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Bce yniomsiHyThIe B 3TOM JIOKyMeHTe Ha3BaHUS IPO/IyKTOB, JIOTOTHUIIbI, TOPrOBble MapKy U TOBapHbIe
3HAKHW MPUHAIJIeXKAT UX BJIa/leJIblIaM.

Tosapusble 3Haku «MoitOducy, «MyOffice» npunannexxar OO0 « HOBBIE OBJIAYHBIE
TEXHOJIOT'UW».

Hwu npu kakux 00CTOSATENILCTBAX HEJIb3sI UCTOIIKOBBIBATh JIF0O0E CO/IEP’KUMOe HACTOSIIIETO IOKYMEeHTa
KaK MpsIMOe WM KOCBEHHOe TIPe/IOCTaBJIeHre JIMIIEH3UH WK TIpaBa Ha UCIOJIb30BaHUE TOBAPHBIX
3HAKOB, JIOTOTUIIOB MJIA 3HAKOB 00OCITy>KUBaHMSI, TPUBEJIEHHBIX B HeM. JI1060e HeCaHKIIMOHUPOBAHHOE
WCIIOJTh30BaHKE 3TUX TOBAPHBIX 3HAKOB, JIOTOTUIIOB WJTM 3HAKOB 06CITYyKUBaHUs 6€3 MUChMEHHOTO
paspelieHus X IpaBo00bJIaiaTesisi CTPOTo 3aIpemnieHo.
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1 OBIIIME CBEJEHHSA

1.1 Hazunauenue

«MoitOduc Iloyray [ MOOWIBHBIX IIATGOPM — TPUJIOKEHUS Uit PabOoThI

C KOpPIOpaTHUBHOM MOYTOBOM cucteMor «MoOduc» Ha cMapTdoHax U IJIaHIIeTax.

«MoitOduc [Touta» it MOOMITBHBIX TJIaTGOPM BXOIUT B COCTAB CJIEYIOITUX MPOAYKTOB:
— «MouOduwuc ITouta 3»;
— «MouOdwuc [TpodeccronanbHbIN 2;

— «MoitOdwuc ITpodeccroHaNbHBIN 3.

HOHpOﬁHOE ONKMCaHHe BO3MOXXHOCTeHN MIpUI0XXeHus IIpruBeieHO B COOTBETCTBYIOIIEM BallleMy

IMPpOAYKTY NOKYMEHTe «(DYHKI_[I/IOHaJ'II)HbIe BO3MOXHOCTH».

[Tepeuenr TpebGoBaHMI K MPOrPaMMHOMY U alllapaTHOMY O0eclieyeHUI0 IpUBe/ieH

B JOKYMEHTe «CHcTeMHBIe Tp86OBaHI/IH».

1.2 Ilonnep:xuBaemsblie A3bIKN HHTepderica

[IpunoxxeHuve noaiepXxuBaeT Cleyollre 13bIKU UHTepderca:
— PyCCKuH;

— QHTJIMHCKUH.

1.3 Coxpamenus

B HacrosiiieM pyKOBOJICTBe T0/Ib30BaTeliss NPUMEHSIOT CJIelyIolle COKpallleHds |
0003HaYeHHUS:

OC — omnepaloHHas cucTemMa

[TK — nepcoHallbHBIM KOMITBIOTEP

[1O — nmporpammHoe obecriedeHre

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024
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2IIOAI'OTOBKA K PABOTE

2.1 YcraHoBKa NpHIOKeHHs

[Tonb3oBarensim MobOwibHBIX ycTporcTB ¢ OC i0S npunoxenue «MouOduc Ilouray

JIOCTYIIHO B App Store.

Yto06bI ycTaHOBUTD Tpuiioxkenre « MorOduc [1odyTay, BHITIOIHUTE ClieAYOIINe IeUCTBUS:

1. OtkporiTe marazuH App Store.
2. B mourckoBo#i CTpoKe BBeIUTE 3aIIPOC «MOHOPHCH.

3. B pesynbraTax mnovcka BeibepuTe MoMOQHC MOYTa IS opranu3amnuii (puc. 1):
Q. moitopud © OTtMmeHuTb

Q. MoMOPUC® fOKYMEHTbI

Q. MoModuc noyTa Ana opraHnsaumii

A

PucyHok 1 — Bwi6op npunoowcerus «MoiiOguc Ilouma» 6 mazasuHe App Store

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024
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MonOdounc

4. HaxxmuTe KHOTIKY 3arpy3uTs (puc. 2):

Q moitoduc nouta gnsi or €@  OTMEHUTD

MoiOdwuc MovTa 4...

KopnopaTueHbiit NOYTOB... 3ATPY3UTL

Yk ke e 58

0 =

Kopnoparuenan
Baw kopnopaTnexei BAPECHAR KHMTa
NOUTOBLIA KAMEHT

@ 4 = 9 Q

CerogHa Urpsi MpunoxeHus Arcade Mouck

Pucynox 2 — KHonka 3azpy3umb

Ecmu npunoxenve paHee yxe 6bUIO YCTAHOBJIEHO HA yCTPOWCTBO, HaXMWTe KHONKY (|

(puc. 3):

Q moioduc noutagnsior @ OTMeHUTb

MoinOd¢wuc Moyta ans opra...
KopnopaTWBHbIA NOYTOBbIN KNUEHT Cp
Kk kT 58

Kopnoparuenan
AAPECHAR KHUFA

)

Baw xopnopatmansii
NOYTOBLIA KNWEHT

m 4 = 9 Q

CerogHsa Wrpbl MpunoxeHus Arcade Mouck

Pucynok 3 — KHomnka 3arpy3ku puioxeHus

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 2013-2024
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5. IlonTBepauTe YCTAHOBKY TpPWJIOXKEHUS! IBOMHBIM Ha)kKaTheM Ha OOKOBYIO

YCTPOMCTBA, UM HAKMHUTE KHOMKY Y CTaHOBHTH (pHC. 4 U 5):

Haxmute aBaxapbl,
4TOBbI YCTAHOBUTH

App Store OTMeHUTb

MoiOduc MoyTa ans opraHusaunin
New Cloud Technologies
Mpunoxexune

YYETHASA
3AMUCH

D

MoareepanTb GOKOBOM KHOMKOM

Pucyrok 4 — ITodm6epotcdeHue ycmaHoBku uepe3 60k0Byto KHONKY

App Store OTMEeHUTb

MoiOdwuc MouTa ans opraHusauuin
New Cloud Technologies
MpunoxeHue

YHETHASA
3AMUCH

YcTaHOBUTDL

Pucynok 5 — Knonka Y cmanoBumsw

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024
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6. JloxxmuTech 3arpy3KH M YCTAHOBKH TPWIOXKeHUs (puc. 6):

B pesynbraTe omnepanuu TpuioXXeHWe OyJleT YCTAHOBJIEHO HA YCTPOMCTBO. SpibIk

Q moitopuc nouytagns o @ OTMeHUTb

. MoiOdgwuc Moyta ana opra...
KopnopaTUBHbIA NOYTOBLIA KNUEHT B

1.8 & SAR*s

il
i

:‘II:I'I’I
! |
oolll!‘
FLah 10
-_—

m 4 £ 9 Q

CerogHsa WUrpsi MpunoxeHus Arcade Mouck

PucyHok 6 — 3aepyska u ycmano6ka npunoiceHus

IPpUIOXKEeHHs ITOIBUTCA Ha pa60qu CToJIe.

2.2 3amyck NPUJIOKeHHs

Jlns mepBoro 3amycka npwioxkeHus «MouOdwuc [lodra» BBIIOTHHATE OJHO M3 CIIEAYIOIIUX

JEeMCTBUM:

1. ITocne ycranoBku u3 App Store HaxkmuTe KHONIKY OTKPBITH (pUc. 7):

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 20132024
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Q moviopuc noutagns o €@ OTMEHWTb

MoinOduc MoyTa Aa,...
@ KopnopaTrBHbiA NOYTOB... OTKPbITb
* Kk irir 58

Kopnoparnexas
appecHan KkHura

)

Baw uopnugnmsuun

NOYTOBLIH KNMeHT

m 4 = ¥ Q

CerogHsa Urpbi MpunoxeHus Arcade Mouck

Pucyrok 7 — Knonka Omxkpeums 6 App Store

2. Haxmure Ha sipibik «IlouTay Ha pabouem crorie.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 2013-2024
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[Tpunoxenue «MoiOduc Ilouray mmgs OC iOS cumraercs paboToCIIOCOOHBIM, eCiid Tocie

YCTaHOBKHU U 3aITyCKa MOSIBUJICS TPUBETCTBEHHBIN 3KpaH 6e3 coobiieHuii o cboe B pabote (puc. 8):

Oob6po noxxanoeaTk
e MoiOdpuc MNoural
Mepen HANANOM WCNONLIOBAHKA NPUIOXKEHIRA

Bl A0MNKHE NPOYWTATE W NPMHATE YCNOBWA

NALEHIVOHHOTD & 1]

W TMONUTHKKA KOHEROSHUMANBHOCTH.

MpHUHATL

PucyHok 8 — IIpu6emcm@6eHHblil s3kpaH

3. HpHBETCTBEHHbIﬁ OKpdH COOEpKUT CCbUIKK Hd .HI/II_IEHSI/IOHHOE CorjiallieHue " HOJ'[I/ITI/IKY
KOH(l)I/I,HEHLII/IaJ'[bHOCTI/I. Ecmu BB cormacHel C YCIIOBUSIMHA  HUCIIOJIb3OBAHUA HO,

N3JI0KEeHHBIMU B JJAHHBIX JJOKYMEHTAX, HA’KMUTE KHOIIKY HPHHHTB.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024
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OTtkpoetcs 3kpan OTnpaBKa 0T4eToB 0 coosx (puc. 9):

ill
o

OTnpaBKa 0T4eTOB O c60AX

ABTOMaTHJECKanA OTNPABKa OTYETOB 0 CH0AX
HUA NO3BONAN LM
pa3spaboTyukam GbicTpee ucnpasnsaTb
Henonaaku.

OT4eTbI He COMIepPXKaT NepCoHanbHbIX AaHHbIX.
Bbl BCera CMOXKeTe U3MEHHTL CBOE pelleHne
B HacTporKax NpUNoXKeHHs.

He cenvac

Pucynox 9 — DxpaH OmnpaBka omuemo8 o coosnx

4. Haxxmure KHOIIKY PaSPEIHHTB, €CJIi Bbl COTIJIACHBI Ha IIepefgavy HOdHHbIX O cbosx

IIpUJI0KEeHHUH. YTo0OBI IMpOITyCTUTDb JIAHHBIM II1ar, HAXKMUTE KHOIIKY He ceiiuac.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024
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OTtkpoetcs sxkpaH Boiitu yepe3 (puc. 10):

e

R

vy

BoiTtun yepes

D MoinQdmc
® Mailion
B Mmailru
W Anpekc 5

4+ [Opyras no4ta

PucyHok 10 — Dxpax Boiimu uepe3

5. BribepuTe MOYTOBBIM CepBUC AJid aBTOpH3alvd. [lopsiiok aBTOpM3allMKd B IIOYTOBBIX

CepBUCax OIKMCaH B pasjierne « ABTOpU3allvsl B yUeTHOM 3alIHCH».

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024

14



MownOdounc

2.3 ABTopHu3anys B y4eTHOH 3aIl¥CH

2.3.1 MoiiO¢uc

KopniopatvBHas y4eTHas 3alMch IIpefOCTaBiIseTCs B Clydae, eCjiM OpraHM3alus nprobperna
npaBo Ha ucnosnb3oBanue [10 «MoiOducy. 11 nonyyeHus: napaMeTpoB IOAKIIOYeHHs] 00paTUTech
K agMuHHUCTpaTopy cepBepa MoiiOduc.

YTo0OBI dBTOPU30BATHCSA B YUYETHYIO 3dIIMCh, BBIIIOJIHUTE ClleJyroniye IevCTBUS:

1. B CIIMCKe OYTOBBIX CepBHCOB BhiGepuTe 4 MoitOduc. OTKpoeTcs SKpaH aBTOPHU3AIUN.

2. B none Axpec 3J1. MOYTHI BBEIUTE aJipec 3JIeKTPOHHOM TOYTHI.

3. B nosne Ilaposasb BBeuTe Napoib OT YY€THOW 3aIIKCH.

4. YcTaHOBUTE TIepeKilioYaTellb YKa3aTh CepBep B IOJIOXKeHHe . IlosBuTCS TyCcTOE
1oJie: BBeJIUTe B HEro ajipec cepsepa.

5. Haxxmure kHonky BoiTm. Ecnm aBTOopu3anus npomnuvia yCHenrHo, OTKPOeTCs TUaloroBoe
OKHO C IIpe/jIo)KeHHeM IMOAK/IIOUUTb 3alUTy [JIaHHbIX B BHJle OHOMeTpHUYecKoiu

ayTeHTHUUKAITMN (MU UCTIOJIb30BaHUS [1ApOJIs).

Ecny 6bU10 BBITIOJIHEHO HECKOJIBKO HeyJlayHbIX ITOIIBITOK BBOJA a/ipeca 3JIeKTPOHHOU IIOYTHI
1 naposist (KOJIMYecTBO IIONBITOK 3afaeTcs aAMMHHUCTpaTopoM cepBepa «MoiOduc Ilouray),
cpaboTaeT BCTpPOEHHBIM B IIPUJIOXKEHHMEe MexaHW3M 3allUThl OT mojbopa Iapojsi poboTroM u
OTKPOETCS TeCT IOATBEepXJeHUs], 9To Bbl He poboT. Ilocie BepHOro BBOAA Kojja C KapTMHKHA BaM
Oyner mperocTaBileHa BO3MOXKHOCTH BBIIIOJIHUTb HOBYIO IIONBITKY BBOJIA ajipeca 3J1eKTPOHHOM

IMOYTHI U I1aPOJIA.

YTOOBI NOKIIIOYNTD 3aIUTY JAHHBIX B BUJle OMOMeTpUYeCcKON ayTeHTU(DHKAIIUY, BBIIIOJIHUTE
CIleIyIolve NeCTBUS:
1. Haxxmure kHONIKy BKIIOUHTSE.
2. llpunoxure mnaner; K CKaHepy OTIeYaTKOB WM OTCKaHUMpyWTe Jjuio. Ecimu Bl
He IUIaHMpyeTe  WCIIO/Ib30BaTb  OMOMeTpUYecKWe  JaHHble,  BBeJuUTe  I1apoJb,

YCTaHOBHEHHblﬁ JJIsL paB6JIOKI/IpOBKI/I OKpdHd.

YT0oOBI IPONYCTUTh AAHHBIN IIar, HAXKMUTe KHONKY OTMeHa. YTpaBisaTh 3alIUTON JaHHBIX
MO>KHO B HACTPOWKAX MPUIOXKEHHSI.

[Tocne aBTOpH3anu OTKpoeTcs nanka Bxoasaimme.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024
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2.3.2 Mailion

KopniopatvBHas y4eTHas 3alMch IIpefiOCTaBiIseTCs B Clydae, eCjiM OpraHM3alus nprobperna
npaBo Ha ucnosnb3oBaHue 10 Mailion. [Insg mosrydeHuss napameTpoB IOIKJIIOYEHUs! oOpaTHUTech
K aJIMUHUCTPATopy cepBepa Mailion.

YT0o6BI aBTOPH30BATHCS B YUETHYIO 3alIMCh, BBIIIOJIHUTE CIIeAYIOlMe 1eHCTBUS:

1. B crmcke mouToBbIx cepucos Beibepute () Mailion. OTKpoeTCs 3KpaH aBTOPH3AIHH.

2. B nosie Anpec 371. IOYTHI BBeJUTe aJipeC 3JIeKTPOHHOW MTOYTHI.

3. B nose ITapoas BBeuTe aposb OT YYETHOM 3aIlHCH.

4. YcraHoBUTe IepekitoyaTelb YKa3aTh CepBep B II0JIOXKeHHe . IlosBuTcs mycroe

110JIe: BBeJJuTe B Hero ajpec cepsepa.

5. Haxmure xHonky BoiTn.

[TosiBUTCS [WanoroBoe OKHO C IIpe/JiO’KeHHWeM TOJKJIIOYMTh 3allliTy JaHHBIX B BHUJE
HbrioMeTprUYecKou ayTeHTUPHUKAIMY (WK UCIIOJIb30BaHMs IapOJIs).
YTOoOB! NOJKITIOYNTD 3aIIUTY, BBIIIOJIHUTE CJIeyIolye JeiCTBUS:
1. Haxkxmute kHONIKY BKII0OUMTB.
2. llpunoxure manen; K CKaHepy OTIeYaTKOB WM OTCKaHMpyWTe Jmuio. Ecimu Bbl
He TUIaHHWpyeTe  WCIIO/Ib30BaTh  OMOMeTpUYeCKWe  JIaHHble,  BBeJUTe  IapoJib,

YCTaHOBJIEHHBIN /1J1s Pa30JIOKMPOBKY 3KPaHa.

YTo0OBI IMpOITyCTUTDH JAHHBIM IMIar, HAKMHUTE KHOIIKY OtMmeHa. YHpaBHHTB 3alATOM JAHHBIX
MOKHO B HaCTQOﬁKaX IIpUJI0KEeHHUH.

ITocre dBTOPU3dlITUN OTKPOETCH IMallKd BXOHS[IIII/IE.
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2.3.3 Mail.ru

Ecny nocne xoppekTHOro BBOAA JAaHHBIX Ha 3KpaHe IOSIBUIOCH coobieHve «HeBepHblid
aZipec 3JIeKTPOHHOM II0YTHI WIX I1apoJib», 3TO O3HA4aeT, YTO B IIOYTOBOM KimeHTe Mail.ru He ObuI
CO3/1aH CIeIaJIbHBIN 1apoJlb.

YTo6BI CO3/1aTh IIAPOJIb, BBIIOJIHUTE CIIeAYIOLIe 1eHCTBUS:

1. OtkpoiiTe nouTOBBIN KiIMeHT Mail.ru 1 aBTOpu3yHTeCh B YYETHYIO 3allUCh.

2. Ileperigute k HacTporikam Mail ID.

3. Bribepute Briiasiky Ilaposis 1 6e30macHOCTb.

4. Bribepute nyHKT ITaposm nyis BHemHUX npuioakeHuii (puc. 11):

BesonacHocTb
[ocTyn K akkayHTY U UICTOpUS AeNCTBUN

0 YCTpOICTBa M NPUNOKEHNA
= BHeluHue cepauChI

O  Wcropua aeiicteui

Cnocobbl Bxoga

»  Maponb
pan UamennTs
MogpobHee

Maponu AN BHELHUX NPUNOKEHMIA

MogpobHee

3neKTpoHHbBIE KNIoYN
E MoapobHee

a [syxdakTopHasa ayTeHTUdpUKauus

. Mogpobiee
Pucynoxk 11 — Hacmpoliku 6 noumo6om kaueHme Mail.ru

5. HaxxmuTte kHOIKY Jl00aBHUTB.
6. BBeaute HazBaHMe 7151 TAPOJIS.

7. CoxpaHHUTe NIapoib YAOOHBIM CIIOCOOOM.
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YroObl aBTOPU30BATHCS B YUeTHYIO 3aich Mail.ru, BEIIIOJIHUTe CllefyIole NelCTBYUS:

1. B crmucke o4TOBBIX CepBHUCOB BbIOEpUTe Mail.ru. OTkpoeTcs 3kpaH aBTOpU3allUH.
2. B nosnie Anpec 371. IOYTHI BBeJUTe aJipeC 3JIeKTPOHHOW MTOYTHI.

3. B none Ilaposab BBeauTe maposib, paHee CO3JJaHHBIN B IOYTOBOM KiiMeHTe Mail.ru.

4. Haxmute kHonKy BowiTH.

[TosiBUTCS [WanoroBoe OKHO C Ipe/Jio’KeHHWeM TOJKJIIOYMTh 3allliTy JaHHBIX B BHUJE
HbrioMeTprUYecKou ayTeHTUPUKAIMY (WK UCIIOJIb30BaHMs TapOoJIs).
YTOOB! NOJKITIOYNTH 3aIIUTY, BEIIIOJIHUTE CJIeyIolye JeCTBUS:
1. Haxkxmute kHONIKY BKII0OUMTB.
2. llpunoxure manen; K CKaHepy OTIeYaTKOB WM OTCKaHMpyWTe Juio. Ecimu Bbl
He IUIaHHWpyeTe  WCIIO/Ib30BaTh  OMOMeTpUYeCKWe  JIaHHble,  BBeJUTe  IapoJib,

YCTaHOBJIEHHBIN /1711 Pa30JIOKMPOBKY 3KPaHa.

YTo0OBI IMpOITyCTUTDH JAHHBIM IIar, HAKMHUTE KHOIIKY OtMmeHa. YHpaBHHTb 3alATOM JAHHBIX
MOKHO B HaCTQOﬁKaX IIpUJI0KEeHHUH.

ITocre dBTOPU3dlITUN OTKPOETCH I1allKd BXOHHIIII/IE.
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2.3.4 STunexc

Ecny nocne xoppekTHOro BBOAA JAaHHBIX Ha 3KpaHe IOSIBUIOCH coobieHve «HeBepHblid
ajipec 3JIeKTPOHHOM IIOYTHI WM [IapoJjib», 3TO O3HA4YaeT, YTO B IIOYTOBOM KJIMeHTe «SHIeKc» He Obul
CO3/1aH CIlel[MallbHbIN 1ap0Jib, WIH Y IIPUJIOXKeHUs HeT foctyna 1no IMAP.

YTo6BI CO3/1aTh IIAPOJIb, BBIIOJIHUTE CIIeAYIOLIe 1eHCTBUS:

1. OTkpoiiTe NOYTOBBIN KIIMEHT «SIH/IeKC» U aBTOPU3YUTECh B YUeTHYIO 3aIlHCh.

2. IlepeiiguTe K MOYTOBLIM HaCTPOMKAM.

3. Bribepure Bkiiaxy be3omacHOCTb.
4

B 6mnoke Ilaposb nepeiiiure 1o CChUIKe MAaPOJIM NMPUIOKeHHH (puc. 12):

[o4Ta — Bce HacTpolkn — be3aonacHocTb

Napone

B Uanax BezonacHocTw peroMeHoYeM perynApHD MEHATE NaR0NE 0T NOYTOBOMD ALLMWES. Eak npuaymMaTs CNokHBIA Napone, yToBRI

OH Nerxo zanomMuHanca?

BrnwunTe 1 CDB,ELEIIHTelﬁDD._H rDﬂ.‘{JHeﬂAﬁl yToBEI NoBLICHTE DezonacHoCTE NPH HCNONB30EAHWK aNbTEPHATUEHEIX NOYTOBEIX

nporpanmm.

PucyHok 12 — Ccobinka Iapoau npunodiceHuii

5. BBenure Ha3BaHuUe 1S TAPOJIS.
6. Haxxmure kHOnKy Co37aTh.

7. Haxxmure kHOnKy CKONMpPOBATh U COXpaHUTe 11apoJjib YI0OHBIM CIIOCOOOM.
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YToObl TPeJOCTaBUTh IPUIIOXKEHUIO JOCTYNl K Y4YeTHOM 3aluch «SIHOeKc», BBIIOJIHUTE
cllefyronye qercTBys:

1. OTkpoWTe MOYTOBbIN KIIUEHT «SIHIeKC» U aBTOPU3YHUTECh B YYETHYIO 3alHCh.

2. IlepeiinTe K TOYTOBLIM HACTPOKKaM.

3. Boibepurte nmyHkT IlouToBBIe mporpaMMsl U yCTaHOBUTE ciiefytoliye diaaxku (puc. 13):

OodTa — Boe HacTpoiky — MNoYTOBLIE NPOTPaMME!

PaipiukTe AOCTYN K NONTOBOMY ALLMKY ¢ NOMOWbK NOYTOBLIX KNHEHTOS

JC CepBepa imap yandax ru no npoTtoomy IMAPR

Cnocoll agTopaaague no IMAP

' Naponu npancsesied B OAh.TokeHE!

\-'fl IOPTANLHEE NARON

T 5 BETOPMIBUMM HE TBATCTEYET Tf
OTENsAMTE ARTOMATHUECKDE YIANGHEE NACEM, NOUEYSHHEX B IMAF 8K YIANSHHEE
C copoopa pop yandes ru no npoToxany POPT

PucyHok 13 — Hacmpoliku 6 noumo6om kauenme «IHOekc»

YTo0OBI dBTOPU30BATLCSA B YUYETHYIO «HH}IEKC», BBITIOJIHUTE CJIeAyIoliue IEeUCTBUS:

1. B crmcke modToBbIX cepBUCOB BhiOepuTe ¥ SHpexc. OTKpoeTcs: SKpaH aBTOPU3alliH.
2. B none Axpec 3J1. MOYTHI BBEIUTE aJipec 3JIeKTPOHHOM TOYTHI.
3. B nosne Ilaposasb BBeguTe 1apoiib, paHee CO3/IaHHBIM B IOYTOBOM KIIMEHTe «SIHIAeKC».

4. Haxxmurte kHOTIKY BoiTH.

[TosiBuTCS [WanoroBoe OKHO C IIpe/yIoOKeHHeM IIOAKJIIOYMTh 3alllUTy [aHHBIX B BHUJE
HbriomMeTprYecKo ayTeHTUPUKAMKU (WM UCII0Ib30BaHMUs IapOJIs).
YTOOBI NOJKIIIOYNTD 3aIUTY, BBIIIOJIIHATE Cllefyolye NeHCTBUS:
1. Haxxmute kHONIKy BKIIOUHTBE.
2. llpunoxure nanern; K CKaHepy OTIeYaTKOB WM OTCKaHUpyWTe Jjuio. Ecimu Bl
He IUIaHMpyeTe  MWCIIO/Ib30BaTb  OMOMeTpUYecKWe  JaHHble,  BBeJuTe  I1apoJlb,

YCTaHOBHEHHbIﬁ JJIsL p836JIOKI/IpOBKI/I OKpdHd.

YToO6B! IPONYCTUTh AAHHBIN IIar, HAXKMUTe KHONKY OTMeHa. YTpaBisaTh 3al[UTON JaHHBIX
MO>KHO B HACTPOWKAX MPUIOXKEHHSI.

[Tocne aBTOpH3anu OTKpoeTcs nanka Bxoasaimme.
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2.3.5 Gmail

Ecmm mocne KOPPEKTHOI'0O BBOJd [JaHHBIX Hd 3KpdHE II0IBHUJIOCH COO6H.[€HI/IE ((HEBeprIﬁ

azipec SHEKTPOHHOﬁ IMOYThI WK TApPOJib», 3TO O3HAYdE€T, YTO B IIOYTOBOM KJIMEHTe Gmail ze 6bT

CO3/1aH CIlel[MallbHbIN 1ap0Jib, WIH Y IIPUJIOXKeHUs HeT foctyna 1no IMAP.

YTo0OBI CO31dTh MAapOJib, BBIIIOJIHUTE ClleJyromjre IEeUCTBUS:

1.

1

OtxkporiTe moyToBbIM KiMeHT Gmail ¥ aBTOpU3yiTech B y4eTHYIO 3aIUCh.

2. IlepeiinuTe K TOYTOBBIM HACTPOMKAM.
3.
4

. B 6noxe VI3MeHUTh HAaCTPOHMKH aKKayHTa IlepeluTe IO CCbulke JIpyrue HacTpoOMKH

Bribepute Bkiaiky AKKayHThI M HMIIOPT.

akkayHTa Google.
Bribepute Bkinasnky be3onacHocTb.
B 6noke Bxon B akkayHT Google BriGepure nyHKT [IByxaTanmHas ayTeHTHQHKAIUSA

(puc. 14):

Google AkxayHt Q

9.

@ rasssas Bxon 8 akkayHT Google
@ Mt stna MfopEaumna -
- ok 4 i C m
KOMpHIL HUMAENOCTE

Mapons neaHes wamencHise: 24 oAb, Z015 1 3
£] EBesonacuocrs

Brog B akayHT € NOMOUWSLH TeNedow: Beiscn »
£ Hscrpoise gocTyna O B EREAYH MOUWLE Tenedona i B
B Mnaresn unagmncin | HayxatanHan ayTenTHEHRaIUNA @ Baxn ‘ »

Pucynok 14 — Ilepexod k Hacmpoiike dByxamanHoii aymeHmugukayuu

BxuttounTe ByXaTallHyl0 ayTeHTU(PUKAIMIO: BBeJJUTe [apojb OT ydeTHOU 3anucu Google
Y BbIOepUTe pe3epBHBIN CII0COO BXO/a.

HOBTOPHO OTKpOﬁTe BKJIaIKY BbezonmacHoCTb.

B 6noke Bxon B akkayHT Google Bribepute nyHkT Ilaposm npunoskenui (puc. 15):
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Bxopg B akkayHT Google

2 2xTD

Mapone MocnegHee nameHeHwe: 24 HoAb. 2015 ¥
JOBeyxaTtanHaA ayTeHTUHHKAUUWA & exn >
[Maponu NpUNoOMXEeHHA Hu ogHoro )]

PucyHok 15 — I1ynkm Ilapoau npunodceHudii

10.BBenuTe naposb oT yueTHOM 3anucu Google.
11.Bribepute IIpunomxkenue (Ilourta) u YcrpoiicTBo (yCTpONMCTBO, HA KOTOPOM HE06XOIUMO
aBTOPU30BaThCS B IPUJIOXKEHNN).

12.Haxxmure kHonky Co3maTh 1 COXpaHUTe IIapoiib YAOOHBIM ISl BaC CIIOCOOOM.
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YToOBI TpeAoCTaBUTh TMPUIOXKEHHWIO JOCTyn K YyueTHOM 3amucu Google, BbImosiHUTE

cllefyronye qercTBys:
1. OtkporiTe moutoBbi KiveHT Gmail u aBTopu3yiiTech B Y 3.
2. IlepeiinTe K TOYTOBLIM HACTPOKKaM.

3. Boibepure Briaaky Ilepecbuika u POP/IMAP.

4. B 6noke Jocrym mo mnporokony IMAP ycraHoBute ¢naxok Briawunts IMAP

(puc. 16):

HacTpoiku
Ofupw  Apnesw  MNanes “Bxogpuse”  AkkoynTe wmanopT  DunsTpe w isfnocrpoasrses sapecs | Ny in7 1 Mg Pocwwparsse  Odnadm
Mepecoinya: Nodasats agpec NepeceInes
MNoapodses
CODET. 47060 NEPECHLNITE KE Bl MACKUA, & TOARKD TE, KOTORLE OTHE4B0T ONPEENCHIMM TREEODIHHEM, KACTPORTT SHINT R
[0ETYN N NpETHEAY POP; 1. COCTORNWE MpaTERan POP STHARSEN
logpadsies Brfeivaafs POP 40A BEeX AHCEM

Humsaars POF GNA MSGEM, NONYYEHRBIE € 37000 MOMEHTS
2. KOTAS NHCEME JATRYHAKTCR £ NSMOULEE POP

3. HACTPOMTE NOMT GBRER KNMEHT (Manpwaep, Gulleck, Eudors, Netscaps Mail)

Agctyn ng npoTodcy IMAP: CocToamne: |MAP gan oy e
K Gail ¢ NeMOEhe SEYTHE SARERTCR Mo w BrmceaTe |MAR

TR Il | e TR

Korgan LTI B IMAP gas w
W ABTOMBETISCHOS CTHDANNE BRNHYENE (HEMEANENND DEHOBNATS DAHMIE HE CEPRSEE, N0 FROTEN M)
AETOMATHMECHOS CTHPAKIAE BEMUACAEHD [DEMAATS, NOA KAHEHT HE DUHOBHT QAHHLIE HA Cepaepe]

Korga cooluenie NOMEasTcs Kix FAANEHNGE M CTHROETGA NI NOCAEAHER BuaMmo namk IMAR:
ADMERPOSAT b CODGULERME (RO Faanyanmo)
OTMRADHTE FHCEMD D KORIHHY
HEMEANEHHD YAAMATE MO0 623 BOIMIEHITTIA BOCITaRSENE Wt

OrpaHEESIHA HI PAIREED NANKE

# HE OrpanrHBATE KONHHSCTED COMOWEAR B Nanke IMAP (N0 yior-aHKK)

DT PAHISEHRE HA YRG0 KONMSECTRG Coofugenl B nankax IMAF | 1000

HacTpoiTe nouToabIR waReHT (kanprmen, Quilook, Thunderberd, IPhone)

HHCTRYHIHHE M0 HECTRORKE

Pucynox 16 — Hacmpoliku 6 noumo6om kaueHme Gmail

YTo0OBI dBTOPU30BATLCA B YUYETHYIO 3dIIUCh Google, BBIIIOJIHUTE Cllegyromire IEeUCTBUS:

1. B cnmcke MOYTOBBIX CEPBHCOB BbiOepuTe MyHKT -t~ JIpyrasi moura. OTKpoeTcsl 3KpaH

aBTOpHU3aIUHU.
2. B none Axpec 3J1. MOYTHI BBEIUTE aJipec 3JIeKTPOHHOM MOYTHI.
3. B none Ilaposs BBeguTe Maposib, paHee CO3/JaHHbIN B TOYTOBOM KiieHTe Gmail.

4. Haxxmurte kHOTIKY BoiTH.

IlosiBUTCSH AWaJIoroBoe OKHO C IIpeyIo)XeHreM IIOAKIIOYUTL 3dlUTy [JdaHHBIX B BH]E

H6uomeTpryeckol ayTeHTUGHUKAIMU (WX UCIIOJIb30BaHUS TIApOJIs).
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YTOoOBI NOJKITIOYNTH 3aIIUTY, BBIIIOJIHUTE CJIeyIollye JerCTBUS:
1. Haxkxmute kHONIKY BKIIOUMTB.
2. llpunoxuTte manen; K CKaHepy OTIeYaTKOB WM OTCKaHMpyWTe Juio. Ecimu Bl

He IlJIaHUpyeTe HCIIOJIB30BATh 6I/IOMeTpI/I‘-IeCKI/I€ JaHHbIe, BBeguTe IapoJib,

YCTaHOBJIEHHBIN /1J1s Pa30JIOKMPOBKH 3KPaHa.

YTo0OBI IMMpOITyCTUTDH JAHHBIM IIar, HAKMHUTE KHOIIKY OtMmeHa. anaBJme 3alATOM JAHHBIX

MOKHO B HaCTQOﬁKaX IIpUJI0KEeHHUH.

ITocre dBTOPU3dlIUN OTKPOETCH IallKd BXOHHIIII/IE.
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2.3.6 [Ipyras y4yeTHas 3aluch

YTOo6BI aBTOPM30BATHCS B YUETHYIO 3alIMCh, BBIIIOJIHUTE CIeAYIOlMe 1eHCTBUS:

1. B cnucke nouyToBBIX CepBUCOB BblbepuTe NMyHKT -~ Jlpyras moura. OTKpoeTcsi 3KpaH
aBTOpPH3alUHU.

2. B nosie Anpec 371. IOYTHI BBeJUTe aJipeC 3JIeKTPOHHOW MTOYTHI.

3. B nose ITapoas BBeuTe aposb OT YYETHOM 3aIlHCH.

4. Haxmmute kHonKy Bo#iTH.

[TosiBUTCS [WanoroBoe OKHO C Ipe/JiO’KeHHWeM TOJKJIIOYMTh 3allliTy JaHHBIX B BHUJE
H6roMeTprUYecKoM ayTeHTUPHUKAIMY (WK UCIIOJIb30BaHMs IapOJIs).
YTOoOBI NOJKITIOYUTH 3aIIUTY, BBIIIOJIHUTE CJIeyIolye JeiCTBUS:
1. Haxkxmute kHONIKY BKIIOUMTB.
2. llpunoxure manen; K CKaHepy OTIeYaTKOB WM OTCKaHMpyWTe Juio. Ecimu Bl
He TUIaHHMpyeTe  WCIIO/Ib30BaThb  OMOMeTpUYeCcKWe  JaHHble,  BBeJUTe  IapoJlb,

YCTaHOBJIEHHBIN /171 Pa30JIOKMPOBKH 3KPaHa.

YTo0OBI IMMpOITyCTUTDH JAHHBIM MIar, HAKMHUTE KHOIIKY OtMmeHa. YHpaBHHTB 3alATOM JAHHBIX
MOKHO B HaCTQOﬁKaX IIpUJI0KEeHHUH.

ITocre dBTOPU3dlIUN OTKPOETCH IMallKd BXOHS[IIII/IE.
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Yro6bl TIPONKUCATh JIONOJHUTE/IbHbIe HACTPOMKHM, HaXKMUTe KHONKY &% Ha OsKpaHe

aBTopusanu (puc. 17):

&« o

Ipyraa no4yta

BonpuTe B yY4eTHyHO 3anunck

Pucynoxk 17 — Ilepexod k donoaHUMeAbHbIM HACMPOUKAM

Otkpoertcs s3xpaH HacTpouTs BpyuHylo. BeinosiHuTe cilefyroniye 1efCTBUS:

1.
2.

Bri6epute tun 6e3omacuoctu (SSL, TLS, STARTTLS, STARTTLS TRUST).
3anonuute noss Jlorun u Ilaposnsb, eciiv Bbl He BBeJIM JJaHHbIE B 3TH IOJISI HA JKpaHe
apropuzanuu. Ecnu mosist ObuUIM 3amoyiHeHbl paHee, JaHHble AaBTOMATUYECKU IOSIBATCS

B 3THUX IIOJIAX.

3. Beenute anpec IMAP-cepsepa.

VYkaxwure Mopr.

5. Haxxmwure KHOIIKY Ila.nee. Ecnu HaCTpOﬁKH BBe/IeHbl IIpABUJIbHO, OTKPOETCA OSKpaH

HACTpPOeK cepBepa UCXOJISIIIIeN MOYTHI.

Bri6epute tun 6e3omacuoctu (SSL, TLS, STARTTLS, STARTTLS TRUST).

3anosHuTe 1nojs Axpec 3.mo4uThl U JIoruH, eciy JIOTWH U aJipec 3JIeKTPOHHOM IMOYThI
OTJIMYAIOTCS.

VYkaxwure Mopr.

9. Haxwmure xkHOnKy I'oTOBO.

Eciy nocne koppekTHOro BBOAA JJaHHBIX HA JKpaHe MOSIBUIOCH coobileHre «HeBepHbiii

ajipec 3JIeKTPOHHOM IMOYTHI WM NapoJib», HAXXMUTe KHONKY He MOry BOMTH B y4eTHYIO 3aIlHCh,

YTOOBI 03HAKOMUTLCS CO CIIICKOM BO3MOXKHBIX IIpU4YrUH OIINOKHU IIPpH aBTOPU3AlHH.
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2.3.7 Pemmrenue npob6siemsl ¢ SSL-ceprudukarom

SSl-ceprudpukar — nuPpoBON cepTUPHUKAT, KOTOPHIM YAOCTOBepsieT IOJJIMHHOCTb Beb-
caKTa 1 [I03BOJIsSIeT MCII0JIb30BaTh 3alllM(ppPOBaHHOE COeJUHEHHE.

Ecnmv npu aBTOopu3anuu, a Takke BO BpeMsl HCIOJb30BaHWs IPWIOXKEHHsS BO3HUKAeT
npobsema ¢ SSL-cepTudurkaToM, Ha SKpaHe MOSIBIISIETCS COOTBETCTBYIOIee YBeloMJIeHHe.
Haxkxmute IlpuHATH, eciiu BBl IoBepsieTe 3TOMYy cepTUGUKATy — yBefioMJIeHHe O rpobieme

OoubIlle He IOSIBUTCS Ha JKpdHe.
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3 UHTEP®EVIC ITPUJIOKEHUS

3.1 ITanka

[Toce aBTOpM3anMKM OTKpBLIBaeTcs Tanka Bxomsipe. B wmHTepdeiice MOXHO BBIIEUTD

cienyroiie KOMIIOHeHTHI (puc. 18):

| = BxopAauue 1 = O\‘

e ® "EneHa CmupHoBa (MoitOdm... 17 sreaps

MoitOduc: Bbl MoeTe npocmaTpueate dann ...

EneHa CmupHoBa @ 15 mapra 2022
% OTuetbl

EneHa CMupHOBa & 15 mapra 2022
Jorosop

Enena CmupHoBa ™ 15 wons 2021
Re: Bctpeua

Anekcannp CMUpHOB @ 21 niows 2021
Mpurnawetwe: HoBoe cobbiTue

elena.smirnova@mrt... M 17 centacps
+ [padvk oTnycKoB

Pucynok 18 — HHmepgelic nanku Bxodsuuue

1. IlaHenpb OBICTPOTO JOCTYTIA.

2. CHOHCOoK muceM.

3. Kuonka | & — co3narte muceMo.

Ha nanenu 6bICTp01"O AOCTYIIa PACIIOJIOXKeHbI CJIeJyIoIe KHOIIKU:

1.

— OTKPGLITE [IdHeJIb HaBUTdITHH.

2. = — BKJIIOYUTb QUIbTP HEIIPOUYUTAHHBIX ITUCEM.

3. Q. — paiiTu UcbMa.

HuTepdelic npyrux namnok aHajgorudeH MHTepdeiicy nanky Bxoasimie.
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3.2 IlanesL HABUTAITUH

OTKpBITh TaHeJIb HaBUTAIIMKM MOXKHO M3 CITMCKA MTHUCeM OJHUM U3 CJIeYIOIIHUX CIIOCO0OO0B:
1. HaxxmuTe KHONKY = Ha MaHeu 6bICTPOro IOCTYTIA.

2. HcnonbayiTe sxect Swipe (cM. [Ipunoxenue. Mcnosib3yembie sKeCThbl) BIIPABO.

Ha nanenu HaBUTranyy pacnosioxkeHsbl CeAyrolire KOMIOHeHThI (puc. 19):

1
2
AnekcaHop CmupHOB -
alexandr.smirnov@mrt.myoffic...
Bxopswme o

OTMeuYeHHble

|

BB OrE. CmupHoBO®
& OTnpasneHHble
& YepHoBuku

B KopsuHa

@ Cnam

L Ucexopsuwme

Q HacTtponku

-_l Ob6parHas cBs3b 4

0 CnpaBoYHbIiA LEHTP

Pucynok 19 — Ilanens HaBuzayuu

1. Uudopmariyst 06 y4eTHOM 3aIKCH.
2. KHomka % WM # — pa3BepHYTb WIK CBEPHYTb CIIMCOK YUETHBIX 3alHCei.
3. Crnmcok marnoK akKTUBHOM Y4eTHOM 3aIiCH.

4. BJok HaCTPOeK | IMOMOIIIH.
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Ha manenu HaBUranuu PacCIIoJIoXKeHbI Cilieyonire IIaIKn:

Tabnuua 1 — Ilanku

ITamnka

Omnucauue

Bxopamiue

B sToii manke XPAHATCS BCe BXO4IIe IMMCbMa

F OTMeueHHbBIC

B aroii manke oTo6paXkaroTCs MUChMA, KOTOPbIe BbI OTMETHIIN

th'[EDKKOM

0 “Vms nanku*

JInaHbIE IallK¥, KOTOpbIe BbI CO3AAJIN

4~ OrmpasienHbie

B 31011 mamnke xpaHATCS BCe OTHpaBJieHHbIe MHChMa

& YepHOBUKH

B oToii mamke OTOOpaXkalOTCS COXpAHEHHbIE MHCHMA,

He OTIIpaBJIeHHbIe BaMK

B Kopsuna

B oroi mamnke XPaHATCA IIMCbMAd, KOTOpbIe Bbl YJIdJIAIN,

d TdKJKe IIpUIIdllieHrsd Ha CO6I)ITI/I$I, Ha KOTOpbIe Bbl OTBETUJIN

@ Coam

B oroii mamke XPpaHATCS IIHNCbMd, OIllpefejieHHble II0 paay

KpUTEpUeB KaK ciaM

L Hcxopamme

B oroii mamke BpPpEMEHHO XpAHATCAd IIMCbMd, KOTOpbIe
He yIaJIOCh OTIIPABUTH I10 KaKOH-TU00 TeXHUYEeCKOM IpyuirHe

(HampuMep, OTCYTCTBHE TIOJIK/TIOUeHHs K ceTu MHTepHeT)

E ApxusB

B aToli mamke XpaHATCS MUChMA, KOTOPbIE Bbl MIEPEMECTHIIN B
Ka4yeCcTBe HeaKTyaJIbHbBIX
[Tanka oTobpakaeTcst TOJBKO MpU paboTe B YYETHOW 3aIIUCU

Ha cepBepe Mailion

Ecmm I[O6aBJ'I€Ha Y4eTHada 3aIIhCb KaKoT0-JIMO0 IIOYTOBOTO CepBHCa, Ha IIdHeJIM HaBUrdlluK1

OyIyT 0TOOpaXkaThCsl CHCTEMHBbIEe TIAITKU 3TOT'0 CepPBHCA.

AxTHBHAd manka BblJieJIeHd IBeTOM U UMeeT [IBETHYIO MKOHKY, HAllpUMep . HH(l)OpMaI_[I/ISI

O HEIIPOYUTAHHBIX ITHMCbMdX B IIdIlKe OTO6pa>Ka(3TC5[ B BHUJI€ MdpKepa, Hallpumep e Yucno Ha

MdpKepe 0003HaYaeT KOJINIeCTBO HEIIpOYUTAHHbIX ITNCEM B IIAHHOM IIallKe.
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4 PABOTA C IIMCbMAMMA

4.1 Co3xaTs NHUCBEMO

4.1.1 HanucaTh ¥ OTIIPaBUTH IHCHMO

YToObI HANIMCATh IMNCbMO, BBITIOJIHUTE CJIeAyrolive IeUCTBUS:

1. Haxxmure kHOUKY B IpaBoM HWxHeM yriy. OTkpoercsi ¢dopma HOBOrO IHMCbMA
(puc. 20):

Komy Tllonyyatenu v

TemMa Tema nucbma

OTnpaBnexo U3 npunoxenus MoilOduc MoyTta

Pucyrok 20 — ®@opma HoBo20 nucbma

2. Ecin B TIpWIOXXeHWH HECKOJIbKO Y4YeTHBIX 3amuced, KocHUTech 1oyt OTt. OTkpoercs

CITMCOK ajIpecoB: BeIOEpHUTE ajipec, C KOTOPOTo OyJieT OoTmpaBiieHo TUcbMo (puc. 21):

X ¢ =

oT A alexandr.smirnov@mrt. myoffice.ru

myoffi a.smirnov@yandex.ru
Komyo yoffice.a.smirnov@yandex.ru

Tema Tema nucobma

OTnpaeneHo u3 npunoxeHus MoinOduc Moyta

PucyHnok 21 — Bwibop omnpaBumens
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3. B nmone Komy BBenuTe ajipeca 3JIeKTPOHHOM IOYTHI OCHOBHBIX moJiy4aTesei. [Io mepe
BBOJIa TMOSIBUTCSI CIIUCOK afJpecoB KOHTAKTOB (KOPIIOPAaTUBHBIX, TMYHBIX KOHTAKTOB, IPYIII

pacchiIoK, puc. 22). Beibepure ajipec, Ha KOTOPBINM OyeT OTIIPaBIeHO MUChMO.

X @

Komy Smirn v

alexandr.smirnov@mrt.myoffice.ru

elena.smirnova@mrt.myoffice.ru

PucyHok 22 — Bwibop noayuamens

@ B Texyieii Bepcuu NpHIOKeHUsI He 0TOOPaXKaroTCsl JINYHbIe TPYTIIIHI.

@ B Texyuieli Bepcuu npuiioxkeHust Ha cepBepe Mailion He oToOpakaeTcsl CIIUCOK JIMYHBIX

KOHTAKTOB.

4. Haxmute kHOnKy * B niosie Komy (puc. 23):

Komy TlMonyyatenu

Tema

PucyHok 23 — KHonka noka3sa nozeii Konusa u CK
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[MTosiBsitcst monst Komust v CK (puc. 24):

Komy | ~

Konua Tlonyyatenu konuu

CK CkpblITble nonyyarenu

Tema Tema nucema

PucyHnok 24 — Ilons Konus u CK

5. B nons Komua u CK BBenuTe ajpeca 371eKTPOHHOW IOYTHI IT0JIb30BaTesiel, KOTOPbIM
Ipe/lHa3HaueHa Kkomnus (ckpblTas komnwus) nucbMma. [Ilo Mepe BBoma MOSIBUTCS CIIMCOK
aZipecoB KOHTAKTOB. YTOOBI CKPBITh 3TH I10JIs, HAXKMUTe KHOIIKY #+ B 11osie Komy.

6. B nose Tema BBejuTe 3ar0/I0BOK ITMCHMa.

7. B Tesne muchLMa BBeIUTe TEKCT.
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YT06BI OTIPABUTD MIUCHMO, HAXKMHUTE KHOIKY " B IIPAaBOM BepxHeM yrity ¢popmel (puc. 25):

X BcTpeva @

Komy ' Enena CMupHOBa v

Tema BcTpeda

Jo6pbiin aeHb! BecTpeva HasHaveHa Ha 15:00.

OTtnpaeneHo us npunoxeruss MonOduc MNMovTa

PucyHok 25 — KHonka OmnpaBumb

Ha skpane mosiButcst yBemomuienue «CoobineHue otmpasieHo». [TucbmMo Oymer mocTymmHO
B narke OTnpaBJieHHBIE.

Ecnmu mmceMO He OTHpPaBWIOCH 10 KAaKOH-IMOO TpUYHHe (HAlpuUMep, OTCYTCTBUE
MOJKJTIOUeHUsT K ceTr HMHTepHeT), Ha 3KpaHe TOsSBUTCS YyBemomsieHHe «CooOIeHre OXXuaaeT

otnpaBku B Mcxopsimmxy. [TuceMo 6ynet coxpaneHo B manke Mcxonsimue.

4.1.2 J1o0aBUTH BiI0KeHHE K THCHBMY

YTo0OBI )106aBI/ITb K ITMCBMY BJIOKE€HHeE, BBIIIOJIHUTEe CJIeAYyIolire IEeUCTBUS:

1. HaxxmuTe KHOTIKY @ s ¢dopme HOBOrO MCcbMa (puc. 26):
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X BcTpeua é | »

Komy Enexa CMuUpHOBRA v

Tema BcTpeua

Jo6pblit neHb! BcTpeya HasHaveHa Ha 15:00.

OTnpaeneHo 13 npunoxeHusa MonOdwc Nodta

PucyHok 26 — KHonka dobaBneHus BrodceHus

2. OTkKpoeTcsi CUCTEMHOE MeHIO: BbIOEpUTe BapUAHT 3arpy3ku daiia:

Tabnuna 2 — BapuanTsl 3arpysku ¢aiiia

Bapwua#nTt 3arpysku Omnwucanue

BxitoueHne kamepbl YCTPOWCTBA, C IIOMOIBIO KOTOPOH
MOXXHO CHSITb HOBOe $OTO WIM BUIEO, a 3aTeM MPUKPEeNUTh
CHaTh POTO UM BUIEO0 ero k muceMy. Ilpu BbIOOpe 3TOr0 BapuaHTa OTKpOETCS

JIMAJIOTOBOE OKHO, pa3pelidre B HEM JIOCTYyNl K Kamepe

YCTpOHCTBa
Bribpatsb ¢poTo wiu Bumeo Br16op ¢oTo mum BHeo U3 MeIMaTeKu YCTPOMCTBA
Bribpats daiin Bri6op ¢aiina u3 mamsaTu ycrpoicTsa win obimaka iCloud

3. Boibepurte ¢aitsl, HakaB Ha Hero. B ¢opme mumcbMa TOSBHATCS MHUHUATIOPA BIIOXKEHUS
(puc. 27):
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X BcTpeya @

Komy @ elena.smirnova@mrt.myo...

=

Tema BcTpeua

MnaH.docx
w 11,96 Kb X

No6pbii oeHb! BcTpeya Ha3Ha4veHa Ha
15:00.

OtnpasneHo 13 npunoxexHna MonOdmc
Mouta

PucyHnok 27 — Munuamiopa 6nosiceHus

YtoObl 106aBUTh HECKOJIBKO BJIOXKEHUM, ITOBTOPUTE IIIar¥, OIKCAaHHble BbIle. YTOOBI

YAAJINTD BJIOKEHW e, HA’KMUTE KHOIIKY * Ha MHWHUATIOPE BJIOKEHU .
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4.1.3 CoxpaHHTH YepHOBHK

YTOOBI COXPAaHUTH MMCHbMO KaK YePHOBUK, BBITIOJIHUTE CJIeyIOII1e TeUCTBUS:
1. Haunute nucaTth MUCHMO.

2. Haxwmure kHonKy X B hopMe HOBOTrO mrchMa (puc. 28):

X | BeTpeua @

Komy Enexa CMupHoORa

Tema Bcrpeya

Jo6pblii aeHb! BcTpeua HasHaveHa Ha 15:00.

OTtnpaBneHo n3 npunoxenuss MonOduc MNMouta

Pucynok 28 — Knonka 3akpuimb

3. B pgumanoroBom oxHe HaxkmuTe KHONKY CoXpaHUTh Kak 4epHOBHK. [lucbmo Oyner
COXpaHeHO B nanke YepHOBHUKH.

Ecin coxpanenme dYepHoBMKAa He TpeOyeTcs, B J[MaJOTOBOM OKHe HaXXMUTe KHOIKY
He coxpaHaTs.
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4.2 IIpounTaTh MHUCHMO

4.2.1 OTKpPHITH NHCHEMO

YTo0OBI OTKPBITH IMHMCbMO, KOCHHUTECb IIMCbMd B CIIMCKeE. OTKprTb IMIMCbMO MOX>KHO TdadKXe
Ha>XaB Ha pUSh-YBe,I[OMJIEHI/Ie Ha 3KpaHe YCTpOﬁCTBa.

B nuceMme otobpaxaercs cnenyromas nHpopmanus (puc. 29):

e

OTyeTsbl =
15 maprta 2022, 17:34

Oor EnerHa CmupHoBa v

W OtyeT 3...1b.docx W OTt4eT 3...pb.docx
536,81 Kb 266,51 Kb

[o6pbin geHb. Bo BNOXEHUN OTYEThI.

—

OTtBeTUTL Mepecnatb Yoanute MepemecTuTb Cnam

PucyHok 29 — I[Ipocmomp nucbma

— TeMa MUChMa;

— J1aTa ¥ BpeMsl OTTIPaBIIeHUS;

— a/ipec OTIIPaBUTEJIS;

— anpec(a) mosmy4daresiel. UToObI TPOCMOTPETh CUCOK TomydaTenei (ot Komy u Komus),
Ha)KMUTe KHOTIKY * B mosie OT;

— BJIOXKEHUSI;

— TeKCT IIKUCbMa.

Ecmn mzobpaxkeHne B Tejle NHMCbMa IOBPEXJIEHO, MPU MHPOCMOTPe OyJeT OTOOpaXkaThCs

3HAYOK u4é .
B kaxaoMm mmceMe oToOpajkaeTcsl TaHeldb WHCTPYMEHTOB, C IIOMOIIBI0 KOTOPOW MOXXKHO

OTBETUTL Ha IIMCbMO, I1epecCilaThb WJIX BBINIOJIHUTL Pa3/IMYHbIe OIlepaluu.
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YTo0OBI BEpHYTbCS K CIIMCKY IIMCeM, HdXMHWTe KHOIIKY @ B JIEBOM BEpXHEM VYIIIy

WJIM UCIIONb3yHTe xecT Swipe (cM. IIpunoxxenue. Mcrionb3yemsble >xecThl) BIIPABO.

[lucbma oOT moNb30BaTened C KUPWUIMYECKUM JIOMEHOM  TOAJIepXKMBAIOTCS  TOJIBKO
Ha cepBepe Mailion. Ilpu aBTOpH3anuu Ha JIpyrom cepBepe, Takoe MUCbMO OyAeT OTOOpaXkaTbCst

B KOHIIe CIIMCKA KaK IPOYMTaHHOe. B crrcke MMCbMO BBIMJISIAUT cileytoimM obpazom (puc. 30):

OTtnpaBuTens He onpeaeneH
HeB03MOXHO 0TOBPa3nTL NUCLEMO

PucyHnok 30 — HenoddepotcuBaemoe nucbmo

HpI/I IIOIIbITKE OTKPBLITH IIMCBMO HA 3KpdHE IIOIBUTCA COO6H.[€HI/Ie O HEeBO3MOXXHOCTHU

IMpoCcMOTpa. HpI/I 3TOM BCe oliepaliuy C IMCbMOM 6y,I[y'T JAOCTYIIHbI, KaK U I OOBIYHBIX ITHCEM.

4.2.2 OTKPHITH U COXPAHUTH BJIOJKeHHUe

YTOOBI OTKPBITH BIIOXKeHHe, KOCHUTeCh MUHUATIOPHI BJIOXKeHHs B TucbMe (puc. 31):

<

OTyeThl =
15 mapra 2022, 17:34

Oor EneHa CmupHoBa v
W OTy4eT 3...1b.docx W OT4eT 3...pb.docx
g 536,81 Kb 266,51 Kb

[Dob6pein aeHb. Bo BNoXXeHU OTYeTHI.

L A

OTBETUTL Mepecnate Ypanute MepemecTnTe Cnam

Pucynok 31 — MuHuamiopa 6nostceHus

B 3aBucumocTu oT popmara, Ppaiis 6yaeT OTKPHIT B IPUIIOXKEHUH, KOTOPOe UCIIOJIb3YyeTCs AJist

npocMoTpa $aiiioB B 3TOM dopmare.

YToOBI COXpaHUTH daiil Ha YCTPOUCTBE, BHITOTHUTE CIIeIyIolre JeHCTBHUS:

1. KocHutech MUHHMATIOPHI BIIOXKEHUS.
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2. HaxxmuTte KHOIIKY [_El B [IPaBOM BepxHeM yriy. Jljis HeKoTOpbIX $aiyioB cpa3y OTKPOETCS

CUCTEMHOE MEHIO, ITIO3TOMY JQHHBIA ITYHKT 6YI[8T HedKTYyaJleH.

3. Buibepute xkomanny CoxpaHuTh m3o0pazkeHue (miis uzobpaxeHuidl) uian CoXpaHHTH

B Paisl (17151 1306pakeHU U OCTaJIbHBIX (aIoB).

YTo0OBI BEpHYTbCSA K CIIMCKY IIMCeM, HdXMHWTe KHOIIKY @ B JIEBOM BEpXHEM VYIIIy

WJIM UCTIONb3yHTe xecT Swipe (cM. IIpunoxxenue. Mcrionb3yeMsble >xecThl) BIIPaBO.

4.2.3 KonupoBaTh TeKCT MHMCbMa

Komanyia KonpoBaTh 1103B0JIsSIeT COXPAaHUTD BhIJIeJIEHHBIN TeKCT B 6ydep oomena OC.
YT0oOBI CKOMUPOBATH TEKCT, BBHIIOJIHUTE CIIeAYIOLe 1eHCTBUS:
1. Brigenute moboe cioBo xectoMm Long-Press (cm. [Ipunoskenue. Mcrosb3yemble 5KecTbl).

2. Pacrauure BblJlejIeHre B HY’>KHOM HallpaBJIEHWH CPd3y, WKW OTIIYCTUTE; IIOABATCA MAsKH, C

IIOMOIIIBIO KOTOPBLIX BbI CMOXKeTe PACTAHYTL BbIJIeJ/IeHHe.

Ecmm BbIJIeJIeHHbIN (l)paFMEHT OOCTUTHET Kpad OSKpdHd, TO Cpa6OTHET dBTOMdTHUYeCKas
IMPOKPYTKA COOEPXXUMOT'O B HAIIPABJIEHUUW BbII€JIEHUS. HpI/I JABUKE€HHWHU B JIF0OOM HaIllpaBJIEHWH CJIOBaA

6y,I[y'T BBIAEIATHCA IIeJIMKOM, MJIW BblJle/IeHre 6y,ueT CHHMMATBLCA C KaXXI0T'o CJIOBA.

3. Haxmure kHoriky KomupoBars (puc. 32):

&

OT4eThI =

15 mapTa 2022, 17:34

or

Enena CmupHoBa v

1 OTYer ..b.docx .

y OTyYeT ...b.docx ¥
i 536,81 Kb —

266,51 Kb —

KonupoBatk

[obpbin AeHb. Bo BNOXEHWM OTYETHI.

OTBETUTL Mepecnatb Yaanute MNepeMecTuTb Cnam

PucyHok 32 — BuidenenHblli ppazmenm u kHonka KonupoBamo
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YTo0OBI BEpHYTbCS K CIIMCKY IIMCeM, HdXMHWTe KHOIIKY @ B JIEBOM BEpXHEM VYIIIy

WJIM UCIIONb3yHTe xecT Swipe (cM. IIpunoxxenue. Mcrionb3yemsble >xecThl) BIIPABO.
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4.2.4 IlpocMoTpeTh KapTO4YKy KOHTAKTa

[Tpu xopnopaTuBHOM Hcronb3oBaHuu «MorOduc [lodra» B MOOWIBHOM NPUIIOKEHUH €CThb
BO3MOXXHOCTb IIOCMOTPeTh MH(OPMALIMIO 0 KOJIjIerax IpsiMo U3 IIMCbMa.
Yrob6sl mocMoTpeTh MHGpOpMANUI 00 OTHpaBUTesle WM IIOJIydaTejle, HOXMUTE Ha ajpec

B mucbMe (puc. 33):

é

OT1uyeThl =
15 mapTta 2022, 17:34

or @CEI‘IGHE\ CMMpHOBa) v

OTyerT 3...n1b.docx W OtyerT 3...pb.docx
536,81 KB 266,51 Kb

W

[o6pbl AeHb. Bo BNOXXEHWX OTYETHI.

* » [ ] [+ Q)

OTBETUTL Mepecnate Ypanute MNepemecTuth Cnam

PucyHok 33 — Adpec omnpaBumens

OTkpoeTcst KapTo4yKa KOHTaKTa (puc. 34):

~ B -

AnekcaHgp CmupHoB

KoHTakTHble OaHHble

SﬂeKTDOHHaﬂ no4yra
alexandr.smirnov@mrt.myoffice.ru

Hanucartb coobuieHue

Pucynok 34 — Kapmouka koHmakma

Ilo YMOJTYaHUIO KdPTOYKd OTKPBIBAETCA Ha IIOJIOBUHY 3KpdHA. YToOBI PAaCKpLIThH  ee,

IIpUMeHUTe K Hell xecT Swipe (cM. [Ipunoxenne. Mcnonb3yemble XecTbl) BBepXx.
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B xapTouke KOHTaKTa yKa3bIBaeTCs Clefyromas “HGOpMaIHs O IOJIb30BaTesie:

— aBaTap U UMs;

— JOJDKHOCTD B OpPraHHU3allyy;

— KOHTaKTHBIe JJaHHbIe (aJipec 3JIeKTPOHHOM TIOYTH U HOMep MOGHIIBHOTO TesiedoHa);
— CBeJieHMs 0 MecTe paboThI (OT/Ae U TOPO/I);

— JIOTOJIHUTEeJTbHAsE nHGopManus (J1ata poxkneHus u onucanve O cebe).

YTo0ObI HamMcaThb IMMCHMO 3TOMY IIOJIb30BATEJIIO, HA’KMUTE KHOIIKY Hamucarsb COOGIIIEHI/IE.
OTKpOETCH q)opMa HOBOTI'O ITMCbMa, I'ie I10JIb30BdTe/Ib dBTOMAaTHU4YeCKHU 6y11eT YKa3dH KdK I10JIy4dTeJlb

(mone Komy).

YT06bI BEPHYTHCS K TIHCbMY, HAKMUTE KHOIIKY 4~ B JIeBOM BepXHEM YTIIy MM HCIIONb3YiTe

»kecT Swipe BITpaBo.

4.2.5 IIpocMoTpeTh U OTBETUTH Ha COOBITHE

[Tpurnamenus Ha cCOObITHE TIOCTYNIAIOT U3 CIIEAYIOLIUX KaJleHapex:
— HacToJIbHas WK BeO-Bepcus KaneHaaps «MounOduc Ilouray;

— CTOPOHHME KaJIeHdpH, KOTOPble CHHXPOHU3HWPOBAHLI C KaJIeHldpeM «MOIZO(l)HC ITouray.

B mucbMe, koTopoe coOfiep)KUT TpUIJalieHre Ha cobbiTe (WIM HU3MeHeHHs B COOBITHUM),
oTtobpakaeTcs cienyrolas “HGOpMaIvs:

— BapUaHTHI 0TBETOB Ha cobObITHe: IIpuuaThH, Bo3MoxkH0, OTKIIOHHTS;

— TeMa COOBITHS;

— J1aTa ¥ BpeMsl IPOBefIeHrsl COOBITHS;

— MECTO MPOBeJIeHUsI COOBITHS;

— MEePUOTUIHOCTDb MTOBTOPA COOBITHS;

— KaJleH/iapb, B KOTOPOM OyjieT 0Tob6pakaThCsl COOBITHE;

— JIOTIOJTHUTeNIbHasl nHGOpMaIysl.

YT0o6BI OTBETUTH HAa COOBITHE, HAXKMHUTE OJJHY U3 KHOIIOK B IIPUIJIAllleHuH (pUc. 35):
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r

MpurnaweHne: HoBoe cobbiThe E
21 vioHs 2021, 18:23

Or @ AnekcaHgp CMrpHoOB v
* event.ics invite.ics
eSS 1,3 KB

MpuHATL BoamorxHo OTKNOHUTL

a Hosoe cobbiTue
©  24/06/2021 10:00:00 — 11:00:00

G alexandr.smirnov@mrt.myoffice.ru

NMokasatb npurnawieHue

4o, P B (|

OTBeTUTL Mepecnats Ynanute MNepemecTutb Cnam

PucyHnok 35 — Om6em Ha cobbimue

[Ipurnamenue Ha cobbITHE OYyIeT IepeMeriieHo B nanky Kopsuna.

YtoObl cobbiTHEe OTOOpaXkajloch B KajleHJape Ha MOOWJIBHOM YCTPOMCTBe, HeoOXOAMMO
HAaCTPOUTh CUHXPOHU3aIuio kanenjaaps «MoiiOduc [Toura» ¢ kaneHgapeM Ha yCTPOKCTBe.

YTOGEI BEpPHYTHCS K CIIMCKY IHACEM, HaXMHUTEe KHOINKY % B JIeBOM BEpXHEM YITy

WJTH UCTTONb3yHTe sxecT Swipe (cM. [Ipunoxenue. Mcnosib3yembie sKeCThl) BIIPaBO.
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4.3 OTBeTHTH HA MHCHMO

YTOObI OTBETUTH Ha IMHUCbMO, BBITIOJIHUTE CJIeAyroliye IEeUCTBUS:

1. OrtkpoiiTe muceMoO.

2. HaxxMyTe KHOIIKY 4~ Ha IlaHeJIu UHCTPYMEeHTOB (puc. 36):

é

OTueThbl =
15 mapra 2022, 17:34

Ot Enena CmunpHoBa v
W OTtyerT 3...nb.docx W Oty4erT 3...pb.docx
536,81 Kb 266,51 Kb

Hobpbi geHb. Bo BNOXXeHUN oT4YeTbI.

i AﬁA
« ~» ] [ » @
OTBeTUTL MNepecnatb YpanuTb MepemecTnTh Cnam

Pucynok 36 — Knonka OTBeTHTH

3. Bribepute cnocob oTBera (eciu mosydaresiel Heckosibko): OTBeruTh Wi OTBeTHTH
BCeM.

OTBeTUTh — OTHPaBUTHb OTBeT aBTOPY MNHcCbMa. OTBeTHTHL BCeM — OTIPAaBUTh OTBET
aBTOpPy MMChMa U BCeM IojyuyaTesisM, B T.4. B nojie Komms. Ilonbp3oBaTeny, koTopble 6bUIM yKa3aHbI
B nosie CK,, He mostydaT JaHHBIN OTBeT.

B pesysbraTe omepanud Ha B5KpaHe OTKpoeTcss ¢opmMa HOBOro NHMCbMa. /[laybHenIve

JEerCTBUS OCYIIIEeCTBIJIAIOTCA B IIOpAaKe, dHAJIOTUIHOM IIOPAAKY HAIIMCAHWA ITKMCbMd.
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4.4 IlepeciaTs uCbMO

YTo6bI IEepeciaTh MUCHMO, BBIIIOJIHUTE CllefyIOlre JelCTBUS:
1. OrtkpoiiTe muceMoO.

2. Haxmure KHOIIKYy ~* Ha IaHeJIXd MHCTPyMeHTOB (puc. 37):

<

OTueThbl
15 mapra 2022, 17:34

Oor @ Enena CmunpHoBa

Otyert 3...1b.docx
W

W OTtyer 3...pb.docx
536,81 Kb

266,51 Kb

[o6pbin aeHb. Bo BnoXxeHun otyeTol.

« - N (» @
OTtBeTUTL Mepecnatb Ynanute MNepemecTuTh Cnam

Pucynok 37 — Kuomnka IlepeciaTrb

B pesynbraTe omepanMd Ha JKpaHe OTKpoeTcss ¢opMa HOBOTO MHChbMAa C TEKCTOM

repecbuiaeMOro IIHMCbMaA. HaﬂbHEﬁMHe IerCTBUS OCYHIECTBJIAKOTCA B IIOPdAKe, dHAJIOTUYHOM

IMOPAAKY HAIIMCAHUWA TMTHMCbMd.
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4.5 Onepamuu ¢ nMCbMaMu

4.5.1 BeiopaTs nucsMa B manke

YTo6b!I BEIOpATh NKMCHMA B IIATIKe, BHIIOJIHUTE Clleytolye JerCTBUS:
1. [Ipumenure xect Long-press (cMm. Ilpwioxenue. Mcmonmb3yembie KecTbl) K IHCHMY
B ciivcke. [I1cbMo BbiienTuTCs GuiaXkKoM, a TakKe TOSIBUTCS [TaHelb UHCTPYMEHTOB.

2. VYcraHoBuTe dJaXkKd HAIPOTUB HYKHBIX TTHceM (puc. 38):

4 2/6 X

Enena CmupHoBa @ 3 maprta
«~ Marepunasnbl

EneHa CmupHoBa ® & 15 mapra 2022
5 OTyeTnbl

Enena CmupHoBa ® & 15 mapTa 2022
[orosop

® EneHa CmupHoBa 15 vions 2021
Re: BcTpeua

AneKcaH'qp CMI/IpHOB @ 21 nionHs 2021
Mpurnawerne: HosBoe cobbiTue

elena.smirnova@m... 11 cexts6psa 2020
« [pachnk OTrycKoB

= ; = 7 )
@ g i Lil f@g}
Yoanute He npounTaHo OTmMeTUTL MNepemecTuts Cnam

PucyHok 38 — BulbpaHHble nucbma

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024



MownOdounc

YTo6b!I BEIOpATh BCe MKMChbMa B TalKe, BBIOJIHUTE Clleylolye JerCTBUS:

1. Tlpumenwure xxect Long-press K MUCbMy B CIIUCKe.

2. HaxxmuTe KHONKY B BepxHeM JIeBOM yri1y (puc. 39):

2/6 X

w

Enera CmupHoBa é
« Matepuanb!

MapTa
EneHa CmupHoBa ® @ 15 mapra 2022
5 Otuerts

Enena CmupHoBa = @ 15 mapra 2022
Lorosop

® Enena CmupHoBa 15 nions 2021
Re: BcTtpeua

AnekcaHgp CMupHOB @ 21 wnioHa 2021
Mpurnawexne: Hosoe cobbiTne

elena.smirnova@m... 11 centabps 2020
« [padmk oTnyckoB

0 L [ = | @
Ypanutb He npounTaHo OTMEeTUTE MepemecTuTsb Cnam

PucyHnok 39 — KHonka Beiopams 6ce

C BbI6paHHbIMI/I IMMCbMaMH MOXXHO BBIIIOJTHUTE Ciieayroiire JEerCTBUS:

— YOAJIUTD;,

OTMETUThb TPOYUTAHHBIM (HEIIPOYUTaHHBIM);

OTMeTUThb GIaXKKOM (CHSITh OTMETKY);

— IlepeMeCTUTD;

OTIIPABUTL B CIIdM.
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4.5.2 IlepemecTuTH ICHMO

YT06BI IEpeMeCcTUTh MMCbMO B APYTYIO NAIKY, BBHIIOJIHUTE ClIeAYIOLre 1eHCTBUS:
1. OrtkpoiiTe muceMoO.

2. Haxmure kronky 3 Ha manenu nHcrpyMentos (puc. 40):

é
OtueTbl X
15 mapta 2022, 17:34
Oor @ Enena CmupHoBa v
Otyer 3.../1b.docx Otyer 3...pb.docx
w 536,81 Kb w

266,51 Kb

[obpbin aeHb. Bo BNoXxeHun otyeTsl.

- - B [ = |
OTBETUTL Mepecnats Yaanute

MepemecTuts Cnam

Pucynok 40 — Knonka Ilepemecmums

3. BribepuTe marky, Ha’kaB Ha HY>KHYIO B CITECKe (pHcC. 41):
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lMepemecTuThb B...

Bxogsauwmne

OTMeYeHHble

BB luynas nanka

4. OTnpaBneHHble

& YepHoBukM

B Kopanua

@ Cnam
Wexopsauwime

PucyHok 41 — Buvlbop nanku 01 hepemeuleHus hucbma
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Y0681 IrepeMeCTUTb HeCKOJIbKO ITMCeM, BLIIIOJIHUTE Ciieayrolire JEerCTBUS:

1. Bribepute Hy>XKHbIE TTUCHMA.

2. HaxxmuTe KHONKY Ha IaHe/Id UHCTPYMeHTOB (puc. 42):

2/6 X

Enena CmnpHosa @ 3 mapTa
“ Matepwnansl

EneHa CmyipHoBa ® & 15 mapra 2022
5 Otuersl

EneHa CmypHosa ® @ 15 mapra 2022
Horosop

® EneHa CmupHoBa 15 vionga 2021
Re: BcTpeua

AnekcaHap CMmupHoB @ 21 viors 2021
Mpwvrnawexve: HoBoe cobbiTue

elena.smirnova@m... 11 cextabps 2020
« 'padvk oTNycKoB

] | £ | » |

Ypanute He npountaro OtmetnTe MepemecTnto Cnam

PucyHok 42 — KHonka Ilepemecmumsb

3. Boibepure manky, Ha’kaB Ha HY>KHYIO B CITHCKe.

@ Omnepanus nepemelieHus: TMCbMa HeJJOCTYIHA B nankax OTmeuenusie U Mcxonsaimue,

d TdK’Ke B CIIMCKe ITMCeM BHYTPU CMdPT-IIdIIOK.
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4.5.3 OTMeTHUTH NIUCHMO

4.5.3.1 OTMeTUTH MHCHMO IPOYUTAHHBIM HIH HEeNPOYUTAHHBIM

YTOoOBI OTMETHTb IHCHMO MMPpOYUTAHHBIM HJIKM HEIIPpOYNUTAHHBbIM, IIpUMEHHUTe K IIHUCbMY

B CIIMCKe eCT Swipe BIIPaBo [0 I0sIBJIEHUS] UHAWKATOpa Ul wmm (puc. 43 u 44):

® EneHa CMUpH... ® & 15 uag
S OTyeTnl

Pucynoxk 43 — HHoukamop Ommemumb npo4UMaHHbLM

Pucynox 44 — HHO0ukamop Ommemums HeNPOYUMAaHHbLM

Enena CmupHoBa ® @ 15 vap
5 OTyeTsl
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YTOOBI OTMETUTH IMPOYUTAHHBIMU HJIM HEIPOYUTAHHBIMA HECKOJIbKO IHCeM, BBLITIOJIHUTE
cllefyronye qercTBys:

1. Boibepute Hy>XKHbIE TTUCHMA.

2. Haxmure xnonky ™ unu 59 na manenu uHCTpyMeHTOB (pHC. 45 1 46):

2/6 b4

¢ Enena CmupHoBa @ 3 mapTa
« Matepuarnsl

® EneHa CMUpH... ® & 15 wapra 2022
% OTyeThI

Enena CmupHoBa B & 15 mapra 2022
Horosop

& = = (=] @

Yoanute Mpo4nTaHo OTMeTUTb MepemecTuTb Cnam

PucyHnok 45 — KnHonka Ommemumb npo4UmMaHHbiM

2/6 X

Enena CmunpHoBa @ 3 mapra
« Marepuansi

Enera CmupHoBa ® & 15 mapra 2022
5 OTueTbl

Enena CmupHoBa ® & 15 mapra 2022
Horosop

ey

[ = (=] @

Yaanutb He npouuTaHo OTmeTuTh MepemecTnts Cnam

PucyHnok 46 — KnHonka Ommemumb HeNnpo4uUImMaHHbIM
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4.5.3.2 OT™MeTuTH MUCHMO PrIaKKOM

YT0o6BI OTMETUTD TUCHMO (HJIAXKKOM HJIU CHATHb OTMETKY, BBIIIOJIHUTE CJIe/lyIolue JeHCTBUS:
1. OrtkpoiiTe muceMoO.

2. Haxmure kuonky = wm ™ (puc. 47 u 48):

OT1yeThbl R
15 mapta 2022, 17:34
Ot @ Enena CmunpHoBa v
W Otyert 3...1b.docx W Otyer 3...pb.docx
536,81 Kb

266,51 Kb

[obpbii geHb. Bo BNoOXeHWUN OTYETHI.

« e [ ] (» ]

OTBETUTL

Mepecnatb Ypanute MNepemecTnTb Cnam

PucyHnok 47 — Knonka Ommemumb 6 nucome
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OTyeTbl =
15 mapra 2022, 17:34
Oor @ Enena CmupHoBa v

W OTyerT 3...1b.docx W OTyeT 3...pb.docx
536,81 Kb 266,51 Kb

[o6pbi aeHb. Bo BNOXeHWN OTYETLI.

« » B (= ]

OTBETUTL Mepecnatb Ypanutb MNepemecTuTb Cnam

Pucyrok 48 — Knonka Cusaimbs ommemky 6 nucome
YTo6bl OTMETUTH (PJIAXKKOM HECKOJIbKO IHCeM (CHATb OTMETKY), BBIIOJIHUTE CJIefyIolue
IEeNCTBUS:
1. Boibepute Hy>XKHbIE TTUCHMA.

2. Haxwmure kaonky - wim [ na nanenu uacrpymenTtos (puc. 49 u 50):

2/6 X

® Enena CmupHoBa € 3 mapra
~ Marepwuansl

® EneHa CMUpH... ® & 15 vapTa 2022
5 OT4eTbl

] = = (=]

Ypanutb MpounutaHo OTMeTUTL MepemecTuTh

Cnam

PucyHnok 49 — KnHonka Ommemumb Ha naHeau UHCMPYMeHmo8

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOI'MW», 2013-2024 55



MownOdounc

2/6 X

® EneHa CmnpHoBa = @ 3 mapta
« Marepwuanel

Enena CMupHoBa ® @ 15 mapra 2022
5 OTueThl

B = = (] @

Yaanuts MpounTaHo Bes meTku MepemecTnTb Cnam

PucyHok 50 — KHonka CHamb ommemky Ha naHeau UHCmpymeHmo6
OTMeueHHBIe THCHbMa 0TOOpAXKAIOTCS B UCXOTHOM Marike, a Takxke B mnanke OTMeYeHHbIe.

4.5.4 OTnpaBUTH IHCHMO B ClIaM

YTob6BI OTIIPABUTL IIMCbMO B CIIaM, BBLIIIOJIHHUTE ClIeyIoliyre JIEeUCTBUS:

1. OTkpo¥iTe MUCHMO.

2. Haxmure xHonky ' Ha maHesm UHCTPYMeHTOB (pHc. 51):

é

OTyeTbl =
15 mapra 2022, 17:34

Oor @ Enena CmupHoBa v

W OTyeT 3...1b.docx W OTyeT 3...pb.docx
536,81 Kb 266,51 Kb

[o6pbi aeHb. Bo BNOXeHWN OTYETLI.

« i § [+
OTBETUTL Mepecnatb Ypanutb MNepemecTuTb Cnam

Pucynok 51 — Kuonka Cnam

YTOoOBI OTITPAaBUTD B CITAM HECKOJIBKO TTMCEM, BBITIOJIHUTE CJIeIyIONIre JeHCTBHUS:

1. Boibepute Hy>KHbIE TTUCHMA.
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2. Haxmure xkHonky ' Ha maHeM UHCTPYMeHTOB (pHC. 52):

2/6 b9
® Enena CmupHoBa @ 3 maprta
« Marepunansi

® EneHa CMUpH... ™ & 15 vapra 2022
5 OTyeTh!

Enena CmupHoBa ® & 15 vapra 2022
[orosop

B B = (]

Ypanuts Mpo4uTaHo OTMETUTL MNepemecTuTh Cnam

Pucynok 52 — Kuonka Cnam

B pesysnbraTe onepanuu nucbMa OynyT nepemelniensl B nanky Cmam. [IvcbMa m3 aToi nanku

MOTYT OBITb BOCCTAHOBJIEHBI C IIOMOIIBIO OTIePAIK [IepeMelleHus.
4.5.5 Ypaauths nuceMo

Y,I[aJ'[I/ITb IMUCbMO MOKHO OJHUM U3 CJIeJYIOInUX CIT0CODOB:

1. C nomopto xecra Swipe (cm. [Ipunoxenne. Mcnonb3yemsble XecTbl).

2. C noMomipio IaHejld UHCTPYMEHTOB IIPU IIPOCMOTPe ITUChMa.

Cmoco0 1: mpuMeHHUTe K MUCbMY B CITUCKe XKecT Swipe BJIeBO /10 MOSIBIIeHUsS] UHMKaTopa E
(puc. 53):

1MpHOBa @ 15 mapra 2022

PucyHok 53 — Hndukamop Yoanume

Cmoco0 2:

1. OTkpo¥iTe MUCHMO.

2. Haxxmure kHOnKy [ Ha maHew MHCTPYMeHTOB (pHcC. 54):
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é

or

-

OteetuTh

OTyeThbl
15 mapTta 2022, 17:34

@ Enena CmupHoBa

W Otyer 3...nb.docx W OTyer 3...pb.docx
536,81 Kb 266,51 Kb

[obpblit AeHb. Bo BNoXeHnn oT4yeTshl.

P [ ] [+ ] @)

[Nepecnate Ypanute MNepemecTuTb Cnam

YTob6BI YAaJINTh HeCKOJIBKO ITMCeM, BLIIIOJIHUTE CilieJyIolire JerCTBUS:

Pucyrok 54 — Knonka Yoanums

1. Boibepute Hy>XKHbIE TTUCHMA.

2. Haxmure kHOnKy [ Ha IMaHeJIM MHCTPYMEHTOB (puUC. 55):

2/6 X

® EneHa CmupHosa ™= @ 3 mapTa
“ Martepwansbl

EneHa CmvpHoBa ® & 15 viapra 2022
% OTyethl

Ypnan

[ = =

®

UTb MpouuTaHo Bes meTkun MepemecTuTb Cnam

PucyHnok 55 — KHonka Y@anumse Ha naHeau uHcmpymeHmoGB

IImcbma U3 manku Kop:;m{a MOTYyT OBITb BOCCTAHOBJIEHBI C IOMOIIIbIO  Ollepalun

lepemMenieHus.

YTo0OBI YAAJIUTDh ITMCbMa U3 IIAIIKH Kop:;m{a, BBIIIOJIHUTE Cllegyronire IeUCTBUS:

1. Bomomnnaure IEerCTBUS OJHUM K3 CHOC060B, OIIMCAHHBIX BEIIIIE.

2. B nranoroBoM okHe HaXXMHUTe KHONKY YJaJdUTh. Y JajieHHble TAKUM 00pa3oM MUCbMa HeT

BO3MO>XHOCTH BOCCTAHOBHUTD.
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4.6 3arpy3uTh HOBBIE NHCbMa

3arpy3ska mnuceM C CepBepa B TManky Bxoasimme ocCyllleCcTBIsleTCS aBTOMaTHUYeCKU
MIpU HAJIMYMU NOJKIIIoueHust K cetd MHtepHet. [loka uier 3arpyska, Haji COMCKOM IKHCEM aKTHUBEH
rOPU3OHTAJIbHBIA UHAMKATOP. IIpu mepexoje Ha MaHeNb HaBUTAIMKA WM B KaKylO-JIMOO Marky,
WHJIUKATOp IPOIa/iaeT, IIPY 3TOM CHUHXPOHU3AIUS IPO/I0JIKAEeTCSI.

YtoObl OOHOBUTH CIIMCOK IHCEM B TallKe BPYYHYIO, NPUMEHUTe K CIIMCKY >XecT Swipe

(CM. HpI/IJ'IO)KEHI/Ie. HCHOJIBBYGMBIE )KECTI:)I) CBepxy BHU3. Ha SKpdHe MOSABUTCA MHAUKATOP 3dI'PY3KHU

O. YT0o06BI 00OHOBHUTH CIHCOK ITMCEM Ha JKPpdHe IIOHCKd, BBIIIOJIHUTE ITIOBTOPHO IMOUCK.
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4.7 HaiiTu nucesmMo

YToObI HAUTH IMNCbMO, BBITIOJIHUTE CJIeAyroliye JeUCTBUS:
1. Haxxmure KHOIIKY Cl_ Ha IIdHeJIn 6BKTPOFO HOCTYHa.]]OHBHTCH IIOHUCKOBaa CTPOKa

(puc. 56):

BBepnuTte TeKcT B nosie noucka
1 HaxXmute UckaTb.

PucyHnok 56 — IlouckoBas cmpoka

2. BBEHHTE KpHTepHﬁ IIOHCKa: TeMy IIMCbMA4, CJIIOBO B IIMCbMe, WJIKM aJpeC OTIIpaBUTeJIA

(momyuarernsi).

PesynbTaThl MOSBSTCS 1OJT IOUCKOBOM CTPOKOU (pHUC. 57):

e BcTpeua Q
HanpeHo nucem: 6

Enena CmMupHOBa
Bctpeva

alexandr.smirnov@mrt.myoffice....
Re: BcTtpeua

Enena CmupHoBa ™
Re: Bctpeua

Enena CmupHOBa
Re: BcTtpeua

alexandr.smirnov@mrt.myo...
BcTpeua

alexandr.smirnov@mrt... &
BcTpeva

PucyHnok 57 — IIpumep pe3yabmamo6 noucka nucbma

CHauajyia mouck IMPpOUCXOOUT II0 JIOKAJIbHOM 6838,3&T€M UJaeT IIOMUCK OHﬂaﬁH.rHH{HaHHqHH
HOBBIX pPe3yJIbTaTOB IIOIBJIAETCSd KHOIIKA IToxazarn emle, IIp¥ HAXATHU Ha KOTOPYIO MOXHO
IMOCMOTpPEeTb 3TU Pe3yJIbTAaThI. JTa KHOIIKA MOXKeT ITOKA3bIBaTbCSI HeCKOJIBKO pa3, T.K. pe3yJbTaTbl OT

cepBepa MPUXOJIST IMOCTENeHHO.
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4.8 BkaounTh QUIBTP HeNPOYHTAHHBIX ITHCEM

Bo Bcex mamkax MOXHO OTGWIBTPOBaTh MHWCbMAa TaKWM 00pa3oM, YTOOBI OTOOpaXKaKCh
TOJIbKO HEITPOYUTAHHbIE TMCbMA.

YT0o6BI BKIIIOUNTHL GUIIBTP, HAKMHUTE KHOIIKY = Ha IMaHeIu 6pICTporo gocTyma (puc. 58):

= Bxogsawwe = | Q

PucyHok 58 — KHonka unemp

B pesynbTare B clivcKe OCTaHYTCSl TOJIbKO HEIIPOYUTAHHbIE NMKMCbMA. Ecu 1pu BKIIOYeHHOM
duIbTpe BbI OTKpOeTe APYTYIOo NankKy, puiibTpanus copocuTcst U OyayT oTobpakaTbCsl Bce MMChMa.
Eciyv  HempouuTaHHBIX IHCeM HeT, TO TMOSBUTCA MoAnvWch HenmpoyuTaHHBIX HeT.

YToOBI MMOKa3aTh BCe MUChMa, HAXKMUTe KHOTIKY Bee coobmenus (puc. 59):

— Bxopsawme Q

HenpounTtaHHbie

HenpouynTaHHbIX HET

Bce coobuieHus

PucyHok 59 — Ilepexod ko 6cemy cnucky nucem

@ Het Bo3MoOXXHOCTH BKIIIOUWTH GUIIBTP MHCEM B peXkuMe IOMCKa WK B pexxuMme BblOOpa

ImceM.

YT0oOBI BHIKJIFOYUTD (1)I/IJ'IBTp, HA>XMHUTe KHOIIKY ~ Ha IaHeJIx 6bICTpOI‘O JAOCTYIId.
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5 PABOTA C ITAIIKAMH

5.1 CmapT-nanku

CMapT-manku — TIalky, OO0BeUHSIONIMe THUCbMA CO BCeX YYeTHBIX 3aluced (eciu ux
B IIPUJIOXKEHUU HECKOJIbKO). JIOCTYIIHBI CiieflyIoliie CMapT-TIalKu:

— Bxogsimue;

— OT™MeueHHBIC;

— OTnpasBiieHHbIE;

— YepHOBUKM.

YTOOBI OTKPBITH CMapT-NankKy Bxojsiue, BHIIOIHUTE ClleAyIOIINe 1eUCTBUS:

1. OTkpoiiTe CIIMCOK IHCEM.

2. HaxxmuTe KHONKY = Ha IaHeJIM OBICTPOTO JOCTYIlAa WIA MCIOJIb3yUTe XecT Swipe
(cm. [Ipunoxxenue. Ucrionb3ayemble >kecTbl) BpaBo. OTKPOeTCs MaHeslb HaBUTAlIUH.

3. HaxxmuTe KHOIKY *.

4. Bribepute Bi1aaxky Best moura (puc. 60):

Anekcangp CMupHoB
alexandr.smirnov@mrt.myoffice.ru

Bca noyta o

alexandr.smirnov@mrt.... o

W myoffice.a.smirnov@ya... o

Pucynok 60 — Bknadka Bca nouma

OTKpOETCH CITMCOK BXOJAIIUX IMKCeM CO BCeX YYEeTHbIX 3aMucen.
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YToOBI TepedTH K JPYTMM CMapT-TIallkaM, HaXXMUTe KHOIKY = WIM HCIIOIb3YHUTe >KecT

Swipe BripaBo. OTKpOETCs CITUCOK CMapT-TIanoK. AKTHBHas Tarka OyJieT BbifieieHa IIBeTOM U UMeTb

PSIOM LIBETHYIO UKOHKY, Hallp¥uMep (puc. 61):

Bca noyrta

2 yYyeTHble 3anucu

Bxopsauwme e
B OTmeyeHHble

. OTnpaBneHHble

& YepHoBuKHU o

Pucynox 61 — Cnucok cmapm-nanok

YTOoOBI OTKPBITH CMApT-IAIKY, HAXKMUTE Ha Hee.

Hndopmalivs 0 HepOUXWTAaHHBIX MHMCbMaX B CMapT-TankaxXx OTOOpaXkaeTcsl B BHIeE IIBETHOIO

Mapkepa, HalpuMep e Yuciio Ha Mapkepe 0603Ha4aeT KOJWYECTBO HENPOYUTAHHBIX ITHUCEM

B namnke. Takoi e MdpKep 0T06pa>1<aeTc51 Ha BKJIaJIKe Bcs moura.
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5.2 Co3gaTp nanky

YToOBI CO3/1aTh JIMYHYIO MAMKY, BBHIIIOJIHUTE CIIeAYIOIIe 1elCTBUS:

1. OTkpoiiTe CIIMCOK ITHCEM.

2. HaxxmuTe KHONKY = Ha IaHeJIM OBICTPOTO JOCTYIlAa WIA MCIOJIb3yUTe XecT Swipe
(cm. [Ipunoxxenue. Ucrionb3dyemble skecTbl) BpaBo. OTKpOeTCs MaHeslb HaBUTALIUH.

3. Haxwmure kuonky 4. Otkpoercs sxkpan Hacrpoiikm.

4. B 6noke YuerHsle 3anmucu (puc. 62) BbIOepuTe HY>KHYIO YUeTHYIO 3aIUCh.

< Hactponku

YyeTHble 3anucu

- i
> alexandr.smirnov@mrt.myoffice.ru

° :
5 myoffice.a.smirnov@yandex.ru

[o6aBuTb yueTHYHO 3annck

Pucynok 62 — Beibop yuemHolti 3anucu

Otxpoercs s3xpaH HacTpoiiku y4yeTHOI 3anHCH.

5. Bribepure napamerp Hacrpoiika mamoxk (puc. 63):

€ HacTpoiku y4eTHOM 3anucu

HacTtporika nanok

Mognuce

OTtnpasneHo 13 npunoxeHua MoinOdpuc
MouTta

CepBep BXOAALLMX COODLLEHNI

imap-mrt.myoffice.ru

CepBep ncxogawmx coobLeHnin
smtp-mrt.myoffice.ru

Boiatun

PucyHok 63 — Ilepexod k Hacmpoiikam nanok
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OTtkpoetcs akpaH Ilankw.

6. Haxxmure kHonky EX.
7. B OTKpBIBIIEMCSI OKHE BBeIUTe UMsl IIAIIKH.

8. Haxwmure kHonky Co3nats (puc. 64):

HoBas nanka

Wma nanku

3anpocsl

OtMeHa Co3gatb

PucyHok 64 — Co3daHue nanku

ITanka mosSIBUTCS B CIIMCKe Ha IIaHe/IM HaBUTalluH.

5.3 IlepenmMeHOBaThH NANIKY

@ Onepaupm IepeMMeHOBdHH He IIPpUMEHHMd K CHUCTEMHBLIM IIdIIKdM. HepeI/IMEHOBaTb

MOZKHO TOJIBKO JIMYHBIE I10JIb30BdTe/IbCKHe ITaIIKH.

YTo6bI IeperMeHOoBaTh MaIKY, BBIIIOIHUTE ClelyIoIIue JeHCTBUS:

1. OTkpoiiTe CITUCOK MTHUCEM.

2. HaxxMuTe KHOMKY = Ha MaHeJXd OBICTPOTrO JIOCTyNa WM HCIIONb3yHTe >XecT Swipe
(cm. [Ipunosxenue. Ucrionb3yemble skecTbl) BpaBo. OTKPOEeTCs MaHesTb HaBUTAIIUH.

3. HaxxmuTe KHOIIKY 'ﬁ' OTtkpoetcs skpan HacTpoiiku.

4. B Omoke YdYeTHbIe 3alHCH BbIOEpUTe HYXXHYIO Y4YeTHYIO 3amucb. OTKpoeTcs 3KpaH
Hacrpoiiku yueTHOM 3aIUCH.

5. Bribepure nmapamerp Hacrpoiika mamok. Otkpoercs 3xpaH Ilanmkm.

6. Haxxmurte KHOIIKY /7 (puc. 65):
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< Nankun
Bxopsiume

[ OTtmeueHHble

BB JnuHas nanka Vil |
4 OtnpaBneHHble

B YepHosuku

B KopsuHa

@ Cnam

X, Nexopgawpe

Pucynok 65 — Knonka IlepeumenoB6ams nanky

7. B oTKphbIBIIIEMCS OKHe BBeJITe HOBOe UM TaIKH.

8. Haxxmure kHOTKy I'oTOBO.
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5.4 Ypanurth nanky

@ Onepaum[ yaadjieHusd He IIpUMeHHMMd K CHUCTEeMHbIM IIallKaM. YI[EUII/ITI) MO’KHO TOJIBKO

JIMYHEBIe ITOJIb30BaTe/IbCKHYe ITaIlKH.

YToOb!I yJaNnUTh MAMKY, BHIIOJIHUTE ClleyIolye JerCTBUS:

1. OTKpo¥Te CITHCOK MHUCEM.

2. HaxxmuTe KHOTMIKY = Ha IIaHeJIM OBICTPOTO JOCTYIla WJIM HCIOJIb3yUTe XecT Swipe
(cm. [Ipunosxenue. Ucrionb3yemble skecTbl) BipaBo. OTKPOEeTCs MaHesTb HaBUTAIIUH.

3. HaxxmuTe KHOIIKY ﬂ OTtkpoetcs skpan HacTporiiku.

4. B Omoke YdYeTHBIe 3alHCH BbIOEpUTe HYXXHYIO Y4eTHYIO 3amucb. OTKpoeTcs 3KpaH
Hacrpoiiku yueTHOM 3aIUCH.

5. Bribepure nmapamerp Hacrpoiika mamok. Otkpoetcs 3xkpaH Ilanmkm.

6. HaxxmuTe KHONKY (puc. 66):

1

Mankn

&

Bxopsuime

OTmMmeueHHble

JInyHas nanka | B

OTnpaBneHHble

o 7 B M

YepHOBUKM

-l

KopauHa

Q)

Cnam

A Wcxopsawwme

PucyHok 66 — KHonka Yoanums nanky

7. B amanoroBoM OKHe MOJTBepAUTe Ollepallvio yajieHus, HaxkaB KHOTKy Jla.
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6 HACTPOMKHU Y OBPATHASI CBSI3b

6.1 buomerpuyeckas ayreHTHQHUKaIMS

L[JISI 3dllIMTbl JAHHBIX B IIPWIOXKEHHWHW BO3MOXHO HCIIOJIb30BaHHE 6HOM€TpH‘I€CKOﬁ

ayTeHTHUKaMM  wid  naposis. JlaHHas ~ QyHKIIMOHAJIbHAs  BO3MOXKHOCTh  JIOCTYITHA

IIPU UCII0JIb30BAHUU KaKOTO-JIMO0 BHIA 3aIIUTHI HA YCTPOMCTBe.

BkuitoueHue 3alIUTHI IOCTYITHO HA CJIeIyIONIMX 3Tarnax paboThl:

— Cpa3y IOoCJie aBTOpPU3allMd B Y4YeTHOW 3amvcu (MOPSAOK JeMCTBUM OINKWCAaH B pasfese

«ABTOpH3aIYs B yYeTHOU 3aMUCH»);

— B mporiecce paboTsl, Ha 3kpaHe HacTpoiiku.

YToOBI BKIIIOYHTh 3dllIMTYy JaHHBIX HAa 3KPdHe HACTPOeK, BBITIOJIHHUTEe ClIeAYIolire JEerCTBUS:

1.
2.

OTKpoiiTe CIMCOK MTHCEM.

HaxxmuTe KHONKY = Ha IaHeJIW OBICTPOTO JOCTYIAa WIA MCHOJIb3yUTe XecT Swipe
(cm. [Ipunoxxenue. Ucrionb3dyemble skecTbl) BpaBo. OTKPOeTCs MaHeslb HaBUTAlIUH.
Hasxxmure kHonky %F. OTkpoeTcs axpan Hacrpoiikm.

[lepenBuHbTe NEepeksIOUaTe b JalUTA MIPHJI0MKEHUS B [10JI0XKeHHe

[TpwioxuTe masell K CKaHepy OTIIeYaTKOB WM OTCKaHUPyWTe JMIo. Eciu Bbl

He IlJIaHUpyeTe HCIIOJIb30BATh 6HOM€TpI/I‘-IeCKI/I€ JaHHBbIe, BBeaguTe IapoJib,

YCTaHOBJIEHHBIN /1J1s Pa30JIOKMPOBKH 3KPaHa.

BI/IOMETpI/I‘IECKI/Ie AdHHble WJIKM I1dpPOJIb 6YILYT 3allpallinBATbCA TIPU  KaXJO0M 3dIlyCKe

ITPpUIOXKEeHHUs .

OTxmoyeHue 3adlMUThI IdHHBIX OCYIIECTBJISAETCS B dHAJIOTUYHOM IIOpSIKe.
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6.2 YueTHbIe 3ar1MCH

6.2.1 JTo6aBUTH yUEeTHYIO 3aIIHCh

J106aBUTh yueTHYIO 3allMCh MOXKHO OJTHUM U3 CJIeAYIOIIKUX CIIOCODOOB:
1. C nomol1pio KHOIIKY Ha MTaHeJId HaBUTAlIUH.

2. C nomomibio KHONKY Ha 3kpaHe Hacrpoiiku.

Cmoco0 1:

1. OTKpo¥Te CITHCOK MHUCEM.

2. HaxxmuTe KHOTMIKY = Ha IaHeJIM OBICTPOTO JOCTYIla WJIM MCIOJIb3yUTe XecT Swipe
(cm. [Ipunosxenue. Ucrionb3yemble sxecTbl) BipaBo. OTKPOEeTCs MaHesTb HaBUTAIIUH.

3. Haxmure kHOTIKY * . OTKpOETCS] CIUCOK yYeTHBIX 3arrce (eCiM UX HeCKOJIBKO).

4. HaxmuTe KHOIIKY + Jdo6aBuTH yueTHYI0 3anHCh (puc. 67):

AnekcaHgp CMUpHOB

alexandr.smirnov@mrt.myoffice.ru
B4/ Bcsanoura e
alexandr.smirnov@mrt.... o

W myoffice.a.smimov@ya.. @

—|— [o6aBuUTb y4eTHYHO 3anuchb

Q Hactpownku

o CnpaBoOYHbIN LEHTP

PucyHok 67 — KHonka JJo6aBums yuemHyro 3anuco

OTKpOETCSI SKpaH BoiiT uepes: aBTOPHSYﬁTECb B YUYETHYIO 3aIIMCh B ITIOpSAJKe, OIIMCAHHOM B
pa3zaeiie «ABTOpI/ISElLII/IFI B quTHOﬁ 3amucu». B pe3yiibTaTe ollepaliliid OTKpPOeTCA CMdpT-IIdIIKd

Bxopsiue.
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Croco0 2:

1. OTKpo¥Te CITHCOK MUCEM.

2. HaxxmuTe KHOTIKY = Ha IlaHeJIM OBICTPOTO JOCTYIla WJIM MCIOJIb3yUTe XecT Swipe
BI1paBo. OTKpOETCS MMaHeIb HaBUTAIUH.

3. HaxxmuTe KHOIIKY ﬁ OTtkpoetcs skpan HacTporiiku.

4. B 6noke YueTHbIe 3aIIHCH HAXXMUTe KHOIIKY = Jl00aBUTH y4eTHYI0 3anmuch (puc. 68):
¢ HacTpoiku

YyeTHble 3anucu

- .
$ alexandr.smirnov@mrt.myoffice.ru

° .
S  myoffice.a.smirnov@yandex.ru

[lo6aBuUTb y4eTHyto 3anucb

PucyHok 68 — J[obaBnenue yuemHolti 3anucu Ha skpaHe Hacmpoiiku

OTKpOETCH OKpaH BoiiTn uepes: aBTOpHBYﬁTECb B yquHOﬁ 3allMCH B IIOPSAKe, OITMCAHHOM B
pa3zaeiie «ABTOpI/IBaLII/IS[ B quTHOﬁ 3amucu». B pe3yiibTaTe ollepaliliid OTKpPOeTCA CMdpT-TIdIIKd

Bxopsiue.
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6.2.2 HacTpoiiku y4eTHOI 3alMcl

6.2.2.1 JlobaBUTH NOANHCH K IHCHMY

[To ymosyanuio k nucbMy AobasisieTcs noanuch «OTnpasiieHo u3 npuioxenus MonOduc
[Tourtay. YTobbI 106aBUTH CBOIO MIOAINUCH K IUCHbMY, BBIIIOJIHUTE CllefYIOlre JelCTBUS:

1. OTkpoiiTe CIIMCOK IHCEM.

2. HaxxMuTe KHOIIKY = Ha IIaHelIM OBICTPOro AOCTYyNa WJIM MCIOJIb3YyHTe XecT Swipe
(cMm. Ilpunoxxenue. Mcnonb3yemsle >xecTsl) BlipaBo. OTKpoeTcs IaHeJIb HaBUTalUHU.

3. Haxwmure kuonky 4. Otkpoercs skpan Hacrpoiikm.

4. B Onoke YdeTHble 3ammcH BbibepuTe HYXXHYIO y4YeTHYIO 3amucb. OTKpoeTcsl 3KpaH
Hacrpoiiku y4eTHOI 3anHCH.

5. Bruibepure napametp Ilogmmcek u BBeqiuTe Tekct (puc. 69):

& HacTpoiku y4eTHOM 3anucu

HacTpoika nanok

Moonuch

OtnpaeneHo us npunoxeHuns MoiOduc MNouta

38/1000

CUHXpOHKU3auua

Kamapie 15 MuHyT

CepBep BXOAALMX COOBLLEHMIA

imap-mrt.myoffice.ru

CepBep MCXoasALwMX coobLeHMI

smtp-mrt.myoffice.ru

PucyHnok 69 — JlobaBneHue nodnucu

CoXpaHUTh U3MEHEeHUS] MO>KHO OJIHUM U3 CJIeIyIOIIUX CIIOCODOB:
1. KochHurecs y1t060¥ 0651aCTH Ha SKpaHe.
2. HaxxMuTe KHOTIKY 4~ B JIeBOM BepXHeM YTIIy.

3. HcnonesyiTe xxecT Swipe BIIpaso.

ITogmmce 6YHeT dBTOMaTH4YeCKX MEeHATbCA IIPpHU IIepeK/IloO4YeHrr MeXJy HeCKOJIbKUMU

Y4YeTHbBIMU 3allMCAMHA.
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6.2.2.2 IIponincaTh HACTPONKHU BPYYHYIO

YTo6b!I IponIMCcaTh BPy4YHYIO HACTPOMKU CepBepa BXOIsIeH (UCXOsIel) II0YThI, BHIIIOJIHUTE

CIleIyIolve IeCTBUS:

1.
2.

9.

OTKpo¥iTe CIIMCOK ITHCEeM.

Haxxmute KHOIKY = Ha NaHeinu OBICTPOrO AOCTyIla WIM HCIIOJb3yWTe >XecT Swipe
(cMm. Ilpunoxxenue. Mcnonb3yemsle >xecTsl) BlipaBo. OTKpoeTcs IaHeJIb HaBUTalUHU.
Hasxmute kHonky 4f. OTkpoeTcs axpas Hacrpoiikm.

B 6noke YdeTrHble 3ammcH BbIOepUTe HYXKHYIO y4eTHYIO 3anucbk. OTKpoeTcs 3KpaH

Hacrpoiiku y4eTHOI 3anHCH.

Bribepurte HyxHbIM TapameTp: CepBep Bxoasuux coodmenuii iy CepBep HCXOASIITAX

COOO0LIIeHUH.

Bri6epute tun 6e3omacuoctu (SSL, TLS, STARTTLS, STARTTLS TRUST).

3anonuute noss Jlorun u Ilaposs. [l cepBepa MCXOJisIlel MOYTHI 3allOJIHATE TaKXe
nosie Azipec 3JI.M0YTHI (€C/IM JIOTUH U aJipec 3JIeKTPOHHOM MOYTHI OTIIMYAIOTCS).

Beenute anmpec IMAP-cepBepa (miis Bxopsieid moutel) uinm aapec SMTP-cepsepa
(71 UCXOMAIIe TOYTHI).

Ykaxwure Mopr.

10.Haxxmurte kHOnIKy COXpaHHUTB.

6.2.3 BuiiiTH U3 y4eTHOH 3alMCH

BoiiiTy U3 yueTHOM 3aMiCU MOXKHO OJTHAM U3 CJIeJIyIOLIMX CIIOCOOO0B:

1.
2.

C nomomibio KHONKY Ha 3kpaHe HacTpoiiku.

C nomomibio KHONKY Ha 3kpaHe HacTpoliku y4JeTHOIl 3anucH.

Cmoco0 1:

1.
2.

OTKpoOUTE CIIHCOK ITHCEM.
HaxmuTe KHOMKY = Ha IaHeJIM OBICTPOTO JOCTYIa WIM HCIOJb3yUTe XecT Swipe

(cm. [Ipunosxenue. Ucrionb3yemble skecTbl) BipaBo. OTKPOeTCs MaHesb HaBUTAIIUH.

3. HaxxmuTe KHOTIKY ﬁ- OTtkpoetcs skpan HacTporiiku.

[IpumenuTe K BKJIagKe y4yeTHOW 3anuca ect Long-press (cm. Ilpunoxenue.
Hcrnonb3yemble XecCThl).

Haxwmute kHoriky BeriiTu (puc. 70):
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< HacTtpouku

Y4yeTHble 3anunucu

£  alexandr.smirnov@mrt.myoffice.ru

Bbiatn ce.a.smirnov@yandex.ru

[o6aBuTb y4eTHYHO 3anuch

PucyHok 70 — KHonka Butiimu

Croco0 2:

1.
2.

OTKpo¥iTe CIIMCOK ITHCEeM.

Haxxmute KHOIIKY = Ha MNaHenu OBICTPOrO AOCTyIla WIM HCIIOJb3yWTe >XecT Swipe
BIIpaBo. OTKpoeTcs NaHe/lb HaBUTalUH.

Hasxmute kHonky 4f. OTkpoeTcs axpas Hacrpoiikm.

B 6noke YdeTrHble 3ammcH BbIOepUTe HYXKHYIO y4eTHYIO 3anucbh. OTKpoeTcs 3KpaH
Hacrpoiiku y4eTHOI 3anHCH.

Haxxmute xkHOnKy BoriiTH (puc. 71):
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< HacTponku yyeTHoOI 3anucu

HacTponka nanok

Mognucek

OTnpaBneHo M3 npunoxxeHna MoinOdwc MouTta

CuHXpOHM3auna

Kaxpable 15 MUHYT

CepBep BXOAALIUX COOBLLEHMIA

imap-mrt.myoffice.ru

CepBep UCXOAALLMX COOBLLEHN

smtp-mrt.myoffice.ru

BbiATH

Pucynok 71 — Knonka Buetiimu

ABTOMaTHUeCKU BBIXOA U3 yueTHOM 3anrcyu MoriOduc porucxoauT B CIIeAYIONUUX CIyYasix:

— I0JIb30BaTesIb U3MEeHWII Mapojib OT YYeTHOM 3aluCH B IPYyroM KiiMeHTe (Hampumep, B BeO-
BEpCUM);

— aJIMUHUCTPATOp cepBepa COPOCKII UJTM U3MEeHWIT ITapoJib OT Ballleil y4eTHOM 3aluCH;

— aJIMMHUCTPATOP cepBepa 3a0JIOKMPOBAIT Ballly YYETHYIO 3alHCh.

ABTtoMatuueckuii BbixoJl M3 Y3 Mailion npoucxomut, eciid aJIMUHUCTPATOp CepBepa
MIpeINIPUHSIT CIeAYIOIIHe IeUCTBUS:

— cOpocwi apoJib OT Balllel YYeTHOM 3alllCH;

— 3a0JIOKMPOBAJ Ballly YYETHYIO 3aIKCh;

— yZlajuil Ballly y4eTHYIO 3aIlUCh.

Ecnmu BBl Mcnosnb3yere TOJMBKO OJIHY YYETHYIO 3aIMCh, IMOCJE BBIXOJA OTKPOETCS 3KpaH
BoiiTi gepe3, eciu 6osbiiie — manka (cMapT-manka) Bxogsmme. [Tociie copoca wiv cMeHBI Taposist

HeobxoauMO dBTOPHU30BATLCA 3dHOBO.
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6.3 OoparHasg cBs3b

OcraBuUTh 0OpaTHYIO CBSI3b MOXKHO Ha OJHOM M3 3KPaHOB!
1. O mporpamme. YTO6BI OTKpBITH €ro, HaXMuTe KHOIKy O mporpaMme Ha 3KpaHe
aBTOpPHU3alUHU.

2. O6paTHas cBsi3b. UTOOBI OTKPBITH €r0, HAKMHUTE KHOTIKY M| Ha [aHe Iy HaBUTalluH.

3. HaCTPOﬁKH. YTo0OBI OTKPBITH €ero, Ha>)KMUTe KHOIIKY ﬁ' Ha INIaHeJIM HABUT'dIIWH.

B npusioskeHry npelyCMOTpPeHO /iBa BUla 0OpaTHOM CBSI3U:
— OTMpaBKa MMCbMA pa3paboTurKaM (TOJIBKO IPU HAIMYKK NOJKIIIoueHus K ceTy MHTepHer);

— daBTOMAdTH4YeCKas OTIIPaBKad OTYETOB O cbosx.

YtoObI HanMCaTh pa3paboTYMKaM, BBIIIOJIHUTE CIIeyIOIIre T1eUCTBUS:
1. Ha ognom u3 akpaHoB (cM. 1. 1-3 Bbitie) BeibepuTe nyHkT HammcaTh pa3paboTymkam.

OTtkpoetcst dopma 06paTHOM CBsI3U (pUC. 72):

X CoobLyeHue pa3paboTunkam

MoApo6HO onuWMTE NPOBAEMY UMK NPEANOXEHNE,
MQXXHC NMPUKPennuTe CHUMOK WK 3annck aKpaHa

Wcnonb3ayiiTe WwWabnoH:

Korpa s
MpoucxoauT...
Ho 8 oxupato, 4ro...

@ NpukpenuTte dainbl

OTy4eT 0 paboTe NPUNOXeHNUs
TexHn4eckas UHGoOpMaLmA 0 605X 1 oLUMbKax B Q
NPUACKEHUM

WHbopmaums 06 ycTpoiicTee
Mogenb TenedoHa, Bepcus onepayMoHHoi O
CUCTEMBI W [pYrue xapakTepucTUKK

OTnpaeuTh

Mpoaomkan, Bbl cornaliaeTech ¢ nepeadgei
MH(OPMaLIMK, KOTOPas MOXET COfEepPXKaTh
nepcoHanbHble AaHHbIE. Ben npefocTaBneHHan
uHdopmMauua Gyanet 06paboTaHa B COOTBETCTBUM C

ycnosuamn [oNMTUKK KOHOUAEHLMANBHOCTH U

JluueH3noHHoro cornauiedus. Ecnu y Bac ecTb BOMpoch!
no paﬁoTe npunoxeHua, noceTnte Lnpas YHbIA LIEHTP

Pucynok 72 — ®opma obpamHotli c6a3u

2. B TekcToBOM M0Jie onuiinTe MpobeMy WIH MpeJjioXKeHue.
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3. HaxxmuTe KHOIKY IIpukpenuts ¢aiipl (pu HeoOXxoaUMOCTH). Bribepute daiit:

MOPSJIOK JIeWCTBUN aHAJIOTMYeH MOPSAKY [100aBieHus BIOXeHUs K TUCbMY.

4. Tlepexkmovatenn OTtuer o0 paGore npuwiokenus v HHdopmamusi 00 ycTpoicTBe
110 YMOJTYAaHUIO aKTUBHBL. ECiM BBl He IUTAaHUpyeTe OTHPaBJIATh 3Ty WHGOPMAIHIO,
nepeIBUHbTE TIePeKJIF0YaTed B TIOJI0KEeHHe

5. Haxkxmute kHONKY OTHpaBUTb.

YTOOBI BKIIIOUYKTH OTIIPABKY OTYETOB O COOSIX, BBIIIOJIHUTE CIIe[lyIolye JeHCTBHUS:
1. Otkpoiite sxpad OoparHas cBsa3b Wik Hacrpoiiku (6;10k O0paTHas cBA3b).
2. TlepenBunbTe mepektodaTenb OTHOpaBAATH AaHHBIE 0 COOSIX B IOJIOXKEHHe ,

YTOOBI OTK/IIOUUTH — B IOJIOXKEHHe

YTo6bl IPOCMOTpPeTh JlaHHble, KOTOpble WCIOJIb3YIOTCS JIsl OTYeTOB, HAXKMUTE Ha CChUIKY

Kakyro undopmanmiio Ms1 cobupaem.
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INPUJIOKEHUE. UCIIOJIb3YEMBIE HKECTbBI

N3zobpaxenue xxecta Hazsanwue xecta

HUcnionuenue

Kacanue (Touch)

OpHOKpaTHOEe NMMPUKOCHOBEHUe

K 3KpaHy B HYyXHOU TOYKe 3KpaHa
(aHaJIOT OJTHOKPATHOTO HAXATHUS
JIeBOM KJIABUIITU MBIIITH)

JIBoriHOE KacaHue
(Double-touch)

JIByKpaTHOe IPUKOCHOBEHHe

K OKpaHy B HY>KHOM TOYKe 3KpaHa
(aHanor JByKpaTHOIO Ha)XkaTHs
JIeBOU KJIABUIIIU MBIIIH)

[IpopoipkuTenbHOE HaXKaTHe
(Long-press)

HaxaTue u yepxanue naniblia
B TeYEHHUe HeCKOJIbKUX CeKyH] B
HY>XHOU TOYKe 3KpaHa

CmaxuBanue (Swipe)

[lepemelnienue nasbliia o 3KpaHy
B COOTBETCTBYIOIIeH 06J1acTy B
HY>KHOM HalpaBjieHUH
(vcnionb3yercs yist
NepeIMCThIBAaHMS CTPAHHUII,
MIPOKPYTKMU TEKCTa BHU3 U BBEpX U

T.I.)

Pa3Benenue naneoies
(Spread)

OpHOBpEeMeHHOe pa3BejieHHe
(st yBesiueHHUst Macirtada)
WJIM CBeleHHre (JI71s1 yMeHbIIIeHUs
MacmiTaba) ByX NajiblieB 110
9KpaHy
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