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MounOdunc

Bce ymomsiHyThle B 3TOM [IOKyMeHTe Ha3BaHUs MPOAYKTOB, JIOTOTUIIBI, TOPTOBble MapKu U
TOBapHbIe 3HAKU MPUHAJJIEXXAT UX BilafesibIlaM.

ToBapubie 3Haku «MoiiOduc» u «MyOffice» npunammexxar OOO «HOBBIE OBJIAYHBIE
TEXHOJIOT'MW».

Hu npu xakux oOCTOSITeNTbCTBAX HeJb3s HCTOJKOBBIBATH JIFOOOE CO/IepXXUMOe HaCTOSIIEero
JIOKyMeHTa KaK MpsiMOe WIM KOCBEHHOe Tpe/IoCTaBJieHHe JIMIeH3WH WM TIpaBa Ha HCIIOJIb30BaHUe
TOBAapHBIX 3HAKOB, JIOTOTUIIOB WM 3HAKOB OOCTY>XMBaHUS, IMpUBeleHHbIX B HeM. Jlio6oe
HECAHKITMOHUPOBAHHOE MCIIOJIb30BaHME 3TUX TOBAPHBIX 3HAKOB, JIOTOTUIIOB WJIM 3HAKOB

O6CJ'[y>KI/IBaHI/IH 6e3 MMCHEMEeHHOTO Pa3pelieHus ux HpaBOO6JIa,[IaTEJI$I CTpOI'o 3adlipenieHo.
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INEPEYEHI COKPAIIIEHU U OBO3HAYEHUH

B HacrosiimieM  pyKOBOACTBe TOJIb30BaTessl IMPUMEHSIOT — CJeAyIOoIIMe  COKpallleHHUs
1 0603HaYeHUS:
OC — omneparMoHHasi cucTeMa
IIO — nmporpamMmmHoe obecrieueHre

V3 — yueTHas 3anuch
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1 OBIIME CBEJEHHA

1.1 CucremubIe TpeOGoOBaHHS

Hepequb TPGGOBaHl/If/'I K TIIPpOrpaMMHOMY ¢ AalllldpdTHOMY obecreueHuIo IprBeJieH

B fokyMeHTe «MoitOduc IIpodeccronanbhbiit 2. CucteMHble TpeOOBaHUMY.

1.2 Ilopnep:xuBaemble 3bIKH HHTepdelica

[Ipunoxkenue nogaepXKuUBaeT CieAyolye si3bIkKU UHTepdeiica:
— PYCCKUM;

— QHTJIMHCKUU.

1.3 Orpanunyenus

B Texymiell Bepcuu IpwioXeHus Npu pabore Ha cepBepe Mailion ecTh ciienyromue

OI'PaHHUYEHU:

— He peajii30BaHa BO3MOXKHOCTH I10JIy4aTh push-yBeloMiIeHHs O HOBBIX TMCbMaX;

— IIpU CO3IdHHUHN HOBOI'O ITMCbMd HeJOCTYIIeH CIIMCOK JIMYHBIX KOHTAKTOB.
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2IIOJA'OTOBKA K PABOTE

2.1 YcraHoBKa NPWIOKEHHS

[Tonp3oBatenssm MobmibHbIX ycTpoicTB ¢ OC i0S npusnoxenue «MorOduc Ilourta»

JIOCTYTIHO B App Store.
Yrobs! ycTaHOBUTH NpriioxkeHre «MorOduc ITouTay, BellonHATe Clielytomye JeHCTBUS:
1. Orkporite mara3uH App Store.
2. B nonckoBo# CTpOKe BBeJJUTe 3a1IpOC «MOHOPUCY.

3. B pesynbraTax novcka BelbeprTe MOHOQHC IIOYTA IS opraHusanui (cM. PrucyHok 1):

Q. moitodud @ OTmeHuTb

Q. MONOHUC® OOKYMEHTDI

(. Moioguc nodTa Ang opraHusaumin

Pucynok 1 — Bri6op npwioxenus: «MorOduc [Touta» B marazune App Store

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOI'Wy, 2013-2024
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MonOdomc

4. Haxxmwure kHonKy 3arpy3urs (cM. PucyHok 2):

Q movoduc nouta gns or €@  OTMeHUTH

MoinOdwuc Mouta 4.

KoprnopaTuBHbIiA NOYTOB... 3ATPY3UTbL

Kk Kk w 58

{ék =E

Kopnoparuswas
Baw KOPNOPATHEHMA BAPECHAR KHWTE
NOMTOBRIA KNMEHT

m 4 = 9 Q

CerogHa Urpsbi MpunoxeHus Arcade Mouck

Pucynok 2 — KHomnka 3arpysutsb

Ecm npuioxenue paHee yxe 6GbUIO YCTAHOBIEHO HA YCTPOWCTBO, HAXMHUTE KHONKY |3

(cm. Pucynok 3):

Q, moroduc noutagnso; @ OTMeHUTb

MoitO¢wuc MoyTta gns opra...
KopnopaTuBHbIiA NOYTOBLIN KNUEHT Cp
* ok kv 58

) E

- Kopnopatuanan
Baw xopnopaTHoHei AAPECHAR KHWTa
NOYTOBLIA KNUEHT

B 4 = &9 Q

CerogHa Urpbi MpunoxeHus Arcade MNowuck

Pucynok 3 — KHorika 3arpysky Ipuio>xeHus
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5. HOHTBepHI/ITe YCTaHOBKY IIPpUJIOXKEeHUS JBOMHBIM Ha)kaTWUeM Ha 6OKOBYIO

YCTPOMCTBA, WM HAKMHUTE KHOIKY Y CTaHOBUTH (CM. PrcyHOK 4 1 5):

Haxxmute apaxibl,
4TOBbI YCTaHOBUTH

App Store OTMEeHUTb

MoiOduc MoyTa ans opraHmaaunin
New Cloud Technologies
MpunoxeHne

YYETHASA
3AMUCH

@

MoaTBepanTb 60KOBOWN KHOMKOM

Pucynok 4 — [loaTBepix/ieHue yCTaHOBKY uyepe3 OOKOBYIO KHOIIKY

App Store OTMeHUTb

MoiOdwuc MoyTa Ans opraHusauuin
New Cloud Technologies
MpunoxeHue

YYETHASA
3AMUCH

YcTaHOBUTb

Pucynok 5 — KHonka YcraHoBUTH

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOI'Wy, 2013-2024
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6. JloxxauTech 3arpy3Ku U YCTAaHOBKM NpUiioxkeHus (cM. PucyHok 6):

B pesynbrare omnepanuy IpusioXkeHWe OyJeT YCTaHOBJIEHO Ha YCTPOMCTBO.

Q monoduc noutagnsor €@ OTmeHUTb

. MoiOdwuc Mo4yTta ang opra...

KopnopaTuBHbIA NOYTOBbLIA KNUEHT =]

L& 6 SAR*d

LI I

rnwn ¥ g,
i

' i
LN ]

LI T T
Eih

PEHE
|
|

m 4 = 9 Q

CerogHs Wrpsl MpunoxexHus Arcade Mouck

Pucynok 6 — 3arpy3ska 1 yCTaHOBKA IPUJIOXKEeHHUs

IIPUJIO>KEHUS TIOSIBUTCS Ha pabodeM croiie.

2.2 3anmyck HpHJIOKeHHUS

Jlna nepsoro 3amycka npwiokeHus «MonOduc Ilodra» BBIIONHKATE OJHO K3 CIIEAYIOIINAX

IeliCTBUM:

1. ITocne ycraHoBKY u3 App Store HakmuTe KHOIIKY OTKpBITB (CM. PrucyHok 7):

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOI'Wy, 2013-2024
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Q. moloduc noyta ans © OTMeHuTb

MoinOduc MouyTa 4.

/ﬂ ( paTWUBHbLIN NOYTOB. OTKPbITb

Mouck

Pucynok 7 — Kuonka OTkpsITh B App Store

2. Haxwmure Ha sipibik «Ilodta» Ha pabouyeM crosne (cM. PrucyHok 8):

@ [lokyme...

Pucynok 8 — Spmnbik npunoxenust Ha pabodem crosie

© 00O «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024
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[Tpunoxxenue «MoOduc Iloura» mmga OC iOS cuuraercs paboTOCIIOCOOHBIM, eciu Iocie
YCTAaHOBKM M 3allyCKa IIOSBWICS TIPUBETCTBEHHBIM 3KpaH 0e3 coobIimeHud o cboe B pabote

(cM. Pucynok 9):

Oobpo noxanoeaTke
e MoiOdbuc Moutal
Mepen HA4ANOM KCNONLIOBAHUA NPUNCHKEHUA

Bl O0MNKHE NPOYWTATE W NDHHATE YCNOBUA

NMALEHZROHHOMD COrNALMEHWR

MpuHATE

Pucynok 9 — IlpuBeTcTBeHHBIN 3KpaH

3. IlprBeTCTBEHHBIN 3KpaH COJIEPXKUT CChUIKU Ha JIuieH3noHHOe cormnarienue u [lomutuky
KoHUIeHIMaNbHOCTA. EcCiu BBl COMVIacHBI €  yCJIOBUSIMH — ucnojb3oBaHust 110,

H3JIOKEHHBIMU B IAHHBIX NTOKYMEHTAX, HA’KMHWUTEe KHOIIKY HpHHﬂTB.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOI'Wy, 2013-2024
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Otkpoetcs 3kpaH OTnpaBkKa oT4eToB 0 cbosx (cM. Prucynok 10):

ill
(]

OTnpaBKa 0T4eToB 0 c60sAX

ABTOMaTH4eCKan 0TNPaBKa OTHETOB 0 CH0AX
NPUNOXEHUA NO3BONAET HALIMM
pa3paboTyukam GbicTpee UCnpasnsaTb
Henonaak.

OTyeTsl He COIePXaT NepcoHansHbIX JaHHbIX.

Bbl Bceria CMOXXETE USMEHUTL CBOE pelleHne
B HacTpoikax npunoxeHns

He ceiuac

Pucynok 10 — Dkpan OTnpaBKa 0TY4eTOB 0 CO0SIX

4. Haxxmute kHOTKY Pa3pemmrTs, eciii Bbl COIVIACHBI Ha Tlepefiadyy IaHHBIX O COOsX

IMPUJIOXKEHU . YToOBI IIpOITYCTUTDb JaHHBIM IIar, HAXKMHTE KHOIIKY He cefiuac.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOI'Wy, 2013-2024
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OTtkpoetcs 3xpaH Boiitu yepe3 (cm. Pucynok 11):

e
N
BoiTtun yepes
E MonOdcpmc
® Mailion
B Mail.ru
W Aupexc

-+ [Opyras nodta

Pucynoxk 11 — Okpan BoiiT yepes

5. Beibepute mHOYTOBBIM cepBUC Iyisi aBTopu3anuu. llopsimok aBTOpH3ald B TOYTOBBIX

CepBHCax OIIMCaH B pa3fejie «ABTOpI/IBHIII/ISI B y‘JETHOfI 3aIlICH».

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOI'Wy, 2013-2024
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2.3 ABTopHu3anus B y4eTHOMH 3alllCH

2.3.1 MoitO¢uc

KoprniopatBHass Y3 mnpenocraBisieTcss B Cilydae, eCild OpraHusanus Ipuobpesia IIpaBo
Ha ucnonb3oBanue [10 «MonOducy». [Ing mnomydeHuss napamMeTpoB IIOJIKJIIOYEHHUs 0OpaTHTech
K aJIMUHUCTpATopy cepBepa MoiOdwuc.

YTOoOBI aBTOPH30BATHCS B Y 3, BBIIIOJIHUTE CIIeyIOIIUe 1eHCTBUS:

1. B crmcke IOYTOBBIX CepBHCOB BhGepuTe s MoitOduc. OTKpoeTcs 3KpaH aBTOPHU3ALUH.

2. B none Anpec 3J1. IOYTHI BBeJIUTE aJ[peC JIeKTPOHHOM TOYTHL.

3. B none IIaposas BBeguTe nmaposns oT Y 3.

4. TlepenBUHbBTE TNepekyiouaTeslb YKa3aTh cepBep B IOJIOXeHHe . [osiBuTCS Mycroe
1oJie: BBeJIUTE B HEro aJipec cepBepa.

5. Haxxmute xHomnky Boiitu. Ecnu aBTopusanus nmpomuia ycoemHo, OTKpOeTCs IhajJoroBoe
OKHO C TIpeJiIO)KeHHeM TIOAKJIIOYUTh 3alUTy [JIaHHBIX B BUIe OUOMETPUYECKOU

ayTeHTHUHUKAIMKU (WIA UCIIOIb30BaHUS TTAPOJIS).

Ecim ObUIO BBINOJTHEHO HECKOJIBKO HeyAa4HbIX MOMBITOK BBOJIA afpeca 3JIeKTPOHHOM MOYThI
U maposisg (KOJIMYeCTBO IONBITOK 3a/laeTcsl aJAMUHHUCTpaTopoM cepBepa «MouOduc I[lodray),
cpaboTaeT BCTPOEHHBIM B IMPWIOXKEHHe MeXaHHW3M 3alluTbl OT Mojbopa Mapojis pobOTOM U
OTKpOeTCsl TeCT MOATBepX/eHus, 4To Bbl He poboT. [locie BepHOro BBOAA KOJa C KAapTUHKK BaM
Oyler mpemocTaBiieHa BO3MOXHOCTh BBINIOJIHWTH HOBYIO IIOMBITKY BBOJIa ajipeca 3JeKTPOHHOU

IMOYTHI U I1aPOJIA.

YToOBI MOJKIIIOYUTE 3aIIUTy JAHHBIX B BUZle OMOMeTpUYecKkor ayTeHTU(UKALIMH, BBIIIOJTHUTE
Cllefyrolue qeiCcTBUS:
1. Haxmure kHOTIKY BKIIOUHTB.
2. Otckanupyiite nuno ¢ nomombio Face ID (Ha ycrpoiictBax ¢ Touch ID npunoxxure naner
K CKaHepy oOTme4aTkoB). Eciu BBl He IJIaHWpyeTe HCIIO/NIb30BaTh OHMOMeTpHUYecKue

HNdHHbIe, BBeIUTe 11apPOJib, YCTaHOBﬂeHHbIﬁ JJIsL paS6JIOKI/IpOBKI/I OKpdHAd.

YTob6bl IPONYCTUTh JIAHHBIM IIAT, HAKMUTe KHONKY OTMeHa. YTpaBisaTh 3alUTON JaHHBIX
MOXKHO B HACTPOMKAX MPUIOXKEHUSI.

ITocne dBTOPH3dllM OTKPOETCH IIaIlKa BXOZISIIIII/IE.

© 00O «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024
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2.3.2 Mailion

KopnopatuBHasg Y3 mpenocraBisieTcss B Cilydae, eCIM OpraHM3alys IIpuoOpesna IIpaBoO
Ha ucrnonb3oBanue [IO0 Mailion. Jlng mnomydeHust mnapamMeTpoB IOJKJIIOYEHHS 0OpaTHUTech
K aJIMUHHUCTpPATOpPy cepBepa Mailion.

YTo6bI aBTOPU30BATHCS B Y 3, BBIIIOJIHUTE CllefyIolye JeHCTBUS:

1. B cricke mouToBEIX ceppucos BeiGepute [®) Mailion. OTKpoeTCs 3KpaH aBTOPH3AIIHHL

2. B nosie Axpec 371. IOYTBI BBeJIUTE a/IpeC 3JIEKTPOHHOM ITOYTHI.

3. B none ITaposs BBepuTe naposs oT Y 3.

4. TlepenBuHbTe IepekiTiovYaTelb YKa3aTh cepBep B IIOJIOXKEHHE . IlosiBUTCA MyCTOE

1oJle: BBeJIMTe B Hero ajipec cepsepa.

5. Haxmure kHOnKy BoiTH.

[TosiBUTCSL MaloroBoe OKHO C IIpe/jiocKeHHWeM TOAK/IIOYUTh 3alllUTy IaHHBIX B BHJE
H6uoMeTpryeckor ayTeHTUUKAIMKU (WIA UCIIOIb30BaHUS TAPOJIS).
YTo6bI MOAKIIIOYUTD 3AILIMTY, BBIIIOIHUTE CJIeIyIoIe TeHCTBUS:
1. Haxxmute kHONKy BK/IIOUHTB.
2. Otckanupytite uro ¢ nomorbio Face ID (Ha ycrpoiictBax ¢ Touch ID npumnosxkure marerr
K CKaHepy oOTnedatkoB). Eciau BBl He IulaHHMpyeTe WCIIOJIb30BaThb OHOMeTpHUYeCKUe

JlaHHble, BBeJIUTe 11apoJib, YCTaHOBJIEHHBIN 1Sl pa30JI0KUPOBKY KpaHa.

YToOBI IpOITYCTUTDb JAHHBIM Iar, HAXKMHUTe KHOIIKY OtMeHa. ynpaBJ’[HTb 3al[UTON JAaHHBIX
MO>XHO B HaCT[ZOfIKaX IMPpUJIOXKEeHH.

[Tocne aBTOpH3aMM OTKpoeTCs narnka Bxoasmiue.
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2.3.3 Mail.ru

Ecnu mocsie koppeKTHOro BBOZA IAHHBIX Ha 3KpaHe IOSIBWIOCH coobiieHue «HeBepHbIi
aZipeC 3JIeKTPOHHOW IOYTHI WIM NApojiby», 3TO O3HayaeT, YTO B IIOYTOBOM kiiMeHTe Mail.ru He ObII
CO3/1aH CllellMabHbIN apoJIb.

Yro6bI CO3/1aTh NIAPOJIb, BHIIIOJIHUTE CJIeIyIole 1elCTBHUS:

1. Otkpo¥iTe mo4TOBbIM KiiMeHT Mail.ru u aBTopusyiitech B V3.

2. llepelinuTe k HacTpoiikam Mail ID.

3. Bribepure Bkiianky Ilaposas u 6e30macHOCTS.

4. Bpibepute nmyHkT I1aposu ais BHeIIHUX NpuiioxkeHuit (cM. PucyHok 12):

BesonacHocTb
JocTyn K akkayHTY ¥ UCTOPUA AeNCTBUM

0 YcTpoicTtea u npunoxeHnsa

<  BeluHue cepauChI

0] WUctopua aencremn

Cnocobbl BXxoga

»  Naponb
y N3mennTs
Mogpobee

Maponu Ans BHEWHNX NPUNOXEHUIA

ve. Moapobree

OneKTPOHHbIE KNtoun
E T y. MoapobHee

a [OeyxdakTopHan ayTeHTudUKaums

4. Mogponee
Pucynok 12 — Hacrtporiky B moutoBoM KiveHTe Mail.ru

5. Haxmure kHOTKy Jl00aBHUTH.
6. BBenuTe Ha3zBaHuUe AJisI TAPOJIS.

7. CoxpaHuTe MapoJib yA0OHBIM CIIOCOOOM.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOI'MHWy, 2013-2024

18



MounOdunc

Yto6n1 aBTOpH30BaTHCS B Y3 Mail.ru, BeIosHuTe Ciieytoiiye JelCTBUS:

1. B crimcke 1o4TOBBIX CEPBUCOB BbIOEPUTE Mail.ru. OTkpoeTcst 3KpaH aBTOPU3AIIHH.
2. B none Aapec 3.1. IoUYTHI BBeJIUTE afipec 3JIeKTPOHHOM MOYTHIL.
3. B none ITaposs BBeuTe maposib, paHee CO3/IaHHBINM B TOYTOBOM KiineHTe Mail.ru.

4. Haxmmure kHonKYy BoiiTH.

[TosiBUTCS UanoroBoe OKHO C MpeJioKeHHWeM TOAKIIOYUTh 3alllUTy IaHHBIX B BUIE
buomeTpruyecKor ayTeHTUUKAIUMKU (WA UCIIOIb30BAaHUS TTAPOJIS).
YToObI MOAKITIOYUTD 3aIKTY, BHITIOTHUTE CJIeIyIOIIe TeHCTBUS:
1. Haxkmurte kHONKy BK/IIOUHTE.
2. Orckanupytite muno ¢ nomombto Face ID (Ha ycrpoiictBax ¢ Touch ID npumnoxwure naser
K CKaHepy OTIeyaTKoB). Eciu Bbl He IUIaHUpPyeTe WCIOJIb30BaTh OHOMeTpUYecKre

JlaHHbIe, BBeuTe I1apPOoJIb, YCTaHOBHEHHblﬁ JJId paB6JIOKI/Ip0BKI/I JKpPaHd.

Y1066l IPONYCTUTh JAHHBIM IIAr, HAKMUTEe KHONKY OTMeHa. YTpaBisaTh 3alIUTON JaHHBIX
MOXHO B HACTPOMKAX MPUIOKEHUSI.

[Tocne aBTOopM3anu OTKpoeTcs nanka Bxoasiue.
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2.3.4 STunexc

Ecmm mocne KOppeKTHOro BBOJia JAaHHBIX Ha JKpaHe MOSIBWIOCH coobieHue «HeBepHbIid
aZipec 3JIeKTPOHHOM MOYTHI WM MapOJiby, 3TO 03HAYaeT, YTO B IOYTOBOM KJIMeHTe «SIHeKcy He OblT
CO3[IaH CITelIMaJIbHBIN [apoJib, WIK y NPUJIOXKeHUs HeT foctyna no IMAP.

YToO6BI CO3/1aTh MAPOJIb, BBHIITOJIHUTE CIIeYIOIUe 1eUCTBUS:

1. OtkporiTe IOYTOBBIM KIHEHT «HIeKC» U aBTOPU3YUTeCh B Y 3.

2. llepelinuTe K MOYTOBLIM HACTPOMKAM.

3. Boibepure BkIaaKy be3omacHoOCTb.
4

. B 6noxe IlapoJss niepeiiinTe 1o CChUIKe MapoJIy NpuioxkeHun (cM. Pucynok 13):

MoyTta — Bce HacTpolikk — Bbe3onacHoCTb

MNapons

B Uanax BesonacHocTy peroMeHdyenM perynapHo MEHATE Nap0oNs 0T NOYTOBOMD ALLMES. Kak npuayMaTs cnosHBIA naponk, yTobsl
OH Nerxo anomMuHanca?

BrnrounTe 1 cozgafTe naponi rpn.‘a.‘ate-wﬁl yToDEl NoBLICHTE DezonacKocTe MPW MCNONE20EAHWN aNETEPHATUEREX NOUTOEEX

nporpamn.

Pucynok 13 — Ccbuika ITaposu npusioxxeHui

5. BBenuTte HazBaHuUe JJisI TAPOJIS.
6. Haxxmure xHonKy Co37aTs.

7. Haxkmute kHOonKy CKOMMHUPOBATH U COXPAaHUTE MApOJIb YA0OHBIM CIIOCOOOM.
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Yrob6bl IIpeloCTaBUTh NPUJIOXKEHUIO JOCTYI K Y3 «SHIOeKc», BBIIOJIHUTe Clelylolye
JeUCTBUS:

1. OTkpo¥iTe IOYTOBBIM KJIMEHT «SIHIeKC» U aBTOPU3YHUTeCh B Y 3.

2. IleperinuTe K MOYTOBLIM HACTPOMKAM.

3. Bribepure mnyHKT IlouyTOBBIe @porpaMMbl U YCTaHOBUTe Cllefiylomiye (pIiakKy

(cM. PucyHnok 14):

MNoy1a — Bee HAacTpoiEy — MOYTOBLIE NPOTPAMMBI

FajipémnTs AGETYN K NONTOBOMY ALLMKY ¢ NOMOLLEE AONTOBBLIX KAHEHTOR

'\/'C CEpeepa iImap yandeax i no npotoeomy IMAF

Cnocol aeTopaaayid no IMAP

» Naponu npunosanii n OAuth.-TokeHs!

\xl IOpTANBHEA NAQONG
OTEMeATh AETOMATWUSCKOE YRANEGHE NWCEl, NodesX B IMAP 58K YoanesHbe
G Coplapd pop yandax ru no mpaTesany POPY

PucyHnok 14 — HacTpoiiku B TOYTOBOM KITHEHTe «STHIeKC»

Yto6B1 aBTOPU30BATHCS B Y3 «SIHIIEKC», BBIIOIIHUTE Clle[lyIolye AeHCTBHUS:

1. B crmcke nmo4ToBbIX cepBUCOB BeiOepuTe ¥ (Hmekc. OTKpoeTcs 3KpaH aBTOPU3aIlvH.
2. B none Anapec 3.1. IoUYTHI BBeJIUTE afipec 3JIeKTPOHHOM MOYTHIL.
3. B none ITaposs BBeauTe 1apoJib, paHee CO3/IaHHBIM B IOYTOBOM KJIMEHTe «SIHIeKC».

4. Haxwmmure kHonky Boittu. OTkpoeTtcs nanka Bxopsimme.

[TosiBUTCS UanoroBoe OKHO C TMpeJioKeHHWeM TOAKIIOYUTh 3alllUTy HaHHBIX B BUIE
buomeTpruyecKor ayTeHTUUKAIUMKU (WA UCIIOIb30BAaHUS TTAPOJIS).
YToObI MOAKITIOYUTD 3aIKTY, BHITIOTHUTE CJIeIyIOIIe TeHCTBUS:
1. Haxxmure kHONIKy BK/IIOUHTE.
2. Orckanupytite muno ¢ nomombto Face ID (Ha ycrpoiictBax ¢ Touch ID npumnoxwure naser
K CKaHepy OTIleyaTKoB). Eciu Bbl He IUIaHUpPyeTe WCIOJIb30BaTh OHOMEeTpUYecKre

JlaHHbIe, BBeuTe I1apPOoJIb, YCTaHOBHEHHblﬁ JJId paB6JIOKI/Ip0BKI/I JKpPaHd.

Y1066l IPONYCTUTh JAHHBIM IIAr, HAKMUTEe KHONKY OTMeHa. YTpaBisaTh 3alIUTON JaHHBIX
MOXHO B HACTPOMKAX MPUIIOXKEHUSI.

[Tocne aBTOpM3anu OTKpoeTcs nanka Bxoasiue.
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2.3.5 Gmail

Eciu mocne koppekTHOro BBOJIA JAHHBIX Ha 3KpaHe MOSIBUIOCH coobileHre «HeBepHbiit
azipec 3JIeKTPOHHOM MOYTHI WK Mapojiby, 3TO O3HA4YaeT, 4TO B MOYTOBOM kiveHTe Gmail He 6bL1
CO3[IaH CITelIMaJIbHBIN [apoJib, WIK y NPUJIOXKeHUs HeT foctyna no IMAP.

YToO6BI CO3/1aTh MAPOJIb, BBHIITOJIHUTE CIIeYIOIUe 1eUCTBUS:

1. Otkpo¥iTe mouyToBbIi kiveHT Gmail u aBTopU3y¥Tech B Y 3.

2. llepelinuTe K MOYTOBLIM HACTPOMKAM.

3. Bbibepure BKIaAKy AKKQyHTBI U HMIIOPT.

4. B 6noke VI3MeHUTHh HaCTPOHMKH aKKayHTa TepeliuTe MO cChulke JIpyrue HacTpoMku

akkayHTta Google.

1

Bribepute Bkinaziky be3onacHocTsh.
6. B 6inoke Bxox B akkayHT Google Bbibepute nmyHkT JIByxaTanHasi ayTeHTH(HKAIUS

(cM. Pucynok 15):

Google AkkayHt Q

@ rnossns Bxon B akkayHT Google
@ Mirturng uedopsauma -
- ok 4 e C m
Koo UMANENOCTE

Napons NERHES HIMERCHIE: 24 MO VE >
[.D] ErsonachocTs

Buon & aEsayHT ¢ NoMOULE Tenedana Bein -3
&, Haetpoim goetyna a y |k Teneda @ 8
B Mnaremn unagmncin | Hayxatanyan ayTeHTHEHRaUHA @ Bamn | >

Pucynok 15 — Ilepexon k HaCTpO¥Ke JBYyX3TallHOW ayTeHTHU(UKALIUN

7. BriounTe JIBYX3TallHYIO ayTeHTHHUKAIMIO: BBequTe Mapoiib oT Y3 Google u BeibepuTe
pe3epBHBIN CII0COO BXO/a.

8. IloBTOpPHO OTKpO¥iTE BK/Ia/IKy be3omacHoCTs.

9. B 6mnoke Bxom B akkayHT Google BbiGepure nyHkT Ilaponm npHIOKeHHH

(cm. PucyHnok 16):

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOI'MHWy, 2013-2024



MounOdunc

Bxop B akkayHT Google

~ X1

Mapone NocnegHee wimedenue: 24 Hoab, 2005 >
JOeyxatanHasd ayTeHTHHUKaUUs & Bn 5
Maponu NpuNoKeHUA Hu oiHoro ;)

Pucynoxk 16 — Ilyukt Ilaposu npuioxeHuii

10.Beenute naposb oT Y3 Google.
11.Beibepute IIpunoxkenue (Iloura) u YcrpoiicTBo (yCTpoiCTBO, HA KOTOPOM HEOOXO0JIMMO
aBTOPH30BAThCS B MTPUIOXKEHHUN).

12.Haxxmute kHOonKy Co37aTh U COXpaHUTe 11apoJib YI0OHBIM JIJIsl BaC CIIOCOOOM.
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Yro6bI IpeoCTaBUTh IPUIIOXKEHUIO A0CTYyI K Y3 Google, BbIIIONMHUTe Cllelytolye JeHCTBUS:

1. Otkporite mouToBbIM kKiueHT Gmail u aBTOpU3yMTEeCh B Y 3.

2. llepelimuTe K MOYTOBLIM HaCTPOMKAM.

3. Boibepure Briaaky Ilepecbriika u POP/IMAP.

4. B 6noke [Mocrtynm mo mporokony IMAP ycranoBute ¢naxxok Briarwouurs IMAP
(cm. Pucynok 17):

HacTtpotku
Ofiugwe  Apnesa  Nones “Brogouss”  AxkeywTio wmancpT  aneTpe i ssfinocrposstsos snpoecs | Ny inT 1 Mag P L e s Cipinahn I
Mepecoinya: Nodasars agpec NepecsInes
Moapodses
ConeT. HTob NEPECHINATE HE BCE MACKUD, 3 TOARKD T, KOTOPME OTOS4CT ONPEQENEHISMM TReECHAHNARM, HACTROHTE SHALTRE
AveTyn no npeTexsay POP; 1. CocToaue: MpoTexan POP cTiaesey
lofpobaee Brsisanfe POP 404 BCeR NHCEM
Humsaars POP ANA MEM, NONYYEHRBIE € 37000 MOMEHTS
2. HOTAS NHCEME JATRYREKTCR £ NSMOULLE POP
3. HacTpodTe NoAToeesR KANEHT (wanpwaep, Dullock, Eudors, Netsags Mail)
WC TyMLAM (0 HBCTRORKE
AoeTyn no nporodcay IMAP: CocToamne: |MAP ganoyen
K GIail ¢ NeMOhe SEYTHE SARERTCR Mo W (BT | MAR

TR 1 1 TR

Korga m By B IMAP was
@ AETOMATHMSCKOS CTHRANME ELNHMEND (HEMSENEHND OGHORMNATS QAHMEIE HE CEPESEE, N0 YROMEHNN)
ASTOMATHMECHOS CTHRAKAE BLMAKAEHD [DEMAATS, NOA KNHEHT HE OUHOSHT QAHHIE HA Cepeepe]

Hafha coobULEHHE NOMEYARTEN KAX FRANEHHGE W STHRSETCA HI NOCASRHEN BRaNMOR RamKH IMAP:
ApMENPOSaT s COoGUERME (RO Faanyanmo)
CTNRANHTE FIHCHERD 0 K0P IHHY
Mg aNEH D YRAMATE MBI 23 BOIMDEHOLTH BOCCTaRSENE A

OrpaHEEHHA HI PAIREED NANKE
B He OrpasfiBaTs KONHHECTH0 COCCULEHA B namke IMAP (N0 yRicr- BHEK)
QEPAHISEHRE HA YEAIAHH 0 KONMSECTRC CooSuesHl B nankax IM&AP | 1000w

HacTpoiTe nouToabIR waReHT |Lanprsen, Outlook, Thunderberd, IPhone)

MHCTRIYMIHE MO HECTRORRE

Pucynok 17 — Hacrtpoiiku B moytoBoM KiveHTe Gmail

Yro6n1 aBTOpH30OBaThCS B Y3 Google, BhIIOIHUTE ClleyOIe 1eHCTBUS:

1. B crucke moOYTOBBIX CEPBUCOB BbibepuTe MyHKT ~-= JIpyras mourta. OTKpoeTcsi 3KpaH
aBTOPHM3AIIUY.

2. B none Anapec 3.1. IoUYTHI BBeJIUTe afipec 3JIeKTPOHHOM MOYTHIL.

3. B none ITaposs BBeuTe Maposib, paHee CO3/IaHHBIN B TOYTOBOM KiieHTe Gmail.

4. Haxmmure kHonKy BoiiTH.

ITostBUTCS AWAJIOTOBOE OKHO C IIpedjioKeHWeM IIOAKJIKOYUTL 3dlIUTy [JdHHBIX B BH]E

buomeTpryeckor ayTeHTUUKAIMKU (WIA UCIIOIb30BAHUSI TTAPOJIS).
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YTo6bI NOOKIIOYUTH 3aILUTY, BHIIIOJHUTE CJIelyIolIie JeHCTBUS:

1. Haxxmure kHONIKY BKIIOUHTB.

2. Otckanupyie nuio ¢ nomombto Face ID (Ha ycrpoiictBax ¢ Touch ID npunoxxure naner
K CKaHepy OTme4aTkoB). Eciu BBl He IJIaHWpyeTe HCIIO/NIb30BaTh OHOMeTpHUYecKue

HAdHHbIe, BBeIUTe 11apPOJib, YCTaHOBﬂeHHbIﬁ JJIsL paS6JIOKI/IpOBKI/I JKpdHAd.

YTo6bI IPONYCTUTh JTAHHBIM IIAT, HAKMUTe KHONKY OTMeHa. YTpaBisaTh 3alUTON JaHHBIX

MO’KHO B HaCTQOﬁKaX IMPUIIOXKEHU .

ITocne dBTOPH3dllMN OTKPOETCH IIaIlKad BXOZIHIIII/IE.
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2.3.6 Ipyras yyeTHas 3aluCh

YT0OBI aBTOPHU30BATHCS B Y 3, BLITIOJIHUTE CJIeyIOIINe IeHCTBUS:

1. B crnmcke modTOBBIX CepBUCOB BbiOepuTe MyHKT -~ Jlpyras moura. OTKpoeTcs 3KpaH
AaBTOPH3AIINH.

2. B none Anapec 3.1. IOYTHI BBeJIUTE afipec 3JIeKTPOHHOM MOYTHI.

3. B none IIaposas BBeauTe nmaponb OT Y 3.

4. Haxmmure kHOTIKY BoiiTH.

[TosiBUTCS 1UanoroBoe OKHO C IIpe/jIoKeHWeM IIOAK/IIYMTH 3alllUTy HaHHBIX B BUIe
f6romMeTpruecKoy ayTeHTU(PUKALNH (WX UCIIOIb30BAaHUS 11apOJIs).
YTo6bI NOOKIIOYUTH 3aIMTY, BHIIIOJHUTE CJIelyIolIie 1eHCTBUS:
1. Haxmure kHONIKY BKIIOUHTB.
2. Otckanupyiite nuio ¢ nomombio Face ID (Ha ycrpoiictBax ¢ Touch ID npunoxxure naner
K CKaHepy OTHe4aTkoB). Eciu BBl He IJIaHWpyeTe HCIIO/Nb30BaTh OHOMeTpHUYecKue

HAdHHbIe, BBeIUTe 11apPOJib, YCTaHOBﬂeHHbIﬁ JJIsL paS6JIOKI/IpOBKI/I OKpdHAd.

YToO6bI IPONYCTUTh JTAHHBIM IIAT, HAKMUTe KHONKY OTMeHa. YTpaBisaTh 3alUTON JaHHBIX
MOXXHO B HACTPOMKAX MPUIOKEHUSI.

ITocne dBTOPH3dlIM OTKPOETCH IIallKad BXOZISIIIII/IE.

© 00O «HOBBIE OBJTAYHBIE TEXHOJIOT'UW», 2013-2024

26



MounOdunc

YTo0OBI MIpONKUCAThL [JOIIOJIHUTEJIbHbIE HaCTpOﬁKH, Ha’XMHUTe KHOIIKY a Ha DSKpdHe

aBropusanuu (cM. PucyHok 18):

&« o

pyrasa noyta

BoiguTte B y4eTHYIO 3anuch

Pucynok 18 — Ilepexon k JOTIOJTHUTEIbHBIM HACTPOMKaM

Otkpoetcs s3xpaH HacTtpouTts Bpy4HyIo. BeinosHuTe ciepytoliye 1eiCTBUS:

1.
2.

Bri6epure tun 6e3omacHoctu (SSL, TLS, STARTTLS, STARTTLS TRUST).
3anonuute noss Jlorudn u Ilaposas, eciiv Bbl He BBeJIM JIaHHBIE B 3TH T0JIs1 Ha 3KpaHe
aBropuzanuu. Eciau mosis ObUIM 3allojiHeHbl paHee, JTAHHble aBTOMATHUYEeCKU IOSIBSITCS

B 3THUX IIOJIAX.

3. Benute anpec IMAP-cepsepa.

. YKaxxuTe TOpT.

5. Haxxmwure KHOIIKY I[aJIee. Ecmm HaCTpOﬁKH BBeJIeHbl IIPABUJIbHO, OTKPOETCA 3SKpdH

8.
9.

HACTPOeK cepBepa MCXOSIIeH ouThI.

Boi6epure tun 6e3omacHoctu (SSL, TLS, STARTTLS, STARTTLS TRUST).

3arnosnHuTe 1ot Apxpec 3J.04THI U JIOrMH, eciiv JIOTHMH U afpec 3JIeKTPOHHOM IMOYTHI
OTJINYAIOTCSI.

Ykaxkute MopT.

Haxwmwure knonky I'oToBo.

Ecnu mocne KOPPEKTHOT'O BBOJ4d OdHHLIX Hd 3KpdHe II0ABUJIOCH COO6H_[€HI/Ie ((HEBeprIﬁ

azipec 3JIeKTp0HH01>i IMOYThI WUJIN I1apOJib», HA’)KMHUTE KHOIIKY He Mory BOHUTH B Y4YE€THYI0 3aIIHCh,

9TOOBI 03HAKOMHTBCS CO CIIMCKOM BO3MOXKHBIX IMpU4YrH OIIINOKHU IIPpU aBTOPHU3adlINH.
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2.3.7 Pemenue npoosiemMsl ¢ SSL-ceprudukarom

SSl-ceptudukar — 1udpoBoit ceptudukaT, KOTOPBIA YAOCTOBEpsieT MOJJIMHHOCTh Beb-

CauTa M I03BOJISIET UCIIOJIb30BATh BaIHI/I(l)pOBaHHOE coearHeHHe.

Eciu mpu aBTOpM3anud, a Takke BO BpeMsl HCIIOJIb30BAaHUSI TPHIOKEHUS BO3HUKAET
npobsiemMa ¢ SSL-cepTrudUKkaTOM, Ha 3KpaHe IMOSIBIISIETCS COOTBETCTBYIOIIEe YBeIoMJIeHHe.
Haxxmute IIpHHSATB, €CIA BBl JIOBEpsieTe 3TOMY CepTUGUKATy — yBeIOMJIeHHe O mpobieme

Hosbllle He TIOSIBUTCSL HA SKpaHe.
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3 UHTEP®ENC ITPUJIOKEHUS

3.1 ITanka

ITocre dBTOPHU3allM OTKPBIBAETCH IIaIlKa BXOMH_II/IQ. B HHTEPQ)EIZCQ MOKHO BbIe/INTb

cienytomyie KoMnoHeHTH (cM. Pucynok 19):

= Bxoaawme 1 = Q
® "EneHa CMupHoBa (MonOdHu... 11 anzaps
MoiiOduc: Bbl moxeTe npocmaTpusaTh dann ...

Enena CmupHoBa & 15 mapra 2022
% OTvetbl

Enena CMmupHoBa & 15 mapra 2022
Noroeop

EneHa CMupHoBa ™ 15 nons 2021
Re: BcTpeua

@ AnekcaHgp CMUpHOB @ 21 wions 2021

MNpurnaweHve: Hoeoe cobbiThe

@ elena.smirnova@mrt... M 11 centatps 2020

« [pauk oTnyckos 2

- @

Pucynok 19 — HUnrepdeiic nanky Bxopsamiue

1. [lanens 6BICTPOrO AOCTYIIA.
2. Crncok nuceM.

3. Kuomka — C03J1aTh ITUCEMO.

Ha manenu 6bICTpOFO HAOCTYIId PACIIOJIOKEeHbI ClleAYIoIIe KHOIIKH:

1. = — OTKpBITh [1aHeJIb HABHUTAIIKH.
2. = — BKJIIOYUTH GUILTP HEIIPOUYUTAHHBIX ITHCEM.

3. O, — HaiiTiu nUcbMa.

HuTepdelic qpyrux namnok aHajaorudeH uHTepdericy nanky Bxopsimue.
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3.2 Ilanesp HaBUT AU

OTKpBITH NTaHeJb HABUTAlIMK MOXKHO M3 CIIHMCKA MMHCeM OJIHUM U3 CJIeAYIOIIUX CIIOCOO0B:
1. HakmuTe KHOIIKY == Ha IaHeJu 6bICTPOro AOCTYIIA.

2. Hcnomnwayiite xect Swipe (cMm. [Ipunoxxenue. Mcnonb3yemble 5keCThbl) BITPaBO.

Ha nmanesnu HaBUTAIMK PacIoioXkeHbl CIeAyoIe KOMIIoHeHThI (cM. Pucynok 20):

B 1

2

AnekcaHgp CmupHoB o
alexandr.smirnov@mrt.myoffic...
Bxopsuime o
M OTmeueHHble
@8 Ot E. CmupHoBo#I

3
& OTnpaBneHHble
& YepHoBukn e
B KopauHa @
@ Cnam €
L. Vcxopsaume

¢ Hactponkn

-_l O6parHas cBA3b 4

0 CnpaBoYHbIV LeHTP

Pucynok 20 — Ilanenb HaBuramnumu

1. Undopmarus o6 V3.
2. KHomka % uinm # — pa3BepHYThb WIHA CBEPHYThb CIIMCOK Y 3.
3. Cnucok mamnok aKTUBHOHU VY 3.

4. Biok HacTpoeK M MOMOIITH.
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Ha nanenu HaBUranuuy pacnosioxkeHsl ciaefyromye nanky (cM. Tabmuvna 1):

Tabmuma 1 — Ilanku

ITanka

Omvicanue

Bxopgsmiue

B aToit manke XpaHATCS BCe BXOAIIHE MUCbMa

F OTMeyeHHbIC

B sTo#t mamke OTO6pa>KaI-OTC$I IMMCbMa, KOTOPbIe Bbl OTMETWUJIU

bnaxkkom

M *Mms nanku*

JInaHbIe TallKH, KOTOPbIe BbI CO31dJT1

. OrmpasienHbie

B sToii manke XPaHATCA BCe OTIIPpdBJIEHHbIEe ITMCbMa

&8 YepHOBUKH

B oroii mamke OTOGpa)KaIOTCS[ COXpaHeHHble IIMCbMaAd,

He OTIIpaBJIeHHbIe BaMU

[] Kop3suna

B oroif mamke XpaHATCS THMCHbMA, KOTOpbIe BBl YIAJIWIIH,

d TaK’Ke IIpUrJjiallieHrs Ha COOBITHS, Ha KOTOpbIe Bbl OTBETUJIU

@ Cnam

B 51Ol mamke XpaHSATCS IMCbMA, OIpefielleHHble II0 psiiy

KpuTepHeB KakK CIlaM

L Hcxopgmme

B oTOli mamke BpeMeHHO XpaHSTCS IMCbMa, KOTOpbIe
He y[aJIoCh OTHPaBUTh MO KAKOM-TMOO TeXHUYECKOW MpUIrHe

(HampuMep, OTCYTCTBHE TIOAKIIOYeHus k cetn HTEpHeT)

a ApxwuB

B aTo¥i manke XpaHATCS MMCbMa, KOTOPBIE BbI MEPEMECTHIIN B
Ka4yeCTBe HeaKTyaJlbHbIX
[Tanika oToGpaskaeTcsi TONBKO Tpu pabore B Y3 Ha cepBepe

Mailion

Ecm nobaBnena Y3 kakoro-imbo IOYTOBOIO CepBUMCA, HA IaHeJW HaBUrallukd OyayT

0T06pa>KaTbC5[ CHUCTeMHbIe IIalIKH 3TOr'0 CepBHCA.

AKXTHBHas TaIKa BbIJielleHa [[BeTOM U UMeeT IBeTHYIO MKOHKY, Harmpumep e . Mupopmarms

O HellpOYHUTAaHHBIX IIHMCbMdX B IIdIIKe 0T06pa)KHE’TCH B BHUJle MdpKepd, Hallpumep o Yucno Ha

Mapkepe 0003HauaeT KOJINYeCTBO HEIIPOYUTAHHBIX ITMCEM B JIAHHOM Iarike.
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4 PABOTA C IINICBbMAMUA

4.1 Co3zaTs NHUCHEMO

4.1.1 HanucaTth ¥ OTIPaBUTH IHCHMO

YT1oObBI HAIIMCATD IIMCbMO, BBIIIOJIHUTE CjleAyrolire JerCTBUS:

1. Haxxmure KHOIKY B IIpaBOM HIXHeM yrily. OTkpoercs ¢opMa HOBOTO IHCbMa
(cm. Pucynok 21):

X ¢ »

Komy TMonyyatenu

Tema Tema nucbma

OTtnpaeneHo us npunoxexHus MoiOduc Moyta

Pucynok 21 — ®opma HOBOro nucbMa

2. Ecnu B npuiiokeHWH HECKOIbKO Y3, kocHUTeCh mojsi OT. OTKpoeTcsl CIMCOK aJIpecoB:

BbIOepuTe azipec, ¢ KOToporo OyzieT oTnpaBjieHo IUCbMO (cM. PucyHok 22):

X ¢ »

or A alexandr.smirnov@mrt.myoffice.ru

myoffi a.smirnov@yandex.ru
Komy 0 yoffice.z ov@yandex.r

Tema Tema nucbma

OTnpaBneHo U3 npunoxedusa MoitOduc MoyTa

Pucynok 22 — Bribop oTmipaBuTess
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3. B mone KOMy BBeuTe agpecd SHEKTpOHHOﬁ IIOYTBI OCHOBHBIX HOJIy‘lElTEJIEfI. Ilo Mepe
BBO/Ia ITOSABUTCS CIIMCOK aJpeCOB KOHTAKTOB (KOpHOpaTI/IBHbIX, JIMYHBbIX KOHTAKTOB, I'PYIIII

pacceUIoK, cM. PucyHok 23). Beibepure afpec, Ha KOTOPBIH Oy/ieT OTIIpaBIeHO IIMChMO.

X ¢ »

Komy Smirn[ v

m alexandr.smirnov@mrt.myoffice.ru

elena.smirnova@mrt.myoffice.ru

Pucynok 23 — Bribop nomyuarerns

@ B Texy1iieit Bepcuu MpuIoXKeHUs: He 0TOOpaXkaroTCsl JINYHbIe TPYTIIIbI.

@ B texymier Bepcun npusoxxeHus: Ha cepepe Mailion He oToOpakaeTcsi CIMCOK JIMYHBIX

KOHTAKTOB.

4. Haxwmmure kHonky * B nojie Komy (cMm. Pucynok 24):

X @

Komy

Tema

Pucynok 24 — Kuonka noka3a moset Komusi 1 CK
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[TosiBarcs nosns Komust v CK (cM. Pucynok 25):

X G >

Komy | A

Konua [lonyyatenu konuu
CK CkpbITbie nonyyarenm

Tema Tema nucbma

Pucynok 25 — [lons Komus u CK

5. B nons Komms u CK BBeguTe afpeca 3JIeKTPOHHOM IMOYTHI IMOJIb30BaTesed, KOTOPbIM
npefiHa3HaueHa Komus (CKpbITas komus) nuchMma. [lo mMepe BBojia TMOSIBUTCSI CITMCOK
aZipecoB KOHTAKTOB. YTOOBI CKPBITh 3TH TOJIsI, HAKMHUTE KHOTIKY # B 1ojie Komy.

6. B mosie Tema BBeguTe 3arojioBOK IIMCbMa.

7. B Tene muchbMa BBeIUTe TEKCT.
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YTo6BI OTIPaBUTh MHUCHMO, HAXXMUTE KHOIKY = B TPaBOM BepxXHeM Yriay GopMbl

(cM. PucyHok 26):

X BeTtpeva @ |»

Komy EneHa CMupHOBa v

Tema BcTpeda

Jo6pbiin aeHb! BeTpeua HazHaveHa Ha 15:00.

OTtnpaBneHo 13 npunoxenusa MoOduc Modta

Pucynok 26 — Knonka OTnnpaBuTh

Ha JKpdHe TIOSABUTCHI yBeJOMJIeHHe «COO6H_[€HI/IE OTIIPABJIEHO». ITucemo 6y,[[€T HAOCTYIIHO
B IIaIIKe OTIIpaBJIEHHBIe.

Ecmu mnmceMo He OTIIPpaBUJIOCHL IIO KaKOM-TN00 IIpyu4irHe (Haan/IMep, OTCYTCTBHE
IIOJK/II0YeHHd K CeTH HHTepHET), Ha DSKpdHe IIOABUTCA YyBeIaoMJieHre «COO6III€HI/IE OXXHjgaetT

otnpaBky B Ucxonsmuyx». [Iucemo byaer coxpaneHo B nanke Mcxoasimue.
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4.1.2 JTobaBUTH BJIOKEHHE K MHCbMY

Y1065l 106aBUTH K MMUCbMY BIIOXKEHHe, BLITIOJTHUTE CJIeIyIolue TeHCTBUS:

1. Haxxmure KHOIIKY @ s ¢dopme HOBoro nucbMa (cM. PucyHok 27):

X BeTpeua @ | >
Komy @ Enena CMunpHOBa v
Tema BcTpeua

Jo6pblit AeHb! BcTpeua HasHaveHa Ha 15:00.

OTnpaBneHo ua npunoxexHusa MonOduc MNouta

Pucynok 27 — Knomnka no6aBieHus BI0XXKeHHUs

2. OTkpoeTcsl CUCTeMHOe MeHIO: BbibepuTe BapyaHT 3arpy3ku ¢aiina (cMm. Tabnuna 2):

Tabnuia 2 — BapuanThl 3arpy3ku ¢aiiia

BapuaHT 3arpysku

Omnucauue

CHatb poTO MM BUE0

Bkirouenre kamepbl YCTPOMCTBA, C TOMOIIBIO KOTOPOU
MO>XHO CHSITHb HOBOe $OTO WIM BHUJIEO, a 3aTeM NPHKPeNuTh
ero Kk muceMy. llpu BBIOOpe 3TOro BapuaHTa OTKPOETCS
IIUaJIOTOBOe OKHO, paspelidTe B HeEM JIOCTYIl K Kamepe

YCTpPOMCTBa

Bri6bpats ¢poto mnm Bumeo

Bri6op ¢oTo mmm Buneo U3 MearaTeKy YCTPOMCTBA

BribpaTs daiin

Bri6op ¢aiina u3 mamstu ycrpoiictBa wiu obiaka iCloud
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3. Boibepurte ¢aits;, HakaB Ha Hero. B ¢opme muchbMa TOSIBUTCS MHHHATIOPA BIIOXKEHUS

(cM. PucyHnok 28):

X BceTpeua é >

Komy @ elena.smirnova@mrt.myo... v

Tema Bctpeua

Mnax.docx o
b 11,96 Kb X

[ob6pblin oeHb! BcTpeya HasHavyeHa Ha
15:00.

OTnpasneHo 13 npunoxerHns MonOdc
MouTa

Pucynok 28 — MunMaTiopa BIOXXeHUs

YToOBI }IO6aBI/ITb HECKOJIBKO BJIOKEHUH, IIOBTOpHUTE IIIdar'd, OIIMCAHHbIE BBbIIIIE. YToOBI

YAAJINTh BJIOXKeHHe, HAaXKMUTEe KHOIIKY < Ha MHUHHATIOPe BJIOXKeHHS.
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4.1.3 CoxpaHUTh YepPHOBHK

YTo0ObI COXPAHUTDb ITMCbMO KdK Y€pHOBUK, BBITIOJIHUTE CJIeJYyronire JEerCTBUS:
1. HauHuTe mMcaTh IHUCHMO.

2. Haxmure kHOTIKY X B hopMe HOBOro mrchMa (cM. PrucyHok 29):

X | BcTpeya @

Komy Enexa CMUpHOBRA

Tema BcTpeva

Jobpblii nexb! BcTpeya HasHaveHa Ha 15:00.

OTnpaeneHo 13 npunoxenuna MonOduc MNoyrta

Pucynok 29 — Knomnka 3akpsITh

3. B pumanoroBoM okHe HaxkmuTe KHONKYy CoxpaHMTH Kak 4YepHOBHK. [luceMo Oyner
COXpaHeHO B Ianke YepHOBHKHM.

Ecmn coxpaHeHuve depHOBHMKa He TpeOyeTcs, B JMAJIOTOBOM OKHE HAXKMUTE KHOIIKY
He coxpaHdTs.
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4.2 IIpounTaTh NUCHMO
4.2.1 OTKpBITH HNCBMO

Y0681 OTKPLITH IIMCBbMO, KOCHHUTECH IIMCbMAd B CIIHMCKe. OTKprTb IIMCBbMO MOKHO TaK’Ke
Ha>XdB Had pllSh-y'BEI[OMJIEHI/Ie Ha 5KpaHe YCTpOﬁCTBa.

B nuceme otobparkaetcs ciienytoiias nagopmarys (cM. Pucynoxk 30):

&

OTyeThl =
15 mapta 2022, 17:34

or EneHa CmupHoBa v

W Otyer 3...1b.docx W OTyeT 3...pb.docx

w 536,81 Kb 266,51 Kb

[o6pbin aeHb. Bo BNoXeHUn oT4eThI.

OTBETUTL Mepecnats Ynanuts MepemecTnTs Cnam

Pucynok 30 — IIpocmoTp nucema

— TeMa MMUChMa;

— J1aTa ¥ BpeMs OTIIPaBJIeHUS;

— a/ipec OTIPaBUTEIS;

— anpec(a) nony4dareseil. YToObl MPOCMOTPeTh CIUCOK THosy4aTesied (o Komy v Konus),
HaXXMHUTe KHOIIKY * B 1osie OT;

— BJIOXKEHUS;

— TeKCT IIMCbMa.

Eciu uzobpakeHue B Tejie MUCbMa IOBPeXIEHO, MPH MpocMoTpe OyneT OToOpaXkaThCs

3HAYOK gé .

B xaxpom mmceMe oTobpakaeTcs MaHelb MHCTPYMEHTOB, C IOMOIIbIO KOTOPOM MOXXHO
OTBeTUTH Ha IMKMCHMO, [IepeciaTh, WIN BBIIOJIHUTE pa3IndHble Ollepalivi.

YToOBI BEpHYTbCS K CITMCKY IIHCEeM, HaXMHUTe KHOIIKY €< B JIeBOM BepXHeM VIJIy

WJIM UCTIONb3yWTe xecT Swipe (cm. [Ipunoxenue. Mcnonb3yemble ecTsl) BIPaBo.
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[luckma oOT monb30BaTeNled C  KUPWUIMYECKHM JIOMEHOM  TOMJIePXKUBAIOTCS  TOJIBKO
Ha cepBepe Mailion. Ilpu aBTOpM3aIMy Ha APYroM cepBepe Takoe MHCBMO OyjieT OTOOpaXkaThCs

B KOHIIe CIIMCKa KdK IIpOYUTdaHHOe. B cmoucke mmcbMo BBITVIAAUT  CJIeAYIOIUM O6p830M

(cm. Pucynok 31):
OtnpasuTenb He onpeaeneH
HeBo3moXHO 0TOBpPa3uTL NMCbMO
Pucynok 31 — Henonnep>xuBaeMoe nucbMo

HpI/I IIOIIbITKe OTKPLITHL IMMCbMO Ha 3KpaHe IIOABHUTCA COO6H.[€HI/IE O HeBO3MOX>XHOCTHU

IMpoCcMOTpa. HpI/I 3TOM BCe oIllepdliiv C IMCbMOM 6y,I[y'T JAOCTYIIHbBI, KdK 1 JJId OOBIYHBIX ITHCEM.
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4.2.2 OTKPBITH U COXPAaHUTH BJIOYKEeHHe

YTOOBI OTKPHITH BIIOXKEHHEe, KOCHUTeCh MUHUATIOPHI BJIOXKeHUs B IUCcbMe (cM. PucyHok 32):

.3

OtyeTbl =

15 mapta 2022, 17:34

EneHa CmupHoBa v

OT4eT 3...1b.docx W OT4eT 3...pb.docx
536,81 Kb 266,51 KB

[obpbin aeHb. Bo BNOXEHUN OTYEThI.

OTtBeTUTL Mepecnats Ypanuts MepemecTns Cnam

Pucynok 32 — MunMaTiopa BIOXXKeHUs

B 3aBucumoctu ot popmara, ¢aitsi 6yJieT OTKPHIT B IPUIOXKEHUH, KOTOPOe MCIIOJIb3yeTCsl 1Jis

npocMoTpa ¢daiyioB B 3ToM dhopmare.

YTo6BI COXpaHUTD (aiiyl Ha YCTPOUCTBE, BBHIIOJIHUTE CJIeTyIolye AeHCTBHUS:

1. KocHUTeCh MUHUATIOPHI BIIOXKEHUSI.

2. Haxxmure KHOIIKY ﬁl B IIPaBOM BepxHeM YTJ1y. J[j1si HeKOTOPBIX GaijioB Cpa3y OTKPOETCs
CHUCTeMHOe MeHIO, II03TOMY JaHHbIN IIyHKT OyJleT HeaKTyaJsleH.

3. Boibepute komanay CoxpaHuTh H3o0paxkeHue (i mzoOpakeHuil) i CoxpaHHTH

B Paiibl (U1 M300paXkeHNH U OCTAJIbHBIX GaioB).

Yrobbl BepHYThCS K CIIMCKYy IHCeM, HaXMHTe KHOIKY % B JIeBOM BepxHeM YTy

WJIM UCTIONb3YHTe XxecT Swipe (cm. [Ipunoxenue. Mcrnonb3yemble ecTsl) BIIPaBo.
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4.2.3 KonmupoBaTh TeKCT IHCbMa

Komanna KonupoBaTs 1103BoJIsieT COXpPaHUTD BblflelIeHHbI TeKCT B 6ydep obmena OC.
YTo6BI CKOMMPOBATH TEKCT, BHIIIOJIHUTE CJIeIyIOle 1eHCTBUS:
1. Boimenute mo6oe ciioBo xectoM Long-Press (cMm. [punoxenue. Ucnonb3yeMble >KecTsbl).

2. Pacrsaaute BblleJIeHWe B HY>KHOM HaIIpaBJIEHHUU CPa3y, WJIH OTIIYCTHUTE; IIOABATCA MdSIKH, C

IIOMOIIbIO KOTOPBIX Bbl CMOXeTe PACTSHYTH BbIIeJIEeHHe.

Ecnu BbliesieHHBI ¢parMeHT AOCTUMIHeT Kpash 3KpaHa, TO cpaboTaeT aBTOMaTHh4ecKas
IPOKPYTKAa COIEepXXUMOT0 B HalpaBleHWU BbljesneHus. [lpy aBwkeHUM B JII0O0OM HalpaBjleHHH,

CJIOBA 6y1IYT BbIEJIATBCS IeJIMKOM, UJIX BbleJIeHHe 6y1[€T CHHMMATBCA C Ka’XKJ0ro CJIoBa.

3. Haxxmure xkHonky KommpoBats (cMm. PrucyHok 33):

&

OTtyeThl =
15 mapTa 2022, 17:34

or =1 EneHa CMUpHoBa v

OT4eT 3...pb.docx
266,51 Kb

[o6pbiii AeHb. Bo BNOXEHU OTYEeThI.

@

OTtBeTUTL Mepecnats Ypanutb

MepemecTns Cnam

Pucynok 33 — BrineneHHbIi pparmMeHT u kHonika KonmpoBaTh

Yrobbl BepHYThCS K CIIMCKYy MHCeM, HaXMHTe KHOINKY % B JIeBOM BepxHeM YLy

WJIM UCTIONb3yWTe JxecT Swipe (cM. [Ipunoxenue. Mcnonb3yemble ecTsl) BIPaBo.
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4.2.4 IIpocMoTpeTh KapTO4Ky KOHTAKTa

[Tpu xoprnopaTuBHOM HcTonb30BaHuu « MoiOdwuc [loyray B MOOUIEHOM MPHIOXKEHWUH €CThb

BO3MOXXHOCTD ITOCMOTPETH I/IHq)OpMaIII/IIO 0 KoJIerax 1npsiMo 13 ImMcbMa.

Yrobsl mocmMoTpeTh MHGOPMaNUi0O 006 OTIpaBHTeNle WM TojydaTesle, HaXKMUTe Ha ajpec

B mucbMe (cM. PucyHok 34):

&

OTueTsbl R
15 mapta 2022, 17:34

ot @ Enena CmupHoBa v

Otyer 3...1b.docx W Otyer 3...pb.docx

W 536,81 Kb 266,51 Kb

[o6pbii oeHb. Bo BnoxeHun oTyeThl.

« » [ [+ ] @

OTBeTUTL Mepecnate Ypanute MNepemecTuTh Cnam

Pucynok 34 — Anpec oTnipaBuTesns

OTkpoeTcst KapTouka KOHTaKTa (cM. PucyHok 35):

- -

AnekcaHgp CMmupHOB

KoHTaKTHble gaHHble

OneKTpoHHas noyta
alexandr.smirnov@mrt.myoffice.ru

Hanucats coobuieHre

Pucynok 35 — KapTouka koHTaKTa

[To ymomyaHuio KapTo4yka OTKpBIBAeTCSI Ha IIOJIOBUHY OKpaHa. UToObI pacKphbITh ee,

IIpUMeHHnTe K Hell >xecT Swipe (cm. [Ipunoxxenne. Mcnionbp3yemele xecTbl) BBepx.
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B kapTouke kOHTakTa yka3bIBaeTCs Ciie[lyiollas MHGpOpMaIys O MoJib30BaTese:

— aBarap U ums;

— JIOJDKHOCTb B OPTraHU3allvy;

— KOHTAKTHbIE JJaHHbIe (aJipec 3JIeKTPOHHOM MOYTHl U HOMep MOOUIIbHOTO TejiedOHa);
— CBeJleHHs 0 MecTe paboThl (OTAeN U FOpof);

— JIoTIOJTHUTeJIbHAsE nHGopMarus (J1ata poxkaieHus u onvcanve O ceoe).

YroObl HaMUCATh MUCHMO 3TOMY TOJIB30BaTeNI0, HakMuTe kHONKy Hamucarhb coobmienme.
Otkpoetcst opMa HOBOT'O TTUCHMA, T TTOJIb30BaTeNlb aBTOMAaTUYECKH Oy/IeT yYKa3aH Kak MoJTydaTeslb
(mone Komy).

YT06bI BEPHYTHCS K TIMChMY, HAKMUTE KHOIIKY & B JIeBOM BepXHEM YIJIy MM UCIOJIb3YiTe

>KecT Swipe BIIpaBo.
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4.2.5 IIpocMoTpeTh U OTBETUTH Ha COOBITHE

[Tpurnamenus Ha COOBITHE IOCTYTIAIOT U3 CIIeNYIOIINX KaJleH1apen:
— HacToJIbHasl WK BeO-Bepcus kaneHgaps « MoitOduc [louray;

— CTOpOHHHMe KaJleHIapy, KOTOpble CHHXPOHU3UPOBaHbI ¢ KajeHaapeM « MoitOduc ITodray.

B mnucbMe, koTopoe coOepXXUT TpuUrjallieHue Ha COObIThe (WM U3MeHeHUs] B COOBITHM),
oToOpakaeTcs ciiefyronias HHGOPMAIIHs:

— BapUaHThI OTBeTOB Ha coObIThe: Ilpunars, BozamoxkHo, OTKIOHHUTD;

— TeMa COOLITUY;

— JlaTa ¥ BpeMsl MPOBefieHusl COOBITHS;

— MeCTO ITPOBeIeHHUsT COOBITHS;

— MepUOANYHOCTD MTOBTOPA COOBITHS;

— KaJleHJapb, B KOTOPOM OyJieT oTobpakaTbCsi COOBITHE;

— JIOIIOJIHUATeJIbHAsE HUHPOpMaLUs.
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Yro6bI OTBETUTH HAa COOBITHE, HAXXMUTE OIHY M3 KHOIIOK B IpuIjanieHny (cM. PucyHok 36):

MpurnaweHne: HoBoe cobbiTue R
21 moHa 2021, 18:23
or @ AnekcaHgp CmypHOB v
"M event.ics Ninvite.ics
1,3 KB 1,3 KB
| MpuHATL BoamoxxHo OTKNOHUTL

Q“ Hosoe co6biTne
©  24/06/2021 10:00:00 — 11:00:00

G alexandr.smirnov@mrt.myoffice.ru

Mokasatb npurnawieHue

B » |

Otsetuth Mepecnatb Ypnanutb MepemecTuTb Cnam

Pucynok 36 — OtBeT Ha coObITHE

I[Tpurnamenue Ha cobbITHe OyJieT epeMeliieHo B nanky Kop3una.

Yrobbl CcOOBITHE OTOOpaXkajoCch B KajeHape Ha MOOWIBHOM YCTPOMCTBe, HE0OXOIUMO

HAaCTPOUTh CUHXPOHM3aIIMIO KajeHaaps «MoiOduc Iloutay ¢ kanenmapeM Ha yCTPOMCTBe.

YToOBI BEepHYTbCA K CIIMCKY IIMCEeM, HAXMHUTE KHOIIKY @ B JIEBOM BepXHeM YIy

WJIM UCII0JIb3yUTe XxecT Swipe (cm. IIpunoxkenne. Mcnonb3yemsble xecTbl) BIIPaBo.
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4.3 OTBeTHUTH HA MHUCHLMO

YToOBI OTBETUTH HA IMMCHbMO, BBIIIOJIHUTE CjleAyIoIire JEerCTBUS:

1. OTkpo¥iTe TUCHMO.

2. Haxmure KHOIIKY

Ha IaHeJI¥ UHCTPYMeHTOB (cM. PrucyHok 37):

é

or

OTtyeThl
15 mapTta 2022, 17:34

OtBeTuTL

W Otyert 3...1b.docx
i 536,81 Kb

AP

Mepecnats

Enena CmupHoBa

W Otyer 3...pb.docx
266,51 Kb

Hobpbi aeHb. Bo BNOXEHUN OTYETHI.

Ypanuts

g

MepemecTuTb Cnam

Pucynok 37 — Kuonka OTBeTHTH

3. Boibepure criocob orBera (eciu mosydaresied HecKoibko): OTBernTh Wi OTBeTHUTH

BCeM.

OTBeTHTHL — OTIIPAaBUTL OTBET aBTOPY IMHUCbMA. OTBeTHUTH BCEM — OTIIPABUTL OTBET aBTOPY

IMMCbMd U BCeM IIOJIy4aTelIsiM, B T.4. B I10JIe Komus. HOJ'II)BOBaTeJ'II/I, KOTOp&bIE OBUIH YKd3dHbI B I10JIe

CK, He noJyty4at JJaHHbIN OTBET.

B pesynbrate omepaiuu Ha 3KpaHe OTKpoeTcsi ¢opMa HOBOTO mNHChbMA. JlanmbHeiiive

JIerCTBUS OCYIIEeCTBJIAIOTCS B IIOPAJiKe, dHAJIOTUYHOM IIOPAAKY HAIIMCAHUA TTHCbMA.
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4.4 IlepeciaTh NHUCHEMO

YToO6BI epeciaTh MMCbMO, BHIIIOJIHUTE Clleyloliue JeHCTBUS:
1. OTkpo¥iTe TUCHMO.

2. Haxmure KHONIKY #* Ha IaHeJd UHCTPYMeHTOB (cM. PucyHok 38):

OTtueThl =
15 mapta 2022, 17:34
or EneHa CmupHoBa v
W OTtyer 3...nb.docx W OTyer 3...pb.docx
536,81 Kb 266,51 Kb
Dobpbii oeHb. Bo BNo>xxeHUn oTyeThl.
« ~ [ » ] @
OTBeTUTL Mepecnatb Ypannte MepemecTuTh Cnam

Pucynok 38 — Kuomnka Ilepeciatb

B pe3yjibTaTe oOllepalliid Hd OSKpdHEe OTKpPOeTCs cl)opMa HOBOI'o IIMCbMd C TeKCTOM

repecbljiaeMoro Ivcbma. HHHLHEﬁMHe IeVCTBUS OCYIIEeCTBIIIIOTCA B IIOpdliKe, dHaJIOTUIHOM
MOPAAKY HallMCAHUWA IMKMCbMd.
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4.5 Onepanuu ¢ NMCbMaMH

4.5.1 BeiopaTh nucsbMa B IIankKe

Yrto6bI BbI6paTb IMMCbMaA B IIdlIKe, BBIIIOJIHUTE CjieayIolnre )Iel‘/lICTBI/ISI:
1. IIpumenure xect Long-press (cm. Ilpwioxkenue. HMcnonb3yembie XecTbl) K MHUCbMY
B criicke. [IuceMo BeiienuTes piia’kkoM, a TakKe MOSIBUTCS TaHeJIb UHCTPYMEHTOB.

2. YcraHoBuTe dJaXKy HAIPOTUB HY>KHBIX MrceM (cM. Pucynok 39):

& 2/6 X

EneHa CmupHoBa @ 3 mapTa
« Martepuasnbl

EneHa CmuipHoBa ® @ 15 uwapra 2022
5 OTueTb!

EneHa CmuipHoBa ® & 15 wapra 2022
[Horosop

® EneHa CmnpHoBa 15 nons 2021
Re: BcTpeua

AnekcaHgp CmupHoB @ 21 nions 2021
Mpurnawenue: Hosoe cobbiTue

elena.smirnova@m... 11 cexr
«[pacduk oTnyckos

Ypanute He npouuTato OtmeTuTs MNepemectuto Cnam

Pucynok 39 — BribpaHHble ucema
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YTo0OBI BLI6paTb BCe IMMKMChbMd B IIalIKe, BBIIIOJIHUTe Clieyroiire IEeUCTBUS:

1. Ilpumenure xecT Long-press K NMcbMy B CIIUCKe.

2. Haxmure KHONKY &2 B neBom BepxHeM yrity (cM. Pucynoxk 40):

2/6 X

w

Enena CmupHoBa @
« Matepuansi

mapTa
EnerHa CmupHoBa ® & 15 mapra 2022
5 OtyeTsl

Enera CmnpHosa ™ & 15 mapra 2022
Horosop

® EneHa CmupHoBa 15 ntons 2021
Re: Betpeua

Anexcarngp CmupHoe @ 21 nions 2021
Mpurnawexune: Hosoe cobbiTne

elena.smirnova@m... 11 cenrsabps 2020
«'padvK OTNYCKOB

O

Yoanute He npo4ynTaHo OTMeTUTE MNepemecTnTL Cnam

Pucynok 40 — Kuorka BeiopaTs Bce

C BbIOPAaHHBIMU MTMUCbMaMHU MOKHO BBITIOJIHUATD CJIEAYIOIINe IeUCTBUS:

— YIAJINTB;

OTMEeTHUTb IPOYNUTAHHBIM (HEeIPOUYUTaHHBIM);

OTMETUTb UIKKOM (CHSTh OTMETKY);

nepemMecCTHUTD,

OTIIPABUTDH B CIIdM.
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4.5.2 IlepeMmecTHUTH NHNCBMO

Y1065l MepeMeCcTUTh MUCbMO B JIPYTYIO HANKYy, BBHITIOJIHUTE CJIeAyIolue 1eiCTBUS:

1. OTkpo¥iTe TUCHMO.

2. Haxwmure kaonky -3 Ha maHenu MHCTpyMeHTOB (CM. PucyHok 41):

e

OTtyeTbl =
15 mapra 2022, 17:34

or @ Enexna CmupHoBa v

W Otyer 3...nb.docx W OT4er 3...pb.docx
536,81 Kb 266,51 Kb

[o6pblit aeHb. Bo BNOXEHNN OTYETbI.

« ~» [ ] [ ] @
OTBETUTL MNepecnatb Ypanuto MepemecTutb Cnam

Pucynok 41 — Knornka IlepemectuTts

3. Buibepure marky, Ha’kaB Ha HY>KHYIO B criicke (cM. PucyHok 42):

MepemecTuTb B...
Bxogawme
OTMeYeHHble

NuyHan nanka

r

OTnpaBneHHble

& YepHoBuku

KopsuHa

@ Cnam

Wexopawme

Pucynok 42 — Br160p marnkw 11 mepemMerteHust MmicbMa
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YTo0OBI IepemMeCTUTb HECKOJIbKO ITMCEeM, BBIIIOJIHUTE ClieAYyIoliue IEeUCTBUS:

1. BribepuTe HY>KHbIE TTUCHMA.

2. Haxmure KHOIKY Ha TIaHeJIM UHCTPYMeHTOB (CM. PucyHOK 43):
2/6 X
Enena CmmnpHosa @ 3 maprTa

“ Marepuansb!

EneHa CmuvipHoBa ® & 15 mapra 2022
5 OTueTbl

Enena CmupHosa ® & 15 mapra 2022
Horosop

® EneHa CmupHoBa 15 uons 2021
Re: BcTpeua

AnekcaHpp CMypHOB & 21 ntons 2021
Mpurnawexve: Hosoe cobbiTne

elena.smirnova@m... 11 cenTabpga 2020
“«[padvk oTnyckos

Ypanute He npountaHo OtMmeTnTL MepemecTuThb Cnam

Pucynok 43 — Knornka Ilepemectuts

3. BI)I6epI/ITe MaIllKy, HA’KaB Hd HY>XHYIO B CIIMCKe.

@ Omneparus iepemerrieHus MMCbMa HeJIoCTyIHa B nanikax OTmeuennbie u Ucxopsmue,

d TdKJKe B CITMCKe ITMCeM BHYTPU CMAPT-IIAIIOK.
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4.5.3 OTMeTHTHL IHUCHEMO

4.5.3.1 OT™MeTHTH NMICHMO IPOYUTAHHBIM WJIH HeNIPOYHUTAaHHBIM

YTOoOBI OTMETHTL ITHCHMO IMPpOYUTAaHHLIM WJIM HEIPpOYUTAHHLIM, IIpMMeHHTe K IINCbMY

B CITUCKe ecCT Swipe BIpaBo JI0 MOSIBIIEHUs UHANKATOPa 1w (cm. PucyHok 44 u 45):

® EneHa CMUPH... ® @ 15 uag
S OtyeTnl

Pucynok 44 — Wunukatop OTMeTHTH IPOYUTAHHBIM

!

Pucynok 45 — MuarkaTop OTMeTHTH HEIIPOYHTAHHBIM

EnerHa CmupHoBa ® & 15 wag
S Otyetsl
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YTOO6Bl OTMETUTH IMPOYMUTAHHBIMU WIA HENPOYHUTAHHBIMU HECKOJIbKO IHCEeM, BBIIIOJIHUTE
CJleAyIOIINUe JeUCTBUA:

1. BoibepuTe HyXHbIE TMCbMA.

2. Haxmure xHonky ™ unm 5 Ha naHes MHCTpyMeHTOB (CM. PucyHok 46 u 47):

2/6 X

® EneHa CmupHoBa & 3 mapTa
“ Matepwnansbl

e EneHa CMUpH... B & 15 mapTa 2022
5 OTueThl

EneHa CmupHoBa ® @ 15 mapra 2022
Dorosop

5| = H [+ @

Ypnanuts MpoyntaHo OTMETUTL MNepemecTuTtb Cnam

Pucynok 46 — Kunorika OTMeTHTh IPOYHTAaHHBIM

2/6 X

EneHa CmupHoBa @ 3 mapra
« Marepuvansl

Enera CmupHoBa ® & 15 mapra 2022
% OTtueTsl

Enena CmupHosa ® & 15 mapra 2022
Horosop

[ ] = &3

Yaanutb He npouuTaHo OTmeTuTb Mepemectutb Cnam

Pucynok 47 — Knonka OTMeTHTH HeIPOYHTAaHHBIM

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOI'Wy, 2013-2024



MounOdunc

4.5.3.2 OT™MeTHTH MUCHMO (JIaKKOM

Y106l OTMETUTH TUCHMO (PJIAXKKOM WM CHATh OTMETKY, BBIIIOJIHUTE ClleAYIolUe NeHCTBUS:
1. OTkpo¥iTe TUCHMO.

2. Haxmure kuonky [— mwm M (cm. Pucyrok 48 u 49):

OTyueTbl IEl
15 mapTta 2022, 17:34
or @ Enena CmupHoBa v
OtyeT 3...1b.docx OTy4er 3...pb.docx
W 536,81 Kb W

266,51 Kb

DNo6pbin oeHb. Bo BNoxxeHnn oTueTsl.

[ 5 [ ] [» ] @)

OTBeTUTE MepecnaTe

Yoanute MepemecTute Cnam

Pucynok 48 — Kuornka OTMeTHTB B UCbMe

OTtueTbl =
15 mapta 2022, 17:34
or @ Enena CmunpHoBa v
OTy4erT 3...1b.docx OTyert 3...pb.docx
W 536,81 Kb W

266,51 Kb

[o6pbi AeHb. Bo BNOXEHUN OTYETHI.

= » [ ] (» ]

OTBeTUTL Mepecnatb

Ypanuts MepemecTntb Cnam

Pucynok 49 — Kunornka CHSITB 0TMeTKY B IICbMe
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Yro6bl OTMETUTH (JIAXKKOM HECKOJIBKO IIMCEM WIM CHSTb C HUX OTMETKY, BBIIIOJIHUTE
CJleAyIOIINUe JeUCTBUA:
1. BoibepuTe HyXHbIE TMCbMA.

2. Haxmure kHonKy | win [ Ha maHemu uHCTpyMeHTOB (cM. PucyHok 50 u 51):

2/6 X

¢ EneHa CmupHoBa & 3 mapta
“ Matepwuansi

® EneHa CMUpH... ® @ 15 mapra 2022

5 Otuetsl
= H @
Ypanutb MpounTtaHo OTMeTUTE MepemecTuth Cnam

Pucynok 50 — Knronka OTMeTHTB Ha IMaHeI MHCTPYMEHTOB

2/6 X

® EneHa CmnpHosa * @ 3 mapTa
« MaTtepwansbl

EneHa CmupHoBa ® & 15 wapra 2022

5 OTueThl
B e = @
Ypanuts MpounTaHo Bes meTkn MepemecTuTb Cnam

Pucynok 51 — Kuonka CHATB OTMeTKY Ha MaHEeJIM UHCTPYMEHTOB

OtmedeHHBIE TMChMa OTO6pa>KaI-OTCH B MCXOJIHOM MaIlKe, a TaKXKe B MaIKe OTMeueHHBIE.
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4.5.4 OTrIpaBUTH MHCHMO B ClIaM

YToOBI OTIIPAaBUTH MUCHMO B CIIaM, BBIIIOJIHUTE Clleyolue JeHCTBUS:
1. OTkpo¥iTe TUCHMO.

2. Haxwmure kHonky ' Ha maHesm UHCTPyMeHTOB (cM. PucyHOK 52):

OTueTbl [
156 mapta 2022, 17:34
or @ Enena CmunpHoBa v
W Ortyer 3...1b.docx W Otyer 3...pb.docx
536,81 Kb

266,51 Kb

[obpebit AeHb. Bo BNoXeHUn oT4YeThI.

LN - [ ] [ »]

OTBeTTb

Mepecnatb Ypanuto MepemecTuts Cnam

Pucynok 52 — Kunonka Criam
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YTo0OBI OTIIPAaBUTH B CIIaM HECKOJIbKO ITKMCeM, BBIIIOJIHUTE ClIeJyronye IeUCTBUS:

1. BribepuTe HY>KHbIE TTUCHMA.

2. HaxmmuTe kHOTKY 4’ Ha MaHeu UHCTPYMeHTOB (cM. PucyHok 53):

2/6 X

e EneHa CmunpHoBa @ 3 ma
« Matepwanbi

® EneHa CMUpH... ® & 15 vaprta 2022
5 OTueThl

EneHa CMmvipHoBa ® & 15
[orosop

Ypanuts MpouuTaHo OTmeTuTh MNepemecTuth Cnam

Pucynok 53 — Knonka Criam

B pe3yiibTaTe ollepdaliiv IMMCbMd 6YHYT IepemMelleHbl B IAIlIKy Cnam. IIuceMa 13 3TOH nanku

MOT'yT OBITH BOCCTAHOBJICHBI C IIOMOIIbIO Ollepaliviy IiepeMeIlieHns.
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4.5.5 Ymaauth NIUCBEMO

VY nanuTh NMCbMO MOXKHO OJTHUM U3 CJIeIYIOIIUX CIIOCOOOB:

1. C nomorpio xxecta Swipe (cMm. [Ipunoxxenue. Ucnonb3yemMble XeCTbl).

2. C nmoMmoripio maHesid UHCTPYMEeHTOB IIPY ITPOCMOTpe IHChMa.

Cmioco0 1: mprMeHHTe K TUCbMY B CIIHCKe JKeCT Swipe BJIeBO JI0 MOsIBJIeHUs] MHAUKATOpa E
(cM. PucyHok 54):

1MpHOBA @ 15 mapTa 2022

Pucynok 54 — UnaukaTtop Ymaaurb

Cmoco0 2:

1. OTkpouTe MUCHEMO.

2. Haxxmure kHonky [ Ha maHesid MHCTPyMeHTOB (cM. PucyHok 55):

é

Otuetbl E
15 mapTa 2022, 17:34

or @ EneHa CMupHoBa v

W Otyert 3...1b.docx W OTyer 3...pb.docx
536,81 Kb 266,51 Kb

[o6pbliii oeHb. Bo BNOXeHUM OTYeThbI.

« » B [ ]

OTBETUTL Mepecnarb Yoanute MepemecTuts Cnam

Pucynok 55 — Knonka Yganurb
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YTo0OBI YAAJIUTh HECKOJIbKO IIMCEeM, BBITIOJIHUTE CJIeAYIOIIre IeUCTBUS:

1. BribepuTe HY>KHbIE TTUCHMA.

2. Haxxmure kHOTKy [ Ha MaHeiu UHCTPYMeHTOB (cM. PucyHok 56):

® EneHa CmupHoBa ™ € 3 mapra
“« MaTtepwanbl

Enena CMupHoBa ® & 1:
% O1yeThl

Yaanutb MpoyuTaHo bBes meTku MNepemecTuTb Cnam

Pucynok 56 — Knomnka YganuTh Ha laHeJIM UHCTPYMEHTOB

[Tucekma wu3 mnanky Kop3mHa MoryT ObITh BOCCTAaHOBJIEHBI C IIOMOIIBIO  OIepalyu
nepeMeleHusl.

Yrobsl yaanuth nucbMa u3 nanky KopsuHa, BBIIOIHUTe ClieiyIolye 1eiCTBUS:

1. Brimonaute OerCTBUS OJHUM U3 CHOCO6OB, OITMCAHHBIX BHIIIIE.

2. B nmuanmoroBoM OkHe HaXXMHUTe KHONIKY Y JaJIUTh. Y JajieHHble TAKUM 00pa3oM MUCbMa HeT

BO3MO>XXHOCTH BOCCTAHOBHTB.
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4.6 3arpy3uTh HOBbIe IICbMa

3arpy31<a nmiceM C cCepBepa B IIAIIKy BXOHSIIIII/IE OCyHmeCTBIIeTCd daBTOMdTHUYeCKHU
IIPpY HAJIMYWHU TIOOK/IIOYEeHHUd K CeTH HHTepHET. Iloka uget 3arpy3Kd, Ha/l CIIMCKOM ITMCeéM aKTHBEH
FOpI/IBOHTaJ'[bHHﬁ HWHAIWKATOP. HpI/I rnepexoge HAa IIdHEJIb HABHUI'dalUK WJIK B KaKy'IO-JII/I6O TaIIKy,
HWHJAWKATOP IIpoIlagdeT, IIPU 3TOM CHHXPOHH3AIIUA IIPOO0JIXKAETCA.

YToOBI OOHOBUTHL CIIMCOK MHCEM B IIallKe BPYYHYIO, IIpUMeHUTe K CIIMCKY XKeCT Sw1pe

(CM. HpI/IJIO)KEHI/Ie. HCHOJILSYEMBIE )KECTBI) CBepXy BHU3. Ha SKpdHe IIOABUTCA MHOWKATOP 3arpy3Kn

). YTo6bI 0GHOBHTE CIIMCOK IIHCEM Ha JKpaHe TIOMCKA, BBITIOJIHUTE TTIOBTOPHO MOUCK.
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4.7 Hajitu nucsMo

YTo6bI HAUTH MUCHMO, BHITIOJHUTE CJIeIyIOIIe TeHCTBUS:
1. Haxmure xmonky © Ha mamenu ObnicTtporo goctyma. ITogBMTCS IOMCKOBas CTPOKa

(cm. Pucynok 57):

BBepuTe TEKCT B NoSie NnouUcka
M HaxXmuTe NckaTb.

Pucynok 57 — IlouckoBas cTpoka

2. BBEHHTE KpHTepHﬁ I[IOUCKa: TeMy IIMCbMd, CJIOBO B IIMCbMe, WJIK aJpeC OTIIPpABUTEJId

(momyuarers).

PesysnbTaThl mosBSTCS 1OA IOUCKOBOM CTPOKOM (cM. PucyHok 58):

e BcTpeua Q
HawnpeHo nucem: 6

Enena CmupHoBa
BcTpeya

alexandr.smirnov@mrt.myoffice....
Re: BcTpeua

Enena CmupHoBa ™
Re: Betpeua

Enena CmupHoBa
Re: BcTtpeua

alexandr.smirnov@mrt.myo...
BcTpeya

alexandr.smirnov@mrt... &
Betpeya

Pucynok 58 — IIpumMep pe3ysbTaToB ITOMCKA MUCbMaA

CHayvasia IOMCK ITPOUCXOJUT TI0 JIOKAJIbHOU 0ase, 3aTeM ujeT NMOWCK OHIauH. [Ipu Hammumum
HOBBIX pe3yJIbTaTOB TNOsiBsieTcss KHolka Iloka3aTh eme, mpyd HaXXaTMM HA KOTOPYIO MOXHO
IIOCMOTPeTb 3TH pe3ysbTaThl. JTa KHOIIKA MOXET [TOKa3bIBaThCSl HECKOJIBKO pa3, T.K. pe3yJbTaThl OT

cepBepa IPUXOAST OCTeleHHO.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOI'MHWy, 2013-2024 62



MounOdunc

4.8 BxirounTh GUIBTP HEIPOYUTAHHBIX HCEM

Bo Bcex mamkax MOXHO OTPWIBTPOBAaTH MHCbMAa TAaKUM 0OOpa3oM, YTOOBI OTOOPAXKAIUCH
TOJIbKO HEeNIPOYUTaHHbIe NMUChMa.
YroObl BKIIOYMTL GWUILTD, HAXMUTE KHONKY = Ha I[aHejld OBICTPOro JOCTYyIIa

(cm. Pucynok 59):

= Bxopgsuiue =|Q

Pucynok 59 — KHonka ®uiasTp

B pesynbTaTe B crivcke OCTaHYTCsl TOJIBKO HEIPOYMTAHHbIE MUChbMa. Eciu Mpu BKIIIOUEeHHOM
bubTpe Bbl OTKpOeTe JAPYTyIo Hanky, GUuibTpalys cOpocuTcs U OyayT oTobpaXkaTbCsl BCe MUChMa.
Ecim  HempouuTaHHBIX THMCEM HeT, TO TMOSIBUTCS TOANKWCh HenpoyuTaHHBIX HeT.

YTo6bl MOKa3aTh BCe MUChMA, HAXkKMUTe KHONIKY Bce coodmienus (cM. PucyHok 60):

= Bxogsauwme Q

HenpouuTtaHHbie

HenpouuTaH HbIX HET

Pucynok 60 — Ilepexon ko BceMy CIIUCKY TUCEM

@ Het Bo3MOXXHOCTH BKJIIOUMTH PUIIBTP IHCEM B pexkuMe IOKWCKa WK B pexxuMe BbIbopa

II1ucemM.

Y1065 BBIK/IIOUNTE QUIBTP, HAXKMUTE KHOIIKY - Ha [aHeu ObICTPOro JOCTYIIa.
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5 PABOTA C ITAIIKAMH

5.1 Cmapr-nanku

CMapr-nanku — Manky, oObeJUHSIONMe MUCbMa CO Bcex Y3 (eciuM UX B MPWIOXKEHUU
HEeCKOJIbKO). JIOCTYIIHBI Cieiytoliiie CMapT-TaiKu:

— Bxoaamue;

— OTMeuYeHHEIC,;

— OTnpasiieHHbIE;

— YepHoBHKH.

Y106l OTKPHITH CMapT-NIANIKy Bxoasiue, BHIIOIHUTe ClieyIolye 1eiCTBUS:

1. OTkpoiTe CIIUCOK MTHUCeM.

2. Haxmure KHONKYy = Ha NaHeJd OBICTPOTO JIOCTyIla WM MCIIOJIB3YHTe >XecT Swipe
(cm. ITpunoxxenue. Mcnonb3yemsble 5kecThl) BlipaBo. OTKpoeTCs ITaHeslb HaBUTaIUH.

3. HaxxmuTe KHOIIKY *.

4. Boibepute BriIanky Best moura (cm. Pucynok 61):

Anekcangp CMupHoB
alexandr.smirnov@mrt.myoffice.ru

Bca noyTa o

alexandr.smirnov@mrt.... o

W myoffice.a.smirnov@ya... o

Pucynok 61 — Bxiagka Bes moura

OTKpoeTcst CIMCOK BXOJISIIIMX ITHMCeM CO Bcex Y 3.
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YToOBl meperTH K JIPyTUM CMapT-TlallkaM, HAXKMUTe KHOIKY = WIM HCIOIb3yHUTe KeCT

Swipe BIIPaBO. OTKpOETCH CITMCOK CMapT-IIdIIOK. AxTHBHas manka 6YJIET BbIleJIeHd [IBeTOM U UMeTb

PSIOM LIBETHYIO UKOHKY, HaIllpuMep (cM. PucyHnok 62):

Bca nouTa

2 yYyeTHble 3anucu
Bxopgsauwue o
B OTtmeueHHble

. OTnpaBneHHble

& YepHoBukHU o

Pucynok 62 — Crnimcok cMapT-mianok

YToObI OTKPHITH CMapT-MANKy, HAKMHUTE HA Hee.

HH(l)OpMaIII/ISI O HeIIpOYHUTAaHHBIX ITNCbMdX B CMAdpPT-IIdIIKdAX 0To6pa>KaeTc;1 B BHJle IIBETHOI'O

MapKepa, HalpuMmep o Yucino Ha Mapkepe 0003HaYaeT KOJIMYECTBO HENPOYUTAHHBIX MHUCEM

B manke. Takoi e Mdapkep OTO6pa>KaETCiI Ha BKJIdJJKe Bcs moura.
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5.2 Co3garth nanky

Yro6bl CO3/1aTh JIMYHYIO MAIKY, BLIIIOIHUTE CJIeIyIole TeHCTBUS:

1. OTkpo¥iTe CIIMCOK MTUCeM.

2. HaxxMure KHONKY = Ha HaHeJIW OBICTPOTO JOCTYNA WIM HUCIOJIb3yHTe XecT Swipe
(cm. IIpunoxxenue. Ucnionb3ayemsble >xecTsbl) BIIpaBo. OTKpOeTCs ITaHeslb HaBUTAlUH.

3. HaxxmuTe KHOTIKY -ﬁ' OTtkpoetcs 3xpaH HacTporiku.

4. B 6noke YuerHsie 3anmmcu (cM. PucyHok 63) BeiOepuTe HYXHYIO Y 3.

< HacTpo#iku

YyeTHble 3anucu

& ;
2 alexandr.smirnov@mrt.myoffice.ru

- '
2 myoffice.a.smirnov@yandex.ru

[o6aB1Tb yY4ETHYH 3amnuch
Pucynok 63 — Bribop y4eTHOM 3anucu
OTtkpoetcs 3xkpaH HacTpoiiku yueTHOH 3amicH.

5. Bribepure mapametrp Hacrpoiika manok (cM. PrucyHok 64):

€< HacTpoWku y4eTHOW 3anncu

HacTtporika nanok

Mognuce

OTtnpaeneHo 13 npunoxeHnsa MonOduc
MouTta

CepBeep BxogsLmx coobLeHui
imap-mrt.myoffice.ru

CepBep nexogaLmx coobLeHMin
smtp-mrt.myoffice.ru

Bointun

Pucynok 64 — Ilepexon k HaCTpoWikaM MaroK
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Otxkpoercs 3xpas Ilankm.

6. Haxkxmure kHomky B .
7. B OTKpBIBIIIEMCS] OKHe BBeJJUTe UMl TTallKH.

8. Haxwmure xHorniky Co3garsk (cM. PucyHok 65):

Hoeasa nanka

Wma nanku

3anpocsbl

7/30

OtmeHa Co3spgaTb

Pucynoxk 65 — Co3gaHue marnku

ITanka mosgBUTCS B CIIMCKe Ha IIaHeJIW HaBUTaIWH.
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5.3 IlepenmeHOBaThH MAIKY

®

Onepaunﬁ IIepeMMeHOBdHHA He IIpUMeHKHMMd K CHUCTeMHBbIM IIallKaM. HepeI/IMeHOBaTb

MOXXHO TOJIBKO JIMYHBbIE II0OJIb30BdTEJIbCKHE ITAdIIKH.

Yro6bl NeperMeHOBaTh MAIIKY, BBIIIOJIHUATE Clleylollye JeHCTBUS:

1.
2.

7.
8.

OTkpoliTe CIIMCOK MUCeM.
Haxxmute kHOnKy = Ha HaHeilu OBICTPOro JOCTyNAa WIM HCIOJb3yHTe ecT Swipe

(cm. TTpunoxxenue. Ucnonb3yemble skecTbl) BiipaBo. OTKpOeTCs MaHe/lb HaBUTall|H.

. Haxxmure kHOIIKY -ﬁv Ortkpoetcs sxpaH HacTpoiiku.

B 6isioke YuerHble 3amucu BblOepure HyXHYIO Y3. Otkpoercs skpaH Hacrtporiiku
Y4eTHOI 3aIHUCH.

Bribepute napamerp Hacrpoiika nmanmok. Otkpoercs sxpaH Ilanku.

. Haxxmure kHOTIKY (cM. PucyHok 66):
< Nankwu
Bxopgswme
M OrtmeueHHble
B JinuHas nanka VAR |
& OTtnpaBneHHble
& YepHoBuKM
B Kop3suHa
@ Cnam
L Wexopaume

Pucynok 66 — Knomnka IlepenMeHoBaTh manky

B OTKPbIBIIEMCS OKHE BBEeJUTE HOBOE MMJ IIAIIKH.

Haxxmure kHonky I'oToBo.
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5.4 Ymanurth nanky

@ Omneparnusi ynajieHus He MPUMEHMMA K CHCTEMHbBIM IankaM. YIaJduThb MOXXHO TOJIBKO

JIMYHBIE I10JIb30BATEJIbCKHE IIdIIKH.

Y1o6bl yaIUTh NAIKY, BHIIOJIHUTE CIIeAYIOle 1eCTBUS:

1. OTkpo¥iTe CIIMCOK ITUCEM.

2. Haxmure KHONKYy = Ha HaHeJIW OBICTPOTO JOCTYNA WIM HUCIIOJIb3yUTe XecT Swipe
(cm. TTpunoxxenue. Ucnonb3yemble skecTbl) BiipaBo. OTKpOeTCs MaHe/lb HaBUTall|H.

3. Haxxmure KHOIIKY -ﬁv Ortkpoetcs sxkpaH HacTpoiiku.

4. B 6noke YuerHnle 3amucu BblOepure HyxkHYI0O Y3. Otkpoercsi skpan Hacrporiiku
Y4eTHOI 3aIHUCH.

5. Bribepure napamerp Hacrpoiika manok. Otkpoercs skpaH Ilanmku.

6. Haxxmure KHONIKY (cM. PucyHok 67):

i

Mankn

K

Bxopsiume

OTmMmeueHHble

JInyHas nanka VAR |

OTnpaBneHHble

m 7 B M

YepHoBuKN

[

KopauHa

Cnam

Q)

A Ucxopswme

Pucynok 67 — KHonka Y ganuTts nanky

7. B nmuanoroBoM okHe MOATBEpIUTe ONEpaluio yaaleHus, HaxkaB KHOTIKY [la.
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6 HACTPOMKH Y OBPATHAS CBSI3b

6.1 buomerpuueckas ayreHTHPHUKAIUS

JIJis  3aIUTHI  JIAHHBIX B TPWIOXKEHWA BO3MOXHO WCIIO/Ib30BaHUEe OUOMETPUYeCKOU
ayreHTUPUKANMK Wik maposisa.  JlaHHas  QyHKIMOHANbHAs  BO3MOXHOCTh  JOCTYITHA
IIPU MCITOJIb30BAHUHM KAaKOT0-TMO0 BU/IA 3alIUThHI HA YCTPOUCTBE.

BxittoyeHue 3aUThI JOCTYITHO Ha CJIEIYIOIIMX 3Tarmax paboTh:

— cpa3y Tocjie aBTopu3arnvu B Y3 (MOPSIOK JeHUCTBUUM OMKMCAaH B pasjiejie « ABTOpH3AIIUS

B YYETHOH 3aIUCH»);

— B mporiecce pabotsl, Ha 9kpaHe HacTpoiiku.

YT10oOBI BKIIOYHUTH 3allIUTY JaHHBIX HAd 3KPaHe HACTPOEK, BBIIIOJIHUTE ClIeyronire JerCTBUS:

1. OTkpo¥iTe CIIMCOK ITHCeM.

2. HaxxMure KHOMKY = Ha NaHeJIM OBICTPOTO JOCTYNAa WIM HUCIOJb3yHTe XecT Swipe
(cm. IIpunoxxenue. Ucnionb3ayemsble >kecTbl) BIipaBo. OTKpOeTCs ITaHeJIb HABUT AU,

3. HaxxmuTe KHOIIKY -ﬁ- OTtkpoetcs 3xpaH HacTporiku.

4. TlepenBUHBTE TIEPEKTIOYATETh 3AlHTA MPHIOKEHHS B ITOJIOKeHHe

5. OtckanupyiTe o ¢ momoibio Face ID (Ha ycrporictBax ¢ Touch ID npunoxure nasers

K CKaHepy OTHe‘{aTKOB). Ecim Bo1 He IJIaHrupyeTe HCII0JIb30BATh 6I/IOMETpH‘leCKI/Ie

JlaHHble, BBeJIUTe 11apoJib, YCTaHOBJIEHHBIN 1Sl pa30JI0KUPOBKY KpaHa.

BI/IOMeTpI/I‘{ECKI/Ie HaHHble WK I1apPOJib 6y')IYT 3allpalllMBATbCA TIPU  Ka’XIOO0M 3dIlyCKe
IMPpUJIOXKEeHH.

OTkogenue 3allIUThI JdHHbIX OCYIIECTBJIIETCS B dHAJIOTUIHOM IIOPsAKe.
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6.2 YueTHEIe 3an1ucu

6.2.1 [lo6aBUTH y4eTHYIO 3alIUCh

Ho6aBuTh Y3 MOXXHO OJTHUM U3 CJIeJTyIOITHUX CIIOCOOOB:
1. C moMmoIbo KHOTIKY Ha MaHeJIl HaBUTaI[HH.

2. C moMmoribio KHOTIKM Ha 3kpaHe HacTpoiiku.

Cmoco0 1:

1. OTkpoiTe CIUCOK MHUCEM.

2. Haxxmure KHOTIKYy = Ha NaHeJIW OBICTPOTO JOCTYyIa WIM HCIIOIb3yHTe XecT Swipe
(cm. IMpunoxxenue. Mcnonb3yemble 5kecThl) BlipaBo. OTKPOeTCs MaHe b HaBUTAI|H.

3. Haxmure kHOIKY * . OTKpoeTcst CHMCOK Y 3 (eCIM UX HeCKOJIBbKO).

4. Haxxmure KHONKY ~{ JI06aBHTH y4eTHyIo 3amuck (cM. PucyHok 68):

AnekcaHgp CMupHOB

alexandr.smirnov@mrt.myoffice.ru
54/ Bcsinoura 8]

alexandr.smirnov@mrt.... 0

myoffice.a.smirnov@ya... o

[o6aBuUTb yYeTHYH 3anuchb

& |+ «

HacTpoiku

o CnpaBOYHbIN LEeHTp

Pucynok 68 — Knonka /lo0aBUTh y4eTHYIO 3alIUCh

Otkpoercst 3kpaH BoiiTu uepe3: aBTopusyWTech B Y3 B IOpsJIKe, OMUCAHHOM B pasfeiie

«ABTOpU3aIMs B YUYeTHOM 3anrcr». B pe3ynbrarte onepauu OTKpoeTcs: cMapT-nianika Bxonsimme.

© 000 «HOBBIE OBJTAYHBIE TEXHOJIOI'Wy, 2013-2024

71



MounOdunc

Cnocob 2:

1. OTKpoMTe CITUCOK MHUCEM.

2. Haxxmure KHOTMKY = Ha MaHeJIM OBICTPOTO JOCTYNa WIM HUCIOJIb3yUTe XecT Swipe
BIIpaBo. OTKpOeTCs MaHe/Ib HaBUTAI|H.

3. Haxmure kuonky %uf. Otkpoercs skpan Hactpoiixm.

4, B Omoke YdyerHble 3allMCH HAXXMHUTE KHOINKY ‘= Jl00aBUTh YYeTHYI0 3aIlHCh

(cm. Pucynok 69):
< HacTponku

YyeTHble 3anucu

- ;
>  alexandr.smirnov@mrt.myoffice.ru

S myoffice.a.smirnov@yandex.ru

[lo6aBuTb yyeTHyt0 3anucb

Pucynok 69 — JlobaBienue ydeTHOU 3anucu Ha okpaHe HacTpoiiku

Otkpoercsi skpaH BoiiTm uepe3: aBTopu3yiTech B Y3 B IOpsJiKe, OIIMCAHHOM B pasfeiie

«ABTOpI/ISHHI/IH B YHETHOIZ 3anucu». B pe3yJjibTaTe oliepaliui OTKPOeTCd CMdAPT-TIAIIKd BXOMIIII/IE.
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6.2.2 HacTpoiiku y4eTHOI 3anlCH

6.2.2.1 [1o6aBHTH NOAUCH K MHCBMY

[To ymosyanuio kK nucbMy AobGasisieTcs: moAanuch «OTtnpasieHo u3 npunoxenus MonOduc

IToura». YToOHI I[O6aBI/ITb CBOIO IIOAIINCH K ITMCBbMY, BBITIOJIHUTE CJIeYyroliye IEeUCTBUS:

1.
2.

OTKpOITE CIIMCOK TTHUCEM.
Haxxmure kHOMKYy = Ha MaHeJIu OBICTPOTO JOCTYNA WIM HCIOJb3yHTe XecT Swipe

(cm. IIpunosxxenue. Ucnionb3yemble sxecTsl) BlipaBo. OTKpPOETCS MaHeJIb HABUTAIUHU.

. Haxxmure kuonky $of. Otkpoercs skpaH HacTpoiiku.

B 6noke Yuerneie 3amucu BbiOepuTe HyXHYIO0 Y3. OTkpoercs skpaH Hacrtpoiikmu
Y4eTHOM 3aluCH.

Bribepure mapametp Ilogmuce u BBegute TekcT (cM. Pucynok 70):

< HacTponkun yyeTHoOM 3anucu

HacTpoiika nanok

MNognuck

OtnpaeneHo 13 npunoxxenus MonOdunc
MoyTta

CepBep BXOAsALLMX COOBLLEHNI

imap-mrt.myoffice.ru

CepBep ncxogsawmx coobLeHnin

smtp-mrt.myoffice.ru

Beiat

Pucynoxk 70 — Jlo6aBieHue moaMucH

COXpaHI/ITb HN3MeHeHUs MOXHO OJHUM U3 CJIeAYIOIINX Ccroco0boB:

1.

Kocnurecs moboi 061acTy Ha SKpaHe.

2. Haxmure KHOIIKY €~ B JIeBOM BepXHEM YIIIy.

3. Hcnonb3yiite xect Swipe BiipaBo.

[Tonmnuce 6ymeT aBTOMaTH4YeCKU MEeHSThCS [IPU ITepeKIl0YeHUH MeXX1y HeCKOJIbKUMHU Y 3.
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6.2.2.2 IIponmncaTh HAaCTPONKH BPYYHYIO

Yro6bl MponucaTh BPyYHYIO HACTPOMKU CepBepa BXOISIIel (MCXOIei) MoUThl, BHIIOTHUTE

Cllefyrolue JerCTBUS:

1.
2.

9.

OTKpoiiTe CIIUCOK TTHCEM.
HaxxmuTe KHOMKYy = Ha MaHeJIW OBICTPOTO JOCTYyIMa WIM HCIOJIb3yHTe XecT Swipe

(CM. HpI/IJIO)KEHI/Ie. HCHOJ’[I)BYGMI)IE )KECTI)I) BIIPABO. OTKpOETCSI IIaHeJIb HaBUT'allUH.

. Haxwmure knonky 4. Otkpoercs sxpan Hacrpoiikm.

B Osioke YwuerHble 3amucu BbiOepure HYXHYIO Y3. OTkpoercs skpaH Hacrtporiiku

Y4eTHOI 3allUCH.

Bribepute HyxHbIN TapameTp: CepBep Bxoasmux coodmeHui v CepBep HCXOISIIITUX

COOO0IIIeHHI.

Bri6epure tumn 6e3omacHoctu (SSL, TLS, STARTTLS, STARTTLS TRUST).

3anonuute nonst Jlorun v Ilaposas. [{ns cepBepa ucxofsiiei MOYTHI 3allOJIHUTE TaKXKe
noJie Afipec 3J1.0YTHI (€CJIU JIOTUH U aJIpec 3JIeKTPOHHOM MOYThI OTIINYAIOTCS).

Beenute ampec IMAP-cepBepa (s Bxoasiied mouTekl) win ajgpec SMTP-cepsepa
(st UCXOOMIEe MOYThI).

Ykaxure 1OpT.

10.Haxxmure kHOTIKY COXpaHHTH.
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6.2.3 BeIiiTH U3 y4eTHOH 3allCH

BeiiiTy 13 Y3 MOXXHO OJTHUM U3 CJIeIYIOIIUX CIIOCODOB:
1. C nomorpio kHOTKK Ha 3kpaHe HacTpoiiku.

2. C noMomnipio KHOIIKM Ha 3KpaHe HacTpoliku ydyeTHOMH 3anucH.

Crmocob 1:

1. OTkpoiTe CIIUCOK MTHUCeM.

2. Haxmure KHONKYy = Ha NaHeJd OBICTPOTO JIOCTyIlAa WM MCIOJB3YHTe >XecT Swipe
(cm. Ilpunosxenue. Ucnonb3yemble skecTbl) BiipaBo. OTKpOeTCs MaHesIb HABUT AU,

3. Haxxmure KHOIIKY -l:[- Ortkpoetcs sxpaH HacTpoiiku.

4. Ilpumenure k Briagke Y3 xect Long-press.

5. Haxxmure xkHonky BeriiTh (cM. Pucynok 71):

< HacTtpouku

YyeTHble 3anucu

. alexandr.smirnov@mrt.myoffice.ru

BbiATH ce.a.smirnov@yandex.ru

[06aBuUTb yYETHYIO 3anuch

Pucynok 71 — Knomnka BeritTi
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Cnocob 2:

1. OTKpoMTe CITUCOK MHUCEM.

2. Haxxmure KHOTMKY = Ha MaHeJIM OBICTPOTO JOCTYNa WIM HUCIOJIb3yUTe XecT Swipe
BIpaBo. OTKpoeTCs MaHeslb HaBUTaIUH.

3. Haxxmure KHOIIKY -ﬂv OTtkpoetcs 3xpaH HacTporiku.

4. B Onoke YuerHble 3amucH BbiOepuTe HYXXHYI0 Y3. Otkpoercs skpaH Hacrpoiiku
Y4eTHOI 3allUCH.

5. Haxmure kHonky BeritT (cMm. PucyHok 72):

< HacTpoinkn y4yeTHOM 3anncu

HacTpoiika nanok

Moagnwnce

OTtnpasneHo u3 npunoxeHus MonOdunc
MouTa

CepBep BXOOSALLMX COOBLLEHNI

imap-mrt.myoffice.ru

CepBep ncxogsaLmx coobLieHnin
smtp-mrt.myoffice.ru

Bbintn

Pucynoxk 72 — Kuomnka BeritTi
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ABtomMatuueckuii Beixoa u3 Y3 MoitOduc npoucxoguT B CIeAYOMUX CIyvasx:
— TI0JTb30BaTeJIb U3MEHUJI IapoJib OT Y3 B IPYTOM KJlheHTe (HallpuMep, B Be0-BEPCHUH);
— aJIMMHUCTPATOp cepBepa COpOCHII WM U3MEeHW 11apoJib OT BaleH Y 3;

— aJIMUHHCTPATOP CepBepa 3abJI0KMPOBaJ Bairy Y 3.

ABToMatrueckuii BbIxoA u3 Y3 Mailion npoucxomur, eciu agMHUHUACTPATOP CepBepa
MPeIIPUHSIT CIIeIyIolHe IeWCTBHUS:

— cbpocu mapob OT Baien Y 3;

— 3abJi0KMpoBaJ Baimy Y 3;

— yIanui Bairy Y 3.

Ecnu B ncnionb3yeTte TOIbKO OJHY Y3, MOCTIe BBIXOJ]a OTKPOeTCsl SKpaH BoiiTn uepes, eciu
bonbiie — manka (cMapr-nanka) Bxopsmmme. Ilocne cbpoca wimy cMmeHBl maposiss Heo6X0IUMO

dBTOPHU30BATBCA 3dHOBO.
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6.3 ObparHas cBs3b

OcTtaBuTh 06paTHYIO CBSI3b MOXKHO Ha OJJHOM U3 3KPaHOB:
1. O mporpamme. YT06Bl OTKpBITH ero, Hakmure KHOIKy O mporpamMme Ha 3KpaHe

dBTOPHU3dllvH.

2. OﬁpaTHaﬂ CcBs3b. UTOORI OTKPBITH €ero, HaXKMHUTE KHOIIKY !I Ha IIdHe/IM HaBUuraluu.

3. HaCTPOﬁKI/I. YTo06BI OTKPBITH €I'0, HAXKMUTE KHOIIKY Q Ha IIaHeJIM HaBUT'allvu.

B npunoxxenun npeycMoTpeHo ABa BUjja 0OpaTHOM CBSI3U:
— OTIpaBKa NMCbMa pa3paboTyrkaM (TOJIbKO IIPYU HAIMYMU MOAKII0YeHUs kK ceTu IHTepHeT);

— dBTOMdTH4YeCKds OTIIPaBKad OTYEeTOB O cbosx.
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Yrob6bl HamMcaTh pa3paboTUrKaM, BBHITIOJTHUTE CIIAYIOIIHe TeHCTBUS:
1. Ha ogHOoM m3 skpaHOB (cM. 1. 1-3 Bhime) BoiOepute nyHKT HammcaTh pa3padoTyuxam.

OTtkpoetcst dopma obpaTHOM cBsi3u (cM. PrucyHnok 73):

X CoobLyeHue pa3paboTunkam

Moapo6HO onuwnTe NPo6AeMy UMK NPEaNOXEHNE,
MOXHO NMPUKPEennTe CHUMOK WK 3annck 3KpaHa

Wcnonbayiite WwWabnoH:

Korpa ...
Mpoucxoaurt...
Ho 8 oxupato, 4To...

(,/) MpukpenuTk (ainb

OTyet 0 paboTe NpUNOXeHUA
TexHu4eckas MH(opMaLWs 0 CO0AX 1 OLIMBKaX B .
NPUNOXKEHUM

WHbopmaums 06 yeTporcTee
Mogenb TenedoHa, Bepcys onepayMorHoi '
cUCTeMbI U pYrue XapakTepucTUKK

Mpoponkan, Bbl cornallaeTeck ¢ nepeayeit
MHGOPMaLMK, KOTOpPas MOXET CofepKaThb
nepcoHanbHble AaHHble. Besa npefocTaBneHHas
nHbopmauua Gynet obpaboTaHa B COOTBETCTBUM C

ycnoeuamMn [onnTUKKY KOHOUASHLMANIBHOCTA 1

InueHsnoHHoro cornawieHuns. Ecnm y Bac ecTb Bonpocs!
no paﬁo‘re npunoxXeHua, noceTnTe LNpaBc YHbIA EHTD.

Pucynok 73 — ®opma obpaTHOii CBsI3U

2. B TexcToBOM II0JIe OIUIIINTE HpOﬁJ’IEMy WJIN TIpeJjIoKeHue.

3. Haxxmure kHonky ¢ Ilpuxpenuts ¢aiibl (Ipy Heo6XoammocTH). Bribepute daii:

11(0]0)291({0) IerCTBUM aHAJIOTM4YeH IMOpPAIOKY HO68BJ’I€HI/I$I BJIOKeHUS K ITUCbMY.

4. Tlepexmouatenin OTuer o paGore npuiaoxkenuss 1 WuHdopmanus o6 ycrpoiicTBe
[0 YMOJYAaHUIO aKTUBHBI. EcCiM BBl He IUIaHUpyeTe OTHpaBJATh 3Ty HWHPOpPMAIHUIO,
nepe/IBUHbTE IlepekIouaTesy B IojiokeHre 1.

5. Haxxmure kHOIKY OTHHpaBHTS.
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MounOdunc

YToObI BKITIOYUTH OTIIPABKY OTYETOB O COOSIX, BLITIOTHUTE CJIeIyIOIIHe IefCTBHUS:
1. Otkporite skpan O0parHas cBa3b wiv Hacrpoiiku (6;10k O0paTHast CBA3b).
2. TlepensunbTe Tmepektodaresb OTHpaBIATH AaHHBIE O COOSIX B TIOJIOXKEHHE ,

9TOOBI OTKIIIOYHUTE — B IOJIOKEeHHe

Yrob6bl MPOCMOTPeTh JJaHHbIe, KOTOPble MCIOJb3YIOTCS IJIsi OTYEeTOB, HAXXMUTE Ha CCBUIKY

Kaxkyro nndopmanuio Mel codupaem.
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MounOdunc

7 ITPUJIOAKEHUE. UCIIOJIb3YEMBIE dKECTBI

INPUJIOEHUE

I/ICIIOJII)BYEMI)IE eCThI

H3o6pakeHue xxecta

Hazsanue xecra

HUcnonuenue

Kacanwme (Touch)

OnHOKpaTHOEe MTPUKOCHOBEHHE

K OKpaHy B HY>KHOW TOYKe 3KpaHa
(aHaOT OJTHOKPATHOT'O HAXKATHS
JIeBOY KJTABUIIIH MBIIITH)

JIBOMHOE KacaHue
(Double-touch)

JIByKpaTHOe PHUKOCHOBEHHe

K 3KpaHy B HY>KHOM TOUKe 3KpaHa
(aHasyor ABYKpaTHOTO HAXKATHSs
JIeBOM KJIABUIITH MBIIIIH)

[IpopoipkuTesibHOE HaXaTHe
(Long-press)

HaxaTue u yepxaHue nanbia
B TeYeHUe HeCKOJIbKUX CEeKYH/]I B
HYKHOM TOYKe dKpaHa

CMmaxuBaHue (Swipe)

HEPEMEIIIEHI/IE TaJiblld II0 3KPAHY
B COOTBETCTBymIIIEﬁ obnactu B
HY>XHOM HaIlpaBJIEHUHX
(I/ICHOJ'IBBYETCSI JJIA
IepejinCTbIBaAHUA CTPAaHUII,
IIPOKPYTKH TE€KCTAa BHHU3 U BBEPX U

T.1.)

Pa3Benenue
(Spread)

I1aJIblieB

OnHoBpeMeHHOe pa3BefieHue
(ns yBenm4eHus MacIiTaba)
WM CBeJleHre (JIJIs1 YMeHbITIeHUs
Maciiraba) AByX MajbleB 110
9KpaHy
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