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MonOdounc

Bce ynomsiHyTble B 3TOM JOKyMeHTe Ha3BaHMsI IIPOJAYKTOB, JIOTOTHUIIBI, TOPrOBble MapKu U
TOBapHble 3HaK{ IIPUHA/IIe)XXaT UX BIaJiesbliaM.

ToBapuble 3Haku «MoitOduc» u «MyOffice» npunamnexar OOO «HOBBIE OBJIAYHLIE
TEXHOJIOI'MW».

Hu npu xakux ob6cCTosITeNnbCTBAX HeJsb3si MCTOJIKOBBIBAThH JII0OOe COJIep>KHMOe HACTOSIIero
JOKYMeHTa Kak IpsSMOe WIM KOCBEeHHOe IIpeJloCTaBjleHue JIIeH3UM WJIM IIpaBa Ha UCIIOJIb30BaHUE
TOBApPHBIX 3HAKOB, JIOTOTUIIOB UJIM 3HAKOB 0OCTY>KMBaHUs, IPUBE/IeHHBIX B HEM.

JIroboe HeCaHKIIMOHWPOBAaHHOe MWCIIO/Ib30BaHME 3THUX TOBAPHBIX 3HAKOB, JIOTOTUIIOB WIH

3HAKOB 06CJ'IY)KI/IBaHI/I$I 0e3 MMCbMEeHHOI'0 Pa3pelieHus ux npaBoo6naL[aTenﬂ CTpPOI'0 3dlipenieHo.
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MonOdounc
IMEPEYEHDb COKPAIIIEHVH 1 OBO3HAYEHUI

B HacTosiieM pyKOBOJCTBe TI0JIb30BaTeJiss IPUMEHSIOT — CJIeJIyIoll[ie  COKpallleHUs
¥ 0003HAYEHHUSI:
OC — onepanunoHHas cuctemMa
[I0 — nporpamMMHOe obecrnieyeHue

V3 — yueTHas 3anuch

© 000 «HOBDBIE OBJTAYHBIE TEXHOJIOI'MW», 2013-2024 6



MonOdounc

1 OBIIIME CBEJEHUSA

1.1 Hazuauenue

«MonOduc Iloyra» s MOOWIBHBIX IJIATGOPM — MPWIOXKeHUs sl paboTbl
C KOpPITIOPaTUBHOM MOYTOBOM crcTeMort MonOduc Ha cMapTdOHax U TUIAaHIIIeTaX.

«MoiOduc [louta» asis MOOMIIBHBIX IJIATPOPM BXOJUT B COCTAaB CIIEAYIOMIUX MTPOIyKTOB:

— «MoiOdwuc Iloutay;

— «MoiiOduc IIpodeccrioHanbHbBINY;

— Mailion.

[TompobHoe omucaHue BO3MOXHOCTeN MPUIOXKeHUs TIPUBeJIeHO B COOTBETCTBYIOIIEM BallleMy

IMPpOAYKTY NOKYMeHTe «CDYHKIII/IOHaJ'II)HI)Ie BO3MOKHOCTH.

1.2 Cucremubie TpeboBaHMS

[Tepeuenb TpeOOBaHMI K MPOrpaMMHOMY M amlllapaTHOMy oOecIliedyeHUIO IpuBefieH

B nokymeHTe «"MouOdwuc Ilouta" ms MmobunmbHbIX 1aTdopM. CrucTeMHBIE TPEOOBAHUSY.

1.3 IlonnepxuBaemMble sI3bIKU HHTepdeiica

[TpunosxeHue nopziep>kuBaeT ciieAyrolye sI3bIKK UHTepdelica:
— PYCCKHUH,;

— QHIVIMHACKUU.

1.4 Orpanuyenus

B Tekymeli BepcuM IpwioXKeHHs IIpH paboTe Ha cepBepe Mailion ecth creayromme
OrpaHUYeHUsd:
— He peaJIM30BaHA BO3MOXKHOCTH I10JTy4aTh push-yBeloMJIeHHs! O HOBBIX ITHCbMaX;

— IIpU CO3[1dHWK HOBOTI'O IMTMCbMd HeJOCTyIIeH CIIMCOK JIMYHbIX KOHTAKTOB.

© 000 «HOBDBIE OBJTAYHBIE TEXHOJIOI'MW», 2013-2024
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2IIOATI'OTOBKA K PABOTE
2.1 YcraHoBKa NpUIOKeHHS

[Tonb3oBaTesnssM MobunbHbIX ycTporictB ¢ OC i0OS npuinoxenue «MoiOduc Ilouyra»

JIOCTYITHO B App Store.
YT06B1 ycTaHOBUTH TpriioxkeHue « MorOduc IlouTtay, BEIIONHUTE Clleflylole AeHCTBHUS:

1. Ortkpoiite marazun App Store.
2. B nouckoBo¥ CTPOKe BBeJIUTe 3a1IPOC «MOHOPUCY.

3. B pesynbrarax novcka Beibepute Moroduc mouTa st opranusanuii (cMm. Pucysok 1):
Q. moitopuc ©® OTMeHuTb

Q. MoMOPUC® [OKYMEHTbI

Q. Moioduc noyTa ANg opraHusaLuin

Pucynok 1 — Bribop npunoxxenus: « MoiitO¢uc Iloura» B Marasune App Store

© 000 «HOBDBIE OBJTAYHBIE TEXHOJIOI'MW», 2013-2024
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MonOdomc

4. Haxxmute kHOIIKY 3arpy3ursb (cM. PrucyHok 2):

Q motiopuc noutagns o €@ OTMeHUTb

MoiOduc Mouta ...

KopnopaTUBHbIA NOYTOB... 3ATPY3UTb

* kK w58

KopRopaTuenas
BAPECHAR KHMTa

|
J
Baw xopnopaTwexsi
NouToBL KnMeHT

mE 4 = 9 Q

CerogHa Wrpsi Mpunoxexus Arcade Mouck

Pucynok 2 — Kuonka 3arpy3utsb

Ecnm npuioxeHne paHee yke GbUIO yCTAaHOBJIEHO HA YCTPOMCTBO, HaXXMHUTe KHONKY (|5

(cM. Pucynok 3):

Q monopuc noutagns o €@ OTMmeHMTb

MoitO¢uc MoyTta ans opra...
KopnopaTUBHbIA NOYTOBbIA KNUEHT Ci)
Kk kveiw 58

KopnopaTusran
AAPECHAR KHWTA

-]

Baw KopnopaTMexbii
noUTORLIA KAWeHT

W 4 = ¥ Q

CeroaHa Wrpbi MpunoxeHua Arcade Mouck

Pucynok 3 — KHonka 3arpysku IpuiIo>KeHHst

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT' My, 2013-2024
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5. llogTBepouTe YCTAaHOBKY IIpWIIOXKEHUWs [IBOMHBIM Ha)kaTheM Ha OOKOBYIO

YCTPOMCTBA, UM HAXKMUTE KHOMKY Y CTAaHOBHUTHD (CM. PUCyHOK 4 u 5):

HaxxmuTe gsaxpbl,
4yTO6bI YCTAHOBUTH

MoitOduc MouTa ans opraHraaLnii
New Cloud Technologies
MpunoxeHne

YYETHASA
3AMUCH

D

MoareepanTb GOKOBOW KHOMKOM

App Store OTMEeHUTb

Pucynok 4 — IlonTBep/ieHre YyCTaHOBKU yepe3 O0KOBYIO KHOIIKY

App Store OTMeHUTb

MoiOdwuc MoyTa ans opraHusauui
New Cloud Technologies
MpunoxeHue

YYETHASA
3AMUCH

YcTaHOBUTbL

Pucynok 5 — KHorika Y cTraHoBUTH

© 000 «HOBDBIE OBJTAYHBIE TEXHOJIOI'MW», 2013-2024
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6. JloxauTech 3arpy3KH U YCTAaHOBKU IpwioxeHus (cMm. PucyHok 6):

Q moiodpuc noutaans o @ OTmeHUTb

MoinQOdwuc MNMoyTta gnsa opra...

KopnopaTuBHbIA NOYTOBBIA KNUEHT l\

1.8 & S* 8%

T 4

CerogHsa Wrpbl MpunoxeHua Arcade Mouck

L Q

(«
€

Pucynok 6 — 3arpyska u ycTaHOBKA MPUIOXKEHUS

B pesynbraTe omepanmuu mpwiokeHWe OyIeT YCTAaHOBJIEHO HA YCTPOMCTBO. SIpibik

IMpUJIOXKEHU MOABUTCS Ha pa60qu CTOJ1e.

2.2 3amycKk NpHIOKeHHS

s nepBoro 3amycka npuioxenus: «MoiOduc Ilodra» BBIIOIHUTE OOHO M3 CJEAYIOLMX
JeVCTBUM:

1. Tlocne ycranoBku u3 App Store Haxkmute KHONIKY OTKPBITH (CM. PucyHok 7):

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MWy, 2013-2024 11
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Q. Moitoduc nouta ons © OTMeHuUTb

MoinOdwuc MouTa A...

q opnopaTuBHbL OYTOB OTKPbITb

>0 Q

Mouck

Pucynok 7 — Knonka OTkpbITh B App Store

2. Haxxmure Ha sipnblk «Ilodta» Ha pabodem crosie (cMm. PucyHoxk 8):

@ [lokyme...

Pucynok 8 — Spnbik npuioxenus Ha pabodem cTose

© 000 «HOBDBIE OBJTAYHBIE TEXHOJIOI'MW», 2013-2024
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[Tpunoxxenne «MouOduc Ilouray mns OC iOS cunrtaercs paboOTOCIOCOOHBIM, eCilv IOCye
YCTAaHOBKM M 3allyCKa IIOSIBWICS IIpMBETCTBEHHBIM 3KpaH 6e3 coobiieHuidt o cboe B pabote

(cm. Pucynok 9):

Oo6po noxxanoeark
B MoitOdcpuc Moural
Mepeg HA4ANoM WCNONLIOBAHUA NPUNCHKEHWA

Bl A0MAKHE NPOYWTATE W NPAHATE YCNOBUMA

NMALBHIVOHHOMD COrNALIBHWA

W MNonuTKiEe KoOHEHUOeHLHANSHOCTH,

MpHHATL

Pucynok 9 — IlpuBeTcTBeHHBIN 3KpaH

3. IIpuBeTCTBEHHBIN 3KpaH COMEPXKUT CCHUIKM Ha JInlleH3MOHHOe cornameHue U [lonutuky
KOHQUIeHIIMAIbHOCTA. EciyM BBl corjacHbl C  YCJIOBUSMMU — ucrionb3oBaHus 10,

H3JI0KEeHHBIMH B JIaHHBIX JOKYMEHTAaX, HA>XKMHUTE KHOIIKY HpI/IHﬂTL.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 2013-2024
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Otkpoetcs 3kpaH OTnpaBka 0T4eToB 0 cbosax (cMm. Pucynok 10):

ill
o

OTnpaeka oT4eToB 0 c60AX

ABTOMaTHYECKan OTNPaBKa OTYETOB 0 c60axX
NPANOXKEHNA NO3BONAET HAWKUM
paspaboTyukam GbicTpee UCNpaBnATL
Henonagakm.

OTyeTbl He conepXaT NepcoHanbHbIX AaHHbIX.

Bbl BCeraa cMoXeTe U3MEHHTL CBOE pelueHne
B HacTpo#kax npunoXxeHus

He ceivac

Pucynok 10 — Dxpan OTnpaBKa 0T4eTOB 0 CO0SIX

4. Haxwmute kHornky PaspemmTsb, eciu Bbl COIVIaCHBI Ha Tepeflady IaHHBIX O COOsIX

IMpUJIOXKEHU . Y100BI IMpOITyCTUTb JAHHBIM II1ar, HAXKMUTe KHOIIKY He ceiiuac.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 2013-2024
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OTtkpoetcs skpaH Boittu yepe3 (cM. Pucynok 11):

e
N
BoiTtun yepes
E MoinQdmc
® Mailion
B mailru
W Aupekc

-+ [Opyras nouta

Pucynok 11 — Dxpan Boiitu uepe3

5. Bribepute mHOYTOBBIM cepBUC [yisl aBTopu3anud. llopsiiok aBTOpU3alMy B ITOYTOBBIX

CepBHCax OIIMCAaH B pa3feje «ABTOpI/IBE:II_[I/IFI B yquHoPI 3dIIUCH».

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 2013-2024
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2.3 ABTOpH3aIus B y4eTHOH 3alMCH

2.3.1 MoitOduc

KopnopatuBHast Y3 mnpenocraBisieTcs B Cilydae, eCJid OpraHu3anusi Ipuobpesia IpaBo
Ha ucnosnb3oBanue [I0 «MonOducy. [lnsg mnomydyeHus] NapaMeTpoB IOJKJIIOUeHUS] OOpaTUTeCh
K agMuHucTpaTopy cepsepa MoinOduc.

YTo6bI aBTOPU30BaTHCS B Y 3, BHIIIOIHUTE CJleAyIOlHe 1eHCTBUS:

1. B criMcKe IOYTOBBIX CepBHCOB BEIGepuTe L4 MoitOduc. OTKpoeTcs 9KpaH aBTOPH3AIUH.

2. B none Anapec 3i1. mo4THI BBeJIUTE afipeC 3JIeKTPOHHOM MOYTHI.

3. B mone Ilaposs BBeguTe maposb ot Y 3.

4. llepenBuHbTe TepekyIOYaTeSib YKa3aTh cepBep B IOJIOXeHHe . osiBUTCS MyCTOE
110JIe: BBeJIMTe B HEero ajipec cepsepa.

5. Haxxmure kHonky BoiTi. Eciiv aBTOpH3ativs mpoiiia yYCHelHo, OTKPOeTCsl AUajioroBoe
OKHO C TIpefiJio)KeHreM TOJKIIIOYUTh 3allUTy MAAHHBIX B BHIe OHOMETpHUYecKou

ayTeHTUUKALINM (WIA UCIIOJIb30BAHUS TIapOJIs).

Ecny 6b110 BBINOJIHEHO HECKOJIBKO HeyJJauHbIX MOMNBITOK BBOZA ajjpeca 3JeKTPOHHOM I10YThI
YW maposis (KOJIMYeCTBO IIOMBITOK 3ajlaeTcs agMUHUCTpaTopoM cepBepa «MoiOduc Ilouray),
cpaboTaeT BCTPOEHHBIM B IIPUIOXKEeHHe MeXaHU3M 3alllUThl OT Iojbopa mapoisis poboToM U
OTKPOETCS] TeCT MOJTBep>KJeHHs, 4To Bbl He poboT. [lociie BepHOro BBO/A KOJ@a C KapTMHKU BaM
OyneT npesiocTaBieHa BO3MOXHOCTb BBITIOJIHUTh HOBYIO ITONBITKY BBOJIA a/ipeca 3IeKTPOHHOM MTOYTHI

U I1apoJId.

YTOoObI MOAKIIIOYUTD 3aLUTY JAHHBIX B BUJle OMOMeTpUYeCcKor ayTeHTUPUKAIINU, BBIIIOJIHATE
clenylolye efCTBUS:
1. Haxxmute kHOTIKY BKIIOUHUTB.
2. Otckanupytite nuio ¢ nomorpio Face ID (Ha ycrporictBax ¢ Touch ID npunoxkute nasern
K CKaHepy oTne4aTkoB). Eciu Bbl He IUIaHMpPyeTe MCII0JIb30BaTh OHMOMeTpUYecKue

JaHHbIe, BBeluTe I1apPOJlb, YCTaHOBHeHHbIﬁ JUIA p836J'IOKI/IpOBKI/I SKPaHa.

YTOOBI MPONYCTUTh NAHHBIM IIAr, HaXkKMUTe KHONKY OTMeHa. YTpaB/isaTh 3alIMTOM JaHHBIX
MO>XHO B HACTPOUKAX MPUIIOXKEHUS.

[Tocne aBTOpH3amuMK OTKpOETCs anka Bxoxsmme.
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2.3.2 Mailion

KopniopatvBHast Y3 mnpenocraBisieTcs B Cilydae, eC/id OpraHusanusi IpuoOpesia IpaBo

Ha ucnosb3oBanre [IO Mailion. [lyisg monmydeHuss mapamMeTpoB TMOAKJIIOYEHUS 0OpaTUTeCh

K a/IMUHUCTPATOpPy cepBepa Mailion.

YT0OBI aBTOPU30BATHCS B Y 3, BBIIIOJIHUTE CJIeAyIOlIre JIeWCTBUS:

1.

B crivcke ouToBbIX cepBrcoB BhiGepute [®) Mailion. OTKpoeTcst SKpaH aBTOPU3aIIUN.

2. B nosne Anpec 3J1. HOYTHI BBeJIUTe aJipec 3JIeKTPOHHOM MOYTHI.
3.
4

. IlepenBuHbTe nepekitodaTeslb YKa3aTh cepBep B IIOJIOXKEHHe . IlosiBUTCS mIyCTOE

B nosie Ilaposs BBeauTe napossb ot Y 3.

I10Jie: BBeJjrTe B HEro aapec cepBepd.

Haxxmure kHOnKy BoiTh.

IlosiBUTCS WAJIOroBOe OKHO C IIpeyiIo’)KeHreM IIOAOK/IOYWUTL 34Ty MOdHHbIX B BHIE

6roMeTpruyeckou ayTeHTUDUKAMU (WX UCII0JIb30BAHUS TIAPOJIs).

YTo0BI IMOAKJIIOYUTD 3dlIIUTY, BBIIIOJIHUTE Cl/leAyrolnne JIeVICTBUSI:

1.
2.

Haxxmute kHONIKY BKIIOYHTE.
OtckanupyiiTe nuiio ¢ nomortisio Face ID (Ha yctpoiictBax ¢ Touch ID npunoxure naners
K CKaHepy OTIedaTkoB). Eciau Bbl He IUIaHUpyeTe UCIIO/Ib30BaTh OHOMeTpUYecKue

JIaHHbIE, BBeJIUTe 11apPO0Jlb, YCTaHOBJIEHHbIﬁ JJIsL pa36JIOKI/IpOBKI/I SKPpdHad.

YToObI MPOMYCTUTh JTAHHBIN I1ar, HaxkMuTe KHOMKY OTMeHa. YIpaB/sITh 3alIMTON JTaHHBIX

MOJ>XHO B Hacgpoﬁxax IMPpUIOXKEeHU .

[Tocne aBTOpH3anuu oTKpoeTcs nanka Bxogsmme.
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2.3.3 Mail.ru

Ecnu mocne xoppeKTHOro BBOAA J@HHBIX HAa JKpaHe IMOSBUIIOCH coobieHue «HeBepHbIit
ajZipec 3JIeKTPOHHOMW IOYTHI WM TApOJib», 3TO O3HA4aeT, YTO B IIOYTOBOM kjiMeHTe Mail.ru He 6bu1
CO3/1aH CIlelIaJIbHBIM MapoJlb.

YT06BI CO31aTh TAPOJIb, BHIIOIHUTE CJIeAyIOLe 1eHCTBUS:

1. OtkpoiiTe mouTOBBIM KIKeHT Mail.ru u aBropusyiitecsh B V3.

2. Tleperinute Kk HacTpoiikam Mail ID.

3. Bribepure Bkiianiky Ilaposs u 6e30macHOCTB.

4. Brpibepute nyHKT ITaposu muist BHeIIHUX npuiokeHwuii (cM. Pucynok 12):

BesonacHocTb
[ocTyn K akkayHTy U UCTOPUSl leNUCTBUM

0 YcTpoiicTea 1 NpUnoxeHna
- BHelwHKe cepauchbl

WUcTopua aecteuni

Cnocobbl BXxoga

»  Maponb
po; P UsmernTs
MoapoGree

Maponu ANs BHELHNX NPUMOKEHNI

MogpobHee

ONEeKTPOHHbIE KNtoun
E MogpobHee

@  [OsyxdakropHaa ayTeHTUdMKauma

TR
Pucynok 12 — Hactpotiku B mouTtoBoM kiaueHTe Mail.ru

5. Haxxmure kHOnKy /l00aBHTH.
6. BBeaute HazBaHMe [IJis TAPOJIS.

7. CoxpaHUTe Mapoib YI0OHBIM CIIOCOOOM.
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YTo6B1 aBTOpU30BaThCA B ¥ 3 Mail.ru, BeinonHuTe Ciiefiytoliye qeiCTBUS:

1. B cnucke mo4TOBBIX CEPBUCOB BHIOEPUTE Mail.ru. OTkpoeTcst 3kpaH aBTOPHU3AIIHNH.
2. B none Anpec 3i1. mo4THI BBeJIUTE aipeC 3JIeKTPOHHOU MOYTHIL.
3. B none Ilapossb BBeuTe 1Mapoiib, paHee CO3/IaHHBIM B IOYTOBOM KiieHTe Mail.ru.

4. Haxmute KHOTIKY BoiiTH.

[TosiBUTCS AMaoOroBoe OKHO C IIpe/ijIoKeHWeM IIOAK/IIOYWUTh 3allUTy JaHHBIX B BHJE
bromeTpryecKkol ayTeHTUUKAIMU (UM UCIIOJIb30BaHKS ITapOJIs).
YToObI MOAKITIOYUTD 3ALUTY, BHITOJIHUTE CJIelyIollre JeCTBUS:
1. Haxxmure kHOTIKY BKIIOUHUTB.
2. Otckanupytite nuio ¢ nomorpio Face ID (Ha ycrporictBax ¢ Touch ID npunoxkute naserin
K CKaHepy oTne4aTkoB). Eciu Bbl He IUIaHMpyeTe MCII0JIb30BaTh OHMOMeTpUYecKue

JaHHbIe, BBeluTe I1apPOJlb, YCTaHOBHeHHbIﬁ JUIA p836J'IOKI/IpOBKI/I SKPaHa.

YTOOBI MPONYCTUTh JAHHBIM IIAr, HaXKMUTe KHONKY OTMeHa. YTpaB/isaTh 3alIMTOM JaHHBIX
MO>XHO B HACTPOUKAX MPUIIOXKEHUS.

[Toce aBTOpH3am¥MK OTKpOETCs anka Bxoxsmme.
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2.3.4 SIunexc

Ecnu mocne xoppeKTHOro BBOAA J@HHBIX HAa JKpaHe IMOSBUIIOCH coobieHue «HeBepHbIit

azipec 3J'I€KTpOHHOI71 IIOYTBI UJIM I1aPOJIb)», 3TO 03HA4YdeT, YTO B IIOYTOBOM KJIMEHTe «Anpekc» He OBLI

CO3/1aH CIlelIMaIbHBIN MTapoJib, WIK Y IPWIOXeHUs HeT focTymna no IMAP.

Y100BI CO3[1aTh I1dPOJib, BBIIIOJIHUTE ClleJyrolye IIeCTBUS:

1.

2.
3.
4

OTkpoiiTe MOYTOBBIN KIIMEHT «SIHJIeKC» U aBTOPU3YHUTECH B Y 3.
[lepeiiinTe K MOYTOBBIM HACTPOMKAM.
Bribepurte Bkiiaaxy be3onmacHoCTb.

B 6sioke Ilaposb niepeiiinre 10 CChUIKe MAapoJIM HPHIOKeHHH (cM. PucyHok 13):

[Mo4Ta — Bee HacTpolikM — be3onacHoCTb

Mapons

1 MEHA DONL ! MAYMATE A T 3
B ugnax HB230nacHoCTH peroMeHayeM PeryNApHO MEHETE NApons OT NOYTOBOMO AWMEA. Kak npuayMaTs CNo%HEIA Napons, YTobkl

OH MNErxo 2anoMuHanca?

BrnkduTe 1 coznanTs naponu npunoxeHrill 4Tobsl NOBLICUTE BasonacHoCT npH HCNONb30BAHWK aNETEPHATUEHEIX NOYTOBLIX

nporpamm.

Pucynok 13 — Ccbuika IIapoamn npuioxeHuit

Beenute HazBaHMe 1 APOJIS.
Haxxmure kHomnky Co3gars.

Haxxmute kHOnky CKONMPOBATh U COXPaHUTE NIapojib YAOOHBIM CIIOCOOOM.
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YTOOBI TpeIoCTaBUTh MPUIOXKEHUI0 AO0CTyn K Y3 «SHaekc», BBIIOIHUTE ClleyIolye
JIeCTBUSL:

1. OTkpoiTe MOYTOBBIN KIUEHT «SIHIeKC» U aBTOPU3yUTeCh B Y 3.

2. TleperiguTe K TOYTOBBIM HACTPOMKAM.

3. Breibepute nyHKT IlouyTOBBIe I@IporpamMMbl U YCTaHOBUTe CcCilefiylomue (QIakKKu

(cm. Pucynok 14):

NoyTa — Boe HacTpodxy — MoMTOBLIE NPOrPamMMb

PaipswnTe AGETYN K NOUTOROLY ALLWKY & NOMOW K NONTORLIX KAHEHTOR

JC Cepaspa iImap. yandax n no npoTosomy IMAF

Cnacold apTopsaaynd no IMAP

~ Naponu npanosenii w CAuth-Toxese!

'\-frl 10PTANBHEA NG
DITENCAMTE: AETOMABTHWUECKDE YIANEHE NRCEM, NoMEameE B IMAP 8K ylanesHHbe
G cepaapa pop yande ru no npotokony POP3

Pucynok 14 — HacTpoiiku B 10YTOBOM KJTMeHTe «SIH/IeKc

YT0o6B1 aBTOPU30BaThCA B ¥Y 3 «SIHIEKC», BBIIOJIHUTE CIlelyIolHe AeCTBUS:

1. B crnucke no4YToBBIX cepBUCOB BbibepuTe ¥ {Hnekc. OTKpoeTcsl 3KpaH aBTOPU3AIUH.
2. B nosne Anpec 371. HOYTHI BBeJluTe aJipeC 3J1eKTPOHHOU ITOYTHI.
3. B nose Ilapoab BBeuTe NIapoJjib, paHee CO3IaHHBIN B IIOYTOBOM KIIMeHTe «SIHOeKc».

4. Haxxmute kHOTIKY Bolitn. OTkpoeTcs nanka Bxopasime.

[TosiBUTCSL AMAnOroBoe OKHO C Ipe/UloKeHHeM MOJKJIIYWTh 3alllUTy [aHHBIX B BUje
briomeTprYecKo ayTeHTUGUKAIMKU (UIM UCII0JIb30BaHMUSI IIapOJIs).
YToO6bI OAKIIIOYUTD 3aLUTY, BHIIOJIHUTE ClleJlylollye AeCTBUS:
1. Haxxmute kHONIKY BKIIOUHTE.
2. Otckanupytite nuio ¢ nomoiipio Face ID (Ha ycrtporictBax ¢ Touch ID npunoxute naser
K CKaHepy oOTIe4aTkoB). Eciu Bbl He IUIaHMpyeTe HCII0JIb30BaTh OHMOMeTpUYecKue

JlaHHbIe, BBeJluTe I1apPOoJIb, YCTaHOBHeHHbIﬁ JUIA p836IIOKI/IpOBKI/I OKpaHa.

YT06BI NPONYCTUTH JAHHBIN IIar, HAXXKMUTe KHONKY OTMeHa. YIIpaB/sITh 3alIMTON JTAHHBIX
MOXXHO B HACTPOUKAaX IPUIOKEeHU .

[Toce aBTOpH3anKM OTKpOeTCs Manka Bxogsiue.
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2.3.5 Gmail

Ecnu mocne xoppeKTHOro BBOAA J@HHBIX HAa JKpaHe IMOSBUIIOCH coobieHue «HeBepHbIit

azipec 3JeKTPOHHOM MOYThl WIMA Mapojby, 3TO O3Ha4yaeT, YTO B MOYTOBOM kiveHTe Gmail He Obu1

CO3/1aH CIlelIMaIbHBIN MTapoJib, WIK Y IPWIOXeHUs HeT focTymna no IMAP.

Y100BI CO3[1aTh I1dPOJib, BBIIIOJIHUTE ClleJyrolye IIeCTBUS:

1.

2
3.
4

o

OrTkpotite 1o4ToBbIM KiMeHT Gmail u aBTopu3yiTech B Y 3.

. IleperiguTe Kk MOYTOBBIM HACTPOUKAM.

Bribepute BkaaKy AKKayHTBI M HMIIOPT.

. B 6ioke 3MeHUTHh HAaCTPOMKH aKKayHTa IlepeljuTe 10 CChUIKe JIpyrue HacTpoHku

akkayHTa Google.
Bribepure Bkiiagky be3omacHOCTS.

B 6noke Bxon B akkayHT Google BbiGepute nmyHKT JIByxaTanmHas ayTeHTHQHKaIUs

(cM. Pucynok 15):

Google AkxayHT Q

@& roasvae Bxop 8 akkayHT Google

22]  Mwsean wegopsawnn -
D 1 o \ h I Il
L

KON IENOCTE

Napone NERHES HIMEKEHIE: 24 HOF 151 3
BeaonacwocTe

on  HACTpORKM RoTyNA

7.

8.

BAofl B 3KEAYHT ¢ NOMOUSK TeNShaHa @ Buikn >

Mnatemn 1 nogmacka | DByx3TanHan ayTeHTHRHRALHA [- - | 3

Pucynok 15 — Ilepexon k HacTpolike JByX3TallHOM ayTeHTU(HUKAIIUN

BxmtounTe IByX3TallHYI0 ayTeHTUPUKAIMIO: BBeJiuTe mapoib oT Y3 Google u BeiGepute

pe3epBHbIi CIIOCO6 BXO/IA.

[ToBTOPHO OTKpO¥TE BKJIAJIKy be3omacHoCTS.

© 000 «HOBDBIE OBJTAYHBIE TEXHOJIOI'MW», 2013-2024

22



MounOdonc

9. B Omoke Bxoxm B akkayHT Google BboiGepute nyukT Ilaponmu npuiIokeHU

(cm. Pucynok 16):

Bxopg B akkayHT Google

Naponk MocnenHee WaMeHeHne: 24 HoRb. 2015 T »
[EeyxaTanHan ayTeHTUHUKaLKuA & Bun 3
Maponu NpUNoMEHHA Hu ogHoro )

Pucynok 16 — Ilynkt Ilaposiu npusoxeHuit

10.BeeguTte mapomns ot V3 Google.
11.Beibepute Ilpunoxenue (Iloura) u Y cTpoicTBO (YCTPOKMCTBO, HA KOTOPOM HEOOXOIUMO
aBTOPU30BATHCS B IPUJIOXKEHNUN).

12.Haxxmute kHoniky Co3gaTh M COXpaHUTe Mapojib YOOHBIM I BaC CII0COOOM.

© 000 «HOBBIE OBJIAYHBIE TEXHOJIOT'MW», 2013-2024

23



MounOdonc

YT0oO6HBI NIpe0CTaBUTL NPWIOXKeHUIO A0cTyn K Y3 Google, BeIOIHUTE CleAyloiye TeWCTBUS:
1. Otkpoiite noutoBbii kiaueHT Gmail u aBTopusyiitech B V3.

2. TleperinuTe K MOYTOBLIM HACTPOMKAM.

3. Boibepure Bkiaaxy Ilepecsuika u POP/IMAP.

4. B omoke HMoctyn mo mporokoxy IMAP ycranoBute ¢uakok Bxmouunrs IMAP

(cM. Pucynok 17):

HacTpoiki
Cfume  Apnssw  MNanxa “Bxogpupee”  AxcaynTe umanopt  Punsmpe v safinocuposaremse anpeca | Nepeceanka w P i 4 Hatu Moot Pacuispors Expnadn r
Mepecsinua: J1oSaBATh AAPEC NERECHENKH

Noaposses
CopeT. HTofls NEPECHNITE KE BOE MACKMA, 3 TOABKD TE, KDTORLIE OTDE40T HNPEAENEHHMM TREEODMHHAM, KECT ROETE SHLT Rl
AeETYN Ng NRETHEAY POP; 1, COCTOAHNE: MPOTSKON POP STHAESE
Tuapfeige Brfeaals POP O0A BEex AHceEM
Hursraats POF ANA NMCEM, NONYYEHALIE © 37000 WOMEHTA

2. KOTAa NICEMa SATPYMAMKTER © NoMOoULLI POF

3. HacTpadTe NoWToaseR KANEHT (Wanpwaep, Dullock, Eudors, Netstags Mail)
AHCTRYHLIAN M HACTPOARE

AocTyn no npoTekcay IMAP: CocToamMue: MAP ganmuen

SYTHI KAREHTCA N BT IMAR

TR [

KETEa A NOMEYEH CoEULENHD B IMAP HIE YRR HH
W ASTOMBETHNECKEE CTHDAHME BRNHNE
ABTOMBTHMECHOE CTHPIHINE BB

[HEMEANENED SEHICENATS JaNMIE HE CEPREEE, 10 YMOMaHII)
MO [OEMAATE, MoK KAHEHT HE DEHOSNT QOHKEIE HA Cepeepe]

Korga coofulenne NOMENAETCR Kax TRANEHHGE M CTHRRETCA WA NOCAEANER DMAMMOR RanKH AR
ADAMEAPOSAT b COOSLLEEME (RO YR0 TYAHMND )
DTRANHTE HCKHMD D KORINHY
HEM EENEHHD YIAMTE PR 643 BOIMOSHOCTH BOCCTARGENE AR

DrpaHur<EsiHA Ha PaIMED NanKu
® HE OrpaHsfHBaTE RONHYSCTEE COCEILIEHANR B MEMRE IMAP (NG it aH )
DrDEH A HD YRRIARH0E KONESCTEE COOBEEHNR B nankas IMAF |1 000

HacTpoiTe noyToabE wamenT (kanpuseen, Qutloak, Thunderberd, iIPhone)
HHCTRyMLHm No HacTpoRee

Pucynok 17 — Hactpotiku B noutoBoM kiieHTe Gmail

YTo6n1 aBTOpU30BaThCS B Y3 GOogle, BHINOIHUTE CleAyolIye IeMCTBUS:

1. B crucke MOYTOBBIX CEPBHCOB BbIOepUTe MyHKT -i= [JIpyrasi moura. OTKpoeTcs 3KpaH
aBTOPU3AlIUH.
2. B none Axapec 3i1. mo4THI BBeJIUTE a/ipeC 3JIeKTPOHHOM MOYTHI.

3. B none Ilapons BBeuTe apoJib, paHee CO3IaHHbIN B IOYTOBOM KiieHTe Gmail.

4. Haxwmurte kHOTIKY BoiiTH.
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[TosiBUTCS [MaoOroBoe OKHO C IIpe/ijIoKeHWeM IIOAK/IIOYWUTH 3allUTy JaHHBIX B BHJE
bromeTpryeckoy ayTeHTUGUKAIMKU (UM UCII0JIb30BaHKSI IIapOJIs).
Y10OBI NOJKIIFOUXT 3aLUTY, BBIIIOJIHUTE CJlelylolre 1eHCTBUS:
1. Haxxmute kHOIKY BKIIOUHTB.
2. Orckanupyiite nuno c nomoiurpto Face ID (Ha ycrpoiictBax ¢ Touch ID npunoxure naner
K CKaHepy oOTHe4aTkoB). Eciu Bbl He IUIaHUpyeTe HCIIOJIb30BaTh OHMOMeTpUYecKue

JlaHHbIe, BBeJIUTe 11apoJib, YCTAHOBJIEHHBIH /17151 pa30JI0KMPOBKU 3KpaHa.

YT06BI NPONYCTUTH JAHHBIY IIar, HAXXKMUTe KHONKY OTMeHa. YIIpaB/sITh 3alIMTON JTAHHBIX
MOJXHO B HACTPOMKAX IIPUIIOXKEHUS.

[Tocne aBTOpH3aKM OTKpOeTCs Tanka Bxogsmue.
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2.3.6 [Ipyrasi yueTHas 3allMCh

YTo6bI aBTOPU30BaTHCS B Y 3, BHIIIOIHUTE CJIeAyIOlHe 1eMCTBUS:

1. B criimcke mouyToOBBIX CEepBUCOB BbIOepuTe MyHKT -i- JIpyrast moura. OTKpoeTcs 3KpaH
aBTOPU3AIIUU.

2. B nosne Anpec 371. HOYTHI BBeJIUTe aJipeC 3J1eKTPOHHOU ITOYTHI.

3. B none Ilapoas BBeauTe maposb oT Y 3.

4. Haxxmute kHOTIKY BoTH.

[TosiBUTCS ;AMaoOroBoe OKHO C IIpe/jIoKeHWeM IIOAK/IIOYUTH 3alUTy JAaHHBIX B BUJE
OroMeTpruYecKou ayTeHTUUKAMHU (MIIU UCTIOJIb30BaHUS TIAPOJIs).
YToObI MOAKITIOYUTD 3ALUTY, BHITOJIHUTE CJIeIyIolre JeCTBUS:
1. Haxmwute kHONKYy BKIIIOYHTB.
2. Otckanupytite nuio c nomoripio Face ID (Ha ycrporictBax ¢ Touch ID npunoskure naserr
K CKaHepy oOTHe4yaTkoB). Ecim Bbl He IUIaHHWpyeTe MCIIOJIb30BaTh OHMOMEeTpUYecKre

JaHHbIe, BBeluTe I1apPOJib, YCTaHOBHeHHbIﬁ JUIA p836J'IOKI/IpOBKI/I OKPaHa.

YTOOBI MPOMYCTUTh JAHHBIM IIIAr, Ha)kKMUATe KHONKY OTMeHa. YTpaB/iIsaTh 3alIUTON JaHHBIX
MO>KHO B HACTPOUKAX MTPUIIOXKEHUS.

[Toce aBTOpH3amMK OTKpOeTCs anka Bxoxsmme.
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YT00BI IIpONKMCaThb OOIIOJIHUTEJIbHbIe HaCTpOﬁKH, Ha’XMHUTE KHOIIKY # Ha D3KpaHe

aBropusaiuu (cM. PrucyHok 18):

& o

Lpyrasa noyra

BowupguTe B yyeTHyO 3anuch

Pucynok 18 — Ilepexon K qOMOTHUTEIBHBIM HACTPOHKAM

Ortkpoetcs skpaH HacTpouTs Bpy4Hy1o. BeinonHuTe ciiefiyromiye AelCTBUS:

1.
2.

Bri6epute tun 6e3onacHoctu (SSL, TLS, STARTTLS, STARTTLS TRUST).
3anosiaute noss Jlorun u Ilaposnsb, eciiv Bbl He BBeNIM JaHHbIe B 3TH T0JI HA JKpaHe
aBropuszaiuu. Eciu mosis ObUTM 3allO/THEHBI paHee, JIaHHble aBTOMATUYeCKU TMOSIBITCS

B 3THX IIOJISAX.

3. Beepute anpec IMAP-cepsepa.

Ykaxkute 1opT.

5. Haxxmure kHomnky [lasmee. Eciv HacTpoWky BBeJlleHbl IPaBUJIbHO, OTKPOETCS J3KpaH

HACTpPOeK cepBepa UCXOASIIEeH TOYTHI.

Bri6epute tun 6e3onacHoctu (SSL, TLS, STARTTLS, STARTTLS TRUST).

3anosiHuTe oJisg Afpec 31.m0YTHI U JIOTHH, eciid JIOTUH U afipeC 3JIeKTPOHHOM MOYTHI
OTJINYAIOTCS.

VYkaxute mopr.

9. Haxwmwure kHonKy I'oTOBO.

Ecnu mocne xoppeKTHOro BBOAA J@HHBIX HAa 3KpaHe MOSBUIOCH coobieHue «HeBepHblit

aJipec BHEKTpOHHOﬁ IIOYThl WK 11aPOJIb», HAXKXMUTE KHOIIKY He Mmory BONTH B Y4ieTHyl0 3dIluCh,

YTOOBI 03HAKOMUTBLCSI CO CITMCKOM BO3MOXKHBIX MpUYruH OIMOKHU IIpHU dBTOPU3aIlUH.

2.3.7 Pemrenue npoosemsl ¢ SSL-ceprudpukarom

SSl-ceptudrkar — nuPpoBoN cepTHUPUKAT, KOTOPBIM yIOCTOBepsieT IOJIMHHOCTD Beb-

calTa ¥ II03BOJISIeT UCII0JIb30BaTh 3alli(POBaHHOE COe/INHEHUe.

Ecmm IIprU dBTOPU3allM, 4 TaKXXe BO BpeMs MHCIIOJIb30BAHUA IIPUJIIOXKEHHSI BO3HHUK4AET

npobiema ¢ SSL-ceptudukaToM, Ha IKpaHe MOSIBIISIETCS COOTBETCTBYIOIEe YBeJIOMJIeHHe.

Haxxmute IlpunsaTs, eciiv Bbl JjoBepsieTe 3TOMY CepTHdUKATy — yBeJIoOMJIeHHe O MpobiieMe

OoubIIle He ITOSIBUTCS Ha JKpaHe.
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3 UHTEP®EHNC ITPUIOKEHUS

3.1 ITanka

[Tocne aBTrOopM3anuM OTKpBLIBAaeTCsl TMamka Bxopsimme.

cienytoiye KoMIoHeHThl (cM. Pucynok 19):

B

vHTepdeice MOXHO BbIJEIUTb

MpurnaweHue: Hoeoe cobbiThe

= Bxoadawwue 1 = Q
® "EneHa CmupHoBa (MoitOdm... 17 supaps
MoitOduc: Bbl MOXeTe npocMaTpuBaTh daiin ...

EneHa CMupHOBa @ 15 mapra 2022
5 OTvyeThl

Enena CmupHoBa @ 15 mapra 2022
Doroeop

EneHa CmupHoBa ™ 15 urons 2021
Re: BcTpeyva

@ AnekcaHap CMUPHOB @ 21 wions 2021

elena.smirnova@mrt... ™ 17 centatps 202
« [padwk oTnyckos

- @

Pucynok 19 — HUnurepderic nanku Bxopsamue

1. Ilanensb OBICTPOrO AOCTYyTA.
2. Crnucok muceM.

3. Kuomka — C030aTh IUCHLMO.

Ha nanenu 6picTpOro AOCTYIA pacioiioXKeHbl CeIyIolie KHOIKU:

1. = — OTKpHITh MaHeJIb HABUTAIIWH.

2. = — BKJIIOYUTb QWILTD HEIIPOYUTAHHBIX ITHCEM.

3. Q. — Haiftu nucepMa.

HnTepdelic npyrux nanok aHajgorvdeH uHTepdeiicy nanku Bxopsmmue.
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3.2 IIanesnr HaBUT ALK

OTKpBITD TTaHe b HaBUraIlMk MOXKHO M3 CIIMCKA ITHCeM OJJHUM M3 CJIeIyIOIIMX CII0COOOB:
1. HakmuTe KHOTIKY = Ha MaHeu ObICTPOTrO J0CTYTIA.

2. Hcnonbayiite xxect Swipe (cM. [Ipuioskenue. Ucnonb3yeMble kecTbl) BIIPaBo.

Ha nmanenu HaBuramnuu pacrosioXkeHsl Ciefytomye KOMIoHeHThl (cM. PucyHnok 20):

B 1

2

AnexkcaHgp CmnpHOB o
alexandr.smirnov@mrt.myoffic...
Bxopsume o
M OTmeueHHble
B8 OrE. CmupHoBoOIA

3
& OrnpaeneHHble
& YepHosukn e
B KopauHa @
@ Cnam &

L Vcxopawme

Q HacTtpoiku

!l O6paTHas cBa3b 4

9 CnpaBoYHbIN LLEHTP

Pucynok 20 — Ilanens HaBUTaIMM

1. Undopmanus o6 V3.

2. KHomka % win # — pa3BepHYTb WU CBEPHYTH CIIUCOK Y 3.
3. CHHCOK IManoK aKTUBHOM VY 3.

4. Bok HacTpoeK M IOMOIIIY.
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Ha nanenu HaBuramuuy pacrosioXxeHsl ciefyomye manku (cm. Tabmuna 1):

Tabmuma 1 — Ilanku

[Tamnka

Onucanue

Bxopamue

B aT0i#1 manke XpaHATCS BCe BXOASIIME TUCHEMA

F OTMeueHHEBIC

B aroit manke oTo6paXkaroTCsl MMChbMA, KOTOPBIE BBl OTMETUIIH

QQHH)KKOM

[ *Umsa nanku®

JIndHbIE I1IaIlKH, KOTOpPbIe Bbl CO31dJIA

4 Ornpasnennsie

B aT0i1 nanke XpaHATCS BCe OTIpaBIeHHbIe TUChMa

=] YepHOBUKH

B oroii  mamke 0T06pa>1<a10Tc51 COXpaHeHHbIe IIKMCbMad,

He OTIIpaB/IeHHble BaMU

B Kopsuna

B oroli mamke xpaHSTCS THCbMA, KOTOPHIE BBl YIIAJIWIIH,

d TaKXKe IMPpUTJIallieHus Ha CO6I:ITI/I$[, Ha KOTOpPbIe Bbl OTBETHUJIN

@ Cnoam

B oot mamke XpaHATCA IIKMCbMa, OllpedejieHHbIe 110 pAay

KPUTEepHeB KaK CllaM

LA HUcxopaiiue

B o9roii nanke BpeMeHHO XpaHSATCS IIMCbMA, KOTOPBIe
He y/1aJioCh OTIIPaBUTh 110 KaKOU-TMO0 TeXHUYeCKOoW MpUYKHe

(HaHpI/IMep, OTCYTCTBHE IIOAKJIIOYEeHU K CeTU HHTEPHET)

a ApxusB

B 3T0if manke xpaHSATCS TUChMA, KOTOPbIe BBl IEPEMECTHITH B
KauecTBe HeaKTyallbHBbIX
[Tanka orobpajkaeTcs TONbLKO Hpu pabore B Y3 Ha cepsepe

Mailion

Ecm nobaeneHa Y3 kakoro-nmbo IOYTOBOIO CepBHCAa, Ha IaHeJd HaBUTalluM OynyT

OT06pa)KaTI)C}I CHUCTeMHBbIe IIdlIKKU 3TOr'0 CepBHCa.

AxXTHBHAas mamnka BbIZIeJIEHd IBeTOM U MMeeT [IBETHYIO UKOHKY, HallpuMep . HH(l)OpMaI_[I/Iﬂ

0 HeNpOYMTAaHHBIX NMHChbMaX B IankKe OTOOpakaeTcs B BUJle MapKepa, Halpumep o Yucno Ha

Mdapkepe 0003HaYaeT KOJIUIEeCTBO HEIIPOYUTAHHBIX ITMCEM B IIAHHOM I1allKe.
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4 PABOTA C IINCbMAMMUM
4.1 Co3zarp IUCHMO

4.1.1 HanucaTh M OTHIPaBUTH MHCHMO

YTo6bI HAMCATh MUCHMO, BBIIIOJIHUATE CJIe[IyIoIIye JeHCTBUS:

1. HaxxmuTe KHONKY B IIpaBOM HIXHeM yriy. Otkpoercss ¢opmMa HOBOTO IIMCbMa

(cm. Pucynok 21):

X é »

Komy T[lonyuyatenu v

Tema Tema nucbma

OtnpaBneHo us npunoxexnus MonOdwuc NoyTa

Pucynok 21 — ®opma HOBOro nuchbma

2. Ecnu B npwioxkeHUU HECKOJIbKO Y3, kocHUTech oyt OT. OTKpoeTcsl CIIMCOK a/ipecoB:

BbIOepuTe ajipec, C KOToporo OyjieT oTnpasiieHo MUchbMo (cM. PucyHnok 22):

X ¢ >

or A alexandr.smirnov@mrt.myoffice.ru

myoffice.a.smirnov@yandex.ru
Komy o yoffice. e ov(@yandex.r

Tema Tema nucbma

OTnpaBneHo U3 npunoxeHna MoinOduc Mouta

Pucynok 22 — Bribop otnpaButess
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3. B more KOMy BBeJUuTe ajipeca SHEKTpOHHOfI II09Tbl OCHOBHBIX HOJ'[y‘lElTEJ'IEfI. Ilo Mepe
BBO/id ITIOABUTCA CIIMCOK aJpeCOB KOHTAKTOB (KOpHOpaTI/IBHbIX, JIMYHbIX KOHTAKTOB, I'PYIIIL

pacchuIoK, cM. PucyHok 23). Beibepute ajipec, Ha KOTOPbIM OyIeT OTIPaBIeHO MUCHEMO.

b 4 é >

KoMy  Smirn v

g, alexandr.smirnov@mrt.myoffice.ru

elena.smirnova@mrt.myoffice.ru

Pucynok 23 — Bribop nosy4aresns

@ B Texy1meli Bepcuu Ipuiio>keHUsI He 0TOOpakatoTCsl JIMYHbIe TPYIIIIHI.

@ B teky1ei Bepcun npuitockeHus Ha cepBepe Mailion He oTobpa’kaeTcsi CIIUCOK JTUIHBIX

KOHTAKTOB.

4. Haxwmmute kHOTIKY * B mojie Komy (cm. PucyHok 24):

X @

Komy

Tema

Pucynok 24 — Krormka nokaza noseid Kommust 1 CK
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[TosiBatcs nonst Komua u CK (cm. Pucynok 25):

X ¢ »

Komy | A

Konua [lonyyatenu Kornuu
CK CkpblTble nonyyaresnm

Tema Tema nucbma

Pucynok 25 — [lonsg Konmus 1 CK

5. B mons Komus u CK BBejuTe ajipeca 371eKTPOHHOM TOYTHI IMOJIb30BaTesled, KOTOPhIM
npefHa3HavYeHa Komus (CKpbITas Komus) mucbhMma. [lo mMepe BBojla TOSIBUTCS CITHCOK
aJIpecoB KOHTAKTOB. YTOObBI CKPBITh 3TH 10JIsl, HAKMUTE KHONIKY # B rosie Komy.

6. B monie Tema BBeguTe 3aroJI0BOK IHUCHMA.

7. B Tene mucbMa BBeIUTe TEKCT.
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Yr106BI OTHPABUTHL MUCHMO, HAXXMHUTEe KHOIKY = B [PAaBOM BepXHeM Yy (OpPMBI

(cM. PucyHnok 26):

X BcTpeua &

Komy EneHa CMupHORa v

Tema BcTpeda

Jo6pbiit AeHb! BcTpeua HazHaveHa Ha 15:00.

OTnpaBneHo U3 npunoxenua MonOdwuc MNouTa

Pucynok 26 — Knornika OTnpaBuTh

Ha skpane mosiButcsi yBenomsienrne «CoobiieHre oTmpasieHo». [IucbMo OyneT AOCTYIHO
B nnanke OTnpaBJieHHBIE.

Ecmm nuceMo He OTHpaBWIOCH IO KakOW-TMOO IpUYMHe (HampuMmep, OTCYTCTBHE
MOJIKJIIOUeHHs K ceTH VHTepHeT), Ha sKpaHe nOSBUTCS yBenomieHue «CooblleHue OXuaaeT

otnipaBku B Mcxomsamuxy». [TucemMo Oynet coxpaneno B nanke Mcxopsimue.
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4.1.2 [lobaBUTH BiIOKEHHE K MICbMY

YT00OBI II06aBI/ITb K IIMCbMY BJIOXKeHHe, BBIIIOJIHUTE CJIeJyIoIIre JIeVICTBUSI:

1. HaxmmuTte KHONIKY @ s ¢dopme HOBoroO nuceMa (cM. Pucynok 27):

X BcTpeva

Komy @ EneHa CMUpHOBA

%

>

Tema Bcrpeua

Ho6pbii aeHb! BcTpeda HasHadeHa Ha 15:00.

OTnpaeneHo u3 npunoxerns MonOdwuc MNMoura

Pucynok 27 — KHormka fo6aBiieHusl BIIOXKEHHUSI

2. OTkpoeTcsi CHCTeMHOe MeHIO: BbIOepUTe BapUaHT 3arpy3ku daiiia (cM. Tabmura 2):

Tabnuma 2 — BapuaHTbl 3arpy3ku daitsia

BapuaHT 3arpysku Onucanue
Bxitouenme kamepbl yCTPOWCTBa, C IIOMOIIBIO KOTOPOM
MOXXHO CHSITb HOBOe (POTO WIM BHUJIEO, @ 3aTeM IPUKPEeNUTh
CHsarb poTO UM BUIE0 ero Kk muceMy. llpu BbIOOpe 3TOro BapWiaHTa OTKPOeTCs

YCTPOMCTBA

IIMAJIOrOBOe OKHO, pa3pelidTe B HEM JOCTYI K Kamepe

Bri6paTh doTo unm Buseo

Bri60p ¢oTo nnm Buieo U3 MeuaTeKd yCTPOMCTBA

Bribpats daiin Bri6op ¢aiina u3 mamsat ycrpoicTba wiv obiaka iCloud
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3. Beibepute ¢aiin, HaxkaB Ha Hero. B ¢opme mnrcbMa MOSIBUTCS MHHHATIOPA BIIOXKEHUS

(cm. Pucynok 28):

X BceTpeua @ >

Komy @ elena.smirnova@mrt.myo... v

Tema BcTtpeua

MnaH.docx .
w 11,96 KB £y

Lobpbin geHb! BeTpeya HasHayeHa Ha
15:00.

OtnpasneHo 1z npunoxexHmnsa MoinOdunc
MouTta

Pucynok 28 — MuHuaTiOpa BIIO>KeHUs!

YTo6bl 100AaBUTH HECKOJIbKO BIIOXKEHWH, IMOBTOPUTe IIIard, ONWCaHHbIe Bbile. YTOOBI

YIAJIATh BIOXKEHHWEe, HA’)KMUTe KHOIIKY < Ha MUHHUATIOPE BJIOXKEHMS.
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4.1.3 CoxpaHHUTh YePHOBHK

YTtobbI COXPaHUTDH IMMCbMO KdK YepPHOBHK, BBITIOJIHUTE Cjiegyroniye JevCTBUS:

1. HaunuTe nymcath IIMCHMO.

2. Haxmure kHOMKy X B popme HOBOro muchMa (cMm. PucyHok 29):

X | BcTpeua

Komy Enexa CMUpHOBRA

L

Tema BcTpeva

Jobpbii neHb! BcTpeya Ha3HaveHa Ha 15:00.

OTtnpaeneHo 13 npunoxenna MonOduc lNodrta

Pucynok 29 — KHonka 3akpsITh

3. B nuanoroBoM okHe HaxmuTe KHOINKY CoxpaHUTh Kak 4epHOBHK. [lucbmo Oyner

COXPaHEHO B ITallKe qepHOBI/IKI/I.

Ecmu COXpaHeHHe 4YepHOBHKd He Tpe6yeTc;1, B [OHAJIOTOBOM OKHe HAXMHUTe KHOIIKY

He coxpansars.
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4.2 IlpounTaTrh NMCHMO
4.2.1 OTKpPHITH MUCHMO
YT0OBl OTKPHITH IIMCbMO, KOCHUTeCh IMCbMa B clHCKe. OTKPBIT NHCBMO MOXHO TakKXxe

HaA’>XaB Ha pUSh-YBe,[[OMJ'IeHI/Ie Ha 3KpdHe YCTpOﬁCTBa.

B nuceme otobpaxaercs cienyromas nHpopmanus (cMm. Pucynok 30):

<

OTyeThl =
15 mapta 2022, 17:34

EneHa CmupHoBa v

"W Otyer 3...1b.docx W OtueT 3...pb.docx
3 536,81 KB g 266,51 KB

[Dobpbit oeHb. Bo BNOXXEHUW OTYETHI.

OTBETUTL Mepecnatb Ypnanute MepemecTuTb Cnam

Pucynok 30 — IlpocmoTp nucbma

TeMa IIMCbMad,

IaTa U BpeMs OTIIPABJIEHU],

aJipeC OTIIPABUTEJIA;

anpec(a) nmosyvatesieil. YToObl MpocMOTpeTh CIMCOK noitydaTesiei (nosis Komy v Komus),

HaXMUTe KHOTIKY * B mosie OT;
— BJIOKEHUS,

— TeKCT IIMCbMaA.

Ecnu uzobpakeHre B Tejle MHMCbMa TOBPEXJIeHO, MPU TPOCMOTPe OyjnieT OToOpakaTbCs

3HA4YOK 44 .

B kaxjom mnucbMe oTOOpa)kaeTcsl MaHeslb WHCTPYMEHTOB, C IIOMOIIbIO KOTOPOM MOXHO
OTBETUTh Ha MMUCHhMO, IIepPeciiaTh, WK BHIOIHUTD Pa3IMuHbIe ONepaIriu.

YTo6Bl BEPHYTHCS K CIIHCKYy MHCeM, HaXMUTe KHONKY % B JIeBOM BepXHeM YTy

WM UCTIONb3YyHTe xecT Swipe (cM. IIpunoxenne. Mcnosnb3yemble xecTsl) BIIPaBo.
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[lucbma oOT mONIb30BaTesle C KUPWUIMYECKUM JOMEHOM TOJJEepPKUBAIOTCS  TOJIBKO
Ha cepBepe Mailion. [Ipu aBTOpM3aIMi Ha APYroM cepBepe TaKoe MHUCHBMO OyjieT O0TOOpaXkaTbCst

B KOHIIe CIIMCKa KaK IIpOYHuTaHHOe. B cmmcke 1nHMChMO  BBITISIIUT Clieyromunum 06p330M

(cm. Pucynok 31):
OTnpaBuTenb He onpeaenex
Heeo3amoxHO 0TOBpa3nTbL NMCLMO
Pucynok 31 — Henopniep>xrBaemoe ucbMo

[Ipy DomnbITKe OTKPBITb IMCBMO HA 3KpaHe IOSIBUTCS COOOIeHWe O HeBO3MOXKHOCTH

npocMoTpa. IIpu 3ToM Bce onepanuu ¢ MUCbMOM OYAYT NOCTYIIHBI, KaK U JIJIs1 OOBIYHBIX ITHCEM.
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4.2.2 OTKPHITH H COXPAaHUTH BJIOMKEHHE

YTOOBI OTKPHITH BIIOXKEHHE, KOCHUTECh MUHUATIOPHI BJIOXKeHUs B TucbMe (cM. PucyHok 32):

&

OtyeTsbl =4

15 mapta 2022, 17:34

EneHa CmupHoBa v

" OTyert 3...b.docx W OT4eT 3...pb.docx
536,81 Kb 266,51 KB

Hobpbi geHb. Bo BNOXeHUM OTYEThI.

OTBeTUTL Mepecnats Ypanutb MepemecTuTb Cnam

Pucynok 32 — MuHHMaTIOpa BIOXKEeHUS

B 3aBucumocTH ot popmata, Ppaiisi 6yIeT OTKPHIT B IPUIIOKEHUH, KOTOPOe UCIIOIb3yeTCs s

npocmoTpa $aiyioB B 3ToM dpopmare.
YT068I COXpaHUTh (aiiil Ha YCTPOMCTBE, BBIIIOJIHUTE Cllelytolye JeHCTBUS:

1. KocHuTech MUHHMATIOPHI BIIO>KEHUSI.

2. Haxxmurte KHOTIKY [_EI B [IPaBOM BepxHeM yrity. [l HeKoTopbIX $HaljioB Cpa3y OTKPOeTCs

CHUCTEeMHOe MeHI0, TTI03TOMY JIAHHBIN MYHKT OyJleT HeaKTyasieH.
3. Boibepute komaHay CoxpaHuth mu3zoopaxkeHue (s uzobpakeHuil) win CoxpaHHUTH

B Daiusl (11 ©306pakeHU U OCTaIbHBIX HalioB).

Yro6Bl BepHYTbCS K CIHCKY MHCEM, Ha)XXMUTe KHONKY % B JIeBOM BepXHeM YLy

WM UCTIONb3YyHTe ecT Swipe (cM. IIpunoxenue. Mcnosnb3yemble xecTel) BIPaBo.
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4.2.3 KonupoBaTh TEKCT MHUCbMa

Komanna KonmpoBaTh 1103BoJIsieT COXPaHUTD BbifleIeHHbIN TekCT B Oydep oomena OC.
YT10OBI CKOIMPOBATH TEKCT, BBIIIOJIHUTE ClIeyOle JeHCTBHUS:

1. Beigenute mo6oe cinoBo xectoM Long-Press (cm. [Ipunoxenne. Mcnonb3yeMblie xeCTh).
2. PacTsHUTe BblJleJieHMe B HY)KHOM HallpaBJleHUH Cpa3y, WIN OTIIyCTUTe; MOSIBATCS MasiKY, C

IIOMOIIBIO KOTOPBIX Bbl CMOXKeTe PAaCTAHYTb BbleJIeHHe.

Ecmn BbIJIeJIEHHBIN Cl)pal"MeHT OOCTUI'HEeT Kpdd D3OKpPdHd, TO cpa60TaeT dBTOMATH4YeCKas
IIPOKPYTKA COJEep>XMMOT'0 B HAaIIPpABJIEHHWW BbIAEJIEHU. HpI/I JABH)XeHHWH B JII0OOOM HaIIpaBJIEHUH,

CJIOBA 6YIIYT BbIIEJIATHCA IeJIMKOM, WIHW BblJeJIeHue 6le€T CHHMMATBCY C KaXXJ0ro CJIOBA.

3. Haxwmure kHonky KomupoBats (cMm. Pucynok 33):

&

OTyerbl =
15 mapTa 2022, 17:34

ot =)} Enera CmupHoBa v

OT4eT 3...pb.docx
266,51 Kb

[o6pbi AeHb. Bo BNOXEHWN OTHETHI.

@

OTBeTuTH Mepecnatb Ynanute MepemecTuTs Cnam

Pucynok 33 — Beinenenssiii dpparmenT u kHonka KonmupoBath

Y100BI BepHYTbCS K CIIMCKY IIMCeM, HAdXXMHTe KHOIIKY é B JIeBOM BepxHeM VYIIIy

WM UCTIONb3yHTe ecT Swipe (cM. Ilpunoxenue. Mcnonb3yemble xecCTbl) BIPaBO.
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4.2.4 IIpocMoTpeTh KapTO4YKY KOHTAKTa

[Tpu kopnopaTuBHOM HcHosib3oBaHUU «MorOduc [louta» B MOOMIBHOM NPWIOXKEHUU eCThb
BO3MOXXHOCTb [IOCMOTPeTb MHGOPMAIIUIO O KoJljlerax IpsiMO U3 NIKAChbMa.
Ytob6bl OCMOTpPeTh MHpOpMaIKMio 006 OTHpaBUTesie WIM TojydyaTesle, HaXKMHUTe Ha ajipec

B iucbMe (cM. PucyHok 34):

<

OTueTbl E
15 mapta 2022, 17:34

Ot @ Enena CmupHoBa v

Otyert 3...1b.docx W OTtyer 3...pb.docx

W 536,81 Kb 266,51 Kb

[obpbi oeHb. Bo BnoxeHun oTyeTsl.

- » [ ] (» ] @

OTBeTuTh Mepecnatb Ypanutb MepemecTnTb Cnam

Pucynok 34 — Anpec oTripaBuTens

OTkpoeTcst kKapToyka KoHTakTa (cM. PrucyHnok 35):

~ e v~ —

Anekcangp CmupHoB

KoHTakTHbIe AdaHHble

OneKTpoHHas noyta
alexandr.smirnov@mrt.myoffice.ru

Hanwucatk coobLieHve

Pucynok 35 — Kaprouka koHTakTa

[To ymonm4aHMiO KapTO4yKa OTKpPbIBAeTCSl Ha IIOJIOBUHY OJKpaHa. YTOOBI pacKpbITh ee,

npuMeHUTe K Heil xxecT Swipe (cm. [Ipuioxkenue. Mcnonb3yemble 5KecTbl) BBepX.
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B KdpPTO4YKe KOHTAKTd YKd3bIBAETCS CJIeJYIOIIda I/IH(l)OpMaLII/IH O ITOJIb30BaTeJjie:

aBaTap U um;

AOOJIDKHOCTBb B OpraHM3allHH;

KOHTAKTHbIE JdaHHEIe (aL[pec BHeKTpOHHOP'I ITOYTHI U HOMEP MOOHJILHOT'O TeJ'IeCl)OHa);

CBeJleHUs 0 MeCTe paboThI (OT/eJ1 ¥ TOpOo.);

— JIONOJIHUTeJIbHAst nHdopMalius (naTa poxaeHus u onucanve O ceoe).

Yro6bl HAaMUCATh MMMCbMO 3TOMY TIOJIB30BaTeJIO, HAXkMHUTe KHONKY Hammcarhb coobienue.
OTtkpoetcsi ¢dopMa HOBOrO MHCHbMA, TIJle IIOJIb30BaTelb aBTOMAaTH4YeCKd OynmeT yKa3aH Kak
nony4aTesb (mose Komy).

YTO6bI BEPHYTHCS K [IUCHMY, HAXXMUTE KHOIKY & B JIeBOM BEpXHEM VIJIy WIH UCIIOJb3yiiTe

»kecT Swipe BIIpaBo.
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4.2.5 IIpocMoTpeTsb B OTBETUTH HA COOBITHE

[Ipurnamenust Ha COObITHE MOCTYNAIOT U3 CIJIETYIOIUX KaJleHape:
— HacToJIbHAst WK BeO-Bepcus KaseHaaps «MorOduc [Touray;

— CTOpOHHUE KaJleHIapy, KOTOpble CHHXPOHU3MPOBaHHI C KaneHaapeM « MoitOduc Ilouray.

B mmceMe, koTOpoe coliepXXUT TpUrjalieHue Ha COObITHe (WM M3MeHeHHUsl B COOBITHM),
oToOpaskaeTcs ciaeayroIias HHGopMaIs:
— BapuaHTHI OTBeTOB Ha coObITHe: IIpunaTh, Bo3amoxkuo, OTKIOHUTS;

— TeMa COOBITHS;

JlaTa ¥ BpeMsi ITpOBejIeHUs1 COOLITUS;

MeCTO TIPOBeJIeHHsT COOBITHS;

IIEepUuOJUIHOCTD IIOBTOPA C06bITI/I$I;

KaJleHJlapb, B KOTOPOM OyJleT 0ToOpakaTbCsl COObITHE;

JOTIOJIHUTe IbHAs. UHPOPMaIUsl.
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YT06BI OTBETUTH HA COOBITHE, HAXXMUTe OIHY M3 KHOIIOK B npuriameHuu (cMm. PucyHnok 36):

&
MpurnaweHue: Hosoe cobbiTue =
21 mioHs 2021, 18:23
ot AnekcaHgp CMupHoB v
event.ics invite.ics
1,3 Kb 1,3 Kb
| MpuHATL BoamoxxHo OTKNIOHUTL

‘g Hosoe co6biTue
©  24/06/2021 10:00:00 — 11:00:00

E'l alexandr.smirnov@mrt.myoffice.ru

MokasaTb npurnaweHue

OTBeTUTL Mepecnatb Ypanuts MepemecTutb Cnam

Pucynok 36 — OTtBeT Ha coObITHe

[Ipurnamenue Ha cobbITe OyzieT repeMeliieHo B nanky Kop3una.

YT0oOBl COOBITHE OTOOpaXkajioch B KajieHJape Ha MOOWIBHOM YCTPOWMCTBe, HeoOX0JIMMO

HACTPOUTh CUHXpOHHU3anuio KaneHaaps «MoiOduc [loutay ¢ kaneHapeM Ha yCTPOMCTBe.

Yro6Bl BepHYTbCS K CIMCKY MHCEeM, HaXXMUTe KHONKYy € B JIeBOM BepXHeM Iy

WIN UCTIONb3yHTe ecT Swipe (cM. [lpunoxenue. Mcnonb3yembie %eCTbl) BIPABO.
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4.3 OTBeTuTH Ha IHUCHMO

YTtoOBI OTBETUTH Ha IMMCbMO, BBIIIOJIHUTE CJIeJyIolire JIeVICTBUS:

1. OTkpoiTe TUCHEMO.

2. Haxxmure KHONIKY 4~ Ha IaHeJIu UHCTPyMeHTOB (cM. PucyHok 37):

<

or

OTyeThbl
15 mapTta 2022, 17:34

OTtBeTUTL

W OtyeT 3...1b.docx
; 536,81 Kb

Mepecnats

Enena CmupHoBa

W OtyeT 3...pb.docx

266,51 Kb

Ypanuts

[obpblit AeHb. Bo BNoXeHWn oT4eThl.

MepemecTTh

Cnam

Pucynok 37 — Kuonka OTBeTHTH

3. Boibepute crnoco6 orBera (eciu mostydaTesied HeCKobKO): OTBeruTh Wi OTBETHTH

BCeM.

OTBeTUTHL — OTIIPABUTH OTBET aBTOPY IMKUCbMA. OTBeTHTH BCEM — OTIIPAaBUTH OTBET aBTOPY

IMMCbMa M BCeM II0JIy4aTeyisdM, B T.4. B II0JIe Kommug. HOJII)BOB&TEJII/I, KOTOp&bIe OBLIH YKa3aHHbI B I10J1e

CK, He mosry4aT JaHHBIN OTBeT.

B pesynbraTe omepanuu Ha 3KkpaHe OTKpoeTcsi ¢popma HOBOro mnucbMa. JlanmpHewImme

JIeCTBUS OCYHIECTBJIAKOTCA B IOPAJKe, dHAJIOTUIHOM IMOPANKY HAIIMCAHUWA IMMKMCbMA.
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4.4 1lepecnaTh mUCHBMO

YT00OBI IepeciiaTb IMMCbMO, BBIIIOJIHUTE ClIeJyroniye JIeUCTBUS:

1. OTkpoiTe TUCHEMO.

2. Haxwmwure kHOTIKY ~* Ha MaHesH UHCTPyMeHTOB (cM. PucyHnok 38):

&

OT14eThbl [
15 mapTa 2022, 17:34

or Enena CmupHoBa v

W Otyer 3...1b.docx w Otyer 3...pb.docx
536,81 Kb 266,51 KB

[obpbin geHb. Bo BNoXeHWN oTYeThI.

OTBeTUTL Mepecnatb Yaanute MepemecTuTb Cnam

Pucynok 38 — Knornka IlepecnaTrs

B pesynpraTe omepanmuu Ha 3KpaHe OTKpoeTcsi ¢opMa HOBOTO MHCbMAa C TEKCTOM
mepechbulaeMoro THCbMa. JlanbHelle eHACTBHUS OCYIIECTBISIIOTCS B MOPSIKe, aHAJOTMYHOM

MOpPAAKY HAIIMCAHUWA MKW CbMA.
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4.5 Onepamuu ¢ MUCbMaMH

4.5.1 Bei0OpaTh muchbMa B Nanke

YT1oOBI BBIOpATh KMCHMA B IallKe, BBIIIOJIHUTE CJIe/lyIoIye 1eMCTBUSL:
1. Ilpumenurte xect Long-press (cMm. Ilpunoxenue. Hcronb3dyemble XeCTbl) K NHCbMY
B ciivcke. [IncbMo Beienutes ¢piiaXkkoM, a TakKe IOSIBUTCS IIaHeIb UHCTPYMEHTOB.

2. YcraHoBuTe Quia’kky HalIPOTUB HYXXHBIX nHceM (cM. Pucynok 39):

EneHa CmuvpHoBa @ 3 mapTa
« Matepuansl

Enera CmuvpHoBa ™ @ 15 mapt
5 OTyeThbl

EneHa CmvipHosa ® @ 15 vapra 2022
[orosop

® EneHa CmupHoBa 15 nions 2021
Re: Bctpeua

Anekcanap CMmypHoB @ 271 nions 2021
Mpurnawexue: Hosoe cobbiTue

elena.smirnova@m... 11
«'pachuk oTnyckoB

Ypanutb He npouutaHo OTMeTUTb MepemecTuTh Cnam

Pucynok 39 — BribpanHble nucbMa
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Y100BI BbI6paTb BCe ITNCbMa B IIallIKe, BbIIIOJIHUTE CJieAyrolire JIeUCTBUS:

1. IIpumenure xecT Long-press k 1ucbMy B CIIMCKe.

N
2. Haxxmure kHOTIKY |“4 B ieBoM BepxHeM yrity (cMm. Pucynok 40):

2/6 X

w

Enena CMupHoBa @
« Matepuans!

mMapTa
Enena CmupHoBa ® & 15 mapra 2022
% OTyetnl

Enexa CmupHoBa ® & 15 vapra 2022
Horosop

® EneHa CmupHoBa 15 uions 2021
Re: BcTpeua

Anexkcangp CmupHoB € 21 nioHs 2021
Mpurnawexune: Hoeoe cobbiTue

elena.smirnova@m... 11 cexratps 2020
« [pachuk oTNycKoB

[ ]

Yoanuts He npountato OTMmeTUTL MepemecTuTb Cnam

—

Pucynok 40 — Knornka Beropars Bce

C BbI6paHHbIMI/I IMMCbMaMH MOKHO BBITIOJIHUTE CjieJyroniye eV CTBUS:

— YAAJINTD;

OTMETUTD NTPOYUTAHHBIM (HEIIPOUYUTAHHBIM);

OTMEeTUTD (PJIAXKKOM (CHSITb OTMETKY);

InepeMeCTHUTD;

— OTIIPAaBHUTLH B CIIdM.
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4.5.2 IlepeMecTHTH MHUCHMO

YTOOBI ITIepeMeCcTUTh MUCHMO B JIPYTYIO MATKY, BHIIOJIHUTE CeAyIolIre TeMCTBUS:

1. OTkpoiTe TUCHEMO.

2. HaxxmuTte KHOIIKY 3 Ha manenmu uHCTpyMeHTOB (cM. PucyHok 41):

é

OtueTbl =
15 mapTa 2022, 17:34

or @ EneHa CmupHoBa v

W OTyer 3...51b.docx w OTyerT 3...pb.docx
536,81 Kb 266,51 Kb

Lo6pbii aeHb. Bo BNoXeHWnN 0TYEThI.

.
« - B (-] @
OTBeTUTL Mepecnarb Ypanuts MepemecTuTb Cnam

Pucynok 41 — Knormika IlepemecTursh

3. BribepuTte manky, HaXkaB Ha HY>KHYIO B CITUCKe (cM. PucyHok 42):

MepemecTuTsb B...
Bxopswpe
OTMeYyeHHble
Jlnunasn nanka

& OTnpaeneHHsie

B YepHoeukn

Kop3awuHa

@ Cnam

WUcxopswme

Pucynok 42 — Bpibop manku [uist mepeMelnieHust ucbMa
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Y100BI IrepeMeCTUTb HECKOJIbKO ITNCeM, BBITIOJIHUTE Cileyroniye JIIeCTBUS:

1. BoibepuTe HyXXHBIe TMCbMA.

2. HaxxmuTe KHOIIKY Ha TaHeJI UHCTPyMeHTOB (cM. PrucyHok 43):
2/6 X
Enena CmnpHoBa @ 3 mapTa

« Marepwuansbi

EneHa CmuypHoBa ® @ 15 wapra 2022
5 OT4eThl

Enena CmuvpHoBa ® & 15 mapra 2022
Horosop

® EneHa CmupHoBa 15 uronsa 2021
Re: BcTpeua

AnekcaHap CMmupHoB & 21 nions 2021
Mpurnawexune: HoBoe cobbiTrie

elena.smirnova@m... 11 cenrabps 2020
“«[padvk oTnyckos

Ypanute He npounraHo OtmeTnTb MNepemecTuts Cnam

Pucynok 43 — Kuonka IlepemecTuts

3. Bribepure marky, Ha)kaB Ha HY>KHYIO B CIIMCKe.

@ Omnepaius nepemMeliieHus MMCbMa HeJIOCTyNHa B nankax OTmeuenHbie v Ucxoasmue,

d TdKXe B CIIMCKe IMTMCeM BHYTPHU CMAPT-IIAIIOK.
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4.5.3 OTMeTHTH IHCHEMO

4.5.3.1 OTMeTHTH NHCHMO NPOYUTAHHBIM HJIH HEIIPOYHTAHHBIM

YTo6BI OTMETHUTH HHCHMO IIPpOYNTAaHHBIM WJIM HEIIPOYWMTAHHLIM, IIPUMEHUTe K IIHCbMY

B CITMCKe >XeCT Swipe BIIpaBO /10 NIOSIBJIeHUs] MHIMKATOpa ﬂ WA (cm. Pucynok 44 u 45):

® EneHa CMUPH... ® & 15 uag
5 OTyeThl

Pucynok 44 — Unpvkatop OTMeTHTH NPOYUTAHHBIM

- Enena CmupHoBa ® & 15 vag
W o
% OTyeTbl

Pucynok 45 — HUHgukatop OTMeTHTH HeNIPOYNTAaHHBIM
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YToOBI OTMETHTH MNPpOYUTAaHHBIMU WJIK HENPpOYUTAaHHbIMU HECKOJIbKO IIKMCeM, BbIIIOJIHUTEe

cllefiyrolye JevCTBUS:

1. Bribepute Hy>XHbIE TTHCHhMa.

2. Haxwmure kaonky B ymu 54 Ha nanenmu uacTpyMeHTOB (CM. PrcyHOK 46 1 47):

==

Yoanito

2/6 X

® EneHa CMmumpHoBa @ 3 mapTa
« Martepuans!

® EneHa CMUpH... ® & 15 wapra 2022
5 OtueThl

Enena CMupHoea ® & 15 mapra 2022
[orosop

= = D @

Mpo4uTtaHo OTMeTUTE MNepemecTuTe Cnam

Pucynok 46 — Kunonka OTMeTHTH IPOYHTAHHBIM

Yaanuts

2/6 o
EneHa CmupHoBa & 3 mapta
« Matepuansbi

EneHa CmupHoBa ® & 15 mapra 2022
5 OTueTsl

Enena CmupHoBa ® @ 15 wapra 2022
Lorosop

[ [+ ] @

He npountaHo OTMeTUTL MNepemecTutb Cnam

Pucynok 47 — Kronka OTMeTHTH HEIIPOYUTAHHBIM
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4.5.3.2 OT™MeTUTH NHCHMO JIAKKOM

YTOOBI OTMETUTH THCHEMO Cl)JIa)KKOM WJIN CHATb OTMETKY, BBIIIOJIHHUTE Clieqyrolire JIeCTBUS:

1. OTkpoiTe TUCHEMO.

2. Hakmure KHOIKY |— miu M (e Pucynok 48 u 49):

&«

OT14eTbl IEl

15 mapra 2022, 17:34
or @ Enerna CmunpHoBa v

W OTyeT 3...1b.docx W OTyerT 3...pb.docx
536,81 Kb 266,51 Kb

[o6pbi AeHb. Bo BAOXEHUW OTYETHI.

« » [ ] [+

OtBeTUTE Mepecnatb Yoanute MepemecTuts Cnam

Pucynok 48 — Kuonka OTMeTHTB B ITHCbEMe

é

OtueThl =
15 mapta 2022, 17:34

ot @ Enexna CmupHoBa v

W OTyerT 3...1b.docx W OTyert 3...pb.docx
536,81 Kb 266,51 Kb

Lo6pbi AeHb. Bo BNOXEHUN OTYETHI.

- » [] (»] @

OTBeTUTL Mepecnatb Ypanuts MepemecTuth Cnam

Pucynok 49 — Knonka CHATH 0TMeTKY B [THChMe
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YT1oOBl OTMETUTh (JIAXKKOM HECKOJbKO IHCEeM WM CHATh C HHUX OTMETKY, BBIIIOJHUTE
cllefiyrolye JevCTBUS:
1. Bribepute Hy>XHbIE TTHCHhMa.

2. Haxwmure kHonky ' wim [* Ha naHenu uHCTpyMeHTOB (cM. Pucynok 50 u 51):

2/6 X

® EneHa CmupHoBa @ 3 mapTa
« Matepunanbi

® EneHa CMUpH... ® & 15 mapTa 2022

3 OTueTsl
7 = F
Yoanuts MpounTaHo OTmMeTUTHL MNepemecTnTs Cnam

Pucynok 50 — KHonka OTMeTuTH Ha MaHeJIM UHCTPYMEeHTOB

2/6 X

® EneHa CmunpHoBa = @ 3 mapta
« Marepwuansl

Enena CmvipHoBa ® & 15 mapra 2022
5 OTueThl

] = = (o] @

Ypanute MpouwmTaHo Bes meTku MepemecTuTth Cnam

Pucynok 51 — KHonka CHAITB OTMeTKY Ha TTaHeJId MHCTPYMEHTOB

OTmedeHHBIE MTMCbMA O0TOOPaXKAIOTCS B UCXOMHOM IMalKe, a Takke B ranke OTMedeHHBbIe.
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4.5.4 OTnnpaBUTH NUCHMO B CIIaM

YT00OBI OTIIPAaBUTDL ITMCbMO B CIIdM, BBIIIOJIHWUTE ClieJyroniye JeMCTBUS:

1. OTkpoiTe TUCHEMO.
2. Haxmure xHonky ' Ha maHem MHCTPYMeHTOB (CM. PucyHok 52):

<

OTyYeThbl [
15 mapTa 2022, 17:34

or @ Enena CmupHoBa v

W OTyerT 3...nb.docx W OTyeT 3...pb.docx
536,81 Kb 266,51 Kb

[o6pblin AeHb. Bo BNOXeHWN OTHETbI.

- P [ ] (= ]

OTBeTUTbL Mepecnatb Ypanutb MepemecTnTb Cnam

Pucynok 52 — Knomnka Cnam
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Y100BI OTIIPaBUTH B CIIdM HECKOJIbKO IIHMCeM, BBIIIOJIHUTE CJIeJyrolie JIIeCTBUS:

1. BoibepuTe HyXXHBIe TMCbMA.

2. HaxwmmuTe kHONKY ' Ha MaHesu MHCTPyMeHTOB (cM. PucyHok 53):

2/6 X

® EneHa CmupHoBa @ 3 mapTa
“ MaTtepwuanbl

® EneHa CMUpH... ® & 15 vaprta 2022
5 OtueThl

Enena CmupHoBa ® @ 15 wapTa 2022
[Horosop

B e = [ @

YpannTe MpounTtaHo OTmeTuTb MNepemecTuth Cnam

Pucynok 53 — Knomnka Cnam

B pesynbTate onepanuu nucbkMa 0yyT repemMeiiiedbl B nanky Cmam. [IrcbMa 13 3ToM manku

MOTr'yT OBITH BOCCTAHOBJIEHBI C IIOMOMIbIO OIlepallvu I1epeMelieHusd.
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4.5.5 Ymanute nuceMo

Y 1anmuTh MHUCHMO MOXKHO OJTHUM U3 Clleayroumunx CII0CO0O0B:

1. C nmomorpio xecta Swipe (cm. [Ipunoxxenue. Mcrionb3yembie KeCTbl).

2. C noMoIpto naHejld MHCTPYMEHTOB IIpY [TIPOCMOTpe IHMChMa.

Cmocob 1: npumeHuTe K MMCHMY B CIIMCKe KeCT Swipe BJIeBO JI0 TOSIBIIeHHs UHIMKATOpa E
(cm. Pucynok 54):

1MpHOBA

Pucynok 54 — Uugukarop Y qajurThb

Croco0 2:

1. OTkpoiiTe MUCHMO.

2. Haxxmute kHoniky [ Ha maHesiu MHCTPyMeHTOB (cM. PucyHok 55):

OTyeTbl E
15 mapta 2022, 17:34
Oor @ Enena CmupHoBa v

W OTyerT 3...1b.docx W OTyerT 3...pb.docx
536,81 Kb 266,51 Kb

LNo6pbii geHb. Bo BAOXEHUM OTHYETBI.

- » B [» ]

OTBeTUTL Mepecnate Yoanute

MepemecTute Cnam

Pucynok 55 — KHornika Y ganuth
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Y100BI YAAJIUTbh HECKOJIBKO ITKMCeM, BbIIIOJIHUTE ClleAyrolnre JIeVICTBUS:

1. BoibepuTe HyXXHBIe TMCbMA.

2. Haxxmute KHOIIKY [ Ha [laHeJIM UHCTPyMeHTOB (cM. PucyHok 56):

2/6 X

® EneHa CmupHoBa ™ @ 3 mapra
« Martepuanbi

EneHa CmupHoBa ® & 15
S Otuetsl

Yoanuts MpounTaHo Bes meTku MNepemecTnTb Cnam

Pucynok 56 — KHorika Y ganuTh Ha aHe I UHCTPYMEHTOB

IImcbma w3 manku Kopsnﬂa MOTYT OBITh BOCCTAHOBJIEHBI C IoMoIiblo olepanunu
IrepeMelieHusd.

YTo6b! yoanute nucbMa u3 nanku KopauHa, BHIIIONHUTeE Clleyioliye AeCTBUS:

1. Brmmonaute JeMCTBHUS OOHUM M3 CHOCO6OB, OIIMCAHHEBIX BBIITIE.

2. B myanoroBom okHe HaXXMHUTe KHOIKY Y XaJHUTh. Y JaJleHHble TAaKUM 00pa3oM MUCbMa HeT

BO3MO>XXHOCTH BOCCTAHOBHUTD.
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4.6 3arpy3uTh HOBbIE IHCHMA

3arpyska mnuceM C CcepBepa B TManky Bxoasimme ocCyllecTBsieTCss aBTOMaTUYeCKU
IIPY HAJIMYUM NOJKIIt09eHUs K ceTH VHTepHeT. Iloka uzer 3arpyska, Haji CIMCKOM IHCeM aKTHBeH
TOPU30HTAJIbHBIA HMHAMKATOp. IIpy nepexone Ha NaHeNlb HaBUTallMM WIM B KaKyl0-JIMOO MalKy,
VH/IMKATOp MpOIajiaeT, IPYU 3TOM CUHXPOHU3AIUS IPOJI0JKAETCSsl.

YTo6bI OOHOBUTH CIIMCOK IHMCEM B IallKe BPY4YHYIO, IPUMEHHUTe K CIIMCKY XecT Swipe

(cm. Ipunoxenue. Mcnonb3yemble xecThl) cBepxy BHU3. Ha skpaHe MOSIBUTCSI MHIUKATOP 3arpy3Ku

Q. YTo0OBI 0OHOBUTH CIIMCOK ITHCEM Ha SKPdHe IIOMUCKAa, BbIIIOJIHUTE ITOBTOPHO IIOUCK.
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4.7 Hajitu nmuceLMo

YT0o6bI HAUTH TMCHMO, BBIIIOJIHUTE Clle[yIollye AeCTBUSL:
1. Haxxmure kuonky ©, Ha maHemw ObicTporo joctymna. ITOSBHTCS MOMCKOBas CTpPOKa

(cm. Pucynok 57):

BeepuTe TEKCT B Nofe noucka
M HaXXMuTe MckaTtb.

Pucynok 57 — IlonckoBas cTpoka

2. BBequTe KpuTepuil MOMCKAa: TeMy IMCbMA, CJIOBO B IHMCbMe, WM aJipec OTIpPaBUTes

(momyuarerns).

PesynbTaThl MOSIBITCS 110]] TOUCKOBOM CTPOKOM (cM. PrcyHok 58):

e Bctpeua Q

HaingeHo nucem: 6

EneHa CMupHoBa
BcTtpeya

alexandr.smirnov@mrt.myoffice.... 15
Re: BcTpeua

EneHa CmupHoBa ™
Re: BcTpeva

EneHa CmupHoBa
Re: BcTpeva

alexandr.smirnov@mrt.myo...
BcTpeua

alexandr.smirnov@mrt... &
BcTpeya

Pucynok 58 — Ilpumep pe3ysbTaToB IOMCKA THMCbMa

CHauvaa MoucK MPOUCXOJIUT 110 JIOKAJIbHOM 0ase, 3aTeM UjieT MOWCK oHlauH. [Ipu Hanvuumn
HOBBIX pe3yJIbTaTOB IOsiBisieTcss kHonkKa IlokasaTh eme, npyd HakaTMM Ha KOTOPYIO MOXXHO
IIOCMOTpPeTb 3TU pe3yJIbTaThl. JTa KHOIIKA MOXKeT [10Ka3bIBaThCsl HECKOJIBKO pa3, T.K. pe3yJbTaThl OT

cepBepa MPUXOJISAT OCTEIIeHHO.
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4.8 BkmounTh GUILTP HENPOYUTAHHBIX ITHCEM

Bo Bcex mamkax MOXHO OTQWIBTPOBAaTH NMMCbMAa TaKKMM 00pa3oM, 4TOOBI OTOOpakalauch
TOJIbKO HellpOYUTaHHbIe ITUChMA.

Yto6bl BKIIOYUTH GUIBTP, HAXXMUTe KHOIIKY = Ha I[aHeJd OBICTPOro [JOCTyIa

(cm. Pucynok 59):

= Bxoaawme =1

Pucynok 59 — Knonka ®uiabTp

B pesysnbraTe B cricke OCTAHYTCSI TOJIbKO HeNPOYMTaHHbIe MUCbMa. Eciy mpu BKIIIOUeHHOM
dunbTpe Bbl OTKpOeTe APYTYIO NankKy, GpUiIbTpaIus COpOCUTCS U OyAyT 0TOOpaXKaThCsl BCe MHUChMa.
Eciu HempouuTaHHBIX THCEM HeT, TO TOsBUTCA ToAnuch HenmpoyuTaHHBIX HeT.

Yr1o6B! TOKA3aTh BCe MUChMA, HAXKMHUTe KHOIIKY Bce coobmenus (cM. Pucynok 60):

— Bxopsawwe Q

HenpoyuTtaHHbie

HenpquTa HHbIX HET

Pucynok 60 — I[lepexon ko BceMy CIIMCKY IMCEM

@ HeT BO3MO>XXHOCTH BKJIIOUUTH GUIIBTP IIHMCEM B peXkMMe MOWCKA WM B peXXrMe BbIOOpPA

ITMCeM.

YT10OBI BBIKJIIOYUTH GUIIBTP, HAXKMUTE KHONIKY — Ha MaHeH ObICTPOro AOCTYyIa.
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5 PABOTA C ITAIIKAMUA

5.1 CmapT-nanku

CMmapr-nanku — TMalnKu, O0O0beJUHSIONMe MUCbMa CO Bcex Y3 (eciM UX B NPWIOXKEHUU
HECKOJIbKO). JIoCTyIHBI ClleJlyIolye CMapT-TankKu:

— Bxonmaniue;

— OTMeueHHEIC,;

— OTnpaBiieHHBIE;

— YepHOBHUKH.

YT06BI OTKPBITH CMapT-NIAlIKy Bxoasinue, BHIIOIHUTe Clleyolliye AeiCTBUSL:

1. OTkpoiTe CIMCOK MHUCeM.

2. HaxxmMuTe KHONKYy = Ha MNaHeJMd OBICTPOro [JOCTyHa WJIM HCIIOJb3yHTe XeCcT Swipe
(cm. [Tpunoxxenue. Ucrnionb3yeMsle xkecTbl) BlipaBo. OTKpoeTCs IaHe b HaBUTAlUH.

3. Haxkmure KHOIIKY *.

4. Boibepurte Bkiaaky Bes moura (cm. Pucynok 61):

AnekcaHgp CMuUpHoB

alexandr.smirnov@mrt.myoffice.ru

Bca nouta o

alexandr.smirnov@mrt.... o

W myoffice.a.smirnov@ya... o

Pucynok 61 — Bxknaaka Best moura

OTkpoeTcst CIMCOK BXOASIIMX [IMCeM CO BcexX ¥ 3.
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YTo6bI mepedTH K APYTMM CMapT-TlallkaM, HaXXKMHUTe KHOIIKY = WA HCIIOJIb3YHTe >KecT

Swipe BipaBo. OTKpoeTcsi CHMCOK cMapT-Tlanok. AKTUBHAS Iarka OyJeT BbljeieHa I[BeTOM U UMeThb

PSIZIOM 1IBETHYIO UKOHKY, HalIpUMep (cm. PucyHnok 62):

Bca noyTa

2 yyeTHble 3anucu
Bxopsaume e
B OtmeveHHble

. OTnpaBneHHble

& YepHoBuKHK o

Pucynok 62 — Criricok cMapT-mamnok

YToOBI OTKPBITH CMApT-TIANIKY, HAXKMUTE Ha Hee.

HH(I)OpMaI_II/IH O HelIlpOYHUTAHHbIX ITMCbMdX B CMdpPT-IIAIIKAX 0T06pa>1<aeTc;1 B BHUJe IIBETHOI'O

Mapkepa, Halpumep e Yucno Ha Mapkepe 0003HaYaeT KOJIMYECTBO HEIPOYUTAHHBIX IHCEM

B namnke. Tako ke MapKkep OTOﬁpH)KHETCSI Ha BKJIaJgKe Bcs moura.
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5.2 Co3paTh manky

YTo6bI CO3aTh JIMYHYIO MAIKY, BHIIIOJIHUTE CIIeAyIOlre 1elCTBUS:

1. OTKpoUTE CITUCOK IMUCEM.

2. HaxxMuTe KHONKYy = Ha MNaHeJM OBICTPOro [JOCTyHa WJIM HCIIOJb3yHTe XeCcT Swipe
(cm. Tlpunoxxenue. Mcrionb3yembie sxecTbl) BiipaBo. OTKpOeTCs MaHe b HaBUTaIlUH.

3. Haxwmute kuornky 4f. OTkpoeTtcs akpan Hacrpoiiku.

4. B 6noke YuerHnsie 3anucu (cM. PucyHok 63) BeiGepuTe HyxHYIO Y 3.

< HacTtpouku

YyeTHble 3anucu

& s
S alexandr.smirnov@mrt.myoffice.ru

® ’
2 myoffice.a.smirnov@yandex.ru

ﬂ,O6aBI/ITb YYETHYH 3anncb
Pucynok 63 — Bribop y4yeTHOM 3anucu
Ortkpoertcs skpaH HacTpoiiku yuyeTHO¥ 3amucH.

5. Bribepure nmapamerp Hactpoiika mamok (cMm. PrucyHok 64):

€ HacTporku yyeTHOM 3anucu

HacTtponka nanok

Mognuce

OtnpasneHo na npunoxeHus MonOdunc
Mouta

CepBep BXoAsLLMX CO0OLeHNIA

imap-mrt.myoffice.ru

CepBep ncxoasaLmx coobuieHmin

smtp-mrt.myoffice.ru

Bointun

Pucynok 64 — Ilepexop k HaCTpoiKaM Marok
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Otkpoetcs skpaH Ilankm.

6. Haxkmute kHomky EX .
7. B OTKpBIBIIIEMCSI OKHE BBEIUTE UM MAIKH.

8. Haxxmure kHonky Co3gaTth (cM. PucyHok 65):

Hoeasa nanka

Wmsa nankn

3anpochl

7/30

OtmeHa Cosgatb

Pucynok 65 — Co3znanue nanku

ITanka mosIBUTCS B CIIMCKe Ha ITaHeJIW HABUTAIWH.
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5.3 IlepeumeHOBaTH NANKY

®

Omnepanysi mepeMMeHOBaHUSI He NPUMeHMMa K CHUCTeMHBbIM MarnkaM. [lepemmeHoBaThb

MO>XHO TOJIBKO JIMYHEIE I10JIb30BaATeJIbCKHEe IIdIIKH.

YTtobbI I[eperMMeHOBATh IIAIIKY, BBIIIOJIHUTE CJIeAYIoIIre OEerCTBUS:

1.
2.

7.

8.

OTKpOMTe CIIUCOK IHCeM.

Haxkmute kHONKYy = Ha HaHeaW OBICTPOro JOCTyIla WJIM MCIOJIb3yHTe >XecT Swipe
(cm. IIpunoxenue. Mcrionb3yemble xxecTsl) BpaBo. OTKpoOeTCs MaHeslb HaBUTaIWH.
Haxxmute KHOIKY {:I- Otkpoetcs skpad HacTpoiiku.

B Onoke Yuernsle 3ammcu BbibepuTe HYyXHyIO Y3. Otkpoercss skpaH Hacrtpoiiku
Y4eTHOH 3aIluCH.

Bribepute napamerp HacTporika nmanok. Otkpoetcs skpaH Ilanku.

Haxxmure kHOTIKY (cm. PucyHnok 66):
< Mankn
Bxogsiume
B OrmeueHHble
B8 JlwyHas nanka
4. OrtnpaBneHHble
B YepHoBuKM
B KopauHa
@ Cnam
L Ncxogsaume

Pucynok 66 — Knormka IlepeumeHoBaTh namnky

B OTKPLIBIIIEMCA OKHe BBeJTe HOBOe MMH I1aIIKH.

Haxxmute kHonky I'oToBo.
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5.4 Y namuTh nanky

@ Omnepanys ynajgeHusi He NpUMeHMMa K CHUCTEeMHBIM IalKaM. YJaJIUTb MOXXHO TOJIBKO

JIMYHBbIE IT10JIb30BATeJIbCKHEe IIaIIKH.

YToOb! yOANIUTh ANKY, BHITOJIIHUATE CJIeIyIoIIye JeHCTBUS:

1. OTkpo¥iTe CIMCOK IIKCEM.

2. HaxxMuTe KHONMKY = Ha MaHeJM OBICTPOro JIOCTyTa WM HCIOJb3yHUTE >XecT Swipe
(cm. IIpunoxenue. Mcrionb3yemble xxecTsl) BpaBo. OTKpoOeTCs MaHeslb HaBUTaIWH.

3. Haxxmure KHOIKY -ﬂ' Otkpoetcs skpad HacTpoiiku.

4. B Omoke YuerHble 3amucH BbibepuTe HyxHYI0 VY3. Otkpoetrcsi skpaH Hactpoiiku
Y4eTHOH 3aIluCH.

5. Bribepute napametp Hacrpoiika nmanok. Otkpoercs skpaH Ilankm.

6. Haxxmure KHOIIKY (cM. PucyHok 67):

i

Mankwn [+ ]

K

Bxopgsauime

OTMeYeHHble

JInyHas nanka | B

OTnpasneHHble

o » B M

YepHoBUKM

KopaunHa

S)

Cnam

L Wcxopsawwme

Pucynok 67 — KHormka Y 7auTh nanky

7. B nmuanoroBoM okHe MOATBEpPAMTE ONepalluio ylajieHus, HaXkaB KHOIKY Jla.
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6 HACTPOUKH Y1 OBPATHA{ CBA3b

6.1 Buomerpuueckasi ayTeHTHPUKATHSA

HJISI 3dlIUTbI OAdHHBIX B IIPWIOXEHHWHW BO3MOXHO HCIIOJIb30BaHHe GI/IOMeTpPI‘IECKOﬁ
ayreHTUQUKANMKM Wik mnaposisd. JlaHHasgs ~ QyHKIMOHaIbHAsi ~ BO3MOXHOCTb  JIOCTYITHA
IIPU UCIIOJIb30BAHUM KaKOT0-7TMO0 BU/IA 3alUTHI HA YCTPOMCTBeE.

BxuttoueHue 3a1UTHI IOCTYITHO HA CJIeIyIOUIMX 3Tanax paboThl:

— cpa3y Iocjle aBTopu3alvu B Y3 (MIOpSJOK JEeHMCTBUM ONKCAaH B pasnesie «ABTOpU3aIus

B YUETHOH 3aITUCH»);

— B Ipotiecce paboTsl, Ha 3kpaHe HacTpoiiku.

YTOObI BKITIOYUTD 3aIUTY JAHHBIX HA SKpaHe HaCTPOeK, BLIIOTHUTE CIIeAyIOIHe 1eHCTBUS:

1. OTkpoiiTe CIIUCOK MUCEM.

2. HaxxmuTe KHOIIKY = Ha MaHeJHd OBICTPOro JOCTyIa WIA WCIOJb3yWTe XecT Swipe
(cm. TIpunoxxenue. Mcrionb3yembie XkecTbl) BiipaBo. OTKpOeTCs MaHesib HaBUTaI|H.

3. Haxwmure kuornky 4. Otkpoetcs akpan Hacrpoiiku.

4. llepenBUHBbTE TEepeKITIOYATE b JAIUTA MPHUJIOMKEHUS B IIOJIOXKEeHHe

5. Otckanupy¥iTe nuio ¢ nomoiipbio Face ID (Ha ycrpoiictBax ¢ Touch ID npunoxkute naserr

K CKaHepy oOTne4yaTtkoB). Ecim Bbl He IUIaHHpyeTe MCIIOJIb30BaTh OMOMEeTpUYecKue

JaHHbIe, BBeluTe I1apPOJIb, YCTaHOBHEHHLIfI JUIA paB6J'IOKI/IpOBKI/I OKPaHa.

buomeTtprueckre AaHHbBle WIM Iapoyib OyAyT 3alpallvBaThCs NP KaXKJIOM 3allycke
[IPUIIOKEeHUS.

OTkroueHnue 3dIMUTBI IdHHBIX OCYHIECTBJIACTCS B dHAJIOTUYHOM IIOpSOKE.
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6.2 YuyerHBbIe 3anucHu

6.2.1 [lo6aBUTH YUEeTHYIO 3aIIUCH

Ho6aBuTth Y3 MOXXHO OTHUM M3 CJIeAYIOIIHUX CITIOCOOOB:
1. C momoIIpio KHOIIKY Ha TTaHeJIM HaBUTaI|H.

2. C nomompio KHONKY Ha 3kpa”He Hacrpoiiku.

Cmoco0 1:

1. OTkpoiTe CIMCOK MHUCEeM.

2. HaxxmMute KHONKY = Ha MaHeJM OBICTPOrO JIOCTyNa WJIM HCIOJb3yHUTE >XecT Swipe
(cm. IIpunoxenue. Mcnionb3yemele xecTsl) BIpaBo. OTKpoOeTCs [1aHeslb HaBUTallUH.

3. Haxxwmmure kHOTIKY * . OTKpOeTcs: criicok Y3 (eciid UX HEeCKOJIbKO).

4. HaxMuTe KHOTIKY -}~ Ilo6aBuTH y4eTHYI0 3anmuch (cM. PucyHok 68):

Anekcanap CMUpHOB

alexandr.smirnov@mrt.myoffice.ru
§4 Bcanouta e
alexandr.smirnov@mrt.... o

myoffice.a.smirnov@ya... o

[o6aBuUTb yYeTHYHO 3anuch

& |+ <

HacTtponku

o CnpaBOYHbIN LEHTP

Pucynok 68 — Knormka /[o0aBHTH y4eTHYI0 3alIHCh

Otkpoetcst skpaH BoiiTu 4epe3: aBTopu3yiTech B Y3 B MOpsijike, ONIMCAHHOM B pasferie

«ABTOpI/IBEII_II/Iﬂ B YQETHOIZ 3anucu». B pe3yJiibTaTe Oliepdllii OTKPOETCA CMAdPT-TIdIIKd BXOlIﬂI[lHe.
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Crioco0 2:

1. OTkpo¥iTe CIMCOK IIUCEM.

2. Haxxmure KHONKy = Ha IlaHeJM OBICTPOro AOCTyIla WIM HCIOJb3yWTe >XeCT Swipe
BIpaBo. OTKpoeTcs NaHes b HaBUTAIHH.

3. Haxkmure KHOIKY ﬁ OTtkpoetcs akpaH HacTpoiiku.

il

4. B Onoke YdeTHBbIe 3alHCH HAXXMHUTe KHOIKY JH00aBUTh YYeTHYI0 3alHCh

(cm. Pucynok 69):
< HacTtpoiku

YyeTHble 3anucu

® g
S alexandr.smirnov@mrt.myoffice.ru

S myoffice.a.smirnov@yandex.ru

[lo6aBuTb yyeTHyt0 3anucb

Pucynok 69 — Jlob6aBienue y4deTHOH 3anucy Ha s3kpaHe HacTpoiiku

Otkpoetcst skpaH BoiiTu 4depe3: aBTopu3yiTech B Y3 B MOpsijike, ONIMCAaHHOM B pasfelle

«ABTOpH3anMs B yUeTHOM 3anuck». B pesynbTaTe oneparuu oTKpoeTcs cMapT-nianika Bxopsiue.
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6.2.2 HacTpoiiku y4eTHOH 3aluCH

6.2.2.1 100aBUTH NOANUCH K MHCHMY

ITo ymom4anuio k nuceMy JobaBisieTcst Hoanuch «OTpaBiieHo U3 npuioxenus MoiOduc
[Toura». YToOBI [OOABUTE CBOIO MOANKUCH K IIMCHMY, BBIIIOJIHUTE CJIeAYIOLUe IefCTBUS:

1. OTkpo¥iTe CIMCOK IIKCEM.

2. HaxxMuTe KHONMKY = Ha MaHeJM OBICTPOro JIOCTyTa WM HCIOJb3yHUTE >XKecT Swipe
(cm. IIpunoxenue. Mcrionb3yemble xxecTsl) BpaBo. OTKpoOeTCs MaHeslb HaBUTaIWH.

3. Haxxmure KHOIKY {:I- Otkpoetcs skpad HacTpoiiku.

4. B Omoke YuerHble 3amucH BbibepuTe HyxHYI0 VY3. Otkpoercsi skpaH Hactpoiiku
Y4eTHOH 3aIluCH.

5. Bruibepure napametp Ilognuck u BBegute TekcT (cM. Pucynok 70):

< HacTponkun yyeTHOM 3anucu

HacTpoiika nanok

MNoanuck

OtnpasneHo u3 npunoxedna MonOdwnc
MouTa

CepBep BXoOsLMX COOBLLEHNIA

imap-mrt.myoffice.ru

CepBep ncxogsamx coobLLeHnin

smtp-mrt.myoffice.ru

Bbintn

Pucynok 70 — JlobaBnenue nognucu

CoxpaHUTh U3MEeHEeHUsI MOXXHO OIJHUM U3 CIIeAYIOIIHX CII0COOO0B:
1. KocHurecs nro60¥ 0671aCTH HA 3KpaHe.
2. HaxxmuTe KHOIIKY € B JIeBOM BEpPXHEM YTIIy.

3. Hcnonwayiite xecT Swipe BIpaso.

HO,I[HI/ICI) 6YI[eT dBTOMdTUY€CKHU MEHSTHCS IIPU IIepeKIt0YeHU MeXXy HeCKOJIbKUMHU V3.
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6.2.2.2 IIponicaTh HACTPOMKH BPYIHYIO

YTo6bI MpONMCaTh BPyUHYIO HACTPOMKHU CepBepa BXOsIel (MCXOsIe) IOYThI, BBIIIOJIHATE

CJIeIyIOLIHe IeCTBUS:

1.
2.

OTKpO¥Te CIIUCOK MTUCEM.
HaxxmuTe kHONKY = Ha MaHeJaM OBICTPOTO JIOCTYNA WM HCIIONb3yHTe ecT Swipe

(cm. TIpunoxxenue. Micrionb3yembie XkecTbl) BpaBo. OTKpOeTCs MaHelb HaBUTaIHH.

3. Haxwmure kuonky 4. OTkpoeTcst skpan HacTpoiikmy.

9.

B 6noke YuerHsle 3ammcu BbibepuTe HyXHyIO Y3. Otkpoercss skpaH Hacrtpoliku

Y4eTHOH 3alliCH.

Bribepute HyxHbIM TapameTp: CepBep Bxoasamux coodmenuii i CepBep HCXOAAIIUX

COOOIIIeHH.

Bribepure tun 6e3onacHoctu (SSL, TLS, STARTTLS, STARTTLS TRUST).

3anonaute noss Jlorun v Ilaposns. [lyis cepBepa MCXOJAIIeN MOYTHI 3allOIHUTE TaKXe
noJie Apec 3JL.I0YTHI (eCITH JIOTUH U aJipec 3JIeKTPOHHOU MOYTHI OTIINYAIOTCS).

Beenute ampec IMAP-cepBepa (mns Bxojsineid moutbl) win aapec SMTP-cepsepa
(st UCXOJIAIIEN TIOYUTHI).

VYkaxuTte mopr.

10.Haxxmute kHOIKy COXpaHUTH.
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6.2.3 BpIiiTH U3 y4eTHOH 3alIUCH

Boriitit 13 V3 MOXHO OJTHUM U3 CJIeJTyIOIUX CIIOCOOOB:
1. C nmomoripio KHOMIKY Ha 3kpaHe HacTpoiiku.

2. C nomopto KHOIIKY Ha 3kpaHe HacTpoiiku yueTHO#1 3anmucH.

Crmoco0 1:

1. OTKpoMTE CITUCOK IMHUCEM.

2. Haxxmute KHOIIKY = Ha MaHeJyd OBICTPOrO JOCTyIla WIA HCIIOJIb3yWTe XecT Swipe
(cm. TIpunoxxenue. Mcrionb3yembie kecTbl) BpaBo. OTKpoeTCs MaHeslb HaBUTalHH.

3. Haxwmure kuorky 4. OtkpoeTtcs akpan Hacrpoiiku.

4. Tlpumenwurte Kk Bkiazike Y3 sxect Long-press.

5. Haxkmute kHOmnKy BoritTi (cM. Pucynok 71):

< HacTtpounkn

YyeTHble 3anucu

S  alexandr.smirnov@mrt.myoffice.ru

Bbiatu ce.a.smirnov@yandex.ru

[o6aBuTb y4eTHYHO 3anuch

Pucynok 71 — KHonka BeriiTi
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Crioco0 2:

1. OTkpo¥iTe CIMCOK IIUCEM.

2. Haxxmure KHONKy = Ha IlaHeJM OBICTPOro AOCTyIla WIM HCIOJb3yWTe >XeCT Swipe
BIIpaBo. OTKpoOeTCs IaHesIb HaBUTallUHU.

3. Haxkmure KHOIKY ﬁ OTtkpoetcs akpaH HacTpoiiku.

4. B Omoke YuerHble 3amucH BbibepuTe HyxHYI0 Y3. Otkpoetcsi skpaH Hactpoiiku
Y4eTHOH 3alliCH.

5. Haxxmure kHOnKy BbI#iTH (CM. PricyHOK 72):

< HacTponkm y4eTHOM 3anmcu

HacTpoiika nanok

lNoonwncob

OTtnpasneHo 13 npunoxeHuns MonOdunc
MouTa

CepBep BXOOALWLMX COOBLLEHNI

imap-mrt.myoffice.ru

CepBep ncxogsaLmx coobLieHnin
smtp-mrt.myoffice.ru

Beintn

Pucynok 72 — Knonka BeriiTi
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ABtomaTrdeckuit Beixoa U3 Y3 MoitOduc npoucxoiuT B CeAYOMIMX CIyvasx:
— I10J1b30BaTesIb U3MEeHWUII 11apoJib OT Y3 B APYTOM KjIMeHTe (Harpumep, B BeO-Bepcun);
— aJIMUHUCTPATOP CepBepa COPOCHJI WJIM U3MEHHUJI TIapoJib OT Batei Y 3;

— aJIMMHUCTPATOp CepBepa 3a0i0kupoBail Bamry Y 3.

ABtromaTmdeckuii BbixoA u3 Y3 Mailion mpoucxomuT, eciu agMHUHUCTPATOp CepBepa
MIpe/IIPUHSIT CIleAyIolie 1efCTBHUS:

— cbpocu mapoJib OT Batieit Y 3;

— 3absiokupoBa’t Bamry Y 3;

— yIanui Bamry Y 3.

Eciu BBI MCTIOIB3yeTe TOJBKO OJHY Y 3, MOCJIe BBIX0/Ia OTKPOeTCs 3KkpaH BoiiTn uepes, eciiv
bonbiie — manka (cmapt-nanka) Bxomsmme. [lociie cbpoca wimyM cMeHbI maposisi HEOOXOIUMO

dBTOPHU30BATLCA 3dHOBO.
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6.3 OopaTrHas cBA3b

OcTtaBuTbh 06paTHYIO CBSI3b MOXKHO HA OJHOM M3 3KPAHOB:
1. O mporpamme. YToObl OTKpPBITH €ro, HakmMuTe KHOMKYy O mporpaMme Ha 3KpaHe

dBTOPH3dlIUU.

2. OﬁpaTHaH CBsA3b. YTOOBI OTKPLBITH €T0, HA’)KMHUTEe KHOIIKY -—l Ha IIdaHeJIM HABUT'dITWH.

3. Hactpoiiku. YToObl OTKPBITh €10, HaXXKMUTEe KHOTIKY {:I- Ha IaHeJyd HaBUTallWH.

B npuioskeHun npeycMOTpPeHO JIBa BHla OOPAaTHOM CBSI3U:
— OTIIpaBKa IKMCbMa pa3paboTuyrkam (TOJIbKO MPU HAJIMYMU MOAKII0UeHUs Kk ceTd UHTepHeT);

— dBTOMdTHU4YeCKas OTIIPaBKad OTYETOB O cbosx.
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YT0oOBI HanMCATh Pa3pabOTYMKAM, BBITIOJIHUTE CJIeJIyIOlHe AeCTBUS:
1. Ha ogaoMm u3 skpaHoB (cM. 1. 1-3 Bbimie) BeiOepute MyHKT HammcaTh pa3padoTunkam.

OTtkpoetcs dopma obpaTHOM CBsi3u (cM. PucyHok 73):

X CoobLeHune paspaboTymKam

Moppo6Ho onuwKMTe NpoBaeMy UMK NPEANOKEHUE,
MOXHO NPUKPENUTE CHUMOK UK 3annCb IKpaHa

Wcnonb3syiTe wabnoH:
Korga s...

Mpoucxoaur...
Ho s oxupato, uto...

@ NpvkpenuTs dains!

OT4eT 0 paboTe NpUNoOXeHun

TexHW4eckas uHpopmauus o c6osix N ownbKax B Q
NPUNOXKEHNN

WHbopmauua 06 yctponcTee

Mogenk TenedoHa, Bepeus onepaLmoHHON ‘

CUCTEMbI U OpYyrve XapakTepucTuUKu

[poponKan, Bbl cornallaeTech ¢ nepeaaden
MHMOPMaLIMK, KOTOPaA MOXKET COAEPKaTh
nepcoHanbHble AaHHble. Bea npeaocTasneHHas
uHbopmMaLua 6yaet o6pa6oTaHa B COOTBETCTBUM C

ycnosuamMM [10AUTUMKA KOHOUOEHUMANbHOCTU U

JNuueHavodHoro cornauiedus. Ecnu y Bac ecTb BONpochl
no paboTe NpUNoXKeHns, noceTnTe COpaBoYHbINA LIEHTP.

Pucynok 73 — ®opma obpaTHOM CBsI3H

2. B TexcTOBOM 10JIe ONUIIMTe MTPo0iieMy WU MTpe/ijio>KeHHe.

3. Haxmure knomky ¢ Ilpukpenurb ¢aiuibl (Ipy Heob6XoaumocTH). Bribepute dait:

MOPSIJIOK JIeMCTBUM aHAJIOTHYeH MOPSIKY J00aBIeHUs BIOXKeHUS K TUCbMY.

4. Ilepexmovaten OTuer o pabore mnpuioxkenuss 1 Wudopmanmus o6 ycrpoiicTBe
II0 YMOJIYaHUIO aKTUBHBL. Eciy Bbl He IUlaHMpyeTe OTIPaBISITh 3Ty WHQOpMAIMUIO,
nepe/IBUHbTe IlepeKJIloyaTelv B [I0JIOKeHne 19,

5. Haxxmute kHonky OTHPaBUTb.
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MonOdounc

YToObI BKITIOYUTH OTIIPABKY OTYETOB O COOSIX, BBIITOJIHUATE CJIeIyIOIIHe JeHCTBUS:
1. Otkpoiite a3xkpan O0parHas cBsa3b Wi Hacrpoiiku (6;10k O6paTHas CBA3b).
2. TlepenBunbTe mepekatodaTesb OTHpPaBIATH HaHHBIE 0 COOSIX B IIOJIOXKEHHE ,

YTOOBI OTKJIIOUYHUTHL — B MOJIOXKEHHE

YTtobbI MMpoOCMOTpPeTb NdaHHble, KOTOPbIe HCIIOJIb3YIOTCA JIA OTYETOB, HA)KMHUTE Hd CCBUIKY

Kaxkyro nndopmaiuio Mbl1 codupaem.

© 000 «HOBDBIE OBJTAYHBIE TEXHOJIOI'MW», 2013-2024

79



MonOdounc

INPUIOXKEHHUE

I/ICIIOJILBYEMLIQ KeCThI

H3zobpaxkeHue xxecTa

Ha3ssauwe xecta

HUcnionuenue

fl

"

A
{

\

b

Kacanue (Touch)

OnHOKpaTHOE IMPUKOCHOBEHHE

K 9KpaHy B HY>)KHOH TOYKe 3KpaHa
(aHasor OTHOKPATHOTO HAXKATHS
JIEBOU KJIABUIIIN MBIIIIH)

JIBoriHOe KacaHue
(Double-touch)

JIByKpaTHOe IPUKOCHOBEHUe

K OKpaHy B HY)KHOU TOYKe 3KpaHa
(aHaJyIOr ABYKPAaTHOI'O HAXKAaTHS
JIeBOM KJIaBUILIY MBIIIN)

[IpomomxuTesibHOE HaXKaTUe
(Long-press)

Haxartue v ynepxanue nanbia
B TeYeHHe HeCKOJIbKMX CeKYH/[I B
HY>XHOU TOYKe dKpaHa

CmaxuBaHue (Swipe)

[lepemeliienue nanbiia MO 3KpaHy
B COOTBETCTBYIOIIEH 00J1acTH B
HY>KHOM HallpaB/IeHUH
(ucnosnb3yeTcst JIst
MepeJIUCTLIBAHUS CTPAHHUII,
IIPOKPYTKHU TeKCTa BHU3 U BBEPX U
T.]I.)

Pa3Bepenue aJblieB
(Spread)

OnHoBpeMeHHOe pa3BejieHHe
(st yBesiMueHUs MaciTaba)
WM CBeJieHue (Ui yMeHbIIIeHHs
MacuITtaba) IByX IajblieB 10
3KpaHy
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