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1 0O ITPOAYKTE

ABTOHOMHBIV MOAYJIb Pe/IaKTUPOBaHUSI — BCTpanBaeMoe BeO-TIpuiioXeHre AJis IPOCMOTpa,
pellakTUPOBaHUSl TEeKCTOBBIX JIOKYMEHTOB, 3JIEKTPOHHBIX TaO/IMIl M TIpe3eHTalldd, a TaKxke
otkpbiThs PDF ¢aiinnos B 01HONO/Ib30BaTEILCKOM pexxume paboThl.

Ilepeyenb TpebOoBaHMI K IPOrpaMMHOMY M alliapaTHOMy obeclledeHUIO IIpMBeieH B

nokymeHTe «MonOduc Kommekc cpencts pazpabotku (SDK). PykoBoicTBO mporpaMmucTay.
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2 PEJAKTOP TEKCTA

2.1 Oowree
2.1.1 SI3pIkoBas MoepKKa
[TonnepxrBaeMble BO3MOXKHOCTH:

— JIOKaJIM3al[UM Ha PYCCKOM, aHIJIMMCKOM, (ppaHIly3CKOM, HCIIAHCKOM, IOPTYTajbCKOM,
HEMEIIKOM, UTaJIbSHCKOM, 0eJlopycCKOM, Ka3axCKOM, apMSHCKOM, KHUPTHU3CKOM,
TaTapCKOM U OALIKMPCKOM $SI3bIKaX;

— auamnTanusl g1pa pelaKTopa Jis MCIOJIb30BaHMS HAa PYCCKOM, aHIJIMHCKOM H
¢paHIly3CKOM SI3bIKAX.

2.1.2 dopmaTsl IOKYMEHTOB

Ho;mepnanaeMme BO3MOXXHOCTH:

— OTKpBITHEe U TpocMoTp ¢aioB B ¢popmatax XODT, XOTT, DOCX, DOCM, DOTX,
DOTM, DOC, DQOT, ODT, OTT, RTF, TXT, PDF;

— coxpaHenue ¢aiioB B popmatax DOCX, XODT, ODT, PDF;

— BBIOOD popMaTa IOKyMeHTa U ero COXpaHeHHe JIOKAJIbHO Ha YCTPOMCTBO;

— penaktupoBanue ¢aisioB B popmarax DOCX u ODT 6e3 koHBepTalluu BO BHYTPeHHUU

dopmar.

*Omcymcm6yem 6o3modicHocmb pedakmupoBamb U 3anycmumb  MAakKpokomaHowl. Ilpu
co3daHuu konuu ¢atina dns pedakmupoBaHus 6 Hee He 6ydym dobaBreHbl MakpokomaHdbl VBA.

2.2 IloaroroBKa IOKyMeHTa

2.2.1 Pabora c mabjioHamMu

[TognepxvBaeMble BO3MOXKHOCTH:

— paborta c mabaonamu B popmate XOTT.

2.2.2 Tlopnepxka cTuIei JOKyMeHTa
[Tonnep:krBaeMblie BO3MOXHOCTH:

— nopJiep>kka GUKCHPOBAHHOTO Habopa MpelyCTaHOBIeHHbBIX CTHUIIeH.
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2.2.3 HacTpoiiku CTpaHUIIbI
[Tognep>xrBaeMble BO3MOXKHOCTH:

— BbIOOP popMaTa CTpaHUIIBL;

— BBIOOpP OpPHEHTAIIMH CTPAHUIIbI: TOPU30HTAaIbHAS U BepTHUKaIbHas;
— U3MeHeHHe pa3Mepa IoJiel;

— oTobpa’keHHe W CKpPBITHe JINHeNKH;

— ¢opmartsl ctpanuisl: A0, Al, A2;

— BCTaBKa pa3pbiBa CTPaHUIIb;

— BCTaBKa pa3pbIBa pasfera;

— HACTpOMKa CTPAHUIIBI JIJIsl TEKYIIero pasziesa JIOKYMeHTa;

— BO3MOXHOCTb YCTAHOBUTb U HACTPOUTDL 3€pPKdJIbHbIE ITOJIA.

2.2.4 Hymepanus cTpaHuIiy
[TonnepxrBaeMble BO3MOXKHOCTH:

— BCTdBKd HyMepallui CTPaHUII B pe’XuMe peJaKTUPOBAHUA KOJIOHTUTYJIOB;

BbIOOp popmMarTa HOMepa, ero NoJI0>KeHUs U BHIPABHUBAHUS;

— 3aJlJaHie HyMepaIllui CTPAHUII C YKa3aHHOTO HOMEepa;

HyMepalys CO BTOPOM CTPaHHUIIB;

— Iepexo]] Ha KOHKPETHYIO CTpaHHIly JIOKyMeHTa C IIOMOIIbIO CTPOKM COCTOSIHMS,
KOMaHJTHOT'O MEHIO U FOpPSYUX KJIABHIIL.

2.2.5 PaboTa C KOJIOHTHTYJIaMH

[TonnepxrBaeMble BO3MOXKHOCTH:

— BCTaBKa M peJJaKTHPOBAaHNe BepXHUX U HMKHUX KOJIOHTUTYJIOB;

— KOIMPOBAaHMe U BCTaBKa TeKCTa IIPU peJaKTUPOBaHMY KOJIOHTHUTYIIA.

2.2.6 HacTtpoiika MeKIyCTPOYHOr0 HHTepBaia

[TonnepxrBaeMble BO3MOXKHOCTH:

— YCTaHOBKa MeX/lyCTPOYHOI'O MHTepBaJja: OJIMHAapHBIN, «1,15», IOy TOpHBIH, IBOMHON;
— yCTaHOBKA IIPOM3BOJIBHOI'O 3HAYeHUsI MeXX/1yCTPOUYHOT0 UHTepBaJa;
— U3MeHeHHe CBOMCTB pa3Mepa MeXAyCTPOYHOIO MHTepBaja: TOYHO, MHHHUMYyM

1 MHOXXHUTeJIb.
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2.2.7 llpudrsl
[Tognep>xrBaeMble BO3MOXKHOCTH:

— noanepxkka mpudptoB XO Fonts: XO Caliburn, XO Courser, XO Thames, XO Tahion,
XO Oriel, XO Symbol, XO Oriel Condensed;

otobpakeHue mprudpToB Monotype ¢ TOMOIIBIO KX METPUUECKUX aHAJIOTOB;

noayepxka mpudToB PT Astra Sans, PT Astra Serif, PT Sans, PT Serif, Noto Sans;

BbIOOp 1IpHUTa, padMepa MprUdTa U HaUepTaHUSL: MIOJIy>KUPHBIM, KyPCUB, IIOT4ePKHYTHIH,
3a4YepKHYTBIU, II0ICTPOYHLIN, HAICTPOYHBIM,;

BBIOOp pa3mepa mpudTa: 8, 9, 10, 11, 12, 14, 16, 18, 20, 24, 30, 36, 48, 60, 72 u 96;

W3MeHeHVe WHTepBajla MeXJly 3HaKaMM B Tpex BaprhaHTax (OpMaTUPOBAHUS:
paspeXXeHHbIH, CKaThlil U HOPMAaJIbHBIN;

- (bOpMaTI/IpOBaHI/Ie TekcTa B cTuie «Bce IIPOIIMCHBIE).

2.2.8 Ilognep:;xuBaemMbie CHMBOJIBI
[Topnep>xriBaeMble BO3MOXKHOCTH:

— T0Ka3 HelleYaTHbIX CUMBOJIOB;
— MOAJIep>KKa CHMMBOJIOB pa3pbiBa CTPAHUIIBI U IPAHUIIBI CEKI[MH B PeKMMe OTOOpasKeHUs!

Helle4aTHbIX CMMBOJIOB.

2.2.9 ®opmaTupoBaHHe COAEPKIMOr0
[Tognep>xriBaeMble BO3MOXKHOCTH:

— KOIMpOBaHKe U BCTaBKa 0TGOPMAaTUPOBAHHOI'O TeKCTa BHYTPU OJIHOTO JIOKYMEHTa WU U3
onHOro ¢dana B Ipyrou;

— BCTaBKa TeKCTa C cOXpaHeHHeM (popMaTUPOBAHUS B KOJIOHTUTYJIBI U TaOJTUIHI;

— popMaTUpOBaHUE COJIEP>KUMOTIO siueeK WJIU JIMala30Ha sdyeek;

— 3aJIMBKa TeKCTa IIBETOM;

— BbIOOP MPOU3BOJILHOTO IBETA 3aJIUBKU STYEHKHU;

— KOMHMPOBaHMe U BCTaBka pOpMaTUPOBAHHOT'O TeKCTa, CIIMCKOB, TaOJIMI], KAPTUHOK MEXy
MIPUJIOXKEeHUSIMU;

— BO3MOXHOCTb OYUCTUTh POpPMaTUPOBAaHUE TEKCTa;

— aBTOMaTUYeCKasl 3aMeHa CUMBOJIA JIBOMHBIX KaBblUeK Ha CUMBOJI GPaHIIy3CKUX KaBbIUEK

VTSI PyCCKOTO U PpPaHITy3CKOTO SI3bIKOB;
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— BCTaBKa cojiep>xuMoro Oydepa obmeHa ¢ popMaTHpOBaHHEM, UCIOJIb3ysl KOHTEKCTHOe
MEHIO;

— BCTaBKa paHee CKOIIMPOBAaHHBIX JlaHHBIX 0e3 CBOMCTB ¢opMaTHMpOBaHHs B Opaysepax
Safari u Ha 6aze Chromium;

— BBIIIOJIHEHUe IIOCJIe[HeN Ollepaliid WIA OIlepalldio 10 YMOJYaHUIO IIPYU HaXXaTUX Ha
[IUKTOrpaMMy CJIe[yIOIIMX KOMaHJ Ha IaHeJM WHCTpPyMeHTOB: «llBeT Tekcray, «llBer
BbIJleJIeHUS TeKCTa», «BcTaBuTh cTonber Wiv CTPOKY», « Y JAIUTh CTOJIOEL] WIA CTPOKY»,
«I'panunb», «LIBet 3anuBkm», « MapKMpOBaHHBIN CIIUCOK», « HyMepoBaHHBIN CIIMCOKY;

— 3amuTa ¢pparMeHTa JOKyMeHTa OT U3MeHeHUH;

— OTKJIFOYeHHe 3alIXThl pparMeHTa JOKYMeHTa;

— BCTaBKa TeKyIllel AaThl UM BpeMeHHU.
2.2.10 ®opmat no odpasmy
[TonnepxrBaeMble BO3MOXKHOCTH:

— ¢popmaTrpoBaHUe 0 06pa3sIry;

— dopMaTUpOBaHUe 10 00pa3Iy JyIs ab3aria.
2.2.11 Pa6ora co cnuckaMu

HO}I)Iep)KI/IBaeMbIe BO3MOXXHOCTH:

oTtobpakeHHe U CO3[JaHHue HyMepOBAaHHBIX 1 MAPKUPOBAHHBIX CIIUCKOB;

— MOJIep>KKa HyMepOBaHHBIX CIIMCKOB B popMarte «1.1.1»;

CO30laHre MdPKHMPOBAHHBIX CITMCKOB THUIId «—»;

— MpoaoJIXeHHne CIIMCKA IIPU BBOZIE B HA4dJle CTPOKHU CJIeAYIOIIero I10 IIOPAAKY 3HAYeHU T,

O6’b€}II/IHEHI/Ie JABYX CIIMCKOB B Pd3HBIX MeCTaX MOOKyYMeHTa JIAd IIPOJOJIKEHHSI BTOPbIM

CIIMCKOM HyMepallyy IIepBoro;

CO3laH e HYMEPOBAHHBIX CIIMCKOB C KUPWUIMYECKHMMHU CUMBOJIaMU IIPpU HUCIIOJIb3OBAHHUN

MIPUJIOXKEeHUST Ha PYCCKOM si3bike: 1)a)i) u a)l)i).

2.2.12 Pa6oTa co CChUIKAaMHU U THNIePCCHUIKAMU

HO,HI[EP)KI/IBaeMI)Ie BO3MOXXHOCTH.

BCTdBKd U pellaKTUpPOBaHHe I'MIIePCChIIOK;

BCTaBKa CCBUIKU B BbIJIeJICHHBIN TEKCT;

KOIIMpOBdHHWe CCbUIKYW Had JOKYMEHT;

KOIIMPOBaHKe ajipeca CChUIKH B PeXXMMe IIPOCMOTpa JIOKYMeHTa;
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— oTobpakeHHe TMOJICKAa3KU C afjpecoM TUIePCCHUIKU MPU HaBeJeHWU Kypcopa MBIIIKKA Ha
CCBIJIKY;

— aBTOMaTh4decKoe ¢popMaTHUpPOBaHUE CChUIOK U 3JIEKTPOHHBIX aIpeCOB KaK T'MIIePCChUIOK;

— MPOCMOTP U IIepeXo/i Mo IepeKpeCTHbIM CChUIKaM, paHee J00aBIeHHbIM B IOKYMEHT;

— HaBUTaIlUU 110 ITepeKPeCcTHbIM CChIIKAM Ha TabJuIlbl, ©300paXkeHus U pOpMyJIb;

— BO3MOXHOCTb KOIIUPOBATh aApeC CCHUIKHU, UCIIOJIb3Yysl KOHTEKCTHOE MEHIO;

— BCTaBKa IIePeKPEeCTHBIX CCHIIOK;

— BCIUIBIBAIOIIlee OKHO C BO3MOXHOCTBIO KOIIMPOBAaTh, PefaKTUPOBATb U YNAIUThL ajpec
CCBIJIKH, @ TaK)Ke KOMaHJIOM IlepexoJia 110 CChIJIKE;

— BO3MO>XHOCTb [IepeNTH T10 CChUIKe, J00aBIeHHON K TeKCTy BHYTPH GUTYDHI;

— BO3MOXXHOCTb TI€PEeHTH TI0 CChUIKe, J00aBJIEHHONW K TEeKCTy B s4yelike TaOIUIbI C

MIPUMEHEHHBIMU TTapaMeTpaMH 00TeKaHUsI TEKCTOM.
2.2.13 Pabora co cCHOCKaMHu
[TonnepxrBaeMble BO3MOXKHOCTH:

— TO/JIeP>KKa MOCTPAHUYHBIX CHOCOK;

0T06pa)KEHI/Ie KOHIIEBEIX CHOCOK;

— CO3[jaHue, peJJakTMpOBaHue, GOPMaTHPOBaHUe U y/iajleHre TOCTPAaHUYHBIX CHOCOK;

rnepexon OT Mapkepd CHOCKH K ee TeKCTY.

2.2.14 PaboTa c n300pazkeHHUSIMHU
[Tognep>xrBaeMble BO3MOXKHOCTH:

— otobpakenne uzobpaxennit B popmatax JPEG, JPG, PNG, GIF, SVG, WEBP, BMP;

— oTtobparkeHre U300pakeHUi B UMIIOPTUPOBAHHBIX JJOKYMEHTaX;

— BCcTaBKa u3zobpakenuut B popmatax JPEG, JPG, PNG, GIF, SVG, WEBP, BMP;

— “3MeHeHHe pa3Mepa M300pakeHul B TeKCTe C WK 6e3 COXpaHeHHs ITPOTOPIINA;

— U3MeHeHMe PacIoIoXeHUs U3006pakeHU B TEKCTe;

— oOTekaHue U300pakeHUM: B TeKCTe, BOKPYT paMKH, CBEPXY M CHH3Y, 32 TEKCTOM U Iepej]
TeKCTOM;

— TiepeMertieHre U300pakeHUH B TEKCTe C IIOMOIIBIO JIEBOM KJIaBUIIIK MBIIIIH;

— oTobparkeHHe Iporpecca 3arpy3Kd U BCTaBKU U300pakeHUsI Ha HU)KHEeW [TaHe;

— OTMeHa 3arpy3Ku U300pakeHus;

— oToOpakeHre pa3BepHYTHIX O] YIJIOM U300paskeHHi;
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— XpaHeHHe CKOIIMPOBAaHHOI'O U300pakeHUsI B cMCTeMHOM Oydepe obMeHa [ijisi BCTaBKU B
JpyTyre IpUIoXeHH!s;

— aBTOMaTU4YeCcKoe yMeHbllleHHe MaciiTaba u3obpakeHusl Ipy BCTaBKe, pa3Mep KOTOPOTO
IIpeBbIIlIaeT IPaHUIIbl BUIMMON 00JIaCTH JOKYMEHTA;

— lepeMellieHue HSOﬁp&)KEHI/IH C IIOMOIIbIO CTPEJIOK Ha KJIaBHUATYype.

2.2.15 Pa6ora ¢ purypamu
[Tognep>xrBaeMble BO3MOXKHOCTH:

— ToJiiep’kKa GpUryp B JOKyMeHTaX;

— BO3MOXKHOCTD BBIJIEIUTh, KOTMPOBATh, BbIpe3aTh, BCTAaBUTh QUTYPY;

— U3MeHeHHUe I[BeTa 3aJIUBKU PUTYPHI;

— HACTpO¥Ka rpaHul] GUrypsl (IIBeT, TONILMHA, TUII JTUHUN);

— U3MeHeHMe pa3Mepa U IPOIOpIuU GUTYPHI;

— U3MeHeHHe PACIIOIOKeHUs B IOKYMEeHTe;

— yaasileHHWe QUTypBI;

— BBIOOP CBOMCTBA OOTEKAaHUS TEKCTA sl GUTYPHI;

— oToOpakeHue MMOBEePHYTHIX QUTYP;

— BBIJIeJIeHHe U llepeMellleHre TTOBePHYThIX GUryp;

— BBIOOD CBOMCTBAa 00TeKaHHsI TEKCTOM ITIOBePHYTOU PpUTYPHI;

— BCTaBKa GUryp: MPSMOYTOJIbHUK, 3JUIUIC, TPEYTOJIbHUK, pOMO, JIMHUS, 3aTHYTHIA YTOJI,
3Be37la, cep/ille, CKOOKH, CTPeJIKK ¥ BHIHOCKHU;

— BO3MOXKHOCTb HACTPOUTD THUII JIMHUM, a TakXXe ee JIJIMHY, YToJl HAKJIOHA, IIBET, TOMIIUHY U
THUII HAKOHEeYHHUKA;

— IiepeMelleHue Cl)I/Il"ypr C IIOMOIIbIO CTPEJIOK Hd KJIaBUATYyPpe.

2.2.16 Pabora c Tad/iImmaMu B TeKCTe
[Tognep:krBaeMble BO3MOKHOCTH:

— BCTdBKa U yJdJieHHe Ta6JII/IHbI;

BbIOOp pazmepa TabJIHIIbI IPY BCTaBKe;

BCTdBKd CTPOK U CTOJ'I6IIOBZ CJieBa, CIIpaBd, CBepXy U CHU3Y OT BbLIAEJIEHUS;

y/aJjieHre OJTHOM WM HeCKOJIbKUX CTPOK MJIU CTOJIOIOB;
— popMaTUpOBaHUE TPAHUIIHI SYEHKU WM JMalla30Ha sSdeek: BCe T'PAHUIIbI, HET TPaHMI],

TOJICTbIe BHeIIHKWEe I'PAHUIIbI, BHYTPeHHHE I'PAHUIbI, BHYTPEeHHASI T'OPU30HTAJIbHAA JIMHWA,
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BHYTPEHHSII BepTUKaJlbHasl JIMHUS, BOCXOMSINAs TAArOHaJb, JieBas I'PDAHUIA, BEpPXHSS
TpaHuIIa, TIpaBasl TPaHUIlA, HUXKHSS TPaHUIIA, HUCXOASIAs TUarOHab;

— U3MeHeHMWe TUIA JIMHUW: TOHKAasl JIMHUS, OObIYHAsl JIMHUS, TOJICTasl JIMHUS, MyHKTHUPHAas
JINHUS, IITPUXITYHKTAPHAS JIMHWS, IITPUXO0BAs JINHUS, IBOMHAS JINHWSI;

— W3MeHeHMe I[BeTa IPAHUIl: YepHBIK, OpPaHXKeBbli, KPaCHBIN, JXeJIThl, CBETJIO-3eJIeHbIH,
3eJIeHbIl, OUPIO30BbIH, roiTybol, CUHUN, GUOJIeTOBBIN, TyPITyPHBI;

— dbopMaTUpoBaHre COJIEPXKUMOTO siueeK WIK Ihalla30Ha sS4eex;

— YCTaHOBKA TOYHBIX 3HAYEHWUU IIIMPUHBI U BBICOTHI SIUEEK;

— M3MeHeHWe IIMPUHbI U BBICOThl KOJIOHOK U PSZIOB MepeTaCKUBAaHUEM T'PaHUIl TaOJIUITbI
WU C TIOMOIIIbIO JTUHEeNKH;

— U3MeHeHHe IIBeTa 3aJIMBKU J49eeK B Ta0JIuIe;

— TOPU30HTAJIbHOE BBIDABHUBAaHUE TeKCTa B f4YelKe I10 JIeBOMY Kparw, II0 ILeHTpy, IO
MPaBOMY Kpalo U 10 IIUPUHE STYeUKH;

— BepPTUKAJIbHOE BbIPDABHMBAaHME TeKCTa B sS4elKax TabOiauIbl: 10 BepxXHeMy Kparw, II0
LIeHTPY Y 10 HUXKHEMY Kparlo;

— oTobpakeHre GOpPMaTUPOBAHUS TIOBEPHYTOTO TEKCTA B sTUeUKAX;

— BblJleJIeHHe PSZIOB U KOJIOHOK;

— BbIJIeJIeHYe BCeH TaOJIUIIhL;

— BbljIeJIeHHe HeCKOJIbKUX CTPOK WJIM CTOJIOIIOB OJITHOBPEMEHHO;

— o0BbeIMHeHWe U pasfieieHre siueek;

— oOTekaHue TabIUIl TeKCTOM;

— paboTa c TabnauIlaMy B KOJIOHTUTYJIAX;

— BO3MOXXHOCTb OT/IEJIbHO BBIJIEJTUTh CTPOKY WJIM CToJibell, cojepkaiiye oObequHeHHbIe
JYerKHU B HayaJie UJIM KOHIle 00JIacTH TabJIHIIbI;

— oTobparkeHue TabJIuI] C TPUMeHeHHbIMU TTapaMeTpaMu 00TeKaHUsI TEKCTOM, CO3/IaHHBIX B
JIPyTOM peJlaKTope;

— BO3MOXXHOCTb peJIJaKTUPOBaTh COJEpXXUMoe TabJull C MpUMeHeHHbIMU [apaMeTpaMu
00TeKaHUs TeKCTOM;

— BBIJIeJIeHHe OTHeNIbHBIX CJIOB B TaO/MIle TeKCTOBOIO peJlaKTopa B peXXHUMe IMPOoCMOTpa
JIOKYMEHTa;

— JeleHue SYerKr Ta6J'II/II_IbI 110 BepPTHUKaJIN UJIN IT'OPU30HTAJIH.
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2.2.17 MaTtemaTH4yecKHe BbIPaKeHUs

[TonnepxrBaeMble BO3MOXKHOCTH:

— ob03HaueHHMe MeCTOpacIloIOXKeHUsl MaTeMaThdecKoro BblpakeHUs: B ¢opmare LaTeX
COOTBETCTBYIOIIUM OOBEKTOM B JOKyMeHTe.

2.2.18 Ilonmepxika MaKpOKOMaHT,

Ho;mepnanaeMbIe BO3MOXXHOCTH:

— IIoJAEP’KKAd MAKPOKOMdH/I Ha A3bIKe ITPOI'PAMMHUPOBAHUSA Lua.

2.3 Pabora c noKymMeHTOM

2.3.1 OrnaBienue

HOIIIIEP)KI/IBBEMLIE BO3MOXXHOCTH.:

CO31aHMre U yJidJIeHHWe OI'JIaBJIeHH;

HaBUT'dllW4 10 JOKYMEHTY U3 OI'JIdBJIeHU,

— aBTOMAaTU4ecKoe 0OHOBJIEHHE OIJIAaBJIeHUS B pexxrume pedJIbHOI'O BpeMEHH,

¢dbopmaTrpoBaHUe OrJiaBjieHus JOKYMeHTa C UCII0JIb30BaHMEeM CBOMCTB IipudTa 1 ab3ama.

2.3.2 PaboTa ¢ 3aKJ1agKaMu
[Tonnep:krBaeMble BO3MOXHOCTH:

— oTobpa’keHHe 3aKJIaJI0K;

— MPOCMOTPA CIKCKa 3aKJIAJIOK B JIOKYMEHTe;

— BO3MO>XHOCTb BCTABKH, HepeI/IMEHOBaHI/IH n YJIHJIQHI/IH 3adKJIaI0K;
— HABUTAIMS K TEKCTY 3aKJIaJIKK U3 CITMCKA 3aKJIAJIOK;

— COPTHUPOBKA CITHMCKA 3aKJIafI0K 110 TIOPSIKY U 110 Ha3BaHUIO;

— BO3MOJXHOCTb CKPBITb CHCTEMHbIE 3aKJIaIKH.
2.3.3 ITouck u 3aMmeHna

HOLI)IGP)KI/IBaeMI)Ie BO3MOXXHOCTH.

— MOMCK U 3aMeHa I10 COJIEP’XKUMOMY JIOKYMeHTa;
— IIOMCK U 3aMeHa C y4eTOM perucTpa M CJIOBa I1eJINKOM;

— IIOMCK T10 TeKCTY JJOKYMeHTa, OTKPBITOTO B pexxumMe IIPOCMOTPa;
— UCKJIIOUeHHe KOJIOHTUTYJIOB U3 pe3yJIbTaTOB ITOMCKa;

— COXpPdaHeHHe ITOMCKOBBIX 3dIIPOCOB II0 JOKYMEHTY B UCTOPHHU ITOMCKOBLIX 3aIIPOCOB;
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Oo4HviIeHrne HCTOPUHU I10 3aBeplieHHnKr paﬁOTI)I C JOKYMEHTOM WA OOHOBJICHUH BKJIaJKH

C IOKYMEHTOM;

BO3MOKHOCTD Ilepexo/id K CjieAyroiiemMy WIr IpeJblAyneMy CJIOBY I10CJIE 3dMEHHBI,;

BO3MOKHOCTb 3dMeHHTL OJHO CJIOBO WJIK BbIPd>XeHHe, BO3SMOKHOCTL 3dMeHHUTDL BCe;

— HaBUT'all¥4 110 pe3yJjibTaTaM IIOMCKA C BBIBOJJOM CITMCKd KOHTEKCTOB.

2.3.4 IIpoBepka opporpaduu ¥ NyHKTyalun

HO}I}Iep)KI/IBHEMbIe BO3MOXXHOCTH:

BKJIIOUEeHMe U BBIKJIIOUeHHe IMPOoBepKu opdorpaduu;

— IpOBepKd I'PAMMATUKU [JI PYCCKOI'O S3bIKd;

OBICTPBIN TTepexo]i MeXX/ly OITMOKaMU;

— OAPOOHOe OnrMCcaHKe BbIOPAaHHOM OIIMOKU;

IpyHIioBbBI€ OIlepaliuu C OITOKAMM: (IIPOITYCTUTDb BCe» U «3dMEHUTH BCE»;

— TojiJiep>kKa ppaHITy3CKOTO U UCITAHCKOTO SI3bIKOB ISl TPOBEpPKU opdorpadpuu;

OKHO BbIOOpa cJIOBapsl Jylsl MpoBepku opdorpaduu: pyCCKUM, aHIVIMHMCKUM, MCIIAHCKUH,
$ppaHIy3CcKUi;

— BBIOOD O/THOTO, IBYX WJTM TPeX CJIOBapei Iyis TpoBepku opdorpadry 0JHOBPeMeHHO.

2.3.5 IlpaBku
[TonnepxrBaeMble BO3MOXKHOCTH:

— OTMEHA IMPaBOK II0 OJHOMY CHUMBOJy 3a mar (0ydep «3amomuHaer» 50 mOCIEIHUX

I11aroB).

2.3.6 Pexxum penieH3MpOBaHUS
[MonnepxvBaeMbie BO3MOKHOCTH:

— peXUM UTeHUsl JOKyMeHTa, B KOTOPOM HeIOCTYNHbl JIf00Oble [eHCTBUSI C TeKCTOM
JIOKYMEHTa;

— 3allMCh U3MEHEeHUH B JIOKYMeHTe;

— BKJIIOYeHHe W BBIKJIIOYeHHe peXuMa 3allMCU M3MeHeHWWM aBTOPOM WIM BilajiesblieM
JIOKYMEHTa;

— MPUHATHE U OTKJIIOHeHWe U3MeHeHUHN aBTOPOM WIIM BilajlelIblieM JIOKYMeHTa;

— IIPUHSTHE U OTKJIOHEeHHe HUCIIPaBJIeHUH TOJIBKO B BbIJIeJIEHHOM 06JIaCTy JIOKYMEHTA;

— TpU peXxrMa OToOpakeHWsl HM3MeHeHMH, COBepIleHHBIX II0JIb30BaTesisiMU: «McxXonHbIHI

JOKYMEHT», «be3 HCHpHBJ’IQHHﬁ» u «IlokasbiBaTh HCIIPABJIEHUS» ;
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HaBUT'allvs OJ1d 6bIC'I'pOFO rnepexojia Mexxay HCIIpaBIIeHUSIMH;

ImogaepiKKa 3aIlIMCH M3MEeHeHHM CBOMCTB 8638118 Y U3MEHEeHHUU B KOJIOHTUTYJIAX;

(1)I/IJII)Tp 00BEKTOB peneH3rMpoBaHrdad B peXuMe peneH3rMpOBaHUA «MapKI/IpOBaTb
HCIIpaBJIEHU» . UCIIPABJIEHKS, TeKCTOBbIe KOMMEHTAapPUH, dyINOKOMMEeHTAapPHH;

— BO3MOKHOCTB CKPBITb U I1I0Kd3dTh y,[[aJ'IEHHHﬁ TeKCT;

BO3MOKHOCTD CKPBITE U I10KA3aTh ITaHeJIb ((BBIHOCKI/I»;
— Pexum pa6OTbI <(PeL[eH31/IpOBaHI/Ie», B KOTOPOM BCerjaga BeIeTCsd 3aIllhCb I/ICHpaBﬂeHI/Iﬁ u

OTKJIFOUEHA BO3MOXKHOCTb pabOThI C TPaBKaMH.

2.3.7 PaboTa c KOMMeHTapHIMH
[TonnepxrBaeMble BO3MOXKHOCTH:

- OTO6pEDK€HI/Ie KOMMEHTAdpPHeB;
— yAdJIeHre BbIIeJIEHHOTO KOMMEHTAPHHI,

— yaaJieHHhe BCeX KOMMeHTapKreB B IOKYMeHTe;

CO3laHr e KOMMEHTAPU4;

— OTBeThI Hda KOMMEHTapHH;,

pelakTUpOBaHHe KOMMEHTApHs;
— oTobpakeHHe ayJUOKOMMEHTapueB, CO3[@HHbIX C HCIIOJb30BaHUEM MOOUJIbHBIX

npuinoxkenuit MonOduc JJokymMeHTHI;

BO3MOKHOCTb BOCITPOH3BeCTHU HUJIN IIOCTABUTH HA I1dY3y aYHHOKOMMEHTapHﬁ;

yBOEHHe CKOPOCTH BOCIIPOM3BeIeHUs ayJUOKOMMEeHTapHs;

nepexoi K HeoOX0ANMOMY MeCTy 3alMCH PX BOCTIPOM3BeIeHUH;
— ylajeHve ayJuOKOMMeHTapHeB;

— BbIIeJIEHHA U KOIIMPOBAHUA TeKCTd KOMMeHTapus.

2.4 Pabora c rotoBsIM ¢ailyiom
2.4.1 CtaTucTHUKA IOKYMEHTa
[TonnepxrBaeMble BO3MOXKHOCTH:

- OT06pa)KEHI/Ie KOJIM4eCTBa CTPAHUIl U HOMEPA TEKYH_[eﬁ CTPAHHUIIbI;
— U3MeHeHHe MacITaba OOKYMeHTa B CTPOKe COCTOsSHHAI,

- HaCTpOﬁKH Macirraba: CTpdHHIIA LEJIMKOM U IBe CTPAHUIIbI.
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2.4.2 Ilopnepxka yBexoMIeHUH

[TonnepxrBaeMble BO3MOXKHOCTH:

— yBeJIOMJIEHHe TIpY MONBITKE BHECTH U3MEeHEeHUs B 3allUIIeHHbIA GpparMeHT JOKyMEHTa;
— yBeJIOMJIeHHe O HeBO3MOXKHOCTH OTKPBITh 3alUIIeHHBIN MaposieM daui.

2.4.3 IleyaTh JOKyMeHTa

[Tonnep:kruBaeMble BO3MOXHOCTH:

— [Ie4aTb NJOKYMeHTd,

— BO3MOXXHOCTb ITO/IFOTOBUTh JIOKYMEHT J|Is IledaT B Opaysepe Safari.
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3 PEJAKTOP TABJINI]

3.1 Oomzee

3.1.1 SI3pIkoBas noaaepKKa
[TonnepxrBaeMble BO3MOXKHOCTH:

— JIOKAJIN3dlITMX HA PYCCKOM, AHTJIUHCKOM, q)paHLIy'BCKOM, HCIIaHCKOM, II0pPTYyradaJIbCKOM,
HeMellKOM, HWTaJIbJdHCKOM, 6eJIOpyCCKOM, Kd3dXCKOM, dpPMSIHCKOM, KHUPTHU3CKOM,
TATAPCKOM U 6aH_IKI/IpCKOM SI3BbIKAX;

— aJlamnTaIys spa peJlakTopa il UCIIOIb30BaHUS Ha PPaHITy3CKOM SI3bIKe.
3.1.2 ®opmMaThl IOKYMEHTOB

HOIIIIEP)KI/IBBEMLIE BO3MOXXHOCTH.:

— oTKpbITHe U mpocMoTp ¢ainoB B ¢dopmatax XODS, XOTS, XLSX, XLSM, XLTX,
XLTM, XLS, XLT, ODS, OTS, CSV, TSV, PDF;
— coxpaHeHue ¢aios B popmatax XLSX, ODS, XODS, PDF;

— penaktupoBaHue ¢daioB B popmatax XLSX u ODS 6Ge3 koHBepTaliMu BO BHYTpPeHHUU
dopmar;

— BbIOOD popMaTa JOKyMeHTa ¥ COXPaHEeHUsl ero JIOKAJIbHO Ha YCTPOMCTBO.

*Omcymcm6yem 6o3modicHocmb  pedakmupoBamb U 3anycmums  MakpokomaHowt. Ilpu
co3daHuu konuu ¢aiina ons pedakmupobarus 6 Hee He 6ydym dobabneHbl MakpokomaHObl VBA.

3.1.3 Pabora c noKymMeHTOM

[TognepxvBaeMble BO3MOXKHOCTH:

— MOAJIep>kKa JOKYMEHTOB, He COJiepXKallliX BUIMMBIX JINCTOB;

BblIeJIEHE U KOIIMPOBdAHKE d9eeK AKTHUBHOM 00JIaCTH B pexxume 9YTeHUd;

— CO3JaHKe HOBOI'O TAOJIHMYHOTO JOKYMeHTa,

oTyeT 00 olmmbKe COXpaHEeHUs NOKYMeHTa;
— BO3MOXXHOCTDb CKPBITb UJIN 0T06pa31/m> HYyJIeBble 3Ha4YeHH],
— KOMdHId JI1 CHATHA BCeX 3dKpeIlyIeHHbIX obmacrer Ha JIMCTE, eC/Id 3dKpeIlIeHHas1

00J1acThb IpeBbillldeT BUANMYIO 00/1aCTh JIUCTA;
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— KOMaHJla /ijIsi aBTOMAaTU4YeCKOro yMeHbIIeHUsl MaciiTaba JIMCTa, ecyid 3aKpeluleHHas
o0/acTb TpeBbIllIaeT BUIUMYIO 00J1acTh, MU B Ciydyae yMeHbIIeHWs Maciinraba JirMcTa
IIPOKPYTKa JOKYMEeHTa BHOBb CTaHeT JIOCTYIIHa;

— oTOOpakeHHe 3alUIIeHHbIX TabJIUI], KOTOpble ObUTK CO3/IaHbl B CTOPOHHUX peIakTopax;

— oTtobpakeHWe M pabora C s4eliKaMy, AJI1 KOTOPHIX B CTOPOHHEM peAakTope Oblia
HaCTpoeHa ITPOBepKa JJaHHBIX WIK BbIOOp 3HAaUeHUs U3 CIIMCKA.

3.2 IlogroroBKa JOKyMeHTa
3.2.1 Pabora c mmaosoaamMu
[TonmeprkuBaeMblie BO3MOXKHOCTH:

— pabora c mabsnonamu B popmate XOTS.

3.2.2 Pabora c sucramu

HOIIIIEP)KI/IBBEMLIQ BO3MOXXHOCTH.:

BCTdBKd HOBBIX JIMCTOB U UX YIdJIeHHE;

CKpBITHE ¥ 0ToOpakeHUe JIMCTOB;

H3MeHeHHe Hda3BaHHus JIMCTAa Ta6J'[I/II_IbI;

co3faHue qy0iMKaTa JIMCTa TabIuIsl;

M3MeHeHMe M0JIOKEeHHUS JIMCTA JIeBOM KHOIIKOW MBIIIIY;

IepeMelieHye JiIMCTa B Ha4aJIO UJIM KOHeIl CIIMCKa,

dBTOMATH4YeCKOe 3dII0JIHeEHHEe sgd49eeK JIMCTA,

— aKTUBHAs obacTth nepsoro jgucra — 300 cTpok 1 26 cTonboB.

3.2.3 TabsmuHbIi CTHIH pOpMAaTHPOBAHUS
[Topnep>xriBaeMble BO3MOXKHOCTH:

— pabora ¢ obbekToM «Tabnuia» B JOKyMeHTax, eciii Takvue 0OBeKTHI y>Ke COJIepP>KaJIiCh B
OTKPBITOM JIOKYMEHTe;

— oTobpakeHre pOpMaTUPOBAHUS TaOJINIL;

— paboTa ¢ $UIbTPaMH U COPTUPOBKOM JJAHHBIX B TaOJIUIIAX;

— KOIIMPOBaHMe, BbIpe3aHHe U BCTaBKa C COXpaHeHWeM CBOWCTB ¢popMaTupoBaHUs 061acTi

JIaHHBIX, K KOTOPOM ITPUMeHEeH TaOIMYHbIN CTHUIb GOPMAaTUPOBAHMUS, IIEJTUKOM.
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3.2.4 llIpud o1
[Tognep>xrBaeMble BO3MOXKHOCTH:

— noanepxkka mpudptoB XO Fonts: XO Caliburn, XO Courser, XO Thames, XO Tahion,
XO Oriel, XO Symbol, XO Oriel Condensed;

otobpakeHue mprudpToB Monotype ¢ TOMOIIBIO KX METPUUECKUX aHAJIOTOB;

noayepxka mpudToB PT Astra Sans, PT Astra Serif, PT Sans, PT Serif, NotoSans;

BbIOOp 1IpHUTa, padMepa MprUdTa U HaUepTaHUSL: MIOJIy>KUPHBIM, KyPCUB, IIOT4ePKHYTHIH,
3a4YepKHYTBIU, II0ICTPOYHLIN, HAICTPOYHBIM,;

BBIOOp pa3mepa mpudTa: 8, 9, 10, 11, 12, 14, 16, 18, 20, 24, 30, 36, 48, 60, 72 u 96;

W3MeHeHVWe WHTepBajla MexXJy 3HaKaMM BTpex BapuaHTaXx (OpMaTUPOBAHUS:
paspeXXeHHbIH, CKaThlil U HOPMAaJIbHBIN;

- (bOpMaTI/IpOBaHI/Ie TekcTa B cTuie «Bce IIPOITMCHBIEY

3.2.5 ®opMaTHpOBaHHe COIePIKUMOTI0
[Topnep>xriBaeMble BO3MOXKHOCTH:

— BCTaBKa CTPOK U CTOJIOIIOB: CJieBa, CIIpaBa, CBEPXY U CHU3Y OT BhIJIeIeHUS;

— yZaJieHWe OJTHOM WIIM HeCKOJIbKMX CTPOK WJIM CTOJIOIIOB;

— BbIfIeJIeHHe OTJeIbHOW STYeiKH, AUAMa30Ha ssueekK, PSIoB U KOJIOHOK IeJTUKOM;

— YCTaHOBKA TOYHOTO 3HAYeHWSs IUPUHBI CTOJIOIA, BBHICOTHI CTPOKH, IIMPHUHBI M BBICOTHI
sJeex;

— YCTaHOBKA TOYHOTO 3HAYeHWS IMPUHBI W BHICOTHI HECKOJBKUX CTPOK WK CTOJIOIIOB
OJTHOBPEMEHHO;

— W3MeHeHUe IMPUHBI U BBICOTHI CTPOK U CTOJIOIIOB C MTOMOIIBIO pa3fesIuTess B 3aT0JI0OBKax
TaOJIUIIHL;

— CKPBITHE M TTOKAa3 CKPBITHIX CTPOK M CTOJIOIOB;

— oObeIMHEeHHe U pa3JielieHre sueek;

— ¢opMaTHpOBaHHE TPAHUI] YUKW WIM JIMalla3oHa sS9YeeK: BCe T'DAHMIIBI, HET TPaHHMII,
TOJICThIe BHEIIIHWe TPAHUIIbI, BHyTPEHHWE TPAaHUIIbI, BHYTPEHHSIS TOPU30HTa/IbHAS JIMHUSI,
BHYTPEHHSISI BepTHKAJIbHAsl JIMHUS, BOCXOJAINAS JUArOHalb, jieBas T'DAHUIIA, BEPXHSS
TPaHUIIA, TTpaBasi TPaHUIlA, HIDKHSS TPaHUIlA, HUCXO/SINAs IUaroHalb;

— W3MeHeHHWe THIa JIMHUW: TOHKasl JIMHUsS, OObIYHAs JIMHUS, TOJICTAs JIMHUS, MyHKTHPHAS

JIMHUS, HITPUXITYHKTUPHAA JIMHUS, IITPUXOBAA JIMHNS, OBOMHAs JIUHUS;
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— U3MEeHeHMe IIBeTa I'PDaHMIl: YepHBINA, OpPaHXXeBbl, KPACHBIN, >XeJITbIK, CBETJIO-3eJIeHbIN,
3eJleHblM, OUPIO30BBIN, FOJIyOOW, CUHUM, PUOIIETOBBIM, TypPITyPHBIN;

— M3MeHeHHUe [[BeTa 3aJIUBKU SYeeK;

— BBIOOP ITPOU3BOJIBHOTO I1BETA 3aJIMBKU STYEUKH;

— TOPU30HTAJIbHOE BbIPABHMBAHKE TEKCTa 110 JIeBOMY Kpalo, I10 IIeHTpPY, II0 IIpaBOMy Kparlo,
10 IIMPUHE;

— BepTUKaJIbHOe BBIPDAaBHUBAaHWE TeKCTa B f4YeWKax: II0 BEpXHEeMy Kpaw, II0 LEeHTPY
Y HUXKHEMY Kpato;

— IIepeHoC TeKCTa 110 CJI0BaM;

— KOIIMPOBAHHKEe COEP>KMMOI0 IMalla30Ha sS4yeek;

— BCTaBKa /IMana30Ha siyeek ¢ COXpaHeHHueM (GpOpMaTUPOBaHUS;

— KOIIMpOBaHMEe W BCTaBKa (OPMATHPOBAHHOIO TeKCTa, TabIMI], KapTUHOK MeXOy
MIPAIOKEHUSIMU;

— oTrobpakeHHe BepTUKAJIbHOM OpPUeHTAIluU TeKCTa B siYelKax;

— BbIOOP HECKOJIbKUX CTPOK WJIM CTOJIOIIOB OJIHOBPEMEHHO, HWCIIOJIb3ysl KOMIIbIOTEPHYIO
MBIIIIb;

— aBTOMaTU4YeCKOe BbIpAaBHUBaHHWE OAHOW WM HECKOJIbKUX CTPOK/CTO/OIOB 1O
BBICOTe/IIIMPHUHE B COOTBETCTBUU C COJIEP>KUMbBIM sSTUeekK;

— aBTOMaTU4YeCKoe YyBeJMYeHHe IIMPUHBbI CTOJONA TpU BBOJe WM (opMaTHpPOBaHUU
YUCJIOBBIX JIAHHBIX B COOTBETCTBUM C pa3MepoM COAEPXKUMOIO STYeWKH, eCiu
II0JIb30BaTeNIb paHee He yKa3al pUKCUPOBAHHYIO MIMPHHY CTOJIONA;

— BO3MOXKHOCTb OT/IeJIbHO BBIJIEJIUTh CTPOKY WM CToJibell, copepailye oObeJuHeHHble
sTYeMKY B HAavaJjie UM KOHIle pabodei 00J1acTH JIUCTa;

— BO3MOXXHOCTb TIPOJIIEHUsl PSIIOB JAHHBIX /JI1 KOPOTKUX W IOJHBIX (POPMATOB IHEU
HeJleJIM U MeCs1eB Ha PYCCKOM, aHIJIMACKOM U PaHITy3CKOM SI3bIKaX;

— BO3MOXXHOCTb IIPOJIJIEHUS PSAAOB JAHHBIX B BUJIe «TEKCT Y YUCJIIO»;

— BBbIOOp yIJIa HAKJIOHA TeKcTa B siuekike: BieBo Ha 90°, 75°, 60°, 45°, 30° u 15°, BopaBo Ha
90°, 75°, 60°, 45°, 30° u 15°, 6Ge3 MOBOPOTAa;

— M3MeHeHUe [1BeTa TeKCTa Y [IBeTa BbIJIeJIeHUs TeKCTa;

— dbopMaTUpoOBaHKe COJIEP>)KUMOTO siueeK WM IMalla30Ha sS4eek;

— BCTaBKa cojlepkuMoro Oydepa obmeHa ¢ $opMaTUPOBAaHHEM, HCIIOJb3ysl KOHTEKCTHOe
MEHIO;

— BCTaBKa TOJIbKO 3HAaYeHUH U3 paHee CKOIIMPOBAHHOM sTYelKHU C POPMYJION C COXpaHeHueM

¢dbopmaTrpoBaHus;
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— BBIJIeJIeHHe U BUJIMMOCTD IIPU ITPOKPYTKE JIUCTA STYeMKH, B KOTOPYIO BBOJIUTCS HGOPMYIIA;

— BCTaBKa paHee CKONWPOBAaHHBIX [IaHHBIX B BHJle WX 3HAa4YeHUHW 0e3 CBOWCTB
dopmatupoBanus B 6pay3epax Safari u Ha 6aze Chromium;

— BbleJIeHWe peJaKTUPYeMOu S4erKU Ha JIUCTe;

— 1epexoj K peJaKTUPyeMOH siueiike MPY HAXKAaTUU Ha ee UMS;

— 3aKpeIvieHre CTPOK U CTOJIOIIOB;

— oTobparkeHHe 3aKpelieHHbIX 06J1acTel B peXkrMe IPOCMOTpa JOKYMEeHTa;

— oTobpakeHHe MMEeHU peJIaKTUPyeMOW siYelKd, eCsid OHa He IOMelllaeTCs B BHUIUMYIO
00/1aCTh MJIH ee O3UIIMS Ha JIMCTe Oblila M3MeHeHa;

— BBINIOJIHEHHE TIOCJIe[JHeN Olepaluy WIK OIlepalyio 10 yMOJYaHUIO MPU HaXXaTUH Ha
MUKTOIPaMMy CJIeIyIOIIMX KOMaHJ, Ha IMaHeau WMHCTpPyMeHTOB: «llBeT Tekcrtay», «llBer
BbIJIeJIeHUS TeKCTay, «BCcTaBUTh CTOJIOeI] Wi CTPOKY», « Y IaJIUTh CTOJIOEI Uil CTPOKY,
«I'panunby, «LBet 3amuBkn», « CopTpoBKay, «[I0BOpOT TekcTay;

— BO3MO>XXHOCTb aBTOMaTHU4YeCKH I10/100paTh MIMPUHY/BBICOTY CTPOK U CTOJIOIOB;

— BCTAdBKad TeKYIHEﬁ AaThbl UJIN BpEMEHH;

yaaneHue AyOJIMKaToOB B OJTHOM WJIM HECKOJIbKHUX BIOPAaHHBIX CTOJIOIAX.

3.2.6 ®opmar no obdpasiy
[MonnmepxvBaeMbie BO3MOKHOCTH:

— ¢popmaTrpoBaHue 110 06pasIy;
— aBTOMaTH4YecKoe pacliMpeHue OOJIaCTM  IpUMeHeHMs CKOIIMPOBAHHOI'O  CTHWJIS
¢$bopMaTUpPOBaHUS 10 STUEHKY;

— IPUMeHeHHe CKOIIMPOBAaHHOI'O CTUIISL GOPMAaTUPOBAaHUS KO BCeMy AUalla30Hy BbIJIeJIeHHUS.

3.2.7 ®opmaThl JaHHBIX
[TonnepxrBaeMble BO3MOXKHOCTH:

— 4yucyoBble GOpMaThl — OOIIMH, YUCIIOBOM, JIeHeXXHbIHM, GUHAHCOBBIH, JlaTa, BpeMs, JlaTa U

BpeMsi, IPOIIeHTHBIN, JPOOHBIN, 3KCITOHEeHITUAJIbHBIN, TeKCTOBbIN;

HacTpo¥ka ¢popmarta oToOpakeHUs! OTpUIIaTeIbHbIX YHCel;

HACTPOWKA 0TOOpaXkeHUs BaJIIOThI JJIsl JEHEeXKHOTO U PUHAHCOBOTO GOPMATOB;

BO3MOKHOCTD pa3fiesidTb I'PYIIIbI pa3psa0B;

HaCTpOfIKa OTO6pa)K€HI/IH KOJIM4YeCTBA JeCATHYHBbIX 3HAKOB OJId YHMCJIOBOI'O, JeHeXXHOTIO,

Cl)I/IHaHCOBOFO, IIPpOLIeHTHOI'O YU 3KCIIOHEeHIINaJIbHOI'O CI)OpMaTOB;
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— HacTpoyika oToOpakeHHWs [Ipobeil: ofHa nudpa, 1Be HUPPHI, TpY HUPPHI, IOJIOBUHHBIE,

deTBepTHbIe, BOCbMbIE, IIeCTHAAlldThIe, eCATbie, COThIE.

3.2.8 Pab6ora c popmynamu

HOIIIIEP)KI/IBBEMLIE BO3MOXXHOCTH.:

KOIIMpPOBaHUe Y BCTaBKa GOpPMYIT;

— oToOpakeHHe MO/ICKa3KK CO CIIMCKOM $GOpMYII ITOCje BBOJia IIepBOro CUMBOJIA GOPMYIIbI;

— TMOJIIeP>KKa MMEeHOBAHHBIX AUANa30HOB il JOKYMEHTOB, 3arPY>KeHHBbIX C KOHBepTaluen
BO BHyTpeHHMH dopmaT XODS;

— BBIOOD pOPMYIT U3 CIIMCKA MOAJIeP’KUBAEMBIX;

— BBIOOp aprymMeHTOB pOpMYyJIbl HaXKaTHeM JIEBOM KHOIIKH MBIIIIH 110 sTYerKaM TabJIuIlb;

— MOAJIep>KKa CChUIOK Ha SYeMKW U AMAIMa30HbI sSYeek, Mepecdyera, 0OpabOTKU OIIMOOK
BBIYUCJIEHUS], BIIOKeHHBIX QYHKITUH;

— OOHOBJIEHHMEe CCBIJIOK Ha SUeMKU C Y4eTOM OTHOCUTEJIbHOM ajipecaliiy IIPU BCTaBKe paHee
CKOIMPOBAHHOW WJIM BbIpe3aHHOU (GOPMYJIbI;

— BBIJIeJIeHHe [IBeTOM UMEeHOBAHHBIX JUATla30HOB;

— BblfIeJieHHe O0JIaCTH JAHHBIX MMEHOBAHHBIX JIMANa30HOB COOTBETCTBYIOIIMM JIMAIIA30HY
IIBETOM B PeXXuMe peIaKTHPOBaHUU HOPMYIIbI;

— BO3MOXKHOCTb BbIOPATh CCHUIKY MJIM apryMeHT QYHKIHH C JII060T0 JIUCTa;

— MOJIIeP>KKAa UMEHOBAHHbBIX JUAIa30HOB U 06J1acTel C MpUMeHeHHBbIM TabJIMYHbIM CTUJIEM
¢dopmaTrpoBaHUs B TOACKA3Kax MPH BBOjie GOPMYJIbI;

— MOAJIep>KKa PervOoHaNIbHBIX CBOWCTB pasfiefiuTelis yucesl B aprymMeHTe koja ¢opmaTta
¢dyukiuu TEKCT;

— MoAJiep>kKa KOMaHAbl ABTOCyMMa Ipu paboTe C YHCIOBBIMU JAHHBIMU (QYHKIIMS
CYMM);

— py4YHOe U3MeHeHHe pa3Mepa CTPOKU Gopmy;

— aBTOMaTU4YeCKoe paclllupeHue pasMepa CTpokd ¢OpMyJl B COOTBETCTBUU C ee
COJIepP>KUMBbIM;

— BO3MOXKHOCTb BBIYMCJIUTH 3HAUeHHe BbIIeJIeHHOM 00s1acTé GOopMyIibl (IIPOMEXYTOUHBIHI
pe3ynbTar);

— aBTOMAaTU4YeCKuM TmiepecueT ¢GOpMyJ TIpU 3arpy3ke [IOKyMeHTa [Uis 3Ha4YeHUH,
0003HauYEHHBIX B JIOKYMeHTe Kak TpeOyIoIMX 1epecuéra;

— NPUHYJINTEeNIbHBINA TepecyeT (GOPMYJ C UCIOJIb30BaHHMEM COYeTaHWS KJIABHUII WU

KOMAdHJHOT'O MEHIO.
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3.2.9 Pabora c nmarpaMmmamu
[MonnepxvBaeMbie BO3MOXKHOCTH:

— oTobpakeHWe JIByXMEepHBIX JharpaMm il JOKYMEHTOB, 3arpy>KeHHBbIX C KOHBepTaluen
BO BHyTpeHHUH ¢popmaT XODS;

— TMOJIIEeP’KKAa TUCTOTPAMM U JIMHEHWYaThIX AWAarpaMM: C IPYNIMPOBKOM, C HAKOIJIEHHUEM,
HOPMHPOBAHHAs C HAKOIIEHHUEeM;

— TMOJIIep>KKa IpadpuKOB: CTaHJAPTHBIN, C HAKOIJIEHHeM, HOPMUPOBAHHbBIN C HAKOIIJIEHHUEeM,
CTaHJAPTHBIA C MapKepaMHd, C HaKOIUIeHWeM W MapKepaMH, HOPMUPOBAaHHBIA C
HAKOILJIEHWEM U MapKepaMu;

— oTtobpakeHWe JuarpaMMm C obJacTsSMHU: CTaHJApTHas, C HaKOIUIeHWeM, HOPMHPOBaHHas
C HaKOIUIeHWeM, CTaHJapTHas KpyroBasi AuarpamMmma;

— OINIIUU «BBIIEJIUTDHY, «BBIPE3AThY», KKOMHUPOBATHY, KBCTABUTb) U «yAAJIUTb» AUATPAMMY;

— IepeMellieHHe TMarpaMMbl Ha JIUCTe;

— W3MeHeHHe TUIIA JUaTPaMMBbl;

— u3MeHeHHe 006J1aCTH MCXOJIHBIX JIAHHBIX IMarPaMMBbl;

— “3MeHeHHe pa3MepoB JIMarpaMMbl;

— BCTaBKa JIMaTpaMM;

— W3MeHeHHe JIMalla30Ha JAaHHbIX JUarpPaMMBbl;

— U3MeHeHMe 3aroJjioBKa AUarpaMMbl;

— U3MeHeHUe HallpaBJIeHUs PSJIOB TaHHBIX;

— BO3MOXKHOCTD YKa3aTh JIAHHbIE JIJIS1 TIOJIITUCH Ha KOOPAWMHATHBIX OCSIX.
3.2.10 ITopmeprkka MaKpOKOMaH/

HO,HI[EP)KI/IBaeMI)Ie BO3MOXXHOCTH.

— [MogIeP>XKd MdKPOKOMAdH/I Hd s13bIKe ITPOrPdAMMUPOBAHUA Lua.

3.2.11 ®unbTpanus JaHHBIX
[TomnmeprkuBaeMblie BO3MOXKHOCTH:

— ¢ubpTpaIus ss4eek B BblJIeJIEHHON 006J1aCTy;

BBIOOP OJTHOTO MJTM HECKOJILKUX 3HAYEHUM JJIsl IpUMeHeHus pUibTpa;

— IIOUCK I10 NOCTYIIHbIM 3HAYeHUIM [JId IIpUMeHeHU s Cl)I/IJ'Ipra;

oToOpakeHue HWHPOPMAIMA O KOJUYECTBe I[IOBTOPEHUM HEYHUKAJIbHOTO 3HAYeHUs!

B BbIJIeJICHHOU 00J/IaCTH;
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BbIOOP BCeX JIOCTYIIHBIX 3HAUeHUH ISl IpUMeHeH s QUIIbTPa;

O4YnCTKA GUWIbTPA;

obHOBJIeHHe PUITBLTPA;

KOIIMPOBaHMe JJala30oHa siueek 0e3 JaHHBIX, CKPBITBIX GUIIbTPaMU;
— 3aroJIHeHre OTPUIBTPOBAHHOI'O Malla3oHa yepe3 aBTO3alloJIHeHKe (BKJIto4Yash GOpMyJIbl)

IMOCPeaCTBOM IIPOTATYMBaHHWEM JdHHbBIX 3d MapKep STYeMKH.

3.2.12 CopTHpOBKa JaHHBIX
[Topnep>xrBaeMble BO3MOXKHOCTH:

— COPTHPOBKA S19eeK B BblJleJIeHHOW 006J1acTy;
— COPTHPOBKA SYeeK 10 BO3PACTaHMIO U yOBIBAHHMIO 3HAuYeHHs, M0 ajipaBUTy U B 0OPAaTHOM
HallpaBJIeHUH;

— CO3ldHHEe, peJaKTUPOBaHWE U YJdJIeHHWE IIPOBEPKU NAHHBIX JIJI1 BbIﬁpaHHbIX sg49eeK.

3.2.13 YcnoBHoe ¢popmaTupoBaHue
[TonnepxuBaeMble BO3MOXKHOCTH:

— oToOpakeHHe yCJIOBHOTO pOpMaTUPOBaHUS B STUeMKax.

3.2.14 CBogHbIe TA0IHIILI
[TonneprkruBaeMble BO3MOXHOCTH:

— oToOpa)keHue CBOJIHBIX TaOJIUII;

yJlaJleHue CBOJTHOH TabJIHUIIbI IIeJTUKOM;

— 0OHOBJIPHME JAHHBIX CBOIHOM TaO/IUIIbL;

npuMeHeHne GWIBTPOB K JaHHBIM CBOJIHOM TaOJIUIIbI;

— CTaTyCHbIe yBeJIOMJIeHUsI 00 orepanusix C JaHHBIMA CBOJTHOM TaOIUIhI;

yBegomiieHus 1IpU BOBHUKHOBEHUU CJIeJYIOIINX OIMOOK: MCTOYHUK JTAaHHBIX He HaMJIeH,
HNCTOYHHK JaHHBIX COOEpP>XXUT TOJIbBKO OJHY CTPOKY, IIpU OOHOBJICHUM WJIM H3MeHeHHH
CBOJHOM Ta6J'II/II_U:>I B HepBDI:I CTpOKe MCTOYHHKA JdHHbIX O6Hapy>KeHbI IIyCTbIE STYEUKU;

0OHOBJIeHHE BHIYHCIISIEMBIX MOJIeH.

3.2.15 PaboTa Co CChIJIKAMH M THIIEPCCHLIIIKAMHU
[Monnep>xvBaeMbie BO3MOXKHOCTH:

— otobpakeHre U GOpPMaTUPOBAHUE CCHUIOK KaK TMIIePCCHUIOK;

— BCTaBKa I'dlIepCCBbUIKK Ha JIMCT TeKyIllero J10KyMeHTa,
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OTO6pa>KEHI/Ie IMOJCKA3KH C a/[peCOM I'MIiepCCbUIKHY ITPHU HaBeJleHHWKW MBIIIKKY Hd CCBLUIKY;

BCTABKd U pelaKTUPOBdHKWEe I'MIIepPCCBhLIOK;

BCTaBKa CCBHUIKU B BblJIeJIEHHBIN TEKCT;

aBTOMaTrnyeckoe GOpPMaTHPOBAHKE CChUIOK U 3JIEKTPOHHBIX a/IpeCcoB KaK I'MIePCCHIIOK;

— KOIIMpOBAdHHWEe CCbUIKKW Hd JOKYMEHT;

nojyiepka ccbuiok B ctiiie R1C1;

— BO3MOKHOCTDB KOIIMPOBATb a/ipeC CCbUIKH, UCIIOJIb3Yysd KOHTeKCTHOE MEHIO;

BCIUIbIBarOIliee OKHO C BO3MOXXHOCTBIO KOIIMPOBATH U PedaKTHPOBATH aZipeC CCBbUIKH, d
TaK>Xke KOMaHIon repexolia 1o CChbIIKe;
- OTO6pa)KEHI/Ie CO3JdHHbIX B CTOPOHHHX PpPeIdKTOPaX CCbIJIOK Ha JIMCTHI, STYeMKN WJIU

JAHaIla30HbI d49eeK.

3.2.16 PaboTa c n3odpakeHusIMu
[Tognep>xrBaeMble BO3MOXKHOCTH:

— oTobparkeHre U300pakeHHH;

noanepxka ¢opmatoB JPEG, JPG, PNG, GIF, SVG, WEBP, BMP;

— BBIJIeJIeHHe U300pakeHui;

yaasieHre n300pakeHuH;

M3MeHeHue pa3Mepa n300pakeHnH;

(YHKIINM «BbIpE3aThy», «KOIMMPOBAThY, «BCTABUTH» U300paskeHUe;

rnepeMelnieHue I/1306pa)KEHI/IH;

0TOOpakeHHe Pa3BepHYTHIX MOJT YTIIOM U300pakeHU;

XpaHeHHe CKOIIMPOBaHHOI'O M300pakeHus B CUCTeMHOM Oydepe oOMeHa 1 BCTaBKU B
JIpyTrye IpUIoXKeHus;
— aBTOMaTH4YeCcKoe yMeHbllleHre MacIiTaba n300paskeHs IpU BCTaBKe, pa3Mep KOTOPOIO

IpeBbIildeT 'PaHUIIbL BUJIMMOH obnactu JOKYMEHTd.

3.2.17 PaboTa ¢ ¢purypamu

HOIIIIEp)KI/IBBE’MbIe BO3MOXXHOCTH:

nojiziep>xka GUryp B IOKyMeHTaXx;

BKJIaJIKa PUTyphl HA TaHEJIM UHCTPYMEHTOB;

BO3MOKHOCTD BbII€JINTh, KOITMPOBATb, BbIPE3dTh, BCTABUTb Cl)I/Il"ypy,

V3MeHeHNe [1BeTa 3aJIMBKU QUTYDHI;

HACTpOMKa rpaHul] GUrypsl (IIBET, TOJIIMHA, TUIT JIUHU);
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V3MeHeHMe pa3Mepa U NPONopIuu PUTYPHL;

HN3MeHeHHe PACIIOJIOXKEeHW B IOKYMeHTe;

yaaneHue GUrypel;

otobpakeHHe TIOBepHYThIX QUTYP;

— BblJleJIeHHe U IlepeMellleHre [TI0BePHYThIX PUryp;

BCTaBKa QUTyp: NPSIMOYTOJIbHUK, 3JUIMAIIC, TPEYyTOJIbHUK, poMO, 3aTHYTHINA YroJjl, 3Be3/a,

cepjiie, CKOOKH, CTPEJIKH U BBIHOCKH.
3.3 PabGoTa c mokyMeHTOM

3.3.1 ITouck u 3ameHa

[TomnmeprkuBaeMble BO3MOXKHOCTH:

IIOUCK 110 NOKYMEHTY, OTKPbITOMY ISl IPOCMOTPA4;

— TIOUCK Y 3aMeHa IO COJIePXKUMOMY JIOKYMEHTa;

IIOUCK U 3dM€Hd C Y4€TOM perucTpd U CJIOBa LeJINKOM;

— IIOHCK Ha TeKyllieM JIMCTe WUJIX 110 BCeM JIMCTaM.

3.3.2 IIpoBepka opdorpadpuu/myHKTyauu

HO,H,Hep)KI/IBaF_‘MbIe BO3MOXXHOCTH:

npoBepka opdorpaduu 1yisi pyCCKOro Y aHIIIUUCKOTO SI3bIKOB;

IIpoBepKd I'paMMdTUKHU [JI PYCCKOI'O S43bIKd;

nojjiepkka $GpaHIly3CKOT0 U MCIIAHCKOTO SI3bIKOB /JIsl POBepKU opdorpaduu;

OKHO BbIOOpa CjioBaps [yl IpoBepku opdorpaduu: pyCCKUMN, aHTVIMHCKWAM, MCIIAaHCKUM,
dbpaHIy3CKUi;

— BBIOOP OJTHOTO, JIBYX WJIK TPeX CJIOBapeH Jijis MpoBepKu opdorpaduu oITHOBPEMEHHO.
3.3.3 IIpaBku

[Tonnep:krBaeMble BO3MOXHOCTH:

— OTMeHa U BO3BpaT MCIIpaBJieHUH B 3JIeKTPOHHBIX TabIMUIaX;

— BOCCTaHOBJIEHHE y/IaJIEHHBIX JINCTOB P OTMEHe COBEePIIeHHOTO JIeHCTBUSI.

3.3.4 3ameTKH

[TonnepxrBaeMble BO3MOXKHOCTH:

— CO3ldHUE, peJaKTUPOBaHUE U Y/dJIeHHe 3dMeTOK K STYerKaM;
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— ¢dopMaTUpOBaHUe TeKCTa B 3aMeTKe.

3.3.5 PexuM penieH3MpOBaHHUSA
[Tognep>xrBaeMble BO3MOXKHOCTH:

— peXUM UTeHUs JAOKYMeHTa, B KOTOPOM HeIOCTYNHbI JIfOOble [eHWCTBUS C TEKCTOM
JIOKYMEHTa;

— COXpdaHeHue W3MEeHeHHWM B JOKYMEeHTe.

3.4 Pabora c roToBsIM ¢aiiyiom
3.4.1 CraTucTHKaA JOKYMeHTa
[Tognep>xrBaeMble BO3MOXKHOCTH:

— U3MeHeHHe MacIlTaba IOKyMeHTa B CTPOKe COCTOSTHUS;
— MpeyCTaHOBJIeHHbIe YPOBHU MaciuTabupoBanus: 50%, 75%, 100%, 125%, 150%, 200%,

400%, a Tak)Ke PesKUM «II0 IIMPUHE SKpaHay.

3.4.2 YBegomiieHus
[Tonnep>xvBaemMbie YBeJJOMIIEHUSI:

— yBeJJOMJIEHHe O HeBO3MOXXHOCTHU OTKPBITh 3alUIIIEHHbIN [TapojieM (ai;
— yBeJloMJIeHHMe O HeBO3MOXXHOCTH IIPOKPYTKHM [IOKYMeHTa, eCJid 3aKpeluleHHas 06JacTb

IIpeBbIIaeT BUJUMYIO 00J1aCTh JIUCTA.

3.4.3 IleuaTs fOKyMeHTa
[TonnepxrBaeMble BO3MOXKHOCTH:

— IeyaTh JIOKyMeHTa;
— BO3MOXKHOCTB BBIOpATh 06J1aCTh IeYaTH;

— BO3MOXXHOCTb BHIOpATh pa3Mep OyMaru Jyisi eqaTy;

— BO3MOXKHOCTb BbIOPAaTh OpPHUEHTAIMIO CTPAHUIIB;

— BO3MOXKHOCTb BbIOpATh MacIlTab 1neyvarty;

— BO3MOXKHOCTb BbIOpATh pa3mep IoJieil Ha Oymare Jjisi levaTy;
— BO3MOXKHOCTB He TledaTaTh MyCTbie CTPAHUIIBI;

— BO3MOXXHOCTD ITOATOTOBUTH IOKYMEHT IS 1edaTy B Opay3epe Safari.
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4 PETAKTOP ITPE3EHTAITNIA

4.1 Oowree

4.1.1 SI3pIkoBas MoJ/IepPaKKa

Jlokanu3anmuu Ha PyCCKOM, aAHIVIMMCKOM, ¢paHITy3CKOM, HCIIAHCKOM, IOPTYTajlbCKOM,
HEMEIIKOM, UTaJIbSHCKOM, OeIopycCKOM, Ka3aXCKOM, TaTapCKOM, KBIPTBI3CKOM, apMSHCKOM U

OAIIKMPCKOM sI3bIKaX.

4.1.2 dopmaTtsl JOKYMEHTOB

HO}I)Iep)KI/IBaeMbIe BO3MOXXHOCTH:

— OTKpbITHEe U MpocMoTp daiioB B ¢popmatax XODP, XOTP, PPTX, PPTM, PPT, ODP,
POTX, POT, OTP, PPS, PPSX, PPSM, PDF;

— coxpaHeHue ¢ainos B popmatax XODP, ODP, PPTX, PDF;

— penaktupoBanue ¢aiioB B popmatax PPTX m ODP 6Ge3 koHBepTanuu BO BHYTpPeHHUU
dopmar;

— BbIOOp opMaTa JIOKyMeHTa M ero COXpaHeHHe JIOKAJIbHO Ha YCTPOUCTBO.

*OmcymcmByem 6o3modicHocmb  pedakmupoBamb U 3anycmumb  MAKPOKOMaHowl. IIpu

co3daHuu Konuu ¢atina ons pedakmupoBaHus 6 Hee He 6ydym dobaBneHbl MakpokomaHdbl VBA.

4.2 IloaroToBKa IOKyMeHTa

4.2.1 PaboTa c JOKyMeHTOM
[Tonnep:krBaeMble BO3MOXHOCTH:

— CO37laHre HOBOTO JJOKYMEHTa;

— CO3/1aHMe HOBOTO JIOKyYMeHTa 110 11abiony B popmare POTX;

— CO3/laHHe HOBOW BepCUM JOKYMEHTa;

— OTKPBITHE CYIIIeCTBYIOLIEro JOKYMEHTa;

— OTKpBITHe 1abJIoHa IOKyMeHTa ISl peJaKTUPOBaHUS;

— OTKPBITHE JIOKYMeHTa U3 CIIMCKA HeIaBHUX JJOKYMEeHTOB;

— IlepeMMeHOBaHue JIOKYMEHTa;

— aBTOMaTU4YeCKoe COXpaHeHHe JJOKYMeHTa IIpYU BHeCeHUU B Hero U3MeHeHUH;

— CO3IdHHE KOIINU TeKYyIIero JOKyMeHTa,
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— 3arpy3Ka U OTKPBITHE HOBOI'O JIOKYMeHTa C YCTPOMCTBA IMOJIb30BaTesIsl WK U3 $aiioBOro
MeHeJKepa;
— BO3MO>XHOCTb OTMEHSITh/TIOBTOPSITh JIEUCTBHUSI C TIOMOIIbIO BBICTPBIX KJIaBUII WJTA KHOIIOK

Ha IaHeJIM UHCTPYMEeHTOB.

4.2.2 Pabora co ciaimom
[TomnmeprkuBaeMblie BO3MOXKHOCTH:

— OBICTPBIN TIepexo] MeXxay CllallaMu;

— Iepexofi K KOHKPeTHOMY CJIAWJly TMpe3eHTallMd C TIOMOIIBID CTPOKUA COCTOSIHUS,
KOMAaHJITHOT'O MEHIO Y FOPSIYUX KJIaBUILI;

— co3/laHue/yaaneHue HOBOTO Cllak/a;

— CO3/1aHMe CJIalla C MaKeToOM II0 YMOJTYAHUIO MJIM C BBIOPAaHHBIM MaKeTOM: «3aroJI0BOKY,
«3aroJIoBOK M IIOJI3aroJIOBOK», «3arojIoBOK M TeKCT», «3aroJIOBOK M JBa CTOJIOIa»,
«3aronoBok cianaa», «llycroi crnainy;

— BO3MOXXHOCTb BbIpe3aTh, KONMPOBATb, AyOIMpPOBaTh, YIalsiTh W BCTaBIATb CJalj B
npejiesiax OJJHOTO JOKYMeHTa IIpe3eHTalluH;

— W3MeHeHUe MOopsKa CIIalJIoB;

- Bb160p IBeTa 3aJINBKH1 (l)OHa CJI{:IIZII{:I W3 IBETOB TeMBbI, U3 I1I0CJIIeJHUX HpI/IMeHeHHbIX paHee
B Oiioke «IlocieHue 11BeTa» Wi MPOM3BOJILHOIO IBETa B OJI0Ke «/Ipyrue 1iBeTa» B BUIE
HEX-xopa;

— 3a7MBKa $OHa Ciaka U300pakeHueM;

— NepeMelrieHre 0OBEKTOB Ha CJIaiijie o ocH Z.

4.2.3 Pabora c TekcTroM

HO,HI[EP)KI/IBaeMI)Ie BO3MOXXHOCTH.

BBOJI TeKCTa B TEKCTOBOe 110Jie, GUTYpY WK U300pakeHue;

— ¢popMaTUpOBaHUe BBeEHHOI'O TEKCTA;

dBTOMATH4YeCKads 3dMeHd CHMMBOJId ,HECl)I/Ica CHMMBOJIOM CpeHero THUpe;

aBTOMaTHYecKasl 3aMeHa JIBOMHbIX KaBbluek (") Ha ¢ppaHITy3CcKue KaBbIUKU («»);

yYAajieHrWe OJHOI'0 WJIKN HeCKOJIbKUX CUMBOJIOB WU CbpaFMEHTa TeKCTa,

BO3MOKHOCTD BbIp€3dTh, KOIIMPOBATb U BCTABUTh TEKCT C COXpPdHEeHHWeM Cl)OpMaTI/IpOBaHI/IH

nim 6e3 coxpaHeHus: GOpPMaTHPOBAHUS;

nepeMelnieHve TeKCTa BHYTpHU OJTHOH Cl)I/Il"ypr rnepeTaCKMBdHHEM.

© 000 «HOBDBIE OBJIAYHBIE TEXHOJIOI'MWy, 2013-2024 30



4.2.4 PaboTa co cChLJIKaMH ¥ THIIePCChIIKAMH
[Tognep>xrBaeMble BO3MOXKHOCTH:

— nobaBjieHue CChIIKU B JOKYMEeHT C IIOMOIIbI0O KOMaH/IHOTO MeHI0, [IaHeJId UHCTPYMeHTOB,
MeHI0 «BcTaBka», KOHTEKCTHOT'O MeHI0, FOPSIYMX KJIaBUIIL;
— nobaBieHue CCBhUIKA K BblJleJleHHOMY ¢parMeHTy TeKCTa WIW CJIOBY BHYTPU SYEHKU

TabIUIIbI, GUTYPBI, N300pakeHHs WU TeKCTOBOTO 6JI0Ka, B KOTOPOM YCTaHOBJIEH KYPCOp;

CO37laHue CChUIKU B siuerike Tabiuiibl, GUrype, nu3obpakeHUU Uik TEKCTOBOM OJIOKe;

dBTOMaTH4eCKoe (bOpMaTI/IpOBaHI/Ie CCBUIOK Y 3JIEKTPOHHLIX 4 IpeCOB KdK I'MIIepPCCBIJIOK;,

penaKTUpOBaHKUE TEKCTda W aJjpeCda CCBbUIKHM C IIOMOMIbKO KOHTEKCTHOI'O MEHIO, ITdHeJIrk

HNMHCTPYMEHTOB, MEHIO «BcraBka» unm BCILIBIBAIOIIEero OKHa,

KOIIMPpOBdaHKWE aipeCd CCBUIKM C IIOMOIIIbIO KOHTEKCTHOI'O MEHIO WJIM BCILIbIBAIOIIEro

OKHA;

rnepexona II0 CCbIJIKE C IIOMOIIBIO KOHTEKCTHOr'O MeHIO, BCIUIBbIBAIOIero OKHa WJIN

ropssYuX KJIaBUIII;

BCIIJIBIBAIOIllee OKHO C BO3MOXXHOCTBIO KOIIMPOBATH M PeAaKTHPOBATL aJipeC CCBhbUIKH, d

TaK>XKe KOMaHJI0! Irepexoia 1o CChblIKe.

4.2.5 PopmaTupoBaHHe TeKCTa

HO)IJIep)KI/IBaeMI)IB BO3MOXXHOCTH.

r3MeHeHHe MIpUdTa CI0Ba, pparMeHTa TeKCTa UK BCero TeKCTa;

— U3MeHeHMe pa3Mepa IIpy@Ta CJIoBa, pparMeHTa TeKCTa UM BCEro TeKCTa;

— U3MeHeHWe HauyepTaHUs TeKCTa (IIOMY>KUPHBIM, KYPCHUB, IOJYepPKHYTBIM, 3a4epKHYTBIN,
BCe MPOMNKCHbIe, TOICTPOYHbIN 3HAK, HAJICTPOYHBIN 3HAK);

— U3MeHeHHMe IBeTa MIpUPTa CJI0Ba, pparMeHTa TeKCTa UK BCEro TeKCTa;

— BBIOOp IIBeTa MIpUQTa M3 MOCIeJHUX IIPUMeHeHHbIX paHee B Oyioke «llocinegnue nBeta»
WJTH TTPOU3BOJILHOTO 11BeTa B OJioke «Jlpyrue 1miseta» B Buge HEX-koma;

— BBIJIeJIeHHe CJIOBa, GpparMeHTa TeKCTa WIX BCero TeKCTa I[BeTOM;

— BbIOOp 1IBeTa BBIJIeJIeHHWsT TeKCTa U3 TMpeJICTaBJIeHHONM NaJuTpPbl, M3 MOCIeJHUX
[IPUMEHEeHHBIX;

— BbIpaBHMBAHHe TeKCTa B 3alojHUTesle, GUTrype WIK U300pakeHHWH MO0 TOPU30HTANIU: I10
JIeBOMY Kpalo, 10 IeHTPY, 110 PaBOMY Kparo, M0 IMIUPUHE;

— BblpaBHMBAHKe TeKCTa B 3alojiHUTesie, GUrype WM M300pakeHUM 10 BepTHKAJIU: I10

I[eHTPY, 110 BepXHeMy Kpalo, 10 HUXXKHEMY Kparo;
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BBIOOP MeXIYCTPOYHOI'O MHTepBaJia M3 MpeJlyCTaHOBIeHHBIX 3HAaYeHUH;

BO3MOXXHOCTD 3a4dTb HpOHSBOJ'IbeII:I Me)KIIYCTpO‘IHHﬁ HWHTEPBAJI;

BbIOOpP MEXXCHUMBOJILHOTO MHTepBaja (YIJIOTHEHHBIN, OOBIYHBIN, Pa3pe’KeHHbIN);

M3MeHeHHe WHTePBaJIOB U OTCTYIOB Iyl ab3areB (iepBasi CTPOKa, OTCTYH CjieBa, OTCTYII

CIIpaBd, UHTEPBAJI 10, UHTepBaJl HOCJIE).

4.2.6 Pabora co cnuckamu

HO}I)Iep)KI/IBaeMbIe BO3MOXXHOCTH:

CO3[1aHMe U yJidJIeHrWe MapPKHUPOBAHHOI'O, HyMEepOBAHHOI'O MJIM CMEeIIdHHOI'O CITMCKa,

— HU3MeHeHHe CTHUJIS CIIMCKA,

CO31dHHe HOBOI'O CIIMCKaA B IIOCJIeJHeM HMCIIOJIb30BAHHOM CTHUJIE,

— M3MeHeHHe YPOBHA BJIOKEHHOCTH 3JieMeHTd CITMCKA,

npeobpa3oBaHUe CIIMCKA B TEKCT.

4.2.7 Pabora ¢ TadmmumamMu
[Tognep:krBaeMble BO3MOKHOCTH:

— BCTaBKa, peJlakKTUPOBaHUe, yJlaJieHre TaOIuIlbl;

— BBIJIeJIeHHe TaOJIUITbl, CTPOKH, CTOJIOIA, STYeHMKU TaOTUIThI;

— penaKTUpOBaHUe STYeHKU TaOIUIbI;

— BCTaBKa HOBBIX CTPOK BBIIIE WM HW)Ke YKa3aHHOM CTPOKH, B HAYall0 WIA KOHeIl
TaOIUIILI;

— BCTaBKa HOBBIX CTOJIOIIOB CjieBa WJIM CIIpaBa OT YKa3aHHOTO CTOJIOIlA, B HA4Yajo WU
KOHeI[ Ta0OJIUIILL;

— U3MeHeHHe pa3Mepa CTPOKM/CTOJIOa/sTueeK TabIuIbl;

— YCTaHOBKa OJIMHAKOBOT'O pa3Mepa Jjisi HECKOJIbKUX CTPOK/CTOJIOIOB TaOIUIhI;

— “3MeHeHHe pa3Mepa TabJIUIlbl C COXpaHeHHeM WK 6e3 COXpaHeHUs! IPOIOPITHH;

— o0BbeiMHeHre siueek TabJIUIIbI C COXpaHeHUeM JIaHHBIX TOJIbKO U3 BepXHel JIeBOU sTuerKu;

— pa3beIMHeHUe siueek TabJIUIIbI C TlepeMellieHHeM JIAaHHbIX B BePXHIOIO JIEBYIO STYEHKY;

— 3aroJTHeHUe STYeUKH TabJIUIThI I[BETOM HJTH U300pakeHneM;

— BBIOOD IIBeTa 3aJIMBKU SYeMKH M3 IIBETOB TeMbl, U3 IIOCJIe[JHUX IIPUMEeHeHHBbIX paHee B
omoke «IlocnenHue 11BeTay» WM MPOU3BOJILHOTO IIBeTa B OJoke «/lpyrue 1iBeta» B BUIE

HEX-xona;
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— U3MeHeHHe MapaMeTpOB I'PaHUI] SUeMKH, Ihara3oHa sueek, CTPOK, CTOJIONOB, TaOJIUIIbL:
THII TPAHUII, TUI U [IBET JINHUH;

— BBIOOp I[BeTa TPAaHMI] U3 IIBETOB TeMbl, U3 IOCJeJHUX NpPUMeHEeHHbIX paHee B Ojoke
«Ilocnennue nBeTay» WM ITPOU3BOJILHOTO I1BeTa B Oyioke «J/lpyrue 1Beta» B Buje HEX-
KOAa;

— yllajieHre rpaHuIl SYerKy, T1ara3oHa ssueek, CTPOK, CTOJIOIOB, TabIIUIIb;

— BO3MOXXHOCTb KOITMPOBAHUS TeKCTa B SYeMKaxX TaONUIbI B peXuMe IPOCMOTpa
JIOKYMEHTa;

— NepeMelrieHre TaOIUIIbI 10 CIIaky;

— mepeMellieHHe TaOJUIBI HA OJMH yPOBeHb BIepejl WM Ha3aJl OTHOCHUTEJIbHO JIPYyroro
00BeKTa;

— pa3MelrieHue TabIUIIbI TIepe]T WK 32 OCTAJIbHBIMU 00beKTaMu;

— ylajieHve OfJHOW WJTM HeCKOJIbKUX CTPOK;

— yAdJieHre OJHOT'O UJIN HECKOJIbKUX CTOJ'[6LIOB.

4.2.8 Pabora ¢ n3o0parkeHUAMH
[MonnepxvBaeMbie BO3MOKHOCTH:

— obaBieHMe U300pakeHus Ha CIIan]T;

— HACTPOWMKa 0ToOpakeHHsI KOHTYpa n3o6pakeHus (1IBeT, TOJIIMHA, THIT IMHUKM KOHTYPA);

— BBIOOD TIBeTa KOHTYypa HM300pa’kKeHWs] W3 I[BETOB TEMbl, U3 MOCTeJHUX TPUMEeHEeHHBIX
panee B 610ke «IlociemHue mBeTay WM MPOU3BOJILHOTO I[BETA B OJ10Ke «/lpyrue 1nBeta» B

sune HEX-koxa;

yJajieHre KOHTypa M300pakeHus;

M3MeHeHHe pa3Mepa H300pakeHHs C COXpaHeHHWeM IpOTOpIUuM Wik 6e3 CoXpaHeHHs

MIPOIIOPIIVH;

nepeMerrieHre 300paXkeHus 110 CIIanzy;

— MepeMelrieHre N300paXkeHUs HA OJIMH YPOBeHb BIlepe]l WK Ha3a/l OTHOCUTEIbHO JIPYToro
00BeKTa;

— pa3sMellieHHe U300paskeHus Tiepe]] WK 32 OCTaJIbHBIMU OObeKTaMH;

— ylajeHue U300pakeHus;

— BCTaBKa TEKCTOBOTO TOJIS;

— dBTOMdTHUYeCKOe yMeHbllleHHe BCTaBJIEHHOI'O I/1306pa)KEHI/I$I o pasmep ciauna.
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4.2.9 Pabora c purypamu

HO,H,Hep)KI/IBaF_‘MbIe BO3MOXXHOCTH:

— BCTaBKa, yJajleHWe, IlepeMellleHHWe, W3MeHeHWe pa3Mmepa (QUryp CJeQyolldX THUIIOB:
MIPSIMOYTOJIbHUK, 3JUIMIIC, TPEYTOJIbHUK, POMO, NSTHUYTOJbHUK, 3aTHYTHIA yroJjl, 3Be3[a,
cepAile, CKOOKU, CTPesIKH, BHIHOCKY;

— BCTaBKa TEKCTOBOI'O MOJI;

— 3all0JIHeHUe BHyTpeHHel 06J1acTh GUTyphl IBETOM WJTM M300pakeHueM;

— yllaJieHve 3aJIUBKU PUTYpPHI;

— U3MeHeHHMe IBeTa, TOJIIVHBI ¥ TUIIA JIMHUW KOHTYypa QUTYPHI;

— BBIOOp IIBETa KOHTYypa JIMHUU (PUTYPHI U3 IBETOB TEMbI M3 IMOCJeJHUX MPHUMeHEeHHbIX
paHee B b6i10ke «[locyeiHue 11BeTay WM MPOU3BOJILHOTO IIBeTa B Giioke «/lpyrue 11BeTa» B
Bune HEX-kona;

— yJlaJieHre KOHTypa QUTYPHI;

— U3MeHeHHe pa3Mepa GUIYpPbl C COXpaHeHHMeM TMPpONopHui wWin 6e3 COoxpaHeHus
[IPOIIOPLIUK;

— nepemelieHue GUIypbl Ha OAWH YpPOBeHb BIepel] WIM Ha3aJl OTHOCUTEJIbHO [IPyroro
00BeKTa;

— pa3mertieHue GUTYPHI TTepe] WK 3a OCTAJIbHBIMU 00 beKTaMH;

— MHOXECTBEHHbIM BbIOOp &Uryp /jis OJHOBPEeMEeHHOM paboTbl C HECKOJbKUMU

aJleMeHTaMU: COBMeCTHOe IlepeMellieHre U GopMaTHpPOBaHUe;

I'PYIIIMPOBKA U pPa3rpyIIiMpOBKd OG’LEKTOB, d TaKXXe I'pyIIll O0OBEKTOB.

4.2.10 ITIpoBepka npaBonMCaHHS

HO}I)Iep)KI/IBaeMbIe BO3MOXXHOCTH:

BKJIIOUEHHe/OTKJII0UeHHe IpoBepky opdorpadpuu U rpaMMaTHKHY;

BBIOOP Cy10Baps (PYCCKUM, aHTTIMACKUN, GPAHITY3CKUM, UCIIAHCKUN);

npejyioXKeHre BapUaHTOB UCIIPABJIeHUSs OIIHNOO0K;

YAajieHre ITIOAYepKUBaHUs CJIOB.

4.2.11 OTobpaxkeHHe COXEPIKUMOrO
[Monnep>xrBaeMble BO3MOXKHOCTH:

— oToGpakeHHe/CKpLITHE HelleyaTaeMbIX CUMBOJIOB;
— yBeJIM4YeHHe/yMeHbIIIeHre MacIlTaba CIanioB;

— yCTaHOBKa MaciTaba CJIaiIoB 10 pa3Mepy OKHa;
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— CKpBITHe, 0TOOpaXkeHHe U U3MeHeHHe pa3Mepa IaHesIu CJIal/IoB.

4.2.12 [lemoHCTpanus npe3eHTaluu

Ho;mepnanaeMbIe BO3MOXXHOCTH.

JIeMOHCTpAIMs B [IOJIHO3KPAHHOM peXXuMe;

— BO3MOXXHOCTh HA4aTh JIEMOHCTPAIMIO MPe3eHTAlly C MepPBOro CJjlaiila WIA C TeKyIero
cilanjga;

— IMepeK/II0UeHue CIIAai/IoB C TOMOIIbI0 KJIABMII HA KJIAaBHAType, MPOKPYYHBAHMS Kojeca
MBI WX OJHOKPAaTHOTO Ha)KaTHsl JIeBOW KJIABUIIM MBIIM (TlepeMellleHHe TOJIbKO
BIlepe[);

— oToOpakeHHe 00111ero BpeMeHU IIPOCMOTPa IIpe3eHTaluy;

— Ha4aJIo/0CTAaHOBKA JIeMOHCTPAIUU [Ipe3eHTal1y;

— Iepexo]] K HeoOX0MMOMY CJIal[y C IIOMOIIbIO [IaHeIX CJIaN/IOB;

— BKJIIOYEHHe/BBIKII0UeHHe YKa3KH.

4.3 Pabora c roToBbsIM ¢aiiyiom

4.3.1 IleyaTs MOKyMeHTa

HO,H,Hep)KI/IBaF_‘MbIe BO3MOXXHOCTH:

neyaThb CJIAW0B;

BbIBO/] HAd I1€9dTb HEOI'PAHNYEHHOT'O YK CJld KOIIMM HAOKYMeHTa,

meyaTh BCeX CTpaHWIl JIOKYMeHTa, [Mala30Ha CTPaHUIl, BbIeJIeHHOro ¢parMeHTa,
HECKOJIbKUX CTPAHUIT HA OJJHOM JIUCTE;

— ABYCTOPOHHSA I1eYdThb;

1evyaThb B BUJie OPOIIIOPHI.
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