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Bce ynomsiHyTBIEe B 3TOM JOKyMeHTe Ha3BaHHS MPOJYKTOB, JIOTOTUIIBI, TOPTOBbIe MapKU U
TOBAapHbIE 3HAKU TIPUHA/IJIEXKAT UX BIIA/IeJIbIIAM.

Tosapabie 3Haku «MoiOduc» u «MyOfficey nmpunamiexxat OO0 «HOBBIE OBJIAYHBIE
TEXHOJIOT'UW».

Hwu npu kakux 0OCTOSITENTLCTBAX HEJIb3sI KCTOJIKOBBIBATH JIF0O0E COIep’KUMOe HACTOSIIero
JIOKYMEHTa Kak TpsMOoe WM KOCBeHHOe Tpe/IoCTaBJIeHre JIMIIeH3WH WM TTPaBa Ha MCIOIb30BaHUE
TOBApPHBIX 3HAKOB, JIOTOTUIIOB WJIM 3HAKOB 0OCITY>KMBaHUS, IPUBE/IEHHBIX B HEM.

JIro60e HECAHKIIMOHUPOBAHHOE WCIIOIb30BAaHUE 3THX TOBAPHBIX 3HAKOB, JIOTOTUIIOB WJIH

3HAKOB 00CITy)kKMBaHHUsI 6e3 MMChbMEHHOTO Pa3pelleH s UX MpaBoo0JIajiaTessi CTPOTo 3arpeleHo.
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HACTOJIBHBIE ITPUJIOKEHUSA

«MoitO¢uc Texcr»

Pabora c nokymenToM

HoBrb1e Bo3M0KHOCTH:

HO6aBJIEHa BO3MOXHOCTb OTKPBITb JOKYMEHT HOBbIM CIIOCOOOM: IepeTamuTb ero ujiu ero

SIpJIBIK M3 OKHA (paijIoBOro MeHe/Kepa OIlepallOHHOW CUCTeMBI B OTKPBITOe OKHO IIPUJIOXKEeHHUS.
Orpannyenus:

HEPETHCKI/IBHHI/IEM B OKHO IIpUJIOKeHHsT OOHOBPEMEHHO MOXHO OTKPbITb He bonee 32

daitios.
HcnpaBnenus:

Hcnpasnen pnedexr, Nmpu KOTOPOM IYHKT MeHI0O BoccraHoBieHHbIe ¢aiiibl ObLI

JIOCTYIIeH NpY X (PaKTUIeCKOM OTCYyTCTBUM.
dopmaTupoBaHue

HosBrb1e Bo3M0KHOCTH:

dopmaTvpoBaHUe TOKyMeHTa, Co3/laHHOe B pefiakTope «MonOduc TekcT», konupyercs B

6ydep obmena c MIME-tunom text/html 1 ¢ coxpaneHuem cBoeii CTPyKTypbI JUIS:

® TeKCTa CO CTWISIMU ab3aria (3a UCK/II0YeHHeM BbIpaBHUBAHUS, OTCTYIIA IIepBOM CTPOKU U

ab3aria, “HTepBaja MeX; 1y ab3ariaMu U MeXKCTPOYHOTO MHTepBaJa);

® TeKCTa CO CBOMCTBaMH CHMBOJa (32 MCKJIIOYeHHeM IpudTa, Kerys, MeXCUMBOJIHLHOTO
HMHTEepBaJia, IIBeTa TeKCTa, IIBeTa BbIeJIeHNs);

® CITMCKOB;

® THUIIEePCCHUIOK;

e I10JIei.
OrpanuyeHnus:

He xonupytoTcs ciiefytoliie 00beKThl U CBOMCTBA:

¢ KOMMEHTApHH;
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e $opMyJIbI;

® 1300paKeHuUs;

e burypsr;

® CBOMCTBAa TaOJMIBL: I[BeT 3aJMBKYU, BUJ W IBeT TPaHUI], BbIpaBHUBAHWe, OTCTYII,

oOTekaHue 1 paccrosdHre 40 TeKCTa.

HUcnpaBnenns:

e Hcnpasnen gedexr, Ipyu KOTOPOM IIOCJIe BCTaBKU pPa3pblBa CTPOKU COYETaHWeM KJIaBUIII
Shift+Enter cOpacbiBanuch HaCTpoku GpopMaTUPOBAHUSI TEKCTa.

e VcrnpaBneH aedekT, Mpd KOTOPOM KHOIKA YBEJIHYHUTH OTCTYN/YMEHBIIUTH OTCTYII
IIPY OJJHOKPAaTHOM HaXKaTUX cpabaTbIBajia JBaXK/IbL.

e lcnpaBnen pnedexT, Npu KOTOPOM 3jieMeHTHl MapKHpPOBAaHHOIO W HyMepOBaHHOIO
CIIMCKOB CMellla/INCh BJIEBO OTHOCUTEJIBHO TOT'0, KaK OHU oTobpaxatorcsi B Word.

e VcrnpaBnen pedekt, mpu KOTOpoM B pepakTope «MorOduc Tekcr» HeKOpPpPeKTHO
otobpaxasnics JokymeHT B ¢opmare RTF, cosmaHHBIMI B CTOPOHHEM pellakTope C
WCII0JIb30BAHKEM 3allpeTa «BUCSYUX» CTPOK.

e Hcnpasnen nedexr, npu xortopoM B penakrope «MonOduc Tekcr» HeKOppeKTHO
oToOpaXkaJluCh I'paHUIbl sueeK Tabiuibl, co3gaHHoW B Word ¢ odopmiienuem Het
TrPaHHUL.

e Hcmnpasnen pnedexr, IpyM KOTOPOM BbIpaBHUBAHWe TaOJIMIbl, BJIOXKEHHOW B sS4YeMKy
JIPYToM TabJuIlbl, 0TOOpakaoCh HEKOPPEKTHO 10 cpaBHeHHIo ¢ Word.

e lcnpaBnen pedekT, Npu KOTOPOM OTCTYIl IIyHKTOB OIJIaBJIEHUS OTOOpaKaics
HEKOPPEeKTHO 110 cpaBHeHHIO ¢ Word.

e VcmpaBneH ngedekT, TP KOTOPOM y JIOCTYITHBIX BapuaHTOB B Habope Ilocieqnue nBera

OTCYTCTBOBAJIM TPaHUIIbI, B pe3yJIbTaTe yero Oesblii I[BeT CJIMBAJICS C POHOM.

Taomus!

OrpanuyeHnus:

Tabnuipl, pa3meleHHble B BEPXHUX WIA HIXKHHUX KOJIOHTUTYJIAX, He MOTYT HMETh
cBorictBo O0Tekanme TekcToM. [Ipy KONMMpPOBaHWY TAGIMIBI C 3TUM CBOWCTBOM B KOJIOHTHTYII
WKW 3arpy3ke JIOKYMeHTa C Takou Tabmuied cBorcTBO (OO0TekaHHe TeKCToM OyJer

dBTOMAaTHU4YeCKH OTKJIFOYEeHO.
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HUcnpaBnenns:

e Hcmnpasnen nedekt, npyu koTopoM Tabiuna co cBodcTBoM O0TekaHHe TeKCTOM He
oTobpaxasiach, eCiid B KOHIIe JINCTa OblI pa3pblB CEKIMK U TaO/IMIla IepeHOCHUsIach Ha
IPYTOM JIUCT.

e VcrnpaBnen nedekT, MpH KOTOPOM OTCTyNm Tabmuibl B JokymeHTe ¢opmata RTF

oTobOpaskaJics He Tak, kak B Word.

Ccpuiku
HoBnle Bo3M0KHOCTH:

Ccbulku Ha BeO-caiThbl B JIOKyMeHTaX, OJkcrnoptupoBaHHbix B PDF u PDF/A-1

penakTopamu « MorOducy, coxpaHsIOT CBOIO pabOTOCIIOCOOHOCTb.
OrpanuyeHnus:

PaboTocrocobHOCTh 3KCIOpTa CCHUIOK dYepe3 TmedaTb «Microsoft Print to PDF» He

TOJIJIeP>KHUBALTCS.
Coueranusa KjIaBHII

HoBnle Bo3M0KHOCTH:

JHobaBryeHo coderanue kiaaBuil Win+V 1jis BbI3oBa paciupeHHoro oydepa oomena vHa OC

Linux.

CopaBka

Oo6HoBIeHa cIipaBKa 0 paboTe MPUJIOXKEHHsI B COOTBETCTBUU C Bepcuer 3.1.

«MoitO¢uc Tabmuma»

Oo1ee

HUcnpaBnenns:
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e Hcnpasnen pnedexr, npu kortopom mnpuioxeHwe Ha Bcex OC MoOKa3bplBajlo HU3KYIO
IIPOM3BOJUTENIBHOCTD IIPU  OTKpHITUHA QaisioB B ¢opmare XLSX ¢ Oonbmium
KOJIMYeCTBOM (pOPMYIIL.

e Hcnpasinen nedekT, IpU KOTOPOM NPWIOXeHHe aBapUMHO 3aBepllajio paboTy mocie
COXpaHeHMsl JIOKyMeHTa, B KOTOPOM KOJINYeCTBO CTPOK W/WIM CTOJIOLIOB IIpPeBbIIIAI0
MaKCUMaJIbHO JI0ITyCTUMOEe.

e Mcnpasnen pedexT, Ipy KOTOPOM IIPWIOXKeHHe aBapWMHO 3aBepliajio paboTy mocie

yAaJleHnusa q)OpMYJ'IbI " 1ocjieayrIiero CKprTI/ISI/ yAaJieHud JIMCTa.

Hurepdeiic

H3meHenus B nHTep@eiice NPpUIOKeHUS:

¢ B komaniHoe MeHto JlaHHbIe 100aBieHa KOMaHja ABTOCyMMa.

e Ha nanenb popMys ¥ Ha naHeIb UHCTPYMEHTOB, B pa3zen JlaHHbIe JoOaBjieHa KHOIKA
AgBTocymma.

¢ Ha nmaHenm MHCTPYMEHTOB Ha3BaHHe pa3fiesa Tabsuia 3aMeHeHo Ha 'YMHasl TadIuIa.

e B kxomanmHoe meHio [lannbie nobaBieHa koMaHna Hacrpoutrs yMHYyI0 Tabsmiy,
OTKpBIBAIOII[asi TaHeJIb HACTPOWMKHU BHEIITHero BU/Ia YMHOM TabJIUIIbI.

e Ha maHesb MHCTPYMEHTOB, B pasfiesl YMHas Tabusmmna jo6aBieHa kHorka Hacrpouts
YMHYI0 TabJIMITy, OTKPbIBAIOIIas ITaHeIb HACTPOMKU BHEIITHeTr0 BUia YMHOU TabJIUIIbI.

e Ha OokoBylo maHenb JobaBjieHa KHONKA YMHasl TaOJIMIIa, OTKPBIBAIOIIAs MaHeNb
HACTPOWKM BHEIIIHero BUia YMHOM TaOJIUIIbI.

¢ B xomansHoe meHio JlanHsble 100aBeHbl koMaHibl IIpoBepka manusbix u IlocMoTpers
BCe IIPOBepKH.

e Ha naHenb MHCTPYMEeHTOB, B pa3jien /laHHble fo0aBiieHa kHorka IIpoBepka JaHHBIX.

e Ha OoxoBylo naHesb /106aBiieHa KHONKa Bce mpoBepku, KOTOpasi OTKpbIBAaeT IaHelb
paboThI ¢ sTUeKaMU, COJIepPKal[UMU IIPOBEPKY JaHHbBIX.

e B cTpykTypy CBOJHBIX Tabiuil 00aBjieHbl KHOMIKH, IO3BOJISIIOIIME CBEpPHYTb WU
Pa3BepHYThb CO/IeP>KMMOe CIPyIITMPOBAHHBIX CTPOK U CTOJIOIIOB.

¢ B okHe BcraBurth ccbuiky/PemakTHpOBaTh CCHUIKY pasjiell JIMCT B 3TOM I0OKyMeHTe
3aMeHeH Ha HOBbIM pazjiel1 MecTo B 3TOM JOKyMeHTe.

e Ha3zBanue okHa Mmmopt, copepxalilee HACTPOMKU OTKPBITUSL B TAaOJIMYHOM BUJIE

JaHHBIX N3 TeKCTOBBIX q)aﬁHOB, 3dMEeHEeHO Ha KOHBepTaHHﬂ.
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HUcnpaBnenns:

HcnipaBnen aedekT, Mpyu KOTOPOM ObUIO HEBO3MOXKHO 100aBUTH KoMaH[bl IlepecunTaTh
Becb JokyMmeHT, Ilepecunrtath maucr, IlepecuuraTrh BbIeleHHBIe SYeHKH B pasjen

N36panHoe.

Pabora c noxymenToM

HoBnle Bo3M0KHOCTH:

L4 HO68BJ’I€Ha BO3MOXHOCTb OTKPBITH NOKYMEHT HOBBIM criocobomM: IepeTamuTb ero Ujin
€ro SpJIbIK U3 OKHd q)aﬁHOBOFO MeHellKepa OHepaHHOHHOﬁ CHUCTeMbl B OTKPbITOE OKHO

MIPWIOXKEHHSI.
¢ Jlo6aBiieHa BO3MOXXHOCTb HAaCTPAUBaTh BHEITHUIN BU «yMHbBIX» TabJIHIL:
e KojutekIys U3 60 TOTOBBIX BCTPOEHHBIX CTHJIeH;
® HACTpO¥iKa Yyepe/J0BaHUS IIBeTa CTPOK U CTOJIOIIOB;
® HACTpOKMKa OTOOPaKeHHUsI WM CKPBITHSI CTPOKH 3arojioBKa U UTOra.
¢ Jlo6aBiieHa BO3MOXXHOCTbh HAaCTPAaUBaTh BHEIITHUI BUJl CBOAHBIX TAOJIUII:
® pellaKTUPOBaHWe Ha3BaHWsI Toyied (Bo BkiIaake KoHcTpykTop) M moamuceit (BO
BkiIasike IlapameTpsl);
e BBIOOp Ipe/iCTaBJIeHUs] CBOJIHOM TabJIMITbl U3 TPeX BapUaHTOB MakeTa: KoMmaKTHBIH,
Tabmumunsbiii 1 CTpyKTYpa;
® HACTpOMKa OTOOpa’keHUs! MMPOMEXKYTOUYHbIX UTOTOB: OTOOPA3UTh/CKPBITH JJIsl KAXKIAOU
IPYIIIbI TAHHBIX, U3BMEHUTh MECTO 0TOOpakeHusl;
® BO3MO>XHOCTb CKPBITh WJIM TIOBTOPHO OTOOPA3UTh UTOTOBbIe 3HaUeHUs OOIIUX UTOTOB;
® CBEpPHYThb WIX pa3BepHYTb YPOBHU BJIIOXKEHHOCTH B CBOAHBIX TabJIMIIAX.
¢ Jlo6aByieHO paclio3HaBaHUWe PACIIOIOXKEeHUsI TPOMEeXXYTOYHbIX WTOTOB CBOJHBIX TaOJIMII
u3 daiios, co3maHHbiXx B Excel. B 3aBHCMMOCTH OT HacTpoek BCe ITPOMEXYTOUYHbIE

uTory OyayT 0TOOpaXkaThCsl B HMXKHEW YacTH IPYIIbl, B BepXHEeN YaCTU I'PyMIIbl UK He

oToOpaXkaThbCsi BOOOIIIE.

OrpanuyeHnus:

L4 HepeTaCKI/IBaHI/IeM B OKHO IIpWIOXeHHd OJHOBpPEMEHHO MOXHO OTKDBITH He bonee 32

daiinos.
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¢ Hacrpoiiku IlepBsbiii cronoen u Ilociequuii cronden «yMHBIX» TabJIuI], CO3AHHBIX B
CTOPOHHEM peJlakTope, He MojjepXuBatoTcsa. OHU OyAyT OTOOpakaTbCsl KaK 4YacCTb
CTuisl, 6e3 BO3MOXKHOCTH OTKJTFOYEHMUS.

e lI3MeHeHue CTWJISI BO3MOXHO TOJIBKO JUIsi BCe «YMHOM» TaOJIMIBI IIeJTMKOM.
HeB03M0XXHO IPUMEHUTD CTUIIb TOJIBKO JISl YaCTU «YMHOM» TaOJIUIIbI.

e He pomyckaeTcsi BbIIENIATh HECKOJIbKO «yMHBIX» TabOJHUI] 3a OAMH pa3 U MPUMEHSTh K
HUM CTHAJIM WM MEHSATh HACTPOWKM B OOKOBOHM IaHeH, AaXKe eClM 3TH TaOJIUIIbI
pacIooXeHbl HEPa3PbIBHO PSIOM.

¢ B cBosiHbIX TabuIax, co3qaHHbIX Wik oTpenakTupoBaHHbIX B LibreOffice Calc, kHonkuU
¥ KOMaH[Ibl CBOpAaYMBaHM/Pa3BOPAYMBaHUs CIPYIIIMPOBAHHBIX CTPOK/CTOJIOIIOB MOTYT
OTCYTCTBOBATb WJIM paboTaTh HEKOPPEKTHO.

¢ B kavecTBe MOJAMUCEN W Ha3BaHUU TOJIEH He JOIMyCKAeTCs WCIOJIb30BaTh GOPMYJIbI U

byHKIIMM.
HcnpaBinenus:

Hcnpasnen pnedexr, Nmpu KOTOPOM IYHKT MeHI0O BoccraHoBieHHbIe ¢aiiibl ObLI

JAOCTYIIEH IIPpU UX (baKTI/ILIECKOM OTCYTCTBHH.

Aueiiku
HoBrlie Bo3MoKHOCTH:

HO6aBHEHa BO3MOXHOCTb CO30dHUA U PEeNdKTHUPOBaHWS OI'PdHUYEHUS HA BBOJ [JdHHBIX B
cl)opMaTe I[aTa U B q)OpMaTe BBITIAJAIOIIMX CIIMCKOB. B HaCTpOﬁKaX qJYHKI_II/II/I TaKXXe NOCTYIIHBI
BKIIaJKHA HOHCKHBKH u COOGIIIEHI/IE 00 OIIII/IGKE, IMO3BOJIdIOIIHE II0KA3dTh HOIIOJIHUTEJIbHYIO
I/IH(l)OpMaL[I/IIO O OOCTYIIHBIX IEeUCTBUSIX WU OOBSICHUTH INPpUYIMHY HEKOPPEKTHOCTHU BBEJEHHBIX

JdHHBIX.

Orpannyenus:

e He Imoaaep>XrUBaAETCA BbIIIadlOIIe CIIMCKH, BCTdABJIEHHbIE KdK 3JIeMeHT YIIpaBJIeHUs UJIN

ActiveX.
e MakcuMajibHOe KOJIMYeCTBO CUMBOJIOB:
® J|JIg 3ar0JIOBKOB ITIOACKa3KK/OIIUOKY — 32.

e JUIT COOOIIIeHWM IOJICKAa3KKW/OIMOKH, JaHHBIX B mojie Jata/McTOYHHK 3HAYeHHH —

255.
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HUcnpaBnenns:

HcnpaBien nedekT, Mpyd KOTOPOM TNPHJIOXKEHHEe aBAapUHO 3aBepiiasio paboTy mocIe

BCTaBKHX MdCCHBaA C O6'b€HI/IHeHHbIMI/I sTYeKaMU 13 CTOPOHHHUX TabJIMYHBIX pPeaaKkTopoB.

dopmaTupoBanue
HUcnpaBnenns:

HcmpaBneH nedekT, Ipu KOTOPOM Y JIOCTYIHBIX BapuaHTOB B Habope IlociemgHue 1iBeta

OTCYTCTBOBAJIM TPaHMIIbI, B pe3yjibTaTe 4ero Oesblii I[BeT CJIMBAJICS C POHOM.
CopTHupoBKa u ¢puiIbTpanus
HUcnpaBnenns:

[lepepaboTana BHYTpeHHsIsI JIOTMKA paboTbl C OTQUIBTPOBAHHBIMU U  CKPBITBIMHU
siuerikaMu. Tenepb oreparius yAajieHusl CTPOK WJIM CTOJIOIOB, a TaK)Ke BbIPe3aHUs WM yAaJieHUs

3HQYeHUH 3aTparvBaeT TOJIbKO BUAUMBIE STYEUKU.
Popmysl
HoBnle Bo3M0KHOCTH:

JlobaBneHa mojjep)kka orepariid ABTOCyMMa, KOTOpasi CaMOCTOSITEIbHO pacIo3HaeT
JIAATa30H siYeeK C YMCIIOBBIMU JaHHBIMH M TOJCTaBisieT ero B ¢yHkruu CYMM(), MHUH(),

MAKC(), CP3HAY() umu CUET() o BLIGOPY T0JIb30BATEISL.
OrpanuyeHnus:

MaxkcumalbHOe BO3MOXKHOEe KOJIHYeCTBO dPr'yMeHTOB IIPpH HCII0JIb30BAHWH ABTOC)’MMBI -

255.
HUcnpaBnenns:

HcrnpaBnen nedexTt, Ipu KOTOPOM TOCJe 100aBieHUs CCHUIKKM B SYeMKy C GOpMyIIon

¢dbopmyIia 3aMeHsIIach pe3yJIbTaTOM BbIUKCIIEHHUS.
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Ccpuikn

HoBnle Bo3M0KHOCTH:

e Ccpuikn Ha BeO-caiThl B JJOKyMeHTax, okcrnoptupoBaHHeix B PDF wn PDF/A-1
penakTopamMu « MonOducy», coxpaHsitoT CBOIO pabOTOCIIOCOOHOCTb.

¢ Jlo6aBiieHa BO3MOXKHOCTh BCTaBJISITh CCBHUIKY B TeKyIlleM JIOKyMeHTe Ha sS4elKy JIHMCTa,
Ha JIMana3oH siueeK M Ha MMeHOBaHHble Juana3oHbl. CChUIKA Ha MeCTO B JIOKyMeHTe,

CO3/IaHHBIE B JIPYTOM peIaKTOpe, Takke paboTaloT KOPPEeKTHO.
OrpanuyeHnus:

e PaboTocrnocobHOCTh 3KCIOpTa CChUIOK uepe3 meuyaTh «Microsoft Print to PDF» e
II0J|/1eP>KHBAETCSL.
e KonmpoBaHue CCBIJIOK Yepe3 KOHTEKCTHOe MEHIO He IOJIepPXKUBAeTCs AJIS CCBUIOK Ha

JIUCTBI U YEHKU.
HUcnpaBnenns:
Hcnpasnen nedekt, Mpyu KOTOPOM CChUIKA B 3aKpeIUIeHHOM 06J1acTU siueek IepecTaBajia
paboTaTh TOCIIe BhlJlelIeHus sTueek/iepeMellieHiy Kypcopa B He3aKpeIjIeHHOM 06J1acTH.
CoueTranus KJIaBHIII

HoBnle Bo3M0KHOCTH:

e Jlo6aBiieHo coderanue KiaBuil Alt+= 11 BeI30Ba olepany aBTOCyMMBL.

e JloGaBneHo covyeranue kjaBuil Win+V i Bei3oBa paciiupeHHoro 6ydepa obMeHa Ha

OC Linux.
JJIeKTPOHHAS MOAIHCH

HUcnpaBnenns:

HcrnpaBnen pedekTt, MpH KOTOPOM BBIOOp pekuma Iiepecdera (GopMys Ha TMaHEIH

VMHCTPYMEHTOB OCTaBaJICSl HEAaKTHMBHBIM I10CIIe yiajieHus! IUPPOBOM MOAIUCH JOKyMeHTa.
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Hapacrpoiiku 1 MaKpOKOMaH/IbI

HoBnle Bo3M0KHOCTH:

Jl1st MakpokoMaH7] 0OHOBJIEH U YJTydllleH MeTOf| Search: : findText, IIpeJlHa3HAYeHHBIN
JUIT TIoWcKa JAaHHbIX. [loMck cTalm AOCTYNMHBIM 1O YHWCIOBBIM 3HAYeHWsIM, 10 3aJJaHHOMY

VHTEepBaJly siueeK MM KOHKPeTHOM siuelike, a Tak)Xe C y4eTOM MM Oe3 ydeTa perucrpa.
HcnpaBnenus:

HcnpasieHn pedexT, Ipyu KOTOPOM IIOCJIe BBHIIIOJIHEHHS HaJICTPOMKHU C JUANoroBor GopMomn

OKHO pe/lakTopa He 0TOOpaXkajlo BHECEeHHbIe U3MeHeHUSI.

Copaska

Oo6HoBeHa clipaBKa 0 paboTe MPUIOXKEHHUs B COOTBETCTBUU C Bepcuer 3.1.

«MoitO¢uc IIpesenramus»

Oo1ee
HoBbIe BO3MOKHOCTH:

HO6aBJIEHa BO3MOXHOCTb OTKPBITb JOKYMEHT HOBbIM CIIOCOOOM: IepeTamuTb ero Ui ero

SIPJIBIK U3 OKHA (paijIoBOro MeHe/Kepa OllepallMOHHON CUCTeMBI B OTKPBITOe OKHO IIPUJIOXKEeHHS.
Orpannyenus:

HEPETHCKI/IBHHI/IEM B OKHO IIpUJIOKeHHsT OOHOBPEMEHHO MOXHO OTKPbITb He bonee 32

daitios.
HUcnpaBnenus:

e HcnpaBnen pnedexT, Npu KOTOPOM IyHKT MeHI0 BoccraHoBiieHHbIe ¢aiinbl Obln
JOCTyIIeH NpU UX (GaKTUIeCKOM OTCYTCTBHUHU.
e McnpaBnen edekT, Mpu KOTOPOM B CiIydae ITOBTOPHOTO COXpaHeHus ¢aiia B dopmare

XODP c¢ nomomipbio KoMaHabl COXpaHUTH KaK [0 YMOJTYaHHWIO BbiOMpasics dopmar
ODP.
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dopmaTupoBanue

HUcnpaBnenns:

e Hcmpasien fedekT, IpU KOTOPOM IOC/Ie BCTaBKU pa3pblBa CTPOKM COYETaHHEM KJIaBHIII
Shift+Enter cOpacbiBanuch HaCTpoku GpopMaTUPOBAHUSI TEKCTa.

e McnpaBnen jpedekT, TMNpU KOTOPOM TeKCT Tepssi  ¢dopMarhupoBaHWe  IIpU
KOIMMPOBAHUW/TIEPeTaCKUBAHUU B 00J1aCTh C TeKCTOM 6e3 GopMaTUpOBaHUSI.

e HcmpasieH fedexT, Mpy KOTOPOM y JTOCTYNIHBIX BapraHTOB B Habope Ilocneqnue nBera
OTCYTCTBOBAJIM TPAHUIb], B pe3yJibTaTe 4ero Oesiblil IIBeT CJIMBAJICS C POHOM.

e VcrnpaBneH aedekT, Mpd KOTOPOM KHOIKA YBEJIHYHUTH OTCTYN/YMEHBIIUTH OTCTYII

IIPY OJTHOKPATHOM HaXkKaTWH CpabaThIBasia JIBaKIIbL.
Ccpuikn

HoBnle Bo3M0KHOCTH:

Ccbuiku Ha BeO-caiThl B JIOKyMeHTaX, OJKkcrnoptupoBaHHbix B PDF u PDF/A-1

penakTopamu « MorOducy», coxpaHsIOT CBOIO pabOTOCIIOCOOHOCTb.
OrpanuyeHnus:

PaboTocrocobHOCTh 3KCIOpPTa CCHUIOK dYepe3 TmedaTb «Microsoft Print to PDF» He

TOJIJIeP>KHUBALTCS.
Coueranus KJIaBHIII

HoBnle Bo3M0KHOCTH:

HobaBneHo coderanue kiaBuin Win+V 7 BbI30Ba pacmivpeHHOro 0ydepa obmMeHa Ha
OC Linux.

CopaBka

ObHoBIeHa clipaBKa 0 paboTe MPUJIOXKEHHs B COOTBETCTBUU C Bepcuer 3.1
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BEB-ITPUJIOKEHUSA

AnMuHUCTpUpOBaHHe

1. YopaBienue rpynnamu paccbeniok «MoiOduc Iloura»

e [loBblllieHa THOKOCTh HACTPOMKK BO3MOXXHOCTH OTIIPABKY IHMCEM B T'PYIIIBI PACCHUIKU —
nobaBJieHbl BApMAHThI pa3pellleHusl OTIPAaBKU C KOHKPETHBIX JOMEHOB, Jisi KOHKPEeTHbIX

MIOJIb30BaTeJIen.
Panee 6vbina 6o3moncHocmb o2paHuuums omnpabky nucem 6 2pynny paccubliku Moabko
noaw3oBamenamu uHcmamAayuu.

e Peann30BaH HOBBIM TUI T'PYIIT PaCChUIKU - AUHaAMUYecKas rpymmna. CocTaB y4aCTHUKOB
TakoW Tpynnbl GOpMHUPYeTCs TWUHAMUYEeCKH, Ha OCHOBe 3aJJaHHBIX aJIMUHUCTPAaTOPOM
MIpaBWJI, HalIpUMep NPUHAIJIeXXHOCTh I0JIb30BaTesIsl OIpe/lelIeHHOMY MO/pa3/ielleHuIo,
ropoay, JOJDKHOCTH U Ap. (mo 10 ycimoBuii ofHOBpeMeHHO). JlMHaMu4eckyde TPyMIIbI
oToOpaxkatoTcsi B paszeiie « KoHTakTel» (CO CIIMCKOM yYaCTHUKOB Ha TEeKYIIUA MOMEHT

BpeMeHU) U MOT'YT OBbITh UCII0JIb30BaHBI IIPY CO3/IaHUH ITMCeM, COOBITHH, 3a/1ay.
2. Be3onacHocTb
OOGHOBIeHBI HACTPOUKY XpaHeHUs U Nepeiady SMTP-naposeit 1711 TeHaHTOB.
3 UnTepdeiic

O6HoBIEH HHTequEﬁC pa3zielioB C eiblo OIITUMHU3dIIUN pa6oqero IMPOCTPAHCTRBA, d TdKIKe

MIOBBIIIEHUSs YI00CTBA UCII0JIb30BAHUS IPUJIOXKEHUSI:
e KHOIIKY IIpUBeJIeHbl K 00111eMy BUIY;
® VICKJIIOUeHbI AyOIMpYIollKe 3ar0JI0OBKU pa3/le/ioB Ha CTPAaHUIIAX;

® KOMIIOHEHTbl BepXHeld 4YaCTH CTpaHUI] BBIDOBHEHbI 110 BBICOTE 3arojoBka OOKOBOM

IIaHeJIH,;
e 0OHOBJIEH BHEIIIHUH BHI JUAJIOI'OBBIX OKOH;

¢ 610kM MHGOpPMAIMK Ha HEKOTOPBIX CTPAHHUIIAX Ipeo0pa3oBaHbl BO BKIAJIKU.

JoxymMeHTBI

1. Pabora c aiinamu
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VBenuueHa MPOU3BOAUTENILHOCTb CUCTEMBI ITPU paboTe co cnuckamMu ¢aiiios:
® TIaIIKU Ha [TaHeJId HAaBUTAlIMU PaCcKPbIBAIOTCS ObICTpee;

e [IpY HAaBUTAIIUH 110 MalkaM CIIKCOK (HaijIoB 3arpy»kaeTcs ObIcTpee.

2. O6muit gocTym

. B muanor obiero nocrymna mobaBneHa nHGoOpMaIus o Biajenblle dbaisia WiIK MMarKy.

. JAns  ToBblllleHHWsT  [POU3BOJMTENBHOCTH CHCTeMbl B  maHenu  «CBoMCTBa»
ONTUMU3UPOBAH IepedeHb WMHGOPMALMM O IpaBaxX JOCTyna K ¢aily wWid Manke.
Tenepr B maHemu «CBoMCTBa» oToOpakaeTcs wWHGOpPMaIMsl O Biajenblle daiyia U
IpaBax JIOCTyIMa TeKylero rnosib3oBaress. [lomHas nHdopMaiys o BbIIAHHBIX IIPaBax
nocryna K ¢anay WM manke oTobpakaeTcsl B uajnore o0Iero JOCTyma, U JAOCTYIIHA

VISl IPOCMOTPA BilafieNibIly aiijia v 1Moib30BaTesIsM C IIpaBaMH Ha yIlpaBjieHHe.

3. UnTepdeiic

1. Ynayudmiena paboTa C ITOMCKOM TOJTb30BaTeJIei:
e B BBINAJAIONIEM CIIHCKe 0ToOpakaeTcs: Oosiblile COBIIaZIeHUH 110 3aI1pocCy;

e 100aBJieHa 110J10Ca TPOKPYTKHY IIPU OOJIBIIIOM KOJIMYeCTBe COBIIaJIeHUH.

2. OOHOBJEHbI WKOHKM Ha TIJIaBHOM CTpaHUIle TPWIOXKEHWsT W B MeHI0 BbIOOpa

[IPUJIOXKEHU.

4. CpaBka

1. B pasmen «CnpaBka» Job6aBieH uH$popManuoHHbIH 670k «O  MOOWIBHOM

IPWIOXKeHHW». Ternepb 10Ib30BaTellb MOXeT IepeiTH U3 HPOPMAIMOHHOTO OJI0Ka Ha

CalT BeHjiopa JIsi TOTO, YTOOBI YCTAaHOBUTH MOOWIbHOe mpwioxkeHue «MounOduc

JIoKyMeHTbI» ¥ 03HAKOMUTHCSI C ITOJIpoOHOM nH$pOpMaIei 0 IpUIoXKeH!H.

2. O6HOBJIEHA CIpaBKa O paboTe MPUJIOXKEHUS] B COOTBETCTBUHM C Bepcueit 3.1.

«MoitO¢uc Texcr»

1 UnTepdeiic

st yckopenust paboTel C JIOKyMEHTOM OOHOBJIeH HHTeppelC CcKayuBaHHUS. Tenepb

CKayMBaHMe Qaiilyia IPOMCXOAUT Yepe3 Bblllafiamolliee MeHIo 1o yTH Paiin > CkavyaTs.
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2 N3o0paxeHus
[Tpekpariena nmojepsxka popmaroB uzobpaxenuit TIFF, EMF, WMF.
3 duryps1

I[06aBneHa BO3MOXHOCTL CO31aBdTb, PeddKTUPOBATbL W YyOAJIATb JIMHUHW B TEKCTOBOM

penaKkTope.

OcobenHocTy:

e I JIMHUA MOXKHO HACTPOWTH JITMHY W yroJ HAKJIOHA, a TakXke BbIOpaTh THIT
HAaKOHEYHHKa;

® MOXHO M3MEHUTh I[BeT, TOJIIMHY W THUIl JIMHUM, a TakKe COPOCUThH BLIOpaHHBINA paHee

CTUJID;

® HeT BO3MOXXHOCTH CO3/1aTh JIMHUIO B KOHIIEBBIX U OOBIYHBIX CHOCKAX.
4 PeuieH3upoBaHue
OOGHOBJIeH NMPUHIIUI KOMMEHTUPOBAHUS TEKCTOBOTO JIOKyMeHTa.

OcobenHocTy:

® B T1I0Jle KOMMEHTapys MO)XHO BBECTH TOJIbBKO TeKCT, IIyCTbie KOMMEHTapHH
AaBTOMATUYECKH YJIAJISIFOTCS;

e He IO/Iep>KuBaeTcss GOpMaTHpPOBaHUe KOMMEHTapHeB;

¢ HeT BO3MO)XHOCTH OCTAaBUTb KOMMEHTAapHH, eCJTd He ObUT BhIJIeJIeH TeKCT;

® HeT BO3MOXXHOCTU OCTaBUTh KOMMEHTAapHi, eC/Ii KypCOp HAaXOJUTCSl B IyCTOUM CTpOKe,

HayvaJjie Wi KOHIle IOKyMeHTa.
5. CipaBKka
Oo6HoBIeHa clipaBKa 0 paboTe MPUIOXKEHHUs. B COOTBETCTBUU C Bepcuen 3.1.
«MoitO¢puc Tadmmma»
1 UnuTepdeiic

st yckopeHus paboThI ¢ TabyiMiiaMu OOHOBJIEH UHTEP(ENC TPUIIOKEHHS:

e ckauMBaHMe ¢daila IPOUCXOOUT Yepe3 Bhlllafaroliee MeHIo 110 myTy Paiin > Ckayars;
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® [1e4aThb (1)a17ma MMpoOnuCxXoauT oe3 AEeMOHCTpAIIUH BCTPOEHHOI'O MdKeTd Ie4YaTHOH O6JIaCTI/I,
BCe HeO6XOJ:[I/IMbIe NapaMeTpbl I1€4dTH Tellepb MOKHO 3d4/1dTb B OKHe HHCTPOﬁKH

MeYyaTu.
2 N300paxkeHus

[Tpexpaiena nogaepsxka ¢opmaroB uzobpaxenuit TIFF, EMF, WMF.
3 PaboTra c naHHBIMH

1. JlobaBieHa nopzep>kka 0TOOpaXkeHus 3allUIIeHHbIX TabJIull, KOTOpble ObUIM CO3/IaHbI B

CTOPOHHUX peldKTOopdaxX.

OcobeHHoOCTH:

® 3aMIUIIEeHHBIA (aiis TabIUIBI MOXKHO OTKPBITh, pacedaTaTh, CKa4aTh WJIN CKOTTMPOBATh,
CCBUTIKY B 3alIIUIIIEHHOM daiijie TakXKe aKTUBHBI;

e 3aIMIIEeHHbIe JINCThI MOXHO ITepeMMEeHOBBIBATh, MlepeMelaTh U yAaIsaTh. Takke MOXXHO
OTKPBIBATh CKPBITHIE UM I0OABJIATH HOBBIE JINCTHI;

e He TOJJEPXXUBAETCS 3allldTa CTPYKTYpPhl KHUTW. HeT BO3MOXHOCTM 3a[aTh WM

HU3MEHUTD IIapaMeTpPhbl 3allIUThI, 4 TdK)Ke BHECTH U3MEHEHHS B 3allIUIIIEHHYIO 00J1aCTb.

2. ]JlobaBiieHa BO3MOXKHOCTb PabOTHI C STYEMKAMU, JJIsi KOTOPBIX B CTOPOHHEM peflaKTope

Obl1a HaCTpOeHa MpoBepKa JJaHHBIX WIK BbIOOD 3HAUeHUs U3 CITHCKA.

OcobeHHOCTH:

® HeT BO3MOXXHOCTU KOITUPOBATD YKy C COXPaHEeHHEM BHINAJAf0IIero CIUCKa;

® MOXHO yJaJUTh 3HAUeHHe W3 HWCTOYHHKA 6e3 BO3MOXXHOCTH M3MEHUTh CaM HMCTOYHHK
WJIU YCJIOBUSI IPOBEPKU JTaHHBIX;

e He OTOOPAXAIOTCS 3a/laHHbIe JUIS BBINQAAIONIET0 CIHCKA TOJCKA3KW, a TaKxXe
coob1rieHus 00 ONMOKax, CO3/IaHHbIe B CTODOHHEM pelaKTOpe;

® HeT BO3MOXKHOCTH CO3/aTh HOBBIM BBINAAIOIINI CITUCOK, a TaKKe HACTPOUTH TIPOBEPKY

IIAHHBIX.
4 CcpLIKH

H06aBHEHa nogaepKKa 0T06pa)KEHI/I$I CO3IdHHbIX B CTOPOHHHX pPelaKTOpaX CCBUIOK Hd
JIMCTBI, TYeHMKU WIHA OUAIla30HbI S4YeeK. Bo3moxxHocTh CO30dTh TAKYIO CCBIJIKY CAMOCTOSTEJIbHO He

IpelyCMOTpPeHa.
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5. CopaBka

OO6HoBIeHa cIipaBKa 0 paboTe IMPUJIOXKEHHsI B COOTBETCTBUU C Bepcuer 3.1.
«MoitO¢uc Ilpezenraiusa»

1. MuTepdeiic

Jlnst yckopeHusi paboThl C Ipe3eHTanedl OOHOBJIeH MHTepdelC ckauvBaHMs. Terepb

CKayMBaHMe Qaiilyia IPOMCXOAUT Yepe3 Bblllafiamolliee MeHIo 110 yTH Paiin > CkavyaTs.
2 N300paxkeHus
[Tpexpaiena nogaepsxka ¢opmaroB uzobpaxenuit TIFF, EMF, WMF.
5. CipaBKka

ObHoBIeHa clipaBKa 0 paboTe MPUJIOXKEHHUs B COOTBETCTBUU C Bepcuen 3.1.

«MoitO¢uc Iloura»

1. Pabora ¢ nucbM0OM

¢ Peasii3oBaHa BO3MOXHOCTb IIPUCBOEHHUsl / CHSATHS METOK YHMCJIOBBIMU KJIaBHIIIAMU
KJIaBUATYPHI 1 — 5 («ropsiavMU KITaBUITIAMEY).
e [Ipu coxpaHeHuu BjOXeHUM mHucbMa B YacTHoe 00JlakO peasM30BaHA BO3MOXKHOCTH

BbIOOpA MANIKK 111 COXPaHEeHMUsI.
2. IlouroBbie GUIABTPHI

Pacmypena ¢yHKIIMOHAIBHOCTD IIOYTOBBIX QHIIBTPOB — 100aB/IeHO HOBOe 00lllee yCJIOBUe
«Ecm» — «CobbiTne kanenpapsi». JlaHHOe ycioBHe IIO3BOJISIeT BBINOJIHATH OTOOp IHCEM-

YBeI[OMﬂeHHﬁ, COoJZiepXKalliux IMpUrjamieHns Ha CO6I:>ITI/I$I, I/IH(l)OpMaL[I/IIO 00 M3MeHeHUU COOBITUM U

mp.
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3. Hacrpoiiku

B  nmnonb3oBaTesnibckoM — WHTepdeiice, Trpylille  HAaCTPoeK  IMOYTHl, peajrM30BaHa
VHIMBUAYyalbHas HACTPOMKa, MO3BOJISION[Asl BKIIIOUNTE/BBIKIIIOUMTh aBTOMAaTHUYeCKOe COXpaHeHue
KOHTaKTa IoJTy4yaTesis IMChbMa B aJIpeCHYI0 KHUTY «JIMuHbIe» Ipu OTIpaBKe NMKWCbMA WM OTBETa

Ha IIMCbMO Ha aJipec, KOTOPbIM OTCYTCTBYeT B CIIMCKe KOHTaKTOB.

AB6momamuueckoe dobabreHue makux koHmakmoG 6 adpecHyio kKHuzy «JIuuHble» ObL10

peanusoBato 6 6epcuu 3.0.

Kanennapsb

1. YopaBneHue co0bITHAMHU

¢ B okHe co3/1aHus/peJaKTUPOBaHNsl COOBITUS, B CIIUCKe TOJIS « Y YaCTHUKKY», U3 KOTOPOTO
IIPOM3BOJUTCS  BBIOOD Y4YaCTHUKOB COOBITHS, peajiM30BaHa HWHIUKALKS — YyXKe
no0aBJieHHbIX BO BCTpedy YYaCTHHMKOB M CIeJlaH HeBO3MOXHBIM MX BbIOOp. JlaHHBIE
M3MeHeHUsI peajiM30BaHbl Kak Ha BkiIagke «CBelleHHs», Tak W Ha BKIIAJKe
«ITnaHupoBIITHKY.

e [Ipu co3aHvy WM pelaKTHPOBAaHUU COOBITHS, B Ciydae NpPUIJIAllleHUs] Ha COObITHe
KOJUIer, 3aHSATBIX BO BpeMsl ero IpPOBelleHUs], Mocjie HaXkaTusi Ha KHOMNKY «Co3gaTb»
peayM30BaHO MpeAyIpeXxaeHne 0 3aHITOCTU HeKOTOPbIX y4acTHUKOB. [Ipegynpexaenue
COJIepXUT KHOIIKM, MPeJOCTaBJISIIOIMe BO3MOXXHOCTb MPOJOJDKUTh CO3[IaHHe COOBITHS

b0 BEPHYTHCS K BEIOOPY BpeMeHH IIPOBeJleHHs COOBITHSI.
2. YiaydmeHnus

OTO6pa)KEHI/Ie KajJleHlldapd B pexXxume «HEHB» N3MEeHeHO TdK, 4YTO IIpUu mo00H

KOHQUTrypaluu naHesei nHtepderica BUjieH JeHb HeJesu.
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CEPBEPHLIE CUCTEMBbI

Cucrema XpaHeHHusd TaHHBIX

Pacmupenbl BO3BMOXXHOCTH MOHHUTOPHHTA Ha YPOBHE CEPBHCOB U 3aTIPOCOB:

® paciMpeHa MaHeJlb MOHUTOPWHTA C BBIBOJIOM IIPABHJI ISl OTIIPABKH yBeJJOMJIEHUN Ha
ypoBHe Grafana;

e peaJM30BaH MOHUTOPUHT Il cepBUcoB Docker Swarm;

® peaylM30BaHa HWHTerpanusi C cepBuUcoM Alertmanager ajyisi BO3MOXXHOCTH TOJTyYeHHUs
YBEIOMJIEHHI 110 HACTPOEHHBIM COOBITHSIM MOHUTOPHHTA;

® peaJM30BaHbl BO3MOXHOCTU KOHTPOJISI BpeMEeHU BBINIOJIHEHHs, CTaTyC-KOJIOB U
COOTHOIIIEHUS YCIeITHBIX/HeYCIeIHbIX 3allPOCOB Ha (aiiyioBbie oreparivu Jijisi cepBrca
Aristoteles;

® pealM30BaHbl BO3MOXHOCTH KOHTPOJISI BpEeMEHHM BBINIOJIHEHHS, CTaTyC-KOJIOB U
COOTHOIIIEHUSI  YCIEIHbIX/HeyCIeNnTHbIX 3allpOCOB  HA JIEUCTBUS aJMHHUCTPATOpa
cucreMbl Jiyis cepBuca Euclid;

® peaJlM30BaHbl TIOPOTOBbIe 3HAYEHWS! Y BO3MOXHOCTb WX KAaCTOMHU3ALUUA  JIs

OTCJIe’)KUBAHUA COCTOSAHUS CUCTEMBI C IIOMOIIIBIO MOHHUTOPHHTI A.

Cucrema PeAaKTHPOBAHUA U COBMECTHOI paﬁon

1. OcymiecTBieH OTKa3 OT TMOAJIEPXKKU orlepalfdoHHOM cucteMbl CentOS B cBSI3u C
IpeKpaleHreM ee MOIJIeP>KKU.

2. Peanu3oBaHa MHTerpaiys C CepBUCOM Sentry C IeJibl0 OIIepaTUBHOTO MOHMTOPHUHTA
omubOOK, BO3HUKAIOIIMX ITPU PaboTe MoJIb30BaTelel B BeO-TPUI0KeHUSIX.

3. JlobGaBieHbl HOBble MeTpUKHM W Aamibopabl B Grafana s oTciexvBaHUs COCTOSTHUS
cepBucoB Pregen u DU.

4. HactpoeHbl HOBBbIE COOBITHSI MOHUTOPHHTA 711 ”HGOPMHUPOBAHHUS a]IMUHUCTPATOPOB O
IOCTYKeHUH TIpefiefIbHbIX 3HaYeHUH 1py paboTe CepBUCOB.

5. JlobapieHa BO3MOXHOCTb KOH(UIYpPHPOBAHHS OTIPAaBKU YyBeIJOMJIEHHM Ha IOYTOBBIE
CUCTeMbI U MeCCeH>)KepBhl.

6. B mapametps! pa3BepThiBaHHUs JJoOaBjieHa HACTPOIKa, KOTOPasi OTBevYaeT 3a COXpaHeHue
HAKOIUIEHHBIX JIOTOB M IAHHBIX 110 MOHUTOPUHTY (TIp 0OHOBJIEHUM CUCTeMHI C cleanup
OHM IO YMOJIYAHHIO COXPAHSTCS, HPU HEOOXOAMUMOCTH J[IaHHBIM IapaMeTp MOXHO
W3MEHUTD).

7. ObecrniedeHa 6osiee cTabubHasi paboTa CO CJIOKHBIMU aiylaMu:
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® BbljleJIeH CIlelaIbHbIA CepBUC, TTO3BOJISFOLIHM OTKPBIBATHL JOKYMEHTHI CO CJIOKHOH

CTPYKTYPOU JIaHHBIX;

® CHI)KeHA Harpyska Ha 6a3y JaHHBIX XPaHUJIMIIA.
ITouToBas cucrema

PeanuzoBana BO3MOXHOCTb ycTaHOBKM 1104TOBOro cepepa Ha OC POCA «XPOM» 12

Cepsep.
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MOBWIBHBIE ITPUIOKEHUS
«MoiitO¢uc IMoura» mnsa OC Android

Oomzee

® YCTpaHeHbI BbIsIBJIEHHBIE YA3BHUMOCTH.

e [Ipekparmena noanepxxka sepcuu OC Android 8.

«MoiitO¢uc IMoura» i0OS u iPadOS

Oo01ee

L4 YCTpaHEHbI BbIsIBJIEHHBIE YA3BUMOCTH.

e [Ipekpartena moajepxka Bepcuit i0OS 13 u 14.

«MoitOduc Joxkymentsn» misa iOS

Oo1zee
O6HOBJIeH MHTepdeiCc KOMaHIHOTO MEHIO B TeKCTOBOM pelaKTope, pelakTope TabyuIl U

pelaKTope Mpe3eHTalul.

«MoitOduc Joxkymenton» misa Android

Bepcus 3.0.2
4.4.1.1 IIpocmotp PDF
1. O6noBNEeH uHTepdelic cpeACcTBa IPOCMOTPa AOKYyMeHTOB B ¢popmarte PDF.
2. YiydieHo oTobpakeHHe U300pa’keHUI B TEMHOM TeMe.
3. JlobaBieHa BO3MOXHOCTb BBIIEJIMTb TeKCT IpU TNPUOIKeHUU WIA OT[aJleHUU

HY>KHOTO ¢pparmeHTa*.

* Bbldenums mekCm MOMCHO C nomouibro doJ12020 Haxcamusi.

Bepcus 3.1.0
4.4.2.1 Obuee
1. H3menena munuMaibHas noagepxxusaemMas Bepcust OC — ¢ Android 8 Ha Android 9.

2. HO6aBHEHa BO3MOXHOCTb dKTUBHUPOBATH JOCTYII K IVIATHBIM qJYHKI_II/IFIM ITPpUIOXKEeHUs .

o o
3. OTkiIr04YeHa BO3MOXKHOCTD BEPHYTbHCS K IpeXXHeMYy IH3auHy IIPUIIO’KeHUs B pasjene =

IIpoduuas (ocTyreH TOIbKO HOBBIM IU3aliH).
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4. Tlanka MyOffice Documents oTKpbIBaeTCs IO YMOJTYAHHUIO TIPU TIepexojie B pasjies =
OTKpHITH.
5. JlobaBieHa BO3MOXXHOCTb BEpHYThCSI B alJIOBbIM MeHe[Kep IIph  3aKPbITHUH

IIOKYMEeHTa, OTKPbITOM B CTOPOHHEM IPUJIOXKEeHUH.

4.4.2.2 IIpocMoTp u pemaktupoBanue PDF*

1. JlobaBiieHa BO3MOXXHOCTh PeJJaKTUPOBATh CyIIECTBYIOIIMIA TEKCT.

2. JlobaBiieHa BO3MOXXHOCTb CO371aTh TEKCTOBBIN OJIOK U peaKTUPOBATh ero COIep>KUMOe.
3. IlobaBiieHa BO3MOKHOCTb BbIpe3aTh, KOIIMPOBATh, YIATUThH TEKCTOBBIHN OJIOK.
4

. JlobaBieHa BO3MOXXHOCTh GOPMAaTUPOBATh TEKCT:
® U3MeHUTh MIPUPT U pa3zMep TeKCTa;
® IPUMEHUTh HauepTaHHe K TeKCTY (II0Ty>KUPHOe WIW KYPCUBHOE);
® M3MEHUTH IBeT TeKCTa (BbIOpaTh U3 CTaHJAapTHOM NannTpel wiu u3 RGB);
® HAaCTPOUTH BbIPAaBHMBAHMe TeKCTa BHYTpPH Ojioka (IO JileBOMy Kpaio, 110 IPaBOMY
Kparo, 10 I[eHTpPY).
5. lob6aBieHa BO3MOXHOCTb [TIOMCKA U 3aMeHbl TeKCTa 110 JOKYMEHTY.
6. JlobaBieHa BO3MOXXHOCTb paboTaTh C KOMMEHTapHSIMHU:
® 100aBUTh KOMMEHTApHUH K TeKCTY (OTIEeIbHO WU K BbileJIeHHOMY GparMeHTy);
® IPUMEHWUTh HadepTaHWe K TeKCTy KOMMeHTapus ([Io[YepKHYyToe, MOJ4epKHyToe
BOJIHUCTOM JINHUEH, 3a4epPKHYTOe);
® U3MEHUTh IIBeT BbIJleJIeHUs] TeKcTa (BbIOpaTh M3 CTAHJAPTHOM MaJIUTPhl WIA U3
RGB);
® y/1aJIUTh KOMMEHTapUuu.
7. JlobaBieHa BO3MOXXHOCTh paboTaTh C M300paKeHUSIMU:
® BCTaBUTb U300paXKeHuUe;
® 13MEHUThb pa3Mep M300paXkeHUs C COXpaHeHHeM IIPOIIOPIIUIA;
e [I0BEpHYTh N300pakeHue (110 YaCOBOM CTpeJiKe, IPOTHUB YaCOBOM CTPEJIKU);
e 1lepeMeCcTUTh U300pakeHue;
® BbIpe3aTh, KOIIMPOBaTh, BCTABUTh U300pakeHre U3 bydepa obMeHa;
® yIaauTh U300pakeHue.
8. Jlob6aBiieHa BO3MOKHOCTb BCTaBUTh CTPAHUITY M3 JPYrOro JOKYMEHTa.
9. JlobaBieHa BO3MOXXHOCTb U3MEHUTh OPUEHTAIINIO CTPAHUITHI (KHM)KHAS, allbOOMHas).
10./lo6aBieHa BO3MOXKHOCTb U3MEHUTh MOPSIZIOK CTPAHUIT B IOKyMeHTe.

11.Jlo6aBiieHa BO3MOXXHOCTD yIaJIUTh CTPAHUITYy U3 JJOKyMEHTa.
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12.J]1o6aBieHa BO3MOXKHOCTb OTMEHUTh WK BepHYTh MOCIIefiHee JIeHCTBHe.

* [Ipu akmuBayuu docmyna K NamHbiM GYHKUUAM NPUAOXHCEHUS.

4.4.2.3 ®aityIoBBINA MeHeKep
Pabora c ¢aitiamu B obsrake

Jlob6aByieHa BO3MOXKHOCTh OTKPHITEH (aiiyl Bo BHyTpeHHeM dopmarte Google Drive (daiiibl,

koTopble ObutM co3maHbl B Google Docs/Sheets/Slides u He ObUIM 3KCIIOPTUPOBAHBI B JIPYyTOH

¢dopmar).

Ocobennocru:

1. Takue daisibl MOANEP)KUBAIOTCS TOJILKO BHYTpU obnaka Google Drive; mnpu
coxpaHeHnu BHe Google Drive npoucxomutr aBTOMaTHdeckas KoHBepranus B XML-
¢dopmat. Hannpumep, Tak IpoMCXOJIUT NpU COXpaHeHUU u3 Beb-Bepcuu Google Drive Ha
YCTPOUCTBO.

2. PenmaktupoBanue ¢aiinnoB B popmaTte Google Drive HelocTynHO; NPy peJJaKTUPOBAaHUU
IIPOMCXOOUT aBTOMaTH4ecKast koHBepTanus B XML-dopmar.

3. B obmake Google Drive npy NOBTOPHOM COXpaHeHUHU ¢aiia HeT yBeJOMJIeHUS, YTO
dain c TakuM HMeHeM Yyxe cyllecTByeT. [lo3ToMy ecTb BO3MOXHOCTb CO3[aTh
HeckoHeYHOe KOIM4YecTBO (paiijIoB C OIHUM U TeM Ke UMeHeM.

4. Tlpu 3arpy3ke ¢aiina obpaTtHO B ob6sako Google Drive B mporiecce aBTocoxpaHeHUs
Takou ¢ar ocraercs B XML-dopmare.

5. Omnepanus DkcnopT HeJJOCTYIHA U3 $GaUIOBOTO MeHeKepa.

4.4.2.4 TexcToBBIl pefaKkTop
Pabora c nokymeHTomM*

1. Jlo6aBiieHa BO3MOXXHOCTB 3KCIIOPTUPOBaTh JoKyMeHT B popmaTel DOC u RTF.

2. Jlo6aBiieHa BO3MOXXHOCTh TPAaHCIIMPOBATh JOKYMEHT Ha Jirob0oe yCTPOWCTBO, KOTOpOe
IIOJIKJIIOUEHO K TOM ke ceTh Wi-Fi.

3. JlobaBieHa BO3MOXXHOCTb IIPOCMOTpPeTh WM pelaKTUpOBaTh IOKYMEHT, KOTOPBIN ObLI
TPaHCJIMPOBAaH Ha JIpPyTrOM yCTPOMUCTBe.

4. JlobaBieHa BO3MOXHOCTb COXpPaHUTb paHee TPAHC/IMPOBAHHBIA IOKYMEHT KakK Ha
YCTPOMUCTBO, TaK U 3KCIIOPTUPOBATh Ha KOMIIBIOTEP.

5. JlobaBiieHa BO3MOXKHOCTb pacliedaTaTh TPAHCJIMPOBAHHBIN IOKYMEHT.
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OcobenHocru:

1. YToObl OTKPBHITh TPAHCIMPOBAHHBIM JIOKyMEHT Ha KOMIIbIOTepe, He0OXO/IMMO BBECTH
0JIHOPA30BYIO KOAOBYIO $ppa3zy C MOOUIIBHOTO YCTPOMCTBA.

2. TpaHciMpoBaTh MOXHO TOJIBKO JIOKAJIbHbIE JOKYMEHTHI (T. . JOKYMEeHThI, XpPaHSIIHecs
Ha yCTPOMCTBe) B dopmaTe, MOAAEP>KUBaeMOM IPUIIOKEHUEM.

3. Her BO3MOXHOCTH pedakTUPOBaTh TPAHCJIWPOBAHHBIA JOKYMEHT B MOOWUJIBHOM
IIPWIOXKEeHWH, eciid OH y>Ke OTKPBIT Ha KOMITbIOTepe.

4. He peann3oBaHO aBTOMATHYeCKOe COXpPaHEHHe W3MEeHEHHWH Ui TPaHCIMPOBAHHBIX
JIOKYMEHTOB.

5. Her BO3MOXXHOCTH TpaHCJIMPOBATh HECKOJIBKO JIOKYMEHTOB OJIHOBPEMeHHO.

6. TpaHcyisiuMst  JOKYMEHTOB  JIOCTYIIHA TOJBKO IPU  paspellleHud  TOJIy4YeHUs

yBeIOMJIEHUH B NTPUIIOXKEHUH.

* [Ipu akmuBayuu docmyna K NamHbiM GYHKUUAM NPUAOHCEHUS.

4.4.2.5 PepaxkTop Tabsmmix
Pabora c mokymenrom*®

1. JlobaBiieHa BO3MOXXHOCTh OTKPBHITH JOKyMeHT B ¢opmatel DSV Ha mpocmorp u
pellakTUpOBaHMe C BHIDOPOM KOAUPOBKU U pPa3fiesiuTesiew.

2. JlobaBiieHa BO3MOXXHOCTb SKCIIOPTUPOBATh JIOKyMeHT B popmathl DSV.

3. IlobaBieHa BO3MOXHOCTb TPAHCIMPOBAaTh JIOKyMeHT Ha Jitoboe yCTpPONCTBO, KOTOpOe
IIO/IKJIFOYEHO K TOU ke cet Wi-Fi.

4. ]JlobaBieHa BO3MOXHOCTh MPOCMOTPETb WJIM PEIaKTHPOBATh JIOKYMEHT, KOTOPBIA ObLT
TPaAHCJIMPOBAH Ha JIPYTOM yCTPOMCTBe.

5. JlobaBneHa BO3MOXKHOCTb COXPAaHWUTb paHee TPAaHCIUPOBAHHBIM [IOKyMEHT Kak Ha
YCTPOMCTBO, TaK U 3KCIIOPTUPOBATh Ha KOMITbIOTEp.

6. Jlo6aBiieHa BO3MOXKHOCTh pacedaraTh TPaHCIMPOBAHHBINA JOKYMEHT.

OcobenHocTy:

1. YToObl OTKPBHITH TPAHCIMPOBAHHBIM JIOKYMEHT Ha KOMIIbIOTepe, HeOOXOIUMO BBECTH
OJTHOPA30BYIO KOJOBYIO ¢ppa3y C MOOWIILHOTO YCTPOHCTBA.

2. TpaHciMpoBaTh MOXHO TOJIBKO JIOKAJbHBIE JOKYMEHTHI (T. €. JOKYMEeHThI, XPaHSIIHUecs
Ha YCTPOKMCTBe) B popmaTe, MOIIEP>KUBAEMOM MPUIIOKEHUEM.

3. HoxymeHT B popmare DSV M0XHO TpaHC/IMPOBATh TOJIBKO ISl IPOCMOTPA.
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. HerT BO3MOXXHOCTM peJJaKTHPOBAaTh TPAaHCIMPOBAHHBIM [IOKyMEHT B MOOWIbHOM

IIPWIOXKEeHWH, eciid OH y>Ke OTKPBIT Ha KOMITbIOTepe.

. He peanmn3oBaHO aBTOMaTH4yecKoe COXpaHEHHe W3MeHeHWH /i TPaHCIMPOBAaHHBIX

OOKYMEHTOB.

. Het Bo3amoxHOCTH TPaHC/IIMPOBATHL HECKOJIBKO JIOKYMEHTOB OJHOBpPeMeHHO.

. TpaHcysiuust  OKYMEHTOB — [IOCTYIIHA TOJBKO TIPU  paspellleHuy  MOJIy4YeHUs

yBeIOMJIEHUH B NIPUIIOXKEHUH.

* [Ipu akmuBayuu docmyna K NamHbiM GYHKUUAM NPUAOXHCEHUS.

4.4.2.6 PepakTop mpe3eHTanuii

Pabora c mokymenrom*®

. JlobaBieHa BO3MOXXHOCTb TPaHCJIMPOBAaTh JOKYMEHT Ha JIF060e yCTPOWCTBO, KOTOpPOe

IIOJKJIIOUeHO K TOH ke cetu Wi-Fi.

. Jlo6aBiieHa BO3MOXKHOCTh IIPOCMOTPETh WK PelaKTUPOBaTh JAOKYMEHT, KOTOPBINA ObII

TPAHCJIMPOBAH Ha JIpYTOM YCTPOMCTBe.

. Jlob6aBiieHa BO3MOXXHOCTb COXPAaHUTh paHee TPAHCIMPOBAHHBIM JOKYMEHT Kak Ha

YCTPOMCTBO, TaK ¥ 3KCIIOPTUPOBATh Ha KOMITbIOTEP

. Jlo6aBiieHa BO3MO>KHOCTh pacredaraTh TPaHCIMPOBAHHBINA JOKYMEHT.

Ocobennocru:

1.

YTo0OBI OTKPBITh TpaHCJ'II/IpOBaHHHﬁ OOKYMEHT Ha KOMIIbIOTepe, HEO6XO}:[I/IMO BBeCTH

OJTHOPA30BYIO KOJIOBYIO $ppa3y C MOOUIBHOTO yCTPOMCTBA.

. TpaHCJII/IpOBaTb MOZKHO TOJIbKO JIOKAdJIbHbI€ JOKYMEHTHI (T.e. HOKYMEHTbI, XpaHAIruecsa

Ha yCTpoKcTBe) B dopmaTe, NMOAAep>KMBAeMOM MPUIIOXKEHHUEM.

. Her Bo3MoOxHOCTH pPeaakTupoBaThb TpaHCHHpOBaHHbIﬁ JOKYMEHT B MOOHIEHOM

IPpUIOXKeHWH, eCJIh OH Yyi>Ke OTKPLIT Hd KOMIIbIOTEepe.

. He peasim30BAHO dBTOMATHU4YeCKOe COXpaHeHNhe U3MEHeHUU IS TPAHCIIMPOBAHHBIX

HOKYMEHTOB.

. Her Bo3amoxkHOCTH TPAHCJIIMPOBATHL HECKOJIBKO JJOKYMEHTOB OJHOBPEMEHHO.

. TpaHCJIHL[I/IH JOKYMEHTOB JAOCTYIIHa  TOJIBKO npu pa3penieHnu IoJjry4yenusa

YB eIOMJIEHU B IMPpUIOXKEeHNH.

* [Ipu akmuBayuu docmyna K nIamHbimM GyHKUUSM NPULOHCEHUSL.
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