMHUS;

— W3MeHeHMe [IBeTa I'PaHUIl: YepHBIM, OpaHXXeBbli, KPAaCHBIU, KeJThIU, CBETJI0-3eJIeHbIi,
3eJIeHbli, OMPIO30BBIH, rOMy00H, CUHUH, PUOJIeTOBBIN, IyPITYPHBIH;

— dopMaTUpOBaHKe COJIEPXKMMOTO0 ST9eeK UK Jlharna3oHa sSueek;

— YCTaHOBKA TOYHBIX 3HAYeHWU IIMPUHBI U BBICOTHI S[Y€eeK;

— U3MeHeHHe IMPUHBI U BBICOTHI KOJIOHOK M PSIOB TepeTacCKUBAHUEM T'PAHUIL TabOIUIIbI
WUJIA C TIOMOIIBIO JIMHEeMKHU;

— U3MeHeHHe [BeTa 3aJIMBKU ST9eeK B TaOIuIle;

— TOPU30HTAJIBHOE BBIDABHMBAHME TeKCTa B SYEHKe M0 JIeBOMY Kparo, MO IeHTPYy, M0
[IPaBOMY Kparo U 110 LIMPUHe SYEUKH;

— BEepPTUKAJIbHOe BbIpaBHMBAHWE TeKCTa B sUedKax TaOJUIIbI: M0 BepXHeMy Kpaio, 10
[IeHTPY U 10 HUXKHEeMY Kparo;

— oTobpaxkeHre popMaTUPOBAHUS IOBEPHYTOTO TEKCTA B STUEMKAX;

— BbIJIeJIeHUe PSJIOB Y KOJIOHOK;

— BBIJIeJIeHMe BCeH TaOJUIIhI;

— BbIJIeJIeHWe HeCKOJIbKUX CTPOK WJIA CTOJIOIIOB OJTHOBPEMEHHO;

— oObe[IlMHeHWe U pasfielieHue sS9eek;

— obTekaHue TabInIl TeKCTOM;

— paboTa ¢ TabnuiaMu B KOJIOHTUTYJIAX;

— BO3MOXXHOCTb OT/IeJIbHO BBIJIEJIUTh CTPOKY WJIM CTOJIOel], cojep’kalyie OO0beIMHeHHbIe
SYerKY B Havyajle WK KOHIle 00J1acTH TabJIUIIbI;

— oToOpakeHHe TAOJIUI] C TPUMEeHEeHHBIMH ITapaMeTpaMiu 00TeKaHUsI TeKCTOM, CO3JJaHHbIX B
JIPyTrOM pellakTope;

— BO3MOXXHOCTh peJaKTUPOBATh COJEPXXKUMOe TaOJUI[ C NPUMEHEeHHBIMH I1lapaMeTpaMH

00TeKaHUs TEKCTOM.
2.2.16 MartemaTruueckue BbIpa:KeHHS
[Topnep>xviBaeMble BO3MO>KHOCTH:

— ob03HavYeHHWe MeCTOpacCIIONIOKeHUsI MaTeMaThueckoro BbipaxkeHusi B dopmate LaTeX

COOTBETCTBYIOIIUM 00BEKTOM B OOKYMEeHTe.
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2.2.17 Ilopnep:xKka MaKpOKOMAaH/

I1 ofgepXXruBaeMbie BO3MOXKHOCTHU:

— IIoaep>XKa MdKpPOKOMdH/I Hd fA3bIKe ITPOrpdMMHUPOBAHU S Lua.

2.3 PaboTa c IOKyMeHTOM

2.3.1 OrnaBienue
[TonnepxuBaemble BO3MOXKHOCTH

— CO3[1aHHe U1 yJdJIeHHe OI'JIaBJIEeHHUd;
— HaBUT'AllW4 110 JOKYMEHTY M3 OI'JIaBJIEHU];
— aBTOMAaTHYeCKoe OOHOBJICHHe OTJIaBJIeHUS B pexxume peaJibHOT'O BpeMeHH,

— dopMaTUpOBaHKe OrJlaBJIeHHUs IOKyMeHTa C UCII0JIb30BaHUEeM CBOMCTB IpudTa 1 ab3aria.

2.3.2 Pabora c 3aKj1agKamMu
[TonnepxuBaemMbie BO3MOXKHOCTH

— oToOpaXkeHHe 3aKJIJIOK;

— MIPOCMOTPA CIIUCKA 3aKJIa/IOK B JOKYMEHTe;

— BO3MOXXHOCTH BCTAaBKH, HepePIMeHOBaHI/ISI n y,[IaJleHI/IH 3adKJIaJIOK,
— HaBUTAaIMs K TeKCTY 3aKJIaJIKU M3 CIIKCKa 3aKJIaJI0K;

— COpPTUPOBKA CITMCKa 3aKJIaZIOK 10 TOPSIJIKY U 110 Ha3BaHUIO;

— BO3MOXKHOCTD CKPBITh CHUCTEeMHbIe 3aKJIaIKH.

2.3.3 Ilouck u 3ameHa
[TonnepxuBaemble BO3MOXKHOCTHU

— IIOHCK M 3aMeHa I10 COAepPXHUMOMY JTOKYMEeHTad,

— IIOUCK U 3dM€Hd C YU4eTOM perucrpa U Cji0Bd IeJIMKOM;

— IIOHUCK I10 TeKCTY JOKYMEHTd, OTKPBITOI'O B peXXrnMe IIpoCMOTPA;
— HCKJ/IIOYeHHe KOJIOHTHUTYJIOB M3 pe3yJjIbTaTOB ITIOMCKAa,

— COXpdHeHHe ITONCKOBbLIX 3alIPOCOB 110 IOKYMEHTY B UCTOPHUHU IMMOMCKOBbBIX 3aIIPOCOB;

O4HIilleHre MCTOPUHU I10 3aBeplieHrKr p860TI)I C JOKYMEHTOM HJIN OOHOBJIEHUH BKJIAJKH
C JOKYMEHTOM;
— BO3MOXHOCTbD I1Iepexo/ia K cjieayromeMy WUJIn IpeabiayuemMy CJIOBY I10CJie 3aMEHbI,

— BO3MOXXHOCTDb 3dMEHUTHb OJHO CJIOBO WJIM BbIpaKeHKe; BO3MOXXHOCTb 3dMEeHUTDH BCe.
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2.3.4 IlpoBepka op¢orpadun 1 MyHKTYaIUH
[TonnepxuBaemble BO3MOXKHOCTU

— BKJIIOYEeHMe U BBIKJIIOUeHNe IIPOBepKU oporpaduy;

— IpoBepKa I'PaMMAaTUKHU JIJIsl PyCCKOT O SI3bIKa;

— OBICTPBIY ITepexof] MeX/y OLIMOKaMu;

— 1mojipobHOe oMM CcaHue BHIOPAaHHOM OIIHMOKHU;

— CPYIIIOBBIE OIlepalliy C OLIMOKAMU: «IIPOIYCTUTh BCe» U «3aMEHUTh BCey;

— IoAJiep>kka PppaHI[y3CKOI'0 M MCIIAHCKOTO SI3bIKOB /1JIsl IPOBepKU opdorpaduy;

— OKHO BbIOOpa ciioBapsi Jiisi MpoBepku opdorpaduu: pyCcCKUM, aHTIIUMCKUAM, UCIIAHCKUH,
dbpaHIy3CcKHU;

— BBIOOP OJTHOT'O, JIBYX WJIM TPeX CJoBape Jijis mpoBepku opdorpadpuu oJITHOBPeMeHHO.

2.3.5 IIpaBkn
[TonnepsxvBaeMbie BO3MOXKHOCTH:

— OTMEHa 1 BO3BpaT I/ICHpaBJIEHI/Iﬁ IO OOJHOMY CHMMBOJIY 34 IIdr’;

— OTMeHa ¥ BO3BpaT OIllepariyii.

2.3.6 Pe;xuM pelnieH3UpOBaHUA
[Topnep>xviBaeMble BO3MO>XKHOCTH:

— 3aMCh UCIIPABJIEHUN B IOKYMEHTe;

— BKJIIOYEHVe U BBIKJIIOYEeHHe peXXyMa 3allCHA UCIIPaBJIeHUN aBTOPOM WJIM BIlafleliblleM
JIIOKYMEHTa;

— COBMECTHOE peJlaKTUpOBaHue JOKYMEeHTa;

— peXXUM YTeHHUsSI JIOKYMeHTa, B KOTOPOM HeAOCTYIIHbI JIlOOble [IeWCTBUS C TEKCTOM
JIOKYMEHT3;

— oToOpakeHHMe WCIpaBJIeHWM B JIOKYMEHTaX, COBEpPIIEHHBIX B peXuMe 3allUCU
WCIIPaBJIeHUH;

— IIpUMeHeHMe peXrMa 3alKCHA HKCIIPABJIeHWM K JIOKYMEHTY Yy BCeX I0JIb30BaTreliel C
[IpaBaMHU Ha ero pefaKTUpPOBaHUE;

— MPUHSTHE U OTKJIOHEeHHWe UCIIpaBJieHuH (BCex MU 10 OJITHOMY) aBTOPOM WJIMA BJIaJiesIbIleM
JIOKYMEHTa;

— MPUHSTHE U OTKJIOHEeHHe UCIIPaBJIeHUH TOJIbKO B BbIJIeJIEHHOW 00JIaCTH IOKYMEHTQ;

— oToOpakeHHe CITMCKa MOJIb30BaTesleld B peXXMe COBMECTHOT'O PeJJaKTHPOBAHUS;
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— TPU pexrMa 0TOOpakeHMsl WCIIPaBJIeHWM, COBepIIeHHBIX I0Jb30BaTesiMu: «McxonHbii
IIOKyMeHT», «be3 ncnpasnennii» u «lloka3biBaTh UCIIPaBIeHUSNY;

— HaBUranus ajis 6bICTpPOro nepexo/ia MeXxJly UCIIpaBJleHUsSIMU;

— yBefioMJIeHHe 00 U3MeHeHUH IIpaB JIOCTYIIa B OTKPLITOM JIOKYMEHTe;

— IOAJIep>KKa 3allMCH UCIIpaBJIeHUI CBOMCTB ab3aria U UCIIpaBJIeHUH B KOJIOHTUTYJIAX;

— ¢unbTp O0OBEKTOB pelleH3MpOBaHWS B peXxuMe pelleH3WpoBaHUs «MapkupoBaTh
VCIIPaBJIEHUS»: UCIIPABJIeHHUs], TEKCTOBbIe KOMMEHTapuH, ayJUOKOMMeHTapuH;

— BO3MOXXHOCTb CKPBITD Y [10Ka3aTh ylaJleHHbIN TeKCT;

— BO3MOXXHOCTD CKPLITE U [IOKA3dTh I1dHeJIb «BruIHOCKMY.

2.3.7 CoBMecTHOe peJaKTHpPOBaHHe
[Topnep>xviBaeMble BO3MO>XKHOCTH:

— COBMECTHOe pefJaKTUPOBaHUe JOKyMeHTa;

— peXXUM YTeHHUsSI JIOKYMeHTa, B KOTOPOM HeAOCTYIIHbI JIlOOble [IeMCTBUS C TEKCTOM
JIOKYMEHTQ;

— nHdopManus O JIPYyruxX y4yaCTHHUKAx IPHU COBMECTHOM pelaKTHPOBAHUU: UM, I[BETOBAs
WHAWKAaIMs, BblfieJeHue sTueek;

— aBTOMaTU4ecKoe COXpaHeHue U3MeHeHUM B JIOKyMeHTe;

— aBTOMaTU4YeCKoe COXpaHeHWe JIOKyMeHTa I[IpU BBIXOJe OTAeJIbHbIX Y4YaCTHUKOB
pPeNaKTUPOBAHUS UJIM BCEX YYaCTHUKOB;

— Ilepexo/ K KypCopy COdBTOpd IIPHU HA’KATUH Hd €TI0 dBATdp Had OOKOBO¥ IAHEJIH.

2.3.8 PaboTa c koMMeHTapUSIMHU
[Topnep>xviBaeMble BO3MO>XKHOCTH:

— oToOpa’keHre KOMMEeHTapHeB;

— yIiajieHue BbIJIeJIeHHOTO KOMMEeHTapHs;

— yZIajeHre BCeX KOMMeHTapHeB B JIOKYMeHTe;

— CO371aHHe KOMMEeHTapHS;

— peIakKTUpOBaHKEe KOMMEeHTapHsl;

— oToOpa’keHWe ayJMOKOMMEHTAapHeB, CO3[AAHHBIX C HCIOJIb30BAaHWEM MOOHMIIbHBIX
npunoxenu MonOdoduc;

— BO3MOXXHOCTb BOCITPOM3BECTH WJIM IIOCTABUTH HA May3y ayIMOKOMMEeHTapyii;

— yIBOEHHe CKOPOCTH BOCIIPOM3Be/IeHHS ayJMOKOMMEHTAPHS;

— Iepexo K HEO6XO}II/IMOMY MECTY 3allMCH IIpU BOCIIPOU3BEIeHHNH;
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— yZajeHue ayJuOKOMMeHTapHeB;
— HaBUTAIMs [Jis OBICTPOTO Mepexo/ia MeXXTy KOMMEHTapUsIMU;

— BblJIeJIeHHe U KOIIMPOBaHHE TeKCTd KOMMEHTapH4.

2.3.9 IlognepxkuBaeMsble KJIaBHaTypHbIe COYeTaHUS
[Topnep>xviBaemble ropsiurie KJIaBUIIIN:

— Ctrl (Cmd) + S — coxpaHUTb JJOKYMEHT;

— Shift + Ctrl (Cmd) + S — s3kcriopTrpoBaTh T0KYMEHT;

— Alt (Option) + A — BCTaBUTb B TAOJIUITYy CTPOKY BHIIIIE;

— Alt (Option) + B — BcTaBUTb B TabIMIly CTPOKY HUXKE;

— Alt (Option) + L — BcTaBUTb B Tabmuiy crosberr cieBa;

— Alt (Option) + R — BcTaBUTb B TabIMIy CTOJIOEI] CIIPaBa;

— Alt (Option) + Ctrl (Cmd) + R — ynanuTe BbIZieIeHHYIO CTPOKY B TabiuIle;
— Alt (Option) + Ctrl (Cmd) + U — yaanuTth BblJieJIeHHbINM CTOJI0el] B TabuIle;
— BackSpace — ynanuTh BeijiesieHHOe COJiepKMMOe TabIHITb;

— Delete — ymanuthb BbiziefieHHOE COIEpKUMOe TabITUIIbI;

— Alt (Option) + Shift + T — yganuts Tabnuiy;

— Alt (Option) + Ctrl (Cmd) + M — 06beIMHUTD BhIJIeJIEHHBIE STIEHKU;

— Alt (Option) + Shift + M — pa3beIMHUTE STYEHKH;

— Tab — nepeiiTu k ciiefyrolel suerike;

— Shift + Tab — nepeiiTu k npenbIAyIIeN sTUeliKe;

— KJIaBHIIIA CTPEJIKU — IIepeHTH B COOTBETCTBYIOIIYIO HAllPaBJIEHUIO CTPEJIKU STYeHKY;
— Shift + kyaBuIIIa CTPENIKK — BBIJEIUTH IMAa30H B HAIPaBJIEHUM CTPEJIKH;
— Ctrl (Cmd) + A — BbIJIeNTUTH BCe STYeMKU TaOJIUIIbI;

— Ctrl(Cmd) + ; — BCcTaBUTD TEKYIIYIO JIaTy;

— Ctrl(Cmd) + Shift + ; — BcTaBUTB Tekyliee Bpems;

— Ctrl(Cmd) + Shift + [ -] — dopmaTupoBaTh Kak MOJICTPOYHBIH 3HAK;

— Ctrl(Cmd) + [ = | wm Ctrl(Cmd) + [ + ] — yBenmuuuTh Macirab;

— CTRL(CMD) + G — BpI3BaTh qUasor s epexo/ia o HoMepy CTPaHUIIbI.

2.4 Pa6ora c roToBBIM (ailyiom

2.4.1 CtaTucTuka JOKyMeHTa
[TonnepxrBaemble BO3MOXKHOCTU

— oTOOpaXkeHHe KOIMYeCcTBa CTPAHUI] U HOMepa TeKYIled CTpaHUIIb;
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— mepexofl a KOHKPETHYIO CTPaHUIly [IOKyMeHTa C TIOMOIIbIO CTPOKHA COCTOSHUS,
KOMaH/IHOTO MeHIO U OpsYMX KJIABUIIL;

— M3MeHeHHe MaciTaba JOkKyMeHTa B CTPOKe COCTOSIHUSI U KOMaHHOM MeHIO;

— HaCTPOWMKM MacuITtaba: CTpaHMIla LIeJIMKOM, [Be CTPaHMIIBI, HeCKOJabko crpaHul], 50%,
75%, 100%, 125%, 150%, 200%, 400%, o mmpuHe 3KpaHa;

— BO3MOXXHOCTb 33/IaHUsI TIPOM3BOJILHOM BeJTMYMHBI MaciiTaba B mpefenax oT 50% mo 400
0;

— oTobpakeHHe Iporpecca 3arpy3kd U MOATOTOBKH JJOKYMeHTa JJIsi OKCIOpTa B CTPOKe

COCTOsHHA.

2.4.2 Ilognepxka onoBeneHui
[TonnepxuBaembie BO3MOXKHOCTHU

— oTOOpaXkeHHe YBeIOMJIEHUS IIPH OTCYTCTBUU ceTu VHTepHeT;

— yBeJIoOMJIeHUe TIpH MOIMbITKe BHECTH M3MeHEeHUs B 3alUIIIeHHbIN pparMeHT JOKYMeHTa;

— yBeJJOMJIeHHe O HeBO3MOXXHOCTH OTKPBITh 3alllMIIIeHHbIN ITaposieM (pai;

— MpeAynpexxJeHus O MPUOIMKAIMeMCS 3all0JIHeHUM XPaHWIWINA TOJIb30BaTenss U 00
OTCYTCTBUH CBOOOJHOTO MeCTa B XpaHWJIUIILIE T10JIb30BaTeIs;

— NpeAynpexjeHne O MpeKpalieHu BO3MOXXHOCTU peIaKTUPOBAHUS JJOKYMEHTa B CBSI3U C
MPO/IOJKUTENIBHBIM Oe3[1eiCTBMeM B COOTBETCTBUM C HACTPOWMKAMH, yCTaHOBJIEHHBIMU
aIMUHUCTPATOPOM CHCTEMBI;

— MpeAynpexjeHue 0 HeoOXOIUMOCTH OOHOBUTH CTPAHUITy NPU U3MEHEeHUH CHCTeMHBIX
HACTPOeK af]IMUHUCTPATOPOM;

— BCIUIbIBAIOIIlee yBeJJOMJIeHHe O HEeBO3MOXXHOCTH IlepedTH K KypCOpy COaBTOpa, ecid

COAaBTOPp HAXOIOUTCA B HESHFPYH(EHHOfI YdCTHU JOKYMEHTaA.

2.4.3 IleuaTs IOKyMeHTa

HOI[I[ep)KI/IBaeMbIe BO3MOXXHOCTH.

— BO3MOXXHOCTD OTIIPABHUTL JOKYMEHT Ha I1€4YdTh.
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3 PEJAKTOP TABJINI]

3.1 Oo1ee

3.1.1 SI3pikOBas mojIepIKKa
[Topnep>xviBaeMble BO3MO>KHOCTH:

— JIOKaJIM3alli Ha PYCCKOM, aHTJIMMCKOM, (GpaHITy3CKOM, HCIAHCKOM, IMOPTYTajbCKOM,
HEMeI[KOM, UTaJIbHCKOM, 0eJI0pPyCCKOM, Ka3aXCKOM, apMSIHCKOM, KUPTHU3CKOM, TaTapCKOM
1 OAIKUPCKOM SI3bIKaX;

— ajanTanus spa peflakTopa Jyis UCII0/Ib30BaHMs Ha PpaHIly3CKOM SI3bIKe.
3.1.2 ®opmaThl JOKYMEHTOB

[TonnepxuBaemMbie BO3MOXKHOCTH

— OTKpbITHe U mpocMoTp dainoB B ¢opmarax XODS, XOTS, XLSX, XLSM, XLTX,
XLTM, XLS, XLT, ODS, OTS, CSV, TSV, PDF;

— coxpaHeHue ¢aiiioB B popmatax XLSX, ODS;

— akcnopT ¢aiios B popmarel XLSX, ODS, PDF u nybnvpoBanue B nCxoiHOM dopmare;

— BBIOOp dopMaTa JOKyMeHTa U COXpaHeHHUsI ero JIOKaJIbHO Ha YCTPOUCTBO.
3.1.3 Pabora c JOKyMeHTOM

I1 ogaepXXruBaeMbie BO3MOXKHOCTH:

— IMoaaepiXKa JOKYMEeHTOB, He COAepXalliuX BUJJUMBIX JINCTOB,

— BblJleJIeHHe U KOIMMPOBAHHE d9eeK AKTHUBHOM 00JIaCTH B PeXrume YTeEHH I,

CO3JaHHe HOBOI'O TabJIMYHOT'O JOKYMeHTa,

oT4eT 00 OmMbOKe COXpaHeHUs IOKYMeHTa;

BO3MOXXHOCTBb CKPBITh UJIN 0T06paBI/ITb HYyJieBble 3HAYEeHU I,

KOMaH/la I CHSITHUSI BCeX 3aKpeIlJIeHHBIX o0JjlacTell Ha JIMCTe, eCsid 3aKperuieHHas
006JIaCTh MTPeBBIIIAeT BUANMYIO 0OJIACTh JIUCTA;

— KOMaHJla JijIi aBTOMATHYeCKOTO yMeHbINIeHHsI MacIiTaba JMCTa, eClM 3aKperieHHas
o6J1acTh TIpeBBINIAeT BUIUMYIO 00JacTh, ¥ B CJly4ae YMeHbIIIEHWS MacIiTaba JMcTa

IMPOKPYTKAd HOKYMeEHTd BHOBb CTAHET NOCTYIIHA.
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3.2 IlonroToBKa JOKyMeHTa

3.2.1 Pabora c aucramu
[TonnepxuBaemMbie BO3MOKHOCTH

— BCTaBKa HOBBIX JINCTOB U UX yaJleHUe;
— CKPBITHE U OTOOpaKeHUe JINCTOB;

— W3MeHeHHe Ha3BaHUSs JINCTa TaOJIUIIhI;

— co3flaHue JTybivKaTa JIMCTa TabIUIb;

— M3MEeHEeHHe II0JIOXKEeHM S JIMCTA JIEBOM KHOIIKOM MBIIIIH;
— TiepeMellieHue JINCTA B Ha4aJlo WUJIA KOHeIl CITUCKa;

— dBTOMATH4YeCKoOe 3alI0JIHeHHe sg9eeK JIMCTA.

3.2.2 TabauuHbIi cTHWIH POPMATHPOBAHUSA
[TonnepsxvBaeMbie BO3MOXKHOCTH:

— TabMUYHBIA CTUIIL POpMATUPOBAHUSI B JIOKyMEHTaX, eCIM Takhe OOBeKThl YXKe
COJIepKaJICh B OTKPBITOM JIOKYMEHTE;

— oTobpaxkeHne GopMaTUPOBAHUS TabIINIL;

— pabora ¢ GpUIBTPaMHU U COPTUPOBKOM JAHHBIX B TAOJIUIIAX;

— KOIUPOBaHUe, BbIpe3aHHe U BCTaBKa C COXpaHeHHWeM CBOMCTB ¢popMaTUpoBaHus 0b1acTu

JaHHBIX, K KOTOpOfI INIpyuMeHeH TaOJIMYHBIM CTUIb q)OpMaTI/IpOBaHI/IH, TeJIMKOM.

3.2.3 lllpud eI
[Tonnep:xvBaeMbie BO3MOXKHOCTH:

— nojaepxka mpudroB XO Fonts: XO Caliburn, XO Courser, XO Thames, XO Tahion,
X O Oriel, XO Oriel Condensed;

— oTobpaxeHue mprudToB Monotype C MOMOIIBI0 UX METPUYECKUX aHAJIOTOB;

— nojnepxkka mpudroB Cormorant, PT Astra Sans, PT Astra Serif, PT Sans, PT Serif,
NotoSans;

— BbIOOp mipudTa, pazmepa mprudTa U HaUepTaHUS: MTOTY>KUPHbBIM, KYPCUB, MOTYePKHYTHIH,
33a4YepKHYTHIN, IOACTPOYHBIN, HAZICTPOYHBIN;

— BBIOOp pa3mepa mpudra: 8, 9, 10, 11, 12, 14, 16, 18, 20, 24, 30, 36, 48, 60, 72 u 96;

— U3MeHeHWe UHTepBajla MeXJy 3HakaMHh B Tpex BapuaHTaXx (GOpPMAaTUPOBAHUSE:
pa3pekeHHbBIH, YIJIOTHEHHBIN U OOBIYHBIN;

- Cl)OpMaTI/IpOBaHI/Ie TekcTa B cTuie «Bce IIPOITKMCHBIE).
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3.2.4 ®opmaTHpoOBaHHEe COIEPIKHUMOI0
[Topnep>xvBaeMbie BO3MOXKHOCTH:

— BCTaBKa CTPOK U CTOJIOIIOB: CJIeBa, CIipaBa, CBEPXY U CHU3Y OT BbIJIEIeHUSI;

— yZaJleHHe OJTHOW WJIX HeCKOJIbKUX CTPOK WJIM CTOJIOIOB;

— BblJIeJIeHUe OTIeJIbHOM siYeiKy, IUara3oHa ssyeek, PSaoB U KOJIOHOK LIeJIMKOM;

— YCTaHOBKA TOYHOTO 3HAYEHUS IMMPUHBI CTOJIOIA, BHICOTHI CTPOKH, IMMPUHBI U BBICOTHI
STYeeK;

— YCTaHOBKA TOYHOI'O 3HAYeHUs HIMPUHBI U BBICOTHI HECKOJIbKUX CTPOK WJIM CTOJIOIIOB
OJJHOBPEMEHHO;

— U3MEeHeHWe IIMPUHBI U BBICOTBI CTPOK U CTOJIOIIOB C IIOMOIIBIO pa3fiefiuTelis B
3arojIoBKax TabJUIIbI;

— CKpPBITHE U TT0Ka3 CKPBIThIX CTPOK U CTOJIOIIOB;

— oObeJliHeHNe U pa3fielieHue sT9eek;

— dopMaTUpOBaHWe TPAHUIl SYEMKU WM JIMalla30Ha sS4yeeK: BCe T'PaHUIlbl, HeT T'PaHMUIIL,
TOJICTble BHeIIHWe TIPaHUIlbl, BHYTPeHHHWEe TpPaHUIbl, BHYTPEHHs I'OPU30HTaJIbHas
JINHUS, BHYTPeHHSSI BepTUKAaJIbHas JIMHMS, BOCXOIINAs AUaroHallb, JieBas TPaHUILA,
BEpXHSIS TPAHMIIA, ITPaBasi TPAHUIIA, HUXKHSS TPAHUIIA, HUCXOJISINAs TAarOHAaIb;

— U3MEeHeHMe TUIla JIMHUU: TOHKasl JIMHUS, 0ObIYHas JIMHUS, TOJICTas JIMHUS, MyHKTHUPHAs
JINHWS, IITPUXITYHKTUPHAS JIMHUS, IITPUXOBAast JIMHUS, JBOWUHAS JINHUS;

— W3MEeHeHMe [IBeTa I'PaHUIl: YepHbIM, OpaHXXeBblil, KPACHBIN, KeJITbIU, CBETJI0-3eJIeHbli,
3eJIeHbll, OMPIO30BBIH, rOIy00, CUHUH, PUOJIeTOBBIN, IyPITYPHBIH;

— M3MeHeHHe [BeTa 3aJIMBKU SYeeK;

— BbIOOP MPOM3BOJILHOT'O I[BETA 3aJIUBKU STUEUKH;

— TOPU30HTAJIbHOE BBIPABHUBAHMeE TEKCTA I10 JIeBOMY Kparo, 10 I[eHTPY, 10 IIpaBOMYy Kparto,
0 IMIUPHHE;

— BepPTUKaJIbHOe BbIpaBHUBaHMEe TeKCTa B sYelKax: [0 BepxXHeMy Kpalo, II0 LIeHTPY U
HMUXXKHEMY Kparo;

— IIepeHOoC TeKCTa 10 CJI0BaM;

— KOIIMPOBaHKe COAEPKMMOI'0 Auara3oHa sueek;

— BCTaBKa JiMalia30Ha siueeK ¢ coxpaHeHHeM GopMaTUPOBAHUS;

— KOIIMpOBaHMEe U BCTaBKa (GOPMATUPOBAHHOIO TeKCTa, TabyUI], KApTUHOK MeXay
MIPUJIOKEHUSIMU;

— oToOpaXkeHHe BepTUKAJIbHOW OPUEHTAIluM TeKCTa B sueiKax;
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— BBIOOP HECKOJIbKMX CTPOK WJIM CTOJIOIOB OJTHOBPEMEHHO, HCIIOJIb3Ysl KOMIThIOTEPHYIO
MBIIIIb;

— aBTOMaTHYeCckoe BbIDaBHUBAHWE OJIHOM WM HECKOJIBKUX CTPOK/CTOJIOIOB IO
BBICOTe/IIIMPUHE B COOTBETCTBUHU C COJIEP>KUMBIM STUEeK;

— aBTOMaTHYecKoe yBeJMYeHHe IIMPUHBI CTOJ0Ia MpU BBOJe Wid (OpPMaTHPOBAHUU
YUCJIOBBIX  JAHHBIX B COOTBETCTBMM C  Pa3MepoM  COJEpPXKUMOTO  sST9eMKH,
eCJIMIIOJIb30BaTelb paHee He yKasal GUKCUPOBAHHYIO IIMPUHY CTOOIA;

— BO3MOXXHOCTb OTJIEJIbHO BBIZIENIUTh CTPOKY WJIM CTOJIOell, cojiepkaliyde oOBhelvHeHHbIe
s’YeMKY B Havalle WM KOHITe paboveit 061acTy JIUCTa;

— BO3MOXXHOCTb TIPOJIJIeHUs] PSIOB JIAHHBIX Ui KOPOTKUX M TOJHBIX POPMATOB [HeH
HeJleJId U MeCsITeB Ha PYCCKOM, aHTJIUMCKOM U PpPaHITy3CKOM SI3bIKAX;

— BO3MOXXHOCTb IIPOJJIEHUS PSIIOB JAHHBIX B BUIE «TEKCT U YKCIION;

— BBIOOp yTJjla HAaKJIOHA TeKCTa B suelike: BjaeBo Ha 90°, 75°, 60°, 45°, 30° u 15°, BmpaBo Ha
90°, 75°, 60°, 45°, 30° u 15°, 6e3 moBOpOTA;

— M3MeHeHMe I[BeTa TeKCTa U 11BeTa BblfieJieHu s TeKCTa;

— dopmMaTHpoBaHUe COIEPKUMOTO STUeeK WK Arara3oHa sueek;

— BCTaBKa cojiep>kuMoro Oydepa obMeHa ¢ dopMaTHUPOBAHHWEM, HCIIOJIBb3Ysl KOHTEKCTHOe
MeHIO;

— BCTaBKa TOJIbKO 3HAYeHUH M3 paHee CKOMMMPOBAHHOM sTYerKU ¢ GOPMYJION C COXpaHeHueM
¢opmaTrpoBaHus;

— BBIJIeJIeHUe U BUJUMOCTDb ITPU TIPOKPYTKe JINCTA SYelKH, B KOTOPYIO BBOJIUTCS GOpMYJIa;

— BCTaBKa paHee CKOMMPOBAHHBIX JIAHHBIX B BHJe WX 3HAUeHWNW 0e3 CBOHCTB
dopmatupoBanus B Opay3epax Safari u Ha 6aze Chromium;

— BbIJleJIieHHre peﬂaKTHPYEMOﬁ STYEMKU Ha JIMCTE;

[epexoJi K peJakTUPyeMou J4eriKe IIPU HaKaTUU Ha ee UMH;

3dKpeIlnjieHre CTPOK U CTOJ'I6LIOB;

oToOpakeHUe 3aKperyieHHbIX 00J1acTel B pexxrMe IMPOCMOTPa JOKYMEHTa;
— oTOOpakeHHMe MMeHHU pe/lakKTUPyeMOW sdeliKd, eciid OHa He IIOMelllaeTcss B BUJIMMYIO

00acTb UK ee 103U KM Ha JINCTEe OblLIa H3MeHeHa,

BBIIIOJIHEHMe TOC/IeIHeN Ollepalivi WA OlepalUio M0 YMOJYaHUIO IIPU HaXKAaTUM Ha
MUKTOTPaMMYy CJIEIYIOIUX KOMaHJ Ha MaHeJd MHCTPYMeHTOB: «llBeT Tekcrta», «llBer
BblJIeJIeHHUsI TeKCTay, «BcTaBuUTh cTosber Wik CTPOKy», « Y JalIUTh CTONIOEI Ul CTPOKY»,
«I'panunby, «llBet 3anuBkuy», « CopTupoBKay, «[IoBOpOT TekcTay;

— BO3MO>XHOCTb dBTOMATHU4€CKH HO,I[OGpaTb I_HI/IpI/IHy'/BbICOTy CTpOK U CTOJ'I6LIOB;
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— BCTaBKa TeKYIHEﬁ JaThbl UJIK BpEMEeHH.

3.2.5 ®opmar no odpasiy
HOIIIIep)KI/IBHEMBIe BO3MOXHOCTH.

— popmaTupoBaHue 1o 06pasiy;
— IpUMeHeHWe CKOMMUPOBAaHHOrO CTWIs GOpPMaTHpPOBAaHUS KO BCeMy [Mala3oHy

BbIIeJIeHud.

3.2.6 ®opmaThl JaHHBIX
[TonnepxuBaemble BO3MOXKHOCTHU

— YHCIIoBble GOpMaThl — OOIIMM, YUCIIOBOH, JIEHEXKHBIN, PUHAHCOBBIN, JjaTa, BpeMs, JaTa U
BpeMsi, IPOIeHTHbIN, IPOOHBIN, 3KCITOHEHITUAJIbHBIM, TeKCTOBBIN;

— HacTporka ¢popmara oToOpakeHUs! OTPUIlATeNIbHBIX YU CeJT;

— HACTpOMKa 0TOOpaXkeHM sl BaTIOTHI ISl IeHEe)KHOT0 ¥ PUHAHCOBOTO (pOPMATOB;

— BO3MOXKHOCTb pasfeliaTh IPYIIIbI Pa3psioB;

— HacTporKa OTOOpakeHUsI KOJIMYeCTBa JIeCSITUYHBIX 3HAKOB Ui YMCIOBOIO, JIeHEeKHOrO,
($rHAHCOBOr0, MPOLIEHTHOT'O U 3KCIIOHEeHIIMAJIbHOI'0 POPMaTOB;

— HacTpo¥ka oToOpakeHUs Jpobeii: ogHa 1udpa, aABe Nudpel, TpU HUPPHI, I0JIOBUHHBIE,

4YyeTBepTHLbIe, BOCbMbIe, MIeCTHaAllaThIe, 1eCAThbie, COThIe.

3.2.7 Pabora ¢ popmynamu
[Topnep>xviBaeMble BO3MOXXHOCTH:

— KOIMPOBAHKe U BCTaBKa GpopMyT;

— oTobpakeHHe MOACKA3KU CO CITMCKOM (opMYyII I10CJle BBOZA IePBOro CUMBOJIA GOPMYJIbI;

— IOfJlep>KKa UMeHOBaHHBIX JUalla30HOB;

— BbIOOD (OPMYIT U3 CIIMCKA NOJIIep>KMBaeMbIX;

— BBIOOP apryMeHTOB GOPMYJIbl HaXKaTHeM JIeBOM KHOIIKW MBIIIH 110 siuelikaM TabJInIIb;

— MOAJIep>KKa CCBIJIOK Ha sMeMKU W JUala3oHbl sueeK, Iepecdera, ob6paboTky onmbok
BBIYUCIIEHUS], BIIO)KEHHBIX QYHKITUH;

— 0OHOBJIEHHe CCBIJIOK Ha SYelKU C Y4eTOM OTHOCHTEJIbHOM ajipecaliiy IIpU BCTaBKe paHee
CKOITMPOBAHHOW WM BbIpe3aHHOU GOPMYJIBI;

— BblJIeJIeHHe [[BeTOM UMeHOBaHHbIX Ualla30HOB;

— BblJlesieHHe 006J1aCTh JaHHBIX UMEHOBAHHBIX JUAlNla30HOB COOTBETCTBYIOLIUM JUala3oHy

I[BETOM B peXMe pelaKTUPOBAaHUU GOPMYIJIbI;
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— BO3MOXXHOCTb BbIOpATh CChUIKY WA apryMeHT GYyHKITUHU C JIF0O0T0 JIUCTA;

— MOJiep>KKa UMEeHOBAHHBIX JIMAa30HOB U 00JIacTel C MPUMEHeHHBIM TaOJIMYHBIM CTHJIEM
dopmaTtupoBaHUs B TO/ICKa3Kax IMPU BBojie GOPMYIJIbI;

— MOJIZIep>KKa pervoHAJIbHBIX CBOMCTB paslefIuTelis 4Yvcesl B aprymMeHTe Kojaa dopmara
¢ynkuu TEKCT;

— py4HOe h3MeHeHHe pa3Mepa CTPOKU GOpMYT;

— aBTOMAaTHYeCcKoe pacliMpeHre pa3Mepa CTPOKA (OpMYyJl B COOTBETCTBUM C ee
COJIEP>XKUMBIM;

— BO3MOXXHOCTb BBIYMC/IMTDH 3HaUeHHe BbljieJIeHHOW 06j1acTi GopMyJibl (IpOMeXYTOYHBIN

pesyJibTar).
3.2.8 Pabora c nmarpaMmmamMu
[TonnepxviBaeMble BO3MOXKHOCTH:

— oToOpakeHHe IBYXMEPHBIX JJUarpamMm Jijist JOKYMEeHTOB;

— MOAJIep>KKa TUCTOrPaMM U JIMHeM4YaThIX AuarpaMM: C PYNIMPOBKOM, C HAaKOIJIEHHeM,
HOPMUPOBAHHAs C HAKOIIJIeHHeM;

— MoJiiep>kKKa rpadyKOB: CTaHJIAPTHBIM, C HAKOIJIEeHUeM, HODMUPOBAHHBIN C HAKOIJIeHUEM,
CTaH/IAPTHBIM C MapKepaMH, C HaKOIJIeHWeM W MapKepamMH, HOPMHPOBAHHBIM C
HaKOIJIeHWeM U MapKepaMu;

— oToOpakeHHe AUArpaMM C O0OJIaCTSIMM: CTAHJIapTHasl, C HaKOIJIleHueM, HOPMHUPOBaHHaAs C
HaKOIlJIeHHWeM, CTaH/IapTHasi KPyroBasi TuarpaMma;

—onuuu  «Beigenutb», «BbipesaTh», «KonupoBarh», «BcraBuTh» U «YOanuTb»
MarpaMmy;

— IepeMellleHUe AarpaMMbl Ha JIUCTe;

— U3MeHeHMe THUIIa MarpaMMBbl;

— M3MeHeHMe 00JIAaCTH MCXOHBIX JAHHBIX AUAarpaMMBbl;

— WU3MeHeHMe Pa3MepoB JIharpaMMbl;

— BCTaBKa JUarpamw;

— M3MeHeHMe JIMana3oHa JaHHBIX AUarpaMMBbl;

— WU3MeHeHMe 3aroJIOBKa JuarpamMmabl;

— M3MeHeHMe HallpaBJIeHUsl PSOB JJaHHBIX;

— BO3MOXHOCTb YKd3dTb IdHHbBIE VI ITIOAIIMCH Hd KOOPOANHATHBIX OCHX.
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3.2.9 ITogmepaxka MaKpOKOMaH/
[Topnep>xvBaeMbie BO3MOXKHOCTH:

— Imoaaep>XKa MaKpOKOMdH/I Ha A3bIKe ITPOrpaMMHUPOBaHU A Lua.

3.2.10 ®uwibTpanusa JaHHBIX
[Topnep>xrBaeMble BO3MOKHOCTH:

— BKJIIOYEeHUe U BBIKJIIOUeHUe GUIIbTPALIUY sTueeK B BbIJIeJIeHHOM 00J1acTH;
— BBIOOP OJJTHOT'O WJIX HEeCKOJIbKUX 3HAaYeHUH [JIsl IPUMeHeHUs1 QUIIbTPa;

— IIOUCK I10 JOCTYIIHBIM 3HAYEHUAM JISl IPUMEHEHU A chanpa;

— oToOpakeHWe WHGOpPMAIUM O KOJIMYECTBe TMOBTOPEHUM HEYHUKAJIbHOIO 3HadYeHUs

B BBIJIeJICHHOM 00JIacTH;

BbI60p BCeX NOCTYITHBIX 3HAYEeHU U IS IIpyMEHeHHn s (anpra;

04U CTKa QUIIBTPA;

obHOBJIeHMe PUIIbTPa;

— COPTUPOBKa sideeKk B 00J1acTy GUIIBTPAIMU 110 BO3paCTaHUIO U yObIBAaHUIO 3Ha4YeHUs, 110

andaBUTy U B 0OpaTHOM HallpPaBJIeHUH;

— KOIIMPOBaHHWE JHUAIld30HAa d49eeK 0e3 HdHHBIX, CKPBITBIX q)HJIpraMI/I.

3.2.11 CopTHpoOBKa JaHHBIX

[TonnepxuBaemMbie BO3MOXKHOCTH

— COPTHUPOBKA d4€eeK B BbIAEJIEHHOM obnactu mo BO3pPAaCTdHUIO U y'6bIBaHI/IIO 3HA4YeHusd, 110

andaBUTy U B 06paTHOM HaIlpaBJIEHUH.

3.2.12 YcinoBHOe popMaTHpOBaHHe
[Topnep>xviBaeMble BO3MOXXHOCTH:

— oTOOpaXkeHHe YCIOBHOTO GOPpMaTUPOBAHUS B sTUeHKaX.

3.2.13 CBoaHbIie Ta0IHIIELI
[Topnep>xvBaeMbie BO3MOXKHOCTH:

— oTOOpaXkeHHe CBOJIHBIX TAOJIHII;
— yZIaJjeHre CBOIHOM TabJHITBI IEJTUKOM;
— 0OHOBJIEHHe JAaHHBIX CBO/IHOM TaOJHUIIb;

— oTobpakeHHe PUIIBTPOB K JIAHHBIM B CBOJTHOM TaOJIUIIE;
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— BO3MOXXHOCTbD OTCI)I/IIII)TpOBaTI) 3Ha4YeHHWsT B CBOJHOU Ta6JII/IH€ 10 OJHOMY WA

HeCKOJIbKHM II0JISM,

— CTAaTyCHbIe YBeIOMJIeHH 00 onepanusiax C 1aHHbIMHA CBOOHOM Ta6JII/IL[I)I;

— yYBelOMJIeHH A I[IPHU BOSHUKHOBEHHH CJIeAYIOINX OIMOOK: UCTOYHHUK JAaHHBIX He HaWJIeH,

HNCTOYHUK JAHHBIX COAEPXUT TOJIbKO OOHY CTPOKY;,

— yBeoMJieHHre IIpru OOHOBJICHUH CBOJHOH Ta6JII/IHbI: HWCTOYHHUK JaHHBIX COOEPXUT ITyCThbie

SYEUKU B [IepBOM CTPOKe UCTOYHUKA JaHHBIX;

— yBelomJjieHHe IIpUu 00HOBJIEHUH CBOJHOM Ta6J'II/II_U:>I, eCJii OHO IIpuBeneT K II0Te

pe

CBEpPHYTbBIX 3HAYeHHM, BBIUYMCIISIEMBIX II0JIeM, BBIYMUCIISIEMbIX JJIeMEHTOB, cl)opMaTa

OTO6pa>KeHI/I$I 3HAYEeHU g,

— yBelOMJieHHe I1pru 0OHOBJICHUH CBOOHOM Ta6JII/IIIbI, eCJI1 OHO IIpuBeleT K paClHIMpeHHIo

ee 00J1aCcTH Ha sTYEHKH, CofiepKalliiie TaHHbIE;

— OOHOBJIEHHE BLIYUCIISIeMBbIX IT0JIeH.

3.2.14 PaboTa CcO CChLIIKaMHU U THIIEePCChLIIKAMH

HO,I[,I[ep)KI/IBaEMbIe BO3MOXHOCTH:

oTobpakeHue U GOpMaTUPOBAHKE CChIOK KaK TMIIEePCChUIOK;

BCTaBKa I'MIIepCChbIIKKW Ha JIMCT TeKyIllero JO0KyMeHTa,

oToOpakeHHe MO/ICKA3KH C aIpecoM T'MITepCChUIKYU MPY HaBeJleHWU MBIIIKU Ha CChUIKY;
— BCTaBKa U peIaKTHPOBAaHME TUTIEPCChUIOK;

— BCTaBKa CCBHIJIKU B BbIJICJICHHBIH TEKCT;

— aBTOMaTU4eckoe GopMaTHPOBAHME CChIIOK U 3JIEKTPOHHBIX afIpeCcoOB KaK T'MIIePCChIIOK;
— KOTIMPOBaHME CChUIKU Ha JIOKYMEHT;

— mopJiep>kka cchliok B ctuiie R1C1;

— BO3MOXXHOCTb KOITMPOBATh a/IpeC CChUIKH, UCIIOJIb3ysl KOHTEKCTHOE MeHIO;

— BCILJIBIBAOITlee OKHO C BO3MOXKHOCTBIO KOIMPOBATh M PEIaKTHPOBATH afpeC CCHLIKH,

TaKke KOMaH/I0HM Iepexo/ia 10 CChUIKe.
3.2.15 PaboTa c n3odpaxkeHUAMH

[TonnepxuBaemMbie BO3MOXKHOCTH

— oToOpakeHHe U300pakeHUH;
— noanepxka popmatoB PNG, JPG, JPEG, JPE, EMF;
— BblJleJIeHHe N300pakeHul;

— ynaneHue U300pakeHNH;

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT W », 2013-2024

a

27



— M3MeHeHHe pa3Mepa N300pakeHuH;

— QYHKITUU «BBIPE3aThY, «KOMUPOBATh», BCTABUTHY U300paKeHHe;

— mepeMellieHHe U300pakeHus;

— oToOpakeHue pa3BepHYTHIX MO/ YTIIOM U300pakKeHHid;

— XpaHeHWe CKOMTMPOBAHHOTO M300pakeHUsl B CUCTeMHOM Oydepe ob6MeHa Jijisi BCTaBKU B
JIpyTHe TTPUIOKeHUS;

— aBTOMAaTHYeCKoe YMeHbIIeHHe MaciTaba n300pakeHus MpU BCTaBKe, pa3Mep KOTOPOTO

INpeBbINIdeT I'PaHUIbI BUIIUMOU obnacTtu HOKYMeEeHTd.

3.2.16 Pa6oTa c purypamu
[Topnep>xrBaeMble BO3MOXKHOCTH:

— Tojiiep’kka GUTYp B JIOKyMEHTaX;

— BkiIagka PUrypsl Ha aHeId HHCTPYMEHTOB;

— BO3MOXXHOCTb BBIJIEJIUTh, KOITMPOBATh, BbIPE3aTh, BCTaBUTh QUTYPY;
— M3MeHeHMe [1BeTa 3aIMBKU PUTYDHI;

— HacTpoiika rpaHul] GUrypsl (BeT, TOIIMHA, TUIl TUHUHN);

— M3MeHeHHe pa3Mepa U MPOIIOPLIUH PUTYPHI;

— M3MeHeHHe pacIloJIo)XXeHHUsI B IOKyMeHTe;

— ynaneHue QUIyphl;

— oTOOpaXkeHHe TOBEPHYTHIX PUTYD;

— BblJIeJIeHNe U IlepeMellleHHe II0BepHYThIX GUTYD;

— BCTaBKa GUTryp: IPsIMOYT'OJIbHUK, JJIIUIIC, TPEYTOJbHUK, POMO, 3aTHYTBHIA YroJj, 3Be3fa,

cepaiie, CKOOKU, CTPEeJIKU U BBIHOCKHU.

3.3 PabGoTa c JokymMeHTOM

3.3.1 Ilouck u 3amena
[Tonnep:xuBaemMbie BO3MOKHOCTH

— MOUCK Y 3aMeHa T10 COJIePXKUMOMY JOKYMEHTa;
— MMOUCK Y 3aMeHa C Y4eTOM pervucrpa M CJioBa IeJIMKOM;

— MOMCK Ha TeKYIIeM JIMCTe WK 10 BCeM JIMCTaM;

— MOUCK I10 TeKCTY JOKYMEHTa, OTKPBITOT'O B PEXKUMe ITPOCMOTPA;

— BO3MOXKHOCTbH ITepexo/ia K CJIeAYIOoIIeMy WU TTpeibIIyIeMy CJIOBY MOCTe 3aMeHHbI;

— BO3MOXHOCTb 3dMEHHUTDb OJHO CJIOBO WJIX BbIpa’KeHHe; BO3MOXXHOCTb 3dMEHHUTDH BCe.
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3.3.2 IIpoBepka op¢orpa¢pun/ImyHKTyanuu
[Topnep>xvBaeMbie BO3MOXKHOCTH:

— npoBepka opgorpapuu sk PyCCKOro, aHIJIMMCKOIO (PPaHIY3CKOTO W HCIIAHCKOTO
SI3bIKOB;

— [pOoBepKa I'PaMMaTUKHU [IIs1 PyCCKOI'O S3bIKQ;

— OKHO BbIOOpa cyioBapsl Jyisl MpOBepKu opdorpaduu;

— BBIOOp OJTHOTO, IBYX WJIM TpeX CIoBapel IJis TpoBepku opdorpaduu 0JHOBpEMeHHO.

3.3.3 IIpaBku
[TonnepsxvBaeMble BOBMOXKHOCTH:

— OTMEHa 1 BO3BpaT HCHpaBHeHHfI;
— OTMEHAa U BO3BpaT onepaum?l;
— BOCCTaHOBJIeHHEe YJdJIeHHbIX JIMCTOB IIPpM OTMeHe COOTBEeTCTBYIOIIEro COBepIIeHHOI'O

IelCTBUAL.

3.3.4 3ameTKH
[TonnepxuBaemMbie BO3MOXKHOCTH

— CO3[jaHMe, peJJakTUPOBaHMe U yAajleHUe 3aMeTOK K siuelikaM;
— ¢opMaTHpoBaHMe TeKCTa B 3aMeTKe;

— oTOOpakeHHe 3aMeTOK B PEXKHMMe IIPOCMOTpa JIOKYMEHTa.

3.3.5 CoBMecTHOe peJaKTHpPOBaHHe
[TonnepxviBaeMble BOBMOXXHOCTH:

— COBMECTHOe peJlakTUPOBaHUe JIOKYMeHTa;

— PEXXUM YTeHHUs JOKYMeHTa, B KOTOPOM HEAOCTYIHBI JIOOble JIeHCTBUSI C TEKCTOM
JIOKYMEHTa;

— nHbOpMaIus O APYTUX YIaCTHHUKAX MPU COBMECTHOM peIaKTUPOBAHUU: MMs, I[BETOBAs
VHJIMKAIWsl, BbIJIeJIeHUe S9eek;

— aBTOMaTU4ecKoe COXpPaHeHHe U3MeHeHU! B JIOKyMeHTe;

— aBTOMaTHYeCcKoe COXpaHeHHWe [JIOKyMeHTa TP BBIXOJle OTHEJbHBIX YYaCTHUKOB
pPelakKTUPOBAHUS UJTH BCeX YYaCTHUKOB;

— yBezioMJieHHe 00 M3MeHeHUHU 1PaB JIOCTYIa B OTKPBITOM JIOKyMeHTe;

— Tepexo]] K Kypcopy COaBTOpA IPY HaXKaTHHX Ha ero aBatap Ha 60KOBOI MaHEeNH;
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— yBeJIOMJIeHHe O HeBO3MOXKHOCTH TepeiTH K KypCOpYy COaBTOpa, eCId COAaBTOP HAXOIUTCS

B He3arpy>kKeHHOM 4acTH JJOKyMeHTa.
3.3.6 IlonnepxxuBaeMble KIaBHATypPHbIe COYeTaHUS
[TonnepxriBaeMble ropsiuve KIaBUIIK:

— Ctrl (Cmd) + S — coxpaHUTb TOKYMEHT;

— Shift + Ctrl (Cmd) + S — akcnopTrpoBaTh IOKYMEHT;

— Alt (Option) + A — BCTaBUTb B TaOJIUIy CTPOKY BHIIIIE;

— Alt (Option) + B — BCTaBUTb B TaOIMIly CTPOKY HUXKE;

— Alt (Option) + L — BcTaBUTH B TabmuIy crosberr cieBa;

— Alt (Option) + R — BcTaBUTb B TabIMIly CTOJIOEI] CIIpaBa;

— Alt (Option) + Ctrl (Cmd) + R — yanuTh BbiZieIeHHYIO CTPOKY B TaOJIUIIE;
— Alt (Option) + Ctrl (Cmd) + U — yaanuTs Bel/leJIeHHBINW CTOI06el] B Tabiuile;
— BackSpace — ynanuth BeiJiesieHHOe CoJiep>XXUMOoe TaOIuIbl;

— Delete — yanuTh BbiJielIeHHOE COJIEPKUMOe TaOJTUITHI;

— Alt (Option) + Shift + T — ymanuts Tabmuiry;

— Alt (Option) + Ctrl (Cmd) + M — 06beIMHUTD BblJIeJIEHHbIE STYEHKU;

— Alt (Option) + Shift + M — pa3peTlMHUTD TIEHKH;

— Tab — nepeiiTu k cilefyrolel suerike;

— Shift + Tab — nepeitTu k mpenbIAyIEN sSUeiike;

— KJIABMIIIA CTPEeJIKU — MepedTH B COOTBETCTBYIOIIYIO HAMIPaBJIEHUIO CTPEJIKU STYeHKY;
— Shift + kaBuINa CTpeNIKU — BBIJIEIUTH JUATla30H B HAMIPABJIEHUW CTPEJTKH;
— Ctrl (Cmd) + A — BBIJIETTUTH BCe STYeHKH TaOTHIIbI;

— Ctrl(Cmd) + ; — BCTaBUTh TEKYyIIyIO J1aTy;

— Ctrl(Cmd) + Shift + ; — BcTaBUTB TeKylIllee BpeMms;

— Ctrl(Cmd) + Shift + [ -] — popmaTHpoBaTh KaK MOACTPOYHBIN 3HAK;

— Ctrl(Cmd) + [ = | wmu Cirl(Cmd) + [ + | — yBenmmuuTh Macirab.

3.4 Pab6ora c roToBBIM ¢ailyiom
3.4.1 CraTucruka J0OKyMeHTa
[TonnepxuBaemMbie BO3MOXKHOCTHU

— oTOOpaXkeHHe ITporpecca 3arpy3ky IOKyMeHTa, BCTaBKU KapTUHKHU B CTPOKE COCTOSIHUS;

— U3MeHeHHe MacIuTaba HOKYMeHTd B CTPOKe COCTOSIHUSA U KOMdH/JTHOM MEHIO;
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— [pelyCTaHOBJIeHHble YPOBHU MaciTabupoBanus: 50%, 75%, 100%, 125%, 150%, 200%,
400%;
— BO3MOXHOCTb 33/laHMsI IIPOM3BOJIBHOM BeJMYMHBI MaciTaba B npefenax oT 50% mo

400%.

3.4.2 Ilognepxka onoBeneHuit
[Topnep>xviBaeMble YBeIOMIIEHUS:

— oToOpakeHHe YBeIOMJIEHUS IIPH OTCYTCTBUU ceTu VHTepHeT;

— yBeJIOMJIeHHe TIpH MOIbITKe BHECTH W3MEeHEeHHUs B 3allUIIIeHHbIN pparMeHT JOKYMeHTa;

— yBeJloMJIeHHe 0 HeBO3MOXXHOCTH OTKPBITh 3allUIIIeHHBIN MTapoJieM (aii;

— MpeylpeXxIeHUs O MPUOJIMKAIOIMIEMCS 3allOJIHEHUU XPaHWJIMIA I0JIb30BarTessi U 06
OTCYTCTBUHU CBOOOIHOTO MeCTa B XPaHUJIMIIE 110JIb30BaTeJIs;

— MpeAynpexeHne o MpeKpalieHu BO3MOXXHOCTU PeIaKTUPOBAHUS JJOKYMEHTAa B CBSI3U C
MPO/IOJKUTENBHBIM 6e3[1eiCTBMeM B COOTBETCTBUM C HACTPOMKAMH, yCTaHOBJIEHHBIMU
aIMUHUCTPATOPOM CHCTEMBI;

— MpeAynpexjeHue 0 HeoOXOIUMOCTH OOHOBUTH CTPAHUITYy NPU U3MEHEHUH CHCTeMHBIX

HaCTpOoeK afJMUHUCTPAaTOPOM.

3.4.3 IleyaTh JOKyMeHTa
[Topnep>xrBaeMbie BO3MOXKHOCTH:

— BO3MOXHOCTDb OTIIPABHUTH JOKYMEHT Hd I1€4dThb.
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4 PEJIAKTOP IIPE3EHTAIIUN

4.1 Oomree

4.1.1 fI3pIKOBasA MoAepIKKa

Jlokanuzanuy Ha PYyCCKOM, aHTJIMMCKOM, (pPaHITy3CKOM, HCIAHCKOM, IOPTYTajbCKOM,
HEMEI[KOM, HTalbsSHCKOM, OelopyccKOM, Ka3aXCKOM, TaTapCKOM, KBIPTbI3CKOM, apMSHCKOM H

OAIIKUPCKOM SI3bIKAX.

4.1.2 ®opmaThl JOKyMEHTOB
[TonnepsxvBaeMbie BO3MOXKHOCTH:

— OTKpbITHe U npocMoTp daioB B popmarax XODP, XOTP, PPTX, PPTM, PPT, ODP,
POTX, POT, OTP, PPS, PPSX, PPSM, PDF;

— coxpanenue ¢aiioB B popmarax PPTX, ODP;

— akcnopt ¢aiinoB B popmarel PPTX, ODP, PDF u ny6mvpoBanue B ncxoiHOM popmare;

- BbI60p c])opMaTa HOKYMEHTd U ero CoOxpaHeHue JIOKAJIbHO Ha YCTpOﬁCTBO.

4.1.3 CoBMecTHOe pelakTHpPOBaHNe
[Topnep>xviBaeMble BO3MOXKHOCTH:

— COBMECTHOe pefJaKTUPOBaHUe JOKYyMeHTa;

— peXXUM YTeHHUsI JIOKYMeHTa, B KOTOPOM HeAOCTYIIHblI JIlOOble [IeMCTBUS C TEKCTOM
JIOKYMEHTa;

— nHdopManus O JIPYyruxX y4yaCTHHUKAx IPHU COBMECTHOM peaKTHPOBAHUU: UM, I[BETOBAs
WHMKalKs, BblJleJIeHre Kypcopa;

— aBTOMAaTU4eCKOe COXpaHeHHe U3MeHeHUH B JIOKYMeHTe;

— aBTOMaTU4YeCKOoe COXpaHeHWe JIOKyMeHTa I[IpU BBIXOJe OTAeJIbHbIX Y4YaCTHUKOB
pPeNaKTUPOBAHUS UJIM BCEX YYACTHUKOB;

— yBefloMJIeHre 00 U3MeHeHMH TIPaB JI0CTyTNa B OTKPBITOM JIOKYMEHTe;

— [lepexo/i K ClIaiJly, C KOTOpPbIM paboTaeT COaBTOp, IIPM HaXKaTMM Ha ero aBaTap Ha

OOKOBOH ITaHEeJH.
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4.2 IlogroToBKa AOKyMeHTa

4.2.1 PaboTta c JoOKyMeHTOM
[TonnepxuBaemMbie BO3MOKHOCTH

— CO3[JaHHe HOBOT'O JJOKYMEHTa;

— oT4eT 00 onmMbke coxpaHeHHUsI JOKYMeHTa.
4.2.2 Pab6ora co ciaiioM

I1 ofiepXXruBaeMbie BO3MOKHOCTHU:

OBICTPBIM TTepexo]] MeX/Ty CJIai/IaMu;

co3[aHue U yJiajieHre HOBOTO CJIalIa;

co3/laHure Cjlaiijla C MaKeToM 0 YMOJTYaHUIO WUJTH C BHIOPAHHBIM MAaKeTOM: «3arojioBOKY,
«3aroJIOBOK M IIOA3aroJIOBOKY», «3arojIOBOK M TEKCT», «3arojIOBOK M [IBa CTOJIOIA»,

«3aroyioBok ciaaa», «lIlycroi crnainy;

BO3MO>XHOCTb Bblpe?:aTb, KOHI/IpOBaTb, )Iy6JII/IpOBaTI), y,[IaJIﬂTI) MU BCTaABJIATH cnaﬁm B

npefieyiax OJTHOTO JIOKYMeHTa Mpe3eHTall|!;

— WU3MeHeHMe TOopsJIKa CJIaWJIOB;

— BBIOOp 1IBeTa 3aJIMBKU OHA Cjakjla U3 I[BETOB TeMbl, M3 IOCIeHUX MPUMeHEeHHbIX
panee B 6i10ke «[locieqaue 1iBeta» win MpoU3BOJIBHOTO I[BeTa B Oiioke «Jlpyrue 1iBeTta»
B Bune HEX-koxa;

— 3ayiMBKa $oOHa CJai/ia n300paskeHueM;

— nepeMelieHe 0OBEKTOB Ha CJIake 1Mo ocH Z.

4.2.3 Pabora c TekcToM
[TonnepxuBaemMbie BO3MOXKHOCTH

— BBOJ] TEKCTa B TEKCTOBOe IoJie, pUTypy UK U300paxkeHUe;
— ¢opmaTrpoBaHe BBeICHHOT'O TeKCTa;
— aBTOMaTH4ecKas 3aMeHa CUMBOJIa Jleprca CUMBOJIOM CPefIHero THpe;

— aBTOMaTUYecKas 3aMeHa JIBOWHBIX KaBblueK (") Ha ppaHIly3cKHe KaBbIUKU («»);

— yhajieHue OJTHOT'O UJIM HeCKOJIbKUX CUMBOJIOB WJIK pparMeHTa TeKCTa;

— BO3MOXKHOCTbh BhIpe3aTh, KOITMPOBATh U BCTABUTh TEKCT C COXpaHeHHneM GOpMaTHPOBAHUS
niy 6e3 coxpaHeHus: GOpMaTHPOBAHUS;

— IepeMellleHMe TeKCTa BHYTPU OAHOW PUTYPHI TepeTaCKUBAaHUEM.
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4.2.4 PaboTa co CChIJIKAMH M THIIEPCChLIIKAaMHU
[Topnep>xvBaeMbie BO3MOXKHOCTH:

— nobaBjieHWe CChUIKM B JIOKYMEHT C TIOMOIIbI0 KOMAHJHOTO MeHI0, IaHelr
WHCTPYMEHTOB, MeHI0 «BcTaBkay, KOHTEeKCTHOT'O MeHIO, TOPSIYUX KJIaBUII;

— nobaBJieHVe CCHUIKA K BbIJIEIGHHOMY (parMeHTy TeKCTa WM CJIOBY BHYTPH SYEMKH
TabmuIbl, GUTYPBI, U300pakeHWs WA TEeKCTOBOTO 0Jioka, B KOTOPOM YCTaHOBJIEH
Kypcop;

— CO3JJaHHe CChUIKU B siueiike TabiuIbl, uUrype, n300pakeHUH WA TEKCTOBOM OJIOKe;

— aBTOMaTH4eckoe GopMaTUPOBAHME CCUIOK U 3JIEKTPOHHBIX aJIpeCOB KaK I'MITepPCChIIOK;

— BO3MOXXHOCTb PeIaKTUPOBATh TEKCT U aJipeC CCHUIKU C IMOMOIIBI0 KOHTEKCTHOTO MEHIO,
MaHeJTM UHCTPYMEHTOB, MeHI0 «BcTaBka» WJTH BCIUIBIBAIOIIETO OKHA;

— BO3MOXXHOCTb KOIHMPOBATh aJipeC CChUIKA C TIOMOIIbI0 KOHTEKCTHOI'O MEHIO0 WU
BCILJIBIBAIOIIIETO OKHA;

— [lepexo/i 1O CChUJIKe C IIOMOIIbI0 KOHTEKCTHOI'O MeHIO, BCIUJIBIBAIOLIEr0 OKHAa WIIH
TOpSYNX KIIABUIIL;

— BCIUIBIBAOIIEE OKHO C BO3MOXXHOCTBIO KOIMPOBATh M PeJaKTUPOBATh afipeC CCHUIKH, a

TaK)ke KOMaHJI0W Tlepexo/ia 1Mo CChIJIKe.

4.2.5 PopmaTHpoBaHHe TeKCTa
[Tonnep>xviBaeMble BO3MO>XKHOCTH:

— u3MeHeHMe mpudTa CJI0Ba, pparMeHTa TeKCTa WK BCETrO TeKCTa;

— U3MeHeHMe pa3Mepa pudTa cjioBa, dpparMeHTa TeKCTa WM BCETO TeKCTa;

— M3MeHeHHe HayepTaHUs TeKCTa (TIOIYy>XKUPHBIM, KypCUB, IOJUYepPKHYTHIM, 3aUepKHYTBIN,
BCe TIPONUCHBIe, MTOJICTPOYHBIN 3HAK, HAJICTPOYHBIN 3HAK);

— “U3MeHeHMe IBeTa mpudTa CjioBa, pparMeHTa TeKCTa UK BCEro TeKCTa;

— BBIOOp 1BeTa ImpudTa M3 MOCIeIHUX NMpUMeHeHHbIX paHee B Oioke «Ilocnegnue 1mBeta»
WJIM TIPOM3BOJIBHOTO I1BeTa B Oioke «JIpyrue neera» B Busie HEX-kopa;

— BBIJIeJIeHUe CJIOBa, pparMeHTa TeKCTa WA BCEro TeKCTa I[BETOM;

— BBIOOpP I[BETa BBIJIeJIEHHUS TeKCTa W3 TpeACTaBJIeHHOW MaJUTPbl, W3 MOCIeqHUX
IIPUMEHEeHHBbIX;

— BbIDABHUBAHUeE TEKCTA B 3allOyIHUTeNe, GUType UM U300pakeHUU MO TOPU30HTAJIM: I10
JIeBOMY Kpato, 0 I[eHTPY, 10 MPaBOMY Kparo, 110 MPHHE;

— BbIpDABHUBAHME TEKCTa B 3allOJIHUTeNle, GUrype WM M300paKEeHUM 110 BepTHKAIU: 110

LIeHTPY, 10 BepXHeMy Kpalo, II0 HU)KHeMY Kparo;
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— BBIOOP MEXyCTPOYHOT O MHTepBasa U3 NpeyCTaHOBJIeHHbIX 3HAaYeHUH;

— BO3MOXXHOCTb 33/1aTh IIPOU3BOJIBHBIA MEXXyCTPOYHBIM MHTEepBall;

— BBIOOpP MEXCHMBOJIBHOTO MHTepBasa (YIIJIOTHEHHBIN, OOBIYHBIN, pa3pesKeHHbIN);

— M3MeHeHHe UHTEepBaJIOB U OTCTYIIOB Jis ab3areB (liepBasi CTPOKa, OTCTYII CJieBa, OTCTYII

CIIpaBa, MHTepPBaJl 10, HHTEpPBaJl I0CJIe).
4.2.6 Pabora co cnuckamMu

HO,I[,I[ep)KI/IBaEMbIe BO3MOXHOCTH:

CO3[laHHe U y[dJIeHrhe MdPKHPOBAHHOI'O, HyMEpPOBdAHHOTI'O WUJIM CMEIIdHHOI'O CITMCKa;

n3MeHeHHe CTUJI CITMCKaA,;

CO3JdHH e HOBOI'O CIIMCKAd B IT1OC/IeJHEM HMCIIOJIb30OBAHHOM CTHJIE,
— M3MeHeHHe YPOBH BJIO’JKEHHOCTH 3JIeMeHTa CIIMCKa,

- HpeOGPBBOBaHI/Ie CIIMCKa B TeKCT.

4.2.7 PaboTa c TabumamMu
[Topnep>xvBaeMble BO3MOXKHOCTH:

— BCTaBKa, peJJaKkTHpOBaHKe U yiajleHue TablInIlbl;

— BBIJIe/IeHHe TabJIUIIbl, CTPOKH, CTOJIONA, SIeUKH TaOIUIIb;

— pellakTUPOBAHUe STYeHKU TaOIUITbI;

— BCTaBKa HOBBIX CTPOK BBIIIE/HUXE YKAa3aHHOM CTPOKH, B HAYaJI0/KOHEI] TabIUIb;

— BCTaBKa HOBBIX CTOJIOIIOB CJjieBa/ClipaBa OT YKa3aHHOTO CTOJIOIA, B Hayajao/KOHeI]
TabJIUIIBL;

— U3MeHeHMe pa3Mepa CTPOKHU/CToOIa/ssueeK TabIUIb;

— yCTaHOBKA OJIMHAKOBOTO pa3Mepa JIjIs HECKOJIbKUX CTPOK/CTOJIOIOB TAOIUITHI;

— M3MeHeHMe pa3Mepa TabJUIIbl C COXpaHeHWeM Wi 6e3 coXpaHeHUsl TPOIIOPITUH;

— o0beTMHeHMe sTYeeK TabUIIbl C COXpaHeHWeM JaHHBIX TOJIbKO M3 BepXHeH JIeBOU sT9eiKu;

— pasbe[JuHeHUe sideek TAaOIUIIBI C ITepeMellleHHeM JIaHHbIX B BePXHIOIO JIeBYIO SUeHKY;

— 3aroJTHeHue STYedKU TabIUIbl IIBETOM WA U300pakeHreM;

— BBIOOp IIBETa 3aJIMBKU STEMKU W3 [IBETOB TEMbI, U3 MOC/IeHUX NPUMEHEeHHbIX paHee B
osoke «IlocnenHue 1BeTa» Wi MPOU3BOJIBHOTO IiBeTa B 6ii0Ke «/Ipyrue miBeta» B BUE
HEX-kona;

— U3MeHeHHe TTapaMeTPOB T'PAaHUI] SYeHKU/Arana3oHa s4eeK/CTPOK/CTOIOIOB/Ta0MMUITbI: TUIT

TPaHUII, TUI U [IBET JIUHUH;
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— BBIOOp I[BETa TPaHMI] M3 I[BETOB TEMbl, U3 TOCJIeJHUX IMpPHMEeHEeHHbIX paHee B Ojoke
«IlocnemHue 1BeTa» WM MPOM3BOJIBHOTO IBeTa B Oiioke «/lpyrue nisera» B Buge HEX-
KOJa;

— yIajieHWe TPaHUII sTYelKH, Jrara3oHa sueek, CTPOK, CTOJIOIOB, TaOJIUIIbI;

— BO3MOXXHOCTh KOIIMPOBAHHUS TeKCTa B sYelKax TaOMMIIbI B peXuMe IPOCMOTpa
JIOKYMEHTa;

— mepeMelrieHHe TaOIHITHI TI0 CITAUY;

— nepeMellieHHe TAaOIUIBI HA OJIUH YPOBEHb BIlepe]l/Ha3aj] OTHOCUTEJIbHO APYroro 06beKTa;

— pa3MellieHre TaOIUITbI TTepeji/3a OCTallbHBIMU 0O BeKTaMU;

— yZajieHue OJJHOU WJIM HeCKOJIbKUX CTPOK;

— YHdaJleHre OJHOTI'O UJIN HeCKOJIbKHUX CTOJIOITOB.

4.2.8 PaboTa c H300pakeHUSIMHU
[Tonnep>xviBaeMble BOBMOXXHOCTH:

— nobaByieHre N300pakeHUsI Ha CIIakI;

— HacTporka oToOpaskeHHsI KOHTYypa H300paxkeHus (1[BET, TOJIIMHA, TUII INHUU KOHTYPA);

— BBIOOp IBeTa KOHTYpa M300pakeHWsl M3 IIBETOB TeMbl, U3 MOCIeJHUX MPUMeHEeHHBIX
panee B 6i1oke «Ilocimeqaue mBeTa» UM MTPOU3BOJILHOTO I[BeTa B Oji0ke «J[pyrue mBeta»
B Bune HEX-koxa;

— ynajeHue KOHTypa U300paskeHus;

— U3MeHeHHe pa3Mepa M300paKeHHs C COXpaHEeHWeM IIPOIOPIUM WK 0e3 COXpaHeHUs
IIPOIOPIIUK;

— nepeMelrieHHe U300pakeHusI 110 CITAUY;

— MepeMellleHre W300pakeHUs] HA OJUH YPOBEeHb BIiepefl/Ha3aji OTHOCUTEILHO JAPYroro
00BeKTa;

— pa3MelrieHre n306pakeHus epej/3a OCTaTbHBIMU OOBbeKTaMH;

— ynajieHue U300paKeHus;

— BCTaBKa TeKCTOBOTO I10JIS;

— dBTOMdTH4YeCKOe YMeHbIlIeHe BCTABJIEHHOI'O I/1306pa>KeHI/IH o1 pasMep cllamja.
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4.2.9 Pabora c purypamu
[Topnep>xvBaeMbie BO3MOXKHOCTH:

— BCTaBKa, yJajieHue, IlepeMellleHMe YW HW3MeHeHWe pa3Mepa GUIYyp CIIeIyIOIMX THUIIOB:
MPSIMOYTOJIbHUK, 3JUIMIIC, TPEYTOJIbHUK, POMO, NSTUYTOJIbHUK, 3aTHYTBIA YTOJ, 3Be3[a,
cepitie, CKOOKH, CTPeJIKU, BBIHOCKHU;

— BCTaBKa TEKCTOBOI'O MOJIS;

— 3ar0JIHeHVe BHyTPeHHel 00J1acTh GpUTYphI IIBETOM WJIA U300pakeHHeM;

— y[aJleHUe 3alIUBKUA QUI'yPHI;

— U3MeHeHUe 11BeTa, TOJIIUHbBI U THUIIa IMHUW KOHTYpa GUTYPHI;

— BBIOOp I[BeTa KOHTYpa JIMHUU GUTYpPbl U3 1IBETOB TeMbl, U3 MOCJIeJJHUX MPHUMeHEeHHbIX
panee B Oioke «IlocieqHue niBeTa» UM MPOU3BOJILHOTO I1BeTa B Ojioke «J[pyrue mnBera»
B Bune HEX-kona;

— yhajieHue KOHTypa QUTyphI;

— U3MeHeHHe pa3Mepa GUTYpPhl C COXpaHEHWEeM TIPOTOpHMN WM 0e3 COXpaHeHUs
IIPOIIOPIUH;

— nepeMellieHre GpUTYPHI Ha OJIMH YPOBEHb BIlepesl/Ha3aj] OTHOCHUTEJIbHO JPYToro 06beKTa;

— pa3MelrieHre GpUTYPHI TIepe]i/3a OCTAIbHBIMUA 00OBEKTaMH.
4.2.10 IIpoBepka npaBomUCcaHUsA

I1 ogaepXXruBaeMbie BO3MOXKHOCTH:

— BKJIIOYEHHe/OTKJTI0OUYeHre TTPOBepKy opdorpadyu U rpaMMaTHKH;
— BBIOOp Cyi0Baps (PyCCKUM, aHTJIMACKUAM, PPaHITy3CKUH, UCITAaHCKUI);
— TMpeJyIo’KeHUe BAPMAHTOB MCITPaBJIeHUsI Ol O0K;

— yZIajeHVe TIOAYepKHUBaHUS CJIOB.
4.2.11 OTo0OpaxeHue coxepKUMOro

HOIIIIep)KI/IBBEMI)Ie BO3MOXXHOCTH:

— 0TOOpakeHHe/CKPBITHe HelleyaTaeMbIX CHMBOJIOB;
— yBelM4yeHne/YMeHbIIIeHre MaciiTaba ClaiioB;
— yCTaHOBKA MacITaba Cj1ai/ioB Mo pa3Mepy OKHa;

— CKPbITHE, OTOGpB)KEHI/Ie N M3MeHeHHe pa3dMepa IlaHeJIn CJIaJI0B.
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4.2.12 [leMoHCTpanys Mpe3eHTaIrun
[Topnep>xvBaeMbie BO3MOXKHOCTH:

— JeMOHCTpauys B IIOJIHOOKPAaHHOM peXuMe;

— BO3MOXXHOCTb HayaTh JAEMOHCTpALUIO IIpe3eHTalluy C [1epBOro CJlaija WA C TeKylIlero
clanaa;

— [epexJIloYeHNe CJIai/IoB C IIOMOIIBIO KJIABUIN Ha KJlaBUAType, IIPOKPYYUMBAHUS KoJjleca
MBI WJIA OJHOKPAaTHOTO HaXXaTWsl JIEBOW KJIABUIIM MBIIIK (llepeMellieHre TOJIbKO
BIIEpen);

— oToOpakeHHe 00IIero BpeMeH! IPOCMOTPA Mpe3eHTaluu;

— HA4aJI0/0CTaHOBKA JeMOHCTPAIIUH NTpe3eHTall|!;

— nepexoji K He06X0IMMOMY CJIaMy C TTOMOIIIBIO TTaHeIu CJIaiIoB;

— BKJIIOYeHHe/BBIKJIIOUeHHe YKa3KH.

4.2.13 Coueranusa KJIaBHIII
[TonnepxuBaemMbie BO3MOXKHOCTH

— TOJIJTepKKa COYeTaHWM TOPSYUX KIIABUIII JJIs1 COBEPIIeHUs OIlepallii C Mpe3eHTalusIMu U
clavijaMu;
— [IPOCMOTP CIIMCKAa J[AOCTYIIHBIX COYeTaHUM KJaBUIl B pasfeine CrnpaBka / DBeicTpeie

KJIaBHUIIIHN.

4.3 Pabora c roTOBBIM I0KYMEHTOM

4.3.1 CrarucTuka JoOKyMeHTa
[TonnepxuBaemble BO3MOXKHOCTHU

— oToOpakeHHe ITporpecca 3arpy3kH JJOKYMeHTa, BCTaBKM KapTUHKU B CTPOKe COCTOSIHUS;

— M3MeHeHue MacITaba JOKyMeHTa B CTPOKE COCTOSHUSI U KOMAaHIHOM MEHIO;

— IIpelyCTaHOBJIeHHble YPOBHU MaciTabupoBanus: 50%, 75%, 100%, 125%, 150%, 200%,
400%;

— BO3MOXXHOCTb 33laHUsI TIPOM3BOJIBHOM BeMMYMHBI Maciitaba B mpesienax oT 50% mo
400%;

— mepexoJ] K KOHKPETHOMY CJIal/ly IIpe3eHTalUM C TIOMOIIBIO CTPOKU COCTOSIHUS,

KOMdHJJHOT'O MeHIO U I'opA4YrX KJIaBHUIII.
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4.3.2 Ilopmep kka onoBeneHuin
[Topnep>xvBaeMbie YBeIOMIIEHUS:

— oTOOpakeHMe yBeIOMJIeHUS IIpY OTCYTCTBUU ceT VHTepHeT;

— yBe/IoMJIeHHe IIpY NIONbITKe BHECTH U3MeHeHU s B 3alUIIeHHbIH ¢parMeHT JOKYMeHTa;

— yBeJJOMJIeHHe O HeBO3MOXXHOCTH OTKPBITh 3alllMIIeHHbIN ITaposieM (paii;

— IpelylpeXxXIeHus] O NPUONIMKAIOIeMCs 3alloJIHeHMH XPaHWJIMIIA I0JIb30BaTelsi U 00
OTCYTCTBUH CBOOO/IHOTO MeCTa B XpPaHUJIUIIIE TI0JIb30BATeIs;

— NpeAynpeXxeHue O MpeKpalieHuH BO3MOXXHOCTU pe/lakKTUPOBAHUS JOKYMEHTa B CBSI3U C
IIPOZIOJDKUTENIHBIM 0e3[1efiCTBeM B COOTBETCTBHMHM C HACTPOMKaMM, yCTaHOBJIEHHBIMU
aZIMUHUCTPAaTOPOM CUCTEMBI;

— [peAynpexjeHue 0 HeoOXOIMMOCTH OOHOBUTH CTPAHUITYy NP W3MeHeHUH CHCTeMHBIX
HACTpOeK aflMUHUCTPATOPOM;

— BCIUIBbIBAIOIIlee yBeJJOMJIeHHe O HeBO3MOXXHOCTH IlepedTH K KypCOpy COaBTOpa, eciy

COABTOP HAXOJIUTCS B He3arpy>KeHHOM 4acTy JOKYMEHTa.

4.3.3 IleuaTs nOKyMeHTa
[TonnepxuBaemble BO3MOXKHOCTU

— BO3MOXXHOCTDb OTIIPABHUTL JOKYMEHT Hd I1€4dThb.
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