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Bce ynomsiHyTBIe B 3TOM JIOKyMeHTe Ha3BaHMs IPOJYKTOB, JIOTOTUIIBI, TOPIOBble MapKu U
TOBapHble 3HaKH IPUHA/IJIEXXaT UX BilafielblaM.

ToBapuble 3Haku «MoitOduc» u «MyOffice» npunamiexxar OOO «HOBBIE OBJIAYHBIE
TEXHOJIOT'UW».

Hu npu xakux obcTOsTENIbCTBAaX HeJsb3sl UCTOJIKOBBIBATH JII0O0E COoflepXXMMOe HaCTOSIero
JNOKYMEHTa Kak IIpsIMOe MM KOCBEHHOe IIpefIoCTaB/IeHre JIMIIeH3UH WM IIpaBa Ha UCIIOJIb30BaHKe
TOBapHBbIX 3HAKOB, JIOTOTUIIOB WM 3HAKOB O0OC/Iy)XMBaHMs, IIpUBelleHHbIX B HeM. Jlroboe
HECAHKI[MOHMPOBAHHOe WCIIOJIb30BaHMEe OJTUX TOBAapHBIX 3HAKOB, JIOTOTUIIOB WM 3HAKOB

obciy>xuBaHus 6e3 MUCbMEeHHOT0 pa3pellleHys KX IIPaBoobiafaTesst CTPOTO 3alpeleHo.
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1 <MOMO®PUC TEKCT»

1.1 PabGora ¢ nokymeHTOM

HoBble BO3MOKHOCTH:

— JlobaBiieHa BO3MOXHOCTb A00aBUTh K BEPCUM He TOJIbKO Ha3BaHMe, HO M KoMMeHTapui. [lpu
CO3/I1aHWMY BEpPCHUHU IOSIBIISIeTCS QUAJIOr, B KOTOPOM MOXKHO BBECTH Ha3BaHHe BEpCHH, a TaKXe ee
KOMMeHTapul. PeJlakTupoBaTh KOMeHTapuil MOXHO JIMOO depe3 KJIMK 110 KOMMeHTapHio, JIM60

yepe3 MeHIO C IIOMOIIBIO IUaJIord peJaKTUPOBaHUS.

1.2 Taboiauuel

HoBble BO3MOKHOCTH:
— Jl71s1 TOrO, YTOOBI MCIOJIL30BATh TOJILKO HEOOXOAUMYIO YaCTh KOHTEHTa, MOSBUIACh BO3MOXXHOCTD

BBIJIEJISITh OT/IeJIbHbIe CJIOBA B TabJIMIle TEKCTOBOTO peIakTopa B pekuMe IIPOCMOTpa.

- ,HJ'IH YCKOpeHUs pa6OTbI M0JIb30BaTeJId Oblla ,I[OGBBJ'IEHa BO3MOXXHOCTb JIeJIeHUsI SYerMKU I10

BEPTHUKAJIX U TOPU30OHTAJIN.

OrpanuyeHus:

— OtcyTtcTByeT MHGOPMAIUS O TeKCTe BHYTPH slYEHKU BJIOXKEeHHOW TabJIMIbI, I03TOMY BblejleHre
TeKCTa B 3TOM CJly4ae HeIOCTYIIHO.

— HeT BO3MOXHOCTH BBIJEJIUTH BECh TEKCT SYeMKH, PaCIIOJIOXEHHOM Ha HECKOJIbKMX CTpaHUIlax.
Briienienre NporCcxXoUT TOJIBKO B IIpefieslax OJHOM CTPaHUIIbI.

— TpolHOM KUK BbIIeJIsseT BCe COJlep)KUMOe sfuelKy TaOnvibl, a He maparpad TeKCTa BHYTpHU
AYCUKH.

—IIpu BCTaBKke CTPOKM OTHOCHUTEJIBHO BBIOpDAHHOM CTpPOKH, COJlepXKallled CMepKeHHble /

pa3zjieJieHHble sTYeUKH, TepsieTCsl TpaHuIla MeXX/1y CTPOKAMMU.
1.3 ITouck u 3ameHa

HosBrble Bo3MOMKHOCTH:
- ,HO6aBJ'IeHa CPYHKI_II/IOHaJ'[bHOCTb HaBUT'allUX 110 pe3yJIbTdTdaM IIOHMCKAd B JOKYMeHTe C BbIBOJIOM
CIIMCKA KOHTEKCTOB. OJTO II03BOJISIET 6bICTpee HaXOOUTb HEO6XO,[[I/IMYIO I/IH(i)OpMaI_II/IIO B

HOKYMEHTe.
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Orpanuyenus:
— CoBnazieHus B KaXIOM KOJIOHTHTYJIe YYUTHIBAIOTCS WHAWBUIYAJIbHO, T.e. B CIIMCKe KOHTEKCTOB

IUIL KOJIOHTUTYJIA Had KaXKII0U CTpaHUIle IPUCYTCTBYET OTHEeJIbHAA 3aIIUCh.

1.4 Pabora B o0J1ake

HoBbie Bo3MO0KHOCTH:

— JlobaBieHa BO3MOXHOCTb peAAKTUPOBAHMSI OOJIAYHBIX JOKYMEHTOB B OTKPBITBIX ¢opmaTax
OOXML (docx) u ODF.

OrpanudeHus:

— IIpu pepaktupoBanuu B CCP nokymentoB OOXML dpopmaToB He GopMHUpyeTCsl KCTOPHS, YTO He
TI03BOJISIET TIPH BO3BpaTe 13 oddialiH COXpaHUTb u3aMeHeHus . [1pu pabore B dpopmate odf Takmx
npobJieM Her.

— HekoTtopele 00beKkThl BHYTPU JIOKyMEHTOB He PpacCIlO3HAIOTCSI W TepsSIFOTCS MPU OTKPBITUU U
COXpaHeHHWH IOKyMeHTa BHelllHero ¢opmara, OTKPBITOTO Ha pelaKTHPOBaHHE, a TakkKe IpH

KOHBepTalyu U GOpMUPOBaHUU TIPeJIIPOCMOTPA B ObOJIake.

1.5 Coueranusa KjiaBuil

HosBrie Bo3MOKHOCTH:

- HO68BJ’I€HI:>I COYeTaHHs KJIaBUIII [JI BCTABKKW HEPA3PbIBHOI'O Hpo6ena:

= Command+Shift+Space wmm Option+Space mist MacOS.
= Ctrl+Shift+Space s OC Windows / OC Linux.

1.6 CopaBka

Oo6HoBJIeHa cIipaBKa 0 paboTe MPWIOXKEHUsSI B COOTBETCTBUM C Bepcueit 3.0.
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2 «<MOMOPUC TABJIUIIA»

2.1 PaboTa c JOKyMeHTOM

HosBrble Bo3MOMKHOCTH:
— VY mnonb3oBaTeis MOSBHIACH BO3MOXKHOCTBH 3arOJIHHTH OT(l)HHprOBaHHbIﬁ AWalla30H 4epe3
dBTO3dIIO/IHEHHE (BKJ'IIO‘IHH (1)0pMYJ'IbI). ABTO3aI110JIHeHNE IMPOXU3BOOUTCA IIPOTATMBAHHUEM JIdHHBIX

3a Mapkep S4YeuKu.

= [Ipu paspeneHnH 06beJUHEHHBIX sSYeeK JIJIsl HUX COXPaHseTCs CTUIb.
= Jlvana3oH MOXHO CY>KaTh, 3TO IPUBOJUT K OYUCTKe OCBOOOIMBIIIEICS 00J1aCTH.
= /lvana3oH MOXHO PpacUIMpsSTh HeOTpaHWYeHHO, IPU BbIXOAe 3a pabouyro o6siacTb OHa

aBTOMATHUYeCKHU pacIIupseTcsl.

— JlobaBieHa BO3MOXXHOCTb OBICTPO YIaISTh TyOIMKaThl B OJIHOM WIM HECKOJIbKUX BbIOPAaHHBIX
cronbuax, 4yTobel ObIcTpee obpabaThiBaTh MHGOPMALMIO W He TPaTUTb BpeMsl Ha OYMILeHue

IQHHBIX OT y0Jieli Bpy4YHYIO.

— JlobaBiieHa BO3MOXHOCTb A00aBUTh K BEPCUM He TOJIbKO Ha3BaHMe, HO M KoMMeHTapui. [lpu
CO3/1aHWY BEpPCHUHU MOSIBIISIeTCS QUAJIOr, B KOTOPOM MOXKHO BBECTH Ha3BaHHe BEPCHH, a TaKXe ee
KOMMeHTapul. PeJlakTupoBaTh KOMeHTapuil MOXHO JIMOO depe3 KJIMK 110 KOMMeHTapHIo, JIM60
4yepe3 MeHIO C [TIOMOIIIbIO IMajiora peJakTUPOBaHMSL.

Orpanudenus:

— Iouck u yaajienue ,HY6J'[I/IKEITOB He 6y,I[y'T BO3MOXHBI B CJIEAYIOIUX CITy4dYasX:

= BribpaHHble sSUelKY / AUaIa3oHbl / CTPOKY / CTONIOIBI UMEIOT MeXXly COO0M pa3phIB.
= B BbIOpaHHBIM AMANa30H MOMaja «yMHas Tabiuiia», B TOM 4YUCie Kakas-To ee 4yacTb WUJIW
S’YEMKU U3 JBYX Pa3HbIX «yMHbIX Tabiauip. Eciv B Auamna3oH Momajgo HeCKOJIbKO sSYeek

TOJIBKO (<YMHOﬁ Ta6J'II/II_[bI», TO 3aIlpeTa HeT, yJadJIeHue ,HY6J'[I/IKaTOB 6y,ueT HAOCTYIIHO.

B BbIOpaHHbBIN AMAaa3oH NONany s9eiky CBOJHOM TaOIUIIbL.
= Kypcop HaxoAuTCs BHe BaJIMIHOTO KOHTeKCTa. B ciyuyae BbleneHMss oObekTa (Ieira,
KapTUHKY, KOMMeHTapus U T/I.) IefiCTBHe HeBO3MOXHO.

= JlucT 3amuiiieH (IaXke ecyid pa3pelieHo yaajleHue CTPOK/CTOJIOIOB).

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'UW», 2013-2024 7



2.2 Pabora B obs1ake

HoBbie B03MO0KHOCTH:

— JlobaByieHa BO3MOXXHOCTb peAAKTUPOBAHMSI OOJIAYHBIX JOKYMEHTOB B OTKPBITBIX ¢opmaTax
OOXML (xlsx) u ODF.

OrpanudeHus:

— IIpu pepaktupoBanuu B CCP nokymentoB OOXML dpopmaToB He GopMHUpyeTCsl KCTOPHS, YTO He
TI03BOJISIET TIPH BO3BpaTe 13 oddialiH COXpaHUTb u3aMeHeHus. [1pu pabore B dpopmate odf Takux
npobJieM Her.

— HekoTtopble 00beKkThl BHYTPU JIOKYyMEHTOB He PpacCIlO3HAIOTCSI W TepsSIFOTCS MPU OTKPBITUU U
COXpaHeHHWH IOKyMeHTa BHelllHero ¢opmara, OTKPBITOTO Ha pelaKTHPOBaHHEe, a TakkKe IpH

KOHBepTalyu U GOpMUPOBaHUU MIPeJIIPOCMOTPa B ObJIake.

2.3 CoueTaHud KJIaBHII

HosBrbie Bo3MOMKHOCTH:

- HO68BJ’I€HI:>I COYeTaHHs KJIaBUIII [JId BCTABKKW HEPA3PBIBHOI'O Hpo6ena:

= Command+Shift+Space wmm Option+Space mist MacOS;
= Ctrl+Shift+Space myss OC Windows / OC Linux.

2.4 CnpaBka

Oo6HoBIIeHa cIipaBKa 0 paboTe MPWIOXKEHUsSI B COOTBETCTBUM C Bepcueit 3.0.
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3 «<MOMO®PUC ITPE3EHTAIIASA»

3.1 UnuTepdeiic

HN3menenus B nHTep(erice NIpHIoKeHUS:
— IlockosnbKy npuiioXeHHe BBIIIIO U3 cTaTyca «berTa», OOHOBWIMCH BCe 3JIeMeHThbl MHTepderica,

CBfA3dHHbIE C 3THM:

" HWKOHBHI;
" TeKCTHhI B PIHTepq)(ﬂZ(]aX, CBA3dHHbIE C HAMMEHOBAHWEM IIPUJIOKEHN]

= [lepeKJIro4aTelb NpUIoXeHuH (app-switcher).
— IlepemeHOBaHBI CITUCKY GOPMATOB ISl CKQUMBAHUS IOKYMEHTOB!

= [Ipesenranus MoiOduc (XODP);

= [Ipesenrtanus OpenDocument (ODP);
= [Ipesenranus PowerPoint (PPTX);
Hoxyment PDF (PDF);

Hoxyment PDF nnsa apxusupoBanust (PDF/A).

3.2 durypsl

HoBble BO3MOKHOCTH:
- HOGBBJ’IEHB BO3MOXHOCTb MHOXKeCTBEHHOI'O BI)IGOpa 00OBLEeKTOB B penaKkTope HPEBQHTaI_II/Iﬁ JUIA

OHHOBpEMeHHOﬁ pa6OTbI C HeCKOJIbKMMMU 3JIeMeHTaMH.

® MyJIbTUBBIIEIeHUe QUryp;
® COBMECTHOe JIB)KeHHe (PUIyp C IIOMOIIBIO MBIIIN U KIaBUATYPHI;

" coBMecTHOe ¢pOpMaTUPOBAHUe BHEIIHEr0 BH/IAa U COJIEPXKUMOTO GpUryp.
3.3 PaboTa c jokKymeHTOM

HoBble BO3MOKHOCTH:

— JlobaBiieHa BO3MOXHOCTb A00aBUTh K BEPCUM He TOJIbKO Ha3BaHMe, HO M KoMMeHTapui. [lpu
CO3/1aHWY BepPCHUHU MOSIBIISIeTCS QUAJIOr, B KOTOPOM MOXKHO BBECTH Ha3BaHHe BEPCHH, a TaKXe ee
KOMMeHTapul. PellakTupoBaTh KOMeHTapuil MOXKHO JIMOO depe3 KJIMK 110 KOMMeHTapHIo, JIM60

yepe3 MeHIO C IIOMOIIBIO IUaJIord peJaKTUPOBaHUS.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'UW», 2013-2024 9



3.4 Pabora B o0J1ake

HoBbie B03MO0KHOCTH:

— JlobaByieHa BO3MOXXHOCTb peAAKTUPOBAHMSI OOJIAYHBIX JOKYMEHTOB B OTKPBITBIX ¢opmaTax
OOXML (pptx) u ODF.

OrpanudeHus:

— IIpu pepaktupoBanuu B CCP nokymentoB OOXML dpopmaToB He GopMHUpyeTCsl KCTOPHS, YTO He
TI03BOJISIET TIPH BO3BpaTe 13 oddialiH COXpaHUTb u3aMeHeHus. [1pu pabore B dpopmate odf Takux
npobJieM Her.

— HekoTtopble 00beKkThl BHYTPU JIOKYyMEHTOB He PpacCIlO3HAIOTCSI W TepsSIFOTCS MPU OTKPBITUU U
COXpaHeHHWH IOKyMeHTa BHelllHero ¢opmara, OTKPBITOTO Ha pelaKTHPOBaHHEe, a TakkKe IpH

KOHBepTalyu U GOpMUPOBaHUU MIPeJIIPOCMOTPa B ObJIake.

3.5 Coueranusa KJjaaBHUIII

HosBrbie Bo3MOMKHOCTH:

- HO68BJ’I€HI:>I COYeTaHHs KJIaBUIII [JId BCTABKKW HEPA3PBIBHOI'O Hpo6ena:

= Command+Shift+Space wmm Option+Space mist MacOS.
= Ctrl+Shift+Space myss OC Windows / OC Linux.

3.6 CnpaBka
— O6HOBJIEHa cIIpaBKa 0 paboTe MPUIIOXKEHUs B COOTBETCTBUH C Bepcuel 3.0.

- HOCKOJ’[be IMMPWIO’)KeHKe BBIIIO U3 CTAaTyCa «6€Ta)), N3 KOMdHIOHOI'O MeHIO U CIIPpABKH y6paH0

YIIOMHHAHHWEe 6ETa-BepCI/II/I.
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