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MownOdounc

Bce ymomsiHyTBIE B 3TOM JOKYMEHTe Ha3BaHHUs IMPOIYKTOB, JIOTOTHIIBI, TOPrOBble MAapK{ U
TOBAapHbIE 3HAKU TIPUHA/IJIEXKAT UX BIIA/IeJIbIIAM.

Tosapabie 3Haku «MoiOduc» u «MyOffice» npunamiexxar OO0 «HOBBIE OBJIAYHBIE
TEXHOJIOT'UW».

Hu npu kakux 0OOCTOSITENILCTBAX HEJb3sl MCTOJIKOBBIBAThH JII0OOE COIEpXKMMOe HACTOSIIero
JIOKYMEHTa KakK IpsIMOe WJIM KOCBEHHOe IpeJIOCTaB/IeHUe JIUIeH3WH WM TpaBa Ha WCIIOJIb30BaHUE
TOBApHBIX 3HAKOB, JIOTOTHWIIOB WM 3HAKOB OOCITY>XHBaHWs, IpPUBeJeHHbIX B HeM. Jlioboe
HECAHKIIMOHUPOBAHHOE WCIIOJIb30BaHME JTHUX TOBAPHBIX 3HAKOB, JIOTOTHIIOB WM  3HAKOB

obcmykuBaHuUs 6e3 MUChbMEHHOTO pa3pellieHus UX MpaBoobyiafaTesist CTPOTO 3aIpereHo.
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INEPEYEHB COKPAIUIEHUN U OBO3HAUYEHUN

B HacrosiimieM pyKOBOJACTBe TIOJIb30BaTesisi IPUMEHSIIOT — CJeyIolie  COKpallleHus

1 0603HaYeHUS:

OC — omneparmonHasi cuctemMa
[IK — nepcoHalibHBIN KOMITBIOTEP
[1O — nporpammHoe obecrieyeHre

V3 — yueTHas 3anMch
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1 OBIIIME CBEJEHHSA

1.1 Hazunauenue

«MoitOduc Ilodra» migs MOOWIBHBIX IIaTGOPM — TPWIOXKEHUs Il PabOoThI

C KOpPIOpaTHUBHOM 1MOYTOBOM cucteMor «MoOduc» Ha cMapTdoHax U IJIaHIIeTax.

[Tonpo6HOe onMcaHue BO3MOXKHOCTeN MPUWIOXKeHHs IIPUBeIeHO B COOTBETCTBYIOIEeM BallleMy

HMPOAYKTY AOKyMeHTe « PyHKI[MOHAJIbHbIe BO3MOXXHOCTH.

1.2 CucremHsbIe TpeOGoBaHHSA

[Tepeuenr TpebOBaHMI K MPOrPpaMMHOMY U alllapaTHOMY oO0eclieyeHUIO IpUBefieH

B mokymeHTe «"MouOduc IToura" mys MmobwibHBIX TuiaTdopM. CrucTeMHBbIe TPEOOBAHUSY.

1.3 ITopnep:xuBaemsble S3bIKH HHTepdelica

[TpunoxeHre nonepXuBaeT CilefyIolye I3bIKA UHTepdelica:
— PYCCKuM;

— QHTJIUHCKUH.

1.4 Orpanuyenus

B Texkymeli BepcurM NpWIOKeHUs1 IIpU paboTe Ha cepBepe Mailion ectb crnenyromue
OTpaHUYeHUS:
— He peaJIM30BaHa BO3MOXKHOCTH I10JIy4aTh push-yBeloMIIeHMs O HOBBIX TUCbMaX;

— IIPpU CO3IdHUH HOBOT'O ITMCbMd HeJOCTYIIeH CIIMCOK JINYHbIX KOHTAKTOB.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024
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2IIOAI'OTOBKA K PABOTE

2.1 YcraHoBKa NpHIOKeHHs

[Tonb3oBarensm ycrporictB ¢ OC Android mobwibHoe mpunoxenue «MoitOduc I[louray
JOCTYITHO B CJIEAYIONIMX Mara3uHax:

— Google Play.
— Huawei AppGallery.

— RuStore.

Yto06b1 ycTaHOBUTH NpuiioxkeHue « MoitOduc [louTay, BEIIOIIHUTE CIleAyIOIIe 1eUCTBUS:
1. OtkpoiiTe Mara3us NpUIOXeHUH (M3 CIIMCKa BbIIIIe).
2. B nonckoBO¥ CTpOKe BBeJJUTe 3alIpOC «MOUODUCY.

3. B pesysnbraTtax noucka Beibepure «MorOduc Iloura s opranusannii» (cMm. Pucysok 1):
< Movodpuc Q ¢

MonOduc [lokyMeHTbI
New Cloud Technologies Ltd. * Pa6orta
B YctaHoBneHo

MonOdwuc Moyta ans opraHn3saLun

' New Cloud Technologies Ltd. * Pa6ota
3,0*% 35Mb Bonee 10 ThiC.

Pucynok 1 — Bri6op mpunoxenus « MoitOduc [louyra» B marazune Google Play
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4. Haxkmute KHOTIKY Y CTaHOBHUTH (CM. PucyHok 2):

¢ Q i

MounOduwuc lNouTta gnsa

opraHusauum
New Cloud Technologies Ltd.

3,0% 10 ThiC.+
210 oT3bIBOB 37 Mb 3+ @ Ckauymsauung

YcTaHoBUTHL

OnucaHue -

KopnopaTueHbI NOYTOBbIA KNNEHT

Pucynok 2 — KHorika ycraHoBku npwioxkenus B Google Play

B pesysnbTaTe onepanuy NmpuiokeHue OyIeT YCTaHOBJIEHO HA yCTPOMCTBO. Spnbik «Iloutay

IOABHUTCA B CITMCKe YCTAHOBJIEHHBIX HpHJ’[O)KEHHfI.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 20132024
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2.2 3amyck NPUJIOKeHHs

s mepBoro 3amycka MobuibpHOro npusoxkeHuss «MoiOduc Ilouray BbIIOIHUTE OIHO

U3 CJIeNYIOIINUX TeHCTBUM:
1. Ilocme ycraHOBKM

(cMm. PucyHok 3):

n3 Mdr'a3vHa HpI/IJ'[O)KEHI/Iﬁ Ha>XMHTe

¢ Q

fk- MonOdwuc lMNMouta gns

opraHu3auum
New Cloud Technologies Ltd.

3,0%

210 0T3bIBOB 37 Mb 3+ @

10 ThIC.+
CkaumnsaHusa

Ypanutb

Pucynok 3 — Kuonka OTkpsITh B Google Play

2. Haxwmure Ha SIPJIBIK «IToura» Ha pa6oqu CTOJIe WUJIN B CIIMCKe HpI/IJIO)KEHI/Iﬁ

(cM. PucyHok 4):

Pucynok 4 — $Ipnbik Ha pabouem crosie

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 20132024
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[Tpunoxenue «MoutOduc Ilouray mmas OC Android cumTaercsi paboTOCIIOCOOHBIM, ecCiu
MOCJIe YCTAaHOBKM M 3allyCKa TOSIBWICS MPHUBETCTBEHHBIM 3KpaH 6e3 coobimeHuit o cboe B paboTe

(cm. PucyHok 5):

Oob6po noxxanoeaTk
e MoiOdpuc MNoural

Mepeq Ha4anom MCNONLIOBAHUA NPUNOXEHWRA
Bl A0MNKHE NPOYWTATE W NPMHATE YCNOBWA

MpHUHATL

Pucynok 5 — IlpuBeTcTBeHHBIN 3KpaH

3. HpHBETCTBEHHbIﬁ OKpdH COOEpKUT CCbUIKK Hd .HI/II_IEHSI/IOHHOE CorjialieHue " HOJ'[I/ITI/IKY
KOH(l)I/I,HEHLII/IaJ'[bHOCTI/I. Ecmu BB cormacHel C YCIIOBUSMHA  HUCIIOJIb3OBAHUA HO,

N3JI0KEeHHBIMU B JJAHHBIX JJOKYMEHTAX, HA’KMUTE KHOIIKY HPHHHTB.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024
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OTtkpoetcs 3kpan OTnpaBKa 0T4eTOB 0 co0sx (cM. PucyHok 6):

ill
o

OTnpaBKa 0T4eTOB O c60AX

ABTOMaTHJECKanA OTNPABKa OTYETOB 0 CH0AX
HUA NO3BONAN LM
pa3spaboTyukam GbicTpee ucnpasnsaTb
Henonaaku.

OT4eTbI He COMIepPXKaT NepCoHanbHbIX AaHHbIX.
Bbl BCera CMOXKeTe U3MEHHTL CBOE pelleHne
B HacTporKax NpUNoXKeHHs.

He cenvac

Pucynok 6 — Oxpan OTnpaBKa 0T4eTOB 0 COOSIX

4. Haxxmure KHOIIKY PaSPEIHHTB, €CJIi Bbl COTIJIACHBI Ha IIepefgavy HOdHHbIX O cbosx

IIpUJI0KEeHHUH. YTo0OBI IMpOITyCTUTDb JIAHHBIM II1ar, HAXKMUTE KHOIIKY He ceiiuac.
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OTtkpoetcs 3xpaH Boiitu yepe3 (cm. PucyHok 7):

e
BownTtu yepesa
Q Mo#Odmc
® Mailion
B Mailru
W AQupexc

+ [Opyras nodyta

Pucynok 7 — Jkpan BoiiTu uyepe3

5. BribepuTe MOYTOBBIM CepBUC AJid aBTOpH3alvd. [lopsiiok aBTOpM3allMKd B IOYTOBBIX

CepBUCax OIKMCaH B pa3jierne « ABTOpU3allvsl B y4eTHOM 3alIUCH».

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024
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2.3 ABTopHu3anys B y4eTHOH 3aIl¥CH

2.3.1 MoiiO¢uc

KopnoparvBaass V3 mnpenocrasisieTcss B cCilydae, eCid OpraHM3anys Ipuobpesna IpaBo
Ha ucnonb3zoBanue [I0 «MoiOduc». [lng mnosmydeHHs NapamMeTpoB IOAKIIOYEHHs OOpaTHhTech
K agMuHHUCTpaTopy cepBepa MoiiOduc.

YToOBI aBTOPH30BaThCS B Y 3, BBIIOJIHUTE CJIeIyIOlre JeHCTBUS:

1. B CIIMCKe OYTOBBIX CepBHCOB BhiGepuTe 4 MoitOduc. OTKpoeTcs SKpaH aBTOPHU3AIUN.

2. B none Axpec 3J1. MOYTHI BBEIUTE aJipec 3JIeKTPOHHOM TOYTHI.

3. B none ITapoas BBeauTe maposib ot Y 3.

4. YcTaHOBUTE TIepeKilioYaTellb YKa3aTh CepBep B IOJIOXKeHHe . IlosBuTCS TyCcTOE
1oJie: BBeJIUTe B HEro ajipec cepsepa.

5. Haxxmure kHonky BoiTm. Ecnm aBTOopu3anus npomnuvia yCHenrHo, OTKPOeTCs TUaloroBoe
OKHO C IIpe/jIo)KeHHeM IMOAK/IIOUUTb 3alUTy [JIaHHbIX B BHJle OHOMeTpHUYecKoiu

ayTeHTHUUKAITMN (MU UCTIOJIb30BaHUS [1ApOJIs).

Ecny 6bU10 BBITIOJIHEHO HECKOJIBKO HeyJlayHbIX ITOIIBITOK BBOJA a/ipeca 3JIeKTPOHHOU IIOYTHI
1 naposist (KOJIMYecTBO IIONBITOK 3afaeTcs aAMMHHUCTpaTopoM cepBepa «MoiOduc Ilouray),
cpaboTaeT BCTpPOEHHBIM B IIPUJIOXKEHHMEe MexaHW3M 3allUThl OT mojbopa Iapojsi poboTroM u
OTKPOETCS TeCT IOATBEepXJeHUs], 9To Bbl He poboT. Ilocie BepHOro BBOAA Kojja C KapTMHKHA BaM
Oyner mperocTaBileHa BO3MOXKHOCTH BBIIIOJIHUTb HOBYIO IIONBITKY BBOJIA ajipeca 3J1eKTPOHHOM

IMOYTHI U I1aPOJIA.

YTOOBI NOKIIIOYNTD 3aIUTY JAHHBIX B BUJle OMOMeTpUYeCcKON ayTeHTU(DHKAIIUY, BBIIIOJIHUTE
CIleIyIolve NeCTBUS:
1. Haxxmure kHONIKy BKIIOUHTSE.
2. llpunoxure mnaner; K CKaHepy OTIeYaTKOB WM OTCKaHUMpyWTe Jjuio. Ecimu Bl
He IUIaHMpyeTe  WCIIO/Ib30BaTb  OMOMeTpUYecKWe  JaHHble,  BBeJuUTe  I1apoJb,

YCTaHOBHEHHblﬁ JJIsL paB6JIOKI/IpOBKI/I OKpdHd.

YT0oOBI IPONYCTUTh AAHHBIN IIar, HAXKMUTe KHONKY OTMeHa. YTpaBisaTh 3alIUTON JaHHBIX
MO>KHO B HACTPOWKAX MPUIOXKEHHSI.

[Tocne aBTOpH3anu OTKpoeTcs nanka Bxoasaimme.
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2.3.2 Mailion

KopnioparvBHast V3 mnpenocrasisieTcss B cilydae, eCId OpraHM3anys Ipuobpesna IpaBo
Ha ucnonb3oBanue [IO Mailion. [Ing mnonydyeHuss mapaMeTpoB IOJKJIIOYEHMS OOpaTHhTech
K aJIMUHUCTPATopy cepBepa Mailion.

YT0o6BI aBTOPM30BaTHCS B Y 3, BHIIIOIHUTE ClleyIoIIye JeHCTBUS:

1. B crmcke mouToBbIx cepucos Beibepute () Mailion. OTKpoeTCs 3KpaH aBTOPH3AIHH.

2. B nosie Anpec 371. IOYTHI BBeJUTe aJipeC 3JIeKTPOHHOW MTOYTHI.

3. B nose ITapoas BBeguTe naposs oT Y 3.

4. YcraHoBUTe IepekitoyaTelb YKa3aTh CepBep B II0JIOXKeHHe . IlosBuTcs mycroe

110JIe: BBeJJuTe B Hero ajpec cepsepa.

5. Haxmure xHonky BoiTn.

[TosiBUTCS [WanoroBoe OKHO C IIpe/JiO’KeHHWeM TOJKJIIOYMTh 3allliTy JaHHBIX B BHUJE
HbrioMeTprUYecKou ayTeHTUPHUKAIMY (WK UCIIOJIb30BaHMs IapOJIs).
YTOoOB! NOJKITIOYNTD 3aIIUTY, BBIIIOJIHUTE CJIeyIolye JeiCTBUS:
1. Haxkxmute kHONIKY BKII0OUMTB.
2. llpunoxure manen; K CKaHepy OTIeYaTKOB WM OTCKaHMpyWTe Jmuio. Ecimu Bbl
He TUIaHHWpyeTe  WCIIO/Ib30BaTh  OMOMeTpUYeCKWe  JIaHHble,  BBeJUTe  IapoJib,

YCTaHOBJIEHHBIN /1J1s Pa30JIOKMPOBKY 3KPaHa.

YTo0OBI IMpOITyCTUTDH JAHHBIM IMIar, HAKMHUTE KHOIIKY OtMmeHa. YHpaBHHTB 3alATOM JAHHBIX
MOKHO B HaCTQOﬁKaX IIpUJI0KEeHHUH.

ITocre dBTOPU3dlITUN OTKPOETCH IMallKd BXOHS[IIII/IE.
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2.3.3 Mail.ru

Ecny nocne xoppekTHOro BBOAA JAaHHBIX Ha 3KpaHe IOSIBUIOCH coobieHve «HeBepHblid
aZipec 3JIeKTPOHHOM II0YTHI WIX I1apoJib», 3TO O3HA4aeT, YTO B IIOYTOBOM KimeHTe Mail.ru He ObuI
CO3/1aH CIeIaJIbHBIN 1apoJlb.

YTo6BI CO3/1aTh IIAPOJIb, BBIIOJIHUTE CIIeAYIOLIe 1eHCTBUS:

1. OtkpoiiTe nouToBBIY KiIMeHT Mail.ru u aBTopusyiirecs B VY 3.

2. Ileperigute k HacTporikam Mail ID.

3. Bribepute Briiasiky Ilaposis 1 6e30macHOCTb.

4. Bribepute nyHKT ITaposu nns BHenrHux mpuiioxkeHu# (cM. Pucynok 8):

BesonacHocTb
[ocTyn K akkayHTY U UICTOpUS AeNCTBUN

0 YCTpOICTBa M NPUNOKEHNA
= BHeluHue cepauChI

O  Wcropua aeiicteui

Cnocobbl Bxoga

»  Maponb
pan UamennTs
MogpobHee

Maponu AN BHELHUX NPUNOKEHMIA

MogpobHee

3neKTpoHHbBIE KNIoYN
E MoapobHee

a [syxdakTopHasa ayTeHTUdpUKauus

. MogpoGies
Pucynok 8 — Hactpoliku B moutoBoM KiueHTe Mail.ru

5. HaxxmuTte kHOIKY Jl00aBHUTB.
6. BBeaute HazBaHMe 7151 TAPOJIS.

7. CoxpaHHUTe NIapoib YAOOHBIM CIIOCOOOM.
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Yto6nl aBTOpH30BaThCS B Y3 Mail.ru, BeIIOSTHUTE CieAyIONINe IeHCTBUS:
1. B crmucke o4TOBBIX CepBHUCOB BbIOEpUTe Mail.ru. OTkpoeTcs 3kpaH aBTOpU3allUH.
2. B nosnie Anpec 371. IOYTHI BBeJUTe aJipeC 3JIeKTPOHHOW MTOYTHI.

3. B none Ilaposab BBeauTe maposib, paHee CO3JJaHHBIN B IOYTOBOM KiiMeHTe Mail.ru.

4. Haxmute kHonKy BowiTH.

[TosiBUTCS [WanoroBoe OKHO C Ipe/Jio’KeHHWeM TOJKJIIOYMTh 3allliTy JaHHBIX B BHUJE
HbrioMeTprUYecKou ayTeHTUPUKAIMY (WK UCIIOJIb30BaHMs TapOoJIs).
YTOOB! NOJKITIOYNTH 3aIIUTY, BEIIIOJIHUTE CJIeyIolye JeCTBUS:
1. Haxkxmute kHONIKY BKII0OUMTB.
2. llpunoxure manen; K CKaHepy OTIeYaTKOB WM OTCKaHMpyWTe Juio. Ecimu Bbl
He IUIaHHWpyeTe  WCIIO/Ib30BaTh  OMOMeTpUYeCKWe  JIaHHble,  BBeJUTe  IapoJib,

YCTaHOBJIEHHBIN /1711 Pa30JIOKMPOBKY 3KPaHa.

YTo0OBI IMpOITyCTUTDH JAHHBIM IIar, HAKMHUTE KHOIIKY OtMmeHa. YHpaBHHTb 3alATOM JAHHBIX
MOKHO B HaCTQOﬁKaX IIpUJI0KEeHHUH.

ITocre dBTOPU3dlITUN OTKPOETCH I1allKd BXOHHIIII/IE.
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2.3.4 STunexc

Ecny nocne xoppekTHOro BBOAA JAaHHBIX Ha 3KpaHe IOSIBUIOCH coobieHve «HeBepHblid
ajipec 3JIeKTPOHHOM IIOYTHI WM [IapoJjib», 3TO O3HA4YaeT, YTO B IIOYTOBOM KJIMeHTe «SHIeKc» He Obul
CO3/1aH CIlel[MallbHbIN 1ap0Jib, WIH Y IIPUJIOXKeHUs HeT foctyna 1no IMAP.

YTo6BI CO3/1aTh IIAPOJIb, BBIIOJIHUTE CIIeAYIOLIe 1eHCTBUS:

1. OTkpoiiTe NOYTOBBIN KIIMEHT «SIHIEKC» U aBTOPU3YUTeCh B ¥ 3.

2. IlepeiiguTe K MOYTOBLIM HaCTPOMKAM.

3. Bribepure Bkiiaxy be3omacHOCTb.
4

B 6noke Ilaposs nepeiiyTe 10 CChIIKe MAPOJIM NPUIOKeHHH (cM. PrucyHok 9):

[o4Ta — Bce HacTpolkn — be3aonacHocTb

Napone

B Uanax BezonacHocTw peroMeHoYeM perynApHD MEHATE NaR0NE 0T NOYTOBOMD ALLMWES. Eak npuaymMaTs CNokHBIA Napone, yToBRI

OH Nerxo zanomMuHanca?

BrnwunTe 1 CDB,ELEIIHTelEDD.‘H I'pﬂ.'{]}-{eﬂﬂﬁl yToBEI NoBLICHTE DezonacHoCTE NPH HCNONB30EAHWK aNbTEPHATUEHEIX NOYTOBEIX

nporpanm.
Pucynok 9 — Ccpiika Ilaposin npuioxkeHui

5. BBenure Ha3BaHuUe 1S TAPOJIS.
6. Haxxmure kHOnKy Co37aTh.

7. Haxxmure kHOnKy CKONMpPOBATh U COXpaHUTe 11apoJjib YI0OHBIM CIIOCOOOM.
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YToObl MpeloCTaBUTh MPWIOXKEHHI0 AOCTYNl K Y3 «SIHaekcy, BBINIOJIHUTE CJeAyIolue
JleiCTBUA:

1. OTkpoWTe MOYTOBBIN KIIMEHT «SIHIeKC» U aBTOPU3YHTEeCh B Y 3.

2. IlepeiinTe K TOYTOBLIM HACTPOKKaM.

3. Boibepute mnyHkr IlouyroBple mnporpaMmbl U YCTAaHOBUTe cCilefiyioliyde QIakKy

(cm. Pucynok 10):

OodTa — Boe HacTpoiky — MNoYTOBLIE NPOTPaMME!

PaipiukTe AOCTYN K NONTOBOMY ALLMKY ¢ NOMOWbK NOYTOBLIX KNHEHTOS

& capeepa imap yandex nu no npaTocany IMAP
Cnocol apTopsaaugm no IMAP
' Naponi npunoserii B OBh-ToKBHE!
\-'fl IOPTANLHEE NARON
Ll £ BETODWABUMM HE TROTCTEYOT Tf

OTENsAMTE ARTOMATHUECKDE YIANGHEE NACEM, NOUEYSHHEX B IMAF 8K YIANSHHEE

C MR POD YENKEK fu RO RpaToRGAY POPT

Pucynok 10 — HacTporiku B TOYTOBOM KJIMeHTe «SIHIeKc

YtoObI aBTOpH30BaTHCS B Y 3 «SHAEKCY», BBIIOIHUTE CllelyIolre JeHCTBHUS:

1. B crmcke modToBbIX cepBUCOB BhiOepuTe ¥ SHpexc. OTKpoeTcsl SKpaH aBTOPU3alliH.
2. B none Axpec 3J1. MOYTHI BBEIUTE aJipec 3JIeKTPOHHOM TOYTHI.
3. B nose Ilaposasb BBeguTe Mapoiib, paHee CO3/IaHHBIN B IOYTOBOM KIIMEHTe «SIHIAeKC».

4. Haxxmurte kHOTIKY BoiTH.

[TosiBuTCS [WanoroBoe OKHO C IIpe/jIoOKeHHeM IIOAKJIIOYMTh 3alllUTy [aHHBIX B BHUJE
BbriomMeTprYecKo ayTeHTUPUKAMKY (WM UCII0JIb30BaHMUs IapOoJIs).
YTOOBI NOJKIIIOYNTD 3aIUTY, BBIIIOJIIHATE Cllefyollye NeHCTBUS:
1. Haxxmute kHONIKy BKIIOUHTSE.
2. llpunoxure mnaner; K CkaHepy OTIeYaTKOB WM OTCKaHUMpyWTe Jjuio. Ecmu Bl
He IUIaHMpyeTe  WCIO/Ib30BaTb  OMOMeTpUYecKWe  JaHHble,  BBeJuUTe  I1apoJlb,

YCTaHOBHEHHbIﬁ JJIsL p836JIOKI/IpOBKI/I OKpdHd.

YT0oO6BI IPONYCTUTh AAHHBIN IIar, HAXKMUTe KHONKY OTMeHa. YTpaBisaTh 3alUTON JaHHBIX
MO>KHO B HACTPOWKAX MPUIOXKEHHSI.

[Tocne aBTOpH3anu OTKpoeTcs nanka Bxoasaimme.
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2.3.5 Gmail

Ecny nocne xoppekTHOro BBOAA JAaHHBIX Ha 3KpaHe IOSIBUIOCH coobieHve «HeBepHblid
aZipec 3JIeKTPOHHOM IOYTHI MJIM IapoJjiby», 3TO O3HadaeT, 4TO B N0YTOBOM kiMeHTe Gmail He ObUI
CO3/1aH CIlel[MallbHbIN 1ap0Jib, WIH Y IIPUJIOXKeHUs HeT foctyna 1no IMAP.

YTo6BI CO3/1aTh IIAPOJIb, BBIIOJIHUTE CIIeAYIOLIe 1eHCTBUS:

1. Otkpoiite noutoBei kinueHT Gmail 1 aBTOpH3yHTECH B Y 3.

2. IlepeiiguTe K MOYTOBLIM HaCTPOMKAM.

3. Bribepute Bki1aiKy AKKayHTBI H HMIIOPT.

4. B 6moke VI3MeHHTh HaCTPOIMKH aKKayHTa IepeiiiuTe Mo cCblike JIpyrue HacTpoOMKHU

akkayHTa Google.

1

Bribepute Bkinasnky be3onacHocTb.
6. B 6ioxe Bxoxg B akkayHT Google Bbibepute nyHkT JIByxaTanmHasi ayTeHTH(HUKaIus

(cMm. Pucynok 11):

Google AkxayHt Q

@ rasssas Bxon 8 akkayHT Google
@ T SHAS MfopMaumMa -
o Amesion i \ h I Il
KOMpHIL HUMAENOCTE

Napone NEGHES HAMEREHIE, T4 HOS 1% ¢ 3

[.D] ErsonachocTs
e Ten n T " Base

2. Hactpodm gocryna Bxofl B aKKAYHT ¢ NOMOWLKe Tenediora @ Bin 3
B3 Mnarex mnapancxm | DEyaranHan ayTenTHgHKaLHA @ Buxn ‘ 3

Pucynok 11 — Ilepexon k HacTpo¥Ke JByX3TallHOW ayTeHTU(UKAITUU

7. BxiouuTe ByX3TallHYIO ayTeHTHMUKALMIO: BBequTe mapoiib oT Y3 Google u Beibepure
pe3epBHBIN CII0COO BXOJa.

8. IloBTOpHO OTKpOITE BKIIAAKY Be3zomacHoCTs.

9. B o6moke Bxom B akkayHT Google BbiGepute nyHkT Ilaposnm npusoxkeHui

(cMm. Pucynok 12):
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Bxopg B akkayHT Google

2 2xTD

Mapone MocnegHee nameHeHwe: 24 HoAb. 2015 ¥
JOBeyxaTtanHaA ayTeHTUHHKAUUWA & exn >
[Maponu NpUNoOMXEeHHA Hu ogHoro )]

Pucynok 12 — Ilynkt Ilaposiu npuioxkeHui

10.BBenute naposs ot Y3 Google.
11.Bribepute IIpunomxkenue (Ilourta) u YcrpoiicTBo (yCTpONMCTBO, HA KOTOPOM HE06XOIUMO
aBTOPU30BATHCS B IPUJIOXKEHUH).

12.Haxxmure kHonky Co3maTh 1 COXpaHUTe IIapoiib YAOOHBIM ISl BaC CIIOCOOOM.
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YToOBI MMpeiocTaBUTh MPUIIOXKEHHIO TocTyT K Y3 Google, BRIMOTHUTE CllelyIolye JeHCTBHUS:
1. OtkporiTe moutoBbit KiveHT Gmail u aBTopu3yiiTech B Y 3.

2. IlepeiinTe K TOYTOBLIM HACTPOKKaM.

3. Boibepure Briaaky Ilepecbuika u POP/IMAP.

4. B 6noke Jocrym mo mnporokoxy IMAP ycraHoBure ¢naxok Brawunts IMAP

(cm. Pucynok 13):

HacTpoiku
Ofupw  Apnesw  MNanes “Bxogpuse”  AkkoynTe wmanopT  DunsTpe w isfnocrpoasrses sapecs | Ny in7 1 Mg Pocwwpers Ocgnaim  Tam
Mepecoinya: Nodasats agpec NepeceInes
MNoapodses
CODET. 47060 NEPECHLNITE KE Bl MACKUA, & TOARKD TE, KOTORLE OTHE4B0T ONPEENCHIMM TREEODIHHEM, KACTPORTT SHINT R
[0ETYN N NpETHEAY POP; 1. COCTORNWE MpaTERan POP STHARSEN
logpadsies Brfeivaafs POP 40A BEeX AHCEM

Humsaars POF GNA MSGEM, NONYYEHRBIE € 37000 MOMEHTS
2. KOTAS NHCEME JATRYHAKTCR £ NSMOULEE POP

3. HACTPOMTE NOMT GBRER KNMEHT (Manpwaep, Gulleck, Eudors, Netscaps Mail)

ApeTyn no npaTonsay IMAP:
ey K G

Korgan LTI B IMAP gas w
W ABTOMBETISCHOS CTHDANNE BRNHYENE (HEMEANENND DEHOBNATS DAHMIE HE CEPRSEE, N0 FROTEN M)
AETOMATHMECHOS CTHPAKIAE BEMUACAEHD [DEMAATS, NOA KAHEHT HE DUHOBHT QAHHLIE HA Cepaepe]

Korga cooluenie NOMEasTcs Kix FAANEHNGE M CTHROETGA NI NOCAEAHER BuaMmo namk IMAR:
ADMERPOSAT b CODGULERME (RO Faanyanmo)
OTMRADHTE FHCEMD D KORIHHY
HEMEANEHHD YAAMATE MO0 623 BOIMIEHITTIA BOCITaRSENE Wt

OrpaHEESIHA HI PAIREED NANKE
W HE OrpasTiBaTs KONHHSCTH0 COCOUSHRA B nanke IMAP (N0 yhicr= aHEWG)
DT PAHISEHRE HA YRG0 KONMSECTRG Coofugenl B nankax IMAF | 1000

HacTpoiTe nouToabIR waReHT (kanprmen, Quilook, Thunderberd, IPhone)

HHCTRYHIHHE M0 HECTRORKE

Pucynok 13 — Hacrpoiiku B noutoBoMm kiiveHTe Gmail

Yrto6s! aBTOpH30BaThCA B Y3 Google, BHIOIHUTE ClleAyIole 1eHCTBUS:

1. B cnmcke MOYTOBBIX CEPBHCOB BbiOepuTe MyHKT -t~ JIpyrasi moura. OTKpoeTcsl 3KpaH
aBTOPHU3aIUHU.

2. B none Axpec 3J1. MOYTHI BBEIUTE aJipec 3JIeKTPOHHOM TOYTHI.

3. B none Ilaposs BBeuTe Maposib, paHee CO3/JaHHbIN B TOYTOBOM KiieHTe Gmail.

4. Haxxmurte kHOTIKY BoiTH.

IlosBUTCSH AUaJIoroBoe OKHO C IIpeyIo)XeHreM TIIOAKIIOYUTL 3dlIUTy [JdaHHBIX B BH]E

H6uoMeTpryeckol ayTeHTUGHUKAIMU (WX UCIIOJIb30BaHUS TIApOJIs).

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024

23



MownOdounc

YTOoOBI NOJKITIOYNTH 3aIIUTY, BBIIIOJIHUTE CJIeyIollye JerCTBUS:
1. Haxkxmute kHONIKY BKIIOUMTB.
2. llpunoxuTte manen; K CKaHepy OTIeYaTKOB WM OTCKaHMpyWTe Juio. Ecimu Bl

He IlJIaHUpyeTe HCIIOJIB30BATh 6I/IOMeTpI/I‘-IeCKI/I€ JaHHbIe, BBeguTe IapoJib,

YCTaHOBJIEHHBIN /1J1s Pa30JIOKMPOBKH 3KPaHa.

YTo0OBI IMMpOITyCTUTDH JAHHBIM IIar, HAKMHUTE KHOIIKY OtMmeHa. anaBJme 3alATOM JAHHBIX

MOKHO B HaCTQOﬁKaX IIpUJI0KEeHHUH.

ITocre dBTOPU3dlIUN OTKPOETCH IallKd BXOHHIIII/IE.
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2.3.6 [Ipyras y4yeTHas 3aluch

YT0o6BI aBTOPM30BaTHCS B Y 3, BHIIIOIHUTE ClleyIoIIye JeHCTBUS:

1. B cnucke nouyToBBIX CepBUCOB BblbepuTe NMyHKT -~ Jlpyras moura. OTKpoeTcsi 3KpaH
aBTOpPH3alUHU.

2. B nosie Anpec 371. IOYTHI BBeJUTe aJipeC 3JIeKTPOHHOW MTOYTHI.

3. B nose ITapoas BBeguTe naposs oT Y 3.

4. Haxmmute kHonKy Bo#iTH.

[TosiBUTCS [WanoroBoe OKHO C Ipe/JiO’KeHHWeM TOJKJIIOYMTh 3allliTy JaHHBIX B BHUJE
H6roMeTprUYecKoM ayTeHTUPHUKAIMY (WK UCIIOJIb30BaHMs IapOJIs).
YTOoOBI NOJKITIOYUTH 3aIIUTY, BBIIIOJIHUTE CJIeyIolye JeiCTBUS:
1. Haxkxmute kHONIKY BKIIOUMTB.
2. llpunoxure manen; K CKaHepy OTIeYaTKOB WM OTCKaHMpyWTe Juio. Ecimu Bl
He TUIaHHMpyeTe  WCIIO/Ib30BaThb  OMOMeTpUYeCcKWe  JaHHble,  BBeJUTe  IapoJlb,

YCTaHOBJIEHHBIN /171 Pa30JIOKMPOBKH 3KPaHa.

YTo0OBI IMMpOITyCTUTDH JAHHBIM MIar, HAKMHUTE KHOIIKY OtMmeHa. YHpaBHHTb 3alATOM JAHHBIX
MOKHO B HaCTQOﬁKaX IIpUJI0KEeHHUH.

ITocre dBTOPU3dlIUN OTKPOETCH IMallKd BXOHHIIII/IE.
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Yro6bl TIPONKUCATh JIONOJHUTE/IbHbIe HACTPOMKHM, HaXKMUTe KHONKY &% Ha OsKpaHe

aBTopu3anuu (cM. PucyHok 14):

&« o

Ipyraa no4yta

BonpuTe B yY4eTHyHO 3anunck

Pucynok 14 — Ilepexon K JONOJIHUTEIbHBIM HAaCTPOMKaM

Otkpoertcs s3xpaH HacTpouTs BpyuHylo. BeinosiHuTe cilefyroniye 1efCTBUS:

1.
2.

Bri6epute tun 6e3omacuoctu (SSL, TLS, STARTTLS, STARTTLS TRUST).
3anonuute noss Jlorun u Ilaposnsb, eciiv Bbl He BBeJIM JJaHHbIE B 3TH IOJISI HA JKpaHe
apropuzanuu. Ecnu mosist ObuUIM 3amoyiHeHbl paHee, JaHHble AaBTOMATUYECKU IOSIBATCS

B 3THUX IIOJIAX.

3. Beenute anpec IMAP-cepsepa.

VYkaxwure Mopr.

5. Haxxmwure KHOIIKY Ila.nee. Ecnu HaCTpOﬁKH BBe/IeHbl IIpABUJIbHO, OTKPOETCA OSKpaH

HACTpPOeK cepBepa UCXOJISIIIIeN MOYTHI.

Bri6epute tun 6e3omacuoctu (SSL, TLS, STARTTLS, STARTTLS TRUST).

3anosHuTe 1nojs Axpec 3.mo4uThl U JIoruH, eciy JIOTWH U aJipec 3JIeKTPOHHOM IMOYThI
OTJIMYAIOTCS.

VYkaxwure Mopr.

9. Haxwmure xkHOnKy I'oTOBO.

Eciy nocne koppekTHOro BBOAA JJaHHBIX HA JKpaHe MOSIBUIOCH coobileHre «HeBepHbiii

ajipec 3JIeKTPOHHOM IMOYTHI WM NapoJib», HAXXMUTe KHONKY He MOry BOMTH B y4eTHYIO 3aIlHCh,

YTOOBI 03HAKOMUTLCS CO CIIICKOM BO3MOXKHBIX IIpU4YrUH OIINOKHU IIPpH aBTOPU3AlHH.
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2.3.7 Pemmrenue npob6siemsl ¢ SSL-ceprudukarom

SSl-ceprudpukar — nuPpoBON cepTUPHUKAT, KOTOPHIM YAOCTOBepsieT IOJJIMHHOCTb Beb-
caKTa 1 [I03BOJIsSIeT MCII0JIb30BaTh 3alllM(ppPOBaHHOE COeJUHEHHE.

Ecnmv npu aBTOopu3anuu, a Takke BO BpeMsl HCIOJb30BaHWs IPWIOXKEHHsS BO3HUKAeT
npobsema ¢ SSL-cepTudurkaToM, Ha SKpaHe MOSIBIISIETCS COOTBETCTBYIOIee YBeloMJIeHHe.
Haxkxmute IlpuHATH, eciiu BBl IoBepsieTe 3TOMYy cepTUGUKATy — yBefioMJIeHHe O rpobieme

OoubIlle He IOSIBUTCS Ha JKpdHe.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024

27



MownOdounc

3 UHTEP®EVIC ITPUJIOKEHUS

3.1 ITanka

[Toce aBTOpM3anMKM OTKpBLIBaeTcs Tanka Bxomsipe. B wmHTepdeiice MOXHO BBIIEUTD

crienytoiie KOMIoHeHTh! (cM. PucyHok 15):

| = BxopAauue 1 = O\‘

e ® "EneHa CmupHoBa (MoitOdm... 17 sreaps

MoitOduc: Bbl MoeTe npocmaTpueate dann ...

EneHa CmupHoBa @ 15 mapra 2022
% OTuetbl

EneHa CMupHOBa & 15 mapra 2022
Jorosop

Enena CmupHoBa ™ 15 wons 2021
Re: Bctpeua

Anekcannp CMUpHOB @ 21 niows 2021
Mpurnawetwe: HoBoe cobbiTue

elena.smirnova@mrt... M 17 centacps
+ [padvk oTnycKoB

- @

Pucynok 15 — HUnaTepdeiic nanku Bxogsmue

1. IlaHenpb OBICTPOTO JOCTYTIA.

2. CHOHCOoK muceM.

3. Kuonka | & — co3narte muceMo.

Ha nanenu 6bICTp01"O AOCTYIIa PACIIOJIOXKeHbI CJIeJyIoIe KHOIIKU:

1.

— OTKPGLITE [IdHeJIb HaBUTdITHH.

2. = — BKJIIOYUTb QUIbTP HEIIPOUYUTAHHBIX ITUCEM.

3. Q. — paiiTu UcbMa.

HuTepdelic npyrux namnok aHajgorudeH MHTepdeiicy nanky Bxoasimie.
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3.2 IlanesL HABUTAITUH

OTKpBITh TaHeJIb HaBUTAIIMKM MOXKHO M3 CITMCKA MTHUCeM OJHUM U3 CJIeYIOIIHUX CIIOCO0OO0B:
1. HaxxmuTe KHONKY = Ha MaHeu 6bICTPOro IOCTYTIA.

2. HcnonbayiTe sxect Swipe (cM. [Ipunoxenue. Mcnosib3yembie sKeCThbl) BIIPABO.

Ha nanenu HaBUraInuu pacrnosioxkeHsbl Ceytolire KOMIOHeHTh! (cM. PucyHok 16):

1
2
AnekcaHop CmupHOB -
alexandr.smirnov@mrt.myoffic...
Bxopswime o

OTMeuYeHHble

=

B8 Ot E. CmupHoBOIA
& OTnpasneHHble
& YepHoBuku

B KopsuHa

@ Cnam

L Ucexopsuwme

Q HacTtponku

-_l Ob6parHas cBs3b 4

0 CnpaBoYHbIiA LEHTP

Pucynoxk 16 — IlaHenb HaBUTanmmu

1. Uudopmarius 06 Y 3.
2. KHormka % wiu # — pa3BepHYTb WK CBEPHYTh CITUCOK Y 3.
3. Crnurcok marokK akTUBHOU Y 3.

4. BJok HaCTPOeK | IMOMOIIIH.
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Ha nmanesnm HaBUTAIIMK paciosioykeHbl caeaytomue manky (cm. Tabmuma 1):

Tabmuma 1 — ITanku

ITamnka

Omnucauue

Bxopamiue

B sToii manke XPAHATCS BCe BXO4IIe IMMCbMa

F OTMeueHHbBIC

B aroii manke oTo6paXkaroTCs MUChMA, KOTOPbIe BbI OTMETHIIN

th'[EDKKOM

0 “Vms nanku*

JInaHbIE IallK¥, KOTOpbIe BbI CO3AAJIN

4~ OrmpasienHbie

B 31011 mamnke xpaHATCS BCe OTHpaBJieHHbIe MHChMa

& YepHOBUKH

B oToii mamke OTOOpaXkalOTCS COXpAHEHHbIE MHCHMA,

He OTIIpaBJIeHHbIe BaMK

B Kopsuna

B oroi mamnke XPaHATCA IIMCbMAd, KOTOpbIe Bbl YJIdJIAIN,

d TdKJKe IIpUIIdllieHrsd Ha CO6I)ITI/I$I, Ha KOTOpbIe Bbl OTBETUJIN

@ Coam

B oroii mamke XPpaHATCS IIHNCbMd, OIllpefejieHHble II0 paay

KpUTEpUeB KaK ciaM

L Hcxopamme

B oroii mamke BpPpEMEHHO XpAHATCAd IIMCbMd, KOTOpbIe
He yIaJIOCh OTIIPABUTH I10 KaKOH-TU00 TeXHUYEeCKOM IpyuirHe

(HampuMep, OTCYTCTBHE TIOJIK/TIOUeHHs K ceTu MHTepHeT)

E ApxuB

B 3Toit mamke XpaHATCS MUCbMa, KOTOPhIE BBl TIEPEMECTHIIH B
Ka4yeCcTBe HeaKTyaJIbHbBIX
[Tanka oTto6pajkaetcst TOJBKO Tpu pabore B Y3 Ha cepsepe

Mailion

Ecm nob6aBnena Y3 kakoro-imbo IOYTOBOIO CepBHCA, HAa IIaHeIM HaBUTallMM OyIyT

OTO6pa>KaTbC5[ CHUCTEMHBIE IIAIIKU 3TOTI'0 CepBUCA.

AXTHBHAs ITallKa BbifleleHa I[BeTOM U MMeeT IIBeTHYIO MKOHKY, Hanpumep & . Madopmamus

O HEIPOYMTAHHBIX IMHMCbMAax B MAaIlKe OTOOpaXkaeTcsl B BUJle Mapkepa, HalpyMep e Yucno Ha

Mapkepe 0603Ha4YaeT KOJIMYeCTBO HelIPOYMTAHHBIX ITKCEeM B JJAHHOM MaIKe.
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4 PABOTA C IIMCbMAMMA

4.1 Co3xaTs NHUCBEMO

4.1.1 HanucaTh ¥ OTIIPaBUTH IHCHMO

YToObI HANIMCATh IMNCbMO, BBITIOJIHUTE CJIeAyrolive IeUCTBUS:

1. HaxxmuTe KHONKY B IIpaBOM HmxHeM yriy. OTkpoercs ¢popma HOBOrO IIMCbMa

(cMm. Pucynok 17):

Komy Tllonyyatenu v

TemMa Tema nucbma

OTnpaBnexo U3 npunoxenus MoilOduc MoyTta

Pucynoxk 17 — dopma HOBoro nuchma

2. Ecmi B mpwioxkeHUHd HECKOIbKO Y3, KocHUTech mojis OT. OTKpOeTcsl CIMCOK aJipecoB:

BBIOEpUTeE aJipec, C KOTOporo OyeT oTipaBieHo MMcbMo (cM. PucyHok 18):

X ¢ =

oT A alexandr.smirnov@mrt. myoffice.ru

myoffi a.smirnov@yandex.ru
Komyo yoffice.a.smirnov@yandex.ru

Tema Tema nucobma

OTnpaeneHo u3 npunoxeHus MoinOduc Moyta

Pucynok 18 — Bribop ornipaBuTens
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3. B nmone Komy BBenuTe ajipeca 3JIeKTPOHHOM IOYTHI OCHOBHBIX moJiy4aTesei. [Io mepe
BBOJIa TMOSIBUTCSI CIIUCOK afJpecoB KOHTAKTOB (KOPIIOPAaTUBHBIX, TMYHBIX KOHTAKTOB, IPYIII

pacchiiok, cM. Pucynok 19). BribepuTe afpec, Ha KOTOPBIN OyjieT OTIPaBIeHO MHUCHhMO.

X @

Komy Smirn v

alexandr.smirnov@mrt.myoffice.ru

elena.smirnova@mrt.myoffice.ru

Pucynoxk 19 — Bribop nomydarens

@ B Texyieii Bepcuu NpHIOKeHUsI He 0TOOPaXKaroTCsl JINYHbIe TPYTIIIHI.

@ B Texyuieli Bepcuu npuiioxkeHust Ha cepBepe Mailion He oToOpakaeTcsl CIIUCOK JIMYHBIX

KOHTAKTOB.

4. Haxwmute kHonky * B rosie Komy (cm. Pucynok 20):

Komy TlMonyyatenu

Tema

Pucynok 20 — Kuomnka rokasa nosieii Komust u CK

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024
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[TosiBsitcst mosns Komust 1 CK (cMm. Pucynok 21):

Komy | ~

Konua Tlonyyatenu konuu

CK CkpblITble nonyyarenu

Tema Tema nucema

Pucynok 21 — Ilons Komus u CK

5. B nons Komua u CK BBenuTe ajpeca 371eKTPOHHOW IOYTHI IT0JIb30BaTesiel, KOTOPbIM
Ipe/lHa3HaueHa Kkomnus (ckpblTas komnwus) nucbMma. [Ilo Mepe BBoma MOSIBUTCS CIIMCOK
aZipecoB KOHTAKTOB. YTOOBI CKPBITh 3TH I10JIs, HAXKMUTe KHOIIKY #+ B 11osie Komy.

6. B nose Tema BBejuTe 3ar0/I0BOK ITMCHMa.

7. B Tesne muchLMa BBeIUTe TEKCT.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024
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YTo6Bl OTMPAaBUTH MHCHMO, HAXKMHUTE KHONKY = B IPAaBOM BepXHeM Yy ¢GOpMbI

(cM. PucyHok 22):

X BcTpeva @

Komy Enena CmupHOBa v

Tema BcTpeda

Jo6pbiin aeHb! BecTpeva HasHaveHa Ha 15:00.

OTtnpaeneHo us npunoxeruss MonOduc MNMovTa

Pucynok 22 — Kuonka OTnpaBuTH

Ha skpane mosiButcs yBemomuienue «CoobineHue ormpasieHo». [TucbMo Oymer mocTymHO
B narke OTnpaBJieHHBIE.

Ecnmu mnmceMO He OTHpPaBWIOCh 10 KAaKOH-IMOO TpUYHHe (HAlpuUMep, OTCYTCTBUE
MOJKJTIOUeHUsT K ceTr MHTepHeT), Ha 3KpaHe TOsSBUTCS YyBemomsieHue «CooOIeHre OXXuaaeT

otnpaBku B Mcxopsmmmxy. [TuceMo 6ynet coxpaneHo B narnke Mcxonsimue.
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4.1.2 To6aBUTH BiIOKeHHE K IUCBMY

YTo0OBI I[OﬁaBI/ITb K ITMCBMY BJIOKE€HHeE, BBIIIOJIHUTEe CJIeAYyIoliue IEeUCTBUS:

1. HaxxmuTe KHOTIKY @ s ¢dopme HOBOro muckMa (cM. PucyHok 23):

X BcTpeua =

Komy Enena CMupHoBa v

Tema BcTpeua

Jo6pblit AeHb! BcTpeya HasHadveHa Ha 15:00.

Pucynok 23 — KHomnka jj06aBieHUs BIIOXKEHHUS

2. OTKpoeTcsi CUCTeMHOe OKHO: TpefoCTaBbTe JOCTYyINl K ¢aigaM Ha YCTPOWCTBe, HaXKaB

kHOTIKY Pa3peminTs.
3. B ¢aitsioBom meHemkepe BbibepuTe ¢aii, HakaB Ha Hero. B ¢dopme muchbma MOSIBUTCS

MUHHUATIOpa BIIOXKeHus (CM. PucyHok 24):

X BcTpeua @

Komy elena.smirnova@mrt.myo... v

Tema Bctpeua

lMnaH.docx
w 11,96 KB

[o6pbin peHb! BcTpeya HazHayeHa Ha
15:00.

Pucynox 24 — MuHuaTIOpa BIOXKeHHs

YtoObl 106aBUTh HECKOJIBKO BJIOXKEHUM, ITOBTOPUTE IIIAar¥, OIHKCAaHHble BbIlle. YTOOBI

YAAJIIMTh BJIOXKeHHWe, HAXKMHTe KHOIIKY * Ha MAHHATIOPe BJIOXKeHUS.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024
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4.1.3 CoxpaHHTH YepHOBHK

YTOOBI COXPAaHUTH MMCHbMO KaK YePHOBUK, BBITIOJIHUTE CJIeyIOII1e TeUCTBUS:
1. Haunute nucaTth MUCHMO.

2. Haxwmure kHomky X B popMe HOBOro nrchMa (cM. PucyHok 25):

X | BeTpeua @

Komy Enexa CMupHoORa

Tema Bcrpeya

Jo6pblii aeHb! BcTpeua HasHaveHa Ha 15:00.

OTtnpaBneHo n3 npunoxenuss MonOduc MNMouta

Pucynok 25 — Knorika 3akpsITh

3. B pgumanoroBom oxHe HaxkmuTe KHONKY CoXpaHUTh Kak 4epHOBHK. [lucbmo Oyner
COXpaHeHO B nanke YepHOBHUKH.

Ecin coxpanenme dYepHoBMKAa He TpeOyeTcs, B J[MaJOTOBOM OKHe HaXXMUTe KHOIKY
He coxpaHaTs.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024 36



MownOdounc

4.2 IIpounTaTh MHUCHMO
4.2.1 OTKpPHITH NHCHEMO

YTo0OBI OTKPBITH IMHMCbMO, KOCHHUTECb IIMCbMd B CIIMCKeE. OTKprTb IMIMCbMO MOX>KHO TdadKXe

Ha>XaB Ha pUSh-YBe,I[OMJIEHI/Ie Ha 3KpaHe YCTpOﬁCTBa.

B nuceMme otobpaxaetcs cienytomias nHpopmanus (cM. PucyHok 26):

OTuyeThbl =
15 mapta 2022, 17:34
or Enena CmmnpHoBa v

I OTyer ..b.docx Wl OTuer ..b.docx
W L 2@35’. KB b

536,81 Kb

[obpblin feHb. BO BNOXEHUU OTYETI.

OTeeTuth Mepecnatb Yaanute MepemecTuTe Cnam

Pucynoxk 26 — IlpocmoTp nucbma

— TeMa IIMCbMa,
— J[dTa XU BpeMs OTIIPAaBJIEHUA;

— a/ipec OTIIPaBUTEJIS;

— anpec(a) mosmy4daresied. UToObI TPOCMOTPETh CUCOK TomydaTenei (ot Komy u Komus),
Ha)KMUTe KHOTIKY * B mosie OT;
— BJIOXKEHUSI;

— TeKCT IIKUCbMa.

Ecmn mzobpakeHne B Tejle NHMCbMa IOBPEXJIEHO, MPU MHPOCMOTPe OyJeT OTOOpaXKaThCs

3HAQYOK g .

B xaxpgom nuceMe oTobpakaeTcsl MaHejlb WHCTPYMEHTOB, C IOMOIIbI0 KOTOPOM MOXHO
OTBETUTh HAa MHMCHbMO, [IePeciiaTh WX BHIIIOJIHUTh PA3/IMUHbIe Ollepallii.
YrobLl BepHYThCS K CIMCKY IIHCEM, HaXKMHUTe KHONKY € B JIeBOM BepXHeM Iy

WJTH UCTTONb3yHTe sxecT Swipe (cM. [Ipunoxenue. Mcnosib3yembie KeCThI) BIPaBO.
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[lucbmMa oOT TmoONb30BaTENIE C KUPWUIMYECKUM JIOMEHOM  MOJIePKUBAIOTCS  TOJIBKO
Ha cepBepe Mailion. Ilpu aBTOpM3aIMu Ha JIPyroM cepBepe, TakKoe MUCbMO OyAeT oToOpa)kaThCs

B KOHIIe CIIMCKa KaK IIPpOYMTaHHOe. B cmomcke mOHMCBMO BBITTISSOUT clleJyronum 06p830M

(cm. Pucynok 27):
OTnpasuTens He onpegeneH
HeB03MOXHO 0TOBPa3nTL NUCbLMO
Pucynok 27 — HenonnepskxuBaemoe mMCbMO

HpI/I IIOIIbITKE OTKPBLITH IIMCBbMO HA OSKpadHe IIOABUTCA C006Hl€HI/I€ O HeBO3MOJ>XHOCTHU

npocMmoTtpa. [Ipu 3ToM Bce onepanivy ¢ TMCbMOM OYIyT JOCTYIIHBI, KaK U JJIsi OOBIYHBIX [THCEM.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024
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4.2.2 OTKPHITH U COXPAHUTH BJIOKeHHUe

YTOOBI OTKPBITH BIIOXKEeHWe, BHIIIOJIHUTE Clleylolye NeHCTBUS:

1. KocHuTech MUHHATIOPHI BJIOXKEHUS B ITUCHME.

2. OTKpoeTcsi CUCTeMHOe MeHIO: BblOepuTe NIPUJIOXKeHHe, C IIOMOIIbI0 KOTOPOrO HYXHO
OoTKpbITh ann. B 3aBucumoct ot ¢opmara, ¢ain MoxeT OBITb Cpa3y OTKPBIT

B IIPWIOKEHWH, KOTOPOe UCIIOJIb3YeTCd [JIsd IIPOCMOTPpd (baﬁHOB B 5TOM cbopMaTe.

YTo6bl coOXpaHUTh ¢ailyl Ha YCTPONCTBE, HAXKMHUTE KHOIIKY Ha MUHHUATIOpe BJIOXKEHUs

(cm. PucyHnok 28):

&

MaTepuanbl =

3 mapra, 15:49

) EneHa CMupHoBa v
info.jpg

L MyOffi...de.pdf
B 4.81 Mb i 1,99 Kb

MVOfﬁ..,t.docx 3 1 icoma..,ﬂ,xml 3

f4n
|
>

170,51 KB e 6,03 Kb —

Oobpbiit geHb! Bo BNoXeHnn matepuanbi.

OTBETUTL MepecnaTb Yaanute MNepeMectuTe Cnam

Pucynok 28 — Knorika 3arpy3sky BIoXKeHUs!

Haunercs 3arpyska ¢aitna. Cratyc 3arpysku (Ommbka, B mponecce, 3arpy3ka 3aBepiieHa)

IMOABHUTCA B CHCTEMHLIX YBeJOMJIEHUAX HA YCTPOfICTBe.

YrobLl BepHYThCS K CIMCKY IIHCEM, HaXKMHTe KHONKY € B JIeBOM BepXHeM Iy

WJTH UCTTONb3yHTe sxecT Swipe (cM. [Ipunoxenue. Mcnosib3yembie sKeCThl) BIPaBO.
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4.2.3 KonupoBaTh TeKCT MHMCbMa

Komanya KonmpoBaTh 1103B0JIsSIeT COXPAaHUTD BblJleJIeHHBIN TeKCT B 6ydep oomena OC.
YTOOBI CKONMMPOBATH TEKCT, BBIIIOJIHUTE CIIeyIOLye 1eHCTBUS:
1. Boipenure mo6oe cnoBo xectoM Long-Press (cm. [Ipunnoxxenne. Mcronb3yemele xecTsr).

2. Pacrauute BbllleJIeHre B HY?>KHOM HAIIPpABJIEHUUW CPa3y, WIKX OTIIYCTUTeE; ITIOABATCA MdSKH, C

IOMOIIIbIO KOTOPBIX BBl CMOXKeTe PACTAHYTDb BblJI€JIEHUE.

Eciy BbiZesieHHBbIM ¢$parMeHT JOCTUTHET Kpasi 3KpaHa, TO cCpaboTaeT aBTOMaTU4YecKas
IIPOKPYTKa COJIEP>KMMOT0 B HallpaBJleHU! BbifesieHus. [Ipu BrbkeHUH B J1I060M HalpaBiieHWU CJI0Ba

6YIIYT BbIAECIATBCA LIeJIMKOM, MW BblJle/IeHHe 6Y,H€T CHHMMATBCA C KaXXI0TI'o CJIOBA.

3. Haxxmure kHonKy KommpoBats (cM. PucyHok 29):

OT4eTbl =
15 mapra 2022, 17:34
Oor Enena CmupHoBa v

OT1yer ..b.docx 3 '\ |OTyert ...b.docx
m536‘8‘l Kb e 266 51 Kb

Konupoeatbk

[o6pbii AeHb. Bo BNOXeHWUM OTYETDI.

OTBETUTE Mepecnatb

YaanuTe MepemecTuTe Cnam

Pucynok 29 — Beinenennsiii pparmenT u kHonka KonmupoBaTts

YrobLl BepHYThCS K CIMCKY IIHCEM, HaXKMHTe KHONKY € B JIeBOM BepXHeM Iy

WJTH UCTTONb3yHTe sxecT Swipe (cM. [Ipunoxenue. Mcnosib3yembie KeCThl) BIPaBO.
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4.2.4 IlpocMoTpeTh KapTO4YKy KOHTAKTa

[Tpu xopnopaTuBHOM Hcronb3oBaHuu «MorOduc [lodra» B MOOWIBHOM NPUIIOKEHUH €CThb
BO3MOXXHOCTb IIOCMOTPeTh MH(OPMALIMIO 0 KOJIjIerax IpsiMo U3 IIMCbMa.
Yrob6sl mocMoTpeTh MHGpOpMANUI 00 OTHpaBUTesle WM IIOJIydaTejle, HOXMUTE Ha ajpec

B nucbMe (cM. Pucynok 30):

<

OTyertbl X
15 mapta 2022, 17:34

OTyeT ..b.docx Otyer ..b.docx
w 536,81 Kb "'!: w 266,51 Kb -"'

L06pblin aeHb. Bo BNOXeHWUU OTYEThI.

' - [ [+ @

OTBETUTL Mepecnate Ypanute MepemectuTb Cnam

Pucynok 30 — Anpec oTnpaBuTesist

OTkpoeTcst KapTouka KOHTaKTa (cM. PrucyHnok 31):

AnekcaHgp CM1pHOB

KoOHTaKTHble OaHHbIe

OneKTpoHHas rnoyTa
alexandr.smirnov@mrt.myoffice.ru

Hanucartk coobuieHue

Pucynok 31 — KapTouka koHTaKTa

[To ymosyaHuio KapTOyKa OTKPBIBAeTCSl Ha IIOJIOBMHY 3KpaHa. YTOObI pacKpbIThH ee,

npuMeHHnTe K Hell sxecT Swipe (cm. [Ipunoskenne. Mcnonb3yemMble keCcTbl) BBEpX.
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B xapTouke KOHTaKTa yKa3bIBaeTCs Clefyromas “HGOpMaIHs O IOJIb30BaTesie:

— aBaTap U UMs;

— JOJDKHOCTD B OpPraHHU3allyy;

— KOHTaKTHBIe JJaHHbIe (aJipec 3JIeKTPOHHOM TIOYTH U HOMep MOGHIIBHOTO TesiedoHa);
— CBeJieHMs 0 MecTe paboThI (OT/Ae U TOPO/I);

— JIOTOJIHUTEeJTbHAsE nHGopManus (J1ata poxkneHus u onucanve O cebe).

YToObl HaMmMcaTh MHUCBMO 3TOMY MOJIb30BaTeNi0, HaxkMuTe kHONKy HamucaThb coobimeHmue.
OTtkpoetcst dopMa HOBOTO ITUCHMa, T/ie M0JIb30BaTellb aBTOMATU4YeCKH OYIeT yKa3aH Kak Moyydaresb
(mone Komy).

YT06bI BEPHYTHCS K TIHCbMY, HAKMUTE KHOIIKY 4~ B JIeBOM BepXHEM YTIIy MM HCIIONb3YiTe

»kecT Swipe BITpaBo.
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4.2.5 TIpocMoTpeTh M OTBETUTH Ha COOBITHE

[Tpurnamenus Ha cCOOBITHE TIOCTYNIAIOT U3 CIIEAYIONIUX KaJleHapex:
— HacToJIbHas WK BeO-Bepcus KaneHaaps «MonOduc Ilouray;

— CTOPOHHME KaJIeHdpH, KOTOPble CHHXPOHU3HWPOBAHLI C KaJIeHdpeM «MOIZO(l)HC ITouray.

B mucbMe, koTOpoe CONiep)KUT TpUrJalieHre Ha cobbiTe (WM HU3MeHeHHs B COOBITHUM),

oTtobpakaeTcs cienyrolas “HGOpMarIvs:
— BapUaHTHI 0TBETOB Ha cobObITHe: IIpuuaTh, Bo3aMoxkHo, OTKIIOHUTS;
— TeMa COOBITHS;
— J1aTa ¥ BpeMsl IPOBefIeHrsl COOBITHS;
— MECTO MPOBeJIeHUsI COOBITHS;
— MEePUOTUIHOCTDb MTOBTOPA COOBITHS;
— KaJleH/iapb, B KOTOPOM OyjieT 0Tob6pakaThCsl COOBITHE;

— JIOTIOJTHUTeNIbHasl MHbOpMaIusl.
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YToOBI OTBETUTH Ha COOBITHE, HAXKMHUTE OJIHY M3 KHOIIOK B MpHUIJIanieHuu (cM. PucyHok 32):

&

Mpurnawenwve: Hosoe cobbiTue =
21 woHga 20217, 18:23

| ¢

MpuHaTb BoamoxkHo OTKNOHNTB

a Hoeoe cobbiTue
o 24/06/2021 10:00:00 — 11:00:00

E'I alexandr.smirnov@mrt.myoffice.ru

MokazaTtb npurnawieHue

'Y » i B

OTBETUTE lNepecnaTe Yaanute lNepemMecTuTh Cnam

Pucynok 32 — OTtBeT Ha cobObITHE

[Ipurnamenue Ha cobbITHE OYyIeT IepeMeriieHo B nanky Kopsuna.

YtoObl cobbiTHe OTOOpaXkalloch B KajleHJape Ha MOOWJIBHOM YCTPOMCTBe, HeoOXOAMMO

HaCTPOUTb CUHXPOHH3AIIUIO KdJIEeHAdPa ((MOﬁO(bHC ITouTa» c KaJleHJlapeM Ha YCTpOﬁCTBe.

YTOBEI BEpPHYTHCS K CIIMCKY IHCEM, HaXMHUTEe KHOINKY % B JIeBOM BEpXHEM Iy

WJTH UCTTONb3yHTe sxecT Swipe (cM. [Ipunoxenue. Mcnosib3yembie KeCThI) BIPaBO.
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4.3 OTBeTHTH HA MHCHMO

YTOObI OTBETUTH Ha IMHUCbMO, BBITIOJIHUTE CJIeAyroliye IEeUCTBUS:

1. OrtkpoiiTe muceMoO.

2. HaxxmyTe KHOIIKY 4~ Ha IlaHeJW UHCTPYMeHTOB (cM. PucyHok 33):

e

OTyeTbl F

15 mapTta 2022, 17:34

' Enena CmupHOBa v

OTyeT ..b.docx 3 W Otyert ..b.docx
536,81 Kb e 266,57 Kb

| 4

[o6pbli feHb. Bo BNOXEHUW OTYETDI.

OTBETHTL MepecnaTe Yaanute MNepeMecTuTe

Pucynok 33 — Kuonka OTBeTHTH

3. Boibepute crocob oTBera (eciu mojrydaresiel Heckoiibko): OrBeruTh Wi OTBeTHTH
BCeM.

OTBeTHTh — OTHPaBUTHL OTBeT aBTOpy NucbMa. OTBeTHTHL BCeM — OTIPaBUTh OTBeET
aBTOpy IMCbMa U BCEM IIojTyuyaTesisM, B T.4. B Itosle Komms. Ilonp3oBaTeny, koTopble ObUIN yKa3aHbI
B nojle CK, He nosryyaT JaHHBIN OTBeT.

B pesynbraTe omepanuy Ha 3KpaHe OTKpoeTcsi ¢opMa HOBOro nMcbMma. [lanmpHedmnve

IerCTBUS OCYIIECTBJIAKOTCA B IIOPAAKE, dHAJIOTUIHOM IIOPAAKY HAIIMCAHWA MUCbMd.
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4.4 IlepeciaTs uCbMO

YTo6bI IEepeciaTh MUCHMO, BBIIIOJIHUTE CllefyIOlre JelCTBUS:
1. OrtkpoiiTe muceMoO.

2. HaxxMuTe KHONIKY ~* Ha IaHeJId UHCTPYMeHTOB (cM. PucyHok 34):

e

OTyeThb! =
15 mapra 2022, 17:34

Oor @ Enena CMupHoBa '

0 OTyer ..b.docx OTyer ...b.docx
536,81 KB .. 255,51 KB . s

Lo6pblin geHb. Bo BNoXeHWM OTYEThI.

o 5 ] (]

OTBETUTL Mepecnarte

Yaanute MNepemecTuTb

Cnam

Pucynok 34 — Knomka Ilepeciarb

B pesynbraTe omepanMyd Ha JKpaHe OTKpoeTcss ¢opMa HOBOTO MHCbMAa C TEKCTOM

IepecbuiaeMOro I1HMCbMaA. ﬂaﬂbHEﬁMHe IerCTBUS OCYHIECTBJIAKOTCA B IIOpPdAKe, dHAJIOTUYHOM
IMOPAAKY HAIIMCAHUWA IMTHMCbMd.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024 46



MownOdounc

4.5 Onepamuu ¢ nMCbMaMu

4.5.1 BeiopaTs nucsMa B manke

YTo6b!I BEIOpATh NKMCHMA B IIATIKe, BHIIOJIHUTE Clleytolye JerCTBUS:
1. [Ipumenure xect Long-press (cMm. Ilpwioxenue. Mcmonmb3yembie KecTbl) K IHCHMY
B ciivcke. [I1cbMo BbiienTuTCs GuiaXkKoM, a TakKe TOSIBUTCS [TaHelb UHCTPYMEHTOB.

2. VYcraHnoBuTe GJakKy HAIPOTUB HYXXKHBIX THceM (cM. PucyHok 35):

&8 2/6 X
Enena CmnpHoBa @ 3 mapra

« Matepuansi

EneHa CmupHoBa ® & 15 mapra 2022
5 OTtyeTsl

EneHa CMupHoBa ® & 15 wapra 2022
Lorosop

® EneHa CmupHoBa 15 vions 2021
Re: BcTpeua

AneKcaH'qp CMI/IpHOB @ 21 nionHs 2021
Mpurnawerne: HosBoe cobbiTue

elena.smirnova@m... 11 cextabps 2020
« [pachnk OTrycKoB

- — —
— I ¢ = 7a)
] - L @

Yoanute He npounTaHo OTmMeTUTL MNepemecTuts Cnam

Prcynok 35 — BriOpanHbIe nicbMa
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YTo6b!I BEIOpATh BCe MKMChbMa B TalKe, BBIOJIHUTE Clleylolye JerCTBUS:

1. Tlpumenwure xxect Long-press K MUCbMy B CIIUCKe.

2. HaxxmuTe KHONKY Ha IIaHeJIM UHCTpyMeHTOoB (cM. PrucyHok 36):
& | 2/6 X
Enena CmupHoBa € 3 mapra

« Matepuanb!

EneHa CmupHoBa ® @ 15 mapra 2022
5 Otuerts

Enena CmupHoBa ® @ 15 mapra 2022

[orosop

® Enena CmupHoBa 15 nions 2021
Re: BcTtpeua

AnekcaHap CmupHoB & 21 nions 2021

Mpurnawexne: Hosoe cobbiTne

elena.smirnova@m... 11 centabps 2020
« [padmk oTnyckoB

0 L [ = | @
Ypanutb He npounTaHo OTMEeTUTE MepemecTuTsb Cnam

Pucynok 36 — Kuonka Beioparts Bce

C BbI6paHHbIMI/I IMMCbMaMH MOXXHO BBIIIOJTHUTE Ciieayroiire JEerCTBUS:

— YOAJIUTD;,

OTMETUThb TPOYUTAHHBIM (HEIIPOYUTaHHBIM);

OTMeTUThb GIaXKKOM (CHSITh OTMETKY);

— IlepeMeCTUTD;

OTIIPABUTL B CIIdM.
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4.5.2 IlepemecTuTH ICHMO

YTo0OBI rnepemMeCTyUTb IMCbMO B JIPYTYIO IIdIIKY, BBIIIOJIHUTE CJIeAYIOoIIre IeCTBUS:

1. OrtkpoiiTe muceMoO.

2. Haxmure kronky 23 Ha manenu nnctpymenTos (cM. Prcyrok 37):

<

OTyeTb! X
15 mapta 2022,17:34

or @ Enena CMupHoBa v

OTyeT ..b.docx Otyert ..b.docx
w 536,81 Kb i w 266,51 Kb i

[ o6pbii AeHb. BO BNOXEHUW OTYEThI.

EN - [] B

OTBETUTL Mepecnate Ypanute MNepemectuTb Cnam

Pucynok 37 — Knornka IlepemecTursn

3. Boibepure manky, Ha’kaB Ha HY>KHYIO B criicke (cM. PucyHok 38):

lMepemecTuUTh B...
Bxopgawme
OTmeYeHHble

Jln4Hasa nanka

4

OTnpaeneHHble

& YepHoBMKM

B KopsuHa
@ Cnam
Mcxopsauwime

Pucynok 38 — Bribop nanku jijisi nepeMeltieHust icbMa
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Y0681 IrepeMeCTUTb HeCKOJIbKO ITMCeM, BLIIIOJIHUTE Ciieayrolire JEerCTBUS:

1. Bribepute Hy>XKHbIE TTUCHMA.

2. HaxxmuTe KHONKY Ha IIaHeJIM UHCTpyMeHTOoB (cM. PrucyHok 39):

2/6 X

Enena CmnpHosa @ 3 mapTa
“ Matepwnansl

EneHa CmyipHoBa ® & 15 mapra 2022
5 Otuersl

EneHa CmypHosa ® @ 15 mapra 2022
Horosop

® EneHa CmupHoBa 15 vionga 2021
Re: BcTpeua

AnekcaHap CMmupHoB @ 21 viors 2021
Mpwvrnawexve: HoBoe cobbiTue

elena.smirnova@m... 11 cextabps 2020
« 'padvk oTNycKoB

] | £ | » |

Ypanute He npountaro OtmetnTe MepemecTnto Cnam

Pucynok 39 — Kuonka IlepemecTurs

3. Boibepure manky, Ha’kaB Ha HY>KHYIO B CITHCKe.

@ Omnepanus nepemelieHus: TMCbMa HeJJOCTYIHA B nankax OTmeuenusie U Mcxonsaimue,

d TdK’Ke B CIIMCKe ITMCeM BHYTPU CMdPT-IIdIIOK.
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4.5.3 OTMeTHUTH NIUCHMO

4.5.3.1 OTMeTUTH MHCHMO IPOYUTAHHBIM HIH HEeNPOYUTAHHBIM

YTOoOBI OTMETHTb IHCHMO MMPpOYUTAHHBIM HJIKM HEIIPpOYNUTAHHBbIM, IIpUMEHHUTe K IIHUCbMY

B CIIMCKe XecT Swipe BIPaBo 10 MOSIBIIeHUs] UHAUKATOpa ﬂ WIH (cm. Pucynok 40 u 41):

® EneHa CMUpH... ® & 15 uag
S OTyeTnl

Pucynoxk 40 — Unnvkarop OTMeTHTH NPOYUTAHHBIM

Pucynok 41 — Unanrkarop OTMETHTH HENPOYHTAHHBIM

Enena CmupHoBa ® @ 15 vap
5 OTyeTsl

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 20132024

51



MownOdounc

YTOoOBI OTMETHUTH IMPOYUTAHHBIMU HWJIM HEIPOYHUTAHHBIMHW HECKOJIbKO IIMCeM, BBIIIOJIHUTEe

cllefyronye qercTBys:

1. Boibepute Hy>XKHbIE TTUCHMA.

2. Haxwmure xnonky B ymu 54 na manenu unctpymenTos (cM. PucyHok 42 u 43):

=y

Ypanute

2/6 b4

¢ Enena CmupHoBa @ 3 mapTa
« Matepuarnsl

® EneHa CMUpH... ® & 15 wapra 2022
% OTyeThI

Enena CmupHoBa B & 15 mapra 2022
Horosop

= = [+ @

Mpo4nTaHo OTMeTUTb MepemecTuTb Cnam

Pucynok 42 — Knonka OTMeTHTH NIPOYHTAHHBIM

ey

Ypanuts

2/6 X

Enena CmunpHoBa @ 3 mapra
« Marepuansi

Enera CmupHoBa ® & 15 mapra 2022
5 OTueTbl

Enena CmupHoBa ® & 15 mapra 2022
Horosop

= (» ] @

He npouuTaHo OTmeTuTh MepemecTnts Cnam

Pucynok 43 — KHonka OTMeTHTh HeNIPOYUTAHHBIM
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4.5.3.2 OT™MeTuTH MUCHMO PrIaKKOM

YT0o6BI OTMETUTD TUCHMO (HJIAXKKOM HJIU CHATHb OTMETKY, BBIIIOJIHUTE CJIe/lyIolue JeHCTBUS:
1. OrtkpoiiTe muceMoO.

2. Haxmure kuonky = wm M (cm. Pucynok 44 u 45):

é

OTueThl R
15 mapra 2022, 17:34

or @ Enena CMupHoBa v

OTyer ..b.docx OTyer ..b.docx
536‘81 KB = 25&,51 KB 4

Lo6pblit feHb. Bo BNOXEHWM OTYETHI.

- » i [+ ]

QOTBeTUTL Mepecnate

Yaanute MNepemecTuTL Cnam

Pucynok 44 — Knonka OTMeTHTH B ITHChbMe

é

OTYeTbl =
15 mapra 2022, 17:34

or @ Enena CmupHoBa v

OTYeT ..b.docx OtyerT ..b.docx
536‘81 KB -!- ..

266,51 Kb —

[lo6pbiit AeHb. Bo BNOXeHUU OTYeThI.

EN = 7] B @

OTBETUTL Mepecnate ¥naanute

MNepemecTuTt Cnam

Pucynok 45 — Knornka CHATB 0TMeTKY B ITHChMe
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YTo6bl OTMETUTH (PJIAXKKOM HECKOJIbKO IHCeM (CHATb OTMETKY), BBIIOJIHUTE CJefyIolue

IEeNCTBUS:

1. Boibepute Hy>XKHbIE TTUCHMA.

2. Haxwmure kaonky [~ wim [ Ha nanenu uactpyMeHToB (cM. PucyHok 46 u 47):

Pucynok 47 — Knornka CHATH 0TMeTKY Ha MTaHEeId HHCTPYMEHTOB

OTMedeHHBIE TUChMa OTOOPAXKAIOTCS B UCXOJTHOM TallKe, a Takke B nanke QOTMeueHHBbIe.

i

Ypanute

2/6

¢ EneHa CmupHoBa
« Martepunansi

X

@ 3 maprta

® EneHa CMUPH... ® & 15 mapTa 2022

5 Otuetsl
MpounutaHo OTMeTUTL

.

MepemecTuTh Cnam

Pucynok 46 — Knonka OTMeTHTB Ha [1aHe/Id UHCTPYMEHTOB

=

Ypanuts

2/6

® EneHa CmupHoBsa &

~ Marepuansi

EneHa CmupHoBa ™
3 OtueTbl

X

@ 3 mapTa

@ 15 mapra 2022

=] o )
MpounTaHo Bes metku MepemecTuTb Cnam
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4.5.4 OTnpaBUTH NHCHMO B ClIaM

YTo0OBI OTIIPABUTDH ITKUCbMO B CIIdM, BBIIIOJIHUTE ClieJyromiye IeCTBUS:

1. OrtkpoiiTe muceMoO.

2. Haxkmure KHONKY '“/ Ha IaHenu MHCTpyMeHTOB (cM. Pucynok 48):

e

OTueThbl R
15 mapTa 2022, 17:34

or e Enena CMupHoBa 4

Otyer ..b.docx Otyer ..b.docx
536,81 KB = 266,51 KB 4

[o6pblii feHb. Bo BNOXEHWU OTYETHI.

N & [ ] [ |

OTBeTUTL Mepecnate YaanuTe MepemecTnTb Cnam

Pucynok 48 — Kuonka Criam
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Y0681 OTIIPABUTL B CIIaM HECKOJIBKO IIMCeM, BBIIIOJIHUTE Ciieayrolnre JEerCTBUS:

1. Bribepute Hy>XKHbIE TTUCHMA.

2. Haxwmwure kHOTIKY ' Ha MaHe M HHCTPYMeHTOB (cM. PucyHok 49):

2/6 X

® Enena CmupHosa @ 3 mapta
« Martepuanbl

® EneHa CMupH... ® @ 15 vapra 2022
5 OTueTs!

EneHa CmupHoBa ® & 15 mapra 2022
Horosop

7 e e 0D

Ypanuts Mpo4uTaHo OTMETUTL MNepemecTuTh Cnam

Pucynok 49 — Knomnka Cmam

B pesysnbraTe onepanuu nucbMa OynyT nepemelniensl B nanky Cmam. [IvcbMa v3 aToi nanku

MOT'yT OBITH BOCCTAaHOBJICHEI C IIOMOIIBIO Ollepallvy I1epeMeIlleHns.
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4.5.5 Ypanuts nucsMo

Y,I[aHI/ITb IMUCbMO MOKHO OJHUM U3 CJIeJYIOInUX CITOCOOOB:

1. C nomorrpto xecra Swipe (cm. [Ipunoxenue. Mcnonb3yemsble XecTbl).

2. C noMomipio IaHejld MTHCTPYMEHTOB IIPU IIPOCMOTPe ITUChMa.

Cmoco0 1: mpuMeHHUTe K MUCHbMY B CITUCKe XKecT Swipe BJIeBO /10 MOSIBIIeHUs] UHIMKaTopa E

(cm. Pucynok 50):

IMpHOBA

& 15 mapra 2022

Pucynok 50 — Uaaukarop Y maauth

Cmoco0 2:

1. OTkpo¥iTe MUCHMO.

2. Haxxmure kHOnKy [ Ha maHenw MHCTPyMeHTOB (cM. PucyHok 51):

OTtyeTbl
15 mapra 2022, 17:34

oT

Otuer ..b.docx
536‘8‘\ KB

OTBETUTH

&

@ EneHa CMupHoBa

Otyer ..b.docx
* 266,51 KB i

[o6pbiit feHb. Bo BNOXEHWU OTYETDI.

YaanuTe

~ Ve

MNepecnaTe

MepemecTuTs

Cnam

Pucynok 51 — Kuonka Y manurts
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Y0681 YAaJINTh HeCKOJILKO ITMCeM, BBIIIOJIHUTE CiiegyIoire JEerCTBUS:

1. Bribepute Hy>XHBIE TUCHbMA.

2. Haxxmure kHOnKy [ Ha I1aHeIW MHCTPYMeHTOB (cM. PucyHok 52):

&2 2/6 X

e Enena CmupHoBa ™ @ 3 mapra
« MaTepwnanbi

Enena CmnpHoBa ® & 15|
% OTyeThl

Ypanuts MpouuTaHo Bes meTkun MepemecTuTb Cnam

Pucynok 52 — KHornka YmanuTs Ha maHeJld UHCTPYMEHTOB

[lucbma w3 mnanku Kop3mHa MoryT OBITb BOCCTAHOBJIEHBI C IIOMOIIBIO  Olepalyu
nepeMeIeHus.

YtoOb! ynanuth nucbMa 13 nankyd Kop3uHa, BeIOIHUTE ClielyIolye JeHCTBUS:

1. BrImomHUTe JeHCTBUS OJJHHUM U3 CIIOCOOOB, OIMMCAHHBIX BHIIIE,

2. B nranoroBoM okHe HaXXMHUTe KHONKY Y JaJdUTh. Y JajieHHble TAKUM 00pa3oM MUcbMa HeT

BO3MOXHOCTH BOCCTAHOBHUTD.
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4.6 3arpy3uTh HOBBIE NHCbMa

3arpy3ska mnuceM C CepBepa B TManky Bxoasimme ocCyllleCcTBIsleTCS aBTOMaTHUYeCKU
MIpU HAJIMYMU NOJKIIIoueHust K cetd MHtepHet. [loka uier 3arpyska, Haji COMCKOM IKHCEM aKTHUBEH
rOPU3OHTAJIbHBIA UHAMKATOP. IIpu mepexoje Ha MaHeNb HaBUTAIMKA WM B KaKylO-JIMOO Marky,
WHJIUKATOp IPOIa/iaeT, IIPY 3TOM CHUHXPOHU3AIUS IPO/I0JIKAEeTCSI.

YtoObl OOHOBUTH CIIMCOK IHCEM B TallKe BPYYHYIO, NPUMEHUTe K CIIMCKY >XecT Swipe
(cm. [Ipunoxxenue. Mcrionb3yemble xecThbl) cBepXy BHU3. Ha skpaHe MOSIBUTCS MHOUKATOP 3arpy3Ku
). YT0OBI OGHOBHUTH CIIMCOK [HCEM Ha SKpaHe MTOMCKA, BBIITOJIHUTE IIOBTOPHO IOKUCK.

Ha JKpdHe HaCTPOﬁKH MOZKHO BKIIIOYHUTH (1)OHOBO€ OOHOBJIEHHE CITHCKA ITHCEM.
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4.7 HaiiTu nucesmMo

YToObI HAUTH IMNCbMO, BBITIOJIHUTE CJIeAyroliye JeUCTBUS:
1. Haxxmure KHOIIKY Cl_ Ha IIdHeJIn 6BKTPOFO HOCTYHa.]]OHBHTCH IIOHUCKOBaa CTPOKa

(cm. PucyHnok 53):

BBepnuTte TeKcT B nosie noucka
1 HaxXmute UckaTb.

Pucynok 53 — IlouckoBas cTpoka

2. BBEHHTE KpHTepHﬁ IIOHCKa: TeMy IIMCbMA4, CJIIOBO B IIMCbMe, WJIKM aJpeC OTIIpaBUTeJIA

(momyuarernsi).

Pe3ynbTaThl MOSBATCS MO/ IOMCKOBOM CTpoKou (cM. PrucyHok 54):

e BcTpeua Q
HanpeHo nucem: 6

Enena CmMupHOBa
Bctpeva

alexandr.smirnov@mrt.myoffice....
Re: BcTtpeua

Enena CmupHoBa ™
Re: Bctpeua

Enena CmupHOBa
Re: BcTtpeua

alexandr.smirnov@mrt.myo...
BcTpeua

alexandr.smirnov@mrt... &
BcTpeva

Pucynox 54 — Ilpumep pe3ysibTaTOB OKCKA IMCbMaA

CHauajyia mouck IMPpOUCXOOUT II0 JIOKAJIbHOM 6838,3&T€M UJaeT IIOMUCK OHﬂaﬁH.rHH{HaHHqHH
HOBBIX pPe3yJIbTaTOB IIOIBJIAETCSd KHOIIKA IToxazarn emle, IIp¥ HAXATHU Ha KOTOPYIO MOXHO
IMOCMOTpPEeTb 3TU Pe3yJIbTAaThI. JTa KHOIIKA MOXKeT ITOKA3bIBaTbCSI HeCKOJIBKO pa3, T.K. pe3yJbTaTbl OT

cepBepa MPUXOJIST IMOCTENeHHO.
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4.8 BkaounTh QUIBTP HeNPOYHTAHHBIX ITHCEM

Bo Bcex mamkax MOXHO OTGWIBTPOBaTh MHWCbMAa TaKWM 00pa3oM, YTOOBI OTOOpaXKaKCh
TOJIbKO HEITPOYUTAHHbIE TMCbMA.

YtoObl BKIIOUYNATH GUIBTP, HAXMHUTE KHOIIKY = HA I[IaHeJId OBICTPOro JOCTYyIIa

(cm. PucyHok 55):

= Bxogsawwe = | Q

Pucynok 55 — Kunonka ®uabTp

B pesynbTare B crivcke OCTaHYTCSI TOJIbKO HEIIPOYUTAHHbIE NMHCbMA. ECu 1pu BKIIOYeHHOM
duIbTpe BbI OTKpOeTe APYTYyIOo NankKy, puiibTpanus cOpocuTcst U OyayT oTobpaXkaTbCsl Bce MMChMa.
Eciyv  HempouuTaHHBIX IHCeM HeT, TO TMOSBUTCA MoAnvWch HenpoyuTaHHBIX HeT.

YToOBI MOKa3aTh BCe MUChMa, HAXKMHUTe KHOTIKY Bce coodmenns (cm. PucyHok 56):

— Bxopsawme Q

HenpounTtaHHbie

HenpouynTaHHbIX HET

Bce coobuieHus

Pucynok 56 — Ilepexon ko BcemMy CITUCKY MTHUCEM

@ Het Bo3MOXXHOCTH BKIIIOUWTH GUIIBTP MHMCEM B peXkuMe IOMCKA WM B pexxuMme BblOOpa

ImceM.

YTOoOBI BHIKJIFOYUTD (1)I/IJ'IBTp, HA>XMHUTe KHOIIKY ~ Ha IaHeJIx 6bICTpOI‘O JAOCTYIId.
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5 PABOTA C ITAIIKAMH

5.1 CmapT-nanku

CMmapT-nanki — TIafky, OO0beUHSIoNMe MUChbMa CO Bcex Y3 (eciii MX B IPWIOXKEHUH
HECKOJIbKO). JIoCTyIHBI Clieiyrolye CMapT-TanKy:

— Bxogsimue;

— OT™MeueHHbIE;

— OTnpasBiieHHbIE;

— YepHOBUKM.

YTOOBI OTKPBITH CMapT-NankKy Bxojsiue, BHIIOIHUTE ClleAyIOIINe 1eUCTBUS:

1. OTkpoiiTe CIIMCOK IHCEM.

2. HaxxmuTe KHONKY = Ha IaHeJIM OBICTPOTO JOCTYIlAa WIA MCIOJIb3yUTe XecT Swipe
(cm. [Ipunoxxenue. Ucrionb3ayemble >kecTbl) BpaBo. OTKPOeTCs MaHeslb HaBUTAlIUH.

3. HaxxmuTe KHOIKY *.

4. Bribepurte Bi1anky Best moura (cm. Pucynok 57):

Anekcangp CMupHoB
alexandr.smirnov@mrt.myoffice.ru

Bca noyta o

alexandr.smirnov@mrt.... o

W myoffice.a.smirnov@ya... o

Pucynok 57 — Bkiiasika Best moura

OTKpoeTcst CIMCOK BXOJISIIIMX ITMCeM Co Bcex Y 3.
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YToOBI TepedTH K JPYTMM CMapT-TIallkaM, HaXXMUTe KHOIKY = WIM HCIIOIb3YHUTe >KecT

Swipe BripaBo. OTKpOETCs CITUCOK CMapT-TIanoK. AKTHBHas Tarka OyJieT BbifieieHa IIBeTOM U UMeTb

PSIOM LIBETHYIO UKOHKY, Hallp¥uMep (cM. Pucynok 58):

Bca noyrta

2 yYyeTHble 3anucu

Bxopsauwme e
B OTmeyeHHble

. OTnpaBneHHble

& YepHoBuKHU o

Pucynok 58 — Crircok cMapT-TIaniok

YTOoOBI OTKPBITH CMApT-IAIKY, HAXKMUTE Ha Hee.

Hndopmalivs 0 HepOUXWTAaHHBIX MHMCbMaX B CMapT-TankaxXx OTOOpaXkaeTcsl B BHIeE IIBETHOIO

Mapkepa, HalpuMep e Yuciio Ha Mapkepe 0603Ha4aeT KOJWYECTBO HENPOYUTAHHBIX ITHUCEM

B namnke. Takoi e MdpKep 0T06pa>1<aeTc51 Ha BKJIaJIKe Bcs moura.
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5.2 Co3gaTp nanky

YToOBI CO3/1aTh JIMYHYIO MAMKY, BBHIIIOJIHUTE CIIeAYIOIIe 1elCTBUS:

1. OTkpoiiTe CIIMCOK ITHCEM.

2. HaxxmuTe KHONKY = Ha IaHeJIM OBICTPOTO JOCTYIlAa WIA MCIOJIb3yUTe XecT Swipe
(cm. [Ipunoxxenue. Ucrionb3dyemble skecTbl) BpaBo. OTKpOeTCs MaHeslb HaBUTALIUH.

3. Haxwmure kuonky 4. Otkpoercs sxkpan Hacrpoiikm.

4. B 6noke Yuernsie 3anmucu (cM. PucyHok 59) Beibepute Hy>kHYIO VY 3.

< Hactponku

YyeTHble 3anucu

- i
> alexandr.smirnov@mrt.myoffice.ru

° :
5 myoffice.a.smirnov@yandex.ru

[o6aBuTb yueTHYHO 3annck

Pucynok 59 — Bribop yuerHol 3anvcu

Otxpoercs s3xpaH HacTpoiiku y4yeTHOI 3anHCH.

5. Bribepure napamerp Hacrpoiika mamok (cm. Pucynok 60):

< HacTpoiku yyeTHOW 3anucu

HacTtpowka nanok

Moanucob

OTnpaeneHo u3 npunoxernua MoitOdwuc MNouta

CuHxpoHusaums

Kaxable 15 MUHYT

CepBep BXOAALLMX COODBLLEHWIA

imap-mrt.myoffice.ru

CepBep NCXOAALLMX COOBLLEHUN
smtp-mrt.myoffice.ru

BbiATH

Pucynok 60 — Ilepexoj k HaCTpOMKaM Iarok
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OTtkpoetcs akpaH Ilankw.

6. Haxxmure kHonky EX.
7. B OTKpBIBIIEMCSI OKHE BBeIUTe UMsl IIAIIKH.

8. Haxmure xHonky Co3pmats (cMm. PrcyHok 61):

HoBas nanka

Mma nankwm

3anpocl

7/30

OtmeHa Co3zpaTtb

Pucynok 61 — Co3znanuve nanku

ITamka IOSBUTCS B CIIMCKe Ha [TaHeId HABUTallWH.
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5.3 IlepenmeHOBaTh MAIKY

®

Onepaum[ IepeuMeHOBdHHA He IIPUMEHHMd K CHUCTEMHBLIM IIdIIKdM. HEPEI/IMEHOBHTI)

MOZKHO TOJIBKO JIMYHbBIE I10JIb30BdTe/IbCKHe ITaIIKH.

YTo6b! IeperMeHOoBaTh MAIKY, BHIIIOIHUTE ClelyIoIIye JeHCTBUS:

1.
2.

OTKpoOUTE CITHUCOK TTHUCEM.

HaxkxmuTe KHOMKY = Ha IaHeJIM OBICTPOTO JOCTYIa WIM HCIOJb3yUTe XecT Swipe
(cm. [Ipunosxenue. Ucrionb3yemble skecTbl) BipaBo. OTKPOEeTCs MaHesTb HaBUTAIIUH.
Haxxmure KkHOTIKY ﬂ OTtkpoetcs skpan HacTporiiku.

B 6noke Yuernele 3amucu BbiObepuTe HyXHYIO Y3. Otkpoercs skpaH Hacrtpoiiku
Y4YeTHOM 3aIiCH.

Bri6epurte mapamerp Hacrpoiika mamok. Otkpoetcst skpaH Ilankmn.

Haxxmure kHOTIKY (cM. PucyHok 62):
< Mankwu
Bxopsime
M OTmeueHHble
BB JvyHas nanka AR
4 OTnpaBneHHble
& YepHosuku
B KopsuHa
@ Cnam
X Nexopsauwwe

Pucynok 62 — Knonka IlepenmeHnoBaTh namnky

7. B OTKPbIBIIEMCS OKHEe BBeJUTe HOBOe M4 I1aIlKH.

8. Haxxmure xHOonKy I'oTOBO.
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5.4 Ypanurth nanky

@ Onepaum[ yaadjieHusd He IIpUMeHHMMd K CHUCTEeMHbIM IIallKaM. YI[EUII/ITI) MO’KHO TOJIBKO

JIMYHEBIe ITOJIb30BaTe/IbCKHYe ITaIlKH.

YToOb!I yJaNnUTh MAMKY, BHIIOJIHUTE ClleyIolye JerCTBUS:

1. OTKpo¥Te CITHCOK MHUCEM.

2. HaxxmuTe KHOTMIKY = Ha IIaHeJIM OBICTPOTO JOCTYIla WJIM HCIOJIb3yUTe XecT Swipe
(cm. [Ipunosxenue. Ucrionb3yemble skecTbl) BipaBo. OTKPOEeTCs MaHesTb HaBUTAIIUH.

3. HaxxmuTe KHOIIKY ﬂ OTtkpoetcs skpan HacTporiiku.

4. B Onoke YuerHble 3amucH BblOepuTe HYXHYIO Y3. Otkpoercss skpaH Hacrpoiiku
Y4YeTHOM 3aIiCH.

5. Bribepure nmapamerp Hacrpoiika mamok. Otkpoetcs 3xkpaH Ilanmkm.

6. HaxxmuTe KHONKY (cM. PucyHok 63):

1

Mankn

&

Bxopsuime

OTmMmeueHHble

JInyHas nanka | B

OTnpaBneHHble

o 7 B M

YepHOBUKM

-l

KopauHa

Cnam

Q)

A Wcxopsawwme

Pucynok 63 — Knomka Yaanurs nanky

7. B amanoroBoM OKHe MOJTBepAUTe Ollepallvio yajieHus, HaxkaB KHOTKy Jla.
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6 HACTPOMKHU Y OBPATHASI CBSI3b

6.1 buomerpuyeckas ayreHTHQHUKaIMS

L[JISI 3dllIMTbl JAHHBIX B IIPWIOXKEHHWHW BO3MOXHO HCIIOJIb30BaHHE 6HOM€TpH‘I€CKOﬁ

ayTeHTHUKaMM  wid  naposis. JlaHHas ~ QyHKIIMOHAJIbHAs  BO3MOXKHOCTh  JIOCTYITHA

IIPU UCII0JIb30BAHUU KaKOTO-JIMO0 BHIA 3aIIUTHI HA YCTPOMCTBe.

BkuitoueHue 3alIUTHI IOCTYITHO HA CJIeIyIONIMX 3Tarnax paboThl:

— cpasy mocjie aBTopu3anvu B Y3 (TMOPSIOK JIeWCTBUM OMHCAH B pasfiefie «ABTOpU3AIs

B YUETHOU 3allUCH»);

— B mporiecce paboTsl, Ha 3kpaHe HacTpoiiku.

YToOBI BKIIIOYHTh 3dllIMTYy JaHHBIX HAa 3KPdHe HACTPOeK, BBITIOJIHHUTEe ClIeAYIolire JEerCTBUS:

1.
2.

OTKpoiiTe CIMCOK MTHCEM.

HaxxmuTe KHONKY = Ha IaHeJIW OBICTPOTO JOCTYIAa WIA MCHOJIb3yUTe XecT Swipe
(cm. [Ipunoxxenue. Ucrionb3dyemble skecTbl) BpaBo. OTKPOeTCs MaHeslb HaBUTAlIUH.
Hasxxmure kHonky %F. OTkpoeTcs axpan Hacrpoiikm.

[lepenBuHbTe NEepeksIOUaTe b JalUTA MIPHJI0MKEHUS B [10JI0XKeHHe

[TpwioxuTe masell K CKaHepy OTIIeYaTKOB WM OTCKaHUPyWTe JMIo. Eciu Bbl

He IlJIaHUpyeTe HCIIOJIb30BATh 6HOM€TpI/I‘-IeCKI/I€ JaHHBbIe, BBeaguTe IapoJib,

YCTaHOBJIEHHBIN /1J1s Pa30JIOKMPOBKH 3KPaHa.

BI/IOMETpI/I‘IECKI/Ie AdHHble WJIKM I1dpPOJIb 6YILYT 3allpallinBATbCA TIPU  KaXJO0M 3dIlyCKe

ITPpUIOXKEeHHUs .

OTxmoyeHue 3adlMUThI IdHHBIX OCYIIECTBJISAETCS B dHAJIOTUYHOM IIOpSIKe.
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6.2 YueTHbIe 3ar1MCH

6.2.1 JTo6aBUTH yUEeTHYIO 3aIIHCh

Ho6aBuTh Y3 MOXKHO OJJHUM U3 CJIeJyIOIINUX CII0CODO0B:
1. C nomo1ipio KHOIIKY Ha IIaHeJId HaBUTallUU.

2. C nomomibio KHONKY Ha 3kpaHe Hacrpoiiku.

Cmoco0 1:
1. OTKpo¥Te CITHCOK MHUCEM.
2. HaxxmuTe KHOTMIKY = Ha IaHeJIM OBICTPOTO JOCTYIla WJIM MCIOJIb3yUTe XecT Swipe

(cm. [Ipunosxenue. Ucrionb3yemble sxecTbl) BipaBo. OTKPOEeTCs MaHesTb HaBUTAIIUH.

3. Haxmure kHOTIKYy * . OTKpoeTcst ciucok Y 3 (eciii X HECKOJIBKO).

4. HaxxvuTe KHOIKY —1~ JI06aBHTH yJeTHyI0 3amuch (CM. PucyHOK 64):

AnekcaHgp CMUpHOB

alexandr.smirnov@mrt.myoffice.ru
54/ Bcsnoura &
alexandr.smirnov@mrt.... o

myoffice.a.smirnov@ya... 0

[o6aBuUTb y4eTHYHO 3anuchb

& |+ 4

Hactpownku

9 CnpaBoOYHbIN LEHTP

Pucynok 64 — Knomka JI00aBHTH y4eTHYIO 3aIIHCh

OTtkpoercsi skpaH BoiiTu 4depe3: aBropusylrech B Y3 B IOpsjiKe, OIMCAaHHOM B paszeiie

«ABTOpI/ISHI_[I/ISI B YQETHOIZ 3amucuy». B pe3yiibTaTe oliepaliiluid OTKPOeTCd CMdPT-IIdIIKd BXOHHI[[I/IE.
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Croco0 2:

1. OTKpo¥Te CITHCOK MUCEM.

2. HaxxmuTe KHOTIKY = Ha IlaHeJIM OBICTPOTO JOCTYIla WJIM MCIOJIb3yUTe XecT Swipe
BI1paBo. OTKpOETCS MMaHeIb HaBUTAIUH.

3. HaxxmuTe KHOIIKY ﬁ OTtkpoetcs skpan HacTporiiku.

4. B Oroke YdyerHbIe 3amHUCH HAXMUTE KHOINKY ‘= Jl00AaBHTH Y4YeTHYH 3amuch

(cm. PucyHok 65):
¢ HacTpoiku

YyeTHble 3anucu

- .
$ alexandr.smirnov@mrt.myoffice.ru

° .
S  myoffice.a.smirnov@yandex.ru

[lo6aBuUTb y4eTHyto 3anucb

Pucynok 65 — JlobaBieHue ydeTHOU 3anucu Ha akpaHe Hacrpoiiku

OTtkpoercsi skpaH BoiiTu 4depe3: aBropusylrech B Y3 B IOpsjiKe, ONMCAHHOM B paszelie

«ABTOpI/IBHHI/IH B yquHOﬁ 3anmucuy». B pe3yiibTaTe oliepaliiluid OTKPOeTCd CMdPT-IIdIIKd BXOHHHII/IE.
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6.2.2 HacTpoiiku y4eTHOI 3alMcl

6.2.2.1 JlobaBUTH NOANHCH K IHCHMY

[To ymosyanuio k nucbMy AobasisieTcs noanuch «OTnpasiieHo u3 npuioxenus MonOduc
[Tourtay. YTobbI 106aBUTH CBOIO MIOAINUCH K IUCHbMY, BBIIIOJIHUTE CllefYIOlre JelCTBUS:

1. OTkpoiiTe CIIMCOK IHCEM.

2. HaxxMuTe KHOIIKY = Ha IIaHelIM OBICTPOro AOCTYyNa WJIM MCIOJIb3YyHTe XecT Swipe
(cMm. Ilpunoxxenue. Mcnonb3yemsle >xecTsl) BlipaBo. OTKpoeTcs IaHeJIb HaBUTalUHU.

3. Haxwmure kuonky 4. Otkpoercs skpan Hacrpoiikm.

4. B Gnoke YuerHble 3ammcHu BblOepuTe HYXHYI0 VY3. Otkpoercs skpaH Hacrpoiiku
Y4YeTHOI1 3aIlUCH.

5. Bruibepure napametp Ilognmmcek u BBequTe TekcT (cM. PrucyHok 66):

& HacTpoiku y4eTHOM 3anucu

HacTpoika nanok

Moonuch

OtnpaeneHo us npunoxeHuns MoiOduc MNouta

38/1000

CUHXpOHKU3auua

Kamapie 15 MuHyT

CepBep BXOAALMX COOBLLEHMIA

imap-mrt.myoffice.ru

CepBep MCXoasALwMX coobLeHMI

smtp-mrt.myoffice.ru

Pucynok 66 — Jlobasnenue noanucu

CoXpaHUTh U3MEHEeHUS] MO>KHO OJIHUM U3 CJIeIyIOIIUX CIIOCODOB:
1. KochHurecs y1t060¥ 0651aCTH Ha SKpaHe.
2. HaxxMuTe KHOTIKY 4~ B JIeBOM BepXHeM YTIIy.

3. HcnonesyiTe xxecT Swipe BIIpaso.

[Tonmucek 6yneT aBTOMaTU4eCKU MEHSThCS ITPU NTepeKII0YeHUH MeX1y HeCKOJIbKUMHU Y 3.
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6.2.2.2 HacTpouTh CHHXpOHH3aIHIO IHCEM

YTo0OBI HACTPOUTb CMHXPOHU3AIIWIO ITNCEM, BbIIIOJIHUTE Clieqyroine IEeUCTBUS:

1. OTkpoiiTe CIIMCOK ITHCEM.

2. HaxxMuTe KHOIIKY = Ha IIaHelM OBICTPOro AOCTYyNa WJIM MCIOJIb3YyHTe XecT Swipe
(cMm. Ilpunoxxenue. Mcnonb3yemsle >xecTsl) BlipaBo. OTKpoeTcs IaHeJIb HaBUTallUHU.
Hasxmute kHonKy %f. OTkpoeTcs axpan Hacrpoiikm.

4. B Gnoke YuerHsnle 3ammcHu BblOepuTe HYXHYI0 VY3. Otkpoercs skpaH Hacrpoiiku
Y4YeTHOI1 3aIliCH.

5. Bribepure napamerp CuHxpoHm3amusi. OTKpoeTcs 3KpaH HACTPOMKUA CHHXPOHMU3alUU

(cm. PucyHok 67):
< CuHXpoHuM3auuna

BkntounTe doHOBOE 0BHOBNIEHWE NOYTEI, YTOBbI
CUHXPOHW3WPOBAaThb faHHble N HACTPOMKKW Y4eTHOK
3anucw, Korga npuioXeHue CBEPHYTO.

®oHoBOE 06HOBNEHWE

Kaxnable 5 MUHYT
Kaxpable 15 MUHYT
Kaxpabie 30 MUHyT

Kaxpbii 4ac

OTknioveHWe hoHOBOro 06HOBNEHWS W MEHee YacTan
CHHXPOHU3ALMs MOTYT NPOANMTL Bpemsi paboTbl
aKKyMynsaTopa.

Pucynok 67 — Hacrpoiiku cMHXpoHU3anuu

6. IlepenBunbTe mepekmiovaresb PoHOBoe 0OO0HOBJIEeHHe B IOJIOXKEHUe
J1J1st OTKJTFOYeHUSI TaHHOTO MapamMeTpa MepefIBUHbTe TepeKITioyaTelib B MOJI0XKeH e

7. BoibepuTe 4dYacTOTy CHHXPOHM3AIMM, HaXaB HA HYXXHBIM WHTepBal B CITHCKe.
CunxpoHu3aIys O6yaeT IPOMCXOAUTh C BHIOPAaHHOM 9aCTOTOW TOJIBKO KOT/Ia MPWIOXKeHHe
CBEPHYTO.

8. HaxxmuTe KHONKY € B JIeBOM BepxXHeM YIJIy 3KpaHa WM HCIOJL3yHTe XecT Swipe

BITPABO.
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6.2.2.3 IIponncaTh HACTPOMKHU BPYYHYIO

YTo6b!I IponIMCcaTh BPy4YHYIO HACTPOMKU CepBepa BXOIsIeH (UCXOsIel) II0YThI, BHIIIOJIHUTE

CIleIyIolve IeCTBUS:

1.
2.

9.

OTKpo¥iTe CIIMCOK ITHCEeM.

Haxxmute KHOIKY = Ha NaHeinu OBICTPOrO AOCTyIla WIM HCIIOJb3yWTe >XecT Swipe
(cMm. Ilpunoxxenue. Mcnonb3yemsle >xecTsl) BlipaBo. OTKpoeTcs IaHeJIb HaBUTalUHU.
Hasxmute kHonky 4f. OTkpoeTcs axpas Hacrpoiikm.

B 6isioke YuerHble 3ammcu BblibepuTe HyxHYyI0 Y3. Otkpoercs skpaH Hacrpoiiku

Y4YeTHOI1 3aIlUCH.

Bribepurte HyxHbIM TapameTp: CepBep Bxoasuux coodmenuii iy CepBep HCXOASIITAX

COOO0LIIeHUH.

Bri6epute tun 6e3omacuoctu (SSL, TLS, STARTTLS, STARTTLS TRUST).

3anonuute noss Jlorun u Ilaposs. [l cepBepa MCXOJisIlel MOYTHI 3allOJIHATE TaKXe
nosie Azipec 3JI.M0YTHI (€C/IM JIOTUH U aJipec 3JIeKTPOHHOM MOYTHI OTIIMYAIOTCS).

Beenute anmpec IMAP-cepBepa (miis Bxopsieid moutel) uinm aapec SMTP-cepsepa
(71 UCXOMAIIe TOYTHI).

Ykaxwure Mopr.

10.Haxxmurte kHOnIKy COXpaHHUTB.
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6.2.3 BuiiiTH U3 y4eTHOH 3alMCH

BeiiiTi U3 Y3 MOXXHO OJHUM U3 CJIeAYIOIIMX CII0CODO0B:
1. C nomomurpio KHONIKY Ha 3KkpaHe HacTpoiiku.

2. C nomMomibio KHONKY Ha 3kpaHe HacTpoiiku y4JeTHoI1 3anucH.

Cmoco0 1:

1. OTKpo¥Te CITHCOK IHUCEM.

2. HaxxmuTe KHOTMIKY = Ha IIaHeJIM OBICTPOTO JOCTYIla WJIM MCIOJIb3yUTe XecT Swipe
(cm. [Ipunosxenue. Ucrionb3yemble skecTbl) BpaBo. OTKPOeTCs MaHesTb HaBUTAIIUH.
3. HaxxmuTe KHOTIKY ﬁ- OTtkpoetcs skpan HacTporiiku.

4. Tlpumenwurte k BkiIazike Y3 xxecT Long-press (cm. [Ipunoxenue. Mcronb3yemMble KecCThl).

5. Haxkxmute kHomnky BeriiT (cM. PucyHok 68):

< HacTtpouku

Y4yeTHble 3anunucu

£  alexandr.smirnov@mrt.myoffice.ru

Bbiatn ce.a.smirnov@yandex.ru

[o6aBuTb y4eTHYHO 3anuch

Pucynok 68 — Knornka BeritTn
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Croco0 2:

1. OTKpo¥Te CITHCOK MUCEM.

2. HaxxmuTe KHOTIKY = Ha IlaHeJIM OBICTPOTO JOCTYIla WJIM MCIOJIb3yUTe XecT Swipe
BIipaBo. OTKpoeTcs MaHelb HaBUTaI[UH.

3. HaxxmuTe KHOIIKY ﬁ OTtkpoetcs skpan HacTporiiku.

4. B Onoke YuerHble 3amucH BblOepuTe HYXHYIO Y3. Otkpoercss skpaH Hacrpoiiku
Y4eTHOM 3aIiCH.

5. Haxkxmute kHomnky Bt (cM. Pucynok 69):

< HacTponku yyeTHoOI 3anucu

HacTponka nanok

Mognucek

OTnpaBneHo M3 npunoxxeHna MoinOdwc MouTta

CuHXpOHM3auna

Kaxnable 15 MUHYT

CepBep BXOAALIUX COOBLLEHMIA

imap-mrt.myoffice.ru

CepBep UCXOAALLMX COOBLLEHN

smtp-mrt.myoffice.ru

BbiATH

Pucynok 69 — Kuonka BeriiTu
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ABTomatudeckudt Beixof u3 Y3 MoiOduc mpoucxoauT B CIIEYIONTUX CITydasaX:
— I0JIb30BaTelb U3MEHUJI TIapoJib OT Y 3 B APYTOM KIIMeHTe (HarpuMep, B BeO-BEepCUHN);
— aIMMHUCTPATOP CepBepa COPOCHIT WM U3MEHUJI TTapoJib OT Baien Y 3;

— aIMMHUCTPATOP cepBepa 3a0I0KKMpoBail Bamry Y 3.

ABTtoMatuueckuii BbixoJl M3 Y3 Mailion npoucxomut, eciid aJIMUHUCTPATOpP CepBepa
MIpeINPUHSIT CIIeAYIOIIHe IelCTBUSL:

— cOpocwii mapoJib OT Balei Y 3;

— 3a0JI0KMpOBa Bamty Y 3;

— ynianwi Bauty Y 3.

Ecmum BbI Hcnonb3yeTe TOJBKO OJIHY Y 3, MOC/e BbIXOa OTKpoeTcs 3KkpaH BoiiTu 4epes, eciiu
bomnbinie — manka (cMapr-manka) Bxomsmmme. Ilocne cOpoca wiayM cMeHBbl Maposist He06XOJAUMO

dBTOPHU30BATLCA 3dHOBO.
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6.3 OoparHas cBsA3b

OcraBuUTh 0OpaTHYIO CBSI3b MOXKHO Ha OJHOM M3 3KPaHOB!
1. O mporpamme. YTO6BI OTKpBITH €ro, HaXMuTe KHOIKy O mporpaMme Ha 3KpaHe
aBTOpPHU3alUHU.

2. O6paTHas cBsi3b. UTOOBI OTKPBITH €r0, HAKMHUTE KHOTIKY M| Ha [aHe Iy HaBUTalluH.

3. HaCTPOﬁKH. YTo0OBI OTKPBITH €ero, Ha>)KMUTe KHOIIKY ﬁ Ha IIdHeJId HaBUT'dlIMH.

B npusioskeHry npelyCMOTpPeHO /iBa BUla 0OpaTHOM CBSI3U:
— OTMpaBKa MMCbMA pa3paboTurKaM (TOJIBKO IPU HAIMYKK NOJKIIIoueHus K ceTy MHTepHer);

— daBTOMAdTH4YeCKas OTIIPaBKad OTYETOB O cbosx.
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YTo6b! HanMcaTh pa3paboTurKaM, BHITIOJHUTE CIIeIyIolye 1eHCTBUS:
1. Ha onnom u3 skpaHoB (cM. 1. 1-3 Boiiie) BeibepuTe myHKT Hammcath pa3paboTynkam.
OTtkpoetcst dopma obpatHOM cBsi3u (cM. Pucynok 70):
X CoobLeHue paspaboTymkam

Mofpo6HO onuWMTE NPOGIEMY UMW NPEANOXEHNE,
MOXHO NpUKpPennuTb CHUMOK WK 3annChb 3KpaHa

Wcnonbayiite WwWabnox:

Korpa s
MpouncxoguT...
Ho s oxuparo, uto...

@ NpukpenuTb dainsbl

OTyet 0 paboTe NPUNoXKeHUs

TexHuYeckan UHGOPMaLMA 0 CBOsX U OLUNGKaX B .
NPUAGKEHUM

UHbopmaLms 06 yctponcTee

Mogenb TenedoHa, Bepcya onepaLMoRHoii .

CHUCTeMbI W ApYr1e XapaKTepucTKK

[Mpogomkas, Bbl corfalwaeTech ¢ nepegaqvei
MHpOPMaLMK, KOTOPaa MOXET COfepXaTb
nepcoHanbHble AaHHble. Bca npefocTaBneHHas
uHbopmMaLus 6ynet o6paboTaHa B COOTBETCTBUM C

ycnosusamm [IoNTUKK KOHQUABHMANBHOGTIA U
JlnueHanoHHoro cornatueHus. Ecnu y Bac ecTb Bornpoch!

10 paboTe NPUNOXKEHNS, NoceTUTe CApaBoYHbIA LEHTD.

Pucynok 70 — ®opma obpaTHOM CBsI3U

2. B TexcToBOM m0Jie OIUIINTE np06J1eMy WJIN TIpeijio’KeHue.

3. Haxvure knonky ¢ Ilpukpenuth ¢aitnbl (Ipy Heob6xomumocTu). Bribepure daii:

MOopA0K JIerCTBUM aHaJIOTUYeH MOpAIKY Io0aBIeHMS BIIOXKEHUS K IMHUCbMY.

4. Tlepexmouaten OTuer o0 pabore npuinoxkenusa v Vudopmamusi 00 ycTpoicTBe
10 YMOJTYAaHUIO aKTUBHBL. EciM Bbl He IJlaHWpyeTe OTHPAB/ISATh 3Ty HHGOOPMAIUIO,
NepeIBUHbTE [lepeKJIouaTesy B ojiokeHue 1.

5. Haxmure kHOnKy OTHpaBHTS.
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MownOdounc

YT06BI BKIIFOYUTH OTIIPABKY OTYETOB O COOSIX, BHIITOJIHUTE CIIeYIOIIHe eHCTBUS:
1. Otkporite skpan O0parHas cBsa3b win Hacrpoiiku (6;10k O6paTHas cBA3b).
2. llepenBunbTe mnepektovaTesib OTHPaBIATH JaHHBIE O COOSAX B TIOJIOXKEHHE ),

YTOOBI OTKJIIOUYUTL — B IIOJIOXKEeHHe

YTo0OBI IMpOCMOTpPEeTh OdHHbIe, KOTOPbIE MCIIOJIB3YIOTCA OJII OTYETOB, HaA’XKMHUTE Hd CCBUIKY

Kaxkyro uadopmanuio Mb1 codupaem.
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MownOdounc

INPUJIOKEHUE

Hcnonb3yemele xeCTbl

H3o6paxenue xxecra

Ha3zsanue xecrta

HUcnionuenue

Kacanue (Touch)

OpHOKpaTHOEe MMPUKOCHOBEHUe

K 3KpaHy B HYy»XHOW TOUYKe 3KpaHa
(aHaJsIOT OJTHOKPATHOTO HAXATHUS
JIeBOM KJIABUIITU MBIIITH)

JIBoriHOE KacaHue
(Double-touch)

JIByKpaTHOe IPUKOCHOBEHHe

K OKpaHY B HY>KHOM TOYKe 3KpaHa
(aHanor JByKpaTHOIO Ha)XkaTHs
JIeBOM KJIABUIIIN MBIIIIH)

[IpopoipkuTenbHOE HAaXKaTHe
(Long-press)

HaxaTue u yepxanue nanblia
B TeYEHUe HeCKOJIbKUX CeKyH] B
HY>XHOU TOYKe 3KpaHa

CmaxuBanue (Swipe)

[lepemelnienue nasbliia o 3KpaHy
B COOTBETCTBYIOIeH 06J1acTy B
HY>KHOM HalpaBjieHUH
(vcnionb3yercs yist
NepeIMCThIBAaHMS CTPAHHUII,
MIPOKPYTKM TEKCTa BHU3 U BBEpX U

T.I.)

Pa3Benenue naneies
(Spread)

OpHOBpeMeHHOe pa3BejieHHe
(st yBesiueHHUst MacirtTada)
WJIM CBelleHre (JI71s1 yMeHbIIIeHUs
MacmiTaba) JByX NaiblieB 110
9KpaHy
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