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MonQOdpuc

Bce yrnomsHyTble B 3TOM JOKyMeHTe Ha3BaHHUsl MPOAYKTOB, JIOTOTHIIBI, TOPTOBble MapKu
Y TOBapHble 3HAKM NPUHA/JIeXAT WX BIIAJeNIbIIaM.

ToBapHblie 3HAKU «MouOducy, «MyOffice» u Mailion TIPHHA/IJIeXKaT
00O «HOBDBIE OBJTAYHBIE TEXHOJIOT'MW».

Hu npu kakux oOCTOSITENbCTBaX HeJIb3s UCTOJIKOBBIBATH JIF0O0e COfep>KUMOe HACTOSIIETr0
JIOKYMeHTa Kak IpsMoe WIA KOCBeHHOe IpeJloCTaBiieHue JIMIeH3WH WIK IpaBa Ha UCIIOJIb30BaHUe
TOBAapHbIX 3HAKOB, JIOTOTMIIOB WM 3HAKOB OOCIy>XMBAaHUS, TPUBEIEHHbIX B  HEM.
JItoboe HeCaHKIIMOHUPOBAHHOE HCIIOJIb30BAaHWE 3TUX TOBAPHBIX 3HAKOB, JIOTOTUIIOB WJIM 3HAKOB

obcmyxuBaHus 6e3 MMCbMEHHOT'0 pa3pelleHysl UX IpaBoobJiajiaTesnsi CTPOro 3alpeleHo.
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HACTOJIBHBIE ITPUJIOXKEHUSA
«MoitO¢duc Tekcr»
1. Hnrepdeiic

Jlo6aByieHa BO3MOXKHOCTD I1€4aTH JIOKyMeHTOB, HUCIOJIb3ysl CUCTEMHOe KOHTeKCTHOe MeHIO
Ha OC Windows.

Hob6aBnena komaHna «BcraButh 13 6ydepa oomeHa» B koMaHAHOe MeHIo [IpaBka.
Jlob6aBiena komania « BcraButh u3 6ydepa oOMeHa» B KOHTEKCTHOE MEHIO.

HcnpaBnena npo6iiema, IPUBOJMBINAS K HEKOPPEKTHOMY IIOBe[IeHUIO CBEPHYTHIX KOMaH[L
Ha I1aHeJId UHCTPYMEHTOB.

O6HoBeHb! Ha3BaHUs GOPMATOB JIOKyMEHTOB.

OO6HOBIIeH IM3aliH BCIUIBIBAIOLIMX COOOIIeHUH.

O6HoBeH uHTepderc okHa «O mporpaMmey.

2. Paborta c moKyMeHTOM

JlobGaBieHa BO3MOXHOCTb BCTaBKHA TeKCTa 0e3 ¢opMaTUpOBaHUSI TIPU  BBIOJIHEHUU
OTlepalvy BCTaBKU paHHee CKOIMPOBAHHOTO 0O6beKTa, COAep>Kalllero TeKCT.

JlobGaBieHa BO3MOXKHOCTb IIPOCMOTpa UcCTOpud Oydepa oOMeHa [jisi BCTaBKU 3HAUYEHUs
13 Hee.

Jlob6aBiieHa BO3MOXXHOCTb OUUCTKY UCTOpUU Oydepa oOMeHa.

— Omcymcm6yem 603MOXCHOCMb BbINOAHUME ONEPAuUl0 NOUCKA U 3aMeHbl NOBMOPHO nocie ycnewHo20
BblnonHeHUS onepayuu NOUCKA U 3dMeHb.

— IMonbimka omkpbimb 31eKmMpoHHyto mabauuy u3 obaaka MoitiOguc no cewinke, 6cmabnenHoli 6 dokymenm,
npu6odum k 3abepueHuro pabomsl NPUAOHCEHUS.

3. Taomuupl

6.

HcrnipaBnena mpobiieMa HEKOPPEKTHOTO OTOOpaXkeHHsi TaOMMIbl B KOJIOHTUTYJIAX
IOKyMeHTa, coxpaHeHHOro B dpopmate DOCX.

HcnpapineHa mpo6sieMa, MPUBOJIMBINAS K HEBO3MOXXHOCTH BBIOPATh 1IBET TPAHMUIL TaOIUIIbI
nocsie Beibopa «be3 rpaHumny.

Purypsi

Jlo6aBiieHa BO3MOXHOCTb MU3MEHSTh I[BeT 3alIUBKU GUTYP.
Jlob6aBiieHa BO3MOXKHOCTb U3MeEHSITh GOpMaTUPOBaHUe TpaHuI] GUTYP.

BricTphIe geiicTBUS

HasBanue pelicTBus, 1npeBbllatoliee pasmep mnons «llowck pelicTBusi», Temepb
COKpaIllaeTcsi KOPPeKTHO.
Hob6aBiieHo yBefjoMyieHHe 00 OTCYTCTBUU Pe3yJIbTaTOB IIOUCKA JAeUCTBUSL.

O6uruit focTyn

IMonbimka usmeHums uBem 3anubku ¢ueypel u3 narumpst ubemob npuBodum k ocmaHoBke pabombi

npunodxceHus, ecau 6 amo 6pems dpyeoii nonbzobamens yoaium uau nepemecmum smy @uaypy.
— Ilpu 3aBepweHuu ceccuu coBbmecmHoz0 pedakmupoBaHus OOHUM U3 noJab3oBameneli, OMKPbIBWUX
dokymeHm Oast pabomut 6 pedxcume cobmecmroii pabomsl, y 6cex noav3oBameneli, Haxodauuxcs 6 3mom
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dokymeHme, HekoppekmHo omobpa3umcs Genavbibarowee yéedomaeHue 06 usmeHeHuu npab obuiezo docmyna.
Bce usmeneHus, 6HeceHHble 6 JokymeHm nocle 3afepuieHuu ceccuu o0HUM U3 noab3oBameneli He 6ydym
COXPAHEHbL.

— Ilpu usmeHeHuu npa6 docmyna y 00HO20 u3 noab3oBameneii, omkpwulBwux O0okymeHm Oas pabombl
6 peotcume cobmecmHoli pabomst, y Bcex nonbzoBameneii, Haxodawuxcs 6 amom dokymeHme, omobpasumcs
BenaviBarouiee y6edomaeHue 06 usmeHeHuu npa6 obwezo docmyna. Bce usmeHneHus, 6HeceHHble 6 JOKyMeHM
nocne usmeHeHus npaéa docmyna do omobpadiceHus y6edomieHus He 6YOym COXPaHeHb!.

7. T'opsaune KJIaBHIIU

e C(CTRL (CMD) + ALT (OPTION) + SHIFT + V — oTkpbITb OKHO Oydepa oOMeHa.

8. Hapacrpoiiku

L4 HO6E[BJ'[€HH BO3MOXHOCTb YCTaHOBKH HEIIOAIIMCAHHBIX HAACTPOEK aIMUHUCTPATOPOM.
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«MoiO¢uc Tabauma»

1. NnTepdeiic

JlobaBiieHa BO3MOJXKHOCTb I1e4aTH JIOKYMEHTOB, HUCIIOJIb3Ysl CUCTEMHOe KOHTeKCTHOe MEHIO
Ha OC Windows.

Hob6aBreH paszen «/lucreTyep uMeH» Ha MpaBylo MaHeJb TPUIOXKEHHSI.

HobaBnena komanaa «BcraButh U3 Oydepa obMeHa» B koMaHJHOe MeHIO [IpaBka.
HlobaBnena komaHza «BcraButh u3 6ydepa oOMeHa» B KOHTEKCTHOe MEHIO.

B mento «BcraBka» komanna «PopmMyiia» Terepb Ha3blBaeTCs « DYHKIUSD.

Komanpa «Co3nath KoIvioy JIMcTa Telepb HasbiBaeTcsl «/lyOirpoBaThy.

Hcnpasnena npobseMa, MPYUBOAUBINAS K HEKOPPEKTHOMY IOBEIEHUIO CBEPHYTBHIX KOMaH]T
Ha IIaHeJI UHCTPYMEeHTOB.

O6HoBeHb! Ha3BaHUs GOPMATOB JIOKyMEHTOB.

OO6HOBJIeH IM3aiiH BCIUILIBAIOIINX COOODIIeHUH.

O6HoBeH uHTepderic okHa «O TporpaMmey.

2. Pabotra c mokymeHTOM

Jlob6aBiieHa BO3MOXKHOCTh BBIJIeJIeHUsl BCeX CTPOK M CTOJIOIIOB Ha)kaTHeM B BePXHEM JIeBOM
YTJIy JIUCTA.

JlobaBieHbl KOMaHAbI JUIsi BCTaBKA TeKCcTa C ¢QopmaThpoBaHWeM WM 0e3 Hero
B KOHTEKCTHOe MeHIO CTPOK U CTOJIOIIOB.

JlobaBiieHa BO3MOXKHOCTb BCTaBK{ TEKCTa IIPU BBIIOJIHEHWU ollepanyy «BcraBUTh TOJIBKO
3HaYeHUs» [UIsl CKoONMpoBaHHOro w3 mnpwioxeHus «MoiiOduc Tekcr» ob6bekra,
COJlepXKallero TeKCT.

Jlob6aBiieHa BO3MOXHOCTh IPOCMOTpa McTOpuu Oydepa obmeHa yisi BCTaBKM 3HAUYeHUS
13 Hee.

Jlo6aBiieHa BO3MOXHOCTb OYMCTKY UCTOPUM Oydepa oOMeHa.

HcnpapneHa npobiema, WHOTJA NPUBOAMBINAS K HEBO3MOXHOCTH OTKPBITh JJOKYMEHT,
WMIIOPTUPOBAHHBIN 13 cucTteMbl SAP.

— Omcymcm6yem 603mMo21cHOCMb NOGMOPHO BbLINOAHUMbL ONEPauulo NOUCKA U 3aMeHbl NOCJe YCNeuwHO020
BbinoaHeHus makoBoli onepauuu paHee.

— Ilonbimka omkpbimb mekcmo6buili dokymeHm u3 obnaka MotiOguc no ccelike, 6cmabnenHoli 6 dokymeHm,
HekoppekmHo npu6odum k omobpadiceHuro owubku noOKIOUeHUS K cepBepy.

3. dopmaTupoBaHHUe

HcripaBnena npo6ieMa HEKOPPEKTHOTO OTOOpakeHHsi CAMBOJIa POCCUMCKOTO pPyOuIsl.
HcnpapneHna npobisieMa, NPUBOAMBINAS K HEBO3MOXXHOCTU BbIOpATh IBeT TIPaHUI] sdeeK
nocye Bbibopa «be3 rpaHui.

4. JlmarpaMMel

Vnyumeno orobpaxeHnue rpadukoB B JokymeHTaxX B popmare XLSX.

5. ®Purypsl

JlobaBjieHa BO3MOXHOCTb U3MEHSTh IBeT 3aJIMBKU GUTyp.
Jlo6aBiieHa BO3MOXHOCTb U3MeHSTh GopMaTHUpOBaHKe TpaHul] pUryp.
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6. MMeHoBaHHEIe TUANIa30HEI

e JloGaBieHa BO3MOXHOCTh IIPOCMOTPA CITKCKAa UMEHOBAHHBIX JIAAIa30HOB.

e Jlob6aBieHa BO3MOXHOCTb CO3/IaHUS U ylaJleHUs] IMeHOBAaHHBIX JIMAIla30HOB.

e JloGaBneHa  BO3MOXHOCTb  TIOMCKA, COPTHUPOBKY, UIbTPAllMM W  HaBUTAIUU
110 UMEHOBAHHBIM JIMala30HaM.

7. bbicTpBIe feiicTBUA

e Ha3BaHue [elCTBUS, IIpeBbIIIAIONlee pa3Mep IIOJIS1 Ha3BaHMUS JIEUCTBUS, Tellepb
COKPAIAI0TCS KOPPEKTHO.
e JlobaBieHo yBefioMileHHe 06 OTCYTCTBUM pe3ysIbTaTOB IIOUCKA JeHCTBUSI.

8. OOmmit mocTyn

— Ilonbimka usameHums uBem 3anubku gduaypsvl u3z naaumpsl ubemol npuBodum k ocmaHoBke pabombl
npunoxceHus, ecau 6 amo Bpems dpyeoii norbzobamens yoanum uau nepeMecmum samy @uaypy.

— Ilpu 3a6epweHuu ceccuu coBmecmHo20 pedakmupoBaHus O0HUM U3 noab3oBamenetli, omKpuIBUIUX
dokymeHm 0ast pabomut 6 pedxcume cobmecmHoii pabomst, y 6cex noav3oBameneli, Haxodauwuxcs 6 3mom
dokymeHme, HekoppexmHo omobpa3umcs Genavibarowee yéedomaeHue 06 usmeHeHuu npab obuiezo docmyna.
Bce usmeneHus, BHeceHHble 6 JokymeHm nocle 3afepuieHuu ceccuu o0HUM U3 noab3oBameneii He 6ydym
COXPAHEHDI.

— Ilpu usmeHeHuu npa6 docmyna y 00HO20 u3 noab3oBameneili, omkpwulBwux O0okymeHm Oas pabombl
6 peotcume coBmecmHoli pabomst, y Bcex noavbzoBameneii, Haxodawuxcsa 6 amom dokymeHme, omobpasumcs
BenaviBarouiee yBedomaeHue 06 usmeHeHuu npa6 obwezo docmyna. Bce usmeneHus, 6HeceHHble 6 JoKyMeHM
nocne uzmeHeHust npaa docmyna do omobpadiceHus y6edomaeHus He 6YOym COXPaHeHb!.

9. T'opsiune KJIaBUIIIA

e C(CTRL (CMD) + ALT (OPTION) + SHIFT + V — oTkpbITh OKHO Oydepa oOMeHa.

10. Hapcrpoiiku

L4 HO6&BJ’I€H8 BO3MOXHOCTDL YCTaHOBKH HEIIOAIMMCAHHBIX HAJJCTPOEK aIMHUHUCTPATOPOM.
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«MoiO¢uc Iloura» mia OC Windows u OC Linux
IToura

1. Oo61ee
e JloGaBneHa mojzepxkka pabotel B pexkume Smart App Control omepanmMoHHONW CHUCTEMBI
Windows 11.
2. Cnucok muceM
e UcnpaBnena mnpo6ieMa, NMpU KOTOpPOH mpuMeHeHue GUIBTPOB 10 «OTIPAaBUTEIION,
«IlomyuaTensamy», «Temey, « Terry» He IPUBOJIMIIO K BBIZIEJIEHUIO COOTBETCTBYIOIIEH KHOTIKH.
3. IIpocmotp nucbMa

o JlobGaBnensl komaHabl «OTBeTuThHY», «OTBeTUTh Bcemy», «llepeciaTh» mpu MpocMoTpe
3JIEKTPOHHBIX COOOIIeHU B HOBOM OKHe.
e JlobGaBneHa mojjiepXXKa BO3MOXHOCTH OTOOpakeHMsI ajipeca 3JIEKTPOHHOM IOYTHI
OTTIPABUTEJISI COODIIeHHsI BMECTO ero UMeHHM JIJIsl y9eTHbIX 3amnucei Active Directory.
4. Ilopmuch
e HcnpaBnena mnpobsieMa, TIpU KOTOPOW He COXPAHSUIMCh HACTPOMKU TOAMMCH BHEITHUX
y4eTHBIX 3aIlMCcel Py OTCYTCTBUM MOAKIIOUeHHOM y4ueTHOM 3anucu MoiOdrwc.
5. ABTopu3zanus
e MHcmpaBnena mpobiieMa, Tpyd KOTOpPOW HWHOTAA TpebOBajcs IOBTOPHBIM BBOJ TMApOJis

npu paboTe c yueTHow 3anuckio Active Directory.

— Ilpu nonwvimke ydaneHus o0HOil u3 NOOKMOUEHHBIX CMOPOHHUX YUEMHbIX 3anuceli yoansemcs: moabKo
ma yuemHas 3anuchb, u3 komopoti 6bi1 cobepuueH nepexod K napamempam y4emHoii 3anucu.

Kanennaps

1. Co3maHue co0ObITUA

e JloGaBieHa BO3MOXHOCTb BBIOpPATb THWII IIPUIJIAIIAEMOr0 HAa COOBITHE Yy4YaCTHUKA:
00si3aTesIbHBIN WM HeoOsi3aTesIbHbIH.

e JloGaBieHa BO3MOXHOCTb IPUKPENNTb K COOBITUIO II00YepeHO HEeCKOJIbKO BJIOXKeHHH,
He npeBblmapmux pasmep 10 Mb kaxnoe.

— OmcymcmByem 6o03moxcHOCMb 00HOBpemMeHHOlI 3az2py3KuU HECKOMbKUX BloxceHull K cobbimuto.

— BnooiceHus 6ce20a omkpuiBaromes 6 bpaysepe, ycmanoBaeHHOM 6 cucmeMe No YMOAUAHUIO.

— Jna yuacmHuka 6Bcmpeuu omcymcmByem 603MOXMCHOCMb COXPAHUMb NPUKPENnIeHHOe K Cobbimuto
GnooiceHue.

Anpecnas kaura

1. CoMcoK KOHTAaKTOB

e JloGaBieHO oTOOpakeHHMe KOHTAKTOB II0 YMOJIYAHUIO IIpA Iepexofie K IVI0OaJIbHOU
aJIpeCHOM KHUTe.
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3agaun
1. Co3ganue 3agauu

e JlobGaBieHa BO3MOXXHOCTb IIPUKpEIUTb K 3a/ade II004YepefHO HEeCKOJIbKO BIJIOXKEHWH,
He npeBblIIapmux pa3mep 10 Mb kaxnoe.

— Omcymcm6yem 603modcHOCMb 00HOBpEMEHHOI 3a2Py3KU HeCKOMbKUX BnodiceHull k 3adaue.

— BnooiceHus 6ce20a omkpuiBaromes 6 bpaysepe, ycmaro6neHHOM 6 cucmeMe No YMOAUAHUIO.

— Jlns yuacmuuka 6Bcmpeuu omcymcmByem 603MOJCHOCT COXPAHUMb NPUKPENEHHOe K Cobblmuto
BnooiceHue.
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BEB-ITPJIOKEHUSA

AaMuHHCTpUPOBaHUe

1.

PaboTra c nmosb3oBaTeIaMu

JlobaBieHa BO3MOXHOCTb YyCTaHABJIMBaTh KOJIMYECTBO IIONBITOK BBOAA HeNPaBUIIBHOIO
[apoJisd K YYETHOM 3aIlUCH.

JlobGaBiieHa BO3MOXKHOCTh YCTaHaBIIMBaTh BpeMsi OsiokupoBku IP-agpeca momb3oBaters,
B CJIy4ae IIPeBBIIIeHUs ITOIBITOK HeIIPaBUWJILHOTO BBOJIA IIAPOJIS.

HNurepdeiic

Jlo6aBiieHa BO3MOXHOCTb Tepexojia B mnpuioxenne «MouOouc Ilpesentarnus (Beta)»
13 MEHIO TIPUJIOXKeHUH U ObICTPBIX JeWCTBUH.

HobaBneHno okHO «O mporpamMme» CO CBeIeHUSIMM O BEPCUM CHUCTeMbl U BO3MOXXHOCTh
nepexofia K YCJIOBUSIM HCIIOIb30BaHUS, TOJUTHKe KOHQPUIEHIMATbHOCTU W TPABOBBIM
yBeIOMJIeHUSIM TIPOJIyKTa.

ViydilleHa TOYHOCTb OTOOpa’keHHs JJaHHBIX MPU OOHOBJIEHWM CTPAHUIIBI B pe3yJibTaTe
nepexojla MeXx/y pasziejiaMy, COPTUPOBKY JIAHHBIX U BBITIOJIHEHUS OCTYITHBIX Ha CTPaHUIIe
OIleparuu.

OO6HOBIeH UHTepdEC BCIUIBIBAIOIINX YBEJOMIIEHUH.

ABTopusanus

Hobasnena nognepxxka Mexannuama CAPTCHA npu aBTOpM3anvu aIMUHUCTPATOPA.

YnpaBiieHne KoMIIaHHUeH

Jlob6aBiieHa BO3MOXKHOCTb BbIOOpa sI3bIKa MHTEpdeica CUCTEMBI TT0 YMOITYAHUIO JIJI HOBBIX
I0JIb30BaTeJIeH.

I'pynnbi

e (Oo0HoBeH uHTepdeiic pasaena «I pynmbn.

e JlobGaBiieHa BO3MOXXHOCTb CO3[JaHMs IOJTPYIIII II0/Ib30BaTeJIel.

e (OrpaHuyeHa BO3MOXXHOCTb CO3JaHUSI TPYIII C OAUHAKOBBIM UMEeHeM.

e Panee pnobGapiieHHble B TIpYIIy IOJIb30BATelIM Tellepb He OTOOpaXkaloTCs B IIOJICKa3Ke

IIpY BBOJie UMEHHU I10JIb30BaTeJIsd JJIs ,HO6aBJ'IeHI/I$[ B I'py1IILy.

ITonn3oBarenu

JlobGaBieHa BO3MOXHOCTb IIPOCMOTpAa IIporpecca 3allojIHeHWsI KBOTHI I10JIb30BaTelis
B CIIMCKe TI0JIb30BaTesiell ¥ mpoduiie 1oib30BaTeris.

Jlo6aBieHa BO3MOXXHOCTD 3aII0JIHEeHUS TI0Jie CBeJieHHH «Jl0mKHOCThbY.

JlobaBieHa BO3MOXHOCTb OTOOpPasUTb U CKpPbITh CllefiylolllMe 10l B  CIIMCKe
II0JIb30BaTesiell: CTaTyC, PoJlb, MCII0JIb30BaHKe KBOTHI, AaTa CO3[aHMUS], JOJDKHOCTD.
JloGaBieHa BO3MOXHOCTb BbIOOpa s3blka WHTepdeiica CUCTeMbl [0 YMOIYaHUIO
IUIsl BBIOPAHHOTO T10JIb30BATeJIsI.

JlobaBieHo OKHO BbIOOpa JeHCTBUM C ¢aiyiaMy NpU yJajleHWU I10J1b30BaTells: Ilepe/iaTh
IpyroMy I10J1b30BaTesI0, OCTaBUTh Y HEAaKTUBHOI'O Bjlajiesiblia WU YIa/IUTh.
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e HeakTuBHBIE MOB30BATENM OTOOPAXKAIOTCS B CIIMCKe TOJb30BaTesield, eciu Ux anibl

ellle He OBUIM IlepeJlaHbl JPYrOMYy I10J1b30BaTeJIIo.

JlocTymnHa BO3MOXHOCTb IPOCMOTPA CBeJIeHHUH O TaKUX HEAKTUBHBIX 0JIb30BATEJISIX.

OrpaHuyeHa BO3MOXXHOCTb PeJIaKTUPOBAHUS CBeIeHUH HeaKTUBHBIX 10JIb30BaTeIei.

JlormuH HeaKTUBHOTO 0JIb30BATENIs1 0CBOOOXK/IAeTCsl AJisl MOBTOPHOTO MCIIOJIb30BAHHSI.

AJlpec 2JIeKTPOHHOM IIOYTHI HEAKTHMBHOI'O II0JIb30BaTessl 3alpellleH K IOBTOPHOMY

WCII0JIb30BAHUIO.

[TpaBa moctyna k daiiaM HeaKTHBHBIX MOJIb30BaTesel COXPaHSIIOTCS.

JlocTyriHa BO3MO>XXHOCTD Tlepe/iayuu IpaB K ¢aiiiaM HeaKTUBHBIX 110JIb30BaTesIew.

[TpaBa BiageHus nepelaHHbBIMU ¢ailiiaMy NIepexoJiT BbIOPAaHHOMY I10JIb30BaTeJIIo.

[Ipu nepenauye npaB BiaseHus: daiiaMu APYroMy I0JIb30BaTEII0 TeHAHTa OTOOpaXkaeTcst

KOJIMYeCTBO U 3aHMMaeMoe MeCTO TepeflaBaeMbIxX QailyioB.

o Ilpu mepemaue mpaB BiajeHds daillaMu APYroMy I0JIb30BaTeIl0, ero KBoTa Oyper
aBTOMATUYeCKH yBeJMUeHa Ha 3HaueHHe, COOTBETCTBYIOIllee pa3Mepy IlepellaBaeMbIX
¢aiinos.

e [Ipu nepenaue npaB BiazeHus ¢gaiaMu JPyromMy I0JIb30BaTeNII0 paHee BbIJJAaHHbIE IIpaBa
o011ero 1ocTyma K nepejjaHHbIM daiiaM COXpaHSIOTCs 6e3 U3MeHeHU.

e [lpu momHOM ynajmeHWH NOJIb30BaTessl Bce ero aiiibl, MpaBa [JOCTyHa U IyOJIWYHBIE
CCBUIKHM K HUM OYyJIyT y/IaJIeHbI.

e Hcrpasnena npobiema, IPUBOJMBIIAS K HEBO3MOXXHOCTH CO3/IaTh MOCJIETHETO JOCTYITHOTO
ISl TeHAHTA 110JIb30BaTelIsl.

— IlepedaHnbie ¢aiintbl abmomamuuecku nomewaromcs 6 pasden «Mou dokymeHmb» 6 HOByr0 nanky
C umeHeM, coomBemcmByouum J02uHy yOaneHHO20 noabzobamens.

— PaHee co30aHHble NybauUHbIE CCbIKU HA aiiibl yoaneHHbIX noab3obamenetl yOansitomcesl.

— OxkHo 6bibopa deticmbuii ¢ Paiinamu npu yoareHuu noas3oBamens omobpaxcaemcs, daxce eciu y 3moao
noav3oBamens Hem docmynHbix ¢aiinos.

— OmcymcmByem 6o3moocHocmu nepedaqu npa6 6nadenus aiinamu 6 KopsuHe ydansemozo noab3obamens
dpyzomy nonbzoBameno.

7. BoccraHoBienue ¢aiiyioB

e MHcmpasnena npo6isieMa, NMpUBOJIMBINAS K OTOOPa)KeHHIO paHee BOCCTAHOBJIEHHBIX (aityioB
B CIIKCKe JOCTYITHBIX JJIsl BOCCTAHOBJIeHUs! (aliyIoB.

8. MypHanupoBaHue COOBITHI

e JlobGaBieHa nopjiep>kka 3alIMCH UCTOPYH COOBITUM Jis HalyIoB U MaIOK.

e Jlo6aBiyieHa BO3MOXXHOCTb YCTaHOBUTh MaKCHMaJIbHOe KOJINYeCTBO COOBITH.

e JloGaBmeHa BO3MOXHOCTb 3aMeHbl CTapblX COOBITUM HOBBIMM TIPU  JJOCTHXKEHUH
MaKCHUMaJIbHOTO KOJIM4eCTBa COOBITU.

— BosmooicHocmb  BkoueHUss U OMKMOYeHUs 3dnucu  ucmopuu cobbimuli  603MOJCHA  MOABLKO
NPo2pamMMHbIMU cpedcmbamu.

9. IlyosmmuHbIe CCHLIKH

HobaBiieHa noaiepkka myOIMUHBIX CCBIIOK, CO31aHHbIX B «MoiOduc Iloura 2».
Hob6asineHo none « Tun cchuikuy: MyOMYHask CChIJTKA WIK CChIJIKA Ha BIIOXKEHHe.
Jlo6aBiieHbl COOTBETCTBYIOIIME UHIMKATOPHI TUIA MTyOIMYHON CCHUIKH.
JlobaBiieHa nojiep>kka HECKOJIbKUX ITyOJIMYHBIX CChIJIOK Y OJHOTO TOJIb30BaTeJIsl.
VyumieHa cOpTUPOBKA MO IOCTYTHBIM IOJISIM.
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10. Be3zonmacuocrnb

e JlobGaBieHa BO3MOXHOCTh BBOJA U pPeNaKTUPOBAHMS I1apaMeTpOB OTIIPABKU JIOTOB
nipu uHTerpanuu ¢ SIEM-cucremoit: jomenHoe ums wiu [P-agpec, mopt v MpoOTOKOJI.

e PacuupeH cnmcok ¢puKcHUpyeMbIX COOBITUM IIpU UHTerpanuu ¢ SIEM-cucremoi.

e JloGaBieHo yBeomiieHHe 00 ycrelnHoM nojakiatoueHun Kk SIEM-cucreme.

11.Tlouck

e JlobGaBiyieHa BO3MOXXHOCTb peJaKTUPOBaHUs IIOMCKOBOTI'0 3a1ipoca B pasjenax Ilonb3oBaTeny,
['pynnel, Boccranosinenue ¢aitsios u [Iy6iiryHbIe CCBUIKY.
e VYBelM4eHO KOJMYECTBO OTOOpakaeMbIX pe3ysbTaToB noucka Ao 1000 coBnaseHuil.
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JOKyMeHTbI
1. NnTepdeiic

e JloGaBieHa BO3MOXXHOCTb CO3/1aHHSI HOBOM IIpe3eHTallUM M Ilepexojla B PpelaKTop
«MoitOduc Ilpesenranus (Beta)» B MeHI0O ObICTPBIX JIeHCTBUH.

e HasBanus mecsiieB Telepb HAUWHAIOTCS CO CTPOYHBIX OYKB IPU UCIIOJIb30BAHUU PYCCKOTO
si3bIka UHTepderica.

e YBeJomJleHMe O BbIXOJle HOBOM Bepcuu npoaykra «MorOduc YactHoe Obako 2» Ternepb
KOPPEKTHO OTOOPakaeTcs IMOCye KaXXA0ro OOHOBIEHUS] CUCTEMBI.

e (OO6HoBeH unTepdeiic okHa «O mporpamMmey.

2. Pabota c ¢aiiytamu 1 nankamMu

e JlobaBieHa BO3MOXHOCTb TiepedT B penaktop «MoiiOduc I[Ipezentranus (Beta)»
118 ripe3eHTanui B popmare XODP.

e [lpocMOTp >XypHajla Bepcuil [IOKyMeHTa Tellepb IIOMell[aeT 3TOT JOKYMEeHT B pasfell
«Henasuuey.

e lMena mnamok, mnpeBblnawImKe o067acTb OTOOpaXkeHUsT HWMeHM [allKu Ha [aHed
HWHCTPYMEHTOB, Tellepb KOPPEKTHO COKPAIIAl0TCSl.

e OrtwitoueHa BO3MOXXHOCTb OTIPaBUTh $aiiil UK MaIKYy Mo 1noure u3 Kop3uHbL.

3. IIpocMOTp HOKYMEHTOB

e JlobaBneHa BO3MOXHOCTb co3zarTh Konuio B ¢dopmate XODP u mnepeiith B penakTop
«MoitOduc [Ipeszentanus (Beta)» mns npesenranuii B popmarax PPTX, PPT, ODP, OTP,
POTX, POT umu PPSX.

e JloGaBineHOo oTOOpa)keHMe 3aKpeIUIeHHBIX OOJjlacTell B peXkMMe IIPOCMOTPA JIOKYMEHTOB
3JIeKTPOHHBIX TabJIuII.

4. Bepcum

e MHcmpaBnena mnpo6ieMa, NPUBOJUBIIAS K HEKOPPEKTHOMY OTOOpaXkeHWIO YBelOMJIeHHs
IIPU CO3JaHUKW HOBOM BEpPCUM II0CJIe HEeYCIIeIIHOM Ollepalyyd BOCCTAHOBJIEHUS YIOAJIeHHOMU
BepCUM JIOKyMeHTa.

— HedocmynHa 6o3mooicHocmb omkpuimust 0 npocmompa 6epcuu 0OKyMeHma, paHee nepeMel,eHHO20
6 obutyro nanky.

5. OOmmi qocTyn

e OrwioueHa BO3MOXHOCTb 3alpoca JAOCTyna K aily WIM IankKe IIPA OTCYTCTBUU
I10JIb30BaTesiel, CIOCOOHBIX IIPeIOCTaBUTh K HUM JIOCTYII.

e VYpjaneHue 1OJb30BaTeNsd agMUHUCTPATOPOM CHUCTEMBI Tellepb aBTOMAaTU4YeCKU IIPUBOAUT
K yZaJIleHUIO BCeX IIpaB J0CTyIla, paHee BbIJaHHbIX OTOMY I10JIb30BaTeJIto.

— IlepcoHanvible yHacredoBaHHble npaba umerom npuopumem Had epynnofuimu yHacaedoBaHHbIMU
npaBamu 0ns dokymeHmoB 6o 6102HCEHHBIX NANKAX.

— Ilonbimka nepexoda Kk npodumo noavzoBamens u3 6Bcnavibaroue2o0  okHa — cBedenui
0 nomvzoBamene c¢ obwum docmynom npubodum K OMKDbIMUIO NYyCMO20 OKHA NPUNOXHCEeHUS
«MoiiO¢puc Konmakmui» npu unmezpayuu ¢ «MoiiOguc ITouma 2».
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6. IlybosmuHble CCHLIKH

JlobaBiieHa BO3MOXXHOCThH CO3f7aHHsl 0Ooyiee OHOM MyOJMYHOM CCHUIKM i daiia
WJIM TIATKHU.

JlobaBiieHa BO3MOXHOCTb IPOCMOTpa CIKMCKA IYOJMYHBIX CCBUIOK, CO3[aHHBIX
IU1s1 BBIOpaHHOTO daiiyia WM MarKy.

[Ty6nuuHbIe CCbUIKU B CIIMCKe COPTHUPYIOTCS 110 BO3PACTaHUIO UX CPOKa JIeHCTBUSI.
HobaBineHsbl cBefieHUs1 06 aBTOpe MyOJIMYHOM CCBhUIKA BO BKIIaJIKe «[lyGiMuHBIe CCBUIKKA»
OKHA yTPaBJIeHUs CChIJIKAMU Ha (aiiyl Uiy NaIkKy.

JlobaBiieHa COOTBETCTBYIOIIAs WHJWKAIUSl [IJI1 BPeMeHHO 3a0JI0OKMPOBAHHBIX CChIJIOK
CO CBeJIeHUSIMU O BpeMeHU CHSTHS OJIOKHUPOBKHU.

JlobaBieHa UHOMKAIKS TyOIMYHBIX CCBIJIOK, CO3JJaHHBIX TPHU OTIIpaBKe ¢aisa BIIOXKeHHeM
K 3JIeKTPOHHOMY coob11ieHunto B «MonOduc Ilouta 2».

Oo6HoBiieH uHTepdeic BbI30BAa KOMaHJl KONMMPOBAHMS ajjpeca CChUIKY, IapoJisi, MOJHBIX
CBeIeHUH, a Tak)ke yajieHus IyOIMYHBIX CChUIOK B CITHCKE.

JlobaBieHa BO3MOXHOCTb Tlepexojla K OKHY YIpaBJeHUs MyOJIWYHBIMA CChUIKaMHU
u3 pazfena «O6mMI HOCTyI» IMaHeNyd CBefleHUM O dalile WM Manke C JA00aBjieHHBIMU
MyOJIUYHBIMU CChITKAMMU.

OTkiioueHa BO3MOXKHOCTbH KOIIMPOBAHUSI CBeJIeHWM O IyOJIMYHOW CChUIKe B pasferie
«O0b1mui JoCTyI» IaHeIu CBeieHUH 0 daiiiie WK Marke.

[Ty6nuunble ccbuiku GaiaoB U Manok OyayT yhaneHbl IIPU IlepeMellleHHHd WX B 0OIIyro
Manky C OTKIIOYEeHHOM aJIMUHUCTPAaTOPOM CHCTEMBI BO3MOXKHOCTBIO —J00OaBIIeHUS
Ty OIMYHBIX CCBIIOK.

[Tpu pocTwkeHUM JIMMHTA TOMBITOK BBOJA TMApOJs JOCTyNa K MYyOJWYHOM CChIIKe,
oHa 6JIOKHpYeTcs JiJisl BCeX YCTPOMCTB MO/ICETH C OAMHAKOBbIM [P.

HcnipaBnena mnpobsieMa, TMPUBOAMBINAS K HEOOXOAUMOCTH IIOBTOPHOTO BBOJA IApOJIS
IOCTyTa K MMyOJIMIHOW CChIJIKe 0 MCTeueHHs Iepro/ia BaJIMAHOCTH JIOCTYIIA.

— Cnucok nybauuHbIX CCbIIOK OCMyna K nanke, OMKPbIMblil U3 KOHMEKCMHO20 MeHI0 naHeau HaBueauuu,
06HOBIEMCSt MOILKO NOCe NOBMOPHO20 OMKPbIMUSA pasdend.

— Omcymcm6Byem 603mo2icHOCMb cKauuBaHus u neyamu OMKPbIMbIX NO Ny6auuHOIl ccbiike dokymeHmoB
6 ¢opmamax XODT, XODS u XODP, umsa KOmMOpbIX HAYUHAemcs C Ulu 3akaHuyubaemcs Ha cumbBon
PueypHoii ckobku [ { Junu [ } ].

7. WypHanupoBaHHe COOBITHIA

Hob6asnen pasnen «CobbiTHs» Ha OOKOBYIO MaHeNlb CBefieHWH O (ailyie WM TalKe, eCiiv
3Ta BO3MOXXHOCTb BKJIIOUEHA aJ]IMUHUCTPAaTOPOM CUCTEMBI.

Paznen «CobbiTusi»  OoTOOpakaeTcss TOJBKO IS Biajfefblla U I0JIb30BaTesei
C TIpaBaMU peJlaKTUPOBAHUS U yTIpaBJieHus 3TUM (HaijIioM WM MAMKOM.

CBegienust 0 COOBITUM COJIEPKAT AATy, aBTOPA COOBITHS U THIT COOBITHSI.

CoObITHSI COPTUPYIOTCS 110 YOBIBAHUIO AThl COBEPIIIEHUS] COOBITUSI.

Co0bITHS TPYNIIIUPYIOTCS 110 KaTeropusiM « CerofHs», «3a 7 qHey, 110 MecsIly U Tofy.
MakcrmanbHOe KOJIMYecTBO COOBITHM yCTaHABIMBAETCS aAMUHUCTPATOPOM CHUCTEMBI.
JlobaBieHa BO3MOXXHOCTb IIPOCMOTPA HCTOPUHM COOBITHM, COBEpIIEHHBIX C danaoM:
co3fjaHue, 3arpy3ka, HM3MeHeHHe, IeperMeHOBaHMe, IliepeMellleHre, 3aMeHa, YJajeHue,
BOoCCTaHOBJIeHUe U3 « Kop3auHbI», BOCCTAaHOBJIEHHE a]IMUHHACTPAaTOPOM.

CobbiTHe U3MeHeHUs TOKyMeHTa PUKCUPYeTCsl pa3 B 2 MUHYTHI NIPH HAJIMYMU U3MEeHeHUM
B CaMOM JIOKyMeHTe.
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JlobaBiieHa BO3MOXXHOCTb IIPOCMOTpa MCTOPHUM COOBITHUM, COBEpIIeHHbIX C IAlKOM:
CO3/1aHMe, IlepeMMeHOBaHUe, IlepeMellleHHe, yAajleHue, BOcCCTaHOBJeHHe H3 Kopsuhbl,
BOCCTaHOBJIEHHe a/IMUHUCTPaTOPOM.

Jlob6aByieHa BO3MOXHOCTb IIPOCMOTpPA HCTOPUM COOBITHI yIIpaBieHUsl ITyOIUYHBIMHU
CCBUIKaMU JUIsl TIOJIb30BaTeslel C IpaBOM « YTIpaB/IeHHe» U Bilafieliblla Manku wiv ¢aina:
CO3/1aHue, yJjaneHre, 6JI0KMpOBaHue U yAalleHue aIMAHHUCTPAaTOPOM.

Jlob6aBjieHa BO3MOXKHOCTb Ilepexojla K OKHY YIIpaBjleHWsl ITyOJIMYHBIMM CCBIJIKAMHU
13 CIIMCKa COOBITHH, coJlep>Kalllero COObITHSI yIpaB/leHus ITyOJIUYHBIMUA CChIIKAMU.
JlobaBiieHa BO3MOXKHOCTb IIPOCMOTpPA UCTOPUM COOBITMH YIIpaBjeHWsl IpaBaMU 00Iero
JOCTyIa JJis I10JIb30BaTellell C NpaBOM «YIIpaBjleHWe» W Bilajiesiblia Malku Wik ¢aia:
IIpefioCTaB/leHHe IIpaB II0JIb30BaTelsIM, yjajeHue II0Jib30BaTeslell, U3MeHeHHe HX IIpaB
JOCTyIa.

JlobaBiieHa BO3MOXHOCTb Ilepexojla K OKHYy YIIpaBJIeHHWs IIpaBaMu oOImiero J1ocTyma
Y3 CIIMCKA COOBITUM, CoJleprKalllero COOBITHS yIpaBjieHus ipaBaMu 00I11ero JoCTyIa.

— Cnucok coBepweHHblx ¢ nankoii cobbimuii He ydumbiBaem onepauuu, coBepueHHble C patinamu
u nankamu BHympu Hee.
— Cnucoxk onepauuii 6 pazdene «Cobbimusi» 06HOBA€MCA MOABLKO NOCie NoBMopHO20 OMKpbimus pazoend.

8. ABTOopu3zanusa

VY panenue nonb3oBaresis aAMUHUACTPATOPOM CUCTEMbI NIPUBOAUT K 3aBEepIIeHHI0 aKTUBHBIX
Ceccui 3TOro moJib30oBaTes.

Jlob6aBiieHO yBeJloMJIeHHe TIPU HEKOPPEeKTHOM BBOJIe KJI0Ya JIOCTyTa B OKHe pervdcTpariuu
HOBOT'O II0JIb30BaTeJId.
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«MoitO¢uc Texcr»

1.

HNuTrepdeiic

e JloGaBneHo mnpenynpexjeHre 0 He0OXOAMMOCTU OOHOBUTH CTpPAHUIly NpPU HU3MEHEeHUU
CHUCTEeMHBIX HAaCTPOEK aJ]MUHHUCTPAaTOPOM.

e JlobGaBneHa KOMaH/ia /ijIsl YCTAHOBKY MacIiTaba IOKyMeHTa [0 IIMPUHe SKpaHa.

e (OO6HoBeH unTepdeiic okHa «O mporpamMmey.

IIpocMoTp TOKyMeHTOB

° HO6aBHeHa BO3MOXXHOCTDb KOIIMPOBAHUS d/]peCa CCBUIKH B peXrume IPpOCMOTPA JOKYMEHTd.

3axiiaagku

L4 ,HO68BJ'I€Ha BO3MOXXHOCTb CKPBITb CUCTEMHbIE 3dKJIaIKH.

N3o00pakenus

e BcraBneHHble u300pa)keHHsl, pa3Mep KOTOPBIX IIpeBbIIIaeT I'PaHUIbl BUAWMOHN 00sacTu
IOKyMeHTa, aBTOMaTU4eCK! yMeHbIIIal0TCsl, YTOObI IOMECTUThLCS Ha SKpaHe.

PenenzupoBanue

e JlobaBieHa BO3MOXXHOCTb IIPUHSTH WM OTKJIOHWUTh H3MEHEHHs TOJIbKO B BBIIEJIeHHOW
oby1acTh JOKyMeHTa.

IleuaTn

L4 HCHpaBJIEHa HpO6JI€Ma, HWHOTI'la IpUBOAWBIIAA K HeKOPPEKTHOﬁ 1me4aTd CMMBOJIOB CIIMCKOB.

I'opsune ki1aBunIN

e (CTRL(CMD) + S — coxpaHUTb IOKyMEHT.

SHIFT + CTRL(CMD) + S — skciopTHpOBaTh JIOKYMEHT.

ALT(OPTION) + A — BcTaBUTH B TabOJIUIy CTPOKY BHIIIIE.

ALT(OPTION) + B — BcTaBuTb B TaO/IMILy CTPOKY HIDKE.

ALT(OPTION) + L — BcTaBuTb B TabiuIly cTosbell CieBa.

ALT(OPTION) + R — BcTaBuTb B TabmuIry cToJiber CripaBa.

ALT(OPTION) + CTRL(CMD) + R — ynanuts BblJieJIeHHYIO CTPOKY B TabuIle.
ALT(OPTION) + CTRL(CMD) + U — ynanutb BbiJielieHHbIN cTosibell B TabuIle.
BACKSPACE — ynanuTh BblJleJIeHHOe COJiep>KUMoe TabJIUIIbI.

DELETE - yganuTh BbifieJieHHOe COfepKuMOoe TaOTUIIbI.

ALT(OPTION) + SHIFT + T — ynanuth Tabnuiry.

ALT(OPTION) + CTRL(CMD) + M — 06beIuHUTD BbifIeIeHHbIe STYEHKU.
ALT(OPTION) + SHIFT + M — pa3beJIluHUTD STYEHKHU.

TAB — nepeiiTu Kk ciieiyionien siuerke.

SHIFT + TAB — niepeiiTu k npeAblayIen suerke.

KrnaBuiia crpenku — nepeidTy B COOTBETCTBYIOITYIO HAalIPaBJIEHUIO CTPEJIKU STYEHKY.
SHIFT + KiaBuiiia cTpenku — BbI/IeJIMTh IMaNla30H B HAllpaBJIeHUU CTPEJIKU.
CTRL(CMD) + A — BBIIENIUTH BCe SYEHKU TaOJIUIIBIL.
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«MoiO¢uc Tabauma»
1. NnTepdeiic

e JloGaBneHo mnpenynpexjeHre 0 He0OXOAMMOCTU OOHOBUTH CTpPAHUIly NpPU HU3MEHEeHUU
CHUCTEeMHBIX HAaCTPOEK aJ]MUHHUCTPAaTOPOM.

e BrijenenHas siyeiika Terepb 60siee 3aMeTHA IpU BBOJie POPMYIJIHL.

e (OO6HoBeH unTepdeiic okHa «O mporpamMmey.

2. IIpocMoTp IOKyMeHTOB

e Jlob6aBneHo oTobpakeHHe 3aKpervieHHbIX 001acTel B pesxume IpoCcMOoTpa JOKyMeHTa.

3. H3obpazkeHust

e BcrasienHble 1/1306pa>1<eH1/151, pa3Mep KOTOPBIX IIPpeBbIIIdeT I'PaHHUIBI BUIUMOM obnactu
HOKYMEeHTd, dBTOMAaTU4YeCKH YMEHbIIal0TCH, YTOOBI IIOMECTUTHCS Ha OKpaHe.

— Ionbimka y6enuuums uiu ymeHvlWums pasmep wpugdma mekcma npu GvideneHuu u30bpaceHust nocie
konupoBaHusa ¢gopmamupobarus Ha Opyeom aucme dJdokymeHma npuBodum K ocmaHoBke pabombl
NPUNOMHCEHUS.

4. JIlmarpaMMBel

— Ionbimka y6eauuums uau yMeHbWUMb pasmep wipudma mekcma npu GvideneHuu uazpammbvl nocie
konupoBaHusa @opmamupobarus Ha Opyeom aucme dJdokymeHma npuBodum K ocmaHoBke pabombl
NPUNOMHCEHUSI.

5. ®Purypsl

— Ilonbimka y6eauuums umu ymeHbluums pasmep wpugdma mekcma npu BbideneHuu ¢duaypbl nocie
konupo6aHusa ¢gopmamupobarus Ha Opyeom aucme dJdokymeHma npuBodum K ocmaHoBke pabombl
NPUNOMHCEHUS.

6. IleuaTn

e HcnpaBnena npo6sieMa, MHOT/Ia PUBOJIMBIIAS K HEKOPPEKTHOM MeYaTH CUMBOJIOB CITMCKOB.

7. Topsune KJIaBUIIH

CTRL(CMD) + S — coxpaHuTb JOKYMEHT.

SHIFT + CTRL(CMD) + S — 3kciopTUpOBaTh IOKYMEHT.

ALT(OPTION) + A — BcTaBUTH B TabOJIUIy CTPOKY BHIIIIE.

ALT(OPTION) + B — BcTaBuTb B TaO/IUILy CTPOKY HIDKE.

ALT(OPTION) + L — BcTaBuTb B TabuIly cTO/OEIl CIIeBa.

ALT(OPTION) + R — BcTaBUTb B TabIUITy CTOJIOEI] CIIpaBa.

ALT(OPTION) + CTRL(CMD) + R — ynanuts BblJieJIeHHYIO CTPOKY B TabJuIle.
ALT(OPTION) + CTRL(CMD) + U — ynanurb BbiJlelieHHbIN cTosibell B TabuIle.
BACKSPACE — ynanuTh BblJleJIeHHOe COJiep>KUMoe TabJIrIIbI.

DELETE - ynanuth BblfielIeHHOe COiep>KUMOe TabJIUIIbI.

ALT(OPTION) + CTRL(CMD) + M — 00beIJMHUTH BbifieJIeHHbIe STYeiKy.
ALT(OPTION) + SHIFT + M — pa3beluHUTD STYEHKHU.

TAB — nepeiiTu K ciienyroiei siuerke.
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SHIFT + TAB — nepeiiTu k npefAbiyiiei suenke.

SHIFT + KiaBwuiira cTpenky — BbIJIESIUTD JUalla30H B HAINPaBJIEHUH CTPEJIKH.
CTRL(CMD) + A — BBIIENIUTH BCe SYCHKU TaOJIUIIBL.
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«MoitO¢duc IIpezentarnus (Beta)»

1.

Oomzee

e JlobaBieHa BO3MOXXHOCTb Pe[lakKTUPOBaHUsI CJIAH/IOB U Ipe3eHTalllii B beTa-pexxume.
e [lpunoxenue teneps HazbiBaeTcs: «MorOduc Ilpe3senranus (Beta)y.

HNuTrepderic

e JlobaBieHa CTpOKa COCTOSIHUS, COJiepKalllas CBeleHWsi O BbIOpaHHOM Cllaiijie, 00IIeM
KOJIMYeCTBe CJIANUIOB U CTaTyCe COXPAaHeHHs U3MeHeHUH B JIOKyMeHTe.

e JloGaBmeHsl ciiefyomiyde pasfenbl KoMaHaHOTO MeHIo: «lIpaBka», «BcraBkay, «®Popmary,

«Cnaiiny, « THCTpyMeHThI.

Jlob6aBiieHa raHesib THCTPYMEHTOB JIJIsl peJIaKTUPOBAHMSI ITPe3eHTal .

JloGaBiieHa 60koBasi 1aHesb ¢ pasfenaMu « CBorcTBa daitiia» 1 « BctaBkay.

JlobaBieHa BO3MOXHOCTb CKPBITHSI, 0TOOpaXkeHUsl 1 M3MeHeHHsl pa3Mepa MaHelu CIai/IoB.

JlobaBieHo mpenynpex/ieHre O HeOOXOJWMOCTH OOHOBUTH CTPaHHWIy IpYM H3MeHeHWU

CUCTeMHBIX HaCTPOeK a]MUHUCTPAaTOPOM.

IIpocmoTp noxkymeHTa

e JlobGaBieHa BO3MOXXHOCTb KOIMPOBAHMSI TEKCTA B siueiKax TabJMIIbI B peXXrMe IMPOCMOTPa
IIOKYMeHTa.

PaboTa c qokymeHTOM

e JlobGaByeHa BO3MOXHOCTb peJlakTUpOBaHUs Npe3eHTanui B popmate XODP.

e JlobGaBieHa BO3MOXXHOCTb KOHBepTaluu npeseHTtanuii B popmarax PPTX, PPT, PPSX, PPS
u ODP B dopmar XODP.

e Jlob6aBneHa BO3MOXXHOCTb COXpaHeHHUs npe3eHTaruy B popmate X ODP.

e JlobaBneHa BO3MOXXHOCTb cKauuBaHus npe3eHtannu B popmarel XODP, PPTX, ODP, PDF.

CoBmecTHas pabota

L4 HO68BH€H3 BO3MOXHOCTb OJJHOBPEMEHHOI'0 pPeddKTUPOBAHHA IIpe3eHTalli HeCKOJIbKMMH
IIOJIb30BaTeJIsIMU.

PaboTa co ciaiimamu

e Jlob6aBieHa BO3MOXXHOCTb HaBUTAIUHU 110 CJIalaM.

e JlobaBieHa BO3MOXHOCTb M3MeHEeHHs TOpsiKa CJIAaUIOB.

e JlobGaBneHa BO3MOXHOCTb CO3[IaHUs, KOMMUPOBAHUS, AYOJMPOBAHUS, BbIpe3aHUs, BCTaBKU
Y yJlaJieHusl CTIai/IOB BHYTPH TPe3eHTalrH.

e JlobaBieHa BO3MOXXHOCTh U3MEHSITh MacIITab 0TOOpakeHUs CIIaiJIOB.

o JlobGaBneHbl MakeThl  CJAMIOB:  «3arojioBOK», «3arojioBOK ¥  I0/I3ar0JIOBOKY,
«3arojloBOK W TeKCT», «3arojioBOK U JBa CTOJNOMa», «3arojioBOK  CJlakzay,
«ITycron cimangy.

e JlobGaBieHa BO3MOXHOCTD 3aJIMBKU (pOHA CJlaiifia IBETOM WK U300pakeHHeM.

e JlobaBieHa BO3MOXHOCTH BBO/IA TeKCTA Ha CJIAW/IbI.

e JlobGaBieHa BO3MOXHOCTD TlepeMelrieHus] 00heKTOB Ha CJIaiie o ocu Z.
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7. dopmaTupoBaHHUe

JlobGaBieHa BO3MOXHOCTb BblOOpa IpudTa, pa3Mepa, HayepTaHus, IIBeTa, I[BeTa
BbIJIeJIeHHs], CBOWCTB BbIDaBHMBAHMS, pa3Mepa MeXIyCTPOYHOIO HHTepBaja, pa3Mepa
MEeXXCUMBOJILHOTO UHTepBaJa TeKCTa.

Jlo6aBiieHa BO3MOXHOCTb M3MeHEeHUs] THTepBaJIioB U OTCTYIIOB JI0 U Iocyie ab3ara.
JlobGaBiieHa BO3MOXXHOCTb BCTaBKH, y/ajieHWsl, W3MeHeHHs CTWIs, U3MeHeHWUs YpPOBHs
BJIOJKEHHOCTY HYMEpPOBaHHBIX ¥ MaPKUPOBAaHHBIX CIIMCKOB.

JlobaBiieHa BO3MOXHOCTb OTOOpaXkeHUsI HelledaTaeMbIX CHMBOJIOB.

8. Taoaunnl

Jlob6aBiieHa BO3MO>XXHOCTb BCTAaBKH, PeIaKTUPOBAHUS U YJlaJleHUs TabJIUIIbI.

JlocTyriHa BO3MOXHOCTh paboThl C TabauiaMd W sSYekaMd B HHUX: Jlo0aBjeHHe
Y yIajleHrWe CTPOK W CTOJIOIIOB, BHIOOP IIBeTa 3aIMBKU siUelKU, ¢popMaTUpOBaHMe T'PAHUIL
siueeK, M3MeHeHHe pa3Mepa siueek, 00beJuHeHe U pPa3be/IMHeHUe sTUeekK.

9. Nzobpakenus

JlobaBieHa BO3MOXXHOCTh BCTaBKW, W3MEHEHMsI pa3Mepa, IepeMelleHus] U yAajeHus
r“300pakeHusl.

Jlo6aBiieHa BO3MOXKHOCTD BBOJIa TEKCTA B M300pakeHue.

Jlo6aBiieHa BO3MOXKHOCTB BBIOOpA I[BETA, TOJIIHMHBI U BU/IA IMHUKA KOHTYPA.

BcraBnennbie n300pakeHus, pa3Mep KOTOPBIX IPeBBINIAeT TPAHUIIbI BUIUMOUM 00JIACTH
OOKYMEeHTd, dBTOMAaTU4YeCKHU YMEHbIIal0TCH, 4TOOBI [IOMECTUTLCS Ha OKpadHe.

10. ®uryps1

JlocTyIiHa BO3MOXXHOCTb BCTaBKU, U3MEHEHUsl pa3Mepa, IlepeMelleHus U yajleHus QUuryp:
IPSIMOYTOJIbHUK, 3JUIMIIC, TPeyrOJbHUK, pPOMO, 3arHyTBIM yroj, 3Be3/a, CepAle, JieBas
KBa/lpaTHas CkoOKa, IIpaBasi KBaZjpaTHasi CKOOKa, jieBasi purypHas ckobka, rnpaBas purypHas
cKoOKa, CTpejika BIJIeBO, CTpeJika BIIpaBO, CTpejka BBepX, CTpejika BHHU3, BBIHOCKA
CO CTpPeJIKOW BJIeBO, BLIHOCKA CO CTPEJIKOM BIIPABO, BLIHOCKA CO CTPEJIKOW BBepX, BLIHOCKA
CO CTPeJIKOM BHU3, MSITUYTOJIbHUK, IPSIMOYTOJIbHASI BBIHOCKA, OBAJIbHASI BBIHOCKA.
JlobaBiieHa BO3MOXHOCTB BbIOOpA I1BeTa 3alI0JIHEHUS! PUTYPHI.

Jlo6GaBiieHa BO3MOXHOCTb BbIOOpA I[BeTa, TONIIMHBI ¥ BU/IA IMHUU KOHTYPA.

Jlob6aBiieHa BO3MOXKHOCTD BBOJIa TEKCTA B PUTYPY.

11.IIpaBonucanue

JlocTyIiHa BO3MO>XXHOCTB ITPOBEpKU opdorpaduu U rpaMMaTrUKH B JOKYMeHTe.

JlocTyIiHa BO3MO>XXHOCTb UCIIpaBJieHus: 0OHapy KeHHbIX OIIUOOK.

JlocTyriHa BO3MOXXHOCTb J00aBJIeHUsI CJIOB JJIsl TeKyIllel Mpe3eHTaluH.

JlocTyriHa BO3MOXKHOCTb BBIOpaTh JI0 Tpex CJOBapei MPOBEPKU: PYCCKUM, aHTJIMMCKHUH,
WCIIAHCKUH U QPaHITy3CKUM.

12. Bepcuu

HO6aBHeHa BO3MOXHOCTb pa6OTbI C BEepCHAMMU IIpe3eHTallun.
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13.11Ta6/10HBI JOKYyMEHTOB

e JlobGaBneHa BO3MOXHOCTb CO3/1aHUs aiia mabioHa npe3enTtanuu B popmate XOTP.
e JlobaBieHa BO3MOXXHOCTb CO3/IaHMS ITpe3eHTallud Ha OCHOBe IabsioHa B ¢opmate XOTP,
POTX u POT.

14.Topsiune k1aBUIIN

e JlobaBneHa Tmojjiep>XKa COYETAaHWM TOpSYMX KJIABUII [IJIi COBepIleHHs oOllepalyn
C Ipe3eHTalusaMU U ClIalufilaMu.
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IToura

1. NnTepdeiic

e (OOHoBIeH nu3aiiH pasnena «HacTporkuy.

e BosBpameHa BO3MOXXHOCTb BBHIJIESTh W KOIMPOBAaTh COOCTBEHHBIM ajpec 3JIeKTPOHHOH
TIOYTHI B 6OKOBOM MEHIO.

e Jlo6GaBieHa BO3MOXHOCTb aKTUBUPOBATh YeKOOKCHI TTPU HAXKaTUU HA TEKCT PSIIOM C HUM.

2. ABropusamus

e JlobaBneHa aBTOMaruyeckas OJiokupoBka I[P-aipeca mosb3oBaresisi Mocjie HeyIauyHbIX
HOMBITOK BBOJA Maposs. KomudecTBo HeyJayHbIX IIONBITOK BBOAA IApOJis 3a/laeTcs
aJIMUHUCTPATOPOM.

3. Bioxenus
e JlobaBieHa BO3MOXHOCTb 3arpyxarb @¢aibl B «MoitOduc YactHoe O6sako 2»
Y MIPUKPEIUISITh UX B BUIe BIIOXKEHUW-CCHUIOK B TeJIO MUChMa.

— He6o3mooicHo npukpenumb @aiin uz «MoiiOguc Yacmuoe Obnako 2» 6 6ude o0bbiuHO20 Br0dHCEHUS
(monvko 6 6ude ccoblaku).

— Omcymcm6yem npedynpedsicOeHue ¢ uHgopmauueti o npeBblweHuu pasmepa dpaliia npu nonvimke
€20 NPUKpPEenumsb K NUCbMy U pekomeHdayueti 3azpysums e20 6 «MoliOguc Yacmroe O6nako 2».

— B oxkHe co3daHusa Ho6020 nucbma npu 3azpyske JokaabHoz2o gaiina 6 «MoiliOgpuc YacmHoe Obaako 2»
0ns OanbHeliwe20 npukpenjeHus k noumoBomy coobuieHuro 6 nucemo dobabasiomcs aiinbi, yoaneHHbvie
nocne 3azpysKu.

4. Choucok muceMm
e JlobGaBiieHa BO3MOXKHOCTh MAaCCOBO YIaIUTh MUCbMa 13 manok «Kopsuna» u «Criamy» mmytem
HaKaTUs OJHOW KHOIIKH.
[ ] CH}ITO OFpaHI/I‘IEHI/Ie Ha BBeJleHre CUMBOJIA «@» B IIOJISIX paCHIPIpeHHOFO IIOKWCKa.

5. IIpocmoTp nmucem

e JlobaBneHa mopjepxka OToOpakeHHs afpeca 3JIEKTPOHHOM IIOYTHI  OTIIPaBUTEJIS
Co0011IeHNs] BMECTO ero UMeHHU JIJIsl y4eTHbIX 3anuceid Active Directory.

e HcnpaBieHO HekOppeKTHOe OTOOpaXkeHHe IHCeM, OTIPaBIeHHbIX CTOPOHHUM y4aCTHUKaM
B Microsoft Outlook 2016.

6. Co3manue mucbMa
e JloGaBieHo oTOOpaXkeHHe NOJDKHOCTH COTPYIOHHKA B IOJICKa3KaX, BBIBOJIUMBIX IIPU BBOJIE
HMMEeHHU B I10JIe ((KOMy» B OKHe CO3/1aHHWs HOBOI'O ITMCHbMA.
e JlobaBieHa BO3MOXXHOCTh OTMEHHUTh 3aKpbITHE BKJIAJKU Opay3epa C YepHOBHMKOM ITHCbMa
C IIOMOHIBIO BCIVIBIBAIOIIEr'0 AWAJIOI'OBOI'0 OKHA C IIpeAylipeXXJaeHrueM O 1oTepe BBeAeHHbIX
JAHHBIX.

— Kaoicovwlli adpec anekmpoHHOil noumbt JomiCEH OblMb FHUKANbHBIM.
— Ampubym «[onxcHocmb» HeBo3modcHo dobaBumb omdenbHbiM noab3oBamenim BoibopouHo. Ampubym
ModicHo dobaBumb moabko Bcem noabzobamensm.
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7. Ilouck
e JlobaBieHa  BO3MOXHOCTb  OCYIIECTBJISATb  paCHIMPeHHBbIM  IMOWUCK T0  TeKCTYy
C UCIIOJIb30BAHHEM npo6en0B B BHHPOCE.

KonTakTsI
1. Pa6oTta c rpynnaMu KOHTaKTOB

e (OTkiIOYEHA BO3MOXHOCTh OTHPAaBUTh COODIllEHWe KOHTaKTaM, y KOTOPBIX OTCYTCTBYeT
aJipec dJIeKTPOHHOU IIOYTHI.

e OrtwiItoueHa BO3MOXHOCTb CO3/1aTh COOBITHE C KOHTAKTaMH, Y KOTOPBIX OTCYTCTBYeT ajjpec
3JIEKTPOHHOU I10YTHI.

Kanennaps
1. HNnrepdeiic

e (0OHOBIIEHO OTOOpaXkeHUe ITTUTeIbHOCTU COOBITUM B KajleH/aape.

2. Kanenpapu
e Jlo6GaBneHa 3ammura OT CIy4alHOrO yJaJeHUs II0JIb30BaTelleM CBOEro eIUHCTBEHHOI'O
KaJIeH/iaps, a TakXke KajleHaapsi, ToMe4eHHOTro Kak « OCHOBHO#».

— Omcymcm6yem 6o3modcHocmb 66ecmu napoib om yuémHoll 3anucu npu umnopme KaneHoaps
u3 Microsoft Exchange.

3. Co3pmanue coObITHI

e Jlob6aBneHo oToOpakeHHe JTOJDKHOCTH COTPYAHMKA B TOJCKAa3KaX, BHIBOAUMBIX IIPU BBOJIE
VIMEeHU y4YaCTHHMKA BCTPeYM B OKHe CO3/IaHUsI HOBOT'O COOBITHSI.

e JlobaBnena unTerpanus kanenaaps ¢ cucremort BKC VideoMost.

e JloGaBneHo otobpakeHre CChUTKM Ha BUieokoHpepennnio B BKC VideoMost B cucremMHOM
nvcbMe ¢ MHGOpMaIyen 0 COObITUH.

e JlobGaBieHa BO3MOXHOCTb CKONMpPOBaTb B Oydep oOMeHa WM yAQIUTb CCBUIKY
Ha BujieokoHpepeniyio B BKC VideoMost.

e Jlob6aBieHa BO3MOXXHOCTh TPUKPENUTb K COOBITHIO I00YEpelHO HEeCKOJIbKO BIIOXKEHUH,
He npesblmanmux pasmep 10 Mb kaxnoe.

— Kaoicovlli adpec anekmpoHHOil noumst JomiceH Obimb FHUKANbHBIM.
— Ampubym «{onxcHocmb» HeBo3modcHo dobaBumsb omdenbHbiM noab3oBamensm BoibopouHo. Ampubym
MOod#cHO dobaBumb moJbko 6cem nob3oBamensm.

3agauu
1. HnuTepdeiic

L4 HO6aBHeHa BO3MOXHOCTb PACKPBITH TI'PYIIIIBI PACCBUIKH UISA IMPOCMOTpPaA ee Y4YdCTHHUKOB,
KOTOPBIM IIpeaoCTaBJIeH JOCTYII K CITMCKY 3a[1a4.
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2. Co3zanmue 3agauu

e JloGaBieHa BO3MOXHOCTb IPUKPENWTb K COOBITHIO II0OYepeHO HEeCKOJIbKO BJIOXKeHHH,
He npeBbImatonmx pasmep 10 Mb kaxpoe.

3. Cnucku 3amaug

e [Ipu ycraHoBke J060r0 GUIBTPA, BHIMOJHEHHBIE 33/ladyd Telepb OTOOPAXKAIOTCS TOJILKO
B OT/IeJIbHOM OKHe «BbIloiHeHHbIe 3a/1a4my.
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CEPBEPHBIE CUCTEMBI
Cucrema xpaHeHUs! JaHHBIX

e JlobGaBneHa mnojjepxka apropu3anud B 1npoaykre «MouOduc [IpodeccroHanbHbINN
IIpU HeIoCTYNHOCTU nouToBor cucteMbl «MorOduc Iloura 2». Ilpyu 3TOM BO3MOXHOCTH
V3MeHeHHUs IPOQUIIS U 11apoJIs II0JIb30BaTesIs Oy lyT He[JOCTYIIHBIL.

e JlobaByeHa BO3MOXHOCTb BKJIFOUEHUS M OTKJIIOYEHUs I0MCKA JOKYMEHTOB C YaTaMH.

e JlobGaByeHa BO3MOXHOCTD yIIpaBjleHUs IOCTYIIHBIMU sI3bIKaMU MHTepdelica TeHaHTa.

e JlobGaBneHa nmoanepkka TexHojgoruu S3 Multipart Upload.

ITouToBas cucrema

e [TloarBepxpaena coBmectumocTb ¢ OC Astra Linux Special Edition 1.7.
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MOBWIBbHBIE ITPUJIOKEHUA

«MoitO¢uc Joxkyments» aiasa OC Android

PenmakTop npesenranuii (Beta)

1. Ooimee

JlobaBiieHa BO3MOXHOCTb peJJakKTHPOBaTh CIA/Ibl U IIpe3eHTalluu B OeTa-pexxuMe.

2. HNurepdeiic

JlobaBrieHa raHeab UHCTPYMEHTOB JIJIsl peJJaKTHPOBaHKs ITpe3eHTalH.

Jlo6aBiieHa BO3MOXKHOCTb IIPOCMOTPETh CIIPaBKy Ha PyCCKOM, GPaHITy3CKOM M MCIIaHCKOM
SI3BIKAX.

JlobaBiieHa BO3MOXHOCTb OTIIPaBUTh OOPaTHYIO CBSI3b.

JlobaBiieHa BO3MOXXHOCTb U3MEHUTH MacIITab ClIaiioB.

Jo6aBneHo oTobpakeHre UMeHU JOKyMeHTa B I1aHeJId HaBUTalUH.

Jlo6aBiieHa BO3MO>XKHOCTb IepeiTH K ClleiyIolieMy/IpeibIIyIeMy CIaiay Ipe3eHTalllu.
JloGaBiieHa  BO3MOXHOCTb  aBTOMAaTMYECKOI'O U3MeHeHHsl OpWEeHTAlluM  CTpaHUIlbl
C TIOPTPeTHOM Ha JIaHIadpTHYIO ¥ HA0OOPOT.

3. Paborta c moKymMeHTOM

Jlob6aBiieHa BO3MOXXHOCTDb co3niath ¢aiit B dopmaTe XODP npu pabote B o6make MoiOduc
u popmate PPTX nipu paboTe Ha yCcTpoiCTBe.

JlobaBieHa BO3MOXHOCTb pe/laKTUpOBaTh J1I0KyMeHTHl B ¢opmare XODP mnpu pabore
B obsake MoitOduc u popmarax XODP, ODP, PPTX npu paboTe Ha ycTpoiicTBe.
JlobGaBiieHa BO3MOXKHOCTh ITPOCMAaTpUBaTh NOKyMeHThl B ¢popmarax XODP, ODP, PPTX,
PPT, POT, PPS mnpu pabotre B obiake MoitOduc u dopmarax XODP, ODP, PPTX
pu paboTe Ha yCTpPOWCTBe.

JlobaBiieHa BO3MOXHOCTb NOAENUThCS komuel ¢aina B ¢popmarax XODP, ODP, PPTX,
PDF mnpu pabore B obiake MoitOduc u dpopmarax XODP, ODP, PPTX npu pabote
Ha YCTPOMCTBe.

JlobGaBiieHa BO3MOXXHOCTb COXPaHUTh Iipe3eHTanuio B ¢opmare XODP npu pabore
B 0bsake MoitOduc u popmarax XODP, ODP, PPTX npu paboTe Ha ycTpoiicTBe.
Jlo6aBiieHa BO3MO>KHOCTb OTKPBITh CYIIeCTBYIOLIUM JOKyMeHT 6e3 CIaiijioB.

Jlo6aBiieHa BO3MO>KHOCTb OTKPBITh IOKYMEHT U3 CITMCKA HeJJaBHUX JIOKYMEHTOB.
JlobGaBiieHa BO3MOXKHOCTh CO371aTh KOIMIO JTOKyMeHTa /ISl JlalbHeHllero pefakTUpOBaHUs
B 06s1ake MoiOduc.

Jlob6aByieHa BO3MOXXHOCTb COXPaHUTh [JOKYMEHT Ha YCTPOHCTBO, eCJIM OTCYTCTBYeT
BO3MO>XHOCTb COXpPaHeHUsI B obJiake.

Jlo6aBiieHa BO3MOXHOCTb OTMEHSTh/TIOBTOPSTh AeUCTBUSL.

Jlo6aBiieHa BO3MOXKHOCTB YKa3aTb UMsI HOBOT'O JIOKyMeHTa.

4. CoBMecTHas pabora

HO6HBJ’I€H8 BO3MOXXHOCTb OJHOBPEMEHHOI'O pedaKTHMPOBAHMA IIpe3eHTalliki HeCKOJIbKHUMK
II0JIb30BATeJISIMHA.
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5. Pa0Oora co ciaigamMu

JloGaBieHa BO3MOXHOCTb CO3[laTh, YAQJIUTb, BbIpe3aTh, KOIKMPOBaTh, AyOJIMPOBATH,
BCTaBUTb U YAQJIUTD CJIaif] BHYTPH Ipe3eHTalllu.

Jlo6aBiieHa BO3MO>KHOCTb U3MeHSITh OPSI/IOK CJIal/IOB.

JlobGaBiieHa BO3MOXXHOCTb CO3[aTh CJai/l C MaKeTOM II0 yMOJYaHHWIO U C BbIOpaHHBIM
MakKeToM.

JlobaBjieHa BO3MOXKHOCTh MU3MEHUTh MaKeTa Cllaiaa.

Jlo6aBiieHa BO3MOXXHOCTb 3a/IUTh POHA Cilaiia U300pakeHreM UJIN 1IBETOM.

Jlo6aBiieHa BO3MOXHOCTb U3MEHUTD TOPS/IOK CJIai/I0B C IIOMOIIBbI0O KOHTEKCTHOTO MEHIO.

6. PabOora c TekcTroM

JloGaBieHa BO3MOXXHOCTb BBECTHM TeKCT B TeKCTOBoe 1oje, ¢urypy, Tabiuiy
WK U300pakeHue.

JlobaBeHa BO3MOXHOCTb GOPMaTHUPOBATh BBEJIEHHBIN TEKCT.

JlobGaBiieHa BO3MOXHOCTb BbIpe3aTh, KOIIMPOBAaTb W BCTAaBUThb TEKCT C COXpPaHeHHeM
¢popmaTupoBaHusl.

Jlo6GaBiieHa BO3MOXXHOCTbh aBTOMAaTH4eCKOW 3aMeHbl CHUMBOJIA Jledprica CHMBOJIOM CpeJlHero
THpe U IBOWHBIX KaBblueK (") Ha ppaHITy3CKUe KaBbIUKH («»).

Jlo6aBiieHa BO3MOXHOCTb aBTOPOPMaTUPOBAHUS TUIIEPCCHUIOK.

Jlo6aBiieHa BO3MOXHOCTb IIepeiTH 110 CChIJIKe, U3MEHUTh/yIalUTh CChUIKY.

Jo6aBieHa BO3MOXHOCTD YJIaIUTh OJIMH WX HECKOJIbKO CUMBOJIOB WM pparMeHTa TeKCTa.
JlobaBieHa BO3MOXXHOCTb [100ABUTH WM OTOOPAa3UTh MapKHWPOBAHHBIM, HyMepOBaHHBIN
WJIM CMellIaHHbIM CIIMCOK U U3MEeHUTD THUII CYIIeCTBYIOIIEro CIIMCKa.

7. dopmaTupoBaHHUe

Jlo6GaBiieHa BO3MOXXHOCTb BbIOpaTh HIpHMQT, pa3Mep, HauepTaHue, 1IBeT, I[BET BblJeJIeHuH],
CBOMCTBA BbIPAaBHHUBAHMS, pa3Mep MeXX1yCTPOYHOI'O M MeXXCUMBOJIbHOTO UHTepBaJla TeKCTa.
HobaBiieHa BO3MO>XKHOCTb U3MeHSITh MHTepPBaJIbl U OTCTYIIBI 0 U MOCIIe ab3aria.

8. Pabora ¢ Tadbimmamu

JlobaBiieHa BO3MOXKHOCTb BCTaBUTh, BbIpe3aTh, KONHWPOBATh, PelAaKTUPOBAaThb U YIAIUTh
TabuILy.

HocTynHa BO3MOXHOCTh PabOThl C TaOIMIIAMU U sdedikaMu B HUX: JOOABWTh M YIAIUTh
CTPOKA U CTOJOIBI, 3a7aThb KOJIMYECTBO CTPOK/CTOJIOIOB TabGMIILI Tepesi ee BCTaBKOM
Ha CJlai/l, U3BMEHUTb LIUPUHY U BBICOTY CTPOK M CTOJIOIIOB, M3MEHUTh pa3Mep TabJIMIIbI
C COXpaHeHHeM TpONopuMd U 0e3, 3aJUTh SYEMKHd I[BETOM WIA H300pakeHueM,
¢$bopmMaTHpoBaTh rPaHUIIbI sTueeK, O0BeIUHATh U Pa3beJUHSATh TUeUKHU.

Jlo6aBieHa BO3MOXHOCTb peJJakKTHPOBaTh U GOPMaTHUPOBATh TEKCT B siueKaX TabIIHUIIbL.
Job6aBiieHa BO3MO>XKHOCTb KOIIMPOBAaTh, BbIPe3aTh WM BCTaBUTh TEKCT B siueiike TaOJIUIbL.
JlobGaBiieHa BO3MOXHOCTb OUYUCTUTh COZIepXKUMOe sSTUeek.

Jlo6aBiieHa BO3MOXHOCTD BBIJIEJIUTh STUEHKU.

JlobaBieHa BO3MOXHOCTb TiepeMelraTh TaO/IIly Ha [epeIHHAN/3aIHAM TUIaH.

JlobaBiieHa BO3MOXHOCTB IlepeMeliaTh TabnIly 110 CIIanfy.
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9. Pabora c nu3odpaxxkeHUAMH

Jlob6aBiieHa BO3MOXXHOCTb BCTaBUTb, HW3MEHUTh pa3Mep, TIepeMecTUTb W YJaluTh
n3obpakeHHe.
Jlob6aBiieHa BO3MOXXHOCTb 0TOOPasuTh n3obpakeHue B BUje GpoHa GUTYphI Ha CIlane.

10. duryps1

JlobaBiieHa BO3MOXKHOCTb BbIOpATh TUIl (PUTYphI U BCTaBUTh/BbIpe3aTh/KONUPOBATh/yJaIUTh
durypy.

Jo6aBiieHa BO3MOXKHOCTB 3aII0JIHUTh GUTypY 1IBETOM WJIM U300pakeHHeM.

Jlo6aBiieHa BO3MO>XXHOCTb BbIOOpA I1BeTa, TOJIIIMHBI U BUJIA IMHUU KOHTYPA.

Jlo6GaBiieHa BO3MOXHOCTb BBO/IA TEKCTa B GUTYPY.

JlobGaBieHa BO3MOXHOCTb IlepeMeliaTb GUIypy WM TIpynny JQUryp Mo clanuay
Y Ha TIepeTHUI/3aTHAN TIJIaH.

Job6aBiieHa BO3MOXXHOCTb BCTaBUTh TEKCTOBOE TI0JIe.

JlobaBiieHa BO3MOXHOCTb U3MEHUTh pa3Mep PUIyphbl C COXpaHeHHeM WUiu 6e3 coxXxpaHeHus
IIPOITOPLIUH.

11. 9kcmopt

Jlob6aBiieHa BO3MOXXHOCTb 3KCIIOPTHUPOBaTh Ipe3eHTanuu B ¢popmaTtel XODP, ODP, PPTX,
PDF npu pabore B obiake MoitOduc u popmatei XODP, ODP, PPTX npu pabote
Ha YCTpPOMCTBe.

12. lemoHcTpaIius npe3eHTanu

Jlo6GaBiieHa BO3MOXHOCTD 3allyCTUTh PyYHOe BOCIIPOM3BeJleHHe IIpe3eHTal|H.
Jlo6aBjieHa BO3MOXHOCTD 3alTyCTUTh TaliMep JJINTeIbHOCTH I10Ka3a IeMOHCTpAI|H.
Jlo6aBieHa BO3MOXXHOCTb BEPHYThCSI B HAUaJIO MTpe3eHTallUH.

Jlob6aBiieHa BO3MO>XKHOCTD 3aBEPIIUTH JIEMOHCTPAIUIO.

13.1IeuaTs noxymeHTa

Jlo6aBiieHa BO3MOXXHOCTb OTHPABUTh JIOKYMEHT Ha I1eYaTh.

Jlo6aBiieHa BO3MOXHOCTb IIPeJIBAPUTENIbHO IPOCMOTPeTh ITPe3eHTallUIo Ilepesi [1e4aThio.
Jlo6GaBieHa BO3MOXKHOCTh M3MEHUTb HACTPOWMKH IedaTh B OKHe «llapameTpbl CTpaHHUIIbI»:
BBIOpATh KOJIMYEeCTBO KOIMM, CBOMCTBA KOMILJIEKTAI[MH, JBYCTOPOHHIOIO IeYaTh, IIBETHYIO
WJIK YepHO-berTyto mevyaTh, pa3Mep OymMaru, OpueHTaI|io CTpaHuIl, IPUHTep ISl [IeYaTHy.
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«MoitO¢puc Joxyments» misa OC iOS u iPadOS

Daily10BBIN MeHeIKep

1. OOmzee

JlobaBiena nmoayepxka iOS 16.
OTtkitroueHa nojaepxkka i0S 13.

2. ABropusamus

O6HoBIeH nHTEepdelC 3KpaHa aBTOpU3aluK B YacTHOe ob1ako MonOduc.

JlobaBiieHa BO3MOXHOCTh TIOKa3aTh WM CKPBITh IApOJb MPU aBTOPU3AIMM B YaCTHOE
obsmako MounOdwuc.

Jlo6aBieHa BO3MOXXHOCTb aBTOMATHYECKOTO ONpe/ielIeHHsl afpeca cepBepa IO JIOTWHY
IIpPY aBTOpU3alMU B YacTHOe obitako MoiOduc.

3. Paobora B 001ake

OTkir0oueHa BO3MOXKHOCTb COBMECTHOT'O PeJJaKTUPOBAHUS JIOKYMEHTOB B Ipefblayliein
Bepcuu obstaka MonOduc.

OTkiIroueHa BO3MOXHOCTb CO37aBaTh aiibl M Mankd B pasnerne «JlocTymHble MHe»
C nomoIbio ObicTpor KoMaHAbl «Co3aaTh» NpU paboTe B IpenablAylled Bepcuu obiiaka
MoiiOduc.

OTkiIroueHa BO3MOXKHOCTh ABTOMATHUECKOTO OTKpBHITHS GalIoB Iocjie KOHBepTalluu
1pu paboTe B npebiayiel Bepcuu obiaaka MonOduc.

— @aiitel u3 o6aauHoz2o xpaHuauwia SHoexkc/[uck He omobpadxcaromcs 6 paszdenax «Heda6Hue»
u «OmmeueHHblE.

4. Nnurepdeiic

O6HOBIEeH BHEITHUM BUJ 3KpaHa «O mporpammey.

PEIIaKTOP TEKCTOBBIX TOKYMEHTOB

1. Pa0Oora B o0J1ake

OTkiII04eHa BO3MOXXHOCTb COBMECTHOTO DPelaKTUPOBAHUS JIOKyMEHTOB B TpeAbIAyIei
BepcuM obsiaka MourOduc.

OTkiroueHa BO3MOXKHOCTh aBTOCOXPAaHEHHS! JIOKYMEHTOB TP paboTe B TMpeablayIien
Bepcum obsiaka MornOduc.

Jlob6aBiieHa BO3MOXHOCTh «3aMeHUThY, « CO34aTh KOIHIO» WIK «3aKpbITh 0e3 COXpaHeHUs»
JIOKYMEHT T10CJIe 3aBepIlleHus] peJJakTUPOBaHUsI IIpu paboTe B IpeblAylleld Bepcuu obiaka
MoitOduc, ecnu 3a BpeMst pabOTHI C JIOKYMEHTOM ero 06JiayHasi Komuysl Obuta M3MeHeHa.
OTkII04eHa BO3MOXKHOCTb peJaKTUPOBAHUS JIOKYMEHTOB, KOTOpble HaXOMSTCS B pasfeyiax
«JoctymHbie MHe», «OTMeueHHBIe» U «HenaBHuey.

— B Hekomopbix cayuasx 6o3modicHo pedakmupoBarue ¢aiino u3 pazdena «OmmeueHHblEe».
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PenakTop Tab/IMIHBIX JOKYMEHTOB
1. Pa0Oora B o0J1ake

e (OTkJIIOYEHA BO3MOXKHOCTb COBMECTHOI'O PeJJaKTUPOBAaHUS JIOKYMEHTOB B IpeAblayllen
BepcuM o6siaka MouOduc.

e OrwioueHa BO3MOXHOCTh aBTOCOXpaHEHWs! JOKYMEHTOB Ipu paboTe B Ipelblayliei
Bepcum obsiaka MornOduc.

e JlobaBieHa BO3MOXXHOCTb «3aMeHUTbY», «(C03[1aTh KOIUIO» UK «3aKPBITh 0€3 COXpaHeHUs»
IOKYMEHT I10CJIe 3aBepllleHrsl peJJakTHPOBaHUs IIpYU paboTe B NpeAblAyIed Bepcuu obsaka
MoitOduc, ecnu 3a BpeMst pabOTHI C JIOKYMEHTOM ero 06JiayHasi KoTvsl Obuta M3MeHeHa.

e OrtwiouyeHa BO3MOXXHOCTb PeIaKTUPOBAHUS JOKYMEHTOB, KOTOpble HAXOJSATCS B pasesiax
«octynnbie MHe», « OTMedeHnHble» U «HesaBHuey.

— B Hekomopbix cayuasx 6o3modicHo pedakmupoBarue ¢aiinob u3 pazdena «OmmeueHHblE».
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«MoitO¢uc Iloura» gina OC Android, iOS u iPadOS
1. OOmzee

Hob6asrnena noagepska iOS 16.
Jobasnena nogyaepxka Android 13.
OGHOBIIEHBI TEKCTHI B TUAJIOTax IIPef0CTaBJIeH s ITPaB AOCTYTIA K Kamepe.

2. YuerHas 3anuch

Beixon u3 yderHou 3anucu «MonOduc [loyra 2» Tenepb NMPOUCXOAUT aBTOMAaTHYECKH,
eCcIM aIMUHUCTPATOp 3abJIOKMpOBa MOJIb30BaTessl, COPOCWI WM U3MEHWSI ero Mapoilb,
WJIU TI0J1b30BaTelb U3MEHWJI IapoJib B APYT'OM KJIMEHTe.

Boixog w3 yuerHoit 3ammcu Mailion Temepp POMCXOOUT aBTOMAaTUYeCKH, eciiv
aIMUHUCTPATOP 3a0JI0KMPOBAJI WU YIaJIWII 110JIb30BaTelis, Ui COPOCHUII ero mapoib.

[Iocne aBTOMaTH4YeCKOro BBIXOJIA M3 YYETHOW 3allMCH I10JIb30BaTellb C OJJHUM aKKayHTOM
Oyzner mepeHarnpaBiieH Ha cTpaHully «Boitu yepe3y», ¢ nAByMsi — B manky «Bxopsiue»
BTOPOI'O aKKayHTa, C TpeMs U OoJiee — B CMapT-Manky «Bxopsiuey.

— Ilonw3oBamens, uell akkayHm 6bin 3abaokupobaq uau yoaneH, cmoxcem aBmopu3zoBamubCs, MOAbKO eciau
admurucmpamop 6occmaroBum akkayHm.

3. IIpocmotp nucem

JlobaBiieHa BO3MOXXHOCTb IlepeMellleHus] IMCbMa MeXxJy mankamu «Bxopsimiuey,
«OtnpaBnennbie», «YepHoBukm», «Kop3umHa», «CrmamM» W JIMYHBIMH TallKaMA K3 OKHA
MMPOCMOTPa MHUChMa.

4. Cnucok nmucem

HlobaBiieHo oToOpakeHre HeloJiep>KUBaeMblX WK MOBPeXIeHHbIX MUCeM B KOHIle CIIHCKa
MIHCEM.

JlobGaBieHa BO3MOXHOCTb OTMETUTb COOOIIleHHe IPOYUTAHHBIM WM HelpOYUTaHHBIM
>KeCTOM CMaxUBaHUS BIIPABO.

JlobaBiieHa BO3MOXHOCTb IlepeMeCcTUTh cooOileHre B manky «KopsuHa» >xecTom
CMaxUBaHUsI BIIEBO.

HcnpapneHa mnpobiiema, NMpUBOJMBILIAS K Pa3pbiBy IENOYKU MHCeM B JPYIMX KJIHMeHTaXx
IIpU OTBETe U3 MOOWIBHOTO KJIMeHTa.

Jlob6aBiieHa BO3MOXHOCTb BKJIIOUYWTh M OTKJIIOYWATH OTOOpakeHWe CIIMCKa TOJIbKO
HEIPOYUTAHHBIX MTUCEM 110 HAXKaTHIO Ha UKOHKY « DUITBTPY.

— IIpu cmaxuBanuu Grebo 6 nanke «Kop3ura» nucbmo 6ydem ydaneHo 6e36036pamHo.

5. YBemomienus

HO68BJ’[€H8 BO3MOXHOCTb OTKPBITb IIMCbMO II0 HAXATHUIO HAd COOTBETCTBYIOIIee
yBenomiienrne O HOBOM IIMCbMe.

— BosmooicHoCmb 0OMKpbIMb NUCLMO NO Haxcamuto Ha coomBemcmBytowee y6edomneHue omcymcmByem
Ha ycmpoticmBax ¢ OC Android 7.
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6. Unrepdeiic

e JlobaBieHa COOTBETCTBYIOIAsl MUKTOIPaMMa JIjisi MYCTOTO COCTOSIHUSI CHCTEMHOM TalKu
«ApxuBy I y4eTHoU 3anucy Mailion.

e JlobGaBneHa crienvajbHasi MKOHKA [Ji ManKd «ApXWB» B CIKMCKAaX MAMoOK JJis y4eTHOU
3anucu Mailion.

7. Ilouck

— Ilouck koHmaxkmoB6 npu 66ode adpecamo8 6 noas Komy, Konus, Ckpsimas konusi npu omcymcm6uu
nodkmoueHus k cemu HHmepHem GbiNOAHAEMCA MOALKO HA AH2AULICKOM S3blKE.

— BosmooicHa HekoppekmHas CMeHa cmamyca nucbMa: coobujeHue He cmaHoBumcst NPOYUMAHHBIM,
eclu OMKPbIMb €20 Uepe3 Nouck.
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