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LIST OF ABBREVIATIONS

The abbreviations used in this document are given in the Table 1.

Table 1. Abbreviations and definitions

Abbreviation

Definition

0OS

Operating system

MyOffice software

MyOffice Text, MyOffice Spreadsheet, MyOffice Presentation applications
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1 GENERAL INFORMATION

1.1 About

This guide describes the steps for installing, updating, configuring and uninstalling the

following desktop applications under Linux and Windows operating systems:

— MyOffice Text is an editor for fast and convenient creation and formatting of text
documents of any complexity.

— MyOffice Spreadsheet is an editor for creating spreadsheets, conducting calculations,
analyzing data, generating summary reports, and automating data processing using
macros.

— MyOffice Presentation is an application for creating, designing, and displaying

presentations.

A detailed description of the features of these applications can be found in the MyOffice

Education. Feature list document.

© New Cloud Technologies Ltd., 2013-2024 5



1.2 System requirements

Product Hardware requirements
(software Software requirements
installer) Minimal Recommended
MyOffice — Processor: 1 GHz — Processor: 2 GHz or — Microsoft Windows 7
Education x86-64 faster x86-64 processor (64-bit)

Desktop Editors

for Windows — Memory: 2GB — Memory: 3GB RAMor| Microsoft Windows 8.1
(64-bit) RAM fmore (64-bit)
— Hard disk: 3GB of | — Hard disk: 5GB of
available disk space | available disk space - l\giczo.f()ft Windows 10
-bi
— Display: 1024x768 | — Display: 1920x1080 ( )
screen resolution screen resolution and — Microsoft Windows 11
— Peripherals: Mouse, above (64-bit)
keyboard — Peripherals: Mouse,
keyboard
MyOffice — Processor: 1 GHz — Processor: 2 GHz or — Alt Workstation 10.0 (64-bit)
Education x86-64 faster x86-64 processor
Desktop Editors — Alt Workstation K 10.0 (64-bit)
for Linux — Memory: 2GB — Memory: 3GB RAM or
(64-bit) RAM more — Alt Education 9 (64-bit)

— Hard disk: 3GB of
available disk space

— Display: 1024x768
screen resolution

— Peripherals: Mouse,
keyboard

— Hard disk: 5GB of
available disk space

— Display: 1920x1080
screen resolution and
above

— Peripherals: Mouse,
keyboard

— Alt Education 10 (64-bit)

— ROSA Chrome
Workstation 12 (64-bit)

— ROSA COBALT
Workstation 7.9 (64-bit)
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Product

Hardware requirements

(software Software requirements
installer) Minimal Recommended
Presentation — Processor: 1 GHz — Processor: 2 GHz or — Microsoft Windows 7
Editor x86-64 faster x86-64 processor (64-bit)*
for Windows
(64-bit) — Memory: 256Mb — Memory: 512Mb RAM | _ Mijcrosoft Windows 8.1

RAM

— Hard disk: 1.55GB
of available disk
space

— Display: 1024x768
screen resolution

— Peripherals: Mouse,
keyboard

Oor more

— Hard disk: 2GB or
more of available disk
space

— Display: 1920x1080
screen resolution and
above

— Peripherals: Mouse,
keyboard

(64-bit)*

— Microsoft Windows 10
(64-bit)

— Microsoft Windows 11
(64-bit)

*Before installing the Presentation Editor application, make sure that the following updates are installed

in your OS:

— Microsoft Windows 7 (64-bit) — Update KB2999226;
— Microsoft Windows 8.1 (64-bit) — Update KB2919355.

Presentation
Editor

for Linux,
rpm-based
(64-bit)

— Processor: 1 GHz
x86-64

— Memory: 256Mb
RAM

— Hard disk: 1.55GB
of available disk
space

— Display: 1024x768
screen resolution

— Peripherals: Mouse,
keyboard

— Processor: 2 GHz or
faster x86-64 processor

— Memory: 512Mb RAM
or more

— Hard disk: 2GB or
more of available disk
space

— Display: 1920x1080
screen resolution and
above

— Peripherals: Mouse,
keyboard

— Alt 8 SP Workstation (64-bit)

— Alt Workstation 9.2 (64-bit)

— Alt Workstation K 9.2 (64-bit)
— Alt Workstation 10.1 (64-bit)

— Alt Workstation K 10.1 (64-bit)
— Alt Education 9.2 (64-bit)

— Alt Education K 9.2 (64-bit)

— Alt Education 10.1 (64-bit)

— Alt Education K 10.1 (64-bit)

Presentation
Editor

for Linux,
deb-based
(64-bit)

— Processor: 1 GHz
x86-64

— Memory: 256Mb
RAM

— Hard disk: 1.55GB
of available disk
space

— Processor: 2 GHz or
faster x86-64 processor

— Memory: 512Mb RAM
or more

— Hard disk: 2GB or
more of available disk
space

— Astra Linux Special Edition
release Oryol 1.7
(64-bit)

— Astra Linux Special Edition
release Voronezh 1.7
(64-bit)
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Product

Hardware requirements

of available disk
space

— Display: 1024x768
screen resolution

— Peripherals: Mouse,
keyboard

more of available disk
space

— Display: 1920x1080
screen resolution and
above

— Peripherals: Mouse,
keyboard

(software Software requirements
installer) Minimal Recommended
— Display: 1024x768 | — Display: 1920x1080 — Astra Linux Special Edition
screen resolution screen resolution and release Smolensk 1.7
above (64-bit)
— Peripherals: Mouse,
keyboard — Peripherals: Mouse,
keyboard
Presentation — Processor: 1 GHz — Processor: 2 GHz or — Astra Linux Common Edition
Editor x86-64 faster x86-64 processor | release Oryol 2.12
for Linux, (64-bit)
deb-based — Memory: 256Mb — Memory: 512Mb RAM
(64-bit), RAM or more ~ Astra Linux Special Edition
Oryol — Hard disk: 1.55GB | — Hard disk: 2GB or release Smolensk 1.6

(64-bit)
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1.3 Limitations

Supported interface languages:
— English
— French

— Russian
When installing the MyOffice software, the application interface language is defined:

— In Windows OS: by the regional format.
— In Linux OS: by the main language of the OS interface.

© New Cloud Technologies Ltd., 2013-2024



2 INSTALL AND UPDATE

2.1 Software installers

You can find the list of MyOffice software installers in Table 2.

Table 2. List of MyOffice software installers

(O1] Software installers
Windows MyOffice Education Documents Win 3.1.0 x86 64.msi
Linux 1. myoffice-education-documents 3.1.0 x86 64.rpm

2. myoffice-education-documents_3.1.0_amd64.deb

2.2 Install on Windows OS

To install MyOffice software on Windows OS, place the distribution kit in a local folder
and start its execution by double-clicking.
If Windows prompts you to confirm the installation, enter the OS administrator password.

In the welcome window of the Setup Wizard (see Figure 1), click Next.

ﬁ MyOffice Education Setup — x

Welcome to the MyOffice Education
Setup Wizard

The Setup Wizard will install MyOffice Education on your

computer. Click Next to continue or Cancel to exit the Setup
Wizard.

MyOffice

Back Mext Cancel

Figure 1. Setup Wizard welcome window

© New Cloud Technologies Ltd., 2013-2024 10



In the Destination Folder window (see Figure 2), specify the folder where you want
to install MyOffice applications or keep the default folder.

To go to the next window, click Next.

ﬁ My Office Education Setup — >
Destination Folder
Click Mext to install to the default folder or dick Change to choose another,

Install MyOffice Education to:

|C: \Program Files\MyOffice Education’,

Change...

Figure 2. Destination Folder window

In the Ready to install MyOffice Education window (see Figure 3), click Install.

ﬁ My Office Education Setup - *

Ready to install MyOffice Education a

Click Install to begin the installation. Clidk Back to review or change any of your
installation settings. Clidk Cancel to exit the wizard.

Cancel

Figure 3. Ready to setup MyOffice Education window

© New Cloud Technologies Ltd., 2013-2024 11



Wait until all the components of MyOffice are installed (see Figure 4).

15 MyOffice Education Setup - >

Installing MyOffice Education D

Please wait while the Setup Wizard installs MyOffice Education.

Status: Validating install
|

Figure 4. MyOffice Education Setup window

In the Completed MyOffice Education Setup Wizard window (see Figure 5), click

Finish.

ﬁ MyOffice Education Setup - X

Completed the MyOffice Education
Setup Wizard

Click the Finish button to exit the Setup Wizard.

MyOffice

Back Cancel

Figure 5. Completed MyOffice Education Setup Wizard window

© New Cloud Technologies Ltd., 2013-2024
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2.3 Update on Windows OS

To update MyOffice software, use the window shown in Figure 7.

If MyOffice Standard software is set to auto-update (for more details see Section 2 of
MyOffice Text. User Guide, MyOffice Spreadsheet. User Guide or MyOffice Presentation. User
Guide), then when a new version of the product is released, this window opens automatically
while working in the applications.

If auto-update is not configured, this window can be opened manually. To do this, select
Help > Check for Updates from the Command menu in MyOffice Text, MyOffice Spreadsheet or
MyOffice Presentation application (see Figure 6).

4 New Document 1 - MyOffice Education
File Edit Insert Format Tocls View Share Extensions Help

+ v ¥ 0O @~ & xo1 Help F

Quick Actions Ctrl+/

Add @ v %_‘: -:_'._\' Q B

Favorites File Edit Font Check for Updates...
b 1 m 2 About...
v

Figure 6. Check for Updates Command menu option

To download and install the new version, click Install (see Figure 7).

© New Cloud Technologies Ltd., 2013-2024 13



Application Update

Release Notes:

c A new version of MyOffice Education for Windows, 64-bit is available.

A new version is available: MyOffice Education = (current version:  =). Upgrade now?

1. MakpokomaHL bl

MoiHOduc TekcT:

1. OrnaeneHme AOKyMEHTOR

HoBble BO3MOXHOCTU B OBHOBNEHUMU:

2. DopMaTUPOBaHME FPaHKL, AYEEK

MoliOduc Teket u MoitOduc Tabauua:

Install

Skip This Version

Figure 7. Window with information on new version

Wait for the new version of the product to be downloaded to your computer (see Figure 8).

Application Update

Downloading Update...

38.3 MiB of 87.8 MIE downloaded

Cancel

43%

Figure 8. Application Update window

In the Application Update window (see Figure 9), click Install.

© New Cloud Technologies Ltd., 2013-2024

14



Application Update

Ready to Install

I

Figure 9. Ready to Install window

The welcome dialog box of MyOffice software setup wizard will open.

Close MyOffice Text, MyOffice Spreadsheet and MyOffice Presentation applications and

follow the steps described in the Install on Windows OS section.

© New Cloud Technologies Ltd., 2013-2024
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2.4 Install and update on Linux OS

The installation and update of MyOffice software on Linux is done using a pre-installed
program with a graphical interface designed to install rpm or deb packages. To install or update
MyOffice software, you must have an administrator password.

In this example, MyOffice software will be installed (updated) in the Alt Education 10.1
operating system.

To install or update the software, follow these steps:

1. Place the MyOffice rpm package MyOffice suite the local folder.

2. Double-click with the mouse to run the file.

3. In the Install RPM window, click Install (see Figure 10).

RPM Install

- RPM package installation
e

List of packages prepared to install or upgrade:
/homefuser/Downloads/myoffice-education-3.1.0-x86_64.rpm

WARNING! It is strongly recommended do not install RPM packages from files.

Fi Y Please, use software repositories for your distribution as safe source of your software.
|

| Finstall || @cancel |

Figure 10. Install RPM window

© New Cloud Technologies Ltd., 2013-2024 16



4. In the log in window, specify the administrator password and click OK (see Figure 11).

Enter password

In order to run “packageinstall”,
additional information is required.

Enter password for administrator root: | |

OK

Cancel

Figure 11. Log in window

5. Wait until the package installation/update is complete and click Exit (see Figure 12).

Installing packages

a Installing packages

Installation is finished successful

Show details >>

Exit

Figure 12. Package installation complete

© New Cloud Technologies Ltd., 2013-2024
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3 VERIFY SUCCESSFUL INSTALLATION

3.1 Verify successful installation on Windows OS

If you installed MyOffice applications on Windows OS and you see the shortcuts shown on
Figure 13 and in the main menu of the OS (see Figure 14) and, when clicked, the corresponding
applications open correctly without any error messages, that means you have successfully

installed MyOffice software.

4 A L

My Office My Office My Office
Text Spreadsheet Presentation

Figure 13. MyOffice applications Windows OS desktop shortcuts

- MyOffice Education

MyCOffice Presentation
MyOffice Spreadsheet
: MyOffice Text

5+ Uninstall MyOffice Education

L Type here to search ﬂ

Figure 14. MyOffice application shortcuts in the Windows main menu
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3.2 Verify successful installation on Linux OS

If you installed MyOffice applications on Linux OS, the shortcuts are displayed in the OS

“| Create and edit drawings, flow charts, and logos ...

j Formula Editor

) Word Processor

j Presentation

= . . .

— | Create and edit presentations for slideshows, me...
Iy . . . .

‘] Create and edit scientific formulas and equations...

= | Create and edit text and images in letters, report...

Presentation

_ Word Processor
u Create and edit text by using MyOffice Text.

Create and edit presentations using MyOffice Pre. ..

] Spreadsheet
Perform calculations, analyze information in spre...

OCx calendar
Desktop calendar

Ome a:

Application menu (see Figure 15), and the respective applications are launched without any error

messages, that means you have successfully installed MyOffice software.

ﬂ Graphics

e Internet
ﬂ Office
@ Programming

a Settings

¥ sound & video

-O System Tools

Figure 15. MyOffice applications Linux OS desktop shortcuts

© New Cloud Technologies Ltd., 2013-2024
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4 CONFIGURATION

You can open the files you are working on in other text or spreadsheet editors directly from

MyOffice Spreadsheet or MyOffice Text. To select the application that you want to use, click

File > Open With option (see Figure 16).

The list of programs available for selection is customizable using the OpenWithList.ini

file. If this file does not contain data or contains incorrect data, the File > Open With option is

not displayed in the Command menu.

File

O

s

&

Edit Insert

Mew

MNew from Template...

Open...
Openin Cloud...

Open With...

Recent Files
Cloud Actions

Save
Save As...

Autorecovery

ExportTo...

Save as Template...

Set Password...

Digital Signature
Page Setup

Print...

Close

Format Tools View Share

Extensions Help

Ctrl+N s % XO Thames
Ctrl+0O
Font
Ctrl+Shift+0O |
r LibreOffice Writer
3 Word
3
Ctrl+5S
F12
3
3
Ctrl+5Shift+P
Ctrl+P

Figure 16. Open With command

© New Cloud Technologies Ltd., 2013-2024
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To add, change, or delete a program from the list, follow these steps:
1. Run a text editor installed in the OS as an administrator (for example, Notepad in
Windows OS).
2. In a text editor, open the file <installation folder> > Resources > OpenWithList.ini.
file, where <installation folder> is the installation folder for MyOffice software.
3. Change the file as needed. Keep the following data structure in the file
(see the example below):
— [section name] is an application in MyOffice softwarefor which the list is created:
e [MyOffice Text] is MyOffice Text application.
o [MyOffice Spreadsheet] is MyOffice Spreadsheet application.
— [ordinal number\AppPath] where:
e sequence number is the application sequence number in the list.
e appPath is the full path to the executable file of the program. The path should
appear in quotation marks. In Windows, directory names should be separated using
a slash (/) or a double backslash (\\) when specifying the path to a file.
— [serial number\appTitle] where:
e sequence number is the application sequence number in the list.
e appTitle is the short name under which the program will be displayed in the list.
The name should appear in quotation marks. If the name of the application is not
specified in the configuration file, the list will display the title of its executable file
without extension.
4. Save the file in UTF-8 format.

5. Restart the application to see the changes made.

Example of OpenWithList.ini file:

[MyOffice Text]

1\appPath="C:/Program Files/LibreOffice/program/swriter.exe"
I\appTitle="LibreOffice Writer"

2\appPath="C:\\Program Files\\Microsoft Office 15\\root\\OfficelS5\\WINWORD.EXE"
2\appTitle="Word"

[MyOffice Spreadsheet]

1\appPath="C:/Program Files/LibreOffice/program/scalc.exe"
I\appTitle="LibreOffice Calc"

2\appPath="C:\\Program Files\\Microsoft Office 15\\root\\Officel5\\EXCEL.EXE"
2\appTitle="Excel"

© New Cloud Technologies Ltd., 2013-2024 21



5 UNINSTALL

5.1 Uninstall the software on Windows OS

Before uninstalling, close all applications from the MyOffice suite.

You can uninstall MyOffice software using the Windows main menu or control panel.

Here's an example of how to uninstall the applications in Windows 10.

To uninstall MyOffice software using the Windows main menu, follow the steps below:

1. Open the Start menu in Windows OS.

2. Scroll down the list of installed applications until you reach the letter M.

3. Expand the MyOffice Education folder (see Figure 17).

Mail
Maps
Media Player

Microsoft 365 (Office)

Y Microsoft Edge

Microsoft Store

System
Microsoft Teams

Microsoft Teams (work or school)

Mixed Reality Portal

System

Movies & TV
MyOffice

- MyOffice Education

L Type here to search

Figure 17. MyOffice Education folder

© New Cloud Technologies Ltd., 2013-2024
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4. Select Uninstall MyOffice Education (see Figure 18).

- MyOffice Education

3 ;
. MyOffice Presentation

b MyOffice Spreadsheet

b\ MyOffice Text

i_‘%—l' Uninstall MyOffice Education

L Type here to search ﬂ

Figure 18. Running the Windows Installer

5. In the Windows Installer dialog box, click Yes (see Figure 19).

Windows Installer

Are you sure you want to uninstall this product?

| Yes | ‘ Mo

Figure 19. Windows Installer dialog box

6. Wait until all MyOffice software components are uninstalled (see Figure 20).

MyOffice Education

Please wait while Windows configures MyOffice Education
=T
.

Gathering required information. ..

| Cancel

Figure 20. Uninstall components

© New Cloud Technologies Ltd., 2013-2024
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To uninstall the MyOffice software using the Windows Control Panel, follow the steps
below:

1. Open the Control Panel.

2. In the Control Panel window, select Programs and Features.

3. In the list of programs and features, select MyOffice Education and click Uninstall

(see Figure 21).

[3! Programs and Features

« v 1T lT]' > Control Panel > Programs * Programs and Features > New Cloud Technologies Ltd. v O

Control Panel Home .
Uninstall or change a program

View installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.
G Turn Windows features on or

off Organize = | Uninstall | Repair

Name Publisher
O MyOffice Education New Cloud Technologies Ltd.

Figure 21. Uninstall or change a program window

4. In the Programs and Features dialog box, click Yes (see Figure 22).

Programs and Features

I Are you sure you want to uninstall MyOffice Education?

L] In the future, do not show me this dialog box Yes

Figure 22. Programs and Features dialog box

5. Wait until all MyOffice software components are uninstalled (see Figure 20).

© New Cloud Technologies Ltd., 2013-2024 24



5.2 Uninstall the software on Linux OS

Before uninstalling, close all applications from the MyOffice suite.

You can uninstall the MyOffice software on Linux OS using the pre-installed GUI program
for package management. To uninstall the software, you are required to have an administrator
password.

Here's an example of an uninstall using Synaptic software on the Alt Education 10.1 OS.

To uninstall MyOffice software, follow the steps below:

1. Launch the Synaptic software.

2. In the login window, enter the administrator password.

3. In the Synaptic software window, in the list on the left, select the Applications/Editors

section (see Figure 23).
4. In the list on the right, select the myoffice-education package.
5. Open the context menu of the package by right-clicking and run the Mark for Removal

command.

Synaptic +|-[o]x]

File Edit Package Settings Help

C Lt o = Q
Reload Mark All Upgrades Properties Search
All l S Package
Accessibility

'

myoffice-education

Applications/Editors

Archiving/Backup
Archiving/Cd burning
Archiving/Compression
Archiving/Other

i et MyOffice is a set of officl SNNER LG
table and presentation d

m Mark for Complete Remowval
if

a single platform and intende — :
. . = Properties
Status contacts, manage joint meeti =

collaboratively create and edit documents (tables, text documents,

Figure 23. Select a package to be deleted
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MyOffice

6. Click Apply (see Figure 24).

| = 0]x

o Synaptic
File Edit Package Settings Help
C 0 v = Q
Reload Mark All Upgrades | Apply Properties Search
All S| | Package
Accessibility

X myoffice-education

Applications/Editors
Archiving/Backup

Figure 24. Confirmation of operation selection

7. In the Summary window, click Apply (see Figure 25).

W Summary

0 Apply the following changes?

This is your last opportunity to look through the list
of marked changes before they are applied.

To be removed

» Unchanged

sSummary

1 package will be removed

459 MB of extra space will be freed
0 B have to be downloaded

[:] Download package files only
E] Verify package signatures

1349 packages will be held back and not upgraded

Show Details

| Cancel || Apply

Figure 25. Summary window

© New Cloud Technologies Ltd., 2013-2024
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8. In the Package Manager output window, click Close (see Figure 26).

Package Manager output

Extra output was generated during Package Manager operation

While preparing for installation:

Done

myoffice-education-1:3.1.0-133.x86_64
Done.

Close

Figure 26. Package Manager output window

9. Close the Synaptic software.

© New Cloud Technologies Ltd., 2013-2024
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