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MonQOdpuc

Bce yrnomsHyTble B 3TOM JOKyMeHTe Ha3BaHHUsl MPOAYKTOB, JIOTOTHIIBI, TOPTOBble MapKu
Y TOBapHble 3HAKM NPUHA/JIeXAT WX BIIAJeNIbIIaM.

ToBapHblie 3HAKU «MouOducy, «MyOffice» u Mailion TIPHHA/IJIeXKaT
00O «HOBDBIE OBJTAYHBIE TEXHOJIOT'MW».

Hu npu kakux oOCTOSITENbCTBaX HeJIb3s UCTOJIKOBBIBATH JIF0O0e COfep>KUMOe HACTOSIIETr0
JIOKYMeHTa Kak IpsMoe WIA KOCBeHHOe IpeJloCTaBiieHue JIMIeH3WH WIK IpaBa Ha UCIIOJIb30BaHUe
TOBAapHbIX 3HAKOB, JIOTOTMIIOB WM 3HAKOB OOCIy>XMBAaHUS, TPUBEIEHHbIX B  HEM.
JItoboe HeCaHKIIMOHUPOBAHHOE HCIIOJIb30BAaHWE 3TUX TOBAPHBIX 3HAKOB, JIOTOTUIIOB WJIM 3HAKOB

obcmyxuBaHus 6e3 MMCbMEHHOT'0 pa3pelleHysl UX IpaBoobJiajiaTesnsi CTPOro 3alpeleHo.
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HACTOJIBHBIE ITPUJIOXKEHUSA
«MoitO¢duc Tekcr»
1. Hnrepdeiic

Hob6aBnena koMaHga « BcTaBUTh CChUTKY» B MEeHIO OBICTPBIX IeMCTBUM U KOHTEKCTHOe MeHIO
oriepaIiyii C TeKCTOM.

JlobaBiieHa koMaH/1a « JIEKTPOHHAs MTOAMUCHY B MeHI0 «Daitiy.

Jlob6aBiieH paszfien MpaBoW MaHeIM «JJIeKTPOHHAs TMOAMMChH» CO CBeleHUsMU 00 aBTope
Y CTaTyce MOAIUCH IIPH ee HaJIMYHH.

HcnpasineHa npobiema, MpUBO/IMBIILAS K HEKOPPEKTHOMY OTOOPaXKeHHUIO 3JIEeMEeHTOB B MEHIO
«E111e» KOMIIaKTHOM MaHesId UHCTPYMEHTOB.

2. DJIeKTPOHHAS MOANNCH I0KYMEHTOB

JlobaBieHa mnojaepXka »3JeKTpoHHbIX moanuced B ¢opmarax CADES u XADES
Ha OC Windows u OC Linux.

JlobaBiieHa BO3MOXHOCTb IIPOCMOTPeTh JOKYMEHT, IIOJIIMCAHHBIA MHOXEeCTBeHHOH
3JIeKTPOHHOM IOJIIUCBIO.

JloKkyMeHT, cofiepKallliii 3JIeKTPOHHYIO MIOJIIIKCh, OTKPhIBAETCS B peXXUMe [IPOCMOTpa.

[Ipy mombITKe OTpeAaKTHMPOBATh MOAIMCAHHBIM JOKYMEHT 3JIeKTPOHHAsl MOJIUCh CTaHeT
HeJIeCTBUTEJIbHOM U OyZleT aBTOMaTUYeCKHy y/1ajleHa.

JlobGaBiieHa BO3MOXHOCTb OTKPBITb KOIMIO JIOKYMEHTa, COJlepXKalllero 3JIeKTPOHHYIO
HOJIIIUCH, JIJIS1 peJJaKTUPOBaHKsl, YTOObI COXPaHUTh MOJIIMCh B OPUTHHAJIe.

JlobGaBieHa WHOWKALMS HAJIAYUS JJIEKTPOHHOM IIOJANWCHA B JOKyMeHTe: HeBaJMJIHaf,
HeIllpOBepeHHasl, BbIIIOJIHEHHAS.

HlobaBneHo oxkHO «CBOMCTBa IOANKCK», COJeprkalllee Cilefylollye JeTald: UMsS aBTopa,
vHpopMalys o ceptudrKaTe, KOMMeHTapyi, CBeIeHNsI O BpeMeHU MOANMCAHUS JOKYMeHTa,
IpyTue CBeJleHusl.

Jlob6aBiieHa BO3MOXXHOCTD [TeperTH K yIIPaBIeHUIO I[M(PPOBLIMU MOINUCIMHU.

Hob6aBiena BO3MOXXHOCTb IIOJINIMCATh INOKYMEeHT OJIMHOYHOM HEBUIUMOU
KBAIN(UIIMPOBAHHON 1M(POBONM MOJIUCHI0 C HCIOJIb30BaHKWEM KpPUIITOIpOBaiepa
KpunrolIpo.

Jlob6aBiieHa BO3MOXXHOCTb NoAmucath JokKyMeHT B ¢opmarax XODT, ODT u DOCX
BCTPOEHHOU IM(POBOY MOJIHCHIO.

JlobGaBieHa BO3MOXHOCTb MOJIUCATh TOKyMeHT HeOMHApHOro ¢opmaTa OTCOeJUHEeHHOMH
(oTKpernieHHOM) 3JIeKTPOHHOM NOANHKChIo B popmate SIG.

JlobaBiieHa BO3MOXKHOCTb COXpaHWUThb aisi OuMHapHOro d¢opMara B MOAXOISIIUN
VISl TIO/INIMCAHMS OCTYTIHBIMU BU/IaMU 3JIeKTPOHHOM IOJIIUCH PpopMar.

Jlo6aBiieHa BO3MOXHOCTb YJJaIUTh 3JIEKTPOHHYO [TOJIHCh.

JlobaBiieHa BO3MOXHOCTh YAQJIWTh BCe TMOJINWCA B JIOKyMeHTe C MHOXeCTBeHHOH
3JIEKTPOHHOM TOJIITUCHIO.

JlobaBiieHa BO3MOXHOCTb BbIOpAaTh UJIM 3aMeHUTh CepTUGUKAT 3JIeKTPOHHOM OIIMCH.
Jlo6aBiieHa BO3MOXHOCTb BCer/la MCI0JIb30BaTh BEIOPAHHBIM JIJIs1 IIOJIIMCU CepTUQHKAT.
JlobaBiieHa BO3MOXHOCTb IIEPeMTH K PpelJaKTUPOBAaHUIO [IOKYMEHTa, CojiepXKalllero
3JIEKTPOHHYIO MTOLIIUCH.

Jlo6aBiieHO yBe/loMJIeHHe O HeBO3MOXHOCTH OTKPBITh IOKYMEHT C 3JIeKTPOHHOM IOJIIIUCHIO,
eciy popMar ¢ansia He MOJIepPKUBAETCS.
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e JlobGaBineHo yBeJjoMiIeHHe 00 OIIKOKe, eI KPUIITOIIPOBakiep He yCTaHOBJIEH.
e JlobGaBieHo yBeioMJIeHHe [IPU BO3HUKHOBEHUHU ITPO0JIeM C 3JIeKTPOHHOM MOAIUCHIO.

— Ilpu omkpbimuu dokymeHma 6uHapHozo ¢opmama c uugppoboli noonucvto Ha OC Linux nosibasemcs
HeKOppeKmHas owubka.

— BosmooicHo HekoppekmHoe 3aBepuueHue pabomsl pedakmopa npu NonbimkKe OMKPbiMb OOKYMEHM
6urapHozo ghopmama ¢ uyugpoboii noonucwto Ha OC Linux.

— Ecau nodnucanmnbiii 6 «MoiiOguc Tekcm» dokymeHm nepenodnucams 6 pedakmope Microsoft Word,
npu no6mopHom omkpvimuu 6 «MoiiOguc Texkcm» oH 6ydem HekoppeKmHO omobpadiceH
Kak HenoOnucaHHwlli, a npu nonsimke nodnucams dokymeHm 6e3 pedakmupoBaHusa 6o3HuUKHem owuobKa.

3. Paobora c Tabiaumamu

e JlobaBieHa BO3MOXHOCTb TIOBEPHYTb TEKCT, HAXOMSIIUMCI B TaOMAYHOM s4elike,
Ha 90° BneBo, 90° BIipaBo.
e JloGaBieHa BO3BMOXXHOCTb OYMCTUTh CBOMCTBA IIOBOPOTA TEKCTA.

4. CHocku

L4 HO68BH€H8 nmoagaepikKKa KOHIEBbIX CHOCOK, CO3JdHHbIX B CTOPOHHUX peJdaKTOpaX.
L4 HO68BH€H8 BO3MOXXHOCTDb peJaKTUPOBATb U COXPAHATHL COAEPXHUMOE KOHIIeBbIX CHOCOK.

5. I'mnepccoliku

e JlobGaByeHa BO3MOXHOCTb JOOABUTh CCBIUIKY K BBIJIeJIeHHOMY TEKCTY.
e [lpu BcTaBKe CCBUIKM B JIOKyMEHT B Iiojle «AJipec» aBTOMaTU4YecKd J100aBiisieTcs
ajipec TUIIePCChUIKU, Haxosuuics B Oydepe obmeHa.

6. ChnemuajanbHEIe CHMBOJIBI

e JloGaBneHbl Ciefylollde JIOKAJW3allUM WMeH TIPYNIl  CHelUajbHbIX CUMBOJIOB:
PYCCKHM, OAIIKUPCKUN Y TaTapCKUM SI3BIKU.

e UcnpaBnena mnpobiieMa HEKOPPEKTHOTO  OTOOpakeHHsl  ClelIMaJIbHBIX ~ CUMBOJIOB
B OKHe TpeiBapuTesibHoro nmpocMoTpa Ha OC macOS u OC Linux.

7. CoBmecTHasi pabora

e Hcnpasiena npo6iieMa, MPUBOMBINAS K OCTAHOBKE PabOThI TIPUIIOKEHUS TTIOCIIe 3aKPBITHS
npeynpexaeHds O  [peKpalleHHd  BO3MOXHOCTH  pPeaKTUPOBAaHUS  JOKYMeHTa
B 0Ostake MoitOdwuc B CBSI3U C MTPOJIOJDKUTETbHBIM 0e371eHCTBHeM I0JIb30BaTelIsl.

8. Pabora B ob/1ake

e MHcmpaBnena mnpo6ieMa, Ipu KOTOPOM IPOUCXOIWIO 3aBepliieHHe paboThl pelakTopa
IIPU TIOTIBITKE TTeperTH K MeCTy pPacrojioskeHus daiiia B manke « OTMeueHHbIey.

9. Hapcrpoiiku

e JlobGaBneHo oToOpakeHHe TOAPOOHON HHPOpPMAIMM O pa3paboTuuke U cepTudUKaTe
yCTaHABJIMBAEMBIX PACIIUPEHHH.

e JlobaBieHO mpenymnpexjaeHre 00 OTCYTCTBUM HONWCH CepTUPUKATOM pa3paboTdrka
y YCTaHaBJIMBAEMbIX PaCIIUPEHNH.
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e JlobGaBneHo mpenynpexaeHre O BKIIOYeHUU HeHaJeXKHOTO PacCIIMpeHus], eciii cepTudUKaT
HCTeK, ellle He BCTYIWJI B CWIy WM ObUT OTO3BaH.

e JloGaBieHa BO3MOXHOCTb IIOATBEpAUTb WIM OTKJIOHUTb YCTAHOBKY HEHaJ[eXXHOI0
paciivpeHus..

— Omcymcm6yem npedynpedcdeHue noavzoBamens o6 axmubayuu HeNOONUCAHHO20 pACWUPEHUS,
eclu paHee 5mo pacuiupeHue Obl10 YCMaHoBaeHO U OMKMOUEHO.

10.ITonnepaxka Server Message Block

e YBeJoMJIeHHE O HEBO3MOXXHOCTH OTKPBITb JJOKYMEHT IIPU OTCYTCTBUU K HEMY IIpaB JIOCTYIIa
Ha YTeHHe BO BpeMsi paboThI 110 TpoToKoiry SMB Teneps oTobpakaeTcst KOpPPeKTHO.

e lcnpaBnena mnpo6GsieMa, BO3HMKABINIAsl MPU MONBITKE COXPAHUTb AOKYMEHT, OTKPBITBINA
1o nmpoTokoity SMB, B IMpeKTOpHIO C HeJJOCTAaTOYHBIM KOJIMYeCTBOM CBOOOJIHOTO MeCTa.

e Hcmpasnena mpob6iema, rpu kotopoit Ha OC Astra Linux He mosiBIsisIOCh TpeyIipeXxieHre
O TIOTIBITKE OTKPBITh JIOKYMEHT, OTKPBITHIA [Ji PeJaKTUPOBAHUS PYTUM I0JIb30BaTeIeM
paHee.
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«MoiO¢uc Tabauma»

1. NnTepdeiic

JlobaBnena koMaHia « BCTaBUTH CCHUTKY» B MEeHIO OBICTPBIX JIeMCTBUM U KOHTEKCTHOE MEeHIO
oIleparvi C TeKCTOM.

Jlob6aBiieHa koMaH/1a « DJIEKTPOHHAsI TTO/MKCHY B MeHI0 «Daity.

JlobaBieH pa3szesl NpaBoOi MaHeNu «JJeKTPOHHAs MOJIHMChH» CO CBeleHUsMH 00 aBTope
Y CTaTyCe TIOAIUCH IPU ee HaJMYHH.

HcnpapneHa mpo6iieMa, TPUBOAMBINAS K HEKOPPEKTHOMY OTOOpPaXKEHHWIO JJIeMEeHTOB
B MeHI0 «EI1e)» KOMIIaKTHOM ITaHeJIu UHCTPYMEeHTOB.

2. DJeKTPOHHAs MOAIHCH JOKYMEHTOB

JloGaBneHa mofAep)kka JJeKTpoHHbIX mnoanuced B ¢opmarax CADES u XADES
Ha OC Windows u OC Linux.

JlobGaBieHa BO3MOXHOCTb IIPOCMOTPETb JIOKYMEHT, IIOANMCAHHBIM MHOXeCTBeHHOH
3JIEKTPOHHOU ITOJIHUCHIO.

JloKyMeHT, cofiep Kallliii 3JIeKTPOHHYIO MOJIIKCh, OTKPBIBAETCSI B peXXUMe ITPOCMOTPa.

[Ipu mombITKe OTpeAaKTHPOBAaTh MOAIUCAHHBIM JOKYMEHT 3JIeKTPOHHAsl MOJIUCh CTaHeT
HeJIeWCTBUTENIbHOM U OyIleT aBTOMaTHYeCKH y/1ajleHa.

JlobGaBieHa BO3MOXHOCTb OTKPBITb KONHIO JIOKYMEHTa, COJIepXKalllero 3JIeKTPOHHYIO
HOJIIIUCH, JIJIs1 peJJaKTUPOBAHUsl, YTOObI COXPAaHUTh MOJIMCH B OPUTHHAJIE.

JlobGaBieHa WHAMKAIMS HaJIW4YUS JJIEKTPOHHOM IIOANKMCHA B JIOKyMeHTe: HeBajMJHafl,
HeIlpoBepeHHasl, BBIIIOJIHEHHAS!.

Ho6aBneHo okHO «CBOMCTBa IMOANUCKY», COJiepKalllee Cllefylolllyde JleTalu: UMs aBTOopa,
vHbopMalvs o ceptudrkaTe, KOMMEHTapWi, CBeIeHUsI O BpeMeHU MOANMCAHUS JOKYMeHTa,
IpyTye CBeJleHUsl.

Jlo6aBiieHa BO3MOXHOCTD IIepelTH K yIIpaBJIeHUI0 IUPPOBBIMU MTOJIITHUCSIMHU.

Hob6aBnena BO3MOXKHOCTb MOJINIKCATh IOKYMEeHT OJIMHOYHOM HEBUIUMOU
KBAIMUIIMPOBAHHON 1HU(POBOI TOJMUCHI0O C HCHOJIb30BaHHWEM KpPUIITONpOBaiiepa
KpunrolIpo.

JlobGaBieHa BO3MOXXHOCTb HOANMCATh HOKyMeHT B ¢opmarax XODS, ODS u XLSX
BCTPOEHHOU IM(PPOBOY MOIIHCHIO.

JlobaBieHa BO3MOXHOCTb MOJMUCATh OKyMeHT HeOMHApHOro ¢opmaTa OTCOeqUHEeHHOMH
(oTKperIeHHOM) 37IeKTPOHHOM noAnuckio B dopmare SIG.

JloGaBieHa BO3MOXXHOCTb COXpaHUTb (a1 OuHapHOoro ¢opMara B IOAXOASIINN
VISl TIO/ITTMCAHKS OCTYTIHBIMU BU/IaMU 3JIEKTPOHHOM TOJITUCH Ppopmar.

Jlo6aBieHa BO3MOXXHOCTD YJJaJIUTh 3JIEKTPOHHYO MTOJIIHUCh.

JlobGaBiieHa BO3MOXHOCTb YIAIWTh BCe IIOJIMCH B [OKyMeHTe C MHOXeCTBeHHOH
3JIEKTPOHHOU ITOJIIHUCEIO.

Jlo6aBiieHa BO3MOXKHOCTb BHIOPATh WK 3aMEHUTh CePTUPHUKAT 3JIEKTPOHHOU TTOIIHCH.
Jlo6aBeHa BO3MOXHOCTb BCeT/la MCIIOIb30BaTh BEIOPAHHBIH JIJIS1 TIOJITUCH CepTUDHUKAT.
JlobaBiieHa BO3MOXXHOCTb IIepeMTU K PpelJaKTHPOBAaHUIO JOKYMeHTa, CofiepXkalllero
3JIeKTPOHHYIO ITOJIITHCh.

Jlo6aBieHo yBeioMJIeHHe O HeBO3MOXHOCTH OTKPBITh IOKyMEHT C 3JIeKTPOHHOM MOJIITUCHIO,
eciiu dopmar daiia He OIEP>KUBALTCS.

Hob6aBieHo yBesiomiieHre 06 omrbKe, eciiv KpUIITOIIPOBaniep He YCTaHOBIJIEH.

Jlo6aBieHo yBe/iloMleHHe IIPY BOBHUKHOBEHHH IIPO0JIeM C 3JIeKTPOHHOM MOANUCHIO.
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— Ecau nodnucannslii 6 «MoiiOguc Tabauua» dokymenm nepenodnucams 6 pedakmope Microsoft Excel,
npu no6mopHomM omkpbimuu 6 «MoiiOguc Tabauua» oH 6ydem HeKOppeKmMHO omobpadceH
Kak HenodnucaHHblil, a hpu nonsimke noonucams dokymeHm 6e3 pedakmupoBaHus 6o3HuUKHem owubKa.

3. Pabora c mokymeHTOM

e JlobGaBneHa MOMJEPXKKA OTKPBITUS TabJIMYHBIX JIOKYMEHTOB Ha UTeHHWe W peJlaKTHpPOBaHUe
C COXpaHeHHWeM TlapaMeTpOB 3alllUThl COAEPXKUMOI0, YCTAHOBJIEHHBIX B CTOPOHHUX
pelakTopax.

e JloGaBieHa BO3MOXHOCTb CHSITh 3alI[UTY JIJI1 BHECEHUs] U3BMEeHEeHUH B JIOKYMEHT.

— BoamooicHa HekoppekmHas 6cmabka 06vekmoB, dambl u 6pemMeHU Ha 3auuleHHbLL aucm.

— Haoicamue knaBuwu TAB npu ycmaHoBreHHom kypcope 6 sueliky nociedHezo 6udumozo cmoabua
mabauubl Ha 3auiuuieHHom Jaucme npubodum kK HekoppekmHomy dobaBneHuro HoBo20 cmoabua,
ecau nocaedHuii cmoabel, 6bL1 CKpbIm.

4. Pabora c gsueiikamMu

e JloGaBieHa BOBMOXHOCTb PACIIOJIOXKUTh TEKCT BEPTUKAJIbHO.
e JlobaBneHa  BO3MOXHOCTb  33JlaTb ~ yroj  TIOBOpOTa  TeKCTa B  JIMAIla30He
ot -90 o 90 rpagycos.

5. dunbTpanusa JaHHBIX

e [lpu komnupoBaHWK [Mana3oHa s4YeeK JaHHble, CKPBLITble B pe3yjbTaTe IPUMEHEeHUs
$uUnIBLTPOB, Telephb He NOMeIIaTcs B 6ydep obMeHa.
e JloGaBieHa BO3BMOXHOCTb BCTaBUTb COIEP>KMMOe Aualla30Ha C IPUMeHeHHbIMU GUIbTPAMHU.

6. I'mnmepccpuikn

e JlobGaBieHa BO3MOXXHOCTb JOOABUTh CCBIUIKY K BBIJIeJIeHHOMY TEKCTY.
e Ilpu BcTaBke CCBUIKM B JOKyMeHT B Iojle «Afpec» aBTOMAaTU4YeCKU H00aBiiseTcs
ajipec TUIePCChUIKU, Haxosiuics B Oydepe obMeHa.

7. CnenuajibHBIe CHMBOJIBI

e JlobaBneHbl cienyiollde JIOKAJW3allMM WMEH TPYMI  CHelMajbHbIX  CUMBOJIOB:
PYCCKUH, OAIIKUPCKUN Y TaTaPCKUM SI3BIKU.

e UcnpaBnena mnpobisieMa HEKOPPEKTHOTO  OTOOpaKeHHsl  ClelIMaJIbHBIX ~ CUMBOJIOB
B OKHe TpefBapuTenbHoro mpocMoTpa Ha OC macOS u OC Linux.

8. Pabora B ob/1ake

e Hcnpasnena mnpobieMa, IIpy KOTOPOM IPOMCXONWIIO 3aBepllleHWe paboTel pelakTopa
IIpY IOTIbITKE NIePelTH K MeCTy pacIiojioxeHHIo ¢aiia B nanke « OTMeueHHbIeY.

9. IMeHOBaHHBIC TUANIA30HEI

e UcnpaBnena mnpobiemMa, Tpd KOTOPOH IPOMCXOAWMJIA OCTAaHOBKA PpabOThI peakTopa
Ha OC macOS npu ynanenun pabodero JIMCTA C JIOKaJIbHbIM UMEHOBAHHBIM JTMAIIa30HOM.
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10. Hapcrpoiiku

HobaBieHo ortobpaxeHue MoApobHOM HHPOpMAIMU O paspaboTumke U cepTuduUKare
yCTaHABJIMBAeMbIX PACIIMPEeHU.

HobaBieHo mnpenynpexaeHue 00 OTCYTCTBUM MOJANKWCH CepPTUPUKATOM pa3paboTduKa
y yCTaHaB/IMBaeMbIX pacIIpeHUH.

Jlo6aBiieHo npefynpeXx/ieHre O BKJIIOUeHHWH HeHaJ/IeXXHOT'O pacIIMpeHUs], eClii CepTUdHUKAT
WICTeK, ellle He BCTYIIWI B CUJTY WM ObLJT OTO3BaH.

JlobaBieHa BO3MOXHOCTb IIOATBEPAUTh WM OTKJIOHUTH YCTAHOBKY HEHaJ[eXKHOTO
pacivpeHus..

— OmcymcmByem npedynpedcdeHue noav3oBamenst 06 akmubayuu HENOONUCAHHO20 pPACWUPEHUS,
€clu paHee 3Mo pacliupeHue 6bL10 ycmaHoB1eHO U OMKIOUEHO.

11. MakpoxomaHbI

B penakrope makpokoman mpudt Tekcra Ha OC Linux uamenen Ha XO Courser.

12.Ilognepxka Server Message Block

YBeioMIIeHHe O HeBO3MOXXHOCTY OTKPBITh IOKYMEHT IIpH OTCYTCTBUU K HEMY IIpaB JIOCTyIIa
Ha YTeHHe BO BpeMsi paboThI 110 TpoToKoy SMB Teneps oToOpakaeTcsi KOPPEKTHO.
HcnpaBneHna mpo6iieMa, BO3HUKABIIAs TPU TIONBITKE COXPAHUTH JIOKYMEHT, OTKPBITBIMA
1o 1poToKoily SMB, B IUpeKTOpHIO C HEeIOCTaTOYHBIM KOJIMYECTBOM CBOOOJTHOTO MecCTa.
HcnipaBnena npobiemMa, npu kotopoit Ha OC Astra Linux He mosiBIsisioch peyIpexieHue
O TIOTIBITKE OTKPBITH JIOKYMEHT, OTKPBITHIM I peJaKTUPOBAHHUS JIPYTMIM I0JIb30BaTeIeM
paHee.
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«MoiO¢uc Iloura» mia OC Windows u OC Linux
IToura

1. YuderHEIe 3anicu

— Ilpu nonvimke aBmopu3ayuu nocie 6vixoda u3 yuemHoli 3anucu omcymcm@yem kHOnKa 0ast noOKMoueHUs!
K yuemHoti 3anucu MotiOdguc. /Ina koppekmHo20 NoJKMOUEHUS. K yUemHoll 3anucu Heo6xodumo ouucmums
nanky ¢ npogunem noabzobameins u nepe3anycmums NPUAOHCEHUE.

2. Biaoxenus

e UcmpaBnena ommbKa, Mpyd KOTOPOM MPU OTOOPa’keHWHM COOOIeHHsI CKphIBajach MaHeb
BJIO>KEHUH, ecJTi 00JIacTh C TEKCTOM COODIIIeHHs 3aHMMaJjla MeHee TTOJIOBMHBI DKpaHa.

3. IloutoBbIe yBemoMiieHUs

L4 ,HO6aBJ'IeHa BO3MOXXHOCTB ITPOCMOTPA U Ilepexo/ld M0 CCbLJIKe Ha ,JIO6aBJ'IEHHy}O K COOBITHIO
KOH(l)epeHIII/IIO B IIOYTOBBIX YBeIOMJIEHUAX O IIpUIJIallIeHNH Hd CoOBITHE.

Kanengaps
1. Kanenmapu

e JloGaByieHa BO3MOXKHOCTb IIPUHSTHSI, OPUEHTHUPOBOYHOIO NPHHATUS WM OTKJIOHEHUs
COOBITHS Yepe3 KOHTEKCTHOe MEeHIO.

e MHcmpaBnena ommbka, NpUBOAMBINAS K JyOJIMPOBAaHUIO OpraHM3aTopa U J106aBiIeHUIO
pecypcoB 13 COOBITHS B CIIUCOK II0JTydaTesiel IIpU I1peobpa3oBaHU COOBITHSI B COODIIeHMe.

e JloGaBrmeHa BO3MOXHOCTb [UIsi  OpraHu3aTopa COOBITHSI  IIepeHOCUTb  COOBITHe
B JIPyTrOM KajeHJapb.

— KoHmekcmHoe MeHI0 NpuHSmus, opueHmupo6oYHO20 NPUHAMUS UAU OMKAOHEHUs cobbimusi 0CmynHO
015 opeaHuzamopa cobwimusi. Beibop m06020 u3 amux deticmbuii He npouzbodum Hukako2o deiicmbus.

2. Co3maHue coObBITUA

e JloGaBneHa BO3MOXHOCTb CO3[laHUSI U J00aBIeHUs] CCHUTKA Ha BUIEOKOH(EpPeHIHI0
IIpY HaJIMYUU COOTBETCTBYIOLIeN uHTerpanuu ¢ cucremamu Squadus, TrueConf, VideoMost
1 Webinar.

e (OHOBIIEH TU3aliH OKHA IJIAHUPOBAHMS COOBITHH.

— Omcymcm6Byem 603moxcHOCMb Npukpenums BroxceHue k cobbimuto 6 kaneHOape, KOmMopblii NOOKIOUeH
no npomoxoay CalDAV.
— IIpu co3daHuu cobbimus 3anoaHeHHoe nose «Haz6aHue» moocem nodcBeuubamsbes kak HEKOPPeKmMHoe.

3. IIpocMoTp coObITHS

e JlobGaBiyieHa BO3MOXHOCTb IIPOCMOTpA U Ilepexojia 110 CChIIKe Ha JOOaBJIEHHYIO K COOBITHIO
KOH(epeHIIHIO C yKa3aHWeM COOTBeTCTBYIOIIel CUCTeMbl BUIeOKOH(}epeHIICBSI3H.
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BEB-ITPJIOKEHUSA

AaMuHHCTpUPOBaHUe

1. Hnrepdeiic

Hob6aBnen pazmen «Kimroun foctyma» Ha cTpaHully «OCHOBHble — HACTPOMKID)
B MeHI0 «OpraHu3arus».

HobaBnenbl pazfen «3ammra OT Moabopa mapossi» Ha CTpaHully «be3omacHOCTb»
B MeHI0 «OpraHu3anus»

Ho6asnen pasnen «KBoTa» Ha crpanuny «Hactpoiiku 3arpy3ku» B MeHI0 « OpraHu3anus.
Oo6noBeH uHTepdeiic pasaerna « ObIre manKkm.

2. ABTopusamus

[Tone «Jloruu unu email» Tenepsb Ha3biBaeTcs «JIoruny.
Jlob6aBiieHa BO3MOXKHOCTb BOCCTAHOBJIEHUSI MTAPOJIst aIMUHUCTPATOPA.

3. Opranusanus

Bo3MoxxHOCTH 10 yCTAaHOBKe IapaMeTpOB TMOAJIEPXKKHM U HCXOJISIINX CHUCTEMHBIX
yBeJJOMJIEHUH Tellepb MOXHO IMPOU3BOJUTD MO OTIEIbHOCTH.
[Tosns mapamMeTpoB MOAJIEPKKU Tellepb He 00s13aTesIbHBI 1Sl 3alI0JTHeHUSI.

4. Kiroum pocryna

JlobaBrieHa BO3MOXHOCTb IPOCMOTPA CBeJleHWMM O JIOCTYMHBIX KJIIoYaxX JIOCTYIHa:
KJII0Y, ZIOMeH, KeM CO3[]aH, CTaTyC U 1aTa CO3[JaHuUsl.

JlobaBieHa BO3MOXHOCTb co3zianus oT 1 1o 100 kirouedt focryna 3a pas.

Jlo6aBiieHa BO3MOXXHOCTb BbIOpaTh JOMEH CO3[JaHUsl KITfo4yell oCTyIa.

Jlo6aBiieHa BO3MOXXHOCTD Y/IaJIeHUs paHee CO3/IaHHbIX KIIF0Yel JIOCTYyIIa.

Co3maHHBIM KITI0YaM JIOCTYTIa aBTOMAaTHYECKH MPHUCBAUBAELTCs CTAaTyC « HOBBINY.

[Ipu xonMpoBaHUM KJTF0Ya JOCTYIIA eMy IIPHCBauBaeTcs CTaTyc « CKOITUPOBAH».
Hcronp30BaHHbIe IS pETUCTPALIMH KITFOUH JTOCTYIIAa AaBTOMATUYeCKH YAAJSIFOTCS.

Y naneHHble KITIOYH JOCTYIA aBTOMATUYECKH CTAHOBSITCSL HeZIeHCTBUTEIIbHBIM.

Jlo6aBieHa BO3MOXHOCTB 3KCIIOPTA KJIIOYel I0CTyTa CO CTaTycoM « HoBBIiy.

5. KBota

HO6aBHeHa BO3MOXHOCTb IIPOCMOTpPd 3HAYEHHd BbIIeJIECHHOM! OpraHn3dllU  KBOTHI,
BKJ/IIO4Yad Cl)aflﬂbl OoJIb30BaTenen u O6I_L[I/Ie IIaIIKH.

HO6aBHeHa BO3MOXHOCTb IIPOCMOTpPA 3dIIOJIHEHHOCTH BbIJIeJICHHOM OpraHnu3daliluii KBOTHI,
BKJ/IIO4Ya4d (baﬁﬂbl dKTHUBHBIX, HEAKTHMBHBIX 1 386JIOKI/Ip0BaHHbIX M0JIb30BaTeJIeH.

HO6aBHeHa BO3MO>XHOCTb IIPOCMOTpPA 3dIIOJIHEHHOCTH MeCTd, BbIIeJIEHHOI'O OJId 06H_[I/IX
I1IaIIOK OpraHr3alyu.

HO6aBHEHa HWHIWKAIKYs ITpOo1ecCa BbIYHUCIIeHH 3aII0JIHEeHWA XPaHWIINIIIA.

HO6&BJ’I€H8 IBEeTOBaA MHAWKAIIKA CTATyCa 3dIIOJIHEHU XPAdHUINIIA OPraHU3dlIUHN.
HO6E[BJ'I€HBI yBeJoMJIeHH O CKOPOM 3dIlI0JIHEHUU NOCTYIIHOI'O MeCTd B OprdaHU3adIHH.
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6. OOImuMe manku

e (OOHOBIIEHBI 3aT0JIOBKHU I10JIel CBeJleHUH 00 00IIKX Mankax OpraHu3aliiu.
e (OHOB/eHa 00JIACTh MPOCMOTPA 3arOJHEHHOCTH MeCTa, BBIJIEJIEHHOTO i OOIIMX MaroK
OpraHU3alHH.

7. I'pynnbi

e (OOHOBeH uHTepdelC yBelOMIIeHWsS O HeBO3MOXXHOCTH CO3/IaHHS TPyIIbl C HMeEHeM,
KOTOpOe y’Ke 3aHATO JAPYrou IPyIIION.

8. Ilonn3oBaTenu

e JlobaBieHa BO3MOXHOCTb IIPOCMOTPA Y  PeJAaKTUPOBAHUS  CIIEIYIONIAX  IOJIei:
ropoJi, OPraHM3aIlys, AerapTaMeHT, OT/Iell.

e JlobaBneHO yBeJOMJIEHHME O HEBO3MOXXHOCTU CO3[aHHs HOBOTO IIOJIb30BaTesisi C KBOTOW,
MIPEBBIIIAOIIEeN OCTaBIeecs JOCTYITHOe MeCTO B OpraHU3aIliH.

e JlobGaBneHO yBeAOMJIeHME O HEBO3MOXKHOCTH YCTAaHOBKM KBOTBI, IIpeBBIIIAIOIIei
oCTaBIIIeecs IOCTYITHOe MeCTO B OPraHM3alliH, CYIIeCTBYIOIIEeMY I10JIb30BaTelTIo.

e JlobaBieHo yBeJjoMJIeHHE O HEBO3MOXXHOCTH CO3JJaHHSI M pelaKTUPOBAHUS I0JIb30BaTesei
B CJIy4ae, eCi¥ JOCTyITHOe B OpraHU3allii MeCTO 3aKOHUUJIOCh.

e JlobGaBneHO YyBelOMJIeHHe HEBO3MOXXHOCTHA CO3/IaHHs HOBOTO TIOJIb30BaTesis B Cilydae
TOCTVDKeHHMS] MaKCUMAaJIbHOT'O KOJTUYEeCTBa M0JIb30BaTeIed OpraHU3allvH.

e Jlob6aBneHo yBefioMyieHHe 00 yCIelHOM CO3[JaHUM HOBOTO TI0JIb30BaTeJIs.

e Jlo6GaBneHo yBefioMyieHHe 00 yCIellTHOM U3MeHeHUH JJaHHBIX T10JIb30BaTelIsl.

e JlobGaBneHO YyBeJjoMJIeHHE O IIOTepH BHECEHHBIX W3MEeHeHWM TPy TOMbITKe MOKUHYTh
CTPaHUITy peaKTUPOBAHUS TI0JIb30BaATEJISI 0 COXPaHEeHMs.

9. 3amper 3arpy3ku TUnoB ¢aiioB

e JlobaBneHa kateropus ¢aiinos tuna «pyrue»: JSON, HTML, XML.

e PacmmpeH CHUCOK TUIOB (ailyioB yis CIIeqyronMX KaTeropuit: ayaudo (x-oggflac),
BUsieo (x-ms-asf, x-matroska), muzobpakenuss (WMF, EMF, WEBP, vnd.microsoft.icon),
vcroHsieMble gaibl (X-bat).

e (OrpaHuvyeHa BO3MOXHOCTb JI00aBJIeHHS WCK/IIOYEHHH IS T0JIb30BaTessl, K KOTOPOMY
He TIpYMeHeHbI 3allpeThl Ha 3arpy3Ky OIlpefieJieHHbIX TUIIOB (aioB.

10. AypHanupoBaHue coObITHI

e JlobaBineHo npeaympexxaeHrue 06 aBTOMaTUYeCKOM y/IaJieHUH CTapbIX WM PAHHUX COOBITHI
IIpYU yMeHbIlIeHWY 3Ha4eHUsI TapaMeTpa 3alliCH UCTOPUU COOBITHIMA.

11. BoccranoBienue ¢daiisioB

L4 HO6E[BJ'[€HH WHAWKAIWA pd3Mepa JOCTYIIHbIX JIs1 BOCCTAHOBJIEHUS IIdIIOK.
L4 HO6&BJ’[€H8 BO3MOXXHOCTb BOCCTAaHOBJIEHHUSA q)aﬁHOB yaaJIeHHOro I10JIb30BAaTeJId
C Hepenaqeﬁ I1paB BJIdIeHNs UMW dKTUBHOMY I10JIb30BaTeJIT0 OPIrdHU3dllWH.

12. Be3onacuocTnb

L4 I[o6aBneHa BO3MOXHOCTb BKIIIOYHUTb W/IMW BBIKIIIOYUTb 34dlIUTy OT nonﬁopa IapoJid
B CJIy4de HOI[OSPI/ITEJIBHOﬁ dKTUBHOCTH IIPU IIOIIbITKE dBTOPU3dIIH B CUCTEME.
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e JlobGaBieHa BO3MOXHOCTb YCTAHOBUTh MaKCHMaJlbHOE KOJIMUYeCTBO IMOMBITOK BBOJA MApOJis
IUTs1 BKIJIFOUEHUsI 3aIIUThl OT M0J100pa MapoJisl.

e JlobaBieHa BO3MOXXHOCTb yCTaHOBHUTH BpeMsi cOpoca KOJMYecTBa TOIBITOK BBOA IMApOJIs
ISl BBIKJTFOYEHHS 3alIATHI OT IToAO0pa maposis.

e JlobaBieHa BO3MOXXHOCTb BbIOpaTh MeTOJl 3alluThl OT Moja0Opa mapos: OJIOKHPOBKA
y4eTHOM 3anucH nojib3oBaTesist uin Mexanusm CAPTCHA.

e JlobaBieHa BO3MOXHOCTb YCTAHOBHUTb MHWHHUMAJIbHBIA HWHTEPBAJ MEX]Y IOMbITKAaMU
aBTOpM3AllMd B CHUCTeMe, TIpW IMPEeBBIIEHUM KOTOPOTrO OyIeT BKIIOYEH MeXaHU3M
CAPTCHA.

e JlobaBieHa BO3MOXXHOCTb YCTAaHOBUTH UTeNbHOCTh mokaza CAPTCHA, BbI3BaHHOrO
MIpeBbIlIIeHHeM MaKCUMaJIbHOTO KOJIMYeCcTBa HEBEPHBIX BBOJIOB MAPOJISI.

e JlobaBieHa BO3MOXXHOCTb YCTaHOBUTH yUTeNbHOCTh mokaza CAPTCHA, BeI3BaHHOrO
MONBITKOW aBTOpPH3AllMM B CHUCTeMe OBbICTpee yCTaHOBJIEHHOTO MHHUMAJIbHOTO MHTEepBajla
MeXy MOIbITKAMU aBTOPU3AIIUU B CUCTEME.

e (OrpaHuyeHa BO3MOXXHOCTh YCTAHOBUTH CPOK JE€HUCTBUS MMapoJisi MeHbIIe 1.
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JOKyMeHTbI

1.

HNuTrepdeiic

JlobaBieHa BO3MOXHOCTb OTKPBITh MaHesb « CBOMCTBa» U3 KOHTEKCTHOT'O MEHIO.
HcnpaBiieHa HekoppekTHasi paboTa yBeloMyieHHs: 06 UCTeYeHUH CPOKa AeMCTBHUSI TapoJIs.
Omneparnust 3arpy3kd ¢$aiyioB B OOIIYIO TMAIKy Telepb MPUBOAUT K OOHOBJIEHHIO ee JaTh
H3MEHEeHUSI.

Perucrpamus

[IpoBepka KOpPpPeKTHOCTH KJIIOYa JIOCTyNa Tellepb IPOU3BOAMUTCS Iiepe]] 3alojiHeHHeM
(opMBI perucrpanuu.

[Tpu peructpanuu no KJIto4vy J0CTYIA K BBeJleHHOMY JIOTHHY I10JIb30BaTesIsi aBTOMaTUYeCKu
n00aBJIsieTCsl JOMeH OpraHu3alyy, JijIsi KOTOPOro ObUI CO3/1aH YKa3aHHBIN K04 AOCTYyIIA.
Bo3MoXHOCTb  CaMOCTOSITENIbHOM — perucTpaliviy  I0Jib30BaTeliell  Telepb  OTKIIIOYEHA
npu vHTerpanuu ¢ Active Directory.

ABTOpH3anusa

BosmoxHoctn  «3abbuii  maposib» U «VM3MeHuTh maposib»  Temepb  OTKJIFOYeHbI
nipu uHTerpanum c Active Directory.

JlobaBieHo yBefomiieHHe 0 HEOOXOAUMOCTH OOpPaTHUTHCS K CUCTEMHOMY aJIMUHHACTPATODPY
B CJlydae BO3HUKHOBEHHs OIIMOKA TpA PpEerucTpaluy, aBTOPU3allUM WM IOMIBITKe
BOCCTaHOBHUTD I1apPOJIb.

ITouck

JloGaBiieHbl creAymooIIMe KOMaHIbI B KOHTEKCTHOE MEHIO ONepanvii C HaWJeHHbIMHU
C WCIIOJIb30BaHWEM JOTOJHUTEIBHBIX ITapaMeTpoB (ailaM W IalnKaMu: IepeMeCcTHTb,
yAQJIUTh, MIeperTH B JAUAJIOT yIpaBjieHUsl IMyOJIUYHBIMU CChUIKAMU, M3MEHUTh MapaMeTpbl
JIOCTYTIa ¥ OTKA3aThCsl OT 0OIIero J0CTymna.

Co0bITHA

Jlo6GaBieHO BO3MOXKHOCTh IIPOCMOTPA COOBITHUM CO3[jaHUsI IOKyMeHTa 13 I1abJoHa.

IlyonuyHbIe CCBUIKU

[Taponb my6IMYHOM CCBIJIKY B CIIMCKE IyOIMYHBIX CCBIIOK Tellepb CKPBIT 110 YMOJIYaHUIO.
JlobaBiieHa BO3MOXXHOCTb IIPOCMOTPETb WJIM CKPBITh [1apoJib B CIIMCKe MTyOJIMYHBIX CCHUIOK
110 HaXkaTHIo Ha KHOIIKY «Ilokazath naposby» nin « CKpbITh IApOJIby.
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«MoitO¢uc Texcr»
1. PaboTa c JOKyMeHTOM

e JlobGaBneHO yBefOMJIEHHMe O HEBO3MOXXHOCTU 3arpy3Kd OIlpefieJIeHHBbIX TUIIOB (HanyoB,
3aripellleHHbIX /JIs 3arPy3KU a]IMUHUCTPAaTOPOM CUCTEMBI.

2. Taomuna

e JloGaBneHo oTobpakeHre GOpMaTUPOBAHUS TTOBEPHYTOT'O TEKCTA B siueikax TaOJIUIThI.

3. CHocknu

e Jlo6aBneHo oToOpakeHHe KOHIIEBBIX CHOCOK, CO3JTaHHBIX B CTOPOHHHUX PeIaKTOPaX.

4. I'opsume KIaBUIIN

e CTRL(CMD) + SHIFT + [ -] — popmaTupoBaTh Kak MMOJICTPOYHBIM 3HAK.
e CTRL(CMD) + [ = | unu CTRL(CMD) + [ + ] — yBemmuuTh MaciiTab.
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«MoiO¢uc Tabauma»
1. NnTepdeiic

e Ha manenb MHCTPyMeHTOB [106aBileHbl KOMaHJbl HM3MeHeHHs KOJIMYeCTBa 3HAKOB IIOCIIe
3alISITON: yBeJIM4eHHe U YMeHbllleHWe pa3psIHOCTH.

2. Paborta c moKyMeHTOM

e JlobaBieHa KOppeKTHas ojijiep>kka paboThl ¢ daitiamu B popmarte TAB.
e JlobGaBneHo yBefOMJIeHHMEe O HEBO3MOXHOCTU 3arpy3Kd OIpefieJieHHbIX TUIIOB (anjioB,
3arlpelleHHbIX JIs 3arPYy3KU aIMUHUCTPATOPOM CUCTEMBI.

3. ®PunbTpanus JaHHBIX

e Ilpu KOIIMPOBaHUHU Jyara3oHa s9eex JlaHHBbIe, CKpBITBIE ¢dunpTpamy,
Tellepb He KOIIUPYIOTCS.

4. T'opsiune KJIaBHIIIHA

e CTRL(CMD) + SHIFT + [ -] — dopmaTHpOBaTh Kak IMOJCTPOYHBIM 3HAK.
e CTRL(CMD) + [ = | umu CTRL(CMD) + [ + ] — yBenmuuuTh Macirab.
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«MoitO¢duc IIpezentarnus (Beta)»
1. NnTepdeiic

e Ha crnatinax B pexxume IIpe[JBapUTENILHOTO IIPOCMOTPA, PeXXKrMe JEMOHCTPAIMU U Ha ITaHeNn
HaBUTaIUU Tellepb He 0TOOPaXaroTCsl TPAHUIIBI TEKCTOBBIX OJIOKOB.

2. Paborta c moKyMeHTOM

e JloGaBieHO yBeJJOMJIeHHe O HEBO3MOXHOCTU 3arpy3Kd OIlpeJle/IeHHBbIX THUIIOB (HaiiioB,
3alpeleHHbIX JIJIs 3arpy3KU afIMUHUCTPATOPOM CUCTEMBI.

3. TI'opsauue KIaBHIIA

e C(CTRL(CMD) + SHIFT + [ -] — dopmaTHpOBaTh KakK MOACTPOYHBIH 3HAK.
e CTRL(CMD) + [ = | unu CTRL(CMD) + [ + ] — yBemmuuTh Maciitab.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'MHW», 2013-2023 18



MonQOdpuc

IIoura
1. NnTepdeiic

L4 VnqueHa dIdIITUBHOCTb OOKOBOM ITaHEeIH 11oJ1 pa3jiInuHbIe pa3Mepbl OKHA ITPpHUJIOKEeHHUS .

Kanennaps
1. HnTepdeiic

e YiyullleHa afalTUBHOCTb OOKOBOM MaHes M MO/, pa3jIMiHble pa3Mepbl OKHA IPUJIOXKEHUSI.

— Ha ycmpoticmBax iOS 6 6pay3epe Safari mozcem He omobpadcamscst pabouas 0baacms KaneHOaps.

2. Kanenmapu

e JlobaBieHa BO3MOXHOCTb CKpBLITh B HHTepdeiice KajeHaaps Cy000Ty ¥ BOCKpeceHbe,
otobpakasi TOJIbKO JIHU C ITOHeJIeJIbHUKA TI0 TISITHUITY.

3. Co3manue co0bITHIA

e JloGaBneHa BO3MOXXHOCTb 3arpyxartb ¢ainiel B «MoiOduc YacrtHoe Ob6nako»
Y IIPUKPEIUISTh UX B BUZE BIIO)KEHUN-CChIJIOK K COOBITHSIM.
e YckopeHa paboTa IJTAaHUPOBIIMKA COOBITHS.

3agauu
1. Co3manue 3amau

e JlobaBieHa BO3MOXHOCTb 3arpyaTb ¢ainbl B «MoitOduc YactHoe O6mako»
U IIPUKPEeIIATb UX B BUIe Hy6JII/I‘-IHI>IX BJIO>KeHUM-CCBIIOK.

2. YBegomiieHus

e JlobGaBieHa BO3MOXHOCTb BKJIIOUEHMS! U BBIK/IIOYEHUs yBeJIOMJIeHWH Ha pabouyeM croiie
0 3a/1a4ax.

KoHTakThI
1. Hnrepddeiic

e ViydIeHa aflaliTUBHOCTh GOKOBO¥ MAHENIH 110]] Pa3IiuHble pa3Mephl OKHA [TPUJIOXKEHHUSI.
2. Pabora c rpynnmaMu KOHTAaKTOB

e MHcnpasnena omwubka, NpyUBOAMBINGS K HEKOPPEKTHOMY OTKDBITUIO KapTOYKHA KOHTAaKTa
1pu nepexojie u3 npuioxxenus «MonOduc YactHoe Ob61ako».
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CEPBEPHBIE CUCTEMBI

Cucrema XpaHeHHUuA JaHHbIX

JloGaBiieHa BO3MOXHOCTb OTPaHUYWTh MaKCHMajbHOe KOJIMYeCTBO IIOJIb30BaTelley,
JOCTYIIHBIX JIJIsl CO37JaHus B BBIOpaHHOM opranu3aiuu (o ymoirdanuio — 1000).

JlobGaBieHo aBTOMaTHuYeCcKoe yjajeHWe 0Oojiee CTapplXx WIM PaHHUX  COOBITHH
IIPYU yMeHbIIIeHUY 3HaYeHUsI TapaMeTpa 3alliCH UCTOPUU COOBITHIA.

JlobaBjieHa 3amMCh COOBITMI YCIIENTHOTO U HeyCIIelIHOTo IpefoCTaBjieHusl IpaB 001iero
JOCTYyTIA K ¢aiyiaM U mankam 1mpu uaTerpainuu ¢ SIEM-cucremoit.

Jlo6GaBiieH MeTo 1 BBIYUCIIEHUS BbIJIeJIeHHOM OpraHM3alliy KBOTHI.

Pa3mep KBOTHI MOJIb30BaTES Telleph YIUTHIBAET pa3Mep 3arpy>KeHHOT0 aBaTapa.

Pa3mep KBOTBI HEaKTHBHOI'O IIOJIb30BaTesiss Tellepb aBTOMAaTW4YeCKHd COKpalllaeTcs
10 GaKTUYeCKOro pa3Mepa, 3aHUMaeMoro ero JaHHbIMU B CUCTeMe.

Hob6aBieH Meron i OTOOpakeHUSs MpeAyIpeXx/ieHus] 0 MPUOIDKeHHs CPOKAa MCTedeHHs
napoutst B npuiioxkeHnn «MonOduc JlokyMeHTBD».

Cucrema peJakTUPOBAHMS U COBMECTHOI pabdOTHI

Hurerpanus c Active Directory Tenepb HacTparBaeTCsl HA YPOBHE OpraHU3alUH.
HcnipaBnena mnpobsema, NPUBOJAMBINGS K HEBO3MOXXHOCTHA OSKCIOPTHUPOBATh JAOKYMEHT
B popmar ODP.

ITouToBasi cucrema

Hob6asnena nopnepxka Kaspersky Secure Mail Gateway 2.0.
Jlo6aBiieHo XypHaIMpOBaHUe olepaliuii ¢ coObITusIMU KasieHapsi B ¢opmate CEF.
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MOBUJIBHBIE ITPUIOXKEHUSA
«MoitO¢muc IToura» ana OC Android, iOS u iPadOS
1. Hnrepdeiic

e (OOGHOBIIEHBI IMUKTOI'PaMMbl KOMdHJ W HWX II0C/I1eJ0BATe/IbHOCTL B HW)KHEW IIaHeJHn
HaBUTI'dlIKMU IIPH IIPOCMOTPEe OOHOI'O ITMCbMd WUJIN IIPU BbI60pe HeCKOJIBKHX B CIIMCKe ITHMCeM.

2. Pabora ¢ nucbMmamu

e JloGaBieHO BCIUIbIBaIOlllee OKHO CO CJIEYIOIIMMHU CBeIeHUSIMHM O BbIODAHHOM KOHTaKTe:
aBaTap, KOHTaKTHbIE JJaHHbIe, MeCTO pabOoThI, JOTOJTHUTEIbHAsI MHOPMaITHSI.
e JlobGaBieHa BO3MOXHOCTb HallMCATh MMCbMO IIPOCMATPUBAeMOMY KOHTAKTY.

— Ha ycmpoiicm6ax ¢ OC Android nocne obHoBrenust npunodceHus 603ModcHa omnpabka nucbma
¢ nomoubio «MoiiOguc INouma» 6e3 npedBapumenbHO20 NPUHAMUSA YCA0BUL MUUEH3UOHHO20 CO1AUEHUS.

3. Ilomnmepxkka 2xKecToB

e Jlnsg ycrpoiicts ¢ i0OS nobaBieHa BO3MOXKHOCTb IIepeiTH K Hadaly CTPaHHUIIbI IPU IIOMOIIU
Ha)KaTHsl Ha CTPOKY COCTOSIHHSI yCTPOMCTBA.
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«MoiO¢uc Joxyments» misa OC Android
PelakTop TeKCTOBBIX JOKYMEHTOB

1. Pa0Oora c Ta0/IMIIaMu B TEKCTe

e JlobGaBieHa BO3MOXHOCTb ITPOCMAaTpUBATh, BbIENSATh M pedaKTUPOBaTh TEKCT B Tabiwuile,
PacroJioXeHHbIM BepTUKaIbHO Wiy oBepHYThIN Ha 90 mwim 270 rpanycos.

— Omcymcm@Byem 603M02CHOCMb U3MEHSMb Y201 no6opoma mekcma.

2. Pabora co cHockaMu

e JlobaBneHo oTOOpaXkeHHe KOHIIeBBIX CHOCOK, CO3/JaHHBIX B CTOPOHHUX pellaKTOpax.

e JlobGaBieHa BOBMOXXHOCTb PeIaKTUPOBATh TEKCT KOHIIEBOM CHOCKH.

e JlobaBieHa BO3MOXHOCTb  y/alIWTh  KOHIIEBYI0  CHOCKYy  IIyTeM  HCKJIIOYeHHS
COOTBETCTBYIOIIEro MHAMKATOPA U3 TeKCTa.

— Omcymcm6yem nepexod Kk mekcmy KoHueBoili CHOCKU noO Hadxcamur HA uHOukamop
6 mekcme dokymeHma.

— Hexomopble koHueBble cHocku, co3daHHble 6 Microsoft Office u LibreOffice, mo2zym nHe omobpadxcamsbcs.
— Bo3sMmooicHo nepemelueHue Kypcopa npu 66ode unu yoaneHuu mekcma psadom ¢ uHOukamopom koHueBol
CHOCKLU.

PenakTop npesenranuii (Beta)
1. Pa0Oora ¢ Ta0iaumamMu

e JlobGaBieHa BO3MOXHOCTb IIPOCMaTpUBaTh, BBIESATh M pefaKTUPOBaTh TeKCT B TabiwuIle,
pacronoXeHHbIM BePTUKAJIbHO WM NIoBepHYThIM Ha 90 mmu 270 rpapycos.

— B Hexomopbix cayuasix noBepHymoiili mekcm modcem Bbixo0ums 3a Gudumble 2paHulbl SUetiku mabauubl.
— Omcymcm6yem 6o3mozcHOCMb HacmpauBams y2on hofopoma mekcma.

— Jlnsg npumeHeruss ommenKko6 uBemo6oli naaumpbt Opy2020 obwekma mpebyemcs 06oliHoe Hadxcamue
HA KHONKY 3aKpblmus Naaumpbs! mekyuje2o oo6sekmd.
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«MoiO¢uc Joxyments» miasa OC iOS
Daily10BBIN MeHeIKep

1. OOmzee

e (OOHOBIIEH JIOTOTHUI TIPWIOXKEHHUS.
e (O6HOoBIeH uHTepdeic naHe HaBUTalUH.

2. Pabora B yacTHOM oDJ/1aKe

e JlobaBieHO yBeloMJieHMe O 3alpeTe 3arpy3Kd OIpelleJieHHbIX TUIIOB  (aljioB
B obnako MoiOduc, ecnu aAMUHHUCTPATOpP CHUCTEMBbl YCTAHOBWJI COOTBETCTBYIOIee
OorpaHUYeHHe.

— Ilocne cmeHbl s3blka Ha ycmpolicm6e 6 omcymcm6Bue cemu HHmepHem mpebyemcsi no6mopHas
aBmopusauus 6 npunodiceHuu.

PenakTop TeKCTOBBIX JOKYMEHTOB
1. OOmzee

e (OO0HOBNEeH UHTepdeC MaHeTd HaBUTAIUH.

2. Pabora c TabuIiaMu B TeKCTe
e JloGaBieHa BO3MOXXHOCTb IIPOCMAaTpWBaTh, BbIIESATh M pelaKTUPOBaTh TeKCT B Tabuuile,
PacIoJioXXeHHbIM BepTUKaIbHO Wiy ToBepHYThIN Ha 90 miu 270 rpamycos.

— Omcymcm@6yem 6o3mooicHocmb HacmpauBamb yeon ho6opoma mekcma.

3. Pabora co cCHoCKaMH

e JlobaBieHo oOTOOpakeHHWe KOHIIEBBIX CHOCOK B JJOKyMeHTe IpH IOMOIIM HWHAMKATOpPa
B TeKCTe U CaMOM CHOCKHU B KOHIIe I_[OKYMQHTa.

e Jlo6GaBjeHa BO3MOXHOCTb PeJIAKTUPOBATh TeKCT KOHIIEBOW CHOCKH.

e JloGaBieHa  BO3MOXKHOCTb  yJAJWTb  KOHIIEBYIO  CHOCKY  IyTéM  HCKJIFOUEHHS
COOTBETCTBYIOIIEro HHANKATOPA U3 TeKCTa.

— Omcymcm6yem nepexod Kk mekcmy KoHueboili CHOCKU nNO Haxcamur Ha uHOukamop
6 mekcme JokymeHma.
— Hekomopble koHueBble cHocku, cozdaHHble 8 Microsoft Office u LibreOffice, mo2ym He omobpadicambcsl.

PenakTop Tab/IMYHBIX JOKYMEHTOB
1. OOmzee

e (O6HOBIIeH uHTepdeNc naHelb HaBUTallAU.
e (OO6HOBIIeH uHTepdeic BKIAJIOK JIMCTOB TaOJIUITHI.
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PenakTop npesenranuii (Beta)

1. OOmzee

JlobaBiieHa BO3MOXHOCTb peJJaKTHPOBaTh CIIal/Ibl U IIPe3eHTallHH.
Jlo6aBjileHa BO3MOXHOCTb CO3/1aTh IIpe3eHTalMl0 C IIOMOIIbI0 KOHTEKCTHOTO MEHIO,
BBI3BAHHOT'O JIOJITMM Ha)kKaTHeM Ha UKOHKY IIPWIOXKeHHsI Ha pabodeM CTote.

2. HNurepdeiic

JlobaBiieHa naHeIb HAaBUTAIHH,.

JobasneHno meHio «BcraBkay.

Jlob6aBiieHO BCIUIBIBaOIee MEHIO JOKyMeHTa, KOHTeKCTHOe MeHIO CJIaifjia, JIeHThI CJIaiJIoB,
$urypsl, TabIUIIBI ¥ TEKCTA B siuekKe TabJIUITbI.

Jlo6aBiieHa BO3MOXXHOCTb ITIPOCMOTPETh CIIPABKy Ha PyCCKOM, (ppaHITy3CKOM U MCIIAHCKOM
A3bIKaX.

JlobaBiieHa BO3MO>KHOCTb U3MEHUTH MacITab ClIaiioB.

Jlob6aBiieHO oTOOpaXkeHre UMEeHH JIOKYMeHTa B MTaHeJIM HaBUTall|H.

Jlo6aBieHa BO3MOXHOCTb IIEPeHTH K CJIelyIolleMy/IpeibIIyIleMy Cllaiiy pe3eHTalluu.
JlobaBiieHa  BO3MOXHOCTb  aBTOMATHYeCKOTO  W3MEHEHHsI OpHEeHTAlldd  CTpPaHHUIIbI
C IOPTPEeTHOM Ha JaHAIIadTHYIO ¥ HA0OOPOT.

3. Pabora c mokymeHTOM

Ho6aBieHa Bo3MOXHOCTb co3/1ath ¢aii B popmate XODP nipu pabote B obake MoiOduc
JloGaBiieHa BO3MOXXHOCTb co3aaTh dai B popmare PPTX npu paboTe Ha yCcTpoucTBe.
HobaBiena BO3MOXHOCTb co37aTh Gain B ¢opmare XODP Ha ocHOBe 11abiioHa
B popmare XOTP.

Jlo6aBiieHa BO3MOXHOCTb peJJakTHpPOBaTh NOKyMeHTHI B popmatax XODP, ODP, PPTX.
JlobaBiieHa BO3MOXXHOCTb IIPOCMaTpuBaTh JOKyMeHTHl B ¢opmarax XODP, ODP,
PPTX, PPT.

JloGaBiieHa BO3MOXXHOCTb IIOfleNIUThCS Kkomnved daiia B ¢opmarax XODP, ODP,
PPTX, PDF.

JlobGaBiieHa BO3MOXXHOCTb COXPAaHUTh mpe3eHTanuMio B ¢opmate XODP npu pabote
B o6make MoitOduc

JlobGaBieHa BO3MOXHOCTb COXPAaHUTH Ipe3deHTanmuio B ¢opmarax XODP, ODP, PPTX
pu paboTe Ha yCTPOWCTBe.

JTobGaBiieHa BO3MOXXHOCTb 3KCIIOPTUPOBaTh Ipe3eHTaluio B popmarel XODP, ODP, PPTX,
PDF nipu pabote B o6make MonOduc

JlobaBjieHa BO3MOXKHOCTb 3KCIIOPTUPOBATh INpe3eHTaluio B ¢popmarel XODP, ODP, PPTX
pu paboTe Ha yCTPOWCTBe.

Jlo6aBiieHa BO3MOXHOCTb OTKPBITh JOKyMEHT 0e3 CJIakoB.

JlobaBiieHa BO3MOXHOCTb OTKPBITh JOKYMeHT U3 CIIMCKA HeIaBHUX JOKYMEHTOB.
JlobGaBiieHa BO3MOXKHOCTb CO37aTh KOIMIO JIOKyMeHTa JJisl JlajbHeHIlero peJaKTHPOBaHKs
B 00Osiake MoitOduc.

JlobGaBieHa BO3MOXHOCTb COXpPaHUTh JIOKYMEHT Ha YCTPOMCTBO, eCJIM OTCYTCTBYeT
BO3MO)XHOCTb COXpaHeHus B obJiake.

Jlo6aBiieHa BO3MOXHOCTb OTMEHSITh/TIOBTOPSTh AeUCTBUSL.

Jlo6aBiieHa BO3MOXHOCTb YKa3aTh UMSI HOBOT'O JIOKyMeHTa.
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4. Pabora co ciaiigamMu

Jlo6aBiieHa BO3MOXXHOCTb CO3/1aTh, YJaJUTh, BbIpe3aTb, KOMWPOBAThb, yOJIMPOBATh,
BCTaBUTh U YJIAJIUTh CJIAk/l BHYTPHU IIPe3eHTallUu.

Jlo6GaBiieHa BO3MOXHOCTB CO3/1aTh CJIal]] C MAaKeTOM II0 YMOJTYaHHUIO.

JloGaBieHa BO3MOXHOCTb IlepeMelllaTb CJIal]] B HA4yajJlo/B KOHeI| IIpe3eHTallly
WJTW BJIEBO/BIIPABO Ha OJIMH CJIAMI.

Jlo6aBiieHa BO3MOXKHOCTb U3MEHUTD TIOPSIJIOK CJIaH0B C IIOMOIIbI0 KOHTEKCTHOTO MEHIO.

5. Pa0Oora c TekcTom

JlobaBiieHa BO3MOXHOCTH BBECTH TEKCT B TeKCTOBoe Tojie, ¢urypy, Tabumiry
WK U300pakeHue.

Jlob6aBiieHa BO3MOXKHOCTb pOPMaTHPOBAaTh BBEJIEHHBIN TEKCT.

JlobGaBieHa BO3MOXKHOCTb BbIpe3aTh, KOIHMPOBAaTb W BCTAaBUTh TEKCT C COXpPaHeHHWeM
¢popmaTupoBaHus.

Jlo6GaBiieHa BO3MOXXHOCTb aBTOMAaTH4eCKOW 3aMeHbl CHMBOJIA Jledprica CHMBOJIOM CpeJlHero
THPE U IBOWHBIX KaBbldeK ("'") Ha GpaHITy3CKUe KaBbIYKHU («»).

Jlo6aBieHa BO3MOXXHOCTb aBTOMAaTH4YeCKOro popMaTUPOBAaHUS TUIIEPCCHUIOK KaK CChUIOK.
Jlo6aBiieHa BO3MOXHOCTb TIepeHTH 110 CChIJIKe, U3MEHUTh/yIalIUTh CChUIKY .

Jlo6aBieHa BO3MOXHOCTD YJIaJIUTh OJIMH WM HECKOJIbKO CUMBOJIOB WM pparMeHTa TeKCTa.

6. Pabora c Ta0smmmamu

JlobaByieHa BO3MOXKHOCTb BCTaBUTh, BbIpe3aTh, KONHMPOBATh, PelAaKTUPOBAaTb M YIAIUTh
Tabnuiy.

Jlo6aBiieHa BO3MOXHOCTh U3MEHUTh pa3Mep Tab/IUIlbl C COXpaHeHHeM WK 6e3 COXpaHeHUs]
BBICTABJIEHHBIX IPOTIOPIIUH.

HocTynHa BO3MOXHOCTb 00aBUTh TaO/IMIy pasMepoM 3x3 Ha CJlaif, C IIOMOLIBI0 MEHIO
«BcraBka».

JlobaBiieHa BO3MOXHOCTb peJJakKTHpPOBaTh U GOpMaTHUPOBATh TEKCT B sTUeKaX TabJIUITBL.
JlobGaBiieHa BO3MOXHOCTb IIPOCMAaTpWBaTh, BBIIEIATh U pellakKTUPOBAaTh TeKCT B Tabuulle,
pacIooXeHHbIM BePTUKAJIbHO Wi NIoBepHYThIM Ha 90 mmu 270 rpamycos.

Jlo6aBiieHa BO3MOXHOCTb KOIIMPOBaTh, BbIpe3aTh WIM BCTaBUTh TEKCT B siueliKe TaOJINIIbI.
JlobaBiieHa BO3MOXHOCTD IlepeMelaTh TaO/InIly Ha [lepe/IHAN/3aIHAM TUIaH.

Jlo6aBiieHa BO3MOXHOCTD IlepeMeliaTh Tabnily 110 CIangy.

— B HekomopbIx cayuasx no6epHymutii mekcm mooticem Boixodums 3a Budumble epaHuubl aueliku mabauybl.
— Omcymcm6Byem 6o3modzcHoCmb HacmpauBams y2on hofopoma mekcma.

7. Pabora c n300paxkeHUAMH

JloGaBieHa BO3MOXHOCTb BCTaBUTb, W3MEHUTh pa3Mep, IlepeMecTUTb U YIaJlIWTh
n3obpakeHue.

Jlob6aBiieHa BO3MO>XXHOCTb OTOOPa3uTh n3obpakeHue B BUJe GoHa GUTYpHI HA CIlane.
JlobaBiieHa BO3MOXHOCTH clenaTb $OTO M J0OaBUTH ero B KauecTBe (oHa GUIYPHI
Ha CJIain.

8. Pabora c purypamu

JlobGaBieHa BO3MOXHOCTb BCTaBWTb, BbIpe3aTb, KOINHUPOBaTh, YAAIUTb  GUIYPY
Y BbIOpaTh ee THII.
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Jlob6aBiieHa BO3MOXXHOCTb BBECTH TEKCT B pUTYPY.

JloGaBieHa BO3MOXHOCTb IlepeMeliaTb GUIypy WM TIpynny JQUryp Mo cilauay
Y Ha MepeIHuI/3aJHHM TIJIaH.

JlobaBiieHa BO3MOXHOCTb M3MEHUTh pa3Mep PUIyphbl C COXpaHeHHeM WUiu 6e3 coxpaHeHus
IIPOIIOPIIUMA.

JlobaBiieHa BO3MOXKHOCTb W3MEHUTH IOPS/IOK HAJOXKeHUsl GUIYyp C IIOMOIIbIO BKJIAAKU
«Durypay.

9. ®opmaTupoBaHHe COAEPKUMOT0

Jlo6aBiieHa BO3MOXXHOCTb U3MEHUTh MIPUPT, pa3mep U 1BeT mipudTa, a TakKe HauepTaHue
TEeKCTa.

Jlo6GaBiieHa BO3MOKHOCTh BBIPOBHSITH TEKCT IO TOPU30HTAIM B GUIype IO JIeBOMY Kpalo,
10 IIeHTPY, 110 TIPaBOMY Kpato, 0 IIMPUHe, PABHOMEPHO BHYTPH 00HEKTa.

JlobGaBjieHa BO3MOXXHOCTh BEPTUKAJIbHOIO BbIPDABHUBAHMUSI TEKCTa C IIOMOIIbIO HaXKaTws
Ha COOTBETCTBYIOIIYIO MKOHKY BO BKJIafiKe « TekcTy.

Hlo6aBiieHa BO3MOXHOCTD YBEJIMYUTh U YMeHbIIUTDb OTCTYII JIsI TeKCTa.

Jlo6aBiieHa BO3MOXXHOCTb U3MEHUTb UHTepBajlbl M OTCTYIIBI Ji71s1 ab3a1ieB.

JlobaBeHa BO3MOXXHOCTb U3MEHUTh MEKCTPOYHBIA WHTEPBaJl.

— HsmeHeHue unmepbano6 u omcmynoB Ona ab3auef, mexccmpouHoz2o uHmep6anra mekcma,

a makdce HauepmaHus mekcma Ha nNoOCMPOUHOe Wil HadcmpouHoe OOCMYNHO MOJbKO HA ycmpoiicmBax
¢ OC iPadOS.

10.PaboTa co cnuckamMu

JlobaBieHa BO3MOXXHOCTb HACTPOMTh THI CIHCKA: MApKUPOBAHHBIA, HyMepOBaHHBIM,
CMeIIaHHBIM C IIOMOIIIbIO HAXKaTHsl HA COOTBETCTBYIOIIYIO UKOHKY BO BKJIaJIKe « TeKcTy.
HoctynHa kHomka «Haszam», mpu HakaTMM Ha KOTOPYIO 3aKpbIBaeTcsl BKJIajka «TekcT»
Y [IpUMeHsIeTCsI BbIOpaHHBIM CTWIb CIIHMCKaA.

HocrynHa kHotika «HeT MapkepoB» 1S yljaneHys IPUMEHeHHOI'O K TeKCTY CTWIs CIIMCKa
Y TIOCTIETYIOMIET0 3aKPBITHSL OKHA BbIOOpA CTUJIS CITHCKA.

11. lemoHcTpaius npe3eHTanu

JlobaBieHa BO3MOXHOCTb 3alyCTHUTh aBTOMATUYECKOe WIM Py4YyHOe BOCIPOU3BE/IeHHe
IIpe3eHTalliH.

JlobaBieHa BO3MOXHOCTD 3aITyCTUTh aBTOMaTUYeCKYIO0 CMEHY CJIai/IOB.

Jlo6aBiieHa BO3MOXKHOCTD 3alTyCTUTh IUKIMYECKUH TT0Ka3 CJIakI0B.

Jlo6aBeHa BO3MOXHOCTb YCTAaHOBUTh AHUMUPOBAHHbIE TIepeX0Ibl MeX/y CJIaigaMHU.
JlobaBieHa BO3MOXXHOCTB 3aITyCTUTh TalMep JUIUTeTbHOCTH T0Ka3a IeMOHCTPAITUH.
Jlo6aBiieHa BO3MOXKHOCTb BEpHYTBCSI B HA4asIO MTpe3eHTalluH.

Jlob6aBiieHa BO3MOXKHOCTD 3aBEPIIUTH JIEMOHCTPAIUIO.

12.Tlognepaxka xecToB

Jlo6aBiieHa BO3MOXHOCTb HaBUTALIUK MeX/y CJIalilaMHU.
JlobaBiieHa BO3MOXXHOCTD IlepeMelnaTb GUIrypy IO ClIaiy, BbIIEIUB ee NOJITMM HakaTheM
Y, He OTpbIBas Iajblia OT 3KPaHa, [IepeTsSHYB Ha HY>KHYIO II03UIUIO.
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e JlobaBieHa BO3MOXXHOCTb 3aKpbIThb PEXWUM JIEeMOHCTpAllM{ Ipe3eHTallud IIpU IOMOIIU
skecta «IIumoky.

e JloGaBieHa BO3MOXHOCTb CO3[aThb IIPe3eHTAllMI0 C TOMOIIbI0 KOHTEKCTHOTO MeHIO,
BbI3BAHHOTO IOJITUM Ha)kKaTHeM Ha UKOHKY IPWIOXKeHUs! Ha pabodeM cTojie.

13.1IeuaTs noxymeHTa

e JlobGaByieHa BO3MOXHOCTb OTIIPAaBUTh JIOKYMEHT Ha I1e4aTh.

e JlobGaByieHa BO3MOXHOCTD TPE/IBAPUTEIIHHO IIPOCMOTPETh ITPEe3eHTAIHIO ITepe]] IeYaThio.

e JlobGaBieHa BO3MOXXHOCTh U3MEHHWTb HACTPOMKH TedaTH B OKHe «llapamMeTpsl CTpaHUITBD»:
BLIOpATh KOJIMYECTBO KOIHH, CBOWCTBA KOMIUIEKTAIIMU, JBYCTOPOHHIOIO TevYaTh, IIBETHYIO
WM YepHO-06esyto rmevyaTh, paaMep Oymard, OpueHTalui0 CTPaHHUII, TPUHTEP JIJIs TIeYaTH.

e JloGaBieHo oToOpakeHHe UMEeHU JIOKyMeHTa IIPY IeYaTHy.
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