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Bce ynomsiHyThIEe B 3TOM JOKyMeHTe Ha3BaHHS MPOYKTOB, JIOTOTHIIbI, TOPTOBbIe MapKU U
TOBapHbIe 3HAKW MTPUHAJIJIEXKAT UX BIIa/ieJTbIlaM.

Tosapnbie 3Haku «MonOducy u «MyOffice» npunagnexxar OO0 «HOBBIE OBJIAYHBIE
TEXHOJIOT'MW».

Hwu npu kakux 0OCTOSITENTLCTBAX HEJIb3sl KCTOJIKOBBIBATH JIF0O0E COIeP’KUMOe HACTOSIIero
JIOKyMeHTa Kak IMpsiMoe WIK KOCBeHHOe IpeJoCTaBieHue JIMIeH3WH WK ITPaBa Ha MCIOJIb30BaHUe
TOBApHBIX 3HAKOB, JIOTOTHIIOB WM 3HAKOB OOCITY>XHBaHMs, TpUBEIEHHBIX B HeM. Jlio6oe
HECAHKIMOHUPOBAHHOe WCIIOJIb30BaHHWEe JTHUX TOBAPHBIX 3HAKOB, JIOTOTHUIIOB WM 3HAKOB

obcmykuBaHUs 6e3 MMChbMEHHOTO pPa3pellieHus UX MpaBoobyiafaTesist CTPOTO 3aIpereHo.
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1 OBIIIME CBEJEHUSA

1.1 Hazunauenue

«PefakTop mpe3eHTAIMi» — pelaKTOp HAa OCHOBE KOMIIOHEHTOB C OTKPBITHIM HCXOJHBIM
KOZIOM Jyisi OBICTpPOTrO U YAOOHOrO co3fmaHusi M odOpMIIeHHUs IMpe3eHTalMii Ha OIMepaliMOHHBIX
cucreMax Linux, Windows u macOS.

«PenakTop mpe3eHTaImin» BXOJIUT B COCTaB CJIEYIOIIUX MPOAYKTOB:

— «MonOd¢uc IIpodeccroHambHBINY;

— «MonOduc CtaHgapTHBINY;

— «MoitO¢uc ObpazoBaHHuEY.

[Tompo6HOe omvcaHue BO3MOXHOCTEH MPWIOXKEeHUs] IPUBEIeHO B COOTBETCTBYIOIIEM

BalieMy IpoayKTy JOKyMeHTe «CDYHKLII/IOHEU'IBHBIE BO3MO>XXHOCTH».

1.2 CucremHbIe TpeOGoBaHHSA

[lepeuenr TpeboBaHMI K IIPOrPaMMHOMY U alllapaTHOMYy o0eclieyeHUIO IIpuBefieH B

COOTBETCTBYIOIIIEM BallieMy IMPOAYKTY NOKYMeHTe «CucremMHbIe Tpe6OBaHI/IH».

1.3 Orpanuyenus

[Topnep>xuBaeMblie SI3bIKK UHTepdeiica:
— Pycckui;
— AHIIMICKUH;

— ®paHIy3cKui.
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2IIOJI'OTOBKA K PABOTE

2.1 YcraHoBKa NpHIOKeHHs

YcraHoBKa TPWIOXeHHsT MOJPOOHO omuMcaHa B JokyMeHTe «HacronpHOe mpuiioskeHue
«PenakTtop npesenTaruii». PyKoBo/ICTBO 1O yCTaHOBKE).

[Tpunoxenue «Pemaktop mpesentanuiiy s OC Windows cuuTaercss yCTaHOBJIEHHBIM,
ecyidi B pe3yJibTaTe AeWCTBUM, W3JIOKEHHBIX B pasfieie 2.2 yKa3aHHOTO BhINIe JOKYMeHTa, Ha
paboueM cToJjie TIoJib30BaTeNs U B TilaBHOM MeHI0 OC oTobpakaeTcs SIpJIbIK, MTpe/ICTaBIeHHbIA Ha

pucyHke 1.

A
Penaktop

npeseHTaumni
31

A O pyc D) @

Pucynok 1 — Spnbik npuioskerus: Ha pabodem croie OC Windows

[Tpunoxenue «Penakrop npesenTanuii» ajigs OC Linux cuuTaeTcsi yCTaHOBJIEHHBIM, €CJIU B
pe3yibTaTe JEUCTBUM, W3JI0KeHHBIX B pasjeiie 2.3 yKa3aHHOTO BBHIIIE JOKyMeHTa, B MEHIO

npwioxxeHnd OC oToOpakaeTcs SIpJbIK, [Ipe/iCTaBIeHHbIN Ha pUCYHKe 2.

i 1 LibreOffice I
(&) Paboumia cTon @ IbreQfiice Impress
WMHTepHeT (Co3ganke v peLaKTMpOEaHNE NPEIEH...
Kopaita | g%ﬁ' Oduc | LibreOffice Math
- Co3aaHWE W PELAKTUPOBAHWE HaYUHbL..,
Cuctema e CncTeMHGIe % LibreOffice Writer
ag .
&ﬁ} CTaH,qapTthe CGBﬂ,aHHE W pEASKTHPOBAHWME TEKCTA ..
% MeHegkep NakeTos Tl ProjectLibre
é}{- ALMUHWCTPUpOBaHKE " MNaHYpOBaHKE M YNpaBEHWe NPOEKT...
[*%#| LienTp ynpaBneHus _ .
8| Uewp ynpa "% | mapamerpei @ MpOCMOTPLLME SOKyMeHToR Atril
TepmuHan TPOCMOTP MHOMOCTPAHWMYHBIX AOKYME...
@ o PepakTop NpeseHTaumin
330n10K1PoBATE 3KpaH CozpaHwe 1 pegaKTMpoBaHe Npes...
3aBeplnTE CeaHC m CnoBapt MATE
[pOBEPHTL ONPEAENEHME W NPABONKMC... |
0| BuiAtu -
Monck: [ | ] q
sityf, MeHio

Pucynoxk 2 — {Apnbik npunoxxenus B MeHto npwioxkeHnid OC Linux
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[Tpunoxenue «Pegaktop npesenTanuii» s OC macOS cunTaeTcsi yCTaHOBIIEHHBIM, eCJIU B
pe3yJibTaTe JIeWCTBUM, M3JI0KEHHBIX B pasjieie 2.4 yKa3aHHOTO BhIINIe JAokyMeHTa, B Launchpad

oToOpakaeTcs 3Ha4OK, IpefiCTaB/IeHHbIM HAa PUCYHKe 3.

PepakTop npe3seHTauumn App Store

R LIS L ) -

Pucynok 3 — 3naudok npunoxxenus B Launchpad

2.2 3amyck NPUJIOKeHHs

nst 3anmycka npusiokeHus: «PemakTop mnpeseHTanMi» HeoOXOOMMO IIEJIKHYTb IO ero

3HAUKY/SPIIBIKY.
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3 UHTEP®ENC

3.1 I''maBHOe OKHO

B riiaBHOM okHe npuioykenust « PeakTop npe3eHTanuii» cogepkaTcs (cM. PucyHok 4):

1.

2
3
4.
5
6

KomangHoe MeHr1o.

. Ilagens cmaiigoB.

. [laHenb UHCTPYMEHTOB.

Pabouyas obmacts.

. bokosag nmanens.

KomMaHaHoe MeHo

. Ctpoka cocTosiHUSI.

MaHenb MHCTPYMEHTOR
|

) Bes umenn 1 - PegakTop npeseHTauymi - O

Daiin

Mpaeka Bua Beraska @Qopuar  Chalip Jemodctpauus Cepewc  Owkno  Cnpaexa

- LTj - | h- @\ | | Coznate cnaita [ Maker cnaiina = % | e [|U| === TEKCTCIBD-EI‘ICUIE

»

Cnan g = =
1 Ilna nobaBneHuna 3arnasus
IJ.I,éJ'II(HIfITe MbILWLBHO A,
Bokoeas naHens ]
- &
Pabouyan obnacTb @
[na no6asneHna TeKCTa LWENKHWUTE MbILbIO e
=
=
(] N v
Cnaiig 1us1 13 2884/ 1699 1= 0,00x 0,00 | (= T Pycckuii H -+ 50%

MaHens cnaiipoe

CTpoKa COCTOAHKWA

Pucynok 4 — ['ylaBHOE OKHO TIPUJIOXKEHUSI
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3.2 KomangHoe MeHio

3.2.1 Meunro «Paitn»

Mento Paiis cofiep XUt ciieyromme KoMmaHasl (cM. PucyHok 5):

Dain | [paska Bwa Bcraska Popmar  Caa
D Cospate *
OTKpHITh... Ctrl+0O
OTKpHITE YAANEHHD...

HeaasHue gokymeHTH r
3akpeiTe

LWabnoHe: *

3 eI OF

=l
L

Mepeszarpysute

Bepcun...

CoxpaHuTe Ctrl+5
CoxpaHuTe YAanEHHO...

CoxpaHuTb KakK... Ctrl+5hift+5
CoxpaHuTe KONWH...

CoxpaHuTe Bce

(17 %p s 90 0 80 o

SKCMOpT...

3xcnopT & PDF...

i

OTnpasuTe r
MpocmoTp & Gpaysepe

Mevatk... Ctrl+P

Ddp 4

Hactpoiikn npuHTepa...

3]

Undpossie nognucu r

CeoicTEA...

© W

BridTu w3 PegakTop npeseqtaymid  Cirl+0)

Pucynok 5 — Mento ®aiun

1. Co3marp — mIpu BbIOOpe MAaHHOW KOMAaHJbI OTKPBIBAETCS TOIMEHIO CO CJIeAYIOIIUMHU
KoMaHjilaMu (cM. PrcyHok 6):

- HPEBEHTHHI/HO — CO31aTh HOBYIO ITpe3eHTallHIO.

— IITa610HBI — OTKPHITH OKHO YIIpaBiieHHUs 11abJI0HaMU ITpe3eHTaIui.

Daidn | [lpaska Bwa Beraska @opmar  Cnafig QemodcTpauwa Cepewc Ok

D Cospate » NpesenTauuro...  Cirl+N
OrkpaiTe.. Cr+O | I pbsouu... CisShiftsN

OTKpRITE YAANEHHD... I

Pucynok 6 — Ilonmenio Co3gath
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2. OTKpBITH — OTKPBITh (ailyl CyllleCTBYIOIIeN Mpe3eHTallMu MOCPe/ICTBOM yKa3aHHsl ero
MECTOHAXOX/IeHWsl Ha CTAl[MOHApPHOM WJIM CbeMHOM HOCUTesle, IOAK/II0YeHHOM K
KOMITbIOTEPY I10JIb30BaTeJIsl.

3. OTKpBITH yAAJIEHHO — OTKPBITh (aii Ipe3eHTAlld, pa3MelleHHbI Ha YJaJleHHOM
cepsepe.

4. HemaBHHe [OKYMEHTBI — IIPH BbIOOpe JTaHHOW KOMAHbl OTKPHIBAETCS ITIOIMEHIO, B
KOTOPOM COZIEP>KUTCSI CIIMCOK HeJJaBHO OTKPBITHIX Ipe3eHTalui (cM. Pucynok 7). UTobb1
OTKDBITh IIpe3eHTAaIlMI0 M3 CIIMCKa, IIeJIKHWTe 10 ee Ha3BaHuio. Eciu Tpebyercs

OYHCTHUTD CIIMCOK HPEBEHTHHHﬁ, BBITIOJIHUTE KOMaHY O4YHCTHTH CITHCOK.

Dain  [lpaeka Buwa Beraeka ©opmar Cnalig  Oemosctpaums Cepewc OkHo  Cn

D Cozaate * Maker cnaiiga ~ [ e s E
OTkpHTE. .. Ctrl+0

7 OTKpHTE yAANEHHO...

@ HeaaeHue gokyMeHTH b EI 1. bes umenn l.odp

EE. JakpuTE EI 2. HacToneHble NpracxeH A, ppix

[ LWaGnone » [El 3 MoiiOguc.odp

) Nepesarpysute COuncTvTE CNMCoK

Pucynok 7 — [lonmenio HegaBHue 10KyMeHTbI

5. 3aKpBITH — 3aKpHITH PaiiI.

6. IIIabmoHsI — TIpU BBIOOpPE JAHHOM KOMaHJIbI OTKPBIBAeTCS MOAMEHIO CO CJIeAYIOIMUMH
KoMaHjiaMu (cM. PucyHoxk 8):
— IIpaBuTh M1a0/I0H — 3arpy3UTh 11a0JIOH [Tpe3eHTaluK C KOMITbIOTepa;
— CoxpaHHTB KaK MIA0JI0H — COXPAHUTh TEKYIIUH ¢ailyl Kak 11abJioH;

— Ynpasienue mad10HaMHu — OTKPBITh OKHO YIIpaBiieHHUs 11abJI0HaMH ITpe3eHTaIui.

D WabnoHm b [wl MpaeuTe WwWabnoH...
[ Mepesarpysuts E CoxpaHuTe Kak wabnoH...
I Bepcun... D ¥npaeneHwe wabnoHamu Cirl+Shift+N

Pucynok 8 — INogmento IITa6sioHbI

7. Ilepe3arpy3uTh — 3aMeHUTb TEKYIIMM JJOKYMEHT Ha ero IOC/IeHIOI COXpaHeHHYIO

BEpCHIO.
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8. Bepcuu — OTKPBITh IOJMEHIO JIs yIIpaB/IeHUs] BEPCUSIMU TEKYIIero JOKyMeHTa.

9. Coxpanuth — COXpaHUThb all TIpe3eHTAlMd C CYIIeCTBYIOUIMM WMeHeM U
pacipeHyieM B Talke, IPeyCMOTPEHHOM [0 YMOTYaHHIO.

10. CoxpaHuTh yajIieHHO — COXPaHUTh Gaiil Ha yJlaJleHHOM cepBepe.

11. CoxpaHuTh KaK — COXPaHUTH (Pailjl C ykazaHUeM UMeHH, GopMaTa U MeCTOIIOJIOXKEeHUSI.

12. CoxpaHUTh KOIHUIO — COXPAHUTDb KOTIHIO TEKYIIero daiia.

13. CoxpaHHUTB BCe — COXPAaHUTb IIPAaBKU BO BCEX OTKPBITHIX JOKYMEHTaXx.

14. DkcopT — DOKCIOPTHPOBATh JIOKYMEHT B  TIOJJIEPXKUBaeMbIX ¢opMaTax C
BO3MOXXHOCTBIO Ha3HAYeHHsI HOBOI'O UIMEHH U ITyTH 3KCIIOpTa.

15. O9xcmopt B PDF — skcroptupoBath nokymeHT B PDF-dopmare ¢ B03MOXXHOCTHIO
HACTpOWKM co3jaBaemMoro ¢aiina, Ha3HAyeHWss HOBOTO KMEHM U IyTH OKCIOpTa

(cm. Pucynok 9).

Mapametpel PDF *
O6wwe HauanbHwi eng Monssosatensckui nHTepdeiic Counkn BesonacHocTe Llndpossie nognmcn
Ownanazon Obuwme
® [ w6 puanesii POF (sregpute daiin ODF)
O Craiiges: [0 Apxuenmii (PDF/A, IS0 19005)
O Bupattoe Bepcua PDF/A: |: DF/A-3b |
[ Orkpeits PDF nocae skcnopta [ Yuueepcanshas goctyntocts (PDF/UA)
O CrpykrypuposaHHmii PDF
Wsobpacerna Cozpgate dopmy PDF
O Cxarue Bes notepn @opwar nepeaaum: |FDF - |
® Cxatve JPEG Kauectso: |90% = | .
aSpElUTE OAWHAKOELIE MMEHA Nonei
o L pasp
YMeHBIWNTE paspeleHne A0 |300 DRI A |
Crpyxrypa
Bopawoii zHak SkcnopT CTpYKTYpHl
[ Noanucars soaaHeM sHakom [ Kommerrapun xax annorauum PDF

[ 3kcnopr crparuy npumesannii

[ 3kenopr ckprmsix crpanmy

[ Mcnonssosats cobinounme XObject

Pucynok 9 — Okno ITapamerpst PDF

16. OTnpaBuTth — 1pu BbIOOpe JaHHOW KOMAaHJbI OTKpBIBAeTCs TMOAMEHI0, KOTopoe
COJIepXXUT ciieftytoiie koMaH bl (cM. Pucynok 10):

- HOKyMEHT 3JI. IOYTOH — CO31aTh JJIEKTPOHHOEe IMMCbMO C IIOMOINbBIO IIOYTOBOI'O

KJIMEeHTd U BJIO)KUTH B [JaHHOE ITMCbMO TEKYIIYIO ITpe3eHTallhl0 B TeKyIlleM (l)OpMaTe;
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— J5. mourtoii kak npe3zeHtanuiw ODF — co3gaTh ajekTpoHHOE MUCHMO C IOMOIMIBIO
[IOYTOBOI'O KJIMEHTA U BJIOXKUTh B JIAHHOE ITMCbMO TeKYIIyIO IIpe3eHTaluio B popmare
ODF;

— OJ1. mouyToM Kak npe3eHramuio MS PowerPoint — co3gath 351eKTpOHHOE MHACBMO C
[IOMOIIIbIO TTOYTOBOI'O KJIMEHTA U BJIOXKUTh B JJaHHOE ITMCbMO TeKYIYI0 IIPe3eHTalluio B
¢dopmare PPT;

— 9. nmouroii kak PDF — co3narh 371eKTPOHHOe NHChbMO C TIOMOIIBIO [TOYTOBOIO

KJIMEHTA U BJIOKUTD B JaHHOe IIMCbMO TeKYIIyo Iipe3eHTanuio B popmare PDF.

OTnpaeuTe v [ dokyment 3n noutoii...

£ Npocvotp & Gpaysepe 3. noyToil kak npeseHTaumto ODF...

= 20, nouToid Kak npeseHTauuio MS PowerPoint...
n Ctrl+P

= 2L n 2n. nouToli kak POF...

o} =

% HacTpo#ku npuHTEpa... I

Pucynok 10 — [Tonmeniro OTnpaBUTH

17. IIpocMoTp B Opay3epe — co37aTh BpeMEeHHYIO KOTIHMIO TeKYyIIero JoKyMeHTa B ¢popmare
HTML u otkpeitb HTML-daiin B Be6-6pay3epe, BLIOpaHHOM B CHCTeMe T10 YMOJTYaHHIO.

18. IleyaTs — yka3aTb HACTPOMKH I1eYaTH U pacliedaTaTb JOKyMeHT (cM. PucyHok 11).

Mevats *

Obwwe PegakTop npeseHTauuii

Mpuurep
Microsoft Print to PDF ~

Coctoanue: MpunTep no ymomiadno CeodcTEa..

297 mm (A4) 0B6A3CTE NEYATH M KOTIMKA
@ Bee caaiige O Bubpannos

O Chaigb:

£ Yucno konwii: S

E Collation and Paper Sides

T MakeT cTpaHHLbI
Pazmep Gymarn |A4 210mm x 297mm - |
OpueHTauus |ABTDM3TMHECKM - |
Pages per Sheet

MpocaoTp 1 /1

Cnpaeka Mevats OTmeHuTE

Pucynok 11 — OkHo IleuaTn
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Hactpoikn npuHTepa d
Mpunrep

Wnas: CEOWCTES...

Coctoauwe: [puHTep no ymonyaduio; [oTos
Tun:  Microsoft Print To PDF
Pacnonoxenwe: PORTPROMPT:

KommeHTapuid:

DTL_‘EH“Tb

Pucynok 12 — OxHo Hacrporiku npuHTepa

Cnpaeka

20. luppoBble mogmucH — TOJANKMCATH  ITPE3eHTAIIUIO0
(cMm. Pucynok 13).
Undpossie noanvcu r E,? Undpossie nognAcH...,

nudpoBOH

CeofcTER...

O Briidti uz PepakTop npeseqtauuid Ctrl+0

Pucynok 13 — [Togmento Ifu¢gppoBsie nmognucu

21. CBoiicTBa — OTKPBHITh OKHO CBOWCTB TeKyIero ¢aiiia (cM. Pucynok 14).

Ceoitcrea «MoidOdmcs

Tum:

Pacnonoxerue:

Pasmep:

Cozgan:

VzmeHER:

LWatnon:

Lindposan nognuce:
Haneuarah:

Bpema pegakTUpoOBaHUE:

Pepakums:

Cnpaeka

Obwme Onncanwe CeoicTea nonksosatens besonacvocte Wpudt

Mo#iOgnc.odp

PepakTop npeseHTaumii - Mpesedtaumn Impress
ChUsers\User\Documents

15 KB (15 334 Baitt)

28.08.2023, 21:46:39

28.08.2023, 21:51:36

WzmeHuTs Napons

00:03:02
1

MpumesnTs AaHHbIe Nonk30EaTENR Chpocute
CoxpaHuTe 3CKWS B AOKyMEHTE
[ NpeanoututensHoe paspewenie ang usoBpaxeHuii: ppi

BoccranosuTs oK OTmeHnTs

Pucynok 14 — CporicTBa darina

22. BeriiTi 3 PeakTop npe3eHTanui — 3aKpPbITh PUJIOXKEHUE.
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19. HacTpoiiku nnpuHTepa — OTKPLITh OKHO HacTpoek NnpuHTepa (cM. PucyHok 12).

IIOAIIMCBHIO

14



3.2.2 Menio «IIpaBka»

Mesnto IIpaBka cofiepxut cieayroimue koMmadab! (cM. PucyHok 15):

lpaeka Bwn Bcraeka ®opmar Cpaia  JemoHcTp
¥ Qtmennte: Beraente Coeaunmtens obbexra Crl+Z

BepryTs Ctrl+Y

¥, BupesaTs Ctrl+X
EE| Konwupoeats Ctrl+C
Bcraums Ctrl+V
¥ BcraBuTh Kak »
BH BribpaTe BCE Ctrl+A
) Haiimw.. Ctrl+F
fﬁ_.] Haiiti 1 3ameHnTE... Ctrl+H
) PasmnodxuTe... Shift+F3
j{, BkAlOUWTL PEXKUM pefakTUpOoBaHuA ToYek. F8
& Touku coennHeHWA

Ivnepcceinka
Nons...

BHGQHHG CBA3W...

ial

CeHcopHoe uzobpaxeHue
Obvekt OLE

PegaktvpoBaHume Ctrl+Shift+M

Pucynok 15 — Menrwo IlpaBka

1. OTMeHHuTH — OTMEHUTH TI0CTIe/IHee elCTBYe, IPOM3Be/IeHHOe C JOKYMEHTOM.

2. BepHYTB — BepHYyTb pe3yJibTaT M10CIeIHer0 OTMEHeHHOTO JIeUCTBUSL.

3. BeIpe3aTh — moMecTuTh B Oydep oOMeHa oreparliOHHON CHUCTEeMbI BbIJIeJIEHHBIA TEeKCT
Wi 0OBEKT U YIaJIUTh ero U3 Npe3eHTaruu.

4. KommpoBaTh — moMeCcTHTh B Oydep oOMeHa OINeparOHHON CHUCTEMBI BBIJEJIEHHBIN
TEeKCT WIA 00beKT 0e3 ero yiajieHus U3 Ipe3eHTalluu.

5. BcraBurh — BCTaBUTH cojiepkumoe Oydepa oOMeHa OMEpaliMOHHOW CHUCTEMBI B
yKa3aHHOe I10JI0KeHHeM Kypcopa MecTo CJlaifa.

6. BcraBuTh Kak — IpU BbiOOpe JaHHOM KOMaHJbl OTKPBbIBAeTCs IOJIMEHI0, KOTOopoe
COJIepXUT ciieflytoliie KoMaH bl (cM. PucyHok 16):

— BcTaBuTB TOJIBLKO TEKCT — BCTaBUTh M3 COo/lepkUMOro Oydepa od6MeHa TOJIbKO TEKCT;

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 2013-2024 15



— BcraBuTh Kak — BbIOpaTh GOpMaT BCTaBKU 0OBEKTa, KOTOPBIN COJIEPXKUTCS B Oydepe

06MeHa, W BCTABUTb €ro Ha CIIAU/I.

T'_n, BcTaeute Cirl+V
7 BrTaenTe Kak » = Bcraeute Toneko Tekct  Cirl+Alt+Shift+V
BH Braenvte Bcé Ctrl+A 7 Berasute K3K... Cirl+Shift+V

Pucynoxk 16 — [lommento BcraButhb Kak

7. BeIOpaTh Bce — BBIJIEJIUTDH BCE COJIEPXKUMOE JIOKYMeHTa.
8. HaiiTu — BBINOJHUTH ITOUCK yKa3aHHOTO ¢parMeHTa TeKCTa 10 BceMy AOKyMeHTY. [Ipu

BBIIIOJIHEHMM KOMAH/bl HaZ CTPOKOW COCTOSIHHUS 0To6pa>KaeTcs1 IIaHeJIb IIOMCKa

(cMm. Pucynok 17).

O |—5,'*': e Haittw ece [ Yuurwisats perucTp ,G"Ei
Cnaiig 1wz OBBYHBIA —

Pucynok 17 — UHCTpyMeHTHI IOMCKa

9. HaiiTH 1 3aMeHHTb — BBIINOJHUTH MOMCK H/UJIM 3aMEeHUTh YKHBHHHbIﬁ (l)paFMEHT TEeKCTa

1o BceMy JIokyMeHTy (cM. PucyHok 18).

Haiiti 1 3anMeHuTs >

Haitma: | i |

O YunTHBaTe perucTp O Cnosa Lenmkonm

JameHnTh: | g |

MNpeawgyumee Cregymowee JameHnTe JameHuTb BCE

=l Apyrue napameTpi

Tonsbko embpanHoe L] B oBpatrom nopagke

L] Nowck nogobrex MNogobHuie...

Paznnuate gnakputuky

Cnpaeka 3akpuiTh

Pucynok 18 — OkxHo HaiiTu 1 3aMeHUTH
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10. Pa3MHOXKHUTh — pa3MHOXWUTH OOBEKT cCjlaifa. 3ajaeTcs 4YMUCIO0 KONUN 0ObekTa,
CMellleHWe OTHOCUTeJIbHO HCXOAHOro oObekTa, pa3Mepbl W IIBeT  KOIIUHU

(cMm. Pucynok 19).

PasmHo®UTE *
Yucno konuia: 1 :
Cmewenne
Oce Xs 050cm =
Ocb Y: 050cm =
¥rom 0.00° =
¥eennuenue
WwpwHa: 000 cm =
BricoTa: 0,00 cwm =
LlgeTa
Hauano: |:| AETOMETMUECKI w7
Konew; |:| AETOMETMUECKK w7
Cnpaeka Mo ymomanuo OK OTmeHUTE

Pucynok 19 — OkHo PazmMHOXKHTH

11. BKIounTh peHuM PpeddKTHPOBAHHUA TOYEK — OTO6p831/ITb IaHeJIb UHCTPYMEHTOB

H3menenne reomerpur. KoMaHa BBIIOIHSETCS, €C/IM Ha Clakie BbimeaeHa KpHBas HUJIN

00beKT, MpeoOpa3oBaHHBIN B KPUBYIO.

12. Touku coequHeHHs1 — 0TOOPA3UTh MTaHeIb MHCTPYMeHTOB To4YKHu coemmHeHUs.

13. I'nniepcchuIKa — 33/1aTh/M3MEHUTD ITapaMeTpbl TUIePCChUIKY Ha Cllaijie.

14. ITonst — 3a/1aT/U3MEHHUTD [TApaMeTpPHhI ITOJIel Ha CIIakjie.

15. BHemHue CBSI3U — peJJaKTUPOBAaTh CBOMCTBA CCHUIOK HA Apyrve ailyibl B TEKyIIeM
nokymeHTe. KoMaHzia HeIOCTyTIHA, eCiM TEeKYIIUM JOKYMeHT He COJIeP>KHT CChUIOK Ha

npyrve auol.
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16. CencopHOoe wH300paxkeHHMe — 3alyCTUTh peJaKTOP CEHCOPHBIX K300pakeHUui

(cm. Pucynok 20).

JaKpuiTe [&- O O ‘-’.\1 E;

=}
m
!

100% 0,00 cm / 0,00 cm 100%

Pucynoxk 20 — PefjakTop ceHCOpHBIX U300pakeHui

17. Oobektr OLE - xoMaHAa aKTHBHA, eClIM Ha Cjladfe BblleJleH OOBeKT, KOTOPBIM
nobaBisics ¢ moMolbio koMaHasl BeraBka > O6wekt OLE. [Ipu BeIGOpe koMaH/IBI
IIpaBka > OowsexT OLE OTKpBIBaeTcs MOIMEHIO, COCTaB KOMaH/l KOTOPOTO 3aBUCHUT OT
BBIJIeJIEHHOI'O 00BeKTa.

18. PEHHKTI/IPOBHHI/IE — BKJIFOUWTB/BBIKJIIOUNTD pPeXxuM peldKTUPOBAHUS ITIPpe3eHTallruH.
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3.2.3 Mewnro «Bum»

Mento Bup copepxut cienytoiive koMadabl (cM. Pucynok 21):

|=5]

ua | Becraska Qopmar  Caalig  Jemo
OBBIYHBIA
Crpyktypa
MNpwneyanua
CopTUpoBLLMK CRaigoE
Macrep-cnalig

MacTep-npumedaHmii

[ [ [0 55 m & O

MacTep Tesncoe
MonbsoeaTensc KMid pHTepdeAc. .,

Crpoka CoCToaHWA
NuHelkK Ctrl+5hift+R
Manens cnaigoe

Brnagkw pexamos

HERTL Pl

Cetkan ECNOMOrarTeNeHe e AMHMKY F

Hanpaenatowme b

Uger/otTeHku ceporo J

Kommentapuu

EBokoear nanene Cirl+F5

Maker cnainga

ri &l bl

CheHa cnaiaa
AHWMELMA
Criam F11

[anepen

@B ®

Haeuratop Ctrl+5hift+F5

Macwtab b

Pucynok 21 — Mento Bun

1. OOBIYHBIN — [TePeHTH B pesXuM paboThl OObIYHBIN.
CrTpykTypa — nepeiit B pexxuM paboTbl CTPYKTYpa.
IIpuMeyaHus — nepeiiTy B pexxuM paboTsl [Ipumedanys.

CopTHPOBIIMK CJIAMA0B — ITEPEUTH B PeXKUM paboThl COPTUPOBIIMK CIIAWIOB.

Macrep-ciaiig — nepeiitu B pexxuM paboTtel Macrep-ciaiig,.

Macrep-npumMedaHuii — 1eperTy B peXkuM paboTel MacTep-nmpuMedyaHui.

N e oo N

Macrep Te3HuCOB — IlepeiiTH B pe>xuM paboTel Macrep Te3ucos.
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8. Ilonb3oBaTenbCckuii MHHTep@ec — BbIOpaTh Npe/llouYTUTeIbHBINM BapuaHT UHTepderica
IIPUJIOXKEHHSI.

9. Crpoxka cocTrosiHus — 0TOOPa3UTh/CKPBITh CTPOKY COCTOSIHUS.

10. JImneiiku — OTOOPA3UTH/CKPHITh BEPTHKAIbHYIO M TOPHU3OHTAJIBHYIO JIMHEMKH IS

BbIDaBHMBAHUS 00bEKTOB Ha cianze (cM. PucyHok 22).

n,
1<}

+ E 1 3 ] 4

Pucynok 22 — JIuneliku

11. IlaHens craiioB — 0TOOPA3UTh/CKPHIThH MTAHEe b CIIANJIOB.

12. Bkiagku pe:KUMOB — OTOOPa3WTh/CKPBITh BKJIQJIKM Iepexojia MexAy peXruMaMu

O6brunbIM, CTpYKTYpPA, [IpriMmedanusi, COpTUPOBITMK ciannoB (cM. PucyHok 23).

ObwuHuid Crpykrypa Mpumeuanna CopTwpoBLUKK CRaiigos

Ina nobaBneHus 3arnaBsus
LWENKHUTE MbILbIO

Pucynok 23 — Bxitagkuy a1 nepexojia MeXxJly peXkMMaMy paboTel
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13. CeTka 1 BcrioMoOraTe/ibHbIe JIMHHH — OT06p831/ITb/ CKPBITh BCIIOMOr'aTeJIbHble CpeiCTBa

BHIDABHUBAHUS U PACIIOJIOXKEHHUS 00heKTOB Ha ciakje (cM. PucyHok 24).

CETKa M BCNOMOraTeNEHEE AMHUK  * Mokazate ceTry

Hanpaensrowme ¥ CeTka Ha NepesHeM naaHe

UeeT/oTTeHku ceporo b :H: JMHKUK NpK NepeMeeHnIA

[Ij' KommeHtaprn |

PI/ICYHOK 24 — HO)IMeHIO CeTka 1 BcmoMoraTeJIbHbIe JINHUH

14. HanpaBisiromue — 0TOOPa3yTh/CKPBITh BCIIOMOTaTeIbHbIE CPeICTBA BHIPABHUBAHUS U

pacnoiiokeHus: 06bekTOB Ha ciaie (cM. Pucynok 25).

Hanpaenaowwe » | | Mokasate Hanpaenarowme
LLgeT/oTTeHKM Ceporo | ¥ Hanpaenawwme Ha nepegHuii naax
ﬁ KommerTapun D Mpweaska k ceTke
[l Bokoeas naHens Ctrl+F5 Ln Mpuesska k nanpassouym
[} Maker craiiga l__,-', Mpuenska K paMkam obbekta
F  Cmena chaiiga Lﬂ Mpuesska K y3nam obbekta
AHnmaLMa ['f'-, MpyeAska K NoaAM CTPaHMLE

Pucynoxk 25 — Ilonmenio HanmpaBasirome

15. IIBeT/0TTEHKH CepoOro — U3MeHUTh [IBETOBYIO raMMy cianza (cM. PucyHok 26):
— IIBeT — 11BEeTHOM peXXuM 0TOOpa’keHUs! OOBEKTOB;
— OTTeHKH ceporo — 0To6paxaTb 0OBEKTEl B OTTEHKaX Ceporo IBeTa;

— YepHo-0e1bIii — 0TOOpaXkaTh 0OHEKTHI B UepHO-0eJ10M IIBeTe.

Llget/otreHkn ceporo b | leal Ueer
ﬁ Komnmentapun OtreHkw ceporo
@ Bokoeas naHens Ctrl+F5 Hepro-Benbiii

Pucynok 26 — [Tonmento IlBeT/oTTeHKH Ceporo

16. KomMeHTapuu — 0TOOpa3UTh/CKPBITH KOMMEHTapUH.

17. bokoBasi maHejIb — 0TOOPAa3UTh/CKPHITH DOKOBYIO TTaHEJh.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 2013-2024 21



18. Maxker ciafiga — OTKpBITH I1aHeslb CBOMUCTBaA.

19. CmeHa ciafiga — OTKpBITh MaHesb CMeHa ciaija.
20. AHuMaIua — OTKPBITH MaHeJlb AHUMaAIH.

21. CTiim — OTKPHITh aHe b CTUIY.

22. T'anepest — OTKpHITH I1aHeb ['anepes.

23. HaBuraTop — OTKpbITh NaHejib HaBurarop.

24. Macurtad — ykasaTbh peskuM oToOpakeHUs ITpe3eHTaIlMM Ha akpaHe (cM. PrucyHok 27).

@ Haewratop Ctrl+5hift+F5 |

Macwtab ¥ Eca cTpanuua

WrpWHa cTpaHu e

ONTUMENEHE R B
505
5%

@, 100%
150%
200%

'::{\ Macwrab...

Pucynok 27 — [lonmento Macmrra6
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3.2.4 Menr «BcraBka»

Menro BecraBka cofiepxuTt cilefyromye Komasasl (cM. PucyHok 28):

Beragka | Qopmar  Chafia  Oewm

WzobpameHue...

JEYK WK EWAED...

1B £H BT

Menna J
Juarpanma

Obbext OLE ¥

=
m

Durypel ’
Tatawua...

Hanpaenamwas...

TekcToBoe none F2
Kommertapui  Ctrl+Alt+C
Dpeim..,

TekcToBbie 3dderTo...

B = 1I= CH H S5

[WnepccelAka.., Crl+K

i
U

CneunantHeE CUMEDALL. ..

Heneyatacmeid CUMED ¥

#H O

Howmep cnaiiga

Mone r

ol
nk

KonoHTUTY ...

B 2

ZNEMEHTH YNIPEEAEHKA  *

Pucynok 28 — Menio BcraBka

1. A3o0paxenue — BCTaBUTh H300pakeHune u3 daiia.

2. 3By1( WA BU/I€0 — BCTABUTDH 3BYK UJINU BI/IJIEOI/I306pa)KEHI/Ie H3 ayqnuo- Uujin BHHEOCbaﬁﬂa.

B OC Windows BO3MOXHOCTb BCTaBKM MeauadaloB B  Ipe3eHTaIuio
orpeesisieTcsi HabopoM KopekoB, ycTaHoBleHHBIXx B OC. Eciu momomHUTeNbHBIE
KOZIEeKM He YCTaHOBJIeHbl, TO IIOJJEPXXUBAIOTCS TOJMBKO (OpMaThl W3  CIIMCKAa,

IIpeJICTaBJIeHHOTr0 Ha caiite Microsoft.
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3. Mep;na — BCTaBUTb B CJIAN]I I/I306pa)KEHI/Ie 13 HMCTOYHHKA, BbI6paHH01"O B CIIMCKe

(cm. Pucynok 29):

Becraeka | Qopmar  Cpadg  Jemodctpauwa Cepewc  Okno Cnpaeka

s Votpexeme.. b - 21 | G B3 oo 2 - |
m 3EYK MK BUZED...

 Meauna b L@ lanepen

|]ﬂ| Ouarpanma FE DoToansbom...

E@ Obwext OLE v | H  Ckanmposate ’
Ii;‘" Purypn ’ E‘Ej AHwmnpoeanHoe wsobpaxerne..,

Pucynok 29 — Ilonmenio Menua

— I"'anmepest — BcTaBUTH B ciaij] 00beKT u3 rajepeu (cM. Pucynok 30);

BuzHec-npoueccw
& Brok-cxemm
& Awarpamme '&ﬂ
B 3eykm
B 3naukm E@
B Mapkepm v @
P
o . ik
Task Transaction Call Activity E
BN )
....................... g
Ewvent-
Sublask subProcess | | OrOUP
....... S . A
W
oo o= L
oo == Cozpars b
Pyccrmii |'$'| = —] + | 150 %

Pucynok 30 — [Tanens I'aniepest

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 2013-2024 24



— ®doT0anbboM — CO37aTh WIA U3MEHUTh CBOM anbbOM H300paKeHu/CIaiI0B

(cm. Pucynok 31);

Cozgate foToansBom

;Q,u-ﬁasmbé Yaanute Eeepx BHuz

[NpegeapyTenbHbIA NpoOCMOTR

Maket cnaiiga: |1 wsobpaxerwe

[] AoBaeuTs Hassanue kamaomy craiiay
CoxpaHaTe NponopLmMi

[lBeces KpaH

[] Censare usobpaxenus

Bcraente cnang, OtmeHnTE

Pucynok 31 — Oxuo Co3paTth ¢poToanboom

- CKaHHPOBaTb — HACTPOUTb CKdHEP U BCTdBUTb OTCKdAHHWPOBAHHOE H306pa>KEHI/Ie

(cm. PucyHnok 32);

L‘@ lanepen
@ DoToansboM...

0od

CkaHWpoEaTE b

f  AHWMWpOEaHHOE W3ohpameHWe..,

Embpare MCTOYHKMK..,

¥npaeneHWe CKaHEPOM..,

Pucynok 32 — [Tonmento CkaHupOBaTh
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— AHMMHpOBaHHOe H300pakeHHe — 3aMyCTUTh PeaKTOpP aHMMAIMU HU300pakeHuH,

BCTaBUTh aHUMHUPOBaHHOE U300pakeHue B ciaij (cM. Pucynok 33).

AHumauMA n

Wz obpanenme

Konwuecteo 0

lpynna anumanmMu
O] [pynnosoid obwekT

O PacTpoemid obbext

Cnpaeka Cozgats
Pucynok 33 — OxkHo AHuManus

4. JIlmarpamMma — BCTaBUTH B CJIAM]l AUarpamMmy Tpebyemoro Buia u ¢popmara.

5. O6vexT OLE — BcTaBUTh TpeOyeMblit 00beKT U3 ciucka (cM. PucyHok 34):

Beragka | Qopmar  Chalig  femcHctpauwa  Cepeuc Owkno  Cng

WzobpameHue... na - % m il E
m JEYK WK EWAED...

= Meawa b

llg Adwarpamma

¥ O6wexr OLE y | J1 Oopmyna.. Alt+Shift+E
@ Durypr ¥ [& O6wexT OLE...

Pucynok 34 — [Togmenio O0beKT
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— dopmya — BKIIOYUTH PeXXUM paboThl ¢ GOpMyJiaMy U BCTaBUTH B cJlaiii popmyIy;
— Oopekr OLE — BcTaBUTb B Cjlaliji 0OBEKT M3 BHeIIHeW IPOrpaMMbl WJIM CO3/1aTh

HOBbIM 00beKkT OLE (cM. Pucynok 35).

BctaButh 06bekT OLE X

O Cozpats Hoewiik () Cozaats uz daiina

Tun ob6bekTa

®opmyna Pegaktop npezeHtaumi 3.1

[warpamma Pepaktop npeseHTtaumia 3.1
[ononHutensHele 0OBLEeKTbI

Cnpaeka OTMeHuTL

Pucynok 35 — Oxno BeraBka o0bexkta OLE

6. Purypsl — BCTaBUTb 00BEKT U3 crircka ouryp (cMm. Pucynok 36).

Bcraeka | Qopmar  Cpadp  Jemodctpauma  Cepewc  OkHo

Hzobpaxerwe.., na v % = |][|I
m JEYK MK BUaED...
el Meaua »
|][|| Auarpanma
[ O6vexr OLE b
@ QHWPH ¥ / ﬂHHHH ]
B Isbawmua.. 0 OcHoEHEIE dMrypel ¥
D Hanpasnatowan = bBnouyHwe cTpenkn b
[ - ¥
A5 Tekctosoe none FZ S
. ‘i'l?' JEESAE W CBMTKKM b
I.L,__‘ Kommentapuid  Ctrl+Alt+C
D Doei |-V__| BriHoCKK 3
pEfM...
D Baok-cxemm b
F TekcToewe addexTw...

Pucynok 36 — [Tonmenio ®@urypsl
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7. Tabsmma — BCcTaBUTh TAOJIHUITY C 33/IaHHBIMU TapamMeTpamu (cM. Pucynok 37).

Bcraewte Tabnuwy x
o
Konvuecteo cTonbuoE: 5 =
.
KonvuecTeo cTpok: 2 -
Cnpaeka 0K OTMeHWTE

Pucynok 37 — OxHo BeraBuTh Tadmmiy

8. Hampapisronias — 100aBUTh TOYKY 3aXBaTa/HampaBiisioniyto (cMm. PucyHok 38).

Hoean Touka 3axeaTa/HanpaenALLan X
Monoxenne Tuan
= |
¥ |[000cm = -i- (@) Touxa
= I (O BeprukansHo
¥: |000cm = 25P

—= () FopusonTansHo

Cnpaeka 0K OtmeHnTE

Pucynok 38 — OkHo HoBasi Touka 3axBaTa/HanpaBJIsIONIast

9. TexcroBoe 1moJie — BCTABUTLH B CJIau[ I1oJie IS BBOJA TeKCTOBOM I/IH(l)OpMaI_II/II/I.

10. KommeHnTapuii — 100aBUTh Ha CJIal]] KOMMEHTapHH.
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11. dpeiim — BcTaBUTH B CJ1ail GppeiM C 3alaHHbIMU I1apameTpamu (cM. PucyHok 39).
CeoicTea dpeima

Flnam:

Cogepxumoe:

Monoca npoxkpyTiu

O63op...
O6pamnenme  OTcTyne
O Bkn. ®) Brn. WupuHa: 0 = Cranaapt
Brakn Brikn o~
O Baikn O Beikn BuicoTa: 0 = Crangapr
(®) Aetomatiuecku
Cnpaeka

OTmeHUTE

Pucynok 39 — Okao CBoiicTBa ¢ppeiima

12. TexcroBbIe 3¢ PeKThI — IPUMeHUTh 3PPeKT U3 CIIMCKa JIs 0TOOpaXkeH!s! TeKCTa.

13. T'unepcchUIKa — BCTABUTh TUIIEPCCHUIKY C 3a7laHHBIMU TTapaMeTpamu (cM. PrucyHok 40)

Munepccbinka >
l.fﬁ’_w‘ Tun runepccslakm
= MpoToxon: ® Wrreprer O FTP
WMHTepHet
URL: | v
TekcT:
3n.noyta

JlononnuTenbHbIE HACTPOHKK

L_ Dpeiim: ~| Oopma: |Texct |~
JokynmeHt Vinas:

Cozgate

BAOKYMEHT

Cnpaeka Chpocute Npumernts OK JakpuiTe

Pucynok 40 — OxHo I'unepccpiiika
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14. CIIEIII/IaJIBHI:Ie CHMBOJIBI — BCTABUTb CHMBOIJI, OTCYTCTBYIOH_[I/Iﬁ Ha KJIaBUaType

(cm. PucyHok 41).

Brifop cumzona X
Mouck: WpudT: BAOK CUMEOAGE!
| XO Oriel v| |Ocrosran naTurua v
LS % & () K, -

/0112 3456|789 C < =

> 7@ ABCDEFGH I JK LM

NOPQRS TUVWXY Z [ \|] SPACE

" 1 “lalbc/lde fig hi/j] k I /m

Nop alr s t UV WX Y Z{ |} e

~ i ¢ £ = ¥ | § © 2« = ® [ — 2
2 T,y W% I ——
HenaeHwe cumeons:
VIs6panHbie CHMEOLL:
evieloziels |z =]t 4]

Cnpaeka BeraenTs OtmenuTs

Pucynok 41 — Okxo Be10op cumMBoJ1a

15. HemeuaTaeMblii CHMBOJI — BCTAaBUTb B TEKCT CHUMBOJI (l)OpMaTI/IpOBaHI/ISI U3 CIIMCKa

(cMm. PucyHok 42).

Heneuaraemuii ciMESA b BcraewnTe HepazpeiEHEA npoben Cirl+Shift+Space
[F Howmep cnaliga BcTaEwTe HEpaspRIEHBIA NepeHoC
Mone . BcTaEute mMarkuii nepenoc
KOROHTUTY ... HepaspuieHbii y3kuii npoben Alt+5hift+5Space
% INEMEHTH YNPEEAEHMA  F Hesnauman carsia Ciri+/

CoeguHWTENR CAOE

Pucynok 42 — [lonmento HemeuaTaemMsbliii CHMBOJI
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16. Homep ciaiifa — BCTaBUTh MOPSIIKOBBIM HOMep Ha CJIak]l, KOTOPbIA OTOOpaXkaeTcsl Ha
JKpaHe B HACTOAIIUN MOMEHT.

17. ITose — BCTaBUTH B CJIAl]] CrielIMaibHOe T0Jie U3 CIrcKa mosed (cM. PrucyHok 43).

£ Nose ¢

D KonoHTUTYABL...

N

Jara (dukcuposaHHan)

Jata (MaMeHAenman)

Epema (dukcuposaHHoe)
% SINEMEHTEL YNPEENEHWA J

Bpema (v3meHnemos)

AETop

Homep cnaliga
3aronceoK cnanga
Konvuecteo chaiigos

Hma daiina

D& & D ©EN

Pucynok 43 — [logmenro Ilose

18. KomoHTUTYIBI — 100aBUTH KOJIOHTUTYJIbI HA TeKyIIWM CjIaiifl, Ha BCe CJIAJIbI
Mpe3eHTAllUM W/WIA Ha CTPAHUIIBI, KOTOpbIe CojiepXXaT IIpUMedYaHUs W Te3WChl

(cMm. PucyHok 44).

KonoHturyn >

Craiige [pumeuaHia u TESUCH

BcTaEnTe B Cnaidg,

@{DMKCMPDBEHHEH

(O NpoussonsHwi

HuzeHmiA konoHTHTY R

TeKcT HUMHErD KONOHTUTY A3
OH OMEp CRaiga

[ He NOoKa3LIEaTE Ha NEPECM Chaige

Cnpaeka [pumeruTs Ko BCEM MpumeruTs OTheHTE

Pucynok 44 — Oxuo KosonTHTYI
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19. DnemMeHTHI ynipaBJIeHUs — BCTaBUTh B CJIali]] 00beKT U3 ciucka (cM. PucyHok 45).

Beragka | Qopmar  Chalig  femodctpauma  Cepewc OkHo  Cnpe

EI'IE'LI,HEII:HI: € CMMECAEL...

Heneyataemeid CUMEDN

]

el (2 RS ON

pmER— p~ B 3| 6 E i B
m JEYK WK EWAED...

= Meava P Mena

|][|I dwarpamma E’-\E TekcToEoE None

% OBwexkt OLE ’ Dnakok

EE;" Durype L @ Mepexnoqarens

FH  Tabawua.. Cnucok

D Hanpaenarowas... = Mone co cnuckom

A5 Tewctoece none F2 ] KHonka

D Kommertapui  Ctrl+Alt+C [paduueckan KHoNKa

] opeiim... DopMaTMPOEaHHOE NoNE
F TekcToBHE 3BHEKTE.., 71 Mone gaTe

&2 [unepccoinka.. Chrl+K Mone spemeHn

Yucnoeoe none
Mone BantoTH

Mone c Mackod BE0AE

[ Homep cnalina

Mone y Mpynna

KonoHTUTY ... Mzobpaxerne (3¥)
JNEMEHTHl yNpaEneHna b Bribop gaiina

Pucynok 45 — [TonMeHio D1eMeHTHI YIPaBJIeHHUS
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3.2.5 Menro «Popmat»

Menro ®opmar cofiepkUT cieyioie koMaH sl (cM. PucyHok 46):

®opmar Cpailg  [emoHcrpauuwa Cepeuc Ol

=

Texcr »
WnTtepean

BripaEHuBaHWe TekcTa >

.
Il

Crnvckw »
Cruam >
Quuctuts dopmatmpoeanue Ctrl+Shift+M
CUMEOBL...

Abzall...

Mapkepbl ¥ HyMepaLuus...

g I{E:'%}

&'l

Tabavua
WNzo0bpaxeHve >

TekctoBoe none u purypa >

D ) B

TeHp

AHvmauma

Bsaumogeiicteume...

Mms...

] @

AnbTepHaTUBHLIA TEKCT...

=’ BeipaBHMBaHue 06BEKTOB >
r;I:I_J Pacnonoxwute >
JS  Otpazuts >
E‘j MNoeepHyTb

Pacnpegenuts BeibpaHHoe

[pynnupoeka
g’ﬂ Mpeobpazoeats >

Pucynoxk 46 — Mento ®opmar
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1. Texcr — OT(l)OpMaTI/IpOBaTb TEeKCT B COOTBETCTBHH C BbI6paHHbIM ITYHKTOM M3 CIIMCKd

(cm. Pucynok 47).

Dopmar | Cpalg  Jemoncrpauma  Cepewc  COkno  Cnpaexa

A Tekct b }K HpHeii Ctrl+B
E Hrrepean v | K Kypcus Ctrl+|
= BmpaEHuEaHWE TEKCT 3 ﬂ MNoauBprHyTod Ctrl+L
= LCrnwckw v | Y eciinoe nogugpkueatie
CTiam " S ZauepknyToii
A Oumcruts dopmatposarie Cirl+Shift+M O Hapugpknyeri
;‘i@ CHMEONEL... X2 EBepxruid wHaekc Cerl+Shift+P
L. ABzaL. ¥z HusHwi wngewe  Cirl+Shift+B
T Mapkepsl 1 HyMEpaLWA... S TeHw
@ TaGavua ’ L’.'E"u SpdberT KOHTYpHOTD WpKdTa
Efé-)‘ HzobpaxeHne * ff ¥EENMYMTE KErnb Ctrl+]
% TekcTosoe none v durypa v | A" Ymenswne kerne Ctrl+[
LI Tere Al MPOMMCHBIE
AHumauKa aﬁk CTpoYHBIE GyKER
E:.I, BsanmopeicTene.., Peructp C

Pucynok 47 — Ilogmento Tekcr

2. VluTepBaJ — yKa3aTh MeXXCTPOYHBIM MHTEPBAJ /IS TeKCTa Ha ciiaize (cM. PucyHok 48).

Dopumar | Cpalia  Jemoncrpauma Cepeuc  Okdo  Cnpaeka

A Texer " l . =

1Ma —
b= T= - .
1= Wwtepsan b | 4=  Mewctpounwili untepean 1 Cirl+1
= EBu PEBHWEAHME TEKCTa b E MesecTpouneili uHTepean: 1,5 Ctrl+5
= Crvckw b E MesccTpouneili wHtepean: 2 Cirl+2
Crianm ’ :t YeenuuuTe MewabzauHBIi WHTEpEAN
)_%) OuncTute dopumatuposadue Cirl+Shift+M ¥MEHBWWTE MeXab3aLHBIA MHTepEAN

Pucynok 48 — [lommento MHTepBan
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3. BI)IPHBHPIBHHPIE TEKCTAd — YKd3dTb IIPABWIO BBbIPABHHBAHUA TEKCTAd HA cliarije

(cm. Pucynok 49).

-

BripaBHMEaHNE TEKCTE Mo negomy kpao  Clrl+L

=  Cnwckw » | = Mo uentpy Ctrl+E
Cruma . = Mo npaeomy kparo Ctrl+R

;_3:{:' Ounctute dopmatipoeane Cirl+Shift+M = [owwpane Crl+J

Ly Camzong. T Mo gepxHemy kpato

C|'[1 ABza % Mo cepegune

=1 4

«1  Mapkeps W HYMEpaLMWA... — Mo nuxremy kpato

Pucynok 49 — Ilonmenio BelpaBHHBaHue TeKCTa

4. CnuckHM — co37]aTh WX PeJJakTUPOBaTh CIMCOK (cM. PucyHnok 50):

— MapkupoBaHHBII CIIHCOK — Ipeo0pa3oBaTh BbIJEJIEHHBIA TEKCT B MapKUPOBAHHBIM
CIIMCOK;

— HyMepoBaHHBIH CHHCOK — IIpeoOpa3oBaTh BbljleJIeHHBIM TeKCT B HyMepOBaHHBIM
CIIMCOK;

— IToHM3UTB — yBeJIMYUTH YPOBEHb BIIO)KEHHOCTH BBbIJIeJIEHHOI'O ITYHKTA CIIACKA;

— IIoBBICHTH — YMEHBIIUTD YPOBEHb BJIO)KEHHOCTH BbIIEJIEHHOT'O ITYHKTa CIIMCKA;

— OnycTuTh — PacnojoXUTh BbJIeJIeHHBIN IIYHKT CIIMCKA [I0CTIe CIeyIOLero MyHKTa;

- HOHHHTI) — PACIIOJIOXUTDb BBIJIeJIEHHbIM IIYHKT CITMCKA HaJ NMpeablAyIiyuM ITYHKTOM.

-—

‘= Cnwckm ¥ | «= MapkupoBaHHuid cnucok
Crnm , | 2= HymeposanHeii cincok
A Qunctute dopmatmposanne Cirl+ShiftsM | —7 [Monmsute Alt+Shift+Right
;»@ CUMEONLI... Mogwicute  Alt+Shift+Left
L. A6sal.. . Onycrure Alt+Shift+Down
T Mapkephl 1 HyMepauys... T Noghars Alt+Shift+Up

Pucynok 50 — [Togmenio Cnucku

5. CTHiIM — HaCTPOUTH CTHJIb OTOOpakeHHUs ciaifoB (cM. PucyHok 51):
— A3MeHUTH CTWIb — OTKPBLITh OKHO PeJaKTUPOBAHUS TEKYIIero CTHJISI OTOOpaKeHUs

00BEKTOB Mpe3eHTalluH;
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— O0OHOBHUTD BbIﬁpaHHbeI CTHJIbL — OOHOBUTH CBOMCTBA CTWIM, UCIIOJIb3yd B KadeCTBe

obpas3iia BbIJIeJIeHHBIN 00BEKT;

- COBHHTI) CTHIb II0 BbIﬁpaHHOMy — CO3JaTb HOBBIM CTWJIb Ha OCHOBE BbIJEJIEHHOI'O

00BeKTa;

— Yupagiienue CTUISIMH — OTOOPa3UTh MaHeslb CTUIIH.

CTraw b )‘E!f HzmeHuTe cTUE... Alt+P
j_%} OuncTute dopuaatuposanue Cirl+Shift+M ﬂ"u OBHoBUTE ERBPaHHEIR cTUNL
;‘l,\, T T CosaaTte CTWAR NO BRIBpaHHOMY

L bl
C|T¢ Abzau... Qﬁ' ¥npaeneHue cTunanmu F11
|
Pucynok 51 — [Togmento Ctunn
6. OunctuTh ¢opMaTHpPOBaAHHE — IIPUMEHUTh K OOBEKTaM IpaBWiIa OToOpakeHUs,

YCTaHOBJIEHHBIE B peJlaKTOpe I10 YMOJTYdaHHUIO.

7. CuMBOJIBI —

IIPpUMEHUTb K TEeKCTOBbIM

(cMm. PucyHok 52).

Cumecnsl

[apHuTtypa:

Crine:

Kerae:

Azmic

WpndTe 3ddekte wpudra Mosoxerne MoaceeTka

X0 Qriel Condensed
X0 Symbol

X0 Tahion

X0 Thames

KO Trebizond
X0 Verbena

OBBIYHEA

32nr

Pyccrmnia

JLNR NEYaTH M BLIBCAA Ha 3KPaH BYAET MCMIONb30BEH OMH W TOT XE WPKGT.

XO

Cnpaexa

e BozmoxHocTw...

Oriel

BoccraHoeuTe QK OrmeHnTE

Pucynok 52 — Okno CuMBOJIBI
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8. A63au — HACTPOUTb OTCTYIIbI W HWHTEPBAJbI, Ta6YJI$II_[I/IIO, BbIpdBHHWBdHHWE TEKCTd

(cm. PucyHnok 53).

ABzay, X

OrcTynsl v uHTepsansl Tabynauma BeipasHuEaHue

Orcryn
Nepen TekcTom: boo ™ =
Mocne TexcTa: 000 cm -
Mepean cTpoka: 0,00 cm = I
O ABTOMAETHYECKM [
Wrrepsan ]
MNepen absauem: 0,00 cm <
Mocne afzaua: 0,00 cm =
O He po6aenate uHTEpEan Mexay abzalamMm 04HOMo CTUAS

MeasxcTpounslil mHTEpEan

Cnpaeka BoccTaHoBuTE OTMEHWTE

3

Pucynok 53 — OxHo A63an

9. Mapkepsl U HyMepanHs — HACTPOUTb CTWIb OTOOpakeHUsI MAapKHPOBAHHOIO WIH

HyMepOBaHHOIO criucka (cM. Pucynok 54).

Mapkepbl u HymMepayma *
!inem: CeoicTBa MpocmoTp
> Tun: |MapKep ~ *
3 Cvmeom BwbGop... .
4
5 LlgeT: [] Asromarmuecku ~ .
& Pazmep .
? -
8 OtH. pasmep: 45% - .
] Monoxenne
L ]
10 Oreryn: 0,00 cm s
1-10 = -
WwpurHa: 0,60 cm =
[] Ornocurensro .
BuipasHmeaHue: = = .
06nacTe BUAMMOCTI
O Craiia IMpYMEHWTE K MBCTEp-CNakH )
® BmbpanHoe - — B oL
Cnpaeka BoccTaHoBUTE OTMEHWTE

Pucynok 54 — OkHo MapkepsI 1 HyMepamus
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10. Tabamuma — OTKPBITH [TOJIMEHIO PeJJaKTUPOBaHHUs TabmuIb! (cM. PucyHok 55). Komanpst,

KOTOpbIEe COAepXaTCd B IIOAMEHIO, dKTMBHBI, eClIM Had claue BblelieHa Ta6m/1ua W

3JIeMeHT TaOJINIIbI.

Mapkeps v HyMEpaLMA... I

| &

11.

e TaBawua b | O MuHMMANEHAR BRCOTE CTPOKKW
S
2 Waob EHUE y | HBH OnTUmManEHaA BEICOTA CTPOKM
£ pax
o
R e R et y | U BepOBHATE BEICOTY CTPOK
O Tens @ Boigennte cTpoky
- Bcraeute cTpokK
HUMaLIME
p— 2 ¥aanuTe CTPOKK
I7l  BsavmopelcTeme... EFF‘ P
@& U ﬂ MuHuManEHaa WwupKrHa cTonbua
[
[ <—E—> OntumancHan wupuHa ctonbua
= Onucanwme.. -
— E:_} BripoEHATE WHPWHY cTONBUCE
EmpaEHuBaHue obbekTos J
|E,'_j pa = @ Bmiaenute cTonbey,
" PacnonoxwuTe J
BrraenTe cTonbuw
= Orpazute r
g_: o pas HE  Yaanuts cronBum
5 MoeepHyTh
E ObbegMHUTE AUENKN
|ﬁ_1)|| Pacnpeaenite ERGpaHHoe b -
E r @ PazBuTe aueiku...
! PYNNUpPOEKa J
@ Buibop...
¢~ Mpeobpasosats b
@ CeoicTEa...

Pucynok 55 — [Noamento Tabmumna

MN300paxenne — paboTa ¢ pacTpoBbIMU H300pakeHUsIMU (CM. PrcyHOK 56):

— KagpupoBars — 3a/1aTh KaJIpypoBaHre U300paXkeHusl;

— Mcxopnplit pa3mep — IpuBecTy M300paXkeHHe K UCXOTHOMY pa3Mepy;

— CchpUIKa Ha BHeIIHUe JJaHHbIe — BCTAaBUTh CChIIKY HA BHeIlIHUe JJaHHbIe;
— 3aMeHHTB — BCTaBUTh U300pakeHre 13 daiia;

— CikaThb — CKxaTh n300pakeHue;

— CoxpaHHTB — COXpaHUTD U300pakeHue B dail;

— ®UIbTP — NIPUMEHUTh GQUIBTP K U300pakeHUIo;

— IIBeT — yKa3arb 11BeT U300pakeHUs;

— lmasior KaApUpPOBaHMA — YyKa3aThb I1apaMeTpbl KaJpHWpOBaHUS

n300pakeHUsl.
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Wzo6pameHne » jEL Kanpuposate

[@' TekcTosoe none 1 durypa 3 WexoaHwi pazmep

O TeHe CCrinKa Ha BHEWHWE AaHHEIE
AHumauma JaMEHMTE...

Z:E BsaumoaeicTEME... E Cxcate...

(Iﬁ? s, CoxpaHuTb...

E OnucaHme... DUnETR

|5 BupasHueanme obnextos b @& User

,_'_j Pacnonoxute » JS" Auanor KaapupoBaHHA...

Pucynok 56 — Ilogmenio 300pakeHue

12. TexcroBoe moJe u (])nrypa — YKa3daThb IIdpaMeTpPhbl BbIIEJIEHHOI'0 TEKCTOBOT'O I10JIA WUJIN

¢durypsl (cMm. Pucynok 57):

I;% Tekctosoe none u durypa 3 < MoncxeHwe v pazmep.., F4
O TeHb i SuHna...

AHUMALME rfl QbnacTs...
IZ]  BzaumogeiicTene... Fz  Arpubyre Texcra.

Pucynok 57 — Ilogmenio O6beKT 1 ¢purypa

— IlosioxkeHne u pa3Mep — HACTPOUTH NTOJIOXKeHHUe U pa3Mep obbekTa (cM. PrcyHok 58);

Mono:xkenne u pazmep

JawmuTa

MonoweHune u pasmep Bpawenwe HaknoH n pagnyc ckpyragHHOTO yria

Onopxan Touka:

Monoxenne
MonoweHne X: | 1,00 cm = ® O O
MonoxwenweY: | 7.00cm = (L (@ (L
| S

Pazmep
WupuHa: 2.00cm = @ O O
BricoTa: 1,00 cm = (L O (L
[] Dpenopunonansto (L o (L

OnopHan Touka:

CornacoBats

[ Monosxerne OAOTHATE WWPUHY N0 TEK

O Pasmep [NogorHaTh EHCOTY NO TEKCT)

Cnpaeka BoccraHoeWTe CTMEHWTE

Pucynok 58 — Okno IlosioxxeHue u pazamep
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— JInHuA — yKa3aTh CBOMCTBA Y CTUJIM JIMHUM 00BbeKkTa (cM. PucyHok 59);

FETE]

NMunva Craan anHwi Crwan cTpenck

CeoHCTEA AMHAK CTMAK yrNos M KOHWOE
Crune: Crune yraa: |CncpyrnéHHb|ﬁ ~ |
User: B Temto-cunmi 1 - Crune koHUa: |I'Inocncum w |
a
TonwmHa: 0,00 cm =
Npospaunocts: 0% S
Ciman crpenok
CTuab Hauana |- HeT - ~ CTWb OKOHYAHWA: |- HET - ~
- - - P -
onWWHAE: e oAWHA: 0,20 cm -
Mo ugHTpy Mo ueHTpy
CHHXpPOHWSMPOBATD KOHLb

o "\
/ \‘\ // \\

Cnpaeka BoccTaHoBMTE

OTMEHUTE

Pucynok 59 — Okno Jlunus

— ObsacTh — yKka3aTh mapaMeTphl 3aIMBKU 00bekTa (cM. PucyHok 60);

OBnacTe

Obnacte Texe MpospauHocTs

Her paavent Hsobpaxetne OpHameHT Wrpuxoeka WMcnonbsosats doH
Lieeta AKTHBHBIH Cozpgate
. :_1 -
EEEEEEN
AEEEEEEEN
R 114 R 114 =
. . . . . G = g 159 -
- - s [ s
AEEEEENEEEEn =
AEEEEEEEEEEE lﬁ-pMuHuﬁ
AEEEEEEEEEEN
CLL Bribpate @
HegaeHue ugeTa
ManuTpa nons30eaTens
JobaeuTe YaanmmTe
Cnpaska BoccTaHoenTe OK OTMEHMTE

Pucynoxk 60 — Okxo O6s1acTb
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- ATpI/IGyTbI TEKCTd — YKd3dTb IMapdaMeTpbl TEKCTd, PACIIOJIO’)KEHHOI'O BHYTPHU 0o0BeKTa

(cm. Pucynok 61).

Teker

TexcT Anwmaums Texcta KonoHkw

TexcT hurypsi

O] Noaorsars dUrypy no TeKcTy

PaccToanue go pamkn lNpuBeaska TexcTa

Cnesa: 025cm = O O

&
S

Chuzy: 013 cm = MonHag WypKHa

4

L3

Copasa: |0,25¢cm

4

L3

0—0—0

Ceepxy: 013 cm

4

Cnpaeka BoccranoenTe QK CTMEHWTE

Pucynok 61 — OxHo Tekct

13. TeHb — MpUMeHUTH K 00bEKTy 3PpdeKT TeHH.

14. AHuManus — HaCTPOUTh AHUMAITUIO OOBHEKTOB.

15. B3aumopneiicrBue — BbIOpaTh JIEMCTBHE, KOTOpOe OyAeT BBINOJHSATHCS 110 INeTIKY

MBIIIIY IIPYU IeMOHCTpalUU npe3eHTanuu (cM. PucyHok 62).

Bzanmogenctene

BzanmogedcTEME

JeficTEWE NO WEMYKY MBI LLIW:

Mepedt kK NpegEgyLIEMy ClaALY
MepedT k cRegyroweny crangy
MepedT kK NnepsoMy caaifgy
MepedTH K NocegHeMy CRaidgy
MepelTk K cTpaHKLE UAW oBbekTy
MepelT K AOKyMEHTY
BocnpouseecTu seyK

BrineaHuTe nporpamny
BeinoaHuTe Makpoc

BriliTk U3 npeseHTaLmK

Cnpaexa 0K

OTMeEHNTE

Pucynok 62 — OkxHo B3aumopericrBue
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16. IMa — ykazaTb ums obbekTa (cM. PucyHok 63).

ran

Cnpaeka

CTreHWTE

Pucynok 63 — OkaHo Umsa

17. AnbTepHaTUBHBIH TeKCT —

000aBUTL TEKCT

noAgmnmucu 1moJ  pPUCYHKOM U

allbTepHAaTUBHBIA TEKCT, KOTOPBIM OTOOpaXkaeTcsl Py HaBeleHWHW Kypcopa Ha pUCYHOK

(cMm. PucyHok 64).

=

I
0

I if

n

ANbTepPHATUBHbIA TEKCT X
Tekcr
AnbTepHaTUBHEIR TEKCT
() AekopaTveHbiii
Cnpaeka OK OTMeHUTB
Pucynok 64 — OkHO AlbTepHaTUBHBIH TeKCT
18. BelpaBHUBaHHEe OO0BEKTOB — HACTPOUTh TOPU30HTAIbHOE
pacnoiioxkeHue obbekTa Ha cianze (cM. PucyHok 65).
5 n
EnlpaEHKEaHWe obbekTOE IO O JEECMY KpaH
Pacnonoxmnte ’ % Mo wenTpy
=
Otpazute v | B Mo npasomy kpato
MoeepHyTe O] Mo eepxHemy kpao
Pacnpegennts BmbpadHoe v | B Mo cepeaune
lpynnupoeka D ﬂ Mo HWH#HEeMy Kparo
MpecBpasoEate b

)
-
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19. PacnonoxkuTh — yKa3aTh pacrnojio)keHre 0ObeKTa OTHOCUTENIbHO JPYrux 0OBbeKTOB Ha

crnaizie (cM. PrucyHok 66).

,_F] Pacnonoxwte b r_.—] Ha nepegnwnid naan Cirl+5Shift++
1= OTpazuTe v | [ [MepemecTuTs Enepén Cirl++
E__q MosepHyTE " [epemectute Hazan Ctrl+-
|ﬁ_1)|l Pacnpegenits EubpadHoe v | 5T Ha3aaHuii naaH Ctrl+Shift+-
E lpynnupoeka P | [y Tepes obbextom
g’—n MpecbpasoeaTs v | O 3acbrwexkTom

L% OBparHuii nopaaok

Pucynok 66 — [lonmento Pacnonoxurb

20. OTpa3urp — 3aMeHUTb 0OBEKT ero 3epKajibHbIM 0TOOpakeHHeM 110 TOPU30HTAIA UITH T10

BepTUKaiy (cM. Pucynok 67).

,_.'_] Pacnonomute ¥ |

= Orpagute » | = EeprukansHo
z_—q MoeepHyTE A TopwsonTansho
|ﬁ_1)|| Pacnpeaenute BRBpaHHOE b

E lpynnupoeka b

{-u Mpecbpasosate k

Pucynok 67 — [lonmenio OTpa3ursb

21. IloBepHYTB — 11I0BepHYTh OOBEKT Ha CJIalifie C IOMOIIbIO MBIIIH.
22. PacnpenenuTh BBIOpaHHOe — paclpeleiuTh TPU WiA Oosiee OOBEKTA Ha Clanze

PaBHOMEPHO BJ10JIb TOPU30HTAIbHOM WM BepTUKaIbHOM ocHu (cM. PucyHok 68).

F MoeepHyTe |

il PacnpeaenwTs EMBpaHHoe b lopWU30HTaNEHD NEED

E lpyonupoeka b MopW3oHTANEHD LEHTR
" MNpeoBpasosats . [opWsoHTaNEHD MHTEPERN

lopwsoHTaNEHO Dpaso
BepTukanbHo epx
BeprukansHo cepeguHy

BepTukaneHo uHTEpEAN

Ty = e

BepTvkansHo HWUS

Pucynok 68 — [lonmmento Pacnipenetuts BbijiesieHue
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23. I'pynnimpoBKa — yIipaBileHHe CIPYNIMpOBaHHBIMU oObekTaMu (cM. PrucyHok 69):
— CrpynnupoBars —  CrpPyINIMApPOBaTh  OOBEKTHI, BbIOpaHHbIE Ha  Claifje.
CrpynnupoBaHHble 06bEKTHI MOXHO IlepeMelaTb U pOpMaTUPOBaTh KaK OJIMH OOBEKT.
— PasrpynnupoBaTh — pa30UTh BblfleJIeHHYIO TPYIITY Ha OT/leIbHble OOBeKTHL.
—3aiiTH B rpynmy — OTKDHITh BBbIODAaHHYIO TpPyNIly [yisi HU3MeHeHUs OTHeNIbHBIX
00BEKTOB.

— BoIiiTH M3 rPpyNIbI — BHIATYU U3 IPYIIIb], B KOTOPYIO ObUI BBIIIOJIHEH BXO/I.

|ﬁ_l)|| Pacnpepenuts EMBpanHoe b |

E lpyonupoeka b 1-_P_L|: Crpynnuposate Ctrl+5hift+G

(u MpeoBpasosats . Pazrpynnupoeare Ctrl+Alt+5hift+G
2aliTk & rpynny =
BeiiTH Uz rpynne Ctrl+F3

Pucynok 69 — [Tonmento I'pynmupoBka

24. IIpeoOpa3zoBaTh — IpeoOpPa3oBaTh OOBEKT B COOTBETCTBUM C 3aJaHHBIM IPABUIIOM

(cMm. Pucynok 70).

E lpyonupoeka ’ |
{u MNpecbpasosats b _E::j E kpueyo
‘{:é B MHOroyronsHuK
B koHTyp

% B 3D-obwexr
4} B 1eno epauieHus

B pacTpoeoe w3obpaxeHue
B metadaiin

Pucynok 70 — [Tonmento IIpeo6pa3oBatb
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3.2.6 Menro «Ciamm»

Mento Cuaaiig coJilep XUt ciiefyroniue KoMauasl (cM. Prucynok 71):

Cnakg  femonctpaums  Cepewc  OwHo  Cnpaeka

[

Cosgate cnang Cirl+M
BcrasuTe cnalig us daiina...

AyBanpoEate cnalig

L

¥nanuTte cnalig

P i ]
D30pHBE W CRakg

[}

(=]

-
SCWWPHTE Chang

Cosaate MacTep

21 Y

Yaanute macTep

Pazmerka b

Janate foHoeoe usobpameHue...
e e rmrr e T e B -
CoxpaHuTe foHoEDE M306paxkeHue. .,
CeolcTEa CRalaa...

CMEHWTE MacTep-cnaia...

DoH MacTepa

OBLekTH MacTepa

o o A

Mona macTepa...

MepermeHoeaTs CNafA...

N

CrpuITE Chalig

MepemecTUTE b
Haewrauma ’

K nocnegHeny v3MeHEHHOMY Chaiay Alt+5hift+F53

E CmeHa chaiiga

Pucynok 71 — Mento Cuaiig

1. Co3pmaTs ciaiim — co3maTh HOBBIM CIIaI.
BcraBuTs cinaiin u3 ¢gaiia — 106aBUTh B IPe3eHTAaITUIO CIak] U3 JPYToM Mpe3eHTal|H.
JdybaupoBaTh CIaiij — CO3/1aTh KOIKIO BHIOPAHHOTO CJIaiijla CO BCeM ero COJIeP>KUMBbIM.

YnanuTe ciaix — y1aauTh BHIOPAaHHBINA CrIakI.

1A~ W

OO030pHBII CIaiix — CcO37aTh HOBBINM CJlAMjl, KOTOpPBIA OyneT ClIyXuTb 00630poM st

Ipe3eHTaluHU.
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c

6. Pacumpurh ciaaljg — co3narth Cllak C TeM >Ke 3arojioBKOM U popMaroMm, Kak B
HCXOJ/THOM CJiakifie, KOTOPBIM OyAeT CUUTAThCS MPOI0HKEeHHUEM MCXOTHOTO Clak/a.

7. Co3paTh MacTep — CO3/1aTh HOBYIO MacTep-CTPaHUILY.

8. YmanuTh MacTep — yJaJduTh TEKYIIYI0 MacTep-CTpaHUIly (JIOCTYIIHO TOJIKO JJis
CTPaHMI], CO3/IaHHBIX I10JIb30BATEJIEM).

9. PasmeTka — BbIOpAaTh/M3MEHUTh MaKeT TeKyIero ciaiaa (cM. Pucynok 72).

Pazmetra 3 MycToi caalig
2aaate doHoEDE M30BpaKeEHME.., Toneko zarnaeuve
CoxpaHuTe hoHOEOE M306paxeHue. ., TuTyneHEA chaia
CEOWCTES CRanaa... Jarnaeuwe, BaokK

CMEHWTE MACTEp-CAaNA... Teker no uentpy

DoH MacTepa 3arnaewe, 2 Dnoka TexcTa

ObnexTn MacTepa Jarnaewe, Baok TekcTa ¥ 2 Bnoka TeKcTa cnpaea

Moan MacTepa... 3arnaewe, 2 Gaoka TekcTa M GNok TEkCTa Cnpasa
= 3arnaeve, TEKCT HAJ TEKCTOM

MepermeHoBaTE CAARA. . 2 HaA

" 3arnaewe, 2 Gnoka TekcTa Haa Bnowom TekcTa
CkpuiTe Chaig J aa, e

n = 3arnaewe, 4 Gaoka

OKazaTb Chang
Jarnasue, b Bnokos
MepemecTuts ¥
Haeurauuns 5 EepTukancHoe 3arnaene, BEPTUKANEHEIA TEKCT

K nocheHemy HSMEHEHHDM}V CJIQI;‘I.A}" Alg+Shift+F5 BEFI-TI.-‘IK.&.I'II:HDE 3arnaeye, TEKCT, dWarpania

. 3arnaswe, BEPTHKANBHEIA TEKCT
CmeHa chaliga

3arnacwe, 2 BEPTUKANEHBIX TEKCTE, KAPTMHKE KOMIEKLIWK

Pucynok 72 — [logmento Pazmerka

10. 3amaTes ¢oHOBOEe H300pazKeHHe — 3arpy3uTh (aili ¢ rpadudeckUM HU300pakeHueM,
KOoTOpoe Oy/ieT UCII0JIb30BaHo B KauecTBe poHa crianja.
11. Coxpanuth ¢poHOBOE H300pazKeHHe — COXPAHUTDh B daiijl u300pakeHue, UCII0Ib3yeMoe

Ha caijie B kadyecTBe $oHa.
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12. CBoiicTBa ci1aiiga — HaCTPOUTh CBOMCTBA ciiaija (cMm. PucyHok 73).

CeolcTea cnanaa

Popmar Bymarn
Dopmar:
Wwupuna:
BwmcaoTta:

OpuerTauma:

Monn
Cnega:
Cnpasa:
Ceepxy:
CHuzy:

Cnaiig ©on MpospauHocTs

[F]

2800 cm

15,75 cm

O KHuxHan
® AncBomnan

!

0,00 cm
0,00 cm
0,00 cm

10

0,00 cm

Noaaua Gymarm:

Hactpoiinu pazmeTkn

KonvuecTeo cnaigos:

|[M3 HacTpoek NpuHTEpa]

h.23,..

Cornacosate obbekT ¢ dopmatom Gymarn

D ToH NOKPBBE3ET NoAl

BoccranoenTe

(=

| | CTMEHWTE

Pucynok 73 — OkxHo CBo#cTBa ciiaiga

13. CMeHuTH MacTep-cjIaij] — BbIOpATh AU3aiiH ciaiaa (cM. PucyHok 74).

Beibop ausaiina cnaidga

JocTynHele MacTep-cnalis

[] 3amena dona crpanny
[ ¥aanure Hemcnonssyemsie done

Cnpaexa | ‘ Jarpys«a... || (0] 4

Pucynok 74 — OxHo JlocTynHbIe MacTep-ciIanabl
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14. don macTepa — 0TOOPa3UTL/CKPBITh GOH CIIaii/ia, UCIIOJIb3yeMOro B KaueCcTBe MacTepa.

15. O6BexTHI MacTepa — 0TOOPa3UTh/CKPHITh OOBEKTHI Clakfia, UCIOJIb3yeMOTO B Ka4eCTBe
Macrepa.

16. Ilosi1 MacTepa — 3a7aTh aBTOMATHYeCKylO IOJICTAHOBKY HY>KHBIX IIOJIed M3 CIMCKa

(cMm. Pucynok 75).

Mona mactepa x

JanonHUTERK

HuxHWA KonoHTUTYA
Homep cnaiiaa

Cnpaeka OK OtmeHnTE

Pucynok 75 — Okno Ilonst MacTepa

17. IlepenMmeHOBaTh CakA — peJakTHPOBaTh Ha3BaHUe ciaia (cM. Pucynok 76).

Mepenmenceate cnaiig x

HMmam

Cnpaeka 0K OTMeHWTE

Pucynok 76 — Okno IlepenMeHOBaTh CIai/

18. CKkpBITH CIalj — He OTOOpaKaTh CJIAM]T MIPU [IeMOHCTpAIMU Tpe3eHTauyd. KomaHa

IOCTyIIHA, ecI¥ B pabodeli 061acTv BeIOpaH 0TOOpaXkaeMbll CIIaif,.

19. Iloka3aTes ciaaipg — oTtobpakaTh CJIAWJl TIPU JIEMOHCTDAIMK Tpe3eHTaIMyd. KomaHpa

JOCTYyIIHA, eCcl¥ B pabodeii 06s1aCcTU BbIOpPaH CKPBITHIM CIIAM/L,.
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20. HEPEMECTI/ITI) — IiepeMeCTUTb (on) =17 01 Ipe3eHTalluid B COOTBETCTBUU C 3d/JdHHBIM

nerictBueM (cM. Pucynok 77).

Mepemectute b | 2~ Cnaiig e Hauano  Alt+Shift+Home

Haewraums p | £x  Chalig eeepx  Alt+5Shift+Page Up

K nocaeaHeny WiMeHEHHOMY cnalisy Alt+Shift+F5 | = Cnaiig erus Alt+Shift+Page Down
e

C  Cwenacnaiiga Cnaiig & koHey, Alt+5hift+End

Pucynok 77 — Ilogmento IlepemecTuTsh

21. HaBuranms — BBIIIOJTHUTD MTepexo]] K yKazaHHOMY ciaiay (cM. PucyHok 78).

MepeMecTuTE ¥ |

Haeurauwa r |<] K nepeomy cnaligy

K nochegHeMy W3MEHEHHOMY Chaigy Alt+Shift+F5 <] K npeamiayweny cnailay  Page Up
[ Cwmena craiiga > Kcreayroweny cnaiigy Page Down
[>| K nocnegneny cnaidgy

Pucynok 78 — I[lonmento HaBuranus

22. K nociieqHeMy H3MeHeHHOMY CJIAHJy — IIepelTH K [I0ClefJHeMY MU3MeHeHHOMY CIIanfy.

23. Cmena cimaiiga — otobpa3uth IMaHelb CMeHa cjakja, C IIOMOIIbI0 KOTOPOM
HACTauBalOTCs TpaBwia U 3bdeKThl MOoCIeloBaTeIbHONM CMeHbl CJIalIoB MPU IOKa3e

Ipe3eHTaluHu.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 2013-2024 49



3.2.7 Menio «JIleMmoHCTpaus»

Mento JleMmoHCTpaIus COJIEPXXUT Cllefyrolue KoMaHasl (cM. PrucyHok 79):

OemoncTpauma  Cepewc  OkHo  Cnpaeka

L-E JemoHcTpauma ¢ nepecro cnaliga F5

—_

o) JemoHcTpauma c Tekywero cnaiiga Shift+F5

—_

@ MNokaswieate Talimep
= HacTpaneaeman gemoHcTpauma..,
Oyast Y

EJ} MapaMeTpel AEMOHCTRALMH. .

Pucynok 79 — Mento JlemoHcTpanus

1. I,[';EMOHCTpaIII/Iﬂ C IIepBoro CcJIafa — Ha4YaTb JeMOHCTPALMIO IPe3eHTaluU C repBoro

crlauga.

2. I,H;EMOI-ICTpaIII/Iﬂ C TeKyuiero cIafia — HayaTb JEeMOHCTPALMIO MpPEe3eHTalluU C

TeKyIero cjianja.

3. Iloka3piBaTh TalWMep — II0Ka3aTh/CKPbITh TalMep BO BpeMs [IeMOHCTpAIUU

Ipe3eHTallHH.
4. HacrpauBaemasi JeMOHCTpanMs — YKa3aTb IOPSJIOK AeMOHCTPAllUX CIalJI0B BPYUHYIO

(cm. Pucynok 80).

Hactpaneaemele gemMoHCTRaLMMA >
Cospats
Mpaska
Konupoeats
X aannTe
Cnpaeka Hauare oK

Pucynok 80 — OkHo HacTpanBaemasi ;eMOHCTpanust
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5. IlynsT Y — NOAKIIIOUNATH MYJIbT JUCTAHIIMOHHOTO YIIpaBJieHHUs, BbIOpAB ero u3 CIucKa
noakmtoueHui (cMm. Pucynok 81). [l oTobpaskeHus: TaHHOW KOMaH]Ibl BbIOEpUTE MTYHKT
koMaHgHoro MmeHio [lemoncrpamusi > Ilapamerpsl pnemoHcTpamum. B okde
ITapamerpsr nemoHcTpanmu ycraHoBuTe ¢uakok Enable remote control

(cMm. Pucynok 82).

Remote Presentation *

Hogxntouenna

Moaxnrountecs JakpuiTe

Pucynok 81 — OxHo Remote presentation

6. IlapameTpsl [AeMOHCTpAanMH — YKa3aTb I[IpaBWIa M IapaMeTphbl JeMOHCTpallry

npeseHtanvu (cM. PucyHok 82).

MapameTpbl AeMOHCTpaLUK X

AwnanasoH |

ogce cnanasl

O HauaTk co cnaiaa: Crpannua 2
Hactpaueaemag aeMoHcTpauws I:l

Pexxum npeseHTaumm Presentation Options
© Bo eeck 3kpaH () Disable automatic change of slides
(OB okHe & Cmena cnaiina no wenuky
(O Lvxn v nostop nocne: (] Nokaseisats ykazatens Mbiwm
00:00:00 - (] Ykazatens MbILIM B BULe KapaHaLa
Show logo during pause @ Enable animated images

((JKeep Presentation always on top

Display
MoHuTop NpeseHTaunm: |BHeUJHMﬁ aBToMaTnyecky (MoHuTop 1) |
Presenter console: |Ful| screen ~ |

[ JShow navigation bar

Buttons size |—« utomatic |

| Remote control

B Enable remote control Download App ...
[ JEnable insecure WiFi connections

Cnpaeka 0K OTmeHuTs

Pucynok 82 — OxHo IlapameTpsl AeMoHCTpanuu
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3.2.8 Menio «CepBuc»

Mento CepBHC cofiepXXUT cieayroire koMadabl (cM. Pucynok 83):

Cepewc  OwkHo  Cnpaexa

a?} Mpoeepka opdorpaduu... F7
43?/ Aetonpoeepka cpdorpadun  Shift+F7
Tesaypyc... Ctrl+F7
Azmik J

MapameTprl 3ETO33MEHE..,

JameHa UEETa...

Meawanneep
Dopmel »
YMEHEWHTE NPESEHTALMD. .

Pacwupenus... Ctrl+Alt+E

kB O E

Mapametpot... Alt+F12

Pucynoxk 83 — Mento CepBuc

1. IIpoBepka opdorpadum — npoBepuTh opporpaduio B TeKyllleM [OKyMeHTe W/WIU

HACTPOUTH TTapaMeTphl poBepku opdorpaduu (cM. PucyHok 84).

Mpoeepkw cpdorpadum: [Bes npoeeprn] >
Azmk TercTa: [Bes npoeepkw] -
Het & cnosape |j'j Q

MNponycTuTe

MponycTuTte BCe

JobaenTe B ChoBapE

Bapuwantm

T o -
\HET EBpWAHTOE] =dMEHWTE

JaMEHWTE BCE

Cnpaeka MNapameTps... OTmeHuTE 3aKpriTe

Pucynok 84 — [IpoBepka opdorpadpum
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2. ABTonpoBepka opdorpadpuu — BKIIOYUTh aBTOMaTUYECKYI0 IIPOBepPKy opdorpadpuu.

3. Tezaypyc — 3aMeHUTb TeKylllee CJIOBO CHHOHHMMOM WIH CBSI3aHHBIM TEPMHUHOM

(cm. Pucynok 85).

Tezaypyc (Pyccrmii)

Tekywee cnoso:

+ CNHUCOK

|F'j,r4:4: KA

BapwaHTe:

poCnvce
MepeYsHs
OrAEBAEHKE
WHEEHTAPE
EE4OMOCTE
HANMYHOCTE
KaTanor
MEHHD
npedcKypanT
MporpamMma

peecTp

1. (cMHOHMM) ONKWCH ~

JaMEHUTE Ha:

OnNUceE

Cnpaeka

JameHnTs

OTmenuTe

Pucynok 85 — OkHo Te3aypyc

4. $fI3pIk — 1Ipu BBHIOOpe JAHHOTO IYHKTA OTKPbIBAeTCS IMOJMEHI0, KOTOpOe COJIepPXKUT

cnenytoiiyre koMaHbl (cM. PucyHok 86):

- I[Jlﬂ BCero TeKCTa -— BbIﬁpaTb A3bIK JUIS BCEro TeKCTd, OTKJIIOYUTHL IIPpOBEpPKYy

opdorpaduu, yCTaHOBUTD SI3bIK IO YMOJTYAHHUIO MU OTKPBITH OKHO JIOMOJIHUTEIbHBIX

HaCTPOeK.

— PaccranoBka IIepeH0COB — BCTABUTL II€epeHOChl B JIMHHbIE CJIOBA, KOTOPLIe He

yMemarrTCd B KOHIE CTPOKH. HpI/IJ'[O)KQHI/Ie IMPpOU3BOOUT IIOMCK B [JOKYMEHTe U

IpeajiaraeT 1IepeHoChbl, KOTOpbIe MOXHO IPUHATH WKW OTKIIOHHUTD.
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- CJIOBapH B HHTEPHEeTe — OTKPBbITH CTPAHUIY C OOIIOJIHUTEJIbHbIMU CJIOBAPAMHW Hd

carite https://extensions.libreoffice.org.

Azmk ¥ Ann Bcero TekcTa r Byccrunid

Eh . Het (He npoeepate opdorpadiam)
3 i PaccTaHoBka nepeHoCoOE
Aa  TapameTpul aETOSAMEHGI.., YeTaHOBKMTE ASEIK NG YMOAYEHWHD

@ 3ameHa LEeTa... Cnoeapu & VinTepHere Ewg...

Pucynoxk 86 — [Tonmento S3pIk

5. IlapameTphl aBT03aMeHbI — yKa3aTh IlapaMeTpbl aBTOMaTUYeCKOM 3aMeHbl TeKCTa MpU
BBOZie. [lapameTphl aBTO3aMeHbl NIPUMEHSIIOTCS NpU HakaTuu KiaBuiiu IIpoe6en mocie

BBOJIa cioBa (cM. Pucynok 87).

ABTo3amMeHa ot
JaMEHB W MCKAMOYEHWA AR ASMEKE:  |Pycckui e
3amennte MconroueHna Mapamerps HauwoHankHee
3aMeHATh JameHATL Ha
Tonbko TekcT
- ~
- - Cospats
_+ i
T - ¥aaniTe
[ t
ak ]
_+ -
O 0
I 1
& z
L 3
ik 2
L 5
_E: 5
_i 7 v
Cnpaeka BoccranoenTe OK OTmeHUTE

Pucynok 87 — OkHo ABTO3aMeHa
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6. 3ameHa BeTa — 3aMeHUTH I1BeT 00BEKTOB Ipe3eHTauu (cM. Pucynok 88).

3ameHa UBeTa

@

LlgeTa

WcxogHeid useT

-

0O O O

[] Npospaunocts

Honyck
10%

10 %

10%

10 %

2aMEHWTE

JaMEHWTE Ha...

[ | Npospaunwii hd
L] MpospayHslii i
[ | Npospaunwii hd
L] MpospayHslii i
N YEphwi e

Pucynok 88 — OkHo 3aMeHa niBeTa

7. Memlamleep — OTKPpbITb MeJuadilieep OJjid IpeaBdpUTeJIbHOI'O IIPOCMOTpd BHUOEO- U

ayanodaiyioB U BCTaBKU 3TUX (PaAJIOB B TEKYIUN JJOKYMEHT.

8. PopMBI — OTKPBITH ITOJIMEHIO paboTel ¢ popmamu (cM. PucyHok 89).

Pop

Pacwmperua...

R

MapameTpyl...

YMEHBWWTE NPESEHTALMID. .,

Ctrl+Alt+E
Alt+F12

he

=
T

Pescm gusaita

ECHCTEE INEMEHTA..,

'

EOWCTEA HOpPMEL...

Haeuratop ¢opm...
Mopagok aKTMEMPOEAHMA...

JoBaEuTe none...

OTkpBITE B pesrme gusaliia

AeTodoKkyc ANA INEMEHTE YNPAENEHKA

Pucynok 89 — Ilogmenio ®opmsl
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9. YMeHbIIUTh IIpPe3eHTANUI0

ONITUMU3MPOBaTh pa3Mmep ¢aina Ipe3eHTaluu

(cm. Pucynok 90).

Llarn

2. Cnaligm
3. MzobpaxeHua
4, O6bextw OLE

5 WMrorm

Beegexne

¥meHblIeHWE NpeseHTaLMA MCNOABIYETCR ANA YMEeHBILEHWA pastepa halina Texylwed npesenTaumi. Vsobpaxenna GyayT
CXATH, 3 AaHHLIE, KOTOpHIe BoAbLIE HE HYXHBI, BYAYT yAaneHo.

Ha nocnegHem ware MacTepa MOXHO NMPUMEHWTE WSMEHEHWA K TEKYLLEA NPESEHTALMM MW COSAATE ONTHMWIMPOEIHHYH
HOBEYH) BEPCUID MPESEHTALMM.

Bwbop napameTpos YMeHbWEHWA Npe3eHTaLMEA.

Web (150 DPI): noaxoaut ann 5eb-cTpaHWL, M NPOEKTOPOE w ¥nanute
< Hasapg lotoso OTmeHuTs
Pucynok 90 — OkHO YMeHbIIIeHHe pe3eHTaIuil
10. PacimpeHus — OTKpPBITh OKHO YIIpaBJIeHUs paclivpeHusMu (cM. Pucynok 91).
£ Paclunperns — a >
OvobpancaTh paciuvpeHna
Eﬁundled with Penaktop npeseHTaumii; Ana Bcex noassoeaTenci [lna Tekywero NoAL30EaTENA
| MNowck.. |
1 Anrnnicknid opdorpaduyuecknii closaps, npagnna . 20230501 Marco A.G.Pinto ﬂﬁ
f\. English dictionaries for LibreOffice 4.0+, Itincludes: - en_AU (Australian) (updated: 2020-12-...
? Pycckmii opdorpaduuecknid cnosaps, Npaswia nepesoca, Tesaypyc . 2012.12.03.2 ﬂﬁ
MapameTpt Jobaente ¥nanute BrarouwTs
PacwwpeHuna E MIHTEpHETE
Cnpaeka 3aKpuITE
Pucynok 91 — OxHo Paciupenus
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11. ITapamMeTpBI — OTKPHITH OKHO HACTPOWKHU I1apaMeTpoB NpusoxeHus (cM. Pucynok 92).

hEI Pepakrop npeseHtaumii

MonesoEaTent

Obwme

Bua

Meuats

MyTw

LW pndTea
BesonacHocTe
Mepconannzauma

BHewHWHA Bug

OpenCL
3arpyska/coxpaHeHue

B B

HacTpolimn asbika

[E=]

HacTpofkn gokymedTa

(=]

WHrepHet

Cn EUMaNbHBE BEOSMOMHOLTH

Paciwm PEHHBE BEOSMOMHOCTH

Cnpaeka

Mapamerpel - PegakTop npesedtaumii - MNonssoeatens

Appec

OpraHuzauma:

Damunana/ Fima/Oruecteo/ ViHMUWan.:
Ynuua, aom/keapTupa:

Movuroswid nHaekc/Topog
Crpana/Obnacte:

JEaHWE LOMHHOCTE:

TenedoH (aom./pab.):

Dakc/an.nouTa:

Wcnonez0EaTE AaHHHE ANA CECHCTE AOKYMEHTA

lngposanmne
Knrou nognwnck OpenPGP: |HET KnHua
Karou wudposanns OpenPGP: |HET KnHYa

Bcerpa pobasnate ceba npu WndpoBsaHK AOKYMEHTOE

BoccraHoBuTE Npumeruts OK

OTmeHnTE

Pucynoxk 92 — Okno ITapameTpsI
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3.2.9 Menrw «OxHO»

Mentio OKHO coJiepXXUT cilefiytolye KoMaH bl (cM. PrucyHok 93):

(]

kHo Cnpaeka

Hoeoe okHo

o

JaKpHITE OKHO Crl+W
Bes umenn 1 - PepakTop npeseHTauuig
®* MoACduc.ppty - PegakTop npeseHTaumi

Pucynok 93 — Menro OxHo

1. HoBoe 0KHO — OTKPBITh TEKYIIYIO IIPE3eHTaI[MI0 B HOBOM OKHe.

2. BHKPI)ITI) OKHO — 3dKPbITb dKTUBHOE OKHO peJldKTOpd HPEBEHTBHHﬁ.

B mento OkHO Takke oToOpa)kaeTcsl CITUCOK OTKPBITHIX Ipe3eHTanui. YToObl meperTH K

OKHY KaKoH-1100 Ipe3eHTallu U3 CIIMCKa, IIeJIKHUTe I10 ee Ha3BaHUIO.

3.2.10 Menio «CnpaBka»

Menro CripaBKa COZIEpXXUT CllefyIoliye KoMaH bl (cM. PucyHok 94):

Cnpaeka

O Cnpaeka no PepakTop npeseHtaumid Fl
[:3? Yro 3107

CEELEHMA O AMLEHSMK

Il O nporpamme Pegaktop npeseHTaumi

Pucynok 94 — Menwo CnipaBka

1. CnpaBka no PemakTop mpe3seHTaruii — OTKPBITH CIIPABOYHBIE MaTepHallbl 110 paboTe C

PelaKkTOpOM Ipe3eHTaluu.

2. Yro 3T0? — moKa3aTb pa3BepHYTYIO IIOJCKAa3Ky IIpU IlelTYKe MBIIIbI0 110 3JIeMeHTy
nHTepdeica.
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3. CBEHEHI/IH 0 JIMIIEH3UH — OTKPLITb OKHO HPIIIEHBPIPOBHHPIE H IIPABOBadg I/IH(l)OpMaIII/Iﬂ

(cm. Pucynok 95).

JlvueHsnpoBaHme n npaBoBas MHQOPpMaLMs X

PeaakTop npezeHTaumii 40CTyneH B cooTBETCTEMM € yenoeuamim Mozilla Public
License sepcun 2.0. Konuto anueHsum MPL MoxxHO HaliTv Ha
http://mozilla.org/MPL/2.0/.

JlonoanutensHeie yeeaomaeHusa o6 aBTOPCKUX NpaBax v yUIOBWsA IMLEH3WW Ha
KOJA TPETbKX ML, NPUMEHAEMBIE K OTAENLHBIM YacTAM NPOrPaMMHOro
obecneyenus, nanoxetel g daine LICENSE.html; suibepure Mokazats avuenzuio

ANnA NpocMoTpa I'IQ,[I,pQGHOC[eﬁ Ha aHrMACKOM A3bIKE.

Bce ToBapHLIe 2HaKW, YNIOMAHYTEIE 246Ck, AENAKTCH CODCTEEHHOCTEIO MX
BNaAenbLes.

Copyright © 000 «HOBBIE OB/IAYHBIE TEXHO/TOTWUW», 2013-2024. Bce
npaea 2al LLeHbl.

10T npoaykT 6ein cozaad 000 «HOBLIE OBMAYHBIE TEXHONIOTUW= Ha
ocHose LibreOffice, Copyright © 20002024 pazpabotuukw LibreOffice. 000
«HOBbLIE OBJIAYHbBIE TEXHOJIOTWW» npuaHaTenbHO BCeM YYaCTHMKAM
coobwectea, noapobHoctn cmoTpute no agpecy http:/fwww.libreoffice.org/ .

MNokazats MmueHzu 3akpbiTs

Pucynok 95 — OxHo JIuneH3npoBaHue u npaBoBasi HHQpopmaus

4. O mporpamme PenakTop mpeseHTaIuii — OTKPBITh OKHO C OCHOBHBIMHU CBEJIEHUSIMH O

nporpammMme (cM. Pucynok 96).

O Pegaktope npe3eHTaLui X

L2

Bepcua: 3.1 (X86_64)

Penaktop npezeHTaumii - 3T0 COBPEMEHHOE, MPOCTOE B UCMO/b20BaHUM
cpencteo 0bpaboTky NpeseHTaLUmWid C OTKPLITHIM KOLOM

10T npoaykT npesocragneH OO0 «HOBLIE OBJIAYHBIE TEXHO/IOTUW».
Copyright © 000 «HOBLIE OBJIAYHLIE TEXHOTOTWUW», 2013-2024
Copyright © 2000-2024 yuactHuku coobuwectea LibreOffice.
CoAep>k T KOMMNOHeHTbl noa avueHsneit MPLv2 v apyriummn ceoboaHbiMm
NNLLCH3NAMM.

CaWt

CeeaeHus o Bepcun r@

3akpbITh

Pucynok 96 — Oxno O PemakTope npe3eHTaruii
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3.3 IIanenb HHCTPYMEHTOB

3.3.1 CrangapTHasi naHeJlb HHCTPYMEHTOB

ITo YMO/TYdHUIO B TIJIABHOM OKHe IIPpUIOKEeHU 0To6pa>1<aeTc;1 CTaHAdpTHAsd IIdHeJIb

HMHCTPYMEHTOB, KOTOpasi COJIEPXKUT cCiefiytoliie KHonku (cM. PucyHok 97):

Bez umenn 1 - PegakTop npeseHTaumii

Qaiin [lpaska Bwa Bcraska Qopmar Cnadg  fJemoncrpauyms  Cepsnc  Oxno  Cnpaexa

z) - 0|3 - R‘ @\ | Cozgate chaiig, [5] Maker chaiiga = '% = B m (1Y @ - TEICCTDEDEI'IDAE / _ O EE] — - K/: '.L - <> ‘ i .

Pucynok 97 — CrannaprHas 1aHeslb MHCTPYMEHTOB

Buemmuuii Buj maHemd MOXKET OTJIMYAThCS OT IIprUBeJeHHOI'0 Ha WJUIIOCTPAIlvU.
KOJIM49eCTBO 3JIeEMeHTOB 3dBHUCUT oT TeKyIlero pa3penieHusa JKPpdHa

IIPY TIOJTHOKPAHHOM peXXHMe paboThl IPUIOXKEHHsT WM pa3Mepa OKHA ITPU OKOHHOM PeXXUME.
He momecTuBITIMeCs IpU 3TOM 3JIeMeHThI MOXKHO OTOOpPa3uTh, Ha)kaB Ha KHOIKY * B IpaBOU
YacTU TlaHeNld. BHemmHWii BUJ MaHeId WHCTPYMEHTOB TakKKe 3aBUCHUT OT BbIOpaHHOTO

BapuaHTa UHTepderica B MyHKTe KoMaHAHOTro MeHIO Bup > Ilosb3oBaTenbckuii HHTEepQeric.

SHECB IpuBeIeHO OIIMCaHue IJi BAPpHUAHTA «KonTekcrHas OIHOCTPOYHAA».

.
1. %/ (OT™MeHHTB) — IPU HAXATHM Ha KHOIKY OTMEHSIETCS| MOCIeJHee BBIIOJTHEHHOE

nerictBue. [Ipym HakaTuM Ha CTpesKy COpaBa OT KHOIIKM Pa3BOPAuMBaeTCsl CIIMCOK
MIOCJIeJTHAX BHITIOJIHEHHBIX JIeUcTBUM (cM. PucyHok 98).

i | il & =1

D SB[ & | E
JelicTenA Ana oTMeHB: 1

Maker cnanga

BcTaeka cnalipa
BrTaeka cnalipa
Bcraeute Qurypa
Betasute Tabnuua

Maker cnailga

Pucynok 98 — Crimcok mociieJJTHUX BBITIOJIHEHHbIX JIeUCTBUM

£
2. .0 (BcraBuTh) — BCTaBUTb Ha Claiijl cozepxxumoe Oydepa obMeHa orepaliiOHHOMN

cuctembl. Ilpy HakaTuM Ha CTPeJKy CIpaBa OT KHONKW PAa3BOPAaYMBAeTCsl CIIMCOK
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BapuaHTOB BcTaBku: Toabko TekcT U Tekcr ¢ ¢popmarupoBanme RTF. Ilocnennuii
BAapUaHT I103BOJISIeT BCTaBUTh JaHHble U3 Oydepa obOMeHa C COXpaHEHHWEeM HCXOAHOIO
dopmaTupoBaHUSL.

3. % (Bp1mestuTh) — BBIIEJIUTH HECKOJIBKO OOBEKTOB Cllakja.

4 & (Macmrrab 1 maHopama) — U3MeHHUTh MaciTab ciaiifa. s yBenrdeHus: Maciraba
IIeJIKHUTe TI0 KHOIIKe, a 3aTeM II0 Tpebyemomy MecTy cianaa. [ljis yMmeHbIlleHUs
MacmiTaba IIejKHATe N0 TpeOyeMOMy MecTy ciaipa, yaepxuBas kiasuity Ctrl. [Ina
MIaHOPAMHOTO OTOOpakeHHUs yaep>kuBaiTe kiaBuiiry Shift.

5. 7 Co3maTh cjIaig — CO3/1aTh HOBBIM CJIAN[ npe3eHTanuu. HoBbIM citaiin moMeliaercs

MoCJe CjIanaa, BbIIeJIeHHOTO Ha HaHeIr CIIAaUuIoB, U HaclieayerT ero Maker.

6. =l Maker cnaiiga — BEIGpaTh MakeT IS TeKyllero ciaina. IIpy HaXaTMM Ha KHOIIKY
pa3BOpauMBaeTCs IaHeb, KOTOpas COJEepPXMUT 3CKU3bl BCeX JIOCTYIHBIX MaKeTOB

(cm. Pucynok 99).

| Makercnaiiga ~| 5] 57 | Lo B 1l B ~

Maket cnaiga

|

ol
ool don

=
) Maker no YMOTUAHKHD

Pucynok 99 — Knonka Maker cinaima

7. B (dyosupoBarh CjIai) — CO37aTh KOMHIO TEKYIEro cCjiaijla Cco BCeM ero
COJIEP>KHUMBIM.

8. X (Ymamute ciaiin) — yoammiTh TeKyIuil CIaii,.

9, [ (BcraBuTh wu300pakeHHe) — TP HaXXaTUM Ha KHOIKY OTKPBIBAETCSI OKHO
daiioBoro MeHemKepa i yKa3aHUsl MyTH K daiiry ©300pakeHus.

10. = (BcTaBuTh 3ByK MM BHAE0) — IIPY HAXATHHA Ha KHOIKY OTKPBIBAETCS OKHO

¢dainoBoro MeHepKepa Jis yKa3aHus IyTH K ayJU0- WINA BUJleodailiry.
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s BB «|| [A]Tekcrosoenane .~ (1 O g
— Tabnuua

11. lls (BcTraBuTH qUArpamMmy) — BCTaBUTD JHUArpaMMy.

12. 6 (Ta6muma) — BcraBuTh Tabmmiy. IIpy HaKaTHM HAa KHOIKY OTKpBIBAeTCs IaHeNb

BbIOOpA KOJIMYeCTBa CTPOK U CTOJIOIOB Tabswibl (cM. Pucyrok 100).

L OO v

Y- -

Ewg...

Pucynoxk 100 — Knomnka Taomuma

13. TexcroBoe moJsie — [OOABUTL B CJIAMI II0JIe IJI BBOJA TEKCTa.

14. Knonku 15t BCTaBKU GUTYP:
7 (BcraBUTB TMHUIO);
L1 (IIpAMOYTOIbHHK);
O (dnmumc);
LS| (BeiHoCK™M);
— (J/IuHuM U cTpeNIKH);
1% (KpuBbIe 1 MHOTOYTOJIBHHKH);
. (CoenuHUTEIbHBIE JIUHHUH);
O (OcHoBHBIe pUTYpBHI);
(PurypsnI-CHMBOJIBI);
< (byIoYHBIe CTPeJIKH);
A (3B€31BI M1 CBUTKH);
] (BbrHOCKH);
i (bok-cxeMbl);

[ (TpéxMepHBIE 00BEKTHI).
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15. & (ITpenbiayuruii MacmITabd) — BEPHYTLCS K MpeIbIIyIneMy MaciiTaby oToOpaskeHUs

craunna.
16. 0 (Bca crpanuna) — Brivcarh ciai] B pabouyro o6s1acTs.
17. 2 (Iloka3aTh CeTKy) — I10Ka3aTh/CKPBITh CETKY.
18. L (IToxa3aTh HanpaBJsSIONIIUe) — I10KA3aTh/CKPHITh HAIIPaBIISIOIILe.

19. @HEMOHCTPHHI/IH C IIepBOro cIafia — Ha4vaTh JEMOHCTDAIUIO Ipe3eHTAlluU C

[1IepBOro CJIanja.

20. @ (demoHCTpamus C TeKyIlero cjaaija) — HavyaTh JeMOHCTDAIMIO ITPE3eHTAlluH C

aKTUBHOTO cjauaa.

3.3.2 Pexxum macrepa

Ecnu pabota c mpeseHTanueil ocyuecTBisieTcs B pexxume Macrep-caaia wiv Macrep-
npuMe4YaHHe, TO Ha IlaHeJId UWHCTPYMEHTOB  OTOOpaXKaloTCsl — CJIefylolie  KHOIIKU

(cMm. Pucynok 101):
1. = (Co3marp MacTep) — co37aTh MacTep-CJail.

2. Ex (Ymanuth MacTep) — yIanuTh MacTep-ciai. KHollka akTUBHA TOJIBKO IPU BbIOOpe

MaCTep-cnaﬁz[a, CO3JdaHHOI'O II0JIb30BaTeJIeM.

3. E‘@ (3axkpeITH pe:xuM MacTepa) — BBIUTH U3 pexxruMa Macrep-ciaain wiv Macrep-

NpHMeYaHue.

| Pexmnm mactepa |

Bl DNepevmenceats mactep

[MoKazaTe KHOMKK r CosnaTte MacTep

Hactpolika naHen MHCTPYMEHTOE. ., [EepenMEHDEATE MACTED

21 LV

OTkpenuTe naHens MHCTpymenToe  Cirl+Shift+F10 YaanuTe macTep

SAKPENATE BCE NAHEAW WHCTPYMEHTOE

al

38KpBITE PEXWM MECTEDE

b EHKCHPDBETI: No3AUKWHD NaHen WHCTPYMERTOE

E&F.PI: Tk NdHEeNb HHCTPYMEHTOE

Pucynok 101 — [Ianens nacrpymenToB Pexxum macrepa
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[Ipy 1menuke MpaBOM KHOIMKOM MBIIIM 0 KHOMKAM, OIMCAHHBIM BHIIE, OTOOpakaeTcs
KOHTEKCTHOe MEeHI0, KOTOPOe COIIeP)KHUT:
— komaHy IlepenmeHoBaTh MacTep, INpU BbIOOpE KOTOPOH OTKPHIBAETCS OKHO ISt
pelaKTUPOBaHMSI Ha3BaHUS MaCTep-CIIAk/Ia;

— KOMaHJBbI OJIs HaCTpOﬁKH IaHeJIM UTHCTPYMEHTOB.

3.3.3 PucoBanue

[Tanens wuHCcTpyMeHTOB PHcoBaHme oTOOpakaeTcs, eciM Ha Claijle BblIeJleHO

n3obpakenue win purypa. CoiepXuT ciefytolye HHCTpyMeHThI (cM. PucyHok 102):

) Bes nmenn 1 - Pepaxtop npeseHTaumii - m] *

@aiin  [paexka Bua Bctaeka @opmar  Cpadig  Oemonctpauma  Cepemc  Oxvo  Cnpaeka

Z;"AD' R}@\ Oﬁnac'rbﬂ@_v DEﬂMHMRﬁ'iv Hae v f Z__?'-‘\;%ﬂﬁ D:"%Dmlmﬂﬂﬂ »

Pucynok 102 — Ilanens nuactpymenToB PucoBanue

.
1. %/ (OT™MeHHTB) — IPU HAXATHM Ha KHOIKY OTMEHSIETCS| MOCIeJHee BBIIOJTHEHHOE
nerictBue. [Ipym HakaTMM Ha CTpesKy CIpaBa OT KHOIIKM Pa3BOPAuMBaeTCsl CIIMCOK

MOCJIeTHAX BHITIOJIHEHHBIX JIecTBUM (cM. Pucynok 103).

‘J;' - T'_h, - L} @"\ O6nacte

JedcTEWMA ANA OTMEHBI: 1

BrTaeka cnalina
BcTaeka cnaiga
MakeT cnaiina
Bctaeka cnaiga
BrTaeka cnaliga
MakeT cnaiina
Bctaeka cnaiga
BrTaexa cnaliga
MakeT cnaiina

BcTaeka cnaiga W

Pucynok 103 — Cimcok 1mocjieIHUX BbITIOJIHEHHbBIX 1eMCTBUI

£
2. .0 (BcraBuTh) — BCTaBUTb Ha Claiijl cozepxxumoe Oydepa obMeHa orepaliiOHHOMN

CHUCTEMBI.

3. [» (BeImesuTh) — BBIJIENIUTh HECKOJIBKO OOBEKTOB CIIai/ia.
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@) y

4. "= (Macmrab 1 maHopamMa) — M3MeHUTb MaciuTab ciavaa. s yBenuueHus mMaciraba
IIEJIKHUTe 10 KHOIKe, a 3aTeM 1o TpebyeMoMy MecTy ciaija. [iasi yMeHbIeHust
MacInTaba ImeIKHUTe 0 TpeOyeMoMy MecTy ciaifa, yhepskuBas kiaBuiny Ctrl. s

MaHOpaMHOTO OTOOpaXKeHus yep>krBarTe kiaBuiiy Shift.

5. Knonka QOOsacTte — OTKPBITh OKHO HACTPOMKMA IAapaMeTpPOB  BbIJIEJIEHHOTO
1300pakeHus/PUrypHI.
6. I'pynma mnonert Cruiab/3aMBKa 00J1aCTH — BbIOpATh HAIMOJIHEHWE U IBET/CTUIIb

HaIOJIHeHHs BblJlesieHHOW ¢urypsl (cM. Pucynox 104).

WMcnonesceate doH cnalina

Pucynok 104 — I'pynmna nosnieii CTuib/3aIuBKa 00J1aCTH

7. U (Tenb) — 106aBUTH TeHb IS BbIIEJIEHHOT'O U300paXkeHuU s/ PUTyPBI.

8. Kuomnka JImHUA — OTKPBITh OKHO HACTPOUWKM TapaMeTPOB JIMHUM U CTPEJIOK.

9. a2 (IIBet muHMM) — BEIOpaTH 1BeT MUHUU (CM. PucyHok 105).

Ll flueus ﬁ -|— = 000cm =

LLEeT nuHMK
standard w
EEEEEEN
AEEEEEER
[ |
EEEEEER [ ] |
EEEEEN EEN
ER EEEEEEEEE
EEEEEEEEEEER
AEEEEEEEEEEERE
[ ] 1|
HepaeHee
' Bubop useta...

Pucynok 105 — Knonka IlBer imaum
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10. Beimagaromiuii crivicok CTHIB JIMHUHU — BBIOPATh CTUJIb TMHUU (cM. Pucynok 106).

000 cwm

11. Ilepexmrouaresns | TosuHa JIMHUHU — BbIOPATh TOJIIVHY JIMHUU.

w| (0,00 cm =

Pucynoxk 106 — Beinagatomuii cnricok CTHIb JIMHIHA

12. &~ — BBIOpaTh cTUb cTpenok (cM. Pucynok 107). Knonka orobpaaercs, eciiv BbIOpaHa

durypa.

0,00 cm = - Z__ﬁ‘ -

Crvnm ctpenok b=

L]

——.

Pucynoxk 107 — Knonka CTuiib cTpesiok
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13. L3 (Tpancdopmarmun) — nmpeobpa3oBaTh BbijiesieHHYI0 Gurypy (cm. Pucynok 108).

HeA3 M| F
(A & 5
Sl
Pucynok 108 — MUHcTpymMeHTHI Ipeobpa3zoBanus GUTYpEI

14. /6 (Bki1109HUTH pexXuM peJaKTHPOBaHHS TO4YeK) — 0TOOPa3UTh NlaHeJlb UHCTPYMEHTOB

H3mMeHeHve reoMeTpUH.

15. = (OTpasuTh BepTHUKAJbHO) — OTPa3WThb BbiIeJIeHHOe W300pakeHue/purypy
3epKaJIbHO 110 BepTUKaJIU.

16. /L (OTpasuTh ropH3OHTaNBLHO) — OTPa3suTL BbIeJeHHOe H300paXkeHue/PUrypy
3epKaJIbHO 110 TOPU30HTAIIH.

=

17. '= (BoipaBHHBaHHE 00BEKTOB) — BBIPOBHATH BbiZlelIeHHOe H300pakeHue/burypy
(cMm. Pucynok 109):
— 110 TOPU30HTAJIU: II0 JIEBOMY Kpalo, 10 [IeHTPY, 110 IPaBOMY Kpalo;

— II0 BEPTUKAJIU: 110 BepXHeEMY KPdlO, I10 CepeinHe, 110 HU’KHeMY Kpalo.

5 v & = 00 ef ol
£ & 3

[0 8oy olls

Pucynok 109 — UHCTpyMeHTbI BBIpaBHUBaHUsI 00HEKTOB

18. LV (PacmosioxkuTh) — BBIOpaTh IIOJIOXKEHHE BBIJIEJIEHHOTO U300paXkeHust/ GUTYPHI
(cMm. Pucynok 110):
— Ha IlepeJHUN IJ1aH;
— MepeMeCcTUTh BIlepe];
— [epeMeCTUTh Ha3aj;
— Ha 3aHUM IIJIaH;

— 1nepej; 0OBEKTOM;
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— 33 00BEKTOM;

— 0OpaTHBIN MTOPSIJIOK.

=1 |

e Ll B T
=1 O
=~ L O4 O

™
O 9 F

Pucynok 110 — MHCTpyMeHTHI 7151 BBIOOPa pacIioyioXkeHust 00beKTa

19. Bemagaronmii ciiicok CTuib — BeIOpaTh cTWIb 06bekTa (cM. Prucynok 111).

v O v

C6bexT BES ZANMEKM U AMHWMA

Pucynok 111 — Beinagatomuii crivicok CTHib

20. [ (Ob6BemUHHUTD) — 00BEIUHUTD BhIIEIeHHbIE 0OBEeKTHI.

21.[H (Pa3mennTh) — pa3iesiuTh BbiJleJIeHHbIE OOHEeKTHI.

22. (Cnoxurb) — A00aBUTH 00JIaCTh BBIAEIEHHBIX OOBEKTOB K 00JaCTH CaMOro
mocJie;IHero 00beKTa B MOPSsIJIKe pa3MellleHuUs .

23. [L! (Bpruectb) — BbIUECTb 00JIACTh BbIJEJIEHHBIX OOBEKTOB M3 00JaCTH CaMoro
MoCJIeJTHer0 0OBHEKTA B MOPSIIKe pa3MelleHus.

24. ili (Ilepeceun) — cospmaTh HOBYIO GHUrypy M3 OOJIAaCTH IepeKpbIBAHKS BBHIOPAHHBIX

00BEKTOB U YHAJIUTh HellepeKphbIBaroIyecs 06J1acTy.
25. il - pacripefieiuTh TpU WIA Oojlee oObekTa Ha Cjlalifie paBHOMEpPHO BIOJIb

TOPU30HTAJILHOM WJTM BEPTUKAIbHOM ocH (cM. PucyHnok 112).

L5 >

89 8cam]] .
bh dd db d4
= oI 8 ol

Pucynok 112 — KHonku nnpeobpa3oBaHus U paclipefiefieHus] HeCKOJIbKUX 00BeKTOB

26. & Kapapuposars — xagpupoBaTh (06pe3aTs) BblJlelleHHOe U300pakeHue.
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27. . (3ameHHUTH) — 3aMEeHUThH BbIJIeJIeHHOe U300pakeHue.

28. [ (CxaTb) — OTKDBITb OKHO JIJIS HACTPOMKU IapaMeTPOB CXKATHsS BBIJIEJIEHHOTO
n300pakeHusl.

29. &l (CoxpaHHTB) — COXPAaHUTD BblJIeJIeHHOe U300paXkeHue.

30. # PunpTpanys — OTKPBITH IIaHelb rpadpuuecKux ¢GUIBTPOB, KOTOPbIE MOXKHO

MIPUMEHUTD K BbIJIeJIEeHHOMY U300pakeHuto (cM. Pucynok 113):
E] (MnBepTHpOBATH);
O (Crnamurh);
A (HacTpouTh pe3kocTs);
1' (Ynanuts urym);
3 (Consipusamus);
I:' (Ctapenmue);
IZ‘ (ILnmakar);
r (ITom-apr);
7/ (Habpocok yriém);
(Penbed);
F (Mo3zauka).

>

S =
E’Ka,qpupoaam E f?CDM.anpau,Mn ~| @ User U% = ‘
Gl O A

a [ & I Iy
7 [ BE -

Pucynok 113 — UHCTpyMeHTHI paboTh! C H300paXkeHnemM
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31. & IIBer — OTKPBITH MAHE/ b HACTPOMKH [[BETOBO MATHTPHI BLIIEIEHHOTO H30GPaKeHHs

(cm. Pucynok 114).

Lger v X
= 0% s
™= 0% :
™= 0% =

0% =
Qox s
LA (1,00 -

Pucynok 114 — ITanens IlBet

32. Bemagaromuii cnucok PexxmM u300paikeHHsT — BbIOpPAaTh PEXUM  BbIJIEJIEHHOTO

nzobpaxenus (cMm. Pucynok 115).

Mo ymondaduo
CTTeHKM ceporo
YepHo-Genmid
BopsHol sHak

Pucynok 115 — Beinagaromuii cnircok Pexxum uzobdparkeHus

33. %o (IIpo3pavyHOCTh) — HACTPOUTH MPO3PAYHOCTh BBIJIEJIEHHOTO M300paskeHHUsl.
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3.3.4 I3ameHeHue reoMeTpum

[Taneny uHcTpymMenToB M3menenue reomerpum (cMm. Pucynok 116) npepgnaznauveHa s
pPelaKTHPOBaHUs Y37I0B KPUBOM WJIM 00BEKTa, TPpeoOpa30BaHHOIO B KpHBYIO. OTOOpaXkaeTcs, eciiu
Ha NaHeJd WHCTPYMeHTOB PricoBaHWe Ha)kaTa KHOIKA IS (BkII0YHUTH pexxuM peJaKTHPOBaHMS

TO‘IEK) Y Ha CJialifie BblJlelieHa KpHuBa4d.

1

D« (B« || [ B, | Obnacts |HET V|| | O NMurne 2 « ——————— + |000cm o

AAAICITAITIFEANMNIE

Pucynok 116 — Ilanens uncrpymentos 3MeHeHne reomeTpuu

[Tanens nHCTpyMeHTOB Mi3MeHeHMe reoMeTpHU COJIEPXKUT ClIelyIolIe KHOIIKU:

.éi’ (IlepemecTuTS y315I);

ﬁ (BcraBUTS y3I1BI);

./DQ (Ymanuts y3ibl);

n/{ (IIpeobpa3oBaTh B KPUBYIO);
;_11 (3amxHyTB KpHBYIO Be3ne);

:“?': (Pa3penuTh KpHUBYIO);

ﬁ (YruoBoii y3en);

ﬁ (IInaBHBII epexon);

ﬁ (CuMMeTpHYHBIH Ilepexon);

a0
—¥ (YcTpaHHMTB y37IbI).
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3.4 I1anesnb caimoB

[Tanesns cnaios (cM. Pucynok 117) conep>XUT MUHMATIOPHI CIIalI0B U3 IIpe3eHTallui B TOM

NopsiJike, B KOTOPOM OHM OyayT 0TOOpaXkaTbCsl IIPU [IeMOHCTPAIMU TPe3eHTalllH.

[ITem4oxk 71€BOM KHOIKOM MBIIIH 110 CJIAMy BbIIeJISeT ero 1 noMeliaeTr B pabodyro o6J1acTs.

Korpa cinaiig Haxonutcs B paboueit 06/1acTH, ero MOXHO U3MeHSTh TaK, KaK HYXHO.

Tpetnu cnana

a
- t W CronGau, L
Ll & uCronGay 2
M CTonfay 2
L= Y
4
)

Cpoka L CIpsa 2 CTpsd 2 CTRoka 4

2 o e g
Mgl e o
Y T E—
i SR —

Pucynok 117 — [1anens cnaitioB u paboyas o6s1actb

[Ipu miemvke MpaBo KHOMKOW MBIIIH 10 CJIAWTy OTKPbIBAETCS KOHTEKCTHOE MeHI0, KOTOpoe
COJIepXXUT cileftytolie KoMau bl (cM. Prucynok 118):

— BeIpe3aTs — BbIpe3aTh Cliail.

— KommupoBare — moMecTUTh KONMIO BbIOpaHHOTO ciajga B Oydep obOMeHa s
MOCJIeIYIOIIer BCTaBKU.

— BcraBuTh — BCcTaBUTH ciaij U3 Oydepa obMeHa nocse BbIOpaHHOTO Cllaija.

— Co3pars ciaiig — 106aBUTh HOBBIM CJIai]] TTOCIe BHIOPAaHHOTO Cllakia.

— OybmmpoBars ciaiig — cleaTh KOMUIO BLIOpAHHOTO Cjlaiijla U MOMECTUTh ee TIOCHe
BBIOPAHHOTO CJIakIa.

— IlepeumeHoBaTH CJIAM] — peIAKTUPOBATh Ha3BaHUe CJIakIa.

— Ckperth cinaiip / IlokasaTes ciaia — He oToOpakaTh / oToOpaXkaTh Claii/i BO BpeMs

JeMOHCTpAIIUHY ITpe3eHTallH.

— Ymamurs ciaiig — yaaauTh BbIOpaHHBIA CIIan].

— Pazmertka — BbIOpaTh MakeT ciainja.
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— HaBuramus — nepeiTH K 1epBoMy/II0CIIeHeMY, IIpe/ibIyIeMy/cilelytolleMy Cllanfy.

Cnaigp | T 3 2
‘ | -
;-'{j EBripesaTe Cirl+X
— [|=5“| Kenwposate Ctrl+C
2 BcTaEuTe Ctrl+V
7] Cosaate cnailg  Cirl+M
D '% OyBanposate cnaig
3 Ell  Nepevmenosats cnaiig
=] CKpBITE CRakg
| [ Y¥Yaanwts chaiin
Pazmerka b
Haeurauyuma 3
MepemecTuTs b
T CeoiicTea chaiga...

Prcynok 118 — KoHnTekcTHOe MeHI0 criaija

— Ilepemectuts (cMm. Pucynok 119):

e CJraiix B HAa4aJI0 — C/ieylaTh BHIOPAHHBIN CJIalif] TIepPBbIM CJIAaHI0M Ipe3eHTalluH;

e Ciaii;x BBepX — pacroJIOXKUTh BLIOPAHHBIA CJIAM HaJ TPeAbIIyIIUM CJIalIOM

Npe3eHTallny;

e Cnaiifx BHHM3 — pacIOJIOXUTb BBIOpPAaHHBIM ClIali[l IOCJe CJelyloliero cjanaa

MIpe3eHTalluH;

e CJraiix B KOHeIl — C/IeJIaTh BIOPAHHBIN CJIal]] TIOCTIeTHUM CJIak/IoM ITpe3eHTaIluH.

Haeurauus ’ I

MepemecTute ¥

7% CeodcTea cnaiga...

Cnaiig B Hawano Alt+5hift+Home
Cnaig eepx Alt+Shift+Page Up
Cnaiig eHus Alt+Shift+Page Down
Chnaiia B koHew, Alt+5hift+End

K4 4 P Pl

Pucynok 119 — [Tonmento IlepemecTuts

— CBoiicTBa ciaiia — HaCTPOUTD TTapaMeTpPbl BLIOPAHHOTO Cllakjia.
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3.5 boxoBas nmaHejab

Ha o©OokoBoit mnanenu (cM. Pucynok 120) pacrosnoxkeHbl KHOINKM JijIsi  I[lepexojla K

CJIeJTyIOIIMM IaHesIM HaCTPOeK:
(CBoiicTBa);
"ﬁ'ﬁ (Ctin);
[ (Tamepes);
@ (HaBwurarop);
@ (Purypsl);
= (Cmena ciaiga);
(AauMarus);

= (Macrep-ciainasl).

m & @ gl o 1] w

Pucynok 120 — bokoBasi maHeyb

ITo YMO/TYdHUTIO OoKOBas TaHeb 0To6pa>1<aeTc;[ B TJIABHOM OKHe IIPpUJIOKeHUS . Ecnu

TpebyeTcsi CKpbITh OOKOBYIO MaHeNIb, BbIOepUTe MyHKT KOMaH/IHOTo MeHio Bun > bokoBas manenn

Wiu HaxxMmuTe codyeranue kiasuin Ctrl+F5.
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3.5.1 CsoiicTrBa

Yto6nl OTKpHITH NMaHesib CBoicTBa (cM. PrcyHok 121), BeIOIHUTE OJJHO U3 CIIEIYIOIIAX
JEeUCTBUM:

— Bribeprre nyHKT KOMaHIHOTO MeHIO Bup > Maker ciaiina.

— Ha 6okoBo# naHesy HaXXKMUTEe KHOTIKY (CBoiicTBa).

[Tanens CBoricTBa 0TOOpakaeT M TTO3BOJISIET HACTPOUTD:

— IapameTphl MacTep-CJIanaa;

ECBoﬁCTBa 7 X
ECnaﬁA [
®opmar: ‘3KpaH 16:9 i ‘
OpueHTaums: ‘Aﬂb6OMHaﬂ i ‘
DoH: ‘HET v ‘

BcraBuTth M30bpaxeHue...

Mactep-cnaina; ‘O6bl'—lelﬁ ~ ‘

GJOH MacTepa
O6'bE|<Tb| macTepa

B O & [

Pexxum mactepa

EMaKETbI
[——] [—] E

[——] [——]

I———1 [ 1
] L] C_1C 1
L1 L1 ]
[(— [ — [(—
L ] [ L1
1 [ 1]

Pucynok 121 — CBo#icTBa citaiiia
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— MakeT CJ1ai/ia WK JOCTYIIHbIe CBOMCTBA aKTUBHOTO 3JjiIeMeHTa ciaiaa (cM. Pucynok 122).

CeoiicTBa ? X
—|CumBonb M

XO Oriel ~ o 32nr v
KKY-5S o KK
A~ A X X%
Cnucxu [
(]
L3

EAﬁaau,

Wl
NI
=
|«

WHTepBan: Orcryn:

L 0,00cm
T 0,00 cm

== 0,00 cm

=4 0,00 cm

4/ k(4]

LR IE R ARE Bl

E - = 0,00 cm
O6nactb
+| NInnun
'+|Tenn
MonoxxeHune n pasmep
KonoHku

el el el el

Pucynok 122 — CBolicTBa 351eMeHTa ciaija

MozkHO BbI6paTb OJUH K3 MdKeTOB WJIN H3MEeHWHTb JIIOOOM M3 HUX B COOTBETCTBUU C

He0OXOOUMOCTEIO.

H3MmeHeHHBIN MaKeT HeJlb3s COXPAHUTH JIS UCIIOJIb30BAHUS B JaJIbHEeHIIeM.
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3.5.2 Ctiun

Yto6nl oTKpeITh NaHenb Crmim (cM. PucyHok 123), BbIIOIHUTE OJHO W3 CJIEAYIONIHAX
JIeICTBUH:
— Bribepute myHKT koMaHaHOTO MeHio Bup > Ctum.

— BribepuTe myHKT koMaHHOTO MeHI0 @opmart > CTriu > YnpaBjieHue CTHISIMH.
— Ha 6okoBo¥i naHeny HaXXKMUTe KHOIIKY "ﬁ'ﬁ (Ctnnn).

— Haxxmure knaBuiry F11.

Cruamn ? X
A% S A
O6bexThl hoHa

MNopzaronoBok

MpruMedaHus

& @ & & [#] n

*+CrpykTypa 1

doH

MpocmoTp cTunei

‘I'Io nepapxvu i

Pucynok 123 — ITanens Ctuu

C nomomrpio na"enu CTHIM MOXXHO pelJaKTHPOBaThb U IIPUMEHSTh Ipaduyeckue CTHIIH,
OJTHAaKO IJIs1 peJaKTUPOBaHUsI JOCTYIIHBI TOJIBKO CTWJIN Ipe3eHTalluH.

Crtunu 3a/1at0TCs OTZIeIbHO 11 N300paXkeHUH U Npe3eHTalyu.

CruieBast 3aJIMBKa UCIOJb3YeTCs], YTOObI IPUMEHUTh CTWIb OJHOBPEMEHHO K HeCKOJIbKUM
pa3MuYHbIM 0671acTsIM 6e3 Heo6XOIMMOCTH KaXKIbli pa3 BO3BpaIlaThcs K naHeny CTuim.

Jli1s IprMeHeHNs 3a/IMBKU BBIIIOJIHUTE ClleyIOIIve AeCTBUS:

1. Bribepute cTyib, KOTOPBIM HEOOXOAUMO IIPUMEHUTD.

2. Haxwmure xaonky i) (CTuieBad 3ajIMBKa).
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3. UToOBI IPUMEHUTH CTUJIb K ab3ally, CTpaHMIle UK Bpe3Ke, yCTAHOBUTE KypCOP MBIIIY Ha
ab3all, CTpaHUIly WM BpPe3Ky U Ha)XMHUTe JIeBYI0 KHOIIKY MBIIIIH.
4, Yro6wl BBHIATH M3 pexxuma CTHileBasi 3a/IMBKa, HaXMMTe Ha KHOmky M (CTuieBas
3aJIMBKa) [IOBTOPHO WJIM HakKMUTe KiaBuily Esc Ha kiaBuaType.
ITpy n3mMeHeHUM CTWIS BCe BBINIOJIHEHHble U3MEHEeHWS! aBTOMAaTUYeCKH IIPUMEHSIIOTCS KO
BCEM D3JleMeHTaM IIpe3eHTAallMM, KOTOpble ObUIM OTPOPMATHPOBaHBI C HCIOJIb30BAaHHWEM
u3MeHsieMoro cruwias. Ecoum HeoOXoguMo COXpaHMTh CTWIb JUIsi  Oocoboro cjawaa B

HEITPUKOCHOBEHHOCTH, CO3/IaiiTe HOBYIO MacTep-CTPAHUILy JIJisl 3TOTO Cllakja.

3.5.3 I'anepes

Yrob6bl OTKpBITH TaHenb I'asmepesi (cM. PrucyHok 124), BLINOIHUTE OIHO W3 CJIEIYIONIUX
JIefCTBUN:

— BribepuTe myHKT koMaHHOTO MeHI0 Bup > I'anepes.

— Ha 6okoBo# naHeu HaxkmuTe KHOTKy ' L= (Tamepes).

lanepesn 7?7 X

2| BusHec-npoueccsl

Brnok-cxembl
Lunarpammel
3BYKHM
3Haukn
Mapkepsl

O © O [ Task Transaction
| l Call Activity Sublask SUE;:’O"E‘;‘SS : Group
1 L J

— | -
>
< ® @ <'|> <,

.

B W R
oo | O
oo | O

m & ®@ g =2 [H

Co3patb... I

Pucynok 124 — Ilanens I'anepes
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[Tanenb conmepxuT rajgepero 06bEKTOB, KOTOpPble MOXHO BCTAaBJISITh B Ipe3eHTAIUI0 B BUIE
KOIIMHY WX KaK CBSI3b.

CkonupoBaHHBIM  OOBEKT HEe3aBUCUM OT OpPWUTMHAJIBbHOTO 0bObekTa. [3MeHeHue
OpPUTHMHAJILHOTO 00beKTa He okaxkeT 3¢ deKTa Ha KOIHIO.

CBsi3aHHBIA OOBEKT OCTAeTCs 3aBUCUMBIM OT MCXOJHOTO 00BeKTa. M3MeHeHMs HCXOIHOTO

00beKTa TakKe OTpakaloTCs B CBSI3AHHOM OOBEKTe.

3.5.4 HaBurarop

Yto6nl OTKpHLITH aHe b HaBuraTop (cMm. PucyHok 125), BBITTOJIHUTE OHO U3 CIEIYIOIMIAX
JIeCTBUN:

— BribepuTe myHKT koMaH/IHOTO MeHI0O Bup > HaBuratrop.

— Ha 6okoBo# na"eny Ha)KMUTe KHOIIKY @ (HaBurarop).

— Haxmure cogyeranue kiiasum Ctrl+Shift+F5.

Haswuratop 7 X

E—'E hd @ hd
=] CrpaHunua 1
Dla ®urypa 1 (Tekcrt 3arnaeuna 'na goba...")
s ®urypa 2 (Bpeska 'Ana goba...")
Dla Purypa 3 (Purypa)

W3O

be3 nmenHn 1 v

Pucynoxk 125 — [Tanens HaBurarop
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Ha manenu HaBnraTop OTO6pa)KaIOTC$I BCe O6’B€KTI:>I, coiepXaluecsd B IIpe3eHTalluH.

[Tanesnb npenocTaBiisieT APYToM criocob nepeMertieHus 10 Ipe3eHTalluy ¥ TOUCKa 3JIeMeHTOB B Hel.

PEKOMEHI[yeTCSI Ha3HAYaTh Cjanugam U 00BeKTaM B Ipe3eHTallii 3HaYMMble NMeHad,
YyTOOBI HMX MOXKHO OBUIO JIeTKO I/I,I[EHTI/I(I)I/II_[I/IPOBBTB Ipru HMCIIOJIb30BAHUHU

HaBUTATOpa.

3.5.5 durypsl

Yrobsl OTKphITL mNaHenb Purypel (cM. PucyHok 126), Ha OGOKOBOM IaHeNM HaXXMUTe
KHOTIKY E})’I (Purypsr).

[Tanens ®urypsl npefiHa3HaveHa /1jisl ObICTPOM BCTaBKU GUTYp Ha CIIAH/BI.

YroObl BCTaBUTH GUTYPY HA ClIail, BHIIOJIHUTE Clelylolre 1eHCTBUS:

1. HlemuxkoM MbIIM BeIJleNNUTe TpeOyeMyto GpUrypy Ha naHenu ®urypsl.

2. Haxonsch B paboueii 06jacTH, yAep>KHBalTe JIeBYyIO KHOIKY MBI, YTOObl HaHECTH

burypy Ha ciaig,.

3. UTOoOBI 3aBepIIUTh OTPUCOBbIBaHUE (PUTYPBI, OTITYCTUTE JIeBYIO KHOIIKY MBIIIIH.

Edmrypbl PX =
|~ Crangapr
INvHun v cTpenku }:'!-
T T 4
KpuvBbie 1 MHOroyronbH1Ku
A AL B e
L (@
CoepuHUTENbHbIE i‘l_lﬂllHHH . L - =
2 v T N 28 %K
(o] $ =]
CHIiIBHble_urypllal | [ ,L' \ [—
AR
= | TJ [ ED%
DuUrypbi-cMmBonbI ) E
8782 £ Y9
H | 1r|r D:ﬂ L,

bnouHble CTpenkmn

= = L = .,ﬂ
EERE T2
KT 5 )

Pucynok 126 — [1lanens ®Purypsi
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3.5.6 Cmena ciaiga

Yrobsl oOTKkpbITE naHenb CmeHa ciamga (cM. PucyHok 127), BbIIONHUTE OOHO U3
CJIeYIOIUX JIeMCTBUN:

— Bribepute myHKT kOMaHHOTO MeHio Bup > CMena ciaiiga.

— Bribepute myHKT koMaHiHOTO MeHio Coraiy > CmeHa ciaia.

— Ha 6okoBo# naHesy HaXXKMUTEe KHOIIKY = (CMmewna cinaiiga).

Cmena cnanga xoo=
L A
Her MoReEneHMe Yacoean cTpenka %;a
w2 [ == =
OTkpHTE Monocw LWlawkw
Durypa MpAMOYToAEHMK  Y¥TOBOE CHMMETPUYH y Eg
MzmennTs nepexog =
BapuanHT: | |
DavrensHocTe: | 2.00c = E
Iy |Ea 3EYKa ~ |
HenpeptisHo
Cmena cnadpa

(® Mo wenuky Muiwm
O Nocne: 1.00c =

MpumMeHUTE Nepexos, Ko BCeM cnaligam

ABTOMaTWYECKWI NpoOCMOTP Bocnpowseectu @
Pucynok 127 — [Tanens Cmena ciaiiga

[Tanesnis CMeHa ciaija npejHasHavyeHa [Jis HAaCTPOMKU aHMMAIMK Iepexojia OT OJHOIO
CJlaiila Tpe3eHTAIlMM K JPyroMy BO BpeMs JIeMOHCTpaluu. HacTpoiiky aHMManuu MOXKHO

BLIIIOJIHUTD KadK JId TeKylIlero cllanjia, Tak M I BCeX CIIauioB IIpe3eHTalun.

Yrob6b! HaCTpOUTH aHMMaIMIO, B 6510ke CMeHa ciiaiifa BbibepuTe adpdeKkT aHMMallUH.
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B 6soke HacTpoek I3MeHUTH nepexop 3al0JIHUTe CIlelyIolye I0JIs:

— BapuanT — BapuaHT INepexofa K IpeAblAyliemMy/cieayionemMy ciaiay. s kaxmgoro
a¢ddekTa aHuMaMM oTobpakaeTcs yHUKaIbHBIN HAOOp BapuaHTOB Ilepexo/ia.

— U TeIBLHOCTD — JIJIUTENIbHOCTD [1epexo/ia K Mpe/iblyleMy/ClielyIolieMy CJIanmy.

— 3BYK — CHT'HaJI, KOTOPBIY 3BYYMT B Hauajle CMeHbI ClIaija.

— HenipepwiBHO — ¢uiaroBasi KHOIIKA akKTHBHA, eCJId B I0JIe Bhlille BbiOpaH 3BYK. [locTaBbTe

dnaxok, ecyii BbIOpaHHBIN 3BYK CJieflyeT MOBTOPSTh 10 OKOHYaHUS 3ddeKTa aHUMaIUH.
B 6noke HacTpoek CMeHa ci1aiiia yKaxkure criocob repexojia Mexay ClaiiaMu:
— ITo meyKy MBIIIH — BPYYHYIO;

— Ilocse — aBTOMaTHM4eCcKu Yyepe3 yKa3aHHBIA IPOMeXYTOK BpeMeHH.

Ecnu YKd3dHHbIe HaCTpOﬁKH cdlegyer IIpUMeHUTb KO BCeEM ClIaniaM npese’nTaiyuu, Ha’KMUTe

kHOIKy IIpuMeHUTH Iepexon Ko BceM CjIaiiaM.
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3.5.7 Auumanus

YTo6Bl OTKPLITH NaHe b AHuManms (cM. PucyHok 128), BeIoIHUTE OTHO U3 CJIEIYIOIIAX
JEeUCTBUM:

— BribepuTe myHKT KOMaHIHOTO MeHIO Bup > Aunmanus.

— BribepuTe myHKT KOMaHIHOTO MeHIO Popmat > AHMMaIHU.

— Ha 6okoBo# nmaHesiM Ha)KMUTe KHOTIKY 7~ (AHHMManusi).

AHMMBLWMA o

"% zobpaxenue 1

# BcrynaeHue: BosHWKHOBEHNE

Karercpua: |Bc1‘n_,rn.n EHKHE w |

SihdbexT: ‘ ObbIKHOBEHHBIA ”

Bocnameanwe
Fanmsu

MpAmMoyroaBHKME

%

fi|

Spexr 0,
=

=l

Hauano: |Mpw wenike w |

Hanpaenenune:

AnuTensHOCTE:

4

F

Japepxxka: 00c =

[] Asromariueckuii n pOCMOTD BocnpounssecTi ®

| | Pycckuii |"I"| —-ﬂ—l—+| 22 %,

Pucynok 128 — [Tanens Auumanust
PaznuuHbple aHMManMy MOTYT OBITH WCIOJIb30BaHbI, YTOOBI MOAYEPKHYTh WIH YCUJIUTb
JIeMeHTbl BHYTPM KaXJOro cjlaija (TeKcT, pUCyHkHM U Tak janee). [laHenr AxHmManms
obecrieyrBaeT IIPOCTOM criocob ayis 106aBieHys, U3MeHeHHsl WK yJaJleH!s] aHUMallHH.
It nobaBiieHUs: aHMMalMU K CJIally BbIOepuTe aHUMUPYeMBbIH 3JIeMeHT CIlaifia, HeJIKHUTe

KHOIIKY pLgEE (dobaButh 3¢dekT) u BbIOepuUTe Tpebyembiii 3bdeKT K3 BHIMAJAIOIIETO

CIIMCKa.
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HOCTYHHI:)I dlegyromye KHOIIKU I YIIpaBJIeHUs 3(1)(1)(2KTaMI/I dHHMMAIINH:

T Astamm | (TToGaBHTD adpdekr);

— (Ypanuts 3¢ dexr);
| (IloguaTh) — mONHMMaeT BBIODAaHHBIM 3(@eKT B CIUCKe Ha OAHY IIO3UIMIO.
Ot nosunmu 3¢ddexra 3aBUCUT OYepeIHOCTb ero BOCIIPOMU3BeleHUs IIPU  JIeMOHCTpalUH:

pacrosnoxeHHbI Bblllle 3¢pdeKT OyIeT Boclipor3Be/ieH paHbllle 3¢ ¢deKTa, pacliooXXeHHOI'0 HUXe;

(OmycTHTB) — OIlyCKaeT BEIOPaHHBIN 3P PeKT B CIIUCKe Ha OHY IIO3UIIUIO.

HocTynHel HacTpOMKM IapaMeTpoB 3¢deKTa M XpOHOMeTpaXka P IeldKe Ha KHOIKY

(ITapametpsl) (cMm. Pucynok 129).

Mapametpel 3dderTor X

SddexT XpoHomerpax

Pacwmpenne

Ieyr

Nocae aHAMaLKMI: |HE3ETEMHF|TI: w |

UeeT zaTeMHeHMA YEpHiA

AHWMALWMA TEKCT |5:5 Cpazy |

Cnpaeka OK COTMEHWTE

Pucynok 129 — Oxno IlapameTpsl 3¢ dexToB
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3.5.8 Macrep-ciaiapl

Yrobsl OTKpBHITH IaHenb Macrep-ciaainapl (cMm. PucyHok 130), Ha O6okoBOM naHenu

Ha)XMUTe KHOIIKY = (Macrep-ciiaiani).
C mnomoripio maHenu Macrep-ciaaigbl MOXXHO BbIOpaTh OOIIMM CTWJIb TIpe3eHTalluH.
PenakTop mpe3eHTaruii BKJIIOYaeT B Ce0S HECKOJIbKO JAM3aliHOB ciakgoB. OJWH W3 HUX —

OOBIYHBIN — TYCTOW U He CO/IePXKUT GOHA M CTHUJIeH TeKCTa.

EMactep-uaﬁAbl ? X
— Wcnonbayembie B 3TOW NpezeHTaLum

Des pams e s
e
R e L
* B e irn
]
=

m & ® g/ & [# W

— HepaBHue
= W 5=
— BoctynHbie

0l

Pucynok 130 — Ilanens Macrep-ciiaianbl
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3.6 Pabouas o0sacrs

Pabouas o6macTb MMeeT HECKOJIBKO PeXXMMOB 0TOOpaXkeHNs], pa3/ieJIeHHbIX Ha JiBe TPYIIIbL:

1. Pexxumbl penmaktupoBanus: Oo0branbii, Ctpykrypa, Ilpumeuanusi, CopTHpOBIIHK

CJIAMI0B.

2. Pexxumbl mactepa: Macrep-ciaaiin, Macrep-npuMedanuii, Macrep Te3ucoB.

[Tepexon Mexay peXuMaMH OCYIIECTBIISIeTCS C IOMOIIbI0 KOMAHJIHOTO MeHIO0 «Bum.

Buemnmuii BU/[ paﬁoqeﬁ 00J1aCTH M3MEHSeTCS B 3aBUCUMOCTHU OT BbIﬁpaHHOl"O pexxruma.

3.6.1 PesxxuM «OQOBIMHBIN

OOBIYHBIN — TJVIABHBIA PEXUM [IJI1 CO3[aHHUs OTeIbHbIX CciakaoB (cM. Pucywnok 131).
Hcnonb3yiiTe 3TOT pexxuM it GOPMAaTUPOBAHUSI M CO3[IaHUS OU3aiiHa Claila, a Takke [Jis

nobaBiieHus TeKCTa, rpadyKu U aHUMaIUH.

Tpetnu cnana

a
- t W CronGau, L
Ll & uCronGay 2
M CTonfay 2
L= Y
4
)

Cpoka L CIpsa 2 CTpsd 2 CTRoka 4

2 o e g
Mgl e o
Y T E—
i SR —

Pucynok 131 — Pexxum paboTsl OOBIYHBIH

YToOBI MOMECTUTDH Ciaij] B pabodyto 06JacTh B OOBIYHOM peXXuMe, MeJIKHUTE MBIIIBIO 110

MHWHUATIOpe cllaliia Ha HaHeJIM CJIaWJ0B WM Ha aHeJu HaBI/II‘aTOQ.
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3.6.2 Pexxum «CTpykTypa»

Pexxum Crtpykrypa (cMm. Pucynok 132) comepxuT Bce cialipl TNpe3eHTAllMd B HUX
HyMepOBaHHOW II0CJIe/IoBaTeIbHOCTH. [l KaXIoro cjaiia oToOpakaloTCsl 3arojiOBOK U TEKCT
cranpaa.

OTtobpakaeTcsi TOJILKO TEKCT, COJAep Kalluics B 0a30BbIX TEKCTOBBIX Bpe3Kax Cjauja
(3anoxeHHBIX B ero MakeT). Eciu nonb3oBaresnb 106aBiisieT Ha Ciaii CBOIO TEKCTOBYIO BPe3Ky WU

rpadudeckuil 00ObEKT, TO TakKue OOBEKTHI He TTIOKa3bIBAKOTCSI.

Cnaigpt Ed 1 E] S

TUTYNbHbIN CNAAL

-5IBTopoun cnang

e * [lepBbIA NYHKT CMUCKa
* BTopou NyHKT crnucka

* TpeTun NyHKT Crmcka

€| - peTuii cnamg

Pucynok 132 — Pexxum pabotsl CTpyKTYpa

3.6.3 Pexxum «IIpumevanus»

Hcnonbayiite pexxum Ilpumeuanmsi, 9ToOBbI /100aBISTH TNpHUMeYaHHUs K CilaijiaM. OTH
MpUMedaHusl He 0TOOpaXkatoTCsl TIPU IEMOHCTPAIIMY Tpe3eHTalliy Ha JOMOJIHUTeIbHOM MOHHUTOPE,
MIPUCOETMHEHHOM K KOMITBIOTEpY.

YroObl 106ABUTH PUMEYaHUe K CIai/Ty, BHITOJIHUATE CJIeAYIOIIre eiCTBUS:

1. Ha manesnu cmaifjioB BeiOepUTe TpeOyeMbld Crail.
2. B paboueit obiacTu IeJKHUTE B TEKCTOBOM II0Jie, PACIONIOXKEHHOM HIDKe Claijia, 1o
HaamucH «J1s nobaBiieHus MpUMedYaHusl eJIKHUTe MbITIbIo» (cM. PucyHok 133).

3. BBemure TekCT npuMevaHus.

PaBMep TEeKCTOBOTI'O IIOJId IJIss BBOJd HpI/IMeanI/Iﬁ MOKHO M3MEHUTDb, HUCIIOJIb3YSd MdpPKephl

1o yryiaM nojisi. Takke mosie MOXKHO IepeMecTUTh B JIF000e MecTo, IiepeTacKrBasi ero 3a FpaHuIly.
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HJISI H3MeHeHHs CTUIIA BBOJHMMOI'O TeKCTa OTKpOfITe madenb CTim. I[J'Iﬂ 3TOI'0 HAXMMTe

KHOTIKY &ﬂ (Ctnnu) Ha 6okoBoU naHenw win kiasuiny F11 Ha kiaBuartype.

Cnai g >< L

TpeTuid cnaiig

-

THTY e HalH CTEA ]

it

[Ine QoBSENeHiR NDHMEYSHNR ILENCHIATE MEILLD

Pucynok 133 — Pexxum pa6ots! IIpumeuanus

3.6.4 Pexxiim « COpTHPOBIIUK CIIAH/I0OB»

Pexxum CopTupoBuiuk ciaaigoB (cM. PrucyHok 134) coiep>XUT MUHUATIOPHI BCEX CJIANIOB,
KOTOpbIe COJIepKaTcsl B Mpe3eHTallMy. Mcronb3yiiTe 3TOT pexxuM Jjisi paboThl C TPyNIoN ClIaiioB

WX TOJIBKO C OOHUM CJIaWJIOM.

ZI 4 cnaipa >

Bropoi cnaim

P :
THTYMSHLIA CAAD * Bt muerzce = jl ] ‘ .
S P —— = =:
LI

Pucynok 134 — Pexxum pabotsl COPTHPOBIIUK CIAHI0B
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HpI/I rnepexoe B Ppexum COPTI/IPOBIIII/IK CIIaUI0B Ha IIaHeIu HUHCTPYMEHTOB

0TOOpaXKaIOTCs CIIeIyIole MHCTPYMEHTHI Jijisi paboThI co ciavaamu (cM. PucyHnok 135):

l{;} - [,:} 7| Cosgate cnaig  [5] Maker cnaiiga =

@ [Z] | 4cnaiiaa =

Pucynok 135 — Ilanens uncrtpymenTtos Ciraiabl

1. @ (IToka3pIBaTh TaiiMep) — HavaTh JEMOHCTPAIMIO IMpe3eHTaIlud C OToOpakeHHuem
TaliMepa B JIeBOM HHXKHEM YTy CJIai/IOB.

2. E (IToka3arth ciaiag) — oToOpaXkaTh CJIAk/L NPU IeMOHCTpAIMY pe3eHTannu. KHomka
aKTUBHA, eCJId B pabouei 00J1aCTh BHIOPAH CKPBITHIN CIIAM/I.

3. 4] (CxkpsITH Ci1aiia) — He OTOOpaXKaTh CJIak] IPU IEeMOHCTPAIuK pe3eHTanuu. KHormka
aKTHBHA, ecyii B paboueii obacTy BbIOpaH oToOpaXkaeMbli CIIakf,.

4. TlepexmouaTens CraiiioB Ha CTPOKY — YHCJIO CIJIAM/IOB, OTOOPakKaeMbIX B KXKJIOM PSITy

paboueii 06J1acTy.

VYnpasieHue ciailaMu OCYLIECTBIISIeTCSl TakKe C IIOMOIIBI0 KOHTEKCTHOTO MeHI0. UTo6kI
BbI3BaThb KOHTEKCTHOE MEHIO /ISl KaKoro-aubo crnaiga B paboueil o6jacTy, IIeJIKHUTe II0 HEMy
[1paBO¥ KHOIIKOM MBIIIIH.

Ilepemenienvie ciaiiioB B pabodeil 0OJIaCTH OCYIECTBIISIeTCSl IepeTacKWBaHUEeM MBIIIIH.
Craiiibl MOXXHO IlepeMeliaTh 110 OJJHOMY WIX I'PyIIIaMH.

YT0OBI BBIIEJIUTE TPYIITY CJIAH0B, UCIIOJIb3YHTe OJIMH U3 CIIeyIOIIUX MeTOJI0B:

— HUcnonb3oBanue knasumy Ctrl — ynepxuas HaxaToy kinasuily Cirl, menkHuTe MbIIb0

10 KaXXJOMY CJIak1y, KOTOPbIN TpeOyeTcsl BbIIEUTD.

— Ucnonb3oBanve kimaBumm Shift — miesnkHuTe MBIMIBIO 110 IIepBOMY CIlIAlAy, 3aTeM,
yaepkvBas Haxkatou kiaBuiny Shift, menkauTe 1o nocieqHemMy ciiaiy B rpyirme. Takum
obpa3oM OyIyT BblieJIeHbl BCe CJIalAbl MeX]y IepBbIM U IIOCJEeIHUM Bbl/leJIeHHbIMU
ClIaniaMH.

— HUcnionb3oBaHWe MBI — YIep)KuBas HaXaTOM JIeBYIO KHOIIKY MBIIIY, IIPOBeOuTe
KypCcoOpoM Haj, BceMM HeoOxoquMmbIMu cianpamu. Ilocie BeimenieHust Bcex TpeOyeMbIX

CJIa0B OTITYCTHUTE KJIaBUIITY MBbIIIN.
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3.6.5 Pe;xum «Macrep Te3ucoB»

B pexxume MacTep Te3uCOB OCYIIeCTBIIsIeTCS HACTPOMKA MakKeTa Jijisl Tle4aTH Te3UCOB.
B nmanHoMm pexume Ha maHenmu CBOWCTBA OTOOpaXkalOTCsS MaKeThbl IS Te3UCOB
(cm. Pucynok 136). C nomomibio MakeToB OIpefAeisieTcsl KOJIMYeCTBO CJIAkiIoB, paciiedaThbiBaeMbIX

Ha OJ{HOW cTpanwme: 1, 2, 3, 4, 6 wim 9.

all
RN R
O6biuHblii  CTpykTypa [MprmedaHus CopTUPOBLIMK Craitaos : CBolicTBa 7R =
|~|Macrep-cnaiig =
]_|3|2|1|g|1'|2'|§|zi|5'|6'|}|é|§|1'0I1I1I1I2I1I3I1;II1I5I1.6I1I?I1§I1I9I2bI%I22I23I24I25 dopmar: A4 v o
T 0 1K N %
- <BEPXHWUIA KOMOHTUTYN> ! <pata/spemMas pyueHTauma: KHUXHaa
[ '__ 1 0O61acTb BEPXHEro KONOHTUTYNa | O6nacTb AaThbl Ma::rep-cnaﬁn: - E’
- -
- GDOH MmacTtepa @
s
- 2 O6wekTLi MacTepa
- | [~|Maketbi @
H C ] B =
- =
- = .
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-
o
Q-
&
n
9.
s
9.
~
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&
5 " OBnacTb HUKHEro KONOHTUTYNa | [ 0bnacTb HOMepa CTpaHWLbI |
(Y] <HUWKHIT KONOHTUTY> | <Homep>
[m':’ 1
|
4

Pucynok 136 — Pexxum pabotel Macrep Te3ucoB

Pexxum Macrep Te3HMCOB MOXXHO Tak)Xe MCIOJb30BaThb ISl HACTPOMKU HH(QOPMaIUHY,
HareyaTaHHOM Ha pa3faTOYHOM MaTepuarie. [ljis aToro:

1. Bribepute nyHKT koMaHAHOTrO MeHI0 BeraBka > KosmoHTHTYIIBI.
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2. B orkpbBmieMcs oxHe Kosmonturynsl (cM. PucyHok 137) BbiObepuTe BKIaKy
IlpumeyaHusi U Te3HCBI M YKaXWTe 3JIeMeHTHl, KOTOpble CileflyeT pa3MecTUTb Ha

CTpaHHuILe.

KonoHTumyn >

Cnaigm MprmMedaHna v Tesuce

OrobpasvTe Ha CTPaHHLLE

BepxHuil konoHTUTYN;

IEKCT EEPNHEND KONOHTHUTYNG:

Jata u spems

® OukcuposanHbit

O NpoussoneHelii

Dopmar: | 0.01.23 |
— 1 |
Asmk |3f CCKMA |
HuwzHwid konoHTWTY A
TekcT HU¥HEND KONOHTUTYNE
LIH OMEpD CTPaHMLB
Cnpaeka MNpruMeHnTE Ko BCEM OTMEHWTE

Pucynok 137 — Oxno KosionTHTYX
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3.7 CTpoka cocTossHHS

Crpoka cocrossHusi (cM. Pucynok 138) pacnosiokeHa B HUXKHEM YacCTH TJIaBHOTO OKHa
MPWIOXKEHUsT U COoOepXUT MHPOpPMAIMIO, KOTOpas MOXeT OBbITh IOJIe3HOM Ipu paboTe Hap
nipe3eHTanueii. CTPOKY COCTOSIHHSI MOXXHO OTOOPA3UTh UJIM CKPBITh, MCIOJIb3YSl TyHKT KOMAaH/IHOTO

MeH0 Bupx > CTpoka cocTosiHus.

|Cnaﬁp,3m33 Bribparo Mzobpaxenune O6uiuneii | T 545/360 1= 955% 510 = Pycokmii | b | — —l————+ 9%

Pucynok 138 — CTpoka coCcTosTHUS

CTpoka COCTOSIHHSL COJIePKHUT:
1. Homep ciaiima — otobpakaeT HOMep TeKylllero cjaija B paboueidd ob6yacTd U obiiee
KOJIMYeCTBO CJIAM/IOB B TIPe3eHTallUH.

2. Oobsnacts uaopManum — U3MEHSeTCs B 3aBUCUMOCTH OT BBIJIEJIEHHOTO 3JIeMeHTa:

IIpumep BrIAeIeHUSA IIpumep oTodpaxkaemoii HHpopMaIHHU
TekcToBas 06acThb N3menuTs TekcT: ab3alr X, CTpOKa Y,
cToJibery z
Huarpamma, Tabnuiia, ¢urypa, Bribpano <tun_obbekTa>
n3obpakeHre, Bpe3ka <WUMs_BBIJIeIeHHOTO 00OBbekTa>

3. Ims macTep-ciaija — Ipy 1eT9ke IPaBOM KHOMKU MBIIIN OTKPBIBAETCS KOHTEKCTHOE
MEHIO CO CIIMCKOM JOCTYIIHBIX MaKeTOB CJIaWJI0B, IIPU IleJYKe JIeBOM KHOIIKY MBIIINA —
ZIMaJIorOBOe OKHO JIjIsl BbIOOpA IOCTYIHBIX MAaKeTOB CJIaH0B.

4. Tlo3ummsa Kypcopa — TIO3WIUSI Kypcopa W/IM BepXHUH JIeBBIM YTroJl BbIIEIEeHUS
OTHOCUTEJIbHO BepxHero JIeBOro yria cianga. M3meHsiercsi npu M3amMeHeHUH LIMPUHBI U
BBICOTHI Bbl/IeJIeHUS] WK TeKCTOBOW 06J1aCTH, B KOTOPOM HaXOJIUTCSI KypCOp.

5. Pazmep 0Osioka — IIMpYWHA M BBICOTA TEKYIIEro BBIIEJIIEHHOTO OOBekTa (TeKCTOBas
obyacTb, n300pakeHue, TabuIa, GUrypa Wik JdarpaMma).

6. Knonka =l - npeJiHa3HavyeHa Jjisl ObICTPOro COXpaHeHUs] BHECEHHbIX U3MeHeHUH.

7. llmppoBas moanuck — Npy HaBeJeHWH Kypcopa MBIIIM OTOOPa)kaeTCsl BCIUIBIBAIOIIAS
MOJICKa3Ka CO CTaTycoM IKU¢POBOM moamnucu. IIpu 1memuke j1eBOM KilaBUIIIEH MBIIIA

OTKPBIBAETCA OKHO III/I(l)pOBaﬂ IIOAIIHUCH.
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8. fI3BIK TekcTa — TpU IeTYKe MPaBOM KHOMKH MBIIIA OTKPHIBAETCS KOHTEKCTHOE MEHIO
IUTsE BBIOOpA JIPYTOTO SI3bIKA WJIM HACTPOWKU TEKYIIETO.

9. Kwuomka “* — mpefiHasHayeHa JyIs MacIITabMpOBaHMsS Cilaiga IOJ| TEeKYI[Wi pa3Mep
pabouelt 06J1aCTH.

10. ITon3yHok MacIITabupoBaHHs — PeryjivpyeT IPOIeHT MaclITabUpOBaHUS CIak/a.

11. IlpoenT MacmrabupoBaHUsI — OTOOpaXkaeT MPOIEHT MacCIITabUpOBaHUs Ciakia B
paboueii ob6mactu. Ilpu Iiemuke MpaBOM KHOMKOM MBIIIM OTKPBIBAETCS KOHTEKCTHOE
MeHIO JIjIs1 BbIOOpa MacIiTaba, IpH IeTdke JIeBOM KJIABUIIKA MBIIMIA — OKHO Macurrad u

pPeHUMBI IIPOCMOTPA.
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4 PABOTA B ITPJIOKEHNU

4.1 Co3panue npe3eHTanu

Yr1oObl CO3/1aTh HOBYIO IpPe3eHTAIMI0, OTKPOWTE IPHIOXKEHHe IIeTYKOM MBI 0 ero
SIPJIBIKY B TJIABHOM MEHIO ONEepalMOHHONM CUCTeMbI WM ABOWHBIM IIETYKOM MBIIIIHU 110 ero SIPIILIKY
Ha paboyem croJe.

Ecnu npusoskeHue 3ammy1ieHo, BHITIOTHUTE OJJHO U3 CIIeAYIONTUX JeHCTBUM:

— BribepuTe myHKT koMaHiHOTO MeHI0 Paiin > Co3paTs > [IpesenTanio.

— Haxxmure couerauue kinasuiil Ctrl+N.

4.1.1 BcraBuTh ciaiijg

Yto6bl 1M06aBUTH B TIpe3eHTAIlMI0 HOBBIA Cilaii Tpu paboTe B pexume OOLIYHBIY,

CTpyKTypa mim HDI/IMe‘laHI/IH, BBITIOJIHUTE CJIeAyIoliue IEeUCTBUS:

1. Ha maHenu ciaiijioB BBIJIEIUTE CJIAak], TI0CJIe KOTOPOTro TpedyeTcs OOABUTb HOBBIM
CJIaug,.

2. Boibepute nmyHKT komMaHAHOTO MeHI0 Cuaiix > Co3maTh caiig Wid [eT4KOM ITpaBOM
KHOIIKM MBIIIMA II0 CJIAUAY BBI30BUTE KOHTEKCTHOE MeHIO Y BBIIIOJIHUTE KOMaHAY

Co3pars ciaign.

YToOBl /100aBUTH B Tpe3eHTAIlMI0 HOBBIM Cjlakj mpu pabore B pexkume COPTHUPOBIIMK
CJIAWJIOB, BBITIOJTHUTE CJIEAYIOIIHe IeMCTBUS:
1. B paboueii obiacTv BbIJIEIMTE 3CKW3 CIIaijia, IMOCie KOTOporo Tpebyercss mo6aBUTh
HOBBIH CJIaWN,.
2. Boibepute nmyHKT komMaHAHOTO MeHI0 Cuaiix > Co3maTh caiig Wid [eT4KOM ITpaBOM

KHOIIKY MBI BbI3OBUTE KOHTEKCTHOE MEHIO U BBIIIOJIHUTE KOMaHy COB}IHTI) cJIang.

HHorpma BMecTo co3faHMsi HOBOTO CJIaiJla «C YKCTOTO JIMCTa» yAoOHee CKONMHMPOBAaTb MU
BCTaBUTH YyKe CYIIECTBYIOIIUH B IIPe3eHTallUuu CIIak/I.

Yrobsl chenath AyOnMkaT cianpa npu pabore pexume OObruHbI, CTpyKTypa WK

[TpriMeyaHus, BBITIOJIHWTE CIIeAYIOIIHe AefCTBUSL:
1. Ha nanenu cnaiiioB BbIIeNUTe CJai, MOCJIe KOTOPOro TpebyeTcs BCTAaBUTh 1yOJIMKAT

crauaa.
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2. Bpibepute myHKT koMaHaHoro MeHio Coaiix > Jly0nupoBaTh CiIaij WM IIeTYKOM
IIPaBOM KHOIIKU MBIIIIY I10 CJIAH/ly BBI30BUTE KOHTEKCTHOE MeHIO U BBIIIOJIHUTEe KOMaHAY
JdybaupoBaTh ciaiii.

YToO6nI crienaTh TyOJIMKaT Clakaa pu paboTe peskuMe COPTUPOBIIMK CIAMIOB, BHITIOHUATE

CIIeyIole IeNCTBUS:
1. B pabodeii obiacTu BbIIEIUTE 3CKU3 CIIaijia, IMOCTe KOTOPOro TpeOyeTcsi BCTaBUTh
nyOJMKaT ciianga.
2. Boibepute nmyHKT koMaHaHOro MeHio Cuaiig > J{yOsmpoBaTh ClIadx WM IETIKOM
MIPABOM KHOTIKYU MBIIIIH 10 CJIAkTy BBI30BUTE KOHTEKCTHOe MEHIO U BBITIOJIHUTE KOMaHIY

HdyosupoBars ciaiia.

4.1.2 BeiopaTs MakeT ciaiga

YToOBI BHIOpPATh MaKeT CJIaijia, Ha OOKOBOM IMaHed HaXXMHUTEe Ha KHOIIKY (CmBoiicTBa).

OTtkpoetcs naHesnb CBoricTBa (cM. Pucynok 139).

i CeoiicTBa A —

ECnaﬁA Ma
®opmar: |3KpaH 16:9 = ‘

OpwuenTaums: |A}1h60MHaﬂ i ‘ éj’
DoH: |HeT i ‘ B4

BcraButh M3obpaxeHue... @

Macrtep-cnana: |O6b|'-|Hb|ﬁ ~ ‘ -
CDOH MacTepa w
B O61ekThl MacTepa =

Pexxum mactepa

El MakeTbl

[ ]
[ ]
[

[ ]
(I L] C 1]
[ | [ ] [ ]
L1 C 1] I |
L1 C_1C] [ .

Pucynok 139 — Ilanens CBoricTBa
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AccopTUMEHT MaKeTOB B IIPWIOXEHUHU JI0CTaTOYHO UIMPOK, HAaYMHAs C MyCTOro Cjakaa U
3aKaHYMBasI CJIAMJIOM C HIeCThI0 00OIACTSMU IJIsl HAllOJIHEHUS ¥ C TUTYJIbHBIM I10JIeM.

[lepBbIii cijalii B TMpe3eHTAllMM OOBIYHO SIBJISIETCSI TUTYJIBHBIM CJIaWoM. MakeTbl C
Ha3BaHMeM «3arjiaBue, TeKCT» (KOTOPbIM TakXKe MOXKeT cofiepKaTh pasfent Jisl 110/13arojiIoBKa) Uik
«Tonbko 3armaBue» OyIyT MOAXOASIIMMU JIJIsl IEPBOTO CJIai/ia, B TO BpeMsl Kak Jijisi OOJIbIITMHCTBA
OCTaJIbHBIX CJIAH/IOB JIy4Yllle UCIOIb30BaTh MaKeThl C COJIEP>KUMBIM.

YToO6B1 BEIOpPaTh MaKeT ISl CJIak]ia, BBIIIOJIHUTE CJleIyIolre JJeHCTBUS:

1. BoeimenuTe TpeOyemblii clai] Ha TTaHEJM CJIAKTOB.

2. Ha nanenu CBolicTBa IeJIKHUTE 110 MaKeTy, COTJIaCHO KOTOPOMY CJie[lyeT BBIIIOJIHUTh

pa3MeTKy BbIOpaHHOTO Clakjia.

Crnavi B paboyer 06jaCcTH M3MEHUT CBOM BHENIHWW BHJ B COOTBETCTBHMU C BbIOPAHHBIM

MdKeTOM.

4.1.3 HanmosmHenwue ciaiga

Hekoropsle MakeThl copepkaT OAHy WM Oosiee obisiacTed Jiss BCTABKH COJIEPXKUMOTO
ClIelyIOIIMX  TWIIOB: TeKCT, Tabiuila, Juarpamma, H300pakeHHe, 3BYK WM  BHUJIE0

(cm. Pucynok 140).

[na nobasneHus 3arnaBus

LLl,éJ'IKHI/ITe MbILWLbHO
» J1ns nobaBneHus TekcTa LWESNIKHUTE MbILUbH

Pucynok 140 — BcraBka cojiep>KUMOTo

Ecmu B obOmactb HEO6XOJII/IMO BBeCTH TeKCT, IIeJIKHHWTe MbIIIbIO II0 HAAIIMCHU «HJ’[H

I[O6aBJI€HI/ISI TeKCTa IIeJIKHWUTe MBIIIBIO» U BBeJuTe TeKCT.
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Eciu B obnacte Heob6xomuMo [106aBUTH Tabiuily, AuarpamMmy, usobpaxkeHue, 3BYK WU
BUI0, HA)KMUTE Ha COOTBETCTBYIOIIMI CerMeHT KHOIIKH, PAaCIOJIOXKeHHOH B IleHTpe 00J1acTH, WIN
BOCIIOJIb3YHTECh KOMaHJlaMH, KOTOPbIe COIEepXXUT MeHI0 BcraBka.

4.1.4 I3MeHUTH 3JIeMEeHTHI cIaiaa

Crnaii comepXuT B cebe 3yieMeHTBhI, KOTOpble ObITM BKJIIOUEHbI B MaCTep-C/Iaijl, a Takxke
3JIeMeHTHhI, BKJIIOUEHHBbIe B BBIODAHHBIM MakeT Ciaijla. MOXHO yJaluTh 3JIeMeHThbI, KOTOpble He
TpeOYIOTCsl, WITM BCTAaBUTh OOBEKTHI, TaKKe KaK TeKCT U rPaduKy.

XoTs mpuioxeHre He uMeeT (GYHKIMOHAIbHBIX BO3MOXHOCTeW i CO3HMAHUS HOBBIX
MaKeTOB, OHO MTO3BOJISIET U3MEHSTh pa3Mep U IiepeMelaTh JIeMeHThl MakeToB. Kpome Toro, MoXXHO
TI06ABIISATE 3JIeMEeHTHI CJIakI0B 6e3 orpaHUYeHHts pa3Mepa U MOJI0XKeHHs O0KCOB MaKeTa.

YToOBI M3MEHUTDH pa3Mep 00JIaCTH JJIsI COIEePXKUMOTO, IIEeJIKHUTE T10 TpaHuIlle 06J1acTH Tak,
9TOOBI OTOOPA3WIMCh MAapKephl M3MeHeHHUs pa3Mepa. HaBemuTe Kypcop MbIIIM Ha 000U MapKep
TaK, YTOOBI KypCcop U3MeHWI popMy Ha JIBYCTOPOHHIOIO CTPEJKY, HA)KMUTE JIeBOH KHOIIKOW MBIIIN
Ha MapKep U TepeTaliyuTe TPaHUIly B HOBOE MeCTO.

YToOBI MIepeMecTUTh 00J1aCTh, TIOMECTUTE KypPCOP MBI Ha TPaHUIly 0OJIaCTH Tak, YTOOBI
OH M3MeHW!I $OpPMYy Ha UYeTHIPEXCTOPOHHIOIO CTPEJIKY. 3aTeM 3aKMUTe JIeBYIO0 KHOIKY MBIIIU U
mepeTanuTe OKHO COJIEPXKMUMOT0 Ha HOBOE MeCTO Ha Claujie.

Ecnu TpebyeTcst ymanuTh KakoW-Tub0 37IeMeHT Claiijia, BbIIeJIUTe ero IeTYKOM MBIIN U

HaxkmuTe kiiaBuiny Delete Ha kiaBuaType.

4.1.5 3MeneHuTHL BHeUIHHH BUJ CIaima

Jliis n3mMeHenust GoHa U JPYTUX XapaKTepUCTHK BCexX CJIANIOB B Ipe3eHTallud HeoOXoouMo
VM3MEeHUTb MacTep-ClIaiJi WM BBIOpaTh Jpyrod Macrep-ciain. Tawxke ¢oH craiiila MOXXHO
HAa3HAYWTb U3 KOHTEKCTHOI'O MeHIO ClIaija.

Macrep-cnaiii — 3TO Cjlaif; Cco crenupUYeCKUMH HACTPOMKaMU M XapaKTepHUCTHKaMH,
KOTOPBIN BBICTYIIaeT B POJIM 11a0JIOHA M MCIIOJIb3yeTCsl KaK CTapToBasi TOYKa Ul CO3[aHUs IPYTUX
CJIaJI0B. OTHU XapaKTepUCTUKY BKIIIOYAIOT B cebst poH, 00beKThl B poHe, popMaTUpOBaHKe JIF0O0Tro
TeKCTa U Jitobble GOHOBBIE OOBHEKTHI.

PepaxTop nipeseHTanuii iMeeT BCTPOEHHBIM HAOOp MacTep-ClIalifioB, KOTOPble MOXXHO HaWTH

B pa3sgene Macrep-ciaiibl Ha OOKOBOM maHend. MOXHO TakXke CO3/laBaTh U COXPAHSTh

JIOTIOJIHATEJIbHbIEe MacTep-CJIakbl UK A00aBJISATh UX M3 IPYTUX UCTOYHUKOB.
Eciu Tpebyercss usmMeHUTh IBeT ¢$OHA KaKOTO-JIMOO Cjiai/ia, BBIIOJIHUTE Cllefyioliye

IeUCTBUS:
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1. Otkpoiite okHo Ilapamerpsl crpanunsl (cM. Pucynok 141) ogHuM U3 ciiefyromux

CrI0Co0O0B:

- BBII[EJ'[I/ITE Tp86y9MbIﬁ ClIal[] HA MaHeJIu CJIakJioB U BbI6epI/ITe IIYHKT KOMaHIHOTO

menro Coaipg > CBoicrBa cianaa.

— [[lenkHKTe NpaBOM KHOIKM MBIIIM II0 CIaily Ha IIaHeJW CJIAaiioB WM B pabouen

0071aCTH ¥ BBIIIOJTHUTE KOMaHAy KOHTeKCTHOTO MeHI0o CBOMCTBA ciianza.

2. B oxue ITapameTpslI cTpaHUIBI OTKPOKTE BKIIAAKy PoH.

3. Boibepute BapuaHT ¢OHA M3 3aJMBKU I[BETOM, I'PAJIMEHTOM, TEKCTypOH, OpHAMEeHTOM

WJIY IITPUXOBKOM.

4. Haxwwure kHOTIKy OK.

CeolicTea cnaiga

Cnaitg ToH MMpospayHocTs

Het

Ueeta AKTMEHBIH

naﬂmpa: - -
EEEENNW

HeapaeHwe ugeTa

I'Ia.nMTpa NoNE30E3TENR

NobasuTs ¥nanTh

[pagwent HsobpaxeHune

OpHamenT UWirpuxoska

Cospate

114

[[==}

158

[y

207

[==}

16-prunmi [T29cf

Bmbpate @

Cnpaexa BoccTaHoBMTE 0K

OTMEHWTE

Pucynok 141 — Oxno IlapameTpsI cTpaHULIBI

Yrobbl 3arpysuTb ¢GoHOBOe wu3obpakeHHWe Mg Cjlalijla C KOMIIbIOTepa, BBIIIOJIHUTE

CJIeiyIolve IeNCTBUS:

1. BeimenuTe TpeOyemblii clai] Ha TTaHEJIM CIJIAKIOB.
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2. Bribepute myHKT koMaHiHOTO MeHIo Cuaip > 3amaTh GpoHOBOe H300paXkeHHe.
3. B oxHe ¢aiiioBoro MeHemkepa BeibepuTe Tpebyemoe n3obpakeHHe U HaXKMHUTe KHOIIKY

OTKpBITE.

4.1.6 I3MeHeHUTH IPe3eHTAIHI0

ITo YMOJ/IYaHUIO BO BpeMs Ipe3eHTallun OTO6pa)KaIOTC$I BCe CJIallibl B TOM Inopsjike, B

KOTOPOM OHM pacnojiokeHbl B COPTHUPOBIIMKe CIalJIoB, U HCHOJb3YIOTCS Iepexofbl Mexay

CJlakiiaMu, ofpefiefieHHble ToJIb30BaTesieM. [lJisi TepekiioueHusl CIaiIoB HeOOXOAMMO IIeKaTh
MBIIIBIO WM HAKUMATD KJIABHIIM HA KJIaBHAType.

BHecenne He0oOXOMUMBIX HW3MEHEHWM B TMPE3eHTAIlMI0 MOXeT ObITh BBIIOJIHEHO B
CopTHpoOBIINIKE CJIAMI0B.

HCHOJIBBYIZTE IIYHKT KOMAHJHOI'O MEHIO HGMOHCTDaHI/IH, YTOOBI HW3MEHUTD 11(0]0)201(0)

CJTaifioB, BhIOpaTh, KaKWe W3 CJIAWIOB IMOKa3bIBaTh, HACTPOUTh aBTOMAaTH4YeCKoe IepeKJioueHre
MeXAy ClauamMu U T.4.

YToOBl H3MEHUTb aHUMAIlMIO CJIAWJIOB W aHUMAIIMIO TIepPexo/IoOB MeXIy CllakjjaMH,
WCIIOJIb3YHTEe COOTBETCTBYIOIIKE Pa3/ielibl Ha OOKOBOM MaHesu:

— AHuMaIyg — 9Tobbl J00aBUTh AHUMALMIO K 00beKTaM Ha Cllaijgax.

— CMmeHa cjlaija — 4YTOOBI HACTPOUTb dHUMAIHUIO IIepexoJioB Mexay CJIakIaMH. Ilo

YMOJTYaHHIO CMeHa CJIal/IOB OCYIIEeCTBJISIeTCS 10 IeTYKy MBI W HOBas Ipe3eHTallus
“MeeT OJJHY M Ty ke aHUMaIMIO Ilepexofia MeXxay CllaijiaMu JijIsl BceX ClanufoB. YTOObI
KKIbIN ClIal]] oTobpaXkasicsl B TeueHHe OIpeleJIeHHOT'O IPOMeXXyTKa BpeMeHH, BbloepuTe
BapuaHT Ilocie u BBeguTe konmmyecTBO cekyH. Haxkmute kHonky IIpuMeHnTh nepexopn

KO BCeM CJIanaaM.
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4.2 N3o0paxenust

4.2.1 BcraBuTh H300paxenue

B nipe3enTarnuio MOXHO 1006aBISITh U300PasKeHUS:
— C KOMIIBIOTepa;
— U3 APYTUX pefaKTOpPOB;

— U3 TIO/1JIepXKUBaeMbIX BeO-Opay3epoB.

YToOBl BCTAaBUTH B Ipe3eHTAIMI0 HM300pa’keHWe C KOMITbIOTepa, BHITIOJIHUTE CIIelyIolre
JeUCTBUSL:
1. BeinomHMTE KOMaHy BCTaBKU OJJHUM U3 CJIEYIOIIUX CIIOCOOOB:

— Bribepure nyHKT KoMaHgHoro MeHio BeraBka > M3o0paxkenue (cMm. PucyHok 142).

Dadn [paeka EBua  Beraeka  Qopmar  Chafig  femc

D - T'.“l - [é. @\ Hzobpamerue..

JEYK WK EWAED...

RS

Meana J
dwarpamma

Obvexr OLE b

=
]

Durypel ’

@] %é}

Tabnuua...

Pucynok 142 — Komannnoe meHio BecraBka

— Ha cranpapTHOM maHeNIW HHCTPYMEHTOB HAXKMHTeE KHOIIKY E (BCTHBI/ITI)

uzobpaxenue) (cM. Pucynok 143).

Bes nmenw 1 - Pegaktop npeseHTaymia

@aidn [lpaeka Bwa EBcraska Qopmar Cpabia  Jemoncrpaums Cepewc  COkdo  Cnpaska

YD » B v |3 & | FlCospatscnafia [ Maker cnaiiga ~ =) PP ===

Pucynok 143 — Knonka BecraButh n3obdpakeHnue

2. B okne daiinoBoro MeHemkepa BbibeprTe U300paskeHHe JIJIsl BCTAaBKU U HAKMHUTE KHOTIKY

OTKpBITS.
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Yrobbl BCTaBUTH M300pakeHWe U3 APYTroro pefakTopa WM Beb-Opaysepa, BBIIIOJIHUTE

cJlenyouye qerCcTBUL:
1. Ckomnupyiite nzobpaxkeHre U3 UCTOYHHKA.
2. YcTaHOBHTE KYpPCOp MBIIIU B TpeOyemMoe MeCTo CIaiia.
3. BcraBbTe n3obpakeHre OJJHUM U3 ClIeJyIOIINX CII0CODO0B:

— BbIOepuTe MyHKT koMaHHOTo MeHIo IIpaBka > BceraButh (cM. PucyHok 144);

Daidn  [lpaeka Buwa EBcraska Qopmar G

) E}' COTMEHKTE: Ctrl+Z
EephyTe Ctrl+¥
_}f:_ EplpesaTe Ctrl+¥
EE Konupoeate Cirl+C
-LE, BcraeuTte Cirl+V
%] Bera EMTE KaK b
BH Bmbpate BCE Cirl+4

Pucynok 144 — Komananoe mento IlpaBka

— IIeJIYKOM TPaBOM KHONKW MBI OTKPONTE KOHTEKCTHOe MEeHI0 U BblOepuTe IMyHKT

BcraBurth;

— HaxxmuTe coderanue kiasum Ctrl+V,

4.2.2 I3MmeHuTH pazmep U300pazkeHHs

YT06BI U3MEHUTD pa3Mep BCTaBJIEHHOI'O I/1306pa>K€HI/ISI, BbIje/InTe ero mejp4YkKoM MBI U

nepeTalyTe KOHTPOJIbHBIM MapKep B HY>KHOM HarpaBiieHuu (cM. PucyHok 145):

O
O
O

“=R=p"=
4 = &
[

O O -0

Pucynok 145 — KoHTposibHBIE MapKepbl

— U1 peryJIMpoBaHMs BBICOTBI M300pakeHUsI UCIIONIb3YIOTCSl BEpXHUM U HWDKHUM MapKephl;

— IS peryJIMpoBaHUs IIMPUHBI M300pakeHUs UCIIO/Ib3yIOTCS PaBbIi U JIeBbI MapKephl;
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— VI MIPpONOPIHUOHAIBHOTO M3MeHeHHs BbICOTbI U HMINPUHbI I/I306pa>KEHI/I§[ HCIIOJIb3YIOTCA

YTJIOBble MapKephbl.

4.2.3 YnpagiieHre H300pa:KeHUSIMH

YnpaBneHue wH300pakeHUSIMM OCYIIECTBIISIETCSI C IIOMOINBIO KOHTEKCTHOI'O —MeHIO
(cm. Pucynok 146), xoTopoe BbI3bIBAeTCS IIETYKOM IIPABOM KHOIKH MBIIIM 110 M300paXKeHUIo U

COIepXHUT CiieayroIinre KOMaHIbI:

c}{; Bripesatb Ctrl+X
Konuposats Ctrl+C
BcraBuTb Ctrl+V

o G

Kagpuposatb

CchblnKa Ha BHelUHWe jaHHble
3aMeHUTb...

CxaTb...

CoxpaHuTk...

WcxoaHelii pasmep
Monoxenve v pasmep.. F4 C
NnHuKg...

BblpaBHMBaHWe 06beKTOB
Pacnonoxute

lMoBepHyTb UNK oTpasuThb
MpeobpazoBats

Nwma...

i@ T o N G0EIRY

ANbTepHATWBHbIA TEKCT...

AHuMaLMA
a—s

1771 B3anmogpelicTBue...

)@f N3meHUTL cTUb... Alt+P

Pucynok 146 — KoHTekcTHOe MeHI0 n3006pakeHus

1. Beipe3ars — 1noMecTuTb B Oydep oOMeHa OIepalMOHHOM CHUCTeMBl BbljleJIeHHOe
r300pakeHue C ero y/lajleHreM U3 ciiaija.

2. KonupoBath — nomecTuTh B Oydep oOMeHa OIepalMOHHOM CHUCTeMBI BbljleJIeHHOe
n3obpakeHue 6e3 ero yjajaeHus U3 ciiana.

3. BcraBurh — BCTaBUTH H300paXkeHHe, KOTOpoe CojepXuTcs B Oydepe obmeHa
OllepallMOHHOM CHCTEeMB], B ykazaHHOe IT0JIOKeHHeM Kypcopa MecTo Claija.

4. KappupoBaThb — KaJ]prpoBaTh U300pakeHue.
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5. Ccpulka Ha BHeIIHHE JaHHBIe — OTKPbITh M300pakeHHe B rpadpuueckoM pellakTope,
BbIOpaHHOM B OIlepal[MOHHOM CHUCTeMe B KaueCTBe pefjakTopa 0 yMOJIYaHHIO.

6. 3aMeHUTh — 3aMeHUTb J[aHHOe H300pakeHHMe Ha JApyroe wusobpaxenue. Ilpu
BBITIOJTHEHUM KOMaH/Ibl OTKPBIBAETCS CTAHJJAPTHOe CUCTeMHOe OKHO JiJisi Bbibopa dariia.

7. CikaThb — HaCTPOUTH CXKaTHe U pa3peliieHre n3obpaxenus (cM. Pucynok 147).

Caatve n3otpaseHna *
Guamme Pazpewenne
O Kauecteo JPEG ] YmeHblwWTE paspewenne o
ar = WupuHa: 408 | nwkc.
(@ Cacatve PNG! Bricota: |408 | nukc,
I f : Pazpewenwe: |300 =~ DPI
Wurepnonauma:  |NaHuwoca w
Ceepenva ob nzobpamennn
Tian: WMzobpawenne PNG
Texywme pasmeps: 346cm = 346 cm (137 = 137 mukc.)
Bvanmeie pasmepsl: 3.46cm = 3,46 cm, 96 DPI
Pasmep wzobpamenna: 9 Knb
PacyBTHuA HoBRIM pasmep: | 77
Copaeka OK COTMEHWTE

Pucynok 147 — OxHo CixaTHne H300pazkeHHs

8. CoxpaHUTh — COXPAaHUTh U300paKeHre U3 TIPe3eHTaIliH B OTAEIbHBINA (aiill.
9. UcxonHelili pa3mep — NpujaTh U300pa’keHHI0 WCXOIHBbIe pa3Mephl 10 TOPU30HTAIM U
BepTukai. KomaHma oTobpaskaeTcs, eciii 1moyib30BaTellb U3MEHWT pa3Mepbl KCXOIHOTO

n300pakeHusl.
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10. Iloyo:kenne u pa3Mep — HACTPOUThb pacCIlOJIOXKeHHWe U pa3Mep H300pakeHUs

(cMm. PucyHnok 148).

MonoxeHwe v pasmep *
Monosxenue u pasmep BpaweHne HaknoH W paguyc cKpyrAgHHOro yraa
Monowenne
F '
MonoxeHne X2 (14,76 cm = L
MonoxeHne Y: 649 cm - O
F
s e
OnopHanr Todka:
Pazmep
! F
LinpuHa: 0,50cm = {
Bricota: 0,58 cm = (o
[ Oponopunonansho ~
L L
OnopHan Touka:
3awmra Cornacosatb
] Nonoxenne MoAorHaTE WKHPHHY No TEKCTY
O Pasmep MoaorHats BHCOTY NO TEKCTY
Cnpaeka BoccTaHoBWTE OTMEHWTE

Pucynok 148 — Okno IlosioxeHnue u pazmep

11. JImHaus — HACTPOUTH TapaMeTphl TpaHUIl u306pakeHus (cM. Pucynok 149).

Nuxua X

NMintma Cranm amdmia Crwam cTpenok

CeoiicTBa NMHAK CTMnK yINoB W KOHLLOB
Crane: Crune yraa: CrpyragrHei |
Uger: TEMHO-CHHWE 1 . CTune koHua: |I'.'C:K.‘." |
TomumHa 0,00c

Ak|[4e

Crmnm crpenok
Crune Hadana: - HeT - Crvne OKOHY3HWAT |- HET -
~ f— - . -
oMWWHE .20 cm - oAWmMHE 0,

Mo ugHTpy

C,‘HJ_ZPCH,‘B,‘PCEETI: KOHUE

Cnpaeka BoccTaHoenTte OTMeHUTE

Pucynok 149 — OxHo JIunus
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12. BelpaBHUBaHHe O0O0BEKTOB — HACTPOUTbL TOPU30HTAJIbHOE U  BepTHKAJIbHOE
pacIioyio>keHre U300pakeHus Ha CIakjie.

13. Pacriono:kutTh — HACTPOUTH paACIHOJIOKeHHe H300paKeHUsi OTHOCHUTEeNIbHO JPYTHX
00BEKTOB Ha Craiijie.

14. IloBepHYTH WM OTPa3UTh — NIEPEeHTH B PEXKUM TIOBOPOTA BBIJIEJIEHHOTO U300paskeHus
WA OTPa3UTh U300pakeHre 110 TOPU30HTAJIH UJTH 110 BepTHKAJIH.

15. IIpeoopazoBaTs — 1mpeoOpa3oBaTh  H300pakeHWe B  BbIOpAHHBIM  OOBEKT

(cm. Pucynok 150).

= MosepHyTe uan otpasuTe b I
{'u MNpecbpasosats b _E_{j B kpueyo
(@? ram {é B MHoroyronsHuk
[<] Onucanue.. B koHTyp
8¢ B 2D-obuekT
AHumayma
T - 4} B 1eno epaweHns
Izl BzaumoaelcTEMe..
B metadaiin
}"—t};P HZMEHUTE CTHAL... Alt+P

Pucynok 150 — ITogmento IIpeodpa3oBaTh

16. Ima — nobaBuTh HazBaHWe U300pakeHus (cM. Prucynok 151).

[pas >

Cnpaeka OK OTrmeHUTE

Pucynok 151 — Oxkno Umsa
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17. AnbTepHaTUBHBIH TeKCT — [I00aBUTb TeKCT TOJANMCU IO PUCYHKOM U
aJTbTEPHATUBHBIM TEKCT, KOTOPBIA OTOOpakaeTCsi IPU HaBeJIeHWW Kypcopa Ha PHUCYHOK

(cM. Pucynok 152).

ANbTEPHATUBHEIN TEKCT X

Tekcr

AnbTepHaTUBHEIR TEKCT

() AekopaTveHbiii

Cnpaeka OK OTMeHUTB

Pucynok 152 — OxHO AnbTepHaTUBHBIH TEKCT

18. AHManus — OTKPHITH MMaHeIb AHUMAITHSI.

19. BzaumopeiicTBHe — Ha3HAYUTh JEHCTBHe, BBINOIHSIEMOe IPH IeTuKe JIeBOM KHOIKON
MBI TI0 U300paXKeHUI0 BO BpeMsl IeMOHCTPAIlMX ITpe3eHTalluH.

20. U3MeHNTh CTWIb — HACTPOUTh I1apaMeTpbl BCeX 3JIeMEHTOB H300pakeHUs

(cm. Pucynok 153).

Crunn nsoBpaxenni: OGbekT GE3 3aNMBKK N IMHKIA >

Tekcr AHWMaLMA TEKCTE PazmepHan aMHUA CoegMHMTEABHAR AMHWA BripaEHuEaHWE Tabynauwa MogceeTka

¥npaeneHue NuHua ObnacTe TeHe MpozpauHocTs UpudT ShdekTnl WpndTa OrcTynbl n MHTEPEANKE
Crune

Wma: | Dbwext Des sanvmeky W AMHWA

Hacnegyer u=: MzmeHnTe cTUAE

Kateropua:  |CTvnn nonbsosaTens |

CopeponT

Het = Het

Cnpaeka BoccTaHoBWTh Mo ymonuanuio OK OTMEHWTE

Pucynok 153 — OxkHo CTHIH H300paeHuit
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4.3 Taomuusl

4.3.1 BcraBuTh Ta0/IHILy

BcraButh Tabmuily Ha caii MOXKHO C IOMOIIBIO KOMAHIHOTO MEHIO WM CTaH/IApTHOM
TaHeJIn UHCTPYMEHTOB.

YToOBl BCTaBUTh TabJMIly C IOMOIIbI0O KOMAH/IHOI'O MEHIO, BBINOJIHUTE CJie[lyIolre
JEerCTBUS:

1. BriGepuTe myHKT kKoMaH/iHOTO MeHI0 BeraBka > Taosmma (cM. Pucynok 154).

Dadn [paeka EBua  Beraeka  Qopmar  Chafig  femc

2]

D - T'.“l - [é. @\ Hzobpamerue..

JEYK WK EWAED...

fB £f BT

Meana b

=
]

Awarpanma

Ob6wexT OLE r
Durypsl ’
Tabauua...

A H & &

Hanpasnsowas...

Pucynok 154 — Komannnoe meHio BecraBka

2. B okne BcraBurhb Tabmuiy (cM. PucyHok 155) ykakuTe KOJIM4eCTBO CTPOK M CTOJIOIOB,

KOTOpOe JIOJDKHA CcojiepaThb Tabiuila, ¥ HaxxmuTe KHotky OK.

Bcraewte TaBnuuy ot
rs
KonwuecTEo cTonbUOE: 5 =
KonvuecTeo cTpok: 2 =
Crnpaeka QK OTMeEHWTE

Pucynok 155 — OkuHo BecraButh Tabuiy

YT0OBI BCTAaBUTH Ta6m/1uy C IIOMOIIbI) CTAaHAAPTHOW MNAHEJIW WMHCTPYMEHTOB, BBIIIOJIHHTE

CJIeyIolve IeCTBUS:
1. Ha craHjapTHO# IaHeNd WHCTPYMEHTOB HaxmuTe kHomky HH  (Ta6mmma)

(cMm. PucyHnok 156).
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2. B oTkpbiBIIEMCSl TIOOMEHIO yKaXKWTe, KaKoe KOJIMYeCTBO CTPOK M CTOJIOOB AOJKHA
coJiep>kathb Tabsuiia. Jljist 3Toro BoCHoyib3yWTech OJJHUM U3 CJIeIyIOIIUX CII0COOO0B:

— Ha cetke BbIIeJINTE KOJIMYeCTBO #A4YeeK II0 TOPU30HTA/IM, PpPdaBHOE KOJIMYeCTBY

CTOH6HOB, N KOJIMYeCTBO d4YeeK II0 BepTUKaJIH,

paBHOE KOJIMYeCTBY CTPOK
CO30aBaeMoii TaOIUIILL.

Qain [lpaska Bwa Beraska Qopwar  Caakdg  Jemonctpauws Cepewc  Owkdo  Cnpaska

e 0w A - TEKCTDBDenDne _/
Tabnuua

HEEN
| |t |
| [EERY |
III%

L{"\

'/ - T-_n‘ - [:3- '1_—:'\ " Cospate chaily S Maker cnaiiga - 'E E

Ewme...

Pucynok 156 — Knornka Taosmma
— Haxxmute xHonky Emé (cm. Pucynok 157). B oTkpeiBiiemcsi okHe BcraBuTH

Tabmuny (cMm. PucyHok 155) ykakuTe KOJMYeCTBO CTPOK U CTOJIOIIOB, KOTOpOe

JIOJDKHA Co/iep kaTh Tabiuila, 1 HaxkMuTe KHoNKy OK.

Ewmé...

Pucynok 157 — Knonika Emé napamerpsi

Ha [on) €215 01 I[OﬁaBI/ITCH Ta6JII/IL[a C YKa3aHHBIM KOJIMYeCTBOM CTPOK 1 CTOJ'[6L[OB.
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4.3.2 ®opmaTupoOBaTh TAOTHILY

Ecnu KypCOp HaxXOJUTCA BHYTPU TaﬁﬂI/ILIbI, Ha IIdHeJIM HMHCTDYMEHTOB CTdHOBATCA

aKTUBHBIMU 3JIeMeHThI AJi1 GOPMaTHPOBAHMUSI TaOJIUIIbL:

1. Ctunb/3a1uBKa 00J1acTH — BBINAJIAIOIIUKA  CIIMCOK  [JIst HaCTPOﬁKH THUIIA 3dJIMBKH

Tabmuiel (cM. Pucynok 158).

Obnactb éLl,BET
CopTupoBLLMK ClainjoB

6 8 10 12 14 16 18 20 22 24

lpaavenT

LUTpuxoBka
EETEKCTypa

OpHameHT

Wcnonbsosatk $oH cnaraa

Pucynok 158 — Beinaparonuii crivcok CTHIIb/3aIMBKA 00J1aCTH

2. ! (IlBer 3aMuMBKM) — NaHeb /Ul HAaCTPOMKM IIBETOBOM CXeMbl BLIOPaHHOIO THIIA

3ayTMBKY Tabmuibl (cM. PucyHok 159).

HepaBHee

& Buibop uBeTa..

Pucynok 159 — [1anens IIBeT 3a1uBKH

3. @j (Ctumm  aBTOdopMaTa) — KHOIKA IIpUMEHEHUsl CTWIS aBTOMAaTH4eCKOro

dopmaTUpPOBaHUS K BblIIeJIeHHOW 00/1aCTU TaOIUIbI.
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4, Q (IIBeT obpamIeHus1) — MMaHeJIb JIJIsl BIOOpA I[BeTa IPaHMI] TaOJIUIIbI UM YKAa3aHHOTO

nvarnasoHa siueek (cM. Pucynok 160).

@vaFFlv E XO Oriel

LieeT obpamneHus

@ndard

HepaBHee

HENEE EEEER [

& Bwibop usera..

Pucynok 160 — [1anens IlBer odpamiienust

5. Z= (Ctubp oOpamiieHHsl) — KHOMKA C BBIMAJAIONUM CIKUCcKoM (cM. Pucynok 161).

[TpenHazHaueHa Jijist BbIOOpa TUIIA FPAHUI] TabIUIBI MJIM YKA3aHHOTO JiMalla30Ha sueek.

=<~ xoor

Ctunb obpamneHus

Pucynok 161 — Knorka ¢ Beinagaonmm criuckoM CTuiab odpamiieHus

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 2013-2024 110



6. FH(OﬁpaMJIe}me) — KHONKA C BBINAJAOMKUM crouckoM  (cm. Pucynok 162).

[TpenHaznauena Jijist BbIOOpa 0TOOpakeHUsI TPAHUIL TAOIUIIBI WM YKAa3aHHOT'O AUAara3oHa

sg49eeK.

FH ~ : XO Oriel

ObpamneHue

LN
— Oz
= HIHHEX

Pucynok 162 — Knomka ¢ Bbimafaroinumm criickom Oopamiienme

7. E (O0BbeqUHHUTDL STYEHKH) — KHOIKA, NMPYA Ha)kaTUM Ha KOTOPYIO BbIOPaHHBIE STYEHKU

O6’I:>€I[I/IH$[IOTC$I B OJIHY.

8. E (Pa30uTh sT9eiiKH) — KHOIIKA Ipe/IHa3HavYeHa i pa30ueHus BLIOpaHHOM sTYeKHU Ha

HeCKOJIbKO sd4eeK. HpI/I HAXXdaTUMW Ha [OdHHYIO KHOIIKY OTKPbIBAETCS OKHO Pazourtn

sgeriku (cM. Pucynok 163). B maHHOM OKHe MOXHO yKa3aTb, HAa KaKOe KOJIMYeCTBO

dg49eexk ciegyer paB6I/ITb OMHY WX HECKOJIbKO YKd3dHHbIX sf49€eK W HdlIpdBJIeHHe HX

pa30HMBKHU.

PazbuTe Auelikn

PazbuTe

" =
Kon-Bo uacreit: |2 =

Hanpaenenwne
E (®) [opusoHTansHo
L] OponopumonansHo

|:|:| O BepTukantHo

Cnpaeka Ok

CTeHTE

Pucynok 163 — Okno Pa3outs sueiiku
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9. @ (ABTOmOHOOpP) — KHOMKA C BbIIAJAIMKUM cruckoM  (cM. Pucynok 164).

HpenHasHaqua IJIs1 BbIpABHHUBAHUWA IITHUPHUHBI CTOJ'I6I.[OB HJIN BBICOTBI CTPOK Ta6HHHbI.

EHEE- : f
==

f ==

R

2¢

Pucynok 164 — KHorika ¢ BbIIIaIaloUM CIIMCKOM ABTONOZ00P

10. T (BbIpOBHATHL IO BepxHeMy Kpal0) — BBLIDOBHSTL TeKCT B BLIOPAHHOM siueiiKe 110

BepXHeMy Kpalo STYeiKH.

A
11. 7 (IlenTpHpoBaTh BepTHKAJbHO) — BLIPOBHSATH TEKCT B BBIOpaHHOM sdelike IIO

LEHTPY AYEeUKHU.

L
12. = (BbIpOBHATH N0 HHIKHEMY KPal0) — BBIPOBHSITH TEKCT B BHLIODAHHOHW siueiike IO

HIDKHEMY Kparo STYeiKu.
13. @ (BeigenuTh CTO/I0I) — BBIIEIUTD CTOJIOeI C BHIOPAaHHBIMU STYeHKaAMHU.
14. E<= (BcraBuTh cTos0e1 epes) — BCTaBUTh HOBBIN CTOJI0OEI] CJieBa OT BBIJIEJIEHHOTO.
15. éﬁﬂ (BcTraBuTh CTOJIOCII ITOCTIE) — BCTABUTDH HOBBIM CTOJIOEIT CIpaBa OT BbI/IEJIEHHOTO.
16. E (Y manuTh BhIOpaHHBIE CTOJIONBI) — YIAJIUTh BbIJIeJIEHHBIN CTOJIOEIT.
17. B (BcTraBHUTB CTPOKY BBIIIIE) — BCTABUTh HOBYIO CTPOKY BBIIIIE BbI/IEJIEHHOM.
53 y
18. (BcTaBUTB CTPOKY HHM2Ke) — BCTAaBUTh HOBYIO CTPOKY HIDKE BbIJIJIeHHOM.
19. @ (Ymanuth CTPOKY) — yAaJIUTh BbIJIeJICHHYIO CTPOKY.
20. Q (BcTraBuTH cienMaIbHBIM CUMBOJI) — BCTAaBUTh B STYEHKY CIeI[MaIbHbINA CUMBOJI.

21. @ (Y manuth TabIHMIy) — YIAIUTh TabIHUITY.
Jlnsi v3MeHeHMs] pa3MepoB TAOJUIIBI WIA OTHEIbHBIX CTOJOIOB M CTPOK IepeTaruTe

COOTBETCTBYIOIIYIO TPaHUITy B Tpebyemoe IoJI0XKeHue.
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4.4 lmarpamMmbl

Ha cnaiiipl MOXXHO T0OABISTh IMArpaMMBbI CIIEAYIONTUX THUIIOB:
— CronbyaTtadg;

— Jlentounas;

— Kpyrogas;

— Obmnacrts;

— JInunwy;

— XY (pa3bpoc);

— ITy3bippKOBas;

— CeruaTag;

— bupxeBas;

— CTo0O11B! ¥ TUHUU.

4.4.1 BcraBuTh fuarpamMmy

YToO6BI T0OABUTH Ha CJIAM]T TUArpPaMMYy, BHITIOJIHUTE OTHO U3 CJIEIYIONIUX JIeUCTBUH:

1. Bribepute nyHKT koMaHAHOro MeHI0 BecraBka > Jluarpamma.

2. Ha craHgapTHOM aHeIu UHCTPYMEHTOB Ha)KMUTe KHOIIKY 0l (BcraBuTh fuarpamMmy).

Ha caiine oTobpa3urtcs craniapTHas quarpamMma (cM. Prucynok 165).

Ec-lz v Eﬁ - (N *  |OBnacts guarpamme V| D[I;' J@ @ HJ]I[[ E‘ J_ J_ Jﬂlﬂ Hﬂﬂu /M
Cnaiigb Ed -
1
12
10
g
& ® Crongey 1
mCrongey? »
Cronesu 3
4
2
0
Crpoea 1 Crpoea 2 Crpoea 3 Crpoea 4
v

Pucynok 165 — J[Ilnarpamma
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4.4.2 IlepeiiTu B pe;kuM peJaKTHPOBAHUS JHArpPaMMBbI
YTo6Bl HaYaTh pabOTy C AMArpaMMOM, NlepeliuTe B peXXUM ee pelakTUpoBaHus. [js1 aToro
BBITIOJIHUTE CJIe/IyIOlIHe IeHCTBUS:

1. HaBepuTe KypcOp MBIIIX HA AMarpaMMy Tak, YTOOBI OH IIPUHSII BUJ, IepeKPecTHsl.

2. Bblenute quarpaMmy JBOMHBIM IIeTYKOM MBIIIIH.

YrobObl BBIATH M3 peXXWMa pellakKTUPOBAHMSI TMarpaMMBbl, IIeJIKHUTE MBIIIBIO 0 JII0O6oMYy

MeCTY C1aijia 3a 00J1acTbiO IMarpaMMBl.

4.4.3 BpIOpaTh THII AArpaMMBbI

ITo YMOJIYaHHUIO CO30JdHHAs IUdI'PAMMad UMeeT THUIL CTOJIG‘IHTHH, OObIuHag.

YTo6bl U3MEHUTh TUIl JUaTPaMMBbl, IepeiIuTe B PeXKHMM ee peflaKTUPOBAHUS U BBIIIOJIHUTE
CIIeIyIolve IeNCTBUS:
1. Otkpotite okHO THun gUarpaMmsbl OTHUM U3 CIIEAYIOLIUX CIIOCOOOB:

— Beibepure  nyHKT KOMaHgHOro MeHoo Popmar > Tum amarpamMmsl

(cm. PucyHnok 166).

Qaiin [paexa Bua Bcraeka  Qopmar | Okne  Cnpaexa

Z) b ali‘l A R?' @\ O6nacTy 3arnagwe N
F  flerenaa..,

[ ] ~

H N |‘—’i N l|1|l Ocs ]
E e 5

CBnaCTe NOCTPOEHMA AWArPaMMEL...

OcHoBaHK

m

A Harpa kb

OBnaCTE AWArpaMME...

[z Tun AWarpammsl...

Pucynok 166 — Komannnoe mesnto ®opmar

— Ha nmnanenu wuHcTpymMeHnTOoB @opMaTHpOBaHHe HAKMUTE KHOIKY Il (Tun

auarpammesl) (cM. Pucynok 167).

@aiin  [paska Bwa Bcraska @opmar Okno  Cnpaeka

=,

;'-Tgv E}@\ Oﬁﬂach|HET V|| ||:|

aIEg

all

- I:i '\_N - |05J13CTb,ﬂ,Mal’paMMhl v| I

i)

Pucynok 167 — Knonka Tun quarpamMmsbl
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— [lerukoM IpaBOM KHOIIKM MBIIIA II0 JHarpaMMe OTKPOMTEe KOHTEKCTHOe MeHI0 U
BBINOJIHKTE KOMaH/ly Tun auarpaMMel.
2. B oxne Tun guarpammsl (cM. PucyHok 168) BbiGepuTe TpebyeMblil THII JuarpaMMbl U

Haxmute kHOTIKY OK.

Tun guarpamme >

E NenTounHan

e ' T - ==
E OBnacTs

@ Nurmn

k2 XV (paséipoc)
B MystipekoEan
@ CeTtuartan Durypa
M Bupxesan

mﬁ_ﬂ CronBusi ¥ AMHKMK

ObbiuHan

] TpéxmepHeiii Bug, |—'EE.'.-‘CT.-‘-HI: i

Cnpaeka QK COTmeHWTE

Pucynoxk 168 — OxxHo Tun auarpamMmmsl

4.4.4 BBoj maHHBIX JHAarpaMMbI

Yro6b1 cHOPMUPOBATH MaKeT JAaHHBIX TAArPAMMBI, [IEDEU/IUTEe B PEXKUM ee peaKTUPOBAHUS
Y BBITIOJTHUTE CJIeIyIOoIIye JeHCTBUS:
1. Otkporite okHO TabmuIa JAHHBIX OJTHUM U3 CJIETyIOITUX CIIOCOOOB:

— Bribepure nyHKT koMaHaHoro MeHio Bup > Tabiuna ganseix (cMm. Pucynok 169).

Dain [lpaska Bwa Beraska Qopmar  OwHo  Cnpaeka

YD B~ | MaHen MHCTpYMEHTOE  * :I
'  (Tpoka coCTogHWA

v EB Eokosas naHens m
@ Tabnvua AaHHBX... L

Pucynoxk 169 — Komaninoe mexto Bup

— Ha mnamenmu wunHCcTpymMeHTOB dPopMaTHpOBaHHe HA)XXMUTe KHOIKY % (Ta6smma

maHHbIX) (cM. Pucynok 170).
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Qain [lpaeka Bwa Beraeka Popmatr Owkno  Cnpaeka

- T-_n‘ - [\\} @'\ Obnacte |HET V|| | [ PP ﬁ h

b D; '::ﬂ - |Dﬁ.ﬂaCTb,ﬂ,MarpaMMbl v| |:|;' @ %

O

all

Pucynok 170 — Knonka Tabuma maHHBIX

- H_IeJ'[‘lKOM HpaBOﬁ KHOIIKKM MBI II0 JUarpaMme OTKpOﬁTe KOHTeKCTHOeé MeHIO U
BBLITIOJIHUTE KOMdHOY T-':IGJII/I].I-':I JaHHBbIX.

2. B oxne TabGmmma maHHBIX cPOpPMUPYHTE MaKeT HAHHBIX JUAarpaMMbl C ITOMOIIBIO

KHOIMOK (cM. Pucynoxk 171):

Tabnnua AaHHb >
B B8 B BR E
D Cronbey 1 D Cronbeuy 2 D Cronbeu 3
Kateropum | 3navequa Y | 3navenmn Y | 3navenmn Y
1 91 32 4,54
2 |Crpoka2 24 88 965
3 |Crpoka3 3.1 1.5 37
4 |Crpokad 43 an2 62
Cnpaeka JakphiTe

Pucynoxk 171 — Oxuo Tabmuiia maHHbBIX

4 (BcraBHUTB CTPOKY);
El (Bcrasuts pan);
ER (BcraBKa TeKCTOBOM KOJIOHKH);
B (Y manuTh CTPOKY);
BR (Y manuts psan);
B (IIepemecTuTH psifg BJIeBO);
Ef (IIepemecTuTH psifA BIIPABo);
£ (ITepemecTuTh psifi BBepX);
G (IlepemecTuTh psAZX BHU3).
3. 3anoyiHMTe HAaVMEHOBAHMWSI CTPOK M CTOJIOLOB W BHeCHWTe YHWCIIOBble JaHHble IS

MIOCTPOEeHUs TuarpaMmel (cM. Pucynok 172).
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4. Haxxmure KHONKY 3aKPBITh.

Tabnnua AaHHb *
BEEHEARER BE H
u Pagl D Mnax D Dakr

Kateropum | 3navequa Y | 3navenmn Y | 3navenmn Y
1 |AHEape 74 56 -18
2 |@Pespans 80 67 -13
3 |Mapt 7 72 -5
4 |Anpens 56 65 9
5 |Maii 50 75 25
Cnpaeka Jakpbite

Prcynok 172 — 3anonHeHne JaHHBIX AAarpaMMBbI

4.4.5 PeqakTHpoBaTh 3j1eMeHT JHArpaMMbI

B pexxum penakTUpoBaHMS 3jieMeHTa IMarpaMMbl MOXKHO TIEPeMTH C TIOMOIIbI0 KOMaHIHOTO
MEHIO, TTaHeJI UHCTPYMEHTOB MJIM KOHTEKCTHOT'O MEHIO.

YToOBl mepedTH B peXXWM pedaKTUPOBAHHUs 3JIeMeHTa C IOMOIIbI0 KOMAHJIHOTO MeHIO,
IeperIuTe B PeXKUM pelakKTUPOBAHHS TMarpaMMbl U BBITIOJIHUTE CIIeAYIOIIe IeMCTBUS:

1. B xomangHom MeHio Popmart BbibepuTe 3jIeMeHT guarpaMMbl, KOTOPBIM HEOOX0IuMO

penakTapoBaTh (cM. PucyHok 173).

[[=3
5

1,
~J Et

Mpaeka Bwa Bcraska | Qopmar  Okno  Cnpaska

~[@ ~ |3 & | O6nacr 3arnagne '
' Meredaa...

- 4

b Dﬁ II‘\_Elllﬂ_ Ocb [
J_ Cetra [

OBAaCTE NOCTPOEHWA AWATr PAMMEL...

all

OcHoBaHWe AWarpamMMel...
OBnacTE ANarpaMMbl...

Iz Tvun AWarpammed...

:J.‘él'léé:Hl: A3HHEIX...

TpExmepHoe W3oBpakeHe...

DopmaT ERBpaHHOrO..

[MonoKEHHE W pasmMep... F4

PacnonoxeHue »

Pucynok 173 — Komanzasnoe mesnto ®opmar
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2. B oTKpmIBIIEMCSl OKHe peflakTUpyHTe TpeOyeMble IlapaMeTpbl BHIODAHHOI'O 3JIeMeHTa U

Haxmute kHOTIKY OK.

YroObl TIepeiTH B PeXKMM pe/laKTUPOBAHMS 3jleMeHTa C IOMOIIbIO TaHeJld WHCTPYMEeHTOB,
IeperiuTe B PeXKUM peJaKTUPOBAHUS JMarpaMMbl U BBITIOJIHUTE CIIeAYIOIIe 1efCTBUS:
1. Ha manenu wunHctpymMeHTOB dPopmMaTupoBaHHe BbibepuTe B BbINAJAIOIIeM CIIHCKe

3JIeMeHT AWarpaMMmBbl 1jIs pelakThpoBanus (cM. PucyHok 174).

=

Mpaeka Bwa Bcraeka @opmar  Okvo  Cnpaeka

il

M- [,} @\ OBnacTe |HE‘T VH ‘

a0 O §
4
-

Junarpamma

NereHaa

Oce X

Oce Y

OcHoeHana ceTka ook Y
Paa panHoix «Cronbey 1=
Paa panHwx «Cronbey 2=
Paa panHbx «Cronbey 3=

Pucynoxk 174 — Beibop anemeHTa AuarpaMMbl

2. HaxmuTe KHOIIKY (Popmar BrIOpanHOro) (cM. Pucynok 175).

Dain [lpaska Bwa Beraska @opmar OwkHo  Cnpaeka

)"Tﬂ' E}@\ DEMCTb|HET v|| ||:|

=,

all

@_ |,£|,u|arpar.ma w | [| )

Pucynok 175 — Knonka ®@opmaTt BHIOpaHHOT0

3. B OTKpbIBIIIEMCSI OKHE pellakKTUpYyHTe TpeOyeMble IapaMeTpbl BBIOpPAHHOIO 3jieMeHTa U

HaxxmuTe kHonky OK.

YTOoOBl mepelTH B PeXXUM pelaKTUPOBAHMS 3J1eMeHTa C IOMOIIbI0 KOHTEKCTHOI'O MeHIO,
[epeiinTe B peXXUM peaKTUPOBaHKs AUarpaMMbl U BBIIIOJIHUTE Clleyolye JerCTBUS:
1. BeimenuTe mpaBOM KHONKOW MBIIIA 3JIEMEHT JUarpaMMbl, KOTOPBIM HeoO0X0IuMO

PeIaKTAPOBaTh, M BBITIOJIHUTE KOMaH/ly KOHTeKCTHOro MeHio @opmar [3semenTal.
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2. B oTkpbIBIIEMCS OKHe pe[lakTUpYyWTe TpeOyeMble ITapameTphl U HaxxmuTe kHonky OK.

4.4.6 JIo0aBHUTH 3aro/IOBKH H HOJIHCH

ITo YMOJTYaHUIO Y TUATI'PAMMbI HET 3ar'0JIOBKd U 'y ocen AUAarpaMMbl HET MO CEN.

Yrobbl A006aBUTH 3arojiOBOK i [WarpaMMbl WIA TOANMCH JJisi OCel, BBIIOJIHUTE
CIIeIyIole IeNCTBUS:

1. IlepeiiuTe B peXXuM peJlaKTUPOBAHUS AUArPaMMBI.
2. OTkporiTe OkHO 3arjaBHs OJHUM U3 CJIeAYIOIIUX CIIOCODO0B!

— BribepuTe myHKT koMaH/IHOTO MeHIO BeraBka > 3arsiaBus (cM. Pucynok 176).

Dain [lpaska Bwg Beraeka @opmar  OkHo

Cnpaeka
z’;' - &I'_“l - h.. @\ H,III Jarnaewa... :
F JNerenaa... ||

Il Qew.
J_ CeTka..

Pucynok 176 — Komannnoe meHio BecraBka

— Ha manenu UHCTPyMEHTOB HaXKMHUTE KHOIIKY Hﬂlﬂ (3armaBus) (cM. Pucynoxk 177).

Qaiin  [lpaska Bwa Beraska Qopmar  OxHo

}v‘av [.}@L Dﬁ.ﬂECTb‘HET V||

Cnpaeka

s,

||:| I Nunus ﬁv

= (000 cm

r
-

[Bwarpanaa 7] il 16 E /[l =

Pucynok 177 — Knonka 3arnaBus

— OTKpoOiiTe KOHTEKCTHOe MEHIO IIIeJTYKOM IIPAaBOM KHOIMKHK MBI [0 Juarpamme WU

o6J1acTy AUarpaMMBbl U BBITIOJIHKWTE KOMaHy 3aryaBus (cM. PucyHok 178).
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12 O
Bmipesarts Ctrl+X
10 [% Konupoeate Ctrl+C
[ Bcraewte Ctrl+V
Dopmar cBAaCTH NOCTROEHKA...
8 e Tlonomenne u pasmep... F4
Jarnaeua...
ok Beragute/Y aanuTe ocu...

Pucynok 178 — KoMaHja KOHTEKCTHOTO MeHIO 3arjlaBUst

3. B okume 3armaBusi ykaxure TpeOyemble JaHHble U HaxmuTe KHONKy OK

(cMm. Pucynok 179).

3arnaema *

2arnagwe

MNogzaronoeok

ﬂﬂI'IOfIHI‘IT'E.I'Ih HbIE OCH

Oce X

COce Y

Cnpaeka OK OtmeHnTE

Pucynok 179 — OkHo 3arsiaBust

4.4.7 I3MeHUTH pa3Mep TUarpaMMsl

Yrobbl M3MEHWTh pa3Mep [AWarpaMMbl, IepednTe B peXuM ee pelakThpoBaHus. Ha
JlrarpamMme 0TOOPa3sTCs MapKephl, KOTOPbIe MTpeiHa3HAYEeHbI JIJIs1 U3MEeHeHUs ee Pa3MepoB:
— YT0oOBI UBMEHHUTD BLICOTY JJMarpaMMBbl, llepeMeCcTUTe BepXHUM UK HUXKHUM MapKep.

— YT00OBI UI3MEHHUTD IMUPUHY IUarpdMMBI, ITIepeMecTuTe JIEBBIH WJIA HpaBbIﬁ MadpKkep.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 2013-2024 120



— YT0o0"I OOHOBPEMEHHO YBeJIMYUTb WJIM YMEHBIIWTb BBICOTY W IMHWPHUHY OUAT'PDAMMBI,

1epeMecTuTe OfIUH U3 YIVIOBbIX MapKepoB.

Yrobbl M3MEHWUTh pa3Mep KaKoro-aubo 3jieMeHTa IuarpaMMbl, BBIIIOJHUTE Clle[yiolye
JIerCTBYUS:
1. IlepeiiuTe B peXXuM peJlaKTUPOBAHUS AUArPaMMBbI.
2. Boigenute TpebyeMblil 3ieMeHT AuarpaMMbl OHUM IeTYKOM MBIIIX TaK, YTOObI HA HEM
0TOOpa3WIMCh MapKepHhl.
3. W3MeHuTe BBICOTY W/WIM IIMPUHY 3JIEMEHTA aHAJIOTUYHO U3MEHEHUIO BbICOTHI/IIMPUHBI

AvarpaMMbl.

4.4.8 IlepemecTuTh AIAarpaMMy

YroOBI IEpeMeCcTUTh IMarpaMMy, BHIIIOJIHWATE CJle[lytoIlye 1eHCTBUSL:
1. HaBepuTe KypcOp MBIIIX HA AMAarpaMMy Tak, YTOOBI OH IIPUHSII BUJ, IepeKPeCcTHs.
2. BrpigenuTe quarpaMmy OJIHUM IIEITYKOM MBIIIH.

3. IlepemecTtuTe nuarpammy B TpeOyemoe MeCTO CJIaijia, yIepKUBast JIEBYIO0 KHOMIKY MBIIIIH.

4.4.9 OTO0pa3uTh WIN CKPBITH JIETeHTy

[To ymMomuanuio Ha AuarpaMmme oToOpaXkaeTcs JiereHaa.
YToObI CKPBITH JIeTeH 1y, BBIIIOJIHWTE CJIefyIollre AefCTBUSL:

1. IlepeiinuTe B peXXUM pelakTUPOBAHUS IMarpaMMBbl.

2. Ha maHenu WHCTPYMEHTOB HAXXMHTe  KHOIIKY (JIerengma BKJI./BBIKJIL.)

(cMm. Pucynok 180).

@aiin  [paeka Buwa Bcraeka @opmar OkHo  Cnpaexa

K::) - T}, - [:,} @\ Ofnacts ‘HE’T V|| | Ll & Aunws ﬁ - w (000cm =

=R [Avarpanue ¥ ils 16 [ B | ik =

Pucynoxk 180 — Knomnka JlereHaa BKJL/BBIKJI.

YT006BI BEpHYTBCA K OTO6pa)KEHI/IIO JiereHIbl, HA’KMUTE KHOIIKY IIOBTOPHO.
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4.5 JlemoHCTpanus npe3eHTauu

YToOBl HauaTh AEMOHCTPALIMIO IpPe3eHTalldd C IepBOT0 CJIAi/ia, BHIIOJHUTE OIHO U3
CJIeYIOIUX JIeMCTBUN:
— BpIOepUTe IMYHKT KOMaHAHOrO MeHiO [lemoHcTpanmusi > JleMOHCTpanusi C IepBOro

cinamaa (cMm. Pucynok 181);

Dain [lpaska Bwa Betaeka @opmar  Cpaliy | Jemonctpaums | Cepewc  OwkHo  Cnpaeka

g &I'_“l - [:‘i" @\ 7 Cozpats cnaiig = Max L_'_E JemoHcTpauma ¢ nepeoro chaiaa F5
]-'_Hr JemoHcTpauma C Tekywers cnadga Shift+FS

Pucynok 181 — Komananoe meHio JlemoHcTpanus

— Ha CTAaHAAPTHOM ITaHEeJIW MHCTPYMEHTOB Ha>KMUTEe KHOIIKY ]‘_.?E( HEMOHCTPHIH/I}I C 1IepBoro

ciaaiaa (cMm. Pucynok 182).

{3 - D - EE - - - '::ﬂ_\ -'I:I'- l_ E‘,ﬂEMDHCTPﬂUMHC nepeoro caaiga |

Pucynok 182 — Knonka JlemoHcTpanysi ¢ mepBoro ciariaa

— HaxkmuTe kiaBuiny F5 Ha kiaBuarype.

Yrobbl HauaThb AEMOHCTPALIMIO ITpe3eHTAllMy C TeKYIero cjanja, BBIIOJIHWTE OJIHO M3
CIIeYIOIUX NeUCTBUM:
— BribepuTe myHKT koMaHAHOTO MeHIO lemMoHcTpamusa > JleMOHCTpamusi ¢ TeKyIIero

cinaiaa (cMm. Pucynok 183).

@aiin [lpaska Bwa Beraeka Qopmar Chalig | femodctpauwa | Cepeuc  Okno  Cnpaeka

Ly Tfl - [;i" @\ Z] Cospate cnaiig  [5 Max ]-_'__:r JemoHcTpauma c nepeoro caiga F5

]-_'@ JemoncTpauua ¢ Tekywero caaiga Shift+F5

@ Mokasweats Talimep

Pucynok 183 — KomanniHoe mento JlemoHcTpanus
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— Ha cranpapTHOV maHenu MHCTPYMEHTOB HAXXMHUTe KHOIKY B (JdeMoHCcTpanusi ¢

Tekymiero ciariga) (cm. Pucynok 184).

- ot

{;?' - D - HE - - - '::{: -I:I'- | E{-,ﬂ,emoﬁﬂpaumnc nepeoro caaiga | S

Pucynok 184 — KHornika JleMoHCTpamus ¢ TeKymiero cjaanaa

— HaxxmuTe coderanue kiauin Shift+F5 Ha kmaBuatype.

Ecmu kuomok 3dIllyCKd JeMOHCTPAllMX HET HAd IldaHeJIh, HAXXMUTe ” B HpaBOﬁ YaCTH

ITaHeJIn OJ1d OTO6pa)KeHI/I$I CKPLBITBIX 3JIeMEHTOB.

Ecnu HACTpOEHa dBTOMATHU4YeCKasa CMeHd CJIAWJI0B, TO CJIAUIbI IMeperyIro4droTCAa 0e3 y4acTusa

I10JIb30BATeI.

Ecnu HACTpOeHa CMeHd CJIAUJI0B IIO eJITIKy MbIlIK, TO IIepexond Mexnay cllagaMu

OCYIIECTBIISIETCS CIeAYIONMMU CIIOCOOaMMU:
— epexoji K CJeyIoleMy CJIaiIy — IIeT40K JIeBOM KHOIKU MBIIIM, Ha)KaTHhe Ha KJIAaBUIIy
IIpo6en wmm Ha knaBuity CTpesika BIIPaBO Ha KJIaBUATYPe;
— repexoji K TMpebiyllleMy CJlaijly — Haxarthe Ha kiaBuily CrTpelka BjIeBO Ha

KJIaBHaType.

YroObl BBIMTH K3 peXuMa [eMOHCTpAllMM Ipe3eHTaluM, HaxmurTe kiaBuily Esc Ha

KJIaBHaType.
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4.6 Koncousib mpe3eHTanuu

B npunoxxeHnn ecTb KOHCOJIb MTpe3eHTaluu, GYHKIIUU KOTOPOUM MOTYT ObITh UCIIOIb30BaHBI,
eCJIU K KOMITbIOTEPY MOAKIIIOUeH JOTOIHUTeIbHBIN 3KPaH JIJIs JeEMOHCTPAIIUU Tpe3eHTal1H.

Koncons (cm. Pucynok 185) nmpenocrasiisieT IONOJIHUTeIbHbIE 3JIeMeHThI yIIPaBIeHUs s
Mpe3eHTallM, HCIOb3ysl OTIWYHS B BHAE MeXAy OKpPaHOM II0JIb30BaTelis W 3KpaHOM, Tjie
oToOpakaeTcs cama Mpe3eHTalusl.

Ha skpaHe, BUHOM I0OJIb30BaTeN0, O0TOOpAKalOTCS TEKYIHUWA Cakjl, CIeAYIOIIUM CIIai/,

IpuMeYdaHus K cllarjgam U TaﬁMep Ipe3eHTaluu.

Texywmii cnaiia (1 ns 3) Cnenyrowmii cnaiin,

Btopoi cnang

* [NepBbliA NYHKT cnvcka
« BTOpO NYHKT CrMcKa
* TpeTtuit NyHKT cnmcka

TUTYNbHbLIN CNAWA

C] 5§ gg 48 G O F | @ | ®

Mpensinywuidc  Cneayowmii  NMpumevanns  Cnaiiab 0:00:05 Maysa Nepesanycruie 06mMeH Cnpaska Bbixon

Pucynok 185 — KoHcomnb nipe3eHTanuu

Bo3MoxxHO Takke IepekiIiO4eHHe YCTPOWCTB, HMCHOJb3YIOUMXCS Ui JeMOHCTpallud U
yIIpaBJIeHusl IIpe3eHTalllel, C MOMOIIIbI0 KHONIKK KOHCo OOMeH.
Ha xoHcomu Takke uMeercss kHOlka CrnpaBka J[Jis BbI30BAa BCTPOEHHOM CIIpaBKU IO

nognep>XruBaeMbIM COUETaHUAM KJIdBUIII.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 2013-2024 124



5 ABTOPCKHE IIPABA

PykoBopcTBo nosnb3oBaTesst co3nano komianreit OO0 «Hosbie O6aunbie TexHOIOTHNY.

HpI/I INOATOTOBKE JAHHOI'0 PYKOBOJCTBA HMCIIOJIb30BaJICA Ha6op JAOKyMEeHTdlluu, CO3[IaHHOU

aBTOpPAMHU:
Peter Schofield Michele Zarri T. Elliot Turner
Jean Hollis Weber Hazel Russman Chad D. Lines
Low Song Chuan Jaimon Jacob Muhammad Sufyan Zainalabidin

Y 3allUIIeHHOW 3aKOHOM 00 aBTOPCKUX IPaBax B COOTBETCTBUU C YCJIOBUSIMH JIUIEH3UU
Creative =~ Commons  Attribution  License  Bepcun 4.0 wumm  OGojee  mo3jgHei
(http://creativecommons.org/licenses/by/4.0).

HlanHoe PykoBoACTBO IO/Ib30BaTesIsl TakXKe paCIpOCTpaHsieTcss B COOTBETCTBUU C
ycinoBusmu JiarieH3un Creative Commons Attribution License Bepcuu 4.0 wim Gosee mosjHei

(http://creativecommons.org/licenses/by/4.0).

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 2013-2024 125



	Содержание
	Общие сведения
	Назначение
	Системные требования
	Ограничения

	Подготовка к работе
	Установка приложения
	Запуск приложения

	Интерфейс
	Главное окно
	Командное меню
	Меню «Файл»
	Меню «Правка»
	Меню «Вид»
	Меню «Вставка»
	Меню «Формат»
	Меню «Слайд»
	Меню «Демонстрация»
	Меню «Сервис»
	Меню «Окно»
	Меню «Справка»

	Панель инструментов
	Стандартная панель инструментов
	Режим мастера
	Рисование
	Изменение геометрии

	Панель слайдов
	Боковая панель
	Свойства
	Стили
	Галерея
	Навигатор
	Фигуры
	Смена слайда
	Анимация
	Мастер-слайды

	Рабочая область
	Режим «Обычный»
	Режим «Структура»
	Режим «Примечания»
	Режим «Сортировщик слайдов»
	Режим «Мастер тезисов»

	Строка состояния

	Работа в приложении
	Создание презентации
	Вставить слайд
	Выбрать макет слайда
	Наполнение слайда
	Изменить элементы слайда
	Измененить внешний вид слайда
	Измененить презентацию

	Изображения
	Вставить изображение
	Изменить размер изображения
	Управление изображениями

	Таблицы
	Вставить таблицу
	Форматировать таблицу

	Диаграммы
	Вставить диаграмму
	Перейти в режим редактирования диаграммы
	Выбрать тип диаграммы
	Ввод данных диаграммы
	Редактировать элемент диаграммы
	Добавить заголовки и подписи
	Изменить размер диаграммы
	Переместить диаграмму
	Отобразить или скрыть легенду

	Демонстрация презентации
	Консоль презентации

	Авторские права

