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MonQOdpuc

Bce ynomsHyTble B 3TOM JOKyMeHTe Ha3BaHHs MPOAYKTOB, JIOTOTUIIbI, TOPTOBbIe MapKH
Y TOBapHble 3HAKU NPUHA/JIEXAT UX BIIAJeNIblIaM.

ToBapuble 3Haku «MouOducy, «MyOffice», «Squadus» u «Mailion» npuHamiexat
00O «HOBBIE OBJTAYHBIE TEXHOJIOT'MW».

Hu npu kakux o0CTOSITENbCTBaX HeJIb3sl UCTOJIKOBBIBATH JII060e COfep>KUMOe HACTOSIIETrO
JIOKYMeHTa Kak IMpsMoe WIA KOCBeHHOe IpeJloCTaBiieHue JIMIeH3WK WIK IpaBa Ha UCIIOJIb30BaHUe
TOBAapHbIX  3HAKOB, JIOTOTHUIIOB WM 3HAKOB OOCIy>XKMBAaHUS, TPUBEIEHHbIX B  HEM.
JItoboe HeCcaHKIIMOHUPOBAHHOE HCIIOJIb30BAaHWE 3TUX TOBAPHBIX 3HAKOB, JIOTOTUIIOB WJIM 3HAKOB

obcimyxuBaHus 6e3 MMCbMEHHOT0 pa3pelleHysl UX paBoobJiajiaTesisi CTPOro 3alpeleHo.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'MUH», 2013-2023



MonQOdpuc

OI'JIABJIEHUE

HACTOJIBHBIE ITPUJTOMEHISL......ccoiiicimiimssinnsssmsssnssssssssnssssmssssssasssssnssssssssnssasssesnssssssesnnsanasess 5
A\ ()% (@ 1) 7 (ol K<) o ST 5
A\ [0} (@ 1) 7 (ol K= 100117 11 D SO UPRTTRR 10
Y07 (0 105) 7 (ol N L =) USRS 14

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'MUH», 2013-2023



MonQOdpuc

HACTOJIBHBIE ITPUJIOKEHUSA
«MoitO¢duc Tekcr»

1.

Oomzee

Jlob6aBiieHa mopjiepykka paboThI TIPUIIOXKEHHUsT Ha YCTPOUCcTBax Mac ¢ mporeccopamu Apple
6e3 Heob6X0IMMOCTH 3alycka B pexxuMe coBMecTuMOCTH (Rosetta).

HNuTrepdeiic

HobaBena komaHza «KoH1ieBasi cCHocka» B KOMaH/IHOe MeHIO U MeHIO «BcraBkay.
JlobGaBieHa BO3MOXHOCTb J06aBUTH JelicTBUe «KoHIleBasi CHOCka» Ha IaHeJb
«H36paHHOEY.

Ha OokoByro mnaHenb pobaBieHbl [MHAMUYeCKHe IIMKTOIPAaMMBbl BEPXHUX W HWKHHUX
KOJIOHTHUTYJIOB.

JlobaBieHbl AMHaMU4YecKrWe OOKOBble IaHeNXd C BO3MOXKHOCTbIO HACTPOWKHM IapaMeTpoB
BEPXHUX U HWKHUX KOJIOHTUTYJIOB U HyMepalluu CTPaHMII.

VY KonoHTUTYJOB 06aBileHa KHonKa «llapameTpel» C BO3MOXXHOCTBIO Ilepexojia K I1aHesn
HaCTPOMK{ KOJIOHTUTYJIOB, HAaCTPOWKMU HyMepallMu CTPaHWUIl, YHaJleHHs KOJIOHTUTYJIOB
Y HyMepalu.

Jlo6aBiieHa KHOIIKa HACTPOMKM I1apaMeTpOB TaOJIMI[bl Ha [TaHeJlb MHCTPYMEHTOB.

HobaBineHo oxHO «CBOHCTBA TabMUIB» C BO3MOXHOCTBIO YCTAHOBUTH IlapaMeTphbl
BbIDaBHUBAHUS U 00TEeKaHUS TeKCTOM.

B mento «BcraBka» nobaBineHo perictBue «Homepa cTpaHuIly, MO3BOJISIOIIEE BbIOPAThH
MeCTO PacCIOJIOKeHHs YCTaHaBIMBAaeMOW HyMepallMW: CBepXy CJlleBa, CBepxXy II0 LIeHTpY,
CBepXy CIlpaBa, CHU3Y CJleBa, CHU3Y II0 LIeHTPYy, CHU3Y CIIpaBa.

B Omoxk  «PemnensupoBaHue» Ha TaHelb  MHCTPYMEHTOB  Jl00aBjleHa  KHOIIKA
«DunbTparys KOMMeHTapreBy.

Jlo6aBneHO OKHO «@PUIbTpP MO pelieH3UPOBAHMIO» C BO3MOXHOCTBIO HACTPOUTH
$UIBTpaNN0 KOMMeHTapHeB.

Hob6aBieHo neicrBue « PuibTpalys KOMMeHTapyeB» B KOMaHHOe MeHIO U MeHIO ObICTPBIX
IIeCTBUM.

JlobaBneHa nBeToBas HWHJIEKCalMsl W3MEHEeHW!M, BHECEHHBIX B TabJMIy B TEKCTOBOM
IOKyMeHTe: Jl00aBjleHVe CTPOKM WM TaOIMIbl — 3elleHbld (QOH, yJajleHrWe CTPOKU WU
TabJIMIBI — KPACHBIN (OH.

B menio «BcraBka» — «®urypa» Ha naHesllb UHCTPYMEHTOB, B KOMaHJIHOe MEHIO U MeHIO
OBICTPBIX IelCTBUI J0OaB/IeH HOBBIM THUI 00BbeKTa «JIMHUs.

Ha nanenb nHCTpyMeHTOB o6aBiieH 0510k «JIMHUSY.

B paspen «JIunus» nobaBneHbl KHONKU popMaTUpoBaHMs: « THUI HaKOHEYHUKOB JIMHUWY,
«KoHtyp», «IlonmoxeHure B TeKCTe», « Y JaauTh JIUHUAIOY.

JlobaBieHa BO3MOXXHOCTb JO0OaBUTh WHCTPYMEHTbI PHUCOBaHWs JIMHMM Ha IIaHeJb
«H36panHOe.

Pabora c mokymeHnTomM

JlobaBneHa 1mojfiepXkka CBOMCTB BepTUKaJIbHOM ¢HUKCAaUKM OOBbeKTa Ha CTpaHUIe,
YCTAHOBJIEHHBIX B CTOPOHHUX pe/IaKTOpax.
ITpu orcyrctBun mpudpt Symbol ma OC Windows u Linux Tenepp aBTOMaTh4yecku
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3aMeHsIeTCsl Ha IIPUPT 110 YMOITYaHUIO.

e Hcmpasnena npo6sema, npu Kotopoit pefaktop «MoiOduc TekcT» 3KCTpeHHO 3aBepiiiall
paboTy mpu BcTaBke B 110Jie BBojia GopMyJl B Hadajle CTPOKY KOMaH bl «\limitsy.

* Hcnpasnena npo6sema, pu KoTopoi peaaktop «MoiOduc TekcT» 3KCTpeHHO 3aBepiiall
paboTy 1pu BCTaBKe B Tiojie BBOjAAa ¢OpMys B Havajle CTPOKM KOMaHAbl «\abovey,
«a \abovey», «\multicolumny», «\resizebox», «\nolimits», «\normal» u 3Haka «IIpoGemn»
nocJie Hee.

4. Tabaunnl

* JlobaBieHa BO3MOXHOCTb BKJIIOUMTbH ITapaMeTpbl 00TeKaHUsl TabJIUIbl TeKCTOM, UCIONb3Ys
OKHO «CBo¥cTBa TaOIUIILIY.

e Jlob6aBieHa BO3MOXHOCTb IlepeHTH K OKHY «CBOHCTBAa TaOJMIBl» C IOMOMIbIO TaHEeIU
MHCTPYMEHTOB, KOHTEKCTHOT'O MeHI0, KOMaHTHOT'O MeHI0, MeHIO ObICTPBIX AeHCTBHUM.

e JlobaBieHa BO3MOXHOCTb HaCTPOWUTH IIapaMeTpbl OOTeKaHHsl TaOIMIbI TEKCTOM: OTCTYIIBI
CBepxy, CHH3Y, CJIeBa, CIpaBa, [10JI0OXKeHHe B TeKCTe.

e JlobaBieHo orobpaxkeHHWe Tabiul C NapamMeTpaMH OOTeKaHHUsI TEKCTOM, IpPUMeHeHHBIMU
B IPyTOM peJlaKTope.

e JlobaBneHa BO3MOXHOCTb peNaKTHPOBaTh COAEpPXXKHMOe TaOIUll C IpUMeHeHHbIMU
nlapameTpamMu 0OTeKaHHs TEKCTOM.

* Jlob6aBieHa BO3MOXXHOCTb IlepeMelaTbCsl BHYTPY TabIMIIbI C IPUMeHeHHBIMU TapaMeTpaMu
o0TeKkaHMsI TEKCTOM C ITOMOIIbIO CTPEJIOK BBEPX M BHU3.

e JlobaBieHa BO3MOXHOCTb BBIIEJIMTb HECKOJIBKO siYeeK, CTPOK WM CTOJIOIOB B TabuuIiax
C IPUMeHeHHbIMU I1apaMeTpaMy 00TeKaHUsI TeKCTOM.

e JloGaBieHa BO3MOXXHOCTb [100aBUTh WIM YAQJIUTh HECKOJIIbKO CTPOK WM CTOJIOIOB
B TabJIMIIax C IpUMeHeHHBIMU TlapaMeTpaMu 00TeKaHHsI TEKCTOM.

e JlobaBieHa BO3MOXXHOCTb H3MeHUThb (pOpMaTHUpOBaHWe TIPaHUI] Il BCel TabyuIbl WU
JIara3oHa siueek B TabJIMIIAX C IPUMeHeHHbIMU [TapaMeTpaMH 00TeKaHUs! TEKCTOM.

e JloGaBieHa BO3MOXXHOCTb H3MEHUTb pa3Mepbl CTPOK M CTOJIOIIOB C IOMOIIBIO
NepeTsIrMBaHUsl WX TPaHUI] B TaOMUIlAX C TNPUMEHEeHHBIMH IIapaMeTpaMu OOTeKaHHUs
TeKCTOM.

* Jlob6aBieHa BO3MOXHOCTb KOIMPOBAaThb IapamMeTpbl (HOpMaTUPOBAaHUS B sfueiKax Tabiuil
C IPUMeHeHHBIMU I1apaMeTpaMy 00TeKaHUsI TeKCTOM.

e JloGaBieHa BO3MOXXHOCTb WM3MEHHTh pa3Mep TabHIbI C MPUMEHEeHHBIMHM ITapaMeTpaMu
00TeKkaHMsl TEKCTOM C ITIOMOIIIbIO YTJIOBBIX MapKepOB.

* JloKyMeHTHI, cofiepXkaliiie TabIUIIbl B TEKCTe, CO3/IaHHble B CTOPOHHUX peljakKTopax, Terepb
0TOOpaXkaroTCsi KOPPeKTHO.

— Omcymcm6yem npo6epka npaBonucaHus 018 mekcma 6Hympu ¢puaypwbl uau mabauubl ¢ NPUMEHEeHHbIMU
napamempamu 06meKaHusi MeKCmoM.

— Omcymcm6Byem 6o3modicHocms  6cmaBumb  @pueypy 6 mabauuy C npumMeHeHHbIMU hapamempamul
obmeKaHust meKCmoM.

5. durypsl

* JloGaBiieHa BO3MOXXHOCTb BCTaBUTh B IOKYMEHT 00beKT «JIuHus».
e JloGaBieHa BO3MOXXHOCTb BbIOpaTh THII JIMHUW: JIMHUSI, CTPEJIKA, IBOVHAs CTpeJIKa.
* JloGaBiieHa BO3MOXXHOCTh BBIOpATh THIT HAKOHEYHUKOB JIJIi TOUYEK Havajla ¥ KOHIIA JIMHUU:
HAaKOHEYHUK OTCYTCTBYyeT, TpeyroJibHasl CTpejiKa, OTKpbITasi CTpejika, BOTHYTasl CTpeJiKa,
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poMOOBUJIHAsI CTPeJIKa, IlTapoobpa3Hasi CTpesika.

Jlo6aBiieHa BO3MOXKHOCTb U3MEHUTb IIBET, TOJIIUHY U CTHIIb JIMHUH.

JlobaBieHa BO3MOXXHOCTh HACTPOUTD TOJIOXKEHHUe JIMHUU B TEKCTe: B TEKCTe, BOKPYT PaMKH,
CBEpXY U CHHU3Y, Mlepej] TeKCTOM, 3a TEKCTOM.

Jlo6aBiieHa BO3MOXKHOCTb U3MEHUTh JIJTUHY, TIOJIOXKEHUE U TPAeKTOPHIO JINHUH, ITePeMeCTHB
MapKephl TOYeK ee Havaia v KOHIa WX BCIO JIMHUIO.

6. I'umepcchuIKH

HMcrpaBneHa npo6iiemMa, Py KOTOPOM peflakTop 3KCTPEHHO 3aBepiiaji paboTy Mpu OTMeHe
orepanyy 100aBJIeHUs] TUIIEPCCBUIKA Ha TEKCT ¢ obbekToM «M3o6paxkenuey, «Purypan
rocepeiHe.

7. KonoHTHUTYJIBI

Jlo6aBiieHa BO3MOXXHOCTb IlepelTH K pefaKTUPOBAaHUIO OTIEJbHO BEPXHUX WIM HMDKHUX
KOJIOHTHUTYJIOB.

Jlo6aByieHa BO3MOXXHOCTb HACTPOMTb OTCTYIl OT BEepXHero Kpasi CTPaHMIIbI Uil BepXHero
KOJIOHTUTYJIA U OT HMPKHET'O Kpasi CTPAaHUIIbI [JIsl HYDKHETr0 KOJIOHTUTYIIA.

JlobGaBieHa BO3MOXKHOCTb YCTaHOBUTHb OCOOBbIe KOJIOHTUTYJIBI [Jil I1epBOM CTpaHUIIbI
IOKyMeHTa WY pasfea.

JlobGaBieHa BO3MOXXHOCTh YCTAHOBUTbH pa3Hble KOJIOHTUTYJIBI JUIsl YeTHbIX U HeueTHBIX
CTpaHHuII.

Jlo6aBiieHa BO3MOXKHOCTb YCTaHOBUTH CBS3b KOJIOHTUTYJIA C IIPeJbIAYIINM Pa3/ienioM.
Jlo6aBiieHa BO3MOXHOCTb BCTaBUTh U300pa’keHre B I10JIe KOJIOHTUTYJIA.

Jlob6aByieHa BO3MOXHOCTb YCTAHOBHUTb HYMepallMI0 CTPAHMI] B BepxHeM U HIKHeM
KOJIOHTUTYJIaX OJJHOBPEMEeHHO.

Jlo6aBiieHa BO3MOXHOCTb HAUWHATh HyMepaluio CTPaHUI] C OIIpeJleJIeHHOTI'O JIUCTa.
Jlo6aBiieHa BO3MOXKHOCTb YCTaHOBUTb HOMep, C KOTOPOT0 HAaYHeTCs] HyMepaliysi CTPaHuIl.
Hcnpasnena npo6siema, Ipu KOTOPOM OTCYTCTBOBajla BO3MOXKHOCTb IIPUMEHUTb CBOMCTBO
«3a Tekcrom» K o00bekry «M306paxenue», «®Purypa», «TekcroBoe moey,
PacIIoyIoXKeHHOMY B 00J1aCTH BepXHero WK HWXKHero KOJIOHTUTYJIA.

HcnipaBnena mpobsiema, npu kotoport Ha OC Windows HOMep cTpaHUIIbI, 100aBIeHHBIMA
B suelKy Tabiuipl B 00JIaCTM BepXHEro WM HIDKHEIO KOJIOHTHTYJIa B peJakTope
Microsoft Word, oTro6paskasics 3a mpeJiefiaMH STYEHKH.

Hywmeparus crpanun y sokymeHnToB B popmate DOCX Tenepr oTobpakaeTcss KOPpeKTHO.

8. CHocku

Jlo6aBiieHa BO3MOXXHOCTb BCTAaBUTh KOHIIEBYIO CHOCKY C ITOMOIIbI0 KOMaHIHOTO MeHIO,
HaHeJIM UHCTPYMEHTOB, MeHIO ObICTPBIX IeUCTBUM, TOPSIYUX KJIABUIIL.

JlobaBiieHa BO3MOXKHOCTh JOOABUTH TEKCT KOHIIEBOM CHOCKH.

Jlo6aBiieHa BO3MOXKHOCTb PeIaKTHPOBATh COJIEPXKUMOe KOHIIEBOM CHOCKHU.

JlobaBieHa BO3MOXXHOCTDb YAAJIKUTh KOHIIEBYIO CHOCKY B TEKCTe JIOKyMeHTa WIH C ITOMOIILI0
KOHTEKCTHOI'O MeHIO CHOCKH.

HpI/I y,D,'aJIEHI/II/I HOMepa CHOCKH B TeKCTe )IOKYMGHTa YJI{:UII/ITCSI ee TeKCT Uu 06HOBI/ITCH
HyMepaIys CHOCOK.

Jlo6aBiieHa BO3MOXKHOCTb U3MEHUTh CTHJIb U popMaTHpPOBaHKE KOHITEBOM CHOCKHU.
Jlo6aBiieHa BO3MOXKHOCTb BCTAaBUTh B TEKCT KOHIIEBOM CHOCKU U300pakeHre Uiu GopMyty.
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Jlo6aBiieHa BO3MOXXHOCTb J100aBUTb HECKOJIbKO CHOCOK M KOHIIEBBIX CHOCOK Ha OAWH
¢dbparmMeHT TekcTa.

[Ipy HaBefeHMM Kypcopa Ha HOMepD KOHIIEBOM CHOCKA OTOOpAa3WTCs BCIUIbIBAIOIlee OKHO,
coJiep>kaliiee TeKCT CHOCKU. Eciii cHOcka coliep>KUT 00BeKT U TeKCT, TO BO BCIUIBIBAIOIIEM
OKHe OTOOpa3uTCs TOJNbKO TEeKCT CHOCKM. Eciii CcHOCKa COfepXXUT TOJIbKO OOBEKT,
TO BO BCIUIBIBAIOIIEM OKHe 0TOOpasuTcs npeaynpexaeHre « CHoCka He COJIEPXKUT TeKCT.
Jlo6aBiieHa BO3MOXXHOCTb KOIMPOBAThb WJIM BbIpe3aTh TEKCT CO CHOCKOW WJIM KOHIIEBOM
CHOCKOM; CHOCKa Oy/leT CKOIMpoBaHa WK BbIpe3aHa BMeCTe C TeKCTOM.

JlobaBieHa BO3MOXXHOCTh BCTaBJIAITb CKONMPOBAHHBIA paHee TeKCT CO CHOCKOM
WJTM KOHI[eBOM CHOCKOM; CHOCKA OyJleT BCTaBJIeHa BMeCTe C TeKCTOM.

HcnipaBnena mnpobiemMa, MpU KOTOPOM He OTOOpaXkajluChb H300pakeHHs, J100aBjeHHbIE
B CHOCKY, TIOCJIe COXpaHeHH sl ¥ TIOBTOPHOT'O OTKPBITHS IokyMeHTa B popmare DOCX.
CHocku B pokymeHTax B popmare DOCX, cozmanHbix B pefakTopax Microsoft Word v
LibreOffice, Temeps 0TOOpaxaroTCsi KOPPEKTHO.

— IIpu 6cmabke ckonupoBaHHO20 mekcma co CHockoli 6 06bekm, KOMOHMUMYyA, KOMMeHmapuii, 3amemxy
unu 0baacms MeKCMa CHOCKU MEMKA CHOCKU U ee mekcm He 6ydym Gcmabnenbi.

9. Ilouck u 3aMeHa

Jlo6aByieHa BO3MOXXHOCTb HaBUTAIlMM II0 pe3yJjibTaTaM IIOMCKa C BBIBOJIOM CIIMCKa
KOHTEKCTOB.

Jlo6aBiieHa BO3MOXXHOCTh TEPEKJIIOYaTCs MEX]y pe3ysbTaTaMH IOMCKA, BbIOWpas HY>KHOe
COBIIaZIeHye B CIINCKe KOHTeKCTOB.

Ha nanenb HaBUTaIuuy mo pe3yJsjbTaTaM MOMCKA JJOOAB/IeH CUeTYMK COBIIAJIeHUM.
MakcumaibHOe KOJTMYecTBO CUMBOJIOB B IIOMCKOBOM 3arpoce — 95.

MakcumanbHOEe KOJMYEeCTBO OToOpakaeMbIX COBIHaZeHuWd c koHTekctom — 100.
[Ipu OosbllieM KONMWYECTBE COBMA[IeHWN Ha TaHeJd HaBUTaluu OyleT IIOKa3aHO
npenynpexjaenre «CIUIIKOM MHOIO COBIAZeHUMN», Ilepexof] IO pe3yjbTaTaM IIOMCKa
BO3MOJKEH 10 TIOPSIJIKY C ITOMOIIIbIO CTPeJioyexk.

— Omcymcm6Byem 6o3modcHOCMb HaBuzauuu no pesyabmamam noucka 8 3a20106kax u CHOCKax.

10. Peunen3zupoBaHue

Jlo6aBieHa BO3MOXHOCTb OTBETUTh Ha KOMMEHTAapHiA.

JloGaBieHa BO3MOXHOCTb CKONIMPOBAaTb WIM BbIpe3aTb I[eNIOYKYy KOMMeEHTapHes,
CKONMPOBaB (pparMeHT TeKCTa UM 00BEeKT, K KOTOPOMY OHa OTHOCHUTCSL.

JlobaBeHa BO3MOXKHOCTh YCTAaHOBUTH ITapamMeTpbl GUIIbTPAllMM KOMMEHTapueB 110 UMeHU
MI0JIb30BATeISI.

JHlobaBieHa  BO3MOXHOCTb  COpPOCHTh  YCTaHOBJIEHHble  IlapameTpbl  (UIIbTpaliU
110 KOMMEHTapHSIM.

Jlo6aBieHa BO3MOXHOCTb 3aIlMCBHIBATh W IIPOCMATPUBATh HM3MeHeHHs, BHeCeHHble APYTUM
M0JIb30BaTejieM B TaOJUIly B TEKCTOBOM JIOKyMeHTe: J100aBiieHHe U ynaajieHue TabJuIlbl,
nobaBjieHMe U yJiajieHre CTPOKHU.

JlobaBiieHa BO3MOXHOCTb IIPOCMAaTpYBaTh U3MeHEeHUs, BHeCeHHble B TaOJIMIy B TEKCTOBOM
IOKYMeHTe, CO3[JaHHOM B JIPyTOM peJlaKTope.

Hcnpapnena mnpobiieMa, TpU KOTOPOM Oblla BO3MOXHOCTb COXpPaHUTh KOMMEHTapui
K TeKCTY B BUJIe ITyCTOM CTPOKH.
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— Omcymcm6Byem 6o3mozcHocmb omBemums HA AyOUOKOMMEHMApPULi.

— Omcymcm6yem 6o3modzicHocmb Bblbpamb HecKoIbko kommeHmapue uau omBemo6.

— Bo3amodiceH paspulf uenouku koMmmeHmapue u omobpadiceHue ux no omoeabHOCMU Npu OMKPbIMUU
dokymeHma c uenoukoli 6 npedvidyweii, mobunbHoii unu Beb-6epcuu pedakmopa «MoiiOguc Texkcm»
unu 6 dpyeom pedakmope.

— JeticmBue «Ydanums 6ce» npu BkmoueHHoill gunbmpauuu kommenmapue6 ydansem 6ce komMmeHmapuu
u3 dokymeHma.

— Bo3smodicHO HekoppekmHoe omobpadiceHue usmeHeHull 6 mabnuue 6 OokymeHmax, CO30aHHbIX
6 pedakmope LibreOffice.

11. CoBmecTHas pabora
® ,HO6aBJ'IeHa MogAepP>XKa daBTOMdATHUYECKOI'O MCKIIIOYEeHHSI HeaKTHUBHBIX 0JIb30BaTeIemn
M3 CeCCHUH peJdKTUPOBAHMHA.
12.PaboTta B obs1aKke

* HcmpaBnena mpobiema, 0pd KOTOPOM peAakTOp SKCTPeHHO 3aBepuian  paboTty
OpU aBTOpU3allMM B oOJaKke M OTKPLITUM Yepe3 OOJauHbI (aiyoBBI MeHemKep
pacIooXeHusi, B KOTOPOM HAXOJIUTCS SIPJIBIK BeO-CTPAHMUIIBI.

13.T'opsiune k1aBUIIN

e (CTRL(CMD) + ALT(OPT) + D(E) — BcTaBUTb KOHIIEBYIO CHOCKY.

e ALT(OPT) + P — oTKpBITD MTaHeJIb HACTPOUKY HyMepaIluK CTPaHHUII.

e CTRL + BackSpace — ynanuts cumBouibl 10 Kypcopa Ha OC Windows 1 OC Linux.
e CMD(OPT) + Delete — ypanutb cumBodibl 10 Kypcopa Ha OC macOS.

e (CTRL + Delete — yganuts cumBoiibl iociie kypcopa Ha OC Windows u OC Linux.
e CMD(OPT) + FN + Delete — ynanuth cumBosibl mtociie kKypcopa Ha OC macOS.

14. BuicTphle nelicTBus

e Jlo6aBnennl perictBusi «Homep crTpanuiibl cBepxy ciieBa», «Homep cTpaHuIlbl CBepxy
no neHtpy», «Homep crpanunbl cBepxy cmpaBa», «Homep cTpaHuIBI CHU3Y CiieBay,
«Homep cTpanuIlbl CHU3Y 10 1IeHTPY», «HoMep cTpaHUIlbl CHHU3Y CIIpaBay.

15. Server Message Block

* Hcnpasnena npobsnema, npu kotopoi Ha OC Astra Linux HexoppekTHO paboTtasna GyHKIHs
COXpaHeHMsT C JOCTYIIOM II0 TpoTokoily SMB B cereBoil mamke, CMOHTHUPOBAHHOW
c momorsio CIFS.

16. CnpaBka

* (O6HOBIIEHA cIipaBKa 0 paboTe MPUIOXKeHUsl B COOTBETCTBUU C Bepcuen 2.7.
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«MoitO¢uc Tabmauia»
1. OOmzee

JlobaBieHa nojnepxka paboThl IPUIIOXKeHUs Ha ycTporcTBax Mac ¢ nponeccopamu Apple
6e3 Heob6X0IMMOCTH 3alycka B pexkume coBMecTuMocTH (Rosetta).

2. Unrepddeiic

B mento «BcraBkay — «@Purypa» Ha NaHejlb UHCTPYMEHTOB, B KOMaHJIHOE MEHIO U MeHIO
OBICTPBIX EMCTBUI A00OaBIeH HOBBIM TUM 00BeKTa «JIMHUS.

Ha nanens uHCTpYyMeHTOB f06aBiieH 010K «JIuHUsY.

B Onok «Jlunusa» pobaBieHbl KHONKU: «TUN HAKOHEYHUKOB JMHUMWY, «KOHTyp»,
«IlomosxeHue B TeKCTe», « Y JAJIUTh JIUHHUION.

Jlob6aBiieHa BO3MOXHOCTb J100aBUTb HWHCTPYMEHTbl DPUCOBAHMSI JIMHUM HA TaHesb
«H3bpanHOEY.

B okno «BcraBuTh cchuiky» mobaBieHo mosie «CcbUlka Ha» C BO3MOXKHOCTBIO BBIOpATh
BAapUaHTHI IyTH, HA KOTOPble MOXKHO COC/IaThCs: «Beb-cTpanuity» win «JIucty.

B okHo «BcTaBuTh cChUiky» mpu BbIOpaHHOM BapuaHTe «Ccbulka Ha JIMCT» JI0DaBJIeHo ToJie
«JIncT» co CIIMCKOM BCeX JINCTOB KHUTH.

HobaBnena kHonka « OGHOBUTH JIaHHBIE» HA ITaHeJIb UHCTPYMEHTOB.

HobaBnerno perctBue «OOHOBUTHL AAaHHBIE» B KOHTEKCTHOE MEHIO, KOMaHIHOe MeHIO,
MeHI0 J100aBjieHUs B U30paHHOe, MeHIO OBICTPBIX JeHCTBUM.

Jlob6aBiieHa KHOTKA « Y TajUTh AyOIMKaThD) Ha IMaHejlb MHCTPYMEHTOB.

JlobaBneHo nelicTBrUe «YIaluTh AyOJIMKATbD) B KOHTEKCTHOe MEHIO, KOMaHJHOe MEHIO,
MeHIO JI00aBJieHus: B U30paHHOe, MeHIO OBICTPBIX JIeWCTBUM.

Jlob6aBiieHO OKHO «YpmaneHwe AyOJIMKATOB» C BO3MOXKHOCTBbIO HACTPOMKH I1apaMeTpOB
yaajieHusl TyOJIMKaTOB JIJTsl JMaTla30HA UJTH CTOJIOIOB.

3. Pabora c mokymeHTOM

JloGaBieHa BO3MOXXHOCTb CBSI3aThb MCXOAHBIA JOKYMEHT C BHEIIHUM JOKYMEHTOM,
XPaHALIMMCS Ha YCTPOUCTBeE.

JlobaBiieHa BO3MOXHOCTh CO3[1aTh CCBUIKY Ha KOHKPETHYIO SYeliKy, pacIOJIOKeHHYIO
BO BHEIIHEM JIOKyMeHTe, KJIMKHYB Ha HeOOXOAUMYIO SYelKy WM AMAala3oH s4yeeK BO
BHeIlIHeM JIOKyMeHTe, Haxo[sCb B peXWUMe pelaKTUpPOBaHUS (GOPMYyJbl B HCXOJHOM
IIOKyMEeHTe.

HobaBieHo  mpenympexieHWe Ipyd  IONBITKE  CBSI3aTh ~ UCXOAHBIA  JJOKyMEHT
C HECOXPAHEHHBIM BHEIIHUM C BO3MOXXHOCTbIO COXPaHUTD JJOKYMEHT.

Jlo6aBieHo npenynpexxieHue MpY MONBITKe CBS3aTh UCXOJHBIM JIOKyMEHT C JOKYMEHTOM,
pacrnoioXeHHbIM B 06J1a4HOM XpaHWIHIIIE.

JlobaBiieHa BO3MOXXHOCTb aBTOMATHMYeCKHA YyAAJIATh AyOJIWMKAThl JAHHBIX B JUAlla30He
WJIM CTOJIONAX.

JlobGaBineHo  mpenynpexjieHWe O  HEJOCTAaTOYHOCTH  J@aHHBIX B JMalla3oHe,
ecJy Ui yiajaeHus 1yOiIuKaToB ObUT BbIOpaH HeKOPPeKTHBIN AUAIa30H.

HlobaBiieHO TmipeAyrnpeXxeHHWe O HEeBO3MOXHOCTU YIalduTb AyOJIMKaThl JaHHBIX,
ecJIM BbIOpaHHBIV AUAIIa30H COJIeP>XKUT 00 beIMHEeHHbIe STUYeKU.

JlobaBiieHO TIpeAyTnipexjeHrue O HEeBO3MOXHOCTU YIalduTh AYOJIMKaThl  JaHHBIX,
eCJIY BbIOpaHHBIN IMANa30H COAEP>KUT CTPYIIIUPOBAHHBIE CTOJIOIBI UJTU CTPOKH.
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* JloGaBieHo mpenynpexieHWe O HEBO3MOXHOCTH YyJIaduThb JTyOJMKaThl  JJaHHBIX,
ecJId ApYTOH MOJIb30BaTellb BHEC M3MeHeHHs B BLIOpaHHbBIN AUAIa30H.

e JloGaBineHo mpefynpexjeHWe O HEeBO3MOXHOCTHM YIalIuThb AyO/lMKaThl —JAAHHBIX,
eCJIM BbIOpaHHBIY AUAIIa30H COJIePXKUT (POPMYITy MacCHUBa.

e JloGaBineHo mpenynpexieHde O HEeBO3MOXHOCTHM YIalIUTh OyOJMKaThl JAAHHBIX,
ecJId BbIOpaHHBIM AUANa30H COJIEP>KUT CKPBIThIe CTOJIOIbI MU CTPOKH.

e JlobaBineHo 1mpefynpeXx/eHWe O HEeBO3MOXHOCTHM YIaIWThb OyO/IMKaThl JaHHBIX,
ecJId APYToM MOJIb30BaTelb YCTAHOBHWII 3allIUTY JIUCTA.

e JloGaBieHo omoBelleHye, eciid Oy0iIrKaTbl He HalJleHbl.

* JloGaBieHo omoBeleHHWe 00 YCIeITHOM yJajieHuu AyOJIMKAaTOB C yKa3aHHWeM KOJIMYecTBa
yaJieHHbIX TyOIMKATOB U OCTABIIMXCS] YHUKAJIbHBIX 3HAYeHU.

e MHcmpaBnena mnpobiema, NpUBOJMBINAS K yTeukKe IIaMITH YCTPOMCTBA IIpu pabore
¢ OONBIIUMU IOKyMEHTaMHU.

* B gokyMeHTax cO CBOJHBIMM TabiuIlaMM Ipelylpexaarolide YBeJJOMJIeHUs, CBSI3aHHbIe
C U3MEeHEeHUsIMU UCTOYHMKA JJaHHBIX, Tellepb 0TOOPaXkatoTCsi KOPPEKTHO.

* HcnpaBneHa mnpobnema, mnpu KoTopou peaaktop «MoiOduc Tabiuiia» 3KCTpeHHO
3aBepiajn paboty rnpu ynanenuu 6osee 10 000 cTpok.

* MHcmpasnena mnpobrnema, npu kortopod penakrop «MoitOduc Tabnuma» 3sKCTpeHHO
3aBepiiaj paboTy INpY yBejinueHMH pabodeid obsjactu smcra 6omee yem Ha 5000 cTpok
WJIM CTOJIOIOB U MOCJIeAYIOlel OTMeHe Ollepariui.

e MHcmpasnena mnpobrnema, npu kotopod penakrop »MoiO¢uc Tabnmuma» 3KCTpeHHO
3aBepIia paboTy TpH TMONbITKE BBECTU TeKCT B JIIOOYIO sUedKy IIociie yAajieHus
CTWIM30BAaHHOU TaOJIUIIBI.

— OG6Ho6nenue OdaHHbIX, Bbi3blBaemblx u3 BHewHe20 OOKYMeHMA, Npoucxooum mMoOJbKO hO 3anpocy
nonv3oB6amens.

4. JIuctol

® HO6aBHEHa Inmoaaep >KKa Ir’mriepCcchbl/IOK Ha pa6oq1/1e JINCTBI TaOJIMYHOI'O HOKYMeHTa.

5. Hdeiiku

* JloGaBieHa KOpPpeKTHas MOJiiep>kka 0OTOOpaXkeHUsl arocTpoda.

e JlOoKyMeHT, CO3[laHHBIH B J[pPYyroM pefaKkTope, COJlepXKallldi arocTpod B OJIHOU
WJIA HECKOJIbKUX s9eliKax, Tellepb OTKPbIBAETCSI KOPPEKTHO.

e dopMaT sSUEHKHU I0CJie WUCIOJIb30BaHUS arnocTpoda MpU pedakKTUPOBAHUHU COJIEP>KHUMOI0
sTYeMKM COXPaHseTCs 1ocjie IOBTOPHOT'O OTKPBITHS JOKYMEHTa.

* Anocrpod B Hadaje CTPOKHA BBojia GOpMYJbl U B siUelike B peXuMe peJaKTUPOBAHHS
oTobpaxkaeTcst KOPPeKTHO.

* OrtwioueHo oToOpaXkeHWe NpeAynpexaeHus: «S4yelikM C AaHHBIMH, HAYMHAIOUUMMUCS
C CUMBOJIaMH OJJMHAPHOM KaBbIUKY ('), Ob17IM 0THOPMaTHPOBAHbI KakK TeKkcTy.

* JlobGaBneHa mnojjiep>kka O0TOOpaXkeHWsI BBINAJAIOMIMX CIHCKOB, CO3[JaHHBIX B CTOPOHHEM
peliakTope.

* JlobGaBneHa MHIMKAIMS HAJIMYUS B sTYEHKe BBIMAIAOIIEro CITUCKA.

e Jlob6aBieHa BO3MOXKHOCTb HABUTAI[MM IO BBHINAJAIOIIEMy CIIUCKY C IIOMOIIBIO TOPSIYUX
KJIaBMIIL.

e JlobGaBieHo mpenyrpexxaeHre O HeJIONYCTUMOM 3HaYeHUH, eClId B ST9elKy C IpUMeHeHHBIM
BBINAJIAIOIIMM CIIMCKOM BBe/IEHO 3HaYeHHe, He COOTBETCTBYIOIIee JIOIyCTUMbIM BapHaHTaM,
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C BO3MOXKHOCTBIO BbIOPATh M3 JOIyCTUMBIX BapUaHTOB.

e JloGaBieHo orobpakeHHe IOJCKAa3KU K siYeliKe C IPYMEHEHHBIM BBINA/IAIONIUM CIIMCKOM,
eCJIM Takasl MoJICKa3Ka Oblla yCTaHOBJIEHAa B CTOPOHHEM peJlaKTope.

e JlobaBieHa BO3MOXHOCTb MCIIO/Ib30BaTh (QYHKIMIO aBTO3AIIOJIHEHUs siueeK [JIsl sdeek
C IPYMEeHEeHHBbIM BBINIA/IAI0IIMM CIIMCKOM.

* B 3amertke B si4elike Teniepb 0TOOpaXkaeTCsl UMsI 110JIb30BaTeJIsl, OCTaBUBIIEr0o KOMMeHTapUi.

e MHcmpasnena mnpobrnema, npu kotopod Ha OC Alt Linux npy OTKpPBITUM JJOKyMeHTa
B ¢opmare XLSX Tekcr co mpudrom Cambria B syeiikax Tabiuil oTobpaxkancs
HEKOPPEeKTHO.

e MHcmpasneHa npo6iieMa, Ipy KOTOPOU CKPBIThIe CTPOKHU U CTOJIOIbI CTAHOBWINCH BUUMBIMU
IIpY IIPUMeHeHUH K UX siueiikaM PpyHKIUM «Pa3mep ssueidkuy.

— Omcymcm6Byem 603MOCHOCMb USMEHUMb UCMOYHUK OaHHbIX 011 Bbinadarouje2o cnuckd.

— Omcymcm6Byem 603M0OXCHOCTMb U3MEHUMb HACMPOliKU Bbinadaiowe20 cnucka.

— OmcymcmByem noddepoicka Buinadarouuii cnuckoB, 6cmabneHHbix Kak anemeHm ynpabneHus uau ActiveX.
— ©opmam mekcma 6 Beinadarowem cnucke He 3a6ucum om gpopmama mekcma 6 UCMOUHUKe.

— B 6vinadarowem cnucke 3HaueHus omobpadsicaromcs 6 mom 6Gude, 6 komopom OHU omobpadxcaiomcst
6 ucmouHuke, a 6 saueiike, Ona komopoli Bblbupaemcst 3HaueHue, omobpadxceHue BblOPAHHO20 3HAYEHUs
6ydem onpedensmbcsa 6 coomBemcm6buu ¢ popmamom 3moli suetiku.

6. Purypsl

¢ JlobaBieHa BO3MOXXHOCTb BCTAaBUTh B JIOKYMEHT OOBEKT «JIMHUs».

¢ JlobaBieHa BO3MOXXHOCTb BbIOpATh THII JIMHUMW: JIMHUSI, CTPEJIKA, IBOMHAs CTPeJsIKa.

® HO68BH€H8 BO3MO>XHOCTbH BbI6paTb TUII HAKOHEeYHUKOB [1JIs1 TOYEeK Hd4d/ld U KOHIIAd JIMHWUU.
HAaKOHEYHUK OTCYTCTBYyeT, TPeyToJibHasi CTpejKa, OTKPhITasi CTpejika, BOTHyTasl CTpeJIKa,
poMbOBUJIHASI CTPeJIKa, Illapoobpa3Hasi CTpesika.

® HO6aBﬂeHa BO3MOXXHOCTb U3MEHHUTD 1IBET, TOJIIHUHY U CTHUJIb JINHUH.

e JlobaBieHa BO3MOXXHOCTh HACTPOUTH TOJIOXKEHHUE JIMHUU B TEKCTE: B TEKCTe, BOKPYT PaMKH,
CBEpXy W CHHU3Y, Iepel TeKCTOM, 3a TEeKCTOM.

e JlobaBieHa BO3MOXXHOCTb U3MEHUTh JIJTUHY, ITOJIOXKeHHe W TPAeKTOPHUIO JIMHUH, TIepeMeCTHB
MdpKephbl TOYeK ee Haddjla U KOHIId WJIX BCIO JIMHUIO.

7. JIlmarpamMmsbIl

e JlobGaBieHa BO3MOXHOCTb KONMpPOBaTb WIA Bblpe3aTb JAuarpaMMy W3 pelakTopa
«MonOduc Tabnunay» ass BcTaBku ee B Apyryto KHUTY «MoiOduc Tabmmuay», perakTopbl
«MonOduc Texcr» nnu «MoiOdduc [TpesenTanus.

— Ilpu 6cmabke Oduazpammbl 6 dpyeoii pedakmop Ouazpamma 6Bcmabasiemcs kak Hepedakmupyemoe
u3obpaniceHue.

— Ilpu 6cmabke Ouazpammul 6 dpyeyro kHuey «MoiiO¢puc Tabauua» daHHble, Ha OCHOBe KOMOpbIX ObLIa
nocmpoeHa duazpamma, He 6ydym dobabnerbl 6 HOBYIO KHURY.

8. T'unepccruiku

o ,HO6aBJ'[eHa BO3MOXHOCTb BCTdBUTH CCBUIKY Ha JIMCT BHYTPU HOOKYMEHTa C IIOMOIIBbIO
IaHeJIn UHCTPYMEHTOB, MeHIO «BCTaBKa», KOMAHJHOT'O MeHIO, KOHTeKCTHOI'O MeHI0, MeHIO
6bICprIX IeVCTBUMH, ropss4rx KJIaBHIII.

® ,HO6aBJ'I€Ha BO3MOXXHOCTb yAdJINTh CCBUIKY Ha JIUCT.

® HO68BJ’[€HO npeanynpexiaeHuve Ipyu IOIIbITKe HepeﬁTH I10 CCBUIIKeE, Be,uymeﬁ Ha YHaHEHHbIﬁ
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JIMCT WX JIMCT B JPYrOM IOKyMeHTe, C BO3MOXHOCTBIO YAQIUTh WIM PelaKTHPOBAaTh
CCBUIKY.

e JloGaBieHO TpeaymnpexJieHrhe MpU TOIbITKe TeperTH MO0 CChUIKe, BeAyllled Ha CKPBITHIN
JIUCT, C BO3MO>XKHOCTbIO OTOOPA3UTh 3TOT JIMCT JIJIsl BCeX I10JIb30BaTesiei.

e JloGaBieHo mpenynpexieHWe NpH IONbITKe IeperTH IO CChbUIKe, BeAylled Ha CKPBITHINA
JIUCT B JOKYMEHTe C YCTaHOBJIEHHOM 3alllUTOW CTPYKTYpPbl C BO3MOXKHOCTBIO IEpenTH
K HaCTpOMKe ITapaMeTpOB 3allUTHI.

* HcnpaBnena mnpobiiema, nipu kotoport Ha OC Windows u macOS agpec rumnepccbuiku
He oOTOOpakajcs IIociie CHUMBOUIA «#» B IokyMeHTe ¢opmarta XLSX, co3ganHOM
WK oTpefakTUpoBaHHOM B Microsoft Excel.

9. CoBMecTHas pabora
° HO6aBJI€Ha Imogaep>XkKa daBTOMATHUYECKOI'O MCKIIIOYeHHs HeaKTHBHBIX I10JIb30BaTeIeu
M3 CeCCUM pe1dKTHPOBAHHAL.
10.PaboTa B ob1aKke

* HcnpaBnena mnpobrema, IIpy KOTOpOW pellakTOp OSKCTPeHHO 3aBepliai  paboTy
IIpY aBTOpU3allMM B oOJake M OTKPbITUM Yepe3 OOJAuHBIA (aiiyIOBBId MeHepKep
pacIionoXeHusi, B KOTOPOM HaXOJIUTCS SIPJIbIK BeO-CTPAHMUIIBI.

11.T opsiune k1aBUIIN

e (CTRL + BackSpace — ymanutb cumBosisl 10 Kypcopa Ha OC Windows u OC Linux.

e CMD(OPT) + Delete — ynanutb cumBodibl 10 Kypcopa Ha OC macOS.

* CTRL + Delete — yganuts cumBosisl 1iociie Kypcopa Ha OC Windows u OC Linux.

e (CMD(OPT) + FN + Delete — ynanuthb cumBosibl miociie kypcopa Ha OC macOS.

e ALT(OPT) + crpenka BHM3 Ha s4eiiKe, K KOTOPOM TNPUMEHEH BBIMAIAIOIINM CITMCOK —
OTKPBITh CITUCOK.

12. MakpoxomaH/bI

* MHcmpasneHa omubOka, IIpY KOTOPOM pelakTOp BMeCTO BbIBoJa MHpopManuy 06 ommbke
IIpY HellpaBWJILHOM HMCIIOJIb30BaHMM MeTOoJ]a B MaKpoCe 3KCTPeHHO 3aBepliiaj paboTy.
* Makpoc ne4aTy HeCKOJIbKUX JIMCTOB Tellepb UCIIOIHSeTCS! KOPPeKTHO.

13. Server Message Block

* Hcnpanena mpo6sema, ripu kotopoit Ha OC Astra Linux HekoppeKkTHO paboTaja pyHKITUs
COXpaHeHHs C [IOCTYIIOM II0 TpoTokoiy SMB B cereBoil mamke, CMOHTHPOBAHHOMN
¢ nomorpio CIFS.

14.CnpaBka

* (OHOBJIEHA cIlpaBKa 0 paboTe MPUWIOXEeHUs: B COOTBETCTBUU C Bepcuen 2.7.
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«MoitO¢uc Iloura»
IToura

1. YderHrnle 3anucu

* HcmpasneHa npo6ieMa, IPUBOJUBIIAS K OTCYTCTBYIO KHOIKY JJIsl TO/IK/IIOUEHHs K YIeTHON
3amicd  MouOduc B OKHe aBTOpW3alMM TIOCTAe BBbIXOJIA M3 YYeTHOM 3alltCH.
JlJIs KOppeKTHOrO IIO/K/IIOYeHHsT K Y4YeTHOM 3alMCH HeoOXOJUMO OYMCTUTH MalKy
¢ mpoduiieM I0JIb30BaTeJIs U Nepe3anyCTUTh IPUIIOKeHue.

2. Pabora c mankamu u ¢aiyiamu

e OrTkioyeHa BO3MOXHOCTb CO3[1aTh IIOYTOBYIO TamnkKy @pu paboTe MPWIOKeHHs
B ABTOHOMHOM peXHUMe.

— Omcymcm6yem omobpadiceHue chucka nucem 6 nanke, ecau 6 Ha36aHuu nanku ecmb kKabBbtuku (")
Ha ycmpoticmBax ¢ OC Anem.

3. Coucok mucem

® chpaBneHa HpO6J’[€M8, HMHOT'ld IIPpUBOIUBIIAA K CKPBITHIO KHOIIKW OT3bIBd COO6H.[€HI/IH.

4. Ilonpmep ka MOJIIUCH

— HekoppekmHo omobpadicatomcst KHonku 0 popmamupoBaHus mekcma npu nonbimke yoaaums Cmulb
mekcma 6o 6pems pedakmupoBarus nodnucu.

Kanennaps
1. Co3panue coOBITHI

e JloGaBieHa BO3MOXXHOCTb BbIOpPATh OpraHU3aTOpa U3 OCTYIHBIX IPY CO3[IaHWU COOBITHS
B KaJieH/lape, K KOTOPOMY paHee ObLT IIpeJJ0CTaBJIeH JIOCTYII C IIpaBaMH Ha peflakTUPOBaHUe.

— Ilpu co3danuu cobvimus u nocnedyrouiem dobabreHuu Ho6020 yuacmHuka hoje noucka ons dobabneHus
y4acmHukoB 3anoniHssemcss KOHMakmom moJabko umo 006aBneHHo20 yuacmHuka npu honblimke yCmaHo6ku
Kypcopa 6 none «Becb OeHb», «HasBaHue» unu «/Jama».

AnpecHast KHUTa
1. Coucok KOHTaKTOB

* Hcnpaenena npo6siemMa, TPUBOMBIIAS K HEKOPPEKTHOMY OTOOpa’kKeHHIO CITMCKA KOHTAaKTOB
B IJ7100a/IbHOM aJIpeCHOM KHUTe.
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