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MonOdounc

Bce ynoMsHyTble B 3TOM JIOKyMeHTe Ha3BaHUS MPOAYKTOB, JIOTOTUIIbI, TOPTrOBble MAapKU U
TOBApHbIe 3HaKU MPUHAIUIeXAT UX BJlafieJibIlaM.

ToBapubie 3Haku «MoitOduc» u «MyOfficen npunamiexxar OO0 «HOBBIE OBJIAYHBIE
TEXHOJIOT'UW».

Hu npu kakux oOCTOSITeIbCTBAX Heb3s UCTOJIKOBBIBATH JIIOOOE CO/IepXKMMOe HACTOSIIero
JIOKyMeHTa KakK IpsiMoe MJIM KOCBEHHOe IpefioCTaB/ieHue JIMIeH3UW WM MpaBa Ha KCIO0JIb30BaHUe
TOBApPHBIX 3HAKOB, JIOTOTUIIOB MJIM 3HAKOB 00CITyKHMBaHUSI, IPUBEJIEHHBIX B HEM.

JItoboe HeCaHKIMOHWPOBAHHOE HCIIOJb30BaHME 3THMX TOBAPHBIX 3HAKOB, JIOTOTHIIOB WJIK

3HAKOB 00CITyXKMBaHHUs 6e3 MUChbMEHHOT'0 pa3pelieH s UX ITpaBoobsIafaTesisi CTPOro 3aIpeleHo.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOTHUHW», 2013-2024



MonOdounc

COJEPHKAHUE
0153 45 (=Y 6
AL OEY 1 (0):3 815 B (<33 (91 05 :N=) o TP PR PRP R 7
2.1 Pab0Ta B 0671aKE MOMOMIC ......vvveiiiiiiiii ittt ettt a e e e snbn e e e e nbne e e e enees 7
A 02 1<) 0101 <) (o TSP TPRPPIN 7
2.3 TTPOCMOTP JTOKYMEHTOB ....uuvveestveesssnesssseesssesessesesssesssssesssssesssssesssssessassessnssessnssessnssessseessseesssseesns 7
2.4 PaABOTA C TTATTKAME ...e.vvieuveeureesessseeaseessseassesssseassessssesssesssseassessssesssessssessessssesnsesssssessessnsesssessnsesnns 7
2.5 CIIPABOUHBIM ITEHTP ..evviveesuriesesssreeseessstassessssssssessssssasesssassssessssssssesseassasessssssasessenssssesssnssssessunssnns 7
T =) 0 (0)2329 07 011 £ 120 0] PP 8
3.1 TIDOCMOTP JIOKYMEHTOB ....vveesuveeesuresesssesssssessnssessssseessssesnsssssnsesssssesssssessassessnssessnssesssssessnseesssessnnns 8
IO 1 6 (=) 0101 2 (ol URPP 8
3.3 PabOTA C IOKYMEHTOM ......ueeeiueeeeiuteeasueeeassseeaasseeasseesseeesnseaeanseeaasseesassessasseesnseesssseesnseeesnneeesnseesnnns 8
R O] o 21 : 3 (<3 212 (=T OO P PSPPSR 8
GRS 00031 (SToy y 2 T @ 0T (070 ) - KPS RRPR 9
4 PEIAKTOPD TADIIHIIT ...vvveiivreesseessseeesssesssssesssssesssssessssesssssessssssssssesssssesssssesssssesssssessnssessnsesssnsesssssesssssnes 10
4.1 TIPOCMOTD JIOKYMEHTOB ....uviueeriessisseeseessesseesseassesseessessseaseesseassesseesseasseabeenbeassesbeenneanneaneennesnnenrs 10
O 1 V<) 0141 1<) % (oSO 10
4.3 PabBOTA C JIOKYMEHTOM ....eeerueiesueesuneessesssneasseessseaasesssseaasesssseassessssesssesssssansessssesnsessneessessnessseesnnes 10
4.4 PabOTA C MBOOPAMKEHIISIME .....ceveessveesesssseessessssesssessssesssessssesssessssssssessssesnsesssssessesssesssesssesssessnnes 10
L o (a0 v= ol )2 1y 0 112 S PRSP P R PRUPR R TRRPO 10
4.6 PabOTA C JIMATPAMMAMEE ......ueieiueeiueeasteesueeasueasuseaasesssseasseessseaasesssseaasesssseaasessssseaseesssesssessnsesssessnns 10
4.7 COBMECTHAS PADOTA .vvveiuvrressrrresutesessessssesesssesssssesssssssssssesssssessnssesssssessnssessssessssessssssesssssssssessssns 11
5 PEeIAKTOD TIPEBEHTAITHIM ....eciuvvieiuteieiuieeesiieeaaiteesatseeassseeasseesabeeeaabeeeaseeeaasseeeasseeabeeeebneesnbeeesabeeennneeenes 12
O.1 TIPOCMOTP JIOKYMEHTOB .....eeeiureiiiurieiisriesissiesasseesssseessesssssesssssessasnessassessanaessne e e sne e e sane e s saneessnneeaas 12
T 0 1= 01021 2 (ol TP PR OPR PRI 12
5.3 PabOTA C IOKYMEHTOM ......eeeiiuiieiiuiieaisrieasisieaasseesssseessseesssesssmseesasbesaanseesansessbeeesneeesaneeesnneeennneeans 12
I o (T v W ol V=) (s Y0 SRR PR PR PRSP 12
5.5 PaDOTA CO COBIITKAME ....eeiuvvieiuieeasiieeesttiesstteessteeessteeesteeessbeeessseeessseeeasseesasseessseesaseeesnbeeesnneeennnneans 12
5.6 Pab0Ta C UB0OPAKEHHSIME ......veeiureeeeersreesseeareessneasneessesaseessneaseessseaseesnneasneessneanneesnnessreessneanseens 12

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOTHUHW», 2013-2024



MonOdounc
5.7 PaBOTA C PUIYPAMIE ....eeveiiurieiiieieesiee e ste e et sse e e s e s e s e e e ne e smn e e neesne e e neennneanneesnneenneens

5.8 PabOTA C IMATPAMMEME ......cciuveeeuiieairieaaieieaateeeasteeesbeeessbeeessbeeeaseeesanseesanseesbseesbeeesnbeeesnneeesnneeans

STe B O10):3 (Tony < F: T 0 (010 ) - N PRSP TPPRT

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'MW», 2013-2024



MonOdounc

1 OBIIEE

¢ JloGaBJieHa moyiep>kka BepCUH ollepaiiuoHHOM crcTteMbl (maee — OC) ABpopa 4.0.2.303.

— JIna eapanmupoBanHoti pabombl npunodiceHus Gepcuu 1.4.0 na ycmpoticm6ax ¢ 6onee

paHHumu Bepcusmu OC mpebyemcs omdenvHbili ducmpubymub rpm (npedocmabBasiemcs no 3anpocy).
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2 ®AVNTOBBIN MEHE I’KEP

2.1 Pa6ora B obs1ake MoitOduc

e JlobaByieHa BO3MOXKHOCTh aBTOPH30BAaThCS B y4eTHOM 3amucu «MouOduc YactHoe

Obnako» c ITOMOIIbIO JIOTMHA U I1apPOJIA.

e JlobGaByieHa BO3MOXXKHOCTh BBECTH aJipec cepBepa Jisl MOJIK/II0YeHus (TP He0oOXOAUMOCTH).

L4 HO68BJ’I€HH BO3MOXXHOCTb BBIUTH U3 y‘IETHOﬁ 3dIlI1UCH.

— B 6epcuu 1.4.0 ne noddepdawcaHa G6GoamoocHocmb abmopusauuu ¢ UCnoab3oBaHuem

dByxcpakmopHoli aymeHmudukauuu, kKomopasi Modcem Obimb BKAOUeHa AaOMUHUCMPAMOpPOM
«MoiiO¢guc YacmHoe Obaako».

2.2 Nnrepdeiic

e JlobGaBiyieHa KHOIKA aBTOpU3anuu B obake Mot Oduc Ha aHe/id HaBUTallKH.

e OOHOBJIEH BHEITHUM BU/I TIaHeJIM HAaBUTAIlMKM NPU paboTe B objake: T00AaBIEHBI paszielibl

obrmayHoro xpanwmiia «Mou pokymeHTel», «O06mpye nanku», «JlocTynHbIe MHey,

«Kopaunay.

2.3 IIpocMOTp AOKYMEHTOB

e Jlo6aBiieHa BO3MOXHOCTb OTKPBIBaTh HAa IPOCMOTP B 0b6j1aKe JOoKyMeHTHI B dopmate PDF.

2.4 Pabora c mankamMu

¢ VMcnpasnena npobsema, IpUBOJUBIIAS K JOITOMY OTKPBITHIO MAMOK.

2.5 CripaBOYHBIN HEHTP

e OOHOBIIEH HOKYMEHT «PYKOBOJICTBO I10JIB30BATeJIS» B COOTBETCTBHUHU C TEKYIIIeﬁ BepCHEﬁ

npuwioxeHus « MontOduc JoxkymenTtosi» st OC Aspopa 1.4.0.
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3 TEKCTOBEIV PEJJAKTOP

3.1 IIpocMOTp IOKYMEHTOB

e JlobGaBiieHa BO3MOXKHOCTh OTKPBIBATh B 0bs1ake mokymMeHTHI B dopmaTtax: XODT, DOCX u
ODT.

e J/lobaBiieHa BO3MOXHOCTh OTKpBIBaTh B 0Oake JIOKyMeHThl C mpaBoM I[IpocMotp B
dopmarax: DOCX u ODT.

— B Bepcuu 1.4.0 docmyneH moabko npocmomp makux dokymeHmoB, dns pedakmupoBaHus
HeobXxoduMOo ckauamsv JOKANbHYHO Kohuto dokymeHma. ITpu smom Hem 6o3modicHOCmMu ckayams O
pedakmupobBarus dokymeHmbl 6 popmame XODT.

— Hem 6o3mooicHocmu omkpuims 01 npocmompa dokymeHmot 6 popmamax DOC, TXT,
RTF.

3.2 UuTepdeiic

e J/lob6aBieHa KHOIIKA CKAuMBaHWS KONMM JOKYMeHTa M3 oOjlaka Ha YCTPOMCTBO IIpU

npocMoTpe okyMeHToB B popmaTax DOCX u ODT.

3.3 PabGoTa c JokymMeHTOM

L4 HO68BJ’I€H8 BO3MOXKHOCTB CKadaTh U3 o0OjIaKa Ha YCTpOI;'ICTBO KOITUIO JOKYMEHTA B cl)opMaTe

DOCX wnnmu ODT p1g ero penakTUpoBaHUSL.

e Jlo6aBiieHa BO3MOXHOCTb 3KCIIOPTUPOBATh 1oKyMeHT U3 popmata XODT B popmar PDF.

— 3Jxcnopm ocmanbHbix noddepiicubaemvix popmamob 6 obaake 603MOXHCEH MOABLKO hOCHe

ckauuBaHusa dokymeHma Ha ycmpoticm6o.

— Hem 6o3mootcHocmu skcnopmupoBams dokymeHmbt u3 gpopmamo6 DOC, TXT, RTF'.

3.4 OruaBJjenue

° HO6aBH€Ha BO3MOXXHOCTE CO30aTh U YAAJIUTH Or'JIaBJIeHHe.
L4 HO68BJ’I€H& BO3MOXXHOCTDb HABUTAIIMHW OT ITYHKTA OI'JIaBJIEHUS K 3dI'OJIOBKY B TOKYMEHTe.

e JlobGaBieHa BO3MOXXHOCTh GOpPMaTUPOBATh OIJIaBJIeHHEe C MCIOJIb30BAHUEM CBOMCTB

mpudTa U ab3aria.
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3.5 CoBmecTHas pabora

— B Odokymenmax Ha npocmomp npu 6HeceHuu u3meHeHuli dpyeum noaw3oBamenem, smu

usmeHeHus 6ydym nodzpyscamucs 6 peanrbHom BpemeHu, HO 6e3 memok o coBmecmHoli pabome.
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4 PETAKTOP TABJINI]

4.1 IIpocMOTp TOKYMEHTOB

e JloGaByieHa BO3MOXXHOCTh OTKPBIBAaTh Ha IPOCMOTP B OOJiake JIOKYMeHThI B ¢opmaTax:
XODS, XLSX u ODS.

— B 6epcuu 1.4.0 docmyneH moabko npocmMomp makux dokymeHmoB, dns pedakmupobBanus
HeobxoduMo ckauamsv JOKanbHy0 Konuio dokymeHma. I1pu smom Hem 6o3modicHOCmu ckadyams O

pedakmupobBarusa dokymeHmol 6 popmame XODS.

4.2 Narepdeiic

e J/lob6aBjeHa KHOIIKA CKauYMBaHWS KONMM JOKyMeHTa M3 oOjlaka Ha YyCTPOMCTBO IIpU
nnpocMoTpe 1oKkyMeHTOB B ¢popMaTax XLSX u ODS.

4.3 PaboTa c JOKyMeHTOM

e JlobGaByieHa BO3MOXKHOCTh CKa4aTh U3 00JIaKka Ha yCTPOKMCTBO KOMHUIO JIOKyMeHTa B ¢dopMare
XLSX nmu ODS fij1s1 ero peilakTHpOBaHUSI.

e Jlo6aBiieHa BO3MOXHOCTb 3KCIIOPTUPOBATh I0KyMeHT U3 popmata XODS B popmar PDF.
— 3Jxcnopm ocmanbHbix noddepicubaembix popmamob 6 obaake 603MOdHCEH MOALKO hoCae
ckauuBaHus dokymeHma Ha ycmpoticm6o.
— Hem 6o3mooicHocmu skcnopmupo6ams dokymeHm u3 ¢popmama XLS.
4.4 PaboTa c H300paxxeHUsIMH
e Jlob6aBiieHa BO3MOXKHOCTb BbIpe3aTh, KOIIMPOBATh WJIM BCTaBUTb M300pakeHue K3 Oydepa
obmeHa.

4.5 Pabora c purypamn

e Jlob6aBieHa BO3MOXHOCTHb BbIpe3aTh, KONHWPOBaTh WM BCTaBUTb GUIYypy u3 Oydepa

obMmeHa.

4.6 Pabora c mmarpaMmMamu

— Hem 6o3mooicHocmu 6Bbipesamb, konupoBamsb uiau 6cmabumsb duazpammy u3 6ydepa

obMmeHa.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOTHUHW», 2013-2024



MonOdounc
4.7 CoBmecTHas paboTa

— B Odokymenmax Ha npocmomp npu 6HeceHuu u3meHeHuli dpyeum noaw3oBamenem, smu

usmeHeHus 6ydym nodzpyscamucs 6 peanrbHom BpemeHu, HO 6e3 memok o coBmecmHoli pabome.
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5 PEJAKTOP IIPE3EHTAITNN

5.1 IIpocmoTp HOKyMeHTOB

e JlobGaBiieHa BO3MOXXHOCTh OTKPBITh Ha IPOCMOTP B 0Ojlake IOKYMeHThI B ¢opmarax:
XODP, PPTX u ODP.

— B 6epcuu 1.4.0 docmyneH moabko npocmMomp makux dokymeHmoB, dns pedakmupobBanus
HeobxoduMo ckauamsv JOKanbHy0 Konuio dokymeHma. I1pu smom Hem 6o3modicHOCmu ckadyams O

pedakmupobBaHus dokymeHmol 6 popmame XODP.

5.2 AuTepdeiic

e JlobaBieHa KHOIIKA CKAYMBAHUS KONKU JOKYMeHTa M3 objlaka Ha YCTPOMCTBO IIpU
npocMoTpe lokyMeHTOB B ¢popmaTtax PPTX u ODP.

5.3 PaboTa c moKyMeHTOM

e JlobGaByieHa BO3MOXKHOCTh CKa4aTh U3 00JIaKka Ha yCTPOKMCTBO KOMHUIO JIOKyMeHTa B ¢dopMare
PPTX unu ODP pjis ero pegakTupoBaHus.

e Jlo6aBiieHa BO3MOXHOCTb 3KCIIOPTUPOBATh IoKyMeHT U3 popmata XODP B popmar PDF.

— 3Jxcnopm ocmanbHbix noddepicubaembix popmamob 6 obaake 603MOdHCEH MOALKO hoCae
ckauuBaHus dokymeHma Ha ycmpoticm6o.

— Hem 6o3mooicHocmu skcnopmupoBamb dokymeHm u3 popmama PPT.

5.4 Pa0ora c Texcrom

¢ Jlo6aBiieHa BO3MOXHOCTb BbIpe3aTh, KONMPOBATh WK BCTaBUTh TeKCT U3 bydepa obMeHa.

5.5 Pabora co cceliikamMu

L4 I[o6aBneHa BO3MOXHOCTb IIepexO/la II0 BHEINIHHWM CCbIJIKAM C IIOMOHIbIO KOMdHIbI

KOHTEeKCTHOI'O MeHIO.

5.6 PaboTa ¢ m3o0pakeHHAMHU

e Jlob6aBiieHa BO3MOXKHOCTb BbIpe3aTh, KOIIMPOBATh WJIM BCTaBUTb H300pakeHue K3 Oydepa

obmena.
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5.7 Pabota c purypamu

e JlobaByieHa BO3MOXXHOCTh BbIpe3aTh, KONMHUPOBATh WM BCTaBUTb GUTYypy U3 Oydepa

obmena.

5.8 PaboTa ¢ quarpammamu

e Jlob6aBiieHa BO3MOXHOCTb BbIpe3aTh, KOIIMPOBAaTb WJIM BCTaBUTh AWarpammy u3 Oydepa

obMmeHa.

5.9 CoBmecTHas pabora

— B Odokymenmax Ha npocmomp nhpu 6HeceHuu u3meHeHuli dpyeum noaw3oBamenem, smu

usmeHeHust 6ydym nodepyscamucs 6 peanbHom BpemeHu, HO be3 memok o coBmecmHoli pabome.
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