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MonQOdpuc

Bce yrnomsHyTble B 3TOM JOKyMeHTe Ha3BaHHUsl MPOAYKTOB, JIOTOTHIIBI, TOPTrOBble MapKu
Y TOBapHble 3HAKU IPUHA/JIeXAT UX BIIAJeNIbIIaM.

ToBapHbIie 3HAKU «MouOducy, «MyOffice» u Mailion TIPHHA/IJIeXKaT
00O «HOBBIE OBJTAYHBIE TEXHOJIOT'MW».

Hu npu kakux o0CTOSITENbCTBaX HeJIb3s UCTOJIKOBBIBATH JIF0O60e COfep>KUMOe HACTOSIIETr0
JIOKYMeHTa Kak IMpsMoe WIA KOCBeHHOe IpeJl0CTaBlieHue JIMIeH3WH WIK IIpaBa Ha UCIIOJIb30BaHUe
TOBAapHBIX 3HAKOB, JIOTOTHUIIOB WM 3HAKOB OOCIy>)XMBAaHUS, TPUBEIEHHbIX B  HEM.
JItoboe HeCcaHKIIMOHUPOBAHHOE HCIIOJIb30BaHWE 3TUX TOBAPHBIX 3HAKOB, JIOTOTUIIOB WJIM 3HAKOB

obcimyxuBaHus 6e3 MMCbMEHHOT'0 pa3pelleHys] UX IpaBoobJiajiaTesnsi CTPOro 3alpeleHo.
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MonQOdpuc
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MonQOdpuc

BEB-ITPJIOKEHUA

AaMuHHCTpUPOBaHUe

1. Hnrepdeiic

Hob6aBnen pazmen «Kimoun foctyma» Ha cTpaHully «OCHOBHble — HACTPOMKI
B MeHI0 «OpraHu3arus».

HobaBnenbl pasfen «3ammra OT Moabopa maposs» Ha CrpaHully «be3omnacHoCTb»
B MeHI0 «OpraHu3anus»

Ho6asnen pasnen «KBoTa» Ha crpanuily «Hactpoiiku 3arpy3ku» B MeHI0 « OpraHu3anus.
Oo6noBeH uHTepdeiic pasaerna «ObIMe manKm.

2. ABTopu3amus

[Tone «Jloruu unu email» Tenepb Ha3biBaeTcs «JIoruny.
Jlob6aBiieHa BO3MOXKHOCTb BOCCTAHOBJIEHUSI MTAPOJIst aIMUHUACTPATOPA.

3. Opranuszanus

Bo3MoXxHOCTH 10 yCTAaHOBKe IapaMeTpOB TMOAJIEPXKKHM U HCXOJISIIMX CHUCTEMHBIX
yBeJJOMJIEHUH Tellepb MOXHO IMPOU3BOJUTD O OTIeIbHOCTH.
[Tosnst napaMeTpoB MOAJIEPKKU Tellepb He 00s13aTesIbHBI 1Sl 3alI0JTHeHUSI.

4. Kuaroum nocryna

JlobaBrieHa BO3MOXHOCTb IPOCMOTPA CBeJleHMH O JIOCTYNHBIX K/IIOYaxX JIOCTYIHa:
KJII0Y, JIOMeH, KeM CO3[]aH, CTaTyC U 1aTa CO3JJaHuUsl.

HobaBiena Bo3MOXHOCTb co3zianus oT 1 1o 100 kirouedt focryna 3a pas.

Jo6aBiieHa BO3MOXXHOCTb BbIOpaTh JOMEH CO3/JaHUs KITFoYell JoCTyIa.

Jlo6aBiieHa BO3MOXXHOCTD Y/IaJIeHUsI paHee CO3/IaHHbIX KIIF0YeH JIOCTYyIIa.

Co3maHHBIM KITI0YaM JIOCTYTIa aBTOMAaTHYECKH PHUCBAUBAELTCs CTAaTyC « HOBBINY.

[Ipu xonMpoBaHWHM KJTI0Ya IOCTYIIA eMy IIPHCBauBaeTcs CTaTycC « CKOITUPOBaH».
Hcronp30BaHHbIe ISl pETUCTPALIMH KITFOUH JTOCTYIIAa AaBTOMATUYeCKH YAAJSIIOTCS.

Y naneHHble KITFOYH JOCTYIA aBTOMATUYECKH CTAHOBSITCSL HeZIeHCTBUTEIIbHBIM.

Jlo6aBiieHa BO3MOXXHOCTB 3KCIIOPTA KJIIOYel I0CTyTa CO CTaTycoM « HoBBbIiy.

5. KBora

HO68BJ’IEHH BO3MOXHOCTb IIPOCMOTpPd 3HAYEHHI BbIIeJIECHHOM! OpTraHn3dllU  KBOTHI,
BKJ/IIOYad Cl)aflﬂbl OoJIb30OBaTeNnen u O6I_L[I/Ie IIaIIKH.

HO6aBHeHa BO3MOXHOCTb IIPOCMOTpPA 3dIIOJIHEHHOCTHU BbIJIeJICHHOM OpraHu3dliluii KBOTHI,
BKJ/IIFOYa4da Cl)aﬁﬂbl dKTHUBHBIX, HEAKTHMBHBIX 1 386J'IOKI/Ip0BaHHLIX M0JIb30BaTeJIeH.

HO6aBHeHa BO3MOXHOCTb IIPOCMOTpPA 3dIIOJIHEHHOCTH MeCTd, BbIIeJIEHHOI'O OJId 06H_[I/IX
I1IaIIOK OpraHy3alyH.

HO6aBHeHa HWHIWKAIKA ITpo1ecCad BbIYHUCIIeHH 3aII0JIHEeHWA XPaHWIIAIIIA.

HO6&BJ’I€H8 IBEeTOBadaA MHAWKAIIKA CTATyCa 3dIIOJIHEHU XPAdHWUINIIA OPraHU3dlUHN.
HO6E[BJ'I€HBI yBeaoMJIeHH O CKOPOM 3dII0JIHEHUU NOCTYIIHOI'O MeCTd B OprdaHU3dIHH.
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MonQOdpuc

OO0ue manku

OO6HOBIIeHBI 3aI0JIOBKY I10JIel CBeJleHri 00 OOIIMX NalKax OpraHu3alvu.
OO6HoB/IeHa 00J1aCTh NMPOCMOTPA 3arlOJIHEHHOCTH MeCTa, BBIJIEJIEHHOTO i OOIIMX MaroK
OpTaHU3aIHH.

I'pynnbr

OO6HOBeH HHTeperC yBeJOMJIEHHSI O HEBO3MOXXHOCTU CO3[@HUsI TPYIIIBI C HMEHeM,
KOTOpOe y’Ke 3aHATO JAPYrou IPyIIION.

ITosib30BaTenu

JlobaBiieHa  BO3MOXXHOCTh ~TPOCMOTpPAa ¥ PEIaKTUPOBAHHSI  CIEAYIOMMUX  IIOJIeH:
rOopoJi, OPraHM3aIlys, AerapTaMeHT, OT/Iell.

Jlo6aBiieHO yBemoMJieHHe O HEBO3MOXKHOCTH CO3JIaHWS HOBOT'O IIOJIb30BAaTeNIsl C KBOTOM,
MIPEBLIIIAIOIIEHN OCTaBIIeecs JIOCTYITHOe MeCTO B OpraHU3aIl|H.

JlobGaBieHo yBeloOMJIeHHWe O HEBO3MOXHOCTA YCTAaHOBKM KBOTBHI, IIPeBbIIIAOIIEH
OCTaBIIIeecs IOCTYITHOe MeCTO B OPraHM3alliH, CYIIeCTBYIOIIEMY I10JIb30BaTelTIo.
JlobaBieHo yBefoMJieHHe O HeBO3MOXHOCTH CO3[AHUSI U PeJJaKTHPOBAHUS M0JIb30BaTesei
B CJIy4ae, eCI¥ JOCTyITHOe B OpraHU3allii MeCTO 3aKOHUUJIOCh.

JlobaBieHo yBejoMJIeHHe HEBO3MOXXHOCTH CO3[IaHWs HOBOTO TIOJIb30BaTesis B Cilydae
TOCTHDKeHHMS] MaKCUMAaJIbHOT'O KOJTMYEeCTBa I0JIb30BaTeIed OpraHU3allvH.

Hob6aBeHo yBeomiieHre 06 yCIIeITHOM CO3[aHUK HOBOTO ITOJIb30BATeJIsl.

JlobaBneHo yBenomiieHre 06 yCIelHoM H3MeHeHHWH JaHHbIX MT0JIb30BaTerisl.

JlobaBieHo yBeoMJieHHE O TOTePH BHECEHHBIX W3MEeHEeHW TpU TMOMbITKe MOKUHYTH
CTPaHUITy peJaKTUPOBAHUS TI0JIb30BaTeJISI 10 COXPaHeHMUsI.

9. 3amnper 3arpy3ku TunoB ¢aiioB

IlobaBrnena kareropus ¢ainos tuna «/lpyrue»: JSON, HTML, XML.

Pacimmpen crnucok TumoB GalIoB IS CIeAyIOIMMX KaTeropuii: ayauo (x-oggflac),
BUsieo (x-ms-asf, x-matroska), uzobpaxenuss (WMF, EMF, WEBP, vnd.microsoft.icon),
vcronHsieMble aibl (X-bat).

OrpanuyeHa BO3MOXXHOCTb J00aBIeHMs] WMCKJIIOUeHUN Ui TIOJIb30BaTelid, K KOTOPOMY
He TIPYMeHeHbI 3aMpeThl Ha 3arPy3Ky ONpe/iefIeHHBIX TUITOB (akIioB.

10. ypHanupoBaHue coObITHI

Jlo6aBieHo npenynpexxaeHve 06 aBTOMaTUYeCKOM yJlaJleHUU CTapblX WIX PaHHUX COOBITHIN
IIpY yMeHbIlIeHNY 3Ha4eHMs [1apamMeTpa 3alliCy UCTOPUU COOBITHM.

11. BoccranoBienmue ¢aiiioB

HO68BJ’[€HH HWHAWKAIWA pa3Mepa JOCTYIIHbIX JIs1 BOCCTAHOBJIEHUS ITdIIOK.
HO68BJ’[€Ha BO3MOXXHOCTb BOCCTAHOBJIEHH (baﬁﬂOB yAaJIeHHOIr o I10JIb30BaTeJId
C Hepenaqeﬁ I1paB BJIdJIeHWs UMW dKTUBHOMY I10JIb30BaTeJItI0 OPIrdHU3dllUH.

12. Be3zonacHocrnb

HO68BJ’[€Ha BO3MOXHOCTb BKJIIIOYWUTb WJIMW BBIKIIIOYUTDb 3allUTy OT non6opa MapoJid
B CJIy4de HOI[OSPI/ITEJIBHOﬁ dKTUBHOCTH IIPY IIOIIbITKE aBTOPU3dllUH B CUCTEME.
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MonQOdpuc

e JlobGaBieHa BO3MOXHOCTb YCTAHOBUTH MaKCHMaJlbHOe KOJMYeCTBO TOMBITOK BBOJA MapoJis
IUTs1 BKJIFOUEHUsI 3alIUThl OT M0J100pa MapoJisl.

e JlobaBieHa BO3MOXXHOCTb yCTaHOBHUTH BpeMsi cOpoca KOJMYecTBa TOIBITOK BBOA IMApOJIS
ISl BBIKJTFOYEHHS 3alIATHI OT IToAO0pa maposis.

e JlobaBieHa BO3MOXXHOCTb BbIOpaTh MeTOJl 3alIUThl OT MojA0Opa mapoJsi: OJIOKHPOBKA
y4eTHOM 3anucu nojib3oBaTesist uin Mexanusm CAPTCHA.

e JlobaBieHa BO3MOXHOCTb YCTAHOBHUTb MHWHHUMAJIbHBIA HWHTEPBAJ MEX]Y IOMbITKAMU
aBTOpM3AllMd B CHUCTeMe, TIpH IMPeBBIIIEHUHM KOTOPOTrO OyIeT BKIIOYEH MeXaHU3M
CAPTCHA.

e JlobaBieHa BO3MOXXHOCTb YCTAaHOBUTH iUTeNbHOCTh mokaza CAPTCHA, BbI3zBaHHOrO
MpeBLIIIIEHHeM MaKCUMAaJIbHOTO KOJIMYeCTBA HeBEpHbIX BBOJIOB MApOJIs.

e JlobaBieHa BO3MOXXHOCTb YCTaHOBUTH UTeNbHOCTh mokaza CAPTCHA, BeI3BaHHOrO
MIONBITKOM aBTOPU3aIlMU B CHUCTeMe ObICTpee YCTAaHOBJIEHHOTO MHHHMAJIbHOIO HWHTepBaja
MeXTy MOIbITKAMU aBTOPU3AIIUU B CUCTEME.

e (OrpaHuyeHa BO3MOXXHOCTh YCTAHOBUTh CPOK JE€HUCTBUS MapoJisi MeHbIIe 1.
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MonQOdpuc

JOKyMeHTbI

13. AnTepdeiic

JlobaBieHa BO3MOXHOCTb OTKPBITh MaHesb « CBOMCTBa» U3 KOHTEKCTHOT'O MEHIO.
HcnpaBiieHa HekoppeKkTHasi paboTa yBeJloMyieHHs: 06 UCTeYeHHUH CPOKA JAeUCTBHUSI TapoJIsl.
Omneparnust 3arpy3ku $aiyioB B OOIIYIO TMAIKy Terepb MPUBOAUT K OOHOBJIEHHIO ee JaThl
H3MEHEeHUSI.

14. Perucrpanusa

[IpoBepka KOpPpPeKTHOCTH KJIIOYA JIOCTyNa Tellepb IPOU3BOAMUTCS Iiepe]] 3alojiHeHHeM
(popMBI perucrpanuu.

[Tpu peructpanuu no KiIto4dy J0CTYIa K BBeJleHHOMY JIOTMHY I10JIb30BaTesIsi aBTOMaTUYeCKu
no06aBIsieTcst JOMeH OpraHu3alyy, JIjIsi KOTOPOro ObUI CO3/1aH YKa3aHHBIN KIII0Y AOCTYyIIA.
B03MOXHOCTb  €CaMOCTOSITENIbHOM — perucTpaliiy  I0JIb30BaTeslell  Telepb  OTKIIFOYEHa
npu vHTerpanum ¢ Active Directory.

15. ABTOpH3anusa

BosmoxHoctn  «3abbuii  maposib» U «VM3MeHuTh maposib»  Temepb  OTKJIFOYEeHbI
npy uHTerpanum ¢ Active Directory.

JlobaBieHo yBemomiieHHe 0 HEOOXOAUMOCTH OOpPaTHUTHCS K CUCTEMHOMY aJIMUHHACTPATOPY
B CJlydae BO3HUKHOBEHHs OIIMOKA TpA PEerucTpaluy, aBTOPU3allUM WM IOIBITKe
BOCCTaHOBHUTD I1apPOJIb.

16.I1ouck

JloGaBiieHbl creAymooIIye KOMaHIbl B KOHTEKCTHOE MEHIO ONepanvii C HaWJeHHbIMHU
C WCIIOJIb30BaHWEM JOTOJHUTEIbHBIX ITapaMeTpoB ¢aiylaM W IalnKaMu: IepeMecTHTb,
yAQJIUTh, TIeperTH B JAUAJIOT yIpaBjeHUsl MyOJIUYHBIMU CChIIKAMU, M3MEHUTh MapaMeTpbl
JIOCTYTIa ¥ OTKA3aThCsl OT 00IIero JI0CTyTa.

17. CoOnITHS

Jlo6GaBieHO BO3MOKHOCTh IIPOCMOTPA COOBITHUI CO3[jaHUsI IOKyMeHTa 13 I1abJIoHa.

18.IlyomuuHbIe CCHUIKH

[Taponb my6IMYHOM CCBIJIKY B CIIMCKE IIyOIMYHBIX CCBIIOK Tellepb CKPBIT 110 YMOJIYaHUIO.
JlobaBiieHa BO3MOXXHOCTb IIPOCMOTPeTb WJIM CKPBITh [1apoJib B CIIUCKe MyOJIMYHBIX CCHUIOK
110 HaXkaTUIo Ha KHOIIKY «Ilokazath naposby uin « CKpbITh I1IApOJIby.
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MonQOdpuc

«MoitO¢uc Texcr»
1. PaboTa c JOKyMeHTOM

e JlobGaBneHO yBefOMJIEHHMe O HEBO3MOXXHOCTU 3arpy3Kd OIlpefieJIeHHBbIX TUIIOB (HanjoB,
3aripellleHHbIX /JIs 3arPy3KU a]IMUHUCTPAaTOPOM CUCTEMBI.

2. Taomuna

e JloGaBneHo oTobpakeHre GOpMaTUPOBAHUS TTOBEPHYTOT'O TEKCTA B siueiKaxX TaOJIUIThI.

3. CHocku

e JlobaBneHo oToOpakeHHe KOHIIEBBIX CHOCOK, CO3/TaHHBIX B CTOPOHHHUX PeIaKTOPaX.

4. I'opsume KIaBUIIN

e CTRL(CMD) + SHIFT + [ -] — popmaTtupoBaTh Kak MMOJICTPOYHBIM 3HAK.
e CTRL(CMD) + [ = | umu CTRL(CMD) + [ + ]| — yBenmuuuTh MacmIrao.
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MonQOdpuc

«MoitO¢uc Tabauma»
1. NnTepdeiic

e Ha manenb MHCTPpyMeHTOB [106aBileHbl KOMaHJbl HM3MeHeHHs KOJIMYeCTBa 3HAKOB IIOCIIe
3alISITOW: yBeJIM4eHHe U YMeHblIlleHWe pa3psIHOCTH.

2. Paborta c moKymMeHTOM

e JlobaBneHa KOppeKTHas ojijiep>kka paboThl ¢ ¢aitiamu B popmarte TAB.
e JlobGaBneHo yBefOMJIeHHMEe O HEBO3MOXHOCTU 3arpy3Kd OIpefieJieHHbIX TUIIOB (anjioB,
3arlpelleHHbIX JIs 3arPy3KU aIMUHUCTPATOPOM CUCTEMBI.

3. ®PunbTpanus JaHHBIX

e Ilpu KOIIMPOBaHUHU Jyara3oHa sd9eex JlaHHBIe, CKpBITBIE ¢dunpTpamy,
Tellepb He KOIIUPYIOTCS.

4. T'opsiume KJIaBHIIIHA

e CTRL(CMD) + SHIFT + [ -] — dopmaTHpOBaTh Kak IMOJCTPOYHBIM 3HAK.
e CTRL(CMD) + [ = | unu CTRL(CMD) + [ + ]| — yBemuuuTh Macirab.
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«MoitO¢duc IIpezentarnus (Beta)»
1. NnTepdeiic

e Ha crnalinax B pexxume IIpeJiBapUTENILHOTO IIPOCMOTPA, PeXKrMe JEMOHCTPAIMU U Ha ITaHeJx
HaBUTaIUU Tellepb He 0TOOPaXaroTCsl TPAHUIIBI TEKCTOBBIX OJIOKOB.

2. Paborta c moKymMeHTOM

e JloGaBieHO yBeJJOMJIeHHe O HEBO3MOXHOCTU 3arpy3Kd OIlpeJle/IeHHBbIX THUIIOB (HaiiioB,
3alpeleHHbIX JIJIs 3arPy3KU afIMUHUCTPATOPOM CUCTEMBI.

3. I'opsauue KJIaBHIIHU

e C(CTRL(CMD) + SHIFT + [ -] — dopmaTHpOBaTh KakK IOACTPOYHBIHN 3HAK.
e CTRL(CMD) + [ = | i CTRL(CMD) + [ + ]| — yBenmuuuTh MaciIrao.
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CEPBEPHBIE CUCTEMBI

Cucrema XpaHeHHUud JaHHbIX

JloGaBieHa BO3MOXHOCTb OTPaHUYWTh MaKCHMajbHOe KOJIM4eCTBO IIOJIb30BaTelley,
JOCTYIIHBIX JIJIs1 CO37JaHus B BIOpaHHOM opranu3aluu (o ymoirdanuio — 1000).

JlobGaBieHo aBTOMaTHuYeCKoe yjajeHWe 0Oojiee CTapplXx WIM PaHHUX  COOBITHHN
IIpY yMeHbIIIeHWY 3HaYeHUsI TapaMeTpa 3alliCH UCTOPUU COOBITHIA.

JlobaBiieHa 3amMCh COOBITMH YCIIELTHOTO U HeyCIIelIHOTO IpefoCTaBjieHusl IpaB 001ero
JOCTYyTIA K ¢aiyiaM U mankam 1pu uaTerpaiuu ¢ SIEM-cucremoit.

Jlo6GaBiieH MeTO 1 BBIYUCIIEHUS BbIJIeJIeHHOM OpraHM3alliy KBOTHI.

Pa3mep KBOTHI MOJIb30BaTEIIS TElleph YIUTHIBAET pa3Mep 3arpy>KeHHOT0 aBaTapa.

Pa3mep KBOTBI HEaKTHBHOI'O IIOJIb30BaTesiss Tellepb aBTOMAaTM4YeCKHd COKpalllaeTcs
10 GaKTUYeCKOro pa3Mepa, 3aHUMaeMoro ero JaHHbIMU B CUCTeMe.

Jlo6aBieH Meron i OTOOpakeHUs MpedyIpeXx/ieHus] 0 MPUOIDKeHHs CPOKA MCTedeHHs
naposis B npunoxenuy « MonOduc JlokyMeHTBD».

Cucrema peJakTUPOBAHMS U COBMECTHOI padOTHhI

Hurerpanus c Active Directory Tenepb HacTparBaeTCsl HA YPOBHe OpraHU3alUH.
HcnipaBnena mnpobsema, NPUBOJAMBINGS K HEBO3MOXXHOCTHA 3SKCIOPTHUPOBATh JAOKYMEHT
B popmar ODP.
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MonQOdpuc

MOBWJ/IBHBIE ITPUJIOKEHNUSA
«MoitO¢uc Joxkyments» aiasa OC Android
PenakTop TeKCTOBBIX JOKYMEHTOB

1. PaboTa c TabiumaMu B TeKCTe

e JlobaBieHa BO3MOXHOCTh IPOCMAaTpPUBAaTh, BBIIEISATh M PelaKTUPOBATh TEKCT B Tabuiuile,
PacIoJiokKeHHbIM BepTUKaIbHO WK ToBepHYThIN Ha 90 wim 270 rpamycos.

— Omcymcm8yem 6o3mooicHoCMb U3MeHsSMb yeol ho6opoma mekcma.

2. Pabora co cHockaMu

e JlobaBneHo oToOpakeHHe KOHIIEBBIX CHOCOK, CO3/TaHHBIX B CTOPOHHHUX PeIAaKTOPaX.

e JlobGaBieHa BO3MOXHOCTb PeJJaKTUPOBATh TeKCT KOHIIEBOW CHOCKHU.

e JlobaBneHa  BO3MOXHOCTb  yAQJWTh  KOHIIEBYIO ~ CHOCKY  IIyTeM  MCKJIIOYEHHs
COOTBETCTBYIOIIETr0 MHAMKATOPa U3 TEKCTA.

— Omcymcm6yem nepexod Kk mekcmy KoHueboili CHOCKU nNO Hadxcamur Ha uHOukamop
6 mekcme dokymeHma.
— Hexomopbie koHueBble cHocku, co3daHHble 6 Microsoft Office u LibreOffice, mo2ym He omobpadxcambcs.

— BosmooicHo nepemeuueHue kypcopa npu 66ode unu yoareHuu mekcma psdom ¢ uHOuKamopom KoHueBol
CHOCKU.

PenaxTop npesentanuii (Beta)
1. Pabora c Tabauamu

e JlobGaBieHa BO3MOXHOCTb ITPOCMAaTpUBaTh, BbIIENSATh M pedaKTUPOBaThb TEKCT B Tabiwuile,
PacIoJioXXeHHbIM BepTUKaIbHO Wiy ToBepHYThIN Ha 90 mwim 270 rpanycos.

— B nexomopbix ciyuasix noBepHymolili mekcm moocem Bbixo0ums 3a Gudumble 2paHuubl SUetiku mabauys!.
— Omcymcm@6yem 6o3modicHocmb Hacmpaubamsb yeon ho6opoma mekcma.

— /Ina npumeHernuss ommeHko8 uBemoBoli narumpst Opy2020 obwekma mpebyemcs 06oiiHoe Hadxcamue
Ha KHONKY 3aKpblmus naaumpbsl mekyue2o ob6sekma.
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«MoitO¢uc Joxyments» miasa OC iOS
Daily10BBIN MeHeIKep

1. OOmzee

e (OOHOBIIEH JIOTOTHI TIPUWIOKEHHUSI.
e (O6HOBIeH uHTepdeic naHeau HaBUTalWH.

2. Pabora B yacTHOM oDJ/1aKe

e JlobaBneHO yBemoMJieHMe O 3alpeTe 3arpy3Kd OIpelleJieHHbIX TUIIOB  (aljioB
B obnako MoiOduc, ecnu aAMUHUCTPATOpP CHUCTEMBbl YCTAHOBWJI COOTBETCTBYIOIee
OorpaHUYeHHe.

— Ilocne cmeHbl s3blka Ha ycmpolicm6e 6 omcymcm6ue cemu HHmepHem mpebyemcsi no6mopHas
aBmopusauus 6 npunodiceHuu.

PenakTop TeKCTOBBIX JOKYMEHTOB
1. OOmzee

e (OO0OHOBeH UHTepdeC MaHeTd HaBUTAITHH.

2. Pabora c TabuIiaMu B TeKCTe
e JloGaBieHa BO3MOXXHOCTb IIPOCMAaTpWBaTh, BbIESTh U pefaKTUPOBaTh TeKCT B Tabiuile,
PacIoJioXXeHHbIM BepTUKaIbHO Wiv ToBepHYThIM Ha 90 mwim 270 rpanycos.

— Omcymcm@6yem 6o3modicHocmb HacmpauBamsb yeon ho6opoma mekcma.

3. Pabora co cCHoCKaMH

e JlobaBneHo OTOOpa)keHHWe KOHIIEBBIX CHOCOK B JIOKyMeHTe I[Py IOMOIIM HWHAMKATOPa
B TeKCTe U CaMOM CHOCKHU B KOHIIe I_[OKYMQHTa.

e Jlo6GaBieHa BO3MOXHOCTb PeJIAKTUPOBATh TEKCT KOHIIEBOM CHOCKH.

e JloGaBieHa  BO3MOXKHOCTb  yAQJMThb  KOHIIEBYIO  CHOCKY  IIyTeM  HCKJTFOUEHUS
COOTBETCTBYIOIIEro WHAUKATOpa U3 TeKCTa.

— Omcymcm6Byem nepexod Kk mekcmy KoHueboili CHOCKU NO Hadxcamuro Ha uHOukamop
6 mekcme dokymeHma.
— Hekomopble koHueBble cHocku, cozdarHble 8 Microsoft Office u LibreOlffice, mo2ym He omobpadicambcsl.

PemaxkTop Tab/IMYHBIX IOKYMEHTOB
1. OOmzee

e (OHOBIeH uHTepdeic naHelb HaBUTallAU.
e (O6HOBIeH uHTepdeC BKIIA/IOK JIMCTOB TaOJIUITHI.
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PenakTop npesenranuii (Beta)

1. OOmzee

JlobaBiieHa BO3MOXHOCTb peJJaKTHPOBaTh CIIal/Ibl U IIpe3eHTallNH.
Jlo6aBjileHa BO3MOXHOCTb CO3/1aTh IIPe3eHTalul0 C IIOMOIIbI0 KOHTEKCTHOTO MEHIO,
BBI3BAHHOI'O JIOJI'MM Ha)kaTHeM Ha UKOHKY IPWIIOXKeHHs Ha pabodeM cToe.

2. Hnurepdeiic

JlobaBiieHa naHeIb HaBUTAIHH,

JobasneHno meH1o «BcraBkay.

Jlob6aBiieHO BCIUIBIBalOIee MEHIO JOKyMeHTa, KOHTEeKCTHOe MeHIO CJIaijia, JIeHThI CJIaiJIoB,
$urypsl, TabIUIIBI U TEKCTA B siuekKe TabJIUIThI.

JlobaBiieHa BO3MOXXHOCTb ITIPOCMOTPETh CIIPABKy Ha PyCCKOM, (ppaHITy3CKOM U UCIIAHCKOM
A3bIKaX.

JlobaBiieHa BO3MO>KHOCTb U3MEHUTh MacIlITab ClIaiioB.

Jlob6aBiieHO oTOOpaXkeHHe UMEeHH JIOKYMeHTa B IMTaHeJIM HaBUTall|H.

Jlo6aBiieHa BO3MOXXHOCTD TIEPeHTH K CJIelyIolleMy/IpeibIIyIleMy Cllaiily pe3eHTalluu.
JlobaBiieHa  BO3MOXHOCTb  aBTOMATHYeCKOTO W3MEHEHHsI OpHEeHTAlldd  CTpPaHHUIIbI
C IOPTPEeTHOM Ha JaHAIIadTHYIO ¥ HA0OOPOT.

3. Pabota c mokymeHTOM

Ho6aBieHa BO3MOXHOCTb co3/1ath ¢ari B popmate XODP npu pabore B obake MoiOduc
JlobGaBiieHa BO3MOXHOCTb co3AaTh dai B popmare PPTX npu paboTe Ha yCcTpoucTBe.
HobaBieHa BO3MOXHOCTb co37aTh ¢ain B ¢opmare XODP Ha ocHOBe m1abioHa
B popmare XOTP.

Jlo6aBiieHa BO3MOXHOCTb peJJakTHpPOBaTh NOKyMeHTHI B popmartax XODP, ODP, PPTX.
HlobaBiieHa BO3MOXHOCTH IIPOCMaTpuBaTh JOKyMeHTHl B ¢opmarax XODP, ODP,
PPTX, PPT.

JloGaBiieHa BO3MOXXHOCTb IIOJleNIUThCS Komved dainia B ¢opmarax XODP, ODP,
PPTX, PDF.

JlobGaBiieHa BO3MOXXHOCTb COXPaHUTh mpe3eHTanuio B ¢opmate XODP npu pabote
B o6sake MoitOduc

JlobGaBieHa BO3MOXHOCTb COXPAaHUTH Ipe3deHTanuio B ¢opmarax XODP, ODP, PPTX
pu paboTe Ha YCTPOMCTBe.

JlobGaBiieHa BO3MOXKHOCTb 3KCIIOPTUPOBaTh Ipe3eHTanuio B popmarel XODP, ODP, PPTX,
PDF nipu pabote B obiake MonOduc

JlobaBiieHa BO3MOXKHOCTb 3KCIIOPTUPOBATh Ipe3eHTaluio B ¢popmarel XODP, ODP, PPTX
1pu paboTe Ha YCTPOUCTRe.

Jlo6aBieHa BO3MOXHOCTb OTKPBITh JOKyMEHT 0e3 CJIaioB.

JlobaBiieHa BO3MOXHOCTb OTKPBITh JJOKYMEHT U3 CIIMCKA HeIaBHUX JJOKYMEHTOB.

JlobGaBiieHa BO3MOXKHOCTb CO3/aTh KOIMIO JTOKyMeHTa /ISl JlalbHeHIllero pefakTUpOBaHUs
B obimake MouOdwuc.

JlobGaBieHa BO3MOXHOCTb COXpPaHUTh JOKYMEHT Ha YCTPOMCTBO, eCJId OTCYTCTBYeT
BO3MO)XHOCTb COXpaHeHus B obJiake.

Jlo6aBiieHa BO3MOXHOCTb OTMEHSITh/TIOBTOPSITh 1eUCTBUSI.

Jlo6aBiieHa BO3MOXHOCTb yYKa3aTh UMSI HOBOT'O JIOKyMeHTa.
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4. Pabora co ciaiimamu

JlobaBiieHa BO3MOXXHOCTb CO3/1aTh, Y/JaJUTh, BbIpe3aTb, KOMWPOBAThb, yOJIMPOBATh,
BCTaBUTh U YJIAJIUTh CJIAk/l BHYTPHU IIpe3eHTall|u.

JlobaBiieHa BO3MOXHOCTB CO3/1aTh CJIal]] C MAaKeTOM II0 YMOJTYaHHUIO.

JlobaBieHa BO3MOXHOCTb IlepeMelllaTb CJIal]] B HAvyajlo/B KOHeI| IIpe3eHTallly
WJTK BJIEBO/BIIPABO Ha OJIMH CJIak.

Jlob6aBiieHa BO3MOXKHOCTb U3MEHUTD TIOPSIJIOK CJIaHI0B C IIOMOIIbI0 KOHTEKCTHOTO MEHIO.

5. Pa0Oora c TekcTom

JlobaBiieHa BO3MOXHOCTH BBECTH TEKCT B TeKCTOBoe 1ojie, ¢urypy, Tabmumiry
WK U300pakeHue.

Jlob6aBiieHa BO3MOXKHOCTb pOPMaTHPOBATh BBEJIEHHBIN TEKCT.

JlobGaBieHa BO3MOXHOCTb BbIpe3aTh, KOIHMPOBAaTb W BCTABUTh TEKCT C COXPaHeHHeM
¢popmaTupoBaHus.

Jlo6GaBiieHa BO3MOXXHOCTb aBTOMAaTH4eCKOW 3aMeHbl CHUMBOJIA Jledprica CHMBOJIOM CpeJlHero
THPE U IBOWHBIX KaBbldeK ("'") Ha GpaHITy3CKUe KaBbIYKH («»).

Jlo6aBeHa BO3MOXXHOCTb aBTOMAaTH4YeCKOro popMaTUPOBAHUS TUIIEPCCHUIOK KaK CChUIOK.
Jlo6GaBiieHa BO3MOXXHOCTb TIEpPeHTH 110 CChIJIKe, U3MEHUTh/yIalIUTh CChUIKY.

Jlo6aBieHa BO3MOXHOCTD YJIaJIUTh OJIMH WJIM HECKOJIbKO CUMBOJIOB WM pparMeHTa TeKCTa.

6. Pabora c Ta0smmmamMu

JlobGaBiieHa BO3MOXKHOCTb BCTaBUTh, BbIpe3aTh, KONHWPOBATh, PelAKTUPOBAaTb U YIAIUTh
TabnuIy.

Jlo6aBiieHa BO3MOXHOCTh U3MEHUTh pa3Mep Tab/IMIbl C COXpaHeHHeM WK 0e3 COXpaHeHHs!
BBICTABJIEHHBIX IPOIIOPIIUH.

HocTynHa BO3MOXHOCTb 100aBUTh TaO/IMIly pasMepoM 3x3 Ha CJlaif C IIOMOIIBI0 MEHIO
«BcraBka».

JlobaBiieHa BO3MOXHOCTb peJJakKTHpPOBaTh ¥ GOpMaTHUPOBATh TEKCT B siUelKaX TabJIUITBL.
JlobGaBiieHa BO3MOXHOCTb IIPOCMAaTpWBaTh, BBIIEIATb U pellakKTUPOBAaTh TeKCT B Tabuulle,
pacIonoXeHHbIM BepTUKAJIbHO Wi noBepHYTHIM Ha 90 mmm 270 rpapycos.

JlobaBiieHa BO3MOXHOCTb KOIIMPOBaTh, BbIpe3aTh WIM BCTaBUTh TEKCT B siueliKe TaOJINIIbI.
JlobaBiieHa BO3MOXHOCTD IlepeMelaTh Tab/InIly Ha [lepe/IHNN/3aIHAM TUIaH.

Jlo6GaBiieHa BO3MOXHOCTB IlepeMeliaTh TabnIly 110 CIanfy.

— B HekomopbIx cayuasx no6epHymutii mekcm mooicem Boixodums 3a Budumble epaHuubl sueliku mabauybl.
— Omcymcm6yem 6o3modicHocmb HacmpauBams y2on hofopoma mekcma.

7. Pabora c n300paxkeHUAMH

JlobGaBieHa BO3MOXHOCTb BCTaBUTb, W3MEHUTh pa3Mep, IlepeMecTUTb U YIalIWTh
n3obpakeHue.

Jlob6aBiieHa BO3MO>XXHOCTb 0TOOPa3uTh n3obpakeHue B BUe GoHa GUTypHI HA CIlane.
JlobaBieHa BO3MOXHOCTH clenaTb $OTO M J0OaBUTH ero B KauecTBe (oHa GUIYpHI
Ha CJIain.

8. Pabora c purypamu

JlobGaBieHa BO3MOXHOCTb BCTaBWTb, BbIpe3aTb, KONHUPOBAaTh, YAAIUTb QUIYPY
Y BbIOpaTh ee THII.
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Jlob6aBiieHa BO3MOXXHOCTb BBECTH TEKCT B pUTYPY.

JlobGaBieHa BO3MOXHOCTb IlepeMelaTb GuUrypy wiud rpynny ¢uryp 1o cianuay
Y Ha MepeIHuI/3aJHUM TIJ1aH.

JlobGaBiieHa BO3MOXHOCTb M3MEHUTh pa3Mep PUIyphbl C COXpaHeHHeM WUiu 6e3 coxpaHeHus
IIPOTIOPLIMH.

JlobaBiieHa BO3MOXKHOCTb W3MEHUTH IOPSIOK HAJOXKeHUs GUIYyp C IIOMOIIbIO BKJIAAKU
«Durypay.

9. ®opmaTupoBaHHe COAEPKUMOT0

Jlo6aBiieHa BO3MOXXHOCTb U3MEHUTh MIPUPT, pa3mep U 1BeT mipudTa, a TakKe HauepTaHue
TEeKCTa.

Jlo6GaBiieHa BO3MOKHOCTb BBIPOBHSITH TEKCT IO TOPU30HTAIM B GUIype IO JIeBOMY Kpalo,
10 IIeHTPY, 110 IPaBOMY Kpato, M0 IIMPUHe, PABHOMEPHO BHYTPH 0OBHEKTa.

JlobGaBieHa BO3MOXXHOCTh BEPTUKAJIbHOTO BbIPDABHUBAHMUSI TEKCTa C IIOMOIIBIO HaXKaTHs
Ha COOTBETCTBYIOIIYIO MKOHKY BO BKJIafiKe « TekcTy.

Jlo6aBiieHa BO3MOXHOCTD YBeJIMYUTh U YMEHbIIUTb OTCTYII JIsI TeKCTa.

Jlo6aBiieHa BO3MOXXHOCTb U3MEHUTh UHTepBalbl M OTCTYIIBI [71s1 ab3a1ieB.

JlobaBeHa BO3MOXXHOCTb U3MEHUTh MEKCTPOYHBINA MHTEPBaJ.

— HsmeHeHue unmepbano6 u omcmynoB Ona ab3aueB, mexccmpouHoz2o uHmepbana mekcmd,

a makdce HauepmaHus mekcma Ha nNoOCMPOUHOe Wil HadcmpouHoe OOCMYNHO MOJbKO HA ycmpoiicmBax
¢ OC iPadOS.

10.PaboTa co cnuckamMu

JloGaBieHa BO3MOXXHOCTb HACTPOUTh THI CIHCKA: MAapKUPOBaHHBIA, HyMepOBaHHBIM,
CMeIIaHHBIM C IIOMOIIIbIO HAXKaTHsl HA COOTBETCTBYIOIIYIO MKOHKY BO BKJIaJIKe « TeKcTy.
HocrynHa kHomka «Hazam», mpu HakaTMM Ha KOTOPYIO 3aKpbIBaeTcsl BKJIajKa «TekcT»
Y [IpUMEHsIeTCsI BbIOpaHHBIM CTUJIb CITHCKA.

HocrynHa kHotika «HeT MapkepoB» 1S yljaneHys IPUMEHeHHOI'O K TeKCTY CTWIsl CIIMCKa
Y TIOCTIEIYIOMIET0 3aKPBITHS OKHA BbIOOpA CTUJIS CITHCKA.

11. lemoHcTpaius npe3eHTanu

JlobaBieHa BO3MOXHOCTb 3allyCTHUTh aBTOMATUYECKOe WIM Py4YyHOe BOCIPOU3BE/IeHHe
Tpe3eHTalnH.

JlobaBieHa BO3MOXHOCTD 3alTyCTUTh aBTOMaTUUECKYIO0 CMEHY CJIai/IOB.

Jlo6aBiieHa BO3MOXKHOCTD 3alTyCTUTh IIUKJIMYECKUH TT0Ka3 CJIakI0B.

Jlo6aBeHa BO3MOXXHOCTb YCTAaHOBUTh AHUMUPOBAHHbIE TIepeX0Ibl MeX/Ty CJIaigaMHU.
JlobaBieHa BO3MOXXHOCTD 3aITyCTUTh TalMep JUIUTeTbHOCTH T0Ka3a IeMOHCTPAITUH.
Jlo6aBiieHa BO3MOXKHOCTb BEpHYTBCSI B HA4asIO MTpe3eHTallH.

Jlo6aBiieHa BO3MOXKHOCTD 3aBEPIIUTH JIEMOHCTPAIUIO.

12.Tlogpepxka xecToB

Jlo6GaBiieHa BO3MOXHOCTb HaBUTALIUK MeX/y CJIalilaMHU.
JlobaBiieHa BO3MOXXHOCTB IlepeMelnaTh GUrypy 0 ClIaiy, BbIIEIUB ee NOJITMM HaXkaTheM
Y, He OTpbIBas Iajiblia OT 3KPaHa, [1IepeTsSHYB Ha HY>KHYIO II03UIUIO.
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e JlobaBieHa BO3MOXXHOCTb 3aKpbITh PEXWUM JIeMOHCTpAllM{ Ipe3eHTallud IpU IOMOIIU
skecta «Iumoky.

e Jlo6aBneHa BO3MOXHOCTb CO3[aThb IIPe3eHTAllMI0 C IIOMOIIbI0 KOHTEKCTHOTO MeHIO,
BBI3BAHHOTO JIOJITUM Ha)kaTHeM Ha UKOHKY IIPWIOXeHHUs1 Ha paboyeMm cToJie.

13.1IeuaTs noxymeHTa

e JlobGaByieHa BO3MOXHOCTb OTIIPAaBUTh JIOKYMEHT Ha I1e4aThb.

e Jlob6aByieHa BO3MOXHOCTH TPE/IBAPUTEIIHHO IIPOCMOTPETh MTPe3eHTAIHIO ITepe]] IeYaThio.

e JlobGaBieHa BO3MOXXHOCTh U3MEHHWTb HACTPOMKH TedaTH B OKHe «llapamMeTpnl CTpPaHUITBD):
BLIOpATh KOJIMYECTBO KOIWM, CBOWCTBA KOMIUIEKTAIIMU, JBYCTOPOHHIOIO TevYaTh, IIBETHYIO
WM YepHO-6esyto rmevyaTh, paaMep Oymard, OpueHTalui0 CTPaHMII, TPUHTEP JIJIs TIeYaTH.

e JlobaBieHo oToOpakeHHe UMEHU JJOKyMeHTa IIPY IeYaTHy.
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