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MonQOdpuc

Bce yrnomsHyTble B 3TOM JOKyMeHTe Ha3BaHHUsl MPOAYKTOB, JIOTOTHIIBI, TOPTrOBble MapKu
Y TOBapHble 3HAKU IPUHA/JIeXAT UX BIIAJeNIbIIaM.

ToBapHbIie 3HAKU «MouOducy, «MyOffice» u Mailion TIPHHA/IJIeXKaT
00O «HOBBIE OBJTAYHBIE TEXHOJIOT'MW».

Hu npu kakux o0CTOSITENbCTBaX HeJIb3s UCTOJIKOBBIBATH JIF0O60e COfep>KUMOe HACTOSIIETr0
JIOKYMeHTa Kak IMpsMoe WIA KOCBeHHOe IpeJl0CTaBlieHue JIMIeH3WH WIK IIpaBa Ha UCIIOJIb30BaHUe
TOBAapHBIX 3HAKOB, JIOTOTHUIIOB WM 3HAKOB OOCIy>)XMBAaHUS, TPUBEIEHHbIX B  HEM.
JItoboe HeCcaHKIIMOHUPOBAHHOE HCIIOJIb30BaHWE 3TUX TOBAPHBIX 3HAKOB, JIOTOTUIIOB WJIM 3HAKOB

obcimyxuBaHus 6e3 MMCbMEHHOT'0 pa3pelleHys] UX IpaBoobJiajiaTesnsi CTPOro 3alpeleHo.
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MonQOdpuc

ABTtonomubIii Moayiab PemaktupoBanus (AMP)
«MoitOduc Tekcr»

1. Pabora c jokymeHTOM

e JlobGaBiieH pesxuM IIpOCMOTpa JJOKYMEHTOB.

JloGaBineHa nojep:xka paboTsl ¢ daisiamu B popmare DOCM.

Jlo6aBiieHa BO3MOXHOCTD IIpeJJBAaPUTEIbHOTO IPOCMOTPa A0KYMeHTOB B popmaTe DOCM.

JlobGaBieHa BO3MOXHOCTb KOHBEPTAllMM MJi pelaKTUpOBaHUS [IOKyMeHTOB B ¢dopmare

DOCM.

e JloGaBieHa BO3MOXXHOCTb BCTaBUThb TEeKYIyIO JIaTy WM BpeMsi, UCIOJIb3ysl KOMaHIHOe
MeHIO, pasfiel O0KOBOW IaHenu «BcTaBka» WIM COOTBETCTBYIOLIYIO KOMaHAY TOpSYMX
KJIaBHUII.

— Omcymcm6yem 6o3modcHoCcmb pedakmupobams u 3anyCmums MAKPOKOMAHOb!.

— Ipu co3daHuu konuu ¢aiina das pedakmupobarus 6 Hee He 6ydym dobabneHbl Makpokomardbl VBA.

— Bcma6ka damet u Bpemeru HedocmynHa 6 KolOHMUMYyAb! U npu pedakmupobaHuu KommeHmapues.

— Ilpu 6cmabke damul u 6BpemeHu 6 epaguueckuii obsvekm 6BcmabneHHoe 3HAueHue 3ameHsem co0oil
6blbpaHHbLil 06BeKM.

— Ecnu 6 mabauue BblbpaHo Heckoabko aueek, 6cmabka dambl u 6pemeru npoucxodum 6 BepxHioro nebyro
A4elKy.

2. Pabora ¢ Tabiaumamu

e Jlo6aBiieHa BO3MOXHOCTb BBIIEJIMTb BCIO Tabivily B JOKYMeHTe C IIOMOIIbIO KHOIIKH
«Bp1enuTs BCio Tabuuily» B JIeBOM BepxXHeM YTy TaOJInIIbI.

e Jlo6aBieHa BO3MOXHOCTb BbIJIEJIUTh HECKOJIBKO CTPOK WJIM CTOJIOIIOB OJJHOBPEMEHHO, 3aXKaB
kiasuiry SHIFT.

3. Ccpuiku

L4 HO6aBHeHO BCIIJIbIBAIOIIlee OKHO C BO3MOJKHOCTBIO KOIIMPOBATb W pPEAAKTHUPOBATH dJipecC
CCBIJIKH, a TaKXKe KOMaHA0M1 Iepexoa 1o CCbLJIKe.

— Bo3mooicHo HekoppekmHoe omobpadiceHue 6enabibaroule2o0 okHA npu omkpsimoti npaboii naHenu.

4. T'opsiune KJIaBHIIIHA

e C(CTRL(CMD) + ; — BcTaBUTb TEKYITyIO AaTYy.
e (CTRL(CMD) + SHIFT + ; — BCcTaBUTB TeKyIllee BpeMs.
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MonQOdpuc

«MoitO¢uc Tabauma»

1. Pabora c tokymeHTOM

e JlobaBjieH peXxuM MpOCMOTPa JJOKYMEHTOB.

e Jlo6aBieHa BO3MOXHOCTb IPeJIBAPUTEIbHOTO IPOCMOTPa IOKyMeHTOB B popmaTe XLSM.

e JlobaBieHa BO3MOXHOCTb KOHBepTallMX ISl PelaKTUPOBAaHUS JIOKYMEeHTOB B dopmare
XLSM.

— Omcymcm6yem 6o3modicHocmb pedakmupobams u 3anyCmums MaKpOKOMAaHOb!.
— Ilpu co3daHuu konuu ¢aiina das pedakmupobarus 6 Hee He 6ydym dobabneHbl MakpokomaHdbl VBA.

2. Paborta c gueiitkamMu

e Jlo6aBieHa BO3MOXHOCTb BCTaBUTh TEKYIIYyIO [1aTy WM BpeMs, MCIOJb3ysl KOMaHIHOe
MeHI0, pasfiel O0KoBoOW maHenu «BcTaBka» WIM COOTBETCTBYIOUIYIO KOMaHAY TOPSYMX
KJIABUIII.

— Bcma6Bka damwl u 6pemeru HedocmynHa 6 pedsicume pedakmupoBaHus sueliku u npu pedakmupoBaHuu
3aMemok.
— Bcma6ka damwt u Bpemenu 6 epagpuueckuii 06vekm HedoCmynHa.

3. Ccbuiku

e JlobGaBieHO BCIUIBIBAIOIEE OKHO C BO3MOXKHOCTHIO KOIIMPOBAaTh M PelIaKTUPOBAaTh azpec
CCBIJIKH, a TaK’Ke KOMaH/IOW TiepexoJia 0 CChIJIKe.

— Bo3monicHo HekoppekmHoe omobpadiceHue 6enavibarouie2o okHa npu omkpsimoti npaboil naHenu.
— B auetikax, codepoicajx CCbUIKY U MEKCM WIU HEeCKONbKO CCbLIOK G03MOXCHOCMb pedakmupoBaHus
ccbliku 0OCMYNHA, ecau codepicumoe AUeliku HAUUHAemcsl C CCbUIKU.

4. Pabora c popmysramu

e JloGaBieHa BO3MOXHOCTb BBIYMCIMTH 3HaUYeHUe BbIJleIeHHOW 00jacTd  pOopMyJIbI
(mIpoMeXXyTOYHBIN pe3ysIbTaT).

5. I'opsauwme kiaBUIIH

e (CTRL(CMD) + ; — BCTaBUTh TeKYLIYIO JaTy.
e (CTRL(CMD) + SHIFT + ; — BcTaBUTH TeKylllee BpeMmsl.
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MonQOdpuc

«MoitO¢uc IlpezenTanus»
1. PaboTa c JOKyMeHTOM

e JlobaBieH peXxuM IpOCMOTpPa JOKYMEHTOB.
e JlobGaBieHa BO3MOXHOCTb IIPeJIBAPUTENIbHOTO IIPOCMOTPa JOKYMeHTOB B dopmaTe PPTM.

e JlobGaBieHa BO3MOXXHOCTb KOHBepPTAllUM Ul pelaKTUPOBaHUS JIOKyMeHTOB B ¢dopmare
PPTM.

— Omcymcm6yem 6o3modicHocms pedakmupobamb U 3anycmums MAKPOKOMAaHOb!.
— Ilpu co3daHuu konuu ¢gaiina dns pedakmupobarus 6 Hee He 6ydym dobaBneHbl MakpokomaHdbl VBA.

2. Pabora c n3odparkeHUSIMH

e BcraBineHHble H300paXkeHUs, pa3Mep KOTOPBLIX IIpeBbIIaeT BHUIUMYIO 00JIaCTh CJlaija,
aBTOMATUYeCKH YMEeHbIIAIOTCsl, YTOObI IIOMECTUTHCS HA HEM.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'MHW», 2013-2023 7



