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Bce ynomsiHyTBIe B 3TOM JIOKyMeHTe Ha3BaHMs IPOJYKTOB, JIOTOTUIIBI, TOPIOBble MapKu U
TOBapHble 3HaKH IPUHA/IJIEXXaT UX BilafielblaM.

ToBapuble 3Haku «MoitOduc» u «MyOffice» npunamiexxar OOO «HOBBIE OBJIAYHBIE
TEXHOJIOT'UW».

Hu npu xakux obcTOsTENIbCTBAaX HeJsb3sl UCTOJIKOBBIBATH JII0O0E COoflepXXMMOe HaCTOSIero
JNOKYMEHTa Kak IIpsIMOe MM KOCBEHHOe IIpefIoCTaB/IeHre JIMIIeH3UH WM IIpaBa Ha UCIIOJIb30BaHKe
TOBapHBbIX 3HAKOB, JIOTOTUIIOB WM 3HAKOB O0OC/Iy)XMBaHMs, IIpUBelleHHbIX B HeM. Jlroboe
HECAHKI[MOHMPOBAHHOe WCIIOJIb30BaHMEe OJTUX TOBAapHBIX 3HAKOB, JIOTOTUIIOB WM 3HAKOB

obciy>xuBaHus 6e3 MUCbMEeHHOT0 pa3pellleHys KX IIPaBoobiafaTesst CTPOTO 3alpeleHo.
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1 <MOMO®PUC TEKCT»

1.1 UnTepdeiic

HN3menenus B nHTep(erice NIpHIoKeHUS:

- HGPEI/IMEHOBaHbI CITMCKHA q)OpMaTOB UL CKa9YMBAHUA TOKYMEHTOB:

= JToxymeHnT MoiiOduc (XODT);

= JTokyment OpenDocument (ODT);
Hoxyment Word (DOCX);
Hoxyment PDF (PDF);

Hoxyment PDF nnsa apxuBupoBanust (PDF/A).

1.2 Ta6uunl

HoBble BO3MOKHOCTH:
- ,HJ'IH TOTrO, YTOOBI UCIOIL30BATh TOJIBLKO H806XOI[I/IMYI-O YdCTb KOHTEHTa, IIOSIBHUJIACh BO3MOXKHOCTD

BbBIJEJIATH OTAe/IbHbIe CJIOBd B Ta6n1/1ue TEKCTOBOT'O peldKTOpPd B peXXume IIpoCcMOTpaAd.

— lns yckopeHusi paboThl Mosib30Batesisi Obula Jo0aBjieHa BO3MOXHOCTbL JieJIeHWs SYedKd TI0

BepTHKaJIKM U TOPHU30HTAJIN.

OrpanudeHus:

— OtcyTcTByeT MHGOpPMAIUs O TEKCTe BHYTPH STYEHKU BJIOXKEHHOM TabJIMIBI, II03TOMY BblIeJIeHHe
TeKCTa B 3TOM CJIy4ae HeJIOCTYIIHO.

— HeT BO3MOXHOCTH BBIJIEJIUTh BeCh TeKCT SYeMKH, PacIOIOXXeHHOM Ha HeCKOJIbKMX CTpaHUIlaX.
Briiesienre IpOUCXOIUT TOJIBKO B TIpefieslax OOHOM CTPaHUIIBL.

— TpPOMHOM KIIMK BBbIZENIeT BCe COJIEpP)KMMOe sSYelKU Tabuuibl, a He Iaparpad TeKCTa BHYTpHU
SIYeHKU.

— IIpu BcTaBke CTPOKM OTHOCHTEJIbBHO BbIOpAaHHOM CTpPOKH, COj/iepXKallled CMepKeHHble /

pasJieJieHHbIe sTYeMKH, TepSIeTCsl TPaHUIla MeXXy CTPOKAMH.
1.3 ITouck u 3aMeHa

HoBrle BO3MOXKHOCTH:
— JlobaByieHa (pyHKIIMOHAJIBHOCTh HaBUTALIMM 10 pe3yJsibTaTaM IOWCKA B JIOKYMEHTe C BBIBOAOM
CITMUCKA KOHTEeKCTOB. JTO TO3BOJIsIeT ObICTpee HAXOAWTh HEOOXOIuMYyI0 WHQOpMAIMIo B

IOKYMeHTe.
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Orpanuyenus:
— CoBnazieHus B KaXIOM KOJIOHTHTYJIe YYUTHIBAIOTCS WHAWBUIYAJIbHO, T.e. B CIIMCKe KOHTEKCTOB

IUIL KOJIOHTUTYJIA Had KaXKII0U CTpaHUIle 6YJIET OTAe/IbHasd 3aIIMCh.

1.4 CoueTanusa KJjiaBHUIII

HoBble BO3MOKHOCTH:

- HOGBBJ’IQHI)I CO4YeTaHu KilaBHUII JJISI BCTABKW HEePA3PbIBHOT'O np06ena:

= Command+Shift+Space wi Option+Space st MacOS;
= Ctrl+Shift+Space myst OC Windows / OC Linux.

1.5 CopaBka

— O6HOBJIeHa cIipaBKa 0 paboTe MPUIOXKEHHUs B COOTBETCTBUM C Bepcuen 3.0.
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2 «<MOMOPUC TABJIUIIA»

2.1 Nnrepdeiic

HN3menenus B nHTep(erice NIpHIoKeHUS:

- HGPEI/IMEHOBaHbI CITMCKHA q)OpMaTOB UL CKa9YMBAHUA TOKYMEHTOB:

= Tabnuia MoitOduc (XODS);

Tabnuiia OpenDocument (ODS);
Kuura Excel (XLSX);
Hoxyment PDF (PDF);

Hoxyment PDF nnsa apxuBupoBanust (PDF/A).

2.2 PabGoTa c IOKyMeHTOM

HoBbie Bo3MO0KHOCTH:
— VYV nmnonb3oBaTesis MOSBUIACh BO3MOXHOCTb 3alOJHUTH OTPWIBTPOBAHHBIM MAla30H Yepe3
aBTo3anojiHeHe (BKiIto4ast GopMyJibl). ABTO3aIoIHeHNe POU3BOIUTCS MTPOTSATUBAHKUEM JIAHHBIX

3a MapKep S4YerKHU.

- HpI/I pa3fejieHnn O6’B€,I[I/IHéHHbIX sg9eeK I HUX COXPaHsAeTCs CTUIIb.
- HI/IaHBSOH MOZKHO CYy2KdaTb, 3TO IIPUBOAOUT K OYHUCTKeE OCBO6OHHBHJ€I>'IC$[ 00JIacTH.
- HI/IaHBSOH MOJKHO PpdCHIUpATb HeOTPpdHWYeHHO, IIPpU BbIXOHe 34 pa6oqy10 obnacte oOHa

dBTOMdTHUY€CKHU pPACIINUPAETCA.

— Jlob6aBiieHa BO3MOXHOCTb OBICTPO YyHAJSATh IyOJIMKATHI B OJHOM WJIM HECKOJbKUX BbIOpAHHBIX
crosibiiax, 4yToObl ObICTpee oOpabaThiBaThb WUHPOPMAIMIO M He TPAaTUTh BpeMsi HAa OYUIlleHHe

IAHHBIX OT Jy0Jieil BpyuHYIO.

OrpanudeHus:

— Ilouck u ynanenue 1y6irkaToB He OyTyT BO3MOXXHBI B CJIeIyIOIIMX CITydasx:

= BriOpaHHbIe s'9eiiKY / AUAa30Hbl / CTPOKH / CTOIOILBI UMEIOT MeXAy COO0M pa3phiB.

= B BbIOpaHHBIM AMANa30H MOMaja «yMHas Tabiuia», B TOM 4YuCie Kakas-To ee 4yacTb WUJIW
SYeMKU M3 IBYX pa3HbIX «yMHBIX Tabmuily. Eciiv B [uama3oH MOMAajao HECKOJIBKO sdeek
TOJIKO «yMHOM TabJIMIIbI», TO 3allpeTa HeT, yAajeHue Ty0OaukaToB OyIeT JOCTYIIHO.

= B BrIOpaHHBIN qUATIa30H MOMAIN TYeHKHA CBOAHOM TaOJTHIIHI.
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- KprOp HaXOOWUTCd BHe BadJIMJHOI'O KOHTEeKCTa. B Clly4ae BbIeJIeHUs o0BbeKTa (MEﬁHa,
KapTUHKH, KOMMeHTapusia U T,[[.) JIeiCTBHie HEBO3MOXXHO.

= JlucT 3amuiiieH (Iake ecyid pa3pelieHo yaajleHre CTPOK/CTOJIOIOB).

2.3 dopmyibl

HoBblie B03M0KHOCTH:

— B TabnmuyHOM pepakTope  yCOBEpIIEHCTBOBAH MeXaHHW3M Iepecuéra ¢opmyi. Panee
HOJIepXXKUBAJICSL  TOJIBKO aBTOMAaTU4YeCKWd pacdeT ¢GOpMyJl, KOTOPBIM 3ajiepXXuBai paboTy
IPUJIOXKEHUSs TIPY OTKPBITUM JIOKyMeHTa ¢ 6osblIuM KosindecTBoM ¢opmyil. B Tekymiem penuse
IIpY 3arpy3Ke JOKyMeHTa [1epecuMThIBAIOTCS TOJIbKO 3HaUeHus, 0603HaYeHHbIe B JJOKyMeHTe Kak
TpebOytomine Tmiepecuéra. [lyis mosiHOrO mepecuera GOpMYJT MOXeT ObITh MCIOJIb30BaHO
NPUHYIMTeJIbHOe I10JIb30BaTeIbCKOe [eCTBhe C HCIIOJIb30BaHMEM COYeTaHUsl KIIABUII WIH

KOMAHJIHOI'O MeHIO.

OrpanuyeHus:
— PeanuzoBano Tonbko st XLSX.
— HenocrynHo npu kosutaboparum.

— Het Bo3MoXKkHOCTHU IrepeCcYruTbIBaTb HECKOJIbKO BbI6paHHbIX JIUCTOB.

2.4 CouyeTaHud KJIaBHII

HosBrble Bo3MOMKHOCTH:

- HO68BJ’I€HI:>I COYeTaHHs KJIaBUIII [JI1 BCTABKKX HEPA3PbBIBHOI'O Hpo6ena:

= Command+Shift+Space wmm Option+Space mist MacOS;
= Ctrl+Shift+Space myiss OC Windows / OC Linux.

2.5 CnpaBka

— O6HOBJIeHa cIipaBKa 0 paboTe MPUIIOXKEHUs B COOTBETCTBUU C Bepcuelt 3.0.
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3 «<MOMO®PUC ITPE3EHTAIIASA»

3.1 UnuTepdeiic

HN3menenus B nHTep(erice NIpHIoKeHUS:
— IlockosnbKy npuiioXeHHe BBIIIIO U3 cTaTyca «berTa», OOHOBWIMCH BCe 3JIeMeHThbl MHTepderica,

CBfA3dHHbIE C 3THM:

" HWKOHBHI;
" TeKCTHhI B PIHTepq)(ﬂZ(]aX, CBA3dHHbIE C HAMMEHOBAHWEM IIPUJIOKEHN]

= [lepeKJIro4aTelb NpUIoXeHuH (app-switcher).
— IlepemeHOBaHBI CITUCKY GOPMATOB ISl CKQUMBAHUS IOKYMEHTOB!

= [Ipesenranus MoiOduc (XODP);

= [Ipesenrtanus OpenDocument (ODP);

= [Ipesenranus PowerPoint (PPTX);

= JTokyment PDF (PDF);

= JTokyment PDF nns apxuBupoBanus (PDF/A).

3.2 durypsl

HoBble BO3MOKHOCTH:
- HOGBBJ’IEHB BO3MOXHOCTb MHOXKeCTBEHHOI'O BI)IGOpa 00OBLEeKTOB B penaKkTope HPEBQHTaI_II/Iﬁ JUIA

OHHOBpEMeHHOﬁ pa6OTbI C HeCKOJIbKMMMU 3JIeMeHTaMH.

® MyJIbTUBBIIEIeHUe QUryp;
® COBMECTHOe JIB)KeHHe (PUIyp C IIOMOIIBIO MBIIIN U KIaBUATYPHI;

= coBMecCTHOe popMaTHpPOBAaHME BHEITHEro BHU/IA ¥ COAEPXKUMOro GUTyp.
3.3 Coueranusa KJjaaBHUIII

HosBrble Bo3MOMKHOCTH:

- HO68BJ’I€HI:>I COYeTaHUs KJIaBHUIII [JI1 BCTABKKW HEPA3PBIBHOI'O Hpo6ena:

= Command+Shift+Space wmm Option+Space mist MacOS.
= Ctrl+Shift+Space s OC Windows / OC Linux.
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MonOdoumc

3.4 CnpaBka

— ObHoBIeHa cIipaBKa 0 paboTe MPUJIOXKEHHsI B COOTBETCTBUU C Bepcuen 3.0.

- HOCKOJ’[be' MMPpWIO’)KeHKe BBIIIO U3 CTATyCa «6eTa», N3 KOMdHIOHOI'O MeHIO U CIIPpABKH y6paH0

YIIOMHHAHHWEe 6eTa-BepCI/II/I.
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