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Oo1ee
Obmee [Tonnep>xruBaemMble BO3MOXHOCTH:
e nojanepxkka Mmexanuama CAPTCHA

fI3pIK0Bas noaAep;KKa [Tonnep>xruBaemMbie BO3MOXXHOCTH:

e JIOKaM3aluK  WHTepdelca MPWIOXKEHHUS HAa  PYCCKOM,
AHTJIMHCKOM, GpaHIy3CKOM, TMOPTYTajJlbCKOM UM HCIAHCKOM
SI3BIKAX;

® gJanTanus SApa pefaKTopa sl UCIIOJIb30BaHUS
Ha PpaHITy3CKOM SI3bIKe

Ilognep:xka ycTpoicTB [TopepxuBaeMble BO3MOXKHOCTH:

e ToJJep>KKa paboTel C JOK-cTaHIel Samsung DeX;

® TIOJiJIep>KKa KJIaBUATYPHBIX KOMaH][ B PeIaKTOPaX;

e Hamude GYHKIUA KOMIIBIOTEDHOM MBIIIA M KOJIeCHKa
KOMITHIOTEPHOM MBIIIIH;

e T[OfJIep)KKa IUIAHIIIETHOTO peXkuMa paboThbl HA paCKIaIHBIX
YCTPOWCTBAX

ITonnepixka mucmieeB [TopnepxruBaeMbie BO3MOXKHOCTH:

e paboTa B TOPU30HTAIbHON OpHUEeHTalluH yCTPOUCTBA;

® TIO[JIep’KKa HaBUTAIMM C moMoInbio kectoB Ha OC Android 10
U BBIIIIE;

e TIOJiIepXKKa BUJKeTa YBeJIMYUTeNIbHOe CTeKJIo Mpu paboTe
c texcroMm Ha OC Android 9 u BhIIe;

e w™eHi0 «bosbliiie», comeprkaiiiee OCTYIHBIe Uil JOKYMeHTa
KOMaH/IbI

Pabora B uacTHOM o0Ostake | [lonnepskrBaeMble BO3MOXKHOCTHU:

® BO3MOXHOCTb 3arpy3UTh COBMECTUMYIO C TOJKJIIOYEHHBIM
obimakom MoiOduc Bepcuio TPUIOXKEeHUS W3 XPaHWIUIIA
3TOr0 00JI1aKa;

® Co3JjaHWe, TlepeMMeHOBaHHWe, KOMNHMpPOBaHHWe,  yJajleHue,
nepeMelrieHre ¥ COPTUPOBKa MaToK;

® OTKpbITHE, IlepeMMeHOBaHWe, KOINMpOBaHUe, YJajeHue,
niepeMelrieHre U COPTUPOBKa (aiisios;

e [IPOCMOTP MHPOPMALMHU O NalKax Y pansax;

® BOCCTaHOBJIeHHe (alIOB U MANOK U3 KOP3WHBI;

e JocTyn B pasfeyibl «Mou [OKyMeHTb», «JloCTymHble MHey,
«O06mmue nankuy, «OtMeuenHblie», «HemnaBuuey, « Kopaunay;

® BO3MOXHOCTb aBTOPM30BaThCSi U paboTaTh B TpeIbIayIed
Bepcuu npoaykTa «MoiOduc YactHoe O6mako 2»;

® yBeJOMJIEHHe O 3alpeTe 3arpy3Ku OIpeleJIeHHbIX THUIIOB
daitioB B 06s1ako MoitOduc npy HaTMYUK COOTBETCTBYIOIIETO
OTrpaHUYeHUs OT a/IMUHUCTPATOpa CUCTEMBI;

® BO3MO)XHOCTb aBTOPM30BaThCs B 00ake MoitOduc, ncronb3ys
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TOJIbKO WMsI II0JIb30BaTensi 06e3 yKa3aHWsI JiIOMeHa B CTpOKe
«Jloruny, ecnu ykaszaH azjpec cepBepa;

e TIOJJep)XKKa [BYX(pAaKTOPDHOM ayTeHTH(]UKAIMW, eCcid OHa
BKJItOUeHa agMuHUCTpaTopoM «MornOduc YactHoe O61ako 2»

Pabora ¢ oOmaunsimMu | [lognepxrBaemMble BOSMOXHOCTH:

XpaHWINIAMH ® [IO/IKIFOYeHWe W  OTK/II0YeHHe  OOJIaYHbIX  XPaHHUJIMII
Anpexc.uck, OneDrive, DropBox, Box, Google Drive;

e BXO/ B 00JIa4HOe XpaHWIHIIIe MO/ IPYTOM Y4eTHOM 3aIrChIO;

e 3KCropT $HaiyIoB BO BHEITHUE XPAaHUJIHIIA;

e T[OofJilepXKKa omepanuii ¢ ¢daiaMM U TMAlKaMU  MeXAy
xpadwmmamu  Aupekc.Jluck, OneDrive, DropBox, Box,
Google Drive u o6nakom MoiOduc wiM J0KaJIbHBIM
XPaHUJIUIIIEM;

® BO3MOXHOCTb pelaKTHUPOBaTb JOKYMEHThI, XpaHSIIHecs
B Anpexc./luck, OneDrive, DropBox, Box, Google Drive

MHOrooKOHHBIH peKUM [Tonnep>xruBaeMble BO3MOXXHOCTH:

® TOJJIep>KKa MHOTOOKOHHOTO PeXXHUMa;

e 3MeHeHMe pa3Mepa OKHAa U pPaclOJIOXKeHUsl 3JIeMeHTOB
yIpaBjieHus] JWHAMHAYeCcKd B 3aBUCUMOCTH OT JOCTYIIHOTO
MeCTa Ha dKpaHe;

® KONMpOBaHME  TeKCTa  MeXJly OKHaMHh  C IIOMOIIIbIO
nepeTacKUBaHUs

YcrpoiicTBo u 0b1aka [TonnepxrBaeMble BO3MOXKHOCTH:

® OTKpBbITME JJOKyMEHTOB W3 BHYTpPeHHeH IaMsATh YCTpPOMCTBaA,
IPYTUX MPUJIO>KeHUH, 00JIaYHbIX XPAHWIHIIL;

e pasnen «llocnenHee oOHOBIIEHME»: BO3MOXXHOCTb OTKPHITB,
IIPOCMOTPeTh, OTPeJJaKTUPOBAaTb M COXPAHUTb JIOKYMEHT
«HoBoe B nnpuiioxxeHumn»;

e  OBICTPBIN JOCTYII K HEJTAaBHO OTKPBITHIM (aiiyiam;

e (CO37aHMe HOBOI'O JOKyMeHTa C IIOMOLIbIO  KOMaH[IbI
«Co31aTh HOBBIY JJOKYMEHTY;

® yBeJOMJIEHMEe O HeOOXOAUMOCTU YCTAaHOBUTH JIONIOJIHEHHe
K IPWIOXKEHHI0 B Cilydae IOJKJIIOYEHUS] K HeCcOBMeCTUMOM
Bepcuu obstaka MonOduc*

* VBedomnenus docmynHbl 8 npuniodiceHusx, ckaueHHbix u3 Google Store u Huawei AppGallery.
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Hacrpoiiku [Tonnep>xuBaemMbie BO3MOXKHOCTH:

® HACTpPOMKAa KOHBepTalUud JIOKYMEeHTOB: IIpU  3arpys3ke
KOHBEPTUPOBATh TOJIbKO /i1 PeIaKTUPOBAHUS WM BCerjaa
KOHBEPTHUPOBATD MOJIJIePXKMBaeMble TUIIbI JJOKYMEHTOB;

e prmoveHne U otkmaodenue RI1C1 ccepiiok B TabGIMYHOM
pefaKkTope;

e BKJIIOUEHUe U OTKJII0UeHUe YBeJIOMJIeHUH IIPU NpeJJOCTaBIeHUu!
WJTU 3aI1poce JIOCTYTIa;

® HACTPOWMKA pa3pelleHUWN Ha [OpeloCTaBlIeHue CTaTUCTHUKU
KCIIOIb30BAHUS M OTYETOB O COOMX;

e T1epexoll B oOduIHAIbHBIE COIUalIbHBIM ceTd MonOduc

BKonrakre u Telegram;

MOJIK/TI0YeHHe 00JIauHbIX XPaHUJIUIII;

BKJIFOYEeHHe U OTKJII0UeHHe PYHKIUU «BBICTPBIN OT3BIBY;

IIPOCMOTP HOMepa BepCry U COOPKU MPUJIOXKEeHHUS;

paHHUN [IOCTYIl: BO3MOXHOCTb II€peUTAd B IPOCTPAHCTBO

pa3paboTuyvka ¥ BKJIIOYUTb  OTJIQJIO4Hble  QYHKIUU

Win GyHKIIUU, KOTOPbIE ellle He BBIILIN B PeJiu3;

® [IPOCMOTP Ycnosui HCIIOJIb30BaHUS, IMonuTyku
KoH$uAeHIMaNbHOCTU U [IpaBOBBIX yBeIOMIIEHUH;

® T[OJiep>KKAa YCTAHOBKU sI3bIKa WHTepderica MNPUIOXKEeHHUS,
OTJIMYHOT'O
OT CUCTeMHOTO0;*

® T[OfJIep>KKa YCTAHOBKU TeMaTHYeCKMX 3HAUYKOB Ppabouero
croja*

* JTocmynHo moabko das ycmpoticmB ¢ OC Android 13 u Bbiute.
Hammucars HOJI}Iep)KI/IBaEMI:Ie BO3MO>XXHOCTH.

pa3padoTyuKam ® BO3MOXHOCTb  OTHPAaBUTb  OT3bIB  (OOpaTHYIO  CBS3b)
0 TIPWIOXKeHUH;

® BO3MOXHOCTb  COIPOBOJIUTHL  ObOpalleHWe  CllefyIOIKMMU
NAHHBIMU:  JIOKyMeHT, OT4eT O paboTe MpWIOXKeHHs,
rHpopMaliys 006 yCTPOMCTBe U CHUMOK 3KpaHa

YTo HOBOrO [TonniepxrBaeMble BO3MOXKHOCTH:
® BO3MOXHOCTb IIPUHATD 0OHOBJIEHNe IOPUINYECKUAX
COIVIallIeHWH Ha IPUBETCTBEHHOM JKpaHe

CHpaBO‘IHbIﬁ OEe"HTp HOI[,HEP)KI/IBHEMLIE BO3MO>XXHOCTH.
¢ CIIPABOYHAad I/IHCl)OpMaLII/ISI 0} pa60Te B IIPUJIO’)KEHUN
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dPaiinbl M NaNKu

PopmaThI JOKYyMEHTOB [Tonnep>xuBaeMble BO3MOXHOCTH IIpY paboTe B ob6s1ake MoitOduc:

e otkpeiThe ¢annos B dopmatax XODT, XOTT, DOCX, DOC,
DOT, ODT, RTF, TXT, XML, XODS, XOTS, XLSX, XLS,
XLT, ODS, XODP, PPTX, PPT, POT, PPS, ODP, PDF, BMP,
JPG, GIF, JPEG, PNG;

e coxpaHenue ¢aioB B popmatax XODT, XODS, XODP;

e okcropt ¢aisioB B dopmarel XODT, DOCX, ODT, XODS,
XLSX, ODS, XODP, PPTX, ODP, PDF.

[Tonnep>xyBaemMble BO3MOXHOCTH IIpY paboTe HA YCTPOWCTBE:

e otkpeiThe ¢ainnos B dopmatax XODT, XOTT, DOCX, DOC,
DOT, ODT, TXT, XML, XODS, XOTS, XLSX, XLS, XLT,
ODS, XODP, PPTX, ODP, PDF;

e coxpaHeHue d¢annoB B ¢opmarax XODT, DOCX, ODT,
XODS, XLSX, ODS, XODP, ODP, PPTX;

e okcropt ¢ainioB B dopmatel XODT, DOCX, ODT, XODS,
XLSX, ODS, XODP, PPTX, ODP.

® BO3MOXHOCTh BbIOpaTh ¢opmar daiia TpU COXPAHEHUH
JOKYMEHTa;

e pabota ¢ ¢aitamu B dpopmare Google Docs, Google Sheets
npu noakmodeHnu Google Drive

* Jlna pabomwt ¢ gaiinamu 6 popmamax DOC, DOT, ODT, RTF, TXT mpebyemcs npedBapumenbHas

KoHBepmauus.
Pabora c mankamu [Tonnep>xrBaeMble BO3MOXXHOCTH:
u daiinamu e pabora c ¢aislaMd W TIPOCMOTP JOKYMEHTOB B OO0Jiake
MoiitOduc ¢ coBMecTUMOl Bepcrel cepBepa 6e3 OOHOBIEHUS
TIPUJIOXKEHUS;

® TIOJiJIep’KKa YHUKAIbHBIX UMeH (aiiioB;

® TIpOBepKa YHHKAJIbHOCTA HWMEHU OObeKTa TPU BBITOJTHEHUH
oTiepanvii  KOTMMMPOBAHWS, IlepeMeleHrsT W BOCCTAHOBJIEHUS
$aityioB ¥ Nanoxk;

e paspeiieHre KOHGIUKTa uMeH daiioB: «CoxpaHutb 06ay,
«3ameHuTb» U «OTMEHay;

e paspelmieHWe KOHQUIMKTA UWMEH BO BpeMs BBIIIOJIHEHUS
omlepalii  KONMPOBAaHMUS ~ WIA  [lepeMelleHus  MarlKu:
«Coxpanutb 06a» u «IIponycTutsy;

® TIOJIJIepPKKa JUIMHHBIX UMeH GaljIoB U Marok;

e yaasmeHue ¢ailyia U3 CHOMCKAa HEeIaBHO OTKPBITHIX JIOKAIbHBIX
JIOKyMEHTOB;

e TIepek/II0YeHHe MeX/1y N300paKeHUsIMU KeCTOM;

e oTOOpakeHWe CcTaTyca COXpaHeHWs W3MeHeHWH i OdiiaiiH
¢daiinos;

e O0TOOpaXeHHWe WMeHM XpaHWIMUIIA [Jii HeJJaBHO OTKPBITHIX
JIOKyMEHTOB;

e 1nouck ¢aiioB U nanok «Ilo umenmny, «Ilo cogepxuMomy»;

e cozmaHve GaijoB M MHamoK C paboyero CTojga C IOMOIIBIO
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KoMaH[bl «Co3/1aTh HOBBIM JIOKYMEHT»
Ob6mue manku [Tonnep>xyBaemMble BO3MOXHOCTH:
e nojJiep>xka o6mux nanok MoiOduc

PaboTta c noxymenTom [Tonnep>xruBaemMble BO3MOXHOCTH:
® [IOJ/IepXKKa paboThI C HEeCKOJIbKUMU JIOKyMeHTaMH
OZTHOBPEMEHHO;

e aBTOMaTHYeCcKoe COXpPaHeHHe PAaboyYrX KOMUN JOKYMEHTOB;

® CUHXDOHM3allUsl CTpaHWIl IIpU  [IepeKII0YeHUH  MexIy
SKpaHaMU;

® OTKpBITME [JIOKyMEHTOB M3 BHYTPeHHero XpaHWJIMILA
YCTPOWUCTBA,
13 MIOYTOBBIX BJIOXKEHUH U JIPYTUX NPUIIOKeHUH;

e BbIOOp MecTa W UMEHM IIpU COXPAaHEHWU JIOKAJIbHO
OTPeIaKTUPOBAHHOTO (aiia;

e coxpaHeHHe (PailJIOB HA JIOKAJIbHOM JIUCKe;

® IIPOCMOTP rpadpuuecKrx Gpaiios;

e xomaHawl «Ilogemutbcsi» u «lledath» mpu mpenBapuUTEILHOM
IIPOCMOTpe JIOKYMEeHTQ;

e KOMaHJaA yIs yaajleHUs ¢aisa M3 CIKMCKa HeJaBHO OTKPBITHIX
JOKYMEHTOB U3 IIaMSITH YCTPOMNCTBA;

e crielMajibHasl UHIUKaIMs 60jlee HeJOCTYIIHbBIX (PaiiiioB;

® BO3MOXHOCTb CKpBITh IIaHeJIb yIpaBjeHWs, a TakKe IIaHellb
HaBUTAllUM M CHUCTEMHYIO CTPOKY COCTOSIHHS JJIl IIPOCMOTPA
TeKCTOBOT'O JOKyMeHTa U JokymeHTa B ¢opmare PDF
B [TIOJIHO3KPAaHHOM peXXUMe;

® CoXpaHeHHe OTKpBITOIO JOKyYMeHTa B TMallKy «3arpy3Ku»
Ha YCTpPOMCTBe;

e npokpyTKa gokyMeHTa PDF u3 pasnena «HenaBHO OTKpBITHIE»
K CTpaHHIle, HA KOTOPOM OH ObUI 3aKPHIT B MOCJIeHUH Pas;

® BO3MOXHOCTh BBIJIEJIUTh U CKOIIMPOBaThb TEKCT B JOKyYMeHTe
PDF, BbiOpaB ero qojirum miiM JIBOWHBIM HaXKaTHEM;

® IIOWCK IIO TeKCTy B IoKyMeHTe PDF;

e oToOpakeHHMe HOMepa TeKYIero COBIAJieHus W UX obIero
KOJIMYeCTBa;

® HaBUraIus MeXAy COBIAJIeHHUSMU C IIOMOIIbIO CTPEJIOK;

e oroOpakeHHe HOMepa TeKyllled CTpaHUIbl U  0bIero
KOJIMYeCTBa CTPAHHUII IPU NMPOKPYTKe AokyMeHTa PDF;

e [IepexOf 10 CChUIKe BHYTpU fokymeHTa PDF;

e T1epexoj B Gpay3ep 1o runepcchiike u3 jokymenta PDF;

® BO3MOXHOCTb BKJIIOYUTb WIA BBIKJIIIOYATh TEMHYIO TeMy
IpU  TPOCMOTpPe  JIOKyMeHTOB B  ¢opmare  PDF,
IIpU TOJIKJIIOYeHHOM objiake MoitOduc — B dopmarax PPT
u RTF;

® [IPOCMOTP MOAIMCAHHBIX 3JIEKTPOHHOM MOJIIMCHIO IOKyMEHTOB
B popmarax DOCX, ODT, XODT, XL.SX, ODS, XODS;
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¢ yBeIOMJIeHUs O HaJIMINUn BHEKTpOHHOﬁ IIOOITMCHU B NOKYMEHTeE;
® (CO3[ddaHHe KOIIMKM IIOAIIMCAHHOI'O 3JIeKTp0HHOI>’I IIOAIIMCBIO
HAOKYMeHTa IS JaJIbHeMIIero penaKTUpPOBaHUA

CopTHpoBKa JaHHBIX [TonnepxyuBaeMble BO3MOXHOCTM IIpYM  IOJKIIOYEHHOM objake
MoitOduc:

® COpPTHUPOBKA CITMCKa PaiiyioB;

e HaJWyMe JIONOJHUTEILHOM OINIMU COPTUPOBKU — «CHadvasna

MAIIKI»
IIpaBa gocryna [Tonnep>xuBaemMble BO3MOXKHOCTH:
® MpeAOCTaBJIeHHe IIpaB JOCTYyIA IS MTOJIb30BaTeNsl WIA TPYHIT
MI0JIb30BaTeJIeH;

®  3ampocC JIOCTYyIIA K JOKYMEHTY;

® BO3MOXHOCTb COIPOBOAMTH 3allpoC Ha IIpe/loCTaBileHHe
IocTyna
K JJOKYMEHTY TeKCTOBBIM COOOIIeHreM;

e oOrpaHuYeHHue JOCTyMa K ¢ailily UK marke;

® KONMpOBaHWE, COXpaHEeHHWe U JKCIOPTUPOBaHHE OOBEKTOB
BIankyd OOIero [AoCTyma, K KOTOPbIM eCTh IIpaBa
Ha peJlaKTHPOBAHUE;

e T[OfJilep)KKa TipaBa obmiero jocTyna «PemakTupoBaHue»,
«ITpocmoTpy», «Y1ipaBiieHre»

Ilonnepixka onoBemtenuii | [lonnepsxrBaeMble BO3MOXXHOCTHU:

® TIOJIepXKKa IepcoHanMMu3anuu yBenomieHud st Android 7.1
Y BBIIIIE;

e OTK/IIOYeHHe CUCTEeMHBIX YBeJJOMJIEHUN;

® CHCTEMHOe YyBelOMJIeHMe O 3alpoce JA0CTyma K aily,
M3 KOTOPOTO MOXHO Cpa3y IeperTH K OKHY IpeOoCTaBJIeHHs
JOCTYIIa;

e OTIIpaBKa yYBeIOMJIEHHs O IPel0CTaBJIeHUH JOCTYyIla TUCbMOM;

® yBeJOMJIEHMe O JIOCTHMXKEHWHM MAaKCHUMaJbHOTO KOJIMYeCcTBa
y4eTHBIX 3alliCell IPU MOMNbITKe aBTOPU3AIMU I10 MPOTOKOIY
ActiveDirectory;

e uHPOPMHUPOBAHKeE I10JIb30BATEJIS B Cilydae ITOTepU COeIMHEeHUs]
C obJyakomMm;

® yBeJIOMJIEHHs O HOBBIX ONPOCAax U UCCIIeJIOBAHUSX;

e T10/IpoOHbIE YBEJIOMJIEHHsI O TPUYMHAX OIIUOKU OTKPBITUS
IIOKyMeHTOB B popmate PDF;

® 3arpoCc HA OTNpaBKy W ToOJlydeHHe push-yBeomiieHui
1py nojikitoueHuu obmnaka MonOduc ams Android 13 u Bbltne;

® YyBeJIOMJIeHHe O HEeCOBMECTUMOCTH BEPCUM MOOHILHOTO
NPWIOXKEHUsT U CepBepa C BO3MOXHOCTBIO  3arpy3uThb
MOAXOASIIMM YCTAaHOBOYHBIA (aii ¢ calTa C IOMOIIbIO
KHOIIKM Ha GaHHepe




JHoxkymeHnTsl giga Android

OOMeH JOKyMeHTaMHu [TopepxruBaeMble BO3BMOXXHOCTH:

e Iepefaya CChUIKM Ha aiil WM ero KONWA B Jpyroe
MIPUJIOJKEeHHe Ha cMapTdoHe

IIpoduan noan3oBarTessa®

IIpodunn [TopnepxruBaeMble BOBMOXXHOCTH:

e MO/JIep’KKa aBaTapoOB IMOJIb30BaTeNIeH;

e OTOOpakeHHWe Ha IaHeJd HaBUTraluu ¢ortorpaduu (aBatapa),
3arpy>keHHOM B BebO-Bepcuy;

e orToOpakeHHe IIBETHOI'O aBaTrapa C WHHUIMAlIAMU, ecid (HOTo
He 106aBjIeHO

ITapoasb [Tonnep>xruBaemMble BO3MOXKHOCTH:
e I[OfJiIep)KKa CJIO)KHOCTM U CpoKa JIeWCTBUSI  I1apoJisi
10JIb30BaTeJIst
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Ob61zee

SI3pIKOBasi MO ePKKa [Tonnep>xuBaemMble BO3MOXHOCTH:

e JIOKaJIM3allUM UHTepdeiica TpPUWIOXKEHUs] Ha  PYCCKOM,
aHIJIMHACKOM, (paHIy3CKOM, TOPTYralbCKOM U HCIIAHCKOM
A3bIKaX;

e ajianTanus sapa penakTopa st WCII0JIb30BAHUS
Ha (PpaHIy3CKOM S3bIKe

dopmaThl JOKyMEHTOB [Tonnep>xvBaeMble BO3MOXHOCTH IpY paboTe B obake MoitOduc:

e otkpeiTHe daioB B popmatax* XODT, XOTT, DOCX, DOC,
DOT, ODT, RTF, TXT;

e coxpaHeHue ¢aitnioB B popmate XODT;

e skcnopt ¢ansoB B popmatel XODT, DOCX, ODT, PDF

[TopnepxrBaeMble BOBMOXXHOCTH MPU paboTe Ha yCTPONCTBeE:
e otkpbiTHe ¢aiioB B popmarax XODT, XOTT, DOCX, DOC,
DOT, ODT, TXT;
e coxpaHenue ¢aioB B popmatax XODT, DOCX, ODT;
e skcnopt ¢annoB B popmatel XODT, DOCX, ODT;
® BO3MOXHOCTb BbIOpaTh ¢opmaT daiia 0OpU COXpPaHEeHUH

JIOKYMEeHTa;
e pabora c daisiamu B popmate Google Docs npu nonkiroueHun
Google Drive
* Jlna pabomst ¢ ¢patinamu 6 gopmamax DOC, DOT, ODT, RTF, TXT mpebyemcs npedBapumenbHas
KOHBepmauusi.
Pabora B yactHOM [Tonnep>xrBaeMble BO3MOXXHOCTH:
obake* ® CcoxpaHeHHe JIOKYMeHTa B MOJIK/IIoueHHOM 00yiake MoiOdwuc;
® CO3/aHMe KOIHWU JIOKYMEHTa, COXPaHeHHOro B oOJiake
MoiOduwuc;

® CO3JlaHWe KOIMHWKW U OKCIOpT B pexume «Tombko uTeHHe»
1u1st aiinoB u3 obinaka MonOduc;

e 1eyaThb ¢aiioB B pexxuMe «Tonbko dYTeHue» i ¢ailyioB
u3 obaka MouOduwuc;

® BO3MOXHOCTb aBTOPM30BaTbCs M paboTaTh B Ipeblayliein
Bepcuu npoaykra « MoitOduc YactHoe O6mako 2»;

® BO3MOXHOCTh COBMECTHO paboTtath B obsiake MoitOdwuc;

e yBeJOMJIeHHMe O 3alpeTe COXPAaHEHHUs OIpe/ieJieHHbIX THUIIOB
dannoB B obnmako MoiOduc ¢ mnomompo GyHKIUU
«CoxpaHUTb  Kak» Tpd  HAJIAYUM  COOTBETCTBYIOIIEro
OTpaHUYEeHUS OT AJIMUHUCTPATOPa CUCTEMBI

Hamucarp [TonnepxuBaeMble BO3MOXKHOCTH:

pa3paboTynKam ® BO3MOXHOCTh  OTIPaBUTH  OT3bIB  (0OpaTHYIO  CBS3b)
0 NIPWIOXKeHUH;

® BO3MOXHOCTb  COINPOBOAWTH  OOpallleHHe  ClledyIOIMMU
JAHHbIMU:  JOKYMEHT, OT4eT O paboTe IpUIIOXKEHUs,
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nHbOopMaIys 00 YCTPONUCTBe U CHUMOK 3KpaHa

CrpaBoYHBIH LIEHTP [TopnepxruBaeMbie BO3MOXXHOCTH:

e crnpaBouHas “H$popMalivs 0 paboTe B IPUIOKEHUHU
IloaroToBKa JJOKYMeHTa

Pabora c noxymeHnToM [Tonnep>xuBaemMble BO3MOXKHOCTH:

e [I0JIOCA BEPTHUKAJIbHOU NMPOKPYTKY JOKYMEHTa;

® BO3MOXHOCTb BEPHYTbCS K TPeIbIIyIeMy MecTy IOJIOXKeHUs
B JIOKYMeHTe I0cJie TiepeMellieHus! 110 HeMy C MCIT0JIb30BaHHeM
BEepTUKaJIbHOU OJIOCHI TPOKPYTKH;

® TIIPOKPyTKa JIOKyMeHTa Hu3 pasfena «HemaBHO OTKpBITbIE»
Wi u3 obsnaka «MouOduc» k cTpaHulle, HA KOTOPOH OH ObLI
3aKpBIT B [IOCJIEIHAN pa3;

® CoXxpaHeHHe pekrMa IPOCMOTPA U MaciTaba JIOKyMeHTa U3
pasnena «HemaBHO OTKpBITHIE» Wi U3 0Omaka «MoOducy,
IIPU KOTOPBIX OH OB 3aKPBIT B MOCJIEAHUM pa3s;

e [Iepek/II0YeHHe MeX/1y BUJIaMU IPOCMOTpa JOKYMEeHTa;

e wmeHI0 «bosbllie», copepxariee BcCe KOMaH[IbI, JAOCTYITHBIE
VISl TOKYMEHTa;

e T[iepexofi W3 peXrMa IMPOCMOTPA B PEXUM pedaKTHPOBaHUS
JIOKyMeHTa HakaTueM Ha MKOHKY «Kapanpgarny

Pabora c madaonamu [TonnepxruBaemMble BO3MOXHOCTH:
e moanepkka 1abaoHoB B popmare XOTT;
® CO37laHMe HOBOTO JIOKyMeHTa Ha OCHOBe IabjioHa

Ilonnep:xka cTuiei [Tonnep>xrBaeMble BO3MOXXHOCTH:

AOKyMeHTa e TMojjiepkka (PUKCUPOBAHHOTO Habopa TpeayCTaHOBIIEHHBIX
CTHUJIeH TIpY CO3JJaHWX HOBOTO JJOKYMEHTa;

® TIOJIJIepPXKKa CTHJIeH MPU OTKPBITUU JIOKYMEHTOB

Hacrpoiiku cTpaHunbl [Tonnep>xuBaemMble BO3MOXKHOCTH:

® 3MeHeHMe pa3Mepa U OpHeHTaIluU CTPAHUIIb;

® U3MeHeHUe I0Jiel CTPAHUIIBI;

® U3MeHeHMe TOJied BPYYHYIO WIA BBIOOD OJHOTO M3 Tpex
¢dbopmaroB: 0ObIYHBIE, Y3KKeE, IINPOKUE;

e BCTaBKa pa3pbIBa CTPAHUIIBI;

e BCTaBKa pa3pbIBa pa3fiena;

e BbIOOpP 001aCTH MpPYMeHeHUs] HaCTPOeK CTPAHUIIbI

Hymepanus crpanui [TonnepxruBaemMble BO3MOXKHOCTH:

e 0oTOOpakeHUe U CKPbITHEe HyMepaluy CTPaHUII;
e oTOOpakeHWe HyMepalluh CO BTOPOW CTPaHUIIbI;
e HyMepalus CTPaHUII C yKa3aHHOTO HOMepa

PaooTa c KOJIOHTUTYJIaMH HOI[JIep)KI/IBaEMI:Ie BO3MO>XHOCTH:
¢ BCTdBKad U peldKTUPOBdAHKWE KOJIOHTHUTYJIOB
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Hacrpoiika [TonnepxuBaemMble BO3MOXXHOCTH:
MEKyCTPOYHOI 0 ® YCTAaHOBKA MeXAYCTPOYHOI'O WHTepBajia: OAWHApPHbIN, «1,15»,
HHTepBaia MIOJIYTOPHBIW, IBOMHOW;
® YyCTaHOBKa TIPOM3BOJILHOTO  3HAYEHUS  MEXIyCTPOYHOTO
HWHTepBaJa;
e 3MeHeHHe CBOMCTB pa3Mepa MeXAyCTPOYHOIO HWHTepBaa:
TOYHO, MUHUMYM U MHOXXUTEJIb
HIpudTeI [Tonnep>xuBaeMble BO3MOXHOCTH:
e moanepxkka mpudrtoB XO Fonts: XO Caliburn, XO Courser,
XO Thames, XO Tahion, XO Oriel, XO Windy, XO Symbol,
XO Oriel Condensed u mpudroB Cormorant, PT Sans, PT
Serif;
e nopnepxkka mpudtoB PT Astra Sans, PT Astra Serif;
dopmaTupoBaHUe TekcTa B cTuie « Bce mpomucHbiey;
WHTepBaJl MeXJy 3HAaKaMH B TeKCTe:  pa3peXeHHBIH,
YIUIOTHEHHBIN, OOBIYHBIN
Ilonnep:xuBaembie [TopnepxuBaeMble BO3MOXKHOCTH:
CHMBOJIBI e oTOoOpakeHWe CUMBOJIOB GOPMAaTHUPOBAHUS
dopmaTupoBaHue [TopnepxuBaeMble BO3MOXXHOCTH:
COJIePIKUMOT0 e 3aJIMBKA SYeeK TaOJIMIILI IIBeTOM;

e BBLIOOD MPOM3BOJILHOIO IIBETa 3aJIMBKU siueeK TabJIUIlb;

e aBTOMATHYeCKas 3aMeHa CHMBOJIAa JBOMHBIX  KaBbIUeK
Ha CHMBOJI dbpaHITy3CcKUX KaBbIUeK IS PYCCKOT0O
1 GpaHIly3CKOTO SI3bIKOB;

e aBTOMaTH4eckoe GOpMaTUPOBAHHE CCHUIOK U CITUCKOB

dopmar mo oopasiy

[TonnepsxvBaemMble BO3MOXKHOCTH:
e ¢dopmatupoBaHue 1Mo obpasmy*

* Dynkyus docmynHa moabko 0Jis hoab3oBameneti, UCNOAbL3yIoWUX BHEeWHIO Kaabuamypy.

Pabora co cnnuckamMu

[Tonnep>xrBaeMble BO3MOXXHOCTH:

CO3/JaHMe MAapKUPOBAHHBIX U HyMEPOBAHHBIX CITMCKOB;
MoJIJIep>kKKa HyMepOBaHHBIX CITMCKOB TUMa «1.1.1»;

CO3/IaHHE CIIMCKOB C MAapKepPOM «—»;

obbeiiHeHHWe [IByX CIIMCKOB B pa3HbIX MeCTax JJAOKyMeHTa
IU1s1 IPOJOJIXKEHNsI BTOPBbIM CIIMCKOM HYMepalluu 11epBOro;

® TIOJiIepXKKa KUPUJUIMYeCKUX CIIUCKOB BUIOB «1)a)i)» u «a)1)i)»

PaboTa co cchikaMu
U THIePCChUTKAMHU

HOJI)IEP)KI/IBHQMI)IE BO3MO>XHOCTHU.

otobpakeHre U GpopMaTUPOBaHKE CCHIIOK KAaK TMITIEPCCHUIOK;

TIepexo/i Mo CChIIKaM;

BCTaBKa U peIaKTUPOBaHUE TUTIEPCCHUIOK;

BCTaBKa U Ipeobpa3oBaHWe CKOMMPOBaHHOW B Oydep obMeHa

THITEPCCHUIKU B CCBUIKY;

® TMPOCMOTD TIE€PEeKPeCTHbIX CCBhUIOK, paHee J0OaBIIEHHBIX
B JIOKYMEHT;




PepaxTop Texcra miga Android

® BCTaBKa CChUIKM Ha BbIJIeJICHHBIA TEKCT JOKYMeHTa,
® aBTOMAaTH4YeCKUH BbI60p IMIPOTOKOJIa CCBUIKKM B 3dBHCHMOCTHU
OT ee KOHTEeHTa

Pabora c uzobpaxenuamu | [lonnepxriBaeMbie BO3MOXXHOCTH:

e oroOpaxxkeHune uzobpaxkenuii B ¢opmarax JPEG, JPG, PNG
u BMP;

e BcTaBka uszoOpaxenuit B popmarax JPEG, JPG, PNG u BMP

Y3 MaMATH YCTPOWCTBA;

KOIMPOBaHHe M300pakeHUii B TEKCTe;

M3MeHeHHe pa3Mepa U300pakeHu B TEKCTe;

nepemMertieHrue U300pakeHui;

yajieHre u300pakeHuH;

3arpy3ka  u3o0pakeHWI ~ [PU  UMIOPTE  JOKyMeHTa

CO CBOMCTBOM OOTEKaHUs B TeKCTe;

obTekaHue H300paKeHWI: B TEKCTe, BOKPYT PaMKH, CBEpXY

Y CHU3Y, 32 TeKCTOM U IiepeJl TeKCTOM;

MIOBOPOT M300paKeHus;

obpe3aHue U300pakeHus;

BCTaBKa M300pakeHusI C IIOMOIIbIO ITPUIOXKeHHUS-KJIaBUATYPhI;

oToOpakeHUe pa3BepHYTHIX MOJI YTJIIOM M300pakeHUi;

BCTaBKa paHee CKOIMPOBAHHOT'O M300pa’keHHs! U3 TeKCTOBOTO

WU TabJIMYHOTO pelakTOpPOB;

e BCTaBKa M300paKeHUs U3 CUCTEMHOTO Oydepa ooMeHa

Pab6ora ¢ purypamu [TonnepxuBaemMble BO3MOXXHOCTH:

HojiJlepXkKa pUryp B IOKYMeHTax;

BKJIdJJKa ((CI)I/IprI)I)) Ha IIaHeJIM THCTPYMEHTOB,
BO3MOXKHOCTb BBIJIeJIUTh PUTYPY;

M3MeHeHHe pa3Mepa U NPOTOPIUi GUTypPHI;
M3MeHeHHe PacioyioeHUs PUTyphI B JOKYMEeHTe;
ynaneHve Gpurypsbl;

YCTaHOBKA CBOMCTB 00TeKaHusl GUTYPbI TEKCTOM;
oToOpakeHUe ITOBEPHYTHIX QUTYD;

BblJIeJIeHHe U [lepeMellleHre IIOBepHYThIX GUryp;
BBIOOp CBOMCTBA 0OTEKaHHUs TEKCTOM ITOBEPHYTON PUTYPHI;
KOIIMPOBaHKe U BCTaBKa GUTYPbI

Paoora ¢ TadimmmamMn [TopnepxuBaeMble BO3BMOXXHOCTH:

B TEeKCTe ® CoO3JaHMe, peIaKTUPOBAHKe U y/laJieHre TabJIUIIbI;

BBIOOP pa3Mepa TaO/IUIIbI IPY BCTaBKe B JOKYMEHT;
nobaBjieHre CTPOKU WUJIU CTOJIOIA K KOHITY TabJIUIbI;
BbIJIeJIeHHe BCeM CTPOKHU, CTOJIONA WK TabJTUIIBI [IEJIMKOM;
obbeIMHeHYe U pa3JielieHHe ST9eek;

HM3MeHeHHe IITMPUHBI U BHICOTHI CTPOK U CTOJIOIIOB;
BEepPTHKAJIbHOE BbIpaBHHBAHWE TEKCTA B S4YelKax TaOJIUIIbL:
110 BepXHEeMY Kparlo, 110 IIeHTPY U II0 HIKHEeMY Kpaio;
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e KONMPOBAHHE W BCTAaBKa JIMANIa30HA SYEeK;
yJlaJieHHe COJIEP’KUMOTO sSYeekK;

HM3MeHeHMe [IBeTa 3aJIMBKU sJeeK B TabJIulie;

M3MeHeHHe I[BeTa U TOJIIMHBI TPAaHUI] sSiueeK B TaOIulle;
BO3MOXXHOCTb OT/IeJIbHO BBIJIEJIUTh CTPOKY WIA CTOJOeIl,
cofiepkariie OObeIMHeHHbIe SYelKHW B Hadajle WM B KOHIIE
00J1aCTH TaOJIUIIBI;

® [IPOCMOTP, BBIJI/IeHHe U pPeJJakKTHPOBaHUe TIOBEPHYTOTO TeKCTa

B Tabsuile
MartemaTuueckue [TopnepxuBaeMbie BO3MOXKHOCTH:
BBIPaXKeHHUsI e 0003HaueHUe MeCTOPACIIOJIOXKEHUS MaTeMaTU4eCKOoro

BoIpakeHus1 B popmare LaTeX cooTBeTCcTByOmMM 0OBEKTOM
B JIOKyMeHTe

Pabora c nokyMeHTOM

OrnaBieHue [TonnepsxvBaemMble BO3MOXKHOCTH:

® CO3/laHue U yjajlleHue OIJIaBJIeHUs;

® aBTOMaTHyYeckoe OOHOBJIEHWE OIJIaBJIeHWs B  peXume
peanbHOrO BPEMeHH;

® HaBWI'all¥A OT ITYHKTA OIVIaBJIEHHS K 3daI'OJIOBKY B IOKYMEHTeE;

e (¢opMaTHpOBaHHWe OIJIABJIeHHS C WCIOIb30BaHUEM CBOKCTB
mpudTa 1 ab3ana

ITonck [TonnepxuBaemMbie BO3MOXKHOCTH:

® TIOWCK IO CO/AEPXXMMOMY JIOKYMeHTa C Y4YeTOM perucrpa
Y CJIOBA IIeJINKOM;

® HCKJIIOYEHHe KOJIOHTUTYJIOB U3 Pe3ysibTaTOB IIOMCKaA;

® IIOUCK C 3aMeHOU

IIpoBepka [TonnepxvBaemMble BO3MOXKHOCTH:

op¢dorpadpun/myHKTyatuu ® UCIOJIb30BaHME  CJIOBaped  Juis IpOBepKu  opdorpadpuu
Ha PYCCKOM U aHTJIMMCKOM SI3bIKaX

IIpaBku [TopnepxviBaeMble BO3MOXXHOCTH:

e OTMEHa U BO3BPAT MCIIPABJIEHU MO0 OJTHOMY JIEMCTBHUIO 3a IIar
(bydep «3anomuHaeT» 50 MocaegHUX 11aroB)

Pexxum coBMecTHOM [Tonnep>xrBaeMble BO3MOXXHOCTH:

padoThI e oroOpaxkeHne  uHPOPMAIIMM O  JIPYTUX  yYaCTHHUKAX
IIPY COBMECTHOM pelaKTUPOBAHWU: UMsl, I[BETOBAsI MHIUKAIKS,
BblJleJIeHre UCTIPABJIeHUH;

® aBTOMAaTHYeCKOe COXpaHeHHWe JIOKyMeHTa IIpd  BBIXOJle
OT/IeJIbHbIX YYaCTHUKOB peIaKTHPOBAHUs U BCeX YYaCTHUKOB,;

® 3aBepllieHHWe CeaHCA pPeJIaKTUPOBaHUS TIPU  JIJTUTEIbHOM
OTCYTCTBUM aKTUBHOCTH TI0JIb30BATEJIS;

® BO3MOXHOCTb MIPOJIOJKUTD pelaKTHpOBaHUe nocsie
OTKJIIOUeHHsI
OT peXkuMa COBMeCTHOM paboThl;

® BO3MOXHOCTb  3aKpBITh  JIOKYMEHT IIOCJie  OTKJIIOUeHUsl
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OT peXXMMa COBMeCTHOM paboThl U BEPHYTbCS Ha IOCJIe[IHIOIO
cTpaHuily B aiJloBOM MeHepkepe, C KOTOpOM paboran
I10JIb30BaTelb

Pa06ora co cHockaMu [Tonnep>xuBaemMbie BO3MOXXHOCTH:

® TOf/ep>KKa IMOCTPAHUYHBIX CHOCOK;

® CO3/aHMWe, pefaKTHpOBaHUe, (OpMATUpPOBaHWE U YyIaJeHue
MIOCTPAHUYHBIX CHOCOK B peXXuMe OTOOpaKeHUs JTOKyMeHTa
C IOCTPAaHUYHOM Pa3MeTKOu;

e yJajeHWe CHOCKM B peXxume OTOOpakeHHs JOKyMeHTa
6e3 TOCTPaHUYHOTO pa3fiesieHus;

e 1iepexoji OT MapKepa CHOCKH K ee TeKCTY;

e O0TOOpakeHHWe KOHIIEBBIX CHOCOK, CO3J]JaHHBIX B CTOPOHHUX
penakTopax*;

® pellaKTUPOBAaHMEe TeKCTa KOHI[eBOM CHOCKU;

e yJajieHue KOHIeBOM CHOCKHU

Pexxum penenzupoBanus | [lognepxrviBaeMble BO3MOXXHOCTH:

e orToOpakeHHe WCIpaBJIeHu B JJOKyMeHTaX, COBEepIlIeHHbIX
B peXkuMe 3alMCH UCTIPABIIeHUH;

® TPUHSTHE, OTKJIOHEHHUe, [lepexo]] K CJIeyloleMy WIA BO3BpaT
K TIpeJIbIIyIIeMY UCIPaBIIeHUIO;

e JIBA peXuMa OTOOpaKeHUs MCIpaBJieHUM, COBepIIeHHbIX
MOJIb30BaTeISIMM B peXuMe  3allUCA  MCIPaBJIeHUH:
«Hcxonubiit tokyMeHT» 1 « OTOOpaXKaTh UCIIPaBIIEHUS;

e IlepeKJII0YeHMe PeXXrMa 3alliCy UCIPaBJIeHuH;

e odunpTp g oToOpakeHHWs ~ OOBEKTOB  HA  IAaHEIH
peleH3UpOBaHUS: MpaBKM,  TEKCTOBble  KOMMEHTapWH,
ay/IMOKOMMeHTapuu

Pabora c [TopnepxuBaeMble BO3MOXXHOCTH:

KOMMEHTapHAMH oToOpa)keHHe KOMMEeHTAapHeB Ha MaHeJu pelleH3WPOBaHUS;

yZajieHrue KOMMeHTapHus;

BCTaBKa HOBOT'O TEeKCTOBOT'O KOMMEHTApHS;

pelaKTHpOBaHKe TeKCTOBOI'O KOMMeHTapus;

yAajieHre KOMMeHTapus;

HOJIepKKa ayJIMOKOMMeHTapHeB, CO3/IaHHBIX

B npwioxeHusix Mo Oduc;

® 3anuch U JobaBIeHUe ayJUOKOMMEHTApPHUEB;

® BO3MOXHOCTb BOCIPOM3BECTHM WIA I[IOCTaBUTh HA Tay3y
ayJIMOKOMMeHTapHii;

e [epexof K HE0OX0TUMOMY MecTy 3aIrcU
IIPU BOCIIPOM3BE/IeHUH;

e yJajeHue ayJIMIOKOMMeHTapHeB
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ITopnepxuBaembie [Tognep>xuBaemble ropsiurie KIaBHUIIIN:
KJIaBHATypHBbIe e Shift + Enter — mepeHoC CTpPOKH;
CoveTaHHudA e Tab — uaMeHeHue ypoBHS$ BJIO)KeHHOCTH CITHACKa;
e Tmonnepxxka T9, Swipe u Apyrux mNpeiUKaTUBHBIX CIIOCOOOB
BBOJA

PaboTa c roToBbIM ¢aiisiom

ITonnep:xka onoBemenuii | [ToxmepxrBaeMbie BO3MOXHOCTH:

e yBeJOMJIEHHE C TMpeJIoKeHUeM BKJIIOYUTh ITOCTPAHUIHBIN
pPeXXUM OTOOpaXkeHUsl JOKyMeHTa IIpU IIONBbITKe CO3aTh
Y pelaKTUPOBaTh CHOCKY;

e yBeIOMJIEHHE TIPY TIOMbITKEe BHECTU U3MEHEeHUs B 3allUIIeHHbIH
dbparMeHT JIOKyMeHTa;

e yBegomJieHMe 00 aBTOMAaTHYeCKOM 3aBepIIeHHd CeaHCa

pellaKTUPOBaHUs
IleyaTs mokymeHTa [Tonnep>xrBaeMble BO3MOXHOCTH:
e OTIpaBKa JIOKyMeHTa Ha 1e4arth;
e yKazaHMe  IIpUHTepa,  KOJWYeCcTBa  KOIWK,  pa3Mepa

" OpUEHTAllUHU JIMCTOB, NHUAIId30Hd CTPaHUIT [JIS I1€e4aTH;
¢ OKHO TIIpeABdpUTEIbHOI'O IIPOCMOTPA HOOKYMeHTa Ilepen
1me4aTbro

O0MeH JOKyMeHTaMHu [TonnepxuBaeMble BO3MOXHOCTH:
e OTHpaBKa KONMM JIOKYMEHTa Ha Ile4aTb, [0 IIO4Te,
B MeCCeHIKepbl, CTOPOHHHE ¥ BHyTPeHHHe® ITPUII0XKeHHsI

* [TepeueHb Bapbupyemcs 6 3aBucumocmu om modenu ycmpoticmBa
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Oomee

fI3pIKOBas MONIEePIKKA [TopnepxuBaeMbie BO3MOXKHOCTH:

e JlOKamM3anuyd  WHTepdelica TMPWIOKEHWs HA  PYCCKOM,
AHTJIMACKOM, (GPaHITy3CKOM, TOPTYTaJlbCKOM W HMCIIAHCKOM
SI3bIKaX;

e ajanTanus sapa penakTopa IS KCIIOJIb30BaHUSA
Ha QpaHITy3CKOM SI3bIKe

dopmaThI JOKYMEHTOB [Tonnep>xvBaeMble BO3MOXHOCTH IpY paboTe B obsake MoitOduc:
e otkpeIiTHe dainoB B dopmarax* XODS, XOTS, XLSX, XLS,
XLT, ODS;

e coxpaHeHnue ¢ainoB B popmartax XODS;
e skcnopt ¢annoB B popmaTtel XODS, XLSX, ODS, PDF

[TonneprxriBaeMble BO3MOXKHOCTH IIPY paboTe Ha YCTPOMCTRe:

e otkpeiTe ¢annoB B ¢dopmarax XODS, XOTS, XLSX, XLS,
XLT, ODS;

e coxpaHenue ¢aisoB B popmatax XODS, XLSX, ODS;

e akcropt ¢aitiioB B popmatel XODS, XLSX, ODS;

® BO3MOXHOCTh BbIOpaTh ¢opmaT daiaa TpU COXpPaHEeHUH
TIOKYMEHTa;

e pabora ¢ caimmamu B ¢dopmate  Google  Sheets
npu nogktodeHnn Google Drive

* ITna pabomwl ¢ atinamu 6 popmamax XLSX, XLS, XLT, ODS mpebyemcs npedBapumenbHas

KoHBepmauus.
Pabora B yacTHOM [Tonnep>xrBaeMble BO3MOXXHOCTH:
obake* ® CoXpaHeHHe JIOKYMeHTa B MOJIK/ItoueHHOM 00siake MoiOdwuc;
® CO3JjaHWe KOMWMU JIOKyMeHTa, COXPAaHeHHOTo B objake
MoitOduwuc;

® CO3[]aHMe KOIMKM U OKCIOpT B pexume «Tonbko uTeHHe»
1u1s paiinoB u3 obnaka MornOduc;

e T1edaTb (aWioB B pexume «Tosbko 4YTeHHMe» s ¢auioB
u3 obaka MouOduwuc;

® BO3MOXHOCTb aBTOPM30BaTbCs M paboTaTh B Ipelblayliei
Bepcuu 1pojykra « MoitOduc YacrHoe O6mako 2»;

e yBeJOMJIeHHMe O 3alpeTe COXPAaHEHHUs OIpe/ieJieHHbIX THUIIOB
dainoB B obmako MoiOduc ¢ mnomompio GyHKIUU
«CoxpaHUTb  Kak» ITpd  HAJIWYUM  COOTBETCTBYIOIIEro
OTpaHUYeHUs OT a/IMUHUCTPATOPa CUCTEMBI

Hamucats [TonnepxviBaeMble BO3MOXXHOCTH:

paspaboTunkam ® BO3MOXHOCTb  OTIIpaBUTb  OT3bIB  (0OOpaTHyXO  CB$3b)
0 NPWIOXKeHUH;

® BO3MOXHOCTb  COINpPOBOJAUTL  oOpalleHuWe  ClIeJyIOLUMU
NAHHBIMU:  JIOKYMEHT, OT4eT O paboTe IPUJIOXKEHUS,
rHpopMalys 06 yCTpoicTBe U CHUMOK 3KpaHa
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CrnpaBoYHBII IIEHTP [TopnepxuBaeMble BO3MOXXHOCTH:
e crnpaBouHas uH$popMaliys 0 paboTe B IPUIOKEHUN

IloaroroBKka HoKyMeHTa

Pabora c nokymeHnTomM [Tonnep>xuBaemMbie BO3MOXKHOCTH:
® TOf/Iep>KKa JOKYMEeHTOB, He COfiep>KallluiX BUIVUMBIX JIMCTOB;
e aBTOMAaTHYecKoe COXpaHeHue U3MeHeHUN

DU PeJIaKTUPOBAHUH;

® BO3MOXHOCTh BEPHYTBCS K TIOCJIe[IHEN TMO3UIMK M MaciiTaby,
Ha KOTOPBIX TAOJMYHBIA JTOKYMEHT ObUT 3aKpPBHIT B IPOIUIbIA
paz*;

e [epexo/i W3 peXWMa IMPOCMOTPA B PEXUM pelaKTUPOBAHHUSI
OOKYMEHTd HaXXdaTHheM Hd UKOHKY «KapaH}lam»

*JIna coxpaHeHus no3uuuu mpebyemcs koH6epmupobams dokymeHmbl u3 obaaka MoiiOpuc.
Pabora c mabdaonamu [Tonnep>xuBaeMble BO3MOXHOCTH:

e mojepka 1abaoHoB B popmare XOTS;
® CO3/IaHWe HOBOT'O JIOKyMeHTa Ha OCHOBe IabJIoHa

Pabora c imcramu [TomnepxuBaeMbie BO3MOKHOCTH:
e o0aBiieHHe JIMCTOB U UX y/laJIeHUe;
® CKpBbITHe U 0TOOpakeHue JIUCTOB;
L] HN3MeHeHre Ha3BaHUW JINCTA T86JII/IIII)I;
e Co3/aHMe TyOJIMKaTa JINCTA TaOIHIThI
Tal0JIUYHBINA CTHID [TomnepxruBaeMbie BO3MOYKHOCTH:
dopmaTupoBaHusa e IOfJIepiKKa TabJIMYHOIO CTHJIA ¢dbopMaTHpoBaHus

B JIOKYMEeHTaX, eCJIN Takre 0OBeKTHI yke COIepKalliCh B HEM;

e oroOpakeHue popMaTHPOBaHUS TaOJIHIL;

e pabota c pUIBTPAaMH U COPTUPOBKOM JIAHHBIX B TabOJIHIIAX;

® KONMpOBAaHHE, BhHIPE3aHHE U BCTaBKa C COXpaHEHWEM CBOWCTB
dopMarrpoBaHus 00JIACTHM MAHHBIX, K KOTOPOM TMpUMeHeH
TabJIMYHBIN CTWIb GOPMATHUPOBAHKS, I1eJINKOM

IIpudTeI [TonnepxuBaemMbie BO3MOXKHOCTH:

e moanepxkka mpudtoB XO Fonts: XO Caliburn, XO Courser,
XO Thames, XO Tahion, XO Oriel, XO Windy, XO Symbol,
XO Oriel Condensed u mpudtroB Cormorant, PT Sans,
PT Serif;

e mnoanepxkka mpudtoB PT Astra Sans, PT Astra Serif;

e BbIOOp HIpudTa, padmepa upudTa, HauepTaHus (TOTy>KUPHBIH,
KYpPCHUB,  TIOMYEPKHYTBHIM,  3a4epKHYTBbIM,  MOJICTPOYHBIH,

HAJICTPOYHBIH)

dopmaTrpoBaHHe [Tonnep>xruBaemMble BO3MOXKHOCTH:

COIepHUMOro e BblJleJleHMe OTHeJIbHOW fA4YelKW, J[Auara3oHa g4Yeek, psaaa
U KOJIOHKH;

® CKPBITHe CTPOK M CTOJIOIIOB;
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e o0BenvHeHMe U pasfiefieHue sdeek;

e (dopMaTtupoBaHWe IIBeTa, THIA W TOJIIIMHBI TPaHUI] SYEHKHU
WM INalla30Ha ST9eek;

e BepPTUKAJIbHOE BBIPDABHHMBAHWE TEKCTa B SYeHKax TabJIMIIbL:
10 BepXHeMy Kparo, 110 TIeHTPY U M0 HIXKHEMY Kparo;

® T'OpHU30HTAaJIbHOe BbIpaBHHMBaHHE TeKCTa B pexume

pPelaKTUPOBAHMS STYEHKH: TI0 JIeBOMY Kparo, IO IIeHTpY,

110 TIPAaBOMY Kpato, TI0 IIUPHHE;

M3MeHeHHe I[BeTa 3a/IMBKU si9eek B TabJuile;

BBIOOP MPOM3BOJILHOTO IIBETA 3aJIUBKU STYEHKH;

TIepEeHOC TeKCTa B sTYerKe;

pelaKTUPOBAHKE YaCTH COJIEPXKUMOTO TUeHKH;

KOITMPOBaHHe M BCTaBKa JMAINa30Ha S9Yeek;

oTtobpakeHre Pa3BepHyTOTO IOJT YIJIOM TEKCTa;

aBTOMAaTHYECKOe yBEJIMYeHHe IIHMPUHBI CTOJIONA TpU BBOJE

Wi pOpMATUPOBAHUM YHCIIOBBIX JAHHBIX B COOTBETCTBUH

C pa3MepoM COJIEP>KUMOI0 STYeHKU, ecyIM I0JIb30BaTellb paHee

He yKa3aJl pUKCUPOBAHHYIO IUPUHY CTOJIOIA;

® BO3MOXHOCTh OTHEIbHO BBIIEJIUTb CTPOKY WM CTOJOeIl,
cofiepkarie oObeIMHeHHbIe S4YelKd B Hadajle WM B KOHIIE
paboueit 06J1aCTH JIUCTa;

® BO3MOXHOCTh TPOJUIUTh PSAAbl JAHHBIX JUUISI  KOPOTKHUX
Y TIOJTHBIX (OpMAaTOB JTHEel Helelld M MeCslleB Ha PyCCKOM,
AHTJIMHCKOM U PPaHITy3CKOM SI3bIKaX;

® BO3MOXHOCTb IIPpOJJINTbL PpsgAabl OdHHBIX B BHIE «Tekct
Y 9HCIION;

e BO3MOXHOCTh BBIOpaTh CJIOBA W3 MPEJIOKeHHBIX BapHAHTOB
B BepxHell 4YaCTU KJIaBUATYyPhI IIPH BBOJIe TEKCTA B TUEUKY

dopMaThl JAaHHBIX [TognepxrBaemMble BO3MOXXHOCTH:

e yuycjaoBble GOpMaThl — OCHOBHOM, IIPOLIEHTHBIM, YHCJIOBOM,
TEeKCTOBBIN, JIeHeXXHbIM, GUHAHCOBLIM, JaTa, BpeMs, APOOHBIMA
Y 3KCIIOHEeHITMAJIbHbIH;

® HACTPOMKAa YHCJIOBBIX (POPMATOB;

e [puMeHeHHMe  (OpPMATUPOBAHUS K  s4YeiliKke B pexume
PellaKTUPOBAHMS ee COAEPKUMOTO

Pabora ¢ popmynamu [TonnepxvBaemMble BO3MOXKHOCTH:

e oroOpakeHWe crmcka GOpPMYJ W TOJICKA30K TIPU  BBOJIE
Y peJlakTUPOBAaHUU HOPMYIT;

e 0oTOOpakeHUe MOCIeIHUX UCIIOIb30BAHHbBIX (PYHKITUH;

TIOMCK 110 QYHKIIUSM U MX TIOAPOOHOE OITUCAHUE;

BbIJIeJIeHHe CUHTAKCUCa GOpPMYJT pa3HbIMH IIBETaMHU;

MOJITIePKKA CChIJIOK HA STYEHKHU U TUAIla30Hbl;

nepecydet, 00paboTKa OMUOOK BHIYMCIEHUH;

TIOJI/TIEP’KKA BIIOXKEHHBIX (YHKITHH;

® aBTOMaTHYeCKOe 06HOBIIeHHe HGOPMYJI M UX OTMCAHUS;
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e BbljleJieHre [IBeTOM MMEeHOBAHHbIX JUAlla30HOB;

e BbiflejieHMe 00acTW JaHHBIX KMMEHOBAaHHBIX JMAlla30HOB
COOTBETCTBYIOIIMM  JMalla30Hy  IIBETOM B  peXume
pelakTUpOBaHUU GOPMYJIBL;

® T[OfJlep)KKa pervoHA/IbHBIX CBOMCTB  pasfesiuTenss 4ucell
B aprymeHTe Koa ¢popmara ¢pynkuun TEKCT

Pabora ¢ nmarpammamu [TonnepxuBaemMbie BO3MOXKHOCTH:

e oTOOpakeHMe  [ABYMepHBIX JAMarpaMM  JUIsl IOKyMEHTOB,
3arpy>keHHbIX C KOHBepTaluei Bo BHyTpeHHU popmaTt XODS;

e [IOfJlepkka TUCTOTpaMM M JIMHEWYaTbIX  JUarpamm:
C TPYIIIMPOBKOW, C HaKoOIlJIeHUeM, HOPMHPOBaHHas
C HAaKOIUJIEHHUEM;

e IofJilep)kka IpadUKOB: CTaHIAPTHBIM, C HaKOIUIEHHEM,
HOPMHUPOBAHHBIM C HaKOIUIeHUEeM, CTaHJapTHBIM C MapKepaMy,

C HaKOIUIeHHeM u MapKepaMH, HOPMHPOBaHHBIN
C HAKOIJIEHWeM U MapKepaMy;
® TIOJJIepXKKa IyarpaMm ¢ obacTsaMu: CTaHAApTHas,

C HaKOIJIeHMeM, HOPMUPOBAHHAsI C HAKOIJIEHHUEM;
MO/IJIeP>KKa KPYTOBBIX JIMarpamM;

orepaiuu « Boiaenute» U «Y 1anuTh» AUarpaMmy;
nepemeltieHue UarpaMmbl;

M3MeHeHre TUIA JuarpaMMbl;

“3MeHeHre 06J1aCTH MCXOIHBIX JJAHHBIX JUarPaMMBbl;
M3MeHeHre Pa3MepOoB AuarpaMMBbl

PunbpTpanys JaHHBIX [Tonnep>xrBaeMbie BO3MOXXHOCTH:

e npuMeHeHHe GUIBTPA K Bbl/IeJIEHHOM 00J1acTy;

e BBHIOOD OJHOTO WJIM HECKOJIbKHMX 3HAYeHWW MJisi pHMeHeHUs!
buibTpa;

e BbifleJIeHHe BCeX JOCTYIHbIX 3HaUeHHH;

e npuMeHeHHe GUIbTPA ellle pa3, BLIOPAB JIPYTyIO 00J1aCTh;

® [IOHMCK II0 JOCTYIIHBIM 3HAYEHHIM Ui IIpUMeHeHNns q)pmpra

CopTHpoBKa JaHHBIX [Tonnep>xrBaeMble BO3MOXHOCTH:

® COpPTHPOBKA SiUeeK B BblIleJIeHHOUM 00J1acTH;

® COpPTHMPOBKAa SiYeeK IO BO3PAaCTaHUIO U yOBIBAHWIO 3HAYEHUH,
110 ajidaBUTy U B 0OpaTHOM HaIllpaBJleHUH;

e [IpUMeHeHHe COPTHPOBKH ellle pas;

® TIOWCK IO JJOCTYIHBIM 3HAa4YeHUSIM JIJIsi COPTUPOBKH JIaHHBIX

YcnoBHoe [TonnepxviBaemMble BO3MOXXHOCTH:
¢dopmaTupoBanue e oTOoOpakeHMe YCJIOBHOrO (OpMaTHUpOBaHHS B  siueiiKax
U1 okyMeHTOB ¢popmata OXML

CBogHbIe TA0IHIBI [TonnepxvuBaeMbie BO3MOXKHOCTH:
e oTOOpakeHHe CBOJHbBIX TAOJIHI]
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Pa0OoTa co cchLikaMu [TonnepxvBaeMbie BO3MOXXHOCTH:

e orobpaxkeHue ccbulok B ctuiie R1CI;

e BCTaBKa CCHUIKW HA BBIJIEJIEHHBIA TEKCT JJOKYMEHTa;

® aBTOMATHYECKHUW BBLIOOP IMPOTOKOJIA CCBHUIKM B 3aBUCHUMOCTH
OT ee KOHTeHTa

Pabora c uzoopaxkerusamu | [lonnepkrBaeMbie BO3MOKHOCTH:

oTobpakeHre M300paKeHUH;

noanepxxka ¢opmatoB PNG, JPG, JPEG, BMP;

BbIfIeJieHHe U300paskeHuH;

yaajieHre u3obpakeHuH;

“3MeHeHre pa3Mepa U300paKeHu;

nepeMelrieHre U300paKeHus;

oTOOpakeHHe pa3BepHYTHIX MOJT YTIIOM U300pakeHHid;

BCTaBKa M300pa’keHUsl U3 TTaMsTU YCTPOUCTBA;

BCTaBKa paHee CKOIMPOBAHHOTO M300pa’KeHUs] M3 TEKCTOBOT'O

WM TaOJIMYHOTO PeIaKTOPOB;

e BCTaBKa M300pakeHUsI U3 CUCTEMHOTO Oydepa obMeHa

Pabora c purypamu [TopnepxruBaeMble BO3MOXKHOCTH:

® TOJIep>KKa GUTYD B JOKYMEHTax;

BKJIaJika «PUTYPBI» Ha MMaHEI UHCTPYMEHTOB;
BO3MOXXHOCTb BBIJIEJIUTH PUTYPY;

M3MeHeHre pa3Mepa U PONOPITUH GUTYDHI;
M3MeHeHHe PACIOJIOXKeHUs GUTYPHI B IOKYMEHTE;
ynaneHue GpUrypsi;

oToOpakeHUe MOBEPHYTHIX QUTYD;

BbIJIeJIeHHe U TlepeMellleHre TIOBePHYThIX GUTyp;
KOTIMPOBAHUE U BCTaBKa QUTyp

Pabora c JOKyMeHTOM
IMouck [TonnepxvuBaeMbie BO3MOXXHOCTH:

® [IOMCK IO COJIEP>)KUMOMY JIOKYMEHTa;
® [IOMCK C Y4eTOM PervcTpa U CJIOBA IeJIMKOM;
® TIOMCK Ha TeKyIlleM JIUCTe WUJIH T10 BCeM JIUCTaM;
e TIONCK C 3aMeHOM

IIpaBku [TopnepxuBaeMble BO3BMOXXHOCTH:

e OTMeHa U BO3BPAaT UCIIPABJIEHUH 110 OJHOMY AEMCTBUIO 3a Iar
(bydep «3anmomuHaeT» 50 MocaeqHUX 11AaroOB)

Pexum coBmecTHOM | [loniepxriBaeMble BO3MOXKHOCTH:

PadoTHI e orobOpaxkeHue  uHbOpMAIMM O  JIPYTUX  YYaCTHHKAX
[P COBMECTHOM peIaKTHPOBAaHUU: UMS, IBETOBAsl UH/IUKAIKS,
BbIJIeJIeHUe sYeeK;

® aBTOMAaTHMYeCKOe COXpaHEeHHWe JOKyMeHTa IIpU  BBIXOe
OTJeJIbHBIX VUACTHUKOB PeJaKTUPOBAHMS U BCeX YUYaCTHUKOB;
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® 3aBepIIeHMe CeaHCAa peNaKTUPOBAaHHSA TIPU JUIUTETHbHOM
OTCYTCTBI/II/I dKTHWBHOCTH I10J1Ib30BATeJIAd,

® BO3MOXXHOCTD ITPOJIOJIKUTD pe/lakTUpOBaHHe mocJie
OTKJTIOYEHHs OT PeXXMMa COBMECTHOM paboTHI;

® BO3MOXHOCTb 3aKpPBITb JIOKyMEHT TIOCJe  OTK/IIOUeHUs
OT peXXMMa COBMECTHOHM pabOThl U BEPHYTHCS Ha IOCIIEeTHION0
cTpanuily B GalIOBOM MeHe[kepe, C KOTOpod pabora
10JIb30BATeJIb

PaboTa c roToBbIM daiisiom
ITonnep:xka onoBemenuii | [ToxmepxrBaeMbie BO3MOXXHOCTH:
e yBefmomiieHHWe 00 AaBTOMAaTWYeCKOM 3aBepIIeHHMHd CeaHCa

pellakTUpPOBaHUA
ITeyaTh moKymMeHTa [Tonnep>xuBaemMbie BO3MOXKHOCTH:
® OTIIpaBKa 3JIEKTPOHHOM TaOJIHIILI Ha ITeYaTh;
® yKazaHUe IpUHTEpa, KOJIMYeCTBa KOIIUH, pasmepa

Y OpUeHTallUH JINCTOB, Aalla30Ha CTPAHMI] JIJIs IleYaTH;

® CKpBITHE CeTKH MeXy suelKaMH MpHU levYaTH;

e BbIOOp OOJacTH TeyaTH: BbIOpaHHAsE 00J1aCThb, TEKYIIMNA JIUCT,
BCe JINCTHI;

® 3a3JlaHMe TOpsJIKa BbIBOJla CTPAHMUIl HA IedaTh: BIPABO, 3aTeM
BHU3 U BHU3, 3aTEM BIIPaBO;

e [Ipe/IBapUTEIbHBIN IPOCMOTP IOKyMeHTa Iepe]i e4aTbio

O0OMeH KOKyMeHTaMH [TonnepxuBaemMble BO3MOXHOCTH:
e OTINpaBKa KONMM JOKyMeHTa Ha IledaTb, II0 IIO4YTe,
B MeCCeH/I>Kepbl, CTOPOHHYE U BHYTPeHHHe* IpUIoXeHUs

* [TepeueHb Bapbupyemcs 6 3aBucumocmu om modenu ycmpoiicméba.
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Oomee
fI3pIKOBas MONIEePIKKA [TonnepxrBaeMbie BO3MOXXHOCTH:
e JIOKaJM3allM HA  PYCCKOM, aHIJIMACKOM,  HCIIAHCKOM,
¢ paHITy3CKOM U IOPTYTaIbCKOM SI3bIKAX

PopmaThI JOKYyMEHTOB [Tonnep>xuBaeMble BO3MOXHOCTH IIpY paboTe B ob6s1ake MoitOduc:
e npocmotp daitnio B popmarax XODP, PPTX, PPT, POT, PPS,
ODP;

penakTupoBaHue ¢aisioB B popmaTte XODP;

coxpaHeHHe ¢aitsioB B popmate XODP;

akcropT ¢ainos B popmatrsl XODP, ODP, PPTX, PDF;
BO3MO)XHOCTb TIOJIeIUThCS Komrel ¢aina B popmaTtax XODP,
ODP, PPTX, PDF

HOI[,[[ep)KI/IBElEMbIe BO3MO>XXHOCTH IIpHA pa60Te Ha YCTPOIZCTBQZ

e npocMoTp daiio B popmarax XODP, ODP, PPTX;
e penaktupoBanue daitioB B popmarax XODP, ODP, PPTX;
e coxpaHeHue daitnioB B popmate XODP, ODP, PPTX;
e 5kcnopt ¢annoB B popmatel XODP, ODP, PPTX;
® BO3MOXHOCTb MOJIeJIUThCSl Konuel ¢aiia B dopmarax XODP,
ODP, PPTX
Pabora B yacTtHOM | [TopniepxruBaeMbie BO3MOXKHOCTH:
obnake® e yBeJOMJIeHHMe O 3alpeTe COXpaHeHWs OIpeJleleHHbIX TUIIOB
daivioB B obimako MoiOduc ¢ mnomomniplo  QyHKIUU
«CoxpaHUTb Kak» T[PU HAJIUYUU  COOTBETCTBYIOIIEro
OTpaHUYeHUSs OT a/IMUHUCTPATOPa CUCTEMBI
CnpaBka [Tonnep>xrBaeMble BO3MOXXHOCTH:
® IIPOCMOTP CIIPaBKU Ha PYCCKOM, (paHIy3CKOM U HCIIAHCKOM

SA3bIKAX,
¢ OTIIPpABKa O6paTHOﬁ CBA3HU

IloaroTroBKa JOKYMEHTOB

Pabora c noxymenTom [Tonnep>xuBaemMbie BO3MOXXHOCTH:

® OTKPBITHE CYIIEeCTBYIOUIETO JOKYMEHTA;

® OTKpBITHE CYIIECTBYIOLIEro JOKyMeHTa 6e3 CIaijoB;

® OTKpBITHE IOKYMEeHTa U3 CIIMCKA HeJJaBHUX JIOKYMEHTOB;

® (CO3/laHMe IIpe3eHTalMM C IIOMOIIbI0 KOHTEKCTHOTO MeHIO,
BBI3BAHHOTO JIOJITUM HaXXaTWeM Ha HWKOHKY IPWIOXKeHUs
Ha paboueM cToIe;

e Co3/aHUe KOIINH JIOKyMeHTa Uist JaJIbHEeHNIIero
penakTrpoBaHus B obiake MonOduc;

® (COXpaHeHMe [JOKYMeHTa Ha YCTPOWCTBO, eClIU OTCYTCTBYeT
BO3MO>KHOCTb COXpaHeHHsl B 00JIaKe;

® BO3MOXHOCTb OTMeHSTh/IIOBTOPSTH JIeHCTBUS;

® BO3MOXXHOCTh YKa3aTh UMsI HOBOTO JIOKYMEHTa;

® BO3MOXHOCTb BEpPHYTbCS K TIOCJIeJHEMY MPOCMOTPEHHOMY
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CJaily, Ha KOTOPOM TIpe3eHTaIvs Obljla 3aKphITa B TIOCTIeTHUN
pas¥;

e T1iepexo/i M3 peXuma IMPOCMOTPAa B PEeXHUM pelaKTUPOBAHUS
JIOKyMeHTa HakaTueM Ha MKOHKY «Kapanpgariny

*IIns coxpaHeHus nozuuuu mpebyemcst KoH6epmupoBams dokymeHmbi u3 obaaka MotiOduc.
Paoora co CJIﬂﬁlIﬂMI/I HOI[,[[Ep)KI/IBEIEMbIe BO3MO>XXHOCTH.

Co3/1aHMe/yiaJieHHe HOBOT'O CJIaka;

CO3/IaHMe CJTaiJla C MAKeTOM IO YMOJTYaHHUIO;

CO3/IaHMe CJIaiiJla C BBIOPAHHBIM MaKeTOM;

M3MeHeHHe MaKeTa CJIan/a;

BO3MOXXHOCTb JTyOJIMPOBATh CIIAMI;

BO3MOXKHOCTH BbIpPe3aTh/KOIMMPOBATh/BCTAaBUTD CJIAMI;

3a7MBKa (HoHa cilaiia M300paKeHUeM HITH IIBETOM;

® U3MeHeHHe MOPSJIKA CIAU/IOB C MOMOIIBI0 KOHTEKCTHOTO MEHIO

Pa0ora c Texkcrom [Tonnep>xuBaemMble BO3MOXKHOCTH:

® BBOJ TeKCTa B TeKCToBoe Toyie, &uUrypy, Tabuily
WJIK U300pakeHue;

e (¢dopMaTupoBaHUe BBeJEHHOI'O TEKCTa;

® aBTOMaTHYecKasl 3aMeHa CMMBOJIa Jiebrca CUMBOJIOM CpeJIHero
TUpE;

® aBTOMATHYeCKas 3aMeHa JIBOMHBIX KaBbldeK Ha ¢paHIly3CKUe
KaBBbIYKU;

e aBTOGOPMATUPOBAHHE FMIIEPCCHIIOK;

® BO3MOXHOCTb IIePEeUTH IO CChIJIKe, NU3MEHUTh/yAAJIUTh CChUIKY;

e yJajeHue OJHOI0 WIA HEeCKOJIbKMX CHMBOJIOB WM ¢dparmMeHTa
TEeKCTa;

L] BO3MO>XXHOCTBb BprEBHTb, KOHI/IpOBaTb 1 BCTABUTH TEKCT

e C coxpaHeHHeM (GpOpPMaTUPOBAHUS

dopmarupoBanue Texkcra | [lonnepxrBaeMble BO3MOXHOCTH:

e 13MeHeHHe MPUPTA TEKCTa;

e M3MeHeHMe pa3Mepa MIpU@dTa TEKCTa;

e U3MeHeHWe HayepTaHUs TeKCTa (IOJY>KUPHBIN, KYypCHB,
[IOIYepKHYTHIN, 3aYepKHYTLINA, HAJCTPOYHBIN, IIOACTPOYHBIN,
BCe 3aIJIaBHbBIE);

® U3MeHeHHUe MeXOyKBeHHOTO WHTepBajia TeKCTa
(YMeHbIIIeHHBIM, HOPMaJIbHbIY, YBeJIM4eHHbIN);

e U3MeHeHMe IIBeTa IIpU@PpTa BCEro TEKCTa;

e BblJleJIeHHe TeKCTa LIBETOM;

e BbIpaBHMBAHME TeKCTa II0 MOPU30HTAIU B QUIype IO JIEBOMY
Kparo, 10 [IeHTPy, I10 [IpaBOMy Kpato, II0 IIIMpPHUHe, pABHOMEpHO
BHYTPU 0OBEKTA;

e BbIpaBHMBAHHWE TeKCTa 10 BEPTUKAIA B pUIype IO LEHTPY,
10 BepXHeMy Kpato, [10 HKHeMYy Kparo;

e yBeJMueHUe/yMeHbllIeHHe OTCTYIIOB,;
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e 3MeHeHMe MHTepBaJiOB U OTCTYIIOB [y abszaneB (mepBas
CTPOKa, OTCTYII CJieBa, OTCTYI CIpaBa, UHTepBaJ /10, UHTepBaJl
11ocJie);

® U3MeHeHHe MeXXCTpo4Horo uHrepnana (1, 1.15, 1.5, 2)

PaboTa co cnuckamu [TonnepxriBaeMble BO3MOXXHOCTH:

e orToOpakeHue/no0OaBIeHre MapKUPOBAaHHOIO, HYMepOBaHHOI'O
WJIA CMEIIaHHOTO CITHCKA;

® BO3MOXXHOCTb U3MEHHUTh THII CYIIeCTBYIOIIEro CIIHUCKA

Pabora ¢ Tabunamu [Tonnep>xruBaeMbie BO3MOXXHOCTH:

® BCTaBKa/peJlaKTHUPOBAHUE TaOJIUIbI;

® BO3MOXHOCTb 3a7laTh KOJIMYEeCTBO CTPOK/CTOJIOIOB TabHITHI
1iepe]i ee BCTAaBKOM Ha CJIANL;

® BO3MOXHOCTb 3a/laTh I[BET, THUM JIMHWKA W TO3UIMIO0 T'PAHHI]
siueeK B TaOJIHUIIE;

® pelaKTHUPOBAHHUE TEeKCTa siueeK B TabIUIIE;

e ¢dopmaTrpoBaHUe TEKCTa B siUeiikax TabJIUIIbI;

¢ BO3MOXHOCTb KOIMPOBaTh, BbIpe3aTb WM BCTAaBUTb TEKCT
B siueiiKe TabJIUIIbL;

® BO3MOXHOCTb OUYHUCTHUTH COIEPXKUMOe SYeeK;

® BbljleJieHHe sUeekK;

® BO3MOXHOCTb BBIIEJIUTh SYEMKYy KaK IUaa30H U OTKPBITh

KOHTEKCTHOe MEeHIO 110 Ha’KaTHUIO Ha S9eiKy, KOrjia B Hel CTOUT

Kypcop;

HM3MeHeHHe IITUPUHBI U BHICOTHI CTPOK/CTOJIOIOB;

nobaBJieHHe U yniajieHre CTPOK U CTOJIOIOB;

3aJIMBKA si9eeK IIBeTOM WU U300paKeHUeM;

obbeIMHeHre/pa3be/IMHeHNe sTueekK;

BO3MOXKHOCTB BbIpe3aTh/KOIMPOBATL/BCTaBUTH TAO/IHITY;

yajeHue Tabuliibl;

nepeMelrieHre TabIUIBl BIepel/Ha3aj, Ha MepeHuI/3aHIN

TUTaH;

® U3MeHeHWM pa3Mepa TaOIMIbI C COXpPaHEHHWEM ITPOIIOPIUH
U be3;

e T[epeMeliieHHe TabJIUITBI IO CTIAKY;

® [IPOCMOTP, BbIZIeJIeHHE U PeIaKTUPOBaHHe TIOBEPHYTOT'0 TeKCTa
B TabmuIle

Pabora co cchlIKaMu HO)I,I[ep)KI/IBEIEMbIe BO3MO>XXHOCTH.

® BCTAaBKa CCHIJIKM HAa BBIJEJIEHHBIM TEKCT HAOKYMeEHTa,

®  ABTOMATUYECKHUM BbIﬁOp IMTPOTOKOJIA CCBUIKM B 3dBUCHUMOCTHU
OT ee KOHTeHTa

Pabora c uzoopakenusamu | [lognepkrBaeMbie BO3MOKHOCTH:
e oToOpakeHue n300OpakeHus B BUjle GpoHA GUTYPHI Ha CIIale;
e BcTaBKa GUTYPHI C M300paskeHHeM Ha CIIakjI;
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e T1epeMellieHre ¢urypel ¢ GOHOM B BHUAE HU300pakeHUs!
I10 ClIanay;

e u3MeHeHHe pa3Mepa GpUrypsl ¢ GOHOM B BUJle 300pakeHUs
® C coxXpaHeHMeM ITPOIOPIIXK WK 6e3 COXpPaHeHHs MTPOIIOPIIHH;
e ypaaneHue GUrypsl c GoOHOM B BUJIe U300pakeHuUs;
e BCTaBKa M300pakeHUs U3 CUCTEMHOTO Oydepa obMeHa
Pabora ¢ purypamu [Tonnep>xuBaemMble BO3MOXKHOCTH:
® BCTaBKa TEKCTOBOT'O MOJIS;
® U3MeHeHUe pasmepa durypsr C COXpaHeHHeM
WM 6e3 coxpaHeHusl MTPOTOPIUH;
® BO3MOXHOCTb BbIOpaTh TUIL durypot

Y BCTaBUTh/BbIPe3aTh/KONUPOBATH/ YIaIUTh GUTYDY;

e 3aroJiHeHWe  BHYTpPeHHed  obymacté  GUrypel  [BETOM
WJTK U300pakeHneM;

® pelaKTUpPOBaHUe 1IBeTa, TOJIIWHBI U THIIA TPaHUIlbl QUTYD;

e repeMellleHre GUTYPBI WIK IPyHIbl GUTYP 10 CIIANAY;

e T1epeMellleHre GUTYpPHl Ha OAWH YPOBeHb BIepejl/Ha3af
OTHOCHTEJIbHO JIPYroro 06beKTa;

e pasmerrieHue GUTYpPHI iepefi/3a OCTAIbHBIMU 00 beKTaMHU

OTrobOpaxkeHue [TompepxuBaeMbie BO3MOXKHOCTH:

COepP3KHMOro YBEJII/I‘IBHI/IE/YMQHI)I_HEHI/IQ Macirraba cIaigos;

oToOpa’keHHe UMeHM JIOKYMeHTa B ITaHeJId HaBUTalluu;
nepexoj K CeiyolleMy/pebliyIneMy cilanay rnpe3eHTaruu;
aBTOMAaTUYeCKoe U3MEeHEeHUe OPHUeHTAIlU CTPaHUIIbI

C IOPTPeTHOU Ha JIaHAMAPTHYIO U HA000OPOT

HEMOHCTPHIII/IH HOI[Hep)KI/IBElEMBIE BO3MO>XXHOCTH.

npe3eHTanumn ¢ DpPYy4YHOe BOCIIpOM3Be/leHHre IIpe3eHTallnuH;
® 34IllyCK TaﬁMepa IOJIMTEJIbHOCTHU I10Ka3a JeMOHCTpPalivu;
® BO3MOXHOCTb BEepHYTLCA B HAYaJIO ITpe3eHTalluH;
[

BO3MOXXHOCTb 3dBepIIUTb IeMOHCTPAIlhIO

Kectrl [TopnepxuBaeMble BO3MOXXHOCTH:
® HaBUraIus Mexny CllalfaMu;
e T1iepeMellieHre PUTYPBI JOJITUM HaXKaTHEM

PaboTa C rOTOBBIM JJOKYMEHTOM

IleuaTs mokymeHTa [Tonnep>xruBaeMbie BO3MOXXHOCTH:

® [Ie4aTh JIOKYMEHTQ;

Ipe/IBapUTeJIbHBIN ITPOCMOTP Mpe3eHTalliuy Iiepe]l evaThblo;
V3MeHeHHe HacTpoek Iedaty B okHe «[lapameTpr! cTpaHHUIIbI»;
BBIOOp IpUHTEpa Jis TleyaTy Wiy nedath B opmare PDF;
1IBeTHasi WIX YepHO-0eJlasi 1evatsb;

BBIOOp pa3Mepa Oymaru;

BbIOOD OpUEeHTAIIMU CTPaHUIIBI;
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® BO3MOXHOCTD 33J]aTh KOJIMYECTBO KO JIJIs TIeYaTH.
e BBIOOD HEOOXOIMMBIX CTPaHMI] TUTSt rnevyaTu
(Bce wm OT/e/IbHBIE HOMepa/Anarna3oH);

® JIe4dTb JOKYMeHTd C JBYX CTODOH
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Oouree
Oomzee [TompepxuBaeMble BO3MOXKHOCTH:
e nopaepxxka Mexanusdma CAPTCHA

SI3pIKOBas OepPKKa [Tonnep>xyBaemMble BO3MOXXHOCTH:
e JIOKaJIM3allUM UHTepdelica IPUIOXKEHUS] Ha  PYCCKOM,
aHIJIMHCKOM, PaHIy3CKOM, IIOPTYTajJbCKOM K HCIIAHCKOM

A3bIKaxX
Ilonpepxka [TonnepxuBaemMble BO3MOXXHOCTH:
YCTPONCTB/#eCToB e ObicTpele JerctBUs g ycrpouctB ¢ 3D Touch, koropsie
U HaBUTr'ANU MOJKHO COBEpPIIMTb Ha CTAPTOBOM DKpaHe YCTPOMCTBA: CO3[aTh

HOBBI JIOKyMeHT, CO3[aTb HOBYIO TabiWily, OTKpHITb
MOCJIeIHUN IOKYMEHT;

® (CO3/laHMe HOBBIX [JOKYMEHTOB B JIOKAJIbHOM XpaHWIMIe
YCTPOWUCTBA;

e BUPTyaJbHBIN Tpeknaa 1yist ycTpoicts ¢ 3D Touch;

® CHUCTeMHBI BHJDKeT, B KOTOPOM OTOOpa)kaeTcsi CIIMCOK
HIOCJIeJTHUX OTKPBITBIX JOKYMEHTOB U3 IIaMSTH YCTPOUCTBA;

e [I0/lJlep>KKa COBMeCTUMOW BHeIlTHe! KJIaBUaTyphl;

e yIpaBJieHHe KypCOPOM C IIOMOIIbIO Tadrajia

Pabora ¢ oOmaunsimMu | [lognepkuBaeMbie BO3MOKHOCTH:

XpaHHUIHIIIAMH e T[IOOKIIOUYeHWe ¢ OTKJIIoYeHHe O0O0JIagyHOro XPpaHWINILA
Snapexkc./Iuck;

e BXO/Jl B 00JIayHOe XpaHWJIMIIIe NOJ] IPYTOM YU4eTHOM 3aMUChIO;

e Co3/laHWe, I[lepeMMeHOBaHHe, KOMHUPOBaHWe,  yjajieHue,
nepeMeIeHre ¥ COPTHPOBKA IMANOK B OOJAYHOM XpaHWIHIIE
Snanexkc./Iuck;

® OTKpbITHE, TIeperMMeHOBaHWe, KOMUPOBaHWe, YJajieHue,
nepeMelrieHre U COPTUPOBKa GaijioB B 06JIlaYHOM XpaHWIUIIE
Sunexc./luck;

e POCMOTP MHGOPMAIIMH O TAMKax U daiinax;

® BOCCTaHOBJIeHHe (alyIOB U MANOK U3 KOP3WHBI;

e OTIIpaBKa JIOKYMeHTa KaK BJIOXKeHHe Ha MOYTYy, B MeCCEeHIKepPbl
W JIpyrde  TPWIOXEHWS  4Yepe3  CUCTeMHBIM  JUaJioT
«ITopenuThbcsy;

e T[IO[JIepXKKa omepanuid ¢ ¢ailaMd UM I[alKaMu  MexXIy
xpaHwmieM Sapekc./]Iluck u  obmakom MouOduc wumm
JIOKAJIbHBIM XPaHWIHIIEM;

® BO3MOXHOCTb PeIaKTUPOBaTh JIOKYMEHTHI, XpaHSIIUeCcs
B Anpexc.Jluck;

® BO3MOXXHOCTh ABTOPM30BaThCs U pabOTaTh B TMpPebIAyIen
Bepcum npoaykTta «MoitOduc YactHoe Obmakoy;

e orMetka ¢aisa ¢aaroM U NIpocMOTp B ciUcKe « OTMeueHHbIey;

e YyBeJOMJIEHWe O 3alpeTe 3arpy3Kd OIpefeieHHbIX THUIIOB
danyioB B obmako MoiOduc 1npu  yCTAaHOBJIEHHOM
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AIMHUHHUCTPATOPOM CHCTEMBI OT'PaHUYeHHNN

O nporpamme [TopnepxrBaeMble BOBMOXXHOCTH:

® [IPOCMOTP YcnoBunt WCIIO/Ib30BaHHUs, [TonmuTnku
KOHUJIeHITMATbHOCTU U [IpaBOBBIX YBeJOMIIEHUH;

® BO3MOXHOCTb  OTHpaBUTh  OT3bIB  (0OOpaTHYIO  CBSI3b)
0 TPUJIO’KEHUH C TTOMOIIIbIO TOYTOBOT'O KJIMEHTa;

® BO3MOXHOCTh COXPAaHUTh WIH yAAJIUTh YePHOBUK OT3bIBa

CHPHBO‘-IHI:IfI LHEeHTp HO)I,I[ep)KI/IBEIEMbIe BO3MO>XXHOCTH.:
¢ CIIPAaBOYHAad I/IHCl)OpMaLII/ISI 0} pa60Te B IIPUJIO’)KEHUN

Pabora c ¢aitytaMu ¥ mankKaMu

dopmaTsl JOKyMEHTOB [TopepxuBaeMble BOBMOXHOCTH TIpU paboTe B 06itake MouOdwuc:

e mpocMoTp daiioB B dopmarax XODP, XOTP, ODP, RTF,
CSV, PPTX, PPT, PDF;

e penakTupoBaHue ¢aitnioB B popmatax XODT, XODS;

e penaktupoBanue ¢annoB B ¢dopmarax XOTT, ODT, DOCX,
DOC, DOT, TXT, XOTS, ODS, XLSX, XLS, XLT mnocmne
koHBepTanuu B X O-popmaTt

[TonnepxrBaeMble BO3MOXKHOCTH IIPY paboTe Ha YCTPOMCTBe:
e npocmoTp ¢amnoB B ¢popmarax XODP, XOTP, ODP, DOC,
RTF, TXT, XLS, PPTX, PPT, PDF;
e penaktupoBaHue ¢ainoB B ¢popmatax XODT, DOCX, ODT,
XODS, XLSX, ODS, CSv*
e penaktupoBanue ¢aiioB B ¢opmatax XOTT, XOTS mnocre
koHBepTanuu B X O-¢dopmar.

* 6 CSV coxpaHumcst mojbko mekcm ¢ pazdeaumensmu

IIpaBa gocryna [Tonnep>xuBaemMbie BO3MOXKHOCTH:

e TpejioCTaBJieHHe 0bIIero JOCTYyIA K daiiaM U Mmarkam;

® 3ampoC JIOCTYIIA K IOKYMEHTY;

e nogaepxka mnpas gocryna «lIpocmorpy, «PemaktupoBaHuey,
«Ympasienuey, «JlocTyn 3anpeiien»

Pa0Oora c mabsonamMu [Tonnep>xuBaemMble BO3MOXKHOCTH:
® TIO[Jep)KKa I1abJIOHOB JoKymMeHTOB B ¢opmarax XOTT
u XOTS;
® CO3/laHMe HOBOTO JIOKYMEHTAa Ha OCHOBe I11a0JI0Ha
Pabora ¢ mankamu [Tonnep>xrBaeMble BO3MOXXHOCTH:
U ¢aiitamu ® TOJ/iep>KKa YHHUKAJIbHBIX UMeH (paljIoB U MalloK;

e T[IpOBepKa YHUKAJIbHOCTU WMEHU O0beKTa IPU BBIIOTHEHUU
omepanuvii KOMWPOBAHHUs, IlepeMellleHUs] U BOCCTAHOBJIEHUS
aiiioB M Marok;

e paspeiieHre KOHGIMKTA UMeH GaityioB: «CoxpaHUTh 006ay,
«3ameHuTbH» U «IIponycTuThHY;
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e paspelleHre KOHQIIMKTA UMeH BO BpPeMsl BBIIIOJIHEHUS
orepalyy KOIMPOBaHUsI WU [lepeMellleHus MTallKu:
«Coxpanutb 06a» u «IIponycTutsy;

® BBbI30B KOHTEKCTHOTO MeHIO, COfepXkallero BCe AOCTYIIHble
Ui (anIoB M IAIlOK KOMAaHIbl Ollepalvi, WCIIOJIb3Ysl XKecT
«JI0JITOe HaXkaTuey;

e (CO3/laHMe [TAIKY Ha YCTPOMCTBe WX B 00/IaYHOM XPaHUIIUIIIE;

KOIIMPOBaHWe, BCTaBKa, IlepeMellleHHMe U yAajeHue ¢alioB

Y T1aI0K;

IIPOCMOTpP UHPOpMaIH 0 daiiie/arke;

neperMeHOBaHUe $HaiIoB/MaIoK;

ynasneHue paisioB U MaloK U3 KOP3UHBL;

MIPOCMOTP BCeX JIOCTYIHbIX (AMIOB M MaroK: (Gaiyibl U MalKu

Ha YCTpoMCTBe, B 0OOJauyHOM XpaHWIWIle, u30OpaHHbIe,

HeJlaBHUe

Y yJjaJleHHblE;

e poCcMOTP (HansoB, K KOTOPHIM IIOJIy4YeH 001K JOCTYII;

e [lepeMellleHHe YJaJleHHbIX QaiJioB U MaloK W3 KOP3WUHBI
B BbIOpaHHOEe MecTo;

e Jo0aBjieHMe  JIOKyMeHTOB Uil  OBICTPOrO  JAOCTyIa
B OTMeYeHHbIE;

® BO3MOXHOCTb BbIOpaTh HECKOJIbKO (alIOB U MaIoK

Pabora c noxymenTom [TopiepxrBaeMble BO3MOXKHOCTH:

e 3arpy3ka U OTKpbITHe (aijioB W3 JpPyTrUX IPUIOXKEHUH,
YCTAHOBJIEHHBIX Ha YCTPOUCTBO;

e pabora c ¢aiaMd U TMPOCMOTP JIOKYMEHTOB B oOOjake
MoiitOduc c coBmecTUMOl Bepcueil cepBepa 0e3 0OHOBIIEHUS
TIPUJIOXKEHUS;

® COXpaHeHHEe II0JIOKeHHd B [JOKYMeHTe IIpU H3MEHEHHH ero
maciuraba;

® (COXpaHEeHHe IIOJIO)KEeHHSI B JOKyMeHTe MpU IepeKIIoYeHur

MeX]Ty peXKUMaMU ITPOCMOTPA IOKYMEeHTa;

COXpaHeHUe TI0JI0XKeHHUs B JIOKyMeHTe IPH ITOBOPOTe 3KPaHa;

OTKpBITHe (paiyia U3 IPyroro IpUIoKeHUs;

IPOCMOTP TOAIMCAHHBIX 3JIEKTPOHHOU TIOJIIIMCHI0 TIOKYMEHTOB

B popmatax DOCX, ODT, XODT, XLSX, ODS, XODS;

yBeJIOMJIeHHe O HAaJIMYUH JIeKTPOHHOM TIOITUCH B JIOKYMEHTEe;

co3/laHMe KONMM MOJIMCAHHOIO 3JIeKTPOHHOM IOJIIUCHI0

JIOKyMeHTa JIJIs TaIbHeHIIIero pefJak THPOBAHKS

CopTHpoBKa JaHHBIX [Tonnep>xruBaeMble BO3MOXXHOCTH:

e copTupoBKa ¢GaisIoB U MaroK 10 UMeHW WiH JiaTe Ha i0S;

e copTMpoBKa ¢alJOB M MANOK II0 MMEHU BIajieliblia, Jare
MOCJIeJTHer0 U3MeHeHHs, JaTe MOCIeIHer0 OTKPBITHS, pa3Mepy
ga iPadOS;

® COpPTHPOBKA I10 BO3pacTaHMIO U ybbiBaHMIO Ha iPadOS
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ITouck [Tonnep>xruBaemMble BO3MOXXHOCTH:

e ToMCK $aNJIOB | MAMoOK M0 Ha3BaHUIO;

® T[IOMCK 10 BCeM JOCTYIHbIM IUPEeKTOPUSIM: JIOKaJIbHOe
XpaHWIHIIIE, obiayHoe XpaHWIHILEe Y JIOCTYITHBIE
M0JIb30BATEJTIO JIOKYMEHTHI;

e pasfiesieHHe Pe3yJIbTaTOB MTOMCKA M0 AUPEeKTOPUU XPaHeHus

Ilonnep:xka onoBemenuii | [lognepxuBaeMbie BO3MOXXHOCTH:
e yBeJOMJIEHHE O BbIXOJle HOBOW BEPCUU MPHIIOXKEHUSI;
®  3aMpoC Ha OIEeHKY MPUJIOXKEHHUSI

IIpodunn nosb3oBarTesns

ABTopu3anus [Tonnep>xuBaemMble BO3MOXXHOCTH:

e aBTOMaTH4YecKoe OIllpefieJieHHe ajjpeca cepBepa II0 JIOTUHY
IIpY aBTOpH3aIiu B obsako MoiOdwuc;

® BO3MOXHOCTb I10OKA3aTh WIA CKPbITh MApOJib IPX aBTOPU3AIUU
B 06stako MonOduc;

e 1ofjepXKa ABYX(hAKTOPHOM ayTeHTUUKAIUM, eCclid OHa
BKJItOUeHa agMuUHUCTpaTopoM «MorOduc YactHoe O61ako 2»

ITaponsn [Tonnep>xrBaeMble BO3MOXXHOCTH:
e T[OfJIep)KKa  CJIOKHOCTM W CpPOKAa  JeHCTBUSL  TApoJis
10JTb30BaTeJIsl IIPU MOJKIII0UeHUH K 0bs1aky MoitOduc
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Obizee
PopmaThI JOKYyMEHTOB [Tonnep>xuBaeMble BO3MOXHOCTH IIpY paboTe B obs1ake MoitOduc:
e penakTupoBaHue ¢aitsioB B popmaTtax XODT;
e penaktupoBanue ¢ainoB B dopmatax XOTT, ODT, DOCX,
DOC, DOT, TXT nocne kouBeprtaruu B XODT ¢opmar;
e coxpaHeHnue ¢annoB B popmare XODT;
e skcnopt ¢ainos B popmarsel DOCX, ODT, PDF.

[TopnepxrBaeMble BOBMOXHOCTH MPU paboTe Ha yCTPOMCTBeE:

e penaktupoBanue daitioB B popmarax XODT, ODT, DOCX;

e penaktupoBanve ¢aisioB B  ¢dopmatax XOTT mocne
koHBepTtanuu B XODT dbopmar;

e coxpaHenue ¢ainoB B popmatax XODT, ODT, DOCX;

e skcropt ¢aitioB B popmarsl XODT, ODT, DOCX, PDF;

® BO3MOXHOCTb OTKPBITb U COXPAHUTH JIOKyMEeHTHl B popmarax
XODT, ODT u DOCX u3 npunoxxenus «Pansibi»

CnpaBka [TonnepxriBaeMble BO3MOXXHOCTH IIPY paboTe Ha YCTPOMCTBe:
e crpaBouHas nHbopMalus o paboTe B IPHUIIOKEHUN

IloaroroBka JOKYMEHTAa

IHopnepaxka cruieii | IlognepxuBaeMble BO3MOXXHOCTH:
AOKyMeHTa ® HCIIOJIb30BaHMe CTWIIeH B KOJIOHTUTYJaxX Ha 1PadOS
Pabora c nokymeHTOM [TonnepxviBaeMble BO3MOXXHOCTH:

® CO3JlaHHe HOBLIX TEKCTOBBIX JIOKYMEHTOB;

® [IPOCMOTP JOKYMEHTOB B CTPAHUYHOM BHJIE;

® T[IPOCMOTP [IOKyMeHTOB 0e3 TIOCTPaHUYHOTO PpasjeieHus
Ha i0S;

e oToOpakeHHe KOJIMYeCTBa CTpPAHWI] B JIOKyMeHTe W HoMepa
OTKPBITOM CTPAHUITBI TP MMPOKPYTKE SKPaHa;

e yajieHuWe J[IOKyMeHTa B Juajiore COXpPaHeHUs: JTOKyMeHTbI
C U3MEHEeHUSIMU TIOMeIalOTCsl B KOP3WHY, MyCThle — YAAJISIOTCS
6e3B03BpPATHO;

e OTKAa3 OT CO3JaHWs JIOKyMeHTa, BbIOpaB  «YalIUTb)
B OKHE COXpaHeHUS;

¢ BO3MOXHOCTb CO3/1aTh JIOKAJbHYIO KOIHIO JOKyMeHTa
IIPY BO3HUKHOBEHUH OIMOKY COXpaHeHHs ¢daiiyia B obJiake;

e [OjJiep)kKka  ABTOMATHYECKOTO  COXpPaHeHHWsl  JOKyMeHTa
pu paboTe ¢ ¢paiioM, XpaHSIIAMCS B TTaMSITH YCTPOMCTBA;

® BO3MOXHOCTb COXPAaHUTb KOIIHIO JIOKyMeHTa B MaMSITH
YCTPOMCTBA B CiTy4yae MOTepyu COeJIMHeHus C ceTbio MHTepHerT;

® BO3MOXHOCTh «3aMeHuTbY», «(Co3/1aTh KOIHI0» WM «3aKpBITh
6e3 COXPaHeHUs» IOKYMEeHT nocJie 3aBepIleHuUs]
pellakTUpOBaHUs TPy paboTe B MHpeIblayliell Bepcuu obJiaka
MoitOduc, ecnu 3a BpeMss pabOTBl C JIOKyMEHTOM ero
obsiayHas Komus OblIa U3MeHeHa
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Hacrpoiiku cTpaHunbl [Tonnep>xuBaemMble BO3MOXKHOCTH:
e orToOpakeHHWe pa3Mepa, OpHWeHTallid, TpaHuI], pPa3pbIBOB
TpaHUIL

Y CeKIMi B 3arpy>KeHHbIX JOKyMeHTax;

BCTaBKa pa3pblBa CTPAHHUIIBI U pa3fiena;

BbIOOp OpUEHTAllY CTPaHUIIbIY;

BBIOOp pa3mepa Oymaru*;

BBIOOP 00J1aCTH IIpMMeHeHUs] HACTPOeK CTPaHUIIbI*

*JlocmynHo moabko Ha iPadOS.

Hymepanus crpanui [TonnepxuBaemMble BO3MOXKHOCTH:

e BCTaBKa HyMepalWW CTpaHUIl*;

® YyKka3aHMe BHUJA HyMepalluM U  I[OJIOXKEHUsT HoMepa
Ha CTpaHuIe*;

® BO3MOXHOCTh He OTOOpakaTb HOMep Ha IIepBOM CTpaHuIle
B peXXuMe HyMepalluy CTpaHUIl JOKyMeHTa*;

e HyMepalus CTPaHUII C 33[IaHHOI0 3HA4eHUs *

*JlocmynHo mosabko Ha iPadOS.
Paoora ¢ KOJIOHTUTYJIaMH HO)I)Iep)KI/IBaeMbIe BO3MO>XXHOCTH.

® BCTaBKa U pelaKTUpOBaHMUe KOJIOHTUTYJIOB Ha iPadOS;

e oTOOpakeHHe HOMepa CTPaHHUIIbI B BUJe QUTYPHI;

® BO3MOXXHOCTh M3MEHHTh pAaCIHOJIOKeHHe HOoMepa CTpPaHHUIIbI
B KOJIOHTHUTYJIe, ee pa3Mep U 00TeKaHue;

® KONMPOBAHHWE M BCTAaBKA HECKOJBKUX GUTYP C OJUHAKOBHIM
HOMEpPOM CTPaHHITBI

Hacrporika [TonnepxvBaemMble BO3MOXKHOCTH:

MEeXAyCTPOYHOI'0 e yCTaHOBKA MeXAYCTPOYHOI'O MHTepBaja: OAMHApHBIM, «1,15»,
HHTepBaJia MOJIyTOPHBIH, 1BOMHOM Ha iPadOS

HIpudprter [TonepxuBaeMble BO3MOXXHOCTH:

® TIOJIJIepXKKa CUCTEMHBIX MIPUDTOB;

e moanepxkka mpudtoB XO Fonts: XO Caliburn, XO Courser,
XO Oriel, XO Oriel Condensed, XO Tahion, XO Thames
u mpudToB Cormorant, PT Sans, PT Serif, PT Astra Sans, PT
Astra Serif;

e BoIOOp 1mpudTa, pa3Mepa ImpudpTa U HAYEpPTaAHUS
(TIOMyXUPHBIM, KYPCUB, IOAYEPKHYTHIM, 3a4ePKHYThIN);

e BblOOp HavepraHus Hpu¢pTa (IOJCTPOYHBIN, HAJCTPOYHBIN)
Ha iPadOS;

e U3MeHeHMe IIBeTa TeKCTa U BhIJeJIeHUs

Ilonnep:xuBaembie [TopnepxuBaeMble BO3MOXKHOCTH:

CHMBOJIBI e T[IOfJIep>KKa CUMBOJIOB Ipo6esna, Tabysisiiuy, ab3ara, mepeHoca
CTPOKH, CHMBOJIOB pa3pblBa CTPAHUIbI M TPAHUIIbI CEKIUH,
MepeKpecTHOM CChUIKM, CHMBOJIOB KOHIIa ab3ara, a Takxke
CHMBOJIOB pa3pblBa CTPOKA B peXuMe OTOOpakeHUs
HeIleyaTHbIX CHMBOJIOB;
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L4 OTO6pa)KEHI/Ie " CKPbITHE HelleddTaeMbIX CMMBOJIOB

dopmaTupoBaHue [TopnepxuBaeMbie BO3MOXXHOCTH:

COJIePKUMOr0 ® KCIOJIb30BaHUe CTHIer popMaTHpPOBaHUS TEKCTA;

e aBTOMaTHYecKass 3aMeHa CHMBOJIA JBOMHBIX  KaBblYeK
Ha CUMBOJI  paHITy3CKUX KaBbIYeK [IJII  PYCCKOTO U
(paHITy3CKOTO S3bIKOB;

e BhbIJIeJIeHHe TeKCTa [IBeTOM, U3MeHeHHe 11BeTa BbIJleJIeHUs

dopmart mo oopasiy [TopepxuBaeMbie BO3MOXKHOCTH:
e (dopMaTHpOBaHHe 10 0Opa3Iy;
e mpuMeHeHue GOPMATUPOBAHUS OIMH WM HECKOJIBKO Pa3

PaboTa co cnuckamu [Tonnep>xyuBaemMble BO3MOXXHOCTH:
® CO3J]JaHMe HyMepOBaHHBbIX U MAPKUPOBAHHBIX CIIMCKOB;
e [I0/lJlep>KKa MHOTOYPOBHEBBIX CIIMCKOB;
e 0o0BbeMHeHMe IBYX CIIMCKOB B Pa3HBIX MeCTax JJOKYMeHTa,
e YTOOBI BTOPOM ITPOAOIDKUII HyMepallKio IIepBOro

PaboTa co cchLikaMu [TopnepxuBaeMble BOBMOXXHOCTH:

U THNePCChLIIKAaMH e oToOpakeHue U popMaTUPOBAHUE CChIJIOK KaK TMIIEPCCHUIOK;

® TIepexojl 10 CChUIKaM;

e aBTOMaTH4eckoe ¢popMaTHUPOBaHME CCHUIOK CIJIEAYIONIHMX BUJIOB
Kak rurnepccbutok: http://, https://, ftp://, mailto: u www;

® T1iepexo/i 1O IepeKpPeCcTHbIM CChUIKaM, paHee J100aBIeHHBIM
B JIOKyMEHT

Pabora c nzoopaxkerusamu | [lonnepkrBaeMbie BOSMOKHOCTH:

e oTobOpakeHUe M300paKeHUH;

® pPOCMOTP Hu300pakeHWsI BO BCIO IIMPHHY DKpaHa B pexume
6e3 mocTpaHUYHOTO pa3zaesneHus Ha i0S;

e BcTaBka u3obpakenunii B popmarax JPEG, JPG, TIFF, PNG
1 BMP, xoTopble HaXOASATCS B TaMSITU YCTPOUCTBA;

e BcTaBka ¢poTorpadui, CieJIaHHbIX KaMepou yCTPOWCTBa;

® u3MeHeHHMe pa3Mepa M300pa’KeHU B TEKCTe U TepeMellleHue
n“300pakeHUH B CTPAHUYHOM PEXXUMe OTOOpakeHus;

e yraasieHue U300pakeHuH;

e oOTekaHWe U300paKeHUI: B TEKCTe, [0 KpasiM, CBepXy U CHU3Y,
3a TEKCTOM U Tiepej] TeKCTOM;

e BCTaBKa M300pakeHHM, CKONHMPOBAHHBIX B  CTOPOHHHUX
IPUJIOXKEHUSIX;

e [OfJlep>Kka KapTUHOK B popmare EMF;

¢ BO3MOXHOCTb BLIOpaTh, BBIpE3aTh, KOIHMPOBATb, BCTaBHUTh,
3aMeHWTh, YHAJIWTh oOpe3aHHble UH300pakeHUs, a TaKxe
nepeMecTUTb U M3MEHUTh pa3Mep 0Ope3aHHOTro M300pakeHuUs
B CTPAHUYHOM peXXUMe OTOOpaKeHUS;

® BO3MOXHOCTb BLIOpaTh, BbIPE3aTh, KOIHWPOBATb, BCTABHUTD,
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[1epeMeCTHTh, 3aMeHUTb U  YJAIuThb  M300pakeHUsI
C IIOBOPOTOM,;

e BCTaBKa CO3[AHHOIO KaMepOH YCTpPOHCTBa H300paKeHUs
C Y4eTOM ero UCXOQHOU OpHeHTalluu

Pabora ¢ purypamn [Tonnep>xuBaemMble BO3MOXKHOCTH:

e [0Jlep>Xka GUTYP B JOKyMeHTax;

e oToOpakeHHe CBOMCTB 0OTeKaHUsI TeKCTOM JIJist pUryp;

® BO3MOXHOCTb BBIJIeJIUTh, KONHWPOBaTb, BCTaBUTb, U3MEHUTb
pa3Mep, M3MEHUTb paclojio)KeHHWe B IOKYMeHTe U YJIalWTh
¢urypy;

e BBIOOP CBOMCTB 00TEeKaHUSI TEKCTOM ISl PUTYPHI;

® BO3MOXHOCTb BHIOpaTh, BbIpe3aTh, KOIIMPOBaTb, BCTaBUTD,
1epeMecTUThb U YAAJIUTh GUTYPBI C IOBOPOTOM;

e oTOOpakeHHe yKasaTeJlel HallpaBJleHHs Ha KOHI[aX CTPeJIoK

Pa6oTa c Tadmmamu [Nopnep:xvBaeMble BO3MOXKHOCTH:

B TeKCTe CO3JJaHMe, PeJAKTHPOBAHKe, y/iaJleHre TabIIHIIb;

BbIJlelleHre 00beIMHeHHBIX siueeK, KOJIOHOK U CTPOK;

BBIJIeJIeHUe BCer TaOJIUIIbI;

o0belHEHYE U Pa3fiefieHre s9eexk;

nob6aBJieHye U yAajeHue CTPOK U CTOJIOIOB;

TOPU30HTAJIbHOE BBIPDABHMBAHHE TEeKCTa B sidelike (110 JIeBOMY

¥ TIPAaBOMY Kpalo, I10 [IeHTPY U 110 IIUPHHE SYeHKH);

BePTUKAJIbHOE BhHIPAaBHMBAHHe TeKCTa B sidelike: (110 BEPXHEMY

Kpalo, 110 LIeHTPY, [10 HWXKHEMY Kpalo);

M3MeHeHHe Pa3MepoB CTPOK U CTOJIOIIOB;

M3MeHeHHe I[BeTa 3aJIMBKU siueek B TabuuIle;

M3MeHeHHe Pa3MepOB HECKOJIbKUX CTPOK OIHOBPEMEeHHO;

BCTaBKa JMalla3oHa syeeK, CKOMMPOBAHHOTO M3 INPUJIOXKEHUS

«Tabmumay, ¢ coxpaHeHHeM CBOWCTB STUEeK;

® [IPOCMOTP, BbIJleJIeHHe U peJaKTUPOBAaHKe TIOBEPHYTOI'O TEKCTA
B TabuuIe;

e OTCJIeXXMBaHHWe M3MEeHeHHH, BHECeHHBIX COABTOPOM B TaOJIHITY:
nobaBileHHe WK ylalleHHue CTPOK WK TaOJIUIIbI [IeJIUKOM;

e oroOpaxkeHMe TabiMIl C TPUMEHEHHbIMU I[lapaMeTpaMu
obTekaHUsI TEKCTOM

IlonnepxuBaemMsle KombuHanuy ropsanx KiiaBHIIL:

KJIaBHATypHBbIe CMD + A: BbIJIeNTUTD BCe;

couyeraHus CMD + C: kontupoBaTb BblJleJIeHHbIA TEKCT;

CMD + X: BbIpe3aTh Bbl/IeJIeHHbIN TEKCT;

CMD + V: BcTaBUTH cofiep>kuMoe Oydepa oOMeHa;
CMD + ctpenka BBepX: Iepexo]] B Ha4asio JOKyMeHTa;
CMD + crpenka BHM3: Ilepexo]] B KOHell JOKYMeHTa;
CMD + Crpesika B1eBO: Kypcop B Ha4ajlo CTPOKH;
CMD + Crpenka BIpaBO: Kypcop B KOHEI[ CTPOKH;
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e OPTION + Crpersnka BpaBo: Kypcop BIIPaBO Ha OHO CJIOBO;
OPTION + Crperika BjieBO: Kypcop BJIEBO Ha O/THO CJIOBO;
OPTION + Crpernka BBepX: Kypcop BBepX Ha OivH ab3arj;
OPTION + Crpesika BHM3: KypCcOp BHM3 Ha OIH ab3alj;

SHIFT + crpeniku: BbIAEIUTDb TeKCT (COOTBETCTBEHHO, BIIPABO,

BJIEBO, BBEPX WJIM BHU3);

e SHIFT + OPTION + Crpenka BIpaBO: pacIiUpeHHe 00JIacTu
BbIJIeJIeHUs] TeKCTa JI0 KOHIIA TeKYIero CJoBa, MPU MOBTOPHOM
HaXkaTUU: JI0 KOHIIA CJIeYIOIero CJI0Ba;

e SHIFT + OPTION + Crtpenka BJeBO: pacuidpeHue 00J1acTu
BblIeJIeHMS ~ TeKCTa JI0  Hayajla  TeKyllero  CJIOBa,
IIPU TTOBTOPHOM HAXXaTHUU: JI0 HAavaJla CJIeJIyIoIIero CjIoBa;

e SHIFT + OPTION + Crpenka BBepx: paciivpeHue 00J1acTu
BbIJIeJIeHUs ~ TeKCTa JI0 Hayaja  TeKyllero  ab3ara,
IIpY [TIOBTOPHOM HaXaTHUU: JI0 HavaJla cyieyroliero ab3ara;

e SHIFT + OPTION + Crpenka BHM3: pacllivpeHHe 00J1acTH
BblIeJIEHMS ~ TeKCTa [0  KOHIA  TeKyllero  absara,
IIpY [IOBTOPHOM HaXaTUU:
110 KOHI[a cJlefytoliero ab3ara;

e SHIFT + CMD + Crpenka BIIpaBO: BblJieJleHHe OT TeKyIlen
MIO3UIUM KypCcopa U JI0 KOHIIA CTPOKY;

e SHIFT + CMD + Crpenka BiieBO: BbIJieJieHHe OT TeKyIlleu
MO3UIIMU Kypcopa U JI0 Havyalla CTPOKY;

e SHIFT + CMD + Crpenka BBepX: BblieJleHHe OT TeKyllen
IIO3UIUM KypCopa /10 Hayasia JJOKYMeHTa;

e SHIFT + CMD + Crpenka BHH3: BblJleJIleHHE OT TeKyIlleu
MO3UIMM Kypcopa JI0 KOHIIA JOKYMeHTa

PaboTa c JoKymMeHTOM

OriaBiieHue [TopnepxuBaeMbie BOBMOXKHOCTH:

e oToOpakeHUe U yjajieHue OrJIaBJIeHus;

® HaBUTAIMs 110 JOKYMEHTY U3 OIJIaBJIeHuUs;

® aBTOMaTHMYeckoe OOHOBJIEHWe OIVIaBJIeHUSI B  peXxume
peajbHOTO BpeMeHU;

e ¢dopmaTvpoBaHHe OIJIABJIEHHS C MCIOJIb30BaHHUEM CBOMCTB
mpudTa U ab3ara

ITouck [Tonnep>xruBaeMbie BO3MOXXHOCTH:

® TIOKCK II0 COIEP>XKUMOMY JOKYMEHTa;

® TIOMCK C YYEeTOM PervucTpa U CJIoBa IeJIMKOM;

® WCKJIIOYEeHHWe W3  pe3yJbTaTOB  TIOWCKa  KOJIOHTHUTYJIOB
ga iPadOS;

e BbljleJieHHe HaWJIeHHbIX COBIIAJIeHUH B TeJjle JIOKYMEeHTa;

e T1iepexo/i K CIeyIoleMy WIA MpeAblyleMy HaWJeHHOMY
COBIIAJIeHHIO

HpOBEpKa HOI[,I[QD)KI/IBHEMBIE BO3MO>XHOCTH.
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opdorpadpun/myHKTyanuu e BKJ/IIOYeHHe U BBIKJIIOUeHre IIPOBepPKY IIPaBOIIMCaHUS;

® CIIOJIb30BaHWE CHUCTEeMHOIO CJIOBapsl PYCCKOTO  sI3bIKa
7151 IpoBepku opdorpaduu;

® OJ|/IepXKKa CUCTEeMHOMU byHKIMU aBTOMaTUYeCKOT0
WCIIpaBJIeHMsT CJIOB €  OIIMOKaMM, CTPOYHBIX  OyKB
Ha IIPOIUCHBIE;

e [I0Jjlep>KKa CUCTeMHBIX ITOZICKa30K Ha KJIaBHaType IIpyU Habope
TeKCTa

HpaBKI/I HO}I}Iep)KI/IBaeMI:Ie BO3MO>XHOCTH:
¢ OTMEHd W BOCCTAHOBJIEHME OTMEHEHHBIX IIPpdBOK IIO0O OJHOMY
CHMBOJIY 3d Iar

Pexxum coBmecTHOI | [lofiiepxriBaeMbie BO3MOXXKHOCTH:

PadoTHI e orobOpaxkeHWe  MHPOpPMAIMM O  JIPYTUX  yYaCTHUKAX
IIPU COBMECTHOM peIaKTUPOBAHUU: UMS, I[BETOBAs] MHIUKAIIMS,
BbIIeJIeHre I/ICHpaBJIEHI/If/'I;

® aBTOMAaTHMYeCKOe COXpaHeHWe JIOKyMeHTa TIpU  BBIXOjIe
OTJIeIbHBIX YYaCTHHUKOB PeJIaKTUPOBAHUS U BCeX YYaCTHUKOB

Pabora co cHoCKaMH [Tonnep>xuBaemMble BO3MOXKHOCTH:

® [IO[JIep>)KKA  IIOCTPAHWYHBIX CHOCOK Uil  JIOKYMEHTOB
B popmarax DOC, DOCX, ODT, XODT, RTF u ODF;

® (CO3[1aHMe, peJlaKTUpOBaHWe, (OpMaTUPOBaHWE U yiajeHue
IIOCTPAHUYHBIX CHOCOK B peXHMe OTOOpaKeHUsI AOKyMeHTa
C IIOCTPAaHWYHOM pa3MeTKOH;

® yJajieHMe CHOCKM B pexumMe OTOOpakeHHs JIOKYMeHTa

6e3 MOCTPaHUYHOTO Pa3fiesieHus;

11lepexo/i OT MapKepa CHOCKHU K ee TeKCTY;

oToOpaXkeHHe KOHIIEBbIX CHOCOK;

pellakTUpPOBaHUe TeKCTa KOHI[eBOW CHOCKHY;

yllaJileHre KOHIIeBOM CHOCKU

Pexxum penieHsaupoBaHus [Tonnep>xuBaemMbie BO3MOXXHOCTH:

® BKJIIOYEHHE U BBIK/IFOUeHHe PeXKMMa 3alMCH UCIIPABJIeHHH;

® JIOCTYITHOCTb BCceX GYHKIMHM pelleH3UpPOBaHUS JIJISl JIOKAJTBbHBIX
JIOKYMEHTOB;

e OTOOpakeHHWe UCIIpaBJIeHUHA B JIOKYMEHTaX, COBepIIeHHbIX
B peXXUMe 3aIMCH UCTIPABIIEHUH;

e TpU pexuma OTOOpakeHWsI WCIPABIIEHUN, COBEPIIEHHBIX
MOJTb30BaTe/SIMU B PeXXHMe 3alucH ucrpapienuid: «Ilokazarthb
WcIipaBiieHus», «be3 ucrpasinenuii» u « UCXomHBINA JOKYMEHTY;

e T[IpUHSTHe, OTKJIOHEHHe, Iepexo/l K CJeyIoeMy WX BO3BpaT
K TpeibiyllleMy  UCIpPaBJIeHWI0 B  pexume  pabOThI
C I/ICHpaBJIeHI/ISIMI/I;

e okcropt JokymeHTa B PDF B BbiOpaHHOM pexume paboThI
C MCIIPaBJICHUSIMHY,
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e (uIbTp 0OBEKTOB pelleH3UPOBaHus B PeKrMe pelleH3UpOBaHUS
«MapxkupoBatb VICIIPABJIEHUS) V3MeHeHUH,
ayJIMOKOMMeHTapHH, TEKCTOBble KOMMeHTapUH

Pabora [TonnepxuBaemMbie BO3MOXKHOCTH:

C KOMMEHTapHUsIMHU e oToOpakeHHe KOMMeHTapHeB Ha I1aHeJIu pelleH3WPOBaHUS;
Bbl/leJIeHHe TeKCTa, K KOTOPOMY A00aBjieH KOMMeHTapHii;

® TIOJJIepXKKa ayJIMOKOMMeHTapueB, CO3JaHHBbIX B MPUIIOXKEHUSIX
MoiiOduc;

® 3amucCh, obOaBJIeHUe U yliajeHre ayIMOKOMMeHTapus;

® BO3MOXHOCTb BOCIIDOM3BECTH W/IA TIIOCTaBUThb HA May3y
ayAMOKOMMeHTapuu

Pabora c roToBbIM daiiiom

IMopnepxka omoBemennii | IlonnepxuBaeMble BO3MOXXHOCTH:

® yBeJOMJIEHHE C TMpeJyIo)KeHHeM BKJIIOYUTh TMOCTPAHUYHBIN
peXXuM OTOOpakeHUsl JIOKyMeHTa IIpyd IIONBbITKe CO37aTh
U peJaKTHPOBATh CHOCKY

ITeuaTh qOKyMeHTa [Tonnep>xuBaemMble BO3MOXKHOCTH:

e OTIpaBKa JIOKyMeHTa Ha IevaThb

O0MeH JOKyMeHTaMHu [TonnepxuBaemMble BO3MOXHOCTH:

e oOTnpaBka Komuu JAokyMeHTa B ¢opmarax DOCX, ODT
wmu PDF kak BioxeHue Ha 1MO4YTy, B MeCCeH/Kephl U pyrue
NIPUJIOXKeHHs Yepe3 CUCTeMHbIN quanor «[logennutecs»
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Oo6uee
PopmaThI JOKYyMEHTOB [Tonnep>xuBaeMble BO3MOXHOCTH IIpY paboTe B obs1ake MoitOduc:
e penakTupoBaHue ¢aiioB B popmarax XODS;
e penaktupoBaHue ¢ainoB B ¢popmarax XOTS, XLSX, XLS,
XLT, ODS noce kouBepranuu B XODS ¢popmar;
e coxpaHeHue ¢aioB B popmaTtax XODS;
e skcropt ¢aiioB B popmatsl XLSX, ODS, PDF.

[Tonnep>xyBaeMble BO3MOXHOCTH IIpY paboTe Ha YCTPOWCTBE:

e penaktupoBaHue ¢aitnioB B ¢opmarax XODS, XLSX, ODS,
CSV*

e penaktupoBaHue ¢annoB B ¢opmatax XOTS mocne
KOHBepTaluu
B XODS ¢opmar;

e coxpaHenue ¢aioB B popmaTtax XODS, XLSX, ODS, CSV*¥;

e skcnopT ¢aisoB B popmaTtel XODS, XLSX, ODS, PDF;

® BO3MOXHOCTb OTKPBITb U COXPAaHUTh JOKYMeHThl B ¢opMarax
XODS, ODS u XLSX u3 npunoxenus: « Paib.

* 6 CSV coxpaHumcst moabko mekcm ¢ pazdeaumensamu
CnpaBKa HO)I,JIep)KI/IBElEMbIe BO3MO>XHOCTH.

e crpaBoyHas nHbopMaIus o paboTe B IPUIOKEHUU

IloaroroBKa JOKyMeHTa

Pabora c noxkymenTom [Tonnep>xuBaemMbie BO3MOXKHOCTH:

e TMO/JIepXKKa IOKyMEeHTOB, He COfiepXKallliX BUIUMBIX JIUCTOB;

® CO3JjaHMe HOBOTO JIOKyMeHTa B O00JIAYHOM XPaHUJIHIIE
WJIN Ha JIOKAJIbHOM JIUCKeE;

e yaajieHWe JOKyMeHTa B JIMajiore COXPaHeHUs: JOKYMEeHTHI
C U3MEeHEeHUSIMU TIOMEIAOTCSl B KOP3UHY, MTYCThie — YIaIsIOTCS
6e3B03BpPATHO;

® aBTOMAaTHYEeCKOe COXpaHeHue HM3MeHeHUuH
DU PeJIaKTUPOBAHUH;

® BO3MOXHOCTb CO3/1aTh JIOKAJbHYIO KOIHIO JIOKyMeHTa
IIPY BO3HUKHOBEHUU OIIMOKU coxpaHeHUs daiisia B obsiake;

e [ojJiep)kka  aBTOMATUYECKOTO  COXPAaHeHHs  JIOKyMeHTa
npu pabote ¢ $paiioM, XpaHSIIIUMCS B TaMSITH YCTPOUCTBA;

® BO3MOXHOCTb COXPAaHWTb KOIHIO JIOKYMEHTa B IaMSTH
YCTpOMCTBa
B CJTy4ae MOTEepPU CBSI3U C CEThIO;

® BO3MOXHOCTh «3aMeHHUTb», «(C03/1aTh KOMHUIO» WIA «3aKpbITh
6e3 COXpaHEeHHsD JIOKYMEHT rocjie 3aBepIIeHuUs
pPelaKTAPOBaHUs TPU paboTe B TMpedbiaylned Bepcuu obJjaka
MoitOduc, ecnmu 3a BpeMss PpabOTBI C JOKYMEHTOM €ro
obayHag Komnus Obljla M3MeHeHa

Pabora ¢ mcramu [TopnepxrBaeMble BO3MOXXHOCTH:
e j100aBJieHHe HOBBIX JIMCTOB U UX y/aJIeHUe;
® JIeperMMeHOBadHKe JIMCTOB KHUI'H,
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® CKpBLITHe U 0TOOpakeHHe JIMCTOB TaOJIUIbI;

co3/aHue AyOvKaTa JIMCTa TabJIUIbI;

aBTOMAaTHYeCKoe 3aIl0jIHeHHUe J9eeK;

HM3MeHeHHre Mopsi/iKa CJIeJI0BaHUSI JINCTOB;

aBTOMAaTHUYecKoe COXpaHeHue MOoCJieJJHel MO3UIIMKA Ha KaXKJIOM
JIUCTe IOKYMeHTa [Py MepeKJII0ueHuH MeXy HUMU

TabuaHbIIH ctiwib | [lonnep)xrBaeMble BO3MOXHOCTH:

dopMaTHpOBaHUS ® KONMPOBAaHWE, BbIpe3aHHe M BCTaBKa C COXPAHEHHUEM CBOWCTB
dbopmaTUpoBaHusi 00JIACTU JIAHHBIX, K KOTOPOHM IpUMeHEeH
TabIUYHBINA CTUITH POPMATHUPOBAHMS, TIEJTUKOM

HIpudprer [Tonnep>xuBaemMble BO3MOXKHOCTH:

e [OfJIep>KKa CUCTeMHBIX IIPUTOB;

e nopanepxka mpudroB XO Fonts: XO Caliburn, XO Courser,
XO Oriel, XO Oriel Condensed, XO Tahion, XO Thames u
mpudToB Cormorant, PT Sans, PT Serif, PT Astra Sans, PT
Astra Serif;

e BbIOOp HmpudTa, pasmepa mpudTa, HauepTaHUsl (TIOTyKUPHBIH,
KYPCUB, TIOJYEPKHYTHIA, 3a4epKHYTbIHA, IOJCTPOYHBIN,
HAJICTPOYHBIN¥);

e BBIOOp IIBETa TEKCTA U I[BeTa BblJeJleHus *

*JIocmynHo moabko Ha iPadOS.
ql’OpMaTI/IPOBaHI/Ie HO)IIIEp)KI/IBaeMbIe BO3MO>XHOCTH.

COIepiKuMoro e O0TOOpakeHWe BepTUKAJIbHOTO BBbIDABHUBAHUS W  3aJIUBKU

s4eeK, [1BeTa, TUIIa, TOJIIIIWHLI TPAHUI] S49eeK;

nobaBiieHNe U yAaleHre CTPOK U CTOJIOIOB;

CKpBITHE CTPOK U CTOJIOIOB;

oObeiMHeHre U pa3jieieHue sueek;

M3MeHeHHe pa3Mepa CTPOK U CTOJIOIIOB;

TOPY30HTAJIbHOE BbIpaBHUBAHUE TeKCTa B siuelike (110 JIeBOMY

Y [IpaBOMY Kparo, 110 [IeHTPY U 110 HIUPUHE STYeUKH);

® BepPTHKAJbHOE BbIpaBHHBAHHE TEKCTa B siueiike (110 BepxXHEMY
Kparo, 110 [IeHTPY U 10 HUXKHEMY Kparo);

e BBLIJIeJICHUE OTAEeJIbHOU s4YelKd, [ualas3oHa s4eek, psaa
U KOJIOHKH I1eJIUKOM,;

® BbijleJieHre Bcel TabuIlbl;

e paboTa C TeKCTOM HelloCpe/ICTBEHHO B siuelKe;

[IepeHOC TeKCTa B g4Yeiike B peXuMe pedaKTUPOBaHUS

ee COIep>KHUMOTI0;

Ha/Inyye OIIUK CKOIIUPOBATh, YIAIUTh, BEIPe3aTh U BCTaBUTD;

W3MeHeHHe [IBeTa 3aJIUBKU SYeiKHU,;

oToOpaXkeHHe pa3IMYHOM OpHEeHTAIlH TeKCTa B sSTYeiKax;

U3MeHeHUe pasMepoB HeCKOJIbKUX CTPOK OJTHOBpPeMeHHO;

aBTOMaTUu4ecKoe yBeJIn4eHue IIUPHUHBI cTonb1a,

B COOTBETCTBUU C pPa3MepoM COIEepXXUMOI0 g4erKU IIPU BBOLE

Wi GOpPMaTUPOBAHUS YHUCIIOBBIX JAHHBIX, €CJIM M0JIb30BaTellb
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paHee He yKa3ajl GUKCUPOBAHHYIO IMUPHUHY CTOJIOIA;

® BO3MOXHOCTh BBIJIEJIUTh  CTPOKH/CTOJIOIBI,  COfep KaIiue
00BbeIMHeHHbIe TYeHKH;

® BO3MOXHOCTh 3allOJIHUTh C IPOTHO3UPOBAHHWEM  sfUeeK
JUIsl KODOTKUX W TIOJIHBIX (GOPMAaToOB JTHEH HeJelu U MecsIeB
Ha PYCCKOM, aHIVIMMCKOM U (PAHITy3CKOM SI3bIKAX;

® BO3MOXHOCTb 3alOJIHUTL C MPOTHO3UPOBAHUEM  sYeeK
B BUje « TekcT u ynucio»

dopmar nmo odopasiy [TopnepxruBaeMble BO3MOXKHOCTH:
e ¢dopmatrpoBaHHe 110 0OpasIy;
e mpuMeHeHHe GOPMATUPOBAHUS OIMH WM HECKOJIBKO Pa3

dopmaTsl JaHHBIX [Tognep>xuBaemMble BO3MOXKHOCTH:

e uucioBble ¢QopmaThl:  OOIIWN, YWCJIOBOM, JIeHEeXXHbIH,
¢$VHAHCOBBIM, JlaTa, BpeMs, IPOIEHTHbIM, JPOOHBIH,
SKCIIOHeHIIUAIbHBIN, TeKCTOBBIMN;

® BO3MOXXHOCTb HAaCTPAUBaTh YHUCJIOBbIe pOpMaThI®;

e ObicTpoe INprMeHeHWe (GOPMATOB JIEHEXHBIM M IPOLIEeHTHBIN
Ha MaHeJIi UHCTPYMEeHTOB¥;

® HACTpOKMKa OTOOpakeHHs KOJIMYeCcTBa 3HAKOB T0CJIe 3arsTou™;

*JlocmynHo moabko Ha iPadOS.
Paoora ¢ q)opmynaMn HOI[,I[ep)KI/IBHEMbIe BO3MO>XXHOCTH.

pabota c GyHKIMSIMU U3 CTPOKU HOPMYIT;

oToOpakeHUe I10/ICKA30K IPY BBOZe PYHKIIMIA;

onvcaHue QyHKITHH;

HoJiZiepKKa BBOZA U BbIOOPa PYHKIIMI HAa PYCCKOM SI3BIKE;

M3MeHeHMe JMalla3oHa sideek B GopMyJiax;

NOJIZIepKKa UMEeHOBAaHHBIX [IMalla30HOB B UMIIOPTUPOBAHHBIX

dainax;

IIOJICBeTKA apryMeHTOB GOpMYJI;

e BbljleJieHre [IBeTOM MMeHOBAHHbBIX JUAlla30HOB;

e [IOJjlep)kKKa KMEHOBaHHBIX  [JMAlla30HOB B  IIOJICKAa3Kax
1Ipy BBoJie GOpMY!I;

e BbljlelleHMe 00/IacTM [AHHBIX KMEHOBaHHBIX /IMAlla30HOB
COOTBETCTBYIOIIUM  JIMAlla30Hy  IIBETOM B pexume
penakTUpoBaHus (pOPMYJIbI;

® [IOJ/lep)KKa pervoHalbHbIX CBOWCTB pas[ieuTeNs 4HuCces

B aprymenTe koja ¢popmara pynknuu TEKCT

Pabora ¢ nmarpammamu [Tonnep>xuBaemMble BO3MOXKHOCTH:

® TIOJJlepXKKa OTOOpaKeHHsI THUCTOTPaMMBI C TPYIIIAPOBKOH,
TUCTOTPaMMBbI C HaKOIUIeHWeM, HOPMUPOBAHHOU TMCTOIPaMMBbI
C HAKOIUUIeHUeM, JIMHeWYaTOW [uarpamMMmbl C TPYHIIMPOBKOH,
JINHEMYaTOU AuarpamMMbl C HaKOIUJIEHWeM, HOPMUPOBAHHOU
JIMHEMYATOM  JIMarpaMMbl  C  HAKOIUIEHWEeM, KpPYroBOM
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ouarpamMmbl, JuarpaMmbl C  OOJIaCcTSAMH,  AMArpaMMbl
c obJacTsIMU U HaKOIUIeHHWeM, HOPMHUPOBAHHOM AuarpaMMbl
cobylacTIMU W HaKOIUIeHUEeM, rpaduka, rpaduka
C HaKOIlJIeHWeM, HOPMHUPOBAHHOIO rpaduka C HaKOIUIeHUEM,
rpaduka c Mapkepamu, rpadrka C HaKOIJIEHHeM U MapKepaMH,
HOPMHPOBAHHOTO TpadyKa C HAKOIUIEHHEM U MapKepaMu;

® BO3MOXHOCTb BbIOpaTh, BbIpe3aTb, CKOMKWPOBAaTh, BCTABUTD,
YAQJIUTD, IEPEMECTUTD JUarpaMMy

YciaoBHoe [Tomnep:xruBaeMbie BO3MOXKHOCTH:
dopmaTupoBaHue e oToOpakeHHe YCJIOBHOTO GOPMATHPOBAHUS B STYEHKAX
CBopubIe Ta0IHUIbBI [TopepxuBaeMbie BO3MOXKHOCTH:

e oTOOpakeHHe CBOJHBIX TabJIUI]

Pabora co cceiikamu [TonnepxrBaeMble BO3MOXHOCTH:

e (¢dopMaTHpPOBaHKE U OTOOpa’KeHUe CChIJIOK KaK THUIepCChUIOK;

e 1epexoj M0 CChIIKaM;

e aBTOMaTHYeCKoe GOpPMATHPOBAHHE CCHUIOK CJIEYIOIINX BHIOB
KaK THnepcchiiok: http://, https://, ftp://, mailto: 1 www

Pabora c uzoopaxkenuamu | [loanepxuBaeMble BO3MOXKHOCTH:

e oTOOpakeHHe U300pakeHul;

e [OfJlep>KKa KapTUHOK B popmare EMF;

® BO3MOXHOCTb BCTaBUTb U300pakeHue u3 6ydepa oOMeHa;

® BO3MOXHOCTb BBIJIEJIUTh, KOIUPOBAaTh, BCTaBUThb U YIAJIUTh

n3obpakeHue;

BO3MO>XHOCTb IIepeMeCTUTh N300pakeHue;

e BO3MOXHOCTb BbIOpaTh, KOIIMPOBAaTh, BCTAaBUTh, BbIPE3aTh,
1lepeMecTUTh U yJIaluTh 0Ope3aHHble U300paXkeHusl;

® BO3MOXHOCTb BbIOpaTh, KOIIMPOBaTh, BbIpe3aTh, BCTABUTD,
IlepeMeCcTUTh U yJIalluTh U300pakeHre C I0BOPOTOM

Pabora ¢ purypamu [TopiepxruBaeMbie BOBMOXKHOCTH:

e MojJiepkka oToOpaXkeHHs GUTYP B IOKYMEHTaX;

® BO3MOXHOCTb BBIJIEJIUTh, KOMHUPOBaTb, BCTaBUTh U YJAJUTb
durypy;

® BO3MOXHOCTb IIepeMeCTUTh GUTYDY;

e [OfJiepXKKa MOBEPHYTHIX GUTY;

® BO3MOXHOCTb BBbIOpaTh, KOIMUPOBaTh, BBHIPE3aTh, BCTABUT,
1epeMeCTUTh U YIAJIUTh IOBEpHYTYIO GUTYPY;

e OoTOOpaXKeHHWe yKa3aTesied HalpaBJIeHHUs] Ha KOHIIAX CTPeJIOK




PemakTop Taoaun pusg i0OS/iPadOS

ITonpep:xuBaembie Komb6uHanmy rops9ux KJIaBUII JijIsi paboThl B CTPOKe pelaKTHPOBAHUS
KJIaBHATypPHEIe dbopmy:
codyeTaHus e (CMD + A: BLIeIUTH BCe,;

CMD + C: konmipoBaTh BbIJIeJIeHHBIN TEKCT;

CMD + X: BbIpe3aTh BbIJIeJIeHHbIN TEKCT;

CMD + V: BcTaBUTH coziep>kuMoe Oydepa oOMeHa;

CMD + ctpesnka BBepX: Iepexo]i K epBOi CTPOKE;

CMD + ctpesnka BHU3: ITlepexo]l K MOCIeIHel CTPOKe;

CMD + Crpesika BleBO: Kypcop B Ha4aJI0 CTPOKH;

CMD + Crpesika BIIpaBO: Kypcop B KOHeIl CTPOKH;

OPTION + Crpernika BIpaBo: KypCcOp BIIPaBO Ha OJHO CJIOBO;

OPTION + Crperika BjieBO: KypCcOp BJIEBO Ha O/THO CJIOBO;

OPTION + Crpernka BBepX: Kypcop BBepX Ha OiuH ab3arf;

OPTION + Crpesika BHU3: KypCcOp BHU3 Ha O/IUH ab3alf;

SHIFT + crpesyiku: BbIIEUTh TEKCT (COOTBETCTBEHHO, BIIPABO,

BJIEBO, BBEpX WJIU BHU3);

e SHIFT + OPTION + Crpenka BrpaBo: pacuivpeHue o0jacTu
BbI/IeJIeHUs TeKCTa J]0 KOHIIA TeKyIIero cJIoBa, IIPU IIOBTOPHOM
HaXkaTUU: JI0 KOHIIA CJIeYIOIIero CJI0Ba;

e SHIFT + OPTION + Crpenka BieBo: pacimpenuve o6jacTu
BblIeJIEHMS ~ TeKCTa [0  Havajla  TeKyllero  CJOBa,
IIpY [IOBTOPHOM HaXKaTUU: JI0 Ha4yaJla CJie[lyoIlero CjaoBa;

e SHIFT + OPTION + Crpenka BBepx: paciiipenue o6jacTu
BblIeJIEHMSl ~ TeKCTa JI0 Haydaja  Tekyllero  ab3ara,
IIpY [IOBTOPHOM Ha)XkaTUU: JI0 Havasla cilefyrolero ab3ara;

e SHIFT + OPTION + Crpenka BHM3: pacuiMpeHue o6jacTu
BbIIeJIEHMS ~ TeKCTa [0 KOHIIAa  TeKyllero  ab3ama,
IIPU TTIOBTOPHOM Ha)KaTHU:
710 KOHIIa cilefiytoliero ab3ara;

e SHIFT + CMD + Crpenka BIpaBO: BblfieJleHHe OT TeKylllen
IIO3UIIUM KypCcopa U JI0 KOHIIA CTPOKY;

e SHIFT + CMD + Crpenka BiieBO: BblJlelleHWe OT TeKylllel
IIO3UIIUM KypCcopa U JI0 Hayasla CTPOKH.

e SHIFT + CMD + Crpenka BBepx: BblJlelleHHe OT TeKylllen
MO3UIMM Kypcopa JI0 Hayaia CTPOKY;

e SHIFT + CMD + Crpesnka BHHU3: BblfieieHHWe OT TeKyllen

MO3UIIMM KYpCopa JI0 KOHIIA CTPOKU

PaboTa c JoKyMeHTOM

IMTouck [Tonnep>xrBaeMbie BO3MOXXHOCTH:

TIOUCK TI0 COJIEPXKUMOMY JIOKYMEHTa;

TIOKCK C Y9eTOM PerrcTpa M CJIOBa IeJTUKOM;

TIOWCK Ha TeKYIIeM JIMCTe WM 110 BCeM JIMCTaM;

BbIJIeJIeHre HalJIeHHbIX COBIIAJIEHUH B TeJjle JIOKyMeHTa;
mepexoJl K CJeAyIONeMy WIA TpeJblylieMy HauIeHHOMY
COBIIAJIEHUIO
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IIpoBepka [Tonnep>xuBaemMble BO3MOXKHOCTH:

opdorpadpun/myHKTyaIuH e IOJJep)KKa  CUCTeMHOM  (QYHKIMM  aBTOMATHUYECKOIO
WCIpaBJleHus  CJIOB  C  OMMOKaMM, CTPOYHBIX  OYKB
Ha [IPOIKCHLIE;

e TIOJJep)KKa CUCTeMHBIX II0JICKa30K Ha KJIaBHaType IIpy Habope
TeKcTa

HpaBKI/I HOI[I[ep)KI/IBElEMbIe BO3MO>XXHOCTH.
¢ OTM€EHd U BOCCTdHOBJIEHHME OTMeHeHHbIX IIPpABOK II0 OJHOMY
CHUMBOJIY 3d IIar

Pexum coBmecTHoOH | [lognepxuBaemMble BO3MOXXHOCTH:

pabdoThI e oroOpaxkeHWe  HMHPOpPMAIMM O  JPYI'MX  Y4YaCTHHUKAX
IIDA COBMECTHOM peJJaKTUPOBAaHWM: UMsl, IBeTOBasl MHAUKAIW,
BblJleJIeHNe UCIIpaBJIeHNH;

® aBTOMaTMYeCKoe COXpaHeHWe JIOKyMeHTa IIpU  BBIXOjle
OTJIe/IbHBIX YYaCTHHUKOB PeJIaKTUPOBAHUS U BCeX YYaCTHUKOB

PaboTa c roToBbIM daiisiom
ITeuaTs mOKyMeHTa [TonnepxvuBaeMbie BO3MOXXHOCTH:
e OTIpaBKa JIOKyMeHTa Ha levaThb

O0MeH JOKyMeHTaMHu [TonnepxuBaeMble BO3MOXKHOCTH:

e OTHpaBka Komuu JokymMeHTa B popmarax XODS, XLSX, ODS
uni PDF kak Biio>xeHHe Ha IOYTY, B MeCCeH/Kephbl U JpyTre
NPUJIOXKeHHs Yepe3 cucTeMHbIN uanor «[logenutees»
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Oomee
fI3pIKOBas MONIEePIKKA [TonnepxrBaeMbie BO3MOXXHOCTH:
e JIOKaJM3allMK HA  PYCCKOM, aHIJIMACKOM,  HCIIAHCKOM,
($paHIly3CKOM U TIOPTYTaIbCKOM SI3bIKaX

PopmaThI JOKYyMEHTOB [Tonnep>xvBaeMble BO3MOXHOCTH IIpY paboTe B ob1ake MoitOduc:

e npocMoTp daiioB B popmarax XODP, ODP, PPTX, PPT;
co3nanue ¢aisioB B popmate XODP;

penaktrpoBaHue daiioB B popmate XODP;

coxpaHenue ¢aisioB B popmate XODP;

BO3MO)XHOCTb IIOJIelIUThCS Komrel ¢aina B popmatax XODP,
ODP, PPTX, PDF;

e okcnopt ¢aisoB B popmaTtel XODP, ODP, PPTX, PDF

[Tonnep>xrBaeMble BO3MOXHOCTH IPY paboTe Ha YCTPOWCTBE:

e npocMoTp daiioB B popmarax XODP, ODP, PPTX, PPT;
co3nanue ¢ainoB B popmate PPTX;
cosnanue ¢aioB B popmate XODP Ha ocHoBe m1abioHa
B popmate XOTP;
penaktrhpoBanue daiioB B popmatax XODP, ODP, PPTX;
coxpaneHnue ¢aitsioB B popmatax XODP, ODP, PPTX;
BO3MO>XHOCTb MOAENIUThCS Konuel ¢aiina B popmarax XODP,
ODP, PPTX, PDF;
e skcnopT ¢aioB B popmaTtel XODP, ODP, PPTX

CnpaBka [TonnepxviBaemMble BO3MOXKHOCTH:
® TIPOCMOTP CIPAaBKH HAa PYCCKOM, (GPaHITy3CKOM W HCIIAHCKOM
SI3BIKAX;

e OTIHpaBka 0OpaTHOM CBSI3U

IToaroroBKa JOKYMEHTOB

Pabora c nokymeHnToM [TopnepxruBaeMble BOBMOXKHOCTH:

® OTKPBITHE CYIIIeCTBYIOIIEro JIOKYMEeHTa;

® OTKPBITHE CYIIEeCTBYIOIIEro JIOKyMeHTa 0e3 CIalioB;

® OTKpBITHE JIOKyMeHTa U3 CIIMCKA HeJJaBHUX JJOKYMEHTOB;

® CO3/laHMe TIpe3eHTalldd C IIOMOIIbI0 KOHTEKCTHOTO MeHIO,
BBI3BAHHOTO JIOJITMM Ha)kaTWeM Ha WKOHKY IPUIOXKeHUs
Ha paboueM CToJIe;

e Co3ImaHue KOITNU IIOKyMeHTa IS JaJIbHeHIIero
penakTvpoBaHus B obiiake MonOduc;

® CcoXpaHeHHe JIOKyMeHTa Ha YCTPOWCTBO, eCJId OTCYTCTBYeT

BO3MOXKHOCThH COXpaHEHHsI B 00JIaKe;

BO3MOJXHOCTb OTMEHSITH/TIOBTOPSITh JIEUCTBUS;

BO3MO>XHOCTb yKa3aTh UMsI HOBOTO JIOKYMEHTa;

y/ajieHre HOBOT'O JJOKYMEHTa;

BCIUTbIBAIOIlee MEHI0 C ONIUIMH: OKCIopT, OTnpaBUTb

korwmio, Ileuats, CripaBOYHBIN IIEHTP
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Paoora co ciaaiigamu [Tonnep>xuBaemMbie BO3MOXKHOCTH:

e cozJaHue/yJaneHre HOBOTO CIai/a;

® (CO3/aHMe CJIakJla C MaKeTOM 110 YMOTYaHHUIO;

® BO3MOXHOCTb AyO/IMpPOBaTh CIIAML;

® BO3MOXXHOCTb BbIpPe3aTh/KONUPOBATh/BCTaBUTh CIIAM;

® U3MeHeHHe TOpsJKa CJIAWJI0B C IIOMOIIbID KOHTEKCTHOTO
MeHIO;

HW3MeHeHre MaKeTa TeKyllero cjlana;

® BO3MOXHOCTb BbIOpaTh MakeT HOBOT'O CJlakza

Paoora ¢ Texkcrom [Tonnep>xuBaemMble BO3MOXKHOCTH:

® BBOJl TeKCTa B TeKCToBoe Toje, ¢urypy, Tabauiy
WM U300pakeHue;

e dopmaTUpoBaHHe BBEIEHHOTO TEKCTa;

e aBTOMaTHYecKas 3aMeHa CHMBOJIa Jleprca CUMBOJIOM CpPeIHEero
THPE;

e aBTOMaTH4ecKas 3aMeHa JIBOMHBIX KaBblYeK Ha (paHITy3CKHe
KaBBbIYKU;

e aBTOGOPMATUPOBAHHE THIIEPCCHIIOK;

® BO3MOXXHOCTb IIEPeNTH IO CChIJIKe, U3MEHUTD/yIaJIuTh CChUIKY;

e yJajeHue OJIHOT0 WIA HeCKOJIbKMX CHMBOJIOB WM dparMeHTa
TEeKCTa;

® BO3MOXHOCTh BbIpE3aTh, KOIMHUPOBaTb U BCTaBUTh TEKCT
C coxpaHeHHueM GpOpMaTHPOBAHUS

dopmaTupoBaHue [TopnepxrBaeMble BO3MOXXHOCTH:

COZIepPKUMOro e u3MeHeHUe HIpUPTA TEKCTA;

® U3MeHeHHe pa3Mepa LIpUPTa TEeKCTa;

® U3MeHeHWe HadyepTaHUs TeKcTa (MOMY>KUPHBIM, KYpPCHB,
[IOYepKHYTHIN, 3aYepPKHYTHIN, HAJICTPOYHBIN ¥,
MO/ICTPOYHBIN¥);

® U3MeHeHHMe I[BeTa MIpUQTa BCero TeKCTa;

e BbIpAaBHMBAHME TEKCTa IO TOPU3OHTAIIM B UType TI0 JIeBOMY
Kparo, 10 IIeHTPY, 110 [IpaBOMYy Kpalo, 110 IIMPHUHEe, PABHOMEPHO
BHYTPU OOBEKTA;

e BbIpaBHMBaHME TEKCTa 10 BEPTUKAJIH;

® yBeJlIMueHHe/YMeHbIlIeHhe OTCTYTIOB;

® U3MeHeHMe HWHTepBaJIOB U OTCTYNOB Jyisi ab3ameB (mepBast
CTPOKa, OTCTYI CJieBa, OTCTYII CIIpaBa, UHTepBaJl [0, UHTepBal
nociie)*;

® u3MeHeHHWe MeXXCTpo4Horo uHtepsana (1, 1.15, 1.5, 2)*

* Toabko das ycmpoticm6 ¢ OC iPadOS.
Pa6ora co ciuckamu HO)I,[[ep)KI/IBaeMbIe BO3MO>XXHOCTH.

e orToOpakeHue/no0OaBIeHre MapKUPOBAaHHOI'O, HYMepOBaHHOI'O
HWJIX CMEeIlIdaHHOI'O CIIMCKA,

® BO3MOXXHOCTb M3MEHHUTh THUII CYIIeCTBYIOIIEro CIIHCKa;

®  3aKpbITHe BKIAAKHU «TeKcT» ¥ IpuMeHeHHe BBLIOPAaHHOTO THMA
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CIMCKa I10 Ha)kKaTHIo Ha KHONKY «Hazany;
e yJajeHue CYIIeCTBYIOIIErOo THIA CIHACKA [0 HaXaTHIO
Ha kHoIKy «Het MapkepoB»

Pabora ¢ Tabunamu [TonnepxruBaeMbie BO3MOXXHOCTH:

e BCTaBKa/pelaKTUPOBaHUe TabJIUIbI;

® BO3MOXHOCTh 3a/laTh KOJIMYECTBO CTPOK/CTOJIOIIOB TabIIHUIIbI
riepe]l ee BCTAaBKOM Ha CJIANL;

® pelaKTUPOBaHUE TEeKCTa siueeK B TaOIUIIE;

e (dopmaTHpoBaHHe TEKCTA B SYeKaX TaOJIUIIbI;

® BO3MOXHOCTb KOIMPOBaTh, BbIpe3aTh WM BCTAaBUTb TEKCT
B siyeiike TabIUIIbL;

® BO3MOXXHOCTb BbIpPe3aTh/KOMUPOBATh/BCTaBUTh TAOIHILY;

e yJajieHue TabJIuIIb;

e TiepeMellleHWe TaOJIUIIBI BIepeJi/Ha3ajl, Ha IepeHUI/3aHUN
IUIaH;

® U3MeHeHMM pa3Mmepa TabOJUIBI C COXpaHEHWeM IPOIOPIUN
u 6e3;

e IlepeMellleHre TabIUIIBI IO CIIANY;

e IIPOCMOTP, BbifIeJieHHe U peIaKTUpOBaHUe TIOBepPHYTOI'0 TeKCTa
B TabmuIie

Pab6ora c uzoopaxkenusamu | [TognepxuBaeMbie BO3MOXXHOCTH:

e oTOoOpakeHHe H300pakeHUs B BUjle GoHA GUTYPHI HA CIIAl]Ie;

e BcTaBka GUTYpPHI C U300paskeHreM Ha CJIalf;

e T1iepeMelnieHre GUTYpel ¢ GOHOM B BHUAE H300paskeHUs
10 CIJIANAY;

® u3MeHeHHe pa3dMmepa GUrypsl ¢ GOHOM B BUJle U300paKeHUsT

® C coxXpaHeHHeM ITPOIOPIIXK WK 6e3 COXpPaHeHHs MTPOIOPIINH;

e ynaneHue GUrypbl C POHOM B BHUJIe U300pakeHUs

Pabora c purypamu [Tonnep>xvuBaeMbie BO3MOXXHOCTH:
e BCTaBKa TEKCTOBOTO TOJIS;
® U3MeHeHue pa3mepa ¢burypsl C COXpaHeHneM
WM 6e3 coxpaHeHusl MTPOTOPITUH;
® BO3MOXHOCTb BbIOpaTh TUIL durypsl

Y BCTaBUTB/BbIPe3aTh/KONUPOBATh/yJAIIUTh PUTYPY;

e 3alojiHeHWe  BHYTpeHHed  obsacty  GUrypsl  IIBETOM
Wiy u3obpakeHneM;

e [iepeMelnieHre GUTYPBI WIM TPYIIIbl GUTYP TI0 CIIANAY;

e nepeMellleHVe GUIypbl Ha OJWH YPOBeHb BIlepell/Ha3ajl
OTHOCHTEJIbHO JIPYroro 06beKTa;

e pasMeleHHe PUTypHI Ilepefl/3a OCTAIbHBIMU 00beKTaMy;

e BcTaBKa GUIypsl Ha CJIalJ C UCIHOJIb30BaHUEM TeMbl
JIOKyMeHTa

OTOGDHDKEHI/IE HOI[JIED)KI/IBHEMBIE BO3MO>XHOCTH.
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COZIepPKUMOro ® yBeJIMueHHe/yMeHbllleHhe Maciirtaba CJIaijIoB;

yCTaHOBKA MaciliTaba CJIai/IoB 110 pa3Mepy OKHa;

oToOpa’keHHe UMeHM JIOKYMeHTa B I1aHeJId HaBUTalliy;

nepexoj K CleyoleMy/IpeablyIneMy Clanay Mpe3eHTaruq;

aBTOMaTHUYeCKoe U3MeHeHre OPUeHTAIIuM CTPaHUIIbI

C MOPTPETHOH Ha JIaHAIMa(THYIO 1 HA060pOT

HJemoHcTpanus [Tonnep>xuBaemMble BO3MOXXHOCTH:

npe3eHTanumn ® aBTOMAaTH4YeCKoe WJIM Py4YHOe BOCIIPOM3BeleHHre IIpe3eHTalluu;

® aBTOMAaTHUYeCKas CMeHa CIIalJoB;

e BbIOOp IUTENBHOCTH TOKa3a ciauaa (1 cek., 2 cek., 3 cek.,
5 cek., 10 cexk., 15 cek., 30 cek., 1 MmunyTa);

® [IMKJIMYECKMU I10Ka3 CJIaka;

® BO3MOXXHOCTh BEPHYTbCS B HA4aJIO Mpe3eHTal1u;

® BO3MOXHOCTb 3aBEpIIUTh JIeMOHCTPAIIHIO

Mecthr [TopnepxuBaeMbie BOBMOXKHOCTH:
® HaBHUralus Mexny CllaljjaMu;
e 1iepeMellleHHe PUTYPHI JOJITUM HaXKaTHUEM;
® 3aKpBITHE PeXXKWMa JIeMOHCTpAIuu sxecToM «umoky;
[ ]

CO37JaHMe TIpe3eHTAallMM C TIOMOIIbI0 KOHTEKCTHOTO MeHIO,
BBI3BAHHOI'O JIOJITMM Ha)XaTWeM Ha UWKOHKY IIPHJIOXKeHUs
Ha paboueM cToJjIe

Pabora c roTOBBIM JOKYMEHTOM

IleyaTs moKymeHTa [TonnepskriBaeMble BO3MOXXHOCTH:

1eyaTh JJOKYMEHTa;

IIpeiBapUTeJIbHBIN IIPOCMOTP IIpe3eHTallly Ilepe]l I1eYaThio;

M3MeHeHMe HaCTpoeK IedaTH B okHe «llapameTprl cTpaHUIIBIY;

BbIOOp IpMHTepa J|1s [1e4aTH;

BbIOOpP popmara Oymary;

BO3MOJKHOCTb 3a/1aTh KOJIMYECTBO KOIUM /JISl ITeYaTy;

BbIOOp HE0OXOJIUMBIX CTpaHMIL st 1evaTu

(Bce wu OTAe/IbHbIe HOMepa/Anana3oH);

BO3MO>XHOCTb BBIOpaTh PaMKy CTPaHHUII;

® [I0BOPOT CTPaHUIIbl TOPU30HTAJILHO;

® BO3MOXHOCTb pacledaTaTb HECKOJIbKO CJIal/IoB Ha OOHOH
CTpaHMIIE;

e oToOpakeHHe UMeHU JJOKyMeHTa

*[Ipu nodxmoueruu k Yacmuomy O6aaxy MoiiOguc



