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MonQOdpuc

Bce yrnomsHyTble B 3TOM JOKyMeHTe Ha3BaHHUsl MPOAYKTOB, JIOTOTHIIBI, TOPTrOBble MapKu
Y TOBapHble 3HAKU IPUHA/JIeXAT UX BIIAJeNIbIIaM.

ToBapuble 3Haku «MoitOduc», «MyOffice» «Mailion» u «Squadus» npuHamIexkaT
00O «HOBBIE OBJTAYHBIE TEXHOJIOT'MW».

Hu npu kakux o0CTOSITENbCTBaX HeJIb3s UCTOJIKOBBIBATH JIF0O60e COfep>KUMOe HACTOSIIETr0
JIOKYMeHTa Kak IMpsMoe WIA KOCBeHHOe IpeJl0CTaBlieHue JIMIeH3WH WIK IIpaBa Ha UCIIOJIb30BaHUe
TOBAapHBIX 3HAKOB, JIOTOTHUIIOB WM 3HAKOB OOCIy>)XMBAaHUS, TPUBEIEHHbIX B  HEM.
JItoboe HeCcaHKIIMOHUPOBAHHOE HCIIOJIb30BaHWE 3TUX TOBAPHBIX 3HAKOB, JIOTOTUIIOB WJIM 3HAKOB

obcimyxuBaHus 6e3 MMCbMEHHOT'0 pa3pelleHys] UX IpaBoobJiajiaTesnsi CTPOro 3alpeleHo.
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MonQOdpuc

Cucrema peJakTUPOBAaHMS U COBMECTHOI pabdOThI

VBenudyeHa cTabWILHOCTb PAOOTHI CUCTEMBI.

[TonTBepXk/ieHa BO3MOXKHOCTh OJJHOBpeMeHHOU pabore B cucTeMe 20 THICSY II0JIb30BaTeNIeH.

Pacmvipen cnicok pUKCUpyeMbIX COOBITUI ayuTa Al GYHKIMH BOCCTAHOBJIEHUE T1apOoIsl.

JobaBieHa nojjiep>kka TeKCTOBBIX JOKyMeHTOB B ¢popmarax DOCM u RTF.

JlobaBiieHa mopjiepkKKa IIA0OJIOHOB TEKCTOBBIX AOKymMeHTOB B ¢opmarax DOT, DOTX

u DOTM.

e JlobaBieHa nopjiep>kka 3J1eKTPOHHBIX Tabmui B popmaTte XLSM.

e JlobGaBneHa mnojjiepxXka IIabJIOHOB 3J1eKTPOHHBIX Tabmun B ¢opmarax XLT, XLTX
u XLTM.

e Jlob6aBneHa nogaepskka npesenrtanuii B popmare PPT, PPS, PPSX u PPTM.

e JlobaBineHa nopjiep)xka 1mabs10HoB npesenTanui B popmarax POT, PTX u POTM.

Cepaep coBmecTHoro penaktupoBanus (CCP)
«MoiO¢uc Texcr»
1. NnTepdeiic

e [laHenb UHCTPYMEHTOB TeNepb aBTOMATUYECKU U3MeHsieT pa3Mep M COCTaB, B 3aBUCHMOCTU
OT pa3Mepa OKHa Beb-Opay3epa.

e [lpu ymMeHbllleHUM pa3Mepa OKHA 9aCTb MHCTPYMEHTOB OyJieT CKpbITa.

e JlobaBneHa KOMaHia /Jisi BbI30BA BBINAAIOIIET0 MEHIO CKPBITHIX B pe3ysibTaTe M3MeHeHHs
pa3mepa IaHejld UHCTPYMEHTOB [JelCTBUM.

e JlobGaBieHbl KHOIIKY yiajieHUst pUryp v n3obpakeHWi Ha IaHeJlb MHCTPYMEHTOB.

e (OOHOBIIEH TM3aiH CUCTEMHBIX yYBeIOMJIEHHUH.

— Bo3MOoicHO HekoppekmHoe omobpadiceHue 6binadarouie20 MeHl CKpbimbix Oelicmbuii 6 oxHax
HeboJblL020 pasmepa.

2. Taoaunel

e JlobGaBneHo oToOpaxkeHWe TabJIMI[ C NPUMeHeHHbIMU IapaMeTpaMu OOTeKaHHs TeKCTOM,
CO3AHHBIX B IPYTOM pefakTope.

e JlobGaBieHa BO3MOXHOCTb PpeJJaKTHPOBAaTh COJIEPXKUMOe Tal/ull C TpHUMeHeHHbIMU
rapameTpaMH 06TeKaHHUs! TEKCTOM.

— Omcymcm6yem 6o3mozcHocmb  Bbl0elumb  HEeCKOMbKO sdeek, CmpokK uau cmoabuoB 6 mabauuax
C NPUMEHEHHbIMU NApAMeMpaMu 06MeKaHUs MeKCIMoM.

— Omcymcm6Byem 603M0cHOCMb NpUMeHUMs oopmamupobaHue k BbideneHHoll obaacmu sueek 6 mabauuax
C NPUMEHEHHBIMU hdpamempamu 00MeKaHus MeKCImMoM.

— Omcymcm6yem 6o3modicHocms dobabumsb uau yoaaums HECKONbKO CMpOK uau cmoabuyoB 6 mabauuyax
C NPUMEHEHHbIMU hApAMempamu 0OmMeKaHus MeKCmMoM.

— Omcymcm6Byem 603mMoxcHOCMb U3MeHUmMb opmamupobaHue epaHuy, 0as Bceti mabauub! uru duanasoHa
Syeek 6 mabauuax ¢ npumMeHeHHbIMU hapamempamu obmekaHusi mekcmoM. Hamenenue gopmamupoBarus
2paHuy, 6o3MOHCHO uepe3 npuMeHeHue BHeWHUX 2paHuy K kaxcdoil suetike.

— OmcymcmByem 603MOXCHOCMb U3MEHUMb pA3mepbl CMPOK U cmoabuob ¢ nomoupto 3ax6ama naeboli
knaBuuteil Mblwu u nocaedyouie2o nepemsa2uaHust ux paqul, 6 mabauyax ¢ npuMeHeHHbIMU Napamempamul
0bmeKaHusl meKCmoM.

— Omcymcm6Byem 6o3modicHocmb  konupo6amb napamempsl  popmamupobaHust 6 suelikax mabauy
C NPUMEHEHHbIMU NAPAMEMPAMU 0OMEKAHUS MEeKCMOM.
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— Omcymcm6yem 603m0d1CHOCMb U3MEHUMb pasmep mabauubl C NPUMEHEHHbIMU Napamempamu obmekaHus
MeKCMoM C NOMOWBIO yen08bix Mapkepo6b.

— OmcymcmByem 6o3mooicHocmb nepemeujambcsl 6Hympu mabauubl ¢ NpuMeHeHHbIMU hapamempamul
obmekaHusi mekcmoM ¢ nomowwio cmpenok 66epx u 6Hus. Hasicamue cmpenku 66epx nomecmum Kypcop
6 neBulil BepxHuii yeon mabauusl, cmpenku 6Hu3 — 6 npabbulli HUXCHULI.

3. H3obpazkeHust

e JlobaBieHa BO3MOXHOCTD IlepeMelaTh U300pakeHusl C TIOMOIIBIO CTPeJIOK Ha KJlaBuaType.

— Omcymcm6yem 603MOdCHOCMb hepeMewams U306pantceHuss C NOMOWbBI0 CMpenok Ha KiaBuamype
Mmedxcdy cmpaHuuamu JoKyMeHmd.

4. Purypsl

e JlobGaBiieHa BO3MOXKHOCTb IlepeMelaTh GUTypPhI C IOMOIIBIO CTPEJIOK Ha KJlaBUaType.

— OmcymcmByem 6o3modcHocmb  nepemewjams  uaypsl C noMowplo cmpeiok Ha KiaBuamype
Mmedxcdy cmpaHuuamu JoKyMeHmd.

— Omcymcm6Byem 6o3modicHocms Bcmabums  ueypy 6 mabauuy ¢ NpuMeHEHHbIMU hapamMempamu
00meKaHust meKCcmom.

5. I'mnepccoiku

e JlobGaBieHa BO3MOXHOCTb [TePeUTH 0 CChUIKe, J00aBIeHHOM K TeKCTY BHYTPU QUTYPBHL.
e JlobGaBieHa BO3MOXHOCTh TepeiTH IO CChbUIKe, T0O6aBIEHHOM K TeKCTy B sdeiike TabIUITbI
C IpUMeHeHHBbIMU TapaMeTpaMu 00TeKaHHUsI TEKCTOM.

6. Ilomck u 3ameHa

— Tlouck no mekcmy 6Hympu mabauy ¢ NPpUMEHEHHbIMU Napamempamu obmekaHus mekcmom pabomaem
HekoppekmHo. Pezyabmamut noucka 6ydym Bbi0eneHut cepbim 6 JokymeHme, HO He yuumbi6aromcst Ha NaHeu
noucka.

7. PeneH3upoBaHue

L] HO6aBHeHa BO3MO>XXHOCTb 3dIIUCBhIBATh U HpOCManI/IBaTb HN3MeHeHUs, BHeCeHHbIe
B TabiMIbI B TEKCTOBOM JIOKyMeHTe: no0aBiieHWe W yjajeHue TabmuIl, J1o0aBieHHe
U yIaJieHre CTPOK.

e JloGaBneHa BO3MOXHOCTh IPOCMATPHUBAaTh B peXUMe peIeH3WPOBaHUS U3MeHeHUs,
BHeCeHHbIe B TaOJIMIIbI B TEKCTOBOM JIOKyMeHTe B IPyI'OM peJlakTope.

— Omcymcm8Byem 603MOXCHOCMb YACMUYHO NPUHAMb WU OMKAOHUMb usMeHeHus (6cmabka unu yoaneHue
cmpok) 6 mabauuax.

8. IlpoBepka mpaBomnucaHus

— Omcymcm@6yem npo6epka npaBonucaHus 04 mekcma BHympu mabauubl C NPUMEHEHHbIMU NAPAMEMPAMU
obmeKaHust meKCmom.

9. CnpaBka

e (OHOBIIeHa cripaBKa 0 paboTe MPUIOXKEHHUsI B COOTBETCTBUM C Bepcueit 2.7.
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«MoitO¢uc Tabauma»
1. NnTepdeiic

e [laHenb MHCTPYMEHTOB Tellepb aBTOMaTU4YeCKU U3MeHsieT pa3Mep M COCTaB, B 3aBUCHUMOCTH
OT pa3Mepa OKHa Beb-Opay3epa.

e [Ipu ymMeHbIlleHUM pa3aMepa OKHA 4aCTb UHCTPYMeHTOB OyJleT CKpHBITa.

e JlobaBneHa KOMaHJa /JIsl BbI30Ba BBINAJAIOIIEr0 MEHIO CKPBITBIX B pe3ysbTaTe U3MeHeHUs
pasmepa IaHejld UHCTPYMEHTOB [JelCTBUM.

e JlobGaBieHsl KHOIIKHA yaaJeHus duryp, r300pakeHUH U JMarpaMm
Ha I1aHeJIb UHCTPYMEeHTOB.

e (OOHOBIIEH AU3aliH CUCTEMHBIX yBeIOMIIeHUH.

— BoamooicHO HekoppekmHoe omobpadiceHue 6Bbinadarouwe2o MeHO CKpbimbix OeticmBuii 6 okHax
HebobUI020 pasmepa.

2. JIuctol

e Ilpu cosmanum HOBOro aijla aKkTHUBHAs 06JacTb TIEpBOTO JIUCTA Telepb COCTOUT
u3 300 ctpok u 26 cToOIO0B.

3. N3o0paxkeHus

e Jlo6GaBeHa BO3MOXXHOCTb IlepeMeliaTh H300paskeHusI C TIOMOIIBIO CTPeJIOK Ha KJlaBHaType.

— Omcymcm6yem 603MOdCHOCMb hepeMewams U306pafceHuss C NOMOWbBI0 CMpenok Ha KiaBuamype
MexcOy aucmamu.

4. Purypsl

e JlobGaBieHa BO3MOXHOCTb IlepeMelaTb PUTYPHI C IOMOIIBIO CTPeJIOK Ha KJIaBUaType.

— Omcymcm6yem 6o3modcHOCMb nepemewams @uaypbl C NOMOWbBI0O Cmpelok Ha krabuamype
Mexcdy aucmamu.

5. 3amerku

e B 3ameTke B siueiike Terepb 0ToOpaXkaeTcs: UM TIOJIb30BaTeIsl, OCTABUBIIIET'O0 KOMMEHTapUH.
e JlobGaBneHa mojjepXKa OTOOpaXkeHUs] MMEeHM II0JIb30BaTessli B 3aMeTKaX, CO3/IaHHBIX
B CTOPOHHUX peJlaKTOpax.

6. CnopaBka

e (OHOBIIeHa cripaBKa O paboTe MPUJIOXKEHHsI B COOTBETCTBUU C Bepcuei 2.7.
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«MoitO¢uc IlpezenTanus»
1. NnTepdeiic

e [lpu ymeHbIlleHUMM pa3Mepa OKHA 9aCTb MHCTPYMEHTOB Oy/ieT CKpbITa.

e JlobGaBneHa KOMaHia /iJisi BbI30Ba BBINAAIONIET0 MEHIO CKPBITHIX B pe3ysibTaTe W3MeHeHHs
pasMepa aHeI UHCTPYMEHTOB JIeHCTBUH.

e [laHenb MHCTPYMEHTOB Telepb aBTOMATUYeCKU U3MeHsieT pa3Mep M COCTaB, B 3aBUCHMOCTU
OT pa3Mmepa OkHa Be0O-Opaysepa./lobOaBieHbl KHONKU yhaneHus: GuUryp, M300pakeHUH
¥ TeKCTOBBIX OJIOKOB Ha TaHeJIb MHCTPYMEHTOB.

e B meHmo «BcraBka» no6aBieH myHKT « CChUITKay.

e B menmo «Bua» nobaineH nyHKT «['paHUIIBI TEKCTOBBIX OJIOKOBY.

e (OHOBIIEH IM3aiiH CUCTEMHBIX yYBeJOMJIEHHUH.

— Bo3mooicHO HekoppekmHoe omobpadiceHue 6Bbinadarouiezo MeHO CKpbimbix OeticmBuli 6 okHax
HebobUI020 pasmepa.

2. PaboTa c moKyMeHTOM

L4 HO6aBﬂeHa BO3MOXHOCTb CKpPbIBATb HJIA OTO6pa)KaTb 'PaHUIlbI TEKCTOBBIX OJIOKOB
B peXXruMe peJldKTUPOBAHUA.

3. N3o0paxkenus

e JlobaBieHa BO3MOXHOCTb IlepeMelaTh U300paskeHusl C TIOMOIIBIO CTPeJIOK Ha KJlaBUaType.

— Omcymcm@Byem 603m02CHOCMb hepemeliamb U306paniceHus C NOMOWbBI0 CMPeoK HA kaaBuamype Mexcoy
caatidamu.

4. Purypsl

e JlobGaBiieHa BO3MOXKHOCTb IlepeMeliaTh GUTyphI C IIOMOIIBIO CTPEJIOK Ha KJlaBUaType.

— Omcymcm6yem 603M0OXCHOCMb nepemeuwams @uaypbl C NOMOWbBI0 CMpenok Ha kaabuamype Menxcoy
caatidamu.

5. I'mnepccuiku

e JlobaBieHa BO3MOXXHOCTb JI00ABUTH CCHIJIKY B JIOKYMEHT C IOMOIIbI0 KOMaHAHOTO MEHIO,
naHeJId MHCTPYMEeHTOB, MeHIo «BcTaBka», KOHTEKCTHOTO MEHIO, TOPSYMX KIIaBHIIL.

e JlobaBieHa BO3MOXXHOCTb 100aBUTh CCHUIKY K BbIJIeJIEHHOMY (GparMeHTy TeKCTa WU CJIIOBY
BHYTPH SYeMKH TaOyuibl, GUTYphI, M300pakeHUs] WIM TEeKCTOBOro 0jioka, B KOTOPOM
yCTaHOBJIEH KypCOP.

e JlobaBieHa BO3MOXHOCTb CO3[laTh CCBUIKY B siuelike Tabmuipl, ¢urype, u3obOpakeHUU
WJIN TeKCTOBOM OJIOKe.

e JlobaBneHo aBTOMaTH4eckoe ¢OpMaTUPOBAHHWE CCHUIOK U 3JIeKTPOHHBIX —a[pecoB
KaK THUIEePCChIIOK.

e JloGaBieHa BO3MOXHOCTb PeIaKTHPOBATh TEKCT U aJIpeC CCHUIKHU C MTOMOIIbI0 KOHTEKCTHOTO
MeHI0, TaHeJIM UHCTPYMEHTOB, MeHI0 « BcTaBka» WK BCIUIBIBAIOIIEr0 OKHa.

e JlobaBieHa BO3MOXXHOCTb KOIIMPOBATDH a/IpeC CChIIKK C TTOMOIIbI0 KOHTEKCTHOT'O MEHIO WU
BCILJILIBAIOIIETO OKHA.

e JloGaBieHa BO3MOXXHOCTb IIEDEHTH II0 CCBIJIKE C IIOMOINBI0 KOHTEKCTHOTO MEHIO,
BCIUIBIBAIOIIIET0 OKHA WX FOPSYUX KJIAaBHII.
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e JlobaBieHO BCIUIbIBAIOIIee OKHO C BO3MOXKHOCTBIO KONMPOBAaTh M pPeJlaKTUPOBATH ajpec
CCBUIKH, a TaK)kKe KOMaH/ION TTepexoJia 1o CChIJIKe.

e [lpu BCcTaBKe CCBHUIKMA B JIOKYMEHT B Tojie «AJpec» aBTOMAaTUYeCKU 100aBIIseTCs ajpec
TUIIePCCBUIKY, Haxoasmucs B bydepe obmeHa.

e Ilpu BcTaBKe CCHUIKM B BbIIEIEHHBIA (parMeHT TeKcTa B mojie «TekcT» aBTOMaTHYecKu
I00aBIIsIeTCs BhIeJIeHHbBIM TeKCT.

— IIpu BvldeneHuu HECKOMILKUX CCbINOK onuus pedakmupobaHus docmynHa moabko ot nep6oii CCbLaKu.

— Ilpu Odobabnenuu ccobiiku k Bvl0eneHHOMy @ppazMeHmy mekcma, yoce codepiycauiemy CCbUIKy
unu ee wacmo: ecau BvldeneHue HAYUHAeMCs C CCbLIKU, MO 6ydem OmKpuimo OkHO pedakmupoBaHus
cywecmBytoujell CCbUIKU, a ecau Bbi0eneHue Ha4uHaemcs ¢ mekcma — K Gbi0eneHHoMy ppaemermy 6ydem
dobabnena HoBas ccblaKa.

— IIpu 6cmabke ccwinku 6 mexcm e2o cBoiicmba popmamupobarust 6y0ym oqueHb!.
— OmcymcmByem 6o3mozcHocms 6cmaBums ccbliky 6 BvideneHHyo epynny duzyp.

6. T'opsiume KIaBUIIIHA

e CTRL (CMD) + K — co3natb CChUIKY.
e CTRL (CMD) + JIKM — niepedTu O CCHIJIKE.

7. CopaBka

e (OHOBIIeHa cripaBKa 0 paboTe MPUJIOXKEHHsI B COOTBETCTBUU C Bepcuei 2.7.
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