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MonQOdpuc

Bce yrnomsHyTble B 3TOM JOKyMeHTe Ha3BaHHUsl MPOAYKTOB, JIOTOTHIIBI, TOPTOBble MapKu
Y TOBapHble 3HAKM NPUHA/JIeXAT WX BIIAJeNIbIIaM.

ToBapHblie 3HAKU «MouOducy, «MyOffice» u Mailion TIPHHA/IJIeXKaT
00O «HOBDBIE OBJTAYHBIE TEXHOJIOT'MW».

Hu npu kakux oOCTOSITENbCTBaX HeJIb3s UCTOJIKOBBIBATH JIF0O0e COfep>KUMOe HACTOSIIETr0
JIOKYMeHTa Kak IpsMoe WIA KOCBeHHOe IpeJloCTaBiieHue JIMIeH3WH WIK IpaBa Ha UCIIOJIb30BaHUe
TOBAapHbIX 3HAKOB, JIOTOTMIIOB WM 3HAKOB OOCIy>XMBAaHUS, TPUBEIEHHbIX B  HEM.
JItoboe HeCaHKIIMOHUPOBAHHOE HCIIOJIb30BAaHWE 3TUX TOBAPHBIX 3HAKOB, JIOTOTUIIOB WJIM 3HAKOB

obcmyxuBaHus 6e3 MMCbMEHHOT'0 pa3pelleHysl UX IpaBoobJiajiaTesnsi CTPOro 3alpeleHo.
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HACTOJIBHBIE ITPUJIOXKEHUSA
«MoitO¢duc Tekcr»
1. Oouee

JloGaBieHa BO3MOXHOCTb BBIOMpATbh $3bIK HHTepdeiica MPUIOXKEHHS: PYCCKUH,
OAIIKMPCKUIA, TaTAPCKUH, aHTJIMACKUN U QPAHITY3CKUM.

VnyumieHa BcTaBKa CKONMMPOBAaHHBIX U3 BeO-Opay3epoB W JIPYTHMX pelNaKTOPOB TeKCTa,
Tabmul, n3obpakeHUH, pa3MedeHHbIX 06'beKTOB U UX KOMOWHAITUM.

OOHOBIEHa MKOHKA MTPWIOXKEHHS Ha OTlepaliMoHHOM cucteMe macOS.

HcnipaBnena mnpobiema, MpuMBOAMBIIAS K  OTOOpakeHWI0O HMEHU  IIPUJIOXKeHUs
Ha HEKOPPEeKTHOM $I3bIKe Ha orepalluoHHOM cructeme macOS.

2. HNurepdeiic

Jlo6aBiieHa BO3MOXHOCTb Ie4aTaTh JOKYMEHTHI, UCII0JIb3ysI CUCTEMHOe KOHTEKCTHOe MeHIO
Ha OC Windows.

Hob6aBnena komaHna «BcraButh 13 6ydepa oomeHa» B koMaHAaHOe MeHIo [IpaBka.
Hob6aBnena komanza «BcraButh u3 6ydepa ooOMeHa» B KOHTEKCTHOe MEHIO.

HcnpaBnena mpobsyiema, NMPUBOJUBINAS K HEKOPPEKTHOMY IOBEJIEHUIO CBEPHYTHIX KOMaH]I
Ha MaHeId UHCTPYMEHTOB.

O6HoBeHb! Ha3BaHUs GOPMATOB JIOKyMEHTOB.

OO6HOBIeH M3aliH BCIUIBIBAIOLIMX COOOIIeHNH.

O6HoBnen nnrepdeiic okHa «O nporpamMmey.

Jlo6aBiieHa BO3MOXKHOCTb CO3/1aBaTh HOBBIM JIOKYMEHT, UCIIOJIb3Y$sl CUCTEMHOe KOHTEKCTHOe
MeH!o Ha OC Windows.

Crnucok, TOpSIOK W Ha3BaHHS KOMAaH/ B KOMAHJHOM MEHI0 U KOHTEKCTHOM MeHIO
npuBeJIeHbl K einHOMY 06pa3y Ha Bcex OC.

Cromcok, HOpSIOK M Ha3BaHMS KOMaHJ B pasfieie «BcraBkay mHaHenW HHCTPYMEHTOB
pUBeJIeHbl K eiTMHOMY 06pa3y Ha Bcex OC.

OGHOBIIEHBI TIO/ICKA3KU /711 KOMaH]I BEIOOpA I[BeTa 3a/IMBKHU STYEHKH.

— Bo3m0dicHO HaknadviBaHue noas umeHu KOManObl HA nojae 0603HaueHus 20psuux kKaabuw 6 MeHro
6bicmpuix deticmbuti Ha OC Windows u Linux.

3. Pabota c mokymeHTOM

JlobGaBiieHa BO3MOXHOCTb BCTaBJITh TeKCT 0e3 <¢opMaTUPOBaHUS, IIPU BBIIIOJIHEHWU
ollepaliiy BCTaBKU paHee CKOIIMPOBAHHOI'O 0OBEKTa, CojiepiKalliero TeKcT.

JlobaBiieHa BO3MOXXHOCTh IIPOCMATpUBaTh UCTOprK Oydepa obOMeHa 711 BCTaBKU 3HAUYeHHsI
13 Hee.

Jlob6aBiieHa BO3MOXKHOCTb OUUIIIATh UCTOPUIO Oydepa obMeHa.

JlobGaBieHa BO3MOXHOCTb IIepPexXOJUTb K PpeNaKTUPOBAHUIO KOJIOHTUTYJIOB, HCIIOJIb3Ys
COOTBETCTBYIOIIYIO KOMaH/y B KOMaH/IHOM MeHIO.

[Topsimok copTupoBkM ¢alloB B OKHe BbIOOpa [JOKyMeHTa Tellepb COOTBETCTBYET
crangapTHor coptrupoBke OC Windows.

— Omcymcm6yem 603MocHOCMb BbINOHUMbL ONEpauulo NOUCKA U 3aMeHbl NOBMOPHO hocCie YChewHO20
BbinoaHeHUS onepayuu NOUCKA U 3aMeHbl.

— Ilonbimka omKpbimb 3nekmpoHHyto mabauuy u3 obaaka MoiiOguc no ccvinke, 6cmabneHHoii 6 dokymeHm,
npuBodum k 3abepueHuro pabomsl NPUAOHCEHUS.
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4. Taonaunmbl

Hcnpapnena mpobiemMa HEKOPPeKTHOrO oToOpakeHHsT TaOMUIBI B KOJIOHTUTYJIAX
IOKyMeHTa, coxpaHeHHOro B dopmate DOCX.

HcnipaBnena npobiemMa, MPUBOAMBINAS K HEBO3MOXKHOCTH BBIOpATh IIBET T'PAHUIL TaOJIUITBI
nocye Bbibopa «be3 rpaHui.

5. PopmarupoBaHue

O6HOBIIEHO OKHO BbIOOPA I1BeTa GOpPMaTHPOBAHUSI.
Pacivpena nanurpa 118eToB GOpMaTHPOBAHUS.

— Tekcm ¢ npumeHeHHbiM Wwipugmom GB18030 Bitmap cmaroBumcs npo3pauHbim Ha OC macOS.
— Ilonbimka npumeHums wpugm GB18030 Bitmap k oenabneHuro npuBedem k ocmaHoBke pabombi
npunodiceHus Ha OC macOS.

6. H3o0paxkenus

Paciupen cnimcok noanepskuBaeMbix popmatoB EMF nzo6paskeHuid.

e JlobGaBiieHa BO3MOXKHOCTb COXPaHSITh BCTaBJIeHHOE B IOKYMEeHT “3o0pakeHue B Bujie daiinia.
e YnyuiieHo oTobpa)keHHe BCTaBJIeHHBIX B JOKyMeHT M3o0paxenuii B popmare TIFF.
e JloGaBieHa BO3MOXHOCTb IlepeMelllaTb BbIOpaHHOe H300pa’keHHWe C IOMOIIBIO KJIABHII
CTPEeJIOK KJIaBUaTYPBHl.
e [Ipu nepemernienun n300paXkeHHs C MOMOIIBIO 3aXBaTa JIEBOM KJIABHUIIEH MBIIIU KYpPCOP
Tellepb MeHsIeTCsl Ha «4eTbIpe CTPeJIKU, PAacXOosIIecs U3 0011ero IeHTpay.
7. durypsl

Jlo6aBjieHa BO3MOXHOCTb MU3MEHSTh IBeT 3aJIMBKU GUTyp.

Jlo6aBiieHa BO3MOXHOCTb U3MeHSITh GopMaTHUpOBaHKe TpaHul] GpUryp.

Jlo6aBiieHa BO3MOXKHOCTh TepeMelaTh BIOpaHHYI0 GUTYpPY C ITOMOIIBIO KJIABHIII CTPEJIOK
KJIaBUATYPHI.

[Tpu nepemerienry GUrypsl C OMOIIBIO 3aXBaTa JIeBOM KJIaBUILIEH MBIIIM KypcoOp Tellepb
MeHsIeTCsl Ha «4eTbIpe CTPeJIKY, PacXoJsIIecs U3 0011ero IeHTpay.

8. 3axuanku

— BoamodicHa HekoppekmHast paboma komaHO pedakmupoBaHus u yoaneHust 3akaadku nocie nepexoda
K Hell Ha ONepayUoHHbIX cucmemax Linux.

9. MaremaTH4eckue BbIPpaXKeHHS

JloGaBieHa BO3MOXHOCTb IlepeMelllaTb BbIOpaHHOe MaTeMaThU4yecKoe BbIpa)kKeHue
C TIOMOIIBIO KJIABHUIII CTPEeJIOK KJIaBUATYPHI.

IIpy mepemeriieHry MaTeMaTH4eCKOI'O BbIPA)XXKeHHs! C IIOMOIIbIO 3axBaTa JIeBOW KIIaBUIIIeH
MBIIIIM KypPCOP Tellepb MeHsIeTCsl Ha «4YeTbIpe CTPeJIKY, PacXOosIrecs U3 o0I1ero eHTpay.

— Bo3smooicHo 603HuUKHOBeHUEe owubKu npu nonbimke 3xkcnopmupofams codepoicawuii popmyny doKyMeHm
6 popmam RTF na OC Linux.
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10. PenrenzupoBanue

e OTkiIrOYEeHA BO3MOXKHOCTb NMPUHUMATh M OTKJIOHSTH BCe TPAaBKHA OIHOM KOMAaHIOM, eciiu
B JIOKYMeHTe MPUCYTCTBYIOT 3all[UIlleHHbIe OT U3MeHeHUH 00J1acTH.

11.IlepexpecTHbIe CCHLIKH

e MHcmpaBnena npobiiema, NpPUBOJAIIAS K OTOOPaXKEHWIO 3aKJIaIoK C IPOM3BOJIbHBIMU
MMeHaMU B OKHe BCTABKU IepeKPeCTHON CChIJIKK U CIIMCKe 3aKJIaJIOK.

12.3ammura naposiem

— Bo3smooicHo Bo3HukHOBeHue owiubku «HeBepHbili napoab» npu omKpbimuu 3aujuilieHHo20 JOKyMeHmd,
napoJib Komopo20 co0epHcuUm NPonuCHyo KUPUWIIUYECKYH0 6yKEy.

13.Ileuats B PDF

e (OOHOBJIEH MHCTPYMEHT IleyaTH JOKyMeHTOB B PDF.

e VYBenu4eHa TOYHOCTH Ile4aTy UCXOJHOIoO AokymeHTa B PDF.

e HcnpaBnena npobsema, MHOIr[a NPUBOJMBINGS K H3MEHEHWIO pa3Mepa MeXXCTPOYHOTO
VHTEepBaJla TeKCTa.

e Hcrnpasnena npo6siema, MHOT/Ia IPUBOJIMBIIIAS K U3MEHEHUIO CBOMCTB 00TeKaHUs TeKCTa.

e Hcrpasnena npo6seMa, MHOT/IA IPUBOJIMBIIAS K MI3MEHEHUIO yIJjla I0BOPOTa TEeKCTa.

e Hcnpasnena npobiemMa, MHOTAa IPUBOAMBIIAS K U3MEHEHHUIO pa3MepoB CTPOK U CTOJIOIIOB.

e Hcnpasnena npobseMa, HHOI/Ia IPUBOJMBIIAS K MCUe3HOBEHHUIO TEKCTA B STYeMKaXx.

14. 9xcoopt

— BozmooicHo Bo3HukHOBeHUE owubKu 3xkcnopma JdoKymeHma, codepoicauie2o uzobpanceHue uau opmymny,
6 popmam RTF na onepauuoHHbix cucmemax Linux.

15. MakpoxoMaHabI

e JlobaBneHa  BO3MOXHOCTb  IIPOCMATpUBaThb KO  COXPAaHEHHbIX B  JIOKyMeHTe
VBA makpokoMaH.

16.Pa0ora B 0o0J1ake

e MakcuManabHOEe KOJMYeCTBO OTOOpakaeMbIX GailjIoB B CIIMCKe HeJaBHUX IOKYMEHTOB
Teniepb cocrasiiseT 250.

— Bnadeneu nanku He Moxcem pabomams C ucnpaBieHusMu U Nepekaodams PeXdcUM peueH3UpoBaHus
6 dokymeHmax, co30aHHbIX dpyaumu hoavioBbamensmu 6 e2o0 nanke.

— Bo3mooicHo 6o3HuKkHOBeHUEe owubku admopusauuu Ha ONEPauUoHHbIX cucmemax Linux nocie no6mopHo20
OMKPbIMUS NPUAOHCEHUS.

17. beicTpHIe nelicTBUA

e Ha3BaHue JfeicTBUs, IIpeBblIawpIlee pasmep mnonst «llonck percTBus», Tenepb
COKpalllaeTcsi KOPPeKTHO.
e JlobaBieHO yBefioMileHHe 06 OTCYTCTBUM pe3ysIbTaTOB IIOUCKA IeHCTBUSI.
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18. O61mmit focTyn

e OrtitoueHa BO3MOXXHOCTb aBTOpU3alUU U paboTsl B obimake MoiOduc.

— Ilonbimka usmeHums uBem 3anubku gueypsbl u3 naaumpst ufemol npuBodum k ocmaroBke pabombl
npunodxceHus, eciu 6 amo Bpems dpyeoii norbzobamens yoarum uau nepeMecmum smy @uzypy.

— Ilpu 3aBepweHuu ceccuu cobmecmHozo0 pedakmupoBaHus OOHUM U3 noJab3oBameneli, OMKPbIGUWUX
dokymeHm 0as pabomut 6 pedxcume cobmecmHoii pabomsl, y 6cex noav3oBameneli, Haxodsuuxcs 6 3mom
dokymeHme, HekoppekmHo omobpa3umcs 6cnaviBaroutee yBedomaeHue ob uzmeHeHuu npa6 obuie2o docmyna.
Bce usmenenus, GHeceHHble 6 JokymeHm nocie 3aepuieHuu ceccuu OOHUM U3 noab3oBameneli He Oydym
COXPAHEHDI.

— Ilpu usmeneHuu npa docmyna y 00HO20 u3 noav3oBamernetli, omxpblBwux JokymeHm Ons pabombi
6 pesicume coBmecmHoli pabomel, y 6cex noabzobameneti, Haxodswuxcst 6 smom doKymeHme, omobpasumcs
BenaviBaroulee y6edomaeHue 06 uameHeHuu npa6 obuezo docmyna. Bce usmeHeHus, 6HeceHHble 6 JOKYMeEHM
nocne usmeHeHust npaa docmyna do omobpadiceHus: y6edomaeHust He 6YOym COXpAHeHb!.

19.T'opsune kiaBuIIN

e (CTRL (CMD) + ALT (OPTION) + SHIFT + V — oTkpbITh OKHO Oydepa obmeHa.

— OmkntoueHa 603mModcHoCmb HaBuzauuu medxcdy ucnpabneHusamu couemaruem ALT + F7.

20. Hapcrpoiiku

L4 HO6E[BJ'[€HH BO3MOXHOCTb YCTaHOBKH HEIIOAIIMCAHHBIX HAACTPOEK aIMUHUCTPATOPOM.
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«MoiO¢uc Tabauma»
1. OOmzee

Jlob6aBiieHa BO3MOXXHOCTb BbIOpATh SI3bIK MHTepderica MPUI0XKeHUsI: PYCCKUH, OAllIKUPCKUH,
TaTapCKWUW, aHIVIMUCKUM U QpaHIy3CKUM.

VBenuueHa CKOPOCTb OTKPBITHSI, COXpaHeHHsI U PaboThl C AOKYMEHTaMH, COJep>Kallux
6obI110€ KOJIMYecTBO GOpMYII.

CHixeHO noTpeOyieHHe ONepaTUBHOM MaMsITH IPU paboTe C JOKYMEHTaMH, COAep>KallliMu
Hosnbliioe koIrM4ecTBO GOpMYyIL.

ViydilleHa BCTaBKa CKONMPOBAHHBIX K3 BeO-Opay3epoB U APYyTUX peaakTOPOB TEKCTa,
TabJuIl, U306pakeHunH, pa3MedeHHbIX 00BEeKTOB M UX KOMOUHAITWH.

O6HOB/IeHa UKOHKA MPUWIOXKEHUsl Ha onlepaTUBHOM cucteme macOS.

HcnipaBnena mnpobsiemMa, TpUBOAMBIIAS K  OTOOpaXeHWI0O HMEHM  IPUJIOXKEHUs
Ha HEKOPPEKTHOM $I3bIKe Ha orepalfioHHoM cructeMe macOS.

2. Hurepdeiic

Jlo6aBiieHa BO3MOXXHOCTb CO3/1aBaTh HOBBIN JIOKYMEHT, UCIIOJIb3Ysl CUCTEMHOe KOHTeKCTHOe
MmeHio Ha OC Windows.

Crrcok, TOpPSIOK W Ha3BaHUS KOMAaHJ B KOMAHIHOM MEHI0O M KOHTEeKCTHOM MeHIO
npuBejieHbl K eiIMHOMY 06pa3y Ha Bcex OC.

Crvcok, TOpSIOK U Ha3BaHUS KOMaHA B pasfenie «BcraBka» mNaHeld WHCTPYMEHTOB
npuBejieHbl K eiMHOMY 06pa3y Ha Bcex OC.

OOHOBIeHbI AW3aliH U UHTepdeC BCIUILIBAIOIINX OKOH.

OO6HOBIEHBI TIOJICKA3KH 711 KOMaH]I BLIOOPA 11BeTa 3aJIMBKU SYEHKH.

Jlob6aBiieHa BO3MOXKHOCTb TeYaTaTh JOKYMEHTHI, UCIIOJIb3ysI CACTEMHOe KOHTEKCTHOEe MEHIO
Ha OC Windows.

Hob6aBreH pasnen «/lucreTyep nMeH» Ha NpaBylo IIaHeJb [IPUIOXKeHHSI.

Jlob6aBiiena komania « BcraButh 13 6ydepa ooMeHa» B kKoMaHHOe MeHIo [IpaBka.
Hob6asnena komaHza «BcraButh u3 6ydepa oOMeHa» B KOHTEKCTHOE MEHIO.

B menro «BcraBkay» komanga «Popmysia» Tenepb Ha3bIBaeTCS « DyHKITHASY.

Komanpa «Co3naTh KoIvioy JIMCTa Terepb HasbIBaeTcsl «JlyOirpoBaThy.

Hcnpasnena mpobsyiema, NMPUBOJUBINAS K HEKOPPEKTHOMY IOBEJIEHHIO CBEPHYTHIX KOMaH]I
Ha TlaHeJId UHCTPYMeHTOB.

O6HoBeHb! Ha3BaHUs1 GOPMATOB JIOKyMEHTOB.

Oo6noBneH uHTepdeiic okHa «O porpammey.

— Bo3modicHO HaknadviBaHue noas umeHu KOMaHObl HA noje 0603HaueHus 20psuux kaabuw 6 MeHro
6bicmpbix deticmbuti Ha OC Windows u Linux.

3. PaboTta c moKymMeHTOM

[Tpu nomeiTKe BBIOPATh CTPOKY WJIM CTOJIOEIl, COJIePsKaIyI0 TOIbKO 00beIMHEeHHbIe SYelKy,
BbIJleJieHe Oy/ieT pacIIMpeHo Ha BCI0 00beJUHeHHYIO 06J1acTb.

[Topsinok copTupoBku ¢aloB B OKHe BbIOOpa J[JOKYMeHTa Telepb COOTBETCTBYET
crangaptHoi coptrupoBke OC Windows.

JlobGaBieHa BO3MOXKHOCTh BBIIEJIATh BCe CTPOKU M CTOJIOIBI Ha)KaTHeM B BepxXHeM JIeBOM
yTJIy JIUCTA.

JlobGaBieHbl KOMaHAbI JUIsi BCTaBKA TeKcTa C QopMaThUpoBaHWeM WIH 0e3 Hero
B KOHTEKCTHOe MeHIO CTPOK U CTOJIOIIOB.
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JlobaBjieHa BO3MOXXHOCTb BCTaBJIITh TEKCT IIPH BBIIIOJIHEHUU Ollepaliiy «BcTaBUTh TOJIBKO
3Ha4YeHUs» [UIsl CKonMpoBaHHOro w3 npwioxeHus «MoiO¢uc Tekcr» o06bekra,
CoJleprKallero TeKcT.

JlobaBiieHa BO3MOXXHOCTb IIPOCMAaTpUBaTh UCTOpUKU Oydepa oOMeHa [j1sl BCTaBKU 3HaYeHUs
13 Hee.

JlobaBiieHa BO3MOXHOCTb OUYMINATH UCTOpUM Oydepa o6MeHa.

HcnpaBnena mnpo6GsemMa, MHOIZIa IPUBOJMBINAS K HEBO3MOXXHOCTH OTKPBITb [TOKYMEHT,
WMIIOPTUPOBAHHBIN 13 cucTteMbl SAP.

— Omcymcm6yem 603mocHOCMb NOGMOPHO BbINOAHUMbL ONEPAayurd NOUCKA U 3aMeHbl NOCie YCNewHOo20
BbinoaHeHus makoBoli onepayuu paHee.

— Ilonbimka omkpbimb mekcmo6bili dokymenm u3 obnaka MoiiOguc no ccelike, 6cmabnenHoti 6 dokymeHm,
HekoppekmHo npu6odum k omobpadiceHuro owubKu noOKIHOUeHUS K cepBepy.

4. dopmaTupoBaHue

O6HoBIEHO OKHO BbIOOPA 11BeTa (pOpMaTHpPOBaHHUS

Pacmmpena nanuTpa 118eToB ¢GOpMaTAPOBAHUS IO YMOJTYAHHUIO.

JlobaBieHa mopjiep>kka perdOHAJIbHBIX CBOMCTB pa3fieIuTesisi Yhcell B aprymMeHTe Koja
¢dopmara ¢pynkiuu TEKCT.

HcnpaBnena mnpobieMa, NpPUBOJMBINGS K II0Tepe CBOMCTB (OpPMaTHPOBAHUS sUeeK,
n00aB/IeHHBIX B pe3yJibTaTe paciidpeHuss pabodei 00/IacTU JIMCTa, €Cld B TEPBOM WU
HoCJIeIHel CTPOKe WJIM CTOJIOIe COMepKUTCS 00beJuHeHHAas sTuerKa.

Hcnpasnena npo6sieMa HeKOPPeKTHOT'O 0TOOPaXkeHHst CUMBOJIa POCCHUICKOT0 pyoIis.
HcnipaBnena mpobsema, MPUBOAMBIINGS K HEBO3MOXXHOCTU BbIOpATh IIBET TPaHUIl sueeK
nocye Bbibopa «be3 rpaHumy.

5. N3obpaxkeHus

Jlo6aByieHa BO3MOXHOCTH IlepeMelllaThb BbIOpaHHOe H300pakeHHWe C IOMOIIBIO KJIABHII
CTPEeJIOK KJIaBUATYPBHI.

ITpu nepemerieHny KM300pakeHUsI C MOMOIIBIO 3aXBaTa JIeBOW KJIABUILIEH MBIIIHA KypCOp
Tellepb MeHsIeTCsl Ha «4eThIpe CTPeJIKU, PacXo/sIIecs U3 o0Iero eHTpay.

Jlob6aByieHa BO3MOXXHOCTb COXPaHUTb BCTaBJIeHHOe B JOKyMeHT u300pakeHHe B BHUJe
daitna.

6. JTmarpamMmsl

JlobGaBiieHa BO3MOXXHOCTh IlepeMelllaTb BBIOpDAaHHYIO JuarpaMMy C IIOMOIIbIO KJIaBUIII
CTPeJIOK KJIaBUATYPBHI.

Ilpy nepememnieHMM JuarpaMMbl C IIOMOINBIO 3aXBaTa JIEBOW KJIAaBUINEH MBIIIM KypCOp
Terlepb MeHsIeTCs Ha «4eTbIpe CTPeJIKU, pacXo/isIrecs U3 o0Iero meHTpay.

ViydiieHo oTobpakeHue rpaduKoB B JoKyMeHTax B popmare XLSX.

7. durypsl

JlobaBiieHa BO3MOXHOCTB IlepeMelllaTh BbIOpaHHYIO PUIypy C IOMOIIBIO KJIABHII CTPeJIOK
KJIaBUATYPHI.

[Tpu nepemerienry GUryphl C MOMOIIBIO 3aXBaTa JIeBOM KJIABUILIEH MBIIIN KypcOp Tellepb
MeHsIeTCsl Ha «4eTbIpe CTPeJIKH, PacXoJsIyecs U3 00111ero IeHTpay.
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JlobaBiieHa BO3MOXHOCTb U3MEHSTh IBeT 3aJIMBKU QUIyP.
JlobaBiieHa BO3MOXHOCTb U3MeHSITh GOpMaTUPOBaHKe T'paHul] GpUryp.

8. CBoauble Ta0OIHIIBI

JlobaBiieHa BO3MOXKHOCTb OOHOBUTDH BBIYUCIIIEMBIe ITI0JIS.

JloGaBiieHa BO3MOXXHOCTb CKPBITh MU OTOOPA3UTh BBIYUCIISIEMbIE TI0JIS.

JlobaBiieHa BO3MOXKHOCTb BBIBECTH BLIYHCIIIeMOe I0JIe B 00/1aCTH 3HAUeHUIA.

Jlob6aBiieHO yBeJOMJIeHHe O IOTepe HeNoJJepXKUBAaeMbIX OOBEKTOB CBOJHOM TabJIUIIbI
IIpYU M3MeHeHHH HaCTpoeK TabJIuIIbL.

— K Bviuucnsemvim noasim 603mM04CHO npumeHeHue moabko PyHkuuu «Cymma.
— Omcymcm8yem 6o3mooicHocmb co3daHus u pedakmupoBaHus BbiuucasieMbix nonell.

9. 3ammTa mapoJsem

— BoamooicHo 6o3HukHOBeHue owubku «HeBepHtblii naponb» npu OMKPbIMUU 3aWULEHHO20 JOKYMeHmd,
napoJib Komopo20 CO0epHCUM NPONUCHYH KUPWLIUYECKYHO 6YKGY.

10. UMeHOBaHHBIC JHAIA30HGI

Jlo6aBiieHa BO3MO>XKHOCTb IIPOCMAaTPUBaTh CIMCOK UMEHOBAHHBIX TUAIIa30HOB.

Job6aBiieHa BO3MOXXHOCTb CO3/]aBaTh U YIAJIsTh UMEHOBAHHbIe UAIla30HbI.

JlobaBieHa  BO3MOXHOCTb  IIOMCKA, COPTUPOBKM, UIbTpAallMM W HaBUralluu
110 IMEHOBAHHBIM JJUAIIa30HAM.

11.1leuats B PDF

OOHOBIIEH UHCTPYMEHT TledaTu IokyMeHTOB B PDF.

VBenyyeHa TOYHOCTh Ile4aTh UCXOJHOrO0 JoKkyMeHTa B PDF.

Hcnpapinena npobiiema, MHOT/Ia TPUBOAMBIIIAS K U3MEeHeHUI0 ¢popmaTa JJaThl ¥ BDEeMeHH!.
HcnipaBnena npo6siemMa, MHOT/ia IPUBOJIMBINASE K OTOOPaXKEeHUIO IAHHBIX B BUJle CUMBOJIA #.

12.MakpoxomaHAabI

JlobaBiieHa  BO3MOXHOCTH  IPOCMAaTpUBaThb  KOJl ~ COXPAaHEHHBIX B  JOKyMeHTe
VBA makpokomau.

Jlob6aBieHa BO3MOXXHOCTh 3allMCH CJIEIYIOINIUX Ollepallyii: 3aKperieHHue CTPOK U CTOJIOIIOB,
CKpBbITHEe U OTOoDOpakeHWe HyJIeBbIX 3HAYeHWM, BCTABKA TeKyllled AaThl, U3MeHeHHe BHa
dbopmyiibl, medaTh 00JIaCTH.

JlobGaBieHa  BO3MOXHOCTb  3allUCHA  CJIeQyIOMIMX  OIlepaluii C  H“300paKeHUusIMU
¥ IMarpaMMaMU: BbifleJieHHe, BCTaBKa, U3MeHeHHe pa3Mepa U MOJI0XKeHHs, ylaleHue.

13. BricTpHle neiicTBUs

Ha3Banve fielicTBHs, TIpeBbINIAONlee pa3Mep IIOJIS Ha3BaHWS JIeWCTBUS, Tellepb
COKPAIIAIOTCSl KOPPEKTHO.
Ho6aBieHo yBeomiieHre 06 OTCYTCTBUM pe3yJIbTaTOB MOMCKA JeHCTBUS.
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14. O61mmit focTyn

e MakcuMasibHOe KOJIMYeCTBO OTOOpakaeMbix GalIoB B CIIMCKe HEAABHUX JIOKYMEHTOB
Terepb coctaBisieT 250.
e OrTkiII0YeHa BO3MOXKHOCTh aBTOpPU3aluK 1 paboThl B 061ake MoitOduc.

— Bo3mooicHo 6o3HukHOBeHUE owubku aBmopusayuu Ha ONepayuUoHHbIX cucmemax Linux nocie no6mopHo2o
OMKPbLIMUS NPUNONHCEHUS.

— Ilonbimka u3meHums uBem 3anubku @uaypebl u3 narumpst uemo6 npuBodum k ocmaHoBke pabombi
npunodxceHus, ecau 6 amo Bpems dpyeoii noabzobamens yoarum uau nepeMecmum smy @uaypy.

— Ilpu 3aBepweHuu ceccuu coBbmecmHo20 pedakmupoBarusi o0HUM U3 noav3oBameneii, OmMKpPbIGUX
dokymeHm 0Oast pabomut 6 pedxcume coBmecmroli pabombl, y 6cex noav3oBameneli, HaXo00AWUXCS 6 3MoM
dokymeHme, HekoppekmHo omobpa3umcs 6enaviBaroutee yéedomaeHue ob uzmeHeHuu npa6 obuie2o docmyna.
Bce usmeneHus, BHeceHHble 6 JokymeHm nocie 3aBepuieHuu ceccuu o0HUM U3 noab3oBameneti He Gydym
COXPAHEHDL.

— Ilpu usmeHeHuu npaB docmyna y o0Ho20 u3 noav3oBameneli, omkpwulBwux OokymeHm 0 pabombl
6 peotcume cobmecmHoli pabomesl, y Bcex noavbzoBameneii, Haxodawuxcsa 6 3mom dokymeHme, omobpasumcs
Benavibaroulee y6edomaeHue 06 uamerneHuu npab obuiezo docmyna. Bce usmeHeHus, 6HeceHHble 6 JOKYMeEHM
nocne uzmeHeHust npaa docmyna do omobpadiceHus y6edomaeHus He 6YOym COXPAHeHb!.

15.T'opsiune k1aBUIIN

e (CTRL (CMD) + ALT (OPTION) + SHIFT + V — oTkpbITh OkHO Oydepa obmeHa.

— OmkmoveHa 603mMoxcHOCMb HaBuzauuu medxcdy ucnpabreHusamu couemaruem ALT + F7.

16. HagcTpoiiku

L4 HO6HBJ’I€H8 BO3MOXHOCTDb YCTaHOBKH HEIIOAIMMCAHHBIX HAJJCTPOEK aIMHUHUCTPATOPOM.
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«MoitO¢uc IlpezenTanus»

1. NnTepdeiic

— Omcymcm6yem 603M0X#CHOCMb 00HOBpEMEHHO OMKpbiMb 01 hpocmompa 6onee 0OHOI
npeszenmauuu Ha OC Linux.
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