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MounOdounc

Bce ynomsiHyTble B 3TOM JJOKyMeHTe Ha3BaHUS NPOJYKTOB, JIOTOTHMIIbI, TOPrOBble MapKU M

TOBAPHbIe 3HAKU ITPUHA/JIeKAaT UX BilaJe/IblidaM.

Tosapubie 3Haku «MoiiOduc» u «MyOffice» npunammexar OOO «HOBbBIE OBJIAYHbBIE
TEXHOJIOT'UWN».

Hu IIpHU KaKHUX 00CTOATeILCTBAX HeIb3sl MCTOJIKOBLIBATL JIHOOOE COJiep’KMMoOe HacCTodIiero
OOKYMEeHTa KdK IIpAMOe WJIIM KOCBeHHOe IIpeaoCTaBJ/IeHre JIMIeH3WKW WJIM IIPpdBd Hd HKCIIOJIb30BaHHE
TOBAPHBIX 3HAKOB, JIOTOTHUIIOB W/IM 3HAKOB O6CJ'IY)KI/IBaHI/ISI, IIprBeJeHHbIX B HeM. JIroboe
HECAHKIIMOHUPOBAHHOE  HCIIOJIb30BadHKWEe 3THUX TOBAPHBIX 3HAKOB, JIOTOTHUIIOB HWJIKM 3HAKOB

obcrykuBaHUs 6e3 MUChbMEHHOTO pPa3peleHus UX MpaBoobJyiafaTelist CTPOTO 3aIpereHo.
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INEPEYEHb COKPAIIIEHUU, TEPMHUHOB U OIIPEJIEJIEHUIA

B HacrosimeM JIOKyMeHTe TIPUMEHSIOT CJIeylolllie COKpalleHus W  00O03HauYeHus
(cm. Tabmuma 1).

Tab6muia 1 — CokpaiiieHust 1 0003HaYeHUST

Coxkparienue Ob6o3HaueHue
ADFS Active Directory Federation Services — kommnonenT Windows Server,
obecnieynBaOIIMK GyHKIMOHAI IIpOBakjiepa ayTeHTU(UKAIUK [T BeD-
[IPUJIOKEHUHN
API Application Programming Interface — nporpammubiii nHTEpdeiic
MIPUWIOXKEeHUSI
Application Service | Ciyx6a npunoxeHuit
ATC ABToMaTHueckas TejiepOHHasE CTAHITUS
CPU Central Processing Unit, nporeccop
FQDN Fully Qualified Domain Name — «1osHOCTbIO ompe/iesieHHOe UMSI

IIOMeHa» — UMs IOMeHa, He Melolllee HeOJHO3HAYHOCTH B OTIpefieIeHUH.
BxkroyaeT B cebs MeHa BCcex pOAUTENIbLCKUX JIoMeHOB nepapxuu DNS

PBM Percona Backup for MongoDB — pacnpeziesienHoe pelieHHe ¢ OTKPBITBIM
HCXOJIHBIM KOJIOM [UIs ITOCTIe/I0BaTeIbHOIO pe3epPBHOI0 KOIIMPOBAaHUS U
BOCCTAHOBJIEHUS CerMeHTUPOBaHHBIX KilacTepoB MongoDB u Habopos

pervivk
SAN Subject Alternative Name — pacmupenue X.509, nmo3Bossitoiiiee
WCII0JIb30BaTh OJIUH CepTU(UKAT [T MHOXKECTBA JJOMEHOB
Webhook Mertop pacimypeHus: WK U3MeHeHHUs [T0BefleHNs] BeO-CTpaHuUIlbl UiIU Beb-
MIPUJIOXKEHUSI C TIOMOIIbI0 0OpaTHBIX BHI30BOB (B BeO-pa3paboTKe)
BM BupryanpHas MamvHa
000 OO0111eCcTBO C OTPaHUYEHHOM OTBETCTBEHHOCTHIO
0]® OmnepanroHHasi cucTema
I10 [TporpammHoe obecriedeHue
vy ¥ mocroBepsifolui eHTp
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1 OBIIIME CBEJJEHHSA

1.1 Hazunauenue

AnMUHUCTpaTHMBHAs TIaHeNlb CHUCTeMbl XpaHeHUsI — BeO-uHTepdeic yisl yIpaBieHUs

IM0JIb30BATEeJISIMHU, I'PYIIIIAMH, 06I_HI/IMI/I I[1alIKkaMHy, J1OMeHaMH U TeHaHTaMH.

[TogpobHOe ommcaHue BO3MOXHOCTEM IPUJIOXKeHUs TpHBefieHO B JokyMeHTe «MoitOdwuc

YactHoe O6ako 3. PyHKIIMOHATIBHBIE BO3MOXKHOCTH.

1.2 TpeboBanus Kk KBaIMPUKAIUH

[Tonb3oBarens «MoOduc AAMUHACTPUPOBAHUEY JTOJDKEH 00J1a/IaTh HaBbIKAMM:

— paboThl C OOHUM WJIM HECKOJIbKUMH BeO-Opay3epamu, WCIIOJIb3YeMbIMU B OpPraHM3allud U

nepevnciieHHbIMU B JokyMeHTe «MoiOduc YactHoe O6iako 3. CucreMHble TpeOOBAHUSY;
— paboThI CO CTAHAPTHBIMU OQHCHBIMU TPHUIIOKEHUSIMH;

— aJIMUHUCTPHPOBAHHUS HHPOPMAIIMOHHBIX CUCTEM.

1.3 CucremHsbIe TpeGoBaHHS

[Tepeuenr TpeOOBaHMI K IPOTPAaMMHOMY M ammapaTHOMy obecredeHHIO TIpUBeJleH B

nokymenTe «MoOduc Yactaoe O6iako 3. CucreMHble TPeOOBAHUS.

1.4 Orpanuyenus

1.4.1 Ilogpep:xuBaemMsle A3bIKU HHTEpdelica

— Pycckui;

— AHTINNCKUH;

— MDpaHIy3CcKuy;
— Wcnanckui;

— [lopryranbckui;
— Hemernkwuii;

— UtanbsaHckuii;

— bamkupckuii;

— Tarapckuii;

— benopycckui;

— Kazaxckuii;

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024
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— ApMSIHCKUH;

— Kuprusckuii.

1.4.2 TIlognep:xnBaeMsbie Bed-0pay3epbl

[lepeuenn MO lePKUBAaeMbIX BeO-Opay3epoB yKa3aH B JIOKyMeHTe

«MonOduc YactHoe Ob6sako 3. CucreMHble TpebOBaHUS».

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024
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2IIOAI'OTOBKA K PABOTE
2.1 CocraB qucTpudyTuBa

[Tonb3oBarenu mosydaloT aocTyn k «MorOduc AAMUHHUCTPUPOBAHKWE» C TIOMOIIbIO BeO-

Opay3epa.

2.2 3amyck cHCTeMBbI

s 3anycka « MorOdurc AIMUHUCTPUPOBAHKE)» BBITIOJHUATE CIeAYIONINe IeACTBUS:
1. OtkporiTe Be6-Opay3ep Py aKTUBHOM CETEBOM MOJIKITIOYEHHUH.

2. Beepute anpec anmuaucTpaTuBHOM naHeu [10 MoitOdwuc B agpecHyo CTpOKy BeO-

Opay3epa 1 niepeiiuTe 10 CChUIKe.
JIn60 BoCIOMB3yHTECH CIIEAYIOMINM CIIOCOOOM:

1. Beeaute anmpec Buna «https://mydomain.ru/» B ajipecHyo CTpoKy Beb6-06pay3epa u
neperauTe Ha cTpanuily apropusanuu [10 MoiOduc.

2. ABTOpH3YyHTECH U llepeiinTe 10 FMIepcchliike AAMHUHHUCTPUPOBAaHHUe JIJIs1 BXO/A B

aIMUHHCTPATUBHYIO MMaHesb (cM. PrucyHok 1):

Pycckuit — Russian ~ @

MonOdonc

ejojejeo

JloKyMeHTbI Moyta KoHTaKTb! KaneHpapb

AAMUHUCTpUpPOBaHUe

MonTKa KoHUAEHUMANbHOCT

Pucynok 1 — [lepexon k agmunucTpaTtuBHOM naHenu 110 MonOduc

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024
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2.3 IIpoBepka paboTOCIIOCOOHOCTH CHCTEMBI

AnmvunncrparvBHas nanenb [10 MoitOduc cunraercst paboTocrnoco6HOM, eciivi B pe3yJibTare
nepexosia Mo ajpecy aJMUHUCTPATUBHOW IaHeJM Ha 3KpaHe MOHHTOpa OTOOpa3wiach CTapTOBas
crpaHuna Bxojga B «MoiOduc AnMunucTprupoBanue» 0e3 BblAauu CcOOOIIeHHWH o cboe B pabore

(cMm. PucyHok 2):

@ Azoix @
MonOdouc
Norvn
Mapone
3abbinn napons?
BoiiTu
Monutuka koHbUgeHUHaNEHOCT YCcnoeus UCNofb3oBaHuA O nporpamme ©@ 000 «Hoeble Obnaudbie TexHonorums, 2013-2023

Pucynok 2 — CraproBas cTpaHuIia

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 20132024
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3 OIIMCAHUE OITEPAITMI

3.1 UuTepdeiic asMuUHNCTPAaTHBHOM NaHeIH

Ha craproBoii crpanuiie Bxoma B «MorOduc AAMUHUCTPUPOBAHUE» IpefCTaBIeHbI

cienytoiye 3jemMeHTHl (cM. PucyHok 2):
— KHOIIKA CMeHHI sI3blka UHTepdeiica;
— kHomKa & 1t obOpaiiieHus B CITyK0Y TTO/JIePXKKH;
—IoJjsi i BBOAA JIOTMHA W Tapois (s 3apeructpupoBaHHbiX B [10 MoitOduc

MOJIb30BaTeJIer C PoJibl0 AJIMUHUCTPATOP);

— TUIepCChliKa 3a0bLTH MAPoJIb? Ha pOopMy BOCCTAHOBIIEHUS TTAPOJIS JIJIs BXO/IA;

— kHonKa BoiiTw;

— runepccbiika IlonuTnka KoOHPUAEHIHAIBHOCTH Ha 00K MHQpOpPMAalUu O IIOJIUTHKe
KOHUJIeHITUAJIbHOCTH;

— FMIEepCChlyIKa Y CJIOBHSL HMCIOJIb30BaHUSI Ha Oyiok uWHbopManud 00 yCIIOBUSX
WICII0JIb30BAHUSI ITPOJTYKTa;

— runiepcchiika O mporpaMme Ha 6J10k HTHGOPMAITUH O TTpOTpamMMe.

B cnyyae ycmemHoW aBTOpM3allMd  OTKpbIBAaeTCs CTpaHUIla BbIOOpA IPUJIOXKEHUs

(cm. PucyHok 1), koTopasi CoJiepKuT:

— OJIOK SIPJIBIKOB JIsI Ilepexo/ia K MOJKIII0YeHHbIM IPUJIOXKeHUsIM U MPodUITI0 M0JIb30BaTeNs
(sipibIk TpodUIIs OJIL30BATENISI MOXKET ObITh OTKJIFOYeH CHUCTeMHBIM afIMUHUCTPATOPOM);

— FUIepCChlIKYy AIMHHHCTPHPOBaHHe JIs [1epexo/ia K aIMUHUCTPAaTUBHOM M1aHeH;

— KHOIIKY CMeHBI s13bIKa uHTepdeiica;

— KHOIIKY CnpaBKa IJIs TIOJTy9eHH s JOIIOJTHUTEJIbHbIX CBeIeHUM U O6paTHOﬁ CBA3H.

Knomnka CIIPHBKH MOXKeT cogepKaTb MHAWUKAIIUIO O HaAJIMYNU OOHOBJIEHUH B

MIPWIOXKEeHUH! — @, J171s1 03HaKOMJIeHUSs! TiepelinuTe IO TUIlepPCChUIKe MPUMeYaHus

O K BBIITYCKY B TEKCTe yBeJJOMJIeHUsI. Y BeliloMJieHHe He OJIOKUpyeT paboTy ¢
MIPUJIOXKEHWeM B 0ToOpakaeTcsl B TedeHue 14 KajeHJapHBIX THEH C MOMeHTa
0OHOBJIEHHSI CUCTEeMBbI, TI0Ka M0JIb30BaTe/Ib He 03HAKOMUTCSI C U3MEHEHUSIMU WIN
He 3aKpoeT yBeIoMJIeHHe, HaXkaB KHOIIKY — .

— KHOIIKY AOCTyTa K UHpopMaruu 06 aKTUBHOM I10JIb30BaTesie;

— runepccelyiky IlomuTHka KOHQUIEHIMANBLHOCTH Ha OJIOK HMHGOPMAlMU O TIOJMUTHUKE

KOHUJIeHITUAJIbHOCTH;

— FMIEepPCChUUIKY Y CI0BHST HCHOJB30BaHMA Ha 0ok uWHopManuu 00 yCIOBUSAX

HCITIOJIb30BAHKMA ITPOAYKTA,
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— runiepcceiiky O mporpamme Ha 610K HHPOPMAIIUK O TTPOrPaMMe.
B y1eBoM BepxHEM YTy OKHA MPUJIOXKEHUSI 0TOOPA’KaeTCst JIOTOTHIT aKTUBHOTO MPHIIOXKEHUS U
ero HauMeHoBaHue. [Ipy HaXkaTUX Ha JIOTOTHIT TEKYIIIero MpPUIoXKeHUs: OTKPOETCSI MEHIO Tepexofa K

IPYTUM MPUIOXKEeHUSIM U Ha TJIaBHYI0 HaBUTALIMOHHYIO cTpaHuIly (cMm. Pucynok 3):

J AgMUHUCTPUpPOBaHUE =«
Ha

£ 4 4

Noyra Kanenpape KoHTakTel

0o 03 |

Squadus LokyMmeHTel

| InaeHaA cTpaHuua

HanucaTts NUcsMO

m Cozpare BeTpedy
E Co3parte QOKYMEHT 3
ﬂ Cozpate Tabnuuy f

CozfaTh NpeseHTauMio f

PucyHnok 3 — MeHio BbIOOpa MpUTOKeHUH

[Tpu Hamuuumm wuHTerpammu c «MonOduc Iloura» B MeHIO BbIOOpa IPUIOXKEHUH
oToOpaXkaeTcsl UKOHKa IPWIOXKeHMs] YTIpaBJieHHe NIO4YTOBOM cucremoil. [lo Haxxaruio Ha 3Ty
MKOHKY B HOBOM BKJIaJIKe OTKpBIBaeTCs CTPaHMIIA aBTOPU3allMM aJIMHHHCTPATUBHOM IaHeJN
IIOYTOBOW CHUCTeMBbl JI YIIpaBlIeHHs TpYINIlaMd pecypcoB, IPYNIIAMA PacChUIOK U IIOYTOBBIMU
JIOMeHaMH. YTIpaBjleHWe II0JIb30BaTellsIMU U KX JIaHHBIMHU BBINIOJIHSETCS B aJMUHUCTPAaTUBHOU
IIaHeJId CUCTeMbl XpaHeHWs. B aJIMUHHUCTpaTWBHOM IlaHeNM IIOYTOBOM CHUCTEeMBI CIIHCOK
I10JIb30BaTesiel JOCTyIIeH TOJIbKO ISl IIPOCMOTpa.

Ha rmaBHyl0 HaBWrallMOHHYIO CTpaHMIly MOTYT OBITh J100aBileHbl [JOIIOJHUTEJIbHbIe
IIPWIOXKeHWs (SIpJIbIK, Ha3BaHWe U CChUIKA ISl Ilepexoja). [lobaBieHue CTOpPOHHMX OOBEKTOB Ha
IJIaBHYyI0  HaBuranuvonnyroo  crpauny  IIO MouOduc  ocyuiecTBisiercs — CUCTEMHBIMU

dIMUHHUCTPATOPAMMU.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024
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Jlyist Hauana paboThl C MPUIOXKEHUSIMU HaXMHUTe Ha COOTBETCTBYIOIIMM SIPJIbIK Ha IJVIABHOM
HaBUTalIMOHHOM cTpaHuIie. [lepeiinvre no runepccbuike AIMHHUCTPUPOBAHHe, OTKPOETCS TJlaBHas

crpanwuIia npwioxkenus «MoOduc AgmuHucTpupoBaHue» (cM. PucyHok 5).

3.1.1 PabGora ¢ asMHUHHCTPAaTHBHBIMH NAPOJISIMH

Ecmm I10JIb30BATeJIb C POJIbIO A,E[MI/IHI/ICTpaTOp IIbITAeTCsd 3aUTU B
((MOﬁO(bHC A,E[MI/IHI/ICTpI/IpOBaHI/Ie» C UCTEKIIKUM I1apoJjieM, TO Ha 3KpdHe IIOIBUTCH yBedOMJIeHHe O

He0OXOJMMOCTH CO3/1aTh HOBBIY [1apOJIb.
Iy ipofioykeHus paboThI BBIIOJIHUTE CIleAYIOLe 1efCTBUS:
1. Haxxmure IIpogoxuTh Ha yBeJOMJIEHUU.
2. BBenuTe HOBBIM NTaposib B cTpoKy HoBEIM mapoJib.
3. Ilpony6nvpy¥iTe HOBBIN nIapouib B cTpoke IloaTBep:xeHue mapoJs.
4. Haxxmute CoXpaHHUTB.

B pe3yiibTaTe ollepalliki Yy4YeTHble [JdHHble HN3MEHSTCd, Ha 3KpPdHe OTKPOEeTCAaA CTpaHUIad

BbIOOPA MIPUJIOXKEHHUS.

[Tpu npeBblIeHNY NOJIb30BaTeNIeM JOIYCTUMOIO JIMMHUTA I10 KOJIMYECTBY IIONBITOK BBOJA
IIapoJIsl CUCTeMa IOKaXKeT 3allUTHBIM KoA (Kamdy) U IoJie Jjisl ero BBOJIA Ha CTPaHHWIle aBTOpPU3aluy
(cm. Pucynok 4). HacTtpoiiku kamuu U ipyrye Mephl 3alUTHI OT 110/100pa 1aposist OIMCaHbI B pa3jiese

Y1paBieHue 3auMTol 0T Doabopa HapoJs.

@ CAMwKOoM MHOTO HeyAAUHBIX NOMBITOK BBOAA Napons.
MoateepauTte, UTo Bbl He paboT.

CBHOBWTE M20bpaxeHne

Pucynoxk 4 — Ilosne 1y1s BBO/Ia 3aIIUTHOTO KOAAA

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024
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B ciy4ae ecnu maposib OT y4eTHOW 3allMCU afMUHHUCTpaTopa 3a0bIT WIM yTepsiH, IJis ero

BOCCTAHOBJIeHHS BBIIIOJIHUTE CJIeayIoIre JIEeUCTBUS:

1. Ha craproBo#i crpanurie «MoiOduc ATMUHHUCTPUPOBAHKE) TIePeUIuTe 10 TUIePCChUIKe

3a0bL1H Taposb?.

2. B orkpbiBiIedics ¢opMe BBeAWTe JIOTMH I[I0JIb30BaTesis, [JIsi KOTOpOro TpebyeTcs

BOCCTaHOBHTb I1ApP0JIb (TTOJTHOCTHIO, BKJTIOYAsT IOMEH).
3. Haxxmurte BoccTaHOBUTE.

Ccpuika Ha ¢opMy CO3[aHUSI HOBOTO IApoJis NPUJIeT Ha pPe3epBHYIO IOYTY I10JIb30BaTells,

yKa3aHHYI0 B nmpodurie (cM. pasnen JlobaBieHue moib3oBaress). [lepeliyure 1o cChljike U3 MUChbMa U

BBeJlUTe B OTKpHBIBILIEHCS ¢opMe Iaposib, COOTBETCTBYIOIIMN IMApOJIbHOW IMOJIUTHKE CHUCTeMBbl, U

MIOBTOPUTE €ro.

Haxxmute CoxpaHUTB [JIsi COXpaHEHHsi HOBOTO Mapoiis U ccbulky CTpaHHIIa BXoja IJis

nepexo/ia K CTpaHHIle aBTOPHU3AIIHH.

3.1.2 UnTepdeiic npmwiokeHUs

I'maBHas crpanuna «MonOduc AIMUHACTPUPOBaHKE» COJEPXKUT ABe OCHOBHBIe 00JacTh

(cM. PucyHok 5):
— OOKOBas maHesb;

— pabouasi 06J1aCTb.
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Pucynok 5 — I'maBHast ctpanuiia « MoitOduc ATMUHHUCTPUPOBAHUE)

Ha 6oxoBoi na"enu HaXOoJdaTCA ciiegyromnye 3jieMeHThI:

— KHOIIKa

HaBUTALIMOHHOM CTpaHHUIIe,

MKMCbMa/BCTPeYH/IOKYMeHTa/ TabJIuIIbl/ I pe3eHTall .

‘AAMHHHCTpHpOBaHHE v

OTKPBIBAET MEHI0 IIepexo/la K

BBIOOPY

[IPUJIOXKEHUN

[Tepexon

u

Ha

TJ1IaBHOM
CO3IIaHUIO

IIaBHYIO

HABUT'dATMOHHYIO CTPAaHUIY BBIIIOJIHAETCA B TEKYLHEﬁ BKJIaJIKe Be6—6pay3epa, IMPpUIOXKeHHUd

OTKPBIBAIOTCS B HOBOM BKJIaJike BebO-Opaysepa. Eciu mosb3oBaTenbckasi ceccrst UCTeKIIa,

IIpHU nepexoje U3 aIMUHUCTPATUBHOI'O HHTequEﬁCH K JPpyTUM IIpUJIO>KEHUSIM HOTpE6y€TC$I

IIOBTOpPHAs dBTOPU3dIIUA;

— HAaBUT'dlITUOHHOE MEHIO, CoJiepzKdlllee CJIeAYIoIiue pa3nesibl: OPI‘HHI/IBHHI/IH (BKJIIO‘laeT B

cebs moppaspenbl: OcHoBHBle HacTporku, [lomenwl, Kmroum pnocryma, be3omnacHoCTb,

[Tapomu, Hacrpoiiku xpanwmia, Hacrtporiku 3arpysku), IlosbsoBarenm, I'pymmsi,

IIyomuunbie ccbUIKM (BKJIIOUaeT B cebs mojpa3spgenbl: HacTpoiika cchUlok, YTpaBieHUe

cceutkamu), O0IIHe manku, Y jajJeHHbIe 00beKTHhI;

— kHomKa @ f3 — oTKpBIBaeT MeHIO BbIOOpA si3bIKa UHTepdeica;

— KHOTIKA ¢ Bbiiitn — BBIXOJl U3 YUEeTHOH 3aIIUCH.
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Jlist yBenudeHust paboyero MpoCTpaHCTBA OOKOBYIO IaHeslb MOXHO CBepHYThb. /s 3Toro

Ha)XKMHUTe KHOIIKY —  , pacnoroxeHHylo BHU3y HAlPOTHMB KHONKY BBIMTH WM HaBenuTe Kypcop Ha
rpaHuIly OOKOBOM ITaHesH U MOTSHUTe ee BileBO. Terephb IpyU HaBeJleHWU Kypcopa Ha pasfiesibl OyayT

TOSIBJISITHCS] UX HAa3BAHUS M Ha3BaHMUS MOJIPa3/iesioB (IPY HATMYHH).
Yro6bl pa3BepHYTH MaHeIb 0OpPAaTHO HAKMUTE Ty JKe KHONKY — WM MOTSHUTEe TPaHUILY
OOKOBOW IMaHesy BIIPAaBO.

B paboueii obmactu «MorOduc AIMUHHUCTPUPOBAaHKUE» OTOOpaXkaeTcsl pa3fiesl, BLIOpaHHbBIN

Ha 6okoBo#U maHeny. [To ymomyanuto orobpaxkaercs pasnen Ilosnb3oBaTenn.

3a 7 mHeM 110 UCTedeHUs] CPOKA JEMCTBHS MApOJis aJMUHUCTPATOpa Ha TJIABHOW CTpaHUIlEe
«MointOdurc AAMUHUCTPUPOBaHKEe»  HAyHET TOSBIATbCS  BCIUIbIBAaIOIllee  yBeJIOMJIEHHe O
He0OXOJJMMOCTH U3MEeHUTh 1apoJib. HakMrTe Ha TUIIepCChIIKY HA YBeJJOMJIEHUH, YTOObI IIepeiTy B

npodub mosb3oBaTesist B « MonOduc JJokyMeHTbI» 7151 U3BMEeHeHUs TTapoJis.

3.1.3 Pa3nen «Opranu3zanusi»

Brinagaromuii crivicok paszena Opranu3anusi COAEpXKUT Clieyloliye Moapa3aesbl:

1. OcHoBHBIe HACTPOHKHM — o00mas wWHopManus o0 OpraHu3alyy, KOHTAKTHas

I/IH(l)OpMaL[I/ISI, MapaMeTpbl UCXOOAIIUX CUCTEeMHBIX YBEJ:[OMJIEHI/Iﬁ U SA3BbIK HHTequEﬁca.
2. HOMEHBI - ,[[O6aBJIEHI/Ie " yaJieHre NOIIOJIHUTEeNIbHbIX TOMEeHOB.

3. Kuroum mocryna — co3jiaHve KIItouel JOCTyTa JJIsl perMCTpalliy HOBBIX I10JIb30BaTelled B
CHUCTeMe.

4. Be3omacHOCTb — HACTpoMKa /[ABYX(aKTOPHOM aBTOpU3AllUH, PerucTpanuyd COObITUN
6e301acHOCTH, aBTOMAaTHYeCKON OJIOKMPOBKU YYeTHBIX 3allMCeH, IJIMTEeJIbHOCTH CecCUU
II0JIb30BaTeJIl U HACTPOMKa, peryJMpymolas yBeloMileHHe 00 HCIIOJIb30BaHUHA Mep
3allUTHI B CUCTEME.

5. IIaposmm — ycraHOBKa TpeboBaHUH K IIapOJISIM X HACTPOMKA 3all[UThI OT 110100pa 1apois.

6. HacTpoiiku XxpaHuIHIIa — HAaCTPOMKA KBOTBI, BEpCUOHUPOBAHMSI, UCTOPUU COOBITUN JIJIsl
daioB M IanoK, YBeJOMJIEHMHM O IIOJANKCKe Ha OOBeKThl, B3aUMOIENCTBUS C

oA CaHHBIMU JJOKYMEHTAMHU.

7. HacTpoiiku 3arpy3KH — HaCTpOMKa 3allpeToB M MCKJII0YeHUH Ha 3arpy3Ky (aisios.
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3.1.3.1 Pabouyas obsnacTs nmonpaszaena «OCHOBHBIe HACTPOHKI»

Pabouas obnacte nonpasznena OCHOBHBIe HACTPOMKH BHU3YyaJlbHO pasjielleHa Ha Clelyloliye

6s10ku (cM. PrucyHoxk 6):
1. HazBaHue opraHu3anuy — CUCTeMHOe U 0TOOpa)kaeMoe Ha3BaHUsl OpraHU3aluy;
2. Iloanepikka — KOHTAKTHbIe JlaHHbIE CIIy>XObl TOJJIEP>KKH (3JIEKTPOHHBIN ajipeCc W/Wiu
TesiedoH);
3. HacTpoHku HCXOISIIIUX CHCTeMHBIX YBeJOMJIeHHH — HacTporiku SMTP-cepsepa;
4. SI3BIK — S3BIK TIOJTb30BATEILCKOTO UHTepdelica.

J ADMUHKCTPUPOBaHMe ~
HassaHue opranusauum

@ Opranmaaupa T CuCTEMHOE Ha3BaHue

O Monsaosatenn

D rpynnsl OTtobpaxaemoe HazsaHue
office

GD  MyBNuUYHbIE COBINKK x>

O  0Bwme nanku nDHHEP}KKa

m YpaneHHsle 06beKTbl Email TenedoH
admin@office.ru 8-800-222-1-888

HacTpoiiku ncxopsiux cMcTeMHbIX YBeA0OMMAEHWIA

Cepeep vcxoaAwWen noyutel (SMTP Email
smtp.office.ru admin@office.ru

Norux MNapons

admin@office.ru

MopT

465 SsL -

fAsbik

Pycckwi -

@ Aabik

Pucynoxk 6 — Pabouast obiacte nozpasnesna « OCHOBHble HACTPOUKH»
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3.1.3.2 Pabouas obsiacts nogpasaena «JloMeHbI»

Pabouast obmmacts nogpasaena JloMeHbl BU3yaibHO pa3zesieHa Ha JiBe 4yacTu (cM. PucyHok 7).

B BepxHelt yactu paboueii 06J1aCTU HAXOISITCS:

— KHOIIKa JJIsL )106aBJIEHI/I$I HOBOTI'O JOMEHa;
— nosie ITouck JOMeEeHa /I IIOMCKd JOMeHa 110 UMeHH.
B HmxHen dactu pa6oqeﬁ obnactu pacIiojio’KeH I1epedyeHb JOMEeHOB, KOTOprﬁ COIEPXKUT

[

Ha3BaHUS JOIOJIHUTEJIbHBIX JOMEHOB U KHOIIKY w YHHJII/ITL JJIA Ka>KJI0Iro U3 10MeHOB B CITMCKe.

OcHoBHOM JOMeH OTMe4dYeH 3HdYKOM — , IIpU IIOIIbITKe YyJaJIeHUsI NOMeHd C IIOMOIIbIO

[

KHOIIKH w YHaJII/ITI) ITIOABJIIETCA I/IHqupMaI_II/IOHHOE COO6H.[€HI/Ie «OcHoBHOM JOMEH HeJ/Ib3d

YAQTIHUTDBY.

HPEHYCMOTpeHa 3alllUTa OT yadJIeHUd JJId JOMEeHOB, COAepXKalllnuxX I10JIb30BaTeJIeu.

AOMUHUCTPUPOBaHUE ~
d

JlomeHbl

{) Opranusaums -

+ HoBbiit AomeH Q
OcHOBHble HACTPOMK/

Lomebi Lomen LleitcTaun
Knioun goctyna blue.myoffice-app.ru

OCHOBHO AOMEH HeNb3s yAaNuTL

HacTpoiikit sarpyaki aaa.aa

=)

=]

O Monbsosatenn accesskeys.ru

2, Tpynnel asd.ru

=)

@ My6nuanbie ccoinkn - at9536.ru

=)

O O6uwwme nanku barbie.ru

=)

[ YaanenHie o6beTsl brown.myoffice-app.ru

=]

cot.com

=)

dia.mond

=)

dom-ain.com

=)

@ HAsoic -

o Buitn

Pucynoxk 7 — Pabo4as o6acTs nmojipasena «JloMmeHb»
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3.1.3.3 Pabouyas obsnacts noapasnaena «Kiroun nocryma»

Pabouag ob6Gmacte

(cMm. PucyHok 8):

J ABMUHWCTpUpOBaHUe ~

{) Opraunsaumsa N
OCHOBHbIE HACTPOMKW
JomeHbl
Knoun goctyna
besonacHocTb
HacTponkun aarpysku

S Monsaoceatenu

2. Tpynnbi

G2 [MyGNH4HBIE CCbINKK hd

O 06wue nanku

m YaaneuHole 06bexTbl

@ Az

-E] BblidTi

nozapasznena Kiroum pocryma BuU3yalbHO

Kntoun gocTyna

[NomeH

@office.ru -

Konudecteo knovei

KonuyecTeo cCUMBONOE B K/KOYe

10 -

Cpok gedcteuns

24 vaca -

Knroum ansa office.ru

KonupoeaTs B daiin

Knigum co cratycom sHosbili» GyayT fobasnens B TXT-daiin

pa3fiejieHa Ha MOBE YdCTH

Koy goctyna LomenH Kem cospan Cratyc | Jaracosganns | Cpok peicTenA L LeiAcTens
KMXGXCBE6MM (@office.ru admin admin + Hoebii  21.11.2023, 14:01 22.11.2023, 14:01 i} @
[n]

Pucynoxk 8 — Pabo4as o6macts nospasnena «Kirouu goctymnay

B Bepxneit yactu paboueid obiactu HaxomguTcs 6Omoxk Kumloum fmocryma, O3BOJISIIONINAN

dIMUHHUCTPATOPY CO344aThb KIIKOYKU UIS PeruCTpailvii HOBbIX IoJIb30BaTe/le B cucTeMe. B HmkHen

YaCTU HAXOJSITCS KHOMKA JJis KonupoBaHUs Kioded B TXT-dain v Tabmuia ¢ cO3gaHHBIMU

KJII0YaMHU JlocTyna (Tabmuia ¢opMupyeTcs IyIsi KaXA0To IOMeHa).

CKOHI/IpOBaHHbIe KJIIOYH B Ta6JII/IL[e BBIZIEJIAOTCA CBETJIO-CEePbIM IBETOM.
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3.1.3.4 Pabouyas obsnacts nonpasnena «be3omacHocTb»

Pabouast obmacte mojpasnena Be3omacHOCTH COAepXUT cieayromue OJIOKA HACTPOeK

(cMm. Pucynok 9):

\_d ARMMHWCTPUpOBaHHE ~ OeyxdakTopHaa ayTeHTUGUKaUKA

S T () BrniouuTs gEyxhaKTOPHYIC ayTEHTHOHKALMIO

Mpu EX0Z2 NOMUMO AOTHMHAE ¥ NAPOAR HyXHO Syder B
OHM COZAEI0TCR B CTOPOHHMK MPIAC:

AWTE CAHOP3zDELIE N2pOAM.
N HUAX-TEHEPaTOPaxX naponei (HanprMep, <Angexc Kawss)
OCHOBHbIE HACTPOHKK

WamennTs AMETPb
Jomenbl
IKniowm gocTyna _
Peructpauua CcO6bITHIA 6e30NACHOCTH
BesonacHocTe v OTNPaEnATs COBBITUA BO BHELLHIOW SIEM-CHCTeMY
Naponm CoobweHus ByayT nepegzearsch & dopmate CEF no cranazpry syslog.

W3menuTs Napa METPEBI OTNPaBKA

HacTpoiku xpaHunuia
[[) BrnioyaTe wyBCTEMTENBHLIE A2HHEIE B CODGLLEHHA

HacTpoiikn 3arpyaku {YECTEMTENRHEIM A3HHEIM MOTYT OTHOCHTECA MMEHE W DECNOAOKERWE DIAADE, aECTPOMKK NPaE AOCTYNE, poaw

NONEZOBATENEH M APYran NoAoSHAA HHdOpMaLWE

O MNonbaosatenw

ABTOMaTH4YecKan 6noxnpoaxa nonb3oearenewn
2 pynnel

[[) BnoxupoBaTth HEMCMNONL3YEMBIR YHETHEIE 3AMMCH
&> [lyGnuyHbie CChikK - MaKCHMaNEHEIA Nepros B3 BXO4a B Y4ETHYHO 38NNtk

L HE H3ameHnTb

O Obwme nanku

YaaneHHbie 06bexTbl

=)

OrpaHHLIEH ne ANUTenbHOCTH CeaHCOB
® 3aeeplaTb ceaHchl No McTedes 3 gHein
O 3apeplaTtk ceaHchl Nonsaoearenei npy GeageicTeMn

MakcumManeHeI neprog Ge3aencTENA

YeeAoMneHWe 0 Mepax 3alluTbl

@ MokasbiBaTh YBEgOMIEHHE NP BXOLE B CHCTEMY

Mo Tpedopannam DCTIK Nnonb2oBATENH QONMHE DbiTe
NPeAYNPEXASHbl, SCAU NPHMEHRIOTER MEPhl JBWHTLI
wHGopMaUuK. YEeaomMnesne GyAeT NOKa3IaH0 OAHOKPATHO.

@ Ak

£l Beiime &

Pucynok 9 — Paboyas ob6acts nosipasena «be3onacHOCTb

- HByX(l)aKTOPHaﬂ ayTEHTl/I(l)I/IKaIII/Iﬂ — TMO3BOJIIET BKIIIOYUTHL 3d4IlIpOC OJHOPA30BbIX
HHPOHEﬁ AOIIOJIHUTEJIbHO II0CJ/Ie dBTOPHU3dllUN C IIOMOLIbIO JIOTHWHA U I1apOJId (CM. paszein

Hactpotika 1syxdakToOpHOU aBTOPU3AIINN).
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— Perucrpamus coObITHII 0€30IMaCHOCTH — COJIEPXKUT HACTPOMKHU COOBITHM 6e30macHOCTU
npu uHTerpanuu c BHermHed SIEM-cucrtemoit (cm. pasmen Hacrpoiika pabotsl ¢ SIEM-

CHUCTEeMOH);

— ABTOMaTrnueckas GHOKHPOBKH noJib30BaTese - II03BOJISAET BKIIIOYHUTDH

aBTOMATUYeCKyI0 OJIOKMPOBKY TIOJIb30BaTesied UM HACTPOUTb YCJIOBHUe OJIOKUPOBKU

(cm. pasmen HacTpolika aBTOMaTHU4eCcKoU OJI0KUPOBKYU I10Ib30BaTesen).

- Orpa}mqe}me MJINTEJIBHOCTH CedHCOB — II03BOJIdeT OrPpaHUYUTL OJIMTEIbHOCTL CeCCHU

aBTOpM3allUi ToJb30BaTesss B cucrtemMe (cM. pasfgen Hacrpoiika —orpaHudeHus

JUIUTEeILHOCTH CeaHCoB).

— YBengomiieHne 0 Mepax 3alIMTHI — I103BOJISIET BKIIIOUWTH/OTKIIIOYUTh YBeIOMIIeHHe [IJIs
10JIb30BaTesisi 00 MCIOJIb30BAaHWK CPeCTB 3allliThl MHGOPMAILIMK B cucTeMe (CM. pasfien

Hactpolika yBeJIJoMJIeHUs 0 Mepax 3alllUThl);

3.1.3.5 Pabouas obsacts moapasaena «IIapomxu»

Pabouass obnacts mnoppaspmena Ilaposm comepXuT ciefyoomye OJOKM HAcTpoek (CM.

Pucynok 10):
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4 AAMuHKUCTpUpOBaHKe ~ TpeboBaHua K naponsam

MUHUMaNsHOE KONNYECTBO
{) Opra:susaums a CMMBONOB 6 -

MuHUManeHoOE Konn4ecTeo

OCHOBHbIE HACTPORKK NPonNMCcHbIX BYKB He TDeﬁ)’ETCﬂ A
NomeHbl MUHUMaNbEHOE KOAWYECTBO
umubp He TpebyeTcs -

Knwouwn goctyna
,ﬂ y MuHUMansHoe Konn4yecTeo

CTPOYHBIX BYKB He TpebyeTcs -
bezonacHocTb

MWHUMaNbHOE KONMYEeCTBO

cneucumeonoe He TpebyeTcs -
[Maponu

KONN4ecrso yHuKanbHbIx

. naponei nepeg NOBTOPHbIM 1 v

HacTpo#iku xpaHunuia MENOMb30BAHWEM
HacTpoiiku sarpyaki Cpok aefcTeus naponen 365 LHen

9O TMonbaosatenu
3awuTa ot nogbopa napons

9 Tpynnb
@ BxN0OUMTE 3AWMTY NPU NOALO3PUTENBHOM AKTUBHOCTH

GD [y6nuyHble CCbINKM -

OrpaHu4eHne Ha NOMbITKN BBOAA Naposns
@ Asbik

MakcumanbHoe KONUYecTBO

nonelTOK BECAA napons 3
<]  Buiitu «

Bpema 0o coHnoca cHETYMKA

Pucynok 10 — Paboyas ob6sacte nogpasnena «Ilapomm»

— TpeboBanus k maposisaM (cM. pa3zaent HacTtpoiika mapojibHOW MOJIUTUKH);

— 3ammTa oT mojodopa maposis (CM. pasjiesl Y IpaBjIeHHe 3alUTON OT 1oA60pa Maposis).

3.1.3.6 Pabouas obsacTs moapasnaena « Hacrpoiiku xpaHuwinma»

Pabouast obnacte nonpasgena HacTpoiikum XpaHHWJIMING COJEPXXUT Cllefiylolue OJIOKU

Hactpoek (cMm. Pucynok 11):
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J AaMuHucTpupoBaHne ~

KeoTta
{} Opranmsauus ~ Xpaumnuwe opranuzaumu: 18193.16 Th
OCHOBHBIE HACTPOIKM @ainsl Nonb3oBaTenen
WMenonbsosaro 0.11 TB na 18193.15TE
Nomenbt
Knwoun gocryna UEI.I.I,HE nanku
Feaanaem WMcnonezoearo 0.18 TB w2 10 TE
|
Maponu
BepCHOHHPOBaHHE

Hactpoikn xpaHunuwa

@ PazpewnTs cO3AABATH BEPCHM OKYMEHTOB ABTOMAaTHYECKK

Hactpoikwn 2arpyskmn
|_|L‘DHC-£LH‘iHUL‘[b COXPdHEHWA BEPCKH W

O Monbaocsatenw Kawgble 5 MUHyT v
9 Ipynnbl ;

— Py Konu4ecreo xpaHumblx BEPCHI ©)
G2 [lyBAnyHbIE CCbINKA v 4

0O 06wme nankn
YBegoMeHnusa o cobbITUAX

Il YazaneHHbie o6bexTbl
@ MMokazbisaTe yBeaoOMNEHUA

NuranT yeegomneHni

800 -

MoanncaHHble AOKYMEHTDI

@ PazpewnTs NPOCMOTP AOKYMEHTOB C 3NeKTPOHHOI nognnceio (1)

WcTopusi cobbiTuin haitnos n nanok

@ Mokazbisate eToprio hanos u Nanok

OTo6paxeHne coBbITUA B NCTOPHK
O (DMKCMPOBEJHHOE KONUUYECTBO COBbITHUA

JIUMUT CoBBITHH B MCTOPKMMK

@ Aaox

-E| BbliAtin <« ® Bce cobbiTvA 3a nepuog
Pucynok 11 — Pabouas o6iacthb nojpasmena « HacTpoiiky XxpaHWIdIa

1. KBoTa — COJEepXUT II0Ka3aTeld WCIOJIb3yeMOM KBOTbI TeHaHTa: oOO0lllee MeCTO B
XpaHWJIMINe, a TaKKe KOJIMYeCTBO MeCTa, 3aHATOro ¢aiiaMy IoJb30BaTesled U 00IMMHU
nankamy. B ciiydae npeBbllleHHsI KBOTBI aIMUHUCTPATOPy CHUCTeMBbI OyIyT BbIIABaTbCS
IIpeynpeXxaeHus..

2. BepcnonnpOBaﬂne — COHEep’KUT cJieAyrouiye 3JIeMeHTbI:
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— Iepexryiro4areiib L / ® Pa3pemnTb C03/1aBATh BepCHHU JOKYMEHTOB dBTOMAaTHYECKH
JUTA BKJIFOUEHM ST/ BLIKJTIOUeHHS peXrMa aBTOMATHUYECKOI'0 CO30aHHA BepCHﬁ (CM. paszein

YopasneHue aBTOBepCUOHUPOBAHUEM);

— 1ojie BbIOOpa IEepUOJMYHOCTH COXPAaHEeHWs BepCUi. Brimamaromuii CIHUCOK 3HAuYeHUuu
JIOCTYTIeH II0CJie YCTAHOBKM IepeK/ilovaTelis aBTOMAaTUYeCKOro CO3[IJaHUSI Bepcuil B
aKTHMBHOE COCTOSIHMe — @ ;

— [oJle  BBOJIa KOJIMYeCTBA XPaHUMbIX Bepcui. [losme [oCTymHO 1OCiie yCTaHOBKHU
TIepeKJTIoYaTersi aBTOMaTUUeCKOTr0 CO3/IaHMs BePCHii B aKTUBHOE COCTOsIHHe — @

3. YBEHOMJIEHI/IH 0 COOBITHAX — COZIepKUT cJieAyrouiye 3JIeMeHTbI:

— Iepexriro4aresib ® / ® Iloxa3ssIBaTh yBeaoOMIIeHHUA [JId BKJIFOYEHM S/ BBIKJIFOUCHUS

oToOpakeHUsI yBeZJOMJIeHUH 00 U3MeHeHUsIX B JOKYMeHTe T10JIb30BaTels;
— I0JIe BBOJIA MaKCHMMAaJbHOI'O KOJIMYecTBa O0ToOpakaeMbix cobbiTui. [lone nocrymnHo nocie

yCTaHOBKU TniepekitovyaTesiss Iloka3pIBaTh yBeJOMJIeHHMSI B aKTUBHOE COCTOSIHHE — L
3nauenre no ymomdanuto 800. Ilpu mocTkeHMHM MaKCHMAJIbHOTO 3HAayeHWe IiepBoe
yBefomyieHre OyAeT 3aMeHeHO HOBbIM. [Ipu u3MeHeHMM OrpaHHYeHHs B MeEHbIIYIO
CTOPOHY, 4acTb OoJjiee CTapbIX yBeJOMJIEHWM, He yAOBJIETBOPSIOIIMX HOBOMY 3HAa4YeHMIO,

Oyner ynasneHa.

4. TIopmucaHHBIe TOKYMEHTBI — COJepXHUT Tlepekmodatens ® / ® Pazpemmrs mpocMoTp
HOKYMEHTOB C 3JIEKTPOHHOH IIOAIMHUCHIO JJI BK/IIOYEHHs/BBIKJIIOUEHUS BO3MOXHOCTH
3arpy3kd M MPOCMOTpaA IOJIb30BaTeNIIMUA IOANKMCAHHBIX JJOKYMEHTOB C BCTPOEHHOM WU

OTCOeIMHEeHHOMH ITOJIIUCHIO.
5. McTropus co0bITHIA (aiiyIOB M ITANIOK — COJIEPXKUT CJIeTyIOIIHe 3JIeMEeHTHI:
— nepexmovarenns  ® / ®  JlokaspiBaTh mcropmio  QaiiioB M HamoK I

BKJIIOUEHUSI/BBIKJIIOUEHUS] [IPOCMOTpa MCTOpUU (paijioB M Manok (CM. pasfiesl Y1pasjieHUe

UcTopUel coOLITHH GaliIOB U MTANOK);

— ¢naxkku PuUKCHpPOBaHHOe KOJIHYECTBO coObITH U Bce co0biTHS 3a mepuon,
MI03BOJISIONINe BHIOPATh CIIOCOO 0TOOpaXkeHUsI COOBITUM B MCTOPUU. Bhlnafarolye ClIMCcKu

3HAYEeHUH I KaXKI0ro U3 BAPHUAHTOB JOCTYIIHBI I10CJIE YCTAHOBKU IepeKItovaTessd II0Ka3d

vicTopyH (aiiyioB U MAoK B aKTUBHOE COCTOSHME — @

3.1.3.7 Pabouas obsiacts noapasaena «HacTpoliku 3arpy3kum»

Pabouass obnacts mnonpasmena HacTpoliku 3arpy3km COLEpXWUT Cllefiyloliye OJIOKU

(cMm. Pucynok 12):
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JAAMMHHCTPMPOB&HME -
3anpeT Ha 3arpysky ¢ainos

{) Opraxusauus “ @ 3anperuTb 3arpyaky onpeseneHHbIx TMNOE dailnos

OCHOBHBIE HACTPORKA MNpu BKAKOYEHUM MOXHO ByOeT HACTPOMTE 3anpeThl Ha 3arpyaky Gannos M MCKNKYEHUA ANA OTAENbHbIX NoNb3oBaTENen

OomeHs! Hobaeutb 3anpetr NoBaBuTb MCKIKINEHUE

Knioum poctyna
YcTaHOBNEHHbIe 3aNpeTbl A5 rpynn

BezonacHocTe Mpynnel v noarpynner 3anpewenusie Tunel dai...  Oarta cosganma | [arta nameHenwn Aencrenn
MNaponn Ayave/Maobpaxenna/Bu..  13.05.2024 13.05.2024 )
. P
HacTpoiin XpaHMaMLa WzoBpameHus 23.08.2023 13.05.2024 & w
. Ayauno/Vicnonusemsie da.. 14.08.2023 13.05.2024 V2
HacTtpoikn 3arpy3ku
,Q Monbaceartenu
Wckntovenuns
2 Tpynnbi -
Monbaosatenn | PazpewenHele Tunel dan...  [Jarta coaganua | [Jata uaMeHeHuA Lencrtema
GD  [yGAM4HBIE CChINKM > Ayano 13.05.2024 13.05.2024 s 0
0 O6wwme nanku Bupneo 13.05.2024 13.05.2024 s 10
I YaaneHHsie ofbexTsi Wcnonusemsie daitei 13.05.2024 13.05.2024 a2
@ Abik
-E] BelidTi &

Pucynok 12 — Paboyast o6sacte nogpaspena «Hacrporiiku 3arpy3km»

[

. 3anper Ha 3arpy3Ky ¢aiyioB — COIEp)XXUT CIIeYIOIIHe JJIeMEHTHI:

— nepexmovatens ©® / ® 3Zamperuts 3arpysky ompexeeHHBIX THIIOB (aiilIoB IS
BKJIIOUEHUS/BBIKJIIOUEHUS] 3allpeTOB HA 3arpy3Ky OIllpefleJleHHbIX THUIIOB (ailyioB U

WUCKJIIOYEHUM W3 CO30aHHbIX IpaBUJI (CM. pasnen YhpaBjieHue 3ampeToM Ha 3arpysKy

o1pejgejleHHbIX MeJIUdTUIIOB JJId I'PVYIII 1 ODFaHI/IBElHI/II/I);

— BbIMIAJIAlOMIKN criucok JloGaBUTH 3amper, MO3BOJISIIOIIMK CO37]aTh HOBOE TPABUJIO IS
TPYTMIIbI WX OpraHU3allnu;

— kHoTiKa Jl00aBUTh HMCKJIIOYEHHe, TI03BOJIAIONIAs CO3[laTh WCKIIIOUeHWe W3 TpaBWia s
oTpeJieJIeHHOTO T10JIb30BaTeIs;

— CIUCOK Y CTAHOBJIEHHBbIE 3alpeThbl IS TIPYyHN, B KOTOPOM MOXHO HPOCMOTPETb,

& - o
OTpeIaKTUPOBaTh — ¢ WJIM YHOAIWUTh — W co3manHble paBuia Jyisi TPYIII WX OpraHU3aIni;

— CITMCOK I/ICKJI]O‘IEHI/IH, B KOTOPOM MOKHO IIPOCMOTpPETb, OTpeAdKTHpPpOBATbL — f‘ nin

-

YAAJIUTb — W co3maHHBIE UCKITIOYEHUS 1S onpenejieHHbIX I10JIb30BaTeJIeu.
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3.1.3.8 Pabouyas obonacts paspgena «Ilosnb3oBaTenn»

Pabouass ob6macte paspmena Ilosb3oBaTenm — COfepXXUT — ClefylOIMie  3JIeMEeHTHI

(cMm. Pucynok 13):

JAAMMHMCTpMpOBaHMe - Beero nonbaosatenei: 533 MakcumansHoe konuuecTso: 1000

o o =+ [Mo6asuTb nonbsosartens OunbLTpoBaTh flaHHbIe ¥ Hactpouts Tabnuuy ~ CkadaTb CNMCOK ¥ Q
praHusauna -

MNonb3oBatenu

Jo

WNma L Otuectso | damuama L E-mail § Rencteusa

ie]

) Ipynnbl

El

EBrenuii BaxoB vazhov@myoffice.ru s
GD [y6AnyHbIE CCBINKM -

EBreuit Oyauukos dudnikov@myoffice.ru Vs

Eb

O O6uwme nanku

M YnaneHHbie 06bekTbI

=]

EBrenns MupHas mirnaya@myoffice.ru V=]

Eerequs BapbIlwHMKoBa evg.harysh@myoffice.ru s

=]

El

EneHa Kotukuma koshkina@myoffice.ru 70

Enena Opnexko orlenko@myoffice.ru s 6

=]

O 6 606060 6

Enuctpat MakapeBcKui makarevskiy@myofficeru 2" §

=)

@ Asbik

¥ Buiittn « < 1 7 8 9 10 1 >
Pucynok 13 — Pabouas o6mactb pasnena «Ilomb3oBarenn»

1. HH(l)OpMaL[I/ISI 0 KOJIMYeCTBe CO3MAHHBIX I10JIb30BaTejleM U O MAaKCUMaJIbHOM KOJIMYeCTBe
I10JIb30BaTeen OpraHn3diyvn. HpI/I JOCTHDKEHHMM KOJIMYeCTBa I10JIb30BaTellei, paBHOT'O
70% OT MaKCHMaJIbHOIO KOJIMYeCTBa M10JIb30BaTesied, TOSIBUTCS Inpenynpexniaaromniee
yBeoOMJIeHHE. HpI/I JOCTHDKEHHMM JIMMHUTA KOJIMYeCTBa II0JIb30BaTeller OpTraHn3aliun
IMOSABUTCA COOTBETCTBYIOIIee YyBeJOMJIeHWe, CO3[0dHHUEe HOBBIX I10JIb30BaTeen 6YJIET

HEeJIOCTYIIHO.

2. Knonka J[lobaBuTh moJb30BaTessi, OTKpbIBaoomas ¢opMy Jo00aBjieHHs] HOBOTO

II0JIL30BATeJIAd.

ITpu HacTpoeHHOM MHTerpanuu TeHaHTa ¢ Active Directory ¢yHkunu co3ganus u
pellaKTUPOBaHHUS I10JIb30BaTeJIs, 32 UCKIIF0UeHNeM pe[JakTUPOBaHUS KBOTBI U
pe3epBHOM 1I0uTHl, B «MoiOdurc AnMUHUCTpUpOBaHue) HenocTylHbl. HoBble
MOJIb30BaTeNIM CO3/1at0TCs B Active Directory v mosiBJISIFOTCS B

O «MonOduc ArMUHUCTPUPOBaHUe) 10C/le CUHXpOHMU3auKu. Ha umnoprupyemslii
u3 Active Directory B «MorOduc AAMUHHUCTPUPOBAHMUE) CITMUCOK IM0JIb30BaTesen
PacIpoCTpaHAIOTCS IPaBUila CO3/1aHus I10JIb30BaTeslel, OIIMCaHHbIe B pa3jere
LobaBiieHne 1oJjib30BaTeIs.

3. KHonka ®uiabTpoBaTh JaHHBIE I BbIOOpa NapameTpoB (QUIbTpPAIUM I10JIb30BaTellen

(craryc, ponib U 1aTa CO3/IaHus).
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7. Knonka HacTpouth Tabsmmy, KoTopasi MO3BOJIsieT A00aBUTh WIA CKPBITh Cllefylolire
CTOJNIOLBI TAOIUIIBI TT0JIb30BaTeNIel: CTaTyC, Pojlb, UCIIOJIb30BAaHUe KBOTHI, JaTa CO3[aHMUS,

JIOJKHOCTbD, IOMEH.
4. BrbImagaromuyi CMCcoK st BbIOopa ¢popMaTa CKauMBaHUS CITUCKA TT0JIh30BaTeNIeH.
5. IlouckoBas cTpoka.

6. Uudopmarus o nomnb3osarenax [10 MoiOduc, B KOTOpPoK 0TOOpaXkaloTCsl Clieyrolye

CTOJIOIIBI:
— aBarap;
— AMmg;
— OTuecTBo;
— Pamuns;
— E-mail;
— Craryc (akTHBeH, HeaKTHBeH, 3a06JI0OKUPOBaH);

Cronberr MOXXHO OTOOPA3UTh/CKPHITH C TOMOIIBIO KHOMTKK HacTpouTs Tabmuiry.

— Ponn (onb30BaTeNnb — 2 WM aIMAHUCTpaTop — V);

Crosnber MOXHO OTOOPA3UTh/CKPBITh C TIOMOIIIbIO KHOTIKKM HacTpouTs Tabsmixy.
— KBoTa (1cnosnb3oBaHue KBOTHI OJIb30BaTeieM B ['0);

Cronberr MOXXHO OTOOPA3UTh/CKPHITH C TOMOIIBIO KHOMTKK HacTpouTs Tabuiry.
— JlaTa co3maHug;

Crosnber MOXHO OTOOPA3UTh/CKPBITH C IIOMOIIIbIO KHOTIKKM HacTpouTs Tabsmixy.
— J10J2KHOCTD,

Cronberr MOXXHO OTOOPA3UTh/CKPHITH C TOMOIIBIO KHOMTKK HacTpouTs TabIuiry.
— JelHcTBHA,;

MoxeT comepaTh ClIeAyIol1e KHOTKU:

o [}" anaBJle}me (l)aﬁJIaMI/I IMOJIB30BaTeJIA — OTKPbIBAET OKHO YIIPABJIEHUA 00BbeKTaMHu

HeaKTHUBHOI'O I10JIb30BaTeIA (CM. paszein YHDaBJ'IeHI/Ie (baflﬂaMH HedKTHUBHOI'O

10JIb30BaTes);
\ ]
e © PemakTHUpOBATh — OTKPbIBaeT GopMy pelaKTUPOBAHUS JIaHHBIX MI0JIb30BATEIS;

e O 3abmoxupoBath/c Pa36moKkupoBaTh — GIIOKMpYyeT/CHUMaeT GIIOKMPOBKY aKKayHTa

II0JIb30BATeJIA;
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® m YHHJII/ITI) moJIb30BaATeNIdA — YJa/IdeT TII0JIb30BdATeJIs (CM. pasnen YEHJIGHI/IG
0JIL30BaTed).

3.1.3.9 Pabouyas obnacts pasngena «I'pynnbi»

Pabouast o6macts paspaena I'pynnsl BU3yanbHO paszieiieHa Ha JBe 9acty (cM. PucyHok 14):

J AaMuHUMCTPUpOBaHMe -
[pynnel nonb3osartenei

€ Oprannaauns . [pynNbI NO3BONAHOT YNPaBAAT NPABaMM AOCTYNA K (BaANal U NANKaM HECKONbKMX N10Nb308ATENeH OQHOBPEMEHHO

Q

O Monbsosaren == b

2 Tpynnsi
Poputensckas rpynna Moarpynna BnOXeHHaA noArpynna BOXeHHas NoArpynna2

@ My6nuuHble cebinkm v

O Obupe nankn Hassanne 4 Yneno yuacTHIKoB Deictaus

0 YnaneHHbie oGbekTs! ~  Poaumensckas rpynna 4 7 U
v TMoarpynna 1 V]
~  BnoXeHHas noarpynna 1 2 0
v BROXeHHas Noarpynna2 1 |
BAIOXeHHan NoArpynnad 1 7 O
m 1 2 O
n2 1 7 b
n3 1 2 O
copTUpoBKa dek 1 7 0
Tect003 0 7 0

@ Asvic
Tect004 0 20

o B

Pucynok 14 — Paboyast o6sacTh pasena «I pyribn

B BepxHeli paboueit 0671aCT¥ HAXOOSATC:
— MOMCKOBAs CTPOKaA JIJIsl TOMCKA PYIIIBI 10 HA3BAHUIO;

ITonckoBbIH 3dllpoC JOJIKEH COepXXaTh He MeHee 3 CHMBOJIOB.

— KHOIIKa (OTKpBIBaeT OKHO CO3JJaHUSI HOBOU TPYIIITBI/TIO/ITPYIIIIE);

— kHonka T / L (copTupyeT rpymniibl 110 Ha3BaHUIO).

B HmxHel yacTu 06/1acTH HaXOAUTCS CITUCOK TPYIII, KOTOPBIN COJIePKHUT:

— Ha3BaHHe BbIOPAHHOM TPYIIILI/ IO PYTIIIbI;

— TMepeyeHb NOATPYNIN (TIPY HAJTMYKUK), BXOASIIUX B TPYIIILY;

— JJaHHBIE O KOJIMYeCTBe T0JIb30BaTesiell B rpyIie/IorpyTie;

KomuuecTBo Tmonb3oBaTesielt B rpylie oToOpaxkaercs 0e3 ydeTa TIOJb30BaTesled B

oJArpynnax.

— KHOIIKY 1] Yaanurs rpynmy — no3BoJisieT YJaluTb BHIOpaHHYIO TPYIITY/IOATPYIIY;
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']
— KHOTIKY 4 PepakTHpoBaTh rpymnimy — OTKPHIBAeT MEHIO, TO3BOJISIONIee pelaKTHPOBATh
BBIOPAHHYIO TPYMITY/TO/ITPYIIITY;

— KHOIIKY » / -~ — pa3BOpauMBaeT/CBOpPAYMBaeT CIMCOK II0Jb30BaTesied, BXOJSIIUX B

rpynny/noarpynmny. KHomka  orobpaxaercs TIpud  HaJIWYMM  IIOJIb3OBaresieil B

rpyIIe/IorpyIIIe.
3.1.4 Pa3nen «IlybsmmuHbIe CCHLIKH»

Brmaparomuii crimcok pasfena IydmdaHbIe CCBIIKH COMIEPXKUT CIIeyoIre MoIpasiesibl:

1. HacTpoiika CCBIJIOK — CO/IepXXUT HaCTPOMKHU ITyOJIMIHBIX CCHUIOK;

2. YipasiieHHe CCBIJIKaMH — COZIep)XXUT Tabinily ¢ MHpOpManyeld O CO3[JaHHbIX ITyOIMYHbIX
CCBIJIKax.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024 30



MounOdounc

3.1.4.1 Pabouyas oosnacts nmonpasnaena «Hacrporika cchLiok»

Pabouast obnacte mnonpasgena HacTpoiika CCBIIOK COIEPXXUT CJlefiylolye HacTPOHKU

(cMm. Pucynok 15):

HacTpoiika ny6nM4HbIX cCbINOK

@ PazpewnTe CO3[aHNE NYBANNHBIX CCbINOK

o PaspewnTo nyBnMuHbIe CCbINKK Ha 0BLIKE NAMNKK M MX COAEPIKMMOE

3auumTa Ny6NuYHbIX CCbINOK

() BkntounTs 2awyuTy Naponem 4ns BCex cobiNok

12 yacos

Dor

0€ KONNHECTBO HEYAauHbIX NOMbITOK BEOAA Napons

XpaHeHMne Ny6NMYHbBIX CCbINOK
o XpaHuTb HeaKTMBHbIE NYGANYHBIE CChlIKKM GECCPOYHO
CpoK xpaHeHUs HeaKTUBHBIX NYBAMUHBIX CCINOK

CpoK feACTBUA NYENUYHBIX CChINOK
¥ OrpaHMuuTs CebiKM NO BpEMEHM
MakcumanbHbli cpok LEUCTBKA

MsmennTe

Pucynok 15 — Pabouas o6iactb nogpaszena « Hactpoiika cChITOK»

1. HEPEKJ'HOLIHTEJIB PHBPEIHHTL co3aaHue IlyﬁJII/I‘IHBIX CCBLJIOK.
2. Pnaxok Pa3pemnTb IIY6JII/I‘IHI)IE CCBLIKH Ha OGIIII/IE ATk U UX COAepiKNUMoe.

HOCTYHHE[ I10CJIe BKJIF0OYeHH A qu'HKI_II/II/I Pa3peume co3axaHue IIY6JII/I‘IHI)IX CCBLIOK.

3. briok 3amuTa my0JTMIHBIX CCBLIOK, KOTOPBIN COJIEP)KUT:
— ¢naxok BriIYMTH 3alUTy IapojieM /ISl BCeX CCBLIOK (JIOCTyIleH Tocye
BK/TIOYeHUs! GYHKIMK Pa3pemnTs co3maHue my0JIMYHBIX CChLIOK);
— BBINAIAIOMIMKM CIIMCOK JUIsi BbIOOpA Iepuojila J0CTyla K OOBeKTy IO CChbUIKe Tociie
BBOJIa Mapoyisi (AKTUBHO IOCJIe YCTAaHOBKU ¢Jiakka BKIIOUUTH 3aIMTy IapojieM s
BCeX CChUIOK);
— BBINA/IAIOIINN CIMCOK JyIsi BbIOOpA JOMYyCTUMOIO KOJIMYeCcTBa HeyHauHbIX IOIBITOK
BBO/Ia MAPOJIsl (AKTUBHO T0OCJIe YCTAaHOBKMU ¢Jiakka BKIIOUMTS 3a10MTy HapoJjieM AJis
BCeX CChLIOK);
4. brnok XpaHeHHe MyOJIHYHBIX CCHLIOK, KOTOPBIN COJEPXKUT:

— ¢naxxok XpaHUTh HeaKTHBHBIE Iy0JIMYHbIE CCBUIKH 0eCCPOYHO;
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— BBINQJIAIOIINN CIMCOK JJis BbIOOpa Ieprojia XpaHeHWs] HeaKTHUBHBIX ITyOJIMYHBIX
CCBUIOK (AKTHMBHO, €CJIM He YCTaHOBJIeH ¢Ja)kOK XpaHUTh HeaKTHBHBIE ITy0JIMYHbIe

CCBLIIKH 0eCCpPOYHO);

5. brok Cpok meficTBHS MyOJIHYHBIX CCHUIOK, KOTOPBIM COJIEPXKUT:

— ¢uaxxok OrpaHUYHUTH CCBHIJIKH 110 BPEMEeHH;

— kHONKy M3MeHUTH /Ji yCTAaHOBKM MAaKCHUMAaJIbHOTO CpPOKa OeMCTBUS MYyOIMYHBIX

CCBIJIOK.

3.1.4.2 Pabouyas obsacTh nmogpaszesia « YnpanjieHHe CChIIKaMH»

Pabouasi obnactb noppasnena YmpaBiieHHe CCBUIKAMH COJIEpXXUT CIIeAyIol[ye 3JIeMeHThI

(cm. PucyHnok 16):

YnpaBneHue ccbinkamu Q

Kem cospara | Daiin i nanka | Tun cosinkm Mapons 4 Crarye 4 Oara cospanma 4 Cpox peiicTana 4 LeiicTaua

AnexcaHap CMHpHOB Mpasku_Anekcanap xodt My6niiHan v o AkTHBHA 20.11.2023, 09:59 27.11.2023, 09:59 )

=)

=)

Enera CMupHoBa Mpasku xodt My6niiHan v o AkTHBHA 13.11.2023, 11:04 20.11.2023,11:04 &

El

Enera CMupHoBa [LlokymeHTauus My6niiHan v o AkTHBHA 20.11.2023, 09:44 29.11.2023, 14:44 )

=)

« 3aBnokuposaua a8

Ei El

Eb

Enera CMupHoBa Mpaskn xodt OarokpaTHsIi gocTyn v » AxTuHa 13.11.2023, 11:04 28.12.2023,11:04 =

El

Enewa CmupHoea Pezepe.xodt OpnHokpaTHbIM gocTyn ® AKTHBHE 20.11.2023, 09:58 27.11.2023, 09:58 &

Eb

Pucynok 16 — Pabouast o6sacThb rofpaszesia « Y mpaBjieHre CChIITKaMID)

1. TlouckoBas cTpoka.

2. Tabmuna ¢ uHbopmalnmerd O CO3MAaHHBIX NyOJIWYHBIX CChUIKaX. Tabivia comep>XuT

CJleflyIoliiye CTOJIONbI:
— Kem co3pana (ums 1 baMuiivs 1ojb30BaTesis, CO34aBIIero CChUIKY);
— Paiin win nanka (Ha3BaHue 00BEeKTa, AJisi KOTOPOro Obla CO3/1aHa CChUIKA);
— Tun ccpunkm (y6s1M4yHas, BJIO)KeHVe, OMHOKPATHBIM JOCTYII).

ITocre rnepexoa I10JIb30BaTelId IO CCbhbIJIKE C OOHOKPATHBIM IJOCTYIIOM B CTOJI6I.I€ pgaaoM C THUIIOM
CCBUIKH ITIOABJIAETCA MKOHKA — . HpI/I HaBeJIeHUH KypCOpd Ha UKOHKY 0To6pa>1<aeTc;1 I/IHqJOpMaLII/IFI (0]

BpeMeHH, B TedyeHne KOTOpOoro 6Y,I[ET JOCTYIIEeH 00BEKT 110 CCBLJIKE;
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— ITapous (TpU3HaK HaJIMYKs APOJIs A7 AOCTYTA K 00BeKTY 110 MyOIMYHOM CChUIKe, eCiii

OH OBbLT 3a/1aH TIPU CO3JIAaHUU CCHIIKH);
— CraTyc (aKTUBHOCTb CCHUIKW: aKTUBHA, HEAKTUBHA, 3a0/IOKMPOBaHa);
— JlaTa co3maHud;

— Cpoxk geiicTBHs (CPOK JEMCTBHUS MMyOIUYHON CCBIIKY, eCJTA OH ObUI 3ajlaH TIPH CO3/ITaHUU

CCBIJIKH);

— eiictBust (mocTynHble jedictBus: O 3abnokupoBarh / ¢ Pa30ioxkupoBaTth

(cM. pasnen BrokupoBka my6auuHoi ccbuiku) ¥ U Ymamure (cM. pasmen YianeHue

OyOJIMYHON CCBUIKH).

Ta6m/1ua MOXeT OBITb OTCOPTHUPOBAaHA 110 OAHOMY H3 BbIIIEYKA3dHHBIX CTOJI6I_IOB, Kpome

crosibna JlericrBus (cM. pasfen COpTUPOBKA U MOWCK 10 MYOIMYHBIM CCBIIKAM).

3.1.5 Pabouas obsacTs pa3nena «O0mue manku»

Pabouast o6macts paznena O0uue manku coiepXXuT cienytoiye 61oku (cMm. Pucynok 17):

1. Uudopmarvonsbiii 6710k MecTo B XpaHWIHIIE — JJaHHbIE 0 CYMMapHOM MCIOJIb30BaHUHU
00111l KBOTHI.

2. brok YnpaBiieHue 00I{MMH ITaIKaMH.

ConepxuT 371eMeHTHI:
— KHOMKa + Hoeas nanka:

[TpenHazHaueHa Jijisi co3/jaHusl HOBOM 0OII[ei MMarku — Naky IepBoro ypoBHSI.
— CTPOKa JIsl IOMCKA OOIIMX MoK 10 HAa3BAHUIO MAIKK U JIOTHHY ee BJIaJlesibIla;

ITonckoBbIH 3dllpoC JOJIKEH COepXXaTh He MeHee 3 CHUMBOJIOB;

— Tabinuily ¢ nHopManuei 06 UMeIOIMXCs MallKaxX IepBOro YpoBHSI.
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O6uLme nanku

MecTto B XpaHunuuie

[
WMcnonesosano 0.1 Tbuz 10TE

YnpasneHue o6 UMK NanKaMu

-+ Hoeas nanka

Ha3ssauwe

DokymMeHTaums

Otyetnl

Anpec an. NnoyYTbl Paamep Oeicrama

alexandr.smirnov@office.ru 2MB/10TE v

=]

elena.smirnova@office.ru - Va

=

%,
=

Pucynok 17 — Paboyas ob6yacte paszena «Ob1ive nankm»

Tabmuma ¢ wHpopmarwelr o6 00mMX

CTOJIOIBL:
— HasBanwue,
— Baageinen;

— Anpec 3J1. IOYTHI;

IanKax IIepBOro YPOBHSI COJEPXXUT CleyloIiue

— Pa3mep (maHHbIe 00 UCTIOJIb30BAHUH BbIZIEJIEHHOM JIJISl TIAaTTKA KBOTHI);

— HeiictBus (¢ PenaxktupoBath nanky u U Y januTh Hanky).

B pasnerie 06]]11/18 HanKH dIMUHUCTPATOP CUCTeMbl MOXKET CO3[AdThb IIAlIKU I1epBOI'0 YPOBHA

W HA3HAYUTDH JIsd HUX BJlaJeJIbIleB. AJIMI/IHI/ICTpaTOp TeHdHTa MOXeT BHIeTb CIIMCOK 3THX IIaIlOK H

BJIaJlesIblla KaXKAOU U3 HUX. ITonb3oBaTenu XpaHWIMIIA JOKYMEHTOB BUIAT pa3aenn Oﬁmne NannKHu

I10CJIe CO3daHHuA XO0TA OBI OITHOM O6H.[€ﬁ ITIaIllKX OJId TeHdHTa.

3.1.6 Pabouas ob6acTh paznena «YajJeHHbIe 00beKThI»

Pabouyass obmacth paszpmena YaajdeHHbIe 00BeKTHI BHU3YaJbHO pasfielieHa Ha JIBe 4YacTu

(cm. Pucynok 18):
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Monbsosareny Q YoaneHHble 06beKTbl Q
Anekcangp CMHUPHOB
@ alexandr.smirnov@office.ru O {asgamme | Paamep | f‘ﬂi::ew“ . Neictaus
BE  Cuer-daxrypal20-11-2023-14-15-37.590440]... 6.62 KB 20.11.2023, 14:.. ou
BB  cuer-dakrypaods[20-11-2023-14-15-38.029... 0.76 KB 20.11.2023, 14:.. o
BB  orosop.docx[20-11-2023-14-15-38.082745.. 0.92 KB 20.11.2023, 14: o0
)  nforosopl20-11-2023-14-15-38.519984].docx  10.22 KB 20.11.2023, 14:.. o0
;ﬂ Contract[20-11-2023-14-15-3 14.18 KB 20.11.2023, 14:.. Ow
Munepccbinku(20-11-2023-14-15-39.100822]... 0.87 MB 20.11.2023, 14:.. O
e {oBblit gokyMenT (2)[20-11-2023-14-15-39 34.61 Kb 20.11.2023, 14: O m
e Mpaesku_Anekcanap[20-11-2023-14-15-39.5.. 50.35 MB 20.11.2023, 14... O m
g Apnbik — MNpoemoTp(20-11-2023-14-17-26.6... 20.11.2023, 14:.. ou
3amendannal20-11-2023-14-15-37.603589] 6.96 KB 20.11.2023, 14:.. O

Pucynoxk 18 — Pabouast o6mmacth pasjena « Y najeHHble 00BeKThI»

B neBoit yactu paboueii 0651aCTA HAXOSTCS CJIeyIOIIMe 3JIeMeHTHhI:

1. Kuorka — &;

[Ipy HakaTWUM OTKpBIBAeTCSl CTPOKA ISl TOMCKA I10JIb30BaTelise — Biajieliblla OOBEKTOB,

KOTOpble HeOOXOAMMO BOCCTAHOBUTb.

2. Crnucok nojb30BaTesied.

B npaBo#i yacty paboueit 061acTU HAXOAATCS CIIeAyIOLMe 3JIeMeHThI:

1. TlouckoBasi CTpOKa;

[IpennasHaueHa /it MOKMcKa 0OOBEKTOB, KOTOPble HE0HXOAUMO BOCCTAHOBUTb.

2. ®maxox — [J mis mpoBemeHHMss MaccOBBIX ONepanyil yAJeHWs M BOCCTAHOBIICHHS
00BEeKTOB;

3. Tabnuia c o6bexTaMu, yajleHHbIMU 3a TociieffHre 30 KajeHAapHbIX JHer U JOCTYITHbIMU
IS BOCCTAHOBJIEHUS;

OO6BbexThl 0TOOpaXkaloTCsl TOCJe BbIOOpa IMOJIb30BaTessl B JIeBOM 4YacTH pabodeil 006JacTy.

HJ’II/ITEHBHOCTB XpaHeHus 00BEeKTOB MOXeT OBITh HM3MeHeHa (CM. pasnein [TapamMeTpbl CHCTeMHI,

xoHburypupyemele B ETCD). 3HadeHuss B Tabiuie MOIyT OBITb YIOpPSOYEHBl II0 Ha3BaHUIO

o0BeKTa, pa3Mepy U faTe yaajieHUs: OObeKTa.
4. KHOIIKM JTOCTYIHBIX JIEWCTBUIN C 0OBEKTaMHU:
e BOCCTaHOBJIeHHe 06beKTa — ;
e repefiaua 00BEKTA YJaJIeHHOTO TI0JIb30BaTesIsl PYroMy 110JIb30BaTello — s,

e OKOHYATeJIbHOe y/aneHue obbekra — .
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3.2 JlobaBjIeHHe M0JIbL30BaTeIs

llﬂﬂ CO31daHHKsI HOBOI'O IIOJIB30BATeJIA HepeﬁnHTe B pa3feil ITonb3oBaTe i ¥ HAKMUTE

1106HBHTL moJjb3oBaTensa. Ha JKpdHe OTKpOEeTCA OKHO BBOJd [OdHHBIX HOBOI'O II0JIb30BaTeJId

(cMm. Pucynok 19):

£ MNonbsosatend

= Norwd

Pone

Monb308aTelh

INeKTPOHHAA NOYTa

= OCcHOBHER an. NodTa

ﬂ,C-I'U.'T-II’TC'."I: {88 AN. NoYTa

= Peaepedan an. nouta

KeoTa
APAHHMULLE AOKYMEHTOR

Wcnonsaosanwo 0wa 1 M6

Maponb

" Napank

JIW4HAA MHDOPMALMA

* Mma

OTyecTeD

JonmHocTs

MNoppazaenesne

Oomex
(@ office.ru -
@officea -
Tun
He BrIfpaHo -

* MoBTopKTE Napons

" hamunna

OpradisalmWa

Otaen

Pucynok 19 — OkHo BBOJIa JaHHBIX HOBOT'O MTOJIb30BATEJIS
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®

ITpu HacTpoeHHOM MHTerpanuu TeHaHTa ¢ Active Directory ¢yHkunu co3ganus u
pellaKTUPOBAaHHUS I10JIb30BaTeJIs, 32 UCKIIF0UeHHeM pe[JakTUPOBaHUS KBOTBI U
pe3epBHO¥ 110uTHl, B «MoiOdrc AnMUHUCTpUpOBaHue) HenocTynHbl. HoBble
MOJIb30BaTeNM CO3/1at0TCs B Active Directory v mosiBIsifOTCS B

«MonOduc AnMuHUCTPUPOBaHUe) Mocile CUHXpoHU3anuu. ConepKumoe Iojen
Jlorun 1 OcHOBHa# 3J1. IOYTA CO3/JaBaeMbIX I10JIb30BaTeslel JOJDKHO
COOTBETCTBOBATh TPeOOBaHUSM, YKa3aHHBIM HUXKe.

3arnonHuTe $opMy, yKasaB cileflylollye JaHHble (I0Jisl, OTMeueHHble B uHTepdelice KpacHOM

TOYKOM — 00s13aTeNTbHbIR):

1.

®

3amosHuTe nosie JloruH u BeiOepuTe JloMeH 13 BBINMAIaI0IIero CIMCKa.

Jlorun nosnbp3oBaresis JOJDKeH ObITh YHUKAIbHBIM (He qy01MpoBaTh
CYIIIeCTBYIOIIUM), cojiepkaTh He MeHee 3 U He Oosiee 60 cumBosioB. He
JIOITyCKaeTCsl MCII0/Ib30BaHKe Mpobesia, BOCKIIMIIATeIbHOT0/BOIIPOCUTENIBHOTO
3HaKa WJIU JIPYTUX CIIeIICUMBOJIOB, KpOMe TIOTYePKUBaHUS ¥ TOUKU. OOITHN BU
JIOJDKEH yIOBJIETBOPSITh PETyJIsSIpHOMY BbIPaXKEHHUIO.

Bribepure M3 BblNajiarolero ClMCKa pojib HOBOTO MoJjib3oBaresis: Ilosb3oBaTens wnum
AnmuHHCTpaTop.
3amonauTe 1oie OcHOBHas 3J1. mo4dTa (yKakuTe UMs yY49eTHOW 3alliCh U BbIOepuTe
JIOMeH 13 BBINIAZIaloIero CI1CcKa).
AJtpec OCHOBHOM 3JIeKTPOHHOM TOYTHI JIOJDKEH ObITh YHUKAJILHBIM (He
JyOJIMPOBATh CYIEeCTBYIOIINM) U COfiep>KaTh He MeHee 1 1 He 6osiee 255 CHMBOJIOB
B JIOKQJILHOM YacTH. AJIpec He JIOJDKeH CoJiepXKaTh mpobert,
BOCKJIMIIATeJIbHbIM/BOIIPOCUTEIIbHBIN 3HAK WIK APyTHe CIeI[CUMBOJIbI, TOUKY B

HayvaJle WK B KOHIIe JIOKAJIbHOM M JIOMEHHOM 4aCTH, a TaKXXe JIBe TOUKHU MOAPSI/I.
PazperieHo ucnonb3oBanue OykB, 1Udp, MOAUYePKUBAHNS U TOUKH.

[lpu HeoOxoguMocTH 3amoiHUTe Tosie lomosHuTenbHass 3. modra. [Jlig

JIOTIOJTHUTESILHOTO ajjpeca 3JIeKTPOHHOM MOYTHI MOXET ObITh BbIOpaH THUIM (JTMYHBIM WK

paboumuii).

3aronauTte T1oie Pe3epBHasi 3jeKTpoHHas mourta. Pe3epBHbIN afpec 31eKTPOHHOM

MIOYTHI MCIIOJIb3YeTCsl AJisi BOCCTAHOBJIEHUS TTApOJisl yUYeTHOM 3alKCH MOJIb30BaTerIsl.
Anpeca IOMOTHUTETFHON M PE3ePBHOM MOYTHI He JIOJDKHBI COJIepKaTh Ipobert,
BOCKJIMIIATeJIbHBIN/BOMPOCUTETHHBIN 3HAK WK APyTHe CIEeIICUMBOJIbI, TOYKU B
Havasle ¥ B KOHIIe JIOKAJIbHOW U JIOMEHHOM YacTy. Pa3periieHo ncnosb30BaHe

OykB, 1udp, cuMBOIIa — (@ (B KaueCTBe pa3/iesuTerIsl JIOKAJIbHOW U JOMeHHOU
9acTH), IOAYEePKHUBAHUS U TOUKHU.
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YKaxuTe pa3Mep BbIIeJISIEMOrO ISl [10JIb30BaTelIs MecTa B XpaHWINILE, UCIIONb3Ys I10JIe
Xpanunuiie JokyMeHTOB 0O10oka KBora. 3HaueHue ykasbiBaercs B rurabairax. B mose
JlolyckaeTcsl ucnosb3oBarth nudpel oT 0 1o 9, a Takke CUMBOJIBI TOYKA M 3amsiTas,

MakcuMasbHag qimvHa — 10 cMiMBOJIOB.

Beenurte u nosropute Ilaposm nomnb3oBaTens Ui AOCTyNa K aKKayHTy U IIOYTOBOMY
auuKy. HacTpoliku naposibHOM IIOJMTHUKHM YKa3blBAalOTCS B mojpasfieiie be3zomacHocTh
pasgena OpraHusanus, Uil IPOCMOTPa TeKyIMX HAaCTpOeK HaBeIuTe yKasaTeslb MBIIIN

Had 3HAYOK —

3anonHuTe mosis Onoka Jluuwmasa uHdopmaiusa, ykazaB uMs, GaMWIAIO, OTYeCTBO,
JIOJDKHOCTD, OpraHU3alluio, Mojipa3zelieHre, OT/Aell U ropof mnojb3oBaTesis. [Ipy ykazanuu
vH$popMaIu He JIOITy CKaeTcst KCIIOJIb30BaHUe npoberna,
BOCKJIMIIATEJIbHOT'O/BOIPOCUTEIbHOTO 3HAKa WM JIPYTHUX CIEelCUMBOJIOB, pa3pelleHo

WICII0JIb30BaHHe OYKB U IUPP.

3anonHuTe nons 6510ka KoHTakTHBIe JaHHBIe, yKa3aB OCHOBHOM M JOIIOJHUTEIbHBINA
HOMepa TeylepOHOB U 100aBOYHble K HHUM IIpu HeobxomumocTd. g yKa3aHHBIX
KOHTaKTOB MOXXeT OBbITb BbIOpaH TUI HOMepa TeylepoHa (MOOMIIBHBIN, NOMAIIHUN WU

paboumuii).

10.BeibepuTe s3bIK I10JIb30BaTEIbCKOTO HHTepdeiica Ajis CO3[1aBaeMOro II0JIb30BaTessl B

6soxe Hacrpoiiku npoduisi (CIIMCOK OOCTYIHBIX $I3BIKOB MHTepdeiica CM. B pasfele

[longepyxrBaeMble A3LIKU UHTepdeiica).

11.ITpu HeobxomuMoCTH OOABLTE MOJIB30BATENs B TPYIIIBLI C MOMOIIbI0 KHOMKY J[00aBUTH

®

MOJIB30BaTeJId B IPYIIIBI. B OTKpbIBIIEMCS OKHe HaUYHHUTe BBOIOWUTL B IIOJIe prnIII)I

HazBaHus rpyni (cMm. Prucynok 20).

[Tpu nobaBneHun noib30BaTeNIsl B HOATPYIIY OH aBTOMaTH4eCKU JJ0OaBJseTcs U B
KOPHEeBYIO TPYIIITy.
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[Ho6aBuUTb Nonb3oBaTensa B rpynnel X

o Mpu goSaBneHnK B0 BNOMKEHHYIO MPYNNY NONb30BATENL ABTOMaTHYECKH

CTAHOBMTCH YYacTHUKOM E€ POAMTENBCKKUX rpynmn.

Mpynnel

content approvers X

Pucynok 20 — /lo6aBnenue nonbp3oBaTesis B IpyIy

[Tocre BeIOOpa TpyMII U3 Mpe/siaraeMoro ciucka Haxkmute Jl00aBUTS.
12.Haxxmute J{00aBHTB 1Sl CO3/TaHUS TTOJIb30BATES C YKa3aHHBIMU JTaHHBIMU. B pe3ysbrare
ollepallii HOBBIW I0OJIb30BaTeslb OyAeT oTobpakeH B CIIMCKe IOJIb30BaTesield, Ha 3KpaHe

TIOSIBUTCS BCIUTBbIBatOITIee yBeomiieHue (cM. PucyHok 21):

@ WanmeHeHwA coxpadeHsl

Pucynok 21 — i3meHeHus1 coOXpaHeHbI

13.Haxxmure kHomky < [0nb20BaTeNM g jjegoM BepxHeM yrily ¢GpOpPMbI BBOZA YIS OTMEHBI
co3/laHus Tonb3oBaTess. Eciy B mons ObulM BBeleHbl Kakue-TMOO JaHHBIE, CHUCTeMa

BbIIACT yBenomieHue (cM. Pucynok 22):

MN3meHeHUs He ByayT cOXpaHeHbl X

Ecnu Bbl NnepelgeTe Ha Apyryto cTPaHULy, BHECEHHbIE M3MEHEHUA He
COXpaHATCA.

Bce paBHO nepeiTu Ocrtarbes

Pucynok 22 — Beixon 13 KapTOYKH 110/1b30BaTelIsl 6e3 COXpaHeH!Us

Jlyist moATBepXk/ieHrs OedcTBUS HakMKTe Bce paBHO mepeiTH, /Jis BO3BpaTa B KapTOYKY
noJib3oBaress HaxxMuTe OcraTbes.

JlanHbie MOJIb30BaTes, BBeJIeHHbIEe B «MoitOduc AJIMUHUCTPUPOBaHUEY,
CUHXPOHU3UPYIOTCS ¢ TpodmieM mosb3oBatesis B «MoiOduc JlokymeHnts». Ilpu unaMeHennn
nmosib3oBaTesieM AaHHbIX Tpoduiasi B «MoOduc [lokymenTbl» maHHble B «MouOduc

AnmunuCcTprYpoBaHUe» OyAyT aBTOMAaTH4YeCKyd OOHOBIIEHBI.
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Eciv pns TeHaHta ObUIO yCTAaHOBJIEHO OTpaHWYeHHMEe HAa MaKCHMalbHOe KOJIMYecTBO
10JIb30BaTesiel (mapaMeTp max_Uusers) U HOBBIY 10JIb30BaTe b IPeBbIIIaeT JAHHbIHM JIMMUT, Ha SKpaH
Oyzner BbIBefleHO Ipefylpex/ieHre O HeBO3MOXHOCTH CO3/IaHUSI HOBOTO IIOJIb30BaTelsl B CBSI3U C

npeBblllIeHreM JTUMUTa. J1Jis mpojoihkeHust paboThl HeOOXOIMMO YBEIUUUTD 33JJaHHbIA JTUMUT.

3.3 Ilouck moan3oBareias

Jls moucka nosnb3oBaresis BbioepuTe Ha O0koBOM naHenu paszfen Ilosb3oBaresnu, BBenuTe
3alpoc B TOUCKOBYIO CTPOKY, PacCHOJIOXKeHHYI0 B BepxXHel 4acTh pabodeil objacTd, U HaXXMUTe

Enter Ha xnaBuatype. Halinennsle nonbp3oBaTenu oTobpassTcs B Tabmuie (cM. PrucyHok 23):

Becero nonbsosatenen: 476 MakcumanoHoe konwyectso: 1000

+ [No6aeuTs NnonbsoBaTtens DunbTpoBaTh faHHbIE ¥ HactpouTs tabnuuy v CkauyaTb CNUCOK ¥ Smirnov X

Uma L Otuecteo 4 damunua E-mail 4 feiicteuns

Elena Smirnova smirnova@myofiice.ru SO0
o
Anekcanap CrMnpHOB alex.smimov@myoffice.ru l010

PucyHnoxk 23 — Pe3ynbTaThl morcka

HaﬁHEHHbIe YUeTHble 3dIlIMCH MOXHO IIPOCMOTPETb WIN OTPeJaKTUPOBATb (CM. pasznein

[IpocMOTp ¥ pepakTHpoBaHWe NpPodWis M0Jb30BaTess), a TakXKe 3a0J0KMpoBaTh (CM. pasfen

bnokupoBKka akkayHTa IIoJIb3oBaTess). Eciou KapPTO4YKa I10JIb30BaTeJId ObuIa OTKPbITA I ITPOCMOTPA

WK pelaKTUPOBAHU, TO I10CJIE ee 3dKPBITHUA Hd SKpaHe CHOBA 0T06p831/ITC$I CITMCOK C pe3yJIbTaTdMK1
ITOMCKaA.

Jly1is cbpoca JTaHHBIX B IIOWUCKOBOM CTPOKEe HA)KMHUTe KHOIIKY — X,
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3.4 CopTupoBka u ¢puiabTpanus nojib3oBaTesien

[lepen copTUpPOBKOM HACTpoWTe OTOOpakeHWe CTOJIOIOB B Tabiuile Mojb3oBaresied. [liis

JTOIro B paszejie ITonb3oBaTenn HaXMHUTE HaCTPOHTb Taﬁmmy u BbI6epI/ITe CTOJI6I_IBI, KOTOphbIe

IOJDKHBI 0TOOpakaThest (cM. Pucynok 24):

J

AQMUHUCTPUpOBaHue ~ Bcero nonssosateneir: 476 MakemmanbHoe konuyectso: 1000

+ [o6aBUTb NONL3OBaTENA PunbTpOBaTE AaHHBIE ¥ Hactponte Tabnuuy = CkayaTe CNUCOK Smirnov X
Opranusauna -
e
Monsbzosarenu —
D Cratyc C] Ponb C] Mcnonb3osaHne KBOTbI C] [lara coananua C] JonxHocTb C] Homen ‘ MNpumeHuTs |

pynnbl
MyBAM4HBIE CCBINKK v

ma Otuectso damunna 4 E-mail § QevicTaus
O6Lme nankn

Elena Smirnova smirnova@myaffice ru 0810
YAaneHHble 08beKTbl

o

AnekcaHap CmupHos alex.smirnov@myoffice.ru s

=]

PucyHok 24 — Beibop cTOOMOB it OTOOpakeHus B TabIHIIe

OcHoBHBIe cTONOIBI (BCer/ia 0TOOpaXaroTCs):

© N kA W

9.

10.
11.

Nma;

OTuecTBoO;

damunug;

E-mail;

JlomomHUTeTbHBIe CTOJOIIBI, TIOJIKITI0YaeMble B MeHI0 HacTpouTs Tabumiy:
Craryc;

Poas;

Hcnonb3oBaHue KBOTHI — 0TOOpaXkaeT 00beM 3arl0jIHeHHs XPAaHWIUILA JJOKyMEeHTOB
WCXO[ISl U3 YCTAHOBJIEHHOW KBOTBI ISl II0JIb30BaTeJIs;

JlaTa co3maHus;

JI0/KHOCTD;

I[OMEH — HOMEH, K KOTOPOMY IIPpUKPeIlJIeH IT0JIb30BATEeJIb.

CopTtupoBka foctynHa 1o cienytommm cronbiam: Umsa, OtgectBo, Pamumms, E-mail,

Craryc, Poas, [laTa co3ganus, J1onKHOCTD.

HaxxmuTe Ha Ha3BaHue CTOJI6I_Ia OJisk COPTUPOBKU I0JIb30BaTeJie 110 Y6BIBaHI/IIO. HJISI

COPTHUPOBKH 110 BO3PACTAHHUIO CHOBA HA’)KMHUTE HAd HA3BAHUE CTOJ'I6I_[a. 3uauku — + u T OTO6pa>KaIOT

MOpAAOK COPTHUPOBKU IIO BO3PACTAHUIO U Y6BIBaHI/IIO COOTBETCTBEHHO. COpTI/IpOBKa MOXeT OBITh

I[IpUMeHeHd K pe3yJIbTdTaM ITIOUCKa (CM. paszein ITonck moib30BaTess).
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@ ITpu o6HOBNIEHUM cTpaHUIIBI B Opay3epe cOpTUPOBKa Oy/ieT cOpollieHa Ha IOPSIOK
10 YMOJTYaHHUIO.

Jlns nprMeHeHMs ¢uIbTpa K CIKCKY IIOJIb30BaTelled Ha)KMUTe Ha BBINAJAIOIINANA CIIMCOK
PunbpTpOBaTh KaHHBIE B BepxHel yacTu pabouert obmacru. Iloce Bribopa napamerpa GpuibTpanuu
OTKPOETCS IajIoroBoe OKHO C YTOYHeHHeM HacTpoeK GuibTpa:

1. Craryc — aKTVBeH, HeaKTHBeH, 3a0JIOKHPOBaH;

2. Poub — 1onb3oBatenb 2 WM agMMHUCTpATOp V;

3. JlaTa co3maHusa — BpeMeHHOH npoMexxyTok B popmarte IJI.MM.ITTT.

Bce Tpm mapamerpa MOXHO MCIOJIb30BaTh JUIsi OJHOM npouneaypsl ¢uibrpanyu. Ilocne

HacTporku ¢uibTpa Haxkmute IIpumennTs. [loaxondiye o ycioBus 3alMcu 6yayT 0TOOpasKeHbI

B CIIMCKe T0JIb30BaTesiel (cM. PrucyHok 25):

Beero nonssosatenen: 476 MakcumansHoe konuuecTso: 1000
L) L]
+ [o6asuTb nonbsosarens DUNLTPOBATE AaHHLIE 4 HacTpouTe Tabnuuy  ~ CrauaTk CNMCoK Q

Craryc Pone Nata coapauua
v Axtueer [ 3abnokwposan () HeakTueen ¥ Agmunmctpatop (] Nonwaosarens 06.06.2024 ©| - 06062024 (x] n

Mma L OTyecTBO ®amunna 4 E-mail | Cratyc Pone 4 Keota Nara co3fanu... JoMKHOCTE DomeH AeiicTaua

admin admin 1@myofice.ru  AxTusew Q ' 05.10.2020 myoffice ru 010

Aleksey v Papilka 2@myofice iy AkTusen Q 27.04.2022 myoffice.ru 7 fa)

Eb

Artem Morales J@myoficeru  Axtusen Q ©05.10.2020 mysfice.ru S8

@ Elena Belikova d@mysficers  Axtusen Q ) 15.12.2020 myoffice.ru =N

Pucynok 25 — @unbTpanus mojib3oBaTeiei

HCI’IOJ’IBBYEMBIG (l)I/IJ'IprbI OTO6p33$ITC$I HaJl CIIMCKOM IT10JIb30BATEJIeH. HpI/IMEHEHI/Ie (l)I/IJ'IprOB
He MeHseT II0OpAOOoK ocJieHen COPTHPOBKH, YCTaHOBﬂeHHOﬁ II0JIb30BdTeJIEM. (I)I/IJ'IBTpaI_II/IFI He

MOJKeT OBITb INIpMeHeHa K pe3yJIbTdTaM IIOUCKaA.

Jlis copoca puiibTpa HOXKMUTE — X PSJIOM C ero Ha3BaHHEM.
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3.5 CkaunBaHue CIIHCKa IMoJIL30BaTejIel

B «MoitOduc AiMUHUCTPUPOBAHKE» TMOAJIePXKUBAETCS CKauMBaHHe CIIMCKA CO3JJaHHBIX
M0JIb30BaTEeJIeH.

AJIMUHUCTPATOP CUCTEMbl MOXKeT CKavaTh:

— CITMCOK BCeX CO3JaHHBIX I10JIb30BaTeJIeH;

— CIIMCOK T0JIb30BaTeJield, OTGUIbTPOBAHHBIX 10 BbIOpAHHBIM ITapaMeTpaMm;

— CIIMCOK II0JIb30BaTeJlei, YAOBJIETBOPAIONIUX ITOMCKOBOMY 3dIIPOCY.

YTOoOBI CKaYaTh CIIMCOK BCEX CO3IaHHBIX M0JIb30BaTesel, BBIOIHUTE Clle[lyIolre JeHCTBHUS:
1. Otxkpotite pa3nen Ilonb3oBaTesnu.
2. B Beimaparoiiem crivcke CkagaThb CIIUCOK BbibepuTe GOpMaT CKAaYMBAHUS CIIMCKA

nosib3oBaresel (cMm. Pucynok 26):

Bcero nonszosareneid: 533 MakcumansHoe konuyecTeo: 1000

+ [ob6aenTk nonssosatens dunbTpoBaTh AaHHbIE ¥ HacTtpouts TaBnuuy Cka4aTb CNWCOK ¥

JSON

Mma | OTtuecTeo csv

Pucynok 26 — Beibop ¢popmara ckauyuMBaHUS CIIMCKA [10JIb30BaTesen

3. B oTkpsIBIIEMCSl OKHe BbIOepHUTe CTOJOIBI, WHGOPMAIMS M3 KOTOPHIX IO/DKHA OBITH B
ckaurnBaemMoM ¢aitiie (Tonbko BbIOpaHHBIE CTONOIBI Wi Bce cTOMOIBI ¢ TaHHBIMH,

BKJIIOYAsi HeBBIOPDAHHBIE).

YToOBI CKauaTh CIHCOK I0JIb30BaTesiel 10 3a/laHHbIM KPUTEpPHUsIM, BBIIIOJIIHUATE CJIefyIolre
JleiCTBUA:
1. Otkporite pa3nen Ilonb3oBaTenu u nnpuMenute GuibTp (cM. pasaesn COPTUPOBKA U
dunbTpaIys moJjib3oBaTeiei) WIK BBITIOJIHUTE MTOMCKOBBIN 3anpoc (cM. pasaen [louck

I0JIb30BaTeJId).

2. B Breimapatomiem crivicke CkagaThb CIIHCOK BbIOeprTe GopMaT CKaYMBaHUSI CITHCKA

nostb3oBaresieit (cM. PucyHok 26).
3. B oTKpbIBIIEMCS] OKHE BBIOEpUTE MapaMeTphl CKAYMBAHUSI:
— B CJIyYae CKauMBaHUs OTPUIBTPOBAHHOTO CITMCKa B pa3zesie ITosib30BarTenn BbiOepuTe
OTdunbTpoBaHHBINA CITHCOK;
— B CJTyYae CKaYMBaHUS Pe3yJIbTaToB Movcka B pasnene Ilosb3oBaTenu Boibeprute Tobko

pe3yJIbTaThI IIOUCKA;
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— B paznesie CTos0bI BoIOepuTe Kakasi MHGOPMaIus Jo/KHA ObITh B CKaUMBaeMOM darisie
(Tonbko BbIOpaHHEBIE CTOIOIBI WK Bee cTONIONBI ¢ JAHHBIMH, BKJIIOYAst
HeBBIOpaHHBIE).

4. Haxmute CKa4ars.

[Toce MOATOTOBKY K CKAYMBAHHUIO CIIMCOK IOJIb30BaTesied B BHIOPAaHHOM ¢opMaTe TOsSIBUTCS

B 3arpy3Kax JIOKaJIbHOTO YCTPOMCTBA aIMUHUCTPATOPA.
B cnyyae BO3HMKHOBEHHSI MpOOJIeM IPH CKAYMBAHWK CIIMCKA II0JIb30BATENIeH TOSBUTCS

COOTBETCTBYIOIIlee yBeJoMIIeHne.

3.6 IIpocMoTp U peakTHPOBaHHE MPOPUISA MOTH30BaTes

Ilns mpocMoTpa WM pelakTUpOBaHWS TPOQuIs IOJb30BaTelis IepedauTe B pasfel
Iosb30BaTeNH, Hali[UTe HYXKHOTO TI0/Ib30BaTeNIs B OBIIEM CIIHCKe U HaXMHUTe 7 PeakTHpoBaTh
B CTPOKe C JaHHBIMU I10J1b30BaTeJIsl.

B oTkpsbiBIIEMCSI OKHE IPODUIIS aKTUBHOI'O I10JIb30BATeIsl JOCTYITHO M3MeHeHHe CIIe/IyIOIINX
naHHbIX (cM. Pucynok 27):

— pOJIb II0JIL30BaTeJIs;

— JIOTIOJIHUTEJIbHBIA UM pe3epBHBIM aJipeC 3JIeKTPOHHOM TouThl (TpeOOBaHHUS K ajipecy

3JIeKTPOHHOM MOYTHI yKa3aHbl B pasjese [lobaBieHue 1oib3oBaTeris);

— pa3Mep KBOTHI 110JIb30BaTeJIsl B XpPaHUJIUILIE;
— [apojib TIOJIb30BaTessl [iJIs JIOCTyNa K aKKayHTy W IIOYTOBOMY sIMKy. Hacrporiku

[apoJIbHOW IMOJIMTHUKY YKa3bIBalOTCs B noppasfiene Ilapoau pasnena Opranusamus. /s

IMPpOCMOTPa TEKYIIUX HACTPOEK HdBeJUTe yYKa3dTeJIb MbIIIIW Hd 3HAYO0K — ;
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®

ITpu HacTpoeHHOM MHTerpanuu TeHaHTa ¢ Active Directory pyHKIns
pellaKTUPOBAaHUS JaHHBIX I10JIb30BaTesIs, 38 UCKJII0YeHHeM pelaKTUPOBaHUsI KBOThI
Y pe3epBHOM NOYTH, B «MonOduc AIMUHUCTPUPOBaHKE) He[OCTyIIHA.
[TockosbKy aIMUHUCTPATOP He CMO>KeT IPOCMOTPeTh U U3MEeHUTh I1apoJjib
noJsib3oBaresisi, 6110k CMeHHTH TapoJb He OyJleT 0ToOpaXkaTbCs B KApTOUKe
10JIb30BaTeJIsl.

— JINYHAasi I/IHq)OpMaLII/IH II0JIb30BATeJIA;

— S3BIK II0JIb30BATEJILCKOI'O HHTequEﬁCH (CHI/ICOK JAOCTYIIHbIX SI3bIKOB HHTequEﬁCH YKa3dH B

pasgene [lofep>xxrBaemMble SI3bIKKA UHTepdeiica);

— CIIMCOK I'PYIIII, B KOTOPBIX COCTOUT I10JIb30BATEJIb.

/AAMMHMCTPMPOBBHMG v < TMonb3oBartenu

{)} OpraHusayus -

O MonbsoBatenu

2 Tpynnbl

GD [y6auyHble CCbikK -

O O6wue nanku

" NorvH OomeH

@ blue.myoffice-app.ru v

Ponb

Monb3soBatenb v

OneKTpoHHaA nouta

m YpaneHHble 06beKTbI OcHoBHag an. nouta

@ Asbik

< Bolittn

@ blue.myoffice-app.ru v

JlononHuTensHas 3. noyta Tun

" PesepBHas an. noyta

KsoTa

XpaHunuuie f0KyMEHTOB
1 GB &

McnonbzosaHo 0 U3 1 I'b

Maponb

Pucynok 27 — PepaktupoBanue npoduiist osib3oBaTers
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Cnucok TpyImi, B KOTOPBIX COCTOUT IIOJIb30BaTellb, OTOOpaXkaeTcs B Ojoke Ydacrtue B
rpynnax (cMm. Pucynok 28). CriMcok MOXXHO OTpelaKTUpOBaTh, YIAJIMB I0JIb30BaTesIsl U3 TPYIIIbI

WM 106aBUB ero B HOBYIO TPYIIIY.

YyacTve B rpynnax

NoB6aenTe NONLIOBATENA B FPYNNLI YoanuTe U3 BeliGpaHHBIX rpynn

D Mpynnol NedcTema

| technical_writers w

E)

¥ test

Pucynoxk 28 — Criricok rpyr, B KOTOPBIX COCTOUT I10JIb30BaTelb

,HJ'ISI ,I[O6aBJ'IeHI/I$I IMOJIb30BATeJIA B I'PYIIILY HAXXMUTeE HOGHBI/ITI) II0JIB30BATeJI B I'PYIIIILIL, B
OTKPBIBIIIEMCS OKHe HdYHUTE BBOIWUTL HA3BdHWE TI'PYIIIBI W II0CJIe BbI60pa IpyHIibl Ha>XMHUTeE

J1o0aBHTH.

Jlns ynaneHus mojb3oBaTelis M3 rpyHibl Haxkvure [ YanuTs moib30BaTess U3 TPYIIIBI B
CTPOKe C HYXXHOHU rpymnmno. Ytobel ynanuTh MOJIb30BaTeNss U3 HECKOJIbKUX IPYII, BBIIOJIHHATE
CIleIyIolve IeCTBUS:

1. BoipenuTe rpymisl, yCTaHOBUB (QIIAXKKH.

2. Haxxvure Ynanursb U3 BBIOPaHHBIX FPYIIIL.

3. IlogTBepauTe ynaneHre B OTKPBIBIIEMCS JUATIOIOBOM OKHe.

PenaxkTupoBaHue cocraBa I'pyIIl TakKe BBINOIHSAETCS B paszene I'pynmsl (cM. pasnen

IIpocMOTp ¥ peakKTUPOBAHKMe IPYIIBL/IOATPYIIIEL).

HpI/I PedaKTUPOBAHUU TEKCTOBbLIX roJie 3dlipeleHo HCIIOJIb30BATb JIIOObIe CIIelICMMBOJIBI,

KpoMe IoJYePKUBAHUA U TOYKHU.

YTo0OBI COXPAHUTH BHECEHHbIE B IdHHbIE I10JIb30BaTeJIsI U3MEHEHW A, HaXKMUTe OouoBuTH. B

pe3yJibTaTe BbIIIOJIHEHUSA Ollepdallii Hd 3KpdHe ITOIBUTCA BCILIBIBAIOIIee yBeJOMJIEHNe (CM. PI/ICYHOK
29):
@ MWamMeHeHUA coxpaHeHbl

Pucynok 29 — 3meHeHus: coxpaHeHbI

Jlns Bbixo[a 6e3 M3MeHeHUH HaXMHUTe KHOMKy < [0nb30BaTent g jepoM BepXHeM yIIy OKHa

npoduiisi. B aToM cirydae oTkpoetcst iuanorooe okHo (cM. Pucynok 30):
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N3meHeHns He ByOyT coxpaHeHbl X

Ecnwu Bbl NEpengeTe Ha APYryro CTPaHMUY, BHECEHHbIE NSMEHEHWA HE
COXpPaHATCA.

Bce paBHO neperTu OcraTeca

Pucynoxk 30 — BeixoJ1 13 KapTOUYKM 1OJIb30BaTesist 6e3 COXpaHeHUs!

Haxmure Bce paBHO mepeiiTH, yTOoObI NMOATBepAUTH pelieHue, Wid OcTaTbesi, YTOOBI

BHECTH OOIIOJIHUTEeJIbHbIe U3MEeHeHHUs B l'[pO(l)I/I.TIb II0JIb30BATeJIA.

Ecnu nipu penaktrpoBanuy ObITH M3MeHeHbI IaHHble B mosisx msa v/vunu damums, ToO 1yis
npodussl Iosb30BaTeslsl OylneT aBTOMaTUYeCKW CPOpPMHPOBAH HOBBIM aBaTap, COfepXKallyi
HavajbHble OYKBbI WMeHU W amMunuu. FEcou mnpu  pelakTUPOBAHUM PpOJIb  IOJIb30BATes
AnmunucTparop 6pi1a u3aMeHeHa Ha Ilosb3oBarensb, TO TeKylve CecCMM aMMHMCTpaTOpa Ha BCeX
YCTPOMUCTBax OyAyT aBTOMaTU4YeCKH 3aBepIlleHbl.

[Ipy HacTpoeHHOU UHTEerpayu TeHaHTa ¢ Active Directory GyHKIMs
pellakTUpPOBaHUS JIMYHOW MHGOPMAIlMY I10JIb30BaTelIs, 3a UCKIII0UeHneM

O pPelaKTHPOBaHUS KBOTHI M pPe3epBHOM MoUThI, B « MoiOduc AIMUHUCTPUPOBAHKE)»
HeziocTynHa. M3mMeHenus BHocsTcs B Active Directory v nosiBisitorcs B
«MoitOdurc AAMUHHACTPHUPOBAHUEY MTOCTIe CUHXPOHU3AIINH.

Taxke Ha cTpaHuIle MPOGWIs aKTUBHOTO IOJIb30BaTesisi B Oioke OOIpe mamkd MOXXHO
IIPOCMaTpPUBATh CIIMCOK OOIMX MAIloK, Ui KOTOPBIX I10JIb30BaTellb SIBJISeTCS aMUHUCTPATOPOM,

YAAIIATh UX U PeaKTHUPOBATh UX CBeeHud.

Jls U3MeHeHHs Ha3BaHMs OOINel IMAaKy WIM ee BIIafiefiblla HAKMHUTE & PemakTupoBaTh

IaI1IKy B CTPOKe C Hy>KHOI>1 TMTAIIKOM, BHECHUTE U3MEHEHMUs B OTKPBIBIIEMCS OKHEe U Ha’)KMUTe OK.

O Hasznavatb BJlIafieibiem O6H.[€IZ IIaIIKX MOZKHO TOJIBKO dKTHMBHOT'O I10JIb30BATeJIsd.

Jlns ynanenus obmiei manky HaxkmuTe U YEaauTh ManKy B CTPOKe C HY)KHOM TAIKOH U
NOJITBepiUTe yaaneHue. PegakTupoBaHre cBelleHMM 00 OOIIMX MallkaxX U yjaleHue OOIIMX Aok

TaK)ke BBITIOJIHSETCS B pasfiesie Oompe manku (CM. pas3zieiibl PelakTipoBaHue cBeieHUH 00 o0Ien

[amnke 1 Y majgeHue obIeil mamnKu).

Hannble npoduiis HEAKTUBHOTO WM 3a0JIOKMPOBAHHOI'O IIOJIb30BaTeNsl JOCTYIHBI TOJIBKO
IUisi TpocMoTpa. B mpoduiie HeaKTHBHBIX TIOJIb30BaTesled He oOTOOpaXkaeTCs pa3Mep KBOTHI

XPaHUJIMIIA.
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3.7 biokupoBKa akkayHTa I10J1b30BaTes

st Toro 9yTOOBI 3a6710KMPOBaTh akKayHT nosb3oBaresis [10 MoitOdwuc, nepeiinute B pa3gen
ITonb3oBaTesn U BHITIOJIHUTE CIIeyIOIIMe TeUCTBUS:

1. Haiinure nonb3oBaresisi B CIIMCKe T0JIb30BaTeNIei.

2. Haxmure © 3a6/10KHPOBATh B CTPOKE C er0 UMeHeM.

3. IlopTBepauTe OJIOKMPOBKY B OTKPBIBIIIEMCSI TAAJIOTOBOM OKHe (cM. PucyHok 31):

3abnokupoBaTb Account ForTest? X

Ha Bpems 6N10KMPOBKKW NONb30BaTeNb NoTepseT AOCTYN K CUCTEME U
BO3MOXHOCTb YNpaBnaTbh cBOMMMU dainamu.

© Y nonbsosaTena mMoryT 6bITb KaneHaapK. Mx MOXHO nepegaTb HOBOMY
Bnafensuy, 4To6bl OH MOT YNPaBnsTh COGLITUAMM

nonb30BaTenA. |_|'-_‘[_'-‘—_‘.1_L-1 K YNpaBneHW KaneHaapaMun

Pucynok 31 — biokupoBka mosib3oBaresst

[Tocse GIOKMPOBKM aKKayHTa KHOIKa &' 3a6JI0KMpOBaTh B CTPOKE C MMEHeM I10J1b30BaTelIs
M3MeHUT BUI — < Pa30onokupoBaTh, [aHHble I10/Ib30BaTesis He OyayT oToOpaxarbCs B
npwioxxeHusx 110 MounOduc.

JluanoroBoe OKHO GJIOKMPOBKY I0JIb30BaTessl COJEPXKUT MHGOPMHUPOBaHWE O BO3MOXKHOCTH
nepefaun kaneHpaped. Ccouika IlepeliTm k ymnpaBiieHHI0 KaJIeHXApsIMH OTKpbIBaeT IPOMUIIb
6y10KMpyeMoro IoJib30BaTeslsl Ha pefaKTMpOBaHWe, IIPX YCJIIOBUY aBTOPHU3allMy aIMUHUCTPAaTopa B
aAMUHUCTpaTUBHOW maHenu [loutel. B mnpodusne agmMuHMCTpaTOp MOXKeT IlepeTH K OJIOKy
yIpaBJleHus KajleH/1apsiMu.

B mnopnrBepxiieHue BbIIONIHEHUWs omnepanuii 3absoxkupoBaTh/Pa3onokupoBath Oyner

HIOSIBJISITBCSL BCILJIBIBatOIlee yBeioMiieHre (cM. PrucyHok 32 ).

©@ WM3MeHEeHWA COXPaHEHbI

Pucynok 32 — BemibiBaroiiiee yBefomiieHye

[Tpu O6OKMpOBKe aKKayHTa, SBISIOIIErocs BiaJieNiblleM O0beKTa, MOJIUCKA JIPYTHX

MoJIb30BaTesiel Ha (aiil COXPaHsSIOTCS.
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B ciiydae G70KMPOBKM I0JIb30BATeJsl, SIBJISIONIErOCsS aJMUHUCTPATOPOM OOIIeil Ianku, B
ITMAJIOTOBOM OKHe IOJITBep:KJieHusl OIIOKMPOBKU IOSIBUTCSL IIpelyTpe)x/iatolias HailluCh O TOM, YTO
[0JIb30BaTelb  SIBJIIeTCS  BiajenblleM  (aAMUHMACTpaTopoM) — obmed  manku.  [IpaBa
aIMUHUCTPUPOBAHUS TaKOM TalK{d aBTOMATUYeCKHd MepedyT aJMHUHHUCTPATOpPy TeHaHTa.

AQMUHUCTpAaTOp TeHaHTa MOXeT IlepefiaTh YIIpaBjlieHHWe OOIed Mankod Jb0My [Apyromy

aKTUBHOMY II0JIb30BaTeJIl0 BHYTPU TeHaHTa (CM. pa3fen PemakTupoBaHuWe cBejieHWM 00 oOIen

Tarnke).

[Tonp3oBarensb ¢ mpaBaMy AJIMUHUCTPATOP He MOXET 3abJIOKMpPOBAaTh COOCTBEHHBIM aKKayHT.
[Ipu momnbITKe 3a07I0KMPOBaTh COOCTBEHHBIM aKKAyHT oriepanus OyjeT mpepBaHa, Ha 3KpaH Oyner
BBIBEJIEHO COOTBETCTBYIOIIee TMpenynpexiaenve. [Ipy OIIOKMpOBKe TIOb30BaTeNlss C IpaBaMH
AJMUWHHCTpPATOp IPYTMM aJIMUHUCTPATOPOM TEKYIIMe CeCCUX 3a0JIOKMPOBAHHOTO aJIMUHUCTPATOPa

Ha BCeX yCTPOMCTBax OyAyT aBTOMAaTH4YeCKH 3aBepIlleHbl.

[Ipu unTerpamuu c Active Directory He pekoMeHyeTcsl OJIOKMPOBKA TOJIb30BATEISI C POJIbIO
AnMuHUCTpaTOp, B CJIy4ae ecyid 3TOT aIMUHUCTPATOP eJMHCTBEeHHBIN B TeHaHTe. [Ipy GiiokupoBKe B
AD craryc mnomnb3oBaTesis OyIeT aBTOMaTHMUYeCKW CHHXPOHM3HWPOBAH B aJMUHUCTPAaTUBHOM
vHTepdeiice, YTO MOXXeT NPUBECTH K CUTyalluM HEeBO3MOXXHOCTH JOCTyIa aJMHUHHCTPAaToOpa B
CUCTeMY.

[Ipu unTterpamuu c Active Directory dbyHKIMM ynaneHuss ¥ OJOKHPOBaHHS ITOJIb30BaTeIs
He/IOCTYTIHBI.

Jlns pa30JIOKMPOBKM aKKayHTa I0OJIb30Baresisi HaxkmuTe o Pa30okupoBaTh B CTPOKe C
“MeHeM 3a0JIOKMPOBAaHHOIO II0JIb30BaTesIsl U IOATBepAuTe pa30JIOKUPOBKY B OTKPBLIBIIEMCS

nManoroBom okHe (cM. PucyHok 33):

Pas6nokupoBka X

Bbl geicTBUTENBHO XOTUTE pasbnokMpoBaTh Nonb3osaTtens Elena
Smirnova?

Pucynoxk 33 — Pa36siokrpoBKa mosib30BaTeIs

ITocie p836HOKI/Ip0BKI/I JaHHbIe II0JIb30BaTe/ld CHOBA OTO6p83HTCH B IIPUWIOXKEHUAX

[10 MouOduwuc.
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3.8 Nzmenenne IIapoJid IMMoJIb30BaTeJasa

s nsmenenus napouis nonb3osatenis [10 MoitOduc neperinure B pasnen Ilosgb3oBaTenu u
BBITIOJIHUTE CJIe/lyIOle 1eHCTBUS:
1. Boibepute B 0611eM cniMcKe II0JIb30BaTessl, Iapojib KOTOPOro He0OX0OUMO U3MEeHUTbD.
2. B oTkpbIBIIeMcs OKHe IPouIIs I10JIb30BaTelIs BBelTe HOBBIM I1apoJib [10JIb30BaTes B
nosisax ITapons u IloBTopuTe maposs. TpeboBaHus k TapoJII0 yKa3aHb! B pasjiere

Hactpotika napoiLHOU HOJIUTUKH.

3. Haxmure OOHOBHTS Il COXPAHEHHUsI M3MEHEeHHWH WK KHOMKy < [10/1b20BaTent g jjegom
BepXHeM YIJIy OKHa IpouIIs [1s BeIxoJa 06e3 N3MeHeHU.

B pesysnbTare onepanuu cTapblii 1apoJib CYUTAETCsl UCTEKIINM 10 CPOKY F'OJJTHOCTU. TexyIiye
CeccHH I0JIb30BaTesIs Ha BCceX YCTPOWCTBax OyAyT aBTOMaTHW4YeCcKu 3aBepllleHbl. [y npomosmkeHus
paboTeI 10JIb30BaTeII0 HEOOXOAUMO ITIOBTOPHO aBTOPHU30BaThCsl, BBeJlsl HOBBII I1apOJlb.

[Ipy mnepBo#l aBTOpPU3alMM C HOBBIM IIapoJjieM, IIOJlyYeHHbIM OT aJAMMHMCTPATOpa,
1ojib30BarTelb OyAeT aBTOMAaTHMYeCKU IlepeHalpaBjieH Ha CTpaHUIly CMeHbl IIaposisi B IeJsIX
He3o1acHOCTH OCTYyTIA.

[Ipy HacTpoeHHOU UHTerpalyu TeHaHTa ¢ Active Directory GyHKIMSI U3MeHeH!s!

O naposis nosib3oBaTenis B «MoiOduc AGMUHUCTpYpPOBaHKe» He[JOCTyIIHa. B
KapTOYKe ToJib30BaTesst 6710k CMEeHHTH MapoJIb He 0TOOpaXkaeTcs.
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3.9 Yaanenue nmoJjin30BaTeis

g ynanenust akkayHTa nosnb3oBatenis [10 MoiOduc nepeiinure B paszen Ilosnn3oBaTenn
Y BBITIOJIHUTE CJIelyIole TeHCTBUS:
1. Haripure nosib3oBaress B CIIMCKe I10JIb30BaTeNIeH.
2. Haxwure U Ynanurs nosib3oBaTesis B CTpoke C ero uMeHeM. [locie aToro otkpoercst
Iranorooe okHO (cM. PucyHok 34), npenynpexx/atoliee 0 BO3MOXXHOCTH Ilepefjadu

KBHEHHHPEﬁ I1OJIb30BAaTeJId HOBOMY BJId/1€JIbITY:

YpanuTtb nonb3oBatena? X
Anastasia Korshunova notepsiet goctyn kK cucteme.

© VY nonbaosatens MoryT 66Tk KaneHapw. MepegaiTe ux HOBOMY
BnagensLy, 4Tobbl OH MOT YNpaeNATb CO6LITUAMM NoNb3osaTens. MepenTy

K YNpaeneHno KaneHgapamu

Ypanute OTmeHa

PucyHok 34 — Y maneHuve moJyib3oBaress

Ccpuika IlepeiiTH K ynpaB/leHHI0 KajleHAApsAAMH  OTKpbIBaeT IpPOQWIb yJansieMoro
II0JIb30BaTelIsl HAa peAaKkTUpOBaHMe, IIpU YCJIOBUM aBTOPU3allMM aJMUHUCTparopa B
aaMUHUCTpaTUBHON naHenu [loutel. B mpodwune agMuHMCTpaTOp MOXeT IepedTd K OJI0KYy
yIpaBJleHus KajleH/1apsiMu.

3. Haxxmure YmanuTh 1Jis NOATBepXXeHus yaneHus uivu OTMeHa 111 OTMeHbl Ollepalivy.
B cnyuae ecnu y nonb3oBaresisi UMerOTCs Galiibl, IallKy WIX SPIBbIKA, OTKPOETCS AUAJIOT0BOe

OKHO C BapUaHTaMHM ollepaliiii HaJl HUMU (cM. PrucyHok 35):

Ynanenue nonb3oeaTtens X

BribepuTe, Kak NocTyNUTE ¢ Gannamu

_L‘[JL‘-_'I,E_Z Te ApYyromy nonb20BaTento b

OTmeHa

Pucynok 35 — Oneparuu ¢ 00beKTaMH yIaasieMoro MoJTb30BaTelIs
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B BBINIaiaromeM Crmcke JUajioroBOro OKHa BEIOEpUTE HY>KHYO OMITHIO:

1. IlepenaTh ApyroMy moJib30BaTeII0 — Iiepe/iada BCeX 0OBEKTOB y/aIsieMoro
MI0JTb30BATeJIsl BHIOPAHHOMY TOJTb30BATeJTI0 (ITpaBa BIaJIeHHsI OOIIMMHU MAITKaMH TaKKe
nepeIatoTCss HOBOMY BJIAJIeJIbITy, HACTPOEHHBIE YBeJIOMIIEHHS VISl TTOJIb30BaTeseH
MOJITUCAHHBIX Ha (alIbl COXPAHSIOTCS);

2. OcTaBUTH Yy HEAKTHBHOTI'0 BJIaJIeJIbIIa — COXpaHeHHe BCceX 0ObeKTOB Y HEaKTUBHOT'O
noJib3oBareds. B aToMm cirydae rosib3oBaTesnib GyieT 0To6paXkaTbCsl B aIMUHUCTPATUBHOM
uHTepdeice Kak HEaKTUBHBIN, HO OCTAHETCS BJIa/ielIbIleM JIMYHBIX 0OBEKTOB, a CUCTeMa
COXPaHMT BCe paHee BbIJJaHHBIE ITPaBa JOCTYTa K HUM. OGBEKThI 3TOTO MOIb30BaATENIS B
JAJIbHEHIIIeM MOXKHO OyJIeT yIaIuTh OKOHYATeIbHO WU TepeflaTh IPyroMy
TMIOJTb30BATEJII0, HO CO3/IAHHBIE OT ero JIUIA My OIMYHbIe CCHUTKUA OYAYT YaaJeHbl
aBTOMaTH4YeCKu. Eciv nosbp3oBaTesb ObUT BilajiesblieM 00IIel Marku, TO T0Ce yIalTeHus
VM CTaHeT aJIMUHHCTPATOP TeHAHTa. Y BeJJOMJIeHUs 10 (aiiaM COXpPaHSIOTCS y
MOJIITUCAHHBIX TT0JIb30BaTeJIeH;

3. YmamuThb — ynaneHue Bcex 0O BeKTOB MOJTb30BaTessl 63 BO3MOXXHOCTH BOCCTAaHOBJIEHMS.
Bce co3nanHbIe paHee Tn4HbIe 06BEKTHI TI0Ib30BaTes, TyOIMIHbIE CCBITKU U ITPaBa
JIOCTYTIA K HUM OYIyT yaaseHbl 6e3 BO3MOXKHOCTH BOCCTaHOBIIeHUsI. Eciy mosb30BarTesb
OBUT BIIaIeNIbIEM OOIIeH ManKH, TO IMOCJIe YAAJeHHs UM CTaHeT aJ]MHHUCTPATOP TeHaHTa.
YBenomiieHus 1o U3MeHeHHUsIM (aiiia MpeKpaIanTCcs, HO paHee CO3/IJaHHbIE YBeIOMIIEHHUS
MIPO/IOJDKAIOT OCTABAThCS B CITUCKE, TTepexo]] K GaiiTy Mo CO3/JaHHBIM YBeJJOMJIeHUSIM
oyner HemoctymeH. Paiin ynansercs u3 paszesna Iloqnucku y moib3oBaTeren,
OTCJIEXXHUBAIOIIUX U3MEHEHMUS.

[Tocne BbIOOpa OMIMK W3 BBIMAAOIIETO CIHCKAa HEOOXOAMMO IOITBEPIUTH OIepaIyio

yAalleHHrsd, HaKdB KHOIIKY YaanurTh, 1 OTMEHUTH JefCTBHe, HaXKaB KHOIIKY OtMeHa.

3.10 Yopasienue ¢aiiytaMi HEaKTHBHOTO II0JIL30BaTeJIsI

B ciny4ae ecnu mnpu yhaneHMu Ionb3oBarTesisli Obula BbiOpaHa onnus OcTraBHTB Y
HEaKTHBHOI0 BJIafiesibIla, aJMUHUCTPATOP CHUCTeMBbl MOXeT IlepefiaTb (aiibl, MalKd U SPIIBIKUA
HEaKTHMBHOIO II0JIb30BaTesls ApPyroMy Iojb3oBaTento. [lns 3Toro nmepeiaure B pasfel

ITosb3oBaTeNn 1 BHITIOJTHUTE dlregyromye IEeUCTBUS:
1. Haﬁ}lHTe I10JIb30BaTesIsl B CIIMCKE I10JIb30BaATeJIeH.

2. HaxmuTe KHOIKY C Yupasienue ¢aityiamu 1oJib30BaTesis B CTPOKE C MTOJIb30BaTeJIEM.
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3. B OTKPBIBIIEMCS OHWAJIOTOBOM OKHE B BbIllaJdIoieM CIIMCKe BH6epHTe OIIOHIO JIA

onepanuu Hajl ¢aitiiamu (cM. Pucynok 36):

Ynpaenenue dainamm X
nonb3oBaTens

Bribepute, kak nocTynuTe ¢ daitnamm

_(_‘[_‘L‘-_'I,E_J Te Apyromy nonb30BaTento -

OTmeHa

Pucynok 36 — Ynpasnenue ¢aiisiaMmu 1101b30BaTesIs

— ontus IlepenaTs Apyromy mosjib30BaTesII0 [103BOJISIeT yKa3aTh MOYTOBBIN a/ipec UM UMS
10JIb30BaTeJIsi, KOTOpOMy OynyT IepefilaHbl OOBEeKTHl (TpaBa BilafieHUs] OOIIMMU IalKaMu

TaK>Xe IepeJ]aloTCsl HOBOMY BIIAZIeJIbIly);

— omnmus YmaJuTh OTIpaBisieT Galibl Mojb30BaTeis B Kop3uHy (cM. Pucynok 37).

BoccranoBnenve 0OBEKTOB OINMKMCAHO B pa3neiie BoccraHoBienre W OKOHYATeJIbHOe

yaaneHue o0bekToB. Jljisi OKOHYaTeIbHOro yAasieHus $aijioB I0JIb30BaTeNls yCTaHOBUTE

dnaxxox Yaanurh ¢aiiinl 0e3 BO3MOKHOCTH BOCCTAaHOBJICHHUS.

4. Haxwmute I'oToBo, 4TOOBI TIOATBEPAXUTL BBHIOOD Ollepanvy Hajl $aiaaMu HEeaKTHBHOTO

nosib3oBaresisi, Wi OTMeHa, 4ToObl BEPHYTHCS K CIMCKY 110JIb30BaTesel.
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Ynpaenexnue dpaitnamu X
nonbsoeartens
Y L-',E'LJ‘I'ZJKHDLZE.H“HbIl’. nonb.:

CHCTEME W BOSMOMHOCTH Y
thainamm.

BoifepuTe, Kak NOCTyNUTb ¢ hainamm

YaoanuTe -

¥ YnanuTb dhannbl 683 BO3MOKHOCTK
BOCCTaHOBNEHUS

Pucynok 37 — YnpaBnenue ¢aiiaMu 1oJjb30BaTers

Hepenaqa YAaJlIeHHbIX CbaﬁHOB HEAKTUBHOI'O II0JIb30BAdTeJIA BBIIIOJIHIETCA B pa3feiie

YIlaJIEHHI:Ie 00BeKTHI.

3.11 Co3paHue rpynnsl/moArpymnnsl

YToObl CcO3/1aTh HOBYIO T'PYIIY I0JIb30BaTesiel, mepeiinTe B pasfesn I'pynmel U HaXMuTe

;
KHOTIKY . Ha skpame oTkpoeTcst OKHO It BBO/Ia JJAHHBIX HOBOM rpymmbl (cM. PrUcyHOK
38):
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Hoeas rpynna X

Pacnonoxenue

o Co3paTb Ha BEPXHEM YpOBHE

Jpyroe pacnono;eHue

YUYaCTHUKY

Otmena

Pucynok 38 — OxHO co3aHust HOBOM T'PYIIIIBI

1. Beegute umsa cosmaBaemor Tpynmnbel/moarpymmbl B 1ose HasBanme. HanmeHoBaHue
TPYIIIIBY/TIOATPYTIBEI IOJDKHO cojiepykaTh He MeHee 1 u He 6Gosee 255 CHMMBOJIOB M He
MO>KeT COCTOSITh TOJIbKO M3 Mpoberia, B II0Jie He MOT'YT KCII0JIb30BaThCs CIIeICUMBOIIBL: | 1
* Ecnu rpynmna/moArpymmna ¢ TakiM HMeHeM YsKe CYIIecTByeT, TO IO/ II0JieM BBOJA
Ha3BaHMSI TPYIIbI TOSBUTCS IpeaylpexxieHue, co3/aHue TPynIbl OyaeT HeBO3MOKHBIM

(cm. Pucynok 39). [l mpopormkeHus paboThl U3MEeHUTe 3HaUeHHe B T10J1e Ha3BaHUSI.

asBaHune rpynnb
technical_writers

310 Ha3BaHue YXe UCnonb3yeTca
Pucynoxk 39 — YBenomiieHue o CylleCTBYIOIeM Ha3BaHUU
2. Ilpu co3maHuu Tpynmbl yCTaHOBUTE rajlouKy HanpoTuB apaMerpa Co3maTh Ha BepxHeM

YpoBHE (YCTaHOBJ'IEHO 110 yMonanmo). HJISI CO31dHUA TIOATIPYIIIIBI BBeJUTE Hd3BaHHE

pOJ:[HTEJ'IBCKOﬁ I'pYIIIIBI B I10OJIE I[pyroe PACIIOJIOKEHHE.

3. JlobaBbTe y4YaCTHHMKOB TpYNIB/IOAIPYNIBl B TI0Je YYacTHHKH WIM Haiaure

HEO6XOJII/IMBIX BaM I10JIb30BaTeJiel C IIOMOIIBIO 1OJIS IMouck.
4. Haxxmure KHOIIKY COB}IHTI) JJId CO3JaHUA I‘pyTIl'IbI/ MOATPYHIIbI C YKa3dHHBIM UMEHEM.

B pesynbrare onepanyy HoBas rpynna Oyner orobpaxeHa B IepeuHe I'pynmbl
noJjb3oBareyned. [Ipy co3maHMy nmoArpynnsl Iepefl Ha3BaHMEeM TIPyIIbl, B KOTOPOM CO37aHA

NoArpyitiia, NosaBUTCA CUMBOJI — k.
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YToO6b! pa3BepHYTh CHMCOK MOATPYII, BXOJSIIUX B IPYIMITY, HAOKMUTE Ha CTPOKY C TPYIIIIOH,

Iocjie 4ero CMMBOIJI I1epel Ha3BaHKWeM I'PYIIIbl U3BMeHNUTCA U IIPUMET BUJJ — .

[Tonb3oBarenst MOXHO [A00aBUTb B TPYIIy I[PU CO3[IAaHUMA YYETHOM 3alUCH WU

PeaaKTUPOBAHWHA JTAaHHBIX I1OJIb30BaATeJId.

3.12 IIpocMoTp M pegaKTHPOBaHMeE IPYIIIbI/TIOATPYIIIBI

Jly1s mpocMoOTpa WM pelJlaKTHPOBAaHMS TPYIIILY/IOAIPYIIIE! NlepeiiinTe B pasfen I'pymmber u
BbIOepuTe HeoOXOOuMyl0 rpynny/moArpynmy. B mpaBoil wactu paboueii obmacty orobpasuTcs
HauMeHOBaHKe BbIOPaHHOM I'PYNIIBbI/TIOATPYIIILI, BXOASIIKe B ITPYIITY IOATPYIIHI (IIpY HAJIM4KK), a
TaK)Xe KHOIIKY JIJIs1 yIIpaBjleHus rpynnoi/moarpynmnoi (cMm. Pucynok 40).

Co3znanHble B OOHOW POJIUTEIbCKOM TpyIIe MOATPYNIbI 0ObeUHEeHBbI 1IBETOM 3aJIMBKU IS

YI[O6CTBa IMOHUMdHUWA ITPUHAJIE’KHOCTH.

Hap cmnuckoM rpynm  aBTOMaTHdeckd (OpPMHpPyeTcsl IyTh [0 BbIOpDAHHOIO YPOBHS

BJIO’KEHHOCTH. HPI/I HEO6XOJII/IMOCTI/I JAOCTYIIEH Ilepexo/ Ha o00H YPOBEHbD.

J ABMMHMCTPUPOBaHKeE ~

) Opranusauusa

O Monbsosatenu
2 Tpynnsi

@ My6nuiHble Cobinkn
O Ouwme nanku

W YmaneHHble 06beKTbI

® s

o B

Jliss mpocMoTpa CHMCKa YYaCTHUKOB —T'PYIIIBI/TIOATPYIIIIbI

pacrojioXKeHHYI0 CjieBa OT Ha3BaHUS TPYINIbY/IOATPYHIbl. YTOOBI CBEPHYTb CIHMCOK HaXXMHTe

KHOIIKY — - .
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PoauTensckas rpynna

Hassanve |

PoauTensckan rpynna

Noarpynna

BNOXeHHan noarpynna

BROXeHHaR NOArpynNa2

BNOXKeHHan NoArpynnad

n1

n2

n3

copTUpoBKa Yek

Tect003

Tect004

Moarpynna

Yneno yuacTHIKoB

4

1

1

Pucynoxk 40 — [IpocMoTp rpynnbs/IoArpyInsl

Deictaus

2
2

2

HaXMHTe KHOIIKY
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JlJisi penakTUpOBaHUSI JAHHBIX BBIOPAHHOM TI'PYIIIBI/IOAIPYNIbl BBIIOJIHUTE CJeAyIOe

IEeNCTBUS:

1. Haxwmwure 4 PenakTupoBaTh rpyniy B CTPOKe TPYIIIB/IOAIPYNIBl B IIPaBOM 4YacTH

OKHa.
2. B orkpeiBiieMcs: okHe (cM. PucyHok 41) oTpefakTupyiiTe Ha3BaHKe IPYTIIb, BB/l HOBOe
Ha3BaHue B nojie HazBaHue rpynimsl W/wiv U3MeHUTe CIIMCOK I10JIb30BaTeslel, BXOAAIINX B IPyIILy,

BbI6paB HOBBIX W/WIH yAaJInB UMeronuXCa roJib3oBaTejiel B 010ke CIIHCOK II0JIb30BaTeJIeH.

PepakTuposanue rpynnbl 1 X

assaHue

.'J,uvd

Pacnonoxenue
CGH,ElaH: Ha BEPXHEM YDOBHE

[pyroe pacnonoxexue

YUaCTHUKY Mouck

=]

Tect16 Tect16

=]

Tect18 Tect18

=]

Tect17 Tect17

OtmenHa

Pucynok 41 — OkHO «PemakTHpoBaHye TPYIIITbD)

3. Haxxmute CoxpaHUTh (KHOIKA CTAHOBUTCS aKTUBHOM IOCJIe BHECEHUs XOTs Obl OJHOTO
HM3MeHeHHsT) JUIsl COXpaHeHUs] BHeCeHHbIX U3MeHeHU. [[71s1 cOpoca BHeCeHHBIX JIaHHBIX U BbIXO/a 6e3
coxpaHeHHUs u3MeHeHUH HaxxMuTe OTMeHa WIM KHONKY — X, PACIOJIOXXeHHYI0 B IPAaBOM BepxXHeM
yTIy.

4. Tlpu mombiTKe Ao0OaBIeHUs] CYIIECTBYIOIIEro TOJb30BaTeNis B TPYIy KaK HOBOTO
YYaCTHUKA, I0Jie BBOJA OyJleT OTMeYeHO KPACHBIM IIBETOM UM TOSIBUTCS BCIUIBIBAIOIIAS HAMIIUCh

«ITonb3oBaTens yxe nobaBieH B 3Ty rpynimy» (cM. PucyHok 42) .

YYacTHUKK

elena blue10

Monek3oeatenk yxe QoGaBNEH B 3TY rpynny

Pucynok 41 — MadopmarimoHHoe coobiieHre B OKHe «PelakTUpOBaHUe TPYIIITBD
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3.13 YpasneHue rpynnsl/nogrpynnsl

s ynaneHus TpyNnb/IOAIPYIIBI II0Jb30BaTesleld IepedauTe B pasfen I'pynmel u
BbIOepUTe TpyIIy/IOAIPYIIY, KOTOPYI0 HeoOXoquMo yHanuTh. B mpaBoi yactu pabodeil obmactu

0TOOpa3uTCa HaMMeHOBaHWe BbIOPaHHOM I'PYIIIBY/IIOATPYIIIE], BXOSIIMeE B TPYIITY IOATPYIIIbI (TIpY

Ha/IMYKK), a TaK)Ke KHOIKH JUIs yIIpaBJleHus rpymnmnoii/moarpymmnoi. Haxmute knonky W YVmamurs
Irpyly B CTPOKe I'PYINIIbI/IIOATPYIIILI M NTOATBepAUTe yliajeHre B OTKPBIBIIEMCS IMaJIOrOBOM OKHe

(cMm. PucyHok 42):

Ypanute rpynny? X

370 AEUCTBUE HENL3S OTMEHUTL.

Pucynok 42 — Y nanenuie rpyniibl/lIOATrPYIIIIbL

B pesymnbraTe omepaiiyuy rpynna/moArpynna 0yaeT yAajieHa u3 nepeuyHsi. Bmecte ¢ rpynmnoi

OyayT ylaneHbl Bce BXO/sIMe B Hee OATPYIIIIbI.
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3.14 Hacrpoiika my0JIMYHBIX CCBLJIOK

Jlis npepocTaBieHMs] IIOJIb30BaTessiIM BO3MOXKHOCTHU CO3/laBaTh ITyOJIMYHBIe CCHUIKM Ha
HokoBoM TaHenM mepedauTe B mnopapaszfen Hacrpoiika ccbuiok pasnena Ilyosmmysble cChUIKM U

BBITIOJTHUTE CJiefyioiiue neicTBus (cM. PrucyHok 43):

HacTtpoiika ny6nuyHbIX ccblnok

. PE_!3|JE‘LLIHTI3 co3faHwne I]}féﬂﬂ‘IHbIX CCbINoK

v PEJ3|3E'LLIIr1Tb I'I)fﬁl'lﬂ‘-leIE CChINKW HA 0OLWKWE Nanku 1 WX COAEpMUMOoE

3awmTa NyBANYHBIX CCbINOK

D BrNKUUTL 3alMTyY Nnaponem AnA scex CCbloK

MpogonxuTenbHOCTL 4OCTYNA NOCNe BBOAA NAPONA
12 yacoe
JonycTMMoe KONWMYeCTBO Heyaa4vHbIX NONbITOK BBOAA Napons

50

XpaHeHne Ny6NUYHbBIX CChINOK
o XpaHuTb HEaKTWEHbIE NYBAWYHbIE CCbINKK BeccpoyHo
Cpok XPaHEHWA HEAKTHUEHBIX ||"v't.'.|||r1"Hb X CCbINoOK

1 rog

Cpok AedcTBUA NYBNUYHBIX CCBINOK

o OrpaHuymnTb CCbIIKK N0 BPEMEHK
MakcumManeHbIA CPOK OERCTENA

M3amMeHuTs

Pucynok 43 — Pabovas obsacts nogpaszaena Hacrpoiika ccpuiok

1. JInsa BritoueHus QyHKIIMK CO3[AHUSI MYOIMYHBIX CCBUJIOK IOJIb30BaTeISIMU YCTaHOBUTE
nepexmouatens ©® / ® PaspemmuTh co3maHHe MyGIMYHBIX CCHUIOK B aKTHBHOE

nonoxxenvie  ®. Tlocne BkmodeHuss (GYHKIMM B pabodeil o6macTv OTOGpassTCs
JIOTIOJTHUTEJTbHBIE (IIAXKKHU U BT IAIOIIHe CITUCKH.

2. YToOBI MO3BOJIUTH TOJIL30BATENSIM CO37[aBaTh MyOJIMYHbIE CCHUIKA Ha Galiibl B 00X
markax, yCTaHOBUTe ¢Jakok Pa3pemmTs my0/IM4YHBIEe CCHUIKH Ha OOIIMe MAaKH U UX

coaepxumoe.
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3. UtoObl co3AaTh IpaBWIO, NPH KOTOPOM IIPH CO3[laHMU NYOJIMYHOM CCHUIKM I1apoJib
JIOCTylla K Hel YyCTaHaB/IMBAaeTCs 110 YMOJYaHUIO, YCTaHOBUTe ¢uiakok BkiouuTh
3aIIMTy NapoJjeM /Ui Bcex cChUIOK. [Tocie ycTaHOBKU ¢uiaykka BBIIIOJIHUTE CIIeIYIOLIHe

IeUCTBUS:

- BbI6epI/ITe B BbIIIaIdlOIIeM CIIMCKe I1epruo[, B TedeHKHe KOTOPOI'O II0JIb30BaTejlb MOXKET

MOJIyYUTh AOCTYT K 00BbeKTy 6e3 MOBTOPHOI'O BBOJIA ITAPOJIS;

- BbI6epI/ITe B BbIIId/IalOIIeM CIIMCKe OOITyCTHUMOe KOJIMYeCTBO HeyJda4YHbIX IIOIBITOK BBOJd

apoJIsl.

4. YToOBI OTKIIIOYHTD yYaajleHrne HedKTHBHLIX CCBUIOK IIOCjie OIlpelie/IeHHOro Iiepuoa,

ycTaHoBUTe GIaKOK XPaHUTh HeaKTHBHBIE ITyOJIMYHbIe CCHhLIKH 0eCCPo4Ho.

5. Ilpu Heob6xogumocTH BbIOEepUTe B BbINAJAIONIEM CIMCKe CPOK XpaHeHUs! HeaKTHMBHBIX
MyOJIMYHBIX CCHUIOK. BbImajaronyii COMCOK HeaKTUBEeH, eciid yCTAHOBJIeH ¢uiakok

XpaHUTHh HEAKTUBHBIE IyOJIHYHBIE CCHLIKA 0€CCPOYHO.

6. UToObl OrpaHUYWTh CPOK MAEeMCTBUSI IyOJWYHBIX CCBUIOK [JIi BCeM OpraHu3allvy,
ycraHoBuTe ¢raxok OrpaHuYuTh CCHUIKM II0 BpeMeHH. [ HaAcTpoWKH Cpoka
JeNCTBUSL CCBUIOK HaXXMuUTe KHONKY WM3MeHHTBh, B OTKpBIBIIEMCSI OKHe BBeJUTe

MaKCHUMaJIbHOE KOJIMYeCTBO JTHeW JeHMCTBUS CChIJIOK U HAXKMHUTE KHOIIKY COXpaHI/ITI».

[Tpu mnpeBblllIeHHMH AOMYCTUMOIO KOJMYeCTBA IOMNBITOK BBOAA MApoJis JOCTYI K CChUIKe
aBTOMaTh4yeckyd Osokupyetrcs. JlocTym K CCbhUIKe BHYTPM CHCTeMbl Ui Biajenblia (Win
10JIb30BaTeslel ¢ mpaBaMM) ocTaeTcsi HeuaMeHHBIM. [Ipu HeobxomuMocTH JocTyma K OOBEKTYy 110
myOJIMYHOM CChUIKEe 10 MOMEeHTa OKOHYAaHMsI aBTOMaTH4eCKOM OJIOKWPOBKH, Biajiesiell JOKYMeHTa
(v 1osb30BaTeNIb C IpaBaMU Ha JJOKYMEHT) MOXeT YAAJUTh TeKyIlylo CCbUIKY U CO3[aTh HOBYIO.
Pa3610kMpOBKY CCHUIKM MOXET BBIIOJIHUTH aJMUHUCTPATOP CUCTEMbl 4depe3 aJIMUHHUCTPATUBHBIN

uHtepdeiic (cM. pa3aen biiokupoBka MyOIUIHON CCHUIKH).

YcraHoBeHHble HACTPOMKHW JIeMCTBYIOT Ha BeCb TeHaHT. I[locie ycraHoBku draxka
PaspemmTh co3maHue IMyOJHYHBIX CCBUIOK Yy Tosib3oBarener «MouOduc JIokyMeHTb» B OKHE
MOJTyYeHHUsl CChUIKM TOSBUTCS BKJIaaka IlybsaudHble CCHUIKH, TpefoCTaBisioNias AOCTYNl K

$YHKIMAM yTpaBJieHus Ty OIMYHBIMUA CChITKAMHU.

st OTKJIIOYeHMs]  BO3MOXKHOCTU  CO3[]aBaTh  IyOJMYHbIE  CCBUIKM  MCIOJIb3YyHTe
nepekiitouatesib Pa3pemuTs co3gaHue My0JIMYHBIX CCHUIOK U NTOATBEpIUTe/OTKIIOHUTe JIeHCTBUe B
OTKPBIBIIIEMCsI IMaJIoroBoM OKHe. [Ipu BbIkiItoueHUH QyHKIIMK BCe CO3[IJaHHble paHee CChUIKU OyAyT
yZaJieHbl, BiIafiesiblbl CChIIOK (Biajienblibl ¢aiiyia WK MoJIb30BaTeNu C IIpaBaMHy Ha yIpaBjieHHe, HO
He TPYIIbI 0JIb30BaTeseil) Moay4yaT yBeJIOMJIeHHs O TOM, YTO BO3MOXXHOCTb CO3J/IaHHs ITyOIMYHBIX

CCBUIOK OTKJIFOYEeHad, BCeé CChIJIKH 6YI[YT HeOOCTYIIHEI.
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3.15 CopTHpOBKA M MOHCK 0 MYOJIUYHBIM CCHLIKAM

YTo0OBI OTCOPTHUPOBATH I'Iy'6JII/ILIHble CCBIJIKH, HEPEﬁHHTe Ha OOKOBOH MaHe/N B noapaszaein
YIIPHBJIEHI/IE CCBUIKAMH pa3jed HyﬁJII/I‘IHBIe CCBUIKH WM HA’XMHTe Ha 3dI0JIOBOK CTOJ'I6L[a, 110
KOTOpOMY HEO6XOJII/IMO OTCOPTHUPOBATL  CCBIJIKH. Choucok MoXxeT OBITb OTCOPTHUPOBAaH II0

CJIeyIOIIUM CTOJIOIaM:
1. KemM co3gaHa — M3 [10/1b30BaTeIs, CO3/1aBIIEro CChUIKY (COPTUPOBKA I10 YMOJIYaHUIO);
2. daiin WK nanka — Ha3BaHue daijia Wid MalnkKy;
3. Twun cChUIKH — TUI CO3AaHHOM CCBUIKY (ITyOiryHas, BIO)KeHHe, OJHOKPAaTHBIM JI0CTYII);
4. TlapoJsb — HanM4Ke AefCTBYIOIIEro MapoJis HAa CChUIKY;
5. CraTyc — akTUBHOCTb CCBHIIKU (aKTMBHA, HEAKTUBHA, 3a0JIOKMPOBaHa);
6. JlaTa co3maHus — 1aTa CO31aHUS CChUIKY;
Cpoxk neiictBus — 6eccpoyHo wiu fgara B popmare I MM.ITTT.

Crpenika psaioM C HasBaHueM crojbna orobpaxaeT MOPSJOK COpTUPOBKU: T (1o

BO3pacTaHuio) wid + (1o ybsIBaHUIO).

,HJ'IH ITOKMCKa II0 HY6J'II/I‘1HBIM CCBUIKAdM B npaBoﬁ BerHEIZ yacTu okHa B mojie Ilouck BBeJguTe
UM dBTOPa CCBUIKH WK HAd3BdAHHE obbekTa 1 HaxkmuTe Enter Ha KJIdBUaTYype. PEBYJIbTaTbI ITOMCKa
OTO6p83HTCH B CIIMCKEe WU MOT'yT OBITD OTCOPTHUPOBAHbI YKA3dHHBIM BbIIIE crocobom. HJISI C6pOC8

IAQHHBIX B ITIOUCKOBOM CTPOKe HdXXMUTe KHOIIKY — “ B CTPOKe ITOMCKA.

3.16 BirokupoBKa My0JIMYHOI CCHUIKH

Jlis Toro uTobbl 3a6I0KMpPOBAaTh AKTHMBHYIO NYOJIMYHYIO CCBUIKY, IepeiuTe Ha OGOKOBOMU
naHelIu B TOfpasfiesl YIpaBieHHe cchUIKaMM pasfenia IlyOymyHble CCBUIKH U BBIOJIHUATE

CIleIyIolve IeCTBUS:
1. Haiinure He06XOAMMYIO 3alIUCh B CIIMCKE ITyOJIMYHBIX CChIIOK.
2. Haxmure kHonky © 3ab10KHPOBaTh B CTPOKE CO CCHUIKOM.

3. TlogTBepauTe GIOKUPOBKY B OTKPBIBIIIEMCS TAJIOTOBOM OKHe (CM. PucyHok 44):

3abnokupoBaTb CCbINKy? X

Noctyn K dhainy No aTol ccebiNke ByaeT 3akpeiT Ha 1 Yyac.

PucyHok 44 — BiiokupoBKa myOIMYHOM CCHUIKU
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[Tocre GIIOKMPOBKM TTy6JIMYHON CCHUTIKM KHOIMKA C' 3a6/I0OKHPOBATh B CTPOKE CO CCHUIKOM
r3MeHUT BUJ Ha — & Pa3osmokupoBarsk. JlocTyn k ¢aily mo cceiike Oy/ieT orpaHuYeH Ha BpeMs
GJIOKMPOBKU CCBUIKU (110 YMOTYaHUIO — 1 Yac).

B pesyinbraTe onepanuu Ha 3KpaH OyjieT BbIBe/leHO yBefomiieHue (cM. PucyHok 45):

©® Ccoinka 3abnokuMpoBana go 16:24, 31.07.2023

Pucynok 45 — YBenomieHnve o 6510KMpOBKe IyOIUYHOM CChIIKU

Eciu Tpebyercst pa3biokuMpoOBKa CCBHUIKM A0 JOCTKEHHSI CpoKa B 1 yac, BBINOJIHUTE
JIeNCTBUS, ONTMCAHHbIEe HUXe.
Jlns pa30/IOKMPOBKH CCHUIKM HaXKMUTe KHONKY o Pa30yiokupoBaTh W TOATBEPIUTE

Pa30JIOKUPOBKY B OTKPBIBIIEMCS IMAJIOTOBOM OKHe (cM. PrcyHok 46):

Paz6nokupoBatb ccbinky? X

Noctyn K dhainy y NoNb30BaTeENEN C 3TON CCbINKOA ByaeT
BOCCTEHOBMEH.,

PucyHok 46 — Pa36y10krpoBKa MyOIIMYHON CCHUTKH

[Tocne pa3b10KUPOBKU IOCTY K daiTy 10 3TOM CChIKe OyJieT BOCCTaHOBJIEH.

3.17 Ynanenue my0IHIHOM CCHUIKHU

YtoObl ymamuTh NYOJWYHYIO CCBUIKY, IlepeduTe Ha OOKOBOW TMaHeIHW B IOApa3zen

Ynpasnenue ccouikamu pasjena IIy6udHbIe CCBIJIKHU Y BBIIIOIHUTE CleyIoIiue JeHCTBUS:
1. HatimuTe 3anmuch B CIIMCKe MyOJIMYHBIX CCHIIOK.
2. Haxxmure xHonky [ YAaJuTh B CTPOKe CO CCBUIKOM.

3. IlogTBepauTe ynaneHye B OTKPBIBIIIEMCS JUAJIOTOBOM OKHe (cM. PrucyHok 47):
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Yaanute ccbinky? X

[ocTyn K nanke/danny no aToi cebinke ByaeT 3aKpbIT.
YTo6bl CHOBA OTKPbITL 4OCTYN, BNagenbUy noTpebyeTcs
CO3[1aTb HOBYIO CCbINKY.

Pucynok 47 — Y nanenue my6ianMyHON CCBUIKU

B pesynbraTe omeparuu myOiMyHas CChUIKA OyJieT yjaneHa, AOCTyn K ¢alily [0 3TOH
cchiIKe Oyznet yrepsiH. Jljis BOCCTaHOBJIeHUS IOCTYyIA K (aiiry Biazesibily TpedyeTcs: Co3AaTh HOBYIO

CCBUIKY.
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3.18 lobaBenye o01IeH MAIIKH

Jliist co3manus ob1ied nanky nepeianTte B pazzien Oompe nanku 1 HaxxmuTe kHoniky HoBast

nmanka. Ha sxpaHe oTKpoeTcsi OKHO BBOfIa CBefleHu# 06 o6iteit nmamnke (cMm. PucyHok 48):

Hoeasa nanka X

d3BaHue

OTmeHa

Pucynok 48 — OkHo BBoJia cBefieHU! 00 0O11ieii marke

3arnonHute GopMy, yKazaB cileflyolire JaHHble (Bce 1osisi GOpPMBI SIBIISIOTCS 00s13aTeIbHbIMU
JIJIsI 3aM0JTHEHUS):

1. Bpyunyto 3anonuute nojie HazBanue. HazpaHue nmanku JOMKHO OBITh YHUKAJIBHBIM, TTPH
CO3/1aHMU O0OIIel MalKy C MMeHeM, KOTOpOe Y»Ke HCIOJIb3YyeTcs, ollepalus IpepBeTcs,
OKHO BBOJla CBeJleHMM aBTOMATH4YeCKd 3aKpOoeTcsi M Ha OJKpaH OyzeT BbIBeJeHO
COOTBETCTBYIOIIlee TIpefyTpex/ieHue.

2. B none Bnapmenen BeiGepuTe 10JIb30BaTesl, KOTOPHIN Oy/ieT Ha3HAaYeH aJiMHUHUCTPATOPOM
CO3/1aBaeMOM MalKH, ISl 3TOI0 HAYHUTe BBOJIUTH aJIpeC ero 3JIeKTPOHHOM MOYTHI, CIIMCOK
OyzeTr OTCOPTUpPOBAaH aBTOMaTH4ecKU. BiasenbiieM ob1el mankyu MokeT ObITh Ha3HAYeH
TOJIBKO OJIUH aKTUBHBIN II0JIb30BaTeNb.

3. Haxxmurte Co3maTh i co3fjaHus 0Olel Mankyu C yKa3aHHbIMU JTaHHbIMU Wi OTMeHa
IUIsl OTMeHbl co3fiaHusi obmied manky. Kxomka Co3gaTh CTaHOBUTCS aKTUBHOW IOCTIe
3aIl0THeHUsI BCeX ToJieil pOpMBIL.

B pesysnbrare oreparivy HOBasl Tarika OyjieT oToOpakeHa B CITHCKe TaroK B paszesie Oomme

IaIIKH, d TaKXKe B XpaHUWIKIIEe JOKYMEHTOB.

3.19 PegakTupoBaHue cBeJleHUH 00 001Ieli mamke

Jlns u3aMeHeHUs] Ha3BaHUS W/WIK Biajieiblla 0OIed mamku rnepedauTe B pasgen Oomrue
IaIKH, Hali[uTe HY>XHYIO TaIKy B 0BIIeM CIIHMCKe ¥ HaXKMUTe KHONKY ¢ PeJakTHpoBaTh IANKy B

CTpOKe C JaHHBIMHU O IIdIIKe. HEPEXOH K OKHY peldKTHUPOBAHUS CBeJIeHUM 00 O6H.[€I>i IIallKe TaKXe
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BO3MOXX€H K3 KAPTOYKHU I10JIb30BATeJId, SABJIAIOIIEroCda B/IaJe/IbIIOM IIallKKU (CM. pasnen H[}OCMOT[} 41

peIakTUPOBAHKE IIPOGUIISL HOJIbBOBaTeHH).

B oTkphiBIIEMCSl OKHe U3MeHUTe Ha3BaHMWe W/WiI BbIOepUTe HOBOI'O aIMUHHCTPATOpPA MalKu

(cm. Pucynok 49):

PepakTupoBaTtbh nanky X
d3BaHue
JokyMeHTauus

Bnageney

alexandr.smirnov@office.ru

OtmeHa

Pucynok 49 — PenakTripoBaHue cBefieHUi 06 0OIIei marnke

Haxwmure OK a1t coxpanenust uaMeHenuii wi OTMeHa Jijist BbIxoJla 6e3 n3MeHeHUH.
[Ipu n3mMeHeHuu Biaziesiblia MMaNKy MPOU30UAYT CleyIolIne eHCTBUS:
— TeKYIIUW Biajiesiel] moTepsieT JOCTYII K MalKe;

— B CJIy4dde eC/Idi HOBOMY BJIaieJiblly pdHee ObUIH BbIJIdHBI TIPpaBa AOCTYIId K OTOH IIallKe, TO
OHH 6YI[YT YAdJIeHbl, IIpU 3TOM Hd3HdY€HHbIE IIPpdBd BJIa/I€JIblld COXPAHATCA U IIdIIKd 6YJIET
€My BUIHA;

— BCe OCTdJIbHbIe BbIJdHHbIE pdHEe IIPdBd AOCTYIIA K IIdIIKe OCTaHYTCHd 0e3 u3MeHeHUH.

3.20 Yaajenue o0mIei nmanku

YtoObl yaanuTh OOIIyIO Marnky, nepedauTe B padnen OOmiupe mamkH, HalUTe TMAIKy B
obmmem crucke U Haxmute kHonky W YmamuTs manky B cTpoke ¢ maHHBIMU 0 TIanKe.

[TopTBepauTe yaaieHre B OTKPHIBIIIEMCS JUaIoroBoM okHe (cM. PucyHok 50):

YaanuTtb nanky X

Manka GyaeT yaaneHa BMeCTe C COAEePHALMMNCA B HEl harnamm.
MNonb3oBaTtenn GoNbLIE HE CMOTYT NOAYYMTE K HUM LOCTYI.

Pucynoxk 50 — ¥V ganenue o61meit manku
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B pesynbraTe oneparuu obijas namnka 0yjeT yiaieHa BMecTe CO BceMu daiiaMU U3 paszeiia
OO6mue manmku ¥ 0TOOpa3WTCS C yKa3aHHWEM pa3Mepa Ha JMCKe B pasjieiie YajeHHbIe 00beKThl y
MOJIb30BaTeIsl, KOTOPHIM ObLT Ha3HAueH ee BiajiesiblleM (aJAMUHHUCTpAaTopoM) — cM. PucyHok 51.
Vnanenue o6miedl mnankyd Takke BO3MOXXHO M3 KapTOYKM I10JIb30BATesis, SIBIISIONIErOCs

aJIMUHHACTPATOPOM Tanku (cM. pa3zen [I[pocMoTp v pelakTHpoBaHue TPOdUIIS T0JIB30BaTeJIs).

[lpomiemypa BoccTaHOBJeHHWsT OOBEKTOB OMKMCaHAa B paszfene BoccraHoBieHWe U

OKOHYAaTeJIbHOe yaJleHHe 00OBLEKTOB.

3.21 BoccTraHoB/IeHHe 1 OKOHYATEJIbHOE yAa/IeHHe 00 beKTOB

Onepam/m BOCCTAHOBJIEHHSI O0BEKTOB InpefiHd3Ha4eHd [OJjid BOCCTAHOBJIEHUS - WA
OKOHYATeJIbHOI'O yJdJIeHHUs N3 KOP3WHBI (baﬁHOB, IallOK U SpJIbIKOB, YIdJIEHHBIX I10JIb30BAaTeJIeEM

[10 MoiOduwuc.

YToObI BOCCTAHOBHUTH OJJVH O6’b€KT, HEPEﬁHHTe B pasfen YHHJIEHHI)IE 00BeKTBI U

BBITIOJIHUTE CJIeAyIoliue IEeUCTBUS:

1. B neBoii yactu paboueit o6yacTy BeIOepuTe M0O/Ib30BaTeNIs], YAaJleHHbIM 00beKT KOTOpOro
HeoOX0MMO BOCCTaHOBUTb. Ha maHenu B mpaBoi yacTu pabodeii o6sacté 0TOOpasUTCs

CIIMCOK yaJIeHHbIX 0OBEKTOB, JOCTYIIHBIX JIJIsl BOcCTaHOBIeHUs (cM. Pucynok 51).
2. Hatinute HeoOXoquMbI OOBEKT B CIIMCKe y/laJleHHbIX 0ObeKTOB.

3. HaxxmuTe KHOIKY — ) B CTPOKe C IMeHeM 00beKTa.

Monb3oBaTenw Q

YnaneHHble 06beKThbl Q
AnekcaHap CMupHoB
@ alexandr.smirnov@office.ru (] Hazsanwe | Pasmep { fl__i:;‘!:HrH 4 Deitcrenn
B Cuer-pakrypal20-11-2023-14-15-37.590440]... 6.62 KB 20.11.2023, 14:.. oW
B  cuer-dakrypa.ods(20-11-2023-14-15-38.020.. 0.76 KB 20.11.2023, 14:.. oW
B  forosop.docx(20-11-2025-14-15-38.082745.. 0.92 KB 20.11.2023, 14-.. oOw
Bl  norosopl20-11-2023-14-15-38.519984].docx  10.22 KB 20.11.2023, 14-.. oOw
;ﬂ Contract|20-11-2023-14-15-38.578859).docx  14.18 KB 20.11.2023, 14-.. oo
Mnepcceinku[20-11-2023-14-15-39.100822]... 0.87 MBE 20.11.2023, 14... O m
a HoBblit fokymenT (2)[20-11-2023-14-15-39...  34.61 KB 20.11.2023, 14:.. oo
e Mpaeku_Anekcangpl20-11-2023-14-15-39.5.. 50.35 MB 20.11.2023, 14... O m
g Apabik — MpocMoTp(20-11-2023-14-17-26.6... 20.11.2023, 14... OO0
3ameyanna[20-11-2023-14-15-37.603589] 6.96 KB 20.11.2023, 14-.. oOn

Pucynoxk 51 — ¥V ganennbie 06beKTHI 1T0Tb30BaTeJIs
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YT0oOBI BOCCTAaHOBUTHL HECKOJIbLKO OOBEKTOB, MeperiuTe B pasfiell YaajieHHbIe 00beKTHI U

BBITIOJTHHUTE ClIeAYyIolire JEerCTBUS:

1. B neBoii yactu pabodeii o61acTv BbIOepUTe TOJIb30BaTes, YlaleHHbIe 00BeKThl KOTOPOTO
HeoOXOAMMO BOCCTAaHOBUTH. Ha maHenw B mpaBoM 4acTW paboder 00s1acTh 0TOOPa3UTCS

CITMCOK y/IaJIeHHBIX 00BEKTOB, JOCTYITHBIX JIJIs1 BOCCTaHOBIeHUs (cM. PucyHok 51).

2. Vcranosure ¢utaskok ) — ¥ s BeIGOpa BCex 0GBEKTOB B CITHCKE HITH (pIIaKKH B
CTpOKax C HeoOXOMUMBIMU 0OBeKTaMU (BUA ¢uiaXkKa MOXeT OTJIMYAaThbCS B 3aBUCUMOCTH

OT THIIa BOCCTAaHABJIMBAEMOI'O0 00BEKTa).
3. HaxmuTe BoccraHoBUTH Hajl TaOIUIEH C yIaJIeHHBIMU 0OBEKTaMH.

B pesynbraTe omneparuu 00BEKT MCYe3HeT U3 CIMCKA yAajieHHBIX B pasziejie YajieHHbIe
00beKTBI ¥ OyJleT BOCCTAaHOBJIEH B KOpHeBylo manky «Mou J[lokymeHTb» uHTepderica

noyb3oBaTesd. [logmucku ITpr BOCCTaHOBJIEHHH 00BbeKTa He BOCCTAaHABIMBAIOTCS.

Tak kak 06beM BOCCTaHABIMBAEeMbIX 0OBEKTOB YYUTLIBAETCA B KBOTe I10JIb30BaTeJid, CciieJyeTr
06paTI/ITb BHMMdHKEe Ha HaJIHudue CBO6OI[HOI‘O MeCTa B XpaHWIIMIIIe I IIPpOBedeHHd OIllepalikiu
BOCCTaHOBJIeHHs. EC/Ii KBOTHI A1 BOCCTAHOBJICHUS He XBaTaeT, IOSIBUTCS cliegyroiiee yBeaomiieHre

(cm. PucyHnok 52):

O Heeo3amowxeo BoccTaHoBWTE 3 (aiina,
Bnapensuy Heobxogumo ocsoboaunTe 48 ME
B (haRNOBOM XPaHWAWLE,

Pucynoxk 52 — YBenomiienre 06 OTCyTCTBHUM MeCTa Jisl BOCCTAHOBJIEHUSI

Brnapenbily BoccTaHaBivBaeMbIX OOBEKTOB OyzeT HeoO6XOAMMO OCBOOOIUTH AOCTAaTOYHO
MecTa JUIsi IpOBe/leHUsl omepalvu (B BhllleykazaHHOM npumepe — 48 MDB). WubM cnocob6om
SBJISIETCSl yYBeJIM4eHHe KBOTHI I10JIb30BaTesIsl aJIMUHUCTPAaTOPOM CHUCTeMBbl, KaK OIMCAaHO B pasfelle

[IpocMOTp ¥ peakTUPOBaHKMe IPOdHUIIS IOJIH30BATEIS.

YJ:[aJ'[eHHbIe (l)aﬁﬂbl, MarnKy U ApJIbIKKU HEdKTUBHOT'O I1OJIb30BdTeJIS, CPOK XPdHEHHUs KOTOPBIX
elge He HUCTeK, MOryT OBITb BOCCTAHOBJIEHBI U IepeaHbl OPYroMy II0JIb30BATeJIIO. ,HJ'[SI 3TOro

BBITIOJIHUTE CJIe/IyIolIe 1eHCTBUS:
1. IlepeiinuTe B pasnen YaajieHHbIe 00BeKTHI U BbIOeprTe B JIeBOM YacTU pabodeit 061acTi

HeaKTHUBHOTI'O II0JIb30BATeJId.

2. Ycranosute dmaxok ) — ¥ g BEIGOpa BceX 0GBEKTOB B CIIMCKe MM (DIIAXKKH B
CTPOKax C He0OXOAUMBIMU 0ObeKkTaMU (BUI (iiaXkka MOXKeT OTJIMYaThCSl B 3aBUCHMOCTU

OT THUIIAd BOCCTAHABJIMBAEMOI'O O6’B€KTa).
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3. Hasxmure [> IlepenaTth B CTpOKe C UMeHeM OOBeKTa ISl lepefjadi OJHOTO OOBbeKTa Wiu
Ilepenats Haj Tabnuileil C yAajJleHHbIMA OObeKTaMu Jyisi Tepeflayd HeCKOJbKUX
00BEKTOB.

4. B oTkpbIBIIeMcsl OKHe BBeJlWTe WMsI WM JIOTHH II0JIb30BaTesis, KOTOPOMY IMepeaeTcs

06bekT, u Haxkmute I'oToBo (cMm. Pucynok 53):

MNepenaqa 06beKTOB Apyromy X
nosnb3soBaTento

. Alexandr Smirnov x

o [ 1o06bekt 6.96 Kb

Pucynok 53 — Ilepenaua ynaneHHbIX 0OBEKTOB APYTOMY I10JIb30BATENII0

B pesynbrare omepanuu 0OBeKT MCYE3HET M3 CHHCKAa YIAJeHHbIX B pa3szieie Y/aJleHHbIe
00BeKTHI U OyZleT BOCCTAHOBJIEH B KOPHEBYIO Mmarnky «Mou JIoKyMeHTBI» 10JIb30BaTesiss, KOTOPOMY
ObLT TIepe/iaH 0OBEKT.

YroObl OKOHYATENILHO yNAIUTh OOBEKTHl W3 KOP3WHBI, NepeiauTe B pa3zien YHaJIeHHbIe
00'BEKTHI U BBITIOJTHUTE CIIeAYIOIINe JeHCTBUS:

1. B neBoit dwactu pabouedi o6jacTH BbIOepHTe IIOJIb30BaTeNsl, OOBEKTHI KOTOPOTO
HeoOXxoauMo yaanuTh. Ha maHenu B mpaBo# 9acTu pabodert 06J1acTi 0TOOpPA3UTCS CITHCOK
yIaneHHbIX 00BeKToB (cM. PrucyHok 52).

2. Haiipure Heobxomumblid ¢aiyl B CIIMCKe y/IaJeHHbIX OOBEKTOB WJIM YCTAaHOBUTE (IIaXKOK
O - ¥ ma BbIOOpA BCeX OOBEKTOB B CITUCKE.

3. Haxwvure [ YaamuTs B CTpoke C UMeHeM 00BeKTa JUIs yaleHHsl OJHOr0 06beKTa MM
Ynanurts Haj TabnuIei yisi OKOHYATeIbHOTO yAaJieH!us! BBIODAHHBIX 0ObEeKTOB.

B ciydae obririeit manku, mocsie MpoBefleHus Mpolleypbl BOCCTAHOBJIEHUsI OHA TepsieT CBOU
aTpuOyThl U CTAHOBUTCS OOBIYHOM IUpeKTopuel ¢ daiiaMd, TPOWHAEKCUPOBAHHOM B CIIHCKe
daiinoB ee Biazenbila. BocCTaHOBUTH yjalieHHYIO MAnkKy BO3MOXKHO TOJIBKO IEJIMKOM, BKJTFOYasi BCe
HMMeIoI1ecs: B Heid 00 beKTHhl.

Bpems xpanenust 06beKTOB B KOp3HHe 10 yMoT9aHuio 30 JHe.
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3.22 BBoa u peakTHpOBaHHe PeKBU3UTOB OpPraHu3aliy

HJ’[H BBOJla WX PpeOdKTHUPOBAHUSA PEKBU3UTOB OpPraHU3dlIUN HEPEﬁHHTe B II0Apa3feil
OcHoBHBIE HaCTPOﬁKH pa3neiia Oprannsaunﬂ, B COOTBETCTBYIOIIIME TEKCTOBbIe IIOJISI BBeJUTE

HE0OX0IUMYI0 UHPOPMAITUIO WU OTpelakTUpymTe ee (cM. PucyHok 54).
brok HazBaHue opraHu3anyy COIEp>KUT:

1. CucreMHoOe Ha3BaHMe — Ha3BaHWe OpPraHM3AllMK (TeHaHTa), KOTOpOe 3ajlaeTcsl Ha JTare
CO3[IaHMsI TeHAHTA U He TIOJUIeXXUT peJlakTUpoBaHUI0 B « MoitOduc AIMUHHUCTPHPOBaHUE»
(mpouenypa co3maHMs TeHaHTa onmcaHa B AokyMeHTe «MonOduc Yactaoe Obiako 3.

Cucrema xpanenus fauHbix (PGS). PykoBoncTBO o ycTaHOBKEY);

2. OTobpa:kaeMoe Ha3BaHHMe — Ha3BaHUe, KOTOpoe OynerT oToOpaXkaTbCs B KauecTBe
Ha3BaHMsI IPYIIILI CO BCEMH I10JIb30BaTeNIIMA OpraHU3alliy IIPY NpeIoCTaBIeHnH JOCTyIa
I10JIb30BaTeJIsIM, HAaCTPOKKe 3allpeToB Ha 3arpy3Ky U B MHQOPMAallMOHHBIX JIHajIorax.

brnok Ilopgmepaka 103BOJIIeT YyKa3aTh KOHTAaKTHble [aHHbIE CIIy>KOBI ITOJJIEPXKKH,

oTobpaxatomuyecs npu Haxartid kHonku @ CmpaBka Ha CTapTOBOM CTpaHuile WHTepdeica
aIMVUHUCTPAaTUBHOM IaHelnW. YkaszaHHble B mnoisix Email w/umu Tenedon npanubie 6Oyayr

HCIIOJIb30BATBHCA UI ITOJTYYeHU O6paTHOﬁ CBSI3Y OT I10JIb30BATEJICH.
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J AaMuHMCTpUpoBakKe ~
HasBsaHue opraHusauum

OpraHusauus -
o o o CUCTEMHOE HadBaHWe

O, Monkaocsatenw
Otobpamaemoe HazBaHWe
2 Tpynnel - .

office
G2 [ly6nuuHbIe CChINKK b

O 06wme nanku HOHHEP)KKE[

YnaneHHble 06beKThl

El

Email TenedoH

admin@office.ru 8-800-222-1-888

HacTpoiikn McXogaLWKnX cUCTEMHbIX YBEA0MIEeHUA

Cepeep MCxo4ALLER noYTol (SMTP) Email

smtp.office.ru admin@office.ru

Noruu Maponb

admin@office.ru
Mopt
465 SSL -

A3bik

Pycckui -

@ Aok

PucyHnok 54 — BBoji peKBU3UTOB OpraHU3aIliy

[Tocne BBOza HeobOxogumor MHpopManuu HaxmuTe CoxpaHuThb. B pesynbraTe onepanuu

BHeCeHHbIe JJdHHbIe 6YZ[YT COXPdHEHBbI, Ha 3KpdHe IMOABUTCS COOTBETCTBYIOIIee yBelOMJIeHUE.

3.23 Hacrpoiika cCHCTeMHBIX yYBeIoOMJIeHHI

brok HacTpoiiku HCXOmsIUX CHCTeMHBIX YBeIOMJIEHMH IIpe/lHAa3HAuyeH /Jis yKa3aHHUs
HACTPOeK OTIIPaBKHU CITy>KeOHBIX MHceM (IIPUBETCTBeHHbIe MKMChMa, YBeOMJIeHUsI O CMeHe MapoJis U
T.A.). JlJ1s1 HACTPOMKU CUCTEeMHBIX yBeJIOMJIeHU! mepeluTe B mojpaszes OcHOBHBIE HAaCTPOUMKH
pasgesia OpraHusanusi, B COOTBETCTBYIOIIMe TeKCTOBble IIOJIsl BBeguTe HeoOXOAUMYIO

MH}OPMAIIHIO WK OTpelakTUpYyHTe ee (cM. PucyHok 54).
JlaHHble, yka3biBaeMble B IOfpasiere:
1. Cepgep ucxopsieii moursl (SMTP) — nouToBEIi cepBep;
2. Email — agpec, ¢ kotoporo 6yayT MpUXOIUTh MMUChMa;

3. JIoruH — y4eTHas 3alIMCh JIJIsl OTIIPABKHU MMUCEM;
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4. TTapoJb — MapoJib OT YYETHOM 3alKCH JIJIsl OTIIPABKU TTHCEM;
5. IIopT — HACTPOMKHU MOJIK/IIOYEHHUS: TIOPT M MPOTOKOJ MMU(PPOBAHUSL.

[Toce BBojia HeoOxogumou uHGopManuu HaxkmuTe CoxpaHuTb. B pesynbTaTe omneparuu
BHeCeHHble JlaHHble OYyIyT COXpaHeHbl, Ha OJKpaHe IMOSIBUTCSI COOTBETCTBYIOIee BCILIbIBAOIee

yBeaoMJieHune.

3.24 Hacrpoiika si3pIka nHTepgeiica

J11s1 HacTpo¥KM si3blka UHTepderica nepeiiuTte B nojpasnies OCHOBHBIe HACTPOMKH pa3zeiia
Opranmuzanus v B Osoke $I3bIKk BbIOEpUTE HEOOXOJWMBIN $3bIK B BBINAJAIOIIEM CIIMCKe

(cm. PucyHok 55):

fAsbIK

Pycckuia -

Pucynok 55 — Hacrpolika s13bika uHTepderica

Crrcok JOCTyNHBIX $I3bIKOB HHTepdelica omnucaH B paszesie [lojnepkvBaeMble SI3bIKU

uHTepdeiica. 11 3aBepiiienus onepanuu HaxkMuTe COXpaHUTh, Ha SKpaHe MOSIBUTCS yBeIOMJIeHHe

0 COXpaHEeHWU U3MEHEHU.

3.25 Pabora ¢ KJIrouaMH JJOCTymna

Kmoun AO0CTyIla — CPYHKL[I/IOHHJIBHBSI BO3MO>XHOCTb CHCTEMBI aHMHHHCTpaTHBHOﬁ IIaHeJIn
CUCTeMbl XpPdHEHUA. Ona mo3BomseT CO31dBdTb YHHUKAJIbHBIE I 3d[JdHHbBIX IOMEHOB Ha60pr
CHUMBOJIOB, KOTOPbI€ UCIIOJIb3YIOTCH KaK IMPUITIACUTEIbHbIE KOJbI ITI0JIb30BATEJISIMU IIPU PEruCTpaliun

B cUcTeme.
,HJ'ISI CO3[1dHUA KJIF0Yd JOCTYIIA BBINIOJIHUTE CJIeAyIoliue IeUCTBUS:

1. Ilepeiinute B noapasaen Kimroun gocryna pazzaena Opranusanus (cM. PucyHok 56):

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024

71



MounOdounc

J AQMUHUCTPUpOBaHUE ~
Kniouu goctyna

{3} OpraHmsaums -

Domen
OCHOBHBIE HACTPORKK @office.ru -

KonudecTeo knko4en
LOomeHbl
Knouu goctyna

Konudecteo CMMBONOB B KNKNE
BeszonacHocTe

10 v

Hactpolku 3arpy3aku Cpok gedcTeus

24 vaca -

Jo

Monb3oeatenu

22 Ipynnbi

GO [lyBAW4HBIE CCbINKK
0O OBwme nankwu

-
W YaaneHHble 06beKTbI

@ Asbix

3]

BblidTi

Pucynoxk 56 — Pabouast o6mmacts nogpasnena «Kiroun nocryma»

2. Hacrpoiite mapameTpsl CO3[jaHMs KITIOYa JOCTYTIA:

— BbIOepuTe B BBINA/IAIONIEM CIMCKe 3aperCTPUPOBAaHHBIA B CHUCTeMe JIOMeH, /Jii KOTOpOro

OynyT paboTaTh CreHepMpOBaHHbIE B pe3yJibTaTre ollepaliiu KII04H;
— BBeJIMTe KOJINYeCTBO CO3/iaBaeMbIX KJIOUel JI0CTYIIa;
— BbIOepuTe B BBINIAZjAIOIIeM CIIMCKe KOJIMYeCTBO CUMBOJIOB B KJItOUe JIOCTYIIQ;

— BbIOepuTe B BBIN/AIONIEM CIIMCKe CPOK JIeWCTBHS KJIIOYa JIOCTyIa, B TeYeHHe KOTOpOro

II0JIb30BaTeJIb MOXKET IPOUTH PErvCTPAIUIO B CUCTEME.
3. Haxmute Co3pars.

Co3naHHble KIIIOYM OTOOPaXKalOTCS B HIDKHEM YacTyu pabouei obiactu mojpasferna Kimoun
mocryna B Tabiuie Kimroum mius domain, roe domain — joMeH TPOM3BOAMMOM Omeparviv

(cm. Pucynok 57). [yt kaxkoro jomeHa OyJieT oToOpaskeHa OT/esibHast TabJvIla C KITF0YaMH.
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Knioun pgna office.ru

KonupoeaTb B daiin

Knwouy goctyna Oomen Kem cosgaH Craryc | [Jaracoapannn | Cpok geinctena | Lenctenn
w

YTRREWSAS5YS2 (@office.ru admin admin * Hosbiit 01.08.2023, 11:37 02.08.2023, 11:37 1] [D

Pucynoxk 57 — Co3naHHbIe KIIFOYM JIOCTyTIa

B Tabnuiie ¢ co3maHHBIMU KIIF0YaMU JJOCTyIIa 0TOOpaXkaeTcsl Coflep kKMMOe KJIIo4a, ero JIOMeH,
cosnatenb (ums U damwus), cratyc (HoBbnt/CkomupoBaH), J1laTa CO3[aHUS U CPOK JI€MCTBUS
ximoda. Cronber JIeHCTBHS COZIepXXUT KHONKK U YoaauTh KJIH0Y AOCTyHa U D KonupoBarts
KJIIOY JIOCTyIa Ui yJaleHds W KOIMPOBaHHUS KJI04Ya JOCTYyNa. 3HaueHHs B Tabidile MOXHO
orcoptupoBaTh 10 cronibriam Craryc, Jara cosmamusa u Cpok pgeicTBHsl, HaXKaB Ha
COOTBETCTBYIOIIUMN 3ar0JIOBOK.

Ytobbl BeITpy3uTh U3 Tabmiuibl B TXT-daitn Bce wimoun co crarycom HoBbIi, Haxmure
KomupoBars ¢aiin. I[locme ckaumBanusi aila C  KIIOYaMM  TIOSIBUTCS  yBeJIOMJIEHUe

(cm. PucyHnok 58):

@ Qann c knwdamu goctyna ana office.ru ckavan
Pucynoxk 58 — YBenomiienre o ckauuBaHUM daiijia C KITI09aMHu

JlJisi KOIIMPOBaHMSI OTHOTO KJII0Ya B CTPOKE C KJIFOUOM HAXKMHUTE KHOIKY (W Komnmposarsb
K04 goctyna B croinbne [edictBus. Takke Iyisi KONMPOBAHMS KJII0YA MOXHO BBIJIEIUTH €ro
COJIep>KMMoe, a 3aTeM BOCII0JIb30BaThbCsl codeTaHueM KiaBuil — Ctrl+C wiam KOHTEeKCTHBIM MeHIO,

BbI3bIBAEMbIM I1PAaBOU KHOIIKOM MBIIIH.

[Tocne ycnentHOro KOMMpoBaHUSs KJTt04Ya JOCTYIIA MOSBUTCS yBeomieHue (cM. PucyHok 59):

@ Knwod goctyna cKONWMPOBaH

Pucynoxk 59 — YBenomiieHre 0 KOMMPOBaHWH KJTIOYA JIOCTYIIA

CkonvpoBaHHBIN (BBITPY)XKEHHBIN) KJII0Y MeHseT cTaTyC Ha CKOIHMpPOBaH, BbIIeJseTcs
CBETJIO-CepbIM IIBETOM M CTAHOBUTCSl HE[OCTYIIeH [JIsi aBTOMaTU4eCKOW BBIIPY3KM U IIOBTOPHOI'O
KOIIMPOBaHUSL.

Jlns yjianeHus Kiro4a B CTPOKe C KIIIOYOM HaKMHUTe KHOTKY 1 YaquTh KII0d K0CTyNa B

CTOJ'[6L[€ I,HEIt;ICTBI/Iﬂ. Onepam/m yaajieHnusd HWAEeHTUYHd I KJIIOYer Co CTaTyCaMu1 HosBruiii un
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CxomnupoBaH, HO IpH yJlaJIleHUH y>Ke CKOITMPOBAHHOI'O UJIM BBITPY>KEHHOTO KJII0Ua OTKPOETCS OKHO
noaTBepxkaeHust (cM. PucyHok 60), koropoe wuHOpPMHUPYeT O TOM, UYTO YIaJIseMbIi KIIOY B

JaJIbHeMIIemM 6YI[€T HeBO3MO>KHO HCIIOJIb30BATh.

Ypanute kntoy goctyna? X

Knwoy gocTtyna CTaHeT HEAENCTBMTENbHBIM, W
€ro Hesb3s BYAET NPUMEHWNTL NPK PErncTpauni.

Yaanutb OTmeHa

Pucynoxk 60 — Y ganenue kiro4a 10CTyTa

HJ’IH MOATBEPXAEeHUs Ollepalluid HAXXMUTe YIIHJII/ITI), JJId BO3BPATA Ha HpeI[bIJIYH_[Hﬁ miar
Haxkmute OTMeHa. O6paTI/ITe BHUMdHHE, YTO IIPpU yJaJIEHUU KJII0Yd CO CTAaTyCOM Hosr1ii cucrema
He 6YJIET 3dllpallinBaTb IMOATBEPXKIAEHUS . ITocre yYAalleHruda KJillo4a C JIFOOBIM CTaTyCOM CHCTEMA

BbIAACT yBenomyienue (Pucynok 61):

© Knwy goctyna yaanex

Pucynok 61 — YBenomiienne 06 yjiajieHuH KJto4a JOCTYIIA

Kitoun noctyma € KCTEKIIMM CpPOKOM JIeMCTBHSl IIepecTaloT OTOOpaXkaTbCsl B TabiuIjax
pasneina Kimroun gocryna.

@DyHKIMOHAIbHAsI BO3MOXXHOCTh T'eHepalvy KiIlo4ell HeJIOCTyIIHA B TeHAaHTaxX C HAaCTPOeHHOMH
uHterpanmer ¢ Active Directory. MHdopmalids 1Mo BKIIIOYEHHIO W OTKJIIOUYEHUIO perucTpanuiu

M0JIb30BaTeslel IMpU IOMOIIM KIIIo4ed JIOCTylla HaxXOAWTCS B pasfenie [lapamMeTphbl CHCTEMBE,

koHoburypupyemsie B ETCD.
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3.26 JIobaBenne qoMeHa

CDYHKI_II/IH ,I[O68BJ'[€HI/I$I AOMeHa IIpefoCTaBJideT BO3MOXHOCTb HaA3HAYEHH I10JIb30BATEJIAM
JJIEKTPOHHOI'O aZipeCda C JAOMEHOM, OT/IMYdIoIMUMCS OT JOMEHd, YCTdHOBJIEHHOI'O IIO YMOJIYdHHIO.

JIJIg KaXKIoro IoMeHa JIoJDKHA OBITh 3amaHa M X -3a1mch.

st mobaBieHUst HOBOTO JIOMeHa IepeiauTe B noApaszeit Jlomensl pasnena Opranusamus.
B paboueit obsacty BBequTe Ha3BaHUe [00aBisieMOro jioMeHa B mosie HoBbIHM goMeH UM HaXXMuUTe

HMobaButs (cMm. PucyHok 62):

J ABMUHNCTPUPOBaHKe ~
HOomeHbl

a

Homen RleiicTaun

0 Oprannsaun -
QCHOBHbIE HACTPORKK
JDNomenbl

Kniowu zocTyna testmyoffice.ru

=]

BezonacHocTs test.ru

HacTpo#iku aarpyaku

Jo

Monbzoearent
2, Tpynnel
@ Mybnuubie cCoinkn -

O 0O6wre nanku

Pucynok 62 — Pabouast obmacts pasnena «J{omeHb»
Ha3Banue [oMeHa JO/DKHO OBITh YHUKAJIbHBIM (He IyOJIMpOBaTh CYIECTBYIOIIHMMA) WU
06s13aTeNTbHO cofiepXkaTh TOUKY. [1ojie He JOIKHO CO/lepsKaTh:
— BOCKJIMIIATEJIbHBIN/BOIIPOCUTENIbHBIN 3HAK WJIH JIPYTHe CIIeI[CHMBOJIHI;
— IeducC B HavajIe W/ Wi KOHIle IMeHU WK 6oitee ABYX JiepUCOB TOIPSI;
— mpobe;
— TOYKH B HaYaJie ¥ B KOHIIE JIOKAJIbHOM U JJOMEeHHOH YacTH;
— JIBe TOYKHU TTOJIPSI/.

HomyctuMo ucnonb3oBaHue OykB ¥ mudp mocie Touyku. HauMeHOBaHMe JOMeHa JOJIKHO

cojiepxaThb He O6osiee 66 CUMBOJIOB.
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[lpy mombBITKE COXPAaHUTH Ha3BaHWE JIOMEHa, He YJIOBJIETBOPSIOIIee yKa3aHHBIM
TpeOOBaHUSAM, B OKHE CO3JlaHHs JIOMeHa TOSBUTCS Tpeaynpexsaromnias Haamuck «Hemomycrumoe
3HaueHue JoMeHa» (cM. PucyHok 63), HOBbI JJoMeH He OyaeT coxpaHeH. Ecim goMeH c Takum
MMeHeM YXe CYIIeCTByeT, TO MOSBUTCS Npemaylpex/arolias HaMCh O TyOIMpoBaHWN Ha3BaHMS,

CO31aHue 6YI[€T HeBO3MO>KHBIM.

,ﬂ,OI‘IOHHHTEJ‘IbeIP‘I AomMeH X ,ﬂ,OI‘IOﬂHHTEJ‘IbeIH AOoOMeH X
NoMeHHoEe UMA LoMEHHOE UMA
LOMEH test.ru
AMA QONMHO cofepXaTth oT 4 go 63 3TOT AOMEH YXe fobaeneH
CMMBONOB W MOMET BKNKOYATE N
. OBEpPKA HOBOM» AOMEHA MOXET 3aHATL A0 7 £ 4aCoB.
naTuHckMe BYKBbI, LU Pbl, TOMKY U HOBEpKa N
nedwuc (-)
MpoBepka HOBOro AOMEHa MOXET 3aHATL A0 72 yacos. OTmeHa
OTmeHa

Pucynok 63 — [Tpumeps! nHPOpPMAIMOHHBIX COOOIIEHUI B OKHe «/l0TOTHUTeIbHBIN I0OMeH»

B pe3ynbrare omnepanuu HOBBIM JIOMeH OyJeT oToOpakeH B IlepeyHe JIOMEHOB,

PacIoiokeHHOM B HM)KHEH 9acTh pabouyeid 06J1acTy.

3.27 Yaajenue noMeHa

YTo0OBI YAAJIIUTh HOOMEH, Hepeﬁ)lHTe B T1oapas3feir HOMEHBI pa3neiia OPI‘HHI/IBHHI/IH n

Haxkmute kHonKy W VmamuTs B cTpoke moMeHa, KOTOpBIM HEOGXOMMMO YAlIUTh M3 IepedHs
noMmeHoB (cM. Pucynok 63). [loaTBepaurte ypaseHue B OTKPBIBIIEMCSI [MAjOroBoM OKHe. B

pe3yJibTaTe ollepalluy JOMeH OyJieT yJajleH U3 [lepeyuHsl.

OcHoBHOM JOMeH OTMe4dYeH 3HdYKOM — , IIpU IIOIIbITKe YyJaJIeHUsI NOMeHd C IIOMOIIbIO

KHOITKHA w YJ_IHJII/ITI) ITOABJIIETCA I/IH(l)OpMaL[I/IOHHOE COO6H.[€HI/IE «OcHOBHOI JOMEH HeJ/Ib34

YAQINTDB).

HOHOJ’IHI/ITEHBHBIE OOMeHBbI, coiepixKaliue I10JIb30BaTesieu, YAAJIINTDb HEJIb34.
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3.28 Hacrpoiika napoJbHOI IOJTHTHKH

JlJ11 HacCTPOWKM IapoJIbHOM IIOJIMTHKU IlepeduTe B nojpasfen Hactpoek Ilaposm pasnerna
Opranmsanus U BBeIWTe/OTpefaKTUPyHTe Heob6XoaMMyl0 HHGOpPMAIMI0O B COOTBETCTBYIOIIMX

nosisix 610ka TpeGoBanusa k maposisam (cm. PrucyHok 64):

jA.U,MVIHMCTpMpDBEIHHE - TpeboBaHuA K Naponsam

MWHMMaNEHOE KONUYECTED
Q OpraHu13aumna A CHMEONOE 6 -

MuHMMaNEHOE KONUYECTEO

OcHoBHbIE HacTPORKK NPOnNUCHbIX BYKE He TpebyeTtca -
HomeHbl MWHMManNbHOE KONUYECTED

unbp He TpebyeTca -
SO R E T MWHUMaNBHOE KONUYECTED

CTPOUHBIX BYKE He Tpebyetca v
besonacHocTb

MWHMMaINbHOE KONMUYECTED

CNEUCHMEONOE He TpeéyeTca -
Maponu

KONUUecTBO YHUKANbHbIX

. naponeil nepeg NoETOPHBLIM 1 v

HacTpolku XxpaHunuwla MCNONBLI0BAHUEM
HacTpoiiKu 3arpy3ku Cpok AefAcTEWA Naponen 365 aoHed

Pucynok 64 — Hactpotika MmapoyibHOM IMOJIMTUKHA

— MUHMMaJIbHOEe KOJINYeCTBO CUMBOJIOB (OT 6 10 14), IpONUCHBIX U CTPOUHBIX OYKB, udp U
crnernicuMBoJIoB (0T 0 10 8 B 3aBUCUMOCTH OT JIJIMHBI [1apOJIsi) B CO3[laBaeMbIX I1apoJIsiX;

— KOJIM4YeCTBO YHUKaJIbHBIX IapoJied Ilepe]] IIOBTOPHBIM Hcroib3oBaHueM (ot 1 mo 10). B
YCTaHOBJIEHHOM CJly4ae IIpA CO3JaHWM HOBOI'O IApoJisl I10JIb30BaTeNio OyjleT II0Ka3aHo

yBezriomienre (cM. Pucynok 65);

Mapone
sessssanes Py

BeepeHHbIA naponk yxe GblN ncnonb3oBaH
paHee. MonpobynTe apyron

PucyHnok 65 — YBegomiieHre 06 UCIIOJIb30BAaHHOM paHee IapoJie

— CPpOK IerCTBUS Haponeﬁ B JOHIX. 3HaueHue JOJI?KHO OBITH OOJIBIIIE HYJIA, B O6paTHOM

CJly4ae TIOSIBUTCSI CUCTeMHOe yBeioMyieHHe (cM. PucyHok 66).
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Cpok geRcTEMA naponen

E

BoiGepurte yucno ot 1 go 999995999
PI/ICYHOK 66 — yBeHOMHeHI/Ie O HeJOITyCTHUMOM CpOKe HEﬁCTBHH IapoJid

H3menennbie HaCTpOﬁKH napoanoﬁ INOJINTUKKU COXPAHATCS dBTOMATHU4YECKH, B pe3yJjibTaTe

Yyero cUcTeMa BbIIACT M10JIb30BaTeNio yBejjomieHue (cM. PucyHok 67):

@ MWamMeHeHUA coxpaHeHbl

Pucynok 67 — 3meHeHus1 cOXpaHeHbI

3.29 YnpagiieHue 3a1MTOH OT Modopa mapoJist

OnucaHHble B JAHHOM paszflelie HAaCTPOMKHM YIIPaBIISIOT IOBefieHWeM HHTepdelica Npu
HENIPaBWIBHOM BBO/le I1apoJis II0JIb30BaTejleM Ha JTalle aBTOpPU3alud B cuUcTeMy (CM. paszen

Hurepdelic aIMUHUCTPATUBHON TaHe H). 1151 HACTPOMKY 3allUThI OT MOAOO0pa MapoJis epeniuTe B

nonpasfen Ilaponmu pasgesna OpraHum3anms U BBeWTe WIM OTpPeIaKTUPYHTe HeobX0IuMYyIo

MHPOPMAIIUIO B COOTBETCTBYIOIIMX IMOJIsIX 610ka 3amuTa ot moadopa mapoJs (cM. PrucyHok 68):

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024

78



MounOdounc

3awuTa oT nogbopa napons
. BKNOYKUTE 3aKTY NpH I'IO,\'J,{JSDHTQJ'IbHOF‘I AKTUBHOCTH

OrpaHWyYeHWe Ha NONbLITKW BBOAa NaponAa

MakcumanbHOe KONWYECTEO
NonNeITOK BEBOA4a NAapona 3

Bpema o cHpoca cyeTunka -
NonbIToK 1 MUHYT v ®

Ecnu numuT npessiluen: O 3abnoKMPOBAaTh YYETHYK 3anuch

L] TDDEI-OBaTb BBOA Kan4u
NnuTeneHOCTH NOKa3a

Kanuu 1 MUHYT A

OrpaHWyeHWe Ha NepnodNYHOCTL BBOAA Naponsa

MUHMMaNbBHBIM MHTERBAN
MEM Y NONbITKAMK BBOAA 900 MHNNUCEKYHA
napona

OnuTensHoCTE NOKaza
Kanyu npu fSonee YacTbIxX 2 MWHYT hd
NoNBITKaX

Pucynok 68 — Hactpo¥iku 3amumTs! OT Io6opa 1naposist

1. YcraHoBuTe mepekmodarens @ BKIOYMTH 3alUTy NOpPH  IIOX03PHTEILHOM
AKTHBHOCTH B aKTUBHOE MIOJIO)KeHNe — ®

2. B 6moke OrpaHudeHne Ha MNONBITKH BBOJAA MNApPOJS YKaXUTe JIUMHUTHI, IIpU
JIOCTHXKEeHUH KOTOPBIX chcTeMa OyzieT BBIIOJHSATh IeWCTBHUS 110 3alllyTe:

— MakcumasibHOe KOJIM4eCTBO NOIBITOK BBOJA MAPOJIA B YMCIIOBOM dopMare (IUPpbI OT
0 1o 9), MakcUMaIbHOE KOJIMYeCTBO CUMBOJIOB: 9;

— Bpemsa g0 cbpoca cuerymka HONBITOK B yucioBoM ¢opmate (mudpel ot 0 g0 9) c
yKa3aHHeM I1epuojia U3 pacKpbIBAIOIIerocst Clrucka (CeKyHabl, MUHYTHI, 4achl, 1HH). OTcueT
BpeMeHHM Jyisi cOpoca CYeTYMKa IOIBITOK HAaYMHAeTCs C IOCiieffHel HeylIauyHOW IMOMBITKU
BXO/I;

3. Bobibepute MeToj 3alIUThI, BBIOpaB OJIMH U3 BAPUAHTOB:

— TpebGoBaTh BBOJ Kal4M C yKa3aHWeM JIJIUTEIbHOCTH BpeMeHM I10Ka3a Kallud B YHCJIOBOM
¢dopmate (rmudpset ot 0 70 9 1 BpeMeHHOM Mepro]T U3 PaCKPHLIBAIOIIErocs CITUCKA: CeKYH/IbI,
MUHYTBI, 4achl, THU). 3HaUeHHe He MOXeT ObITb OOJibllle yKa3aHHOTO B mosie Bpems mo

CGPOCH CUEeTYHKA IIONBITOK,
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— 3a0/;I0KHMPOBATh YYeTHYI0 3aIllHCh I10J1b30BaTeNIi0, YCJIOBUS IO 3alllUTe OT Mojbopa s
KOTOpPOTO OBUIM BBINOJMHEeHbI. [Ipu BbIOOpe MaHHOW OMNIMM TIOJh30BATENb TIOIYYUT

yBeJIoMJIeHHe ciiefyrorero Buja (cMm. Pucynok 69):

YyeTHana 3anuchb EpPEMEHHD E,iJfI:‘JI{.JKprUBL]HE_].
OBpaTuTeCh K aAMHWHUCTPATOPY.

Pucynoxk 69 — VyerHast 3aruch mosb3oBaTesisi BpeMeHHO 3a6JI0KMpOBaHa

4. B 6oke OFPHHH‘IEHHE Ha NepuoOauIHOCTS BBO/IAd IMIAPOJIAd YKAXKUTE!

— MuHuMaJIbHBIR HHTEepBaJI MEXKNAY NOIIBITKAMH BBO/Ad IIAPOJIf (B MI/IJIJII/ICEKYHJIHX),

T.€. BpeMs, B TeueHre KOTOPOI'0 I10JIb30BATEb 6y,[[8T OrpaHrn4eH B [JOCTYyIIe K CUCTeMe;

— JIIUTeNBHOCTh NMOKa3a Kamyy MpPH 0ojiee YacTHIX MONMBITKAX B YKCIOBOM ¢dopMaTe
(uupper or 0 10 9 M BpeMeHHOM IepuOJ] M3 PACKPBHIBAIOLIETOCS CIMCKAa: CEeKYHIH,
MUHYTBI, 4Yachl, AHH), T.e. BpeMs, II0 INPOIIeCTBUM KOTOPOrO II0JIb30BaTeNll0 OyayT

IMpeaoCTaBJIEHbI AOIIOJIHUTEJIbHbIE ITOIIBITKHW BBECTHU I1apOJIb.

H3menenHble B 0J10Kke HACTPOEK IapaMeTpbl COXPAaHATCSA dBTOMATUY€CKU, B pe3yJjibTaTe Yero

CHCTeMa BbIIACT MOJIb30Bareito yBejgomienue (cMm. Pucynok 70):

@ WHameHeHWA coxpaHeHtl
Pucynoxk 70 — 3meHeHus1 cOXpaHeHbI

YTOGH! BBIKIIOUMTH PEXHM 3alUTHI OT II0/160pa Mapoiis, YCTAHOBUTe IlepeKiiouaTens @

BKJIIOYHTH 3alUTy NpPH MOX03PHTENbLHONH AaKTHBHOCTH B HEaKTHBHOe IOJIOXKeHHe — @
[lonuTuka cTaHeT HeaKTMBHOW, HO BCe ee HACTPOMKM OyAyT COXpaHeHbl 10 CJelyloIlero

BKIJIFOUYEeHMH .

3.30 Hacrpoiika aBTOMaTH4YeCKOH 0JI0KHPOBKH II0JIb30BaTe el

B «MoitOduc AqMUHUCTPpHUPOBaHME)» TIOJJIEPKUBAETCSI  aBTOMAaTHYecKass OJIOKMPOBKa
Y4eTHBIX 3allMCed II0JIb30BaTesleld, KOTOpble He BBIIOJIHSUIA BXOJI B CHUCTEMY B Te4YeHUe
oTipefieJIeHHOTO BpeMeHU (B TOM 4KCJIe [10JIb30BaTeli, HU pa3y He BHIIIOJHUBIIIME BXO/I).

JIns HAcTpOMKKM aBTOMAaTHYeCKOW OJIOKMPOBKHU TIepeduTe B TMofpa3ziesn be3omacHOCTH

paszesia OpraHu3anus ¥ BBIIIOJIIHUTE Clleyiolye JeiCTBUS:

1. YcranoBure ¢guaxkok biokupoBaTh HeHCI0JIb3yeMble yUdeTHbIe 3alIUCH JIJIs1 BKIIIOUeHUs

aBTOMAaTHUYeCKOW OJIOKMPOBKH TOJIb30BaTEJIEeH.
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2. B otkpsiBiieMcs okHe HacTpoiiku 010KHPOBKH BBeJlUTe IIepro/l OTCYTCTBHS yCIeIIHbIX
aBTOpM3alMi mosib3oBaress U HaxkMuTe CoXpaHUTh (MUHMMalIbHOe 3HaueHue — 1 JieHb).
Jl1st usMeHeHUs1 BBeJleHHOTO 3HadeHUs] HaxkmuTe M3menuTs. [lpyu n3mMeHeHUM 3HaYeHUS
Ha MeHblIlee BBINIOJIHSETCS IepellpoBepka aKTHBHOCTH I0JIb30BaTesield B COOTBETCTBUU C
BBeJIeHHBbIM [1apaMeTpOM.

3. B ciyyae ycremHoM HAcTpOMKK Ha 3KpaHe IIOSBUTCS BCIUIBbIBAIOIlee yBellOMIIeHHe

(cm. Pucynok 71):

@ WaMeHeHWA coXpaHersl

Pucynok 71 — I3MeHeHus1 cOXpaHeHBbI

3.31 YnpagBiieHue aBTOBepCHOHUPOBaHNEM

YTOOBI BKJIIOYUTD pPexXruM daBTOMATHUYECKOI'O CO3aHUAI Bepcuﬁ, HEpEﬁHHTe B TIoapdasneln
HaCTPOﬁKI/I XpaHUWJIHIIIA pa3feild OPI‘HHI/IBHIII/IH 1 B OJOKe BEPCHOHHPOBHHHE BEBITIOJTHUTE

cnenytoiiye nerctsus (cM. PucyHok 72):

BepCHOHHpOBaHHE

@ PaspewnTb CO3A8BATL BEPCHM LOKYMEHTOB ABTOMATHUHECKM
MepUognyHOCTb COXPaHEHWs BEPCUMIA

Kamay MUHyTY v

Konvuectso xpaHumblx sepenii (0

4

Pucynoxk 72 — HacTpo¥ikyu BepCHOHUPOBaHUS

1. YcraHoBuTe mepekmodaTens @ = Pa3pemTh CO37aBaTh BepPCHH JOKYMEHTOB
ABTOMATHYECKH B aKTUBHOE MOJIO)KeHHe — ®

2. YcraHoBUTe MNepuoaAuIHOCTb COXPdHEHUs BepCHﬁ, BbI6paB 3Ha4YeHHe M3 BbIlldJdroiero
CIIMCKa HEPI/IOI_II/I‘IHOCTI) COXpaHeHUud Bepcnﬁ.

3. B CTpPOKe KosmaecrBo XpPaHHUMBbIX BEPCI/Iﬁ BBeJUTe YUCIIO, II0 OOCTHUXEHHWHU KOTOpOro
HOBbIE BepCUU HAYHYT 3dMEHAITh CTaphble. KommyecTtBo BepCI/Iﬁ MOJKeT OBITh B IMpOMEXYyTKe

I — 999 999 999. MakcumanpHOe KOJIMYeCTBO CHMBOJIOB B Iojie — 9, JIOIyCTHMO

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024

81



MounOdounc

vcronb3oBanre udp ot 0 mo 9, mudpsl BBoAITCS 6e3 mpobesioB. 3HaUueHWe He MOXKeT

HAYMHATLCA C HYJIA.

B pesynbTaTe omnepariuu B uHTepdeiice mosmb3oBateiis B « MoiOduc JJokyMeHTb MOSBSITCS

3JIeMeHThI yIpaBJieH!sl aBTOBepCUOHUPOBAHUEM JIOKYMEHTOB.
YToObl  BBIKJIIOYMTH  PEXUM  aBTOMAaTHMYeCKOIO  CO3/laHHsS  BepCHUM, yCTAaHOBUTE
nepexmoyatens ©® PaspemmTh co3XaBaTh BepCHH KOKYMEHTOB aBTOMAaTHUYECKH B HEAKTHBHOE

nonoxenre — ® . B pesyibraTe onepanyyl 37€MeHTH YIIPABJIeHHs aBTOBEPCHOHMPOBAHHEM B
uHtepdeiice mosmb3oBaTesss B «MouOduc JlokyMeHTb» OyAyT OTK/IIOYeHbI IMOCe OOHOBIIEHUS

BKJIQJIKK BeO-Opay3epa, B KOTOPOUM OTKPBITO mpuiioskeHue « MorOduc JlokyMeHTbI».

3.32 Yupasyienune ucropueii coobITHIA (ailyioB M MANOK

s HacTpo¥iku paboThl C ucTOpued Mo oObekTaM (daiyiaM M TanKaMm) IepediiTe B
nonipa3zfes Hacrpoiiku 3arpy3ku pasnena Opranu3anus u B 65i0ke VicTopust codbrThii ¢aiiioB u

NaNoK BHIMIOJIHUTE Cllefytomue aeictBus (cM. Pucynok 73):

WcTopus cobbiTrii haitnoB M nanok
@ nNokazvieath wcTopuio dainoe u nanok

OTo6paxeHne CobbITUA B UCTOPHU
8 DWKCMPOBAHHOE KONMWHECTBO COOLITHRA
JIMMKAT COBBITUA B MCTOPKM

100 v

O Bce cofbliTHA 3a neprog

Mepuoa BpemeHu

Pucynoxk 73 — HacTpoiiku ucTopuu COOBITHM (PaiyioB U MAroK

1. Ycranopure nepeximodarens ® ' IToka3pIBaTh HCTOPHIO ¢aAMIOB U NANIOK B aKTHBHOE
nonoxenve — @
2. Bribepute 0iHy U3 ONIIMI OTOOPaXKeHUSI UCTOPUU COOBITHI:

— PuKkCcHpOBaHHOe KOJIHUYECTBO COOBITHI Ha OoAWH 00BekT. Ilpu mocTikeHMM JTUMHTA
COOBITUM CaMOe paHHee II0 BpeMeHM coObITHe Oyzner ypaneHo. [locTynHble onnuu B

packpsiBatoiiemcs crvcke: 100, 200, 400, 800;
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— Bce cobbITHSI 3a mepHoOA XpaHeHUs UCTOPUU. JOCTyIHbIe ONIMM B PaCKPHIBAIOIIEMCS

crucke: 6 mecsaues, 1 ron, 2 roga, 3 roza.

[lIocne BbIOOpa OHOM W3 ONIMKA HACTPOMKH OyAyT aBTOMAaTHYECKd COXpPaHEHBI C

oTOOpakeHWeM CJieTyIoliero yseqomieHus (cM. PucyHok 74):

@ WaMeHeHWA coXpaHersl

Pucynok 74 — I3MeHeHus1 cOXpaHeHbI

[Tpu uameHeHuM napaMeTpa XpaHeHUsI COOBITHM B MEeHbIIIyI0 CTOPOHY WJIU [IPU CMeHe OIIIUU

oToOpakeHHs1 COOBITHI cHCTeMa TTOKaXkeT yBemomieHue (cM. PucyHok 75):

MN3MeHUTb NUMUT COBBITUIA B UCTOPUK? X

Ecnu Konw4ecTBO 3anucei B NCTOPKMW QOKYMEHTa
NpeBbIWAeT HOBbIM NMMUT, Haubonee cTapble 3anucu
ByayT yaaneHbl 6e3B0O3BPATHO.

m DT Mena

Pucynok 75 — I3MeHeHue iuMuTa COOBITHN B UCTOPUU

Jlisi TIoATBepX/leHHsT W3MeHeHWW W yJaJeHWs] CTapbix 3aluceidl 3a IpefiejlaMHd BHOBb
YCTAHOBJIEHHOTO JIMHUTA HaxkmuTe VIsMeHuUTH. [[711 OTMeHBI onepaliuy ¥ BO3BpaTa K HACTPOMKaM
HaxmuTe OTmeHa. B pesynbrare BBIIOJMHEHWS Olepalli  OTOOpasWTCS  yBeloMIIeHHe

(cm. PucyHok 74).

Hcropuss 10 oObekTaM C BbIOpAaHHBIMH I[lapaMeTpaMH XpaHeHHsl OTOOpasuTcs Y
nosib3oBaresier «MonOduc JlokymeHTh» Ha Bkjaaike cTopust coObITHIA. THUITBI pETUCTPHUPYEMbIX

COOBITHI yKa3aHbI B CIIUCKE HIKE:
— co3fanue ¢ana;
— CO3JlaHMe TalKHy;
— 3arpy3ka ¢aiisa B 06J1aKo;
— InepeMelileHre 00beKTa B KOP3UHY;
— BOCCTaHOBJIeHHE 00beKTa aIMUHUCTPATOPOM;
— TepeMellieHre 00bEKTa;
— TeperMeHOBaHHE 00BEKTa;
— u3MeHeHue $anlia;

— 3aMeHa O00BeKTa;
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— co3JlaHue MyOJIMYHON CCBhIIKHU;

— yAasneHue mMyOIMYHON CChIIKYU;

— OJIOKMpOBKAa MyOJIMYHOM CChUIKM (B TOM 4YHCJe TpY IpPeBBIIIeHUHM IONBITOK BBOJA
Mapovis);

— nobaBjieHMe TIPaB JIOCTYTIa;

— “3MeHeHHUe I1paB JIOCTYIIa;

— yZasneHue 1paB JOCTyTa.

,HJ'ISI IpexpdaiieHuvsa 3dIlIMCh HUCTOPUU 110 00BeKTaM YCTaHOBHUTE IIepeKJIro4YaTellb ®

Iloka3pIBaTh MCTOpHIO (aiiIoB M IANOK B HEAKTHBHOE IOJOXeHHe — ® | oTOGpasuTcs

JTMasioroBoe okHO (cM. PucyHok 76):

OTKNKOYUTE UCTOPUID COBBITUIR? X

Hoebie cobbiTia He ByayT QUKCMPOBATLCA B MCTOPHM.
Mpu NOBTOPHOM BKNKOYEHWM UCTOPUM CYLLECTBYHOLLWE
3an1CK ONATL CTaHYT AOCTYNHLI NONb30BATENAM

m C.IML‘HU

Pucynok 76 — OTki1ro4eHre UCTOPUU COOBITUN

st mponoikeHus: omepanuy HaxmuTe OTKIIOYHTH, 71 BO3BpaTa K IpeAbIAYIIUM
HacTpoiikaM HaxxmuTe OTmeHa. B pe3ysbTaTe BBIIIOJIIHEHHs Ollepallii OTOOPA3UTCs yBeloMIIeHHe
(cM. Pucynok 74). C MoMeHTa OTKJTFOYeHUs] HAaCTPOHKHU y mosb3oBaTesied «MoinOduc JJlokyMeHThD
He OyAyT CO3/1aBaThCsl U OTOOpPaXKaThCsl 3alMCU O HOBBIX COOBITHAX HA BKIagke CoobrTus. [locie
MIOBTOPHOT'O BKJIFOYEHUS] HACTPOMKH IapaMeTphbl XpaHeHUs! COOBITUM OyayT cOXpaHeHbI Te e, 4TO U

JO0 OTKJIIOYeHM .

3.33 Hacrpoiika pabotsl ¢ SIEM-cucremoii

SIEM (Security information and event management, «ymnpaBieHHe COOBITUSIMH U
“HpopMalrel 0 6e30MaCHOCTU») — KJIACC MPOTPaMMHBIX MTPOJIYKTOB, MpeiHa3HAaYeHHbIX JIs cbopa
Y aHajmM3a UH$popManuu 0 coObITUsiX Oe3omacHocTu. C nomombio SIEM-cuctemMbl ocyIiecTBisieTcs
perucrpanus CoObITMH, KOTOpble MOTYT IIOBJIMATb Ha I[eJIOCTHOCTh, JIOCTYIIHOCTb U

KOHbUeHIaIbHOCTh UHPopManuu. «MorOduc YactHoe Obmaxo 3»
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3.34 Hacrpoiika nByx¢akTOpHOH ayTeHTHPHUKALUH

CDYHKI_II/IH IMO3BOJIIET BKIIIOYUTH 3dIlIpOC OJHOPA30BbIX naponeﬁ Iocjie aBTOpHU3dllUU C
IOMOIIbIO JIOTHMHA W IIdpPOJId. OI[HOPHBOBBIE Mapojin CO304dI0TCA B MOOMJILHBIX MpUI0XKEeHUIXx-

re”Heparopax (Hanpumep, «Sunekc.Kitouy). [lo ymonyanuio GpyHKIMs OTKITIOUEHA.

Jlis ynpaBieHMs] HaCTpOMKaMHU JIByX(paKTOPHOM ayTeHTU(PUKAIUMU [leperiuTe B IOApaszies
BesonacHocts paspena Opranmsanusa. B orkpbiBiielics pabouedt obsactu B Oloke
HByxdakTopHas  ayTeHTHQHUKAIuUsA  HeoOXOOUMO  yCTaHOBUTh  GIaXOK  BKIHOYHTH

aByx¢daxTopHyIo ayreHTHHKanuI0 (cM. PrucyHok 77):

AQMWHUCTpUpOBaHUE ~
y Pup [ByxdaxkTopHas ayTeHTUPUKaLNA

o o D BrnounTb ABYXHAKTOPHYH ayTeHTUDUKALKIO
prasuaauma =

I'r:/ EXOAE NOMWMO NOrUHE W NAPONA HYXHO fJ"."-leT EEOCAMTE OAHOPA30ELIE N3APOAA.
Onn CO30aH0TCA B CTOPOHHUX NPUACKEHWUAX-TEHEPATOPAX naponed :-al'ID.'II\‘E:J -:«H-,’.lé(C Knrous).
OCHOBHbIE HACTPOWKHK

NomeHbl

Knwoumn gocryna
Pernctpauunsa cobbiTnii 6esonacHocTH

BesonacHocTe ¥ OTnpaensATtb cobblTHA BO BHeWHOW SIEM-cuctemy

Coobwenna ByayT nepegasatoca 6 popmate CEF no crangapry syslog
Maponu
M3MEeHNThL NapaMeTpbl OTNPABKK

HacTpoiku xpaHunuua
D BkniouaTk YYBCTEMTENbHbBIE AaHHbIE B COOOLLEHHUA

HacTpoiku 3arpysku K 4yBCTEWTENBHBIM AZHHBIM MOTYT OTHOCMTECA WMEHA W DACNONOKEHNE GafN0E, HACTPOMKY NPas AOCTyYNa, ponu
nonssosaTtenei u gpyras nogobnan nahopMayns

O Monbaceatenu

ABTOMaTU4ecKasa 6110KMpOBKa Nonb3osaTenei
B Tpynne

¥ BnokvpoBarth HEMCNONb3YeMbIE YHETHbIE 3anncu
G2 [ly6nnYHbIE CEbINKK - MakcumansHeld neprod 622 BXOA3 B YUSTHYH 2aNNce

WN3MeHUTb
0O 06wme nanku

YaaneHHble 00beKTol

Eb

Orpan-leHwe ANUTenbHOCTWU CeaHCOB
Pucynok 77 — YnpaBnenuve n1Byx$aKTOpHON ayTeHTUDHKaAIIen

[Tpu BxytOYeHMM [ABYX()AKTOPHOM ayTeHTU(PUKAIMM aBTOMAaTUYeCKW OTKpPOeTCs OKHO
IIapameTtpsl aByxdakTopHOi ayreHTHQUKauu (cM. Prucynok 78), rie nosBATCS BO3MOXKHOCTD

BbIOpATh:

— POJIM TI0JIb30BaTellel, Il KOTOPBIX IIPU aBTopu3anuu Oyaer TpeboBaTbCsl BTOPOW (pakTop

(MOXXHO BBIOpaTh pOJIM IO OT/IEJIBHOCTH, MOXKHO 00e OZTHOBpEMEeHHO);

— tun ogHopazosoro napois (TOTP, HOTP);

B cirydae n3meHeHus TUIIa apoJis MPOUCXOOUT COPOC HACTPOEHHOTO BTOPOTO
¢dakTopa U IpyU aBTOPU3aIMK He0OXOAUMO NPUBSI3aTh ero MOBTOPHO.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024

85



MounOdounc

— JJTMHY CUMBOJIOB B 1tapouie (6 wiu 8);
— anroputM xemwmpoBanus (SHA-1, SHA-256, SHA-512);
— CPOK JIeHCTBHUSI OJTHOPA30BOT0 Maposis (McuuciseTcs B cekyHiax ot 1 go 300);

— KOJIMYeCTBO TIOTBITOK BBOJIa OHOpa3oBoro mapouis (oT 5 1o 10).

[Ipu npeBbIllIeHNH KOJIMYECTBA MOMBITOK BBO/IA OAHOPA30BOI0 MAPOJIsl yUeTHast
3aMKCh aBTOMAaTU4YeCcKy OJIoKHpyeTcs Ha 1 Jac.

B cirydae Heo6x0AMMOCTH aIMUHUCTPATOP MOXET BOCCTAHOBUTD AOCTYII B PYYHOM
pexxvMe.

MapameTphbl ABYX}aKTOPHOW ayTeHTUdHUKaL MK be
BKNIOYWTE ANA CNEAYIOWWNK PONEA:
+/ MMonbaosatenn

' ApmMuHUCTpaTopsl

HacTpoiikn ogHOpasoBbIx Nnaponen

Tun

TOTP -
AnwvnHa

6 cMMBONOB -
ANrOPUTM XELIMPOBAHWA

SHA -

Cpok fercTBWA

30 CEKYH/

MakcMManbHoe KONMHYeCTBO NOMNbITOK BBOOA NaponA

5 -

CoxpaHnTb OTmeHa

Pucynok 78 — OxHo «IIapameTpsl iByxdaKkTOpHOM ayTeHTUDUKALIAN»
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[Ipu BrITIOUeHMH BYX(DAKTOPHOM ayTeHTUPHUKAIIAU VISl PO AZIMUHHCTPATOP Ha CTPaHUIIe
aBTOpM3allMd B aIMUHUCTPATUBHOM HHTepderice Mocjie BBOJa JIOTMHA M MApOoJIsl MOSIBIISIeTCS OKHO
HacTrpoiika 6e30macHOro gocTyma npuBs3Kyd BToporo dakropa ¢ nomoibio QR-koma (cM. Pucynok

79) (s mpuBsi3KK TpebyeTcsi cropoHHee mipuioxenue Aupexc.Kimod, Google Authenticator wmu

Asnagun).

-

MoirOdcpuc

HacTpoiika 6e3onacHoro
AocTtyna

MapamMeTpbl 6230MaCHOT0 AOCTYNA 6bIMM M3MEHEHBI.
OTCKaHWPYIATe QR-K0A B NPUNCKEHUU-TEHEPATOPE
0AHOPa308bIX Naponeil, YTo6bl 3aHOB0 NPUBA3ETE YHETHYIO
3aNUCL W MONYYATH MAPOM.

Pucynoxk 79 — OkHo «HacTpotika 6e30macHOTo JI0CTyTa»
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[Tocne ckanuvpoBanusi QR-koja CTOPOHHUM NPWIOXKEHHEeM, B IMPWIOKEeHWH TeHepUpyeTcs

OJIHOPA30BbIM KO JOCTYIa, KOTOpPbIM HeoO6XoauMo BBecTd B mojie OpHOpa3oBhHI Nmapojib Ha

CTpaHHIle aBTOpU3aIiiy U HakaTb Bowtu (cM. Pucynok 80).

B ciydae eciu kop BBelleH KOPPeKTHO, alMUHMCTpATOp IepeijileT B aJIMUHHUCTPATUBHBIN

unTtepderic B paszen Ilonb3oBaTenu.

-

MoinOchmc

3aBepLueHue HaCTPOUKH

BEefuTe OQHOPa30BbIA NAP0NL U3 NPUNOMEHUA-TEHEDATOPA.

Hazan

Pucynoxk 80 — OkHO «3aBepiiieHre HaCTPOUKK»

[Ipu nocsenyronmx aBTopr3anusix B cucteMy ckanupoBaTb QR-koj1 He TpeGyetcs, TpebyeTcs

BBO/] TOJIbKO OJTHOPA30BOI'0 I1apOJIdl.
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st cbpoca HacTpoek ciienyeT B 0Oioke JIByxdakTopHas

ayTeHTHPHUKaAIUSA

Copocuts HacTpoiiku gpocryna (cM. Pucynok 81).

J AAmMunucTpupoBanvne ~

A

Jo

e

=

=]

£ TMonb3sosatenu

KeoTa
OpraHusaumns -
XpaHunuLie AOKYMEHTOB
OCHOBHbIE HACTPOMKK
090 GB +
HomeHbl
WcnoneaoeaHo 0mz 0.90 MB
Knioumn goctyna
CMeHHTb naponb
besonacHocTb
Maponb MosTopuTe naponb
HacTpoiki 3arpyaku
Monb3oeartenu
NByxdaKTopHaa ayTeHTUDHUKaLna
r
Pynne! o BrnouuTe gByxdaKToOpHYO ayTeHTuduKaLmio 4NA 3Toro NonNb3osaTens
NySau4HbIe CChITKKM h | CBpocuTh HACTPOMKK gocTyna |
O6Lme nanku

NuuyHas wHdopmauua

YaaneHHele 06beKTbI

e PamMunua
test2fa test2fa
OTuecTBO
H3bIK AomKHOCTE Opranuaaymna
BbIATH

Pucynok 81 — ®ynkius « COpoCUTh HACTPOWKH IOCTYyTIa»

Ha>XaTb

Jl1s moiTBep K ieH s cOpoca HaCTPOeK B BCIUIbIBAIOIIeM okHe (cM. PucyHok 82) Heobxoaumo

HaxaTb COpOCUTB.

C6pocuTb HacTpoiku goctyna? X

Monb3oBaTento Hy»HO ByAeT 3aHOBO HACTPOMTL Be3onacHbli gocTyn,
NPUBA3aB YYETHYIO 3aNnCh K NPUNOXKEHWUIO-TeHepaTopy OAHOPasoBbIX
naponemn.

OTmenHa

Cépocutb

Pucynok 82 — OkHo «COpOCUTh HACTPOMKH JIOCTYTIa»
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3.35 Hacrpoiika yBegoMJiieHHsI 0 Mepax 3allUThI

Ecmu B cucreme HCIIOJIb3YIOTCA MepPhbl 3dlUThL I/IH(l)OpMaL[I/II/I, dIMUHHUCTPATOPY HEO6XO,I[I/IMO

YBeIOMUTB 00 3TOM II0JIb30BaTellew.
Cucrema nojaep>xvBaet ciiefyonye GyHKINU 6e3011acHOCTHU:
1. Upentuduxanus u ayreHTUPHUKALSL.
2. YupaBieHue JOCTYIIOM.
3. Perucrpanusi coObITH.
4. KoHTpOJb 3alUIIIeHHOCTH.
5. ObecnedeHyre JOCTYITHOCTH.
YBenomeHHe OSIBUTCS OJUH pa3 [IPU BXOJIe [10JIb30BaTeJIsl B CUCTEMY .

s ynpaBieHWsl yBeIOMJIEHHSMHA OO0 WCIIOJIb30BaHUM B CHUCTEMe CpelCTB  3alllUTh
vHdopManuu IepeiiiuTe B nopapaszen besomacHocTh pasnena OpraHusanusi. B oTKpbIBIIekcs
paboueli obslactu B Ojoke YBeAoMileHHMe O Mepax 3allUTBI HEo0XOAUMO YCTaHOBUTH
nepexmodarens ® / ® IlokassIBaTh yBeoMIIeHHsI IDH BXOJle B CHCTeMY B IIOJIOKeHHe — @

(cm. PucyHnok 83).
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‘,‘,;‘ ALMWHUCTPUPOBaHME ~ 3abnoknpoBaTb y4eTHyIO 3anmnchb

) Opranusaums N Perunctpauus cobbiTuii 6e3onacHocTyn

v O0TnpaBnATb cobbITHA BO BHewWHIo0 SIEM-cuctemy

OCHOBHblE HaCTPOMKKN
Coo6uweHun 6yayT nepeaasatbca B popmaTte CEF no ctaHaapTy syslog.

[loMeHbl M3MeHUTb NapaMeTpbl OTNPaABKK

Kntoun goctyna D BkatoyaTb YyBCTBUTE/IbHBIE JaHHbIE B coobLeHus

K 4yBCTBUTENbHBIM [aHHBIM MOTYT OTHOCUTBCA UMEHa 1 pacrnonoyeHue hainos, HacTPOWKW Npae AOCTYNa, PONK
none3oBartenei U gpyraa nogoéHas UHGopmMauma

BesonacHocTb
HacTpovKu 3arpysku ABTOMaTHYecKas 6ﬂ0KMpOBKa nonb3oBaTenein
~ BNOKMpOBaTb HEMUCNomNb3yeMble yYeTHble 3anncu
O Tonb3osatenu

MakcumanbHblii nepuog 6e3 Bxofa B yUeTHYHO 3anuch

o))
& Tpynner 45 N3MeHnTb

G MMy6nuuHble cCbiku -

OrpaHnyeHue AJINTENbHOCTU CeaHCOB
O O6wue nanku

@ 3aBepluaTb ceaHcbl N0 NCTeYeHWN 3 AHewH

YpaneHHble 06beKTbl

=]

O 3aBepLiaTh CeaHchbl Nosb3oBaTesneit Npy 6esencTenm
MakcumanbHbIi nepuog 6esnencTeus

5 MWUHYT

YBepomneHue o Mepax 3aluTbl

. MokasbiBaTb yBEAOMIIEHUE NPU BXOAE B CUCTEMY

@ dsbik

Mo Tpe6oBaHnam GCTIK nonbsoBaTeny JONXHbI GbITh
npefynpexeHbl, €M NPUMEHAIOTCH Mepbl 3aLUMTbl
. MHbopMaL K. YBeoMNeHNe ByeT NoKa3aHo OAHOKPaTHO.
o] Boiittu

Pucynoxk 83 — OkHo «be3omacHOCTb» OJI0K «YBeloMJIeHHe O Mepax 3allluThD»
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3.36 HacTpoiika orpaHuyeHHs JUVINTEJILHOCTH CEaHCOB

Hacrpoiika pacnpocTpaHsieTcs Jiss BCeX y4YeTHBIX 3allceil Ha cepBepe (IIOJIb30BaTesiel U
agMuHUCTpaTOopoB). [lo mcTeyeHMM 3aJjaHHOTO IEepUOJAa IOJIb30BATEI0 WM aJMUHUCTPATOPY
HeoOXOOUMO COBEpIIUTh IIOBTOPHYIO aBTOPM3AllMI0 B CHUCTeMe. 3HayeHHe I[10 YMOJIYAaHUIO

YCTaHOBJIEHO BAPHUAHTOM HaCTPOﬁKH BHBepIIIaTI) CEeaHCHI 10 HCTeYeHHH 3 JTHel.

s ynpaBiieHUsI OrpaHMYeHMeM [UIMTeJIbHOCTH CeaHCOB IlepediuTe B  IIOApasjies
Be3onacHocTh paspena Opranm3anus. B oTkpreiBiIerics pabouelt obsactu B 610ke OrpaHudeHue
IJINTeJIbHOCTH CeaHCOB HeoOXo[MMO BbIOpaTh 3aBepHIMTh CeaHChl IoJb30BaTeleil NpH

oe3nmeiictBuu (cM. Prucynok 84).

AaMuUHUCTpUpOBaHne ~
™A pyp [eyxdakTopHas ayTeHTUPUKaLNS

O o D BrnounTb ABYXHAKTOPHYH ayTEHTUDUKALMIO
prasusauma -
Fp/ EXOAE NOMWMO NOrUHE W NAPONA HYXHO b".rqu EEOCAMTE CAHOPA30EbLIE NAPOAN.

Onn CO30aH0TCA B CTOPOHHUX NPUACKEHWAX-TEHEPATOPAX naponed f—an::mr«e::. -xﬂ—ﬂe-(c Knrou=s).
OCHOBHbBIE HACTPOWKK

JomeHbl

Knwuw gocryna
Pernctpauus cobbiThiA 6ezonacHoCcTH

BesonacHocTb ¥ O0TnpaenATb COBbITMA BO BHEWHOW SIEM-cucTemy

Coobwenna BygyT nepegasateca & popmate CEF no crangapry syslog
Maponn
W3MeHNTb NapameTpbl OTNPaBKK

HacTtpokku xpaHunuwa
D BrAoyaTh 4YBCTEBMTENBHBLIE faHHbIE B COOBLWEHNS

HacTtpoiikn 3arpyaku K 4ySCTBWTENBHBIM 43HHBIM MOTYT OTHOCHTECR MMEHE W PacronoXeHne Ghaifaos, HaCTpOKM Npas AoCTyna, ponw
nonesoeatensi u Apyras nogobHan uHbopMauna

O Monbaoeatenw
ABToMaTH4YecKan 6/10KMPOBKa Nonb3osaTenen

2 pynne
¥ BNOKMPOBaTH HEMCNONB3YEMbLIE YHETHBIE 3aMNUCK
G2 [ly6nn4HbIE CCINKK - MakcimankeHelid neprog Bes EXoAa B YYETHYIO 33Nk

WN3MEHUTE
O 06wwe nankwu

m YaanedHoie 00beKThl
OrpaHuueHMe ANUTeNBHOCTU CeaHCOoB

O 3aBepluaTh CeaHChl MO UCTEYEHWKM 3 AHER
@ 3aBeplath CeaHchl NoNbL30Barenei npu BesgencTenn

MakcumansHeld nepros BesaeicTens

5 MUHYT -

@ A3k

2 Boim « YBe/loMNeHNe 0 MepaXx 3allUThl
Pucynok 84 — brok «Orpanudenuve JyiMTeTbHOCTH CEAHCOBY

s ot MakcuManbHBIN nepuoy 0e3meiiCTBHS 3HAYeHHe 10 YMOJTYaHUIO COCTABIISIET 5

MUHYT. 3HaueHHWe MOXeT ObITb H3MeHEeHO aJMUHUCTPAaTOpPOM II0 CBOeMy ycMoTpeHuio. B
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BBINA/IAlOI[eM MEHIO CIipaBa OT BBOJIA 3HAueHUsl BbIOMpaeTcs pa3MepHOCTh YKa3aHHOT'O BpeMeHHU:

MunyT, Yacos, /Iueii.
OrpanuveHyst 3HAYEHUH JIJIs1 Pa3MEePHOCTH YKAa3aHHOTO BDEeMeHH:
— st MuHyT oT 1 110 60;
— JI1s 9acoB oT 1 1o 24;
— i gHew ot 1 1o 365.

[Tepuron Ge3nelcTBUSI — OTCYTCTBHE 3allpOCOB OT II0JIb30BaTesIsl B 3a/IaHHBIM HWHTepBall

BpeMeHHU. 3alpoChl — BbINIOJIHeHHe GaiiyIoBBIX Ollepalvii Uik aBTOpPU3alysl.

[TpoBepka COCTOSIHMSI CeCCMM aIMHUHHCTPATOPA IPOMCXOAMUT IIPH IOIBITKE BBITOJHEHHUS

000 orepanvy B aIMUHUCTPAaTUBHOM UHTepdetice. PactipocTpaHsieTcs Ha cieiyroiiye JeHCTBUS:
— Iepei COXpaHeHUeM pelaKTUPYyeMbIX U3MeHeHU! UJIY IIPUMeHeHreM HOBBIX HaCTPOeK;
— mepej niepeadeit Ganiios;
— IIpY CO3[JaHWHU U peJaKTUPOBAHUY ITPOPUIIS TI0JIb30BATEIS;
— [IpU Iepexojie U3 pasjiesia B pa3zern;

— IepeJi CO3/IaH1eM TI'PyTIIbl/TIallKU.

3.37 Ilonb30BaTeIbCKOE COTrJIallleHHe IMIPHU aBTOPHU3allMy aJMUHICTPaTopa

[Iocne nepBoit aBTOpPU3aIlMU B chcTeMe 10 cchlike admin-domain.ru wiv_auth.domain.ru asnis

dIMUHHUCTPATOpPA IIOABUTCA BCILUIBIBarOee OKHO HI/IIIEHBI/IOHHOE corjialieHue C KOHEYHBbIM
I10JIb30BaTeJIeM.
Tekct u MOpAAOK TIpUHATHUA JIMIEH3WMOHHOI'0 CoIvldllleHWusd OJjid adaIMHUHUCTPATOPOB H
MoJIb30BaTejied He oTau4daeTcs. [lonp3oBarenn dBTOPU3YIOTCAI B CUCTeMe 110 CCbUIKe auth.domain.ru.
HpI/IHHTI/Ie JIMIIEH3MOHHOI'o  CorJiallieHHust TPE6YETC$I OOHOKpPATHO, IIpU HepBHqHOﬁ

dBTOPU3dllUU B CUCTEMY.

3.38 YupagiyieHue 3anipeToM Ha 3arpy3Ky onpeieIeHHbIX MeIHaTHIIOB

Jlyisi yripaBiieHHs 3alpeTOM Ha 3arpy3Ky OIpelleJleHHbIX TUIOB ¢aiyioB [yisi TPynn |
opraHus3anuii nepeiiiure B mnozapaznen Hacrpoiikm 3arpyskm pasfena OpraHuszanus (cM.

Pucynok 85). B 6510ke 3anmpet Ha 3arpy3ky ¢aiaoB yKaXkuTe CiieTyIolyie HaCTPOUKH:
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3anpeT Ha 3arpysky daiinos

@ 3anperuts 3arpyaky onpegeneHHbix Tvnos daince

Mpw BKAKYEHHK MOXHO ByAeT HACTPOWUTL 3anpeTbl Ha 3arpyaky Gainos U UCKNOYEHUA ANR OTAENbHBIX NONb3oBaTENeR

OobBasuto 3anper - NobaBuTb MCKNOMEHWE

YcTaHoBNeHHble 3anpeThl ANA OpraHu3aLun

Oprasuaams 3anpewujeHHsle TaNbI daitnos llata coznanun Nara uameseHns

default WMcnonusemele daine 31.07.2023 31.07.2023
YcTaHoBNeHHble 3anpeThbl ANs rpynn

Mpynnel v noarpynnel 4 3anpewenHsie Tunel dainoe Harta cospganva Lara namenenus §

content approvers Ayano/WUcnonksemsie daiinoi/Buaeo 31.07.2023 31.07.2023

documentation WMenonuaemoie daine/Bugec 31.07.2023 31.07.2023
Wckniovenna

Nonbzosatenn | PazpewexHbie Twnol Gainos Jara cozpaHua |} Narta namenenus |

Alexandr Smirnov WMcnonusemele daine 31.07.2023 31.07.2023

1. Ucnonsayiite mepexmodarens ® / ® 3anperuts 3arpysky omnpeesieHHBIX THIIOB

Neicraun

]

Lencreun

7 0

7 0

Neicraun

]

Pucynoxk 85 — Hacrpotika 3arpeTa Ha 3arpy3ky ¢anioB

¢daiiioB 11 BKIIIOUEHNs/BBIKIIIOUeHHS OIIIHH.

2. HaxxmuTe Ha BbINajaomyi ciucok JLo0aBUTH 3ampeT U BbIOEPUTE OXBAT MPUMEHEeHUs

3arpeTa: Jijisl BCe OpraHu3aliiy Wi OTAeIbHOM TPYIIIbI.

3. Ilpu BbIOOpeE 3ampera Jjisi TPYIIBbl B OTKPBIBIIEMCs JAMAJIOrOBOM OKHe B mojie I'pymmnsbl

Ha4YHKWTe BBOOUTL ee UM 1 BbI6epI/ITe HCKOMYIO B ITOABHBIIEMCS CIIMCKe BAPHWUdHTOB.

4. MeauaTuUITHI OAPA3/IENISIOTCS Ha 9 TPYIIN, COCTaB KOTOPHIX YKa3aH B Tabiuie 2.

Tabnuita 2 — [lepedeHsb rpynm MeIMaTUIIOB

Ipynma Pacmmpenus

MeIUaTUIIOB
Hcnonasiembie apk, bat, com, exe, ipa, msi, msu, cmd
danel
Buneo 3gp, mp4, qt, mov, m4v, avi, mpeg, flv, mkv, asf
Aynuo ogg, oga, wma, flac, mp3, mid, snd, aiff, wave, wav
H3obpaxkenus bmp, gif, jpeg, svg, wbmp, png, bmp, tiff, wmf, emf, webp, ico
ApxuBbI bz2, gzip, gz, tar, jar, 7z, zip, rar
PDF-datinb pdf
[TpesenTanuu potx, ppsm, odp, otp, pps, ppsx, pptm, potm, pptx, Xotp, xodp, pot, ppt
TexcToBble dot, rtf, ott, odt, txt, docm, dotx, docx, doc, xott, xodt, dotm
dannel
OJeKTpOHHbIE ots, ods, xltm, xIsm, xltz, xlsx, xods, xots, xIs, csv, tsv
TaOJINIIBI
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['pynima
MeJIMaTUIIOB

Pacmmpenus

Hpyrue

json, html, xml

®

Jnst co3ganus 3anpera 3arpy3ku MenuatunoB dyepe3 APl obparurecs k pazpgeiy
3arpeT Ha 3arpy3Ky MeJMaTUIOB JUIsl TPYIIIbI WM OPTaHK3all|HU.

VY cranoBute cl)nax(ox D | ™ , YTOOBI OTMETHUTh rpyniry MeJuaTHUIIOB Ui CO3JaHUs ITpaBUJIA.

5.

8.

Haxxmure COXpaHI/ITb AJisk  COXpPaHeHUd v3MeHeHuii win OrMeHa JJId BbIXOOJAd U3

JAWAJIOrOBOI'0 OKHA.
COB)IaHHbIe IpaBWjla i1  OprdHHU3dllMM C BO3MOXHOCTbIO HX  IIPOCMOTPETh,

', ] -
OTpelakTMpoBaTh — ¢ WM ygaauTh — LW orobpasarca B cnmcke YcTaHoB/IeHHBIE

3amnpeTsl JIJIs1 OPraHUu3aIuH.
Co3maHHble TpaBWjia ISl KOHKPeTHOM TpyHIbl IOJIb30BaTeleil C BO3MOXHOCTBIO MX

. -
[IPOCMOTpETh, OTPeJaKTHPOBaTh — ¢ Wi ynamuth — W orobpasdrcs B comcke

YcranoBiieHHbBIE 3alIpeTsl IJid I'PYyIIIL.

Pexxum pPedaKTUpPOBaHHA I103BOJISIET ,I[O6aBI/ITb WK CHATb pdHee BblJdHHBbIE 3allpeThl

(cm. PucyHnok 86):

PepakTuposaHue 3anpeTta X

Mpynnb 3anpeweHHbie Thnbl dainos

documentation WenonHaeMble haino v

Ei

OtmeHa

Pucynoxk 86 — PenaktripoBaHue 3amnpera Ha 3arpy3Ky ¢aitjioB

9. Eciu monb3oBaTesib COCTOSI B HECKOJIBKMX TIpyIIaX OJHOBpPeMEeHHO, TO IpU yOaJleHWuu

OJTHOTO 3allpeTa OCTalbHble OCTAHYTCSl aKTUBHBIMH, O 4eM OyzeT BbIJJaHO IpelyTpex/eHre

(cm. Pucynok 87):
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Ypanute 3anpet gna rpynnel documentation? X

MNocne yaaneHws aTOT 3anpeT NepecTaHeT AeACTBOBATL, HO Ha HEKOTOPbIX
nonb3oBaTenel rpynnbl MOryT NPOAOMMMUTL AEHCTBOBaTL ApYrue
YCTaHOBNEHHbIE 3aNpeToil.

Pucynok 87 — YV ganenue 3anpera Ha 3arpy3ky ¢aiios

10. B cirydae co3manHus 3amperta Jyis TPYIIBl HOBOE TPABWIIO Tepe3aluIneT MpebIyInee, o
yem OyneT BbiaHO TmpenymnpexiaeHne (cMm. Pucynok 88). Pacronoxxenuve B crivcke st

repe3alMCaHHOro 3arpeTa Oy/ieT COOTBETCTBOBATH IIPe/IbIIYIIEeMY .

© 3ameHWUTb ycTaHOB/IEHHbIN 3anpeT?

HeBO3MOMHO CO3AATh HECKONBKO 3aNpeToB Ans
rpynnel documentation. Mpw co3gaHun HOBOrO 3anpeTa
npeabigywnia ByaeT yaanex.

Pucynok 88 — I[lepesanucs 3anpeTa Ha 3arpy3ky ¢aiios

Tabnmuna YcraHoBiieHHbIe 3ampeThbl [UIsA TIpPynn MoXeT ObITb OTCOPTHMPOBaHA IIO
CJIeTyIOIIAM CTOJIOIaM:

1. I'pynnel M mOArpynmbl — Ha3BaHWe TPYNIbl WIA NOATPYNIbI, Jisi KOTOPOW ObuI

YCTaHOBJIEH 3allpeT;

2. JlaTa co3maHus — 1aTa CO3/IaHUS 3alIpeTa;

3. laTa u3MeHeHHUs — JlaTa U3MeHeHHUs 3arpeTa.

Haxxmute Ha HasBaHue crosibIia Jjisi COPTHMPOBKM IIOJIb30BaTesled IO YOBIBaHUIO, IS
COPTUPOBKH 110 BO3PaCTaHMIO HAXKMHUTE Ha HazBaHue CTojbma erre pa3. CTpeska psiioM ¢ Ha3BaHHWEM

cronbia orobpakaeT MopaaoK COPTUPOBKH: | (110 Bo3pacTanmio) wiu + (1o yObIBaHUIO).

3.38.1 YnpaBiieHHue HCKJIIOYEeHHSIMHA U3 3alIPETOB

Co3znarb UCKITI0UeHHe MOXHO TOJIBKO JIJIsl TPYIIIOBLIX (He OPraHU3allMOHHBIX) 3anpeToB. s
CO3/]aHUsl MCKJIIOUEeHUs] U3 CO3[aHHOTO MpaBWiIa B 0jioke 3ampeT Ha 3arpy3ky ¢aiyIoB BbIIIOJHUTE
CIleIyIolve eCTBUS:

1. Haxxmure JIo00aBHTH HCKIIIOUECHHE.
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2. B orkpeiBileMcs auanoroBoM okHe B 1osie Ilonb3oBaTesb HauHUTE BBOJUTH WM
II0JIb30BaTelIsl ¥ B PACKPBIBAIOIIMMCS CIMCKe BbIOepuUTe TOro, Ui KOTOpPOro Tpebyercs
CO3[1aTh UCKJIIOYeHue.

3. B packpsiBatomeMcs crvcke Paspemrennsie Tanb ¢aiinos ycraHosure draxku [ / ¥
HallpOTUB MeJWarpynn, s KOTOPBIX TpeOyeTcsl cO3[aTh HUCKIIOYeHWs (IOCTYIIHbIe
3HauYeHUs lepevdnciieHsl B Tabmuie 4).

4. Haxmute Jlo6aBHTH HCKIIIOUeHHeE JIJIs1 COXpaHeHUsI U3MeHeHHUH U Tepexojia K CO3/IaHUI0
ClleyIoIlero NCKIII0YeHusl.

5. IIpu HeobOxomuMocTH ynanuTe A00aBjleHHOe paHee MCKIIIOYeHHe, HakaB KHOIIKY [
YnanuTe HCKII0YeHHe B JUaJIOTOBOM OKHe.

6. Il co3nanus uckinoyenust Hoxkmure Cozgarh v OTMeHa 1 BIXOJa U3 AUAJIOTOBOTO
OKHa.

Co3pmaHHBle UCKIIOUEHUS 0TOOpasarcs B crnucke WMcKiao4YeHHMs C BO3MOXKHOCTBIO HX

IIPOCMOTPETh, OTPelaKTUPOBaTb — 7 wm yIaIuTh — U, s ylajieHusl CO3[aHHOI'0 paHee
VICKJIFOYeHUS] Ha)KMUTEe KHOIIKY I Yanure MCKIOYeHHe B CIMCKe MCKIIOYEHHH ¥ IIOJTBEpJIATE

ynanenvie. Ha monb3oBaresisi HAUHET JIeMCTBOBATh TPYNIIOBOM 3ampeT (cM. PucyHok 89):

Yaanute uckndyeHne ana nonb3oBartena Alexandr Smirn... X

Mocne yaaneHns UCKNKIYEHUA Ha NONb3oBaTens GyaeT AeACTBOBaTb
YCTAHOBNEHHbIW 3anper.

Pucynoxk 89 — VBenomiienne 06 yaneHUH UCKITIOUeHUS

B ClIy4dde CO30dHHA HUCKIII0OYEeHHd IS I10JIb30BaTesisd C yXe CYIIeCTBYIOIIUM HCKIII0YeHrneM
pgaaoM C BbIIaJidlOMIUM CIIMCKOM pda3pelieHHbIX THIIOB (baﬁﬂOB IMOABUTCA TIIpeayIlpexaeHue

(cm. Pucynok 90):
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HoBoe UcKnoYeHne X
Monbaosatens PaspeweHHble Tunbl hannos
Alexandr Smirnoy| WcnonHaemele paine v | I

Monb3aosaTento yxe paspelleHo
sarpyxatb McnonHsemble gainbl
Ho6aBUTe UCKIKIHEHHE

CospaTtb OTMmena

Pucynok 90 — [Ipenynipexxaenue o CyiiecTBYIOIIeM UCKIIOYeHUH

Ecny npy peakTMpOBaHUM WCKITIOUEHUs BbIOPAH yyke paspelleHHbIA TUIl (HaiiioB, OSBUTCS

npenynpexaenue (cMm. Pucynok 91):

PegakTHpOBaHWe UCKNKYEHUA X
MonbzoBaTens PaapelleHHbIE TUNbI harnoe
Alexandr Smirnov HMcnonHuaemble dainb v [

Mone20BATEN e paspelleHo
zarpyxartk McnonHaeMele hanns

OTmeHa

Pucynok 91 — [Ipenynipexxaenue o CyliecTBYIOIIeM UCKIIOYeHUN

[Ipu 3ameHe yXe CyIlIeCTBYIOIIero WCKIIIOUEeHHsI CHUCTeMa BBIIACT COOTBETCTBYIOIIee

npenytnpexaenue (cMm. PucyHnok 92):

© 3aMeHUTb cyllecTBYOLee
UCKNoYeHue?

HeBO3MOXHO CO30aTh HECKONbKO UCKTHYEHKIA 008
nons3oBaTtens Alexandr Smirnov. MpW CO34aHWW HOBOTO
MCKNKYEHUA Npeabiaywee OyaeT yaaneHo.

Pucynok 92 — 3amena uckiroueHus

Haxvurte IIpomo/nkuTh [J11 COXpaHEeHUS! H3MEHeHUWHW B CIHUCKe WCKIII0YeHU!
MI0JIb30BaTeJIeH.

Tabnuia Ucknrouenus MokeT ObITH OTCOPTHPOBAHA 10 CJIeIYIOIIUM CTOJI0IaM:
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1. ITonb3oBaTenau — UM M0OJIb30BaTeIs, AJi1 KOTOPOro ObUIO CO3[JaHO WCKITIOYeHUe;

2. JlaTa co3maHus — /1aTa CO3/IaHHUS UCKITIOUeHUS;

3. JlaTa u3MeHeHHUs — JIaTa U3MeHeHHUs UCKITFOYeHHs.

Haxxmute Ha HasBaHue crosibIia Jjisi COPTHMPOBKM II0JIb30BaTesed IO YOBIBaHUIO, IS
COPTHPOBKH 110 BO3PaCTaHMIO HAXKMHUTE Ha HazBaHue CTojbua erre pa3. CTpeska psijioM ¢ Ha3BaHHWEM
cronbia orobpakaeT MopaaoK COPTUPOBKH: | (110 Bo3pacTanmio) wiu + (1o yObIBaHUIO).

B «iydae ynaneHus 3ampera, Ha3HAYeHHOTO Ha TPyNNy, YOAISIOTCS UCKIIIOYeHH,

HO6aBHeHHbI€ JJ1d KOHKPEeTHBIX MI0JIb30BaTEeJIeH.
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4 OCTAHOBKA 1 3AITIYCK CUCTEMbBI YEPE3 KOHCOJIBHBIE KOMAH/IbI

Hns  paborel ¢ koHcombio [10 MoiOduc aaMUHHCTPATOPy CHUCTeMbl HeOOXOIUMO
obecrieunTh ssh-mocTynm K cepBepaM IIOAICUCTEM B KOHTYpe YyCTaHOBKH. (OCTaHOBKa M 3aITyCK
CUCTeMBbI peflakTupoBaHus U coBMecTHOM paboThl (CO), [Toyra (PSN) u Cucrema xpaHeHUs TaHHBIX
(PGS) BBIMONHSIOTCS OTAENIBHO 7T KAXKI0M IOACHCTEMBI.

KoHconbHBIE KOMaH/BI )1 KAKIOT0 U3 KOMIIOHEHTOB:

systemctl docker stop
shutdown <option>

[TepBast KOMaH/la OCTAHABIMBaeT KOHTeHHepH3aTop, BTOPasi KOMaH/Ia M03BOJIsIeT KOPPEKTHO
3aBepIIUTh paboTy cepBucOB. Hoibl cepBUCOB pekoMeH[lyeTcs BBIKJIOUaTh 10 odepeau. [lapamerp
<option> 10O3BOJISIeT UCIIO/Ib30BATh JIOTIOJTHUTEJIbHbIE TapaMeTphl BHIKIIIOUeHHS], B TOM YHCIie TakiMep

Y OIIHUIO Tlepe3anycka. [Ipumep (HeMe/sieHHOe BHIKJTFOUeHHe C OCTAHOBKOM CEPBHCOB):

shutdown -h now
3aImycK KaXKIOU MOJICUCTEeMbI OCYIIECTBIISIETCSl TP WHUIMAIU3AI[MNA U 3aITyCKe alapaTHON

YdCTH IPOIrPaMMHO-TeXHHYeCKOI'0 KOMIIJIeKCa.
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5 PABOTA C API

JlaHHBINA pasfiesnn COAepXXUT CBefleHHs] MO paboTe C YHKIMOHAIBHBIMU BO3MOXKHOCTSIMHU
CUCTeMbl, He peallM30BAHHBIMHU B II0JIb30BaTebCKOM HHTepdelice, HO Takxke OyzeT Ioyie3eH NpU

BHeJJpeHHNHr dBTOMaTHU3allH.

5.1 Pabora c Admin API

5.1.1 ITony4yeHue ToKeHa aBTOpPHU3aIUHI

st pabotsl ¢ Admin API HeoOXoauMO MTPOU3BECTH ayTeHTHUUKAIHIO U TI0JTy4eHre TOKeHa

aBTOpPHM3AllMY a]MUHUCTPATOpa CUCTEMBI CJIe/IyIoIell KOMaH[0M:

curl -X POST "https://admin-<ENV>.<DEFAULT DOMAIN>:\
<NGINX HTTPS EXT PORT>/adminapi/auth" -d "username='\
<ADMIN USERNAME>"" -d "password=<ADMIN PASSWORD>"

[ne:

— <ENV>, <DEFAULT DOMAIN>, <NGINX HTTPS EXT PORT> M <KEYCLOAK PASSWORD> —
nepeMeHHble, yKa3aHHble TIpu  ycraHoBke PGS  (mojpoOHee cM.  JIOKYMeHT
«MoiiOduc Yactaoe O6mako 3. Cucrema xpanenus naHHbix (PGS). PykoBojactBo 110

YCTaHOBKe»);
— <ADMIN USERNAME> — JIOTHH a/IMUHHCTpaTOpa BeO-uHTepderica;
— <ADMIN PASSWORD> — [TApOJIb a/IMUHUCTPATOPa BeO-uHTepdeiica.

Byner nostydeH oTBeT ciefyromiero BUa:

{"tenant": "<TENANT NAME>", "token": "<TOKEN>", "id": ", <TENANT ID>"}
I'ne:

— <TENANT NAME> — UMl TeHAHTa;
— <TOKEN> — UICKOMBIU TOKEeH,

— <TENANT ID> — id TeHaHTa.

5.1.2 Ynpasienue o6mumu nankamu yepe3z API

AMUHUCTPATOP CUCTEMbl MOXEeT CO3/1aTh pasfiell C OT/IeJIbHOW KBOTOM ISl XpaHeHHUsl 00IIHX

OKyMeHTOB (cM. pa3zen JlobGaBiienve o6ieit manku). OOIue TManKy HCIOJIb3YIOT KBOTY BCETO

TeHaHTa, He CIIMChIBasi pa3Mep KBOThl KOHKPETHOT'O I0JIb30BaTesl (aIMUHUCTPATOpa OO0IIeil Marnku).
JI1st kaxk[1o¥ OOIIel Marku aJIMUHUCTPATOPOM Ha3HA4yaeTCsl Biajiesiel], YIIPaBJISIOMUA JaTbHeHIITNM
IOCTYTIOM KO BCeM 00BbeKTaM 3TOH MalkKH.

1. Jlsist co3manust oOITed manKy BBITOTHUTE 3aMpocC:

curl --header "Authorization: ${token}" -X\
POST "https://admin-<ENV>. <DEFAULT DOMAIN>:\
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<NGINX HTTPS EXT PORT>/adminapi/tenants/<TENANT NAME>/corporate"\
-d "name=<NAME>" -d "admin username=<ADMIN USERNAME>"

[TapameTpsi:
— <TENANT NAME> — UM TEHAHTa;
— <NAME> — Ha3BaHue 00111l ITallKy;

— <ADMIN USERNAME> — JIOTWH I10JIb30BaTeJisl, KOTOPbIM Oy[eT Ha3HaueH a]MUHUCTPATOPOM

00111eH ImarKuy.

OrTger:
{"message": "Successfully <created corporate folder", "name": "<NAME>",
"id": "<ID>", "admin": "<ADMIN USERNAME>"}

I'ne <ID> — yHUKaJIbHBIA HUJIeHTU(DUKATOP MaNKU. AJMHAHUCTPATOP MOXET PacropsiKaTbCs
CO37TaHHOM 00IIel Marko B TeHaHTe KakK JIF000M CBOeM MalKou, TPy 3TOM CO3/IaHHasl Tarka BO BCex

3arpocax byzaer GUrypupoBarh OT/IeIbHO.

2. YToOBI y3HATh CIIMCOK OOIIMX IMAllOK TeHaHTa, BBIMTOJIHUTE 3aIpocC:

curl --header "Authorization: ${token}" -X GET\
"https://admin-<ENV>.<DEFAULT DOMAIN>:<NGINX HTTPS EXT PORT>\
/adminapi/tenants/<TENANT NAME>/corporate”

[Ipumep oTBeTta 001Ier0 BU/IA:

[{"admin username": "<ADMIN USERNAME>", "admin id": "<ADMIN ID>", "id":
"<ID>", "name" : "<NAME FOLDER1>"}, {"admin username" : "<ADMIN USERNAME>",
"admin_ id": "<ADMIN ID>", "idr: "<ID>", "name" : "<NAME FOLDER2>"},
{"admin username": "<ADMIN USERNAME>", "admin id": "<ADMIN ID>", "id": "<ID>",
"name": "<NAME>"}]

3. YTo0OsI momyuuTh HHPOpPMaIHIo 00 0bIIel TankKe, BHITOTHUTE 3aITpoC:

curl --header "Authorization: ${token}" -X GET\
"https://admin-<ENV>.<DEFAULT DOMAIN>:<NGINX HTTPS EXT PORT>\
/adminapi/tenants/<TENANT NAME>/corporate/<ID>"

[Ipumep oTBeta (Oy/ieT BbIBeJIeH OT/IEbHBIN M0 KaXA0MY 0OBEKTY):

{"id": "<ID>", '"name": "<NAME>", "admin username": "<ADMIN USERNAME>",
"admin_ id": "<ADMIN ID>"}

4. Jlns ymaneHus oOImiel TarKy BBITIOJTHUTE 3aIPOC:

curl --header "Authorization: ${token}" -X DELETE\
"https://admin-<ENV>.<DEFAULT DOMAIN>:<NGINX HTTPS EXT PORT>\
/adminapi/tenants/<TENANT NAME>/corporate/<ID>"

O>xuaeMblil OTBeT:
{"message": "Corporate folder deleted"}

5. UToObl 0OHOBUTH JIAHHBIE TIATIKY (TIepeHMEeHOBaTh I1aIlKy), BHITOJIHUTE 3aIpoC:

curl --header "Authorization: ${token}" -X PUT\
"https://admin-<ENV>.<DEFAULT DOMAIN>:<NGINX HTTPS EXT PORT>\
/adminapi/tenants/<TENANT NAME>/corporate/<ID>" -d "new name=<NAME>"

OrTBer:

{"message": "Corporate folder updated"}
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5.1.3 Ynanenue nonb3oBarens depe3 API

AJIMI/IHI/ICTpaTOp CHUCTEMBI MOXeT YIOdJIUTh I10JIb30BaTeJId Yepe3 APL OTIIPABUB 3aIIpOC:

curl -X DELETE "URL/tenants/<TENANT NAME>/users/<USER ID>"\
-H "Authorization: $token"

5.2 Pabora c API cepBuca Euclid

J11s BBITIOJTHEHHMS OIIMCaHHBIX B JAHHOM pasfielie IeMCTBUM ciiefiyeT Bocnosib3oBarbcss REST
API cepsuca PGS Euclid. ObparuTte BHUMaHue, 4TO B Ollepaliisax TpeOyrOTCs IpaBa AOCTyIla YPOBHS

cynepajMUHUCTparopa (ronb3oBaresib PGS).

5.2.1 IlosryyeHnye TOKeHa aBTOPHU3AIHHU

,HJ'IH HaCTpOfIKH pa6OTbI C COOBITHSIMM II0 OOBEKTaM U 3allpeTaMU Hd 3dI'PDY3Ky MeJudTUIIOB

KOMdH/id IT10JIy4YeHHs TOKeHa 6YJIET BBITJIAAETh CJIeYIOIUM O6p830M:

curl -X POST "https://admin-<ENV>.<DEFAULT DOMAIN>:\
<NGINX HTTPS EXT PORT>/adminapi/auth" -d "username=pgs"\
-d "password=<KEYCLOAK PASSWORD>"

Ime <ENV>, <DEFAULT DOMAIN>, <NGINX HTTPS EXT PORT> M <KEYCLOAK PASSWORD> —
IlepeMeHHbIe, yKa3aHHbIe pu yCTaHOBKe PGS (mogpobHee CM. JIIOKYMEHT

«MoitOduc Yactaoe O6mako 3. Cucrema xpanenus qauHbix (PGS). PykoBoicTBO 110 yCTaHOBKe»);

BY,I[ET IOJIy4UeH OTBET Cliefyrouiero B1uaa:

{"tenant": "<TENANT NAME>", "token": "<TOKEN>", "id": ", 6<TENANT ID>"}
I'ne:

— <TENANT NAME> — WMJ T€HaHTa,
— <TOKEN> — UCKOMBIA TOKEH;

— <TENANT ID> — id TeHaHTa.
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5.2.2 Pabora ¢ cOOBITHAMH 110 00BEeKTaM

,HJ'IH pa6OTI:>I C COOBITHUSIMU 110 0OBEKTaM caleqyer USMeHUTb HaCTpOﬁKH TeHaHTa CJIG):[YIOH.[Eﬁ

KOMaHA 0 (y repeiaBaeMbIX IIdPAMETPOB YKd3dHbI TeKyIllhe 3Hd4YeHUs 110 y'MOJILIaHI/IIO)Z

curl —-header "Authorization: S{token}" -X PUT "https://admin-
<ENV>.<DEFAULT DOMAIN>:\

<NGINX HTTPS EXT PORT>/adminapi/tenants/<TENANT NAME>" -d
history settings=\

'"{"history enabled": False, "history events max count": 100,
"history expiration period": 31536000}

I'ne:

— <TENANT NAME> — UM HAaCTPaWBA€MOI'0 TeHaHTa,

— history enabled - BKJIIOUYEHHe/OTKIIIOUeHHe BO3MO>XHOCTH PeErucTpupoBaThb n
IIOKA3bIBaTb COOBLITHS IIO O6’b€KTaM; BO3MOXHbIe 3HayeHUsI True HWIMU False , IIO
YMOJ/IYAaHHIO False,

— history events max count — MaKCUMaJbHOe KOJIMYeCTBO pEeruCTpUpPyeMbIX U
MMOKa3bIBaeMbIX COOBITUN 1O OJHOMY OOBEKTY; 3HaUeHHe IlapaMmeTpa — lejioe 4uciio (int),
1o ymosrganuio 100 ;

— history expiration period - MaKCHUMAJIbHBIA nepuoa B CeKyHOdX, 3d KOTOpHﬁ

MOKA3bIBAIOTCS COOBITHSI 1O OOBEKTy; 3HaueHHe MapaMeTpa — Iejioe 4yucio (int), 1o

ymomdanuio 31536000.

5.3 3anper Ha 3arpy3Ky MeJUATHIIOB /ISl FPYNIIbI HJIH OpPraHU3aHH

,HJ'ISI YCTaHOBKHM 3dIIp€Tda Ha 3dI'PY3Ky MeOHUdTUIIOB, OIIMCAHHbIX B pa3feie YHQaBJIeHI/Ie

3dllpeTOM Hd 3dI'DY3KY OllpeleJIeHHbIX MeJWdTUIIOB JJId TPVIII, 4Yepe3 API cjliefyeT BBIIIOJIHUTb

CJleIyIolve NeCTBUS:

1. Ilosmy4nTh CIIMCOK TPYIII M UX YHUKAIbHBIN uaeHTHdUKATOP (id):

curl --location 'https://admin-<ENV>.<DEFAULT DOMAIN>:\
<NGINX HTTPS EXT PORT>/adminapi/tenants/default/groups' -H "Authorization:
${token}"

2. YcTaHOBUTD 3alpeT Ha 3arpy3Ky MeIMaTUIIOB ClleyIolllell KOMaHoM:

curl --location --request PUT "https://admin-<ENV>.<DEFAULT DOMAIN>:\
<NGINX HTTPS EXT PORT>/adminapi/tenants/default/ctypes prohibition/groups/<
ID>" -H "Authorization: s${token}" -d "prohibited ctypes=name"

Ime <1D> — uneHTUUKATOP TPYMIbI, MOTYYEHHBIA B MpeJbIAyIleM Iare, a <name> —

Ha3BdHHWE I'PYIIIIbI 3dlIpedeMbIX MeJUdTUIIOB.
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Cnucok rpynn MeiMaTUIIOB TIPeJICTaBJieH B Tabmurle 3.

Tabmuia 3 — ['pynmbl MeUaTUIIOB

Hassanwue rpyrmibl
MeJIMaTUIIOB

MenuaTuIibl rpymIbI

executable_file

— application/x-msdos-program

— application/x-msdos-program

— application/x-sh

— application/x-ms-installer

— application/vnd.android.package-archive
— application/x-itunes-ipa

— application/x-dosexec

— application/x-msdownload

— application/x-bat

video

— video/3gpp2

— video/3gpp

— video/mp4

— video/quicktime
— application/mp4
— video/x-m4v

— video/x-ms-wmv
— video/x-msvideo
— video/mpeg

— video/x-flv

— video/x-matroska
— application/x-matroska
— video/x-ms-asf

audio

— audio/ogg

— audio/vorbis

— audio/x-ms-wma
— audio/flac

— audio/x-flac

— audio/webm

— audio/mp4

— audio/mp3

— audio/mpeg

— audio/midi

— application/x-midi
— audio/basic

— audio/x-aiff

— audio/vnd.wave
— audio/x-wav

— audio/x-ms-wax
— audio/x-oggflac

image

— image/bmp
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Hassanwue rpyrmibl

MenuaTuIibl rpymIbI
MeIUaTUIIOB

— image/gif

— image/jpeg

— image/svg+xml

— image/vnd.wap.wbmp
— image/x-icon

— image/png

— image/x-ms-bmp

— image/tiff

— image/wmf

— image/emf

— image/webp

— image/vnd.microsoft.icon

archive — application/x-bzip

— application/x-bzip2

— application/gzip

— application/x-gzip

— application/x-xz

— application/x-tar

— application/java-archive

— application/x-7z-compressed
— application/zip

— application/x-rar-compressed
— application/json+gz

pdf — application/pdf

presentation — application/vnd.openxmlformats-
officedocument.presentationml.template

— application/vnd.ms-powerpoint.slideshow.macroenabled.12

— application/vnd.oasis.opendocument.presentation

— application/vnd.oasis.opendocument.presentation-template

— application/vnd.ms-powerpoint

— application/vnd.openxmlformats-
officedocument.presentationml.slideshow

— application/vnd.ms-powerpoint.presentation.macroenabled.12

— application/vnd.ms-powerpoint.template.macroenabled.12

— application/vnd.openxmlformats-
officedocument.presentationml.presentation

— application/vnd.collabio.xodocuments.presentation-template

— application/vnd.collabio.xodocuments.presentation

— application/vnd.ms-powerpoint

— application/vnd.ms-powerpoint

document — application/msword
— text/rtf
— application/rtf
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Hassanwue rpyrmibl
MeJIMaTUIIOB

MenuaTuIibl rpymIbI

— application/vnd.oasis.opendocument.text-template

— application/vnd.oasis.opendocument.text

— text/plain

— application/vnd.ms-word.document.macroenabled.12

— application/vnd.openxmlformats-
officedocument.wordprocessingml.template

— application/vnd.openxmlformats-
officedocument.wordprocessingml.document

— application/msword

— application/vnd.collabio.xodocuments.document-template

— application/vnd.collabio.xodocuments.document

— application/vnd.ms-word.template.macroenabled.12

— application/vnd.ms-xpsdocument

spreadsheet

— application/vnd.ms-excel

— application/vnd.oasis.opendocument.spreadsheet-template

— application/vnd.oasis.opendocument.spreadsheet

— application/vnd.ms-excel.template.macroenabled.12

— application/vnd.ms-excel.sheet.macroenabled.12

— application/vnd.openxmlformats-
officedocument.spreadsheetml.template

— application/vnd.openxmlformats-officedocument.spreadsheetml.sheet

— application/vnd.collabio.xodocuments.spreadsheet

— application/vnd.collabio.xodocuments.spreadsheet-template

— application/vnd.ms-excel

— text/csv

— text/tab-separated-values

unknown

— application/json
— text/html
— application/xml

folder

— httpd/unix-directory

shortcut

— application/vnd.ncloudtech.cloudoffice.shortcut-object
— application/vnd.ncloudtech.cloudoffice.shortcut-external-link
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6 IIAPAMETPBI CUCTEMbI, KOH®PUI'YPUPYEMBIE B ETCD

[Tapametpsl cucremsl, koHdurypupyemeie B ETCD, npuBeniensr B Tabmure 4 u Ta6nurie 5.

VYkazaHHble TlapaMeTpbl MOTyT ObITh ckoppekTHpoBaHbI B cepBuce ETCD browser. Anpec ETCD

browser 3aBUCHUT OT THIIa HWHCTAJUIAIWHU U YKa3bIBA€TCA B IIpO1jecCe YCTaHOBKH CHCTEMBI.

O B ciyuae PGS ninia kondurypanuu ucnonbsyetcs etcdctl u3 konTeiinepa etcd, npu
3TOM TpebyeTcs mnepe3anyck KoHTeliHepoB Aristoteles u Euclid.

Tabmuma 4 — Kondurypupyemsbie napamerpsl PGS

Kirou etcd

CrangmapTHOe
3HaYeHue

Hasuauenue

/pgs/fs/remove_threshold

2592000000 Bpems xpaHeHus mepMaHeHTHO
ynajeHHbIX (aiiyioB Ha JIMCKe B

CeKyH/1ax

/pgs/installation _commons/search co True Bxrouenue noucka 1o

ntent COIep>XKUMOMY
/pgs/password_settings/min_digits 1 KonuyectBo uudp B mapose
/pgs/password_settings/min_special 1 KonuyecTBo crieniaibHbIX CUMBOJIOB
characters B IIapoJie
/pgs/password_settings/min_length 6 MuHuMasnbHasl IJTHHA TapoJis
/pgs/password_settings/needs both u True Hcnonb3oBaHue 3arjiaBHbIX OYKB B
pper_and lower napor’ie

/pgs/euclid/max_tenants 100 100 MaxkcumaiibHO JOIyCTUMOe

KOJIM4YeCTBO CO3/1aBdeMbIX TEHAHTOB B
rnpenejinax MHCTaJVIInun

quota per user 1000000000 Pasmep KBOTHI 1OJTb30BaTeris B
HaifTax

quota_per_group 10737418240 Pa3zmep KBOTHI Ha OOIIHe MAIKH B
HaifTax
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Tabmuia 5 — Kondurypupyemsie napamerpst CO

Kirou eted

3HaueHUe 110
YMOJTYaHUIO

dopmar

Hasuauenue

wfe/registration.disabled

true

boolean

Perucrpanus
M0JIb30BaTesel 1o KJII0YaM
JOCTyTIa BBIKJIIOUeHa

(cm. pasmen Pabora ¢
KJIFOYaMH JIOCTYIIA)

wfe/low.space.threshold

10

number

[IpotieHT OT JIMYHOM KBOTHI
nosnb3oBarens. Ecim
TeKYILIUN OCTaTOK JINYHOMN
KBOTHI 110J1b30BaTesIs
MeHbllle WU paBeH
YCTaHOBJIEHHOMY 3Ha4eHMUIO,
TO II0JIb30BaTeJIb M10JTy4aeT
IpefyIpexaeHye o
MPUOIDKEeHUU OKOHYAHUS
KBOTBI

wife/corporate.contacts.enabled

true

boolean

HuTerpanus c
KOPIIOPAaTUBHOM aJIpeCHOMI
KHUT'OH (IIPOCMOTP
ajipecaroB IIpU
IIpe/IoCTaBJIeHNH 00111ero
AOCTYyIIa U OTIIpaBKe IH1CeM
B XpaHWJIMILE JIOKyMEHTOB)

wfe/download.disabled

false

boolean

CkauurBaHUe AJOKYMEHTOB U3
CHUCTEMBI 3dllpenieHo

wfe/external.clipboard.disabled

false

boolean

KonupoBanue Tekcra u3
JNOKYMEHTOB 3alpelieHO

wfe/open.in.desktop.editors.enab
led

false

boolean

OTobpakeHue CChUTKH JIJIs
OTKPBITHS IOKyMEHTOB B
HACTOJILHOM TTPWIOXKEHUH
MoitOduc

wfe/max.upload.file.size

5368709120

number

MakcruMalibHBIN pa3Mep
3arpy»kaeMoro ¢aiina,
6anThI

wfe/max.upload.chunk.size

52428800

number

Pazmep ¢parmenta aiina
IUIS YaCTUYHOM 3arpy3KH,
6aTHI

wfe/du_max time for inactive
collaborator mins

180

integer

[Tonb3oBaTemnu, KOTOpbIe
OTKpbUIN dais Ha
pelakTHpOBaHue, OYIyT
OTKJIIOYeHbI OT
pellakTUpyeMOoro 0KyMeHTa
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3HaueHUe 110

Kirou etcd dopmar Haznauenue
YMOTYaHUIO
B CJTy4dae Ux 6e31ercTBUs
gyepe3 180 munHyT
wfe/password.expiry.notice.days 5 integer KonuyectBo siHe, 3a

Aint

KOTOpbIe CUCTeMa
IIpefyIIpeJuT 110JIb30BaTeIs
00 MCTeueHuu CpoKa
JIeCTBHYS TapoJis (He
paboTaeT IIpU BKIIOYeHHOH
HWHTerpanuu ¢ Active
Directory)
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7 TH®POPMAIIMOHHAM BE3OITACHOCTD

I1O MoiOduc mo3BosisieT UCHOIb30BaTh CTOPOHHEe IMpOrpaMMHOe obecriedeHue C I1efblo

MOBBIIIIEHUS] UHPOPMAITMOHHOK 0€301aCHOCTH.

7.1 Coop u aHa/IH3 JIOTOB

Jlnsg cbopa W aHamM3a JIOTOB MOXeT OBbITh MCIIOIb30BAaHO CTOPOHHee ITPOTrpaMMHOe

obecrieuenre Rsyslog.

[IporpammHuoe obGecriedenue Rsyslog obecrieuriBaeT mpueM BXOJHBIX JAHHBIX U3 Pa3HbIX

HMCTOYHMKOB, UX ITpeoOpa3oBaHue U BbIBOJ] pe3yJIbTaTOB 10 Ha3HAUEHUIO.

9To nporpaMMHoe obecriedeHre MOXeT ObITb HAaCTPOEHO CaMOCTOSITeNIbHO I0CJIe YCTaHOBKHU

I10 MouOduwuc.

7.1.1 JIoru CO

Karanoru s xpanenust GpaityioB c jjoramu ykasaHsbl B Tabsuiie 6.

Tabmuia 6 — PacriosnoskeHue JI0ToB Ha cepBepe

HanmenoBanue cepBuca Karasnor [Ipumedanue
/opt/openresty/nginx/logs/ac
: cess.log
Nginx Openresty /opt/openresty/nginx/logs/err
or.log
audit /opt/co/<service>/logs rzie <service> - UMsl CEepBUCA,
fm HaIrpuMep
CepBuchl | cvm 11t audit myTh /opt/co/audit/logs
CcO dcm
nm
jod
sdd /opt/co/sdd/logs
nps /opt/co/nps/logs
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7.1.2 Jloru PGS

B clly4ae KﬂaCTepHOﬁ HWHCTAJUIAOWKU JIOTH pa6OTbI KOMIIOHEHTa CO6HpaKHCH CO BCeX
CepBepoB YCTaHOBKU U XPAHATCA HAa XOCTe POJIr infrastructure mo dlegyroomeMy ImyTu:

/var/log/pgs
Ocnosable nipoTokosisl API Euclid 1 pyHKIIMOHaNIBHOCTH (aliioBOro XpaHUJIMINA HaXOISTCS
Ha cepBepe ¢ posbio Pythagoras no nytu /var/log/pgs/:

/var/log/pgs/<DOMAIN>/aristoteles/
/var/log/pgs/<DOMAIN>/euclid/

Taxoxe nocrynHa yrunuta docker logs:

docker logs <NAME>
['me <NAME> — UMSsI KOHTeHHepa.
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